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DURATION OF THE AGREEMENT

This Agreement will become effective upon ratification by both

parties and will contigue in effect until June 30, [983.

This Agreement 1s subject to the Association's right to negotiate
over a successor Agreement as provided in ARTICLE II. Thie Agreement
snall not be extended orally, and it {5 expressly understocd that it
shall expire on the date indicated, unless It is extended in w-'riting.

This Agreement is subject to the Association's right to negotiate

Articles VII and VIII for the 198Z - 83 fiscal year. These negotiations

should commence no later than October 15, 1981.

Negotiations on a successor Agreement should commence no later

than October 153, 1982,
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ARTICLE I

RECOGNITION GF EMPLOYEE REPRESENTATIVE

The Board of Trustees of Mercer County Community College hereby
recognizes the Mercer County Community College Professional Staff
Asgsociation as the exclusive representative for collective negotia-
tion 1inp a unit of Mercer County Community College employees set
forth in paragraph B hereof for the purpose of collective negotia-

tions for terms and conditions of emplovment.

Except as excluded by paragraph C below, the employees included
are all employees holding full-time professicnal appointments

which do not carry academic rank.

The employees excluded are:

President, Executive Assistant to the President, Assistant to the
President, etc.

Deans, Associate Deans, Aszistant Deans, etc.

Employees in the Personnel Services Departiment

Director, Management Information Services

Executive Director, Center for External Programs and Services

Divisionr Chairpersons

Technical Assistants and Sr. Technical Assistants

Employees represented by other collective bargaining units

Confidential employees exempt from other collective bargaining
anits

All part-time employees
—f4=




E.

' when used

Unless otherwise indicated, the term "Assoclation,'
hereinafter in this Agreement, shall refer to the Mercer County

Community College Professional Staff Association.

Unless otherwi{se indicated, the term "Professional Staff “ember,"
when used hereinafter in this Agreement, shall refer to all col-
lege employees represented by the Association in the negotiating
unit as defined above. References to male employees shall include

female employees.

Unless otherwise indicated, the term "Board," when used herein-
after in this Agreement, shall refer to the Board of Trustees of

Mercer County Community College or its agents.

Unless otherwise indicated, the term "State," when used herein-
after in this Agreement, shall refer to the duly established

Representatives of the State of New Jersey.

Unless otherwise indicated, the term "College,” when used herein-

after in this Agreement, shall refer to Mercer County Community

College.
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ARTICLE 1T

NEGOTIATION PROCEDURE

The parties agree to enter into cellective negotiations over a
successor Agreement no later than 120 days pricr to the Board's
required budget submission date for the fiscal year following

‘expiratien of this contract.

During negotiations, the representatives shall present relevant
data, exchange polots of wview and make proposals and counter-
propesals. The Board shall make available to the Association all
pertinent personnel records, data and Information relevant to

negotiating a successor Agresment.

Neither party in any negotiations shall have any control cver the
selection of the negotilating representative of the other party.
The parties mutually pledge that their representatives shall be
clothed with all necessary power and authority to make proposals,
consider propesals, and make counter—proposals in the course of

negotiations subject to approval by the Board and the Asgociation,

The Board agrees not to negotlate concerning sald employees in the
negotiating unit as defined In ARTICLE T of this Agreement, with
any orpanization other than the Assoclatlon fer the duration of

this Agreement.
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This Agreement incorporates the entire understanding of the
parties on all matters pertaining to terms and conditions of
employment. All changes in the terms and conditions of employment

shall be implemented in accordance with Chapter 123, P.L. 1975,

This Agreement is subject in all respects to the laws of the State
of New Jersey and the United States with respect to the powers,
rights, dutles and obligations of the Board, the Associatlon and
the employees In the bargailning unit, and in the event that any
provision of this Agreement shall at any time be held to be con-
trary to law by a court of competent jurisdiction from whose final
judgement or decree no appeal has been taken within the time
provided for doing so, such provision shall be veild and inopera-
tive, but all other provisicns of this Agreement shall centianue in

effect,

The parties may establish a meeting at any mutually agreeable time
to conslder matters of general interest or concern regarding this
Agreement, other than grievances. Such meetfngs are not to be
considered contract negotlatiorn meetiags but are intended as a
means of fostering geod employer-employee relations. These meet-
ings may be attended by no more than three (3} representatives of

either party,.
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ARTICLE III

RIGHTS OF THE PARTIES

The Board agrees to furnish the Association on request the monthly
budget reports of the College, annual financial audite, registers
of personnel who qualify as members of the Asscclation and agenda

and minutes of ail Board meetings.

Negotiations, grievance proceedlngs, conferences, or meetings
between parties to the Agreement shall he mutually scheduled so as
not to interfere with normal responsibilities, On not more than
three (3} occasions during each fiscal year, the Assoclation will
be permitted to conduct a meeting beginning at 4:00 p.m. on a

regular work day.

Members of the Assoclaticen employed by the Beard may be permitted
to tramnsact official Associatlion business on College property at
reasonable times, provided there is no interference with or inter—
ruption of normal College operarions and provided these activities

do not interfere with their respensibilities.

Rooms at the College designated as available for general meeting
purposes may be uvsed for Assoclation meetings without charge on
regularly scheduled College business days and withln husiness
hours scheduled for any particular day. Arrangement shall be wade
in advance with the Individual respensible for allocating admini-

strative or academic space, the student center, or the gymnasium.
-8




e Sufficient space shall be provided and such use shall not interfere
with the normal function of the College and shall be used for the

legitimate purpose of the Association,

m

The Board agrees that the Associatfon has the sole financial
-~ responsibility for the placing and receiving of all long distance

telephone c¢alls related to Assoclation affairs.

