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ARTICLE T

RECOGNITION

Bargaining Unit

The Colts Neck Township Board of Education hereby recognizes
the Colts Neck Township Support Staff Members Agsociation as
the exclusive and sole representative for collective negoti~
ation for terms and conditions of employment for all persons
here agreed by the Board and the Association to be covered
by this contract. Those covered by the contract are identi-
fied as all regularly employed:

1. Custodians ' 4. Teacher Aides
2. Cafeteria Employees 5. Clerks
3. Principal's Secretaries 6. Substitute Caller

" Definition of Member of Bargaining Unit

Unless otherwise indicated, the term “employee” when used
herein shall refer to a member or members of the bargalnlng
unit as defined azbove, male and female.

ARTICLE i1

NEGOTIATION OF SUCCESSOR CONTRACT

Deadline Date

The parties agree to enter into collective negotiation over

a successor contract in a good faith effort to reach agree-~

ment on matters concerning the terms and conditions of employees
employment. Such negotiations shall begin not later than Octo-
ber 1 of the calendar year preceding the calendar year in which
this contract expires.

§

Any contract so negotiated shall apply to all association
members, be reduced to writing, and be submitted to the
Agsociation and Board for a ratification vote. Upon adoption,
the contract shall be signed.
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ARTICLE IIXY

GRIEVANCE PROCEDURE

Definition

A,

B.

A "grievance" shall mean a complaint by an employee as
defined in Article I.

An "aggrieved party" is the person, persons, or the
association making the complaint. In the case of a
grievance by the association, the grievance shall in-
clude the name of the association member representing
the aggrieved party.

A “party to the grievance" ig the person or persons
making the complaint and any person who might be re-
guired to take action orxr against whom action might be
taken in order to resolve the complaint.

A grievance to be considered under this procedure must
be initiated by the aggrieved party within 30 calendar
days of its occurrence.

Procedure

Al

The purpose of this procedure is to secure, at the
lowest possible level, eguitable solutions to the pro-
blems which may from time to time arise affecting the
terms and conditions of employment. Both parties agree
that these proceedings will be kept as informal and
confidential as may be appropriate at any level of the
procedure.

Nothing contained herein shall be construed as limiting
the right of any aggrieved party having a grievance to
discuss the matter informally with any appropriate
member of the administration.

An aggrieved party may be represented at all levels of
the grievance procedure up to, but not including,
arbitration by himself/herself, or at his/her option,
by the Association. '

Failure at any level of this procedure to communicate

the decision on a grievance within the specified time
limits shall permit the aggrieved party to proceed to the
next level., Failure at any level of this procedure by
the aggrieved party to appeal a grievance to the next
level within the specified time limits shall bhe deemed

to be acceptance of the decision rendered at that level.

It is understood that the aggrieved party shall, during
and notwithstanding the pendency of any grievance, con-
tinue to observe all assignments and applicable rules
and regulations of the Board until such grievance and
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ITI.

any effect thereof shall have been fully determined.

Since it is important that grievances be processed as
rapidly as possible, the number of days indicated at
each level should be considered as a maximum and every
effort should be made to expedite the process. The
time limits sgpecified wmay, however, be extended by
written mutual ayreement.

In the event a grievance is filed at such time it can-
not be processed through all the gteps in this grievance
procedure by the end of the school year and, if left
unresolved until the beginning of the following school
year, could result in irreparable harm to a party to

the grievance, the time limits set forth herein may be
reduced so that the grievance procedure may be exhausted
prior to the end of the school year or as soon there-
after as is practicable.

No reprisals of any kind shall be taken by the Board,
any member of the administration, or by any member of
the Association against any party to the grievance by
reason of his/her participation in the grievance
procedure,

Implementation

A.

An aggrieved party with a grievance shall first discuss
it with his/her principal or immediate supervisor, either
directly or through the association, with the objective
of resolving the matter informally.

If, as a resgult of the discussion, the matter is not
resolved to the satisfaction of the aggrieved party with-
in five working days, he/she sghall set forth his/her
grievance to the principal or supervisor specifying:

{a) the nature of the grievance

(b} the nature and extent of the injury, loss
or inconvenience

(c) the interpretation »f previous discussions

{(d} his/her dissatisfactions with decisions
previously rendered

{e) the specific remedy sought, where feasible

The principal or supervisor shall communicate his/her
decision to the aggrieved party in writing within five
working days of receipt of the written grievance.

