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This agresment enfered Into This day of

1976, by and between the Board of Education,
Township of Warren, County of Somerset, New Jersey,
hercinafter called the "Board” and the Warren Township
Fducationa! Secretaries Association hereinafter called

+he "Association.”

W | THNESSETH

WHEREAS, the parties hereto have reached an agresment
respecting the terms and conditions of emp loyment

ot certain employees of the Beard, the parties hereto,
pursuant to Revised Statutes %4:13A-1 et seg., mutuaily

agree as follows:
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The Board hereby recognizes the Association as
the exclusive and scle representative for collective
negotiaticons concerning grievances and ferms eand
conditions of employment for coffice personnel under
contract, on leave or employed by Board as inciuded
herein:

Attendancs officer: as per Title 18

Secretaries: Elementary school offices
Middle School offices
Child Study Team officas
Supsrintendentis ocffices
Board offices

Clerk Typist: Any of above offices

Accounting personnel: Bookkesper
Clerk

but excluding full=time sscretary to the superintendent
and fuli-time exscutive secretary to the school business
administrater, and other smployees of the Warren
Township Board of Education.

Uniass otherwise dicated, The term "Secretaries”

in
when usad herelinafier in tThe Agreement, shail refer
to st perso nel represented by the Association in
the negoetiating unit as defined above.

ARTICLE [

MECOTIATION PROCEDURE

AL The parties agrse to enter into coliective
negotiation over a procsdure In accordance with
Revised Statutes 34:13A-1 ot seg. in a good

faith effert To reach agreement on all matters
cencerning the terms and conditions of secretaries!
empioyment. Such negotietions shall begin not

later than Cctober 1 of the calendar vear preceding
the calendar year in Jbich this agreement expires.
Any aaorsement so negotiested shall appiy to
sgcrotaries, as Igsisd atova with noted exclusions,
be reducad ?o wrliting, be signed by the Board

and the fAssociation d be adeopted by tThe Heoard.

Dh
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the Association
points of view

)
roposals,

Defini ficas |

A "Grievance™ is & claim by a secratary or fne
nsscciaticn based upon ths interpretation, appitcaT&cn,
or vioclation of This Agreemant, %OGFd nolicies or
administrative decisicns sffecting =z creT ary or a
giroun of secrefTaries. Exciusi Oﬁa!\bons!ﬂ'nf of a non-
Tenure secretary which arisas by reason of her not being
FQWEMﬁloy d.

The nurpose of this Lroccdurﬂ is to securs, at the
lowesT possible level, equl%-bi clutions to the problems which
may affect secretaries. th par T;@S agree that these
oroceedinags will be kept as 'ﬂ ormal and confidential as
may be appropriate at ail tevels ot the procadure.
Procedure
1. In the avent & grievanca is filed at such Time

that i+ cannet be processed Through all the steaps

in this grievance procedure by the end of the

grievant’s contract year, the time limits set forth

herein may be reduced so that the grievance procedure
may be exhaustsd prior fTo ths end of tThat contract

or as scon Thereafter as is practicable

Asecretary shall

with her

2. Level One:
grievance

immadiata sup

first discuss har

arior within five

work days of 1+s occurrence, to resclve tThe matter
informaltly.

3. Le Twe: {f a mutually satisfactory resolution
of fhe grievance iz not communicetad To the arievent
within ten work days of Level Cne. she may forwar
her grisvance In writing to the Superintendent. The
Superintendent shail! meet with tThe grievant and/or
har representatives within ften work devys of receipt
At his diseretion, the Superintendent may rsauire
the presence of “the immediate supsriecr™ at that
measting.
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Article 1}, continusd

4, Level Thres: 1§ a sstisfactory resclution 5¢ the
grievance ‘e has not besn communicated to the arievant
within ten work days of the Level Two meeling, the
grievant and/or her representatives may submi
arievance To the Board of Education in writi .

lays of ths recsio? of grievance,

har or

_‘j-‘_

Within #ifteen {(15) work d
tThe Doard shall notify the grievant as to wheth
not a hearing will be held, If ne hearing

the grievant may proceed fto Level!l Four. i )
is set, the Bcard must hotd {4+ within +vaent Q
work days of Board receist of grievancs. aogr
and/or her representatives would mest with tho B
and/or ifs representatives. The Baoard’s decislion
shall be communicated to the grievant within five(s)

work days of this meeting.

vel Four . Appeais beyond Level Thres may be made

&
prescribed by law.