The Association agrees to provide, at 1ts own expense, all materials
and supplies necessary for the conduet of the Association’s affairs
except that the Board will allow use of a typewriter and spirit

duplicator (ditro) machine and all facsimile reproduction machines,

- F. The Board agrees to provide bulletin boards for the exclusive use
of the Association in mutually apreed upen areas. The Assoclationm
shall have the right to post bulletins and notices relevant to the
employees it represents on designated Association bulletin boards.
These bulletin boards shall measure three (3) feet by four (4) feet

and be for the exclusive use of the Associationm.

G. The Association may use the interuffice wail factilities for offi-
clal Associatfon business providing this does not interfere with

nommal College operations.

H. The Agsociation shall normally be notified one week iIn advance, in
writing, of time, date, place and agenda of all public meetings of

s the Board.
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A tepresentative of the Asscociation may speak to any point cn the
Agenda of the Board at its regular monthly public sessions. TIf
the representative wishes to speak on an issve which is not on the
agenda, he may do so providing he has notified the President of
the subject matter 48 hours prior to the Board weeting. Generally,
the representative should limit his remarks tfo between five (35)

and ten [19) minutes.

The Board agrees to honor each properly completed and signed ron-
tinuing dues deduction authorization form of the Association inm
accordance with Chapter 233, N.J. Public Laws of [969 (N.J.5.
52:14-15 9e} and under similar rules established by the S5tate
Department of Education. Said monies together with curreat
records of any collections shall be transmitted to such persom as

may be designated by the Asasociation. The person designated shall

disburse such monies to the appropriate Assoclation or Associations.

Coples of Chapter 233 may be obtained from the Association Presi-
dent. These monies shall be transmitted by the 10th of the month

following their collection.

The Association recognizes the Board's rights, duties aad authoritwy
to manage aod control the College pursuant to the authority con-
ferred on it by the State of New Jersey and all applicable local,
state and federal laws. The Beard retains and reserveas all rights
of management and control of the College oot limited by this

Agreement,




The Assoclation and the Board mutually recogaize that strikes and
other forms of work stoppages are contrary to law and public
policy and inimical to the general good and welfare of the entire
Mercer County Community College community. Therefore, the Board
and the Association agree with and subscribe to the principle that
differences shall be resoclved by pesceful and lawful means. The
Association agrees that it shall not engage in, or counsel or
instigate strikes or work stoppages. The Board agrees not to lock

out professional staff members.

The Associatlon Preaident shall be permitted to use his office for

Associatien business provided this does not interfere with normal

responsibilities.
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ARTICLE TV

THE ROLE OF THE PROFESSICNAL STAFF

Board Responsibility

1.

Each professional staff member shall be provided with a

written statement of job responsibilities.

Annual objectives, where required, shall be develcoped 1in

consultatlon with the professional staff member.

Individual duties and obfectives will be develeped with full
consideration of individual professional staff talents,
interests and professionmal goals, consistent with College,

Division, and Departmeant or Office concerns.

Professional staff members will be infeormed in writing of the

College policles and procedures which relate to thelr roles.

Individual Responsibility

1.

The professional staff member has the responsibility to carry
cut the duties of his position, subject to applicable College

policies and procedures and this Agreement.

The professional staff member, according to the nature of the
positicn, shall take appropriate actlon to develop, allocate
and preserve all respurces of the institutlon, material and

human,
-12-
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ARTICLE ¥

INDIVIDUAL PROFESSIONAL STAFF CONTRACTS

Appointment and Reappointment

i

Professional staff members are employed under the terms and
conditions of individual contracts and this Agreement. In
accordance with law, during the first five (5) years of
professional employment, appointments shall be for not more
than one {l) year. Subsequent appcintments shall be for at

least two (2) vears,

During the first five (5) years of professional employment, an
employee shall recelve the following rotices of non-reappoint-
ment :
ISt YeATsuusnvrsnravssacanarrsnnsrsansnneBl calendar days
2nd VAT ... avsrerensansssranansnninanases90 calendar days
3rd Year..oivasscarsesnsnnssnnnssnssneass)20 calendar days
4th ¥eATcuavsinessnacsnnsnrersrssnarssass150 calendar davs

5th YRAY.eu.vsseseasasorasannsasnienssssl180 calendar days

After Tive (5) years of employment, the emplovee 1s entitled
to a2 full year's aotice of non-reappointment. After ten {10)
years, he Is entitled to fifteem (15} months' notice, and
after fifteen (l5) years he is entitled to eighteen {18}
months' notice. If not so norifled, the employee is entitled
to a one-year wentension of the existing two-or-more-year

contract.
-13




B.

Administrative staff members who have rank and tenure are
entitled, after providing the College with one semester's
notice, to return to full-time teaching at the beginning of
any semester, However, should thils return be mandated, the
above non-reappointment schedule shall be foullowed. Those
whoe return to full-time teachingAshall be paid in accordance
with their academic rank. Seven (7) years' service in an
administrative positfon (other than Divisien Chalrperson)
while heolding a particular rank entitles an individual to

maximum pay for that rank.

No employee may be suspendad, disciplined, dismissed or
reduced in compensation or range at any time during the term
of an individval contract without just cause as prescribed by

law,

Each year of service to the College described 1in 2 abhove
shall be regarded as "full-time college teaching"” in terms of
prometion within the academic department in which the profes~

slonal staff member holds academic rank and tenure.

When a prospective employee is cffered a position via an individual

contract, he shall be provided with a copy of the Agreement.




Each individuzl contract shall Include:

1. The name of the College

Z. The durarion for which the appointment 1s effective

3. Position or title

4. The specific salary and salary range

5. Department

6. Special provisions, such as position being contingeant upon

grant funding.

Fach individual contract shall be mailed to the professional staff

member at least twe weeks prior to the due date of return.

Upon signing and returning the contract, the professional staff
member is committing himself to ewmployment at the College 1in
accordance with the texms of the contract and the Agreement. In
the event any professional staff member 1s not certain that he
will be able teo perform in accordance with the provisions of the
contract, he should discuss his situation in detail with the
appropriate director and/or dean and the Association prior to

signing an amended contract, 1f such 1s agreeable to the Beoard.

