
 
 
 
 
 
 
 
 AGREEMENT  
 
 BETWEEN 
 
 CUMBERLAND COUNTY BOARD OF SOCIAL SERVICES 
 
 AND 
 
 CUMBERLAND SUPERVISORS ASSOCIATION 
 
 
 JANUARY 1, 2006 B DECEMBER 31, 2008 



 TABLE OF CONTENTS 
 

PREAMBLE           1 

PURPOSE AND INTENT         1 

ARTICLE 1. RECOGNITION OF RIGHTS/LIMITATIONS    1 
1.1.  Recognition of CSA         1 

1.2.  Management Rights         2 

1.3.  Prohibited Actions         2 

ARTICLE 2. CSA REPRESENTATION       2 
2.1.  Designation of Representatives       2 

2.2.  Access to Employees by CSA Representatives      3 

2.3.  Leave for CSA Representatives       4 

ARTICLE 3.  PROHIBITION OF DISCRIMINATION    4 

ARTICLE 4.  GRIEVANCE PROCEDURE      4 
4.1.  Definitions          4 

4.2.  Purpose of Procedure        5 

4.3.  Procedure          5 

4.4.  Right of Representation        7 

4.5.  Rights of CSA         7 

4.6.  Miscellaneous         7 

ARTICLE 5.  SALARY AND RELATED COMPENSATION   8 
5.1.  Salary          8 

5.2.  Longevity Pay         10 

5.3.  Overtime Pay         10 

5.4. Annual Salary         11 

ARTICLE 6.  BENEFITS         11 
6.1.  Health Insurance Coverage        11 

6.2.  Prescription Drug Program        12 

6.3.  Dental Plan          12 

6.4.  Eye Care Program         13 

6.5.  Temporary Disability Insurance       13 

6.6.  Life Insurance         13 

6.7.  Retirement Benefits         13 

6.8.  Tuition Reimbursement Benefit       15 



6.9.  Mileage Reimbursement/Certificate of Insurance     15 

6.10.  Unemployment Compensation       16 

6.11.  Employee-Initiated Group Insurance Benefits      16 

6.12.  Public Employee Retirement System Benefit Publication    16 

6.13.  Payroll Deduction Savings Account       16 

6.14.  Bi-weekly Pay, Direct Deposit       17 

6.15.  Employee Assistance Program       17 

ARTICLE 7.  LEAVE WITH PAY       17 
7.1.  Personal Leave         17 

7.2.  Holiday Leave         18 

7.3.  Vacation Leave         18 

7.4.  Sick Leave          19 

7.5.  Leave for Work-Related Disability       21 

7.6.  Bereavement Leave         22 

7.7.  Jury Duty/Witness Attendance Leave       23 

7.8.  Military Training         24 

7.9.  Continuation of Benefits        24 

ARTICLE 8.  LEAVE WITHOUT PAY       24 
8.1.  Personal Leave Without Pay        24 

8.2.  Pregnancy/Disability Leave        25 

8.3.  Child Care Leave         25 

8.4.  Active Military Service Leave       25 

8.5.  Continuation of Benefits        26 

ARTICLE 9.  HOURS OF WORK/CLOSINGS      26 
9.1. Hours of Work         26 

9.2. Overtime          27 

9.3. Closing Due to Inclement Weather or Emergency     27 

ARTICLE 10.  PERSONNEL        27 
10.1. Seniority          27 

10.2. Promotion, Transfer, and Work Assignments      28 

10.3. Discipline          28 

10.4. Personnel File         29 

ARTICLE 11.  CIVIL SERVICE        30 

ARTICLE 12.  MISCELLANEOUS PROVISIONS     30 
12.1. Savings Clause         30 



12.2. Severability         30 

12.3. Breach of Agreement        30 

12.4. Embodiment of Agreement        30 

12.5. Printing/Dissemination of Agreement       31 

12.6. Health and Safety Committee       31 

12.7 Responsible CSA - Employer Relationship      31 

12.8.  Employee Training         31 

ARTICLE 13.  TERM OF AGREEMENT      32 
13.1. Term          32 

13.2. Negotiation of Successor Agreement       32 



 
 �1� 

 PREAMBLE 
 

THIS AGREEMENT entered into this ________ day of _______________, 2006 by 
and between THE CUMBERLAND COUNTY BOARD OF SOCIAL SERVICES, 
hereinafter referred to as the AEMPLOYER@, the ABOARD@, or ACCBSS@ and 
CUMBERLAND SUPERVISORS ASSOCIATION, hereinafter referred to as the ACSA@. 
 
 PURPOSE AND INTENT 
 

The general purpose of this Agreement is to set forth terms and conditions of 
employment and to promote orderly and peaceful labor relations for the mutual interest of the 
CCBSS in its capacity as an Employer, the Employees, the CSA and the recipients of benefits 
provided by and through the CCBSS. 
 

The parties recognize that the interests of the community and the employment security 
of the employees depend upon the Employer=s success in establishing proper service to the 
aforesaid recipients of benefits provided by and through the CCBSS. 
 

To those ends, the Employer and the CSA encourage to the fullest degree friendly and 
cooperative relations between the respective representatives at all levels and among all 
employees. 
 

This Agreement has as its further purpose the harmonious relations between the 
Employer and the CSA, the establishment of an equitable and peaceful procedure for the 
resolution of differences, and the establishment of rates of pay, hours of work, benefits and 
other terms and conditions of employment. 
 
 ARTICLE 1.  RECOGNITION OF RIGHTS/LIMITATIONS 
 
1.1. Recognition of CSA 
 

Pursuant to and in accordance with all applicable provisions of the New Jersey 
Employer-Employees Relations Act, Chapter 303 of the Laws of 1968 (N.J.S.A. 34:13A-1 et 
seq.), as amended, the Employer does hereby recognize the CSA as the sole and exclusive 
representative of all supervisory employees of the CCBSS, excepting that this representation 
shall not extend to the Director, Deputy Director, Chief of Administrative Services, 
Administrative Field Office Supervisor, Administrative Supervisor, Assistant Administrative 
Supervisor, Training Supervisor, Chief Investigator, Chief Clerk, Assistant Chief Clerk, 
Attorney, Accountant, Senior Accountant, Secretary to the Director, Security Guard, Senior 
Security Guard, casual, temporary, and seasonal employees, or any other person who is 
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employed in a confidential position by the Employer or otherwise excluded by law from the 
Bargaining Unit.  A list of employment classifications included in the bargaining unit 
represented by the CSA herein is attached hereto and made a party hereof as Appendix I. 
 
1.2. Management Rights 
 

a.  The CCBSS hereby reserves and retains unto itself those powers, rights, authority, 
duties and responsibilities conferred upon and vested in it by law including, but not limited 
to, the right to (1) manage and administer the affairs and operations of the CCBSS, (2) direct 
its working forces and operations and (3) hire, promote, assign and discipline employees in 
accordance with law or the terms and conditions of this Agreement. 
 

b.  The powers, rights, authority, duties and responsibilities of the CCBSS, as 
described above, and the exercise of discretion pursuant thereto, shall be limited only by the 
requirement of conformity with the Laws of the United States of America, the Laws of the 
State of New Jersey, the rules, regulations and/or directives promulgated by the New Jersey 
Division of Family Development and the terms of this Collective Bargaining Agreement. 
 
1.3. Prohibited Actions 
 

a.  During the term of this Agreement, the CSA agrees not to engage in or support any 
strike, work stoppage, slow - down or other similar concerted action by employees within the 
Bargaining Unit nor shall any CSA representative engage in any individual action or conduct 
which has the purpose of inducing said employees to engage in such prohibited activities. 
 

b.  During the term of this Agreement, the Employer agrees not to seek reprisals, 
penalize, discipline or otherwise discriminate against any individual CSA representative or 
employee within the Bargaining Unit as a result of said individual asserting any right 
conferred upon said individual or the membership as a whole by the terms of this Collective 
Bargaining Agreement nor shall the Employer or any representative of Employer institute, 
engage in or support a lock-out of the employees within the Bargaining Unit. 
 
