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PREAMBLE

THIS AGREEMENT entered into the day and year set opposite the signatures of
the parties, by and between the City of Plainfield, a municipal corporation of the State
of New Jersey, hereinafter called the "City," and the Plainfield Municipal Management

Association, hereginafter called the "PMMA.”

WITNESSETH

WHEREAS, the City and the PMMA recognize and declare that the provision of
quality service to the public is their mutual aim; and

WHEREAS, the City Council and the City Administration retain the basic
decision-making powers over fiscal and management questions, although they are
willing to consult with employee representatives on employee-oriented matters; and

WHEREAS, the parties have reached certain understandings which they desire
to confirm in this Agreement.

In consideration of the following mutual covenants, it is hereby agreed as

follows:
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ARTICLE |
RECOGNITION

1-1. The City hereby recognizes the PMMA as the sole and éxclusive collective
bargaining representative for all Division and Unit Heads but excluding the following:
{a) All employees who are covered by other employee Agreements

(FMBA, FOA, PBA Rank & File, PBA Superior Officers, PMEA and Teamsters).
{b) All employees who are considered non-Union (City Administrator,
Deputy City Administrator, Department Heads, Executive Director, Economic
Development, Fire Chief, Police Chief, Superintendent of Public Works, Comptroller,
Health Officer/Assistant Director of Public Affairs & Safety, Personnel Director/Human
Resources Manager, City Clerk, Municipal Court Director, Executive Assistant and

Public Relations Manager.

ARTICLE |l

GRIEVANCE PROCEDURE

2-1. Purpose

It is the purpose of the following grievance procedure to secure the equitable
resolution of grievances at the lowest possible level.
2-2. Definition of Grievance
The grievance shall be defined as any dispute between the parties concerning:
1. The application or interpretation of this Agreement; or,

2, The policies or practices of the City affecting an employee’s terms
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and conditions of employment.

A grievance may be filed by an employee, by the PMMA on behalf of the
employee or by the PMMA.

No grievance may go to binding arbitration unless it constitutes a controversy
arising over the interpretation, application or alleged violation of the terms and
conditions of this Agreement. This includes non-Civil Service reviewable. disciplins.
Disputes concerning terms and conditions of employment controlled by State Statute
or State Administrative Regulation, and terms and conditions which are not expressly
set forth in this Agreement, shall not be processed to binding arbitration.

2-3. Grievance Procedure

The following procedure shall constitute the sole and exclusive method for
resolving grievances covered by the Agreement.

Step 1: Department Director

An aggrieved employee shall file a written grievance with his or her department
director within ten {10) working days of the occurrence giving rise to the grievance.
Simultaneously, a copy of the written grievance shall also be filed with the Director
of Personnel. Failure to file a grievance in the zllotted time shall constitute an
abandonment and waiver of the grievance.

The written grievance shall set forth facts of the grievance and specific Articles
and Sections of the Agreement allegedly violated. Any documentation relied upon
shall be annexed to the grievance.

The department director may in his/her sole discretion meet and confer with the
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aggrieved and shali give a written decision to the grievance within ten {10} working
days after receipt of the grievance or meeting, whichever is later.

Step 2: City Administrator

If the grievance is not satisfactorily resolved at Step 1, or if no written decision
has been rendered within ten {10} working days as set forth in Step 1, the grievance
may be referred to the City Administrator within ten (10) working days from the date
the written decision was or should have been rendered at Step 1. Failure to move the
grievance within the aforesaid time shall constitute an abandonment and waiver of the
grievance.

The City Administrator may in his/her sole discretion meet and confer with the
aggrieved employee and shall render a written decision within ten (10} working days
after receipt of the grievance or meeting, whichever is later.

The decision of the City Administrator shall be final and binding upon the parties;
unless it is an arbitrable grievance as defined in section 2-2 of this Article.

Step 3: Arbitration

if the grievance is not satisfactorily resolved at Step Two, the Union shall have
the right within ten {10) calendar days of the date the Step Two answer was received
or should have been received to make a written demand for arbitration to the New
Jersey State Board of Mediation, 50 Park Place, Newark, New Jersey, with a copy of
the demand being delivered to the City Administrator and Director of Personnel. The
written demand for arbitration shall set forth the specific nature of the dispute and

specific provisions of the Agreement claimed to be violated. The selection of an

4 FV 8/29/95

BWF-27343



arbitrator as well as the conduct of the arbitration hearing shall be in accardance with
the rules and regulations of the New Jersey State Board of Mediation then in effect.

The cost for the services of the arbitrator shall be borne equally by the parties.
Any other expenses, including, but not limited to, the presentation of witnesses and
attorneys fees shall be paid by the party incurring same. |

The arbitrator so selected shall hear the dispute at a mutually agreeable date,
time and place. The decision of the arbitrator shall be final and binding and shall be
in writing setting forth findings of fact, reasons and conclusions on the issue
submitted. No one arbitrator shall have more than one grievance submitted to
him/her, and under consideration by him/her at any one time unless the parties
otherwise agree in writing. A grievance shall be deemed under the consideration by
an arbitrator until he/she has rendered a_written decision which shall be done within
thirty {30) days from the close of the hearing.

In the event of the submission of any matter for arbitration as herein provided,
the arbitrator shall have no right or power to alter or modify the terms of this
Agreement or to impose upon the City any obligation or liability not expressly assumed
by the City under the provisions of this Agreement; nor may the arbitrator deprive the
City of any right reserved, expressed or implied, by it for its benefit hereunder.

2-3. Time Limitations

The time limits specified in the foregoing grievance procedure shall be construed
as maximum and shall be strictly adhered to. The time limits may be extended upon

mutual written agreement signed by a representative of the City and a representative
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of the PMMA. Failure by the City to timely respond to a grievance shall be deemed
to be a denial of the grievance and shall permit the employee or the PMMA, as the
case may be, to proceed to the next step in the grievance procédure. if the grievant
does not adhere to the time limit specified in any step of the grievance procedure, the
disposition of the grievance at the last preceding step shall be deemed to be
conclusive.

3-4. Written grievances shall be presented on the form agreed to by the parties.
An employee grievance must be signed by the employee. An employee grievant shall
have the right to be represented by a PMMA representative through the steps of the

grievance procedure.

ARTICLE 11l
SALARIES

3-1. The salary guides for employees for 1995, 1996 and 1897 are set forth
in Schedule A of this Agreement which reflects a two percent {2%) across-the-board
}ncrease effective January 1, 1995, a three percent {3%) across-the-board increase
effective January 1, 1996 and a three percent {3%) across-the-board increase

effective January 1, 1897.
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ARTICLE [\
LONGEVITY
4-1. The City shall pay longevity, subject to the conditions of Section 11:4-1
of the Municipal Code of the City of Plainfield to all employees having cpmpleted the

following years of service in the following amounts:

10 years of service $500.00
15 years of service $1,000.00
20 years of service $1,300.00
25 years of service $1,600.00

4-2. Longevity shall be paid for the full calendar year only and shall be paid to
such employees who will qualify for longevity pay through years of service on or
before June 30th of the calendar year.

4-3.  Any full-time employee who was a full-time employee on or before July 1,
1976 is eligible, notwithstanding Section 11:4-1 of the Municipal Code of the City of
Plainfield, to receive his/her first longevity payment after eight (8} vears of service,
according to the constraints of Section 4-2 and the pay schedule in Section 3-1 of this
Agreement.

4-4. Employess hired on or after January 1, 1994 and who are subject to this

Agreement shall have no right or entitlement to any longevity pay.

