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PREAMEBLE

s

THIS AGREEMENT, made and entered into as of thzs day
of .. » 1991, by and between the County of Warren,
a b—ay polffic and corporate of the State of New Jersey,
hereinafter pometimes referred to as the County, and the P,B,A.
Local 3@2 (Correction Officers), hereinafter sometimes referred
to as the Association, 15 the final and complete understanding
betwean the County and the Association on all negotiable issues
and as such will serve to promote and maintain a harmonious
relationship between the County and those ¢f its employees who
are subject to this Agreement, in order that more efficient and
progressive service be rendered,

Upon execution of this Agreement, both parties agree that
the provisions of all prior Agreements shall be superseded.

Revised - 1991



ARTICLE ONE

RECOGNITION AND SCOPE

Section 1:

The County hereby recognizes the Association as the sole and
exclusive representative of all full-time and permanent part-time
Corxection Officers employed by the County of Warren excluding
correction officer sergeants, managerial executives, casual
employees, non-law enforcement persconnel, confidential employees,
and all other amployees of the County for the purpose of
collective negotiations pursuant to the New Jersey
Employet-Employee Relations Act, N.J.S,A. 34:13A-1, et seq., as
amended, in all matters pertaining to wages, hours of work, and
other terms and conditions of employment, to the extent deemed
mandatorily negotiable under said Act,

Section 2:

Unless othexwise indicated, the terms "employee" or "employees"
when used by this Agreement refer to all persons represented by
the Association in the above-defined negotiating unit,

Revisaed -~ 1988
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_ ARTICLE TWO
EXISTING LAW

The provisions of this Agreement shall be subject to and subordinate
to, and shall not annul or modify existing applicable provisions of
the State or YFederal Laws or New Jersey Department of Personnel
Administrative Regulations. Disputes arising exclusively under such
laws or regulations shail not be grievable under Article Six of this
Agreement. '

Revised - 1988



ARTICLE THREFR

PAYROLL DEDUCTIONS FOR ASSOCIATION DUES

Section 1:

Upon reguest, the County agrees to deduct from the salaries of
those of {ts employees who authorlze it, membership dues from the
Association. Authorization must be in writing and comply with
the provisions of N,J.5.A. 52114-15.9& of the Statutes of New
Jersey, Deductlons #hall Be made in compliance with the law, and
monies collected, together with a listing of the employees, shall
be transmitted to the treasurer of the Association by the
fifteenth (15th) day of each month following c¢ollaection,

Section 2

"1f, during the life of this Agreement, there shall be any change
in the rate of memberashlp dues, the Association shall furnish to
the County a certlfled copy of the Regolution indicating dues
change (8) and the effective date of such change(s).

Saection 3:

The Assocliation will provide the necessary dues deduction forms
and will secure the signatures of its members on the forms, and
delivar the signed formes to the Clerk of the Board of Chosen
Freeholders or his designee, The Association shall indemnify,
defend and save the County harmless against any and all claims,
demands, sults or other forms of lliability thak sghall arise out
of, or by rveason of, action taken by the County in reliance upon
salar deduction authorization cards submitted by the
association.

Ravised - 1951



ARTICLE FQUR

ASSOCIATION REPRESENTATIVES, RIGHTS AND ACTIVITY

Section 1: ASSOCIATION REPRESENTATIVES

The Association ghall have the right to designate such members of
the Associatioh as it deems reasonably nscessary as Association
representatives, who shall not be discriminated agalnst due to
thelr legitimate Association activities,

Section 2: ASSOCIATION RIGHTS

A. Access to Pramises

1 (&) Upon twenty-four (24) hours advance notice
the Association President or vice President shall be admitted to
the premises of the County for the purpose of conducting
legitimate Association business, provided this does not interfere
with or interrupt normal operations of the employer's facilivy.
Admittance to the Warten County Jail shall not be afforded to
sald Assocliation representatives AQuring meal periods and lock up
periods,

{b) Said representatives shall have the
opportunity to consult with employees in the negotiations unit.
The County shall designate appropriate places for sgaid
consultations. Such consultations may be held provided they do
not interfere with or interrupt the orderliy flow of work and
normal operations of the employer's facility.

{c) The employer's permission, which shall
not be unreasonably denied, must be obtained in advance of
admission to the premises and/or consultation with employees, as
set forth in subsections (a) and (b) above. Reasons for denial
shall be stated in writing, in the absence of whic¢h, permission
is deemed granted,

Section 3: ASSOCIATION ACTIVITY

A. The County agrees thnat during working hours and without
loss of pay the number of designated Assoclation representatives
set forth below shall be permitted to engage in the activities
specified, provided prior approval is granted by the Warden or
his designee and provided participation in such activitiea does
not interfere with or interrupt the normal operations of the
employer's facility: -

l. Two (2) Association yepresentatives, namely
the Association president and Vice President, shall be permittad
to rspresent an employee at & grievance meeting. The aggrievad

Revised - 1988
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employee will also be permitted to attend the meeting without
loss of pay. In his discretion, the Warden may permit other
employees to attend a grievance meeting without loss of pay.
Failure of the Warden to excuse from duty more than the said two
Assoclation representatives and the employee shall not be
grievable.

?., Up to two (2) Association representatives who
are on duty on the same shift shall be permitted to attend
negotiations meetings with the County's representatives without
loss of pay, Up to two (2} additional employess who are off duty
may attend negotiations meetings provided they are authorized to
do so by the Asscociation., It is expressly understood that the
total number of employesws permitted to attend negotiations
meetings shall not exceed two (2) employees from the pame shift,
As an exception to the foregoing, additional employees may attend
1f such attendance is approved in advangce by the Warden,