 ARTICLE 2.  CSA REPRESENTATION 
 
2.1. Designation of Representatives. 
 

a.  There shall be four (4) duly selected representatives of the CSA from the 
membership of the Bargaining Unit, at least one of which representatives shall work in the 
Bridgeton office of the CCBSS. 

b. The CSA has the exclusive right and discretion in the designation of 
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Representatives as well as the delineation of their respective responsibilities and authority to 
act for and on behalf of the CSA. 
 

c.  The CSA will provide the Employer with the names of all duly selected 
Representatives and will promptly notify the Employer of any changes in said designations 
during the term of this Agreement. 
 
2.2.  Access to Employees by CSA Representatives. 
 

a.  CSA representatives will have appropriate and reasonable access to employees 
within the Bargaining Unit for the purpose of administering the Collective Bargaining 
Agreement and/or related CSA business providing that said activity is confined to non-
working hours (prior to and after the scheduled work day, lunch and break periods) unless 
prior approval is obtained from the appropriate representative of the Employer and said 
activity does not interfere with the work assignment(s) of the Representative and/or 
employees. 
 

b.  The CSA shall be permitted to conduct meetings with the employees at any office 
location maintained by Employer, provided that space is available and approval is obtained in 
advance of the date and time of said meeting from the Director of Welfare. 
 

c. The CSA shall have a bulletin board prominently located in the general working 
areas in each of the office locations maintained by the CCBSS. The CSA may post any 
appropriate material pertaining to CSA business, providing that said material is not profane, 
obscene or defamatory in nature. Materials shall be posted or removed only by a 
Representative. All postings shall contain the signature of the Representative. 
 

d.  Representatives shall have the right to distribute information pertaining to CSA 
business to employees at their desks or work stations during non-working hours. 
 

e.  In order to properly administer the Collective Bargaining Agreement, 
Representatives may utilize telephone and inter office(s) mail systems with the prior approval 
of the Director of Welfare. 
 

f.  The Employer shall provide a thirty (30) minute orientation session between any 
new employee and an CSA representative within one (1) month of said employee=s date of 
provisional or promotional appointment.  CSA representatives may utilize said session to 
familiarize said employee with the terms of the Collective Bargaining Agreement as well as 
related benefits of his or her employment and CSA membership. 
2.3.  Leave for CSA Representatives. 
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a.  A Representative shall be permitted during working hours without loss of pay to 

investigate and process a grievance on behalf of an employee in the Bargaining Unit and/or 
represent said employee at a grievance proceeding provided that same does not interfere with 
the work assignments of said Representative. 
 

b.  A Representative shall be permitted during working hours without loss of pay to 
attend approved conferences with appropriate representatives of Employer concerning the 
administration of the Collective Bargaining Agreement provided that same do not interfere 
with the work assignments of said Representative. 
 

ARTICLE 3. PROHIBITION OF DISCRIMINATION. 
 

The Employer and the CSA agree that there shall not be any discrimination against 
any employee within the Bargaining Unit because of race, color, national origin, sex, marital, 
parental or birth status, age, disability, religion, political affiliation or CSA membership. 
 
 ARTICLE 4.  GRIEVANCE PROCEDURE 
 
4.1.  Definitions. 
 

a.  A grievance is a claim by an employee within the Bargaining Unit or the CSA on 
behalf of the employee(s) based upon the interpretation, application, or violation of this 
Agreement, policies or administrative decisions and practices affecting such employee or a 
group of employees within the Bargaining Unit. 
 

b.  An aggrieved person is the person or persons or the CSA on behalf of the 
employee(s) making the claim. 
 

c.  A Aparty in interest@ is the person or persons making the claim, any individual 
including the CSA on behalf of the employee(s) or the Employer who might be required to 
take action or against whom action might be taken in order to resolve the claim. 
 

d. If a grievance or dispute arises over a matter which is controlled by the New Jersey 
Department of Personnel, the Employee shall proceed through the New Jersey Department of 
Personnel for resolution of the matter. 
 

e. If federal, state or local law, statute or regulation governs the resolution of an issue 
raised under this Grievance Procedure, such law, statute or regulation shall govern and this 
Grievance Procedure shall not apply.  
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4.2.  Purpose of Procedure. 
 

The purpose of this procedure is to secure, at the lowest possible level, equitable 
solutions to the problems which may from time to time arise affecting employees.  Both 
parties agree that these proceedings will be kept as informal and confidential as may be 
appropriate at any level of the procedure. 
 
4.3.  Procedure. 
 

a.  Level One - Submission of Grievance to Immediate Administrator 
 

An aggrieved person shall first submit the grievance in writing to his or her immediate 
Administrator within ten (10) working days of its occurrence or within ten (10) days of the 
aggrieved person having knowledge or being reasonably expected to have knowledge of its 
occurrence.  Calculation of the ten (10) day time period set forth shall include the day of 
occurrence.  Failure to so act shall constitute an abandonment of said grievance. 
 

b.  Level Two - Submission of Grievance to Director of Cumberland County 
     Board of Social Services 

 
If the aggrieved person is not satisfied with the disposition of his or her grievance at 

Level One, or if no decision has been rendered within ten (10) working days of submission of 
the grievance, he or she may submit the grievance in writing to the Director of Welfare 
within ten (10) working days of the decision at Level One or ten (10) working days from the 
last day on which the decision should have been rendered at Level One, whichever is sooner. 
 

c.  Level Three - Submission of Grievance to Cumberland County Board of 
     Social Services 

 
If the aggrieved person is not satisfied with the disposition of his or her grievance at 

Level Two, or if no decision has been rendered within ten (10) working days of submission 
of the grievance at said level, he or she may submit the grievance in writing to the Board of 
Social Services within ten (10) working days of the decision at Level Two or ten (10) 
working days from the last day on which the decision should have been rendered at Level 
Two, whichever is sooner.  If the grievance is submitted at least ten (10) days prior to the 
next regularly scheduled Board meeting, said grievance shall be placed upon the Agenda for 
said meeting.  If the grievance is not submitted at least ten (10) days prior to the next 
regularly scheduled meeting, the Board of Social Services, in its sole discretion, may choose 
to place said grievance upon the Agenda for the regularly scheduled meeting subsequent 
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thereto.  The aggrieved person and/or a representative of the CSA may request an appearance 
before the Board of Social Services. 
 

d.  Level Four - Submission of Grievance to Arbitration 
 

1.  If the aggrieved person is not satisfied with the disposition of his or her 
grievance at Level Three, or if a decision has not been rendered by the Board during the time 
period provided in Section 4.3(c), above, the aggrieved person may request in writing that the 
CSA submit the grievance to arbitration.  Said request must be submitted to the CSA with 
notice to the Director of the CCBSS within ten (10) working days of the decision at Level 
Three or ten (10) working days from the last day on which the decision should have been 
rendered at Level Three, whichever is sooner. 
 

2.  If the CSA determines that the grievance is meritorious, it may submit the 
grievance to arbitration within fifteen (15) working days of receipt of a request by the 
aggrieved person. 
 

3.  Within fifteen (15) working days of such written notice of submission to 
arbitration, the Employer and the CSA shall request a list of arbitrators from either the 
American Arbitration Association or the Public Employees Relations Commission, if 
applicable.  The parties shall then be accordingly bound by the rules and procedures of the 
American Arbitration Association or the Public Employees Relations Commission whichever 
has been selected by the parties. 
 

4.  The arbitrator=s decision shall be in writing and submitted to the Employer 
and the CSA.  Said decision shall be final and binding on the parties. 
 

5.  In the event the arbitrability of a grievance is at issue between the parties, 
jurisdiction to resolve the issue shall rest solely with the arbitrator. 
 

6.  The costs for the services of the arbitrator, including per diem expenses, if 
any, and actual and necessary travel and subsistence expenses, if applicable, shall be borne 
equally by the Employer and the CSA.  The Employer shall provide the hearing room.  Any 
other expenses incurred including the cost of a transcript, if applicable, shall be paid by the 
party incurring same. 
 

7.  If the arbitrator in his/her sole discretion determines that either party has 
acted in bad faith, the costs of the arbitration, as described in Section 4.4(d)(vi), above, may 
be assessed by the arbitrator against said party. 

8.  If federal, state or local law, statute or regulation governs the resolution of 
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an issue submitted to an Arbitration, the Arbitrator shall be without authority to hear the 
grievance.  
 

e.  Calculation of any time period herein shall include the day upon which an event 
takes place, i.e. grievance or response. 
 
