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PREAMBLE
This Agreement entered into this first day of July 1935, by and between

the Phillipsburg Board of Education, Phillipsburg, New Jersey, hereinafter called the
"Board" and the Phillipsburg Educational Secretarial Association, hereinafter called
the "Association".

ARTICLE 1
RECOGNITION

A. The Board hereby recognizes the Association as the exclusive representative for

collective negotiation concerning . the terms and conditions of employment for
all secretarial and clerical personnel, under contract, but excluding Secretary
to the Superintendent of Schools, Secretary to the Business Manager, and the Assis-
tant Board Secretary. ‘ '

Unless otherwise indicated, the term "employee" when used hereinafter in this
Agreement shall refer to the personnel represented by the Association in the nego-
tiating unit as above defined, and reference by pronoun to female employees shall
have the same effect as if referring to male employees where the text herein
so requires. '

ARTICLE I
NEGOTIATION OF A SUCCESSOR AGREEMENT

Not later than November 1986, the Board agrees to enter into negotiations with
the Association over a successor agreement. By the same date, the Association
agrees to present to the Board its proposals for the successor agreement. Any
agreement negotiated shall apply to all members of the negotiating unit, shall
be reduced to writing, ratified by the Association and the Board and signed by
both parties.

During negotiations, the Board and the Association shall present relevant data,
exchange points of view and make proposals and counterproposals. The Board
shall make available to the Association for inspection at reasonable times that
information which is available to the public.
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Proposed terms and ccaditicas of employment shall be
negotiated with the majority representative befors thay ares
established.

This Agzzement incorporates the eatirs understanding of the
parties on 2ll matters which were, or could have beea, the
subject of negotiations.

ARTICLE IIT

GRIEVANCE PROCZDURE . "

Definition:

‘1. A "gzievance'

' shall mean 2 claim in writing by an

employee or gzoup of employees that there has been to kex
or them misinterpratacion, misapplication or a violation of
any of tha provisions of this Agreemant or of writian

Board policy affecting terms and conditions of e—ploymant |
or of an administrative decision affecting hex or chem,

A griavanca to te considered under this procedure must
be ianitiatad by the amployee tain thircy (30) calacndar
days. of the tize chat the employes krows cor stould Xnow of
{ts occurrence; otharwisa the same shzll be deemad to have
been abandcned., Tha tarxm gri
follewing:

(2) Matters which according to law ars beyond the

scope of RBoaxd authority or which, by law, axr=a
limited to unilatexzal action by the Board alona.

1 of the Boaxd to ranew 2

(b) Tha failure or rafusa
apuzz amployes.

contract of a non-t

(¢) A cocplaint by an employee occasionad by zppointzent
to or lack of appecilntment to, ratention ia or lack
of retantion in any position for whieh ta2nuxe is
either not possible cr aot requirad,

2. A "Pazty" is a person or perscuns claiming the grisvance
and any person wio mizht be reguired to tzka acticn ox
against wnom actionm mizgnt be tzksn iz crder to rasolve

the grisvance. '




Procesdure:

1. It is agreed by both partias thzt these procsedings will
be kapt as informal and coniidentizl as may be aporopr

at any level of this procedure.

2. Failurs at any step of chis procedure to communicate the
decision on a grievance wichin the specified.tizme limicts
shall.. Permit the agrisved employee to procsed to the next
step. Failuws ac any scap of this procedurse to &
grievance to the mexc step within the specified tiz £
shall be desmed to be accentance of the decision rendered at
that stapd. )

3. It is understood that smployess shall, duxi

tag andé noc-
withstanding the pendency of any griewvance, continue to c¢b-
serve all assigrnments and applicable rules and ragulartions

of the Boaxzd until suech grievance and any affact thersorl
shall hzve been Zully detazrmined.

