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Board of Education of Millville
Millville, New Jercey
AGREILMENT
Between: Board of Education of Millville
- and -
Millville Educational Clerical -Association in

Affiliation With Cumberland Council No. 18
New Jerscy Civil Service Association

Effective Date: July 1, 1973 through June 30, .1976.

Agreement Date: Novewmber 13, 1973,
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PREAMBLE

This Agreement entered into this 13 th day of

November 1973, by and between the Board of Education

of Millville, hereinafter called the "Board", and the
Millville Educational Clerical Association in affiliation
with Cumberland Council No. 18, New Jersey Civil Service

Assoclation, hereinafter called the "Association®

ARTICLE 1

RECOGNITION o

The Millville Roard of Education recognizes Millville
Educational Clerical Association, in affiliation with
Cumberiand Council No. 18, New Jersey Civil Service
Association, as the designated representative for purposes
of collective negotiations, according to law, for all
clerical staff members including full time and permanent
part-time clerical employees as listed below:

a. Principal Clerk (Typing)

b. Bookkeeping Machine Operator
c. Clerk Stenographer

d. Clerk Typist

€. Senior Clerk Typist

f. Principal Clerk (Stenographer)
g. Clerk Typist (Part-Time)

The Millville Board of Education has the right to refuse
membership in the aforementioned unit in 1:1 at any time
to the following:

a. Secretary to the Superintendent
b. Secrotary to the Assistant Superintendent
C. Seccretary to the Board Seeretary



But excluding all other personnel in the Miliville Public
Schools nol enumacratod in e 1 above.

ARTICLE 2

NUGOTIATIONS PROCLDURES

Collective neqoliations concerning terms and conditions
of employment shall begin  on a nmutually agreeable date
not;lator than October 15th of +he vyear preceding the '
expiration date of the agreement., '

During negotiations the Board and the Association
negotiating teams have the right to present relevant

“data, to exchange points of view, and to make proposals

and counter proposals.

This agreement shall not be modificd in whole or in part
by the parties, except in writing duly executed by both
parties.

ARTICLE 3
GRILEVANCE PROCEDURE

Definition:

A "grievance" shall mean o claim Ly an employee that
there has been a misinterpretation, misapplication or
a violation of this Agreement adversely affecting him.
A grievance, to be considered under this procedure,
must be initiated by the cmployee within thirty (30)
days of the time the employee knew or should know of
its occurrcace.

It is agreed by both parties that these proceedings
will be kept as informal and confidential as may be
appropriate at any level of this procedure.
Failure at any step of this proccdure to communicate

the decision on a grievance within the specificd time
limits -shall permit the aggrieved cmployee to proceed

to the next step. ¥Failure at any step of this procedure
to appeal a grievance to the next step within the
specificd time limits shall be decmed to bo acceptance
of the decision rendered at that step.
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It is understood that cmployeces shall, during and not-

"withstanding the pendency of any gricvance, continue to

observe all assignments and applicable rules and

regulations of the Board until such grievance and any
effect thercof shall have been fully determined.

Since it is important that gricvances be processed as
rapidly as possible, the number of days indicated at

cach level should be considered as a waxiram and every
effort should be made to cupedite the process. The

time limits spocificd may be extended by mutual agreement.

Rights of Employees to Representation.

Any aggricved person may be represented at all stages of
the grievancae procedure by himscelf, or at his option, by
a representative selccted or approved by the Association.

When an employee is not represented by the Association
in the processing of a grievance the Association shall
at the time of subnission of the grievance at level two
be notified that the grievance is in process, have the
right to be present and present its position in writing
at all meetings with the employee held concerning the
grievance and shall rececive a copy of all decisions
rendered. »

Procedure

%evel One: Any employee who has a grievance shall discuss
it first with his immediate superior in an attempt to
resolve the matter informally at that level.

geval Two: If as a result of the discussion, the matter
is not resolved to the satisfaction of the cmplovee
wi?hin five (5) working days, he may set forth his
grievance in writing to his immediate superior on the
grievance forms provided. The immediate superior shall
communicate his decision to the employca in writing
w1§hin three (3) working days of receipt of the written:
grievance,



Level Thrce: The enployee, no later than fivo (5)
working days after receipt of the imoediato ri

decision, may appeal the immediato suporior [ dOCL&lOH
to the Supoevintendent or Board Sceoretary oo appropriatoe.
The appeal Lo the L;up(,xrinLom’*nnL or BOfwd Secretary

must be madce in writing reciting the
to the immediate superior as mpeyifjcu

Lior submitted
apove and his

dissatisfaction with decisions praviously rendored.  The

Supcerintendent or Board Secrotary shall

the matter as quickly as possible, but
not to cxcecd ten (L0) working day

PR
vy e

atltempt to resolve
within o poriod

e Sunerintendent

or--Board Sccretary shall communicate hic decision in

writing to the employeo and thoe immeds

atoe superior.

