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PREAMBLE

This Agreement dated the 13th day of December ,

1984 is entered into by and between the Mercer County Board of
Social Services, hereinafter referred to as the Board, and
local 2285, American Federation of State, County and Municipal

Employees, AFL-CIO, hereinafter referred to as the Union.



ARTICLE I

RECOGNITION

The Board recognizes the Union as the exclusive representative
for the following non-supervisory employees:

Account Clerk

Building Maintenance Worker
Clerk

Clerk Stenographer

Clerk Transcriber

Clerk Typist

Data Entry Machine Operator
Home Service Aide

Income Maintenance Specialist
Income Maintenance Technician
Income Maintenance Worker
Interpreter Bilingual Spanish
Investigator, County Welfare Agency
Principal Clerk

Principal Clerk Bookkeeper
Principal Clerk Transcriber
Principal Clerk Typist
Receptionist

Senior Account Clerk

Senior Account Clerk ( Typing )
Senior Building Maintenance Worker
Senior Clerk

Senior Clerk Stenographer
Senior Clerk Transcriber
Senior Clerk Typist

Senior Data Machine Operator
Senior Home Service Aide
Senior Microfilm Operator
Social Service Aide

Social Service Technician
Social Worker

Terminal Operator

Senior Terminal Operator
Messenger

Excluded are the following employees:

Directcr
Deputy Director
Chief Clerk
Administrative Supervisors [ Income Maintenance & Social Work )
Assistant Administrative Supervisors ( Income Maintenance & Social Work )
Personnel Officer
Personnel Assistant
Senior Personnel Technician
Supervising Personnel Clerk
reiniv- TUrervisor
Assistant Training Supervisor
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Senior Training Technician
Training Technician
Administrative Analyst ( Welfare )
Board Counsel

Chief Investigator

Assistant Chief Investigator
Fiscal Officer

Administrative Secretary
Secretarial Assistant

Secretarial Assistant ( Stenography )
Managerial Executives
Confidential Employees

Judicial Employees

Police Employees

Craft Employees

Associate Counsel

Medical Social Work Supervisor
Seasonal Assistant

All other job classifications covered within other certified and/or
other recognized bargaining units.

In the event that either party to this contract deems it necessary to
question the propriety of any of the aforementioned titles as to its inclusion
in the Union bargaining unit, then either party may reopen negotiations as
to the same upon written notice by one party to the other.

In the event that the Board creates new titles, the Board will discuss
with the Union the Union's representation as to those titles.



ARTICLE II

MANAGEMENT RIGHTS

All the powers, rights, prerogatives, duties, responsibilities
and authority that the Board had prior to the signing of this
Agreement are retained by the Board except those specifically
modified by this Agreement and those which are not contrary to
public policy nor any law of the State of New Jersey, or any
rules, regulations or directives promilgated by the State

Division of Public Welfare, or the State Division of Youth and
Family Services.

Proposed new rules or modifications of existing rules governing
working conditions shall be negotiated with the majority repre-
sentative before they are established.



ARTICILE III

DUES CHECK OFF AND REPRESENTATION FEE DEDUCTION

Dues Check Off:

In accordance with Title 52:14-15.9e of the New Jersey Statutes Annotated,
the Board agrees to deduct the Union monthly membership dues fram the pay of
those employees who individually request in writing that such deduction be made.
The amounts to be deducted shall be certified to the Employer, by the Treasurer
of the Union, and the aggregated deductions of all employees shall be remitted
to AFSCME Council 73, University Office Plaza, 3635 Quakerbridge Rd., Trenton,
N.J. 08619, together with a list of the names of all employees for whaom the
deduction were made by the 10th day of the succeeding month after deductions are
made. The revocation of this authorization shall be in accordance with the
applicable statutes as presently existing or as may be amended.

Representation Fee Deductions:

1. The Board agrees to continue to deduct, in accordance with P.L. 1979,
Chapter 477 as it relates to the Agency Shop provisions, from the pay of
each emplcyee covered by this Agreement who does not furnish a written
authorization for each deduction of Union Dues, a representation fee equal
to eighty-five (85%) of the Union Dues, as may be certified to the Board
by the Union at least thirty (30) days prior to the month in which the
deduction of dues is to be made, commencing on the first pay after the
completion of thrity (30) calendar days following the beginning of their
employment in a bargaining unit position. Representation fees shall be
withheld on the first pay after the completion of ten calendar days
following re-entry into a bargaining unit for employees who previously
served in bargaining unit positions.

If, during the course of the year the non-member becomes a Union member,
the employer shall cease deducting the representation fee and commence
deducting the Union dues beginning with the first paycheck representing
the pay period ten (10) calendar days after written notification of the
change in status. Conversely, if during the course of the year the Union
member directs the employer to cease Union dues deductions in a manner
appropriate under the terms of this Agreement, the employer shall commence
deduction of the representation fee with the first paycheck representing
the pay period ten (10) calendar days after written notification of the
change in status. After deduction, representation fees shall be transmitted
to the Union in the same manner and in the same time as Union dues.

2. Deduction of representation fees made pursuant hereto shall be remitted
to the Treasurer of the Union together with a list of the names of all
employees for whom the deductions were made by the 10th day of the succeeding
month after deductions are made.

3. (a) Iocal 2285 AFSCME and Council 73, affiliated with the International
AFSCME, AFL-CIO do and shall indemnify, defend and save harmless, the
Mercer County Board of Social Services against any and all claims, demands,
suits or other forms of liability that shall arise out of any check-off
deductions provided for in this Article III.



ARTICLE III Cont'd

(b) Further, in consideration for Mercer County Board of Social Services'
action in implementing Agency Shop (P.L. 1979 ¢ 407, amending N.J.S.A.

34:13 A-5 et seq.) Local 2285, AFSCME and Council 73, affiliated with the
International AFSQME, AFL-CIO does agree to reimburse Mercer County Board
of Social Services for Court costs, fees, and judgements incident to suits
or other forms of liability that may be incurred by Mercer County Board

of Social Services that shall arise out of any of said check-off deductions.

The Union's entitlement to the representation fee shall continue beyond the
termination date of this Agreement, so long as the Union remains the majority
representative of the employees in the unit, provided that no modification
is made in this provision by a successor agreement between the Union and the
Board.

IN WITNEESS WHEREOF, Local 2285, AFSOME and Council 73, affiliated with
International AFSCME, AFL~CIO has entered into this Agreement as contained
in aforesaid Article III, Dues Check Off and Representation Fee Deduction,
and caused same to be executed by its duly authorized officer or agent on
the 13th day of December , 1984 .

b<d
<
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ARTICLE 1V

HOURS OF WORK

The normal work week shall consist of 35 hours per wgek, 7
hours per day, 5 days per week. The hours of work will be
from 8:30 A.M. to 4:30 P.M., Monday through Friday.



ARTICLE V

DISASTER LEAVE

A. In the event that the Board's business and operations are curtailed
due to calamity, conflagration or such similar circumstances,
continuance of the current wage scale and employment of employees
shall be provided for as shall be possible and practicable, subject
to the approval of the Director of Welfare, and the Mercer County.
Board of Social Services. '

B. In the event of a disaster and the Board is open for business during
a normal work day, then in that event, the Board shall be considered
as having been open for a full work day. In the event of a disaster .
and the Board does not open for business on a normal work day, then -
in that event, the Agency shall be considered closed for the entire
normal work day. On a work day when the Agency is considered to be
closed for the entire normal work day, employees who have been approved
for vacation, sick, personal or bereavement days with pay shall nmot
be charged with the time specified in their request.



ARTICIE VI

HOLIDAYS

All employees covered by this Agreement are entitled to legal
paid holidays.

The legal paid holidays fixed by the New Jersey Statutes are
as follows:

New Year's Day Independence Day
Martin Luther King's Labor Day

Birthday Columbus Day
Lincoln's Birthday General Election Day
Washington's Birthday Veteran's Day
Good Friday Thanksgiving Day
Memorial Day Christmas Day

For the year 1984, the Board will grant an additional holiday,
said holiday to be the day after Thanksgiving.

In the event any of the above statutory holidays falls on a
Sunday, it shall be celebrated on the following Monday, or in

the event any of the above statutory holidays falls on a Saturday,
it shall be celebrated on the preceding Friday.

In addition to the aforementioned holidays, the Board will grant
a holiday when the Governor, in his role as Chief Executive of
the State of New Jersey, declares a holiday by Proclamation or
when the Chief Executive of Mercer County and/or the Board of
Chosen Freeholders of Mercer County declares a holiday for all
County employees.



ARTICLE VII

VACATIONS

A. For the period of July 1, 1984 through December 31, 1984, the following
vacation leave plan will remain in effect:

1. Provisional full-time and temporary full-time employees shall
earn vacation leave for each rmonth of service following the
date of provisional or temporary appointment. The amount of
vacation leave earned on a monthly basis will be prorated on
monthly basis, consistent with the vacation schedules set :
forth in paragraph A.2. of this article. Upon attaining perm-
anency and after successfully completing the work test period,
vacation leave will be credited in advance consistent with
paragraph A.2. of this article. However, any person who was a
provisional full-time, or temporary full-time employee as of
June 30, 1982, shall be permitted to have vacation leave
credited in advance consistent with paragraph A.2. of this
article.

