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PRIEAMILE

This Agrecument made between tﬁe State of New Jersey and

Council No. 63, American Federation of State, County and Municipal
Employees, APL-CIO, ¢overing employees in the Health, Care
and Behabilitation Services Unit, has as its purpose the promotion

of harmonious employee relations between the State and {ts employeas .
represented by the Union; the establishment of équitable and péaceful
procedures for the amicable resolution of all disputes and grievances;
and the determination ;f the wages, hours of work and other terms and
conditions of employment,

Now therefore, in consideration of the mutual promises of

this Agreement, the parties agree as follows;
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RECOGNITION AND DEFINITIONS

RECOGNITION

A,

The State of New Jerscy by the Office of Employee Relations

in the Governor's Office and hercinafter referred to as the "State!

hereby recognizes the Council ¥o. 63

American Federation ‘of

State, County and Municipal Employees, AFL~CIO, and hereinafter referred

" to as the "Union™ as the exclusive representative for collective negoti-

stions of the-wages, hours of work and other terms and conditions of

employment for all its employees in the statewide Health, Care, and-

Rehabilitation Services Uait,.

B.

1.

Included are all full time permanent aed provisional employees

+

of the State of New Jersey listed in Appendix I,

Z,

Whenever new classifications of employees are created, the

State shall assign to such classification an appropriate unit designation,

The State will notify the Union of such designation to this negotiations

‘unit thirty (30) days prior to the effective date of amending such listing.

1f requested in writing, the State will discuss any such designation with

the Union. The Union may grieve any such émendment, utilizing the pro-

cedures of Article VII.

c.

Ezcluded are:

1.
2.
3.
4.

3.

6.

Managerial Execulbives . -
Superxvisors

Policemen

Employess represénted iu other certified bargaining units,

Classifications within the Department of Higher Education
except those in the State College System

All othex employees of the Statce of New Jersey not included
within the statewide Health, Care, Rehabilitation Services
Unilt, ¢ .



Article I (cont,)

DEFINITIONS

A. All references to cwployees in this Agreement designate both
sexes, and wherever the male gender is used, 1t shall be construéd'ta
include male and female employees, ’

B. The term "holiday" weens any day so designace;d under Artlicle XVIII
or a day especially designated by the Governor,

‘C. “Call-in time" refers to that period of time that an employee is
called back to his place of employment to perform work at‘times aother than

his regular work shift when the beginning of that extra work period does

not coincide with the end of his regular shift and the end of the extra

work period does not coincide with the beginning of his teg&lar work shift,

D. When an employee moves from one institution to another or oue
department to another in the same or equivalent classification, he shall be
considered a “transfer",

E. The term "“appointment" means the offer and acceptance of a position

on either a permament or temporary basis,



Articls 1I

. MANAGEMENT RIGHTS

* -

The State, its several departments and subordinate functioms
retain and may exercise all rights, powers, duties, authority and
responsibilities conferred upon and vested in them by the laws and
congtitutions of the State of New Jersey and of the United States of
Amexica, . .

Except as specifically abridged, limited or modified by the
 teTms of the Agreemgnt between the State and the Union, all such rights,
powe;g?‘authority, prerogatives of management and respondibility to

promulgate and enforce reasonable rules and regulations governing the

“conduct and the activities of employees sre retained by the State,



Article JII

CIVIL. SERVICE REGULATIONS : ' N

It is intended that the administrative and procedural provisions |
and controls of the Civil Service Law and the Rules and Regulations promulgated
thereunder are to be observed in the administration of this Agreement, except
and to the extent that this Agreement pertains to subjects not therein con~
tained. Whera the terms of the Apreement specifically indicate an understanding
contrary to those provisions, the State and the Union agree to initiate proceedings

to achieve modifications consistent with the Agreement by -requeat to Civil

Service,



" Avticle IV

NON~DISCRIMINATION

The provisions of this Agreement shall be applied equally to
all employees and the Union and State agree there shall not be any
discrimination as to age, sex, marital atatus, race, color, creed,

national origin, politiecal affiliation or union membership..



ARTICLE ¥V

POLICY AGREEMENTS

K. A committee consisting of State and Union representatives

r
4

may meet for the purpose of reviewing the administration of this

1§ i
Agreement and to discuss problems whicli may arise,

Sald committee meetings shall be s;ﬁé time during the
second week of March, June, September and Decembet, These meetingé '
are not intended to by-pass the grievance procedurelhr‘io be considered
contract megotiation meetings but are intended as & mearis ‘of fostering
good employment relatiens through communications betweed the parties.

Either party may request a meeting and shall submit a
written agenda of topics to be discussed seven (7) days p;fafhto such
a meeting.

A maximum of five tS) employee representatives of the Union

may attend such quarterly meeting and if during duty hours shall be

granted time Lo attend without loss of pay,



Article V

POLICY AGREEMENTS

A, Neither the Union ner any employee represented by it will engage
in or support any strike, wprk stoppage, slowdown, or other job action,

B, No lockout of employees shall be imstituted or supported by the

State during the term of this Agreement, . -

C. The Union recognizes its responsibility as exclusive colliective

negotiations agent and agrees to represent all employees in the unit with-

out diseriminatign.

D. Thage agreements are not intended to limit the Iree-

dom of spepch of the Union or its members.



Article VI

DUES DEDUCTIONM

The State agrees to deduct from the pay of any employee the
dues of the Union provided the empioyee asuthorizes such deduction in
writing in proper form to the 0ffice of the Treasurer of the State,

It is understood that such authorization shall remain in effect.
for the term of this agreement,

Dues 50 deducted shall be transmitted to the designated officer
_ of the Union, together with a listing of the employees included.

The Secretary-Treasurer of the Union shall cértify te the State
the amount of Union dues and shall notify the State of any change in the
" "amount ofldues to be deducted thirty (30) days prior to the intended

effective date of such change,

-8-



Artiecls VvIY

GRIEVANCE PROCEDURE

A. Definirion of a Grievance

The term “Grievance' shagll mean an allegation that there has'n
been:

1, A breach, misinterpretition or improper application of the
terms of this Apreement; or |

2, A claimed vioclation, misinterpretation, or misapplication of
rules or regulations, existing poliey, or orders, applicable to the agency

or department which employs the grievant affecting the terms and conditions

~ of employment. | .
B. Purpose

1, The purpose of thia procedure is to assure prompt and equitable
‘solutions of problems arising from the administration of this Agreement, or
other conditions of employment and to provide an exclusive vehicle for the
settlement of employee grievances under Civil Service Rule 4:1-23,2,

2, It is agreed that the individual emyloﬁée is entitled to the
utilization of this grievance procedure and to Imion representation upon his
request in accordance with the provisions hereof. He shall not be coerced,

intimidated or suffer any reprisal as a direct or indirect result of such use,

3. In the event a formal charge of misconduct is made by the State
against an employee and if he so requests, he shall be entitled to a representas .ve
of the Union only as a witness or as an advisor during any subsequent interrogstion
of the employee concerning such charge, No recording of such procedure sghail bo
made without notification to the employee and there shall be no presumption of
guilt, The employee and/or the Union if present may request and receive a copy

of such recording, ‘



GRIEVANCE PROCEDUKE (con't.)
4, Whers criminal charges or procedures are initiated, the

right of the smployee te representation by the Union and/or his attormey

shall not be violated,

. Informal Procedurs

*»
'k.‘
Any membey of the colleet! re negobisting unit may orally present and

discuss his complaint'with ftis immediate supervisor on an informal basis. af
the employee's optien he mey request the presence of the Union Shop Steward, if
the empioyee exercises this optian; the supervisor may request that sqch grisvance
be moved to che first formal step. Showld an informal discussion not produce =
satisfactery settlement, the grievant wmay within thres (3) days move the

grievance to the first formal step,

D, Time Sequence for Filing and Decisjion

1. & griﬁvanca musc be [iled at étep one within fifteen (15)
calendar days {rom the daiz on which the act which is the subject of the
grievance occivred or fifteen {(I5) calendar days from the date on which the
grievant should reasonably have knows of its occurremce.

. Rafcrous~ to déys in this process are working days of the pert:
te which they apply sucept as otherwise speclfied,

3. sSheuld a grievance not be satisfactorily rvesolved or should
ne decision be fartheoming in the nrascribed vime at step one, two or thugs,
the grieven: may, wichin thiree (3) working days, submit his grievance to the
next step.

4

Should tb: grievent elest to present hiz gyievance without
Unlon represeniation, he shall a5 indicate on the grievance form at step

one.,

5. Whoen o grievent deniqnates the grievance as contractual, he

wuet specify the appropriate crticle and paragraph allegedly violated,



GRIEVANCE PROCEDUR: (won't.)