4.4. Right of Representation. 
 

a.  Any aggrieved person may represent himself or herself at all stages of the 
grievance procedure or, at his or her option, by duly authorized CSA representative(s), 
including counsel retained by the CSA, or retained counsel of the aggrieved person=s own 
choice. 
 

b.  If an aggrieved person chooses to retain legal counsel of his or her own choice, as 
described immediately above, the CSA shall not be responsible for the payment of fees or 
expenses of said counsel. 
 
4.5. Rights of CSA. 
 

a.  When an employee is not represented by the CSA, the CSA shall receive notice of 
the decision from the Employer rendered at each level of the grievance procedure. 
 

b.  The CSA may continue a grievance through all applicable levels of this procedure 
even though the aggrieved person does not wish to do so if said grievance affects or has 
application to a group or class of employees within the Bargaining Unit. 
 
4.6.  Miscellaneous. 
 

a.  If, in the sole discretion of the CSA, a grievance affects a group or class of 
employees within the Bargaining Unit, the CSA may submit such grievance directly to the 
Director of the Cumberland County Board of Social Services and the processing of such 
grievance shall commence at Level Two. 
 

b.  Decisions rendered at Levels One, Two and Three of the grievance procedure shall 
be in writing, setting for the decision and the reasons therefore and shall be transmitted 
promptly to all parties in interest and to the CSA.  Decisions rendered at Level Four shall be 
in accordance with the procedures set forth in Section 4.3.d, above. 
 

c.  The time limitations indicated at each level should be considered as maximum 
limitations and binding upon the parties and every effort should be made to expedite the 
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process.  Said time limitations may, however, be extended by mutual agreement in writing. 
 

d.  Reprisals of any nature, kind or degree shall not be taken by the Employer or by its 
representatives, agents, or employees against any party in interest, any representative, any 
member of the CSA or any other participant in the grievance procedure by reason of such 
participation. 
 

e.  Forms for filing grievances, serving notices, taking appeals and other necessary 
documents shall be prepared jointly by the Director and the CSA and given appropriate 
distribution so as to facilitate operation of the grievance procedure. 
 

f.  Any provision contained within this Article or elsewhere in the Collective 
Bargaining Agreement shall not be construed as requiring the CSA to submit a grievance to 
arbitration or to represent an employee in any proceedings instituted with the New Jersey 
Department of Personnel (formerly the New Jersey Civil Service Commission).  The CSA=s 
decision to process any grievance at any step or to terminate the grievance proceedings at any 
step shall be final as to the interests of the grievant and the CSA. 
 

g.  Any provision contained within this Article shall not be construed to discourage or 
prohibit an aggrieved person and/or the CSA from pursuing informal efforts with the 
Employer to effectuate a prompt and amicable resolution of the matter in controversy. 
 
 ARTICLE 5.  SALARY AND RELATED COMPENSATION. 
 
5.1.  Salary. 
 

a.  The parties acknowledge the existence and continuation during the term of the 
Collective Bargaining Agreement of a salary program based upon the establishment of a 
salary range for each employment position classification with specific minimum and 
maximum rates of pay and intermediate incremental steps for each such classification. 
 

b.  The parties agree to the following salary increases: 
 

1.  Effective January 1, 2006, all employees shall have their current salary 
adjusted in range and step pursuant to the applicable Compensation Schedule set forth in 
Appendix II attached hereto and made a part hereof, said adjustment being a three (3.00%) 
percent increase to the compensation schedule in effect immediately prior to January 1, 2006; 
 

2.  Effective January 1, 2007, all employees shall have their current salary 
adjusted in range and step pursuant to the applicable Compensation Schedule set forth in 
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Appendix II attached hereto and made a part hereof, said adjustment being a three and three-
quarters (3.75%) percent increase to the compensation schedule in effect immediately prior to 
January 1, 2007; 
 

3.  Effective January 1, 2008, all employees shall have their current salary 
adjusted in range and step pursuant to the applicable Compensation Schedule set forth in 
Appendix II attached hereto and made a part hereof, said adjustment being a four (4.00%) 
percent increase to the compensation schedule in effect immediately prior to January 1, 2008; 
 

c.  Each employee who has not reached the maximum step of the applicable salary 
range for his or her employment position classification shall receive a merit increase pursuant 
to the existing increment system in accordance with the applicable Compensation Schedule 
set forth in the afore-described Appendix II. 
 

d.  New employees hired will be assigned a quarterly anniversary date as follows: 
 
 
Date of Hire 

 
Anniversary Date 

 
January 2nd-April 1st 

 
April 1st of the following year 

 
April 2nd-July 1st 

 
July 1st of the following year 

 
July 2nd-October 1st 

 
October 1st of the following year 

 
October 2nd-January 1st 

 
January 1st of the second following year 

 
e.  The parties acknowledges the existence of a performance review system applicable 

to all employees within the Bargaining Unit, including provision for the denial or 
withholding of the incremental increase described in Section 5.1.c herein based upon an 
unsatisfactory review as well as appropriate appeal/recourse by an affected employee. 
 

f.  Anniversary dates for employees on leave without pay, excluding military leave, 
leave due to a work-related illness or injury, or leave subject to the Family Leave Act, shall 
change as follows: 
 

1.  There will be no change in the anniversary date for employees who are out 
of work on leave of absence without pay for less than thirty (30) calendar days. 
 

2.  If the leave of absence without pay exceeds thirty (30) days, anniversary 
dates will change as follows: 

a.  If the leave of absence exceeds 30 calendar days but is less than or equal to 
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120 calendar days, the anniversary date will change to one (1) quarter later. 
 

b.  If the leave exceeds 120 calendar days but is less than or equal to 210 
calendar days, the anniversary date will change to two (2) quarters later. 

 
c.  If the leave exceeds 210 calendar days but is less than or equal to 300 
calendar days, the anniversary date will change to three (3) quarters later. 

 
d.  If the leave exceeds 300 calendar days but is less than or equal to 365 
calendar days, the anniversary date will change to four (4) quarters later. 

 
5.2 Longevity Pay. 
 

a. Eligible employees within the Bargaining Unit shall receive Longevity 
Compensation in accordance with that longevity compensation schedule as follows: 
 
 
Years of Service 

 
2006         2007          2008 

 
Five (5) through Nine (9) years 

 
$1200.00  $1300.00   $1400.00 

 
Ten (10) through Fourteen (14) years 

 
$1350.00  $1450.00   $1550.00 

 
Fifteen (15) through Nineteen (19) years  

 
$1500.00  $1600.00   $1700.00   

 
Twenty (20) through Twenty-four (24) 
years 

 
$1650.00  $1750.00   $1850.00 

 
Twenty-five (25) or more 

 
$1800.00  $1900.00   $2000.00 

 
b.  The foregoing Longevity Pay shall be paid to each eligible employee within the 

Bargaining Unit in a lump sum on the anniversary date of his or her employment based upon 
continuous employment with the Employer. 
 
5.3.  Overtime Pay. 
 

a.  All authorized overtime work beyond forty (40) hours in any week by an employee 
in a fixed work week classification shall be compensated by cash payment at one and one-
half (12) times the employee=s hourly rate of pay. 
 

b.  All authorized overtime worked between thirty-five (35) hours and forty (40) hours 
in any week by an employee in an affixed work week classification shall be compensated 
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either by the granting of compensatory time at straight time for hours so worked or by cash 
payment at the discretion of the Director of the Board of Social Services.  Payment shall be at 
one (1) times the employee=s hourly rate of pay. 
 

c.  The foregoing overtime pay shall apply retroactively to all eligible employees 
appearing on payroll as of the stated effective date of said provision or date of hire, 
whichever is applicable herein. 
 

d. Any employees within the bargaining unit required by the Employer to work on a 
recognized holiday shall be compensated by cash payment or the granting of compensatory 
time at two (2) times the employee=s hourly rate of pay per hours worked at the discretion of 
the employee. 
 
5.4 Annual Salary. 
 

Salary shall be calculated and paid on an annual basis. Payment shall be by way of bi-
weekly payroll, as set forth in Article 6.14. The annual salary shall be allocated on a bi-
weekly basis as follows: Annual salary divided by number of bi-weekly pay periods.  
 
 ARTICLE 6.  BENEFITS. 
 