4, Sinesz i

gnt that griewvances be procassad as
rapidly zs

sible, the numter of days indicarad at each

ared as a maximuem and every 2Zfors
should e made to axpedirz the procass. All rize periods.
cormtzinzd in this griavance procadurs =ay be extanded by mu-
tual agzeemarnt o the pa-ties i :

T
in wrizing,

0 o
0

c al a

5. Any party tay be reprasantad =z 1 scages of th -
ances procsdura 37 zerself and/or a2 reorasancaziva.

Any smployze who has & griasvanca shall discuss iz Zirsc wich
her irmadiate superior in an attempt to rasolve the marzer
inforzezlly at that lavel. The employee will state clearly that the
natter may be considered a grievance. _

Lewel Two:

.

If, a5 a rasulc of the discussion, the mat=er Is not rasolwed
to the sazisfzction of the employee withia five (5) working
days, she shall set forth within said five (3) working day
period ner grievance in writing to her irmediats supexrior on
the gwisvance Zorms provided in the administration manual,
The itmediats supexriocr shzall communicate als daecision to che

wrd with reascrs wizhin Zive (3) working dzys
o the wrizcen grievance,

M
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d
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The employee shall, no lzcexy tian fivae (3) working dars
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after receipt of the immediate superior's decision (if same is not satisfactory)
appeal the same to the Superintendent of Schools. The appeal to the Superintendent
must be made ' in writing with carbon copy to the immediate superior setting
forth the matter submitted to the immediate superior as specified above and the
reasons for her dissatisfaction with the decision previously rendered. The Super-
intendent shall attempt to resolve that matter as quickly as possible within a
period not to exceed ten (10) working days. The Superintendent shall communicate
his decision in writing to the employee and immediate superior.

Level Four:

If the grievance is not resolved to the employee's satisfaction, she, no later than
five (5) working days after receipt of the Superintendent's decision, may request
a review and hearing by the Board of Education. The request shall be submitted
in writing to the Board, care of the Board Secretary, with a copy to the Super-
intendent. The Board may consider the appeal on the written record submitted -
to it, or the Board may, on its own election, conduct a hearing; and it may request
the submission of additional written material. Where additional written materials
are requested by the Board, copies thereof shall be served upon the adverse parties
who shall have the right to reply thereto. If the Board elects to conduct a hearing,
it shall be held within twenty-one (21) working days of the receipt of the grievance
appeal by the Board. The Board shall make a determination within twenty (20)
working days from the receipt of the grievance appeal, or from the receipt of
the requested additional materials, or from the date of the hearing, whichever
is later, and shall in writing notify all interested parties through the Superintendent
of S5chools of its determination.

Level Five:

(a) In the event any party is dissatisfied with the disposition of the grievance
at Level Four and wishes review by a third party and the claim pertains exclusively
to misinterpretation, misapplication ot a violation of any of the provisions of this
Agreement, she shall within five (5) working days after the decision by the Board,
request in writing that the grievance be submitted to arbitration. Such request
shall be accompanied by the written recommendation for such action by the Asso-
ciation.

-
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A.

. of the arbitrztor shall be advisory only.

‘Asscclation shall be followad by the arbitrator. The

ka shall have no pcwer to add to or subtrzct frez or modify
~any of the tarms cf this Agreemant nor szzll he in any case

Costs:

: v
(b) Wichin tan (10) working days aftar scch wrilittan notice
of request for submission to axzbltration, the Bozrd and the
Association shzall attempt to agree upon 2 wmutually acceptable
arbitrator and shall obtain a2 commitment from said arbitratcr
to serve. BHavinog agreed to arbirate, if the parties. are
unable to agzee upon an arbitrwateor or to obtain such a
commitment within the specified period, 2 request for a list
of arbitrators may be made to the American Arbitration
Association by eitber party. The parties shall then be
bound by the rules z2nd proceduras of the American Arbitraticuw
Association in the salesction of an arbicrator. The decisicn

(e} Tke rules and procedures of the Amsrican Arbitration

decision of the awbitrator shall be in writing and stall
set forth his f£indings of fact, resasoning and conclusions
on the issuss scbmitted, Tha arbicrator shall be withour
powar or authority to make any decision which regquires the-
cormission of an act prohibitad by or viclative cf aay law,
or which is violative of the tarms of this Agrescanrc; and

a
p
i

h i

have pcwer to rule on aay issue or disputs excepsad Zrem
this grievancs proceduzes by any other provision of this
Agraament, including any decision which =2ay be undar !

