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ARTICLE I - RECOGNITION

The Board of Education hereby recognizes the Pascack Valley
Regional Support Staff Association (PVRSSA) as the exclusive
representative of this negotiation unit for all matters
concerning the terms and conditions of employment of all
personnel as listed: Secretaries, Clerks, Paymasters,
Bookkeepers, Attendance Officers, Library Technicians,
Groundsmen, Maintenancemen, Custodians, Cafeteria Aides, Teacher
Aides, but excluding all other positions.

A.

Unless otherwise indicated, the term "employee" when used
hereinafter in this agreement shall refer to all employees
represented by the Association in the negotiating unit as
defined above and references to male employees shall include

female employees.

The term "custodian” shall refer to all persons in the unit
classified as custodiansg, groundsmen and maintenance men.

The term "secretary" shall refer to all persons in the unit
classified as secretaries, clerks, paymasters, bookkeepers,
attendance officers and librarian teghnicians.

The term "aide™ shall refer to all pérsens in the unit
classified as cafeteria aides. * .,

The Board of Education shall hereinafter be referred to as
“t+he Board" and the Pascack Valley Regional Support Staff
Asscciation shall hersinafter be referred to as "the

Association”.

ARTICLE IT - NEGOTIATIONS

Policy Changes:

Consistent with Chapter 123 P.L. of N.J. 1974, the Board
shall not effect any change in policy concerning terms and
conditions of employment affecting those so negotiated and
included as part of this Agreement and contained herein.

Successor Agreement:

The Parties agree to enter into negotiation over a successor
agreement in accordance with Chapter 123 P.L. of N..J. 1974
concerning terms and conditions of employment prior to
October 15 of the calendar year preceding the calendar year
in which this agreement expires.



ARTICLE III - GRIEVANCE PROCEDURE

Policy

1.

The Board hereby declares as a statement of policy that
any employee invoking the grievance procedure herein
set forth shall be free from any prejudicial or
punitive action by reason of invoking such procedure.

All documents, communications and recordg dealing with
the processing of a grievance shall be filed separately
from the personnel files of the participants.

Definitions

1.

Grievance. Grievance is a claim by an employee or the
Association based upon the application, or vioclation of
this agreement, involving a term or condition of
employment of an employee or a group of employees.

Grievant. A grievant is the person or persons making
the c¢laim or on whose behalf the Association is making

the c¢laim.

Exceptions. The term "grlevance" shall not apply to
any matter as to which {(a) ‘& method of review is
prescribed by law or by any rule, regulation, or by law
of the Commissioner of Education or of the State Board
of BEducation having the force or effect of law; or (b)
in cases where the board is without authority to act;
or (c) the failure or refusal of the board to offer a
contract to a probationary employvee.

Purpose

The purpose of this procedure is to resolve disputes that
arise inveolving the terms and conditions of employment
coveread by this agreement. Both parties agree that these
proceedings will be kept as informal and confidential as may
be appropriate at any level of the procedure.



Procedure

1.

Time Limits. The number of days indicated at each
level is the maximum and every effort should be made to
expedite the process. The time limits specified, may,
however, be modified by written mutual agreement of

both parties.

Limitations on Filing. A grievance shall be initiated
at Level One of the procedure within (30) thirty
calendar days of the occurrence of an event which gives
rise to a grievance for secretaries and within (45)
forty-five calendar days of the occurrence of an event
which gives rise to a grievance for custodians and
aides. Failure to act within said 30 or 45 calendar
day period shall be deemed to constitute an abandonment
of the grievance.

Level One - Immediazte Supervisor. The grievant shall
first discuss the grievance with his immediate
supervisor (or principal if applicable) either directly
or through the Association's designated representative
within five (5) working days after the filing date of
the actual grievance as outlined 1n Section D Paragraph
2, in an attempt to resclve the matter informally at

that level. T~

Level Two - Building Principal. If the grievance is

not resolved informally to the satisfaction of the
grievant, then the grievant shall file the grievance,
in writing, with the Building Principal within five (5)
working days after the supervisor's response. The
Building Principal shall respond in writing within five
(5) working days of receipt of the grievance.

Level Three -~ Superintendent of Schoolg. . If the

grievant 1is not satisfied with the disposition of his
oz, her grlevance at Level Two, s/he may file the
grievance in writing with the Superintendent of Schools
within five (S5} working days of receipt of the response
from the Building Principal. The Superintendent of
Schools shall respond in writing within five (5)
working days of receipt of the grievance.