6.1.  Health Insurance Coverage 
 

a.  Eligible employees within the Bargaining Unit and their enrolled dependents shall 
receive the benefit of participation in the State Health Benefits Plan subject to the provisions 
of N.J.S.A. Title 52, Chapter 34 and N.J.A.C. Title 17, Chapter 9.  The Employer may change 
insurance carriers provided that said change does not result in any material modification of 
the current health benefits coverage.  The CSA shall have prior notice of any proposed 
change in insurance carriers to assure that same does not result in any material modification 
of the current health benefits coverage.  Any other modification of the Health Insurance Plan 
shall not result in a reduction of coverage or other aspects of said benefits and is subject to 
the requirement of collective bargaining with the CSA and approval by the Division of 
Family Development. 
 

b.  In any instance where an eligible permanent or provisional employee within the 
Bargaining Unit is granted an approved FMLA/FLA leave without pay, the Employer shall 
extend and pay the cost of health insurance coverage for said employee and any enrolled 
dependents pursuant to the FMLA/FLA.  In any instance where said approved FMLA/FLA 
leave, as described above, exceeds the limits specified in the FMLA/FLA Act, or at the 
beginning of an approved personal leave without pay, the eligible employee may pre-pay the 
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insurance premiums at group rates necessary to continue such coverage for an additional 
period as specified under COBRA. 
 

c.  The Employer shall grant employees who suffer from a catastrophic health 
condition or injury and who have exhausted FMLA and/or personal leave an additional three 
(3) months paid medical benefits at no cost to the eligible employee subject to medical 
documentation and Board approval.  Such benefit is conditioned upon an absence of 
discipline for chronic or excessive absenteeism, lateness or abuse of leave for a three year 
period.  This benefit shall not be granted more than once during a three year time period. 
 
6.2.  Prescription Drug Program. 
 

a.  Eligible employees within the Bargaining Unit and their enrolled dependents shall 
receive prescription drug benefits as provided through the State Health Benefits Plan subject 
to the deductibles as provided by the State Health Benefits Plan. 
 

b.  Each eligible employee shall be provided with an authorization and identification 
card, a list of participating pharmacies in the program and a brochure describing the details of 
the program. 
 

c.  The Employer may change insurance carriers provided that said change does not 
result in a material modification of the current prescription benefits or coverage.  The CSA 
shall have prior notice of any proposed change in insurance carriers to assure that same does 
not result in any material modification of the current prescription benefits or coverage.  Any 
other modification of the Prescription Drug Benefit Program now in effect shall not result in 
a reduction of coverage or other aspects of said benefits and is subject to the requirement of 
collective bargaining with the CSA and approval by the Division of Family Development. 
 
6.3.  Dental Plan. 
 

a.  Eligible employees within the Bargaining Unit and their enrolled dependents shall 
receive the benefit of participation in the Blue Cross Dental Plan more particularly set forth 
in Appendix III, attached and made a part hereof. 
 

b.  Minor dependents shall be defined as per Appendix III attached. 
 

c.  The Employer may change dental insurance carriers provided that said change does 
not result in any material modification of the dental benefits or coverage described in Section 
6.3.a above.  The CSA shall have prior notice of any proposed change in dental insurance 
carriers to assure that same does not result in any material modification of the dental benefits 
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or coverage described in Section 6.3.a above.  Any other modification of the Dental Plan 
described in Section 6.3.a above shall not result in a reduction of coverage or other aspects of 
said benefits and is subject to the requirement of collective bargaining with the CSA and 
approval by the Division of Family Development. 
 
6.4.  Eye Care Program. 
 

Eligible employees within the Bargaining Unit and their dependents shall receive the 
benefit of participation in the eye care program as provided by the State Health Benefits Plan. 
 
6.5.  Temporary Disability Insurance. 
 

Eligible employees within the Bargaining Unit shall continue to receive the benefit of 
participation in the New Jersey Temporary Disability Insurance Plan for public employees 
subject to the provisions of the afore-described plan and any rules and regulations 
promulgated thereunder. 
 
6.6.  Life Insurance. 
 

Eligible employees within the Bargaining Unit shall continue to receive the Group 
Life Insurance Benefits by virtue of the Employer=s participation in the Public Employees 
Retirement System, said benefits being in accordance with the provisions of said Plan and the 
rules and regulations promulgated thereunder as administered exclusively by the New Jersey 
Division of Pensions. 
 
6.7.  Retirement Benefits. 
 

a.  Eligible employees within the Bargaining Unit shall continue to receive the 
retirement benefits by virtue of the Employer=s participation in the Public Employees 
Retirement System, said benefits being in accordance with the provisions of said Plan and the 
rules and regulations promulgated thereunder as administered exclusively by the New Jersey 
Division of Pensions. 
 

b.  The CCBSS shall provide health benefit coverage through the State Health 
Benefits Plan for employees and their dependents upon retirement from CCBSS employment, 
subject to 20% premium co-pay. To be eligible, the retiring employee must:   
 

1.  Retire from active employment with the CCBSS under the N.J. State 
Pension Program; and  
2.  Be enrolled in the CCBSS Health Insurance Plan; and 
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3.  Have at least 25 years of continuous and consecutive employment service 
with the CCBSS, or at least 20 years of employment service with the CCBSS if 
a veteran; and 

 
4. In addition to the requirements of Article 6.7.b 1 to 3, the retiring employee 
must be eligible for retirement benefits, including health coverage, pursuant to 
New Jersey Statute or Regulations, and must have twenty-five years or more of 
continuous and consecutive service with the Employer.  

 
5.  The following retired employees shall be excluded from eligibility even 
though they would otherwise qualify; and 

 
a.  Employees who although they meet the age eligibility requirement 
of the Federal Medicare Program are not covered by the Federal 
Program; and 

 
b.  Employees who are eligible under a like or similar coverage under 
another group program covering the employee or his/her spouse; and 

 
c.  Those employees who are otherwise excluded pursuant to the State 
Health Benefits Plan. 

 
6.  All coverage under this plan shall terminate upon the death of the retired 
employee. 
 

c.  Subject to the provisions of the New Jersey Civil Service Act, Chapter 112 of Laws 
of 1986 (N.J.S.A. 11A:6-16, et seq.), as amended, and any rules and regulations promulgated 
thereunder, a permanent eligible employee within the Bargaining Unit who enters retirement 
pursuant to the provisions of the Public Employee Retirement System shall be entitled to 
receive payment for accumulated unused sick leave earned during said employee=s 
continuous unbroken service since the most recent date of hire. 
 

1.  The afore-described payment shall be computed at the rate of one-half (2) 
of the eligible employee=s daily rate of pay for each day of earned and unused accumulated 
sick leave based upon the average annual compensation received during the last year of said 
employee=s employment prior to the effective date of retirement, provided that no such 
payment shall have exceeded the sum of Eighteen Thousand ($18,000.00) Dollars in the year 
2006, Nineteen Thousand ($19,000.00) Dollars in the year 2007 and Twenty Thousand 
($20,000.00) Dollars in the year 2008. 
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2.  The afore-described payment shall be paid to the employee in a lump sum 

within thirty (30) days of the effective date of retirement.  An employee who elects a deferred 
retirement benefit shall not be eligible for this lump sum payment. 
 
6.8.  Tuition Reimbursement Benefit 
 

a.  Eligible participants shall be defined herein as any permanent full-time employee 
in the continuous employ of the Employer for a period of at least one (1) year who submits an 
application for tuition reimbursement twenty-one (21) days prior to the commencement of a 
course of study.  It is expressly understood that any application for tuition reimbursement 
received after the commencement of the course in question will not be eligible for this 
program. 
 

b.  The Employer shall not be obligated to reimburse an applicant for other than the 
actual tuition cost relating to the course in question and, under any circumstances, the 
Employer shall not be obligated to reimburse tuition cost in excess of twelve (12) credits per 
calendar year for undergraduate work, not in excess of ten (10) credit hours for Social 
Worker recertification and, not in excess of six (6) credit hours for Graduate work per 
calendar year. Any reimbursement under this sub-section shall not exceed the tuition rate at 
Rowan University.  
 

c.  The tuition reimbursement benefit is applicable only to work-related courses or 
curriculum requirements and reimbursement shall be paid only upon proof by an eligible 
employee that he or she received a AB@ or numerically equivalent grade or, in the event that 
the eligible employee received prior approval for a course utilizing only a Apass/fail@ grade, 
proof that the eligible employee received a Apass@ grade.  Accredited courses that meet the 
above criteria and are offered on-line are eligible for reimbursement. 
 

d. The Employer shall be obligated to pay no more than $10,000.00 in tuition 
reimbursement in any calendar year. Reimbursement shall be allocated on a first submit, first 
paid basis to employees.  
 