discretionazy provisions of this Agreemenc,

1. Zach pazrty shzll bear the totzl cost incurred by it.

2. The fees and expenses of ths arbitzator ars the only
casts wnick will be shared equally by both partias.

*

ARTICLE IV

“ EMPLOYEE RIGHTS AND PRIVILEGES

No employee shall be disciplined or have her compensation reduced without :
just cause. Any such action by the Board, or any agent or representative '
thereof, shall not be made public until formal action is taken by the Board

and shall, at the option of the employee and/or Association, be subject
to the grievance procedure herein set forth.



'in ber position, exployment, or the salary or any locremesnts

The Association and its reprasencatives may apply co use a

pursuvant to Board policy. Such meetings shall not intaxrfare

Whenever any raprasextativa of the Association or axy exploy 4
- participates during werThking Rouwrs In mutually seheduled

negotiations or grievance procesdings shall sulfZer no less

of pay.

Whenever any employes is requirad to appezr beforz the ‘Board)
or any committae or mambex theraof ccnce rning any cattax
which could adversely affzct the continuvation of the emplcyee

vertaining thereto, then she shall be given prior writtan’
notice of the reasons for such meeting or interview aad
shall be entitled to have a reprasentative of her own
choosing present to advise her and represent ner duriag
such meating or lntazview. .

ASSOCTIATION RIGHTS AND PRIVIISGES

school building at all reascrnabla hours for m=2etings

with or interrupt nor=al schcol activicias ox school or
business oflice opexaticus.

The Associacion shail have the zight to reasonadla usa2 of
the Incar-school mail facilicgias with ths prior approval
of the building princisal or tis designee.

ARTICLT VT

WORK_YEAR

Twalve Month Foploveas:

The work year ef twe‘ve (12) month emnloyens shzll begin on
July 1 and end on June 30.

Tan Yonth Emplovyaees:

Ten (10) month ecployeses shall work 2 totzl of crne hundrad
vinety~£ive (125) days z2s Zollcows:
L. A1l pupil days plus a number of additional days

totaling 193 working days and their salary shall be cal- |
culated by multiplying the salary for their step on guide by 75%. '

4
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2. These additional days to be scheduled by the
principal or immediate superior, within the
period immediately before the first day of
school on the school calendar and/or immediately
after the last school day on the school calendar.

ARTICLE VII -

HOLIDAYS :
Twelve (12) month employees shall receive the following paid
holidays: ' ’
Independence Day New Year's Eve
Labor Day New Tear's Day
**N.J.E.A. Convention GCeorge Washington's Birthday

(Thur. & Fri.) " (Fri. and Mom.)
Thanksgiving : Good Friday

(2 days) ” .
Christmas Eve Easter Monday
Christmas Day : Memorial Day
If a scheduled holiday falls on a weekend, the Superintendent
will designate an altermate day. K
If::a pupil day is scheduled for:a .paid, holiday, the secretary will elect another

day to be used in lieu of the hohday. This day must be approved, but not delegated,
by the immediate supervisor/administrator.

ARTICLE VI

Twelve (12) -fhonth employees shall be entitled to the followiﬁg annual vacations
after working the periods specified: :

1. During the first year of employment one (1) working day of vacation shall be
earned . for each full month of service in such school year, up to a maximum of
twelve (12) working days. _ Y
2. For the first full school year of service and thereafter the ninth full s;:hool
year of service the annual vacation shall be twelve (12) working days.

3. For the tenth full school year of service and thereafter through the sixteenth
(16th) year annual vacation shall be fifteen (15) working days.

4. After the sixteenth year employees will earn one (1) additional vacation day
for each year of service up to a maximum of twenty-two (22) days.