Section 4: LEAVE FOR ASBOCIATION ACTIVITY

A. The County agrees to provide the Assgociation
representative cune (1) pald Qays leave per month to attend the
delegates' monthly meeting and up to five (5) paid Jays leave per
calendar year to attend the Association's annual convention, The
County also agrees to provide up to two (2) paid days leave for
the President (in lieu of the Delegate) to attend the State
P.B.A, Mini-Convention., A total ¢f no more than nineteen (19)
paid days shall be taken by the Delegate in any one calendar Yyeat
under the terms of this Section. This leave is to be used
exclusively for the purpose stated, Notification of the need to
use such leavae shall be given to the County in writing at leaat
fourteen {14) days in advance by the pelegate,

fReviged « 1988
Revigsed - 1991



ARTICLE FOUR

ASSOCIATION REPRESENTATIVES, RIGHTS AND ACTIVITY

Section 1: ASSOCIATION REPRESENTATIVES

The Association shall have the right to designate such members of
the Association as it deems reasonably necessary as Asscociation
representatives, who shall not be discriminated against due to
their legitimate Association activities,

Section 2: ASSOCIATION RIGHTS

A. ACcess to Premises

1 (a} Upon twenty-four (24) hours advance notice
the Asscclation President or vice President shall be admitted to
the premises of the County for the purpose of conducting
legitimate Association business, provided this does not interfere
with or interrupt normal operations of the employer's faclility,
Admittance to the Warren County Jail shall not be affoprded to
said Association representative$ during meal periods and lock up
periods, :
{b) Said representatives shall have the
opportunity to consult with employees in the pegotiations unit.
The County shall AJdesignate appropriate places for said
consultations., Buch consultations may be held provided they do
not interfere with or interrupt the orderly flow of work and
normal operations of the employer's facility,

Section 3:

The County shall furnish the Assoclation with a copy of any
change in the Rules and Regulations at least thirty (38) days
prior to the effective date thereof. The County shall notify the
Assoclation of the proposed changes in terms and conditions of
employment contained in sald rules and regulations and
di:gussions shall commence thereon, within 3¢ days of such
notice,

Section ¢:

It is agreed and understood that the County's exexcise of its
managament rights and responsibilities, including those matters
expressly stated in this Agreement to be within the County's
discretion, shall not be grievable,

Revised - 1988
Revised -~ 199)




e ‘..— -ARTICLE FIVE .. -

MANAGEMENT RIGHTS AND RESPONSIBILITIES
Secticn 1: N

In order to effectively administer the affairs of the County
Government and to properly serve the publie, the County of Warren
hereby reserves and retains unto itself, as public employer, all the
powers, rights, authority, dQuties and responsibilities conferred
upon and vested in it by law prior to the signing of this Agreement.
Without 1limitation of the foregoing, management's prerogatives
include the following rights:

l. To manage and administer the affairs and
operations of the County;

2. To direct its working forces and operations;
3. 7o hire, promote, assign or reassign employees;

4. To demote, suspend, discharge or otherwise take
disciplinary action against employees consistent with
Civil Service law;

S. To promulgate rules and regqgulations, from time to
time, which may affect the orderly and efficient
administration of County government.

Section 2:

The County's use and enjoyment of its powers, rights, authority,
duties and respongibilities, the adoption of its policies and
practices or the promulgation of rules and regulations in
furtherance thereof, and the exercige of discretion pursuvant
thereto, shall be limited only by the terms of this Agreement and to
the extent same conform to the laws of New Jersey and of the United
States,

Revised - 1988



ARTICLE SIX

GRIEVANCE PROCEDURE

Section 1: DEPINITION

A, Gr}evance ~ A grievance is an alleged violation of termg and
conditicns of employment as set forth in this Agreement or any
dispute with regard to the Agreement's meaning or application,
{Tpis is also referred to as a contractual grievance). A
grievance as defined herein shall also include a dispute
concerning the meaning, interpretation or application of
personnel policies or administrative decisions affecting the
welfare of an employee covered under this Agreement, Such latter
grievance, which is known as a non-contractual grievance, may
only be processed to Step 3 bhelow. The term grievance (including
contractual and non-contractual) and the grievance procedure set
forth herein shall not apply to:

(1) To matters which involve the interpretatioen or
application of a Civil Service Rule or Reguiation or N.J.5.A.
Titles 11 and 11A (Civil Service), and in which method of review
is prescribed by law, rule or regulations;

{2) To matters which involve the interpretation or
application of any other State or Federal statutes or rule or
regulation of any Federal or State agency and in which a method
of review is prescribed by law, rule or regulation;

(3) To matters wherxe the County is without authority to
acts

{4) T those matters which the Association raised or could
have raised during the negotiations that led to this Agreement;

{5) To those matters excluded from the grievance procedure
by other provisiong of this Agreement.

B. Immedlate Superior - An employee's immediate superior is the
person to whom the agyrieved employee is directly responsible
under the prevailing Table of Qrganization,

Section 23 Purpose

The purpose of the grievance procedure is to secure equitable
solution to the problems affecting employees arising under this

Agreement,

The parties agree that disputes shall be resolved at the lowest
possible administrative level. Thus the parties shall encourage
the informal resolution of disputes,by discussion of complaints
between an individual and his immediate superior and only in the
event that such discussion fails to produce a satisfactory
adjustment of the complaint shall it be reduced to writing and

submitted as a grievance.
Revised - 1991



Secticn 3: Procedure

A. An aggrieved employee must file his grievance in
writing with his immediate superior within ten (18) calendar days of
the occurrence of the matter complained of or within ten (1¢)
calendar days after he would have reasonably been expected to know
of its occurrence. In order for a written grievance to be timely
and effective, it shall state clearly what the grievance is,
identify the contract, violation, and state what settlement is
required to resolve the grievance.

STEP 1l: Once timely filed, the aggrieved employee shall
discuss the grievance with his immediate superior. If the grievance
is not resolved satisfactorily or if no resolution is made within
five (5) calendar days by the immediate superior, the employee must
present his grievance to the Warden, setting forth the reasons for
his dissatisfaction with his immediate superior's decision,

STEP 21 In the event there 8 not a satisfactory
resolution of the grievance at Step 1 or an answex given within the
time provided, the aggrieved employee may present his grievance to
the Warden within five (5) calendar days thereafter., Upon receipt
of the grievance, the Warden shall investigate the grievance and
shall render a decision thereon within ten (1¢) calendar days.
Grievances involving the meaning, interpretation or application of
personnel policies and/oxr administrative decisions shall be finally
decided at this Step by the wWarden or his designee. only
contractual matters may be appealed to Step 3 or above.