2. a. Full-time employees appointed before July 1, 1974 having
permanent status in any title with the Board shall be granted
vacation leave as follows:

1) One (1) working day's vacation for each month of service
during the remainder of the calendar year following the
date of appointment.

2) Twelve (12) working days vacation thereafter for every
year and up to five years of service.

3) Fifteen (15) working days vacation thereafter for every
yvear after the completion of five years of service and
up to ten years.

4) Eighteen (18) working days vacation thereafter for every
vear after the completion of ten years of service and up
to fifteen years.

5) Twenty (20) working days vacation thereafter for every
year after the completion of fifteen years and up to
twenty years of service.

6) Twenty-five (25) working days vacation thereafter for
every year after the completion of twenty years of service.

b. Full-time employees appointed after July 1, 1974 having permanent
status in any title with the Board shall be granted vacation leave
as follows:

1) One (1) working day for each month of service or major
fraction thereof during the remainder of the calendar
year following date of appointment.

2) After one year of service through five years of service,
twelve (12) working days per year.
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3) After five years of service through twelve years of
service, fifteen (15) working days per year.

4) After twelve years of service through twenty years of
service, twenty (20) working days per year.

5) After twenty years of service, twenty-five (25) working
days per year.

Any increase in vacation days based on years of continuous

service with the Board will be credited at the beginning of

of the calendar year in which the employee attains it provided

the employee has permanent status with the Board at the beginning
of the calendar year. Crediting of this time is done with the
anticipation that his/her employment will be continuous throughout
the year.

The employee will follow a vacation schedule suited to the overall
needs of the Board and considerate of the needs of the employee.
The present policy will be continued of granting vacation time
by seniority in each working unit wherever possible and practicable.

Employees requesting vacation ledve of three days or less must
make written request to the immediate supervisor by 1:00 P.M.
of the working day preceding the vacation day requested.

Employees requesting vacation leave of more than three days must
make written request to the immediate supervisor by a least five
business days prior to the beginning of the first vacation day
requested.

In the case of vacation requests of three days or less, the
immediate supervisor will inform the employee of the disposition
of the employee's request for vacation leave by the end of the
work day of their request.

In the case of vacation requests of more than three days, the
immediate supervisor will inform the employee of the disposition
of the employee's request for vacation leave within three working
days after the request has been submitted. Requests for vacation
leave shall not be unreasonably denied.

The employee must reimburse the Board within one year in cases
where vacation time is credited in advance, taken with pay, but
not actually earned by the employee. The Board reserves the right
to take appropriate action to recover monies uncollected.

In the event an employee owes the Board money for time credited,
taken, but not actually earned, the Board reserves the right to
withhold from the employee's bi-weekly pay monies by the way of
reimbursement to the Board as a result of owed time.

Where an emnployee is no long in the employ of the Board, the
Board reserves the right to apply all or part of the employee's
wages fro~ +ho smoloyee's last paycheck by way of reimbursement
of owed time.
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7. Vacation days may be carried into the next calendar year
but no further.

8. In an emergency situation a vacation day may be requested
without prior approval and may be allowable at the discretion
of the immediate supervisor.

The employee is reguired to call in before 8:30 A.M. or as

soon as possible thereafter on the morning emergency vacation

is requested. Hmergency is defined as a unforeseen circumstance
or combination of circumstances which calls for immediate action.

B. Effective January 1, 1985, all full-time employees covered by this

Agreement shall earn vacation leave for each month of service following
the date of permanent, provisional, or temporary appointment as set
forth below: ' -

1. One (1) working day's vacation for each month of service during
the remainder of the calender year following the date of appointment.

2. Twelve (12) working days vacation thereafter for every year &nd up
to five years of service.

3. Fifteen (15) working days vacation thereafter for every year after
the completion of five years of service and up to ten years.

4. Eighteen (18) working days vacation thereafter for every year after
the completion of ten years of service and up to fifteen years.

5. Twenty (20) working days vacation thereafter for every year after
the completion of fifteen years and up to twenty years.

6. Twenty-five (25) working days vacation thereafter for every year
after the completion of twenty years of service.

Any increase in vacation days based on years of continuous service with
the Board will be credited at the beginning of the calendar year in
which the employee attains it provided the employee has permanent
status with the Board at the beginning of the calendar year. Crediting
of this time is done with the anticipation that his/her employment will
be continuwous throughout the year.

The employee will follow a vacation schedule suited to the overall needs
of the Board and considerate of the needs of the employee. The present
policy will be continued of granting vacation time by seniority in each
working unit wherever possible and practicable.

Employees requesting vacation leave of three days or less must make
written request to the immediate supervisor by 1:00 P.M. of the working
day preceding the vacation day requested.

Brmployees reguesting vacation leave of more than three days must make
written request to the immediate supervisor by at least five business
days prior to the beginning of the first vacation day requested.

In the case of vacation requests of three days or less, the immediate
supervisor will inform the employee of the disposition of the employee's
request for vacation leave by the end of the work day of their request.
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In the case of vacation requests of more than three days, the
immediate supervisor will inform the employee of the disposition
of the employee's request for vacation leave within three working
days after the request has been submitted.

The employee must reimburse the Board within one year in cases where
vacation time is credited in advance, taken with pay, but not actually
earned by the employee. The Board reserves the right to take appropriate
action to recover monies uncollected.

In the event an employee owes the Board money for time credited, taken,
but not actually earned, the Board reserves the right to withhold from
the employee's bi-weekly pay monies by way of reimbursement to the Board
as a result of owed time.

vhere an employee is no longer in the employ of the Board, the Board .
reserves the right to apply all or part of the employee's wages from
the employee's last paycheck by way of reimbursement of owed time.

Vacation days may be carried into the next calendar year but no further.

In an emergency situation, a vacation day may be requested without
prior approval and may be allowable at the discretion of the immediate
supervisor. The employee is required to call in before 8:30 A.M. or
as soon as possible thereafter on the morning emergency vacation leave
is requested. Emergency is defined as an unforeseen circumstance or
combination of circumstances which calls for immediate action.
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ARTICLE VIII

LEAVE OF ABSENCE WITHOUT PAY

Leaves of absence without pay may be granted at the discretion
of the Board to permanent employees for any reason considered
acceptable by the Board, for a period not to exceed six (6)
months at any one time, subject to approval by the Department
of Civil Service. Such leaves of absence may be renewed by

the Board for an additional period not to exceed six (6) -months.
No further renewal may be granted except upon the approval of
the’ Department of Civil Service for reasons as established

by Commission regulation.

a. Employees must use all vacation days that have

accrued prior to commencing a leave of absence without
pay for reasons other than non-work related illness or injury which
has been approved by the Board. ) '

b. Employees must use all sick days that have accrued
prior to commencing a leave of absence without pay:
due to non-work related illness or injury which has
been approved by the Board.

For leaves of absence without pay of three (3) days duration
or less, the employee will notify his/her immediate supervisor
of the request and reason for the request, znd said request
shall be subject to prior approval of the immediate supervisor.

In all cases of a leave of absence without pay in excess of
three (3) days, the employee must provide a written request
setting forth the reason or reasons why leave is requested

and the dates for the commencing and the terminating of said
leave and shall submit same to the Board. No leave of absence
without pay in this circumstance shall become effective with-
out prior approval of the Director of Welfare and/or the
Board.

Provisional employees may be granted authorized leave of absence
without pay for a maximum period of sixty (60) days for reasons
deemed appropriate by the Board subject to approval by the
Department of Civil Service and such leave may not be renewed

or extended consecutively.

a. Employees must use all vacation days that have
accrued prior to commencing a leave of absence without
pay for reasons other than non-work related illness or injury
which has been approved by the Board.

b. Employees must use all sick days that have accrued
prior to commencing a leave of absence without pay,
due to non-wcrk related illness or injury which has
been approved by the Board.
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Employees granted leave of absence without pay shall not accrue
sick leave or vacation leave credit for every full month or
major fraction thereof that the employee is on sick leave with-
out pay for the year in which such leave is taken.

In leaves of absence without pay due to non-work related illness
or injury, the employee must submit a signed statement from his
or her physician setting forth the medical reason for the leave

and the period of time the employee will be unable to work
because of the illness.

Effective on the date of signing of this Agreement by all parties,
anniversary dates for employees on leave without pay, excluding
military leave and leave due to a work-related illness or injury,
will change as follows:

1. There will be no change in the anniversary date for
employees who are out of work on a leave of absence
without pay for less than thirty (30) calendar days.