6, Whers the subject of » grievence supgests it is appropriate and
where the narties mulually apresz, such prievacce may be initiated at gr moved
to step tws ov step three without hagrivg al & lower step{a). A grievance
concerning disciplinavy sction iecluding suspension of rive (5) days or a
lesser penalty rad any disciplinary au;ieﬁ affectiag proziesional employees
shall be inii”ated at atep tovee, |

7  Where & grievance directiy concerus and is shaved by more than
one griev.nt, such group grisvance way properly be initiated at step one,
step tvo or step three, wiichever is the {irst level of supervision common
to the several grievants; with the mutual conseci of the parties, The
prasentatior of such group grievance will bYe by the appropriate Union

_repregentative(s} and & maximvm of three grievants designated by the Union,

., If the fipding or resolution of a grievarces at any step jn fhe
zrievance preredura ic not appealad withiv e prescribed time, said grievance
will be cousidered settied or the basis of the last answer provided, and
there sghall be no further appesl or review. Should the employer not respond
mizhin_ﬁhe preseribad Ciwme, the grisvant aey exercise the option to proceed
o the poxt step,

- ¢, Time Llmiie undezr thi. areticle may be o anged by wutuval agreem.o:
GnlYy. |
16, Wpers o grievanca iaveolves sxzelusively on alleped error in
caleulatien of salary paypuents, the grievance may be timely filed within
thirty (30)'dayﬂ of the time che dndividual knows of its occurrence.

11, Decisions after 2 scheduled hearing shall be rendered in writing
to the grievent sndfor L's inion vepresentative within these time limits, exces?
that the decision will pe connidered timely if vondered within these time (i

or within three (3) dave after the conclusion of the hearing, whichever ig lsued:
. nllm



GRIEVANCE PROCEDURE (com't,)
(a) at step one, within five (5) days;
(b) at step two, within five (5) days of the receipt of
the appeal from the step one decision; ..
(c) at step three, within ten (10) days of the receipt of
the appeal from éhe step two deéision;
(d) at step four, within fifteen (15) days of th? receipt
of the appeal from the step three decision.
12, The Union only shall have seven (7) calendar days for appeal
from an unsatisfsctory step four deelsion, A hearing will be scheduled within
KREC I MG oArT I

. thirty (30) days after receipt of the appeal from step four and 2 dewdwdon

rendered within ten (10) days of the completion of the hearing.

E.u Employee and Witness Attendance

-

1, An employee and his Union representative shail be allowed time

off during working hours without loss of pay:

. a, As may be required for appearance at a hearing of the
employee's grievance

b, For necessary travel time during working hours,

If the hearing extends beyond the employee's normal working hours,
compensatory time equal to the additional time spent at the hearing shall be

granted but such time shall not be considered time worked for the computation

of overtime,

2, vhere the Union tequests employee fitnesses, permission for a
reasonable number of witnesses required during the grievance proceedings will

be granted ;ithout loss of pay for the time of appearance and travel time as

required,

w] 2=



GRIEVANCE PROCEDURE (con't.)

F. Grievance Procedure

A grievaice shall be presented and adjusted in accordance with the
steps outlined below.h However, no grievance settlement reached under the terms
of this agreement shall add to, subtract or modify any terms of this agreement
or existing laws and any grievance so adjuated shall have no force or ef;ect.

This agreement and the grievance procedure thereunder shall not cover
disciplinary action involving a pe%maneﬁt employee where the contemplated
penalties may be those found in N.J,5.A. 11:2 A~l et seq. and Civil Service
Rule 4:1-5.15, Under the foregoing only the rules end procedures of the Civil
Service Commissibn will be applicable,

Step One ;

In the event the matter is not resolved infnrmaliy, the grievant may
submit his grievance in writing to his irmediate supervisor who shall hear tha:

éiievance. The grievent may at his option be represented by the Union Steward.

Step Two

1f the grievant 1s not satisfied with the decision rendered at
step one, he may submit his grievance in writing to his intermediate
supervisor, The intermediate supervisor shall hear the grievance and
witnesseé may be heard and perCinent records received. The grievant may
at his option be accompanied and represented by the Uunjon Steward,

Step Three |

If the grievant is not satisfied with the dispoaitio; of the
grievance at step two, he may appeal to the highest operational manage-
ment representative, He or hia designee shall hear the grievancé,
witﬁesses may be heard and pertinent records received, The‘grievant
may at his option be accompanied and represented by the Union’s Local
President or his deaignated Loéal imion Représentative and/or the Council

Representative,

LN



GRIEVANGE PROCEDURE (ecom't,)

Step Four
If the grievent is ncot satisfied with the disposition of the
or his designee,

greivance at step three, he may &ppeal to the Department head/ The appeal
shall be sccompanied by the decisions at the preceding levels and any ..
written record that hes been made part of the preceding hearings,

The grievanf. may be sccorzanied and represented by the Union
Council Dirvector, the State Area Director or their repreaentativ;s and
the Local President.

If the donicion involves a uon~contractual grievance or if the

grievant has presented his appeal without Union representation, the
or his designee

- decision of the wepartment head Ahall be final and a copy of such decision

shall be sent o the Union,

n .

Step Tive

If the Umion represented the grievant at step four and the

grievance inrolves an alleged violation of the Agreement as described

in (A) (1) in the definition of a grievancs, the Unio;; as representative

of the grievant may, upon notification to the Department head, appeal

the Depd}tment head's decision to a £act finder who shall conduct the
hearing and investigation to determine the facts and render a recommendation
to the parties for the resclutiom of the grievance within fifteen (15) days
of the conclusion of the hearing. Sueh recammendqt;an shall be strictly
limited to the issue submitted and the appiication and interpretation of
this Agreement and shall not have the effect of adding to, modifying or
detracting from the terms of this Agreement, Within ten (10) days of the

receipt of the recommendations of the fact finder, the parties will meet

to discuss their response to the recommendations.

=i . S



GRIEVANCE PROCEDURE (con't,)

Step Four
1f the grievant is not satisfied with the disposition of the
: or his designee,

greivance at step three, he may appeal to the Department head/ The appeal
shall be accompanied by the decisions at the preceding levels and any ..
written record that hes been made part of the preceding hearings,

The grievani may be accorpanied and represrnted by the Union
Council Director, the State Area Director or their representatives and
the Local President,

1f the donirion involves a non-contractual grievance or if the
grievant has presented his appeal without Union representation, the

or his designee
- decision of the yepartment head shall be final and a copy of such decision

shall be sent o the Union.

Step Iive

If the Union represented the grievant at step four and the
grievance inrolves an a2lleged vioclation of the Agreement as described
in (A) (1) ia the definition of a grievance, the Uniug, as representative
of the grievant may, upon notification to the Department head, appeal
the Depértment head's decision to a fact finder who shall conduct the
hearing and investigation te determine the facts and render a recommendaticn
to the parties for the resolution of the grievance within fifteen (15) days
of the conzlusion of the hearing. Such recommendation shall be strictly
limited to the issue submitted and the application and interpretation of
this Agreement and shall not have the effect of adding to, modifying ot
detracting from the terms of this Agreement. Within ten (10) days of the
receipt of the recommendations of the fact finder, the parties will meet

to discuss their response to the recommendations.

~14- R



apnm

GRIEVANCE PROCEDURE (con't,)

.called,

Step Five (con't.)
The fact finderyshall be: 1.

3,

4,

B c‘r‘sffd o8 L ”
In each instance, the keewingeeiéteer shall be chosen from the

above list by mutusl agreement or, failing this, by each party eliminating

one of the four with the firat option to eliminate to be alternated,
FRLT v g

starting with the Union, Should a chosen hnasing—oéﬁ*eao be unahle to

serve, the procese of choice shall be repeated.

The Union may be represented by the Union Area Director, the

Council No. 63 Executive Director or a designee of either, A Local Union

Officer and the grievant may be present and a reasonable number of witnesses
FAer Frovben

The fees of the hewsingweffieer shall be consistent with the

schedule as prescribed by the Public Employment Relations Commission

and shall be shared equally by the parties, Any other cost of this

procedure shall be paid by the party 1ncutring that cost.

"'15"



ARTICLE VIII

GRIEVANCE  INVESTIGATION -

Where the nalure of a grievance, which has been formalized:
and Isubmittcd in wrlti.ng, rcquiriés i;weatigation by t‘hé Union Steward
or Officer tol achieve an uanderstanding of the apcclific work problem
 during working hours, the Steward will be granted permiasion. and .

anci reasonable lime, to a'limit of one (i} hour, to investigate

-withou.t loge of pay, providing the‘ work r‘espansibili'ties of the Steward
and of any employe_e-a involved are covered‘al-td \provided further there
i;;. no disruption of worlk,

This shall not be cona'ti*.t.te‘ci t;:: inclut:ie: preparation of paﬁcrwérk;
record keeping, conferences among Union officials or preparation for
presentation at a grievance ‘hearing.

+ ‘The tjrr;_e to investigate a grievance shall not be,uﬁ_reaaonably

withheld, however, it is understood that the supervisor ehall schedule

such time release.



ARTICLE IX

UNION RIGHTS

A,

ACCESS TO PREMISES

The Local, Council anﬁ.Intefnational representatives prcviouslr:
deaignated by the Union and acknowledged by the State shall be admitted to
the premises of the State on Union business. '

Request for such visitation rights shall be directed to designatea
State Officials and include the purpose of the visit, proposed time and date,

»

and specific work areas involved, Permission for such visits shall ﬁpt be

‘ unreasonably, withheld.

