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FREAMBLE

This Aarmement is =2ntered into this Jday bv and
between the FHILLIFSBURG FREE PFUBLIC LIBRARY, Town of
Fhillipsburg, Warren County, New Jersev, hereinaiter callea the
“Library” and Local 2928 of the AMERICAN FEDERATION OF STATE,
COUNTY. AND MUNICIFAL EMPLOYEES, AFL-CIO, COUNCIL #73,.
hersinatter called the "Union".

The Libraryv endorses the practices and procedures of
collective bargalning as a failr and orderly way of conducting its
relations with its employses insofar as such practices and
procedures are appropriate to the function and obligations of the
Library, acting through the Library Director, to ratain the right
<ffactively to operate 1n a reasonable and esfficient manner
consistent with the paramount interest of the Libraryv.

The parties recognize that this Agreement is not intended to
mocdifv any of the discretionary authoritv vested in the Library
Ly the Statutes ot the state of New Jsrsey. Lt 1is the intention
3f this Agreement to provide, where not otherwise mandated by
statutes or ordinances. for the salary structure, fringe benefits
and employment conditions of the employees covered by this
Aagreement, to prevent interruptions of work and interferences
with =fficient operations of the Library, and to pto?ide an

arderly and prompt method for handling and processing grievances.



ARTICLE 1.
RECOGNITION

A. The Library recoagnizes the Union as the sole exclusive
collective bargaining agent under N.J.3.A. 34:13A-5.3 with regard
ko rates of pay, hours of work and other conditions of employment
for an appropriate bargaining unit conéisting ot the permanent
part-time (20 hour or more) and full-time employees in the
following job classifications:

Library Assistant

Library Assistant - Typing

senior Librarv Assistant

Jenior Librarv Assistant - Tvyvping

Librarian - Children

Librarian - Reference

Zenior Librarian -~ Children

senior Librarian - Reference

3upervising Library Assistant

Jupervising Library Technician
B. Whenever new classifications or changes in classifications
are contemplated for positions in the Library, the Library will
notify the Union and upon request shall negotiate with the Union
loncerning tavrms and conditions of emplcoyment, 1nclu&inq salaries
€2y any such new or changed classiaifications.
o, In the 2vent the Emplover and the Union are unable to agrse
a4s £o additions or deletions of classifications Lo the unit, the

Lssue shall be submitted to the Fublic Employment Relations

Commission for determination as praovided by law.



. The title "Union/Employee” shall be defined to include the
plural and singular, and t£o include males as well as females, as
well as all =2mployees i1dentified in the recognition clause,
whether members of the nion or not.
AaRTICLE Z.

DUES CHECKOFF
a. The Librarv authorizes the Town Treasurer to deduct dues for
Ehie Union from the salaries of its emplovees subiject to this
Agreement who authorize same in advance in writing. Such
leductions shall be made in compliance with N.J.5.A. 52:14-
15.39(2) as amended. Said monies, together with records of any
corrections, shall be transmitted to the Union office by the end
2t the next month followina the wmonthly pay period in whicgh
l=eductions were made.
B. The Union shall provide all necessary checkofi authorization
torms and secure the signatures of its members on said forms
Lefore delivering the signed forms to the Library Director. as
provided in N.J.3.A. %é:14-1%(e) as amendad.
N {f there shall be any change in the rate of membership dues
Jduring the lite of this Agreement, the Uniocn shall furnish to the
Library written notice at least 30 days pricr Lo the =ffective
date of such change. |
D. The Union shall indemnity, defend and save the Library
and/or- Town harmless agqainst any and all claims. judgements.
demands, suits, orders or other forms of liability that may arise

wut of or by reason of action taken or not taken by the Library

and/or Town as a result of such salary deductions for Union dues.



E. Aanv =2mployee in the Bargaining Unit on effective date of this
Agreement who does not join the Union within 30 days thereatter,
Any new employee who does not join within 90 days of initial
2mployment within the Unit, and any employee previously employed
within the Unit who does not join within 10 days of reentry into
2mployment within the Unit shall, as a.condition of employment,
pay a representation fees to the Union by automatic payroll
leduction. The representation fee shall be in an amount equal to
RE% of the regular union membership dues, fees, and assessments
45 certified to the Emplover by the Union. The Union may revise
itks certification a2f the amount of the repreéentation tee at anv
Fime ktg geflect changes 1n the regqulay Ynion membership dues,
f2es and assessments. The Union’s entitlement to the
vepresentation fee shall continue bevond the termination date of
this Agreement so long as the Union remains the majority
vepresentative of the employees in the Unit, provided that nco
moditication is made in this provision by a successor Agreement
Letween the Union and the Library. In the event Federal or State
law rules this or similar clauses to be invalid, the Board of
Trustees is held harmless from complying with this Article.
ARTICLE 3.

MANAGEMENT RIGHTS
- The Union recognizes the prerogative ot the Library Board to
uperate and manage its atfairs in all respects in accardance with
~filsting and future lsaws and regulations of appropriate

authgrikties.



B. The prerogatives and authority which the Library Board has
not officially abridged, delegated, or modified in the Agreement
ar2 retained by the Library.

aRTICLE 4.