Leve our - Board of Education. If the grievant is
not satisfied with the disposition of his or her
grievance at Level Three s/he may within five (5)
working days after the decision of the Superintendent
of Schools, file the grievance, in writing, with the
Secratary of the Board of Education. The Board of
Education shall review the grievance at its next
regular meeting, and all parties who have been involved

A



at any stage of tHe procedures have the right to be
heard. The Board of Education shall render a decision
in writing within 30 days of the hearing.

Level Five - Binding Arbitration.

(a) If the grievant is not satisfied with the disposi-
tion of the grievance at Level Four, s/he may
within five (5) working days after the decision by
the Board of Education request in writing that the
Association submit the grievance to binding arbi-
tration. If the Association determines that the
grievance is meritorious, it may submit the
grievance to binding arbitration (in accordance
with subparagraph (¢) below) within five (5)
working days after receipt of a request by the
grievant.

(b} Within ten (10) work days after such written
notice of submission to arbitration, the Board and
the Association shall attempt to agree upon a
mutually acceptable arbitrator to serve. If the

‘'parties are unable to agree upon an arbitrator or
to obtain such a commitment within the specified
period, a request for a list of arbitrators may be
made to the Public Employment Relations
Commission by either party.’Phe arbitrator
shall be selected in accordance with the rules and
regulations established by the Public Employment
Relations Commission under the provisions of
Chapter 123 P.1L. of New Jersey 1974.

(c) (1) The arbitrator shall be limited to the
issues submitted to him/her and shall
not add to, subtract from or modify the

terms of the agreement,

(ii) The only grievances which may be
submitted to binding arbitration are
those alleging there has been a
violation of the locally negotiated

agreement.

(iii) Violations of Board Policy and/or
Administrative Decisions shall be
subject to "Advisory" Arbitration only.

Secretaries - The arbitrator shall not
have the authority to rule on grievances
which concern the interpretation,
application or alleged vioclation of

(iv)
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statutes and administrative codes
setting terms and conditions of

employment.

(v) Custodians and Aides - The arbitrator
shall have the authority to rule on
grievances which concern the
interpretation, application or alleged
violation of statutes and administrative
codes setting terms and conditions of

employment.

(d) Arbitration hearings will be held at times other
than during the regular schoel day.

(e) Each party shall pay its own cost for

arbitration preparation. The parties shall
share equally the fees and expenses of the
arhitrator and arbitration proceedings.

E. Right to Representation

1.

At any stage of the grievance procedure, the aggrieved

employee shall have the right to summon and have
present witnesses on his or her behalf. The aggrieved

employee shall have the right.to be represented by
counsel and/or a representative of the Association to
speak on her or his behalf. The& right to participate
in c¢ross examination and/or argument on behalf of the
aggrieved employee shall be limited to one person.

Nothing contained in this procedure shall be deemed to
require any employee to become a member of any
organization. Any employee shall be entitled to a
hearing under this procedure whether or not s/he is a
member of any organization.

If in the judgment of the Representative Council of the
Association, a grievance uniquely effects a group of
employees covered by this agreement, the Association

. may submit such grievance in writing directly to the

Superintendent of Schools. If the Superintendent
agrees that the grievance is such ag to warrant direct
consideration, then the proceedings of such grievances
shall commence at this level. This procedure is not
intended to apply to common grievances that could be
resolved by immediate superiors or principals but to
unique grievances over which immediate superiors or
principals have no control.
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ARTICLE IV - EMPLOYEE'S RIGHTS

1. Pursuant to Chapter 123, P.L. of NJ. 1974, the Board
hereby agrees that every employvee of the Board shall
have the right to freely organize, join, and support
the Association and its affiliates for the purpose of
engaging in collective bargaining and other concerned
activities for mutual aid and protection. As a duly
selected body exercising governmental power under the
laws of the State of New Jersey, the Board undertakes
and agrees that it shall not directly or indirectly
discourage, deprive or coerce any employee in the
-enjoyment of any rights conferred by Chapter 123, P.L.
of N.J. 1974 or any other laws of New Jersey, of the
Constitution of New Jersey or the United States; that
it shall not discriminate against any employee with
respect to hours, wages, or any terms or conditions of
employment by reason of his/her membership in the
Association and its affiliates, his/her participation
in any activities of the Association and its
affiliates, collective negotiations with the Board, or
his/her institution of any grievance, complaint or
proceeding under this Agreement or otherwise with
respect to any terms or conditions of his/her

employment.

2. There shall be no discrimination in any way against any
staff member because of not being a member of the
Asscociation.