-Such Union Dfficials shall also have the opportunity to consult with
employéea before the start of the work shift, during lunch or breake, or
after completion:of the work shift, The State will deaignate appropriate

places for such consultations, .

g,

-1*7- '



R ARTICLE IX (con't.)
URION RIGHTS . —

B. UNION ACTIVITY WITH PAY ‘ . . ' 'y

. The State dg;eés that during working hours, on its premises and
without ioss of pay, properly designated and mutually agreed upon Union
Stewayds and Union rgpresentatives shall be allowed to: ) -

(1) repfesent employees in the negotiating unit at
grievance procedures,

{2) submit Union notices for posting,

(3) attend negotiacing mectings if designated ss a wember of the
negotiating team; one (1) per local Union to a maximum total
of fifteen (15) members,

-
i

3
. , (41 attend scheduled meetings with the State and its representatives
" econcerning the application.of this Agreement,

The accredited Union representative shall provide reasonable notifie
cation to his supervisor and to the Appointing Authority whenever he wishes to

»

transact such Union business on State tima,

w]Bw~



ARTICLE IX (com’t.)

UNION RIGHTS®

€. TIRANSFER AND REASSIGNMENT (For Union Officers and Stewards) _ .

1. The State and the Union recognize that Union Officers and
Stewards have in their relationship to their jobs a need for continuity
in the assigned shift and location which exceeds that af other fellow
employees, It 1z agreed therefore that these Unfion Officers and étew;;d;
will not be rou;inely reassigned or transferred involuntarily.

2. The State éhd the Uﬁion recognize the need‘to utilize all
personnel to meet operational requirements effectively and notwithstanding
the commitment in paragraph A above thag ﬁovament of such Union Officers

. .-and Stewards may be necessary and appropriate'(gemeraily on a temporary .
basis) in exception to the giideline agreed to in paragraph A. The

exception provided in paragraph B will not be used azbitrarily,






£ T uial X '
AL S i 3 e Y

BHLLETIN niraRDE

vriken will be

Coeeh bulletin

Thae Stsbe will provio: space on cevtrally located bulletin boards

for tha exclusive uee of the Unicn, The space provided on
bogrd will wminimsliy epproximate 30" x 30" cr an equivalent,

Materinl > be posted mn such hullefdin boards will be delivered

to designated State clficiaXs by the Unfon two (2) days in advance of the

N wros sed posiing cod “oolude a requested dats nf posting end removal which
LAl be b et dey, |
La Haegorlul Lot pusrad will eonsiast of the fellcwing:
1, Preodoes of Colow ooetings., -
2. uWotices couzerniny officizl Union business.
) 3. sosilees govarivs sacial ond ré&reatic?al avents.
Cfoawe®oist 931t be posted which contains poofane or obscene language
wor whish i e a’ory of the State or iis representatives and employees or
" auieh fe owipden o0 ~r sordemas the sathsds, relicies or p}&ctices of the

ivate or

waleh i

carrovedy may o plosud

witich eometd oten eiectiun canoaley maverial,

Toa Luatn wilh weovide Lo e In contyel locetiorns where Uniom literatuw.,
cevedsbont with the pry islens ol £, and D, gbove or which is otherwise

"
o

5 kS

o chal eoyioyece may p ok up cepied,

N
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- ARCICLE XY

SENIORITY.
BLPosNnT &0 .
A. A nevly aéved employee shall be considered probationary and without
seniority,
B : Peymanent eﬁployees shall on the day worked immediately following the

successful completion of the probationary period be considered to have State
* APl T & T,
geniority as of the date of isdwe, Such State seniority shall accumulate untii
there is a breask in service, State seniority of an employee who 15 reinstated
exclusive of the pewviaed -

after a perjod of lay off shall be continued retroactively/to-the-tdime of lay =ff.
C. An employee shall be considered to have job classification seniority

upon successful completion of the probationary period for that job as of the

date of employment ox permanent promotiom to that job, Job elassification

senjority shall accumulate unitil there i1s a break in service,

D. 1. A break in continuous sexrvice occurs when a employee resigna,
is discharged for cause, retires or is laid off.
2. Absence without leave for five (5} days or fallure to return Ffiom
any leave of absence shall be considered a resignationm. |
E, In the case where an employee is promoted but does not successfully

complete the probationary period, h.. may be returned io his previous job

classification.: | - He © Job clagsification seniority and
. 8tate aenifority continues to

accumulate during such period. ‘

F. Provisional appointments will not be made except in the case of an

 emergency. Where an examination is required, such will be scheduled at the

earliest possible time, . .



"ARTICLE X1 (con't,)

SENTORITY (con't.)

G. During the normal probationary period of four (4) months, the

employee will be advised of his progress at the end of the second and the

- * .

third months,

H, Every six months the Appointing Authority shall post on bulletin‘
boards a current seniority list and make copies of same available to the
Union., Any disagreement concerning the accuracy of such lists will be made
ﬁnown to the employee's Personnel Officer within one month of the Fate of

posting and corrvective action will be initiated at this level,

»

~22~
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f N O ARTICLE XII

HOURS OF WORK

The work week for each job clasgification within the unit shall
be consistent with its degignation in the State Compensation Plan,
All employees shall be scheduled to work & vwegular shift as
determined by the Appointing Authority which wofﬁlshift shall have stated
starting and quitting cimes. When Qchedule chan;?s are made, the maximum
" possible notice shall be given and the employee';‘convenience shall be -~ -
given consideration.
An employee who;a ghift is changed shall be given maximum advance
notice which normally will be at least one week and which shall not be less
than forty-eight (48) hours, except in the case of an emergency, Should
such advance notice not be given, an employee affected shall not be deprived
of the opportunity to work the regularly scheduled number of hours in his
work week, The use of a notification period of less than forty-eight (48)
hours shall not be abused, | -
Hork schedules shal} prov1Qe for a £ifteen (15) minute rest period
during each one~half (1/2) shift, Fmployees whc are required to ﬁork beyond
. their regular quitting time inio the next shift shall receive a fifteen (15)
minute reat period when the period of work bevond their regular shifﬁ exceeds
two {2) hours, .
———y 43l o, (3) @m.m"@& /C'/HQQH uofﬂ{ /,tq n oﬁ\b\’s‘
Normally, when an employee 1g called in to work outside his regul
shift, he will be provided 2 full work shift or the balance of the shift to

which he {s called, When an employee is called in to work outside his

regularly scheduled shift, he sghall be compensated for the actual hours

wvorked,  He zhall be guaranteed amiﬁimmmof two (2) hours compensation whether

w23



ARTICLE XI (eom’t.)

or not the two (2) hours are worked, e.z:pt wher the end of the call-in
- period coincides with the beginning 5f his regular shift.
" The time sheet of an emplo ee /All bo wade aveilable for

inspection at his request,

g



- ARTIGLE ¥4

PA: PRACTICES

The St&te agrees that ail re: ‘ar bl.weekly pay check; be
ac¢ mpanied by a -qurrent stgteﬁnnt of « orings and deductions and
cur :lative year~to~date earnings and tc - “hhold ngs.

The Stsate sprees to issue 3u;jiement:l checks Yor overtime

on : monthly basis for the preceding - = wer- rting period.



ARTICLE XTIV

OVERTIME
&, (1) oOvertime will accrue and compensation will be made in
compliance with the Civil Service Rules and Regulations and Personnel Manual,
Employees will be compensated at the rate of time and one half for overtime
hours accrued in excess of the des?;nated work week, These tompensation
credits shall be taken in compensatory time or in caysh,

{2) For the purpose of écmputiné overtime, all holiday hours,
whether worked or not, for which an employee is compensated shall bé fegarded
as hours worked, Overtime pay shail not be pyramided,

(3) "Scheduled overtime” means overtime nsaigne& prior to the
day on which it is to he worked, |

(4) '"WNoneszcheduled overtime" mesns asgigned overtime made on
the day on which it is te be worked,

(5) "Incidental overtime® is a period of assigned non-scheduled
overtime worked of lese than fiftéen (15} minutes,

(6) When a workshift extends fro& one day to the next, it is con-
sidered to be on the day in which the larger portion of the hours are scheduled

and all hours of the scheduled shift are considered to be on that day,

B, (1) The State ﬁiil ine advance notice of all scheduled overtime

. to gach employee concerned, Such scheduled overtime will be assigned minimally
in units of one hour and in hourly or half hourly increments thereafter when
such overtime 1s to be performed contiguously to the employee's scheduled

work shift, When overtime is scheduled not contiguous to the employee's

work shift, it will be assignéd minimally in units of two (2) hours and in
hourly oxr half-hourly increments thereafter, All such scheduled overtime

will be in acecnrdance with the provisions axpressed in "Scheduling of Over-
time",. T L
| " w26e Co



ARTICLE XIV (con't.)

OVERTIME (con't.)
| B, (2) An employes who ié assigned non-scheéuled overtime in excess
of fifteen (15) minutes will be guaranteéd & minimum of one h&ur'! work.
(3) Where incidental overtime assignments are made, records
of such time worked shall be kept and accumulated as straight time in
exception to the provision of &(1)? Such accumulations may be scheduled

on an hour-for-hour basis as compensatory time,



SCHEDULE XV

SCHEDULING OF OVERTIME

A. It is agreed thet overtime work shall be shared by all
employees in an occupational cl:issii‘cation within any work unit without
discrimination. The opportunity to work overtime shall be extended to each
employee on & rotational besis p:ovidedlthe employee is capable of performing
the work, .