2. 1If the leave of absence without pay exceeds thirty
(30) calendar days, anniversary dates will change
as follows:

a. If the leave exceeds 30 calendar days but is
less than or equal to 120 calendar days, change
the anniversary date one (1) gquarter later.

b. 1If the leave exceeds 120 calendar days but is
less than or equal to 210 calendar days, change
the anniversary date two (2) quarters later.

c. 1If the leave exceeds 210 calendar days but is
less than or equal to 300 calendar days, change
the anniversary date three (3) quarters later.

d. If the leave exceeds 300 calendar days but is
less than or equal to 390 calendar days, change
the anniversary date four (4) quarters later.

3. Any consecutive period of leave without pay
beyond 390 calendar days will result in a
change in anniversary date. The anniversary
date will change by an additional quarter
for each 90 calendar day period following
the 300th day of leave without pay in the
same manner as set forth above.

The time during absence from work in excess of six (6) months
shall be deducted from total service for employees who have
taken a leave of absence without pay to determine both eligi-
bility for promotion and/or seniority. If this procedure
results in any conflict with Civil Service regulations, then
Civil Service regqulations shall prevail.
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Exceptions: Time should not be deducted from total service

for employees who have taken a leave of absence
for:

1) Military Leave

2) Educational Leave

3) Sick Leave (including pregnancy disability)

4) Leave without pay while receiving Worker's
Compensation Benefits as a result of work
related injuries.

-16~-



ARTICLE IX

SICK LEAVE

Definition: Sick leave means the absence of an employee from
duty because of illness, injury, pregnancy disability, exposure
to contagious disease, necessary attendance upon a member of
the immediate family seriously ill, death in the immediate
family or other relatives in the employee's household. A
physician's certificate must be required whenever an employee
is on sick leave for five consecutive working days or more.

For the period July 1, 1984 through December 31, 1984, the
following sick leave plan will remain in effect:

1.

Full-time provisional and full-time temporary employees
shall earn sick leave on the basis of one (1) working
day sick leave for each month of service during the
remainder of the calendar year following the date of
provisional or temporary appointment. Full-time provisional
and full-time temporary employees shall earn sick leave on
the basis of one and one quarter working days sick leave

on a cumulative basis for each month of service beginning
with the second year of employment. However, any person
who was a provisional full-time, or temporary full-time
employee as of June 30, 1982, shall be permitted to have
sick leave credited in advance consistent with paragraph
B.2.b. of this article.

Full-time employees having permanent status with the
Board will accumulate sick leave priviledges as earned on
the following basis:

a. One (1) working day sick leave per month of service
or major fraction thereof during the remainder of the
calendar year following the date of regular appointment.

b. Fifteen days sick leave per calendar year of service
on a cumulative basis beginning with the second year
of employment. This leave is credited in advance at
the beginning of the year.

Sick leave for absences in excess of ten continuous working
days must be requested by the employee in writing to his/her
immediate supervisor. This request must be accompanied by

a written and signed statement by a physician setting forth
the reason for the sick leave and probable date of return

to employment.

In all cases of illness, whether of short or long duration,
the employee is required to notify his/her superior of the
reason for absence at 8:30 A.M. or as soon as possible
thereafter on the first day of absence from the office.

If the duration of absence exceeds two days, it will be
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necessary to report on every third day. Failure to report
absences on the part of any employee may be cause for
disciplinary action. :

5. All sick leaves are subject to Administrative and/or
Board approval and may also be subject to approval of the
Department of Civil Service.

6. The employee must reimburse the Board within one year in
cases where sick time is credited in advance, taken with
pay, but not actually earned by the employee. The Board
reserves the right to take appropriate action to recover
monies uncollected.

In the event an employee owes the Board money for time
credited, taken, but not actually earned, the Board reserves
the right to withhold from the employee's bi-weekly pay
monies by way of reimbursement to the Board as a result of
owed time.

Where an employee is no longer in the employ of thg Board,
the Board reserves the right to apply all or part of the
employee's wages from the employee's last paycheck by way
of reimbursement of owed time.

Beginning January 1, 1985, the following sick leave plan will
take effect:

1. Sick leave with pay shall accrue to any full-time emplovee
on the basis of one (1) working day per month of service
or major fraction thereof during the remainder of the
first calendar year of employment after initial appointment
and fifteen (15) working days in every calendar year
thereafter.

2. Any amount of sick leave allowance not used in any calendar
year shall accumulate to the employee's credit from year to
year to be used if and when needed for such purpose. Sick
leave is credited in advance at the beginning of the
calendar year.

Sick leave for absences in excess of ten continuous working

days must be reguested by the employee in writing to his/her
immediate supervisor. This request must be accompanied by a
written and signed statement by a physician setting forth the
reason for the sick leave and probable date of return to employ-
ment.

In all cases of illness, whether of short or long duration, the
employee is reguired to notify his/her superior of the reason
for absence at 8:30 A.M. or as soon as possible thereafter on
the first day of absence from the office. 1If the duration of
absence exceeds two days, it will be necessary to report on
every third day. Failure to report absences on the part of any
employee may be cause for disciplinary action.
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All sick leaves are subject to Administrative and/or Board

approval and may also be subject to approval of the Department
of Civil Service. '

The employee must reimburse the Board within one year in
cases where sick time is credited in advance, taken with pay,
but not actually earned by the employee. The Board reserves
the right to take appropriate action to recover monies un-
collected.

In the event an employee owes the Board money for time credited,
taken, but not actually earned, the Board reserves the right to
withhold from the employee's bi-weekly pay monies by way of
reimbursement to the Board as a result of owed time.

Where an employee is no longer in the employ of the Board,
the Board reserves the right to apply all or part of the
employee's wages from the employee's last paycheck by way of
reimbursement of owed time.

~19-



ARTICLE X

GRIEVANCE PROCEDURE

Purpose:

1. The purpose of this procedure is to secure at the lowest
possible level equitable solutions to the problems which
may arise affecting the terms and conditions of employ-
ment. The parties agree that this procedure will be kept
as informal as may be appropriate.

2. Nothing herein contained shall be construed as limiting
the right of any employee having a grievance to discuss
the matter informally with any appropriate member of the
Administration.

Definition:

A grievance is defined as: )

1. A claimed breach, misinterpretation, or improper appli-
cation of the terms of this Agreement.

2. A claimed violation, misinterpretation, or misapplica-
tion of the Agency's rules, regulations, and policies
affecting the terms and conditions of employment.

If a grievance or dispute arises over a matter which is controlled

by Civil Service, the employee shall proceed through Civil Service

for a resolution of the matter. If the grievance or dispute

arises over a matter which is not controlled by Civil Service, then
the matter shall be resolved through the grievance procedure.

Steps of the Grievance Procedure:

The following constitutes the sole and exclusive method for
resolving grievances between the parties covered by this Agreement.

Step 1. a. The grievant shall institute action under the
provisions hereof in writing, signed and delivered
to his/her immediate supervisor or department head,
where the department head is alleged to have
committed the grievable act, within eight (8)
workinz days of the occurrence complained of, or
within eight (8) working days after he/she would
reasonably be expected to know of its occurrence;
except for a grievable act arising out of a job
posting, which grievance shall be filed within
three (3) working days of the action grieved.
Failure to act within the prescribed time shall
be deemed to constitute an abandonment of the
grievance. The employee, after he/she has filed
the crievance, shall have the right to present
his/her appeal or designate a representative
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Step 1.

Step 2.

Step 3.

b.

a.

a.

authorized by the Union and who is an employee of
the Board to present said appeal with him/her with-
out loss of pay. The designated representative

must be a member of the Union.

The immediate supervisor or department head, where
the department head is alleged to have committed

the grievable act, shall render in writing a decision
to the grievant within eight (8) working days after
receipt of the grievance. Copies of the response to
the grievance will be given to the Union President,
if the Union was involved in the First Step of the
grievance procedure. Management reserves the right
of waiver of the eight (8) day period and to respond
to a grievance within ten (10) working days after
receipt of the grievance.

In the event that the grievance does not pertain to
the immediate supervisor or department head, this
step may be omitted at the discretion of the grievant
and his/her immediate supervisor or department head.
The aggrieved will forward a copy of the grievance

to his/her immediate supervisor and department head
in all situations.

In the event satisfactory settlement has not been
reached, the grievant shall, in writing and signed,
file his/her complaint with the Director of Welfare
within five (5) working days following the deter-
mination at Step One. The employee, after filing
the grievance with the Director, may present his/
her appeal or designate a representative authorized
by the Union who is an emplovee of the Board and a
member of the Union to present the appeal, and the
Union president or his/her designee who must be a
Union member and an employee of the Board, may
participate at the request of the employee without
loss of pay throughout Step Two of the grievance
procedure.,

The Director of Welfare, or his designee, shall

render his decision to the grievant within ten (10)
working days after the receipt of the complaint.
Copies of the response to the grievance will be

given to the Union President, if the Union was
involved in the First Step of the grievance pro-
cedure. Management reserves the right of the ten (10)
day period and to respond to a grievance within
fifteen (15) working days after receipt of the
grievance.