STEP 3: In the event there is not a satisfactory resclution
of a contractual grievance at Step 2 or a decision rendered by the
Warden or his designee within the time allowed, the employee may
appeal to the Board of Chosen Freeholders or their designated
representative within ten (1¢) work days thereafter, Where an
appeal is filed at this Step the grievant shall file:

1. copy of the written grievance discussed below

2. statement of factual and legal contentions upon
which the grievant relies

" Revised - 1988
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3. a statement of the results of prior discussions
thereon, and

4. a statement of the grievant's dissatisfaction with
such results,

The Freeholders or their designee shall have ten (19) days from
recelpt of the grievance within which to render a declsion,

Step 4: 1f the grievance is not settled through Step 3,
then eTE%er the Association or the County may move an arbitrable
grievance to arbitration by notifying the State Board of
Mediation or the Publi¢c Employment Relations Commission. The
request for arbittation shall be made within fourteen (l14) days
after decision is rendered at Step 3, Reguest for arbitration
shall be made upon written notice to the opposing party.

An arbitrator shall be selected in accordance with the Rules and
Requlations of the agency where the arbitration has been filed,
and shall be appointed to hear the grievance and render his award
in writing. The award shall set £orth the facts and the
arbitrator's reasons for reaching his result, and shall be final
and binding on both parties, subject to applicable review
procedures under Title 2A. The coust of the arbitrator’s fee
shall be paid by the losing party as well as all other costs
reasonably related to the arbitration including the prevaliling
party's attorneys fees, The arbitrator shall hold a hearing at a
time and place convenient to the parties and shall issue his
decigion within thirty (3) calendar days after the close of the
hearing unless the time for rendering the award is extended upon
the consent of the parties. The arbitrator shall only consider a
dispute which comes withino this Article (i.e., a contractual
grievance as defined above} and shall interpret this Agreement as
written and shall have no authority to alter, amend, or add to or
delete from the terms of this Agreement.

If the County fails to meet on any grievance and/or answer any
grievance within ¢the prescribed time 1limits as herefnabove
specified, the grievance may be processed to the next step of the
grievance procedure If it is otherwise allowed by this article.

Section 4: In the presentation of a grievance, an employee shall
have the right to present his appeal or to designate a
representative to appear with him at any atep in his appeal, An
employee is entitled to be reprasented by an attorney of his own
choosing at steps 3 and 4.

Section 5: T™his grievance protedure shall constitute the
exclusive. method for raising disputes covered by the terms of
this Article Six, The failure to file or process a grievance in
accordance with the ¢time 1linegs herein shall constitute an
abandonment of the dispute,

Revised - 1688
Revised = 1991
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ARTICLE SEVEN

SALARIES, SHIFT DIFFERENTIAL, PROMOTIONS
AND DEMOTIONS

Saction 1

Effective January 1, 1991, the following salary guide shall be
establighed for Correction Officers, Except as described below,
2ach employee shall be placed onto the new salary guide at one
staep higher than the step he or she held on December 31, 19354.
This placement on the new salary guide shall be the total salary
adjustment for each such employee as it includes the employes's
incremental or salary step adjustment for 1991, provided he or
she is eligible to receive same.

Salary Guide Effective January 1, 19%1

step 1 519,841
Step 3 521,825
Stap 4 822,817
Step S5 §21,009
Step 6 524,801
Step 7 $25,793
Step B $26,785
Step 9 827,771
Step 18 828,769
Step 11 $29,761
Step 12 $30,753

Pmployees hired during the last calendar quarter of 1996 (i.e,,
October lst through December 31st) shall-be placed at Step 1 for
1991, This salary adjustment shall constitute their total salary
adjustment for 1991, Employees hired during 1991 shall be hired
at Step 1 and remaln at satd step for 1991].

Section 2:

Effective Januarxy 1, 1992, the following salary guide shall be
established for Correction Officers. Except as described below,
cach employee shall be placed onto the new salary guide at the
same Btep that he or she held on December 31, 1991. Additionally
all eligibla employees shall receive an increment effective on
July 1, 1992,

Revised - 1988
Revised - 1991
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Salary Guide Effective January 1, 1992

Step 1 $20,833
Step 2 $21,875
Step 3 $22,917
Step ¢ £23,959
Step 5 $25,001
Btep ¢ 626,843
Step 7 827,685
Step B £28,127
Step 9 §29,169
Step 10 $38,211
Btep 11 $31,253
Btep 12 £32,295

BEmployees hired during the last calendar guarter of 1991 (i.e.,
October 1st through December 31st) shall be placed on Step 1 on
the above range for 1992. This salary adjustment shall
congtitute their total salary adjustment for 1992, Employees
hired Quring 1992 shall be hired at Step 1 above and remain at
said salary for 1992,

Section 3:

Effective Januvary 1, 1993, the following salary qguide shall bhe
established for Correction Officers, Except as described balow,
each employee shall be placed onto the new salary guide at the
same step that he or she held on December 31, 1992. Additionally
all eligible employees shall receive an increment effective on
July 1,.1993,

Balary Guide Effective January 1, 1993

Step 1 $21,875
Step 2 $22,969
Btep 23 624,063
Step 5 §26,251
step 6 927,345
Btep 7 828,439
Step 8 $29,53)
Step 9 530,627
Step 10 §31,721
S5tep 11 g§32,815
Step 12 $33,909

Revised -~ 1988
Revised - 1991
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Employees hired during the last calendar quarter of 1992 (i.e.,
October 1st through December 31st) shall be placed at Step 1 for
19?3. Thig salary adjustment shall constitute their total salary
adjustment for 1993, Employees hired during 1993 shall be hired
at Step 1 and remain at said staep for 1993,

Section 4:

For the term of this Agreement the shift differential for the
Bvening (or Second) Shift shall be 35 cents per hour, During
1931 the shift differential for the Night (or Third) Shift shall
be 50 cents per houxr, which shall increase to 55 cents per hour
in 1992 and to 64 cents per hour in 1%93.