6.9.  Mileage Reimbursement/Certificate of Insurance. 
 

a.  Any employee within the Bargaining Unit authorized and required by the Employer 
to utilize his or her privately owned vehicle for official business shall be reimbursed at the 
rate of forty ($.40) cents per mile upon submission of an itemized voucher for same. The 
Employer shall deny reimbursement if the Employee=s itemized voucher is submitted more 
than sixty (60) days from the date the mileage was incurred.  
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b.  The Employer shall provide to an employee, upon request, a copy of its existing 

certificate of liability insurance covering any affected employees= privately owned vehicle 
when said vehicle is used on a regular basis for the business of Employer. 
 
6.10.  Unemployment Compensation. 
 

Eligible employees within the Bargaining Unit shall continue to receive 
unemployment compensation benefits by virtue of the Employer=s participation in the New 
Jersey Unemployment Compensation Plan, said benefits being in accordance with the 
provisions of said Plan and subject to the rules and regulations promulgated thereunder. 
 
6.11.  Employee-Initiated Group Insurance Benefits. 
 

Eligible employees within the Bargaining Unit shall have the opportunity to 
voluntarily purchase various insurance policies on a group participation basis subject to any 
conditions imposed by the insurance carrier.  The cost of said group insurance is to be borne 
entirely by the employees selecting insurance coverage provided in this program.  The 
Employer will provide a payroll deduction procedure whereby authorized monies may be 
withheld from the earned salary of affected employees and remitted to said insurance carrier. 
 It is expressly understood that the Employer shall have no responsibility regarding the 
payment of premiums or administration of said insurance plan other than the aforesaid 
payroll deduction procedure. 
 
6.12.  Public Employee Retirement System Benefit Publication. 
 

Eligible employees within the Bargaining Unit shall receive from the Employer the 
publication published by the State of New Jersey setting for those benefits provided 
employees enrolled in the Public Employee Retirement System.  The aforesaid obligation of 
the Employer is limited by the availability of the aforesaid materials from the State of New 
Jersey. 
 
6.13.  Payroll Deduction Savings Account. 
 

The Employer shall institute and make available to all employees a payroll-deducted, 
interest-bearing savings account. 
 
 
 
6.14.  Bi-weekly Pay, Direct Deposit. 
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The CSA agrees that the Employer shall effectuate a bi-weekly payroll (with payroll 

distributed every other Thursday).  The employees may opt upon such reasonable notice as 
shall be required by the Employer for direct deposit to any recognized financial institution, 
which direct deposit the Employer shall effectuate. 
 
6.15.  Employee Assistance Program. 
 

The CCBSS shall provide an Employee Assistance Program through Preferential Care 
Network, Inc., with program components and cost as set forth in Appendix IV. 
 
 ARTICLE 7.  LEAVE WITH PAY 
 
7.1.  Personal Leave. 
 

a.  Eligible employees within the Bargaining Unit shall be entitled to twenty-one (21) 
hours of personal leave of absence with pay in each calendar year, said leave credit not to 
accumulate beyond the calendar year during which said leave was earned by an individual 
employee. 
 

1.  Newly hired employees shall be entitled to four (4) hours of personal leave 
after each full calendar month of employment to a maximum of twenty-one (21) hours during 
the remainder of said initial calendar year of employment; 
 

2.  Any remaining Personal Leave in an amount less than one (1) hour shall be 
taken in that remaining increment.  Except for one-half (2) day leaves, any personal leave 
that results in a unit of time other than one (1) hour will be rounded and charged to the next 
higher hour.  One-half (1/2) day leave includes leave for the full morning before or the 
afternoon subsequent to an assigned alternate lunch period. 
 

b.  Personal leave may be scheduled in units of one (1) hour or more and may be taken 
in conjunction with other types of leave as described in this Article. 
 

c.  Personal leave may be requested by an employee for any personal business and 
such request be approved and scheduled by the day prior to the leave by the Employer, 
provided same can be granted without substantial interference with the responsibilities and 
functions of the Employer.  Advance notice may be waived in case of emergency. 
 

1.  Priority in granting request for personal leave shall be given first for 
emergent reasons and, thereafter, to observation of religious or other days of celebration not 
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defined as a holiday in Section 7.2, below. 
 

2.  Otherwise, priority will be determined on the basis of seniority. 
 
7.2.  Holiday Leave. 
 

a.  Eligible employees within the Bargaining Unit shall receive the following Holiday 
Leave: 
 

New Year=s Day    Labor Day 
Martin Luther King=s Birthday  Columbus Day 
Lincoln=s Birthday    Election Day 
Washington=s Birthday   Veteran=s Day 
Good Friday     Thanksgiving Day 
Memorial Day    Christmas Day 
Independence Day 

 
b.  In addition to the foregoing holidays, employees will not be required to work on 

the Friday immediately subsequent to Thanksgiving. 
 

c.  The Board will grant a holiday when the Governor, as Chief Executive of the State 
of New Jersey, declares a holiday for the State employees, providing adequate prior notice of 
such intent is received by the Board to allow for an orderly arrangement of Board affairs or 
business, or when the Cumberland County Board of Chosen Freeholders declares a holiday 
for all County employees. 
 

d.  When a holiday occurs on a Sunday, it shall be observed on Monday and when it 
occurs on a Saturday, it shall be observed on Friday. 
 
7.3.  Vacation Leave. 
 

a.  Eligible employees within the Bargaining Unit shall be granted the following 
annual vacation leave with pay for and in each calendar year of employment: 
 

 
                        Vacation 

 
                           Eligibility 

 
One (1) working day for each month of employment during the first calendar year of said employment 
 
Twelve (12) working days 

 
After one (1) year and through five (5) years of 
employment 
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Fifteen (15) working days After five (5) years and through twelve (12) years 
of employment 

 
Twenty (20) working days 

 
After twelve (12) years and through twenty (20) 
years of employment 

 
Twenty-five (25) working days 

 
After twenty (20) years of employment. 

 
b.  Vacation leave not used in a calendar year because of business necessity shall be 

used during the next succeeding year only and shall be scheduled to avoid loss of leave. 
 

c.  Eligible employees within the Bargaining Unit who have been in continuous 
employment for at least one (1) year may, on written request, made at least twenty (20) 
working days in advance of said proposed vacation, shall receive such leave in increments of 
a week of five (5) days (Monday-Friday) in said calendar year upon the approval by the 
Supervisor and Administrator with consideration of the orderly flow of work within the work 
unit.  Employees who provide at least twenty (20) days notice, as provided above, shall be 
entitled to receive vacation pay in advance if the vacation period corresponds to a two week 
pay period and a pay date falls in the week prior to the first vacation week.  Employees not 
seeking advance vacation pay shall be required to request in writing, at least ten (10) working 
days in advance of proposed vacation leave, such leave, which leave request shall be 
considered under the same criteria as provided above in this subparagraph.  Any overdrawn 
leave shall be recouped through lump sum payment or ten (10) percent of the weekly gross 
pay, which shall be effectuated prior to the end of the relevant calendar year by way of lump 
sum payment or implementation of ten (10) percent withholding.  Recoupment shall be 
mandatory, but the methods of recoupment as set forth herein shall be at the option of the 
employee.  Any overdrawn leave shall be reimbursed to the CCBSS within one (1) year.  The 
CCBSS reserves the right to take appropriate action to recover monies uncollected. 
 

d.  All vacation requests shall have a written response within ten (10) days of 
submission of request to Administrator. All reasons for denial of vacation leave must be 
included on the written response to the employee. 
 

e.  Once vacation requests have been approved, they cannot later be denied, except in 
cases of compelling necessity to the Employer. Any recission of granted vacation request 
shall be in writing, together with the grounds therefor. 
 