FROBATION
W All newly hired =2mployees in the classified service shall be
subiject to a working ftest (probatiocnary) period of sixty (60)
wsrking days.
B. The purpose of said trial period is to enable the Library to
—-valuate the employee’'s work performance, suitability for the
position, and conduct in order to determine whether the employee
merits permansnt employmeant status.
i The employee shall begin earning sick leave and vacation
Lenefits as of the date ot =2mployment and shall be eligible to
recelve such benefits in the torm of time off from the job after
-ixty (50) working days.
0. [f. at any time during or at the =2nd of the working test
period, the conduct and/or perrormance o2f the employe=2 is found
Ly the Library to bz unsatistactory, the Library may terminate
the emploves. The decision of the Library regarding the
CLermination of such employees shall be final and not be subject
Lo Ehe grievance procedurs. However, if an amployee’is
Ferminated prior to the completion of his/her working test
period, he/she shall be entitled to a disciplinary hearing and
will be served with charges and specifications giving the reason

for the proposed termination.



aRTICLE 5.
NO STRIKE PLEDGE
a. Durinag the term of this Agreement. the Union agrees there
will be no work slowdown. wWwork stoppage, walkout strike or job

action of any kind and the Library agrees it will not cause any

luckout.
ARTICLE 6.
NON-DISCRIMINATION
A There shall be no discrimination by the Library or the Union

against anv employee on account of race, color, religion, age,
»2%. maritadl status., national origin or poiiﬁical atftiliation.
B, Thiere shall be no discrimination, interterence or restraint
wy 2oercion by the Libraryv or any at its representaftives against
Anv of the =2mployees covered under this Agreement because ot
Fheiy membership or non-membership in the Union, or because of
anvy lawful activities by such employee on behalf of the Union.
(5 There shall be no discrimination, interference or restraint
sr coercion by the Union or its representatives because of an
cmployee’'s non-membership in the Union.
ARTICLE 7.

WORK SCHEDULES
a. The sole authority in scheduling work rests with the
Employer. The normal wWwork week shall be thirty-seven (37) hours.
The normal work day for an employee shall be not more than =ight

(2% consecutive hours =2xcept where mutually agreed upon by

-mployee and employer.



B. The nature of public library operation requires that the
Fhillipsburg Free Public Library be open to serve the public
~venings and 3aturdays. The hours from 2:00 a.m. to 9:00 p.m.
flondays through Fridays and 9:00 a.m. to 5:00 p.m. Saturdays are
~onsidered normal working hours by the profession and are to be
22 regarded by the Library and kthe Unién.

fret In all caszes wheres practicable and when service to the
public would not be adversely atfected, the Employer will give
Fwentv-~four (24) hour advance notice to the emplovees atfected by
Lhe establishment of work days diftferent from the emplovee’s
normal eight (8) hour work day.

15 any time the Library is closed due to normal circumstances
such as (but not limited to) fire, flood, snow, sleet ar
breakdown of equipment or tacilities, full-time permanent
smployees will be paid for the entire scheduled work shift. 1If a
decision is made to close the Library due to any unusual
vircumstances, =mployees who are not already at work will be
notitfied bv telephone as soon as possible.

B [In emergency situations, each emplovee has an obligation to
work overtime as directed and to respond to callbacks if
requested. an =2mplovee may refuse an overtime assignment
provided he/she has a reasocnable sxcuse for refuainq; The
Library Director has the authority to determine if the reascn is
appropriate.

E. Full-time permanent employees working the avening shift
shall receive a shitt differential 2qual to one-half hours pay to
be taken in the form of 1/2 hour’'s delayed starting time,

beginning work at 1:00 p.m.



ARTICLE 8.
LUNCH FERIODS AND REST PERIODS
AL Library emplovees shall be entitled to a meal period of not
more than one (1) hour for each full day of work at times
designated by the Library Director.
B. A lunch period may not be used to.cover an employee’s late
arrival or early departure without approval of the Library
ODirector, said approval or refusal will not be grievable nor
arbitrable.
. Day shift emplovees will be entitled to two (2) rest
periods; 15 minutes each for each half of the working day.
3econd shitt =mployeas will be entitled to one (1) 15 minute rest
period in the first half of their workday, with a second rest
pariod in the second half of the workday when practicable and
when service Lo the public would not be adversely affected.
ARTICLE 9.
SAFETY
Tlhie Employer and the Union agree to jointly promote safe and
healthful working conditions, to cooperate in safety matters and
ko encourage 2mployees to work in a safe manner. Union and
Management agree to set up a Safety Committee to meet on a
reqular basis to discuss items of mutual concern and.interest.
ARTICLE 10.
OVERTIME
A The normal work week tfor tull-time permanent emplovees
2overed by this Agreement shall be thirty-seven (37) hours as

=stablished 1In accordance with Article 7., Work Schedules. WRork



in aexcess of the normal work week shall be considered overtime
and full-time employees shall be paid or compensated at the rate
»f one and one-half (1-1/2) times the regular base hourly rate of
Ehe employee axclusive of longevity or special allowances.
B. For overtime computation purposes only, time within the
full-time employes’'s standard weekly work schedule fbr which the
=mplovee received pay trom the Library for approved absence shall
Le credited ko time worked when computing the work week.
s any full-time emploves reguired to work on a holiday
Jdesignated in Article 25.. Holidays, shall be compensated at the
vate of Ewo and one-half (2-1/2) Eimes the réqular base hourly
vate of pay for all hours worked on such holiday.
D. Overtime opportunities shall be distributed as 2qually as
possible among employees in the same job classification.
E. Thie approval of the Library Director must be obtained prior
Lo working overtime.
aRTICLE 11.
GRIEVANCE PROCEDURE

A, UDEFINITION - A grievance is a dispute which may arise
Letween the parties including the application, meaning or
inkerpretation of the Agreement, but shall exclude any alleged
undexstanding, practice or other matters outside the-terms ot
this Agreement.