L]

Section S:

For the term of this Agreement the current weekend dlffarential
shall be continued for all employees, that is, 5.75 (75 cents)
per hour for each hour worked on a weekend. This differential
shall be paid in addition to any applicable evening or night
differential, For purposes of this Section a weekend is defined
as the period from 12:¢¢ a.m. on Saturday through and including
11:59 p.m. on the following Sunday.

Section 63

Shift Overlap -~ For the term of this Agreement, employees shall
be paid at their straight time hourly rate for a fifteem (15)
minute overlap per shift per day.

section 7:

Demotions - Upon demotion, the employee shall receive the salary
he would have received had he occupied the demoted posft@on
continuwously from the date he commenced occupying the position
from which he was demoted., In other words, the employee's sgalary
nigtory is reconstructed ugsing as a starting point the date the
employee commenced occupying the position from which he was
demoted, and all salary adjustments and increments are
raconstructed as if the employee had occupied the demoted
position continuously since that starting point, The foregoing
represents a method of computation, and does not cause reduction,
repayment, or reimbursement of salary paid priox to any demotion,

Revised - 1988
Revised - 1991
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Section §:
The County's bl-weekly payroll system shall be continued.
Section 9:

Effective in 1994 and thereafter, the County and the Association
have agreed that salary increments shall be paid automatically
without the need for further negotliations on the first fuill
payroll after July 1 to all employeas who have been in the amploy
of the County for more than three months prior thereto. The
County and the Assocjation have agreed that future negotiations
starting with 1994 and thereafter regarding salary shall concern
only a salary adjustment to the salary guide but shall not
involve the payment of salary increments which shall be paid
automatically in July of the new contract year, The County and
the Association agree that though the payment of the increments
is automatic, the County ls entitled to receive credit in future
negotiations for the automatic payment of salary {ncrements
against the total cost of the salary packaga for the contract
year paid, The County reserves the right to assert in
negotiations that the future increments paid are “new money”
while the Association reserves the right to assert that the
future increments paid are "old money".

Ravised - 1988
Revised - 1991
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- ) - T —__”TICLE EIGHT_——__-"' - ———
QVERTIME

Bection 1l:

All employees in full-time positions shall be paid time and
one-half time prorated on their current salary for such time as
they are requested to work in excess of their normal work

week. It shall be the policy of the County that no overtime
shall be allowed for work which could be accomplished during
the normal working hours; therefore, accompanying the vouchers
submitted for overtime pay must be a statement submitted by the
Warden or his designee certifying to the necessity and reason
for overtime. Overtime shall be paid in cash and shall not be
given as compensatory time,

Section 2:

Employees working on a holiday ghall receive a heoliday premium
of two (2) times their mormal hourly rate of pay for each hour
worked on a holiday. 1In addition, the employee sghall be
entitled to one (1) compensatory day off from work at a later
date for each holiday worked,

Section 3:
Employees working overtime on a shift where they receive shift

differential shall be paid said shift differential in addition
to their over time pay for the hours worked,

- 15 -



— s Te= ~ -ARTICLE NINE — - - - 7 T T T

VACATIONS
Section 1:

All permanent or provisional full time employees covered by
this agreement and eligible for vacation leaves with pay shall
be entitled to the use of vacation leave as provided herein.

1. One working day of vacation for each month of
employment during the first calendar year of
employment .

2. Twelve working days of vacation from one through
five years of service,

3. Fifteen working days of vacation from five through
twelve years of service.

4, Twenty working days of vacation from twelve
through twenty years of service,

5. Twenty-five working days of vacation after the
twentieth year of service.

Section 2:

vacation leave is credited and advanced at the beginning of the
calendar year in anticipation of continued employment for the
full year and may be used on the basis and in accordance with
established employer policy. Vacation allowances must be taken
during the current calendar year at such time as permitted or
directed by the department head, unless the department head
determined it cannot be taken because of pressure of work.

Only one year of earned vacation allowance may be carried
forward to the next succeeding year, Where an employee has
earned vacation in excess of one year allowance as of October
1, the epnployee will meet with his supervisor to schedule such
vacation time as may not be carried into the succeeding
calendar year, 8o that no accrued vacation time will be lost,

Section 3:

Upon separation from the County or upon retirement, an employee
shall be entitled to vacation allowance for the current year
prorated upon the number of months warked fn the calendar year
in which the aseparation or retirement becomes effective and any
vacation leave which may have been carried over from the
preceding calendar year.

- 16 -



Section 4:

When a vacation allowance for an employee changes based on his
years of mervice during any calendar year, the annual allowance
shall be computed on the basis of the number of full months at
each rate. The new rate shall be effective on the first day of
the month of the anniversary of eomployment if the date of
employment is from the first day of the month thtough the
fifteenth day of the month, The new rate shall be effective on
the first day of the month following the anniversary date of hire
if the date of employment is from the sixteenth day of the month
through the last day of the month,

Section 5:

The BEmployer and his delegated repregentatives shall attempt to
schedule work, {n so far as possible, to preclude changes in the
vacatieon scheduling.

Section 6:

Employees shall submit a reguest for vacation time of five
consecutive work days or more, with first and second choices,
The flrst cholce for the tirst two weeks: reguested shall be
scheduled where practicable on the basis of seniority within
specific iJob title classifications. No more than three (3)
Correction Offlicers shall be permitted to be absent at any one
time, 1t being understood that the County reserves the right to
transfer employees to cover for employees on vacation, and it
being further understood that whenever an employee is on National
Guard (or similar military) duty the maximum number of employeas
on vacation shall be reduced to two (2). Vacations of less than
five (%) consecutive work days may be scheduled by mutual
agreement between the employee and his supervisor oy department
head, :

Sectioq_z:

1f a permanent employee dies having vacation c¢redits, a sum of
money é@qual to the compensation figured on his salary rate at the
time of death shall be calculated and pzid to his estate or legal
rapresentative,

Section 8:

Ho vacation days shall be taken for less than a full day, except
at the diacretion of the department head.

Section 9:

L]

Employees shall not be credited with vacation time if they are on
an approval leave of absence without pay for periods in multiples
of one month or major part thereof.

