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ARTICLE 1 
RECOGNITION 

 
A. The Board recognizes the Association as the exclusive and sole representative 

for collective negotiations concerning the terms and conditions of employment for 
all certified personnel and support staff including teacher aides (Tier II aides),  
maintenance mechanics, custodians and grounds person, desktop support 
specialist and computer help desk person, whether under contract, or on leave, 
employed by the Lumberton Township Board of Education and reimbursed fully 
or partially by guides or scales represented in the terms and conditions of this 
agreement. 

 
Excluded are the Superintendent, Principals, Assistant Superintendent, Assistant 
Principal, Child Study Team Director, Board Secretary/School Business 
Administrator, Educational Technology Director, Coordinator of Communication 
Services, Athletic Director, all Managerial Executives, Supervisors and 
employees within the meaning of the Act, Confidential employees, Clerical 
employees, Craft employees, Supervisory Employees, Daily Substitutes, EDC 
employees and all other employees employed by the Lumberton Township Board 
of Education. 

 
B. Unless otherwise indicated, the term ñemployeeò, when used hereinafter in this 

Agreement, shall refer to all employees represented by the Association in the 
negotiations unit as defined.  References to male employees shall include female 
employees. 

ARTICLE 2 
NEGOTIATIONS PROCEDURE 

 
A. The parties agree to enter into collective negotiations over a successor 

Agreement in accordance with Chapter 123 Public Law 1974 in a good-faith 
effort to reach agreement on matters concerning the terms and conditions of 
employeesô employment. The parties shall exchange written proposals 
simultaneously on the November 1st preceding the expiration of this Agreement. 
The parties shall schedule a date so that negotiations commence no later than 
November 15th. Any agreement so negotiated shall apply to all employees, be 
reduced to writing, be signed by the Board and the Association and be adopted 
by the Board. 

 
B. During negotiations, the Board and the Association shall present relevant data, 

exchange points of view and make proposals and counter proposals. 
 
C. Neither party in any negotiations shall have any control over the selection of the 

negotiating representatives of the other party. The parties mutually pledge that 
their representatives shall be clothed with all necessary power and authority to 
make proposals, consider proposals, and make counter proposals in the course 
of negotiations as is allowed under Title 18A of the Statues of New Jersey. 
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D. 1. Representatives of the Board and the Associationôs negotiating committee 
shall meet at the request of either party for the purpose of reviewing the 
administration of the Agreement, and to resolve problems that may arise.  
Each party shall submit to the other at least four (4) days prior to the 
meeting, an agenda covering matters they wish to address. LTEA shall 
deliver the LTEAôs proposed agenda to the Superintendent.  These 
meetings are not intended to bypass the grievance procedure. 

 
2. All meetings between the parties shall be regularly scheduled, whenever 

possible to take place when the employees involved are free from 
assigned instructional responsibilities, unless otherwise agreed. 

 
3. Should a mutually acceptable amendment to this Agreement be 

negotiated by the parties, it shall be reduced to writing, be ratified by the 
Board and Association, and be signed by the authorized representative of 
the Board and the Association. 

 
4. Copies of the adopted Agreement shall be distributed after ratification to 

each member of the Association within 90 days.  The cost of printing and 
distributing the collective bargaining agreement with be shared equally 
between the Board and the LTEA. 

 
E. The Board or its representative shall not negotiate with any other individual or 

organization relative to terms and conditions of employment concerning the 
employees covered by Article 1 of this agreement, other than LTEA, for the 
duration of this Agreement. 

 
F. During the term of this Agreement neither party shall be required to negotiate 

with respect to any such matter whether or not covered by this Agreement and 
whether or not within the knowledge or contemplation of either of the parties at 
the time they negotiated or executed this Agreement. 

 
G. This Agreement shall not be modified in whole or in part by the parties except by 

an instrument in writing duly executed by both parties. 