ARTICLE V
INSURANCE PROTECTION
5-1. The City shall pay the entire cost of the Traditional Plan (hospitalization

coverage administered by Blue Cross and Blue Shield of New Jersey, Inc. and
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medical/surgical and major medical coverage administered by the Prudential Insurance
Company of America)l for all employees and their eligible dependents covered by this
Agreement. For those employees choosing to participate in the New Jersey Plus Plan
{hospitalization, medical, surgical and major medical coverages administered by the
Prudential insurance Company of America) or the various health maintenance
organization plans (hospitalization, medical, surgical and major medical coverage
administered by group practice or individual practice health insurance carriers) options
instead of the Traditional Plan, the City's financial obligation shall be no higher than
the cost of the corresponding Traditiona! Plan.

The City further agrees 1o provide a long term disability plan at no cost to
employees who have less than ten (10} years in the Public Employees Retirement
System. Such plan shall provide, when combined with other existing benefits, at least
fifty percent (50%} of the employee’s salary. However, such plan will not become
effective until such time as the employee has exhausted all of his/her sick leave,
vacation, worker’'s compensation benefits and the One Hundred and Eighty {180} day
waiting period, whichever coverage lasts the longest.

In the event an employee exhausts his or her accumulated sick and vacation
leave prior to the expiration of the One Hundred Eighty (180} day waiting period, the
City agrees to pay fifty percent {50%]) of the employee’s salary up to the expiration
of the One Hundred Eighty {180} day waiting period. Such payment of fifty percent
{50%} of salary will be provided following a determination by the City physician that

employee’s illness or injury is of sufficient quality and duration that it could qualify the
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employee for long term disability coverage. An employee dissatisfied with the opinion
of the City physician may appeal his determination to the City Administrator on the
basis of another médicai opinion.

The City may allow, with the approval of the City Administrator, employees who
experience a lengthy off-duty illness or injury to barrow up to two (2} years future sick
leave and vacation time upon exhaustion of accumulated sick and vacation time. To
be eligible, the employee must have at least one {1} year of service and accept the
obligation to pay back the time during future service. This obligation shall be accepted
in writing if approval is granted by the City Administrator.

5-2. The City shall provide a dental plan starting on January 1, 1989. The
City's financi.al obligation for the dental plan shall not exceed $18.05 per person, per
month. The difference between the cost of the dental plan and the City’s obligation
shall be paid by those employees covered by this Agreement.

5-3. If negotiations with all other bargaining units results in changes in health
coverage, the parties to this Agreement agree to immediately reopen this Agreement
for the purpose of negotiating similar changes to the insurance coverage set forth in
this Article.

b-4. Effective January 1, 1988, the City will provide health insurance for
retirees {retirement as defined in PERS}. Only health care benefits will apply, i.e., the
Traditional Plan or HMO (if HMO permits participation}. The level of benefits will be

equal to that received by City employees.
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ARTICLE VI
VACATIONS AND HOLIDAYS
6-1. Ali employees covered by this Agreement will earn vacation in the manner
detailed below. In the first calendar year of employment, employees shall be entitled
to one {1) day of vacation for each month of employment. In each year thereafter, the

vacation schedule is as follows:

1 - 5 years of service 13 days
6 - 10 years of service 16 days
11 - 15 years of service 19 days
16 - 20 years of service 22 days
21 or more years of service 26 days

Those employees in or above a Grade 14, shall be entitled to an additional three
{3) working days of vacation during each year of service over and above that which
their length of service would normally entitle them.

Vacation schedules shall be established by the City taking into account the needs
of the municipality and the desires of the employees.

6-2. Employees may accumulate and bank up to fifteen {15} vacation days. No
more than fifteen (18} vacation days may be banked at any one time,

If more than fifteen (15} vacation days are banked, excess vacation days, shall
be paid in cash by March 31st of the following year. This payment of excess vacation
days will be for the year 1989 only, thereafter, employees covered by this Agreement
may accumt.Jlate and bank up to fifteen {15} vacation days, but no more than fifteen
(15} vacation days at any one time. This provision shall be administered in

accordance with Municipal Code 11:9-4(b} of the Municipal Code.
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6-3. The City agrees to grant the following official holidays with pay to the
members of the PMMA in accordance with Section 11:8-2 of the Municipal Code of

the City of Plainfield:

New Year's Day Columbus Day

Martin Luther King's Veterans Day

Birthday Thanksgiving Day
Washington's Birthday Friday after Thanksgiving Day
Memorial Day Independence Day

Half Day Christmas Eve : Half Day New Year’s Eve
Christmas Day

Labor Day

6-4. Itis agreed that all holidays ordered by the Governor of the State of New
Jersey shall accrue to the employees covered by this Agreement provided that the
granting of such a day is approved by the Mayor or Acting Mayor of the City of
Plainfield. If the Mayor or Acting Mayor are not available, the City Administrator may

grant such a day.

ARTICLE VII
SICK LEAVE

7-1.  Inthe first calendar year of employment, employees shall be entitled to one
{1} day of sick leave for each month of employment. In each year thereafter,
‘employees earn fifteen (15} sick days per year, with indefinite accumulation.

7-2. Effective January 1, 1988, employees may take up to two (2) months
leave of absence with pay just prior to retirement and have such time charged off to

their accumulated sick days with their remaining number of accumulated sick days
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paid out at the time of retirement on a one (1} for three (3) basis as is present
practice.

7-3. Under the provisions of this Article, payment of accumulated sick leave
shall be capped in the amount of $15,000, regardless of the number of such days
accumulated. The two {2} months leave of absence set forth in sectidn 7-2 above

shall be excluded from the cap herein.

ARTICLE Vil
SUPERVISOR DAYS

8-1. Effective for the period January 1, 1991, employees shall be entitled to
four {4) supervisor days subject to the procedures hereinafter set forth. The purpose
of supervisor days is to compensate management leve! employees for hours associated
with required attendance at night meetings.

8-2. Supervisor days are in addition to 1991 sick leave and vacation leave
entitiements and shall not be charged to sick leave or vacation leave.

8-3. One supervisor day must be taken in each quarter.

January - March 1 day
April - June 1 day
July - September 1 day
October - December 1 day

8-4. Supervisor days shall be non-cumulative and cannot be carried over inta
the next quarter, If the day is not used during the applicable quarter, it is lost.
Supervisor days are to be documented on the Payroll Transmittal with the

designation "SUP". Supervisor days can be used at the discretion of the employee,
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thereby requiring no advance notice unless so stipulated by the department head or
City Administrator.

8-5. The Division of Audit and Control will maintain a cumulative record of the
employee’s usage of supervisor days and provide a quarterly summary to the City

Administrator, department head and Personnel.

ARTICLE IX

MANAGEMENT'S RIGHTS

9-1. Management Responsibilities

It is recognized that the management of the city government, the control of its
properties and the maintenance of order and safety, is solely a fesponsibility of the
City. Accordingly, the City hereby retains and reserves unto itself, without
limitations, all powers, rights, authority, duties and responsibilities conferred upon
and vested in it prior 1o the signing of this Agreement by the laws and constitution
of the Sate of New Jersey and of the United States, including, but without limiting
the generality of the foregoing, the following rights:

1. The executive management and administrative contro! of the City
government and its properties and facilities, and the activities of its employees.

2. The selection and direction of the work forces, including the right
to hire, suspend or discharge for just cause, assign, promote or transfer.