Revised - 1991
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T o T lRTfELE fEN'*' ST I O T
BOLIDAYS
Section 1l:

The legal paid holidays which are recognized holidays for the
purposes of this Agreement are as follows:

New Year's Day

Martin Luther King's Birthday

Lincoln's Birthday

Washington's Birthday (Third Monday in February)
Easter Sunday

Memorial Day (Last Monday in May)

Independence Day

Labor Day

Columbus Day {Second Monday in October)
Election Day

Veteran's Day

Thanksgiving Day and the Friday succeeding the same
Christmas Day

Section 2:

Holidays shall be celebrated on the days on which they occur
for all purposes including the receiving of holiday pay.

Section 3:

A. Employees working on legally declared holidays
shall be paid holiday pay as defined in Article Eight above,.

B, In order to qualify for holiday pay, employees
must work their scheduled workday immediately preceding and
scheduled workday immediately following the holiday, unless on
excused absence. '

Bection 4:

In addition to the aforementioned holidays, the County will}
have the option to grant a holiday when the President of the
United States as Chief Executive of the U. 8. declares a
holiday by proclamation; or when the Congress of the United
States shall pass and declare a holiday to be legal under the
laws of the the U. 5., or when the Governor of the State of New
Jergey shall pass and declare a holiday to be legal under the
laws of the State of New Jersey.

- 18 ~



ARTICLE ELFVFEN

LEAVES OF ABSENCE

Section 1: sick Leave

Sick leave ghall accumulate at the rate of one day per month in
the first calendar year of service, commencing in the first month
ox major portion thereovf, €from the date of hire,

Sick leave shall accumulate yeatr to year with one day a month
credited to the employee ar the beglinning of each successive
month, and an additfonal day added every four months, ftor a total

of fifteen days per year.

Employees shall not be credited with sick leave days if they are
on an appreoved leave of absence without pay for periods in
multiples of one month or major part thereof,

S8ick leave may b2 utilized by employres when they are unable to
perform their work by reason of personal {liness, oy iliness in
immediate family, accident or exposure to contagious disease,

Sick Leave 18 credited on a monthly basis only and cannot be
advanced.

Iin all cases of illness, whether of short or long term, the
employee is required to notlfy his superlor of the reason for
absence ‘at the earliest possible time but in no event 1less than
his wusual reporting time or other time as 1xequired or
necessitated by the clrcumstances. :

1. At the discretion of the appointing auvthority, he may at
any time require the employee saeeking sick leave to submit
acceptable medical evidence on the approval form,

2. If an employee is absant for five c¢onsecutlve working
days, a doctor's certificate may be reguired upon returning to
work.

3. For sick leave totaling more than fifteen days in a
calendar year, a doctor's certificate shall be required upon
returning to¢ work. Sick leave taken with a doctor's certificate
is not included within the fifteen days aforementioned.

4. Up to two weaks sick leave shall be approved to any
employee for emergency attendance upon a member of his immediate
family (father, mother, 3pouse, child, fnaster child, saligter,
btother, or other near relatlves resgiding in the employese's
household) critically 111 and requiring the presence of such
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employee. 3additional sick leave may be granted by the Board of
Chosen Freeholders if special circumstances so require,

5. 1f all bereavement leave set forth below in Section 6
has been exhausted, then up to two weeks sick leave may be
approved bscause of death in the immediate family as that term is
defined in Section 1(4) abkove.

6. 1£f the sick leave ls not approved by the appeointing
authority, the time involved during which the employee was absent
shall be charged to his vacation credit, if any, otharwise he
will suffer loss of pay for such time,

7. an employee who does not expect to report for weork
because of personal illness or for any of the reasons included {n
the definition of sick leave in Civil Service Rule 4A:6-1.3,
shall notify his immediate superior, or some other person in his
particular employment unit, by telephons or personal message, at
least two hours prior to the beglnning hour of work for hia
position.

Bectlon 23 Unused 8S8ick Leave — Retlrement

A permanent employee whe enters retirement (other than deferred
retirement) from the Employer's service and has to his credit any
earned and unused accumulated sick leave ghall be entitled to
receive supplemental compensation for such earned and unused
accumulated sick leave, The supplemental compensation to be paid
shall be computed at a rate of one-half of the eligible
employee's dally rate of pay for each day of earnad and unused
accumulated sick leave based upon the average annual compensation
received during the last year of his employment prior to the
effective date of his retirement provided, however, that no such
supplemental compensation payment shall exceed $12,4908, which
amount shall be increased to $13,080.62 in 1993, This
supplemental compenszation shall be paid ia 2 lump sum after the
effective date of retirement or at the option of the employee on
quarterly dates: January 1, April 1, July 1 and October 1, with
paymenta beginning on the gquarterly date next following the date
of retirement, The foregoing reference to the option of the
employee, is predicated upon the employaee notifying the County of
his intention to retire by no later than October 1 of the
calendar year prior to the calendar year in which retirement
shall be effected, I£ Buch notification does not occur until
subsequent to esa2id October 1 date, then the aforesaid option
shall be the County's rather than the employee's, it being
understood that the County will make its best efforts to honor
the employee's preference, "

Section 3: worker's Compensation Insurance & Sick Leave
Injury Insurance
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The Employer agrees to purchase and maintaln in force sick leave
injury insurance to cover all employees for work loss due to
injuries received on the job,

The employee shall recelve full pay from the first day for an
on-the-job injury, Sick leave {njury will not be charged to the
employee's sick leave, Workexr's Compensation and insurance
accident reports must he £fiind with the Employer's Offjce within
48 hours of the accldent or within 48 hours after the first day
of time taken off due to an on-the-job accident,

The insuyrance carrier will iasue the Worker's Compensation checks
te the employee and the County of Warren will lsmue, to the
employee, the portion representing the difference between the
compensation payment and the employee's full salary.

The Employer or the =sick leave insurance carrier at their
discretion may, at any time, require the employee on sick leave
Injury time to submit to a physical examination by a physician of
the Employer's or insurance carrier's choice.