B. Each employee is exected to be gvallable for a ;easonable
- amount of overtime work. An emplcoyee who refuses an overtime assignment
with a reasonable excuse will not be subjected to disciplinary action,

€., On a semi-annual basis commencing with the ilmplementation
of this provision, the distribution of overtime shall be evaluated

and assignements of overtime maée thereafter shall réflect the approximate
equalization of overtime for each.eﬁployee in the ?ork unit by job class-

*

tfication,

For the purpose of determining approximate equaiization of
overtime, any overtime assignment offered, whethexr or not worked, will be
considered as if it were worked,

To the extent that a disproportionate distribution of overx-
time ewxists because of specizl ability or inability to perform the work
assignments, those hours will not be considered in the semi-annual_
equalization, This provision will not be abused.

D. Listg sﬁowing.the rotational .order of each employee and the

total overtime worked and refuzed by each employee shall be maintained in



SCHEDULE XV {con't,)

SCHEDULING OF OVERTIME (con't,)

the Work Unit., Such 1ists shall be made available for inspection on request
to Union officers, stewards and employees concerned,
An overtime assignment is accepted subject to all appropriate

rules and regulations of the Sﬁate'oEIerattment and provisions of thias

agreement,

dzgn
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ARTICLE XVI

PERSONNEL PRACTICES

A, The State agrees to provide adequate and regularly maintained sanitary
facilities ;nd warking conditions conducige to employee safety and health. Each
employee will maintain acceptable standards of personal hygiene and cleanliness
in aeccordance with the requircments oflhis job,

3. The State shall furnish identificarion cards to all employees who

have served continugusly for six months. TLost cards'shall be reported jomediately
and the first replacement éhall be made at no cost to the employee,

C. Civil Service Examinations

Employees who are scheduled to take open competitive’ examinations for the
posxtlon in which the employee is provisional or promotional
examinations administered by the Civil Service Department of the State of
New Jersey for positions in the State service shal} be granted time off with
pay to take such examinations if they are scheduled during the work shift of
the employee. Such privileges may not be abused.
D. When announcements are published by the State which deseribe available
educational programs or State séholarships, éuch materiala will be posted
;raminently‘in order that interested employees may be informed of this availe

ability, Copies of these items will be sent to the Uniou.,



ARTICLE XV1 (con't.)

PERSONNEL PRACTICES (Cont'd.)

'E. 1., Whenever an employee is de.ayed in reporting for a scheduled

work assignment, he sﬁall endeavor to contact his supervisor in advance,

if possible., An employee who has a reiasonable excuse and 13 less than

fifteen (13) minut&; late is not to be reducéd in salary ox denied the -~
he shall not be discip™

opportunity to work the balance of his scheduled shift and! except where

there 1s evidence of repetition or neglect,

" A record of such 1atenes; shall be maintained and may be charged againat

any compensatory time accrual,

. 2, Lateness béyond the fifteen (15) minute period above shall be

freated‘on a discretionary basis, However this provision is not intended

to mean that all latenesa Or gach incidence of lateness beyond fifteen

{15) minutes shall incur disciplinary action or loss of opportumity to

complete a work shift or reduction of salary,



ARTICLE XVE {con't,)

PERSONNEL PRACIICES ) -

F, When an employee becomes 131 while on his assipgned work
shift and he capnot continue‘his work because of the illness, hé shall
be ccmpensgted for a minimun of one half day except that 1if he has
worked four or more hours, he shall be compensated for the regularly

assigned shift. Excuse for such illvess will be granted by the appointe

ing authority, by appropriate supervisory or medical personnel when

available,

G. nateness or abgence due to weather conditions

1, When an empioyea ig tnuble to get to his assigned work
because of weather conditions his :bsence may be ¢ompensated if he has
a suffiecilent compensatory time balan:e or if none is avallable a charge
may be made against vacation balance or administrati;; leave balance if
requested by the employea, Such absence will alternatively be without
pay. .

2. Employees late for duty due to delays caused by weather
conditions and who made a ressonable effort to report on time way be
given credit for such late time at the discretion of the appointing

authority.

H. Notice of Suspension

1. When an employee is suspended from duty the notice of such
suspension shall be given to the employee immediately., Where such notice
has not been given and the employee reporta for work and is willing and

able to perform his normal dutiea he shall not be deprived of the






ARTICLE XVI (ecomn't.)

opportunity to wark on that day and shall be paid for a minimum'of
one half day or for a full day if he works more than four hours.

Notice required above may Ye by written message or oral
g; telephonic means confirmed by written notice,

This provision is not intended to require payment for any
hours not worked on the day on which an employee is suspended for
cause and asked to leave his work,

2+ Where a hnrdéhip of undee or unusual effect is claimed and
demonstrated the employe; suspension may at the discretion of the
appointing authority be charged against accumulated compensatory time,

vacation or administrative leave balances if any, upon the request of

the employee,

_ -33&



VACATIONS
Permanent employees shall be granted vacacion leaves with pay as

follows;

1. One (1) working day of vacation for each month of employment
during the first calendar year of employment,
2. Twelve (12) working days of vacation after the first calendar

year up to ten (10) yaaré of employment,

-

3. Fifteen (153) working days of vacation after the first ten (10)
years of employment up &o the twentieth (20th) year of employment.

4. Twenty (20) working days of vacation after the twentieth year
of employment, | schedulﬁ

1t is understood that the current program to vacation time
at each institution will be continued and that such program will includé’a
procedure for advance schedule ‘of vacation time, Conflicts conceg:izg dates

ate
-~

of vacations will be resolved within the work unit on the basis of/seniority.

Vécation allawsnce must be taken during the current calendar year at
: or pressure of wog

such time as permitted or directed except where there is mutual agreement/then

a maximum of one year of ecarned vacation allowance may be carried forward into

the next succeeding year, Where an employee has earned vacation credit in excess

of a one year allowance, as of Qctober 31 the employee will meet with his super-

visor to schedule such vacation time,
Upon separation from the State or upon retirement, an employee shall

be entitled to vacation allawan;e for the current year prorated uvpon the number

of months worked in the calendar year inm whichk the separation or retirement

becomes effective and any vacation leave which may have been carried over from

the ﬁrecading calendar yeaar,

~34~



ARTICLE XVII (con't.)

VACATIONS (con't.,)

If a permanent employee dies having vacation credits, a sum of money

equal to the compensation figured op his salary rate at the time of death

shall be calculated and paid to his estate,

3:;_ :’;?ﬁ'

Where the vacation schedule is established but there is need to
adjust the schédule due to unforeseen pressure of the work, after voluntary
changes #re made, the employees named  and required tq-make a change will be
An inverse order of their seniority except that consideration will be given
to a substantial commitment made by the employee involvéd. Vacation schedules
shall not be changed later than thirty (30) days prior to the vacations unless

mutually agreed upon or in case of emergency.



- ARTICLE XVIII

e

HOLYIDAYS

The legal paid holidays which are recognized holidays for the purposew
of this Agrecement are as follows:
New Year's Day Labor Day
Lincoln's Birthday ' Columbus Day
{2nd Monday in October).
Washington's Birthday _
{3vd Monday in Februvary) Election Day
Good Friday. ,' Veteran's Day
{(4th Monday in October)
Memorial Day " ‘ , '
{Last Monday in May) Thanksgiving Day
Indepeudence Day Christmas Day
In the event any of the above statutory holidays f£all on a Sunday, they
“shall be celebrated on the following Monday.
In‘ﬁddition to the aforementioned holidays, the State will grant a

holiday when the Governor, imbiiwsobemey-CirPrI TRETNC e il TE 0T TOw

Jowewy, declares a holiday by Proclamation,

=36~
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ARTICIE XIX

ADMINISTRATIVE LEAVE

A, Employces shall be entitied to three (2) days of administrative
leave of absence with pay in each contractual year beginning with the
contractual year July 1, 1972 through June 36, 1973,

Adainistrative lecve mey Lo used fur religicus observances o;
days of celebration vr prrsonal affairs, business or emergencies,

B. Employess with not l2ss than six (6} months State employmwent at

the beginning ¢f each corntractual vear shall be given full administrative

‘leave credit of three (3} days which may be used during that year.

¥ Employees with less than six (6) months State employment on July 1,

1972 or those hired after July 1, 1972 shall be granted one (1) day of admin-
istrative leave credit after each full three (3) calendar months of employment
to a maximum of three (3) days in a contractual year,
c. Administrative leaave shall be granted by the Appointing Authority
upon request of the emplcyeze and lzave shall be scheduled in advance provided
the request may be granted without interference with the proper conduct of
the gm.rernment function involved,

Priority in grenting such requests shall be (1) emergencies,
(2) observation of religicus or othar days of celebration but not holidays,
(3), personal business, {L) other personal affairs. Where, within a work unit,
there are morc requests than can b granted far use of this leave for one of
the purposes sbovz, the coailict will then be resolved on the basig of State
senjority and the maximuy number of such reguests shail be granted in accordance
with the first paragrayh'of c.

Administrative lusve way be ocheduled in vnita of 1/Z day, 1 day or
more than 1 day,
D, Such leave wimeifr 7holl uef ecouwdates Unused salances in any year

ghall ke eancelled,



ERTICLE XX

SPECIAL TIME OFF

Whenever the Governor
may declare a specia? emcrgency or observation of an event of
State or national concern and authorizes time off to employeces of the
State for the obsewvation of such event; those employees covered by
this Agreement who are required to work during the period of tﬁe
aunthorized time off shall be compensated for such houre worked as

cutlined in this Agreement,



. Ieompeneatory time balunces will be given to_emplopees;"

ARTICLE XXI

COMPENSATORY TI'ME; O

A. when employeee eo"uwulate scompensatory time balancee,-
the Appointing Authovity will provide administrative procedures
to assure the employece that BUGL eompeneatory balances will

not be taken away but will be scheduled as time off or

alternativolv pald in cash.