ARTICLE 3 
GRIEVANCE PROCEDURE 

 
A. Definitions/Conditions 
 

1. A ñGrievanceò shall mean a complaint of an employee (1) that there has 
been as to him/her a violation, misinterpretation or inequitable application 
of any of the provisions of the Agreement (Articles under Section 1 shall 
be binding on both parties by the arbitratorôs decision. 1) or (2) that he/she 
has been treated unfairly or inequitably by reason or any act or condition 
which is contrary to established Board policy or administrative practice 
governing or affecting employees. (Articles under Section 2 shall be non-
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binding on both parties by the arbitratorôs decision.)  However, the term 
ñGrievanceò shall not apply to any matter which (a) a method of review is 
prescribed by law or State Board Rule having the force and effect of law, 
or (b) the Board of Education is without authority to act or (c) a complaint 
of a non-tenured employee which arises by reason of his/her not being re-
employed.  As used in this definition, the term ñemployeeò shall mean also 
a group of employees having the same grievance. 

 
2. An ñaggrieved personò is the person or persons making the claim. 

 
3. A ñparty in interestò is the person or persons making the claim and any 

person who might be required to take action or against whom action might 
be taken in order to resolve the claim. 

 
4. Person or persons making such claim must do so within ten business days 

of the alleged incident or within ten business days of the time the affected 
party knew or should have known from the attendant circumstances that a 
potential grievance existed.  Exceptions of business days shall be those 
days designated as ñpaid holidaysò in Article 6, Section C.1.i. of this 
agreement. 

 
5. The attached grievance form shall be utilized in the filing of a complaint by 

a unit member. 
 
B. Procedure 
 

1. Level One 
 

(a) An employee with a grievance shall first discuss it with his/her 
principal or immediate supervisor, with the objective of resolving the 
matter informally. 

 
(b) If the aggrieved person is not satisfied with the result of discussion 

of his/her case at 1. (a) he/she may file a grievance in writing to the 
principal or immediate supervisor within ten (10) business days.  
He/she must render a written decision within five (5) business days 
from receipt of the written grievance. 

 
2. Level Two 

 
If the aggrieved person is not satisfied with the principalôs or immediate 
supervisorôs decision at 1.(b), he/she may appeal in writing to the 
Superintendent within five (5) business days from receipt of that decision.  
The Superintendent must render a written decision within five (5) business 
days. Also, the Superintendent shall be available for discussion within 
these same five (5) business days with the grievant. 
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3. Level Three 
 

If the aggrieved person is not satisfied with the Superintendentôs decision 
at Level Two, he/she may file a written appeal to the Board, or a 
committee of the Board, within fifteen (15) business days from receipt of 
the Superintendentôs decision. The Board, or a committee of the Board, 
shall meet with the aggrieved and the Association Representative(s) at the 
first regularly scheduled board meeting after notification (or by mutual 
agreement at the following regularly scheduled board meeting).  
Notification to the Board, or a committee of the Board, shall be addressed 
to the Board Secretary. The Board, or a committee of the Board, shall 
render a written decision within ten (10) business days of the meeting.* 

 
* Exceptions to time frames at Level Three and Four must be mutually 

agreed to by both parties. 
 

4. Level Four 
 

If the aggrieved is not satisfied with the decision at Level Three, within 
fifteen (15) business days from receipt of the Boardôs written decision, the 
grievant may request arbitration of the dispute utilizing the American 
Arbitration Association.* 
 
The cost of arbitration will be borne equally by both parties. 
 
The Arbitrator shall not have the power to add to, or subtract from, or by 
any other means change the terms and conditions of this contract. 
 
Copies of all written correspondence from either party shall be promptly 
forwarded to the Board Secretary. 
 
If each party does not meet the contractual obligations of the time 
constraints, the grievance shall be considered null and void if the 
Association does not meet the requirements, or the grievance shall be 
granted to the aggrieved party if the requirements are not met by the 
Board.  
 
If is understood that reasonable extension to the time requirements will be 
granted in the event the Administration cannot provide a timely response 
due to the absence of applicable administrators. 
 

¶ Exceptions to time frames at Level Three and Four must be mutually agreed 
to by both parties. 
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ARTICLE 4 
EMPLOYEE RIGHTS/PERSONNEL RECORDS 

 
A. Nothing contained herein shall be construed to deny or restrict to any employee 

such rights as the employee may have under New Jersey School laws or other 
applicable laws and regulations. 