Should the grievant disagree with the decision of
the Director or his designee, the aggrieved may,
within five (5) working days submit a request to
appear before the Board's Grievance Committee. The
Committee shall be composed of three (3) Board
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members. In the event the aggrieved files his/her
statement with the Committee at least five (5)
working days prior to a Committee meeting, the
Committee shall review the decision of the Director
at that meeting. The aggrieved may be represented
by his/herself or a designated representative of

the Union, who must be a member of the Union and an
employee of the Board, and the Union president or
his/her designated representative who must be a
member of the Union and an employee of the Board and
a Council No. 73 representative without loss of

pay throughout Step Three of the grievance procedure.

b. The Committee will render its decision within ten
(10) working days after the Committee meeting at
which the matter has been reviewed. Copy of the decision
will be given to the grievant. If the Union was involved in
the First Step of the grievance procedure, a copy of. the
decision will be given to the Union President. Management
reserves the right of waiver of the ten (10) day
period and to respond to a grievance within fifteen
(15) working days after receipt of the grievance.

c. If the Committee's decision involves a non-contractual
grievance, the decision of the Committee shall be
final.

Step 4. Any unresolved contract grievance may be appealed to
arbitration only by the Union. The Union must file the
request for arbitration within ten (10) working days
after the receipt of the Board's decision. The Board
will not compensate Union witnesses, grievant, Union
representatives, and/or officials for loss of time from
work in attendance at arbitration hearings, Civil Service
hearings, or hearings before the Public Employees’
Relations Commission.

a. It is understood and agreed between the parties
that the subject of change in wages shall not be
subject to arbitration.

b. Nothing in this Agreement shall be construed as
compelling the Union to . submit a grievance to
arbitration. The Union's decision to request the
movement of a grievance prior to submission to
arbitration shall be final as to the interests of
the grievant and the Union.

c. The parties shall select an arbitrator on a case
to case basis from the panel of arbitrators main-
tained by the Public Employees' Relations Commission
and in accordance with the rules of the Public
Employees' Relations Commission.

d. The parties may meet at least ten (10) working days
pricy tc the date of the arbitration hearing to
frame the issues to be submitted to the arbitrator
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and to stipulate the facts of the matter in an
effort to expedite the hearing.

The decision or award of the arbitrator with regard
to disciplinary action shall be non-binding and
advisory on the Board, the Union, and the grievant

or grievants. The dec1sion or award of the arbitra-
tor with regard to contractual grievances not
disciplinary in nature will be binding on the Board,
the Union, and the grievant or grievants to the
extent permitted by and in accordance with appllcable
law and this Agreement.

The arbitrator may prescribe an appropriate back pay
remedy when he finds a violation of this Agreement,
provided such remedy is permitted by law and is
consistent with the terms of this Agreement, except
that he may not make an award which exceeds the
Board's authority.

The arbitrator shall have no authority to prescribe
a monetary award as a penalty for a violation of
this Agreement.

The arbitrator shall not have the power to add to,
subtract from, or modify the provisions of this
Agreement and shall confine his decision solely to

the interpretation and application of this Agreement.
He shall confine himself to the precise issue sub-
mitted for arbitration and shall have no authority

to determine any other issues not so submitted to him,
nor shall he submit observations or declaration of
opinions which are not essential in reaching the
determination.

The costs of the services of the arbitrator shall be
borne equally by the Board and the Union. Any other
expenses incurred in connection with the arbitration
shall be paid by the party incurring the same.

The cost of the transcript, if any, will be borne by the
party requesting it. 1If both parties request a tran-
script, the cost will be shared equally.

The arbitrator shall hold a hearing at a time and place
convenient to the parties as expeditiously as possible
after his selection and shall issue his decision within
thirty (30) days after the close of the hearing.

Grievance resolutions of decisions at Steps One through
Four shall not constitute a precedent in any arbitration
or other proceeding unless a specific agreement to that
effect is made by the authorized representatives of

both parties. This is not to be construed as limiting
the right of either party to introduce relevant evidence,
incloZlny Zoch grievance resolutions, as to the prior
conduct of the other party.
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l. In the event that legislation is enacted by the
State of New Jersey and signed by the Governor of
the State of New Jersey permitting binding arbitra-
tion in the disciplinary procedure, the parties
will negotiate the reinstitution of binding arbitra-
tion in the disciplinary procedure.

In the event that binding arbitration is reinstituted
in the disciplinary procedure, that binding arbitra-
tion will apply solely to grievances which have been
filed subsequent to the date of reinstitution of
binding arbitration in the disciplinary procedure.

Miscellaneous:

ll

2‘

5.

Union representation does not preclude representation by an
attorney. : : -

A minority organization shall not present or process
grievances.

Should the grievant elect to present his/her own griewance
without Union representation, he/she should so indicate
on the grievance form in the procedural Step One.

The Union will notify the Board in writing of the names of
its employees who are designated by the Union to represent
employees under the grievance procedure. This list shall

be limited to Union officials and Shop Stewards. It is
understood that the Union will notify the Board in writing
of changes in this list within a reasonable period of time.
In Steps One (1) through Three (3), the designated employees
shall secure the permission of their immediate supervisor in
order to represent the employee in Steps One (1) through
Three (3) of the grievance procedure. Such permission

shall not be unreasonably withheld.

Date and time of arbitration hearing is to be.within discretion
and availability of the arbitrator.
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ARTICLE XI

HEALTH INSURANCE, INSURANCE, RETIREMENT BENEFITS

The Board agrees to pay for the full cost and’ provide coverage

for eligible employees and their immediate families in accordance

with the existing New Jersey State Health Benefits Program.
The Board agrees to provide retirement benefits in accordance

with the existing New Jersey Employees Retirement Act.

1.

All employees shall be entitled upon retirement from
the New Jersey Public Employees' Retirement System to
receive a lump sum payment as supplemental and unused
accumulated sick leave which is credited to him or her
on the effective date of his or her retirement.

The supplemental compensation payment to be paid hereunder,
shall be computed at the rate of one-half of the eligible
employee's rate of pay for each day of earned and unused
accumulated sick leave based upon the average annual
compensation received during the last year of his or her
employment prior to the date of his or her retirement,
provided however, that no such lump sum payment of supple-
mental compensation shall exceed $12,000. An employee

who elects a deferred retirement benefit shall not be
eligible for the above lump sum payment. Those employees
who have a break in service (excluding layoffs) shall be
entitled to apply for lump sum purposes only, the unused
accumulated sick leave which was earned from the date of
return to employment from the most recent break in service
prior to effective date of retirement.

Subject to the guidelines of the State Health Benefits Commission

established pursuant to the provisions of Chapter 12, P.L. 75,
the Board shall continue a Prescription Drug Benefit Program.

The program shall be funded and administered by the Board.
It shall provide benefits to all eligible unit employees and
their eligible dependents through the Hospital Service Plan of
New Jersey Prescription Program.

Each prescription required by competent medical authority
for Federal legend drugs shall be paid for by the Carrier
subject to a deductible provision which shall not exceed $2.50
per prescription and further subject to specific procedural
and administrative rules and regulations which are part of the
Program,

Each employee shall be provided with an authorization and
identification card and a brochure describing the details of
the Program.

Health benefits covering the employee and members of his or

-25-



her family will be continued from the point of retirement
until the time of his or her death, subject to the provisions
of the Public Employees' Retirement System.

The Board shall continue to provide dental insurance through
the Connecticut General Life Insurance Company for employees
covered by this Agreement and the employees' eligible depen-
dents as defined by the New Jersey State Health Benefits
Commission.

EYE CARE PLAN. Employees covered by this Agreement shall be
eligible to receive eye care benefits outlined below upon
presentation of receipted bill: :

1. Twenty-five dollars ($25.00) for the cost of regular
optical lenses for the employee, their spouse, and
their dependent children, and not more than one pay-
ment per person to be made on behalf of said individuals
for regular lenses purchased during the period from )
July 1, 1984 through June 30, 1986.

2. Thirty dollars ($30.00) for the cost of bi-focal
lenses for the employee, their spouse, and their -
dependent children, and not more than one payment
per person to be made on behalf of said individuals
for bi-focal lenses purchased during the period from
July 1, 1984 through June 30, 1986.

3. Twenty-five dollars ($25.00) for the cost of an eye
examination for the employee, their spouse, and their
dependent children, and not more than one payment per
person to be made on behalf of said individuals for
eye examinations during the period from July 1, 1984
through June 30, 1986.

4, It is expressly understood by the parties that under
the eye care benefit, an employee will be considered
either as an employee or a dependent of his related
employee, but not both; i.e., husband and wife both
employees of the agency, the husband and wife and
the dependents will receive the eye care benefits
either under the husband's eye care plan or under
the wife's eye care plan, but not both.

5. The employee and his dependents (spouse and unmarried
children under twenty-three (23) years of age who live
with the employee in a regular parent-child relationship)
will be eligible for this benefit after the employee has
been continuously employed for a minimum of sixty (60)
days.

Employees shall be required to report all changes in eligibility

factors of themselves or of their dependents to the Personnel
Office within thirty (30) days of the effective date of such
change.