The aggrieved party, no later than five working days
after receipt of the principal/supervisor's decision,
may appeal the principal/supervisor's decision to the
Superintendent of Schocls. The appeal to the super-
intendent must be made in duplicate, reciting the matter
submitted to the principal/supervisor as specified above
and his/her dissatisfaction with decisions previously
rendered. The superintendent will forward one copy of
the appeal to the President of the Asgsociation. The
superintendent shall attempt to resolve the matter as
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Iv.

quickly as possible but within a period not to
exceed ten working davs. The superintendent shall
communicate his/her decision in writing to the
aggrieved party, the principal or supervisor and
the President of the Association.

If the grievance is not resolved to the agyrieved party's
satigfaction, he/she no later than five working days
after receipt of the superintendent's decision, may re-
gquest a review by the Board of Education. The request
ghall be submitted in writing through the Superinten-
dent of Schools who shall attach papers only related

to the grievance and forward the requast to the Board
¢f Education. The Board shall review the grievance
and, at the option of the Board or the aggrieved party,
hold a hearing with the aggrieved party. When the
aggrieved party is not represzented by the Association,
the Association shall have the right to be present as
observers. The Presgident of the Board of Education or
his/her designated alternate from the Board shall be
the presiding Officer in & hearing. The Board will
render a decigion in writing within thirty calendar
days of receipt of the grievance by the Board.

' If the aggrieved party is dissatisfied with the decision

of the Board of Education, he/she may request in writing
within ten working days, that the Association submit the
grievance to arbitration. If the Association wishes
review by a third party, the Association shall notify
the Board within 10 working days after receipt of the
aggrieved party's request and may submit the grievance
to arbitration within 15 working days after receipt of
the aggrieved party’s reguest. Grievances concerning
(a} any matter for which a specific method of review is
prescribed either by law or any regulation of the State
Commissioner of Education or any matter which according
to law is either beyond the scope of Board authority

or limited to action by Board alone; (b} a complaint of
a nontenure employee which arises by reason of his/her
not being reemployed: (c) a complaint by any employee
occasioned by appointment to, or lack of appointment to,
any position for which tenure is either not possible or
not reguired; and {d) any party not specifically part of
this agreement, shall not be deemed arbitrable.

Arhitration Procedure

THE FOLLOWING PROCEDURE WILL BE USED TO SECURE THE SERVICES

OF AN ARBITRATOR:

a.

A request by either party to the grievance may be made
to the American Arbitration Association and the partiesg
agree to be bound by the rules of the American Arbitra-
tion Association.

The arbitrator gshall limit himself/herself to the issues
submitted to him/her and shall consider nothing else.
The recommendations of the arbitrater shall be advisory.

-d -



Cogte

A,

BD

Each party to the grievance will bear the total costs
incurred by themselves.

The fees and expenses of the arbitrator are the only
costs which will be shared by the parties to the
grievance and such costs will be shared equally.

If time is lost by an employee who i3 not reguired by
the arbitrator for the arbitration proceedings and
necessitating the retention of a substitute, the Board
of Education will pay only the cost of the substitute.
The time lost by the employee must be charged to
available personal business time, or the substitute's

"cost will be deducted from his/her pay.
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EMPLOYEE RIGHTS AND RESPONSIBILITIES

Employees are expected to devote to their assignments
the time necessary to meet their responsbilities, but
they shall not be required to "clock in and out" by
hours and minutes. Every employee shall indicate his/
her presence for duty and departure from duty, by
initialling the appropriate colunmn of the faculty “"sign-
in" roster at the time of his/her arrival and at the '
time of hisg/her departure.

Every employee shall have a scheduled duty free lunch
pericd or mealtime as stated in salary padges of each
category.

The length of the school day is as stated in salary
pages for each category.

Criticism of an employee by a supervisor, administrator,
or Board member shall be made in confidence and not at
public gatherings.

Criticism by an employee of the administration or the
Board shall be made in confidence and not at public
gatherings.

No employee shall be dismissed or reduced in.compensation
except under conditions provided or allowed by law.