 
B. 1. Upon twenty-four (24) hours written request to the superintendent, an 

employee shall have the right to review the content of his/her files during 
lunch and or break time or before or after working hours as mutually 
scheduled. The employee shall be entitled to be accompanied by an LTEA 
representative during such review. 

 
2. No material shall be placed in personnel files unless the employee has 

had the opportunity to review same. The employee shall have the 
opportunity to submit a written rebuttal to such material and his/her 
answer shall be reviewed by the Superintendent and attached to the file 
copy, where such material is not removed from the employeeôs files. 

 
The employee shall initial and date all documents to be placed in the 
personnel file. The employeeôs initials shall not mean agreement with the 
contents of the document, but that the contents of the document have 
been made known to the employee. 
 

3. If upon examining his/her files the employee has reason to believe that 
there are inaccuracies in documents contained therein, the employee may 
submit a written memorandum to the Superintendent explaining the 
alleged inaccuracy. If the Superintendent concurs with the employeeôs 
contentions, the Superintendent shall either remove the faulty document 
or attach the employeeôs memorandum to the document in the file and 
note thereon the Superintendentôs concurrence with the memorandumôs 
contents. 

 
C. Upon request, the Board shall provide the Association with information necessary 

to negotiate and administer the collective bargaining agreement. The cost of 
copying such documents shall be in accordance with Board policy on copying 
costs and such copying costs to the Board shall not exceed $200 annually. 
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ARTICLE 5 
REDUCTION IN FORCE 

 
A. Teachers 
 

Reduction in force of tenured teachers shall be in accordance with Title 18A, 
New Jersey Statutes annotated. 

 
B. Support Staff 
 

Seniority shall be based on continuous service in the district in a job title. The 
support titles under this Agreement are: Maintenance Mechanics, Grounds, 
Custodians, and Tier II Aides. An employee who is assigned to a different title 
retains his/her service time in the former title. In case of layoff, seniority in the 
title shall apply (i.e., last in, first out). In case of recall, inverse seniority shall 
apply (i.e., last out, first in). 

 
C. The Board and the Association shall jointly and cooperatively prepare a seniority 

list of unit members not later than March 15th of the academic year. 

ARTICLE 6 
WORK YEAR/WORK DAY 

 
A. Teachers/Ten Month Employees 
 

1. The in-school work year for teachers employed on a ten-month basis shall 
not exceed 186 days. At least five (5) entire work days will be devoted to 
in-service training for teachers. 

2. The school work day for teachers shall be as follows: 
 

a. Teachers scheduled at the Middle School, Bobbyôs Run School, 
and the Ashbrook Elementary School shall work seven hours and 
20 minutes per day on all scheduled days, except for half days that 
are part of the school calendar. Effective July 1, 2001, the teacher 
non-instructional time shall be reduced in some combination of 
eight (8) minutes at the Middle School and at Bobbyôs Run. One (1) 
minute has been added to each period to create eight (8) 48 minute 
periods.   

b. The ten (10) minutes added to the teacher day effective with the 
2014-2015 work year are for the purposes of increased student 
supervision before and after school and coverage of the breakfast 
program. This added time requires no additional instructional 
responsibilities for teachers. 
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c. The school work day for teachers shall normally begin at 8:20 a.m.  
Starting times may be adjusted to accommodate student 
transportation needs within a range of plus or minus thirty-five (35) 
minutes. 

 
d. Notice of school starting time shall be made to teachers the day 

after the regularly scheduled meeting of the Board in August. 

 
e. Guidance Summer Work 

1. All other Guidance work in the summer shall be paid at the 
per diem rate of pay, subject to the provisions of 4. below. 

2. a. At the Middle School and at Bobbyôs Run, there shall    
be at least five (5) days of summer guidance work. 

b. In the event that the District needs additional days 
beyond those in a. above, it shall give written notice to 
all affected employees by June 1st. 

d. Days worked under a. shall be treated as pensionable 
income. 

3. Days worked beyond 10 days shall be paid in salary or in 
compensatory time, at the teacherôs choice. 

4. Scheduling of days shall be mutually agreed between the 
employee and the building administrator except in the case 
where there has been no mutual agreement and the District 
requires the services to be performed by the specific 
employee. In that event, the day(s) shall be scheduled by the 
Administration. 