3

i
-~
e

The fiiling of 2 grievance deoes not rolieve the grievant of
the responsibility for complying with aduinistrative directive
until such Time as the grievance is resolved.

D. Miscel lanecus
1. becisions g

"i* E
moved To Tu~ nex ST@Q shatl be In wr!%?nﬂ, The
chx sions + i
nteraest and

!
i
Ted o _ i
To the Assoclation. When & secretaryv is not represented
by the Asscocoiction, The Association shall have the
right 7o be present and To state iTs views with Tthe
of T

2. Atl meetings ond hearings under The procedure shall
not be conducted in pubtic and shall include only
such parvies in interest and their designated
representatives. and as permitied by law.

A Sscretary rights shall be as orovided by low,
B. It is uadsrstowd That the Bourd of Education is forbidden
to walve any righ7vs or powers grantaed To i+t by law,
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The Board agrees To furnisih To ithe Association in
response To reasonable raquests avaiiabie information

conc
i.e.
of a
and

To ¢

be wi

{13
hour

erning The financial resources ot the disirictT;

s A~4 audi"‘“F A-7 report, agendus and minuves

It public Board meetings, census data; individual
group teacher health Insurance premidms rejative
ost with names and ciassifications of 1iiusss To
+hhel d, and names and addresses of u:! Teaciers.

if both parties agree to meet during working
s any repreqen+a#ive of the Associatlion or any

secretary participating in these negotliavions,
grievance proceeding (exciuding Level Four) con-
farences, or meetings relative Thereto shail ffer
no loss of pay. .
(7) 1+ 1s recommended that all Level Four Grievance
Procedures be cond'CTQd outside school hours. i%
this Is nov pos ible the cost of substitutes shall
ne deducted from the salary of The grievent and The

Association represen?a%ivas.

Hours

1. A normal work week for employee in Those persan@ei
units desianated in Article ! Shdil consist of Tive
(5) working days. (Tern-month secretaries 218
days; Twelve-month secretaries 262 days)

2 Normai work week shall consist of 374 hours
(exctuding iunchi.

Gvertime

1. AT the requesT/approVai of immediate superior, a

ARTICLE VI

WORKING CONDITIONS

secretary who works more Than forty hours (40)

in any one week shall be compensated on The basis
of time and one-half for each hour beyond the 40
Acurs worked in that week. Holidays faliling
within The work week shall be considered as days
worked.
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Articie V!, WHorking Zonditlons, cont.]

C. lInclemernt Weather/Emergency Closlings
1. wWhen schoo! iz closad dus to inclement weather,

secretaries wili be expscted fTo make svery
reasonable effort fto get to work. Uelayed
arrival will be acceptable -
ARTICLE VI
SALAZIES AND FRINGE BENEFITS

A. The salaries of 2il secretaries covered by this
Agreement are set forth in Schedule A which is avtached
hareto and made z part hereof.

[ Ten-month sascretarizs may individualiy elect to
have aporoximately twelve (12) percent of *thelr
monthly satary deducted from Their pay. These
funds 51ai% be deposited in the secretary’s name
in the Boardis bank of record, and may be with-
drawn by the secretary at any Time

2. Secretaries employed on a ten (10) month basis are
to be paid in Twenty (203 semi-montily 11 nstalliments.

3., When a payday falls on or during a schoo! hol iday,
vacation or weekend, secretaries shall receive
their paychecks on the last previous working day.

4. Ten-month secretaries shall receive their Tinal
check on or before Juns 30.

B, VWith prier approval of *he superintendent secretaries
shal | be reimbuyrsed 100% of Tuition cosTS not to exceed
100% 0% the current State University tuition for all
successfully completad reievant courses.

[ i i H ance

Lo MegliCa nsurancs
Medical insurance per Warren Township Educetional
Association Agres .

D. Compensarion for the use of private automobiles for
suthorized Board ectivities shall be 154 per mile.
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ARTICLE VIl

DRON

Hotice of sscretarial vacancies and promoticnal oppor-
tupitises within The school district shall be forwarded
o the Associatiorn president fTor posting upon recelint,
when school is in session. Secretariss interested in
applying for any of tThese positions may indicate Th
interest in writing to the Superintend

ent within %en
{(10) days ot submission of tThe notice T

Secretaries who wish 1o he informed of vacancies an
promotionai opportunities which may occur during the
summer months shaii isave a statement To that effect

for the Superintendent pricr to fthe close of schoo!l In

SRUI

fune so notice of wacancies ard promotional opportunities

can be mailed vo tThem.

raries may rqueS# a transfer wiTthin The school
ict by notifying their school principal or

ate superior in writing prior to February 15 for
liowing school vear.

inveluntary reaz

ol
shal |l be made only after consultation with the secretary
affected, if that secretary can be reached. Notices of
such fransfers willi be given To the sscretary invelved
as socon a@s pracficai and only aftter all voluntary re-
ests for This assignment or fransfer have been carcful

considerad.

o Tthe Association.