7.4.  Sick Leave. 
 

a.  Eligible employees within the Bargaining Unit shall be entitled to the use of sick 
leave with pay as provided herein. 
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1.  In each calendar year of continuous employment, an employee shall be 
entitled to one-hundred five (105) hours of sick leave.  The leave is credited in advance at the 
beginning of the year in anticipation of continued employment for the full year and may be 
used on the basis and in accordance with established policies promulgated by the Department 
of Personnel.  Such leave not utilized shall be accumulated from year-to-year. 
 

2.  Newly hired employees shall accumulate sick leave earned on the basis of 
seven (7) hours per month of service during said initial year of employment. 
 

3.  Any overdrawn leave shall be recovered through lump sum payment or ten 
(10%) percent of the weekly gross pay, which shall be effectuated prior to the end of the 
relevant calendar year by way of lump sum payment or implementation of ten (10%) percent 
withholding.  Recoupment shall be mandatory but the methods of recoupment as set forth 
herein shall be at the option of the employee.  Any overdrawn leave shall be reimbursed to 
the CCBSS within one (1) year.  The CCBSS reserves the right to take appropriate action to 
recover monies uncollected. 
 

b.  Sick leave may be utilized by an employee when he or she is unable to perform his 
or her work by reason of personal illness, accident or exposure to contagious disease. 
 

1.  Sick leave may also be used due to a death in an employee=s immediate 
family or for the attendance of the employee upon a member of his or her immediate family 
who is seriously ill. 
 

2.  Such sick leave shall not be utilized for any extended period during which 
an employee serves as a nurse or housekeeper during the period of illness as described above, 
except as provided under the FMLA/FLA Act. 
 

c.  In all cases of illness, whether of short or long term, an employee is required to 
notify his or her Administrator promptly of the reason for absence as of the employee=s usual 
starting time, but in no event later than nine o=clock A.M. or one-half (1/2) hour after the 
employee=s starting time on the day of absence. 
 

1.  If the duration of the absence exceeds two (2) days, it will be necessary to 
report said absence to an employee=s appropriate Administrator on every third day. 
 

2.  When it is known that a leave of absence herein will be required for more 
than ten (10) days, such leave must be requested by an employee in writing to the appropriate 
Administrator.  This request must be accompanied by a signed statement by a physician 
prescribing the sick leave and giving the reasons for said leave and the anticipated duration 
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of same. 
 

3.  The Employer may require proof of illness of an employee on sick leave. 
 

4.  An employee who has been absent on sick leave for a period totaling fifteen 
(15) days in one (1) calendar year consisting of periods of less than five (5) days, shall submit 
acceptable medical evidence for any additional leave in said year unless such illness is of 
chronic or recurring nature requiring recurring absences of one (1) day or less in which case 
an intermittent leave under FMLA shall be initiated.  Additional medical documentation or a 
referral to a medical expert as specified by the Employer may be requested at any time during 
the period(s) stated above. Failure to follow the above  procedures may result in unpaid 
absences or disciplinary action. 
 

5.  An employee who has been absent on sick leave for a period of five (5) or 
more consecutive days is required to submit acceptable medical evidence upon return to 
employment. 
 

d.  All eligible employees within the Bargaining Unit may request sick leave to be 
scheduled in units of one (1) hour or multiples thereof for any appropriate and approved 
reason such as becoming ill while working during the work day or in order to keep a medical 
appointment which could not be arranged during non-work hours.  Only one-half (2) days 
shall result in a one-half (2) hour increment being approved and used.  When a one-half (2) 
hour unit of sick leave remains as credit, it shall be used with the final remaining increment 
of sick leave for the calendar year or carried over as credit to the next calendar year.  Except 
for one-half (2) day leave, which includes leave for the full morning before or the afternoon 
subsequent to an assigned alternate lunch period, any sick leave used that results in a unit 
other than a full hour being used shall be rounded and charged for the next highest hour. 
 

e.  An employee must charge such sick leave against his or her accumulated sick leave 
balance, or, if such employee has no sick leave, he or she may utilize such time against other 
accrued paid leave time if available, or, alternatively, leave without pay. 
 
7.5.  Leave for Work-Related Disability. 
 

a.  Subject to the approval of the Board, an employee of the Board who is disabled 
through injury or illness arising out of, or in the course of their employment (as defined and 
determined by N.J.S.A. 34:15-1 et seq., New Jersey Compensation Act), and is unable to 
work, may elect to utilize accumulated sick leave.  In lieu of using accumulated sick leave, an 
employee may elect to request a leave of absence as provided by this article which, if 
granted, shall not reduce accumulated sick leave.  Any employee paid salary or wages due to 
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utilization of sick leave shall assign to the Employer any workers= compensation award made 
for temporary disability because of the same injury or illness requiring such leave. 
 

b.  For a period of ninety (90) calendar days following the date of injury or illness 
requiring Workers= Compensation leave, if the employee elects not to use sick leave, or sick 
leave is insufficient to cover this ninety (90) day period, an employee who is disabled as 
defined above shall be eligible for Workers= Compensation Leave.  Workers= Compensation 
Leave is leave without pay but allows the employee full use of all Workers= Compensation 
benefits as provided by law.  These benefits shall emanate from the Workers= Compensation 
insurance carrier and will be payable directly to the employee by the carrier. 
 

c.  After the ninety (90) calendar day period has expired, an approved employee who 
remains disabled, as defined above, shall begin to receive the full salary to which he/she 
would otherwise be entitled with no reduction in accumulated sick leave.  Full wage benefits 
paid by the Employer under this paragraph shall terminate after one year from the date of 
injury or illness.  Any such employee who receives such full salary shall assign all temporary 
Workers= Compensation payments to the Employer. 
 

d.  For all leaves under this section, the Employer may require that the employee be 
examined by a physician designated by the Employer to determine the nature, cause and 
extent of the injury or illness.  The cost of such examination shall be paid by the Employer.  
Failure of the employee to submit to such examination shall disqualify said employee from 
further benefits under this section and subsequent absences shall be unexcused. 
 

e.  Any employee who has been granted said leave shall continue to accrue all time 
and leave benefits and health benefits during the duration of approved leave. 
 

f.  If an application for leave as described herein is rejected by the Employer, an 
employee may appeal such rejection in accordance with the rules and regulations 
promulgated by the Department of Personnel. 
 
7.6.  Bereavement Leave. 
 

a.  All employees covered by this Agreement shall be entitled to four (4) days paid 
leave per occurrence for bereavement due to the death of the employee=s mother, father, son, 
daughter, husband, wife, brother, sister or domestic partner. 
 

b.  All employees covered by this Agreement shall be entitled to two (2) days paid 
leave per occurrence for bereavement due to the death of the employee=s grandparents, 
grandchildren, mother-in-law, father-in-law, son-in-law, daughter-in-law, step-mother, step-
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father, step-son, step-daughter, step-brother, step-sister, or any relative residing in the same 
household with said employee.  
 

c.  Said leave shall be required by the individual employee for a time period to 
commence within one (1) week from the date of death of family member.  
 

d.  Said leave shall not be accumulated beyond the calendar year in which an 
individual employee earned said leave.  
 

e. Bereavement leave shall be payable only to employees who are in active pay status. 
 

f. Documentation of relationship shall be submitted to the Employer upon return from 
bereavement leave by the employee.  
 
7.7.  Jury Duty/Witness Attendance Leave. 
 

a.  Eligible employees within the Bargaining Unit shall be granted leave with pay 
when they are summoned and perform jury duty as required by law. 
 

1.  An employee will not be excused from work for other than the number of 
days of such jury duty actually performed by an employee. 
 

2.  Any salary or wages paid or payable to an employee for such leave shall not 
be reduced by the amount of compensation received by the employee pursuant to the 
applicable state statute. 
 

b.  Eligible employees within the Bargaining Unit shall be granted leave with pay 
when they are subpoenaed to appear as a witness in a judicial, legislative or administrative 
proceeding.  Leave with pay shall not be granted when such appearance is as a named party 
to the litigation unless it is related to their capacity as an employee in the agency.  Such leave 
with pay must be approved in advance by the Director or his or her designate. 
 

1.  An employee will not be excused from work for other than the number of 
days of actual attendance by an employee. 
 

2.  Any salary or wages paid or payable to an employee for such leave shall not 
be reduced by the payment of compensation received by the employee pursuant to the 
applicable state statute. 
 

c.  An affected employee shall notify the Employer immediately of his or her 
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requirement for the leave described above and subsequently furnish proof that he or she 
performed the duty for which the leave was requested herein. 
 