The employee shall hold the Board harmless in the event the
employee does not comply with requirements set forth in the
health benefit programs for continued coverage, and because
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of the'émployéé's non—cdmpiiénéé} he or she loses the benefits.

The Board reserves the right to take appropriate steps against
the employee to recover monies owed for health insurance
premiums by the employee, which premiums were the employee's
responsibility, and which premiums were paid by the Board.
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ARTICLE XII

SALARIES AND COMPENSATION

For the period from July 1, 1984 through June 30, 1985, employees covered by
this Agreement and paid on the basis of range 12 and below as.of June 30, 1984
be compensated as follows:

A.

Each position title shall have a salary range as set forth in Appendix I

of this Agreement. Effective July 1, 1984 or subsequent date of appointment
prior to the date of approval of this Agreement, employees shall have their
salaries adjusted on-step on-guide in the appropriate salary range as set
forth in Appendix I of this Agreement. (Salary adjustment reflects range
change and $1,250.00 salary increase.)

All employees covered by this Agreement, effective July 1, 1984 shall receive
a five (5%) percent salary differential prorated, based on the period July

1, 1984 through June 30, 1985, and based exclusively on the minimum step of
the appropriate salary range as set forth in Appendix I of this Agreement.
Said salary differential shall terminate on June 30, 1985.

All employees covered by this Agreement who are hired or appointed to another
classification during the life of this Agreement, shall receive a salary
differential as of the effective date of appointment. In the event that the
employee is employed by the Board at the time of the change in classification,
then in that event, his prior salary differential will be terminated and the
the new salary differential will come into effect. Said salary differential
will be paid in the manner set forth in item B of this article.

Employees who are not at the maximum of their appropriate salary range shall
be entitled to an earned merit increment within their salary range on their
anniversary date, provided their services have been satisfactory and they
have been in the continuous employment of the Board for a least one year.

Longevity and salary differential payments shall not be considered in
arriving at the on-step on-guide adjustments. These payments shall be in
addition to base salaries.

1. All employees covered by this Agreement, prdmoted or reclassified to
another title which carries a higher salary range, shall have their
salary adjusted so that is provides an increase in pay of one increment
of the present salary range plus the amount, if necessary, to adjust
and equalize the employee's salary to the proper step of the new salary
range.

2. In those situations in which an employee's salary adjustment is not
equal to at least two increments in their old range, they shall retain
their current anniversary date. However, if an employee's salary
adjustment equals two or more increments in their old range, they shall
be assigned a new anniversary date based on the effective date of such
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salary increase in the same manner as indicated below
for new employees hired. Employees placed on a new

Quarterly anniversary date must serve in position for

one year to be entitled to an earned merit increment
on their anniversary date.

Employees, being paid a special salary adjustment, upon
promotion or reclassification to another title which
carries a higher salary range, shall have that special
salary adjustment discontinued upon promotion or
reclassification to a higher paying title.

Determining Anniversary Dates:

l.

4.

Employees hired at the Board from October 2 to January 1
shall have a January 1 anniversary date of the second year
following the date of appointment. For those employees
hired on January 1 or January 2, the anniversary date of
January 1 will be the following year.. :

Employees hired from January 3 through April 1 shall have
an April 1 anniversary date of the following year.

Employees hired from April 2 through July 1 shall have
a July 1 anniversary date of the following year.

Employees hired from July 2 through October 1 shall have
an October 1 anniversary date of the following year.

For the year July 1, 1984 through June 30, 1985, the Employer
agrees to pay a uniform maintenance allowance in the sum of
$250.00 per year to the Board's Home Service Aides and to

the Board's Senior Home Service Aides.
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AaruiGLn All, dalaries and wompensation ( cont'd )

II.

For the period July 1, 1984 through June 30, 1985, employees covered
by this Agreement and paid on the basis of range 13 and above as of June

30,

A.

1984 be compensated as follows:

Each position title shall have a salary range as set forth in
Appendix II of this Agreement. Effective July 1, 1984 or sub-
sequent date of appointment prior to the date of approval of
this Agreement, employees shall have their salaries adjusted
on-step on-guide in the appropriate salary range as set forth
in Appendix II of this Agreement. (Salary adjustment reflects
range change . and $700.00 salary increase.)

All employees covered by this Agreement, effective July 1, 1984
shall receive a five (5%) percent salary differential prorated,
based on the period July 1, 1984 through June 30, 1985, and
based exclusively on the minimum step of the appropriate salary
range as set forth in Appendix II of this Agreement. Said
salary differential shall terminate on June 30, 198s5.

All employees covered by this Agreement who are hired or appointed
to another classification during the life of this Agreement, shall
receive a salary differential as of the effective date of appoint-
ment. In the event that the employee is employed by the Board at
the time of the change in classification, then in that event, his
prior salary differential will be terminated and the new salary
differential will come into effect. Said salary differential

will be paid in the manner set forth in item B of this article.

Employees who are not at the maximum of their appropriate salary
range shall be entitled to an earned merit increment within
their salary range on their anniversary date, provided their
services have been satisfactory and they have been in the con-
tinuous employment of the Board for at least one year.,

Longevity and salary differential payments shall not be considered
in arriving at the on-step on-guide adjustments. These payments
shall be in addition to base salaries.

1. All employees covered by this Agreement, promoted.or reclassi-
fied to another title which carries a higher salary range,
shall have their salary adjusted so that it provides an
increase in pay of one increment of the present salary range
pPlus the amount, if necessary, to adjust and equalize the
employee's salary to the proper step of the new salary range.

2. In those situations in which an employee's salary adjustment
is not equal to at least two increments in their old range,
they shall retain their current anniversary date. However,
if an employee's salary adjustment equals two or more incre-
ments in their old range, they shall be assigned a new
anniversary date based on the effective date of such salary
increase in the same manner as indicated below for new

employees hired. Employees placed on a new quarterly anniversary
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date must serve in position for one year to be entitled to
an earned merit increment on their anniversary date.

Determining Anniversary Dates:

1.

Employees hired at the Board from October 2 to January 1
shall have a January 1 anniversary date of the second

year following the date of appointment. For those
employees hired on January 1 or January 2, the anniversary
date of January 1 will be the following year.

Employees hired from January 3 through April 1 shall have
an April 1 anniversary date of the following year.

Employees hired from April 2 through July 1 shall have a
July 1 anniversary date of the following year.

Employees hired from July 2 through October 1 shall have
an October 1 anniversary date of the following year. .
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ARTICLE XII, Salaries and Campensation ( cont'd )

*

III.

For the period from July 1, 1985 through June 30, 1986, employees covered by
this Agreement and paid on the basis of range 13 and below as of June 30,
1985 as follows:

A. Each position title shall have a salary range as set forth in Appendix

III of this Agreement. Effective July 1, 1985 employees shall have their
salaries adjusted on-step on-guide in the appropriate salary range as set
forth in Appendix III of this Agreement. (Salary adjustment reflects range
change and a 6% salary increase.)

Employees who are not at the maximum of their appropriate salary range
shall be entitled to an earned merit increment within their salary range
on their anniversary date, provided their services have been satisfactory
and they have been in the continuwous employment of the Board for at least
one year.

Longevity payments shall not be considered in arriving at the on-step on-
guide adjustments. These payments shall be in addition to base salaries.

1.

All employees covered by this Agreement, promoted or reclassified to
another title which carries a higher salary range, shall have their
salary adjusted so that it provides an increase in pay of one increment
of the present salary range plus the amount, if necessary, to adjust
and equalize the employee's salary to the proper step of the new

salary range.

In those situations in which an employee's salary adjustment is not
equal to at least two increments in their old range they shall retain
their current anniversary date. However, if an employee's salary
adjustment equals two or more increments in their old range, they
shall be assigned a new anniversary date based on the effective date
of such salary increase in the same manner as indicated below for

new employees hired. Employees placed on a new quarterly anniversary
date must serve in position for one year to be entitled to an earned
merit increment on their anniversary date.

Employees, being paid a special salary adjustment, upon promotion
or reclassification to another title which carries a higher salary
range, shall have tha~- special salary adjustment discontinued upon
promotion or reclassification to a higher paying title.

Determining Anniversary Dates:

l'

Bmployees hired at the Board from October 2 to January 1 shall have

a January 1 anniversary date of the second year following the date of
appointment. For those employees hired on January 1 or January 2,
the anniversary date of January 1 will be the following year.

Bmployees hirced from January 3 through April 1 shall have an April
1 anniversary date of the following year.
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3. Employees hired from April 2 through July 1 shall have a July 1
anniversary date of the following year.

4. BEmployees hired from July 2 through October 1 shall have an October
1 anniversary date of the following year.

F. For the year July 1, 1985 through June 30, 1986, the Employer
agrees to pay a uniform maintenance allowance in the sum of

$250.00 per year to the Board's Home Service Aides and to
the Board's Senior Home Service Aides.
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ARTICLE XII , Salaries and Compensation ( cont'd )

%

iv.