7
¥

siagnments or iransfers of schoo!l personnel
! 2 0

Y
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Cumutative sick leave as defined In New Jorsey
Statutes annofated 18A:30~1 and amended below:

1. Ten davs absence for personal {ilness
with full pay In any school year (18A:30-2)
for ten~month employees with lass Than six
years service in Warren Township.

2. Unused cays of sick leave shall bLe
cumulative wxf%ot+ limit, beginning from
the date of the secretary's ceontinous
emp laymant by the Board U8A:3G-3, 3.1,

3, Twelve days absence for personal illness wit
full pay In anv school vear for *enmmon'h
employees with six yvears or more service in
Warran Township. These sha!l be cumulative.

Page

h

4, Secroteries wihile on l!save of absence 4o not
accuymulate additional sick leave credit but
are guaranteed their accumulated sick lecave
effective The date of Their return to active
servics,

5. Sscretaries vho are absent five or more conse
days for personal 1llness szhall supply written
evidence from & licensad physician attesting
to his/her 1llness and fitness for resumption
of duties.

Any secretary whose personal [liness exiends bevond

the period compensated under Articie [X A shall be

deducted st the ra of 1/218 of +the 10 month

Secretary's salary and 1/262 of The 12 month

Secretary's salary or the cost of a substituts

at the discretion of the Board. \lpon return from

leave, she shall ke mssigned tTo Thoe sams Job, 1fF

availatie, or To a substantially eguivalent
position., Compsnsation of part-time seccretarie
shall be proretac.
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Approval of the Administration

Five davs ner woccasion [f required for death in

the immediate family (spouse, chi&d or parentl):

three ddy per cccasion if reguired for death of
broth sister, mofher~%n—iaw or father-in-law.

For other death in The *am%iy - one day per occasion-
to include orandchild, grandparent, uncle, SUNRT,
brother-in-law, sis?er in-law, sona-in~law or

daughter=-in-law.

For the condu irs wnhnich cannot

be handlied s A personal leave
day cannot n ad ¢ day before or the

day after a hoiiday or vacation naricd or the first
or ilest day of secretsries’ school Term, Application
+o the sccretarvis supesrior shall ordinarilty be made
a4+ jeast three days nrior To The leave. Maximum

=l lowance -- Thres (3) days per year. MNo reason
roguired for twe of the three davs.

For the relicious holidays where Thelr observance
prevents the sscreta from working on 2 schoor day
max imur tTwo days per year.
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icle ¥, Tempcrary Leave of Absence, cont.)

4,  Fulld vhe Bosrd for temporary
{noT any one year) duty with
any rves or The State National
Guar igation cannot be fulfitled
when ssioh.

5. A maximum of *twe (2) days each for fwo reprassniatives
+o attend confersnces of NJEA and NEA shail be grante
Geduct cost of substitutes,

s of absence or emerg
Superintendent with Boa

Al requrests, sxtensions or s of extended leaves
without pay, shail be made ng To the Superin-
tendent. The Superintenden glve written notifica-
Tion of the Board’s disposi

i feave shall notify
r an prior toe The date
she intends To leave L F pay shall be granted
with Tthe commencement da ntion of the secretary,
subject To writfen approval of nhvsician. The
secretary shall have The terminating the teave
of absence tThe Toliowing 1 or the succesding

September 1.
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DEDUCTION FROM SALARY

The Board agrees to deduct from the salaries of !+ts
secretaries dues for the Warren Township Education
Association, the Somerset County Educetion Association,
the New Jersey Educaticon Association or +the MHationa!
Education Association, or any one or any combination

of said associations as said secretaries individuslly and
voiluntarlily authorize the Board to deduct. Such
deductions shall be made in compiiance with Chapter 310,
Fublilc Laws of 1967 (NJS 52:14~15.9e) under rules
established by the State Department of Education.

ARTICLE XTI

MISCELLANECQUS PROVISIONS

A. Any individual contract betwesan the Roard and an individual

secretarial employee hereafter executed, shall be subject
to and consistent with the terms and conditions of this
Agreement. If an individual ceontract between the Board

and an Individual employee contains any language
inconsistent with This Agreement, this Agreement,
during i+ts duration shall be controlling.