Under extraordinary clrcumstances, it may become necessary to hire
a full-time professional staff member for less than a full fiscal
year. In such cases, compensation will be prorated according to
aq annual salary rate from the date duties commence to the end of
the individual contract. He shall be accorded all privileges of a

full-time professional staff member.
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ARTICLE VI

EVALUATION

Every professional staff member shall be evaluated at least once
each year by his immediate supervisor and/cr dean. This formal
evaluation process shall be designed to asgsist the administrative
staff member to improve his performance and shall be based on the
responsibilities and duties of the staff member, The final results
of the evaluation process shall be reviewed with the staff member
in a conference. 1f the staff wmember so desires, he may respond
to the evaluation in writing, and the original evaluation, as well

as the response, must be placed 1n the personnel folder.

A portion of the evaluation process may Include a self-evaluation
which requires the staff member to express his goals and objectives
for a semester or year in writing in advance and, based on thess,
to summarize his achievements at the end of the stated period of

time.

Forms and procedures for the above in effect as of June 30, 1380
shall continue 1in effect until replacement forms and procedures
are agreed to by the President of the College and the Presideant of

the Professf{oral Staff Association.

] G
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n. The evaluation process may also include peer evaluation, faculty

evaluation, and/or student evaluatiom for appropriate positions,

a according to forms and procedures to be agreed upon by the
President of the College and the President of the Professional

Staff Assoclation.

17—
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ARTICLE VII

SALARY

For fiscal year 1980-Bl, professional staff members who were
employed for the 1979-80 fiscal year shall recelve an amcunt equal
to their 1979-80 base salarles plus a salary Iincrease of 97 effec-
tive July 1, 1980, Professional staff members employed after July
L, 1979 shall receive a prorated Increase according to length of
service during 1979-80. However, such increases shall not bring
an individual's salary beyond the maximum for the assigned range

as indicated in D below.

For fiscal year 198(-82, professional staff members who were
employed for the [980-81 fiscal year shall receive an amount egqual
to their 19280-81 base salarles plus a salary increase of 8.3%,
Professional gtaff members employed after July 1, 1980 shall
receive a prorated increase accerding to length of service during
1980-81. However, such increases shall not bring an individual's
salary beyend the maximum for the assipgned range as indicated in D

helow,

The increases indicated above will be granted only upon evaluation

of satiasfactory mervice.
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Salary Ranges:

# 1980-81 1981-82
Min. Max. Min. Max.
1 10,500 18,374 11,000 19,844
2 12,500 20,823 13,000 22,489
3 13,500 22,662 14,000 24,475
4 15,000 23,886 15,500 25,797
5 16,000 25,723 16,500 27,781
6 17,500 26,948 18,000 29,104
7 18, 500 28,174 19,000 36,428
8 19,500 29,399 20,000 31,751

Compensation for overlead teaching assignments shall be based upon
academic rank {tenured or adjunct) as provided in the Agreement

between the Board and the MCCC Faculty Asseclation.

Semester contact hours are defined in the current Agreement

between the Beard and the MCCC Faculty Association.

Professional staff members whe have completed five (5) years of
continupus service shall have 5200 added to their gross annual
pay, commencing with the first day of the first full pay perioed
following said annlversary of hire, and for the completion of each
additional five (5) years of service {(calculated in the szame
manner using anniversary dates} shall have added tc thelr gross
annual pay an additional $200. Such payments shall not be re-~
stricted by the maximum in the salary range and shall be included

for pension purposes,
—19-




The Board reserves the right, at the recommendation of the Presi-
dent, to grant individual professional staff members increases
which exceed those indicated above, providing these increases de
not cause the ipndividual's salary to exceed the maximum for the

rank.

Supervisors who were eligible for overtime during 1979-80 shall

continue to be paild overtime as follows:

Time and one-half the Supervisor's regular rate of pay shall be

paild for work under any of the following conditions:

(1) Daily —— All work performed 1r excess of eight (8) hours in

any work day.

(2) Weekly —- All work performed 1n excess of forty {40) hours.

(3} All work performed on the sixth work day as such of any work

weelk.

(4) All work performed on a holiday plus the regular day's pay.

(3) Overtime and Sick TLeave -- Excused absence or sick leave

within a regularly scheduled work week shall be counted as

days wotked for the purposes of computation of prewmium pay.

-20-
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Double time the Supervisor's regular rate of pay shall be paid for

work under the following conditions:

(1)

All work performed on the seventh workday as such of any work
waek., For Security Supervisors, the sixth day as such 1s the
first day of their normal two days off and the seventh day as

such 1s the second day of their normal two days off,

—21-




ARTICLE VIII

FRINGE BENEFITS AND INSURANCE

A, Pensions

Retirement plans for professional staff wmembers are provided

by law.
R. Insurance

i. All {individuals participating in Alternate Benefit Program
(TIAA/CREF), PERS and TPAF pension plans shall be entitled to
1life irsuvance benefits 1in accordance with the respective
ABP, TPAF and PERS plans.

2. Professional staff members may participate in the Public
School Employees's Health Benefit Act of the State of HNew
Jersey, which will cover employees and their dependents in
accordance with the statutes and regulations adopted by the
State Heglth Benefits Commission.

3. The College will pay the premium for full coverage for the

professional staff member and his eligible de¢pendents under
the basic Blue Cross/Blue Shield, Rider J programs or HMO
programs provided through the New Jersey State Health Benefits
Program. The College will alsc pay the premiums for Xajor
Madical coverage for buth the employee and eligible depen-
dents who are covered under the basic Blue Cross/Blue Shield

plan,
-7 0m




4., Life insurance coverage under ABP, TPAF and PERS will be
continued for a one-~year period 1if any unpald leave is
granted te fulfill the residency requirement for an advanced
degree or for maternity. This insurance coverage is con-
tinued for a two-year period if any unpaid leave is pranted

for illness.