- B, Employer reeueete for use of compensatory timo balanceu

shall be honored. Prioritiee in honoring requeets for uae of

2om L.

1. 'where an emergency exlsts,

* 2. where scheduled one month in advance, o

3. where shorter notice of request is made.

Requests for use of such time under 2 and 3 will be‘

honored exeeot where emergency conditions exist or where the

‘dates requested conflict with holiday or vacation schedules.

E Ordinarily, a maximum of 60 hours of compensatory time

e

- may be carried by any employee. Where the balanee exceeds

: 60 ‘Hotrs, the employee and. the eupervieor will meet to

amioably echedu @ eueh oompeneatory time off. "?,;. - : .

Y '-i‘“-



ARTICLE KULT

A, Siek Leave
o
i. The sick leave policy shall be as follows:
- {a) During the remainder of the calendar year'in

which an employee first acquiresd permanent statue, that employee

will accumulate sisk leave privilcges as earned on the basis of one
{1} day per month of service or major fraction thereof.
{b) Permanent employees starting with the second ;re:;xr
' of permanency shall ba entitled to fifteeh {15} daysl sick leave sach
calendar year on a cumulative basis. The leave is credited in advance

at the beginning of the year in anticipation of continued employmsat

for the full year and may ba = V& the basis and in accordance with

established Otate policy.

2. In all cases of illness, the employee is required to notify
his superior of the remson for absence. Notification will be given to
the designated person at the earliest possible time but in no event

less than one {I} hov~ tefore the scheduled starting time,

If special circumstances reguire an earlier notification
time, management and the union will work the problem out and
establish the notification time.

“two (2)

If the duration of absence exceeds three-{3} consecutive
days, it will be necessary to report on every third day. Failure to

or abuste of such leave privileges .
report absences/on the part of any employee may be cause for
disciplinary action., A personal physicians certificate may be required

after five (5) days consecutive sick leave,



e

ARTICLE ¥XXII
A, Sick Leave {(con't,)

3. Sick leave for ibsencze of more than ten (10) days must
be requested by the cmployee in writing to his immediate supervisor,
This request must be accompanied by & written and signed astatement

by a personal physiciun prescribing the reasons for the sick leave and

the anticipated duration of the incapacity.

4, 3f there is a death in the family as defined in the State

- 8ick Leave Program and an employee has exhausted his sick leave balance,

he shall be granted leave withcut pay or may charge leave against vacation

-

or administrative leave or compensatory time balances for up to three (3)

days upon his request to the Appointing Authority. In exceptional aituations;

the time limit may be extended at the discretion of the Appointing Authority,
5, Sick Leave Uhile on Vacation A
{a) When an empioyce i3 on vacafion and requires sick leave
for any portiom of that vacation leave, he mist immediately request the use
of acecumulated sick leave, in accordance with State regulations, through ths
desipgnated authority. Such regquest: may be made by tclephone, telegram or
letter but £if by phone should be confirmed by telggram or letter to clearly
'establish time of request, MNo sick leave will be credited unless supporting
medical evidence verifying the illuess or injury which would have precluded

working is presented,

’ tn&.lw

e ey | —

b ——



ARTICLE X¥IT

A, Sick Leave {con't.)
5., - Sick Leave While on ;Facation (con't.)
(b} The employre’s use of accumulated sick leave for a
short period of cemergency atteundance upon a member of the immediate family

critically i1l and requiring his presence may be approved if a proper re~

quest 1s made and evidence of the need presented as required in (a) above,

6, All sick leaves are auﬁject to approval by the’

appointing authority and the Depariment of Civil Service,

7. Employees will not be charged for sick leave on & holiday'

or for the scheduled day off in lieu of a holiday,

8. If the aick leave benefits and policy of the State are
PEBLr OF TMWIE '
irpprove_d during the lilemafthe agreement, such improvements will

become part of this agreement.

42
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T ARTICLE XXIII

'LEAVE OF ABSENCE DUFE %0 INJURY

Aqﬁemployee covered by this Apreement who is disabled because of a
job-related injury or disease may, if it i3 recommended by the appointing
authority and approved by the Civil Service Department, be granted a
leave of absence with pay, Contingent upon the availability of departmentqf

funds legally usuable for this purpose, such approved leave may be granted

with full pay, with reduced pay, or with full pay for a certain period and

reduced pay thereafter. -
Any amount of salary or wages paid or payable to an employee for
disability leave‘ahall be reduced by the amount of workmen's compensation
awarq under the New Jersey Workmen's Compensation Act for temporary disabilify.
Such leave may be granted for up to one year from the date of injury or

illness and shall be based on medical or other proof of the injury or iliness

and the continuing digability of the employee.

This program shall be administered without discriminstion,

43



- ARTICLE XXIV

SPECIAL LEAVE : ' _

[l

A. An employee shail be granted necessary timeloff without loss
: and required
of pay when he is summoned and performs jury duty as prescribed/by
applicable law; or when required to perform emergency civilian duty
in relation to national defensze or other emergency when so ordered by
the Governor or the President of the United States,.

B, When an employee is summoned to appear as a witness before a
court, legislative committee, or judicial or quasi judiciai body unless
the appearance is as ‘an individual and not as an employee, he shall be
granted necessary time off without loss of pay if such appearance is during
his scheduled work shift, Where his appearance is during a shift period
immediately contiguous to his gcheduled shift, he shall be granted com-
pensatory time equal to the hours required for such duty. |

C. In no case will this special leave be granted or credited for
more than 8 hours in any day or 40 hours in any week,

D. The employee shall nqtify management immediately of his
requirement for this leave, and subsequently furnish evidence that he

performed the duty for which the leave was requested.



LTS

f;hlﬂiﬁ 18y .

MATER' ITY" LEAVE

Permanent cmployees will ba gronted wateenity leave upon request
for nregnancy ¢ 4 confinewant, Pemest to¥ sech lesve will be made in .
wriz ng to the  .-.schnel Depsriwent. Rotificarien of the pregnancy shall
be given to the Yersspeal Deyartuene out later fuan th. end of the thir&
month of the sregnency, Breept for teaéons of health and safety or fne
ability to [ rform hev Job, *he prepnant ecmployee shall be permitted to
work Jmdubl s~ wnumehowlstde et ananthoafzpragnancy provided the-atte&ding
physician .pprovres and zo alviges in writing, Such employee shall be
granted earncd sad sccupulziad sieh leave during the time prior to the
expected date of confinement and for ane nonth after thé ;ctual date of
birth, Additional time beyead the one menth perisd shall be granted upon
presentation of & doztox's certificste setting forth the necessity therefore.

Pucing maternity leave, carred sud tcoumulated vacation time and
earned compensatory time will bo wrilized vha sick leave is exhausted.

Subject t2 approval br the appointling zutbority, permanent

15

employees who ara withiut ov hove avhausted atcrued sick leave, vacation

or compensatory time will ta arasted leave cf absence without pay to the
Additional

end of the poviod of welerndty Jro e ar se=ih:d sbeve. /Such leavex may be

granted )
xenewed- by the sppofntiong authority with appyovail of Civil Service for a

period or pericds net o ouzeed o tolal of ¢ra year from the inftial date
.- when accompanied by

of maternity leise, voon wrikisa reguest! fesamirzwetmedonzand a doctor's

certificate seteing Fovth the wrand tharafoxe,

end adiivivasl
Maiernity/ leove chell ost be grented beyowd one year.

'Y



. ' AFL-CIO, Such leave may be yenewed on an annual basla as the term of

ARTICLE ZEVI

LEAVES OF ARSENCE WITHOUT PAY

A. A permencnt ewployee, upen writ.en application setidng

_Iforth the veason, may be granted 3 leave of absonce without pay for a '

- marimum period of one year by tae nppointiﬁg autherity with the nphroﬁnl‘

of the nepartmenplof Civil Service, Further leave in exceoptional aituations

may be granted by the appointing nuthority with the approval of the -
S

.- Department of Civil Servicﬁ, where it 1s in the public interest,

B, The appointiqg authority chall wequest approval fyom the
Department of Civil Service for a leave of ahqcnce without ﬁay up té a
maximun ﬁeriod of one yeér for an employee alected or appointed to a

full-time position with the international Union, the Local Union, or the‘

office of such position requires to & total period mot exceeding four

‘ hf“yearg, Each such renewal ia subject to. approval by the Department of

Civil Service.” = i o



- ARTICLE XXVII .

may be granted by the State,

leave not utilized in any yearly period shall not be
accumulated except that where the Union requests in writing not
later than 30 days prior to the end of the year period a maximum
of 50 days may be carried over into the succeeding year period
exclusively for the Bi-Annual AFSCME Haéianal Convention or for
other approved special ﬁeatings.

In addition, the State agrees to provide leave of absente.

without pay for delegates of the Union to attend Union activities

-approved by the State. A total of 375 days of such leave of absence

without pay may be used in the yecar October 1, 1971 to Seﬁtember 30,
19?2 and -am-additiomel 375 days leave of absence without pay during

the period October 1, 1972 to September 30, 1973.