In case a reduction in tenured staff is necessitated by
circumstances totally unrelated to individual employee
job performance, tenured employees who are gualified

for a position, when that type of position becomes
available, shall be speifically notified of the position
opening at the time it is advertised.

The employee shall notify the administration of his/her
interest in the positicon within one week from the date
of the notification.

Where there are several prior tenured employees qualified
for one position, the employee considered most suitable
by the administration shall be reemployed except under
the conditions provided or allowed by law.

ARTICLE V

ASSOCTATION RIGHTS AND RESPONSIBILITES

Use of School Facilities

The Association and its representatives shall have the
privilege to use school buildings at all reasonable
time outside of working hours for meetings, providing
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the desired facility is not otherwise in use, and
prior approval of the building principal is ohtained.
Any extra costs from building use shall be paid for
by the Association in accordance with building use
guidelines.

Use of School Eguipment

The Association shall have the privilege to use school
facilities and equipment, including typewriters, mimeo-~
graphing machines, other duplicating eguipment, calcu-
lating machines, and all types of audio-visual equipment
at reasonable times outside of working hours, providing
such eguipment ig not otherwise in use and providing
the building principal regards the equipment as being
in satisfactory condition for the extra use. The
Association shall furnish materials and supplies inci-
dental to smwxh use, and pay reasohable costs for repair
necessitated as a result 9f such use.

Mail Facilities and Mall Boxes

The Association shall have the right to use the inter-

school mail facilities and school mail boxes as it deems
necessary and without the approval of building principals
or other administrative personnel.



ARTICLE VI

e g e i 3

TEMPORARY LEAVES OF ABSENCE

Employees shall be entitled to the fellowing temporary
nonaccumulative leaves of absence with full pay for each
school year:

1. Three {(3) days leave of absence for personal, legal,
business, household or family matters which require
absence during working hours. Application to the
employee's immediate superior for the personal leave
shall be made at least one (1) day before taking such
leave (except in the case of emergencies) and the
applicant for such leave shall not be required to state
the reason for taking such leave other than that he is
taking it under this section.

2. Up to an aggregate for four(4) person days for staff
representatives of the association to attend con-
ferences and conventions,

3. Time necessary for appearance in any legal proceeding
connected with the employee's employment, or with the
school system, or in any other legal proceeding, if the
employee is required by law to attend.

4. a. Up to five (5) days total annually in the event of
death in the immediate family.

Up to three (3) days total annually in the event of
death for other family members not residing in the
household of the employed.

Additional leave for death may be granted upon ap-
proval of the surperintendent.

b. Up to five (5) days total annually in the event of
serious illness in the immediate family.

Up to three (3} days total annually in the event of
serious illness of other family members not residing
in the household of the employed. '

hdditional leave for serious illness may be granted
upon approval of the superintendent.

5. Other leaves of absence with pay may be granted by the
Board for good reason.

Leaves taken pursuant to Section A above shall be in addition
to ten (10) or twelve (12) days accumulative sick leave to
which employees are entitled, except as otherwise specified
in the schedules of salary.

For the purpose of this article, a part-time employee's day
shall be defined as the number of hours normally worked daily
by that employee.
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ARTICLE VII

EXTENDED LEAVES OF ABSENCE

Employees shall be granted leave of absence for preg-
nacy subject to these conditions:

1. It is the responsibility of the employee to inform
the Superintendent as soon as she is aware of her
pregnancy.

2. The pregnant employee may elect to use either of
two options:

Option 1 - The employee may elect to continue to
work until:

(2) the Board's physician and the employee's
physician agree that she is medically unable
to continue worklng or

{b) prov1ded there is a difference of medlcal
opinion between the Board's physician and the
employee's physician, then the two physicians
shall agree in good faith on a third impartial
rhysician who shall examine the employee and
whose medical opinion.shall be conclusive: at
which time the employee may elect to avail
herself of Option 2, or apply any part of her
available sick leave entitlement to. provide
that period of absgsence from duty to allow for
the delivery of her child. The cost of the
third physician examination shall be borne
by the Board.

Should circumstances attending the birth cause
the employee to exceed that portion of her sick
leave entitlement which she elects to use, shea
may avail herself of Option 2, or, may, upon
written regquest, be granted additional disability
leave without pay. However, the need for the
additional disability leave must be substantiated
in writing by the employee's physician.