Tlhie object of Ehe grievance process will be to settle
Jdlisagre=ment at the lowest possible lavel.

B, FROCEDURE - 3uch grievance will be handled according to the

following procedure:



HIER L:

Within ten (10} days of the date of occurrence of the
Jrievance or within ten (10) days of the date the employee should
r2asonably have knowledge of the grievance, the employee, =2ither
directly or with the assistance of the Union steward, will
present the grisvance ko the Library Director. Failure to act
within this time period shall constitute an abandonment of the
Jrievance. Within three (3) working days after the presentation
of the grievance, the Library Director will render a written
decisicon toc the employee and the Steward.

STEP 2%

If not resolved within ten (10) working days of the receipt
wf kthe written decision from the Library Director., the employee
mav tile a written appeal to the Library Board. The Library
Board (oy a committee thereof) shall schedule a meeting with the
~mployee to hear the arievance within ten (10) working days of
veceipt of the grievance. At this meeting the employee may be
vepresanted by the Union 3teward and by an AFSCME Council
Representative. The Library Board shall give a written answer to
the grievance within thirty (30) working days after the grievance
lias been heard or within a mutually agreed upon period of time.
STEEF 33 |

ARBITRATION - If the grievance is still unresolved, the
Union may, within fifteen (15) days after the reply of the
Library Board is due, by written notice to the Library Board,

vequest arbitration.



G A GROUF GRIEVANCE - A grievance that may affect a group of
smployees may be presented by the Union at STEP 2. Any grievance
not processed to the next STEP in the Grievance Frocedure within
Fhe time limits provided for such proceeding shall be deemed to
lave been waived and abandoned by the moving party.

O. CHOICE OF REMEDY - Tf, as a result aof written Library
vresponsa in STEFR 2, the grisvance remains unresaolved, the
Jriesvance may be appealed either tao Arbitration or a procedure
such as State Civil Service, court litigation, or similar appsal.
Tf appraled f£o any procedure other than arbitration as provided
in khe Article, the grievance is not subject to this arbitration
procedure. The aggrieved employee shall indicate in writing
which procedure 1s Lo be utilized and shall sign a statement to
Ehe affect that the choice ot any other hearing precludes the
iggrieved employee trom making a subsequent appeal through
Another remedy.

E. Tlie arbitration proceeding shall be conducted by an
arbitrator to be selected by the Emplayer and the Union within
seven (7) days after notice has been given. If the parties fail
ko select an arbitrator, the Fublic Employment Relations
Tommission shall be requested by either or both parties tao
provide a panel of five (%) arbitrators. Both the Library and
Fhie Tnion shall have the right to strike two (2) names from the
panel.. a flip of a coin shall determine who shall strike the
first name: the other party shall then strike one (1) name; the

process will be repeated and the remaining person shall be the

arbitrator.



F. The decision of the arbitrator shall be final and binding on
the parties, and the arbitrator shall be requested to issue
Lis/her decision within thirty (30) days atfter the conclusion of
Ezstimony and argument.

3. Expenses tor the arbitrator’s services and the proceedings
shall be borne =qually by the Library énd the Union. If either
party desires a verbatim record of the proceedings, it may cause
such a record to be made, providing it pays for the record and
makes copies available, at cost, to the other party and the
arbitrator, if necessary.

H. Only those disputes/grievances resulting from an
interpretation of the written rules and requlations of the
Library or an interpretation of the meaning of this contract or
its application may be grieved. The arbitrator shall not have

Lhe power to add to, delete from, or modify this Agreement in any

manner.
ARTICLE 12,
SENIORITY
A Senioritv shall mean accumulated length of service (tull-

Fime) within the Library computed from the employee’'s last date
wf employment and shall be uniformly applied to all employees.
Authorized leaves of absence shall be considered part of
continuous service. Permanent part-time employvees, who become
full-time employees, shall have their seniority established by
crediting them with one full week of employment for each thirty-
seven (37) hours worked as a part-time employee. (EXAMPLE: an

2mployee who has a total of 740 hours of part-time employment



slhall be credited with 20 weeks of full-time employment tor
=2nicority purposes.)
B. The Library shall provide the Union with a seniority list
within thirty (30) days of the signing of the contract, and shall
provide a revised list once each year or by January 30.
. Layoffs will be determined by Civil Service rules and
regulations.

ARTICLE 135.

JOB FOSTING
s, Existing or planned job vacancies will be posted an the
Library employee’s bulletin board located in ths staff lounage
within five (5) days after the decision by management to till the
sacancy. The posting will include a description of the job, any
vequired qualitications, the location of the vacancies and the
procedures to be followed by employees interested in making
application. 3aid application must be made by the smployee
within ten (10) working days of posting. A copy of the posting
will be given to the Uniaon President.
B. Members of the bargaining unit who are applicants for
npenings shall be notified of the disposition of their
Applications.
(I [t i3 understood that selection of personnel isAthe sole
Aiscretion of the Library Board, however the policy of the Board
sf Trustees is to appoint the best qualified applicant. All
Ehings being =2qual, the internal applicant(s) will be given

preterential consideration.