If the sick leave injury leave is not approved by the Employar
and/or sick leave jnsurance carrier after examining all evidencae
submitted by the employees, inciuding witnesses, {(f requeated, and
all evidence required to substantiate the claim Including the
opinlon of the examining physician, then the time involved during
which the employee was absent shall be charged to his sick leave
cradit, if any, and/or to his vacation credit, if any; otherwise
the employee shall suffer loss of pay for such time loss,

A total amount of up tn one year's compensation sghatl be pald by
the sick leave injury &nsurance for work loss caused by an injury
received on the 3job, provided the aforesald requirements are

complied with.

A doctorts certiflicate authorizing an employees to return to work
shall be required upon retutning to work from Sick Leave Injury
or after recelving Worker's Compensation.

Section 4: Maternity Leave

Employees covered by this Agreement shall be e¢ntitled to
- maternity leave as hereinafter aet forth. An employee shall
notify the Employer of her pregnhancy as soon as it Is medically
confirmed but no later than the end of the third month of the
pregnancy. Except for reasons of health and safety or inabllity
to perform her job, the pregnant employee shall be permitted to
work provided the attanding physiclan approves and sc advises in
writing. Such employee shall be granted any earned and
accumuiated sick leave during the time prior to the expected date
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of confinement and for six weeks after the actual date of birth,.
Additional time beyond the six weeks shall be granted upon
prasentation of doctor's certificates setting forth the necessity
therefoxr. Additional time off associated with maternity, other
than the medically ralated sick leave mentioned above, may be
requested as leave without pay, provided that in no event shall
such leave extend beyond one year's duration. Such leave without
pay requests are subject to the provisions of Section 9 below,
with the following exception: the employee may request a leave
?1thout pay without having first exhavsted accumulated sick
eAve,

Section 5: Adminiatrgtive Personal Leave

Employees covered by this Agreement shatl he entitled to three

daya of administrative personal leave of absence with pay in each
calendar year,

Administrative persunal 1leave may be used for emergencies,
observation of religious ar other days of gelebration (but not
holidays as defined herein}, personal business or other personal
affairs such as death in the employocae's immediate family, but not
limited theareto,

Newly hired employres shall be granted one full day of
administrative personal leave after each four calendar months of
employment to a maximum of three days during the remainder of the
calendar year in which he is employed.

Adminigtrative perscnal leave shall be granted by the Ewmployer
upon request of the employee and leave shall be acheduled in
advance, provided the reguest may be granted without interference
with the proper conduct of the government function involved,

guch administrative personal leave credit shall not accumelate,
Unused balance in any year shall be cancelled at the end of the
calendar year,

Bection é: Bereavement Leave

The County shall provide bereavement lesve with pay not to exceed
three (3) working days in the case of death of an employee's
spouse, children, brothers, sisters, mother, fathar,
mother-in-law, father-in-law, grandchildren or grandparents.
Additional days may be approved by the Warden in advance and
charged against administrative personal leave,

The County may provide one working day's bercavement leave with
pay in the case nvf death of a relative of the second degree, that
is uncle, aunt, nlece, nephew, cousin, . sister-in-law or
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brother~-in-law provided the granting of such leave by the Warden
iz not grievable under this contract,

AS soon as possible, an employee shall notify the Warden of a
death in his family, and of his need fox leave. Notification
must be given as in the case of Sick Leave. Proof of death may
be required by the County,. '

Section 7: Jury Duty

Should any employee be obligated to serve as a juror, he shall
receive full pay from the Employer for all time spent on Jury
puty less any ramuneration received from the court for such
service.

Employees who are "on call™ for jury duty and not actually
serving sald duty shall not be excused from work. They shall
report for work at thelr normal starting time and shall work as
usual unless excused by the Warden or his designee if they are
called for active jury duty,

Employees must obtain a certificate €from the County Clerk's
office certifying the number of days the employee served on Jury
Duty and submit the certificate to the Freeholders' Office.

Section 8: Leaves

Except as provided under Section 4 of Article FTour, proper and
authorized leaves as provided in the Rules of the Department of
personnel shall be recognized and constituted part of this
Agreement and are incorporated herein by reference, Leave for
assocliation activity is governed hy Section 4 of Article Four of
this Agreement.

Section 9: Leavea Without Pay

The grant or denial of a request for lsave without pay 1is
discretionary with the County. The request must be made in
advance and must be reconmended by the employee's Department
Head, with the appointing authority retalning the ultimate
decision-making power. If the Department Head 1s opposed to the
request, the employee shall have the right to file a written
submissian with the appeinting authority. The appeinting
authority shall have the diecretion, on his own ot at the
employee's request, t¢ schedule a2 meeting with the employee and
his union representative, to discuss the request. The decision
of the appointing authority shall be final and non-reviewable. A
leave without pay request based upon non-job-related medical
reasons where a physician has indicated that the employee cannot
work, will reguire the employee to first exhaust accumulated sick
leave. 1If the leave without pay request is denied, the employee
is expected to report for work and the employee's absence under
such circumstances will be considered "Absence Without Leave"
(AWOL) which will give the County cause for discipline in
accordance with Department of Personnel procedures.
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ARTICLE TWELVE

LONGEVITY

All full-time permanent employees .chall be eligible to recelve
annual longevity pay for commendable service in the amount of
§200.80 upon the completion of five (3) years of continuous
service, plus §56.80 for each additional year of continuous
service to & maximum of $675.98 upon the completion of ten (18)
years ¢of continuous service, Years of completed sarvice shall be
computed from December 26 of any given year to December 25 of the
following yearx.
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ARTICLE THIRTEEN

MEDICAL BENEFITS

All employees after three full calendar wmoanths of continuocus
service are eligible for hospitalization and major medical
benefits under a policy written for the County. The medical
benefits are palid by the County, For further information in
regard to medical benefits please see the booklet supplied for
this purpose.