3. Under the current eight (8) period middle school (6, 7, 8 grades) schedule, 
teachers will be required to carry up to a maximum of thirty (30) teaching 
periods a week. 

 
4. The school day shall consist of half (1/2) days the last two (2) student 

days of the school year. 
 
5. Faculty Meetings: Faculty Meetings may be scheduled by the 

administration to begin ten minutes after the close of the student day. 
Attendance by teaching staff members at scheduled faculty meetings shall 
be required unless excused by the building principal. Faculty meetings 
shall not exceed forty-five (45) minutes in length. Effective July 1, 2020, 
attendance shall not be required at more than ten (10) faculty meetings 
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during the course of the school year. No more than two faculty meetings 
shall be scheduled each month. 

 
6. Documentation Meetings: The purpose of the Documentation Meetings is 

to allow the teaching staff to work on required documentation.  
Documentation meetings may be scheduled by the building principal to 
begin ten minutes after the close of the student day. Attendance by 
teaching staff members at scheduled documentation meetings shall be 
required unless excused by the building principal.  Documentation 
meetings shall not exceed forty-five (45) minutes in length.  Effective July 
1, 2020, attendance shall not be required at more than four (4) 
documentation meetings during the course of the school year.  Attendance 
will be taken and the principal must be informed about and approve the 
topic of documentation by each staff member.  The topics are to be 
submitted to the building principal 24 hours in advance.  Documentation 
meetings are for the purpose of: SGO development, DRA scoring, 
Progress monitoring of IEPôs, Benchmarks, PDP/ Evaluation 
Documentation, collaborating with colleagues, grade level/team meetings, 
IEP data collection or any additional required documentation.  No more 
than one documentation meeting shall be scheduled each month. 
 

7. Teachers shall be required to attend one ñMeet Your Teacher Nightò event 
per year determined by the building level administration. 

 
8. All eligible nurses shall work three (3) days during the summer, with dates 

to be mutually agreed upon with the building principal. As compensation 
for the three (3) summer work days, nurses will: 
 

¶ Not be required to attend Parent Teacher conferences; 
 

¶ Not be required to attend one (1) Teacher In-Service day. The one (1) 
Teacher In-Service day shall be mutually agreed upon with the nurseôs 
building principal; 
 

¶ Each receive $275. 
 

B. Support Staff Work Year 
  

The work year, subject to the Boardôs right to abolish and create positions, shall 
be as follows: 
 
1. Custodians ï 12 months 

 
2. Tier II Aides ï Student calendar. Additional hours may be assigned as 

requested by the administration on a pro-rated hourly basis. 
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Starting with the 2020-2021 school year, three (3) entire work days will be 
devoted to in-service training for the aides. These three in-service days 
will be scheduled at the discretion of the administration with advance 
notice provided to the aides 
 

3. Cafeteria Aides and Other Support Personnel ï Student calendar on days 
when lunch is served; plus an orientation day and/or clean-up day, as 
assigned. 

 
C. Support Staff Work Day 
 

1. Custodians 
 

a. During the school year, three workshifts will be established on a 
Monday through Friday basis as follows: 

 
1.) 6:45 a.m. to 2:45 p.m. 

 
2.) A ñflex shiftò from 12:00 noon to 8:00 p.m. where the actual 

starting and ending times may be adjusted by as much as 
two hours.  Once the board has determined the actual time 
to be set for the flex shift in each of the Boardôs school 
buildings, the times of the ñflex shiftò shall remain fixed for 
the duration of the school year. 

 
3.) 3:00 p.m. to 11:00 p.m. 

b. (1.)  During the summer recess, the work shifts shall be revised  
 as follows: 

 
a.) 7:00 a.m. to 3:00 p.m. 
b.) 10:30 a.m. to 6:30 p.m. 

 
Volunteers will be requested for the 10:30 a.m. to 6:30 p.m. 
work shift during the summer months. If no one volunteers 
for this shift, then custodians will be assigned to the later 
shift on a rotating basis. 
 

c. (1.) There shall be one (1) custodian on a Tuesday 
through Saturday shift which will run from 3:00 p.m. to 11:00 
p.m. on Tuesday through Fridays and from 8:00 a.m. to 
4:00 p.m. on Saturday.  