B. Copies of this Agresment shall be duplicated within thirty

days{(30} after the Agreement is signed and prasented to
secretarial employees now emploved or hereafter employed

by the Board. The cost of such duplicating shall be shared

equally by The Board and the Asscciation.

ARTICLE X1V

AMENDMENT AND DURATION OF CONTRACT

A. This Agreement shall not be modified in whole or in part
by tThe parties except by an instrument in writing duly
executed by both parties,

B. This contract shall remain in full force and sffect from

Julty 1, 1976 to June 30, 1977.

C. If at the Time This Agreement would otherwise terminate

the parties are negotiating for & new agreement, the terms

and conditions hersof shall continue in effect so long eas
such negotiations voluntarily continue, and any new
Agreement may be made retroasctive +o The date the new

Agreement would otherwise have become effective.
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Date

In witness whereof the parties have executed This

AgreementT, The day and vear firsT above writTTen:

‘Board of Education of the Township
of Warren
AtresT: By President
Negotiated by:
Secretary
Chairman: Mr. RoberT LaMalre
Members: Mrs. Eialine BenneTt
Dr. Allan Sherr
Dr. Fred Tombiin
Advisory: Dr. Angslo L. Tomaso
Superintendent
Warren Township Educational
Secretaries Association
TTest: By Presidenty

Negofiated by:

Secretary

Members: Mrs. Juanita Lucy
Mrs. Litac Wolken
‘Mrs. Thelms Jennings
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SCHEDULE A

WARREN TOWNSHIP

EDUCATIONAL SECRETARIES ASSOCIATION

SALARY GUIDE
1976-1977

- YEARS OF
EXPERIENCE

c

1

3

]

19

TEN
MOHTH DOCKKEEPER
T TR T
5,300 6,295
5,600 6,540
5,900 €,985
&,200 7,330
6,500 7,675
&,800 8,020
7,100 8,365
7,400 8,710
7,700 9,055
8,000 9,400

Empioyses who are at step #10 or above will
receive $500.00 increase this year as a
increasse  This results in:

special

A

The 12 month employee shall recelve
$10,145.00 from 7-1-78 through 6-30-77.

Cne 10 month secretary 9-1-76 Through
6-30~77 at $8,185.00.

One 10 month secretary, 9-1-76 through
6~30~77 at $8,257.00.




FPage 14

i o
O
¥
0
—+
jab)
i
el
i
=<7
At
[
o)
s
Q
i

All secretariss shall bs evaluated by The adminis-
Tration at least once each year. The secretary
shall meet wlith the svaluator to discuss the evaluation.
AT the Time of the meeting, the secretary may add
appropriate commants to The evaluation form. The
secretary shall sign tThe evaluation form at The Time
of The meeting. The affixing of this signature shail
acknowledge that she has met with the evaluator and
reviewed the evaluation by affixing her signature
to the copies To be filed with The express understanding
that such signature in no way indicates agreement
with the contents therecf. Additional mee?sngs
shall be held when requested by either party.

1. The Board of Education may withhold for
inefficlency, or other good ceuse, 211 or part of the
employment increment of any secretary in any vear
by a majority vote of all membars of the Board of
Education. Written notice of such action, together
with reasons therefor, shall be given to the secretary
concerned.

2. The immediate superior and/or principal shall
prepare a writ¥ten recommendation for the withholding
of an increment. The Immediate superior endfhr
principal shall provide The gecrofary ana nsf
whom the recommendaticn is made with a writte
notice of the alleged caussel(s) for the recommendafion
specifying the nature thereof, with such particulars
as to furnish the secretary with an opportunity to
correct and overcome the same within a time period
speciflied by The principal.

3. The specified Time having expirsad, and no
satisfactory resclutlion reachsd, the Immediate
supervisor and/or administrator shalt send a copy of

the recommendation to The Superintendent.

4, Cnce a recommendetion is forwarded to the sacretary
and the Beard, the secretary may, within Ten
schoc! days, file a grievance commencing at Ths
nrincipal level. Nc action shail be tTaken on the
recommendaticen untll the grievance {3 heard according
to The grievance procedure as set forth heretofore
in this agreement.

5. Any action by the Board To withhold an incremeni
or any part thereof, shall be subject to appeal to
the Commissioner. The Commissioner shall have the
authority to restore all or part of the increment with-
held retroactively.