Level Tour: If the grievance is not roesolved to the

hel

enployee's satisfoction, he, no later

than five (5)

working days after receipt of the SULMJXJ}&LQHCHth'ES ox

Board Secretary's decision, may request

Board of Bducation. The rcquw”t shall
writing through the Superintoendent or

a review by the
e all})l":!i tted in

Board Sccretary
who shall attach all related papers and

forward the

regquest within five (5) working days to the Board of
Education. The Board, shall review the grievance and
shall, at the option of the Board, or upon the reguest
of the employee, hold a hearing with tho Amp]oyna and
render a decision in writing within thirty-five (35)
calendar days of reccipt of the grievance by the Board

or of the date of the hearing with the
comes later.

Content of YForms

€t A
'\.

Grievance forms shall contain a
the grievance and approximate d:
nature and ecxtent of the injury,

l;
at

C ﬁ:‘

empleyee, whichever

(a) the nature of

1le
¢ of oceurrence, (b} the
loss or inconvenience,

(c) the results of previous discuss 10h$ and (d) his

dlooxtlsfangon with decicions previous!

Council Representatives and Officers

ly renderod.



'

The Council will notify the enplover in writing, of the
names of its Council Representative and Officers who are
designated by the Council to represent cmployeces under

the grievance proccdurc. The Council Represcentalive may

- by mutunl concoent be porvmibiod the necensnry time during
working hours Lo iNVLSLJma?o a gricvance which has beoen
put forth in writing and further poimission for such time
will not be unicasonanly wmthnu;ﬁ or abuscd and providing
that a limit of one hour will be ohosrved unloos
sp“c_mj”ally cxtended by thoe imnedicte suporvisor.

Such Council Represcentative shall also have the Qp“”“*inity
to consult with emplovecs before the start of the worl
shift, during lunch or broaks, or ofter the L\)*hlﬂ(,(i()ﬂ

of Lm. work shiit. The Povsonnol (c ittee will designate
appropriate placcs for such consultations.

The employer and the Council agrece in conjunction with the
Grievance Procedure cach will give reasonable COHCidoration
to reguests of the other party for neetings to discus

1 i

gricvances pending at any step of the grievancoe pa.c;vodure.
By mutual consent, grievance proceodings may occur  during
working hours. Howevex, it is pormally expected that

grievance procecdings will be held at times other than
the normal work day.

ARTICLY 4 N
EQUAL TRUATMENT

The employer and the Council agree that there shall be no

discrimination or favoritism for reasons of s 2K, age,

nationality, race, religion, marital status, political
affiliation, Council Mceuwbership or Council activities.

ARTICLE 5

RN IOD(‘ OF EMPLOYMINT AND DAY DRERIODS

Twelve month enployees 52 weeks 26 pay periods
Ten month cnployeces 43 weeks 22 1/2 pay periods

week following last staff day and

(ending one ful
3 111 weeks prior to Labor day)-

1
begimning two fi

e



SALARY

Any omplovee who is authorized or regnived to work heyond
the normal work doy for his classificotion shall be
compcmsv*o& by compenuatory time of L or cash at one and
one-half tiwmcs the overtime. If the overtime is for the
benefit of the employce the compensatory time or cash isg
to be onc for onc. T

A1l members of the unit shall work a 35 hour work week

. e e syays WY ¥ T s -

at plugns ?aq tines 9uterm1ned Ly the Poard. 7Time and
one half shall be paid for all hourg over fOer (40) in
any one weoeoek, Straignt time will be paid for all ovdér 35
but legs than 40,

MAdvancement on the guile shall be by annual increments as
follows unless sajd increoments arce withheld for causco 1pon
the recor N It

as appropriatle: ’
12 month employec S300.
10 month employee 225,

Any clerical employco who is off guide shall advance annually

at the rate of $450. for all 12 month cmployecs, and $375
for all 10 wonth enmnployees.

ARTICLL
FRINGHE ' BENEFITS
Vacation Schedule:
12 months employees -~ annual vacation

Under 1 year 1 day per month

Aftcer 1 year to 10 years 12 working days
After 10 yecars to 20 years 15 working days
hiter 20 years 20 working days

Enployment ycar is the fiscal ycear July 1 - June 30.

10 months cuployees

Yearly schedule oxloends from two

03 full weeks before Labor
Day through one

11l week following the last staff day.

aation of the Superintendent or Board Secrotary



coo=oaddit tonal doyn of fooseent for reguired

N

All scecocrotari

‘ - - -
-rotation of ] 2 omonth secrcetary's Lo cover Lhe Boavd Office

during vacation: ctc.

(1) Christmas rocoees

(2) Iaster yocoeso

(3) Seorctarics to be on call drring abe poriods

(4) DBoard Oifice shall be oper vegnlar nres Al
vacations aud Teocher's Convention cxcept legal
holidne o

(5)  Additionod davs olf ahall e in acceos danoe wibh
School Calendar. (1972~-74 Calendnr attachoday.,

Summor Hours

Summer hours in amhooﬁ oflices are fyom 2430 a.in, ko

4 p.m. wilh one bour for Juncli.  Sulmer houvs cre in

effect during all of Julv and Aigust excoluding :

week prior to Lahor Day,

sSnow Daves

School offic pen.  Soorcltavios will be oon

duty.