This additional leave of sbsence without pay to be used under

the same conditions and restrictions expressed in connection with the

leaves of absence with pay. -



SRTICLE XRYIX

LEAVE FOR UION ACTIVIIY

The Stale aprees to pouvide leare of absence with pay for
delegates of the * iou Lo ~tizad Vofon aztivities. A total of 375

days of such leave iay bo used in 2 vear October 1, 1971-September 30,

1972 and oor-adddtloneds 375 days dui g the period October 1, 1972-

September 30, 1973,

This leavc Ja tn be used ¢x unively for participation in

the State~wide AFSCHME Annual (oavent ' n, the State AFL-CIO Annual

Convention, the Annuval Industrial Un ¢ Convention and the Bi-Annual
AFSCME Na*’~<nal Convention or for othe' regularly scheduled meetings
6: conventions of laber orgarizatiocs vith which the Union is
affiiiate& and for which appropriate an roval by the State is
required., Written rotica, from che Unioa, of the guthorization of
an individual to utillze such leave time shall be given to the
appointing sutbority where the i-dividual is e@ployed at least

21 days in advancs of the date or dates of such meeiing, It is
understood that the Unfon sutiorization for use of this leave is
intended to be f.irly distributed among institutions of the State.

Granting of such izave 3 an ewoloyee shall not be unreasonably

. withheld, -

Leave will be grante- to individuals authorized by the President
or the Executive Divector of the Unlon, but shall be limited to a
maximum of 20 days of pald leave uo a year period and 7 days of paid

leave for any zingle copfevsnee or convention for any individual

“ te ehe paae, ghare poeclal approval of an exception
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ARTICLLE XXVIIZ

PROMOTION

Promotion means the advancement of an employee to a jﬁb classffi~
cation at a higher salary range. ]
A, Upon promotion of a permanant cmployee, all sick leave:and vacazion
balances shall be transferred with the employee.
B. Upon ﬁromocion, an empioyee shall be informed of his new rate of

compensation one week in advance of the effective date,

G, It is agreed that eligible employees who are fully qualified and
non-competitive

"apply for any/position will be glven preferential consideration over any tion-

employee applicant,
n. 1. Where an examination is required for appointment to a competitive
or non-competitive position; appointments shall be based on the results of such
examination;

2, Vherever an employee is axamineé for a promotion within an
institution within the non-competitive and labor divisions and shall pass such

examination, he shall be appointed te the position in order of State seniority.

E. in appointments te non-competitive positions for which examinations
are pot required:
(1} the Appointing Authority shall make such appointments on the
§n313 ef employec State seniority among the employees who are fully

gualified; \



ARIICLE VITX

PROMOTION (con't.)

(2) where no cn o acmes ore fully gualified as in paragraph E(1).
contingent . sointnm its may be wmade from a group of employees
most mearly quelifizd and who may fully qualify with a wininus
aof additional training {up fo three weeks on the job) ou the
basis of senjoerity. Such contingent appoinlments may be
oxtended for an additional two weeks of on~the~job training ot
the discretion of the smployer, Employees who fail to gualixy
aféar such Lraining wj;E be returned to their permanent posifiun.

F. Provisional promotionsl sppointments shall be wade only in cases of

emergency when no employment list enists.

G. W¥hen an erployee is given an opportu: 1ty on & triél or

provislonal basis to quallfy for prometlnvt by =erving in a

new classification, his persanency in hisr ropats permanent

Job classification =ha’l bhe continuved dursng such trial or
provisional perl. " and h.- shall have the upportunity to return

to such permauncr< .. ssificet.en in the = :at the promotional

opportunity shall rn. . Lecome permanent prorided there is no'

discharge action for - juse.
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ARTICLE XXIX

TRANSFER AND REASSIGNMENT RIGHTS

A Upon any transfer or reassigament of a permanent employee,
all sick leave and vacation balances shall bé transferred with the
epployee, Upon volﬁntary transfer or reaasigmment, all accrued com- .
pensatory timeJQIil, at the discretion'of the State, be transferred
with the employee, taken as time off prior to trans%er or reassignment
or paid in cash at the employee's current rate of pay.

B. Ppon involuntary transfer or reaasignment'nf a ;armanént

employee, all acerved compensstory time balances shall be transferred

with the employae.'



ARTICLE XXX '

RASSTGRMENT

A 1. Reassigrment {# the movement of an employee from one job assignment

s gnot »r within his job elassificatfion and wirhin the work unit, organizational

unit or departmeat,

2, FReassipgoments of employees may be made in accordance with the fiscal e

L
4

rvesponsibilities of the Appointing Authority; to Improve or maintain apefational

effectiveness; or to provide employee development and job training or a balance of
ewployee experience in any work area, Where such reassigmments are not mutually

3

egreed to, the Appointing Authority will make reassignments in the inverse order of

the job classification seniority of the employees affected,

3. When tempor&rﬁ reassignments are made to achieve any of the objectives

1a A.Z. above, em; -~vees to be affected wiil be given maximum possible noticé. The :

consideration of teniority vtherwise applicable in reassigrments will not apply. f

R Uhefe the priﬁciplas in £.2. abova are obacrved, requests for voluntary f o~

raussigoment within the organizational unit or departmenf shall be given considerati?ﬁ
Aﬁ employee desiring reassignment te any job .. . +in his

vrganizational unit ar department may guhmit*sn application through his supervizor

in writing to his persnunel efficer stating the reasons for the request, Empioyeea”:

«ha are capable of perforcing tite work and who spply for such reassignments wiil be

nmnsiﬂered and reassignments vill be made on the basisz of these requests. Uhere

more thaq one renuest for veasoigoment fzam qualified empioyeces deemed capable of

verforming the work 1. suck @ joh &2 on record, sny assipgnwent/s will be wade on

the basis of the job classification scrfority of &mploye;s having recorded such &

reaquest, - '

< #5352



ol
E

ARTICLE JXX

REASSTONMENT {(con't,)}

Ce 1, then pers mel changes. in ¢ work unit provide opportunities for
shift or scheduls changer, intercsted employees may apply for desired as?ign-
menty to the work unit supervisor, Sﬁmh changes in assignment will be made on
the basis of the job cl. :sification genioricy of employees requesting the chanye,
exceptxfh&t prio%iéy is ;iven to the sasiprwent of individual employees as
proviéed in A.2, above. )

Z. Khenlatvathcy is filled by an employee from outside a work unit,
the employec jeining‘that work ﬁnit ¢h:11 be assigned the open position on the
ghift and work sche iule wﬁieh were appro; riate to the opening,

D. &n empl yee may have on record nc more than two 12) requests for
reagsigoment im B, above,

E} When @n employee is granted a voluntary reassignment under provisions
of B. or C, above, he shall then be eligible for only one additiomal voluntary
reassignment in the r;ecaed{ng 12~month- period. Consideration will be given to

- L]

a requent for gdiitions’ reassigmment where special circumstances exist,



ARTICLE XXXI

JOB POSTING

To keep employees within a Department or organizational unit
informed of positions in which they may Be interested for reassigmment
or promotion and to pravide gﬁ opportunity to apply, existing or planne@
Job vacancies shall be pested prominently for seven (7) calendar days,
The posting shall include a description of the job, any required qualifi-
cations, the location of the vacrncies and the procedure to be followed by
employeen interested in making application,
| A copy of each notice posted will be forwarded to the appropriéte
local union office.

Where a promotion or reaasignment i consummated as a result of
. the job posting procedure, the Appointing Authnriéy will post the name of

the individual appointed on ihg bulletin board.

—5’{-
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ARTICLE XXXI1

OUT=OT~TITLY VORK

) . L
The State end the Unfon agrea that employces should be

asaisned w;;k nﬁpropriate to and within their job classification,
Th;\practicu of regularly aassigning out—of;title work to
employees shall be discontinued, Instances of outeof~title work
identified by the Unfon and formally brauéht to the attention of ‘
the State éhall be corracted immediately or by phasing out such
ﬁssignments at the éarliest t{me vhich shall in any case be no

later than six wontha from tha tims of notification by tha Union,

Any disgpute as to whether the work is within the job ¢lassification
of the employee(s) involved may be resalved by appeal to Civil
Service where the mattex will be heard within twenty-one (21) days
and a decision rendered within ten (10) days of that hearing. Any
dispute con;erning the phasing out per;od will be resolved through

the grievance procedure, -



ARTICLE XXXIII

POSLTION CLASSIFICATION REVIEW

position (job classificetiont,
The Union may request a re-evaluation of a/elassifieatien; on the

basis of Job content change only., The State will raview such a request

and will re~cvaluate the posltivn, provide an cpportunity for the

Union to present its views, aand render a written decision, )
Implementation of any resulting reclaasification of position—shail

be made consistent with normal procedures and availability of funds,

This provision shall not ba abused,

. ...56:__ -



ARTICLE XXX1V

ACCESS TO PERSONNEL FOLDERS AND EVALUATIONS

A, Bach employee shall, 1if he requests, be given ar opportunity
to review any evalvation of his work perfoxmance or conduct prepared
during the term of this Agreement an& iﬁcluded in his permanent personnel
folder, le may file a written respoase to such materials and, if requested,
puch response will be attached to and retainéd with the particular
instzument concerned.