ARTICLE 14.

BEREAVEMENT LEAVE
A All full time permanent employees covered by this Agreement
shall be entitled to tive (%) consecutively scheduled working
Jdavs leave with pay tor the death of a spouse, child, mother,
father, brother or sister.
B. All full time permanent employees covered by this Agreement
shall be entitled to three (3) consecutively scheduled working
lays leave with pay because of a death in the employee’s
immediate family not included in paragqraph A. For the purpose of
this paragraph, the term "immediate family" is defined to mean
qrandparents, grandchildren, mother-in-law, father-in-law or any
relative living in the employee s household not included in
paragraph A.
c. All full time permanent employees covered by this Agreement
shall be entitled to one (1) scheduled work day leave with pay to
attend the funeral of anyvone in the non-immediate tamily. For
Lhie purpose of kthis paragraph, the term “"non-immediate family" is
dzfined to mean aunt, uncle, niece, nephew, brgther-in-law, and
nister-in-law.
O, SJuch leave shall not be accumulative in the event that it is
nokt used. |
E. all part time permanent employees will have their days
prorated if bereavement leave falls on days they are normally
scheduled to wark. Bereavement leave shall be limited to three
i3 normally scheduled days for death in the immediate family as

defined in A above.



ARTICLE 15.

JURY DUTY
A Any employee covered by this Agreement who is required to
se2rve on a jury shall be granted a leave of absence to seyrve on
said jury.
B. During the period of serving on said jury, the employee
shall receive full pay from the Library, provided that the
“mployee turns over to the Town Treasuresr all monies received for
s2rvice on such jury.
iy If an employvee is required to serve on jury duty and such
service requires his/her presence bevond 12:00 p.m.., he/she shall
vaceive a tull day’'s pav tor each day of jury duty.

If such emplovee is dismissed from jury duty on any agiven
lay betore 12:00 p.m., he/she shall immediately report tc work
and shall receive a full day’s pay, provided the employee turns
wver to the Town Treasurer all monies received for such service.

Employees are obligated to verity their attendance and
Jismissal time for each day in attendance in order to be paid.

L. Fermanent part timers will be paid for jury duty if it falls
within their regqularly scheduled daytime shift, but they must
work their regularly scheduled evenings and weekends.
ARTICLE 16. .
MATERNITY LEAVE
AL A- maternity leave is to be regarded as leave without pay and
Lhie bargaining unit member shall be entitled to all

considerations and benefits associated with such leave. During

this leave of absence, the Library will continue to pay all



wedical benefiks for permanent employees who are regqularly
scheduled to work 30 or more haurs per week.

B. as soon as verified by medical authority, the staff member
shall notify the Library Director in writing of the condition of
pteagnancy. The notification shall include the employee’s plans
»f continuing employment or taking leave of absence not to exceed
wne hundred twenty (1:20) calendar days.

Thie request for maternity leave include:

1: Lkhe anticipated date on which the leave will begin;
23 the length of the leave requested; and
3% the anticipated date of her return Eo work.

i NHotification of pregnancy from her physician shall be

included giving the state of condition of the pregnancy, the
anticipated delivery date and her ability to continue her normal
duties. BShe shall give to the Library Director a certificate
from her physician manthly certifying her ability to continue
work.

D. after completion of the one hundred twenty (120 day leave,
an =2mployee may request an additional sixty (60) calendar day

l-ave i absence without pay or medical benefits.

E. all request for maternity leaves must be appraoved by the
Library.
F. The bargaining unit member’'s position or another available

position of e2gual compensation shall be made available to her
within thirty (30) days after written notification to the Library

Director of her intent to return to employment.



ARTICLE 17.
FaMILY LEAVE

The Library agrees to provide leave for 1its smployees
pursuant to the Family Leave Act, . 1383 and under the
promulgated rules defined in the New Jersey Administrative Cade,
Title 4A:6-1.21.

a. A family leave 1is to be regarded as leave without pay and
permanent tull-time and permanent part-time employees shall he
=ntitled ko all considerations and benefits associated with such
l=ave.

An 2mployee means a person who is employed for at least 12
months and for not less than 1,000 base hours during the
immediately preceding lZ month period.

B. Emplovees with newly born or adopted children or serigusly
i1l family members shall be =ntitled to a family leave of 1Z
weeks in any <3 month period.

(R "Family Leave" is defined as leave from employment so that
the employvee may provide care made necessary by reason of:

1. the birth ot a child of the amployee;

2. the placement of a child with the employee in connection
with adoption of such child by the employee; or

3. the serious health condition of family member of the

2mployee.

"family member" means a child, parent or spouse;

ﬂv

L. "seryious health condition" means an illness, injury

ar impairment. or phvsical or mental ceondition which

requires:



1. impatient care in a hospital, hospice, or
residential medical care facility; or
2. continuing medical treatment or continuing
supervision by a health care provider.
G. an employee shall be entitled to take family leave on a
reduced l=ave schedule in the case ot Q family member with a
serious health condition. “Keduced leave" means a nan-
consecutive leave of up to the equivalent of 1Z workweeks which
is taken in increments of not lass than one workday, but not more
than one workweek at a time. Pay and bhenefits will LbLe adjusted
according to number of hours worked.
E. During a family leave, the Library shall pay far health
insurance benefits under the same conditions coverage would have
been provided if the employee had continued in employment
Tontinuously.
ARTICLE 18.
MILITARY LEAVE

a, All full-time employees covered by this Agreement who are
nembers of the United States Military Reserves or State National
Guard and are required t£to engage in annual active duty for
braining shall be granted a leave of absence in accordance with
applicable 3tate law. |
B. [f the militarv payv received by the employvee is less than
rhe reqular Library pay received by the employes for the period
wf military leave, the Library hereby agrees to pay the

difference between the regular Library salary and the military

Pay .