For the period from July 1, 1985 through June 30, 1986, employees
covered by this Agreement and paid on the basis of rangel4 and
above as of June 30, 1985 shall be compensated as follows:

A. Each position title shall have a salary range as set forth
in Appendix 1V of this Agreement. Effective July 1, 1985
employees shall have their salaries adjusted on-step on-
guide in the appropriate salary range as set forth in -
Appendix IV of this Agreement. (Salary adjustment reflects
range change and a 5% salary increase.) S

B. Employees who are not at the maximum of their appropriate
salary range shall be entitled to an earned merit increment
within their salary range on their anniversary date, provided
their services have been satisfactory and they have been in
the continuous employment of the Board for at least one year.

C. Longevity payments shall not be considered in arriving at the
on-step on-guide adjustments. These payments shall be in addition
to base salaries.

D. 1. All employees covered by this Agreement, promoted or reclassi-
fied to another title which carries a higher salary range,
shall have their salary adjusted so that it prowvides an
increase in pay of one increment of the present salary range
plus the amount, if necessary, to adjust and equalize the
employee's salary to the proper step of the new salary range.

2. In those situations in which an employee's salary adjustment
is not equal to at least two increments in their old range
they shall retain their current anniversary date. However,
if an employee's salary adjustment equals two or more incre-
ments in their old range, they shall be assigned a new
annivarsary date based on the effective date of such salary
increase in the same manner as indicated below for new employees
hired. Employees placed on a new guarterly anniversary date
must serve in position for one year to be entitled to an
earned merit increment on their anniversary date.

E. Determining Anniversary Dates:

1. Employees hired at the Board from October 2 to January 1
shall have a January 1 anniversary date of the second
year following the date of appointment. For those employees
hired on January 1 or January 2, the anniversary date of
January 1 will be the following year.

2. Employees hired from January 3 through April 1 shall have an
April 1 anniversary date of the following year.

3. Employees hired from April 2 through July 1 shall have a July 1
anniversary date of the following year.

4. Employees hired from July 2 through October 1 shall have an
October 1 anniversary date of the following year.
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ARTICLE XIII

TRANSFER OF THE WELFARE PROGRAM

Should the Federal, State or County Government enact legislation to
assume the supervision and administration of the Welfare Program,
specific provisions should be made to protect and guarantee that the
Civil Service and Retirement Rights of the Mercer County Board of Social
Services personnel transferred to employment under the Federal, State or
Oounty Government Welfare Program be continued.
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ARTICLE X1V

PERSONAL AND BEREAVEMENT LEAVE

Personal Leave Days

A.

Full-time employees with one (1) year's continuous service
shall be entitled to three (3) days leave per calendar year
with pay for personal business. Personal leave days shall
be earned at the rate of one (1) day for each four (4) month
period of the calendar year.

Request for leave shall be in writing and given at least
twenty-four hours in advance of the requested date or dates
to the employee's immediate supervisor. In case of an :
emergency situation, a personal day may be requested, without
prior approval, and will be allowable at the discretion of
the immediate supervisor. The employee is required to call
before 8:30 A.M. or as soon as possible thereafter. Personal
leave days shall be non-cumulative. 2

Personal days are credited in advance in expectation of con-
tinued employment.

Bereavement Leave Days

A.

As of the date of the signing of this Agreement by all parties,
the following bereavement leave plan will take effect:

l.a. All employees covered by this Agreement shall be entitled
to three days paid leave for bereavement for time lost
from work due to the death of any of the following members
of the immediate family of the employee: father, mother,
brother, sister, spouse, natural children, adopted
children, step-children, and grandchildren.

b. Any employee absenting him/herself shall advise, if
possible, his/her immediate supervisor of the date or
dates he/she will be absent. Prior to receiving pay for
the period of his/her absence, the employee shall verify
in writing the relationship between the deceased and
his/herself, the date on which he/she is absent, to
his/her immediate supervisor as soon as practicable upon
his/her return to duty.

2.a. All employees covered by this Agreement shall be entitled
to one day paid leave on the date of burial solely for
bereavement for time lost from work due to the death of
the following relatives of the employee: grandparents,
pPresent father-in-law, present mother-in-law, step or
foster parents, step or foster children, stepbrother,
step sister, legal guardian, aunt, uncle, employee's
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spouse's grandparents, present son-in-law, present
daughter-in-law, and other relatives residing in the
employee's household.

Any employee absenting him/herself shall advise his/her
immediate supervisor at least one (1) working day in
advance of the date he/she will be absent and prior to
receiving pay for the period of his/her absence shall
verify in writing the relationship between the deceased
and him/herself to his/her immediate supervisor as soon
as practicable upon his/her return to duty.

It is intended that the above payment be made for such
period only that the employee would actually have been
working to the end that an employee will receive either
bereavement pay, holiday pay, or vacation pay, as the
case may be. The employee will have the option of -
taking either the bereavement pay, or the holiday pay,
or the vacation pay, but the employee will only receive
one type of pay during this period of time.

Bereavement days shall be payable only to employees who
are in active pay status with the Board.

Bereavement days shall be non-cumulative.
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ARTICLE XV

SENIORITY

Seniority, which is defined as continuous employment in grade with the
Board, will be given due consideration by the Board with respect to
pramotions and demotions. Nothing herein shall contravene the Statutes
and rules and regulations of the New Jersey Department of Civil Service.

In the event two or more persons have the same seniority date, the one

with more time in service with the Agency shall be considered as havmg
greater seniority.

The Board agrees to supply current seniority lists to the Union on an
annual basis.

Upon request by a by-passed person or persons, the Board will have to
show just reason why a person with less senlorlty in any given situation
is chosen by the Board over a person possessing more seniority.

In the event there is a need for lay-offs, applicable Civil Service rules
shall apply setting forth lay-off and recall procedures.
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ARTICLE XVI

Every full-time employee, provisional or permanent, classified or
unclassified, of the Board shall receive longevity payments on a
prorated basis with each salary check during the calendar year, and
such longevity payment shall be considered with the salary for pension
purposes.

The Iongevity Plan is as follows: Employees having completed five
years of continuwus service will have added to their gross per annum
pay an additional $200.00 commencing with the first day of the first
full pay period following said anniversary date, and for completion
of each additional five years of service calculated in the same manner
using employee anniversary dates, shall have added to their gross per
annum pay an additional $300.00.

In the event that during the life of this Agreement, the County of
Mercer adopts increases in its longevity Plan, the same increases will
be provided employees covered by this Agreement, subject to the avail-
ability of funds, and prior approval of the Board.
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ARTICLE XVII

EDUCATION

Educational leave will be granted in accordance with the Board
policy, subject to the availability of funds, and subject to approval
by the Board. -
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ARTICLE XVIII

NON DISCRIMINATION CLAUSE

The Board and the Union agree there shall be no discrimination against
any employee because of age, sex, marital status, race, religion, national
origin, political affiliation, or Union membership and other catagories

as defined by Civil Service regulations.
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A.

ARTICLE XIX
UNION ACTIVITY

The Board agrees to grant officially elected delegates of the Union
time off with pay for the purpose of attending state or national Union
conferences, state or national Union conventions, and conferences'of
Qouncil #73 attended by all locals of Council #73 provided that:

. l.‘

Total time off does not exceed an aggregate of twenty-two
(22) days per year. A year shall run from July 1 to June
30. Unused days in each year shall not be carried over.

Not more than seven (7) such Union delegates shall be permitted
to attend such convention or conference at any one time.

Written request specifying the amount of time off to be received
by the Board at least five (5) days in advance of granting of =
each time off. Under certain circumstances this five (5) 3ay
period may be waived by the Board.

Union Management Conferences:

l.

Representatives of the Iocal Union and representatives of the
Board may confer at any time upon the request of either, with
the consent of the other party to consider matters of general
interest or concern other than grievances. Swh conference
shall take place at a mutually convenient time and place, and
may be attended by no more than five (5) Union representatives
employed by the Board who shall not lose pay for time spent
during their reqular working hours at such conferences. Such
conference may be attended by Council #73 representatives.

The Board agrees to provide meeting space at its facilities
during employee's lunch hour for annual election of Union
Officers. and for one membership meeting every three months.