5. Not more than five (5) vacation days may be carried over to the following
year. .

The work week will be shortened by one-half hour per week for regular twelve
month employees beginning the first Friday after the pupil school year concludes
and ending on the last Friday prior to the opening of school.

*kSecretaries may elect with approval of thelr immediate

supervisor, to elect holidays in lieu of these two days.



ARTICLE IX

DAILY WORKING HOURS

A. The work day of twelve (12) month employees shall consist of
seven (7) working hours, and the work day of ten {10) month
employees shall consist of six (6) working hours.

B. Except for unforeseen circumstance the employee's lunch period
shall be duty free,

C. If an early school dismissal or cancellation is necessary due to
inclement weather, secretaries shall be released at the discretion
of the Superintendent of Schools.

D. Overtime shall be paid at a rate of 1} times the hourly salary for time worked .

beyond a six hour (6) hour day for ten month employees or seven (7) hour day for
twelve month employees. ' :

ARTICLE X
SALARY AND EMPLOYMENT STATUS

A. Resignation: . .

- An employee who wishes to resign from her position shall give two (2)
weeks written notice to the Board. If proper notice has been given
such employee shall be paid for vacation earned in the school year
of resignation according to the ratio that the number of full months
worked in such school year bears to the number of months in the
contract year. .

, B. Notification of Contract and Salary:

No later than June 15, employees shall be notified of their employment
status for the following year and, if then known, of their .salary
status for the following year. Non-tenure employees shall notify the
Superintendent of their acceptance of the position no later than

five (5) days after receipt of such norice.

c. Increases on all guides shall be based on meritorious service.
Favorable repeorts by the Superintendent and those charged




with supervisory responsibility, and approval by the Board
are a prerequisite to the granting of all increments in
salary. . '

\ _ ARTICLE XI

VOLUNTARY TRANSFERS AND REASSIGNMENTS

(JOB POSTING)
All vacancies shall be posted by the Assistant Superintendent
for a period of temn (10) calendar days. The job award will
be posted within five (5) working days after being acted upon
by the Board of Education-.at a place convenient to the
Assistant Superintendent’'s office. It is understood that 1if
there 1s no work available, the job award will be made to the
successful bldder, but the employee will not be transferred
to the new job until work is available. Management will
advise the Assocliation 1if there will be a delay in the trans-
fer. In addition to seniority, the employee's ability to
perform the posted job and qualifications for performance
will be considered in making the award. 1In instances where
ability would be relatively equal, seniority will .govern.,
Abi1lity will be determined by the Board or 1ts duly authorized
representatives. In the event of any disagreement, then the
matter will be referred to the Superintendent of Schools and
his decision shall be final, A successful bidder or employee
awarded a job by transfer may not bid on another posted job
for a period of six (6) months unless bidding for a higher
rated job, in which case he or she may bid after three (3)
months. After a job has been awarded to a successful bidder,
he or she has to fulfill a probationary period of six (6)
months during which time the Board or 1its authorized repre-
sentative may re-assign or transfer the individual with or
without his or her consent in the event the probationary
period is not successful,

ARTICLE XIT

BOARD RIGHTS

Subject to the express provisions of this Agreement and in full compliance with
establlished laws, the Board retains all rights, powers, functions and authority of
management, including the hiring, supervision, discipline and promotion of employees,
the direction of school operations and determinations of the means, methods, and
personnel by which such operations are conducted, and the authority to take whatever
actions may be necessary to accomplish the missions of the school district.



'A._

‘B.

ARTICLE XIIT

SICX LEAVE

-

Accunulative:

All ten (10) month employees shall be entitled to ten (10) sick leave days and all
twelve (12) month employees shall be entitled to twelve (12) sick leave days each
school year as of the {irst oificial day of said school year whether or not they
report for duty on that "day. Unused sick leave days shall be accumulated from
year to year with no maximum limit.

Notification of Accumulation:

Employees shall be given a written accbuntihg of accumulated
sick leave days no later than September 15 of each school
year.