(2.) The custodian filling this shift must possess a Black Seal 
license.  



 10 

(3.) Assignment to such a schedule initially shall be made to a 
custodian who volunteers for this schedule change. The 
volunteering custodian who has the most seniority in the 
District will be appointed to the position.  

(4.) In the absence of an appointment under 3. above, 
assignment by the administration will be made to the next 
full-time custodian hired on or after July 1, 2001. 

(5.) In the event of a vacancy in this Tuesday-Saturday shift after 
the initial appointment, the District shall seek volunteers for 
the position. The volunteering custodian who has the most 
seniority in the District will be appointed to the position. In 
the absence of a volunteer, assignment by the administration 
will be made to the next full-time custodian hired after the 
vacancy occurs. 

d. Custodians shall receive notice of shift assignment and flex shift 
hours by August 18th of each calendar year of this agreement. 

 
e. Except in emergency situations, custodians shall be provided thirty 

days notice of transfer from one shift to another. 
 

f. Any custodian called to return to work outside of his/her regularly 
scheduled shift shall be paid a minimum of two (2) hours. 

 
g. Overtime shall be paid at the rate of one and one half (1-1/2) times 

the employeeôs regular straight time hourly rate for all time worked 
in excess of forty hours per week.  All overtime assignments shall 
be offered on a District seniority basis and shall follow a rotational 
schedule. 

h. Vacations 
 
1. During the first year of employment, vacation is earned pro 

rata through June 30th under the terms of C. 1. below.  
During the last year of employment, if the employee leaves 
prior to July 1, vacation is earned pro rata through that date 
under the terms of C. 2., 3. or 4., below, as relevant.  

 
 For an employee who begins after July 1 in any year, the 

time between July 1 and September 30 shall count as if 
he/she was employed as of July 1 for the purposes of this 
section. Such time will also qualify as a ñfull yearò for the 
purposes of C. below.  

 
2. Vacation is accrued annually on July 1 following the initial 

hire date and then each year thereafter.   
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3. These are the vacation entitlements: 

 
 a)   Less than 1 year in District   1 day per month  
       up to 10 days 
 b)   Completed one full year but  
   less than 4 years as of July 1 10 days 
   
 c)   Completed 4 full years but  

  less than 11 years as of July 1 15 days 
 

 d)   Completed 11 or more years  20 days 
         as of July 1 

 
4. If an employee, under 3. c) and 3. d) above, has an 

anniversary date other than July 1, he/she will also be 
credited with a proportion of the increase from 10 days to 15 
days or from 15 days to 20 days based upon when his/her 
anniversary date is in the following year. For example, if an 
employeeôs 4th anniversary date is January 1, 2009, he/she 
shall be credited on July 1, 2008, with 10 daysô vacation plus 
half of five days for a total of 12 and ½ days. On July 1, 
2009. he/she shall be credited with 15 days. 

5.  Custodians shall submit his/her intended vacation day(s) 
request in writing to the supervisor. Upon receipt of the 
request, the supervisor shall respond within five (5) business 
days. If within the five (5) day period, another custodian 
applies for the same day(s), seniority shall prevail. Once the 
five (5) day period response period has elapsed, approved 
vacation cannot be revoked because of a seniority claim of 
another custodian. While the Administration may make 
operational determinations regarding the approval of 
vacation time requested, nothing in the foregoing can be 
read to imply, within those determinations, that vacation may 
only be granted to one custodian on any day or series of 
days. The Administration shall give fair consideration to all 
vacation requests. 

 The supervisor shall post a monthly update of the custodial 
vacation list continually encompassing all scheduled 
vacation. 

i. The eight-hour work shifts shall include two (2) ten (10) minute 
coffee breaks and a thirty (30) minute lunch.  Part time shifts of at 
least four (4) hours shall receive one (1) ten (10) minute coffee 
break. 
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j. The following shall be considered paid holidays: 

 
New Yearôs Day 
Martin Luther King Jr. Day 
Presidentôs Day 
Good Friday 
Easter Monday 
Memorial Day 
Fourth of July 
Labor Day 
Thanksgiving Day 
Work day following Thanksgiving (in observance of Veteranôs Day) 
Christmas Day 
Work day preceding Christmas Day 
One (1) Floating Holiday * 
 
(1.) * One (1) floating holiday, upon prior approval of the 

administration, will replace Columbus Day, which has been 
removed from the paid holidays list as of 7/1/2020. 
 