Tult{on Remission

Employees, their spouses and dependent children may attend
regular credit courses offered by the College for credit or audit
without paywment of tuition and fees. However, these 1individuals
are responsible for extraordinary fees (flight training, ete.) as
pald by cother students enrolled at the College. FEmployees shall
pursue such courses during their normal free time. Family members
shall be subject to the same rules and regulations as regular
students of the College. DNependent children shall he those defined

by the Internal Revenue cade of the United States,

Dental Insurance Plan

The Board shall provide a Dental Care Program which shall be
administered by the Beard and provide henefits to eligible unit

employees and thelr eligible dependents.

The Board contribution for each employee shall not exceed $190 per
year for fiscal year 1980-8L with any balance of premium to be
pald by the employee. The Board contribution for fiscal year

1981-82 shall be $190 per employee,
-23-




Prescription Drug Program

The Board will provide professional staff members with & $1.00
co-payment Prescription Drug Program (exclusive of contraceptives)
for flscal year 1980-81, Effective July 1, 1981, the Board will
provide professional staff members with a $2,00 co-payment Pre-

scription Drug Program.

Registration Dinner Allowance

When Professional staff members are assigned by the appropriate
dean to work during scheduled registration periods beyond their
normal work day, the College shalil provide dinner or, at the option

of the professional staff member, a $4,00 food allowance.

Accumulated Sick Leave

Both parties agree to discuss the feasibility of implementing a
schedule of payment for accumulated sick leave at the time of
retirement at meetings held for such purpose prier to June 30,

1982,
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ARTICLE 1IX

PROFESSIONAL STAFF WORK WEEK

Professional staff members are responsible for the completion of
all tasks assigned to them and are evaluated accordingly. While
the normal work week is 35 hours (40 hours for maintenance and
security supervisors), 1t dis recognized that professicnal staff
members are required, depending upen individual time and circum-
stances, to perform services that are significantly beyond that
which would normally be reasonahly accomplished within the usual
work week, In such situations, the President, upon recommendation
of the appropriate dean, may authorize supplemental pay upon the
recommpendation and justification of the dean. The appropriate

dean may authorize the accrual and use of compeuwsatory time.

When prefessional staff members are assigned by the appropriate
dean to work at "mall" exhibits or during scheduled registration
periods beyond their normal work day, compensatory time shall be
accruad on an hour-for-hour basis. The use of acecrued compen-—

satory tilme must be approved by the appreopriate Dean.

Professional and staff members who nermaliy work a 35 hour work
week and whose departmental functions are directly related to and
dependent upon the provisilon aof cleriecal suppert services shall be
able to adopt summer hours only as stipulated in the Agreement

between the Board and AFT Local 2319,
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D.

Within the context of a five day work week and a seven hour work
day, professional staff members may, with the approval of the

appropriate Dean, adopt flexible work hours.
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A.

1.

ARTICLE X

LEAVES

General Provisions

Applications for leave must be submitted In writing suffi-
clently in advaoce of desired effective dates to provide for
processing, Exceptions may occur in case of illness, death
or natlonal or personal emergenciles. Applications must fully
explain the purpose and duration of the requested leave and

ineclude appropriate substantiation.

At the conclusion of any leave, an individual shall be reln-
stated to a position equivalent to that held prior to the
leave, with at least the same salary and accrued benefits as
existed prior to the leave. Prior to a leave, the profes-
sional staff member may request and recelve clarification of
the criteria to be applied for a salary increase at the con-

clusion of the leave.

All leave of absence provisions provided by the Teachar's
Pension and Annuity Fund, and the Public Fmployee's
Retirement System, and the Alternate Benefit Plan shall be

interpreted from the rules and regulatlons of same.
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B.

Paid

.

Leave

Sick

2.

Leave

Sick leave 1s nccaslioned by the absence of an individual
from duty becszuse of {llness, accident, or exposure to
contaglous disease and is recorded from the first day of

absence.

Sick leave shall be earned at the rate of one day for
each full calendar month of employment. Unused sick

leave shall be cumulative.

Any absences 1in excess of accrued sick leave and not

covered by the sick leave bank shall be taken without

pay.

Service prior to July 1, 1967 on the staff of Trenton
Junior College shall be taken into account at the rate
of five (5) days for each year of sald prior service up

to a maximum of fi1fty (50) calendar days.

Individuals may be required to submit proof of illness,
Where absence because of illness exceeds one calendar
month, the absentee wust present a statement from a
licensed physician explaining the nature of the illness
and certifying that he/she is physically and mentally

able to return to work.

—2B-




In cases of absence in excess of one calendar month, the
College may require an examination by a physician in its
employ or appointed by 1t to determine whether the
physical and mental condition of the absentee 1s such
that his return to wotk Is in the best interest of the
College. In cases where there 18 a conflict of opinien,
a third physician, acceptable to the ahsentee and to the
President of the College, shall ba called in and his

judgement shall be accepted as conclusive.

Employees shall participate in the Mercer County
Community College Professional Staff Assoclation Sick

Bank.

2. Vacation Leave

f.
- g.
— a.
b.
c.

bR b A

Vacation leave counsists of twenty-one {(21) working days
each twelve months, Vacation shall be earned on the
basis of five days for each three moaths of continucus
employment plus one for each twelve months of continuous
employment and may be taken only after the appropriate

three months' or twelve months' employwent period.

Vacation leave must be taken within two years of its

accrual or it is forfeited,

Individuals are eatitled to prerated accrued vacation

leave or payment for same upon termination of employment.
-20-




3. Worker's Compensation

as

An individuval disabled by injury incurred in the per-
formance of his duty wlll be covered by Worker's
Compensation Insurance in accordance with New Jersey
statute. Under these clrcumstances no sick leave will

be charged.

4, Professional Tmprovement Leave

a.