)

Closing Prior 1o Vacations

All school ofiices close at 1:%0 o.m. whon cohools onarat
. 1
one~hal£ day prior to vacation:s,

Elementary sccretaries are paic
through June. lowever, uhuu;
during the mounths of July and A;
on a pro-rata bacis of thelr ann

Lo work
e paid

ARTICLE 8
LEAVE OF ATSTNCE POLICY

Sick Leave

An employce is entitled to an annual v of ¢bhoonce on
account ol personal iilncss for a period of fiftesn (15)
school days at full pay. 10 month cmp e e

entitled to twelve (12) school duys at

Any awount of sick leave allowance not ad 5sh
contract year shall acoumulate to thn conloyee's crodit
from year to year to be used if and when nonded for sueh
purposc. (Civil Scrvice Rules: 1-17.16)

g O

vens,
- o1t thoe t0\>} o f fifiﬂwﬂ (15) dovs
grantod for siclt Leave under £:1, chall Lo granted for a
conbinalion ol the f““'<‘lirm; rensong .

1.

allowance of five (5) dave por veons, which
£
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1.1

Personal Dave s

1.1

Death in the Jonediate Fomdly: codiote Family shall bLe
considered grauvdparent, I)xi} “IIL })f\<)i"z>(:r', sister, husband,
wife, child, or other rcl © Jiving with the family.,

Serious
Same as
this is

Trmediate famd ly
may be uscd f

ciiled to an annual leave

oL

of absence on account of deoathn of a relative, o
wedding, o religious holj ; businoss or other Justifiable

7
1L oreason Loy a poriod of tvo schonl doys at fall

ave ol aboence mast receive prior approval.

Persona
pay .

School Busincess: Permission may boe granced by the Superintendent
of Board Secrctary as propriate for personnel to bt
meetings or conventions concerning cchool

Susiness
e

to vis 'L a designated school, not wore than one day cachyear
without loss of pay.

ARTICLIY 9O
INSURAMNCE

Effective July 1, 1973, the Board of BEducation will ceontinue
to provide at no cost to the stalf, ;ﬂb@rﬁhip in the New
Jerscy Public and School Health Bon rroyram, which
includes Biue Cross/Blue Shield wi J and Major
Medical Insurarnce

It is further understood and agreed that the employeas
covered by thic agreement shall reccive the gsame family
coverage benefits and proemium payvment cons;iﬁorhtion as
that given to other school (moinyw@s: i.e., 1/2 panount

st effective 9/1/73, 3/4 depondont cost OLLQCthd S/1/74;
and full coverage effeoctive 9/1//5¢

ARTICIE 10
VACANCIES

All vacancics, including newly croated vositions or those
vacated duc to promotions or resignations, are to be
posted so that all sccrctarics are aware of the opening.
Any secretery who wishes the oppo rLtunity to apply for the
open position should apply for :dtﬁ position within one
week of the date of the announcoement.

Any secretary may apply for the opsen position whether it
be prowotional or transfer from ono position to another.



11:1.1

12:1

12:1.1

PROTHNSTO

profesciong,

Cdmprovement on Lhe
Noavd of Bducatlion will
Lion T sos faken
drements,
courcses shall
and their
subiissg
ceipted

o o redpburoonent, courses F“*eu st be
ated to 1he iﬂ;”"ﬁﬁf“ﬂ of thw cimployece's work skills.

Spacc
emolog

S50CH

11 be made available by the
Ltocations for use of the

of posting Association
ormation of a non~controversial

1}"*“14‘ S

Items to be pootod must carry a stamp identifyving the
sourco and (Lol tho ltom Lsoan ijfj<:jxnl. docuwent of the
Association.
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Salary Schoedule

19731874

AmBQ B-50 c-ig D10 E.25 "F-10
5300 5000 VeSS Lsho 1150 540
5620 5520 5055 helo 1378 1165
s010 5620 5395 £110 600 1390
6260 5920 54605 SLLO L8629 1615
6520 620¢ 5095 S1L0 5050 L840
6900 6520 6245 6oLo 5015 5065
7220 682 6595 631,0 5500 ‘5290
7540 7120 6599 6640 g72% 5515
7860 7420 7195 6940 5950 57L0
8100 7720 7195 7240 6175 5965
8500 goro 7195 7540 6100 6190
Qz 0) | (300) (300) (300) (223) (229
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ae following gricevance
(a)  Thoe naturoe of
follo

e ¢
AT

5 a'b
{b) Previcus diccussions have resulied in the following
di
(c) The grievant ic dissatisfied with the previous decision
in the following way:
Gricvant