7.8.  Military Training. 
 

a.  Eligible employees within the Bargaining Unit who are members of the National 
Guard, naval militia or a reserve component of any of the Armed Forces of the United States 
required to undergo annual field training or annual active duty for training shall be granted 
leave with pay for such periods as provided by the applicable statute or regulation and shall 
not exceed two (2) weeks in length for any given year. 
 

b.  Said leave shall be in addition to other earned leaves of absences described 
elsewhere in this Agreement. 
 
7.9.  Continuation of Benefits. 
 

Benefits described within this Agreement shall continue to accrue during any 
approved Leave as defined above, unless there is such coverage or benefit provided the 
employee from other or alternative sources and then the benefits described herein shall be 
suspended during said alternative coverage. 
 
 ARTICLE 8.  LEAVE WITHOUT PAY. 
 
8.1.  Personal Leave Without Pay. 
 

a.  Eligible employees within the Bargaining Unit, who otherwise do not qualify for 
leave under the FMLA/FLA Act, may, for reasons satisfactory to the Employer and the 
Department of Personnel, be granted a personal leave of absence without pay and without 
service credit for time absent for a period not to exceed six (6) months, provided such leave 
does not create a hardship for the Employer.  An additional period, not to exceed a six (6) 
month leave, may be granted under the same circumstances by the Employer at its discretion 
upon re-application by the employee.  A provisional employee may, for reasons satisfactory 
to the Employer and the Department of Personnel, be granted a personal leave of absence 
without pay and without service credit for time absent for a period of sixty (60) calendar days 
provided such leave does not create a hardship for the Employer.  Any period of FMLA/FLA 
leave that has been used immediately prior to and in connection with said leave shall be 
deducted from the six (6) month personal leave period.  No personal leave of absence without 
pay shall become effective without prior approval of the Board and/or the Director. 
 

b.  A personal leave of absence or an excused absence will not be granted to an 



 
 �25� 

employee for the purpose of seeking or accepting employment with any other employer, 
except as may be provided by law. 
 

c.  Personal leaves of absence are granted with the understanding that the employee 
intends to return to his/her Board duties.  If an employee fails to return within five (5) 
consecutive working days after the expiration of the leave or excused absence without 
notification and approval by the Employer, the employee may be considered to have resigned 
not in good standing. 
 

d.  Employees on leave without pay for more than two weeks in any month will not 
accrue sick and vacation time. 
 

e.  An employee on an approved leave without pay for a period of more than thirty 
(30) days shall have the option of continuing health benefits at his or her own expense under 
the group rate as specified under COBRA. 
 

f.  Denial of any request for leave of absence by an employee shall not be the subject 
of a grievance. 
 
8.2. Pregnancy/Disability Leave. 
 

Employee may be entitled to family/medical leave under the federal Family and 
Medical Leave Act (FMLA) and/or the state Family Leave Act (FLA - N.J.S.A. 34:11B-1, et 
seq.) and administrative regulations promulgated thereunder, Family/Medical Leave granted 
to an employee shall be without pay.  Nothing contained in this paragraph shall prevent an 
eligible employee from utilizing earned leave with pay in conjunction with leave under the 
FMLA or FLA. 
 
8.3.  Child Care Leave. 
 

Child care leave may be granted by the Employer under the same terms and conditions 
as all other leaves without pay as stipulated in the federal Family and Medical Leave Act 
(FMLA) and/or the state Family Leave Act (FLA - N.J.S.A. 34:11B-1, et seq.) and 
administrative regulations promulgated thereunder. 
 
8.4.  Active Military Service Leave. 
 

a.  An eligible employee who enters upon active duty with the miliary or naval service 
in time of war or emergency shall be granted a leave of absence for the period of such service 
and three (3) months thereafter. 
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1.  In case of service-connected illness or wound which prevents said employee 

from returning to his employment, such leave shall be extended until three (3) months after 
recovery, but not beyond the expiration of two (2) years after the date of discharge. 
 

2.  An employee who voluntarily continues in the military service beyond the 
time when he or she may be released or who voluntarily re-enters the Armed Forces or who 
accepts a regular commission shall be considered as having abandoned employment and 
resigned. 
 

b.  A permanent employee who enlists in a reserve component of the Armed Forces of 
the United States or is otherwise required to perform an initial period of active duty for 
training pursuant to the Reserve Forces Act of 1955 (Reserve Enlistment Program) shall be 
granted leave of absence for such period of training.  Such leave is not considered military 
leave. 
 

c.  An employee with provisional or temporary status who enters upon active duty 
with the Armed Forces or who, pursuant to the Reserve Forces Act of 1955 (Reserve 
Enlistment Program) either enlists in a reserve component of the Armed Forces of the United 
States or is otherwise required to perform an initial period of active duty for training, shall be 
recorded as having resigned. 
 
8.5.  Continuation of Benefits. 
 

Benefits described within this Agreement shall continue to accrue during any 
approved Leave as defined above, unless there is such coverage or benefit provided the 
employee from other or alternative sources and then the benefits described herein shall be 
suspended during said alternative coverage. 
 
 ARTICLE 9.  HOURS OF WORK/CLOSINGS. 
 
9.1.  Hours of Work. 
 

a.  The work week for employees within the Bargaining Unit shall consist of thirty-
five (35) hours, consisting of five (5) seven (7) hour work days, Monday through Friday. 
 

b.  Employees shall receive two (2) rest periods during each work day, a fifteen (15) 
minute period during the morning and a fifteen (15) minute period during the afternoon 
pursuant to past practice. 

c.  Employees shall receive an unpaid one (1) hour lunch period during each work day. 
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d.  Whenever a skeleton crew is necessary to staff the office during an emergency or 

other partial closing, volunteers will be sought.  Compensation for serving as an approved 
skeleton crew member shall consist of compensation time off on an hour for hour basis. 
 
9.2.  Overtime. 
 

a.  Employees shall receive compensation for hours worked during any work week in 
excess of thirty-five (35) hours pursuant to Section 5.3 above. 
 

b.  Overtime shall be distributed by seniority on a rotational basis by employment 
classifications within each functional work unit without discrimination provided the eligible 
employee is capable of performing the required work and said rotational distribution does not 
impair the Employer=s operations. 
 

c.  Overtime must be approved in advance by the Employer except, in the event of an 
emergency, said approval may be given retroactively. 
 
9.3.  Closing Due to Inclement Weather or Emergency. 
 

a.  The closing of any office location maintained by the Employer due to inclement 
weather or an emergency as determined in the sole discretion of the Director of Board of 
Social Services and the Chairman of the Board of Social Services shall not result in the loss 
of pay for any eligible employee within the Bargaining Unit. 
 

b.  The Employer shall cause an announcement of said closing to be broadcast by 
QBC, the television station designated herein for said announcements, as well as on the 
Employer=s auto-attendance message system.  
 
 ARTICLE 10.  PERSONNEL. 
 
10.1.  Seniority. 
 

a.  For the purpose of accruing benefits payable hereunder, including but not limited 
to vacations, sick leave and longevity, seniority shall be defined as length of continuous 
employment with the Agency from date of hire. 
 

b.  For the purpose of promotions or demotions, seniority shall be defined as length of 
service from the date of employee=s certification by the New Jersey Department of Personnel 
in his or her current title. 
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c.  For purposes of layoff, seniority shall be defined as the amount of an employee=s 

length of continuous permanent service, in the jurisdiction, regardless of title. 
 
10.2.  Promotion, Transfer, and Work Assignments. 
 

a.  Promotions. 
 

1.  Promotional qualifications and procedures utilized by the Employer will be 
in accordance with the rules and regulations promulgated by the Department of Personnel. 
 

2.  Eligible employees within the Bargaining Unit who are on an approved 
leave of absence and any employee certified as legally blind shall be notified of all 
promotional opportunities. 
 

b.  Transfers. 
 

Qualifications and procedures for the transfer of an employee from one employment 
classification to another by the Employer will be in accordance with the rules and regulations 
promulgated by the Department of Personnel. 
 

c.  Work Assignments. 
 

1.  Any eligible employee within the Bargaining Unit transferred or assigned to 
duties outside his or her employment classification for a period in excess of fifteen (15) 
consecutive calendar days shall receive appropriate compensation on the same basis as if said 
employee has been provisionally promoted to a classification encompassing said duties. 
 