Professional Improvement Leave 1s designed to imprave
College programs and operaticns through the development
of individual knowledge and skills. Persons uader the
age of sixty-five (65) vears, who have completed six (6)
continucus years of service at Mercer County Community
College subsegquent te  any previous sabbatical or

Professicnal Improvement Leave, are eligible.

The applicaticn for Frofessional Tmprovement Leave must
present a well considered plan designed to Increase the
individual’s wvalue to the College. Upon retutning to
the College after such leave, the employee ghall submit
a full report covering the use of said leave to the

President.

Application for leave normally shall be filed at least

51ix months prior to the effective date of the leave,

-36-
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Leave may be requested for periods of time not to exceed
one full calendar year, If granted, the applicant may
recelve up to full salary for up to one-half year, or

half-salary for up to a full year.

Professional Tmprovement Leaves may be used for render-
ing service in another enterprise or 1nstitutien.
Grants, stipends, fellowships, foundation funds, or
similar funds for accomplishing the stated purposes of
such leaves may be accepted provided the applicant shall
fully reveal same, Compensaticn recelved by the indi-
vidual shall be considered when the College sets the

percentage of salary to be received during the leave.

The reciplent of a leave retains rights of regular

employment as if employment had been uninterrupted.

Individuals granted leave are expected to return to
duties 1in the College for at least two (2) years. If
they do not returu, the eantire compensation paid during

the leave peried must be veturned to the College.

It is a general principle that leaves shall not be
granted for study toward a degree if oppertunity exists
within the general geographic area to earn such a degree

on a part-time basls.
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i. Responsible deans sghall review applications for leave
and make recommendations to the President., The Presi-

dent's decision {3 final,

Bereavement Leave

Individuals will be granted up to three (3) days' leave
for bereavement for each death in the immediate family,
"Members of the immediate family"” Is understood to mean
husband, wife, son, step-son, scn-in-law, daughter, step-
daughter, daughter-in-law, father, father-in-law, mother,
mother-in-law, gtep-father, step-mother, brother, sister,
step-brother, step-sister, grandparent, or grandchild. TIf
circumstances warrant 1t, a professional staff member may be

granted additicnal leave.

Emergency and Personal Leave

Absence to respond to personal emergencles and business
will be allowed up to three (3) days per calendar year. This

1s non-cumulative,

Summer Military Duty

Individuals shall be granted leave of absence with pay
to meet annual two weeks' military duty field obligations.
The employee will be pald the difference between his base

College salary and his service pay for this period.
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4,

10,

Employees must present the persomnel office with a copy of
the active duty notice and will be granted military leave

which {s in addttion to annual vacation leave.

Jury Duty
It is the policy of the College to permit employees to

serve 1if they are called for jury duty. This pald leave
shall be granted to the employee provided that any payment he

received for such duty 1s remitted to the College.

Holidays
The College shall schedule 13 paid holidays per flscal

year as 1indicated in the official list of holidays. Each
professional staff member shall also be entitled to a float-
ing holiday each filscal year taken at any time subject to

approval of the {mmediate supervisor.

Involuntary Sick Leave

a. An individual may be placed on Involuntary Sick leave
when {t 1s apparent to the President that he is no
longer able physically andfor mentally to discharge hils

duties in a competent manner.

b. The Presldent may require, in writipng, that the indi-
vidual take a physical and/or mental examination at
Gollege expense, the results of which may be used for

determining Involuntary Sick lLeave.
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When an examination is requested, a veport of three
physiclans shall be required; one physician shall be
selected by the individual, one selected by the Board,

and one putually agreed upon by both parties.

An individual requesting return from Involuntary Sick
Leave mdy return only upon the recommendation of the
President and approval of the Board. The request to
return must be made at least sixty (50) days prier to

the retura date.

C. Unpaid Leaves of Absence

l. Childbearing

a.

A pregnant professional staft member may apply for a
leave of absence withoaut pay at least two (2} months

prior to the requested commencement of such leave.

A professional staff member who has been granted such a
leave may rteturn to work as soon as she 1s physically
able, However, she must notify the Board of her inten-
tion to return at least sixty (60) calendar days prier
to the effective date of returan. Normally, she shall
return tnot later than ome (1} year from the date on

which the leave commenced.
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Family Respounsibility

a. A professional staff member who adopts a child, assumes
the legal responsibility for a family, acquires a family
by marrlage, or acquires other major family responsibil-
ities reguiring extensive personal attention, should
normally apply for a leave of absence without pay at
least two (2) months prior to the requested commencement

of such leave.

b. A professional staff member who has been granted such a
leave may return to work as soon as possible, However,
he/she must notify the Board of his/her 1intention to
return at least sixty (60) calendar days prlor to the
effective date. HNormally, he/she shall return not later
than one (1) year from the date on which the leave
commenced. However, he/she may apply for an extended

leave of up to one (1) additicnal year.

Cther Unpaild Leaves

Deans may make recommendations to the President with
respect to unpaid leaves of absence for reasons of héalth,
public service, enhancement of professional qualifications
through work expevience, teaching or service at another
institution, Such leaves may he granted For periods up to

one (1) year and may be renewable for a second year.
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S$ick Leave Bank

1.

The Board will establish a Professional Staff Assoclatien
Sick Leave Bank with an {nitlal contribution of five hundred
{500) days and will coatribute to the sick leave bank one
quarter (%} days per month for each full-time professional

staff member,

Total sick leave bank accumulations shall not exceed fifteen

hundred {1500) days.

The Persconnel Office shall maintain a record of contributicns

and withdrawals from the sick leave bank.

A professional staff memher who has completed at least cne
continvous year of service with the College may present a
claim from the sick bank only after all his persomal sick

leave and any other form of paid leave are exausted.

Claims may not be made against the bank for illness or injury
resulting €from a job-connected condition which 1s being

treated under Worker's Compensation Claim.