! [t order tor an employee to be eligible for military leave
Lie must:

1. 3ubmit a request for such leave on the regular leave

forms provided by the Library no later than two weeks prior

ko the effective date of such leave.

2. Attached to the request for leave shall be a statement

provided by the military indicating what the employee’s pay

for the period of military service will be.
D. Taking of military leave shall not reduce any other type of
l2ave marned by employees. The provisions of this Article shall
not apply to any employee who is drafted into or volunteers for
service in the Armed Services of the United States.

ARTICLE 13.
3ICK LEAVE

A 3ick leave 1is defined as meaning absence ftrom duty of the
~mployee because of illness or injury by reason of which such
=mployee is unable to perform the usual duties of his/her
position, sxposure to contagious disease, or a short period of
smergency attendance upon an incapacitated or critically 111l
member of the employees immediate family who requires the
presence of the employee. For purpases of this Article,
immediate tfamily means the parent, spouse or child of the
2mployee.
B. Fart-time permanent employees shall be eligible for sick
leave on a pro-rated basis. A part-time permanent employee is

one who works less than thirty (30) hours per week on an annual



basis, and a temporary employee is one who fills a vacancy for
which the termination date is known at the time of employment.
C. Full time employee shall accumulate sick leave aon the basis
of fifteen (15) days of sick leave per calendar year earned at
the rate of 1-1/4 days per month. In the first year of
2mployment, employees shall be entitled to earn one (1) day of
slck leave for each month of employment. In each full calendar
s2ar thereafter, he/she will be entitled to fifteen (15) days
Alck leave. The leave 1s credited in advance on January 1 of
=ach calendar y=ar in anticipation of continued emplocyment for
the tull year and may be used as needed. 3ick leave not utilized
shall be accumulated.

D. Employees, at their option, may be paid for fifty percent
i{50%) ot their unused annual sick leave no later than February
1%th af the succeeding year. The remaining fifty percent (50%)
of their unused sick days shall accumulate from year to year
without limitatiaon.

E. In order for an employee to receive sick leave benefits, it
is his/her responsibility to notify the immediate supervisor as
io0on as possible before the designated time to commence regulay
work of the condition which requires the employee to be absent.
The burden of establishing that proper notification EDuld not be
made lies with the emplaoyee. Failure to notity is cause for
denial of payment for leave. In cases of extended leave, the
~mployee must keep the immediate supervisor appraised of his/heyx

condition.



F. I[ an employee utilizes sick leave for a period greater than
fFive (%) consecutive days or totaling more than ten (10) days in
one calendar year, he/she may be reguired to produce a
certificate from a physician designated by the Library or the
~mployee’s own physician to establish proof of the need tor such
leave. The Library Board reserves the right to require a
doctor’'s excuse in any instance it is telt that the regquirement
L3 reasonable.
ARTICLE 20.

ACCUMULATED SICK LEAVE PAYMENT
a. All employees covered by this Agreement shall be entitled,
upon retirement, to receive a lump sum payment as supplemental
compensation for each full day of earned and unused accumulated
sick leave which is credited to him/her on the effective date aof
lhis/her retirement.
B. Employees must retire from service with at least twenty (20)
yRars ot continucus service and leave employment in good standing
after giving proper notice to be eligible for such payment.
(o The supplemental compensation payment to be paid hersunder
shall be computed at the rate of one-half (1/2) of the employee’s
daily base rate of pay for each day of earned and unused
accumulated sick leave based upon the average annual.base rate
compensation received during the last year of his/her employment,
prior to the effective date of his/her retirement, provided
however that no such lump sum payment shall exceed §12,000.00.
D. Retirement is agreed to mean leaving employment of the
Fhillipsburg Free Public Library ta receive a library pension

under the Public Employee’s Retirement System.



ARTICLE Z21.

CONVENTION LEAVES
A One employee of the Library who is a duly authorized
delegate of the Local Union shall be granted a leave of absence
Lo attend the International Convention, Council 73 Conventions,
Union Conferences and Educational Classes.
B. J3aid leave of absence shall not exceed three (3) days for
said employee in any calendar year.
. The employee receiving leave of absence to attend Union
conferences as described above shall be =ntitled to be paid his

ar her wages during said leave except that he or she shall not be

-

paid for more than three {(3) days per year.
0. The Library reserves the right to refuse said leave when it
interferes with the interests and efficient operation of the
Library. This right will be exercised with discretion. It is to
be understood that refusal 1s not to be grievable or arbitrable.
E. The Library Director is to receive a leave request on the
appropriate form thirty (30) days prior to the convention when
possible.
ARTICLE 22.