Option 2 - In which case she may receive, upon written
request, a specified maternity leave of
absence within the following provisions:

(a) the leave shall be without pay

(b} upon termination of the leave, the employee will
be made an offer of employment in writing, at a
salary not less than that in existing contract
at time of leave requezst and for an employment
period not less in time per week than that in
existing contract

(c} the leave may commence at any time before the

ot



expected date of birth or adoption

(d) the leave must extend to a date not
earlier than the beginning of the first
subsegquent contract year nor end later
than the beginning of the second sub-
sequent contract year

fe) the agreed upon beginning and ending dates
0of the leave period will be considered
binding upon both the employee and the
Board excepting, in the event of unfor-
seen circumstances, if both parties con-
sent to changing the agreed upon leave
period.

Any employee adopting a child, or requesting paternity
leave of absence, may receive leave under conditions

of Option 2 under &, 2 above. It is the responsibility
of the employee to inform the Superintendent in writing
as soon as a formal application for adoption has been
accepted by an agency, or, unless circumstances beyond
the control of the parties involived prevent it, not
less than one month prior to commencement of the
paternity leave requested.

A leave of absence without pay of up to one (1) year
shall be granted for the purpose of caring for a sick
member of the employee's immediate family. Additional
leave may be granted at the discretion of the Board.

Other leaves of absence without pay may be granted by
the Board for good reason.

1. Upon return from leave granted pursuant to Section
A and B of this Article, an employee shall be con-
sidered as if he/she were actively employed by the
Board during the leave and shall be placed on the
salary schedule at the level he/she would have
achieved if he/she had not been absent, provided,
however, that time spent on said leaves shall not

count toward the fulfillment of the time requirements

of acquiring tenure. An employee shall not receive
increment credit for time spent on leave granted
pursuant to Sections ¢, D, and E, of this article,
nor shall such time count toward the fulfillment

of the time reguirements for acquiring tenure.

2. All benefits to which an employee was entitled at
the time his/her leave of abaence commenced, in-
cluding unused accumulated sick leave, shall be
restored to him/her upcon his/her return.

All extensions or renewals of leaves shall be applied

for in writing, and if approved by the Colts Neck Town-
ship Board of Education, granted in writing.
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Other leaves of absence with partial pay may be
granted by the Board. These leaves will generally

be of such a nature that the granting of them will
cause the Colts Neck School System to benefit. Appli-
cation for these leaves should be made well in advance
through the Superintendent.
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ARTICLE VIII

T. RETIREMENT BENEFIT

Following fifteen years employment in the Colts Neck school district, upon
retirement, the retiring employee who has reached his/her 50th birthday
on or before the last date of employment shall receive $500.00 in cash, o
an investment document (with principal value of $500.00) such award to be
selected in consulation with the employee. 'I!us benefit will be provided
subject to the following conditions:

A,

Written notice of intent to retire must be submitted to the
superintendent prior to December 31st of the school year in which
the retirement will occur. If the notification is not timely,
the employee may make application by letter, consistent with this
article, the following year only.

The person retiring will receive the benefit identified, during
July, subsequent to having submitted the motification described
above.

IT. ACCIMILATED SICK ILEAVE

Upon retirement, the retiring staff member shall be compensated for accumi—
lated sick leave under the following conditions:

A.

Written notice of intent to retire must be submitted to the
Superintnedent prior to Decarber 31st of the school ysar in which
the retirement will occur. If the notification is not timely, the
anployee may make application, consistent with this article, during
the following year. :

The person retiring will receive $15. for each accumilated sick leave

day up to a maximum amount of $750. Payrent will be made during
July subsequent to the timely application.
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ARTICLE IX
INSURANCE

A, Health insurance will be paid in full by the Board for all legally
eligible employees according to the following schedule:

UNMARRTED EMPLOYEES - Blue Cross, Blue Shield, Major Medical
and Rider J for the employee. This coverage
DOES include maternity benefits.