The execution of the foregoing powers, rights, authority, duties or

responsibilities of the City, the adoption of policies, rules, regulations and practices,
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in furtherance thereof, and the use of judgment and discretion in connection
therewith shall be limited only by the specific and expressed terms of this Agreement
and then only to the extent such specific and expressed terms hereof are in
conformance with the constitution and laws of New Jersey and of the United States
and the ordinances of the City of Plainfield.

Nothing contained herein shall be construed to deny or restrict the City of its
rights, responsibilities and authority under R.S. 40A and 11A or any other national,
state, county or local laws or ordinances.

The City shall have the right 1o take unilateral action pursuant to federal and/or
state statutory mandates, e.g., Commercial Motor Vehicle Safety Act, Drug Free
Workplace Act, etc.

8-2. WMaintenance of Qperations

The PMMA covenants and agrees that during the term of this Agreement,
neither the PMMA nor any person acting in its behalf will cause, authorize or support,
nor will any of its members take part in any strike (i.e., the concerted failure to report
| for duty, or concerted wilful absence of any employee from his/her duties of
employment), work stoppage, slowdown, walkout or other mass absentesism against
the City. The PMMA agrees that such action would constitute a material breach of
this section of the Agreement,

In the event of a strike, slowdown, walkout or organized mass absenteeism, it
is covenanted and agreed that participation in any such activity by any bargaining

unit employee shall be deemed grou‘nds for disciplinary action.
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9-3. Nothing contained in this Agreement shall be construed to limit or restrict
the City in its right to seek and obtain such judicial relief as it may be entitled to have
in law or in equity for injunction or damages, or both, in the event of such breach by
the PMMA or by bargaining unit employees. It is understood that the PMMA has the

same legal rights outlined in this paragraph.

ARTICLE X

CLOTHING ALLOWANCE

10-1. Avearly clothing allowance in the amount of Four Hundred {$400) Dollars

shall be paid to bargaining unit employees currently receiving same.

ARTICLE XI
AGENCY FEE & DUES CHECK-OFF

11-1. Agency Fee. Effective January 1, 1995, any employee covered by this
Agreement who does not join the PMMA within thirty (30} days of the effective date
of the Agreemsnt, any new employee covered by this Agreement who aoes not join
within thirty (30} days of initial employment and any employee previausly employed
in a unit covered by this Agreement who does not join within ten (10} days of
reentry into employment shall, as a condition of employment, pay a representation
fee to the PMMA by automatic payroll deduction. The representation fee shall not
exceed eighty-five (85%) percent of the regular PMMA membership dues, fees and

assessments as certified to the Employer by the PMEA. The PMEA will establish a
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lawful demand and return system. The PMMA may revise its certification of the
amount of the representation fee at any time to reflect changes in the regular PMMA
membership dues, fees and assessments. The PMMA’s entitlement to the
representation fee shall continue beyond the termination date of this Agreement so
long as the PMMA remains the majority representative of the employees in the unit,
provided that no modification is made in this provision by a successor Agreement
between the PMMA and the City.

11-2. Check-off. The City agrees to deduct membership dues in such amounts
as shall be fixed pursuant to the Bylaws and Constitution of the PMMA during the
full term of this Agreement and any extension or renewal thereof. The dues or
representation fee shall be deducted bi-weekly.

11-3. The PMMA agrees that it will indemnify and save harmiess the City
against any and all actions, claims, demands, losses or expenses ({inciuding
reasonable attorneys’ fees) in any matter resulting from action taken by the City at

the request of the PMMA under this Article.

ARTICLE Xii
MISCELLANEQUS
12-1. Drug Policy. Effective January 1, 1995, the parties agree to the Drug
Policy of the City which is annexed hereto as Attachment A.

12-2. Worker's Compensation. Effective January 1, 1995, all workers’
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compensation, whether temporary or permanent disability, shall be pursuant to and

in such amounts as provided by the New Jersey Worker’s Compensation Law.

ARTICLE XIil
FULLY BARGAINED AGREEMENT

13-1. This Agreement represents and incorporates the complete and final
understanding and settlement by the parties of all bargainable issues which were or
could have been the subject of negotiation. During the term of this Agreement,
neither party will be required to negotiate with respect to any such matter, whether
or not covered by this Agreement, and whether or not within the knowledge or
contemplation of either or both at the time they negotiated or signed this Agreement.

13-2. |f, during the term of this Agreement, the State of New Jersey, the
Federal Government or any agency thereof mandates minimum benefits in any area,
the parties agree to reopen negotiations to bargain over the effect and impact of

such mandated benefits on the parties’ Agreement.
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ARTICLE XIV
DURATION OF AGREEMENT
This Agreement shall be effective as of January 1, 1995 and shall continue in
effect through December 31, 1997.
IN WITNESS WHEREOF, the PMMA has caused this Agreement to Ibe signed by
its President and Secretary and the City has caused this Agreement to be signed by

the Mayor and its Clerk and its corporate seal to be placed herein.

ATTEST: PLAINFIELD MUNICIPAL MANAGEMENT
ASSOCIATION
Y {
\57\ OLQ_LJ Rlx‘.ui\\ v 1 @c BY ,"_\D‘QM P:\-b;\e““
N ]
Date: !lw'}\)g\ 2, 154§
ATTEST: CITY OF PLAINFIELD

C_/(_/Lg,uﬁ. E 5@

bepury C1TY OLE{EK’_
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DRUG POLICY

I. INTRODUCTION

This policy has been estezblisned in response to the nationzl
epidemic associated with the illicit use and illegal trafficking of
drugs. It is intended To rationally foster efficient operations of
the Citv and to establish z reasonable and uniform systsm by which
the City will monitor its employees for performancs problems which
may be due to unauthorized drug usa. This policy is further
intended to prasérve and protact the intesrity of the City anc iis
personnal; to guard against the harmful conseguencas to the public
good occasioned by the unauthorized unlawful use of or iliegal
trafficking in drugs by city personnel, or contracicrs, o pressrvsa
and maintain z hich degres of public confiidence.

ITZ. STATEIMENT .OF POLICY

This policy is writian ané promulgated to be usad in conjuncticn
with existing policies, rules and requlations governing the genarzl
conduct, duties and respehsibilities of city personnel. Such
policies, rules and regulations thus governing this Druc-Fras
Workplzce Policy shall be in accordance with FPlainfield Municipal
Cade. Article 5, Secticn 11:5-¢4, Physical Exeminzticn; (as amendec)
New Jersey Department of Personnel rules and ragulations, zs well
as apnlicable federal/statzs statutes. The policy endezvors <o
acknowledge the rights of ezch employes as provided for uncer thsz
constitution of the United Statas of Amerlica and The Stats of New
Jerssy. : '

As such, this Drug-rres Werkplace Policy serves as the kasis IZor
the devaliopment and promuleation of uniform practices and
proczsdurss relative to the administraiion of a scresning preocass Lo
tast and control For the unauthorized usz cof illicit drucs v
employees of the City of Plainfleld (herszftsr raferrsd to as ths
city). 2As & gsnerzl rule, emplcyees shall not pessess or usa RNY
CONTROLLED DANGERQOUS DRUG OR SUBSTANCE, unless trascrirted oy &
licensed medical or dertal practitioner) ANY ILLEGAL DRETG OR
STUBSTANCE, OR ANY CONTROLLED DRUG CR SUSSTANCE QN TEI JO5.
In-accerdance with the gbove rafarenced, the City is sesking &e
t8st for érugs which have a potantial for abuszs or have ne madical
usa in tresztment or for which thers is no safa protecol for madical
usa. Therefers, it shall pe the policy of the Citv to:

a. Reguire urinalysis drug scresning when thera is, (tasad
on performance) individualized rsasonable suspicicn =3
believe that an employesz is using illecgzl drucs.
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screaning as part of the physiczl examination process
following an offer of employment.
c. . Requirs emplcysss to submit To annual/periodic physiczl
examinations to determin fitness for duty, and
~

e
urinalysis drug screening shall be includad.