LEAVE OF ABSENCE WITHOUT PAY
A A permanent emplovee may, upon request, be qranied a leave
af absence without pay for a period of up to six (6) months for
prrscnal illness as defined in Arxticle 18. or other personal
vreason at the discresticon of the Library Board.
B. Employees returning from authorized leaves of absence as set

forth above will be restored to their original classification and



salary which they were earning at the time leave was granted, or
to any other available position with the same classification and
salary at the discretion of the Employer.
(BN Sald employees wiil suffer no loss of seniority or other
2nployee rights, privileges or benefits, provided, however, that
21lck leave, vacation leave, and longevity credits shall not
Accrue a2xcepting for those on military leave.
ARTICLE 23.

OCCUFATIONAL INJURY
A, An employee who is disabled by an injury incurred in the
direct performance of his duty or by reasons as a direct result
of or arising out of his employment and who qualifies for
worker'’'s compensation benefits shall receive leave with payv which
shall not be charged against accumulated sick leave. All other
provisions regarding absence on account of sickness or disability
shall apply.
B. any 2mployee who suffers a work-connected injury or
disability, the Town shall continue the employee at full pay for
A period of six (6) months. During this period ot time, all
workmen's compensation benefits shall be paid directly over ta
the Town.
2 Nothing herein contained shall be considered to.be in
derogation of or restriction of any status now in effect limiting
the period during which Library employees may be compensated for
leave on account of disability or of illness (such as N.J.R.S.
40:11-8 and 40:11~9), but these provisions are to be construed

and administered in conjunction therewith.



ARTICLE 24.
LABOR MANAGEMENT MEETINGS

Jpon request of either party, the Library will schedule a
labor-management meetina. These meetings are to discuss contract
administration problems and to improve communications. Labor-
management meetings may be attended by\up to three (3) persons
from the Library and three (3) from the Union. There shall be no
loss of time for any employees attending such meetings.

ARTICLE 25.
MITON REPRESENTATIVES

A The Library recognizes and shall deal with the accredited
Uiion Steward/Alternate or Union President and his/her designee
in all matters relating to grievances and interpretation of Ehis
agreement.
B. A written list of the Union Otficials and Steward/Alternate
shall be furnished to the Library immediately atter their
designation and the Union shall notify the Library promptly of
any changes of such Union 3tewards or officials.
C. The Library agrees to recognize a maximum of one (1) Steward
selected by the Union. An Alternate will be selected by the
Mnion to act in the absence af the Steward. The Union President
or Steward shall be granted a reasonable amount of time during
reqgular working hours, without loss of pay, to investigate,
present, discuss and adjust grievances with the Library.
D, Neither a Steward/Alternate nor a Union Qfficer shall leave
Lheir work without first obtaining the permission af their

supervisor which permission shall not be unreasonably withheld.



ARTICLE Z2e.

CALL BACK PAY
A Any full-time employee who is called back to work after
completing the regular shift and has left his/her place of work
shall be guaranteed a minimum ot twc (Z2) hours pay at time and
sne-half (1-1/2) rates, provided, however, that such hours do not
wverlap ints the employes’s regular working hours.
B. All smployees shall be reguired to work all hours, in
addition to the two (2) hour minimum guarantee, which are
rzquired by the employee’s supervisor.
& When an employee is required to work in excess of four (4)
hours past the normal work day, the employee shall be entitled to
one-half (1/2) hour dinner period at no loss of pay.

ARTICLE 27.

ACCESS TO FERSONNEL FOLDERS AND EVALUATION

A. An employee shall, as soon as possible after placing a
request with the Library Director, have an opportunity to review
his/her personal tolder during normal office hours to examine any
criticism, commendation or any evaluation of his/her work
performance or conduct prepared by the Library during the term of
this Agreement. He/she shall be allowed to place in such file a
response to anything contained therein. Said review'must take
place in the presence of the Library Director.
B. Each regular written evaluation of work performance shall be
reviewed with the he employee and evidence of this review shall
be the required signature of the employee on the evaluation form.

Zuch signature shall not be construed to mean agreement with the



content of the evaluation unless such agreement is stated

thereon.
G s The employee has the right to attach a statement to any
evaluation certitfying his/her position.

ARTICLE 28.

RULES AND REGULATIDNS

A. The Library has heretofore established reasonable and
necessary work rules and regulations for the conduct of employees
in accordance with N.J.S.A. 40:54-12. Such rules shall be
applied and enforced in a uniform manner. Copies of rules and
regqulations shall be posted far the information of all employees
covared by this Agresment and sent to the Union upon request.
B. The Employer agrees that application of existing rules and
requlations are subject to the grievance procedure and that
proposed new rules or modification aof existing rules gaoverning
working conditions shall be negotiated with the Union.

ARTICLE 25.

BULLETIN BOARDS

A, The Library agrees to make space available on the existing
bulletin board located in the staff lounge for posting Union
notices and announcements.
B. The Union agrees that it will not post anythinqiof a
political nature, anything of a derogatory nature to the
employer, anything detrimental to the public service, or anything

which would incite or provoke job action.



ARTICLE 30.
DISCHARGE AND DISCIPLINE

No emplioyee may be disciplined, suspended, or discharged
2xcept for just cause,.

An otticial reprimand, written warning, or suspension of
five (95) days or less mayv be appealed throuagh the grievance
procedure.

Wheve the Libraryv proposes to impose a suspension in excess
af tive (5) days or to terminate an emplayee, the employee must
first be served with a written notice ot the
~harges/specifications against the Library.

At any disciplinary hearing held pursuant to this Article,
the employee is =ntitled to be represented by a Union Steward or
officer, and an AFS3CME Council Representative.