ARTICLE XIV

. TEMPORARY LEAVES OF ABSENCE
Employees shall be entitled to non~accumulative leave of
absence- with full pay for the following reasons up to a
maxXximum of two days in any contract year:

(i) Marriage in the immediate family.

{2) Required appearance in Court.

(3) Graduation exercises of the employee or children.

(4) Past practices of the Board of Education relative to
requests for leave time concerning religious holidays
and ceremonies will remain unchanged.

(5) For serious illness in the immediate'family (spouse,
children, and other members of the same home; father
and mother; brothers and sisters; grandmother and
grandfather; father-in-law and mother~in-law).

(6) One (1) temporary leave day without specifying the

-10-
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.deductad at a dally rate of 1/195 of the annual sala*y for

reason if they deem it to be of a persomal nature If on
any one day raquests for a tamporary leave day of a
personal nature exceed two (2) employees, the Superiztandent
may, in his discretion, deny ox postpone raquasts beyond
such number, - .

All leaves of absence referred to in this section aza
subject to the follcwing counditions:

(L) At least twenty-four (24) hours notice shall bg giv
by the employee in requesting a personal day througn hex
izmesdiate supexrior. Lacking such notice the absence wil
be considered unauthorized and the employee's pay will be
10 month ecplcyees and 1/260 of the annual sala*y -or 12
month employees.

(2) Pexzscnal days will not be granted the day immadiataly
preceding or follewing a vacation or heliday, exceaot for

appropriata reascos stipulatad well in advance.
(J) The Superintendant of Schools, in the best intavests -
of the scheel district, 1is ecg cwa;ad to cdeny any T=quasts

-

or the above days.

H

=
.
.

Up to five (5) days may be granted for death in the immediate family (husband,
children and other members of the same home; father and mother; brothers
and sisters; grandfather and - grandmother; father-in-law and mother-in-law).
The Superintendent may grant up to five (5) days when circumstances warrant.

-

e

Extersions to any tzmperary leaves of absence refe-—ed to
n Sections A & B3 as cutlined a2bove mzy be amended. at the
iscretion of the Superintancdent of Schools,

ﬂ‘ '-i.

Leaves tazksn pu—suvant to this Article stall be in additicn
to any sick leave to winlch the employee lS entitl

. . ARTICLE XV

EXT=NDED LEAVES OF ABSENCE

ther xequasts :ar leaves of absencs may be

"
3ecard ol ‘Edu :c2ticn upen the recemmendatiorns
Superintancdenc of Scinccls.,

O o9
th H
1
A
Q
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ARTICLE XVI

INSURANCE PROTECTION

The Board of Education agrees that for the term of this
Agreement it will provide individual and full family
health-care insurance coverage comparable to that currently
bein rovided for professional employees for the contract years
l985-f§g% and 1986-1987, . o

(1) Hospitalization benefits .

(2) Surgical benefits .

(3) Medical benefits : :
(4) Diagnostic benefits ] ] R

(5 Major Medical benefits
('6). - Dental Benefits

(7) Others as agreed by Board and Association

A Dental Program shall be provided by the Board for -
coverage at the rate of $9.78 per month per employee from .
July 1, 1985 to June 30, 1987. Benefits are:

(a) 100 . % of preventive and diagnostic services
(b} 50 .%Z/50%Z of remaining basic services
(c) 50 Z/50% of prosthodontic benefits

Based upon a usual, customer/and reasonable fee schedule.
The Board of Education will provide health care insurance comparable to that
which will be provided to professional employees for the identical contract
years 1985-1986 and 1986-1987.

The Board shall request the carrier to provide each new
employee with a description of the health-care insurance
coverage provided under this Article at the beginning of the
school year. 1In addition, all personnel covered by the
health-care plan shall be notified of revisions prior to
their effective date,

ARTICLE XVII

DEDUCTIONS FROM SALARY

Associlation Payroll Dues Deduction:

1. The Board agrees to deduct from the salaries of 1its
employees dues for the Phillipsburg Education Secretarial
Association, the New Jersey Education Association, the
National Education Association, or any one combination of
such Associations as said employees individually and
voluntarily authorize the Board to deduct.