IZI. APPLICATION

This policy shall apply to employment candidates and emplovess
under the following conditions:
a. 211 candidates for employment following a "bonafide!
job ofrfer.
b. Enployvees who are vreguired +to +take & ‘Ykenaride"
annual/periodic physical examination.
C. Enployees whase behavior gives "reasonable causa" to
believe that they a2rs using illegal drugs.
d. Enplovess, who since emplaovment, have participated in z

drug rehabilitaticn pregrzan.
IV. IMPLEMENTATION

Upon adeption of this pelicy the following precedures
implemented: :

A, PRE-PLACEMENT /EMPLOYMENT (Rpplicants/Candicatas)
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Thirty days pricr to the implemantation of the
Drug-Frae Workplzce Policy, emplovess will bs notlifizc
that testing for illegal drug usa will be conductec.
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The cuidelines Zor mediczal examinaticns dc not in any
way prohibit or preclude the City from raguiring mora
than one regularly scheduled and announced examination
of employees to ensure thatl such employees ars
physically fit to perform thelr duties without risk of
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harm to themselves, other emplovess cor the public.
V. TESTING FOR CAUSE

In circumstances where facts are sufficlent to constitute
a rsazsonable suspicion that & City employee is a usar of
any 3illegal drug/substance or narcotic drug substance,

the Citv shall have the ricght to reguire the employese to
submit without delay to a2 urlna;ysis test.

A. REASONABLE SUSPICION

Reasonable suspicion shell ke basad on information ¢f observab
objective facts and ratiecnal inferences wnlcn may be drewn £f£rcs
thosa facts. The following characteristics andf/or facts may be
usad singularly or in combination te form or establish raasonable
individualized suspicicn, particularly when such acts or behavior
reflect a change in the emplovee’s "nermel" patiern of behavier and
adversely affects pérformance, ~productivity and/or the werk
environment. N
1. Physical impairment or incapacitation (i.
erraulc/unusqal conduct to include slurrea spesch,
glassy eves, unrssponsiveness, unprovoked outhursi/s.)

2. Excessive absentseisn.

3. Chronic lateness.

4. Deterioration of work hzbiis; work place errors.
5. Reduced productivity.

oy
3
O
o

w1
K=
'Q
[8]
W

EEE. Adnittad cor disccvared use/possassicon of drugs in the

workplace

Q

0

. Werk relatad accicdent invelving:

* Medical cars
* Injury to others/property damage
* Apparent caralessness

1¢. Return from an unauthorized extended pericd of
absence.



B. NOTIFICATION TO EMEPLOYZIE ( Rezsonzkble Suspicion)

Tn the event of reasonable suspicion the Division Hezd, shzll
inform the emplovee of those incident/s or actions .which are
inconsistent with his/her historical pattzrn of behavior, cr thess
sctions which adversely affect the .employss’s performance,
productivity and/or the worXk environment. Under such concitions
the superviscor shall adhere to standards of prograssive discipline
which includes; timely notification, Cocumentzticn and corraciive
action recommendations. '

C. REFUS:L TC SUBMIT

The refusal by an emploves to submit to & urinelysis whsn sco
recuired, based on reascnable suspicion, sheall szrve zs the basis
for immediate susvension without pay, pending disciplinery acticn
which may include terminztion.

D.  PARTICIPATION IN A REEABILITATION PROGRAM

Employvees who are_ currantly enrolled in a. drug r= ilitztien
program may be tested pericdiczlly to ensure abstinencs frem drug
usa. - Similerly, employees who have particigates in. 2 érug
rehabilitation vrogram within the past 24 consacutive kenths mEY
2lso be reguired <to subrit to follow up testing o ensurs
apstinence; such pericdic testing may be conducted up to two vears,
following satisfactorv completion ef & recognized traztment cian.
Periodic tzsting 1s a mendetory reguirement for centinuation of
emplovment or’ 'return frem z lezve of absance Iin which the kasis Zcr
the leave was drug rehakilitation. Emplovess will be reguirsd to
sign a2 written agreement which states that return to drug usea at
any time Tfor the duration of employment with ths City shall pe
grounds . for terxmination. Similarly, should an emplovse tast
pesitively either during the rehabilitation groecrzm  ©r uzon
completion of same, he/she will be subject to discipiinary zcticn,
including terminztion. This provision deces not arpiy to Folice
personnel. - T

VI. BNNUAL/TEZRIODIC PEYSICAL ZXAMINATION

Pursuant to the Plainfisld Munlicipal Ccde Secticn 13i:3-2 (¢},
Physical Exzminaticn {a&s eamended), enmplcysss may ke reguirad (o
have an annual phvsical examination, inclusive of drug screening.
Such phvsical examination shall serve as a conditien of enplovment.
Tailures to submit to the physical examination in its entiraly shall
serve zs the basis for disciplinary action, inciuding terminzticn.
Annual physical examinaticns are contingent on azvailazhle funds and

in accordance with the following provisions.

AL ANNUAL REQUIREMENT
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Physical examinations shall be reguired no more thzn oncs in
anv twelve month period whers there is no history or rscerd of drug
use. The phvsical exam shall include the following:

1. Review of the medical history furnished by the emplcyszs
as rzporisd on the medical examination foram;

z. Urinalysis Drug Screening;

3. TB/Mantoux Scrsening;

4. Snellen eye screening;

5. Referral for electrocardiccram, chest x-ray or furiher
laboraztory studies i1f the clinical evaluztion indicsates
the necessity.

B. CONFIRMATION
2s & result of urinalvsis, as part of tThe annual rphysicsal
’, . . - ) - - -~ - - - -~ - .

examination, the confirmation of the presence of illecal drugs in
the urine will result in mandatory referrzl ané enroellment in the

ity’s Emplovee Assistance Prcgram, specifically druc counseling.
Failurs to enrcll or successfully complets the prascrihed treziment
plan shall serve as the basis for disciplinary acticn, including
termination. ©Positive confirmation results of Pelica personnel
will be grounds fcr tTermination.

II. T2BORATORY, COLLECTION AND TEICENICIAN REIQUIRIMINTS
A. TLAEORATORY REQUIREMENTS
All urine specimens c¢ollscted for the purpess of scrsening feor
iliecal usz c¢f drugs shall pe taken in a saparatTs, sanitary
environment that will =zeet the full reguiremsnis c¢f thess
specificstions.
The lzboratorv shall be resgonsible for providing an spprcoriats
cellection sites which shell mest with the Cityv’s appreovel., Ths
collectien sits must ke in Union County cr an approved caontilcucus
county. In instzncas whers the collsection sits is cther than ths
comtract lazberatozy, such collecticn sitas shall wmest  all
racuirszments of the ccntrzci lzperatory and undser the austicss cof
the City Physician.
D. ILAZQPLTORY DPERSONNZIL
The City shall conduct a2 full review of the contraci lakeraitory
facilities, personnel and overzll czapacity +to conform +to all
contract regquirements. Within thirty (20) calendar days afisr the

award of the contract, the contract laboratory will subnit a

————

_conplete resume or qualifications sumnary for each employee who
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could be czlled as 2 witness in any civ
of the Drug¢ Procram.