Upon presenting a clailm to the sick leave bank, the profes—
sional staff member or his designated representative must
present a medf{cal certificate signed by a licensed physician
indicating the nature of the 1ilness or injury and an indil-

cation of when the employee will be able to return to normal
~36—
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duties. The Board reserves the right to employ its own
licensed physictan to render an independent Jjudgement. Claims
validated as above will be honored for the total number of
days of absence from work at elghty (80) perceot of salary
for those who have at least one (1) year of continuous

service. Wo partial days may be claimed.

No professional staff member may claim days from the bank
during the time when any other disability program (Alteranate
Benefit Plan, etc.} is in force. Omnce a professional staff
member through one {lloess or a combination of 1illnesses has
ugsed a total of ninety (90) work days during any twelve-month
period, he is not eligible for further withdrawals from the

bank for a period of twelve months of continuous service,

Childbearing is considered to be an 1llness under the terms

of this article, within the limitations of section 6 above.
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ARTICLE XI

RIGHTS TOQ TEACHING OVERLOADS

Members of the professional staff who hold rank and tenure
earned as teaching faculty members {or who have completed two
or more years of full-time teaching at MCCC with satisfactory
evaluations and who continue to receive sarisfactory evalua~
tions of overload teaching performance) will be offered
overload teaching assignments for which they are deemed
quaiified and which are available outside the normal work
day, after normal load assignments for full-time staff have
been met, and before assigmments are offered te pari-time

(adjunct} employees.
Other wmembers of the professional staff who are deemed
qualified for teaching assignments will be given coansider-

ation for overload teaching assignments upon request.

Professional staff members who hold academlc raonk shall be

considered for promotion iIn academic rvtank wuponm request.
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ARTICLE XTI

PERSONNEL FILES

Secure and official personnel files for professional staff members

shall

maintained 1n accordance with the following procedures:

Security shall be understocd to mean that file cabinets are
locked and that a register be kept to control access to
files., Anyone using a flle must sign and date the register.
Staff members assigned by the Board shall be charged with

responsibility for the security of the file.

Administrators with supervisory responsibility fur profes-
sional staff members must place in the files all available
pertinent information Indicating cowpetencies, achievements,
zesearch, performance or contributfions of an academic or
professional nature. All such material received from respon-
sible spurces must be signed and dated by the person{s)
origicating sawe and placed in the personnel file as soon as
pessible after origination. Material not conforming to the
above criterla with the exception of fringe bhenefit informa-

tion shall not be placed in the file,

A copy of all material placed in the file by anyone other
than the professional staff member will be forwarded to him

within three (3) warklng days of such placement.
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To help ensure the integrity of the file, each professional
staff member shali be gilven the opportumity to review the
contents of his file at his request, The professional staff
member wust sign the register, and a staff memwber shall

remain 1n the areaz to ensure the security of the file,

Materials assembled pricr to employment which constitute a
"Pre-employment File" shall not be made avallable to the
professional staff member and shall not be used as evidence
in discipline and discharge proceedingsz. This file shall
include such items as:

4. Letters of reference and recommendat{on.

b, Placement records which contain references.

c. Transcripts restricted by the seading {1ostitution.

No material will be removed from the official persconnel file

without immediately aotifying the professional staff member in

writing.

A representative of the Assoclation may, at the professional

staff wenber's request, accompany sald person while he

reviews his file.




The professional staff member has the right to reply in
writing to any document which 1is placed in the file. This
reply shall immediately precede the item to which It is a

reply.

If a professicnal staff member objects to an item or items in
his personnel file on the basis of inaccuracy or impropriety,
he may present the Director of Persoanel Services with a
written request that the item(s) be reviewed for removal (ot
replacement, as appropriate). This request must contain a
detailed explanation of the objection and the desired reso-
lution, The Director of Personnel Services will consult with
all persons concerned and will provide the professional staff
member with a final, full and complete, written response
within four (4) weeks of receipt of the request. While an
item 1is under review, it shall not be excluded from the file,
but a copy of the request fur review shall be attached to the
document containing the 1item in question. If a response is
not provided within four {4) weeks, the {tem shall be tempor-

arily removed from the file until a response 1s provided.

—41-




A,

ARTICLE XIII

GRIEVANCE PROCEDURE

Purpose

The purpose of this procedure is to secure, at the lowest possible
level, equitable solutions to grievances. The orderly process
herainafter set forth will be the sole method used for the resolu-

tion of grievances.

Definitions

L. Grievaace
A "grievance" is an allegation by a professional staff member
or the Assoclation that there has been a misinterpretation,

misapplication or violation of this agreement.

2. Agprieved Person

An "aggrieved person” is the person or persons or the

Association wmaking the allegation.

3. Working Day
A working day 1s any weekday {Monday - Friday) of the year

except for official College holidays.
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D.

Time Limirs

The numbetr of days indicated at each level should be considered as
a maximum and every effort should be made to expedite the process,
The time 1limits <pecified, may, however, be extended by mutual

agreement .

Any grievance not advanced to the next step by the professional
staff member or his representative within the time for the step,
shall be deemed abandoned. Additionally, failure by the Board to
meet the agreed upon time limits shall allow the grievance to

automatically proceed to the next step.

Steps

1. A professional staff wmember with a grievance shall first
discuss {1t with his I{mmedlate superviscr or Dean as appro-
priate, either directly or through the Assoclation's desig-
nated representative, with the objective of resclving the

matter informally.

2, Level One - Dean or his Representative

1f the grievance ls net resolved at the infarmal step, the
professional staff member or his representative may, within
thirty (30} working days from the date on !;hich the action
which 15 the subject of the grievance took place or the date
when the 1individual professional staff member should have

known of 1its occurreace, submit a written statement of the
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grievance to the appropriate dean. This statement of griev-—
ance must specify the ground or grounds for the grievance and
the remedy requested, If during the processing of the griev-
ance at Llevel One the grievant discovers futher violation,
misinterpretations or misapplications of this contract which
directly relate to the grievance, these may be incorporated

throupgh an amended statement of grievance.