Such deductions shall be made in compliance with Chapter 233
New Jersey Public Laws of 1969 (NJSA 52:14-15.9e) and under
rules established by the State Department of Education.

Said monies together with current records of any corrections
shall be transmitted to such persons as may from time to
time be designated by the Phillipsburg Education Secretarial
Association by the 15th of each month following the monthly
pay period in which deductions were made. The person
designated shall disburse stch monies to the appropriate
Association or Associations.

-]l2-



2. Each of the associations named above shizll cextify ta
the Bard, in writing, the currant rate of 1its membership
dues. Any asscciaticns wihich shall change the rate of its
mempership dues shall give the beard written notice prior
ta the effective date of such change.

ARTTICIZ XVITT ’

MISCELIANZOUS PROVISTONS

If any provision of this Agreement or any applicaticn of
this Agreement to any empl owan or group of emplovees is hald
to be contrary to law, then such pravision or EFDl*caLion

shall not be desmed va11d and subsisting except to the

extent peraittaed by law, but all other provisions or

x

,annlwcatlons sthall continue in Sull force and effect.’

Copies of this Agreement shall be zeproduced with cests
shared bv tha Associacion and the Bca d znd presenzed to
2ll employeses, ‘

This Agrzerment

5 1 net be modified in whole or in part by
the parties except by an instrimenz Lin writing duly axecurad

by both partiss,

-13-
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ARTICLE XIX

DURATION OF AGREEMENT

A. Duration Period

This Agreement shall be effective as of July I, 1935, and shall continue
in effect until June 30, 1987. This Agreement shall not be extended orally,
and it is expressly understood that it shall expire on the date indicated,
unless it is extended in writing.

IN WITNESS WHEREOF, The parties hereto have caused this Agreement
to be signed by their respective Presidents, attested by their respective
Secretaries, and their corporate seals to be placed hereon, all on the day
and year first above written.

PHILLIPSBURG EDUCATION
SECRETARIAL ASSOCIATION PHILLIPSBURG BOARD OF EDUCATION

President/ L
BY_X?%ZZ Q. Carnrprng, (Wi@/;@"\

Secretary 4 o \ Secretary

BY £, ] BY
President

DATED ?fj/ >/ DATED %f/} A

18-
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ANNEX A

REDUCTION QOF PERSONNEL

During the term of this contract, raduction of personnel
shall be in conformity wich this Agreement with the statutes
of the state, . ot "

If reduction of persoanel is being considared, the Board
shall notify the Asscciation as soon as possible, -

-

During said layoffs, such emplovees saniorvity shall remain
unbroken despite such layoifs and the accumulated sick |
leave shall not be cancellad, but shall remain creditad =0

‘him pending &is return to assignment ia rhis discriet,

The fact that an employee 1is laid off Zfoxr the purpose c£
staff reduction shall nct result in the loss of scatus oz
credit for previcus vears servige, . ;

Recuction of personnel or employees who ars repressented by
the bargaining unit will be made according to the fZollowing:

(1) Seniority for the purpose of this Axticle shall be

. defipned as ncn-terminated years of employment in the
— distzrict.

(2) A seniority list shall be prepared by the Board and
presented to the Associztion which inecludes zll
prasant bargaining unit personnel,

(3) Probationary persoanel or employees will be laid off
first and if an employes has acquired ta2nure whosa
position has been curtailed is able to perfora che
sexrvices of the prcbationaxy employee,

(4) 1In the event employees must be laid off, lay off will
- be on the basis of senioxity and ability excapt as
provided for in (3) above, - )

(53) In the event of a layoff with all of the zbove factors
being equal, smployees will be considerad on the basis
of a rating derarmined by the Superincandant with the

least satisZfzceory to Ze relsased Irom sarvica first.

LI )
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(8) Tzansfers zade necessazy under this procsdure and
requests for ra~:::ns:=* will be handled withia the
intent of the transfers znd re- assitnmenc arcicla of
this ag eemen;.