> M . e g = e oy N m o m
} or adninistrative defznce

14

If the City rasceives an unsuitakle report on any concract
laboratory employes, the laboratory shall be advised immediztely
that such emplovese cannot continue to work or be assigned to werk

under the contract,

ecTigon siTe &n

Bcth the ¢oll
ion at any time

for inspect

Fmployess to be tested wWill be regulrad to thoroughly wash Zhslir
hands prior to urination, this is to prevent specimen compromise
due to the possible presence of dried, test zliering contaminants
and or chemicals on the skin or under fingernails. ZIndividuzls
unzble to provide & spvecimen 2t the Time of their arrival zt the
collection facility will be given the oppertunity to remain in the
arasa of the collection facility until norazl clesing heours.

The sampls will be preovided in a private, sanitzry arsa at the
approved collection site. Water to the sink will perturnsd off and
water in the commode will ke "colored! with e conitzninant such zas
dye To protect acgeinst "accildental" dilution of samplses, iF
zpplicable. Additionally, the specific cgravity of the sample

pe destermined so that diluted samples cza2n pe detectad v T
laboratorv. RIitar providing the sample, the candidets will infcrm
the lekoratery tachnician/authorized personnel. In the pres of
the candidats, tThe laberatsory collecting technician/zutherized
versonnel will pour the urine sample inte & plastic lazberzicory
botitle, cap the botile and riace a tamper proof sezl dgvar the cap.
The candidate will Yinitizl" a2 paper lzbel on the botile znd "sign"
a ¥"Chein-cf-Custedv" form indicating that the urine sampls is
his/herfs and the pottle was sesaled in his/ter prasencse. In the
immedizts refersncs, the in s security nulbsr will
De ussd Lo ensure anonva

Befors, during and aftar urin v/authorized perscrnnel
spall always wmaintain c 2 gpecimen contzinsr.
Immediztsely after collac erscnnel shezll makxs 2
curscry inspection of esach Tieunlar attentlicn to
spgEcimen ifemperztures, col s 0f contaninanis.
Tha seal for the kottis lentifying number or kar
ccde con the bettle, the orm, zné in =z log toek
maintz=ined at the medical Zzci This numcer is to bes double
checked to verify that it is writtsen accuratsly. The labcocratory
tecnnician/authorized personnel then certifies on the Chain of
Custody form, that the date 2nd urine sanple callected was duly
sealed and that the sample bottle bezrs +the initials of the
candidate. The sesaled sample botile will immediately be placed in
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refrigeration where it shall remein until picksd up zv <the
lakboratory courier. Adcéitional conditicns as statsd in the
individual collective bargzining agreemsnt may apply.

D. TECENICIAN/PHYSICIAN REISPONSIBILITIZS

o
employea with the
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NOTE: SECOND SAMPLE TESTING. 1l costs associatad with the
testing and transportation of the second sazmple stall he korne bv
the employee. Capies of the second sample test results as well as
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+he test methods shall be made available to the City aT ths
canclusion of t{esting pracsdures.

VIII, TEST SITES

Urine samples will be taken at a lakoratory faecility or othsr
designated site approved by the City. This facility may or mzy nct
be affiliated with <the testing laboratory or facility

conducting the urinalysis process.

This Ffacility must provide & clean and sanitary location feor ths
collection of the urine szmple and washing facilities. If other
than the City physicizn, the contract lzboratory must providzs =z
knowledgeable gquelified technician 1in the practice of urins
collection. This technician will be responsible for obtaining
urine samples in the reguired guantities from the emplovse or
applicant. She/he will ensure that the urine sample is in the
proper receptacles for purposes of laboratory urinalysis as well as
arrange for marking, sszling, packaging, storace &nd .delivery of

specimens to the testing lzboratory. _

The urine. szmple will be given in private,
supervision of the phvsician or lzboratory tach
following circumstances: '

z) Physiczl exsminations
) Reasonable suspicion

c} Pre-employment
Ecwever, 1f there 1is rszson to believe that ths emploves hzs
Tampered with & seanple in the past or is likely to tanper with the
sample bkeing taken, other measures to prcitect the int ¢ the
semple will be tzkesn. Other conditlions as statad in T vidusl
collective barcaininc agrzement may apprly.
IX. TESTING PROCESS
The urine speciman testinc process shall be conductsd by 2 nadlical
lzboratery approved by the City, this lazboratory shall ke raguirasd
to neet 2ll conditions as stipulated.
This” City Physician in censultatieon with Cigyy
Aéministrator/Designate will determine the drugs Ffor which iths
sepecinen is to be analyzed. The testing lakoratorv will rsror:
findings relative to thesz (8) eight specific subkstzncas which ars
most prevalent 1n usesfabuse.

A DRUGS TO BE TESTED
The follewing list of drucs will include:

"Amphetamine
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Earbiturzates
Benzodiazenines
Cannabinocid
Ccecaine (Meta 3)
Methagualone
Opiatses
Phencyclidine
Dositive or cutoff levels shell he in accordance with thosea seif by
the National Ins :i' ute of Drug Abuse (N.I.D.RA); accordingly, these
screening/cutofi levels zre as follows:
brug Scresring/Cutofz
(NG /ML)
Amphetamine 1000
Barbiturates 200
Benzodiazepines 300
Cannabinoid : : 50
Cocaine (Metza 3) 300
Methagualone 750
Opiates 300
Phencyclidine 25
The above scresening/cutofs lsvels dc not gpply to Police persconel.
(See canfirmation of Test Resulis, -Secticn XI.) This list nay e
expanded <to include cother ccnt:olled dangercus SuDsSTEncss,
"Gesigner" or 1illegal doucs. Expansicn ¢©f this :list 1s =z
management prarcgative, ~consistant with collective barzaining
management richts provisions and other applicabls city, stztz
pelicies. .
3. INITIREL, SCREEZNING
The initial screening for &rugs will entzil & crsztinine cr rotsin
check. Should <the crsztinine/protein check fall zealow
recocnized/accaptable levels, the lzhoraltory will than conduct the
test for specific cravity. In this procsdure, tThe urine to water
cocntant is exanined. Should the specific grevity for the urine
fall below its normal rangs (1.02-1.05) as cougparsd te water (1.0},
a2 PHE (the measure of urine acidity) will be conductsd.
C: DUAL TEST REQUIRIMENT
To snsure opiimum acgcuracy the test shall be druc specific. The
initial test of the urine sanm1e chal1 utilize a methcdology which
is different from the secondary confirmation tast. The  initizl
screening test is designed to detact the presenca of drugs while

the confirmztion test, (e.g. Gas Liguid Chromatography Mass
Spectrometry)} which is the specific method, shall definitely
detect the drugs present.
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Inmunoassay testing will be utilized to detsct the presence of
drucs. As new proc ed ures are developes and proven to be mor
relizble and efiicient, alternate methaeds of scrsening eand/or

»

confirmation testing ma_ be adoptad.

=

During the initizl screening of urine specimens or which specigens
are noved from the rallmlnarv scrasning lakoratory, only
authcrized personnel in the laboratory shall sign the chain-of-~
custcdy Ierms. 2ccess to the laboratory shzll pe limited to

authorized personnel only. The labh must be sacured so t
person/s can enter uncssarved and the lab shall not be laft

unatiended at any time during the screening.

D. CONTIRMATION TESTING

Secondary confirmation tasts for positive findings associated with
those specific drugs selected for screening shzll be confirmed ov:

(1) Gas Liguid Chromatography (GC) zand
(2) Mass Spectremeiry (MS)

RESULTS

GC/¥S confirmation rssults will appear on the rsport ferm =zs
"CONFIREED” or "NOT CON’OQHED". The "NOT CONFIZMED'" results
indicate that the CGC/MS anzlysis did not find sufficient cguantities
of the compounds or that the pasitive Dre11nir rv results weres cue
to some cther chemically related or interfars nc substance.