The dean or his representative shall conduct a hearing within
ten (10} working days of the receipt of the statement of
grievance. The dean or his representative shall respomd with
a written decision within ten (10) working days of such

hearing(s).

level Two ~ President or his Representative

a. If the grievance 1is not resolved at Level One, the
professional staff member or his represeatative may file
the grievance with the President providing he or his
representative do so within teu (10) working days of

recelpt of the decision at step one.

b. The President or his representative shall conduct a
hearing within ten (10) working days of the receipt of
the grievance, The President or hls representative
shail respond i;z writing to the grievant or his repre-

sentative within ten (10} working days of such hearing.
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Level Two 1is the final step to which a grievance concern=-
ing reappeintment, tenure or promotion, or any grievance

unrelated to this Agreement may be advanced.

4. Level Three — Arbitration

A

If the aggrieved person is not satisfied with the dispo-
sition of his grievance at Level Two, he may, within
twenty (200 working days after the decision by the
President, request in writing thatr the Association
submit the grievance to arbitration. If the Association
determines that the pgrievance 1s meritorious, 1t may
submit the grievance to arbitration within twenty {20)
working days after receipt of the decision rendered at

Level Two.

Within ten (10) worklng days after such written notice
of  submission to arbitrationm, the Board and the
Association shall attempt to agree upon a mutually
acceptable arbitrator and shall obtain a commitment from
said arbitrater to serve. If the parties are unable to
agree upen an arbitrator or to obtaln sush a commitment
within the specified period, a request for a list of
arbitrators may he made to the American Arbitration
Assoclation by either party, The parties shall then be
bound by the rules and procedures of the American
Arbitration Assoclation in the selection of an arbi-

trator,
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c. Decisions cof the Arbitrator with respect to grievances
based on alleged misapplications, misinterpretations, or
viclations of contract provisions dealing with profes-
sional responsibilities and work assignments shall be

advisory.

d, Decisions of the Arbitrator with respect to all other
grievances (exclusive of D~3c and D-4c above) shall be

binding.

£. Duties of the Arbitrator

1.

The Arbitrater shall confer with the representatives of the
Board and the Association and hold hearings promptly and
shall issue his decision not later than twenty (20) working
days from the clesing date of the hearings or, if oral hear-
ings have been waived, then from the date the final state-
ments and proofs on the issues are submitted to him, The
Arbitrator's decision shall be in writing and shall set forth
his findiongs of fact, reasoning and conclusions on the issues

submitted,

The Arbiltrater shall have neo power to add te, subtrect from,
disregard, alter or modify any of the terms of this Agree-
ment. The Arblrrator shall be without power or autherity to

make any decislon which requires the commissicn of any act




which is dn wviolation of law, Further, the Arbitrator's
powers are limited to deciding whether violations, misappli-
cations or wmisinterpretations of specific articles of thisg

agreement have occurred.

The Arbitrator shall have no power to consider or to rule on
any grievance which relates to a matter or matters concerning
reappointment, tenure or promoticn, These grievances shall

not be advanced beyond level Two In this procedure.

The costs for the services of the Arbitrator, including per
diem expenses, If any, aad actual and necessary travel,
subsistence expenses and the cost of the hearing rcom shall
be borne equally by the Board and the Asscclation. Any other

expenses incurred shall be paid by the party incurring same.

F. Rights of Professional Staff Members to Representation

i.

Preofessional Staff Member and Association

Any aggrieved person may be represented at all stages of the
grievance procedure by himself, or, at his option, by a
representative selected or approved by the Association. Wnen
a professional ataff wmember 15 not represented by the
Assoclation, the Assoclation shall have the right to be
present and to state its views at Llevels One, and Two and

Three of the grievauce procedure.
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2.

Reprisals

No reprisais of any kind shall be taken by the Board or by
any member of the Administratfion against any College
employee, any representative, any member of the Assoclatiom,
or any other participant in the grievance procedure by teason

of guch participation.

G. Miscellaneous

1.

2.

3.

Separate Grlevance File

All documents, communicatfions and records dealing with the
processing of & grievance shall be filed {n a separate
grievance file and shall not be kept in the persounel file of

any of the participants.

Forms

Forms for filing grievances, serving notices, taklng appeals,
making reports and recommendations, and other necessary
documents shall be prepared jointly by the College and the
Association and glven appropriate distribution so as to

facilitate operatlion of the grievance procedure.

Meetings and Hearings

All meetings and hearings under this provision shall not be
conducted in publie and shall include only the parties and
their designated or selected representatives, as well as

necessary wltnesses.

48~




Availability of Information

It 1is apreed that all parties shall be furnished with infor=
mation (documents and files) in the possession of either party

necessary for the processing of any grievance.

Withdrawal of a Grievance

An aggrieved person may withdraw the grievance at any level.
However, if in the judgement of the Association the grievance
affects the welfare of the professional staff, the grievance
procedure may be continued as a grievance of the Association.
The withdrawal of a grievance shall neot constitute a precedent
which might affect any similar case(s) nor does a decision
rendered at apy step constitute a precedent which wight

affect any other case(s).
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ARTICLE XIV

PROFESSIONAL TMPROVEMENT

The Colliege shall consider the needs and desires of professlonal

staff members to pursue formal education.

The Board way authorize a professional staff member to attend
academic conferences, professional meetings, or workshops offered
by eduncational institutfons or other organizations designed to
increase the professional staff member's value to the College. In
such cases, the College will reimburse the professional staff

member for all expenses incurred.

In addition, the Board may authorize a professicnal staff wember

to attend entirely or partially at his own expense such activities

related to his role at the College.
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ARTICLE XV

TRAVEL

Professional staff wmwembers teaching courses or conducting other
bona fide College actlvities as part of their normal load shall be
paid at the rate paid by the County of Mercer for the extra mile-
age attributable to such activity. "Extra mileage” is defined as
that mileage over and above the mileage normally driven by the
professional staff member to and from his home to hils primary work

location,

If a professional staff member is required to travel on authorized
College business which may 1nclude conferences and professional
meetings, he will be reimbursed for his expenses. Authorized use

of his personal wvehicle will be at the rate indicated above.