(2.) In the event that any of the above holidays fall on a 
scheduled school day, the custodians shall work that day 
and receive a day off in lieu thereof as mutually agreed.  
Work on that day shall be paid at two (2) times the regular 
hourly rate. 

 
(3.) In the event that any of the holidays fall on a Saturday, the 

employee shall receive the preceding Friday as the holiday.  
In the event the holiday falls on a Sunday, the employee 
shall receive the following Monday as the holiday. 

 
k. If specific custodial uniforms and shoes (including safety shoes) are 

required, the Board shall incur the full cost. 

l. Custodians will be reimbursed up to $100 once per contract (CBA) 
term for snow removal gear upon submission of receipt. 

2. Tier II Aides 
 
a. Definition ï Tier II Aides shall consist of all other aides, including:  

instructional aides, kindergarten aides, cafeteria aides and 
playground aides. 

b. Benefits ï Tier II Aides employed over 30 hours shall be entitled to 
full benefits. 
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c. Lunch ï Tier II Aides shall not be compensated for time spent at 
lunch. 

d. Work Day ï Tier II Aides shall be assigned the following minimum 
hours per work day, in accordance with position: 

(1) Cafeteria/Playground Aides ï 1 hour daily minimum 

(2) Kindergarten Aides ï 2 hour daily minimum 

(3) Instructional Aides ï 3 hour daily minimum 

e. Payment ï Tier II Aides shall be compensated on an hourly basis. 
Payment shall be at the same time as other employees of the 
school district with the exception of new aides in their first school 
year of employment whose pay will be on a two-week delay (21 
equal pays). 

f. When the District has early closings or late openings that do not 
appear in the adopted calendar, Tier II aides shall make up the time 
not worked or be docked the equivalent pay, at their choice. 
Scheduling of make-up time must be approved by the principal. The 
make-up time shall occur during the same school year as the early 
closing or delayed opening. 

D. Overtime shall be paid at the rate of one and one-half (1İ) times the employeeôs 
regular straight time hourly rate for all time worked in excess of forty (40) hours 
per week. 

 
E. All instructional aides shall be paid their hourly salary when required to attend 

work related meetings called by the administration. 
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ARTICLE 7 
PROFESSIONAL DEVELOPMENT AND IMPROVEMENT 

 
A. When recommended by the Superintendent and approved by the Board, 

payment shall be provided by the Board for the full cost of tuition and other 
reasonable expenses incurred in connection with any workshops, seminars, 
conferences, in-service training sessions, or other such sessions which an 
employee is required and/or requested to take by the administration. 

 
B. The Board shall provide a tuition reimbursement program for employees who 

attend an approved college, university, technical school/training program 
provided that the employee has completed each of the following steps. 

 
1. Step One ï Pre-Approval 

 
All courses for which tuition reimbursement is sought must be pre-
approved by the Board. The employee shall submit a written request to 
the Board for such approval prior to taking the course. If the request does 
not receive the endorsement of the school administration, the employee 
may appear personally before the Board to advance the reasons the 
request should be approved. The written request submitted should provide 
a basis to justify how the proposed course would improve the employeeôs 
performance. All requests for pre-approval should include the course 
name, the course number, the institution providing the instruction, and the 
tuition expense for the course. 

 
2. Step Two ï Proof of Completion 

 
Proof of successful completion of the pre-approved course shall be 
provided to the Board within six months of course completion; otherwise, 
the employeeôs ability to receive tuition reimbursement will be deemed 
waived.  Proof of successful completion shall consist of any of the 
following: 
 
a. Transcript; 
b. Affidavit of instructor or institutional official certifying successful 

course completion. 
 