B. FEach regular written evaluation of work performance ghall be
reviewed with the employee and evidence of this review shall be the
requiraed signature of the employce on the evaluation form. BSuch signature
shall not be gonatrued to ﬁean agreement with the content of the evaluation :

unless such agreement is stated thereom. -

u_s’n






ARTICLE XXXV

SAFETY AND HEALTH

Al Joint Safety and fealth Committee

-

The State and the Union agree'ta eatablish a Joint Safety and
‘ Hea}th Committee, consisting of three (3) members apfointed by each party.
The purpose of the committee is to make recommendations to .- '
Depirtmental and State govermment management concerning the improvement or
modification of conditions which represent hazards to employees, dependent
. residents of institutions and to property of the State, This group will
review the recommendations of safety committees from local institutions
as well as other pertinent data or information which is available,
Regular meetings will be acheduled as required,

B, Local Safety Committee

. A Safety Committee ghall function at:eapq_;nstitution. The,

Union shall appoint three (3) members to the committee repreaenting:ﬂursing,
Food Service and Therapy, The management members will be designated by the
Appolnting Authority., This committee shall meet regularly as required to
diacu;s gafety and health problems or hazards and programs of accildent pre-
vention, The objectives of the committee will be to develop accident preventiom
and safety information programs, and to reach agreements, and develop specific
'ﬁ$asurea, methods, repairs or changes required to eliminate h;zardaus conditions,

The committee will have available to it any informatfon or reports

concetniﬂg accidents or gafety within the institutiom,



_ARTICLE XXXV

SAFETY AND HEALTH (Cont'd,)

The committee will establish 1ts procedural guidelines inclﬁding
their functions and the rotation of the chairmanship and schedule of
meetings. Reports of the committee will be directed to the Appointing Authority

and the Joint Committee in A above,

"G, Emplovee Bafety

The State will continué to prqy;da safety devices réquited for the.
protection of its employees.

Employees shall not be required to work where conditions exist which
violaﬁexsafety rules and rég&lationé ;f the State,

Employee complaints of unsafe or unhealthful conditions shall be
promptly investigated. Corrective actioﬁ“sﬁall be initiated~at the earliest
_time practicabie to bring such conditions within safety guidelines,

An employee'whose work is temporarily eliminated as a result of the |
above may be assigned to other work of which he 18 capable on en interim
basis. . L .

In the event of an on-the~job injury requiring professional medical
attention, the State will-expedite such medical attentien by calling for an
ambulance if required or if the injured employee can be moved arranging

transportation to a competent medical facility,.



CRTLCLE KRV et

LRAVEL yDOULATECH . :

Employvess ure nou wvae v d o oovide privately wwoed vehicles
Lo offiedzi bu ‘ness of the Btale. You:ver, when en employee is
«athovized o utilize his p?ivatnly owned pratemoulle for official
“usiaess of tha § nte, the ~uplovee on . voluntary basis only, may
prenide iy o2 o seid vehiele S0 fhe euthorized purpoze and will be
reimbursed for mtl.age &5 16¢ per mile., ®.¢ State requires each
indivicual aceepiing such otk Clzation to we.otein ingurance for
veX sovai liabilsey in the wuounkt of 525,000 for each person and §$50,000
for each accldent and §12,Q000 praperty damaze for each accident. The
o owdil provado dns. rewte . rerage where such orivately owned
wehioazg 0 & sed dv o the o Pardeod holdivese of vhe State covering the

. , .

CowBgr upvar Tea o 10 apd o0t ctuiTae roivair Insurance ia the amount
of $1.9,07 for anch se.20. ¢nd 8204, 000 for ¢ rh pecident for personal
Tiacdds Ly ocad 350,uU00 cpesty demage & a.ch qcclidenz, uwiess snd
cetdl logfslatien iz pr. od MLOE raq sres the ..i:e te idsmnify and hold
Layvm;a& oA ey e o fory . reeaanl Uy juvies gn. roperty &amage caused
Lo wbe tosgilpene: of &giﬁ cmple see shile operaclicg thetr privately owned

v ateleg aa the scochardiz: ' b o3t - 2 of che Scate,
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TLCLE H3MVIX

LAY OFF AND RECALL

A, When it {2 neeccszar, o lay off employees, the Unfon shall be
notified at cnce, and the ceonditions oublfsad below and the aatablished

protections administered by the Department of Civil Service shall be

-

obaerved,

B. Permanent employees within an organizational unit will not be laid off

before any emergency appointwents, temporary sppointments to temporary enga

positions, provisional appointments to permanent positions or employees: serving

in working test pericds within the classification affected. These non-permanent
minimum of at least two weeks

employees will be given manuuemom notica/gf any reduction in force,

C. The State will provide » minimum of forty~five (45) calendar days

notice of lay off to eny peomunent employee fo be affected.

D. Job classification se.fority shall bl a detemmining factor to be

cénsidereﬂ when {dem? 7 no which purmanent emplovees are to be laid off..

E. Whenaver po @ible, the Btahe viil try to aveld lay off by transferfing,

reaéaigniﬁg or wffering i, de ‘to employees to ;vailable vagencies,

F. Permanent employess affected by lay oxf requirements may exercise

bumping rights with?v. tueir job ciassiiicati;n pr Eo equated or lower rated

job classificutions as prov' .od. ,

G. The mama ¢f the permanent employse whe f. laid off shall be placed

o a speclai reempleyment 1 st, Pevsong on such a 1ict will be given preferential

-consideration over any other type of applicant for appointment to the job

classification or equated job cliassificarion and no new employee shall be hired

until all employees on Loy o£f sfatus desiring to return to work shall have been

~recalled, provided snch employaes o lay off status sre éapabln of retumming to .

el Bm o sl vt w3l T ey addrnsa nhanos whila



FARRET el N S Y TP S )

wmada in writing by eereified mail to the emplayée‘a home address of record,

ARTICLE XAXVEL |

LAY OFF AND RECALL {con't.}

H, Permanent employeea will be recalled to work in the reverse order in

which they were laid off by the Appeinting Autbority. Nohice of recall will be

1. -+ 1, An employee who is recalled must respond within five (5) calendsr

days of the date of receiﬁt of the notice of certification for recall or -withia
ten (10) days of the date of mailing or be considered to have abandoued his
recall rights.and=regtpneds
2, An employee re;alleﬁ to his férmer or equated job classification
must report for reinstatement or be considered to have resignedr abandoned his recall
3. An empléyae recalled to a job classification with & lower salary rignes.
rate than his previous job claaéificatian may refuse such pogition and remain

eligible for recall.

J.: &n employee on lay off accrues no additional asick leave or vacation

credits, When an smployee is rscalled from ley off and reinstated, he is

considered to have continuous service credit foracamputation of future earned

wvacations,

st b



ARTICLE XXRVIIX

SUBCONTRACTING OF WORK

1£f, during the term of tﬂia Agreement, the State contracts out ox
subcontracts work normally performed by employeesd éovered by this Agreement
employees affected will be given every-priority avallable to qonﬁinue theix
employment within their clasef{fication or any other position availablé for
which they are qualified, prior to lay off or similar action, Any employee

thus affected will be protected by the lay off and recall provisions of this

" Agreement,

The State agrees to meet with the Union to discuss all incidences

of contracting or subcontracting whenever it becowes apparent that a lay off

_or job displacement will zesult.



R

ARTICLE XMRIX

MEMBERSRIP PACKETS

The Union mal.y supély membership packets which contain information
for distribution to new employees, including the role of the Union, the
membership application and a copy of this Agreement, as well as other
material mutually agresd ~t:o by the State and the Union, The Sta‘te agret;s’ '

to distribute such membership packets to new employees during the inity

phase of employment.
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ARTICLE XL

PRINTING OF AGREEMENT

The State Wwill reproduce this Agreement in sufficient quanticies

go that each employee in the negotiations unit may receive a copy, plus
additional reserve coples for distribution to employees hired during the
term of the Agreement, The contract cover will include the seal of the State

of New Jersey and the Union imsignia. .:
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- ,.  ARTICLE XLIT

UNLON STEWARDS

-

The Union has the sole right and discretion to designate Stewards
and specify their respective responsibilities and authority to act for the.
Union. The State reserves to its discretion the extcmsion of privileges

to limited numbgxs of such Stewards, as agreed upon with.the Union,

F Y



ARTTCLE XLY

%USPBNSIDN AND DISCHARGE -

An employee may be suspended or discharged only for just
" ‘eause, Such employee shall havela right, upon request, to discuss
his case in private with his Staﬁard or the Steward's designated
alternate before the éméloyee'is reqﬁired fo leave, érodfdedntha
Steward or alternete is immediately avalleble and except where the
employee's continued presence is deemed to be hazardous to himself,
to others, ov to Sfaté property; or where he is taken into cuatpdy
by a law cnforcement officer.
Where an emnloye2 grieves the disciplinary action taken,
it may be initiated‘ggxgﬁgvided in the grievapce procedure,

| The State mifl furnish the Union, at its central office.‘
notification of all suspensions or discharges within two (2} working

days,

d ' »



PLE™S

CARTICEE XLITI

INION REPRESENTATION LIST

The Union agrees to furnish the State with compleke written
liats of‘Union representatives inclﬁ&ing Shop Stewards and thetr
appropfiate and wutually agreed upon grievance districts. The Unjon
farther Agrees to inform the State through the Office nf Employee
Rélétisns of any changes gnd to keep such 1ists curremt and correct -
at all tﬁméé.