No one may serve a hearing officer if that person has
initiated the disciplinary action. The Library Board will serve
as the hearing officer.

ARTICLE 31.
HOLIDAYS

A The following days are designated as paid holidays for

pRrrmanent full-time smployees:

Hew Year’'s Day January 1

Martin Luther King Day Third Monday in January
President’s Day Third Monday in February
Good fFriday Friday before Easter
Easter Monday after Easter Sunday

Memorial Day Last Manday in May



Independence Day July 4

Labor Day First Monday in September
Columbus Day Second Monday in October
Veterans Day November 11

Thanksaiving Day Fourth Thursday in November
Christmas Eve December 24 *

Christmas Day December 25

% In exchange for Election Day holiday.
B. When a holiday talls on a Saturday, the preceding Friday
shall be observed as the holiday or on a Sunday, the following
Monday shall be observed as the holiday.
Ca It is understaood and agreed that any day designated by the
Council, Gavernor or President as a special holiday for all
municipal employees, in addition to those provided in the first
paragraph above, shall be given to full-time permanent employees
coverad by this Agreement, provided such day is granted to Town
2mployes.
B, Easter holiday weekend tor full-time permanent employees
shall consist of the fgllowing:
Good Friday, Saturday, Easter Sunday, and Easter Monday.
B The Labor Day and Memorial Day holiday weekend for full-time
permanent employees shall consist of three consecutiﬁe days:
3aturday, Sunday and Monday.
F Thanksgiving Holiday weekend for full-time permanent
employees shall consist of the following:

Thanksgiving Day, Friday and Saturday.



T Mivistmas Eve., Christmas and New Year's holidav for full-

time permanent emplovees:

1. If Christmas Eve shall fall on a Friday. the Lihrary
shall be closed the Thursdav immediately prior and the employees
shall sufter no loss of pay.

S [f Thristmas Eve shall fall on a 3aturdav. the Librarvy
shall be <losed the Fridav immediatsly prior and the smplovess
shall suffer no Loss oI paAv.

3. It Christmas Eve shall tall on a Bundav. the Librarv
shall be clos=a the Fridav and the Saturday immeaiately prior and
the 2mployea2s shall suff2r no loss of pay.

4. [f Christmas Eve ftalls on Monday through Thursday, hthe
Library shall closs for the day. |

%, I Christmas or New VYear’s Day shall fall on a Saturday,
Fhe Library shall be closed the Friday immediately prior, and the
Jaturday and 3unday and =mployees shall suffer no loss of pay.

w., [f Christmas or New VYear’'s Day shall fall on a Sunday,
the Library shall be closed the Saturday immediately prior, the
Junday, and the following Monday and the emplovess shall sufter

o loss 3f pay.

Lt Christmas falls osn a Mondav through Fridav. the
Library shall close for that davy.
H. L. Fart-time permanent =mployses under thais Aq:eement shall
Le paid on a proratad basis for the following six holidays:

Hew Year’'s Day

Fresident’'s Day

Easter

[}
LY}



Labar Day
Thanksgiving Day
Christmas Day

P The prorated base for holiday pay shall be calculated at

the same rate the employee e=arns for vacation.
ARTICLE 3%2.

VACATIONS

TYEARS OF CONTINUOUS EMPLOYMENT

WITH THE LIBRARY VACATIONS

From date of hire until the One (1) working day for each
following December 31 month Qf service completed

After one (l)“éb\%iGE (5) years AThirteen (13) Working days

From six (6)w€o;tén (10) years ASixteen (16) wogkiggjdays

L ARD LI M + | Fen
From eleven (1l1l) &e-fifteen (15) yrs. ANineteen (15) working days

iy + | Feb

From sixteen (ls)lgébtwenty (20)yrs. *Twenty-one (21) working

Y2y

days
+nE pekeyis
From twenty-one (21)+%o twenty-five
(29) years ATwenty-three (%3) working
days “ a
After 25 years ATwenty-six (26) working
days 2Ma -} Feb

4 Additional day added when Lincoln’s Birthday was Eraded.

a. Vacation leave cannot be taken without the prior approval of
the Library Director on forms approved by the Director. Approval
shall not be withheld unreasonably.

B. An increase in vacation leave shall be granted at the

beginning ot the calendayr year in which the yvears of service
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ARTICLE 33.
INSURANCE

A. The Library shall pay the premium cost of the employee’s
coverage as per the Town of Phillipsburg group hospital-medical
insurance plan. This provision applies to employees reqularly
scheduled to work 30 hours or more per.week.
B. Frescription drua insurance with 51.00 co-pay provisions
shall be provided to full-time employees under the Town's qroup

insurance plan.
kY A dental plan identical to that aaqreed to and paid for by
the Town of Phillipsburg for its employees will be provided for
Library employees regularly employed for 30 hours or more.
D. Effective January 1, 1985 Library employees will be enrolled
in the New Jersey Disability Insurance Program under the same
coverage provided for Town employees.
E. Inder the Consolidated Omnibus Benefits Reconciliation Act,
(COBRA) employees may =lect to retain tull insurance coverage
Iupon termination of employment at their own expense tor a period
o2f 2ighteen (18) months.

ARTICLE 34.