Reczll:

Employees will be racallad in the inverse order of layoff
for position openings for which they aze comnetan: and
qualified ia accordance with the follewing

{(1)-. I£ a position exists withian che discrict Lo
employee is competant pursuznt to this agrs
employes shall te notified by certifiad mai
tan (10) days of the raceipt of a writtzan o
t9 ratura to exploywent, the employee shall

" position by a responsa by cezcified mail cor

be datarmined that he-or 51e has declined tha p

ke or she was offered, I any emnloye= is unds
contract to another school c1=tr ¢t or emplover
shall have sixzy (80) days Zrem oezng notif
position im wiaich t9 rstuzn :a the distxriect,

mol yoff and cHe %;so ei
iad by cerzified =azil cn or beiore

pesicion on the recall list and v

opportunity to remain on reczall for the I

vear, The employees shzll notilfy che Sup

by certified mail by April 13 of his i z

to the school distzict or his layofZ pesiticn shall be

terminatad,

(3) Yo rew employees shzall te hired until all competant,
tenured employszes cn layofZ, in accordances with this
ticle, have been cffered znm opportunicy in wri:ir

to return to active employment,

l
t
fe
P

(13

The recall 1list shall be maintzined by the perscnzmel gific
It shall be the emplovee's responsibility fo maizcaia a
current address with the perscnnel ofifice. Said emplevea
wailves his layoif pesition wizh the 3oard, 1if he cannmct he
contacted by the district uwpon the openiag of a pcsition
for which he is qualilfied,

.-h

The zbeve provisicns shall apply to zentzad parsconal cnly




SECRETARIAL
PLACEMENT FOR 1985/19386 *

Level 1 Level O Level 111 Level IV
) 9,250 9,750 10,150 10,550
1 9,450 9,950 10,350 10,750
2 9,650 10,150 10,550 . 10,950
3 9,350 10,350 10,750 11,150
y 10,050 10,550 10,950 11,350
5 10,350 10,850 11,250 11,650
6 10,550 11,050 11,450 11,850
7 10,750 11,250 11,650 12,050
3 10,950 11,450 11,850 12,250
9 11,150 11,650 12,050 12,450 .
10 11,450 11,950 12,350 12,750°
1t 11,650 12,150 12,550 12,950
12 11,850 12,350 12,750 13,150
13 12,050 12,550 12,950 13,350
14 12,250 12,750 13,150 13,550 '~

OFF GUIDE

15 13,050
16 13,250
17 13,450
18 13,850

* Placement on guide will be identical to the
step and level held as of June 30, 1985.
For the term of this contract, no person
will advance on the guide.

~17-



SECRETARIAL
PLACEMENT FOR 1986/1987 *

Level 1 Level II Level I Level 1V
0 10,380 10,380 11,380 -11,380
1 10,580 11,080 11,580 _ 12,080
2 10,780 11,280 11,780 12,280
3 10,980 11,480 11,930 12,480
4 11,180 11,680 12,180 12,630
5 11,430 11,980 12,580 12,930
6 11,680 12,180 12,680 13,180
7 11,880 12,380 12,380 13,380
3 12,080 12,580 13,080 13,580. .
9 12,280 12,780 13,280 13,780
10 12,580 13,080 13,530 14,080
11 12,730 13,280 13,730 14,280
12 12,980 13,480 13,980 14,480
13 13,180 13,680 14,180 14,680
14 13,380 13,380 14,380 14,380
OFF GUIDE
15 14,180
16 14,380
17 14,580
18 14,980
* Placement on guide will be identical to the

step and level held as of June 30, 1985.
For the term of this contract, ho person

will advance on the guide.

-18-



PHILLIPSBURG EDUCATIOMAL SECRETARTIAL ASSOCTATION

LEVEL I

Library Clerk, Attendance Clerk, High School Main Office Clerk,
Student Centexr Clexk, ESEA Clerk Hloh School Student Ozr4ce
Clexk, Xerox Ope*ator.