The Employer shall pay current hospital and major medical
premiums under the aforesaid policy £for employees and theix
dependents who retire after January 1, 1975 with twenty years of
full-time service, or are separated from full-time county service
on a disability pension, Such payment shall continue until the
death of the employee,

Upon the death of an employee or a retired employee who is a
member of the hospltalization and major wedical benefits plan,
the surviving spouse may continue in the plan by paying the
monthly premium, If the surviving spouse is neot the former
employee or retired employee and shall remarry, the coverage
shall cease immediately. 1f the surviving spouse is employed
elsewhere and is covered by another medical benefits plan, the
County's coverage shall be terminated immedjately.

Medicare Part B. Premium reimbursement for employees slxty-five
years or ¢lder shall be paid by the Employer until retirement.

The Employer shall provide a drug prescription plan with a co-pay
feature, The plan shall contain a provision permitting an
employee the option of expanding to family coverage at the
employee's axpense. The plan shall alao contain a provision

permitting future retirees to coOntinue covexage at their own
expense,

An employee on LWP (Leave Without pay) must pay his own fringe
benefits,

Ravized - 1988
Ravised - 1991

25



ARTICLE FOQURTEEN

ETRIKES

The Assoclation assures and pledges to the Employer that its
goals and purposes are such that it does not condone gtrikes or
threats thereeof by public employees or work stoppages,
slow-downs, or any other such actions which would interfere with
service to the public or violate the constitution or lawe of the
State of New Jersey; and the Association and the employees agree
that they will not initiate nor participate in such activities
nor encourage members of the unit to initiate or participate in
the same; and the Association will not support anycne acting
conkrary te this provision.

The Employer agrees that there shall ke no lockout of employees
during the term of this Agreement,

any violation o¢of this Article Fourteen shall constitute a
material breach of this aAgreement. Nothing gtated elsewhere in
this Article Fourteen shall be construed as altering the parties®
rights to seek judicial relief in law or in equity.
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T "ARTICLE FIPTEEN —

TRANS PO-RTATION ALLOWANCE

Whenever an individual employee is authorized to use his privately
owned vehicle on County business, the Employer shall reimburse the
employee at the rate of $.2¢ for each mile so0 used.

Employees who do not hold a valid and current driver's license shall
not drive. Authorization for such use 1is predicated on the
individual maintaining basic automobile insurance and current
registration.

Revised - 1988
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ARTICLE SIXTEEN ~— -~ — - —

LIABILITY CLAIMS AND INDEMNIFICATION

All employees covered by this Agreement shall be entitled to
defense and indemnification by the Employer against liability

claims or judgments arising out of the good faith performance
of their official government duties.



3

e s e T — ARTICLE SEVENTEEN— "+ ~= -

EMPLOYER BRUTOMOBILE INSURANCE

The Employer agrees to maintain in full force and effect liability
insurance on all vehicles owned by the Employer. This insurance
will provide for coverage to any one driving a vehicle owned by the
Employer with permission.

The Employer shall also provide for insurance to provide for an
umbrella policy over and above the coverage -of an individual
employee's private automobile liability insurance coverage to cover
those situations in which an individual is authorized to use his own
vehicle for any business of the Employer.
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ARTICLE EIGHRTEEN

SEVERANCE PAY

The Employer hereby agrees to. pay severance pay in the amount of two
week's salary to any permanent full time employee whose job may be
abolished on a permanent basis with the Employer because of a
cut-back in any particular department or program provided said
employee is not transferred to or absorbed by any county, state or
federal department, agency or program,

N Revised - 1988
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ARTICLE NINETEEN

RETIREMENT

All permanent, provisional, temporary, or part-time Civil Service
Employees who shall have reached 70 years of age may, at the
discretion of the Board of Chosen Freeholders, be continued in

service upon a written annual recommendation o©f their dJdepartment
head and the passing of an annual physical examination.
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ARTICLE TWENTY

TEMPORARY DISABILITY INSURANCE PLAN

Legislation enacted March 26, 198¢, provided temporary disability
insurance coverage for 5State employees. This legislation also
provided that governmental entities and instrumentalities may elect
coverage for their employees,

The Employer agrees to participate in the New Jersey Temporary
pPisability Insurance Plan to cover all employees for work lost due
to disability. fThe Employer shall pay 5¢% and the employee shall
pay 58% of the cost of the insurance and shall participate in the
program consistent with its Rules and Regulations.
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ARTICLE TWENTY ONE

UONIFORM AND MAINTENANCE ALLOWANCE

All eligible employees required to wear uniforms at the Warren
County Jail, shall be entitled to an annual uniform or
majintenance allowance not to excead §$40¢.08. Effective Januatry
1, 1992 said entitlement shall be increased so as not to exceed
$450.0¢, and effective January 1, 1993 said entitlement shall be
increaged 8o as not to exceed $500.0P9. A certification shall be
submjtted to permit payment of funds in advance of purchase,
provided the employee cextifies that the funds advanced shall be
spent on items of the uniform. Employees must purchase items of
the standard uniform. Unused uniform and maintenance allowance
shall not accumulate or be carried into a subseguent calendar
year, Unused allowance or portions thereof shall be cancelled at
the end ¢of each calendar year. As a result of this allowance,
employeses are expacted to report for work in proper uniform and
failure to do so shall lead to appropriate discipline,

The uniform allowance will be paid by separate check 1n two
installments, 5¢% within 45 days after Janvary 1 and 59% within
30 days after April 1.

During the first calendar year of employment in lieu ¢f uniform
allowance, newly hired employees shall be given a uniferm iasue
as set forth in the standard operating procedures of the
Department, Thereafter, beginning with the second calendax year
of employment, said employees shal)l receive the full uniform ot
maintenance allowance in ac¢cordance with the terms of this
Article. Those new employees hired between October 1 - December
3lst of any glven year sghall not be entitled to maintenance
allowance during the next calendar year (January - December
3lst).

In the event any employee is terminated or otherwise leaves
employmant prior to using all the uniform or maintenance
allowance granted to him for the calendar year in which he will
leave the employment of the County, he shall be obligated to
return the unexpended portion of said allowance to the County
prior to his last day of employment. Failure to do 8¢ shall
result in the deduction from his final pay of an amount estimated
to be the unexpended portion of the employee's uniform or
maintenance allowance determined in accordance with the
following:s for purpeoses of this paragraph, the amount to be
deducted from the employee’'s final pay shall be calculated on the
bagie of 1/12 of the annual allowance for each full month
remaining between his date of termination and January 1st of the
following year.