3. Step Three ï Payment 
 

The Board shall provide the required reimbursement within sixty (60) days 
of submission. However, completed submissions received between May 1 
and June 15 will be reimbursed from the then current fiscal year and will 
be applied against the current yearôs cap. 
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C. Provided that all appropriate steps prior to reimbursement have been observed, 
the Board shall pay three-quarters of the cost of the approved educational credits 
taken, with a maximum payment of $1,350 per employee each school fiscal year. 

 
Total tuition reimbursements for each fiscal year in this Agreement shall not 
exceed $32,000. Reimbursement approvals will be made on a first come-first 
serve basis. 

1. A teacher who receives reimbursement under C. and who then 
leaves the Districtôs employment within one (1) year of the receipt of 
the reimbursement, shall reimburse the District 100% of that 
reimbursed amount. There are exceptions to this reimbursement set 
forth in 3. below. 

2. A teacher who receives reimbursement under C. and who then 
leaves the Districtôs employment more than one (1) year but less 
than two (2) years of the receipt of the reimbursement, , shall 
reimburse the District 50% of that reimbursed amount. There are 
exceptions to this reimbursement set forth in 3. below. 

3. Those teachers who: retire, separate due to disability, are reduced in 
force, are non-renewed, enter military service, die, or separate due to 
the relocation of a spouse or life partner are not covered by 1. and 2. 
above. 

4. The application form for reimbursement shall contain an 
acknowledgement by the applying teacher that the provisions of the 
prior paragraph is in effect and that the teacher shall reimburse the 
District pursuant to them and that the above monies may be withheld 
from the last paycheck of the departing teacher.  

5. All returned monies shall be placed back in the tuition 
reimbursement pool in the year that they are recovered. 

D. In the event an employee is otherwise entitled to tuition reimbursement, but 
cannot receive tuition reimbursement because the total cap for the then current 
fiscal year has been met, the employee so affected shall receive tuition 
reimbursement during the next fiscal year, provided that a tuition reimbursement 
provision is contained in the successor year collective bargaining agreement. 
Any tuition reimbursements carried over to a forthcoming year shall be credited 
against the employee maximum and the total cap existing in that year, assuming 
a cap exists. 

 
E. Upon completion of any graduate course in the field of education and verified by 

transcript or affidavit, certified personnel will be placed on the proper step of the 
salary guide.  
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1. Any employee who presents completed proof by transcript or affidavit 
between February 1 and August 31 will be adjusted effective 
September 1. 

 
2. Any employee who presents completed proof by transcript or affidavit 

between September 1 and January 31 will be adjusted effective 
February 1. 

F. All ñin-houseò course credit must be pre-approved by the Superintendent prior to 
taking the course in order to qualify for either credit or payment. No more than 
twenty (20) in-house credits shall be accrued by any individual. In-house course 
credits acquired after 9/1/2020 are not eligible for movement on the salary guide. 

G. Each school year, the District shall provide in-service and in-house offerings to 
help meet the State mandate of 100 hours of professional development. 

H. For the purpose of Professional Development, Custodial, Maintenance and 
Grounds personnel shall be allowed the opportunity to attend the New Jersey 
Education Association Convention.  Custodial, Maintenance and Grounds 
personnel must follow district procedures to request the opportunity to attend, 
and attendance is only with Superintendent approval.   
 

ARTICLE 8 
DUTY-FREE LUNCH PERIODS AND PREPARATION 

 
A. The time accorded for lunch period shall be as follows: 
 

1. In the Middle School, Bobbyôs Run School, and Ashbrook School, 
teachers shall have a daily duty-free lunch period of forty-eight (48) 
minutes, these minutes to be consecutive. 

 
B. Effective upon ratification of the 2011-2014 Agreement, preparation 

periods shall be scheduled as follows: 

1. Kindergarten teachers shall be guaranteed 270 minutes of duty-free 
preparation periods per 6 day, full day cycle. The preparation 
period shall be at least 45 minutes in length and shall occur on at 
least five (5) of the six (6) days in the cycle. 

2. Teachers based at the Bobbyôs Run School, the Middle School, and 
Ashbrook School shall have, in addition to his/her duty-free lunch 
period, 288 minutes of duty-free preparation periods per 6 day, full 
day cycle. The preparation period shall be at least 48 minutes in 
length and shall occur on at least five (5) of the six (6) days in the 
cycle. 
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