Professional staff members are not requlred to transport students

in their personal vehicles,
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ARTICLE XVI

PROFESSIONAL STAFF FACILITIES

The Board will attempt to ensure that professional staff members
are assigned offices which are appropriate to thelr responsi-

bilities.

Staff Jlounges and cocoference vooms will be provided in various

College buildings.

Parking shall be provided at all College locations at no cost for

professional staff members.

A staff dining room will be maintained on the West Windscor Campus

and at the James Kerney Campus.

Each professional staff wember shall be provided swith a lockable

file cabinet or desk that is accessible to the professional staff

member and a duly authorized agent of the College.
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ARTICLE XVII

PRODUCTION AND USE OF INSTRUCTIONAL MATERTALS

In the event that a professional staff member Is selected as an
author for an instructlonal development project, the appropriate
provisions of the current Agreement between the Roard and the MCCC

Faculty Assoclatien shall apply.

In all cases in which professional staff members perform roles in
connection with the production of instructional materials, the
individual’s salary shall constitute complete payment for all
services rendered, and no residual benefits shall apply, except in
extraordinary cases In which a special contract may be negotiated

in advance.
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ARTICLE XVITI

PROFESSIONAL FREEDOM

A professicnal staff member is a citizen. When he speaks, writes,
or acts as a citizen, he is free from College censorship and
digcipline, but has the obligation to indicate that he is not a
College representative, unless so autharized, because the publie

may judge his profession and the College by his words and actions,

A professional staff member 1s free in research and publiication,
where these activities de not iInterfere with his responsibilities

to the College.

When functioning in an iInstructional capacity, a professional
staff member is free 1in the classroom to discuss controversial
issues relating to his subject hut is obligated to be aware of his
potential influence on the opinicns and values of hls students and

of his responsibility for achievement of the course objectives.
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ARTICLE XIX

REPRESENTATIOR FEE

If a Professional Staff Member does not become a member of the
Association during any membership year (from September 1 to the
following August 31} which is covered by this Agreement, sald
Professional Staff Member will be required to pay a representation
fee to the Association for that membership year. The purpose of
this fee will be to offset the per capita cost of services ren-

dered by the Association as mzjority representative.

Prior to the beglnning of each membership year, the Association
will notify the Board In writing of the amount of the regular
membership dues, initiatlion fees and assessments charged by the
Assoclation to 1ts own members for the membership year. The
representation fee 1s set at B5% of the amount of the regular
nembership dues, initiatlon fees and assessments charged by the

Association as allowad by law.

Cnce during each membership year covered In whole or in part by
this Agreement, the Assoclation will submit te the Board a list of
those professional staff members who have not become members of
the Assoclation for the then current membership year. The Beard
will deduct the representation Ffee 1im equal instaliments, as
nearly as possible, from the paychecks paild to each professional

staff member who 1s not a member of the Assoclation,
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Except as otherwise provided 1in this Article, the mechanics for
the deduction of representation fees and the transmission of such
fees to the Associatfion will, as nearly as possible, be the same
as those used for the deduction and transmission of regular member-

ship dues te the Association.

The Association will notify the Board in writing of any changes in
the list provided for in paragraph A above and/or the amount of
the representation fee, and such changes will be reflected in any
deductions made more than thirty (30} days after the Board receives

gald notice,

On er about the last day of each month, beginning with the month
this Agreement becomes effective, the Board will submit to the
Association a list of all employees who began thelr employment in
a bargaining unit position during the preceding thirty {30} day
period. The 1ist will include names, Job titles and dates of

employment for all such employees.

The Association shall imdemnify and save the Board harmless from
any and all claims, demands suits, nr any other action arising

from this Article,




ARTICLE XX

APPLICATION OF PROVISIONS OF AGREEMENT

This Agreement constitutes Board policy for the termm of said
Adgreement, and the-Board shall carry cut the commitments contained

herein and give them full force and effect as Board policy.

Any individual contract between the Board and an individual
Professional Staff Member heretofore or hereafter executed, shall
be subject to and consistent with the terms and counditions of this
Agreement. If an individual contract contains any language incon—
sistent with this Agreement, this Agreement, during its duratien,

shall be controlling.

The Board and the Assoclation agree that there shall he no discrim-
ination, and that all practices, procedures, and policies of the
Board shall clearly exemplify that there is no discrimination in
the traiming, assignment, prometion, transfer or discipline of
Professional Staff Members or {n the application or administratiom
of this Agreement om the basis of race, creed, color, rellgion,
national origin, sex, domicile, political affiliation, maritai
status, or other aspects of personal 1ife-style unrelated to

professional responsib{lities.

Coples of this Agreement shall be duplicated at the expense of the
Board within thirty (30) days after the Agreement 1s signed and

presented to all Professional Staff Members enployed or hereafter

employed.
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Whenever amny netice i1s required

to be given by either of the

parties to this Agreement to the other, pursuant to the provi-

sion{s) of this Agreement, either party shall do so by telegram or

registered letter at the following addresses.

M,C. Keith Jones

Director of Persomnel Servicea
Mercer County Community College
P.G. Box B

Trenton, New Jersey 08690
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Jennifer A. Dowd

President, MCCC Professional
Staff Association

Mercer County Community College

P.0. Box B

Trenton, New Jersey 08690




This Agreement

has

been duly

ratified by the Mercer County

Community College Professional Staff Assoclation on September 11, 1980

and by the Board of Trustees of Mercer County Community College on

September 18, 1980.

Megder County Community College

i1

M.C. Keith Jenes

D, N d Gkt
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Jehnifed A, Dowd, President
CCC Professional Staff Asscc.

ATTEST:









