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Administrative Services Unit o . .

State/NJCSA-NISEA
Rereed:.  4/2/74
'

PREAMBLE

This Agreement made betwcen the State of New ITersey and hereinmafter

-_gggngbgmNewmggxggjmﬁEEEg Employces Association and hereinafter referred to

as the '"Association'", covering employees in the Administrgtivs Services

. [}
Unit, has as its purposc the improvement and promotion of harmonious

employee relations between the State and its employees represegted by the
1
Association, the establishment of equitable and peaceful procedures for the

. \ _
amicable resolution of all disputes and grievances; and the detérmination
' \

of the wages, hours of work and other terms and conditions of'emﬁloyment.

Now, therefore, in consideration of tha mutual promises of this
\
Apreement, the parties agree as follows:



Article 1 _ s

' RECOGNITION OF RIGHTS AND DEFINITIONS

;ljﬁ-ﬁeéééﬁztion of Association and Unit

A, The State by the Office of Eﬁbléycc Relations in the Governor's
Office hercby recogniie; the Association as the exclusive representative
for collective negotiations for wages, hours of work and other terms and
~conditions of employment for all its employees in the statewide A&:inistrative
Services Unit, The State will not necgotiate with nor grant rights afforded
undef terms oxr provisions of this Agreeﬁent to anfy other employee organi-
zation in ccnnection with the employees in this unit,

B. 1, Included are all full time permanent and provisiomal
.employees of the State of New Jersey as ccrtified by the Public Employwent
ARelatioﬁqIQommission and'listed.by job classifications in Appendix 1,

2, Whenever new classifications of employces are created, ,

the State shall assign to such élassificaticn-ﬁn appropriate unit designation,
The State will notify the Assgci;tion in writing of such designatiem to
" or eli&ination of title from this ;egotiations unit thirty (30) days prior
to the effective date of amegding such listing. If requested £n writing,
-the State will discuss any such designation with the Assqciation. The
Association may grieve any such amendment, wtilizing the procedures in
Article 5{‘ _-; _ v ‘
C. Excluded are:
1, Managerial Exccutives
2, Supervisors ‘ i
3. Confidential emgloyecs

4. Policemen

5. Craft and professional employees
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'6. Classifications designated within other recognized and
approgriate units |

7. Classifications within thé Départmcnt of Nigher Education
except those in the State College System and at the
Department Central Office which are included.

8, All other employees of the State of New Jersey.

2. MANAGEMENT RIGHTS

. The State, 1ts scveral Departments and gﬁbordinate functions retain
and may excercise all rights, powers, duties, authority and responsibilities
conferred upon and vested in them by the laws and constitutions of the
State of New Jersey and of the United States of America,

Except as specificalli abridged, limited or -modified by the term§
of thﬁs Agreement between the State and the Association, ell such rights, powers,
authority, prerogatives of management and responsibility to prémulgate !
‘Iand enforce reasonable rules and regulations governing the conduct and

-the acgiQities of employees are retained by the State.

3. DEFINITIONS

A, All references to emplbyees in this Agreement designate both sexes,
and wherever the male gender is used, it shall be construed to include male

and female employees;

B. The term "holiday" means any day sé-aésignated under Article 11
or a day especially designated by the Governor.

C. The term 'work unit" refers to a group of ecmployees whose

activitics are closely related and whose conditions of work are govermed by a

¢ “~

single element of managerial activity.

D. "Organiz;tional Unit'" is a functional activity of an institution,
bureau, or agenecy of one of the departments of State governnent,

-E, The normal merit increment shall mean that salary increasc

which is granted to an eligible employce at the established quarterly date

g



after each annjversary ‘date of service or as otherwise established as a result

of promotion or other personnel action.

F. An unfair practice is any action of either party as defined in

Amendments to Chapter 303, Laws of 1968,



3.

1 Article 2

POLICY AGREEMENTS

NON-DISCRIMINATION

The State and .the Union apree there shall be no discrimination
against any employee because of age, sex, marital status, race, color,
_ N
religion, national origin, political affiliations or union miﬁbership.

PRIOR BENEFITS AND PRACTICES

3
$

.Any and all existing bcnefit; inclﬁding those beneff;s which are
get forth ;s policiles, practices and gengral working conditioné which are
substantially uniform in their épplica?iéﬁ to employees in the ;nit, in the
same or simllar titles or jobs or locatioAs, thch are in effect‘on the ;
date of this Agreement shall reﬁaln In effect except to the exteﬁ% that

they are modified by this Agreement.

DUES DEDUCTION AND MEMBERSHIT INFORMATION

A. Dues Deduction
- The State agrecs to deduct from the regular paycheck of aﬁy

employee the dues of the Association provided the employee submits aé
. !
authorization for dues deductions in writing and in proper form to the re-

|

_ sponsible payroll clerk, On rcceipt of the form the payroll clerk shall

 promptly process and send it to the Centralized Payroll-Section, Depar tment

of Treasury, for impleméntation iﬁ the following payroll period, Duesadé-
dﬁction shall be made no later than two (2) weeks after the complete, éor- .
rect and signed aythorization form is received by the Centralized Payroil
Section, Treasury,

-

Duce so deducted shall be transmitted to the designated officer of

" the Association togctﬁer with a listing of the employeces included,

e ) .
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+ The Association shall certify to the State the amount of As-
) .

sociation dues and shall notify the State of any change in the amount of
dues to be deducted at least 45 days in adyance of the intended effective

date of such change.

B. Membership Informatjion

The State agrees to provide to two designated representatives of

the Association on a semi-annual basis a complete up-to-date listing of

21l employeces covered by this Agreement together with their addresses as
they appear on the records of.the State, Such I;St shall also iInclude
the coded payroll location and &ues deduction status of each employee.
The Association shall disclose such information only to its officlals and

representatives whose duties réquire access to such information.

POLICY AGREEMENTS,STRIKES AND LOCKOULS

A. During the tarm-of.this Agreement, the Association agrees not to
engage in or support any-strike,,work stoppage, slowdown, or otheq
3ob qétioﬁ by employeéé éoGered b; this Agreemént;

B. No lockout of-emgloyees sh;il be instituted or suppo?ted by the |

State during the term of this Agreement. -

C. The Assoclation recognizes its re5ponsibility ;s eicihéive collee~
tive négotiations agent and agrees to represent all e&éloyees in the
. : o . - .
unit without discrimination,
D. These agreements are not intended to limit the freedom of speech

or demonstration of the Association or its members.

B. It is agreed that the parties shall refrain from the ccmmitment

¢
of any unfair practice and it is further agreed that the requirements
of negotiability as set forth in Chapter 303, Laws of 1968 and as

amended, shall éuide the conduct of the parties during the term of

this Agreement.

g4
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ADMINISTRATION OF AGREEMENT

A committee consisting of State and Association representatives may meet
for the purpose of reviewing the administration of the Agreement and to discuss
problems which may arise therefrom, ,

Said committec meetings shall be scheduled some time during the third
week of March, June, September and December. For, the purposE of this Agree-

ment these mectings are not intended to by-pass the grlevancélprocedure nor

i
to be considered collective negotiation meetings but rather are intended as a

~means of fostering good and sound employment relations throughlcommunications

between the parties. L \

. R - . ‘
Either party may request a meeting and shall submit a writtem agenda of

. . _ _ , \
topics to be discussed seven (7) days prior to such a meeting, i

A maximum of five (5) employee representatives of the Association may

attend such quarterly meeting and if held during regular work hour s they -

shall be_granted time to attend without loss of pay.



! Article 3

CIVIL SERVICE RULES.

The administrative and procedural provisioqs and controls of
the Civil Service Law and thc‘Rules and Regulations promulgated there-
under are to be observed in the admi;mistration of‘ this Agrecm'ent, except
and to the extent that thils Agreement pertalns to subjects n&t therein
contained, Where the terms of the Agreement gpecifically indicate an"

" understanding contrary to or in conflict with any such provisions, the
parties agree to jointly seek modification or amendment of the particular
fule or statute to be then consistent with the terms of the Agreement.

by appeal to the Civil Service Commisssion or the Legislature,

w v e o



Article 4 . _ : - .

GRIEVANCE PROCEDURE

GRIEVANCE PROCEDURE

_A. Gricvance Definition

A "grievance" is:

1. A breach, mis~interpretation or improper application of the terms
of tﬁis Aércemcnt; or

2., A claimed viol&tion, mis-interpretation, or Qis-application of ;_h
rules or regulations, existing policy, or orders, applicable to the agency

or Departmcnt vhich employs the grlevant affecting the termi and conditions

of employment. . . Y
, L
B. Purﬁose t

|
1. The purpose of this procedure is to assure prompt and=equ1tab1e
golutions of problems arisxng from the adm1nistration of the AgreemenL or.

other conditiops of employment and to prov1de an exclusxve vehicle for the
t

settlement of employee grievances under Civil Service Rule 4:1-23.2,
2., It is agreed that‘the individual employee is entitled to gse this
grievance procedure and to be represented by the Association updh; is re-

quest in accordance with the provisions hereof, 'ﬂe shall not be eperced,

| , : \
Intimidated or suffer any reprisal as a direct or indirect result of such

use. A
.-

3. In the event a formal charge of misconduct is made by the State

e —— "

\Against an employee and if he so requests, he shall be entitled teo a'Eep-
resentative of tﬁe Association only as a witness or as an advisor duiing
any subsequent interrogation of the employee concerning such charge. No
recoxrding of such procedure shali be made withont notification to chci
employee, Tﬁere shall be no presumption of éuilt. The employee and/o;

the Association, if present, may request and receive a copy of such recording,



d 4, Nothing in this Agree@cnt ghall be’con;truéd as compelling the

Associgtion to submit a gricvau;e to arbitratibn or to represent an

employce before Civil Service. The Association's decision to request £he
" movement of any grievance-at any step or to terminate the grie;ance at

any step shall be final as to the interests of the grievant and the

Assoclation. ' -

5. No grievance settlement reached under the terms of this Agree- |
ment sﬂall add to, subtract or modify any térms of this Agreement or
exis;ing laws and any grievance so adjusted shall havé no force or

effect,

C. Matters Outside Scope of Grievancé Procadure

1, Wﬂere the grievance involves an alleged violation of rights and
privileges specified in Civil Service law‘and ruies for which there is
specific appeal to Civil Service, the employee shail présent his com-
plaint te Civil Service direetly, The Association may reprcseut'the
employee before Civil Service and.its representative need not be an
attorney. ‘

2. This grievance procedure shall not serve as an évenue‘of appeal
for matters thch m;st by law or Civil Service r&les be decided by Civil
Sérvicé through its exclugive ﬂppeallprocedure which shall include but
not.bé limited to the follﬁwing:un1e$sqsame are changed by law: .;3

1. Removai

2. Suspension of more than five days at one time

3, Suspension or fines more than thréc times or for an aggregate
. of more than 15 daystin one calendar year.

4. Demotion (lowering in rénk, rate_orlrange)

5. layoffs

6. Removal at ond or during working test period

-2-
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7. Classification reviews
8. Salary range revicws
9, Removal of names from eligible list

10. Examination reviews
3. The provisions of Article 2, 2., Prior Benefits and Practices,
are not subject to the grievance procedure,

D. General Rules and Procedures

1, 'Any member of the collective»negotiating unit may orally present
and'discuss his complaint with his immédiate supervisor on an informal
basislb

2. Where the subject of a grievance suggests it 1s appropriate and
. where the ﬁarties mutually agree, such grievance may be initjated at or

moved to step two or step three without hearing at a lower step(s). A

Grievance concerning disciplinary suspension of five (Sj days or less and

any disciplinary aetion affécting provisional employces shall be initiated

et step 3.

3; Where a grievance d1rcc§1; cﬁncerns and is sﬂargd by more than
one grievant, such group grievancc may properly be initiated at step one,
step two or step Ehree, which ever is the firs£ ievel of supervision
common to the several grievants, with the mutual consent of the parties,
The presentation of such group grievance will be by the appropriate
Association représentative(s) and one of the grievants designated by the
Association, A group grievance may be {nitiated by the Association.

4. All such griévanceé shall be presenged in writing to the appro-

priate reprcsentative of the party against whom it is made on "Grievance
I4

Forms' to be provided by the State.. Such forms shall make adequate

provision for the repiesentative of each of the parties hereto to maintain

a written record of all action taken in handling and disposing of the
grievance at cach Step of the Gricvance Procedure.

. - . IR v’ - ) L e
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5. When a gricvant designates the grievance as contractual, he must
apecify'the appropriate article and paragraph‘that has been violated.

6, When g grievance {s submitted in wpiping, every item on the
grievance form must be.completed. |

7. Should the grievant elect to prcsent his grievance without
Association reprcscntétion, he shall so indicate on the grievance form
at ;tep one, '

8. Where an employee has procesied a grievance without Association
represeﬂ£ation, the Association shall be given a.copy of the final dis-
position of such grievance,

9. When a grievance is initiated, the original form sh#ll be for-
warded to the Personnel Officer of the appropriate operating agency. The
remaining three (3) copies shall be kept intact while going through the
steps of the Grievance Procedgre. After the gri;vanéé'isﬂresoived, the

copies shall be distributed as designated on the grievance form.

- B, CGrievance Time Limits and Management Responses

'i. A g;ieyance wust be filed {nitially within fifteen (15) calendar
days frém the date on which the act which is tﬁc subject of tge
grievance occurred or fifﬁeen (IS)Acalendar days frﬁm the date on which .
the gricvant should rcas&nably have known of its occurremce, Other
refercnces to days in tbis-process afeuworking days of the party to
which they aéply.

2. UWhere a grievance involves exclusively an élieged cerror in
calculatioﬁ of galary payments, the grievance may be timely filed within
thirty (30) days of the time thefindividual should Teasonably have known
of its occurrencn. | .

3. Deccision after a scheduled hearing shall be rendered in writing

P
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to the grievant and where represented, to the Agssociation representatfive

!

within establishcd time limits, except that the decision will be conaidered

timely 1f rendered withia the following time limits or within three (3)
days after the conclusion of the hearing, whichever is later:
a. at step one within five (5) days of the receipt of the grievance; i

b. at step two within five (5) days of the reveipt of the appeal

from the step one decisiong : g

c. at step three within ten (10) days of the receipt of the

appeal from the step two decision;

[PE : DR

d, at step four, within fifteen (15) days of the receipt of the

4

~

eppeal from the step three decision,

| 4, Should a grievance not be satisfa;torily resolved, or'should the
employer not respond timely as prescribed abové either after initial tecéipt
of the grievance or afte;_moveqent of the grievance to Step 2 or Step-3,

the grievant may exercise the option within five (5) working days to

. -8

proceed to the next step.

5. When an appeal is to be filed, the State represenﬁative at the
last hearing shall inform the grievant of the name and position of the

next higher level of management to whom the appeal should be presented,

AR AL A A T TN FY SUTHR AT NOVRRMA TN vTa sl e -

6. Time limits under this Article way be changed by mutual agree-

ment and request for extensions of time limits will not be unreasonably

T o T ¢

withheld. . : ) N

7. If the finding or resolutiom of a grievance at any step in the
grievance procedure is not appealed within a preseribed time, said }
t T F
grievance will be considcred settled on the basis of the last answer pro-

vided, and there chall be no further appeal or review.

-
T
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F. Grilevance Investivation - Time Off
¥

When a grievance has been formally submitted in writing ;nd the
Association represents the grievant, and whetre the Association Steward
or other Representative Officer requires time to investigate such
grievance to achieve an understanding of the specific work problem during
working hours, the SLew&rd or Officer will be granted permission and
reasongblc time, to a limit of one (1).hour, to investigate wi?hout loss
of pay. It is understood that the suéefvisor shaai schedule sﬁch time
release, providing the work responsibilities of the Steward o£ Officer
and of any involved employee are adequately covered and providing further
Fherc is no diséuption of work, - Such time release shall not be un-
reasonably withheld and upon redugst could be extended beyond the one (1)
bour limit for specified reasons, iflto-the supervisor‘the circumstances'

warrant an cxception to this limit,

" Such time relcase ghall not be construed_to>in£1ude preparation of

- _paperwdfk, record keeping, conferences among Association officials nor

ipreparation for presentation at a2 grievance hearing,

G. Time Off For Grievance Hearings — ' | .

1. An employee. and hisldesignated emploiee representative shall be

alluwedttime off without loss of pay:
a. As may be required for app;arance‘at a hearing of the eﬁployee;s
grievance scheduled during working hours;
b, for necessary travel time during working hours.
If the hearingléxtends beyond the employee's normal working hours,
compensatory time équal to the additipnal time spent at the hearing shall

be granted but such time shall not be considered time worked for the

 computation of overtime, | \ -

R
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2. Fhére ;he employce or the Association iequcsts emp}oyee wit-
nesscs, permission for a reasonable number of qitnésses required during
the grievancc'proceedings will be granted. jA Qitness at such proceed-
ings will be permitted to appear without loss of pay for the time of
appearance and travel time as required if during his normal scheduled
. working hours,

3. Association representative may have the right directly to examine

or cross-examine witnesses who appear at any step of this procedure,

B. Grievance Steps and Parties Therein
. Grievances shall bé presented and negotiated for a resolﬁﬁion in each

of the succéssive steps between the‘emﬁloyee and/or his representative
and the specified State rebrcse#tacivé as follows:

éteg One

In the event the matter is not resolved: informally, the grievant may
submit his grievance in writing to his. immediate supervisor whé shall
“hear tﬁ; grievancé.‘ fﬁe grievantpgéy be rcpfésented by the Association
zStewafd,'who 18 an employee. | o

SteR‘Two

If”;hg gricvaﬁt is noé'satisfied\gith thé decisionlyendered at step
one, hébmay|3ubmit his grievance in wr}éing t& his intermediate supervisor.
The intermediatc supervisor shail hear éhe grievance and witnesses may be |
“heard and peftinent records received. The grievant may be represented
by the Steward, who is an employeé.

Step Three S .

1f the grievaué is not satisfied‘pith the digposition of the grievance

at step two, he muy appeal to the highest operational management rep-

resentative. He or his designce shall hear the grievance, witnesses may

E N .7- ’




_ Grievance Steps and Partfes Therein (Cont*d)

Ty

be heard and pertinent rc;ords received, .The grievant may be represented
>by the Steward or the Association's designated local or field representatives.
Step Four
If the grievant is not satisfied with the disposition of the grievance
at step three, he may appeal to the Departuwent head or‘his designee., The
appeel shall be accompanied by the decisions at the preceding levels and
any written record that has been made part of the preceding hearings.
Thé grievantkmay be represented by the Steward‘and/nr Assbciation's
Executive Director or his designated represeﬁtacivcs. \ !
{f the decision involves & non-contractual grievance as de%ined in
B . t -
_A,Z, or 1f the grievant has p;esented his appeal without Associ%tion
rqpresenﬁafion, the decision of the Department head or his desié?ee shall

be final and a copy of such decision shall be sent to the Association.

Step Five - Arbitration - ‘ ' !

- 1If the Association represented the grievant at step fouf and the

grievance involves a contractual violation of the Agreemeﬁt as defired in

A. 1 sbove, the Association as representative of the grievant may,

T

within ten (10) days after receipt of the reply in Step 4 and;upon
written notification of iﬁtent to arbitrate to the Departmeunt head aﬁd

) \
the Officec of Employee Rclations, appeal the Department head's decision

to arbitration. The arbitrator shall conduct a hecaring and investigation
. . - - 3

to determine the facts and render a decision in writing to the Rarties

. ] \
" for the resolution of the grievance within thirty (30) days following

the close of the Arbitration hearing unless extended by mutual agreement

L -

for reasonable cause. The parties agree that the decision or award of

the arbitrator shall be final and binding and that they will abide there-

by subject to such laws, rules and regulations as may be applicable., The
authority of the arbitrator shall be limited to dctermining duestions

B e

- .
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;IGrigvance Steps and Parties Therein (Cont'd)

di}ectly involving the interpretation or application of specific
_ . A
provisions of this Agreecment, aqd no other matter shall be subject to
" arbiration hereunder, The arbitrator shall have no authority to add
to, subtract from, or to modify or amend any texrms of ‘this Agreement,
or laws of the State, or any policy of the Staté or sub-division there-
'of, or deterwine any dispute involving the cxércise of a management
_function which is within the authority of the State as ;et forth in
Articlel,2.,Management Rights. In no event shall the same qﬁestion or
igsue be the subject of arbitraéion more than once.. Each party shall
bear the expense and other incidental éosts of preparing and presenting
its own éase. The cost for the services of the arbitrator and other
" incidental but directly related expense of the arbitration procedure ghall

be borne equally By the parties.
1. Selecction of Panel of Arbitrators
_ Within thirty (30) days of the execution of thls Agreement, the

parties ghall mutually agree upon a panel of three (3) arbitrators. )
Each member of the panel shall serve'in turn as ghe sole arbitrator for

a given case except that when circumstances appear to warrant and the
parties ﬁutually agree, the desigﬁateé arbitratdrlshall hear any number
of grievances which are appfopriate at one-sittingi If a member of the.
panel is unable to serve, the next member in sequence shall then serve.
In the.evené the parties are unable to égiee upoﬂ a panel of arbitrators-
within thirty (30) days, arbitrators shall be selected, on a case by cgse

basis, under the selection procedure of the Public Employment Relations

Commission, until such time as the parties mutually agree upon a panel.
¢



Article §

SALARY COMPENSATION PLAN AND PRCGRAM

SALARY PROGRAM AND COMPENSATION

A, Compensation Adjustment

(1) The State Compensation Plan will be continued, except that, ef-
. ]
fective June 22, 1974, there shall be an adjustment in the minimum, maximum,

and each step in each salary range to reflect an increase of_ﬁ;o percent,
Bmployces are to move on step to that step in the new range which reflects
' ¢

the 6,0 percent increase, L -

(2) Pursuant to provisions and regulagions of the Stagé.Compensation

-Plan normal merit increments shall be granted during the period July 1, 1574

{

_ through June 30, 1975.

B; Salary Program

The parties acknowledge the existence and continuation during the
terms of this Agreement of\thg State Compensation Plan which incorporates in’
particular but without specific 1lihit the following basie concepts;:

- 1l A system of positioﬁ‘classifications with abpropriate position

.

descriptions, Copies of current position descriptions will be made available

Y
-

to the Association,’ o ’ .

2, A sglafy range with specific minimum and maximum rates and inter-
mediate merit incremental steﬁs thereih.for each position, - |

3, Regulations governing the administration of the plan including
the Employee Performance Evaluation and Improvement éystcé.

4, The authority, method and procedures to effect modifications as
such are reqﬁircd. However, 1if tﬁe St&te makes major changes in tbc CompenQ‘

sation Plan or changes which have a negative effect on the earnings of

employees, it is understood that the impact of those changes will bc negotiated



with the Association and such negotiation shall commence within thirty (30)

days of the date upon which the Association requests negotiation of the

matter,

5. No employce covercd by this Aércemcnt shall suffer a reduction
in rate of pay as a result of a reduction of salary range for.the job elass
in which he is employed and any such change in salary range shall be nego-
tiated with the Association prior to implementation, This is not intended to

reduce the right of appeal of any individual, '



Article &

POSITION CIASSIFICATION REVIEW

The Association may request a re-evaluation of a position (job
classification), on the basis of job content change only. The State will
review such a request and will re-evaluate the positidn, provide an

~opportunity for the Association to present its views, and render a written

]
decision,

Implementation of any resﬁlting reclassification of position shall
be made consistent with normal procedures and availability of funds,

Thig provision shall not-be abused,



Article 7

HOURS AND OVERTIME

1. HOYRS OF WORK °

A. The number of hours in the work week for each job classification
within the unit shall be consistent with its present designation in the State
Comp0n§ation Plan, . '

B. Hours of work for "NL" employees may be'adjusted by the responsible
agency official in keeping witg existing reéulati&ns and procedures.

C. Where practicable the normal Gork week'5h311 consist of five
.consecutive work days,

2. REST PERIOD

A, The work schedule shall provide for a lslminute rest period during
each one-half (§) shift. - . A " o

B. For the pufgosé of'thig provigion 2, shift shall congtituté the
- emplo&ee's normal s;ﬁe&uled vﬁré day. For ekample; an emplayee_wofking from
9 a.m. to 5 p.m. wili-ﬁe eq#itléd to a rest period'in tﬁe_forenoon and in
the afternoon aé‘dctéréined by the appoiﬁting aﬁthoriij,

3, OVERTDME ) -

A, Employecs covered by this Agreement will be compensated at the réte
of timé and one-half for overtime hours‘aécrhed in excess of the normal hours
of the estzblished work week. These compensation credits shall be taken in
compensatory time 6; in cash, . -

B, When a wérk shift extends from one day to the next it is considered
to be on the day.in/which the larger portion of the hours are ﬁcheduled and ~

all hours of the scheduled shift are comsidered to be on that day.

€. All holiday hours and hours of leave not werked for which an employee

15 compensated shall be regarded as hours worked for the computation of over=

v, . [ L - oA s
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kime in the work week.

D.A,Houts worked on a holiday are not considered hours worked for the
computation of rcgula£ overtime in the wo?k weqk but shall be compensated
at time and one-half in addition to the holiday credit.

E. "Scheduled overtime" mcans overtime assigned prior to the day on
which it is to be worked, Ordinarily scheduled overtime is planned and
assigned in advance. '

F. "Non. -scheduled overtime" means atsigned overtime made on the day
on which {t is to be worked, | e -

G. ‘"Incidental overtime" is a period of assigned non-scheduled overtime
worked of less than fifteen (15 ) minutes. |

,B. Overtime shall be scheduled and distributed by seniority on a
rotational basis by occupational classifications within each functional wofk
"unit without discrimination éroyided it does not impair operations, Employéés
within their fuuctiqpal work unit who are qualified and capabie of perform-
ing theIwork-ﬁithqﬁffaddiﬁional training ghall be called-uﬁon to pefform
such overtime Qork. To thé extent that it is practical and reasonable to
-\\foresee, the Stat¢ sﬁﬁll give the employee as much advance nofice as possible
relétivi‘to the scheduling of overtime:work.- |

I, It is agreed that overtime work shall be shared b& all employees in an
occupational classification within any‘;ork unit without discrimination. The
© opportunity to work évertimé shall be extended  to each‘employee on a
rotational basis ﬁrovided the employee i§ capable of pérférming the work,

J. Each employec is expected to be available for a reasonable amount of
overtime work. An employee who réfuses an overtime éssignmcnt with a h

rcasonable excuse will not be subjected to disciplinary action.

K. On a semi-annual basis commencing with the implementation of this



‘ provisién, the distribution of overtime ;hall Eé evaluated and assignments of
overtime made‘thereafter shall reflect the qppr;ximate equalization of over-
time for each empluyee iv the work unit by job classificﬁtiém.

For the purpose of determining approximate equalization of overtime, any
overtime a;signmcnt offered, whether or not worked, will be considercd as 1if
it were worked,

To the extent that a disproportionate distribution of ovgrtime exists

because of special ability or inability to perfor& the work éssignments, those

hours will not be constdered in the semi-annual equalization, Tﬁis provision

b
A
1
will not be abused. \

13

\
L, A list showing the rotational order and the overtime call status of
. . A .

each ‘employee and a record of the, total overtime worked and refﬁ;ed by each

employee shall be maintained in the work unit, Such records shall be made s
' : ’ \

available for inspection on request to Association officers, stewards and.

employees concerned, |, - - .

M. -The Sta;e will give advance notice of all scheduled overtime to

<

each employee concerned, Such scheduled overtlme w111 be assigned minimally
in units of one hour and in hourly or half hourly increments therca%tcr
“when such overtime is to be performed cont1guous to the employee s scheduled
work shift, * When pvertlme is scheduled not contiguous to the employ%e s
work shift, it will be assigned minimally in units of two (2) hours a%ﬁ in

hourly or half hourly increments thereafter, ‘ ' | [
' ’ e - i
N. An cmployee who is assigned non-scheduled overtime in excess of

'

fifteen (15) minutes will be quarﬁntged a minimum of one hour's work and
will be assigned overtime thereafter in one-half hour increments. An

employee who is <alled in for non-scheduled overtime shall be quaranteed a

’
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minimum'of tw; (2) hours of compensation whetﬂer or not the two hours are
worked except when the end of the call-in period coincides with the begin-
ning of his regularly scheduled shift, .

0. Where inciden;ai overtime assiénments are made, records of such time
worked shall be kept and accumulated at straight time in exception of the
provisions of 1,A.. Such aecumulations may be schedulgd on an hour-for -hour
basls as compensatory time,

4, POLICY ON LATENESS

! 1

A. 1. Whenever an employee is delayed in reporting for alscheduled
work assignment, he shall endeavor to contact his supervisor in advance, if
.possible, An employee who has a reasonable excuse and is less than fifteen
(15) minutes late is not to be ;educed in salary or denied the opportuniﬁylto

work.the balance of his scheduled shift and he shall not be diaéiplined
except'éhere thege i5 evidence of repefifiﬁn of neglect, A.récofd of such
lateness shall be maintained anﬂ may ic‘charged égainst any cdmpensatory |
’ tiPe a;crual. _ . ‘ /

24 Lgteﬁess beyond-thé fifteen (15)‘minute\perioa éfove'shall be
treated on a discretionary»basis.  ﬁowever this provision is not intended to
mean fh;t all lateness or each incldence of lateness Seﬁoﬁd fifteen (15):
minutés shall incur disciplinary action, or loss of opportunity to complete a

. T
work shift or reduction of salary.

B, IWhen én eﬁployee becomes ill while on his assigned work shift and he
cannot éontinue his work because of the illncsé, he shall be compensated for
2 minimum of one half day except fhat if he has worked four or more hours, -
he shall be compcn;ated for the regularly assigned shift. Excuse for such

illness will be granted by the appointing authority, by appropriate super-

visory or medicdi personnel when available, -

e mia -
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C. Lateneés or absence due to weather éonditiOns

’i._ When an- employec is5 unable ts get to his assigned work becausc of
weather conditions his absencelmay be compensated if he has a sufficient
éompensatory time balance or if none is availagle a charge may be made against
vacation balance or administrative leave balance 1f réquested by the cmployee,
Such ébsenc@ will alternatively be without pay,.

2, Employees late for duty due to delays caused by weather conditions
and who made a reasonable effort to report on time may be giyen credit for

. ‘ 'l
such late time at the discretion of the appointing authority.\

5, LEGISLATIVE CHANGE \"

. [}
If Am¢ndments to the Federal Fair Labor Standards Act require modifications

i
of the State Compensation Plan, as it applies to employees in this unit it

s,

is agreed that sucb modlficatlon shall not be made or 1mp1emented without

pr1or negotlatlon with the Association. L . _R
- \

6.  OTHER BENEFITS - IR

Employees who are required to work beyond their regular qulttlng timé to

' the next shift, . shall receive a flfteen (15) minute rest perlod wheny the

period of scheduled -work bcyond the1r regular sh1ft exceedv two (2) kcurs;

Such employees may also be_entxtled to meal allowances as provided by the

regulations of the State,

\
A
7. POLICY ON UNEXCUSED ABSENCE . . \-
Absence without notice and approval for five days or failure to return from -

any leave of absence shall be considered a resignation. ‘

7



P ' a Article 8

OUT-OF-TITLE WORK

The State and the Association agree that employees should be assigned
work abpropsiate to and within their job classification.
The practice of regularly assigning out-of-title work to employees
r shall be discontinued, Inssances oflbut-of-title work identiéied by the
Agsociation and formally brough@ to the -attention Bf the Statd shall be
corrected lmmedlately or by phasing out such assignments at the eatliest
time which.shall in any case be no later than six months from tﬁe time of
" motification by thg Association, Any dispute as to whether the‘?ork is
» within ths joB ciassification of the employee(s) invo}ved‘shall ﬂs»resolved

- by Association or employee appeal to Civil Service where the matter will - s
3} ' . K : . A
be heard within twenty-one (21) days and a decision rendered within ten

. . i
_(10) days of that hearings Any dispute concerning the phasing out perxod

will be resolved through the grievance procedure.-

o - \,
o |

A
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Article 9

TRANSFI'R, REASSIGNMENT AND PROMOTION

1, TRANSFER

A. Transfer is the movement of an employce from one job asgignment to
another within his job classification in another organizational unit or
deparément. .

B, rAn employee shall not be transferred without the'apprdﬁal and con-
sent of the appointing authority from and to whose unit the transfer is
sought, n;r'without the consent of the employece, or the approval gf the
Department of Civil Service, except that:

1, The consent of the employees shall not be required when there
45 a transfer or coﬁbining'of-functicn of one unit with or to another; and

Z. When a'tempbrary transfer i1s made, the consent of the employee
shall ﬁot be required; butlif the ;mployee objects, he ;hall have the-right
to have - the rra;sfer/reviewed by the Departmé;tjof Ci&il'Service..
| 5; Ahy special hardship that may result Qill be given due consid-
;rétion. ’ |

4, The rights of an employeé who has voluntarily transferred shall,
not be adverﬁely affected éxcept that ﬁc shall not retain any rights'in
the unit from whicﬁ he was transferred. ;

5. The rights of an emplﬁyee who has involuntarily transferred shall
not be adversely affected but he fhall retain no righgs in the unit from .
which he has been transferred except that if he is on a promotional list,
his name Ehall be retained on the promotionai eligible list for the unit
£rom which he haé been transferred until he has had an Opportunify to take

2 promotional examination in his new unit and the resultant list has been

rd
P
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2. REASSTGNMENT

~d=

: promulgated,

6, Transfer shall not affect the accupulation of an employee's State
or job classification seniority.

C. Upon any transf{er of a permanent employee, all sick leave and vacation.
balances shall be transferred with the employee, excépt that:

1, Upon volunéary transfer, all accrued compensatory tim; will, at the
discretion of the State, be transferred with the employee, taken as time off
prio? tao transfe; or paid in cash at the emplaye%'s cutrent ‘rate of pay.

2, Upon involuntary transfer of a permanent employei, all accrued

compensatory time balances shall be transferred with the empl@yee.

\
!

"A. Reassignment is the movement of an employee from one jép assignment to

\

another within his job classification and within the work unit, ‘organizational

»

unit or department, ’ ’ o ﬂ

B. Reassigmments of employees may be made in accordance with the fiscal

. responsibilities of the appointing authority; to improve or maintain operationgl

effectiveness, ‘or to provide employec development and job trainingior a balance

of employee experience in any work area, Where such reassignments are not mutually
agreed to, the appointing authority will make reassignments in the inverse order

. i
of the job classification seniority of the employees affeeted, given the above

conditions, providing the employees are capable of doing the work. Any special

hardship that may result will be given due consideration, g

.
1

C. When temporary reassignments are made to achieve any of the objectives

in 2,B. above, employees to be affected will be given maximum possible notice,
. ! : -

-

- The consideration of seniority otherwise applicable in reassignments will not

apply. The utilization of the concept of tenporary reassignment will not be

abused,
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D, When personnel changes.in a work upit provide opportuniéies fof
shift or schedule changes, interested employees may apply fo; desired
assignments to the wo;k unit supervisor. Such changes in assigmment will
£e made on the basis of the job classification seniority of employces
requesting the chanpge, cxcept that priority is given to the assignment of
individual employces as provided in 2,B. above,

E. When a vacancy is filled by an employee from outside a work
unit, -the employee joining that work unit shall be assigned the open posi-
tion on the shift and work schédule which were ap;ropriate to the opening,

F. Where the principlés in 2, B. above are observed, requeétslfor
voluntary reassignment within the organizational unit or department shall
" be glven consideration,

An employee desiring reassignment to agy job in his organizational

unit or department may submit an application throﬁgh his supervisor in
writing to his personnel offic;r étating the reasons for the reéuest.A Em~

ployeés who are capable of performing the work and who apply for such

reassignments will be considered and reassignments will be made on the basis

of these requests, Where more than one request for reassignment from

qualified employees deemed éapable of performing the  work in such a job is on

record, any assignment/s will be made on the basis of the job classification

seniority of employees having recorded such a request.
G, 4An employce may have on record no more than two (2) requests-for

reassignment in F. above,

H, Vhen an empioycc is granted a voluntary reassignment under provisions

of D., E., or F. above, he shall then be eligible for only one additional

volutary reaséignmcnt in the succcéding 12 - month period, Consideration

will be given to a request for additional reassignment where special

N 1

civcumstances exist,
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3. SPECTAL REQUESTS _ . S

Requests for Transfer or Reassignment predicated on extreme personal
hardship will be given priority consideration where positions are available
which the employee is capable of performing.,

%4, TRANSFER AND REASSIGKMENT (FOR ASSOCIATION OFFICERS AND STEWARDS)

1, The State and the Association recognize that Association Officers and

Stewards have in their relationship to their jobs a need for contfnuity in the .
. . \

assigned shift and location which exceeds that of gther fellow employees,

It 1s agreed thercfore that these Association Officers and Steyards will not

be routirely reassigned or transferred involuntarily, _ E
\

2, The State and the Association recognize the need to utilize all

H - (t
personnel to meet operational requirements effectively and notwithstanding
: v
. the commitment in paragraph A above that movement of such Association "
: ’ . A
‘Officers and Stewards may be uecessary and appropriate (generally on a

temporary basis) in exceptlon to, the guidellne agreed to in paragraph A, . The

x - - exceptlon used in paragrAph B w111 not be used arbitrarlly.
" 5. PROMOTION

Promotion means the advancement of an employee to a job'classification

) \
at a higher salary range. ~

)
1, Upon promotion of a permanent employee, all sick leave and H
vacation balances shall be transferred with the employee. ‘
2, Upon promotion, an employee shall be informed of his mew rate
L ) of pay one‘week in advance of the effective date, Ve
3, It is agrecd that eliglble employees who are fully qualified é -
and apply for any prumotional examination will be given
preferential- consideration over any employee outside the SCOp;
of the organizational uﬁit.

4, .Provisional‘p:omotional appointments shall be made only in

" . -+ - .cases of cmergency when no employment- list exists,



Promotions shall be made in accordance with Rules of the Department
of Civil Service, shall be consistént with the principles of the merit system,
and shall be available to eligible employees who have served in such eligible

employment for the approporiate period of time.
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R A " Artiecle 10

' JOB POSTING AND ANNOUNGEMENTS

e s iy mm e a e —

To provide advancement opportunities for employees within a department
or organizational unit, existing or planned job vacancies shall be posted
prominently. The posting.shall include a description of the job, any
required qualifications, the location of the vacancies and the procedure
to be followed by employees interested in making applicatiﬁn.\

A copy of each notice posted will be forwarded to the apprlpriate
Association Cf{fice. . ‘ \

Provisional appointments will be made only when there is no Eivil
Service list, or an incomplete list, of interested e{igibles. W%sre such
appointments are made, the Department of Civil Service will take Lhe
necessary steps to p?omulghte a lisé appropriate to the position ;L keeping
with the rules and procegures of the Civil Service Commission as soén as

practicable,

If requested by the Association, but not more frequently than quérterly,
. ) : t

. - i .
the State agrees to provide a list of then current provisional appoiniments.

LY

Where a promotion or a reassignment is consummated 2s a result of;the
Y

Job posting procedure, the appointing authority will post the name of khe :

individual appointed on the bulletin bcard. » v

\

When anncuncements are published by the State which describe available

2. ANNOUNCEMENTS

educational programs or State scholarships, such materials will be poscéd

prominently in order that interecsted Employccs may be informed of this

i}

availability. Copies of these items will sent to the Associatiom,

~
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-’ 7 Artfele 11

“CIVIL. SERVICE FEXAMINATIONS s

Employees who are scheduled to take open competitive examinations for
the position in which thc employee is provisional or promotional examinationsg
adoinistered by the Civil Service Department of the State of New Jersey for
positions in the Stﬁte service. shall be granted time of f with pay to take such
examinaéions 1f they are scheduled during the work shift of the employee.

Such privileges may mot be abused. ’

el



Article 12 °

FMPLOYEE PERFORMANCE EVALUATION AND IMPROVEMENT SYSTEM

\.
A, 1. The State will maintain a performance evaluation system for all em-

ployees, except thosc in trainee status, covered by this Agreement. The

system will include a formal process whereby the employee and his designated
supervisor mutually formulate performance and improvement goals and work
standards appropriate to the job performed which shall be the basis for

measuring the employee's performance during 2 rating period.

2, During the normal probationary period of four months, the employee

- will be advised of his progress, immediately in writing, at the'end of the
'n

second and third months. Should the State extend the probatlonary period to

& maximum of six months, the employece will be similarly adv1sed Lt the end
: y
\

- \
B. 1. There shall be a formal written evaluation and ratlng of each em-~
\ v

" ployee completed annually which shall be the basis for granting a normal

of the flfth month,

merit increment to eligible employees. More ffequent.evaltiationsjmj _be made

where circumstances such a8 promotion, assignment change, transfer, fhange of

g ‘Lihd

supervisor or other Teasons may warrant. In such cases the annual rating:

N

shall be a function of all such evaluations,

J—

‘2. Employees who are'eligible and whose performance 15 satisfactpr& shall

be granted a normal merit increment., ) : - ‘

C. PERFORMARCE EVALUATION CONFEREMCE ~4C- N
1. At least every six months the employer shall have a conference with

the employece in connection with performance evaluation and imprOVementﬂgoals

- and work standards, A written record of such conference shall be ptovidcd to

- # !
the employee within three weeks of the conference. g ~

D. UNSATISFACTORY RATINGS /¢
1, Where the performance of an employee i unsatisfactory, the dcs1gnated

supe. isor will confer with such employee not less frequently than every

>

threé months and shall set forth the deficiencies and improvement goals

» E
PN
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required to achieve satisfactory or better performance.

A rec;rd‘of such conferences shall be made and a copy given to the em~
ployee within two weeks of the conference.

Grievances which evolve from thg inability of the employee and designated
supervisor to reach agreement on performance and improvement goals and work
standgrds shall not be processed beyond step four of the grievance procecdure
provided herein,

2. Where a mormal merit increment ‘has not been earned due to an unsatis-
factory rating and the performance of the empioyee.improves to the point which
varrants.granting of cﬁe normal merit increment, such inchmept may be granted
effective on any of the threec quarterly action dates which folléw the anniver-
sary date of the employee, and subsequent to the improved performance and
rating which justifies such action. N )

3, The no;mal anniversary &ate of such employ;e shall not be affectedlbyi
this agéion. |

-4, Where a ﬁérmal‘merit inc;ement has been &énied,_the performanée ratings
gonéérneﬁ with the issue of rest&fation, as provided in E.i. shall not be ‘
grievable, |
E, The reéuired‘signature of the employee on the annual evalué;ion form, .or
on any other related form, shall be acknowledgment but shall not be construed
to mean agreement with the content unless such agreement is stated théreon‘
by the erﬁployee.

F., ORIENTATTION IMTERVIAL A .
The State will use a variety of communications media, which may include

booklets, pamphlets, publications, letters and énnouncements, to keep em-

. . , . _
ployees informed on the current status of the Employee Performance LEvaluation
and Improvemcnt System. All new employces at ‘the time of hire shall receive

an orientation booklet describing the objcctives of the gvaluatien system.



Such material will be distributed to employecs through their appropriate

personnel function. Additional copies of such communications shall be sup-

plied to the Association at its request.

G. In the event of a proposed modification or chénge in part or all of
the Performance Evaluation System, the State égtees to discuss such changes
with the Assoclation prior to 1ts introduction and/or adoption, cxcept that
no changes shall be made as to-the elements of the Performance Evaluation

System as incorporated herein without negotiating with the Aaé%ciatiou.



e Article 13

_ _ HOLIDAYS AMD SPECTAL TIME OFF
1. DESIGNATED HOLIDAYS

(.

The legal paid holiday; which are recognized holida?s for the
purposes of this Agreement are as follows: ’

New Year's Day

Martin Luther King's Birthday (January 15th)

. ‘

Lincoln's Birthday
WashiA;ton's Birthday (3rd Monday in February) ' \
Good Friday " .
‘Memorial Day (Last Monday in May) -
Independence Day
Labor Day
Columbus Day (2nd Monday in October)
Election Day . . | ' B o E o Vs
'Veteran's Day (Atﬁ Monday in October or as-séecified)
Thankggiving Day o ‘ |
Christmas Day
In the event any of the above statutory holidays fall:on a Sunday,
they shall be celebrated on the following Mondaf. |
“In addiﬁion to the aférementioned holidays, tﬂe State will grant

a holiday when the Governor, in his role as Chief Exccutive of the State

of New Jersey, declares a holiday by Proclamation.

2. SPECIAL TTME OFF - ' : .

Whenever the Governor may declare a special emergency or observation
. ~ -

, :
. of an event of State or national concern and aurhorizes time off to employees
of the State for thc observation of such event, thosc employees covered by
this Agreement who are required to work during the period of the authorized

time off shall be compcnsaéed for such hours worked as outlined in this

«
Aereement, . . o

-~ . T R . . - y : . - . “t
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Article 14

VACATYONS

A, All employees covered by this Agreement and eligible for vacation

leaves with pay shall be entitled to the use of vacation leavg as provided
[}
herein: y '

1, oOne (1) working day of vacation for =ach month of employment
4

\
b

: i
2, - Twelve (12) working days of vacation from ome (1) to five (5)
. ' : : \
years of service, N o \

during the first calendar year of employment,

A Fif;cen.kIS) wopking'days of vacatisn frOm-six (6) to‘}welve

(12) year§ of service. )

b, Twenéy_(ZO) working dﬁfg of vacation from thirteen (13) \to
twenty (20) years of sérvice;

S. ?wenty-fivg (25),wofking days of vacation-after thé twen{ieth (20th)
year of service, - | ' : \ -

It 1s understood that the current program ta schedulé vacation t{me in
effect at each institution or agency will be continued, Conflic%s cogcerning
the choice of dates when scheduling vacations will be resolved withinaéhe . “
work unit on the basis of State seniority. - i ' {
B, Vacation leaﬁé is credited in advance at the beginning of the

. ¢ -
calendar year in anticipation of continued cmployment for the full year and

-

may be used on the basls and in accordance with established State policy.

Vacation allowance must be taken during the current calendar year at such

-, . ' 3 '.A R
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time as,permitted or directed by the Department Head unless the Department
Head detcr@ines it cannot be taken because of pressure of work, Only one
year of earned vacation allowance may be carried forward into the next
succeeding éear. Wherc an employee has carned wvacation in excess of a one
year allowance as of October 1 the employee will meet with his supervisor
to schedule such vacation time as may not be carried into the suﬁceeding
calendar-year, so that no accrued vacation time will be lost,

C. Upon separation from the State or upon retirement; an gmployee shall

be entitled to vacation allowance for the current year prorated upon the

number of months worked in the calendar year in which the separation or

retirement ﬁeCOmes effective and any vacation leave which may have been car-
ried over from the preceding calendar year,

D, If a permanent employee dies having vacation credits, a sum of moneyl
equal to the compensation figured on his séiary rate at the time of death
ghall be calculated and paid to his estate, -

E, In the event the S;ate of New Jersey enacts legislation granting
additiongl vacafion benefits to émployees'of thé'State,_ﬁuch additional
vacationlbcncéit wiil be made available to members of the Administrative

Unit covered by this Agreement, B

F. When the vacation allowance for an embloyee changes, based on his

years of scrvice, during any calendar year, the amnual allowance shall

be computed on the basis of the numbex of full months at each rate. The new
rate shall be effective in the first full month following his anniversary

date of hire,
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ARTICLE 15

RETIREMENT RENEFITS

Members of the negotiating unit §hai1 be eligible for parti-
cipation in the Public Employees Retirement System censistent with its
rules and regulations.

Should there be changes made in this plan during the term of
this Agreement, all such changes appropriate to members ef‘this negotia-
ting unit shall be made and effected.

An employee enrolled in the Public Emsloyees Retirement System
(PERS) shall, in addition to &ll other provisions and terms of that
system and without other modifications of such terms, have the right to
early retirement at age 55 or thereafter, provided he has 25 years of
accredited service without reduction of the beneflt for years prior to
age 6Q, subject to the limitations in the Statute for the proper adm1n1s-’
tration of the system.

The Publlc Employee Retirement System provides foé insurance
" and other benefits to e11g1b1e employees whlch are not set forth in
detail in this Article. '

The temms, con&itions and benefits provided by‘the‘System are
fully set forth in the statute establishipg the System.

The fqllewing is intendcd te prescnt certain facets of tte
benefits and related provisions of the System in a general mamner and
is not to vary the provisions of the Agreement or the'System:

Classes of Membership

There are two classes'of_membership:
1. Class A which applies to some members enrolled prier to
. 1953; and

2. Class B which applied automatically to all members enrolled

since 1953,
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Retirement Benefits

Retirement benefits are based on the regular Service Retire-
ment provisions, and are available to a member when he is 60 years
old or any time thereafter. Retirement is mandatory at age 70.

Service Retirement

The regulayr scrvice rctirement benefits available to a member

afier_age 60 (No minimum years of service required) are as follows:
A . .
Class A: Years of Service X Final Average Salary
70

Class B: Years of Service X Final Average Salary
' 60

The “Years of Serviée? referred to are the member's years of
éredited service in the Retirement System, |

The "7inal Average Salary" is the average of the salary for the
last 3 years or the highest 3 fiscal years of New Jersey membership
séfvice, whichever provides thé greater ﬂenefit; Salary, is the base
salary on which contributions have been made to the System.“ |

There are proviéions forlEarly Retireﬁent, Defexred Retirement
and Disability Ret}rémcnf.

Early Retircment as stated above is available to a member of

_ Qny aée prior to age 60 if the member has 25 or more years of credited
scrvice, and such member will receive a full retirement allowancé with-
out reduction if the member islbetween the ages of 55 and 60. Under
age 55, the retirement allowance will be reduced by %% for each month
a member is under age 55, As'an example, a member retiring at age 50
with 25 or more years'of serviée would pet 857 of his full retizement

allowance. - \ . RN
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Deferred Retirement - In order to be eligible for deferred
retirement a member must have credit for fifteen or more years of
servﬁce before makiné application for deferred retirement. A member
may discontinuc service and leave his contributions in the System;
hoéevez, an application for deferred retirement with the System must
be filed within two years of terminating service. At ;gen60 the member
wiil receive a full retirement aliow&ncelbascf on years of credited
service. At any time prior to age 60 a member may cancel ﬁis deferred
Tetirement and withdraw his contributions, or an eligible mgmber may elect
Early Retirement benefits. If a mcmber on deferred rctirement dies
before reaching age 60, his ;ccumulgted contributions are paid to hig

beneficiary or estate, but there is no insurance'benefit payable.

Iﬁsabiiitv-Retirement - To be eliglble for ordinary Disability
Disability retirement: |
- a, a member must be‘uﬁder age 60 and hﬁve 10 years or
more of credit for New Jersey Service.
b. must be considered totally and pefmanently in-
capacitated; N
c. must be examined by a doctor selected by the System
d. =application can be made by either the employer or
the mémber.
A membgr who qualifieé for ordinary.disability retirement will
be entitled to reccive an allowance equal to 1%% of final average salary
for each year sf service crcd;t.v The allowance shall not be less than )

407 of final average salary, except that in no case can the allowance

exceed 90% of the regular service retirement allowance which the member

W
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would have received dad he remained in service froﬁ the date of retire;
ment to age 60.

If a member, regardless of yecars of service, becomes totally and
permanently incapacitated before attaining age 65, as a direct result
of an accident occurring during and as a result of the performance of
his regular duties, he may qualify for an accidental disability retirec-
ment, and would be eligible to receive an allowance equal to two-thirds .
of‘the salary he was reccelying on the date of the accident. The retire-
ment aéplication must be filed within 5 years following the date of the
accldent. A _ v |

ﬁedical evidence and examination by physicians designated by
the System and other data will be required in support of the claim for
ordinary or accidental disability retireﬁent. .

Options

There aye various options available which might better suit the

A

.needs of a member at retirement. However, a member's monthly retircment

allowance will be reduced actuaridly to compensate fof'the_additional
benefits provided under the option selected.
Option 1 - If the retirant dies Before he has collected
’1n the Eorm’éf monthly allowances full benefit of the
iﬁitial reserve, established in the System to financ;
his retirement, the unused balance of thelinitial re=-
serve is paid in one lump sum ts his designated benefi~-
ciary, if living, othefwise to the retirant's estate.
Option 2 - Upon the death of the retirant, his retire-
ment allowance would coﬁtinue to b2 paid throughout the
_lifeéime of his designated beneficiary, $£f the benefi-
clary survives him.

Pl ' ' - ‘ ‘ L : " - ‘ [
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Option 3 - Upon the death of the retirant, an amount

equal to ¥ of his retirement allowance would be paid

throughout the lifetime of his designated beneficiary,

1f the bencficiary survives him.

Option 4 - Under the provisions of Option 4 a member

may specify the amount of allowance (cannot exceed

amount available under Option 2) to be paid throughout

]
the lifetime of his designated beneficiary, i1f the bene-

ficiary survives him. .

Under Options 2, 3 or &4 the designated beneficlary is

fixed at the time of retirement and cannot be changed

'thereafter.

Once the retirement has become effective, no change in

the type of retirement'or the payment to be received

can -be permitted; the choice is irrevocable.

Veterans

Veterans are those who hold other than dishonorable discharge

from Military or Naval Service of the United States:

a,

In World War I from 'Aprﬁ 6, 1917 to November 11,
1918 and ccrfdin other camfaighs and eéggsitions.
World War II, at least 90 days of active ﬁilitary
sefvicc between September 16, 1940 and September 2,
1945. '

The Korean Conflict with at lecast 90 days of active

military service between June 23, 1950 and July 27,

1953.
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d. Viet Nam Conflict after December 31, 1960
with at least 90 days of active service.
Military discharge papers should be submitted with the enroll-
ment application.
Such Veterans rcceive:
a. Free credit in the Retirement Systém for ail'
public employmentlin New Jersey prior to January 1,
1955 if they filed éimelf. ‘
b. Class B Membership, contributing at Class B rates

based on their age at enrollment commuted by service

rendered in public employment prior to 1955,

yNeuwly employed veterans can also get free credit for publie

S

-fn@loyﬁent in New Jersey prior to 1955,
' Other Veteran Benefits Include: . _,
8. Veterans who were members of the Systeﬁ as of

¢ ' . January 1, 1955 and who remain in continuous ser-
vice thereafter are assured of retirement éfter 20
. .years service in New Jersey at age 60 on half par
(half of the salary on which they éontributed‘to
the System during their 1as£ year of cmployment).
~- ‘ | b. Those employed after January 1, 1955 are entitled
| tolhélf pay after 20 years service in‘New Jersey
at ape 62.
¢. Veterans who ﬁad completed 20 years service in
New Jersey prior to enroliment on January 1, 1955
are also granted.half ﬁay allowance 'in the event

of ordinary disability.
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’ These bencfits cannot be "deferred.“ They are ‘only available

1f the veteran is an active member at or after the ages speclfied.

”



1. HEALTH INSURANCE

Article 16

y REALTH BEWEFITS

‘A, During the term of this Agrecment the State shall continue to provide

and to pay the full cost of the current State Health Benefits Program of New

. Jersey Blue Cross/Blue Shield, including Rider *'J", and Major Medical Benefits

for all eligible employees in the Unit. As defined under the State Health

Benefits Program, employees' elipgible dependents who are enrolled in the

L}
program shall be covered without cost to the employee.

B, The State will extend to a maximum period of 90 days the health

insurance coverage for eligible employees and their covered dependents enrolled

in the State Health Bemefitg Program upon’ exhaustion of such employees accumu-

lated sick and vacation leave and who are granted am approved sick leave with-
out pay, with the State paying the-cost.
* In those instances where the leave of absence (or an extension of

such leave) without pay is for a pericd of more than 90 days, the emplo§ee

- may still prepay Health Benefits premiums at the group rate provided to the State
for the coverage prov1ded in paragraph A for the next 90 days of the approved

~ leave of absence f0110w1ng the pcrlod of 90 days paid for by the State as provided

in the paragraph above.
This provision shall be effective on the effective date of enactment

of appropriate legislation,

2, HFALTH INSURANCE IN RETIREMENT

The State agreés to assume the full cost of the hcalth benefits coverape
for State ecmployees and their depcndeﬁts, but not including survivors when
such employces retire after 25 years or more of Survicé as provided under the

State Plan, excepting those who elect deferred retirement, but including those vho

retire for disability on the basis of fewer ycars of scrvice as credited in the



,'A' . ' Article 17

LFAVES OF ABSENCE

1, LEAVE OF ABSENCE DUE TO INJURY (SLI)

All employces covered by this Agreement who are disabled because of a job-
related injury or disease may, if it Is rccommended by the appointing authority
and approved by the Civil Service Department, be granted a leave of absence with

pay from funds appropriated for this purpose and as provided in State regu-

lations,
Any part of the salary or wages paid or payable to an employee for disa-
bility leave shall be reduced by the amount of wbrkqen's éompeﬁsation award

under the New Jersey Workmen's Compensation Act for temporary disability.
- |}

”

b}
Such leave may be granted for up to one year from the date'of injury or

{
L

Iillﬁess and sﬁall be based on medical or other proof of the injur{ or illness

and the continuing disability of the employees. - \
.o \

-
.

When such leave is granted, the employee shall not be chargea ordinary
. 5 \
sick leave or vacation. However, if this leave (SLI) expires, the employee may

utilize sick leave or vacation if required to remain off duty,

2, JURY DUTY AND WITKESS LEAVE ‘ _ . ' S

A, An employee shall be granted necessary time off without los$ of pay -
’ when he is summoned and performs jury duty as prescribed by applicable law; or
when required to perform emergency civilian duty in relation to national defense

- i
or other emergency when so ordered by the Governor or the President -of ‘the

: {-
United States. When his appearance is required during a shift period which is

immediately continguous to his scheduled shift and wholly'within the day of
. \ - |
such duty, he shall be excused from such shift without loss of pay., If his shift

hours extend from one day to the next, and the required appearance is during a

-

3

shift period not immediatcly contiguous to his scheduled shift, the e—ployee shall

have the option of choosing to be excused from the scheduled shift prior to or

after the required appearance provided the shift from which he .is excused is

A partly wichin the day of such duty, In no event is an cmployee to be excused

’/ - a-
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State Plan, and the cost of charges under Part B of the Federal Medfcare Pro-

gran covevring the eligible employece and the employee's spouse.

3. PRESCRIPTION DRUG PROGRAM

It is agreed that the State shall establish a Prescription Drug
Benzfit Program which shall be in effect for a one year trial period. The Pro-
gram shall be funded and administcred by the State. It.shall p£ovide benefits
to all eligible unit employees and their eligible dependents,

) []

Each prescription required by competent medical authofity for Federal
legend drugs shall be paid for by the State subject to a deductible provision
qhiéh shall not-excecd $1.25 per prescription or renewal of such prescription
and further subject to specific procedural and administrative rules and regu-
lations which are part of the Program. ‘

Each ¢mployee shall, upon initiation of the program, be provided
with an authorization and identification card, a list of the participatiag
pharmacies in the Program and a brochure desgribing the details of the Program,
It is further agreed that the bro?hure shall incorporate og its title page the
joint State and Association,initiativeland‘particiﬁation in thié Program.

A committee of the‘State and the Association shall périodicaliy review
the establisﬂment and cffectiveness of t@e Program or problems which arise .
thercundet. |
p The authorization an& identification card shall include the Associatiof
{dentification and emblem(s).

ThelAssocia:iSn shall have the opportunity to attach an explanatory

r ~

letter when such cards are delivered to the cemployees,



:’fram'his work schedule for more days than the number of days of such duty

-
1

)/'/ performed, o RO

, : o .
-Bs When an employec is summoned to appear as a witness before a court,
- " . '

legislative committee or juducial or-quasi-judicial body unless the ap-
pearance is as a party to the litigation in a matter unrelated to hig capacity
28 an emp?oyeelor officer of his agency, he shall be granted necessary time
off without loss of pay if such appearance is during his scheduled work

shift, Where his appearance is during a shift period Ilmmedietely contiguous

to his scheduled shift, he shall be granted compensatory time equal to the
. . ) \

hours required for such duty. ‘

C. In no case will this special leave be granted or credited for more
| : A
than 8 hours in any day or 40 hours in any week. \
. : “
'D.” The employee shall notify management immediately of his réquirement
. ! A

for this leave, and subsequently furnish evidence that he péfformcdﬁthe

duty for which the leéve was reqqgéted. S | A
; . EUE) . - . . . o “

3. MATERNITY LEAVE

L}

Eﬁployees covered by this Agreement shall be entitled to'ggiernity .

b

leave as hereipnafter set forth, Request for such'lgavefwill be made 3

writing to the Persomnel Department. Notification of the pregnancy sﬁgll

be given to the Personmnel Department not later than the end of the .

. {
third month of the pregnancy. Except for reasons of health and safety'or
inability to perform her job, the pregnant employee shall be pcrmitted{tp

work provided the attending physician approves and so advises in writing,
- 1
|

Such eméloyee shall be granted earned and accumulated sick leave during
the time priof to the expected date of confinement and for one month i
after the actual date oﬁ birth. Additi&nal tim2 beyond the one month
period shall be granted upon presentation of a doctor's certificate set-
ting forth the necessity therefor, |

. During maternity leave, earned and accumulated vacation time

-
. - e . .

»



. *and earned compensatory time will be utilized when sick leave is exhausted,

, " Subject to approval bé the appointing authority, employces
covered by this Agreement who are entitled to maternity lcave who are with-
.out or have exhausted accrued sick leave, vacation or compensatory time
will be granted leave of absence without pay to the end of the period of
maternity leave prescribed above, Leaves of absence may be granted by

the appointing authority with approval of Civil Service for a period or
periods not to exceed a total of one year {rom the initial date of
materﬁity leave, upon written request when accompanied by'a doctor's cex-

tificate setting forth the need therefor.

Maternity leave shall not be granted bevond one vear.

.

MILITARY LEAVE

A. A permanent employee who enters upon active_duty_with the military
or naval service in timelof war or emergeﬁcy shall be granted g>1eave of ¢
absence for the period of such service and three month§ thereafter,

(1) 1In case of sefvice-cqnnected iliness_or wound which prevents
him from returning to his employment, such leave shall bé>extended until
(three months after recovery, but not beyohdlthe-expiration of two years after
the date 6f discharge.

- (2) An employece who voluntarily continues in the military service
beyond the time when he may be released or who voluntarily reenters the
Armed Forces or who accepts a regular commission shall be considercd as
having abandoned his employment and resigned. |

- B, A pcrmanent employee who enlists in a reserve component of the
Armed Forces of the United-States or 1s otherwise required to perform an v
initial period of active duty for training pursuant to the Reserve Forces Act

of 1955 (Reserve Enlistﬁent Program) shall be granted a leave of absence for

such period of training. Such leave is not considered military leave.

v
-

o
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C. An ewployee with provisional or temporary status wh; enters upon

active duty'with the Armed Forces or who, pursuant to the Reserve Forces Act

of 1955 (Reserve Enlistment Program) either enlists in a Yeserve component

of the Armed Forces of the United States or {s othérwisc required to per-

-form an initlal period of active duty for tratning, shall be recorded as

_ having resigned.

D. A permanent employee who is a member of the national guard or

n;val militia or of a reserve compounent of any of the Armgd Forces of the
United State; who is required to undergo annual fielad tfaining or annual
acti#e duty for training shall be granted a leave of absence with pay for
such period as provided by regulation. Such leave shall be in addition to

regular vacation leave,

E.' A full-time provisional employee who is a member of the national

guard or naval militia or of a reserve component of the Armed Forces of the
United States who is required to undergo annual field training or annual

_-active duty for training shall be granted a leave of absence with pay or

w;thoht pay as provided by regulation,

F, Fmployees who are members of the National Guard mast be given time
off with full pay'to attend required drills, Such time off shall be in ad-

dition to vacation, sick and administrative leave,

An appointing authority may, however, reschedule an employee's hours
and days of work in order to enzhle an employee to attend drills and still

fulfill all employment responsibilities without the need for additional

time off,

.:;;
SICK LEAVE -

>

A. All cmployees covered by this Agreement and eligible for sick

~leave with pay shall be entitled to the use of sick leave as provided

herein,



\

B., Sick leave may be utilized by employees when they are unable to
pérform their work by reason of personal {llness, accident or exposure
to contaglious disease, Sick leave may also be usc& for short periods
because of death in employce's immediate family or for the attendance of

the employce upon a member of the tmmediate family who is seriously 111,

‘but such sick leave shall not include any extended period where the

employee serves as nurse or housckeeper during this period of illness,
~ C, '(1) Dufing the rcmainder of the calendag year in wﬁich an
employee is first appolnted, he will accumulate sick leave privileges
as earned on the basis of one (1) day per month ©f service or %ajor
ﬁfaction thereof. .;

(Zj In each full calendar year thereafter, he shall bé\entitled

{
to fifteen (15) days sick leave., The leave 1s credited 1in advance at

v -\
' the beginning of the year 'in anticipation of continued employment'for

the full year and may be used on the basis and in accordance with es-

téﬁlishcd State policy. Such leave not utilized shall be accumulated.
D. (1) 1In all cases of illness, whether of short or long term, the

employee is required to notify his superior of the reason for absence at
, : (.

the earlicst possible time but in no event less than his usual report-
. . “

- Ing time, or other time as required, or necessitated by the circumstances.

If the duration of absence exceeds two (2) days, it will be neces;ary!A

to report on every third day. Failure to report absences or abuse of l

sick leave privileges on the part of any emPloycé may be cause for \

disciplinary action. : : . i
. ? '

(2) When it is known that sick, leave i

than ten (10) days, such leave must be request

writing to his immcdiate supervisor. This requ
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by a written and signed statecment by a physician prescribing the sick

leave and giving the reasons for the sick leave and the anticipated

duration of the incapacity,

E. The appointing authority may require proof of {llness of an
" employee on sick leave, whenever such Tequirement appears rcasonable,

Such requirement shall be consistent with the Civil Sexrvice Rules and

Regulations,

¥, When an employce is on vacation and requires sick_lﬁeve for any

- 4 1
portion of that vacation leave, he must immediately request the use of

accumulated sick leave, in accordance with State regulations, through the
o

: . (
designated authority. Such requests may be made by telephone, telegram
. '%_
or letter but, if by phone, should be confirmed by telepram or letter to
: \
clearly establish time of request, No sick leave will be credited unless

supporting medical evidence verifying the Illness or {njury which’ would

have precluded working Is presented.

G. DEATH IN FAMILY -& ’ \
. TI there is a death in the family as deflncd in the;State Tlck

Leave Program and an employee has exhausted his sick leave balance, gbe

shall be granted leave without pay or may charge 1eave against vaca i

or admlnlstratlve leave or compensatory time balances for up to three (3)

days upon his request to the appointing authority. Im exceptional

situations, the time limit may be extended at the discretion of the X'
i

appointing authority, '
A‘

H. Employecs shall not be charged for sick leave on a non-working
day.

I. UNUSED SICK LEAVE - RETIREMENT - Lo : {

A permanent employec who enters retirement pursuant to the
provisions of a State administered or approved rctircment system and has

to his credit any earned and unused accumulated sick leave shall be

o
- !

B,

NP
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. entltled to receive supplemental compensation for such earned and

uvnused accumulated sick leave,

. The supplemental compeunsation to be paid shall be computed at
the rate of one~-half of the eligible employec's daily rate of pay for
each day of earned and unused accumulated sick leave based upon the
average annual compensation received during the last y;ar of his
employment prior to the cffective date of his retiremeqt, provided, however,
that no such supplemental compensation payment shall excced $12,000.00.
This supblemental compensation shall be paid in 2 }ump sum after the
effec‘tiv_e date of retirement er at the o-pt:ion of the employea \m §uarter1y
dates: January 1, April 1, July 1, and October.1, with paymentgzbéginning

. 4

on the quarterly date next following the date of retirement

6. ADMINISTRATIVE LFAVE N _ \\

A, Employeces covered by this Agreement shall be entitled to three

(3) days of administrative leave of zbsence with pay in each calendar

year,
Administrative leave may be used for (1) emecrgencies, (2) 6bsegva-

tion of religious-qr other days of celebration but not holidays as

‘..-.——-

defxned herein, (3) personal business or (4) other personal affairs,
B. Newly hlred employees shall be granted one-half (%) day of
{
administrative leave after each full calendar month of employment to)

. & maximum of three (3) days during the remainder of the calendar yeaﬁ,

in which he is employed.

L, e

C. Administrative leave fhall be granted by the appointing

authority upon regquest of the employec and leave shall be scheduled iu

advance provided the request may be granted without 1iérfercnce with the

proper conduct of the government function involved,

Priority in granting such reguests shall be (1) emergencics, (2)



»

"observation of religious or otﬁcr days of c;lebrations_but not holidays,
3) per;onal business, (4) other personal affairs, Where, within a work
unit, there are more écqucsts £han can be granted for use of-this leave

for one of the purposes above, the conflict will then be resolved on

the basis of State seniority and £he maximum number of such reéuests

shall be granted in accordance with the first paragrvph vf C, Adminis- .

ﬁ?ative‘leave may be scﬁadgled in uni?s of ¥ day, or multiples thereof

and may be taken in conjunction with other types of paid leave.

D. Such leave credit shall not accumulate,' Unused balances in any

year shall be cancelled,

7. CONTINUED BENEFITS ' .

During any leave of absence with pay'emgloyee fringe benefits shall

be continued and leave allowances shall continue to accrue for any employee

.affected ‘ - . . . ) -



Article 18

LEAVES OF ABSENCE - WITHOUT PAY

A. All employces covered by this Agreement, vpon written ap-
plication setting forth the reason, hay be granted a leave of absénce
without pay for a maximum period of one year by the appointing ;uthority
with the approval of the Department of Civil Service, Further leave in
exceptional situations may be granted by the appointing authorit; with
the approval of the Deéartment of Civil Service, whére 1t is in the public
interest, .

B, The appointing authority shall request approval from the
Department of Civil Service for a leave of absence without pay ﬁp to a
maximum period of one ycar for an employece elected or appointed to a full-
time position with the Asgociatiop. Such leave may'be reﬁewed on an annual
- basis as the term of office of such position requires to a total_period
" not exceeding four years, Each such,renewal is.subject to aéproval by
tbe Department of Civil Service.

4

'C. The'granting of a request for leave of absence without pay

will not be unreasonably withheld.,



Article 19

ASSOCIATION ACTIVITIES AND REPRESENTATIVES
1. ACCESS TO PREMISES <

A. Association officialg and duly authorized Association rep-
resentativ;s, whose n;mes and identification have been previously submit-
ted to and acknowledged by the State, shall be admitted to the premises
of the State on Association business. Requests for such viaits eha;l
be directed with reasonable advance ﬁotigc to State officlals who shall
Se degignated by the State and shall include the'purpose-of the visit,
proposea time and date and specific work areas 1n;;1ved.. Permission for
such visits shall not be unreasonably‘withheid. Provided that requests
have been made pursuént to this paragraph, such Assoclation officials
shall have the opportunity to consult with empioyees in the unit before
the start of the work shift, during-luncﬁ\or b:eéks, or after completién
of thé work shift: ‘The State will designate appropriate placeé'for such
meetings at its facilities. Access to the premises as set forth in this
paragraph shall;not be given by the State to any employee_organization
other than to the Association set forth herein.sr to anf officer or rep-
resentative ;f such other employee organization for the purpose of com~
muﬁicating with employees in this shift, -

" B.- The unit representative shall be allowed to con&uct ﬁArmal
business mectings on State properties, provided that space is available
during hours when the facilikies are open; requests for such meetings shall
be made at lcast one week in advance of the proposed date of use, and
empléyees may éttend such-mcetings during off duty hours. Lessor notice
may be acceptable to the State, |

[}
C. The above is not intended to restrict Association officials and



representatives from exercising their ordinary right as citzens as -

) is employed,

- single activity for any individual employee except where special approval

-2.

-

regards access to the public premises of the State,
LEAVE OF ABSENCE FOR ASE‘;OCTATION_ ACTIVITY

A. The State agrecs to provide leaves of absence for declegates of the

Association to attend association activities. A total of 475 days of such

leave may be used in the year July 1, 1974 to June 30, 1975, and 475 days

dufing the year July 1, 1975 to June 30, 1976, The total number of days
of such leave which may be used in eéch year shall be exclusive of leave
provided under the provisions Sf N,J.S.A. 38:23-2 4nd ordiﬁarily granted
under that statute, |

B. This leave is to be used for participgtion in regularly scheduled
meetings or conventions of labor organizations with which the Association
is}affiliated and for training prpgraﬁs or other Association activity for
ggiﬁgrgggggggigtﬁiggﬁg?X?l by_tbc State is fequireﬁiand whic§ approval shallrﬁot-

‘Application for the us; of such leave on behalf of the delegates or

ofﬁicéfs'of the local co&ncil shall be made in writing 21 days in advance by
the Aééociaﬁion President to the appointing authority where the individual

-

C. Leaves will be granted to individuals authorized by the President,

Authorized leaves granted to an individual shall not exceed a maxirmm of

twenty (20) days in a year period and seven (7) days of paid leave for any '

of an exception may be granted by the State,
D, Any leave not utilized in a yearly period shall not be accumulated

except where a written request of‘the Association for carry over of such N



3.

leave for a particular purpose is made not later than thirty (30) days
priox to the end of the year period, This request-may be approved in
whole or in pﬁtt by the State,

E., In addition, the State agrees to provide lecave of absence without
pay for delegates of the Association to attend Association activities
approved by the State. A total of 475 days of such leave Af absence with-
out pay may be used in the year July I, 1?7& to June 30, 1975:and 475 days
of leavé of absence without pay during the period,of July-l, 1975 to June
30, 1976,

F. Tﬁis additional leave of absence without pay is to be used under
the same conditions and restrictions expressed in connection with leaves
of absenée with pay.

Gy The time provided herein is in addition to time provided elsewhere L

in this Agreement for negotiations meetings and contract administration

meetings, ST N S

BULLETIN BOARDS - o ' o

A. In central locations and in work areas where there are large

numbers of employees covered by this Agreement, the State will make

: : .

'space available on existing bulletin boards which space will be for

I
the exclusive use of the Association. The space provided on each

“bulletin board will minimally approximate 30" by 30" or an equivalent.

If the Association desires bulletin boards at other locations, then
it may request permission to erect its own bulletin boards, Approval
of such requests shall conform to: State standards and will not be un- ~
reasonably withheld by the State,
B. Appropriate material on such-bullctiA'boards shall be posted

and removed by tepresentatives of the Association, The material shall

 not coutain anything profanc, obscene or defamatory of the State or

4ta representatives and employces, nor-anything constituting election -



campalgn material. Materials which violate provisions of this article
shall not be posted., Material to be posted will consist of the fol-

lowing: _ . _
1. Assoclation elections and results thereof; .

3. " Association appointments;

3. Association meetings;

4, Social and fecreational events of the Association;

.5. Reports of official Association business and achievements;

C. The Association will be permitted to post notices on designated
L]

bulletin boards where available in field locations not within institutions

or offices of the State, provided such postings are consistent with

the conditions agreed to above, Requests for permission for such

postings shall be granted by the Departmental or appropriate gub-

" ordinate level of management.

‘The State may, upon request of the Association, undcrtake to make

speéific postings of authorized materials on behalf of the Associat?on.

D. The StAté will provide space in eentral locations and areas
frcquenfedlby enployees in the unit where Association newspapers,

circulars and literature may be placed so that employeces may pick up

copies during mon-work time provided that suchlmaterial for distribﬁtion;

is consistent with item B of this prov1sion. It igs further agreed
that the Associatlon will assure that all undistrlbuted literature is

removed from the distribution :nints after a reasonable time,

ASSOCTATION REPRESENTATION LIST -

The Assoclation agrees t? furnish the State with complete
written lists of Assaciation representatives including Shop Stewards
and their-appropriate and mutually agreed upon gricvance districts.
The Assoclation further agrees to inform tthState through the 0ffice

of Employce Relatlons of any changes and to keep such lista current

and correct at all times.

N
S
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5.

- - -
a

The State will appoint appropriate representatives of manage-
ment at each location who will respond to the Association in grievance
1 4
procedure or other desigrated functions, The State will provide s

1ist of such management represecntatives to the Association.

ASSOCTATION STEWARDS

The Association has the sole right and discretion to designate

" Stewards and specify their respective responsibilities and authority to

act for the Association. The parties agree that the privileges afforded

1

to Stcwards, elsewhere provided, are applicable to a reasonaiie number of

Stewards acceptable to the State, should conflict arise in t|e‘admin—
. ’ A
istration of this clause, the parties agree to resolve the conflict(s)

\
\
}

through further discussion,

R
\

------
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Article 20

ASSOCTATION PRIVILEGES

A. VWhere the State has a newsletter or house organ which is published
periodically for the information of employees, announcemente of As-
sociation meetings of unit representatives or affalrs may be included
if requcsted by the unit representative, &

B, Where the unit represcntative has mail to' be delivered to its
officers or other representatives, tﬁe inter-office mail system will be
made available, provided that pricrity is ret;incd for the business of
the State.

€. Where there are-public address systeme in the work areas, the
unit representative may submit notices of meetings or other unit matters
whlch will be announced, except where the sysLem broadcast is open to
‘the pub11c or to eersonseln the care and custody of the State.

i\ When telephone messages for unit representatives are received
by the employer, the message will be dellvered to tbe representative at

the earliest pos51b1e time,

o



ARTICIE 71

SENIORITY ‘ ~
A, A newly hired employee shall be considered probationary and without
scniorlty.

.B. An employee shall on the day worked immediately fo%lowing the suc-
cessful completion of the probatioﬁary period be considered to have State
senlority as of the date of hire, Such State seni?rity shalllaccumulate
until there is a break in service, ‘

C, An Qmployeé shall be considered to have jobvclassificationf;eniority
upon successful completion of the ﬁrobationary period for that j&b as of
the date of employment or permanent promotion to that job, Joﬁ Elassi-
flcatlon seniority shall accumulate until there is a break in service.

D, -§~A break in éoﬁtinuou service occurs when an employee re31gns,

. 1s dlscharged for cause, ret;res or is laid off, however, employee state
and job c1a551fication seniority accrued'prio: to 1ayoff shall be cogtinued

upon recall aﬁdﬁreemploymcnt. o ’ . V. ;: - ;{

E; In thefcasedwheré an employeé is promoted but does not'successfuf?y
complete the pfobationgry pefiod, he may_ﬁe returﬁed to his previous gob
clﬁssification in,his most recent location or his then cﬁrrent locatian
if practlcable, without loss of job classiflcatlon or state scnlo;ity.;'
F. The State agrees to supply current seniority lists to the Association

\-, -

on a scmi-annual basis,



et N Article 22

ACCESS TO PCRSONNEL FILE

| S
P |

Upon request and with reasonable notice, an employee éhall have

an opportunity to review and examine pertinent documents in his per-

" sonnel history file. The State shall honor the request of auch employee

for copies of documents in the file. The State shall have the right to
. ) - { .

. . \
have such review and examination take place in the presence of an

appropriate officlal of the agency or department in question.: The
employee.may file a written response éf reasonable length to %ny memoranda
or documents which are derogatory or adverse to him. Such re?ponse will
be included in his permanent persounnel file and will be attached to and

retained with the document in question. If any material, derdgatory or

adverse to the employee, is placed in the file in qﬂestion. anccpy of

. L
such material shall be sent to rhe employeec. .. ‘ \

B N4 i) ot - gy W - - - . N - - e P PR

JRONY SR VPR



-

dmis 8 e ——
LA I3
. .

Article 23 : T

LAY OFF AND RECALL

A, Wheﬁ it is nccessary to lay off employees, the Associatiqn shall
be notified at once, the lay off and procedures discussed, and thé condi-
tions outlined below and the established protections administered by the
bcpartmcnt of Civil Servi;é shall be observed,

B, Permanent employeeé within an orga&izational unit will pot be laid

off before any emergcncy appointments, temporary appointments to temporary

e

- extra p051t10ns, ptov1sxona1 appolntments to permanent p051t10ns or

employees serving in worklng test periods within the classification affect-

ed., These non-permanent employees will be given minimum notice of at

Ieast two weeks of any *educg1on in force.

- !

C. The State will provide a minlmum of forty -five (45) calendar days

¥

notice of lay off to any permanent employee to be affected,

" D Job'classificatioﬁ seniority shall be a de:érmining facfor to be
considered when.identifying which permanent‘employees are to‘be laid off.
E. Whencver pDSSlble, the State will try to avoid lay off by trans-

_ferrlng, Ie3551gn1ng or offer1ng to deote employces to avallable vacanczes._-

F. ;f?rm?ﬂe“t employees EﬁfeCt?d.?y_la¥"9ff_?Fq”¥?¢T9“E$;Talﬂﬁxerc?se.‘f
bumping rights witﬁin thci? job classific#tiqn or to egquated or lower
rated job classifications as prbvideﬂ.

-G. The name of fhe\pcrmancnt employee who is laid off shall be placed
on a special reemployment list, Persohs on such a list will be given
prefcrentlal consxderatlon over any other type of appllcant for appoint-

ment to the job classiflcatlon or equatcd job classxficat:ov and ne new

employee shall be hlrcd until all employee, on lay off statug dcsxrxng to

return to work shall have been recalled, provided such emplaoyees on lay

A
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“off status arc capable of rcturning to work. Thc employee must provide

“the employer with any address chénge while'waitiﬁg for recall,

- ”

H. Permancnt employees, except for those with uﬁéiﬁiéfactory bcrfor-

_————— e am - e —————— A rm e e e

mance ratings, will be recalled to work iﬁifhéﬂféy§§§émordcr$in,which,
they were laid off by the appointing authority. Notice of réghll will

.be made in writing by mail to the cmployce'é home address of record.

LY

I, 1. An employee who 'is recalled must respond wifhinlfive (5)

;calendar days of the date of receipt of the ﬁotice of certifi¢ﬁtion for
vecall or within ten (10) days of the:date of mailigg or bé c;nsidered
to have abandoned gié recall riéhts. . B T

2, An employee recalled to his former or equated 50% classifi-
I_‘;asion must report {or reinstatement or be considered fo ha;evasandOned

his recall rights,

3. An employee recalled to a job classification witﬁ a lower
‘salary rate than his previous job elassification may refuse sufh position

" and remain eligible for recall. i
1 J An.employce on lay off accrues no additional sick leave or vaca-

tion credits, _Whep an cmployee is recalled from lay off and reinstated,
- he is considered to have continuous service credit for computation of

future carned vacations,

CT - B S A A . At A . B e . R v N L
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Article 24 °

LIABILITY CLATMS TNDEMNIFICATICN
. . i
- A1l employeecs covered by this Agrcement shall be entitled to

defense and indemnification by the State against liability claims or judge-‘

hY

ments arising out of the performance of their official Statc duties as set

forth in the Laws of 1972, Chapters 45 and 48,



T ey Article 25 . . .

TRANSPORTATION ALLOWANCE

e e e . ' I - I4

Whenever an ind{vidual employee 1s authorized to use hils privately
owned vehicle the State will be feSponsible for indemnification pursuant

to appropriate legislatioﬁ for such sanctioned use and shall reimburse

“the employee at ‘the rate of fourtccn n (14} cents for each n m}le of such™ T 7

.ﬁ&ﬁ""”_*"“

Employees who do not hold a valid and current drivers licenmse

i
shall not drive., Authorization for such use is predicated on the!

1ndividual m31ntain1ng basic aatowobile insurance and current reglstratlon.

|
- POT o
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| e o i - Article 26 -

SAFETY

' A. The Stote shall continue to make reasonoble provisions for ohe
safety and health of its employees during the hours of their employment.
The State will discharge its responsibility for che development and
enforcement of occupational safety and health standards to provide a safe
and healthful environment. ‘The State will set-up nccessary job safety
and health programs for all employees cooercd by this-Agreement-and

shall provide a reasonably safe and healthful place of employment_for.

- all employees, . R v S

B. The parties agree to cooperate in maintaining and improvzng-safe
'worklng conditions and health protection for the employees consistent
:.with established safety standards and in'the promotion of safety, sefe
_yworkioé habits and good housekeeping'tﬁroughoutltne work enoironment.'
" Where reasonably p0551b1e each ewployee w111 comply with all safety rules_
:and regulatlons. | . ' RS
';C;u Employee complaints of unsafe or nnhedlehful conditions shall

* be reooroed to the ;mmcdiete supervisor and shall be promptly investi-

gatedJ\ Corrective oction shall be initiated as soon as praeticable to

: . : _ .

remedy the condition within safety guidelines,

ZD. _Enployees shall not be required to work under eonditions of workl ‘ -
“,whioh-are'unsafe or unhealthful, An cmployee; whose work is temporarily
e11m1nated as a result of the foreg01n , may be promptly ossigned on an

interim basis to other comparable work for which the employee is

qualified to perform, o .

E. A designated and duly authorized member of the Association shall



' gerve, on the State Safety Committee, L o

F. If an employce incurn an on—thﬁ-job injury during regular

hours of'employmcnt requiring professi&nai medical attencion; the State
_ . i ‘ N

« will expedite such medical treatment by calling for an ambulance, 1f
.reéuited, or providing transportation to a recognized medical fﬁcility
when the injured employee can be moved, -

. ~ G, The State and the Association shall establish a joiﬁt Safety
' : ) 3 f _—
and Health Committce consisting of three members appointed by each party.

. M . . ‘
Regular meetings will be scheduled as required to discuss safety and
. !

health problems or hazards and programs and to make recommendations con-
- - . . A I -

cerning improvement oi modification of conditions regarding health and
) . . ! .

. . - .l'l
safety. . %

H.- Where reasonably possible, all committee meetings s

place during working hours and employees shall suffer no losH

as a result of attendance at such meetingé.

E]



“Article 27

e - '
- Lo -, .

”, 'mnmg: REFUND AND @{PLOYER TRAINING

»

1. TUITION REFUND

The tuition refund program of the State shall be continued during the

.teim of this Agreement. Further, becaﬁsc of the specizl interests of ém— g

ployees and the Associatlon, the availability and utilization of the

program shall be part of the agenda.fbr su Isequent joiﬂc meetings to review

tbe administration of this Agreement as provi&cd elsewhere herein. It sghall
be the policy of the State,_togethe; with the Associati&n, to provice -

information as to the availability of the program to all employces.

.2, BEMPLOYEE TRAINING

The State shall continue to offer training programs of proven worth
~which are aimed at skills development and improvement in order to.afford

employees greater opportunity for performance improvement and-promotional

———— S i -

‘growth. “Sich offering may be regulated or Timited by avaiidbility Of fuads" ©

" or other factors. . L K - T .

vl - - - =
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Article 28 ,

) . ) o e
. INSURANCE SAVINGS PROGRAM R

o
3

r'd

It is agreed that the State and the Association wfllléstablish

f . . . . ’ R . *
a program affording employees an opportunity to voluntarily purchase
. . . . A .o
various insurance policies on a group participation basis, to becom
- . . . ( '

effective on or about July i, 1974, The policy costs are to;be borne

entirely by employees selecting insurance coverages pfovidediin the
N N . i

program, The State will §rovide a payroll deduction proceduée whereby
' ‘. S : ’ . - ' [H

authorized moneys may be withheld from earned salary of §uch;employees

and remitted to the insurance company.

A

<



ST ST Article 29

SUBCONTRACTING OF WORK

A AAa e e e kA s R e e o= e

If during the term of the Agrcement, the State conttacts‘out or
‘subcontracts work normally performed by‘employees cavered by this
" Agreement and such action results in layvoff;or job displacement, employees
affecéed will be éivcn every épportunity available to continue employment
within their claésificaion or any‘othgr position available for thch'
they are‘qualifiéd prior to lay-off ﬁr similgr action, Ahy‘employee
thus affected will be protected by the.provisions of this Agreement and .-
b& any relévént laws, rules and‘regulations. The State shall meet with |
the Aésociétigﬁ to negotiate a;l incidenﬁs of contracting or éubconfraéting;'
wheneyer it becomesrappéreﬁt that a:1;y~off or-job_aisplacement miéht

N

“result.

.
-
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--_designatlon of the unit represcntat1ve. ' : L BN

' MFMBERSHIP PACKETS

Mmoo e " Article 30 ..

PRESENTATION OF AGREEMUNT TO EMPLOYFES

\ o e e . '
PRINTING OF AGREEMFNT

t

Within thirty days after signing of this Agreement, the State,
- . ! ! .
at its expense, will reproduce this Agreement in sufficlent quantities

gso that each employee in the unit may receive a copy, and so that there are

sufficient addiﬁional copics for distribution to employecs hired during

the term of this Agreement and for addxtional copies to the Associatlon.
The State shall distribate such c0p1es of the Agreement to all employces

in the unit and to the Association with1n a reasonable period of téme after
. . {

the Agreement'has been executed, The cover of the Agreement shall include

the seal of the State of New Jersey and the 1nsign1a or other approprlate

R [ ‘i
The Assoc1ation reprcsentatlve nay supply membershlp packets wh

Wthh contain’ lnformatlon for dlstributlon to employees in the unit,

xncluding the role of the Association representative, the membership

appllcatlon and a copy of this Agreement as well as other material mutually

agreed to by the State and the Association represenCatlve. The State
agrees to distribute such membership papkets to all employces in the
unit at the time such employees receive the copies of this Agreement

and to new employges during the initial phases of employment.



R N e

.",:.:‘ R L J.

. o ooy Article 31 _ o
S ADMENDMENTS }\I'ID MODIFICATIONS
I_f%t;“fﬂ::_:- Lelruo -

-

iR Y R D e = R EICEPE - .o - . ,

" A. Agreement Reopener. The State and the Association agree to open

" this Agrecment only for Ehe'negdpiitién‘bfighlﬁiiés"éﬁg:ﬁgiﬁgénﬁénéfitgjfsihif-_-ii-j__
) - N ) ) N - 1 [}
become effective on or after July 1, 1975, Such reopener shall be no

later than December 12, 1974 unless waived by mutual agrecment,
B, The parties further agree to enter into collective negotiations
concerning a successor agreement to become effective on or after July 1, 1976,
- - -- . { .

subject to the provision expressed in the Article 35 ~Term of Agreement,

. i
1f requested, rencgotiation will begin not later than Januvary 1, 1976,

'C. The parties also agree to ncgotiate in good faith on all matters .
- properly presented for negotiation. Should an impasse develop, the procedures

available under law shall be utilized exclusively in.an'oiderly matmer in
. . . N s i
]

&

" an effort to resolve such impasse, - - i - .



el ' : "Article 32 _ ‘ .

" WAIVER

Thé State and the Association acknowledgé this to-be their Cémpleﬁc

Agreement inclusive of all negotiaﬁlc‘issues whether or not discusséd énd

. hereby waive any right to fﬁrther negotiations except as may otherwise be
provided hercin or specifically reserved for continucd negotiation by
particular reference in meﬁorandum of ﬁnderstanding predating tﬁe date of
signing of this Agrcément and except that proposed new ruiés or modifications
of existing rules‘goderning working conditions shall be presented tJ the
Asééciatiog and negotiated upon §he request of the Association as may be

{

required pursuant to Chapter 303 of the laws of N.J, and as amended,

[

S,



f  this Agreement which has the effe;t of improving the fringe benefits

e Article 33 '~

EFFECT OF LAW .

LEGISIATIVE ACTION _ I S .-

A. If any provisions of this Agrcemént require legislative action,

or adoption or modific;tion of the Rules and Regulations of the Civil
Service Commission to become effectiﬁe,-or the appropriation of funds
for their impleﬁcntation, it is hereBy understood and agreed that such
provisions shall become effective only afterlthe necessary legislatiﬁé

action or rule modification is enacted, and that the parties shzll

- jointly seek the enactment of sqéh legislative action or rule mndifi-

cation, -

B. In the event that legislation becomes effective during the term of .

1

.otherwiée available to eligible employees-in this uni;,-this Agreement
" shall not be construed as a limitation on their eligibility for such

improvements.,

SAVINGS CLAUSE

1f any provision of this Agreement shall conflict with any

. Federal or State law or have the effecet of climinating or making the

State ineligible for Federal funding, that séecific.provision of this
Agreement shall be deemed amended or nulified to conform to such law.
The other provisigns of the Agrcement shall not be affected thereby and
ghall continue in full force and effect,

Upon request of either party the State and the ASSOCiaEion apree

to meet and renegotiate any provision so affected,

-



Article 34 _ . ) ' ) 4

NOTICES oo

For the purpose of giving notice as provided in Article 35
Term of Agrcement, the State may be notified through the Director,

Office of Employee Relations, Governor's Office, State House, Tr;nton,

")ﬂﬁifqer5é§1'08625; and:;hg'Associa;ioﬂ'througﬁ'the NEJ“Jéréé§:sgaE§i—“-’

‘§@p1§9ee§mké§oaiaflbq} 37 North Willow Street, Trenton, New Jersey aund
the New Jersey Civil Service Assoclation 105 West State Street, Trenton

New Jersey. . o S
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