CHATN OF CUSTODY

Proper chain-of-custecdy controls shall aliways be in forcs durinc
cenfirmation testing. Rutherized csnf rmation techrnicians shalil
sign the chain of custedy forms and be respensible for ezch urine
soecimen to be tested. The confirmation laborziory shall include
sufficient safecuards to ensure that unsuthorized perscnnel zra

oreventzd from gaining access to the lakoratory.

SPICIMEN STORAGE/DISFOSAL

"CONFIRMED" specimens shall ke returned to leng term refriceratad
storzge for a pericd of &80 cay "NOT CONFIRMED" specinens shall ba

discosed of.
E. RIVORTS (Written)

Resulits of the initial/confirmation test shall ke submitied in
writing to the City phyvsician within (3) three calendar dayvs fr
the cday the laboratory receives same. Reports will be delivera
a sealed envelope by courier. Additional, on 2 regquest basis,

2
e O
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results may be obtained by fax; however, the fax machine must pe i
a secured location. The City pnvsvcwan/caslcnaL shall e
responsible for informing the candidate/employees of positive rasult

findings.
REPORTS (Monthly)

The centract laboratory shall provide the City with a monthly
tatistical summary of urinalysis testing; this summary shall be
sent by registered meil within two weeks/(14) davs aftsr the end of
the month. The summary shall contain the follewing information:
(2} PRELIMINARY SCREEZINING:
Number of spechens received:
Number of sPec1mens screened positive for:

Amphetzamine

L ‘ , Barbiturates
Benzodiazepines

Camnabinoid
Coczine (Meta 3)

¥ethagualone

Onla [R5
Phencyclidine

Nunmber of
Numnber of T

(p) CONFIRMATION TEZSTING:

Number o
Numker o

H
B
U s
Ty
a .
n
t-i
)
fte
<
m
(&
[}
H

Hzrbiturates
Zen zoc*azemlnes

Methagualone
Opizates

During the confirmaticn tasting process, every sample ba
centain kdcwn and "hiind" centrols in order to provide i
calibration verification and to measure the overall guality
sneczman proce551nc The known controls W’ll allow evalu 12t

at the beglnnlnc of each batcn analy51s. Those controls shall be
the first specimens processed in each batch. After acceptable

1
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values ars obtzined for the known contrals, thosa valuss will be
added to the instrument curve and used to calculats sanple cdatz.
Bllnc controls prepared Zor spiked urine samples of cdetarmined

concentration shall be included in the patch and will TTEEr 2
normal szmples to¢ all lzboratory personnel. The zctuzl identitie
of these controls will be meintained on the datz systam for usa
automated review decisions and will be made availal

gquality control department of the laberatory for use in manual
review decisions. ' '

ty
f.—l
b
ch
O
rk
)
i

11 be used as an additionsz
¢ will alsc sarve &5 indi
processing sincs they wil

1o

These contrels W

ification measurs an
overzll guality of sampl
2s normzl samples.

n

G. STCONDARY INDEPENDENT CONFIRMATION

The %esting laboratory will make provision tc preorerly praserve,
store and secure one aliguot of the original urines sgeciman tc ke
reserved &and Rrade ' available fer purpecsses ¢ Inderandsnc
confirnation testing bv exzerts as chosen by ths affzcted enmplovae.
This emploves corfir ation test will ke conducted .zt the tTssting
labcratory jointly with the sxperis reprssenting the =mploves and
the laboratory chemists and experts of the tasiing labcoratories
which retu*ﬁea the original urine test f£indings. 3Alsc, the Tasting
iaboratory will wmake aveilazble to ‘the emgicves eor his
representa;*ve ell records of primery znd secondary ceniirmation
tasting conducted by the testing laporeatory cn the urine spacizen
provided bv the emplavee.

X. CEAIN QF CUSTODY

AL LAEORATORY Q-Q IRIMINTS AND RISPONSIZILITIIE

The lazboratory contracted by the City to test urins specimens under
this policy wmust continue the uninterruptsd chein ef custcdy
vrocecureas) which ars ihtended | T2 rrovids fundamentzl
accountapility and relisgbility of testing from 2 lsgel perscective
at ezch steage &I the process to include the handiling, testing and
stering of specimens and the raperting of test rssulizs.

Chain of Custody forms shall accompany the urine specimsns to which
thev rzfer. These forms shall identify th:cug} use of the
cellection peint nuxper, the identificatien ané lakberatory numiers
of e=zch urine stecimen in & civen sample batch. Theses ferms must
be sicned by &1l perscns charwed with possasszicn of scecimens.
Likewise, these ferms shzll include date, perscn ralezsing and
recsiving and reason for transfer

Anv unusual findings resulting from cursery inspections will
included on the chazin-of-custedy form with a2 copy forwarded to the
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City. R gardless of the suspicious natura (poss inle contamination)
cf the ecimen, the specimen will be forwarded for screening anc
the findings will be repcried along with all cther findings.
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Specimens controlled by laboratory pe?sonnel must be depositad in
shatterproof centainers; these centainers shall pe tigntly czpged,
properly sealed and lateled a2s follcows: (1} the date znd time sant
from the collection reoint and the name of the sender; (2) The dats
end time received at the lazboratory and t 12 nene of the racesiver.

The City will receive & cspy of each chain-of-custedy form when the
sgecimens ars taken. Tha City will be sant furthsr copiss when
T 1iminary and confirmaticn tests zre ccmplatsd,

During non wcrking hours the laberatory must ke zhle to praovidés
personnel who will respond to the collecticn site fer the purboss
of collecting urine scecimens within (4} Zour hours fOLLGFLug
noctification by the City, '

C.  TRANSFORTATION ' : .

Aftsr the urine specinen hes bhesn collected, sezled &nd numbersd,
it shall be the respensibility of the laboratory is arranges fox
veliable +transcertaticn of the specimen to tha izt  site.
Transcertation shall ze at the sXxpense of the lakorzitary z=nd
performed by either collection perscnnel or a courier servica which
is mutually acceptable to both the lakoratory and the Cimv.
Courier sarvices must be verified for suiiability. 211 specimens
will be proverly packzced and lapeled and each person respensiblsas
for the specimen(s) shall sign the hain—o‘-_ustcdy form which
shall at z2ll times accompeany the urine specimens. Should scecimens
hecome lest, misplacsed or improperly dal;ve*ed, the Ciiyv must te
notified immediataly. :

D. RECEIVINCG LAEQRATORY

The receliving areaz &t the Taboratory MUsT pe sacurs<, Uoen the
arrival of ithe courier service ¢r lab personnel, the chzin-of-
custody Iforms musc be sigwed bv tThe proger rescs iving rersannel;
said specimens shall nct leave <the presence and contrel of
rsfeiving autherities until <The specimen is accassed Ly the
authorized personnel zaccording To the prover chein-ocf-sustcdy
format. No unautherized gersonnel shall ke, permitisd in any part
ef the lab site where urins specimens ara Xapt. )

T.  MCCESSION (PRETIEST PRIFARATION)

When urine specimens leave +the receiving areaz for initia
processing, the transfer of spec imens shall be documentad an
signed for on the chain-of custody forms by the technician

1
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respensible for receiving specimens. This technicizn shall exami
the outer wrammlngs and contents of every specimen Zor signs of
N -

tazmpering or misdelivery. 2ny susmc:.ov_s finds must he raocr
immediately to the City on the chain-of-custody form(s).