MARRIED EMPLOYFES ~ Blue Cross, Blue Shield, Major Medical
and Rider J for the enployee, spouse and
urmarried children under 23 years of age
who live with the employee in a regular
parent/child relationship. MATERNITY
BENEFITS ARE INCLUDED,

B, Comencing, effective July 1, 1984, the Board shall pay in full the

pramium cost of enrollment in the New Jersey Dental Service Plan
currently in force,

ARTICIE X

DURATTCRI OF CONTRACT

This contract shall be effective as of July 1, 1984, and shall continue in
effect until June 30, 1986. This contract shall not be modified in whole or
in part by the parties except by an instrnment in writing duly executed by
both parties. '
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SALARIES

{Cafeteria Employees)

Hourly Rate Hourly Rate

1984-85 1985-86
Level I $4.97 $5.37
Level II 6.10' 6.58

1.

All employees shall be paid on an hourly basis. Cooks remain
at Level I for five years - go to Level II at sixth year.
Cashiers and Inventory Clerk remain at Level I.

The salary level of all new employees shall be established by
the Board Secretary at the time of their employment.

All employees shall be assigned to a work day of 2, 3, 4, 5,
6, 7 or B hours. Employees shall be entitled to a 30~minute
meal period each day.

The Board Secretary shall determine the work location, work
assignment and length of work day for each cafeteria employee.
Time in service shall not be a factor.

The Board Secretary shall be responsible for evaluating each
cafeteria employee's performance and shall make the deter-
mination whether the employee shall be retained or dismissed
from the payroll.

Head Cook/Coordinator is to receive $1,000. for ten (10) months
service, in addition to the base salary provided.

Cafeteria employees reemployed shall receive a written notice
of employment by May 3lst for the following year.



SALARIES

{(Clerks)

LEVEL 1984~85 1985~86
1 $6725. $6968.
2 7020. - 7263.
3 7317. 7582.
4 7744. 7902,
5 B143. 8364.
6 8451. | 8794.
7 8683. 9127.
8 8883. ' 9378.
9 9083. 9594,
10

9283. 9810.

Note: Clerks employed for a full year in 1983-84 will be advanced

one level on the guide in 1%84-85, Clerks employed for a
full year in 1984-85 will be advanced one level on the guide
in 1985-86.

Clerks employed a full year on the tenth level or above in 1983-84 vwill
receive a $702. increase in 1984-85 and $743. ircrease in 1985~-86.,

Annual term of employment ten (10} months; extends from Septe-
mber lst through June 30th. During that period, clerks are
employed on all working days preceding the opening of school
in September, following the closing of school in June and on
all days when school is in session for pupils.

Seven and one-half hours daily, 30 minute mealtime included -
37.5 hours weekly.

Approved overtime, based on 40 hours, at time-and-a-half
hourly rate.

Sick leave for the ten month year ten (10} days (one day/month).

Clerks reemployed shall receive written notice of employment for
the following year by May 3lst.
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SALARIES

(Custodians)

LEVEL : 198485 1985-86
1 $11,360. $11,749.
2 11,880. 12,269.
3 12,442.' 12,830.
4 12,998. 13,437,
5 ‘ | 13,650. 14,038.
6 14,116. , 14,731.
7 © 14,548. 15,245,
B 14,980. » 15,712,
9 15,412. 16,178,

10 | 15,849. , 16,645,

Note; Custodians employed for a full year in 1983-84 will be advanced
one level on the guide in 1984-85. Custodians employed for
a full year in 1984-85 will be advanced one level on the guide
in 1985-86. ‘ - '

Custodians employed for a full year in 1983-84 who were at or
above the tenth level on the gquide, will receiwve salary increases
az follows:

1984-85 ~ $1200

1985~-86 -~ 1250
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10.

11,

12.

13.

SALARTES

{Custodians)

.Twelve month position; eight hours work a day, including thirty-minute
mealtime,

Regular overtime is paid at time-and-a~half; Sunday overtime is at double
tima. Overtime is defined as that time worked in excess of forty (40) hours

per week. Paid sick days are counted, for this purpose as time worked.

Custodians regularly working the night shift shall receive $500.
per year above their guide level salary.

A schedule of twelve (12) holidays shall be issued concurrent
with the issuance of contracts.

Each custodian shall be allowed twelve (12) sick days leave
annually and unused days shall be accumulative.

Up to five (5} years of service, custodians shall be entitled

to ten days vacation annually. Custodians shall receive one
additional day of vacation for each year of service beyond five
years, allowing the custodian to reach fifteen daya in ten years.
Vacation beyond ten years would remain at fifteen days.