The aforementioned meetings can only be held with notice being
given by the Union President or his/her designee to the Director
of Welfare or his designee and with prior approval of the Director
of Welfare or his designee. Any employee injured at a Union
meeting, Union 2lection will not receive the benefit contained in
Article XXIV, section 4a.,b., c., i.e., employee injured during a
Union meeting will solely receive temporary disability under Worker's
Compensation Statute and not his/her salarv.
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ARTICLE XX

BULLETIN BOARD USE BY UNION

The Board shall provide a bulletin board to be used by the Union.
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ARTICLE XXI

SEPARABILITY AND SAVINGS

If any provisions of this Agreement should be held invalid by operation

of law or by tribunal of competent jurisdiction, including but not limited
to the New Jersey Department of Civil Service, or if compliance with or
enforcement of any provision should be restrained by such tribunal pending

a final determination as to its validity, such provision shall be inoperative
but all other provisions shall not be affected thereby and shall continue

in full force and effect.
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ARTICLE XXII

ACCESS TO PREMISES

The Council #73 Executive Director and/or his representative shall

be admitted to the premises of the Board on matters pertaining to
administration of the labor agreement. Prior to the Council #73
Executive Director and/or his/her representative being admitted to

the premises of the Board, he/she must set forth the reason or reasons
for his/her request for access to the premises and subsequent to the
approval of the Director of Welfare or his designee.
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ARTICLE XXIII

OVERTIME

Employees covered by this Agreement will be compensated at the
rate of time and one-half for authorized hours accrued in excess
of the normal hours of the established work week. Hours worked

on a holiday shall be compensated at time and one-half in addition
to the holiday credit. Overtime will be camputed as one and one-
half times the regular hourly rate of pay of that employee.
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ARTICIE XQQv

PERSONNEL PRACTICES

Proposed new rules or modification of existing rules or agreements govertiing
working conditions, shall be negotiated with the Union as provided for and in
acocordance with Chapter 303, 1968 PERC 1975.

Whenever possible, travel time shall be taken into consideration in tha assignment
of the Home Service Aigdes. ) ‘

a. An employee shall be granted necessary time off without loss of pay when
he/she is summoned and performs jury duty as prescribed by applicable
law. If excused by the Court on or before 12:30 P.M., the employee shall
return to work for the remainder of the work day. -

b. The employee shall rotify management immediately of his/her requirement
for his/her leave, and subsequently furnish evidence that he/she performed
the duty for which the leave was requested.

€. In view of the fact that employees receive full salary during jury duty;
in the event that the employee receives more than five dollars ($5.00) per
day, the amount received in excess of five dollars ($5.00) per day shall
be reimbursed to the Board by the ermployee up to but not beyond the employee's
gross per diem salary.

In the event the employee does not reimburse the Board the sum in excess
of five dollars ($5.00) per day, said sum will be withheld from the
employee's pay.

a. All employees covered by the Agreement who are disabled because 5f a job—
related injury or illness, except as set forth in section 5. of this
Article, may be granted a leave of absence with pay by the Board for up
to six (6) months fram the date of injury or illness and this leave shall
be based upon medical proof that the illness or injury is job-related and
that the employee is unable to work. This leave will not be charged to
the employee's sick or vacation time. ’

b. Any amount of salary or wages paid or payable to such eamployee for disability
leave shall be reduced by the amount of worker's campensation paid under
the Worker's Campensation Act for temporary disability.

c. In the event that the disabled employee receives temporary disability under
Worker's Compensation during the course of the aforementioned six (6) months,
he or she is to endorse that draft payable to the Board and is to tender such
draft to the Perscnnel Officer of the Board. Said tender of draft to the
Board will be in way of reimbursement to the aforementioned Board toward
payment of the disabled employee's full salary during the course of the six
(6) month period. In the event that the disabled employee does not endorse
and turn over the temporary disability draft to the Personnel Officer of
the Board, he or she shall not receive full pay but only the difference
between the compensation pay and his or her full pay during that six (6)
ronth period of time.

.
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a. The Board agrees to provide meeting space at its facilities during
employee's lunch hour for annual election of Union Officers and
for one membership meeting every three months. The aforementioned
meeting can only be held with notice being given by the Union President
or his/her designee to the Director of Welfare or his designee and
with prior approval of the Director of Welfare or his designee. Any
employee injured at a Union meeting, Union election will not receive
the benefit contained in Article XXIV, section 4a., b., c., i.e.,
employee injured during a Union meeting will solely receive temporary
disability under Worker's Compensation Statute and not his/her
salary.

b. It shall be the responsibility of the employee to notify his/her
immediate supervisor as soon as possible of the employee's injury
occurring during Union meetings or elections, and pertinent details
of the injury and of the occurrance. :

In the event the Board becomes self-insured for Worker's Oa:pensati@, the
Board and the Union will commence re-negotiation of the provisions of the
within article pertaining to Worker's Compensation.

-
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ARTICLE XXV

PROMOTIONS

It is agreed that eligible employees who are qualified and apply for
any provisional promotion will be given preferential consideration over
any non-employee applicant.
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ARTICLE XXVI

ASSIGNMENTS AND REASSIGNMENTS

The Board has the right to assign and reassign employees in
accordance with the provisions of Civil Service Rule 4:1-15.7.
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A.

ARTICLE XXVII

JOB POSTING

Existing or planned job vacancies will be posted on the bulletin
board. The posting will set forth the date and time that it is
posted on the bulletin board outside of the Personnel Office, any
required qualifications, the location of the vacancies, and the
procedures to be followed by employees interested in making ap-
plication must be made within three (3) working days of posting.
A copy of the posting and job specifications will be given to the
Union President and Chief Steward.

Vacancies will be filled in the progressive three step procedure
outlined below whenever possible. In the event the Administration
feels that this procedure is not workable in a given situation, this
matter will be discussed with the Union prior to implementation of ~
another procedure.

1. Employees presently serving in the title in which the vacancy
occurs who have responded to the job posting.

2. Any eligible employee who is fully qualified and applied for the
vacant position.

3. Any non-employee applicant.

Seniority will be given due consideration with respect to all
appointments.

All appointments and transfers are subject to the provisions of
Civil Service rules and regulations.
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ARTICIE XXVIIT

PRINTING OF AGREEMENT

The Board will reproduce this Agreement and any subsequent

reopeners in sufficient quantities so that each present employee

in the bargaining unit may receive a copy, plus additional copies
for distribution to employees hired during the term of the Agreement.
The method of reproduction will be at the Board's discretion.
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ARTICLE XXIX

PERSONNEL FILES AND EVALUATIONS

Personnel evaulations shall be administered in compliance with the
Board's personnel evaluation system.

An employee, by request for appointment and with the approval of the
immediate supervisor, shall have access to examine his or her &wn
personnel file during office hours at a reasonable time set by
management. An employee may review their personnel file utlllzmg

.their fifteen minute break period. If the employee needs additional

time, the employee may review the file for an additional fifteen
minutes beyond the aforementioned break period. An employee may
be accompanied by an officer of the Union or his designated re-
presentative only if disciplinary action has been filed. Requests ’
by an employee to review his or her personnel file shall not be
unreasonably denied by his or her immediate supervisor.

Initial copies of memoranda documenting an employee's work performance
which are placed in the employee's personnel file shall be given to
the employee at no charge.

The employee shall have the right to respond in writing to any
documents in the file. This response shall become part of the
personnel file unless, as a result of the response, the questioned
document is removed and destroyed.

Copies of documents in an employee's personnel file relating soley
to his/her employment with the Board will be reproduced upon request

and upon payment in advance by the employee to the Board for said
copies as follows:

1-10 copies 50¢ per page

11-20 copies 25¢ per page
21 plus copies 10¢ per page -

Copies reproduced will be given to the employee at the convenience
of management, within a reasonable period of time.

The provisions of this Article are subject to the grievance procedure
up to the Third Step which is final and binding on all parties, except
it is expressly understood by the parties that personnel evaluations
are not grievable unless the entire personnel evaluation is totally
unsatisfactory and in that event it is grievable to the Director or
his designee whose decision will be final and binding on all parties.



ARTICIE XXX

UNION MANAGEMENT RELATIONS

A. All new or modified rules, regulations, and policies which are
applicable to the employees and pramulgated by the Agency shall
be made known and delivered to the Union.

The Board and the Union, having recognized that cooperation between
management and employees is indispensable to the accomplishment of
sound and harmonious labor relations, shall jointly maintain and
support a Labor-Management Committee.

l‘

The Labor-Management Committe shall consider and recommend to
the Director of Welfare changes in the working conditions of
employees within the Agency. The Labor-Management Committee
shall not consider items being grieved.

The Labor-Management Committee shall consist of six (6) members.
The Union shall designate two (2) members, the Supervisor*s
Association shall designate two (2) members, and the Board shall
designate two (2) members. The Committee shall make its
recommendations to the Director in writing and said recommendations
should set forth the names of persons in favor of same. Each
committee member shall receive copies of items recommended.
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ARTICLE XXX{I

DISABILITY PLAN

The Board agrees to continue to provide Temporary Disability
Benefits for employees in accordance with the provisions of
P.L. 1980, Chapter 18, or as amended, and it is understood that
said law requires contributions from both employer and employee.
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ARTICLE XXXII

FULLY BARGATNED

The parties agree that they have fully bargained and agreed
upon all terms and conditions of employment, and that this
Agreement represents and incorporates the camplete and final
understanding and settlement by the parties of all bargainable
issues which were or could have been subject of negotiations. -
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ARTICLE XXXIII

NO.STRIKE CLAUSE

It is agreed that during the terms of this Agreement,
neither the Union, its officers or members, shall instigate,
call, sanction, condone, or participate in any strike, slowdown,
stoppage of work, boycott, picketting, or willful interference
with production, transportation or distribution and that there
shall be no lockout of employees by the employer.