F. SEORT TERM REFRIGERETE STORAGE

Specimens that are not subject to same-day Dreliuinary testing must
‘pe plzced in high securiiy refrigeration units. There will ke =z
limited nurmber of accass keys for the refrigeraticn units and thesz
xeys will not be capesble of normal commerciz) duplicaticn.
Temperatures must not exceed six degrses centigrade znd emsrgency
power eguipment shall be availzble 1n the event of prolongsd power
failura.

C. QUALITY ASSURANCE AND CONT NTIAL'

The ts=sting laperetory will be subject to strincsnt external
tasting and internal cuelity assurance procedures fer eveluating
the performance of its testing process, procsdurss and for strict
conforaity with contract specifications. The tssting labheoratory
will not be zllowed to know the identity of the emploves tastzd.
Strict cenfidentially must be maintained throuchout the entirs
testing and reporiting process. Resulis cf the test will pe ssalsd
and forwarded only to the City Aan1n1s rztor/Physicizn. The City
Physician shall serve as the Medical Review Officar (MR0), ths
pnyvsician shall evaluate 21l fa c*'La1 information relative to ezch
conrirned positive test result. e/she will rencer an opinien tc¢
The City }dminist:ator/Designgé% a5 to the cause of the pcsitive
test finding. The City Administrator shall inforn the restectivs
Denarthnent/Division Hezd &s desmed necsssary.

-_—

T coi. [TIRMACTON OF TEST RESTLTS

Conﬁrmanon from the tesmer laboratory with a positive reading wmch indicates the
presence of any illegal drug or substance shall serve as the basis for just cause and the
affected employee may be suspended without pay. NOTE: A positive confirmation jor
drugs/illegal substances regardless of the screeningfcutoff level shall subject uniform
Police Personnel (Police Officers) to disciplinary proceedings. In all instances
uniform Police Personnel (Police Officers) will be served a notice of Disciplinary
_Action.  Burden of progf and all costs assoczared with same shall be the responsibificy

Zof the affected Police Qfficer.

Disciplinary action taken acainst the employse for prasancz of
iilegal drugs or subsiznces may ultimately.result in tarmination of
enplovment if the emploves fails to:

* TEnrell in the Employee Assistance Preogram
provided by the City and/or zpproved drug
treatment program; and
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% Complete the prescribed treztment as feguirad
by émployee assistance program cr approved dérug
renabilitation precgram; and
* Enroll and actively participate in an aporoved
out-patient/follow up program plan for at lezst ons
year.
Note: Other ccnditions as stated in the individual collectivea
bargeining agraement may apply. While it is the intent of the City
to provide support and assistance to an emploves whe producss &
positive test rasult or vwiic may have & problem with drug or
substance abuse under this provision, <the consaguences zor
subsequent violation of this policy shall serve as the basis for
dismissal, particularly if the employee produces z positive tast
result within one yezr of the initial positive druc test rssult.
Confirmation of test results shell alse sarve as the basis faor
reasonable suspicion therekbv subjecting the afiectad emploves to
periodic drug testinc. Other conditions es statzd under Secticn V-
C. PARTICIPATION IN A DRUG REHABILITATION DROGRAM shall arply.
XIT. EMPLOYEE CHALLENGE
Any employee may challenge ths resulis of z positive tzast resull by
making a2 Wwritten regusst to the City Administrzior wviz =ihe
Department/Division Director within ten working davs after being
notified, by the Mediczl Review Ofiicer (MRO}/City Physicizn. in
znploves who challences the test shall:
1. Make srrancemanis for the testing of the szcondary urins
sanple by GC/ME cenfirmation wmethods by the City’s laboratooy
contracter. Such arrancemenits shell be mads within sevan
werking days aiter zrrroval/eacknowledcment of The racgusst
from the City Administraztor/Department Hezd.
Z. The emplevee shzll ensurs that the lazborstery nrovidss
a certified copy ©F Tthe ‘test resulis directly to the City
Administrator/Physician. Notificetion of pass/fail rasulis
snell be providad by ths City Administrater to the
Departnent Hezcd/Euman Resourcas.

s, A1) cosks incurrsd for the tasting of the sacend crins
specimen shall be the rasvonsibilitv of the emcloves unlsss
the s=zcondé sample producas & negative rasult in which cazss the
City shall ke raspensible for costs.

4. Initiated or pending disciplinery action against the
emplovese shall be held in abevance until the resulis of ths
secand urinalysis drug screening conducted by the laboratory

have been recesived by the City Administrator.

In the event

that the second sample proves negative, 2ll disciplinary
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proceea1ncs snall be terminated and the rasults of <tha
positive test shall be expunged from the £

~

5. The emplovee chezllenge process snzll ke concluced and
disposed of within 30 days of notification to employse.
The employee challenge process shzll include the
following steps:
a) Reguest to City Administrater
' b) ~ Arrangement for secondary test with labcrator:
c). Lahoratory (re) test and findings
a) Written raports to the City

SEOULD THE EMPLOYEE FAIL TO ADEERE TO THE PROCEDUR

OUTLINED IN TEIS SECTION, THE SECONDARY TEST RLSUL_S WILL NOT EZ
ACCEPTED BY THE CITY.
X133, EMPLOYSEE OPTIOHNS
options available prior tTo terminaticn/in lieu of_ discizlinary
ction (individually or in combination) include:
1. Enre lT/COWDLet on of .a recognized/approved drug
rehabilitation progran. '
2. Sicn and submit & walver that states that rsturn to
"the uss of drugs will result in <tesraminatien of
_employment.
3. Upon completion of +he rehabilitation gprogrzm, fhs
emplovee will te subject to mandatory pericdic
random testing.
4, Completion of reguired post treatment cor Ifcllow-ur
pregram for at lzast one ye=sr.
Note: Emplovee options for -Police is limitsd o ‘cpticn cne 2=
stated in the skove sub-sacticn. In all cases the affszcisd polics
personnel will farfeit his/her richts to continue futurs eaplevmant
with the City in that capacity.

City’s Emploves Assistznce Progrem wnich is provicdad bv the State’s
Emplovee A'v*sory Services. Counsalinc sarvices provided threuch
the Eamployes “cv1sory Sexvice will be of no charge to the eaplovas
ané his/her immediate family members. T
The EAP provides assistance to employees for a full range of
personal or family problems including--marital, Lamllv alcohol,
gambllnc, emotional, financial and druc/subsLanco abusa. The coa1

of the EAP is to prov1de prcresslcnal evaluation, referral,
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counseling or other supprori sarvices to employess experiencing
personal/family pronleﬂs wnich adversely affect job perfcrmance.
Tn those instances where an employee has Testaed pasitively the

a
.

first time for the use of illegal drugs cor controclled
substances, it shall be the po llcv of the City to raahire thaet
employes seek treatment in an approved/recognize r
of his/her choosing as may be available. In addi
a

=
will be required to participate in the Employe

s
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CONFIDENTIALITY
An employee who is reguired to enroll in EAP for reasons of
a?ug/subsuance sbusez shalli be assured of strict cocnfidentially.,
The employee is encouragef to Take their own initiative in the
early resoclution of problems that may jeopardize their employment.
Tn the event that an employes pricr to be1ng tested, admits To the
use of a controlled dangerous subsbanc the emploves shall ke
afforded the options as provided in Su~t10n XIzx. TUMPLOYZEE
OPT¢ONS. Likewise, emplovess who voluntarily refer themselves to

the Employee Assistance Pregram for use aof controlled dancercus
substances shzll be. guarantzed tThe same confidentiality an
protection of rights. Tn the case of Uniform Police Officars,
rights of confidentially shall not  eapply © for  either
vo1unua?y/ﬁancabory referrzl. The Z2P provicder will be razuirsd to
advise the City when a Police Officer seeks assistancs for
drug/illegal substance usafzbuse.