All reemployed custodians shall receive written notification of
tenure at the beginning of the sixth consecutive year of employ-
ment as a custodian in the Colts Neck Township School System.

Attendance is required on days schools are closed for weather
reasons.

All custodians shall receive $200. once; for possession of an
active Black Beal License. This stipend shall be payable
twelve (12) months following acguisition of the license.

Board of Education will pay cost of renewal of all Black Seal
Licenses.

Custodiang reemployed shall receive a written notice by May 3lst
for the following year.

Calendar for wvacations shall be arranged with the Board Secretary
to correspond to school calendar.

Validated emergency service (reporting for work when called out-
side regularly scheduled hours, in emergencies)} by custodians
will be compensated as follows:

a. For reporting to his/her school imrediately upon being
notified by emergency, $15.00

b. For working a full hour or part of hour over 15 minutes,
workdays and Saturdays (12:01 A.M. through 11:5% P.M.},
time-and~-a-half; on Sundays and holidays, double-~time.

The custodian's voucher will be validated by the building
principal or by the supervising administrator when the
principal is unavailable.
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14. Board of Education will designate a day custodian in each
building as Building Head Custodian. A job description for
this position will be prepared by the Board. Compensation
for this position will be $500.00 annually.
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SALARIES

(Secretaries)

. LEVEL _. 1984-85 1985-86

1 $ 8,901. $ 9,613,

2 9,121. 9,851,

3 9,358. 10,107.

4 9,601. 10, 369.

3 3,871. © 10,661.

6 10,130. 11,140.

7 10,444, : 11,280.

8 10,746. 11,606.

9 10,989. - 11,868,
10

11,216, 12,113.

Note: All secretaries.en;ﬂcyed for a full year 1983-84 will be advanced one level

on the guide in 1984-85. All secretaries employed for a full year in 1984~
85 will be advanced one level on the guide in 1985-86.

All secretaries employed for a full year in 1983-84 and were at or above the
tenth level on the guide will receive salary increases as follows:

for 1984-85 - $850.
for 1985-86 ~  900.

Annual term of employment ten (10) months plus twenty (20) days.
Period of employment begins July lst: twenty (20) days service

to be rendered by August 3lst. During period September lst through
June 30th, secretary is employed on all days when school is in
session for pupils and, in addition, on those preceding opening

of school in September and following the close of school in June.

Seven and one-half hours daily, 30 minute mealtime, included -
37.5 hours weekly.

Approved overtime at time-and-a-~half of hourly rate, after 40 hours.
Sick leave for term of employment is eleven {11) days accumulative.

Secretaries reemployed shall receive a written notice of employ-
ment for the following year by May 3lst.
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SALARIES

{Substitute Caller)

1984-85 1985-86
Annual Compensation 81200. $1300.

Term of Employment: September lst through last day of school for
pupils.



SALARIES

{Teachers' Aides)

LEVEL : Hourly Rate Hourly Rate
1284 -85 1985 -8¢6
1 54,25 54.34
2 4.50 | 4.59
3 4.75 | 4,86
4 5.02 5.132
-5 5.30 | 5.42
6 5.58 5.72
7 5.88 6.03
8 6.18 6.35
9 6,48 6.67
10 6.78 7.00
11 ) | 7.33
12

=55 ' 57

1. Daily pay includes 30 minute mealtime for aides working four (4)
or more hours a day.

2. Aides reemployed shall receive a written notice of employment for
the following year by May 31lst.

3. Aides employed for a full year in 1983-84 will be advanced one level on the
guide in 1984-85., Aides employed for a full year in 1984-85 will be advanced
one level on the guide in 1385-86.

4. Aides employed for a full year in 1983-84 and who were at or above the tenth

step shall receive a .55 cent increase per hour. Aides employed at or above
the 11th level in 1984-85 will receive a .57 cent per hour in 1985-86.
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This contract shall be effective as of July 1, 1984 and shall con-
tinue in effect until June 30, 1986. The contract will remain in
full force and effect for the full period of two years.

LTS NECK TOWNSHI »SUPPORT STAFF MEMEBL DS
A"SOC ION
4“ ~ e

Secretary

COLTS NECK TOWNSHIP BOARD OF EDUCATION

-(i:}f Secretary