2.  An employee may request a desk audit conducted by the Department of 
Personnel for any reason other than that stated in sub-paragraph (a), immediately above. 
 
10.3.  Discipline. 
 

a.  Any disciplinary action including a written reprimand, suspension, fine, demotion 
or discharge, shall be for just cause, except that demotions or discharges resulting from 
layoffs/bumping procedures required or permitted by the Department of Personnel. 
 

b. It is expressly understood that all employees are obligated to comply 
conscientiously with rules and regulations promulgated by the Employer in conformity with 
the terms of this Agreement and the rules and regulations promulgated by the Department of 
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Personnel. 
 

c.  An employee may be discharged from his or her employment on the basis of moral 
turpitude, drunkenness, theft, drug abuse, insubordination, fighting or any other reason 
authorized by the foregoing rules and regulations of the Employer and/or the Department of 
Personnel. 
 

d.  An employee is entitled to have a CSA representative present at any conference or 
hearing held by the Department of Personnel, any departmental hearing held by the Employer 
and any conference between an employee and any representative(s) of the Employer which 
has, as its purpose, the implementation or review of disciplinary action to be taken against an 
employee.  It is understood that said representation will not be required or permitted at any 
conference which has, as its purpose, counseling, information or instruction. 
 
10.4.  Personnel File. 
 

a.  Upon reasonable request, employees shall have the opportunity to examine and 
review all documentation contained within his or her personnel file.  The Employer shall 
have the right to require said review to take place in the presence of a representative of the 
Employer at a time specified by the Director of the Board of Social Services.  It is expressly 
understood that said review shall take place only at the relevant office location maintained by 
the Employer and an employee is not permitted to remove the subject file from said location. 
 

b.  An employee shall be provided with a copy of any material, either adverse or 
derogatory in nature, which is placed in his or her personnel file.  Any materials of 
anonymous origin shall not be placed in any employee=s personnel file. 
 

c.  An employee shall have the right to file a written response to any material in his or 
her personnel file, either adverse or derogatory in nature, and such response will be attached 
to the materials in question and remain in said personnel file. 
 

d.  The within provisions shall apply to any file maintained by the Employer with 
respect to the employment of an individual employee and his or her personnel history 
regardless of how such file is characterized by the Employer.  Any material subject to the 
provisions herein which is withheld from an employee shall not be the basis for any 
subsequent disciplinary action. 
 ARTICLE 11.  CIVIL SERVICE. 
 

This Agreement is intended to comply with the Constitution of the United States and 
the State of New Jersey, respectively, the New Jersey Employer-Employees Relations Act, 
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Chapter 303 of the Laws of 1968 (N.J.S.A. 34:13A-1 et seq.), as amended, the New Jersey 
Civil Service Act, Chapter 112 of Laws of 1986 (N.J.S.A. 11A:6-16 et seq.), as amended, all 
other statutes as enacted by the Legislature of the State of New Jersey applicable to public 
employees regardless of whether said statutes are specifically referred to in this Agreement, 
the rules and regulations of the New Jersey Public Employment Relations Commission and 
the rules and regulations of the New Jersey Department of Personnel (formerly The New 
Jersey Civil Service Commission).  In the event there is a conflict between any term or 
provision of this Agreement and the foregoing statutory or regulatory provisions, it is the 
expressed intent of the parties that the foregoing statutory and/or regulatory provisions be 
deemed controlling and binding upon the parties herein. 
 
 ARTICLE 12.  MISCELLANEOUS PROVISIONS. 
 
12.1.  Savings Clause. 
 

Except as this Agreement shall otherwise provide, all terms and conditions of 
employment applicable on the effective date of this Agreement to employees within the 
Bargaining Unit as established by statute, rule, regulation, resolution, administrative policy, 
procedure or practice, in force on said date, shall continue to be so applicable during the term 
of this Agreement. 
 
12.2.  Severability. 
 

It is understood and agreed that, if any provision of this Agreement is determined to 
be contrary to law, such provision shall not be deemed valid and subsisting, except to the 
extent permitted by law, but all other provisions shall continue in full force and effect, the 
remaining provisions of this Agreement not being affected thereby. 
 
12.3.  Breach of Agreement. 
 

The waiver of any breach or condition of this Agreement by either party shall not 
constitute a precedent in the further enforcement of the terms and conditions herein. 
 
12.4.  Embodiment of Agreement. 
 

This document constitutes the sole and complete agreement between the parties of 
those terms and conditions governing the employment of employees within the Bargaining 
Unit as represented by the CSA.  The parties acknowledge each has had the respective 
opportunity to present and discuss proposals on any subject which is, or may be, subject to 
collective bargaining provided, however, that upon mutual agreement of the parties, which 
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shall be in writing, the parties may further amplify or interpret the terms and conditions 
embodied in this Agreement.  Any prior commitment or agreement between the Employer 
and the CSA or any individual employee within the Bargaining Unit is superseded upon 
execution of the within Agreement. 
 
12.5.  Printing/Dissemination of Agreement. 
 

The Employer shall be responsible for the printing and dissemination of this 
Collective Bargaining Agreement to each employee in the Bargaining Unit during the term 
herein. 
 
12.6.  Health and Safety Committee. 
 

The Board shall endeavor to provide conditions of work which are both safe and 
healthy in conformity with all federal, state and local laws.  To that end, a Health and Safety 
Committee composed of one representative each from Management and the CSA shall be 
created which shall meet quarterly for reviewing health and safety conditions and making 
recommendations for their improvement.  Such Committee shall be responsible for creation 
of subcommittees to deal with particular problems. 
 
12.7. Responsible CSA - Employer Relationship. 
 

The CCBSS and the CSA recognize that it is in the best interests of both parties, the 
employees and the public that all dealings between them continue to be characterized by 
mutual responsibility and respect. To insure that this relationship continues and improves, the 
CCBSS and the CSA and their respective representatives at all levels will apply the terms of 
this contract fairly in accord with its intent and meaning and consistent with the CSA=s status 
as exclusive bargaining representative of all employees covered by this contract and 
management=s role as the CCBSS. 
 
12.8.  Employee Training. 
 

The Board shall endeavor to provide employee cross training regarding job duties and 
responsibilities.  The Training Advisory Committee shall meet to develop and recommend a 
plan to address the Agency=s needs in regard to cross training. 
 
 
 
 ARTICLE 13.  TERM OF AGREEMENT. 
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13.1.  Term.   
 

This Agreement shall be in effect from January 1, 2006 until December 31, 2008, and 
thereafter, unless modified by a subsequent Agreement. 
 
13.2.  Negotiation of Successor Agreement. 
 

Within ninety (90) days of the expiration date of this Agreement, the parties shall 
commence negotiations regarding the terms and conditions of a new Agreement.  If the 
Public Employment Relations Commission should modify the afore-described time period in 
which the parties are obligated to commence negotiations, the time period so modified shall 
apply herein. 
 

IN WITNESS WHEREOF, the parties hereto have caused these presents to be 
signed on the day and year first above written. 
 

ATTEST:    CUMBERLAND COUNTY BOARD OF 
SOCIAL SERVICES 

 
 
___________________________  BY:____________________________________ 

       RICHARD POLHAMUS, Chairman, 
       Cumberland County Board of Social Services 

 
 
 

ATTEST:    CUMBERLAND SUPERVISORS 
 ASSOCIATION 

 
 
___________________________  BY:_____________________________________ 

        



 

 APPENDIX I 
  
EMPLOYMENT 
CLASSIFICATION 

 
Range 

 
Supervising Clerk 

 
17 

 
Supervising Account Clerk 

 
17 

 
Supervising Clerk Typist 

 
17 

 
Human Services Specialist IV 

 
22 

 
Child Support Supervisor 

 
22 

 
Social Worker Supervisor 

 
22 

 
Social Worker Supervisor (Bilingual) 

 
22 

 



 

 



  



 



 

 



 

 



 

 



 



 

 



 

 
 



 

CERTIFICATION 
 
 

I declare to the best of my knowledge and belief that the attached document(s) are 
true electronic copies of the executed collective negotiations agreement(s). 

 
 

Name: Patricia C. Kears 
Title: Acting Director, Cumberland County Board of Social Services 