LEVEL IT
Elementary Priﬁcipals Sacretary, Vice Principals' Secretary,

Job Placemant Secretary, Guidance Sacrataxy, IBM Operator,
Records Secretary, Switchboard Operator,

 LEVEL ITI

Middle and High School Principals' Secrstary, Pavroll Records
Secratary, Child Study Team Secratary.

LEVEL IV

Executive Secretary, Special Se*v1ces Secratary, Data Processing
- Secratary.

-19-




MEMORANDUM OF AGREEMENT BETWEEN THE PHILLIPSBURG BOARD
OF EDUCATION NEGOTIATIONS COMMITTEE AND THE PHILLIPSBURG
EDUCATIONAL SECRETARIES ASSOCIATION NEGOTIATIONS COMMITTEE.

1.

2.

Change dates on title page to July 1, 1985-June 30, 1987.

(Page 1) -

(Page 4) -

(Page 3 -

(Page 6) -

(Page 7) -

(Page 7) -

Re-Code:

(Page 8) -

(Page 9) -

PREAMBLE - Change date to 1985.
ARTICLE 1 (A.) - Change date to 1986.

ARTICLE I (C. LEVEL FOUR) - Change "2l calendar
days" to "21 working days".

ARTICLE IV (A.) - Add to read:
"at the option of the employee and/or the Association."

ARTICLE VI (B.) _ Add to read:
"as follows and their salary shall be calculated by multiplying
the salary for their step on guide by 75%."

ARTICLE VII - Add:

C. If a pupil day is scheduled for a paid holiday, the secre-
tary will elect another day to be used in lieu of the
holiday.  This day must be approved, but not delegated,
by the immediate supervisor/administrator.

ARTICLE VIII - Add:

A.3. For the tenth {(10th) full year of service through
the sixteenth (16th) year the annua! vacation shall
be fifteen (15) days.

A.b. After the sixteenth year, employees will earn one
additional vacation day for each vyear of service
up to a maximum of 22 days.

Paragraph A.%. to A.S5.

ARTICLE IX - Change:

D. From "time worked beyond a 35 hour week" to "time
worked beyond a 6 or 7 hour day as applies to a 10
month or 12 month employee."

ARTICLE Xl (BOARD RIGHTS) - Change A. to read:
"Subject to the express provisions of this Agreement and
in full compliance with established laws, the Board retains
all rights, powers, functions and authority of management,
including the hiring, supervision, discipline and promotion
of employees, the direction of school operations and deter-
minations of the means, methods, and personnel by which
such operations are conducted, and the authority to take
whatever actions may be necessary to accomplish the missions
of the school district. "




10. (Page 10) - ARTICLE XIII (SICK LEAVE) -
A. Eliminate "as of July I, 1973".

11. (Page 11) - ARTICLE XIV (TEMPORARY LEAVES OF ABSENCE) -
1. Letter paragraph two beginning "All leaves of absence..."
as "B." and re-letter subsequent paragraphs.

2. Change the new paragraph C. to read, "...immediate
family (husband wife, children, and other members of
the same home; father, mother; brothers and sisters;
grandfather and grandmother; father-in-law and mother- .
in-law)." .

12, (Page 12) - ARTICLE XVI (INSURANCE PROTECTION) - The Board
of Education will provide health care insurance comparable
to that which will be provided to professional employees
for the identical contract years 1985-1986 and 1986-1987.

13. (Page 14) - ARTICLE XIX (DURATION OF AGREEMENT) - Change
dates to July 1, 1985 and shall continue in effect until June
30, 1987.

14. At a meeting to be scheduled, the salary guide will be negotiated by
the committees of the Association and the Board.

The amounts are as follows:

1984/1985 Base $279,080 Total Salaries
1985/1986 27,810 Total Raises .
1985/1986 $306,890 To be Distributed
1985/1986 Base $306,890 Total Salaries
1986/1987 30,510 Total Raises
1986/1987 $337,400 To be Distributed
FOR THE ASSOCIATION: FOR THE BOARD:

DATED

DATED