Whenever any employee is required to appear before the
Superintendent or a designee, Board, or any committee,
member representative or agent thereof concerning any matter
which could adversely affect the continuation of that
employee in the office, position or employment, or the
gsalary or any increments pertaining thereto, then the
employee shall be given prior written notice of the reasons
for such meeting or interview and shall be entitled to have
a representative of the Association present to advise and
represent the employee during such meeting or interview.

No employee shall be prevented from wearing pins or other
identification of membership in the Association or its

affiliates.

No custodian and/or cafeteria aide shall be disciplined,
reprimanded, reduced in rank or compensation or deprived of
professional advantage without just cause. Any such action
asserted by the Board, or any agent or representative
thereof, shall not be made public and shall be subject to
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the Grievance Procedure herein set forth. Any dismissal or
suspension shall be considered a disciplinary action and
shall at the option of the custodian and/or cafeteria aide
be subject to the Grievance Procedure. This deces not apply
to probationary custodians.

ARTICLE V - ASSOCIATION RIGHTS

Public Information:

The Board agrees to make available to the Association all
public information concerning the school district.

Released Time for Meetings:

Whenever any representative of the Association or any
employee is mutually scheduled by the authorized agents of
the Beard and the Association representatives to participate
during working hours in negotiations, grievance proceedings,
conferences, or meetings, s/he shall suffer no loss in pay.

Use of School Buildings:

Whenever the Association desires to use school buildings for
meetings, it shall request permission for such use. The
Principal shall grant the permission, provided that the use
by the Association does not conflict with any other
scheduled activities and provided, further, that in
connection with said use, no additional costs are incurred

by the Board.

Use of 8chool Equipment:

The Association shall have the right to use school
facilities and equipment, including typewriters, duplicating
aquipment, calculating machines, and all types of
audio-visual equipment at reasonable times, when such
equipment 1s not otherwise in use. The Association shall
furnish all materials, supplies in connection with said use
and pay for any damage occasioned by such use. The
aforesaid equipment shall not be removed from the school

building.

Use of School Majil Boxes:

Upon oral notice first being given to the building principal
and without approval of the contents by the principal, the
Association shall have the right to use the school mailboxes
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reasonably. Nothing contained herein, however, shall be
deemed to relieve the Association, or any employee, of the
consequences of any improper use of mailboxes. Notice shall
consist of oral notice to the building principal or, if the
building principal is not available in the office, through
written notice consisting of a copy of the communication
delivered to the principal's secretary or assistant

principal.

Bulletin Boards:

There shall be made available to the Association, as they
presently exist, in each building, glass enclosed bulletin
boards for the exclusive use of the Association with a lock
and key. The Board is to be supplied with a set of

duplicate keys.
Board Agenda utes:

The board shall furnish a copy of the agenda and a copy of
the minutes for each board meeting to the Association.

‘ ARTICLE VI - BOARD RIGHTS

Except as otherwise provided in this Agreement and under the
provisions of Chapter 123, P.L. of N.J. 1974, the
Association recognizes that the Board has the responsibility
and authority to manage and direct, on behalf of the public,
all the operations and activities o the Pascack Valley
Regional High School District to the extent authorized by

law.

The Board reserves to itself sole jurisdiction over matters
of policy and retains the right, subject only to the
limitations imposaed by the language of this Agreement, or
any successor Agreement, in accordancs with applicable laws

and regulations:
1. To direct employees of the school district.

2. To hire, promote, transfer, assign and retain employees
in positions in the school district, and to suspend,
demote, discharge, or take other disciplinary action
against employees (subject, however, to the provisions
of the applicable statutes and rules and regulations of
the State Board of Education and all applicable laws
and decisions of any New Jersey State or applicable
Federal agency regarding these matters).

3. To maiptain the efficiency of the school district
operations entrusted tao them.
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To determine the methods, means and personnel by which
such operations are to be conducted, subject to all
applicable laws and decisions of any State or
applicable Federal agency.

To take whatever other actions may be necessary to
carry out the matters of the school district; and to
carry out without limitation all of the powers, rights,
authority, duties, and responsibilities conferred upon
and vested in it by the Constitutions of the State of
New Jersey and of the United States, and the laws of
the State of New Jersey and the United States, as the
same have been interpreted either by Administrative
decisions or by appropriate courts of competent
jurisdiction.

Nothing in the above shall limit the Association
directly or indirectly in its duty to fairly represent
the membership of the Association and to present:
grievances, proposals, counter-proposals, and to
negotiate with the Board on wages, hours, and other
terms and conditions of employment.

ARTICLE VII -~ WORK SCHEDULE

A, Custodjans

1.

The regular work week for custodians shall be eight (8)
hours daily from Monday through Friday not including
one-half (1/2) hour daily duty-free lunch period. Work
hours will be assigned and scheduled by the respective
building directors.