LONGEVITY
A. All permanent full time employees in the barqaiﬁing unit
shall be eligible to be paid, in addition to their base salaries,

longevity pay on completion of satisfactory service in increments

listed herein below:



TEARS OF 3ERVICE ANNUAL INCREMENT

Five 3 150
Ten 3 200
Fifteen 53 1,350
Twentv 5 1,300
Twenty-five 3 2,250
Thirty 3 2,700
B, All employvees who have completed the above required years of

sarvice during any guarter of the calendar year, shall be paid at
khe beginning of the next quarter the pro-rated sum of longevity

t forth in Section A above.

a5 S8
ARTICLE 35.
SALARLES

2. Eft=ctive January L. L1394, all =2mployees covered by this

Agreement shall receive a tour percent (4%) i1ncrease to their
present salary 1n addition t£o increment where dus.

B. Eftective January L., 1395, all =2mployvees covered by this
Agreement shall receive a four percent (4%) increase to theiy
December 31, 1994, szalary in addition to increment where due.
75 Effective January 1, 1356, all =2mployees covered by this
agreement shall receive a four percent (4%) increase to their
Oecember 31, 1395, salary in addition to increment where due.
D. Bi-weekly salaries for employees covered by this Aagreement
shall be set forth in the Contract Addenda. The compensation
plan for positions consists of a basic table of numbered pay
ranges for classified positions. Each numbered pay range in the

Lasic table consists of a minimum and maximum bi-weeklv rate with

intermediats pay steps.



E. Full-time permanent employees not on the top Step (E) shall
be eligible for a merit system increase on their anniversary date
nf appointment during the contract period if they receive a
satisfactory avaluation.
F. Part-time permanent employees not yet at the E Step shall be
2ligibls for a merit system increase on completion ot each 2,000
hours worked.
G. 1lf a merit salary increase is withheld due to unsatistactory
evaluation, the matter is subject to the grievance procedure.
ARTICLE 3e.

WORKING OUT OF CLASSIFICATiON
A. Employees who are officially assigned by the Employer to
pertorm the work duties and accept the responsibilities of a
higher classification for which there is a temporary job opening
{ job vacancies that may develop in any job classification because
of =xtended illness or other leave) shall receive the rate af pay
for rthat class for the entire period of such assignment.
B. Employees who are officially assigned by the Employer to
perform classitfication for which there is a current vacancy (a
racant position is one for which specific funds are appropriated
in the Library budget but for which no appointment has been made
by the Employer) shall receive the rate of pay for that class for

the entire period of such assignment.



C. Fart time or full time employees shall not be displaced by
library volunteers.
ARTICLE 37.
EDUCATION BENEFITS
A. Any tull-time permanent employee who is matriculated in a
job-related program to further his/her formal education so as to
enhance his/her job performance and capabilities for positions
identified in the Recognition Clause of the Agreement may be
eligible for reimbursement for the cost of tuition and books as
outlined below.
B. Advance approval must be granted by the Library Board prior
k> enrollment in the ccourse, and tuition payment shall be limited
o 12 credits per year.
ARTICLE 38.
PENSION
The Librarv shall provide pension and retirement benetits kLo
employees covered by this Agreement pursuant to provisions of the
Statutes and laws ot the State aof New Jersey.
ARTICLE 39.
SAVINGS CLAUSE
A. The Library and the Union recoagnize and agree that all
provisions of this Aagreement are subject to law. In'the event
that any provision of the Agreement is rendered illegal or
invalid under any applicable law or State or Federal regulations,
such illegality or invalidity shall affect only the particular
provision which shall be deemed void and inoperative. but all

other provisions ot this Agreement shall continue in effect.

i
o



B. The parties agree to immediately meet and negotiate a
substitute provision for the invalidated portion thereof, if
possible. Nothing herein shall be construed to require either
party to make any concessions.
ARTICLE 40.

MISCELLANEOUS
A Emplovees shall be reimbursed at the IRS reimbursement rate
per miles used when driving their personal cars on Library
business. 3aid rate will be sent on January the first and shall
hold for the fiscal year.

A certificate of insurance or satisfactdry proot of
Insurance coverage must be provided as a requisite for payment.
B. There shall be no residency requirement for anvy employees as
a condition of employment tfor working in the Library. The object
of Library employment practices will be to employ the best

qualified individual.

ARTICLE 41.
FULLY-BARGAINED PROVISION
The parties agree that they have fully bargained and agreed
upon all terms and conditions of employment and that this
Aagreement rvepresents and incorporates the complete and final
understanding and settlement by the parties of all térms and
conditions of employment which were or could have been the

subject of negotiations.

AN



ARTICLE 42.
TERM AND RENEWAL

The terms of this Agreement are negotiable.

This Agreement shall be etfective as of January 1, 13994 and
shall remain in eftect until December 31, 1396.

Negotiations tfor a successor Agreement shall begin not more
than one hundred twenty (120) nor less than ninety (90) days
prior to the expiration date of this Agreement. In the event a
new contract is not signed before the expiration date of the
present Agreement, this Agreement 1s to continue in full force
and effect until a new AgQreement has been signed.

FOR THE LIBRARY FOR THE UNION

bf;;b¢d/ Di;;7nda;

’rs/ /5/ Teresa Thomas
> , -~ .
G Uz O NA_— (-
?>563&“*~I\‘\&2 - Lhydeqauégig%zbeQZZQJ;7ZL¢;?(_’J
/s/\Uayne L. Hess /5/ Beverly Winters Moon

,éga,'\_bakct L Sla Ty
/ /

/s/ Barbara Slaton
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