In the event that any employees violate the provisions of
the above paragraph, the Union shall take necessary steps to have
the members who participate in such action back to their jobs, and
shall use every means at its disposal to influence the employees
to return to work.
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ARTICLE XXXXXIV

DURATION

This Agreement shall be effective July 1, 1984 and shall remain
in full force and effect until June 30, 1986.

Negotiations on the successor contract shall commence on or about
February 28, 1986 upon written notice by one party to the other at
least ninety (90) days prior to the expiration date of the Agreement
of its desire to change, modify, or terminate the Agreement.
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AFSOME 1OCAL 2285 SALARY RANGES

‘

APPENDIX I

SALARY RANGES EFFECTIVE JULY 1, 1984

E(gqanges i2 and below as of June 30, 1984)

RANGE 1sT 2ND 3rD 4TH STH 6TH TTH Ds‘l;\XH

4 Clerk 9221 9619 10017 10415 10813 11211 11609 12007
5 Bldg Maintenance Worker 9619 10037 10456 10874 11283 11711 12130 12548
§ Account Clerk 10037 10478 10918 11358 11799 12233 12679 13120
6 Clerk Typist 10037 10478 10918 11358 11799 12239 4 12679 13120
6 Data Entry Machine Operator 10037 10478 10918 11358 11799 12239 12679 13120
6 Interpreter 10037 10478 10918 11358 11789 1223% 12679 13120
& Receptionist 10037 10478 10918 11358 11799 12239 12679 13120
6 Social Service Aide 10037 10478 10918 © 11358 11799 12239 12679 13120
7 Clerk Stenographer 10478 10840 11402 11864 12326 12789 13251 13713
7 Clerk Transcriber 10478 10940 11402 11864 12326 12789 13251 13713
7 Messenger 10478 10940 11402 11864 12326 12789 13251 13713
7 Home Service Aide 10478 10940 11402 11864 12326 12789 13251 13713
8 Sr. Bldg. Maintenance Worker 10940 11425 11911 12396 12882 13367 13853 14338
8 Sr. Microfilm Operator 10940 11425 11911 12396 12882 13367 13853 14338
8 Senior Clerk 1094u 11425 11911 12396 12882 13367 138353 14338
3 Terminal Operator 10940 11425 11811 12396  "12882 13367 13853 14338
9 Sr. Account Clerk 11425 11934 12443 12952 13461 13970 14478 14987
9 Sr. Account Clerk (Typing) 11425 11934 12443 12952 13461 13970 14478 14987
9 Sr. Clerk Typist 11425 11934 - 12443 12952 13461 13870 14478 14987
9 Sr. Hame Service Aide 11425 11934 12443 12952 13461 13970 14478 14987
10 sr. Clerk Stenographer 11934 12468 13002 13535 14069 14602 15136 15670
10 sr. Clerk Transcriber 11934 12468 13002 13535 14069 14602 15136 15670
10 sr. Datasgatgine Operator 11934 12468 13002 13535 14069 14602 15136 15670
10 sr. Terminal Operater 11934 12468 13002 13535 14069 14602 15136 15670
12 Social Service Technician 13028 13615 14203 14790 15378 15866 16553 17141
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Appendix I cont'd
Ranges 12 and below as of June 30, 1984

MIN. MAX.
RANGE 1sT 2ND 3RD 4TH 5TH 6TH TTH 8TH
12 Principal Clerk 13028 13615 14203 14790 15378 15966 16553 17141
13 Principal Clerk Typist 13615 14233 14852 15470 16088 16706 17324 17943

13 Principal Clerk Transcriber 13615 14233 14852 15470 16088 16706 17324 17943
13 Principal Clerk Bookkeeper 13615 14233 14852 15470 16088 16706 17324 17943
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AFSQME LOCAL 2285 SALARY RANGES

APPENDIX I
SALARY RANGES EFFECTIVE JULY 1, 1984

(Ranges 13 and above as of June 30, 1984)

RANGE 1sT 2ND 3RD 4TH STH 6TH TTH 8TH

14 Income Maintenance Tech. 13683 14332 14981 15630 16279 16928 17576 18225
18 Income Maintenance Worker 16481 17270 18059 18848 19637 20425 21214 22003
19 Investigator C.W.A. 17270 18098 18926 19755 20583 21411 22239 23067
19 social Worker 17270 18098 18926 19755 20583 21411 22239"— 23067
20 Income Maintenance Spec. 18098 18969 19839 20710 21580 22450 23321 24191
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SALARY RANGES EFFECTIVE July 1, 1985

AFSCOME IOCAL 2285 SALARY RANGES

APPENDIX ITI

(Ranges 13 and below as of June 30, 1985)

MIN. MAX.

RANGE 1sT 2ND 3RD 4TH S5TH 6TH 7TH 8TH

5 Clerk 10196 10639 11083 11526 11971 12414 12858 13301
6 Bldg. Maintenance Worker 10639 11107 11573 12039 12507 12973 13440 13907
7 Account Clerk 11107 11596 12086 12576 13066 13556 14046 14536
7 Clerk Typist 11107 11596 12086 12576 13066 13556 14046 ! 14536
7 Data Entry Machine Operator 11107 11596 12086 12576 13066 13556 14046 14536
7 Interpreter 11107 11596 12086 12576 13066 13556 14046 14536
7 Receptionist 11107 11596 12086 12576 13066 13556 1.:1046 14536
7 social Service Aide 11107 11596 12086 12576 13066 13556 14046 14536
8 Clerk Stenographer 11596 12111 12626 13140 13655 14169 14684 15198
8 Clerk Transcriber 11596 12111 12626 13140 13655 14169 14684 15198
8 Messenger 11596 12111 12626 13140 13655 14169 14684 15198
8 Hame Service Aide 11596 12111 12626 13140 13655 14169 14684 15198
9 Sr. Bldg. Maintenance Worker 12111 12650 13180 13729 14263 14808 15347 15886
9 Sr. Microfilm Operator 12111 12650 13190 13729 14269 14308 15347 15886
9 Senior Clerk 12111 12650 13190 13729 14269 14808 15347 15886
9 Terminal Operator 12111 12650 13190 13729 14269 14808 15347 15886
10 8r. Account Clerk 12650 13216 13782 14347 14913 15478 16044 16610
10 sr. Account Clerk (Typing) 12650 13216 13782 14347 14913 15478 16044 16610
10 sr. Clerk Typist 12650 13216 13782 14347 14913 15478 16044 16610
10 Sr. Home Service Aide 12650 13216 13782 14347 14513 15478 16044 16610
11 sr. Clerk Stenographer 13216 13810 14403 14996 15589 16183 16777 17370
11 sr. Clerk Transcriber 13216 13810 14403 14996 15589 16183 16777 17370
11 sr. Datammgzc-ynlne Operator 13216 13810 14403 14996 15589 16183 16777 17370
11 sr. Terminal Operator 13216 13810 14403 14996 15589 16183 16777 17370
13 social Service Technician 14432 15087 15743 16398 -17053 17708 18363 15020
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Appendix III cont'd
Ranges 13 and below as of June 30, 1985

MIN. MAX.
RANGE i1sT 2ND 3RD 4TH 5th 6TH 7TH 8TH
13 Principal Clerk i 14432 15087 15743 16398 17053 17708 18363 19020
14 principal Clerk dypist 15087 15775 16463 17151 17839 18527 19214 19502
14 Principal Clerk Transcriber 15087 15775 16463 17151 17839 18527 19214 19902
14 pPrincipal Clerk Bookkeeper 15087 15775 16463 17151 17839 18527 19214 19902
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AFSOME LOCAL 2285 SALARY RANGES

SAIARY RANGES EFFECTIVE JULY 1, 1985

APPENDIX IV

{(Ranges 14 and arove as of June 30, 1985)

MIN. MAX.
RANGE 1sT 2ND 3RD 4TH STH 6TH 7TH 8TH
15 Incame Maintenance Tech. 15049 15764 16479 17194 17909 18624 19339 20053
19 Income Maintenance Worker 18134 19003 19872 20743 21612 22482 23351 24220
20 Investigator C.W.A. 19003 19917 20831 21746 22659 23573 24487 - 25401
20 Social Worker 19003 19917 20831 21746 22658 23573 24487 ~ 25401
21 Income Maintenance Spec. 19817 20877 21837 22797 23756 24717 25677 26636



Y.
# IN WITNESS WHEREOF, the parties have entered into this Agreement and

caused same to be executed by its respective officers or agents on the 13th
day of Decenber , 19 84

MERCER COUNTY BOARD OF SOCIAL
SERVI

BY/A %fidam

ATTEST:

Director of d#élfare ( /

IOCAL 2285, AMERICAN FEDERATION

ATTEST:
' OF STATE, QOUNTY AND MUNICIPAL
— EMPLOYEES
) g’ggg/( é é/gw

BY ﬁZ:Zaéeé ZZ Z %ﬂzgf&
President
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