' The State will appoint #ppropriate representatives of manage~
ment 4t each locetion who will respond to the Union in ;rievance proe
cedure or othex ﬂng}gnb:eﬁ fungtions and will provide a 11Et of sych o
the Union. .

* \ &



" RETIREMENT AND HEALTH BENEFITS

ARTICLE ¥LIV .

" legislation, .

© RETTREMBHT BENEFITS

5

Members of the regotiating unit shall b'e eligivle for pa::ticipatlton in
the Public I.‘mployc-.es Retirement Systen cons:.stent with its rulcs and ragulattons.

Shoyld there be changns made in this plan by 1egislation during the tern
of this Aprecment; all such changes appropriate to members of this nego_t:;nting )

unit shall be made and effected in accordance with the provisions of such

HEALTH BENERLTS
Tt g

-lw‘.-‘ Ve L, et e £
Ae Duxlag tha temw of this Agreement current coversge of Bluo ik

Cross, Rluc Shield, including Rider J, suvd Major~Medical shall be

- continued for eligible emp:i.éyeea covered by this Agreement.

B. The State will md_’;}.ist wts depondent covevage Lo provide
W,aﬁ;mt for 100% of tha cost?;:f Liue Crosa, Blue Shield, 1ncitxding
Rider J eovernge sad 1007 of thi cost of the current.Majoreliedical
coverane as of January 10, 1%’?&

T The State ELreos tcf assume fhe full coat of tho health
benafits coverage for State employees and thedr dEpendcﬁts. but not
including survivors, when wuch employees retire after 25 years or-
more of service as provided under the State Plan, excepting those
whe elect deferred roti{iemcnt, but including thoso who retive for
discbility co the basis of fcwer years of service as credited in tho
State Plan, and the éﬁnt of charges under Part B of the Fedarak

Undtrawa Treavram covorinn the clipgible employee ond the caployoc's




ARTICLE XLV

: S
TUITION REFUNDS L _ i .

It i agreed that the tuttion ald program will be continued and an

v

employec who participates in a tuition aid program for job-related training

approved by the appointing avthority anﬂ Civil Servica shall be reimbursed

for such tuition provided sufficient funds are dvailable for this program,

)



ARTICLE X1LVY

MAINTENANCE OF BENEFTTS

«%
F"J :
Existing‘benefits uniformly affecting all employees in the unit

in effect on the date of this Agrecment shall remain in effect unless
modified by the terms of this Agreement, This provision is not intendad

to modify or limit the Management Rights elsewhere provided herxein,



ARTICLE XLVIT

NEGOTTIATION PROCEDURES

A, Agreement Reopener
The State and the Unilon agree to open this Agreement ounly for
the negotiation of salaries and fringe benefits to become effective on

or after Jul} 1, 1973, Such reopener shall be no later than January 8,

1973 unless waived by mutual agreement,

B. The parties further agree to enter into collective negotiations
concerning a successox agreement to become effective on or after July 1,
1974, subject to the provision expressed in Article L, Term of

Agreement,

C. The parties also agree to negotiate in good faith on all matters

properly presented for negotiation, Should an impasse develop, the pro-

.cedures available underhlaq shall be utilized exclusively in an orderly

" manner in an effort to resolve such impasse,
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) g ARTICLE XIVITY

LEGISLATIVE ACTION

In the event that any provisions of this Agreement require

legislative action to become effective or the appropriation of funds

for their implementatiom, it is understood and agrecd Chat such °

- , ¥
provisions shall become effective only after the necessary legis«

o R . . 1 .
lative action ia taken, -~ : oL .
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T ARTICLE XETX

SAVINGS CLAUSE . : .

. In the event any Article, Section or portion of this Agreement

-
-

shall conflict with any Federal or State law or have the effect of
eliminating or making the State ineligibld for Federal funding, that -
specific provision of this Agreement shall be deemed zmended ox nullified

to conform to such law,

Upon request of either party the parties agree to meet and re~

negﬁtiane any,pfovision so affected, o
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S L ARTICIE L T ¢ '

TERM OF AGREFMENT

This Agrcement shall becoma effective on 'the date when che

Unlon presents writben cevtification of proper xatification to the

State and shall vemain in full force and effect until July 1, 1974, ~.

The certification shall be effective 1if delivered to the State within

- 30 days of the signing of the agrecment,

The Agrcement shall automatically be renewed from year to

year thereafter unless oither ﬁéfcy shall give written notice of its

v-.q

. desire to terminate, modify or amend the Agreemen:. .Sugh notice shall
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-  ARTICLE LI

COMPLETE AGAEEMENT

The State and the Uuion acknowledge this to be

agrecment dnclusive of all negotlable fssues whethexr or not discussed

their complete

and hereby waive any rvight to further negotiations except as may

otherwise ‘be provided herein or specifically reserved for coatinued

negotiation by particular refereance in memorandum of understanding

predating the dute of siguing of this agreement,

-

)

-

o o
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The otave will pro..ds dd=ncillcation cards for
£ th 20 ap, Sxecutive Boand Membe. or Steward of the Union
which rhall cortain a picture of the individual and infor-
matic.. desz. bt g LUila, hic title and affillation with the
Union.

e phowvcegraphy and 2rms shall be completed during

oft owov ey,

" Wal USH WLERLCT fhz parties have signed this

b L ancig Al e e b thls o “da:‘)f of » 19720

Faouw w0l ceverg. Loy of For the 0fflice of
e, Couwnty L sar D oipal Employea Relatlons:
ey ces, ALL-CTN, ouonell F63:

- - i, PRI .
] © \_).i'x_ PR
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Lovie T Kaploi, .nternational Frank A. Mason, Director
Lidc -za Divector '

- "’- ' ;i:_ )
‘}a;fa.: y u“;%?i”"'“‘“ S

Henry Sowexbon, President
Memiine €0 ASSCHMEZ, AFL-CID
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State/AFSCME
Agreed: 6/6/72

ARTICLE XITT

SALARY PROGRAM

The parties acknowledge the existence and contlnuatlon
during the term of this Agreement of the State Compensation
Plan which incorporates in particular but without apecific
1imit the following baslc concepts:

A. A system of position classifications with
appropriate position deseriptions.

B. h salary range with spedific minimum and maximum
rates and intermedlate incremental steps therein for each
position.

C. The authority, method and procedures to effect

modifications as such are required.



FRRTLE (N Cdlsna

ARTICLE LIII
State/AFPSCME, AFL-CIO

SubJect: Union Privileges

The following privileges shall be made available to
the Union, provided they are not abused énd subject to all
pertinent rules and regulations of the State:

1. When telephone messages for Union Officers,
Executive Board members or Shop Spewards are recelved, the
message will be dellvered to the Steward at the earliest
possible time.

2. Where there afe public address systems in the
work areas, the Union may submitf notices of meetings or
calls for Union Representatives which will be announced.

3. Where the Union has mail to be delivered to its
Officers, Executive Board Members of Shop Stewards the
Inter-office mail system will be made available, provided
that prilority is retained for the business of the State.

4, The Union shall be allowed to conduct normal
business meetings on State properties, provided that
space is available, requests are made and approved at least
one week in advance of the proposed date of use; and that
liability for the damages, care and maintenance and any
costs which are attendant thereto are borne by the Union.
Employees may attend such meetlings only during off duty hours.

5. Where the State has a newsletter or house organ
which 1s published periodicalliy for the information of

employees, announcements of Union meetings or affairs will be

~ -

e A T bR Ima Tl A moymmerd AAaA Qi11AT sy AT M ST Sy o



ARTICLE LITI
State/AFSCME, AFL~CIO

Subject: Union Privileges (cont'd)

IN WITNESS WHEREQOF the parties have signed this

Memorandum of Agreement this day of s 1972,

For the American Federation of For the Office of Emﬁlo?ee
State, County and Munclpal Relations:
Employees, AFL-CIO, Couneil #63:

L) .
1s L. Kaplan, Irffernational Frank A. Mason, Director
Unlon Area Dlrecto o - .

\}gr:rﬁ;"g%rton, ;reaidem . : : \
Council %563, APSCME, AFL~-CIO . J




ARTICIE 111

For the purpese of givirg notice eg provided in Article _T ,
Term of Agreemant, the Stale may he notified through the Diracfor,
office of Lmployee Relatiouns, Governor's Officce, State Housc, Trénton,_
New Jersey; and the Union through the Executive Director, Council

No, €3, American Federation of State, County and Municipal Employees,
680 Whitchead Road, Yrenton, Now Jersey.,

IN WITNESS WHEREOF the State and the Union have caused this

Agreement to be signed Ly their duly authorized representatives as of

d]
this 22 day of/,'/_;(‘&»{, 1972.
. £

For the State of New Jersey: For the American Federatiom of ' }
State, County and Municipal Employees,
AFL~C10, Council No. 63:




fé{( ,(;4
iy
&
R
,9}'\;.,, R2/6 - /ékﬁo
.-
'W
F (1
M
3 J

_73;
zer”
-
<
o4
el
;
o
;// /é:
15
v
;/
.

Z
Y i
Lt
b
yTa
i
L
el o?
o2
/ﬁf
An
y!‘d
/)
/4
‘a-L
%
.’"6;

&
2
ﬁ?Q
%
5
o
s
43
(e
I I
&mﬁr




c;

""Ji