jo R

The emploves’s Department Head in conjuncticn with the Divisicn of
Personnel/¥uman Resourcss will be informed cf the emplovee’s
varticipation in the ERP in instances of mandatcry raferrsl.
¥V. SUPDRVISORY DRUG EDUCATION AND AWARENESS TRAINING
Uoon implementation of this gpolicy all supervisery personnel will
be reguired to attend in-servics educatien/training sponsorzd by
the City on druc awarensss and intervention. This City scconsorsd
in-houses procraw® shall cover the following touics:

* Drug Work Place-Peolicy and Preceadurss

* Teasting for Drugs-Methods and Procsdurss

Overview of tasting process by the laboratory
=  contracted to conduct cdrug tasting

* Signs of Drug use/zbusa
*  Supervisor’s role andéd responsil
drug/substance abuse 1s suspec
* FEmplover responsibility for a drug-free work
environment
* TLegal implicatlion/liability of drug testing
. % Emplovee Assistance Program and referral

IVI. DRUG TESTING PROGRAM ANWNNUAT, REVIZW
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The Drug-fFree Workplaczs Act of 1988 is appliczhle to governme
contractors awarded a contract in excess cf $23,000 and to grzan
ragariless of amcunc.

no
-
[

=s
Uncder proposed regulations federal contracters znd grantszess

* Publish policy statement to employses pvcn1nlu1nc
unlawful mznufacture, distribution, possassion,
use of a ccontrolled substance in the workplace;

* Esteblish & drug-free awareness program te inform
employees of the dangars oi drug abuse, the emplover’s
drug-free workplace policy, the availability of
counseling programs, and the penalties for convictien
for érug abuse in the workplace;

* Emploveas diractly involved in the performance of =
goVeErnment contract vo notify <The emplover oI any
criminal drug law convicticn cccurring in the workplace
The enplever wust notify the covernment of thosa
convictions. within ten (10) dazvs of learning of ths
conviction; :

® Impose sanctions or remedial mezsurss cn.employees
convictad of drug zbuse vwolaL ons in the workplzcz; and

* Continue 3in cocd faith ongoing compliznce with the

raguiranencs.

ZTA. PROVISICN OF SZVIRABILITY

Provisiens of <this opolicy aras severable anéd if any of iis
provisions shzll be held unconstitutionsl or otherwvise invalié bv
eny court of cohpetent jurlisdiction, the deacisien of such court
shalil not affect or impsir any of the rasmaining preovisicns.
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‘abuscreen Raw~Radlo Immunoassav. An initial druc screen usad to
detact the presencs of drugs.Authorized Personnel. Individuals w
have besn determined by the contracting lazborstory to have 2 n=
for access to arszas usad for the testing and steorage of i
specimens; further, this definition shall c
laborztory supervisors with the authority to sicn for and take
control of urine specimens through the use of the chazin-oi-custody
format. ’ : o

Apglicznt. Any person who has completed and subnitted an

application for employment and is actively 'seeking ceonsideraticn

for the position for which he/she has applied.

Bonafide Job Offer TFor purposas of the Drug-frae workplacs policy,

a bonafide job ofier is ones in which there is an intent to hire
< ;

hased on unifora scresning and selection cr ; n
final offer is .contingent on successfully passing the &
screening.

icn A physiczl exzminat

conducted by 2 certified medicsl physician. Such exaninaztion shzl
include as minimum those specifications as stated in this pelicy.

candidate. Any person who has entered the employment prccass, is
being considersd for by {he employver has been intarviswed For the
position in which he/she has zpplied.

Chain of Custodv. Methedolcgy of tracking scecified matsrizls
and/cr substancess for the purpose of meintaining aksoluts ceontrol
and accountability from initial collecticn to final dispositicn for
211 such materials and/or substances. The conutract lazkoratsory must
maintain an internzl chein-of-custedy procedurs wWhich establishes
fundamental zccountability anc reliability of tasting in 2 legel
sense at each stzge of handling, tTasting and stsrinc srecinans and
razporting test resulis. .

Collection Faciliitvy. Designzatad site whers persons ars reguirsd to
provide urine specimens tzksn under strictly monitorsd cancdiitions;
this sits mav re on leborztory property or other approved sitss and
approved by the City of Plainfield. The site must have rathrcom
facilities for hoth malie a2nd female verscnsg. Theses facilitises musi
be clean, well 1lit, and sufficlently sacure teoc pravent compromnise
during the tzking of urins specimens.

Confirmgtion Mestinc. 2  seconé proceadursa test) used o
demonstrate the prasancsz of certain specified drugs of abuse in
given urine specimens. This test must ke different in format and

chemical theory from that of the preliminery screening procsduras
utilized. Until further notice, the GC/MS confirmation testing
will be used exclusively for confirmation testing.
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Contractor. Agency designated by the City of Plainfield to conduct
drug screzening tests for the purpose of detecting illegal drugs.
No agency may be usad which does nhoc possess g2 valid New Jerssy
State Department of Health Clinical with authorized toxicolcgy
snec1a1ty 2 copy of said license shall be praovided to the City
prior to the commencement of testing. . . )
Drug Test. 2An urinalysis test administered under approved
conditions and procedures to defect the presence of drugs scrzen
used to detact tne presance of 4drugs.

Emercency Services Positions of units af ouerat*on wnich eare
sensitive or specialized in naturs. Such pesitions/units Girsctlyv
immediately affect 1irfe, property or both. Units/personnel
designated as eme ergency services for purposs f tThis policy

includes; police officers, fire officers.

Empleoves Any person enploved by the City upon offering bv the
City and accentanca by candidate of 2 position for wnich he/she has
applied. _
Emplovee Assisiance Procram. A counseling and referral sarvice
provided to emplovees and the family members as a mezns of
intervention for perscn¢1 financial, fam11v “bstahce usz/zbuss,
marital and other issues which aaversely affect wcrk and c¢r jcb
performance of the embloyee :
GC/¥S-Gas Chromothographv/Mass SvectrTometzvw, A2 secondaryv of
confirmatory tast to ;on:_rm tne presenca or é¢rugs. GT/MS shall
always be used te cenZirm an initial pesitive drug screen.
Positive Test Result. A positive <test result shall be <tiat
positive result obtained from the completion of the GC/MS
-

confirmatory test.
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Reasonahle Suspicion. ZInformation which is basad
objective facts and rational inferences which mayre drawn fro
Pt

racTs.

Reaalarly Scheduled Phvsiczl Examination. Madiczl
randered no mcrs than conce in any twelve (12) month perid

reliminary screening and Confirmstion testinc :
rcant guality control szmples inciuvded; cu
11 be composed of koth Xnown and o
rposa of monitoring laberatorv perscnne
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Svecimen. 2 szmple of human urine, at least 60 milliliters in

volume, to be conrlne“ in a shatterproof seaied eanéd narked
container.
Supnervisors. Emplovees assigned to a position and who have a

primary responsibilities of coordlnatlng monitoring, reviewing, or
checking the day to dey work of subordinates.

Swern Personnel. ©Police znd ranking officers within the Police
Division. . .

Uniform Services Perscnnel who perform in either, the police
division such as polic e/nigher ranking officers &nd fire
fighters/higher ranking oificers as well.