Revised - 1988
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ARTICLE TWENTY TWO

MISCELLANEOUS PROVISIONS

Saction 1l:

This Agreement constitutes the complete and final understanding
and rescolution by the parties of all negotiable issues which were
or could have been the subject matter of negotiations between the
parties, During the life of this Agreement, neither party shall
be required to negotlate with respect to any such matter, whether
or not covered by this Agreement or whether oy not within the
knowladge or contemplation of either or both parties at the time
they negotiated and executed this Agreement.

section 2:

if any provision of this Agreement or application of this
Agreement to any employee or smployees covered hereunder is held
invalid by operation of law, by Legislative Act or by a Court or
other tribunal of competént jurisdiction, such provision shall be
inoperative but all other provisions contained herein shall not
be affected thareby and shall continue in full force and effect.

Section 3:
All terms of masculine gender shall be construed to include the
feminine gender and all terms stated in the singular shall be

construed to inciude the plural unless a different intention is
clearly understood from the context in which such terms are used,

Section 4:

At the time of separation from service any advanced sick,
vacation or personal +time shall be paid back out of the
employee's final pay check.

Section 5

The existing wWarren County S5afety Advisory Coalition will be
expanded to include one (1) Assoclation designee on the
committee,

Bection 6:

The County and the Association duly understand and agree that
there shall be no discrimination against any employee bactause of
age, sex, marital status, race, color, religion, national orgin,
policial affiliation, or union membership (or nonmembership).
Disputes arising under this Section'é gshall not be grievable, but
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rather shall be presented to the state and/or federal agancy with
juriediction over the subject-matter.

Section 7t

Both parties shall be obllgated to furnish upon timely request,
information that is relevant angd necessary to the
enployer-employee representative relationship, as such obligation
has besen or will be interpreted by the Public Employment
Relatione Commission, the reviewing judiciary, and in analogous
clrcumstances the National Labor Relations Board and the federal
courts, subject to New Jersey statutes, regulations and Executive
Orders 1limiting the velease by government instrumentalities of
employee persounniel records,

Section 81

With regard to the filling of all wvacanies {whether "special
jobs", regular shifts, or otherwise}, if the qualifications of
applicants are egual then sceniority shall govern,
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ARTICLE TWENTY THREE

WORK HOURS

Section 1l:

Most employees are assigned to a stationary shift, working four
days on, one day off, four days on, two days off, three days on,
two days off, The three stationary shifts are 7:45% A.M, to 4:100
shift is of eight and one guarter hours duration, inclusive of a
3¢ minute meal period,

Section 2:

As an exception to the matters set forth in Section 1 above, all
administrative employees are assigned to the 7:45 A.M, to 4:80¢
P.M, shift, and work Monday through Friday with weekends off.
Also, administrative employees do not work on holidays.
Administrative employees refers to the classification officer,
the commissary officer, the recreation officer and the training
officers.

Section 3:

Officers may swap shifts so long as the result does not require
the County to pay overtime,

Section 4

The County shall provide seven days notice prior to the change of
an employee's shift, but only in the event the County is aware of
" the need for & shift change at least seven days in advance of
such change, If less than seven days notice is given under the
circumstances described above, the employee will be paid at the
rate of time and one half.

Section 5:

As stated in Article Eight, overtime shall be paid for work in
axcess of the regularly scheduled hours described above, An
employee shall not be acheduled in advance to work for sixteen
congecutive hours after finishing an eight hour tour,

Section 6: r
Anticipated overtime shall be posted Thursday through Sunday.

Employeces will have the opportunity to volunteer for such
overtime. Overtime assignments shall be considered by the County
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on Monday and posted for omployecs Lo review on Tuesday, The
overtime assignments by the County will be made by seniority and
on a rotating basis 80 that all employees shall have an equal
opportunjity to work said overtime.

Section 7z

Unanticipated overtime shall be assigned in the following order:

1.

2.

3.

4.

Employees working shall ke given the first opportunity
to hold over.

Bmployees who are not working but are on the same
shift,

Employees who are not working and are on any other
shift.

Employees are mandatorily and inveluntarily held over.

The assignment of unanticipated overtime shall, once again, be by
seniority and be equalized by opportunity,
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ARTICLE TWENTY FOUR
DURATION

The terms and provisions of this Agreement gshall be in full force
and effect <¢ommencing January 1, 1991 and ending December 31,
1993, The only provisions of thisz Agreement to be appllad
retroactively are salaries, overtime, uniform and malintenance
allowance, longevity and holiday pay. The only persons eligible
for retxoactivity as aforesaid are those persons who were in the
County's employ upon the signing of this Agreement and those
persons who have retired during 1991 (other than deferred
retirement),.

IN WITNESS WHEREOF, the parties through their duly authorized
representatives have set thelr hands and seals this =z day

°f Pl ——t 19910

ATTERST: COUNTY OF WARREN
Melinda Rae Carlton, Ann M. Stone, Director
Administrator/Clerxrk

CORRECTION OFFICERS OF
WARREN COUNTY
P.B.A, LOCAL $302

A, e it e -——
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ARTICLE TWENTY FOUR

DURATION
— b
The terms and provisions of this Agreement shall be in full foreey X735
and effect commencing January 1, 1991 and ending December 31;{
19913, The only provisions of this Agreement to be applied™
retroactively are salaries, overtime, uniform and malatenance & «
allowance, longevity and holiday pay. The only persons eligible '+
for retroactivity as aforesaid are those persons who were in the ¥
County's employ upon the signing of this Agreement and those . .

persons who have retired during 1991 (other than deferred
ratirement).

IN WITNESS WHEREQF, the parties through their duly authorized
representatives have set their hands and seals this [/ day
of llrdiArr___v 1991, =

ATTEST: COUNTY OF WARREN

CORRECTION OFFICERS OF
WARREN COUNTY
P.B.A, LOCAL #3902
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