The lunch peried will normally be assigned between the
beginning of the fourth (4th) hour of the shift and the
end of the fifth (5th) hour of the shift. If the
custodian is required to interrupt his lunch period to
perform work duties, then the custodian will be
entltled tc alternate duty-free time on that shift or,
if authorized by his immediate supervisor, receive
overtime payments for the time worked.

Custodians will be paid an hourly rate of pay equal to
one and one~half (1 1/2) times their normal pate for
work performed after their eight (8) hour work day or
their forty (40} hour work week.
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B.

Custodians called .back to work not contiguous with
their working hours shall be paid for a minimum of two
(2} hours.

Custodians covered by this agreement will be paid an
hourly rate of pay equal to twice their normal rate for
work performed on Sundays and on any of the agreed
listed holidays granted to them by the Board of

Education.

Whenever an off duty custodian is required to return to
work for the purpose of opening and/or closing the
tennis gates, a flat fee of six ($6.00) dollars shall
be paid to said custodian.

Supervisors will attempt to give forty-eight (48) hours
notice wherever possible and make every effort to post
the overtime schedule weekly.

Qvertime shall be offered within the various custodian
classifications on an equitable basis considering the
work to be performed and the experience and capability
of the various custodians.

Determination of the need for overtime will be made by
the custedian's supervisor. .In the event overtime is
offered to a custodian and is refused, no further
obligation to offer overtime to’'that custodian will
exist until similar offers have been made toc other
employees within the classification. In considering
equitable application of overtime, the Board need not
consider the amount of overtime actually performed but
only that overtime is offered to the custodian. A
current listing of overtime hours will be posted to
permit custodians to check their status.

In the event a custodian fails to properly perform the
duties required of the overtime assignment, the Board
has the right to remove a custodian from the overtime
list as it relates to the type of work.

Secretaries

1.

Twelve-Month Secretaries

Work Week: 35 hours
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Summer Work Hours: 6 hours/day (July 1lst up to and
including the Friday before Labor Day) 8:00 a.m. to
2:30 p.m. with one-half hour for lunch.

Eleven (11) month secretaries shall work the same
number of days and hours as ten (10) month secretaries
except that each shall work one (1) month during the
summer, either July or August, as assigned by the
Administrator in charge of the office. Summer hours
shall coincide with the summer hours of twelve (12)
month secretaries. If the months contain an unequal
number of days, equalization of work days will be
adjusted by the Administrator.

Ten (10) month secretaries shall work from September 1
- through June 30 of each year. The daily hours shall
coincide with the daily hours of the twelve (12) month

secretaries.

Ten {10) month part-time secretaries' hours shall be
individually scheduled.

In the event of an unscheduled or unprecedented school
closing declared by the Board of Education or the
Superintendent (e.g., epidemic, day of national
mourning, disaster) all secretarial personnel shall be
excused from duty. Secretarial employees will not be
required to report when school is‘ closed for inclement
weather, except by special order of the Superintendent.
Secretaries shall not suffer any loss in pay on these
occasions.

Overtime is defined as any time worked over thirty-five
(35) hours per week. Overtime worked in excess of
thirty-five hours, but not exceeding forty (40) hours
shall be compensated at the regular hourly rate
calculated on the basis of the salary for a thirty-five
(35) hour week. Any time worked in excess of forty
(40) hours shall be compensated on the rate of time and
a half of the regular rate calculated on the basgis of a
.thirty five (35) hour week. Before any secretary shall
be eligible to be paid for overtime work, such work
assignment must be approved by the immediate supervisor
of said secretary. (Policy 4121/4241 shall apply.)}

Compensatory time will not be considered for .less than
one hour and must be previcusly approved by the
immediate supervisor. Compensatory time must be taken
by the secretary within a sixty (60) day period.
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C.

A.

Offices will be cpvered from 8:00 a.m. to 2:00 p.m.
when the buildings are open (a custoedian must be on
duty) during:

Christmas Recess

Winter Recess (February week when it occurs)

Spring Recess

Each twelve (12} month secretary will work a maximum of
three (3) days per year, depending on the number of
recesses there are to be covered. In the event of a
coverage schedule conflict, seniority rights will be
honored. This schedule will be arranged at the dis-
cretion of each office supervisor in order to properly
c¢over each school's General Offices and the Central
Administration Offices.

Ten (10) month secretaries are given time off during
Christmas, Winter and Spring recesses, but not before
or after the student school year.

Cafeteria Aides

1.

All Cafeteria Aides are to report to work when school
is in session. If the cafeteria is closed, the
Principal or his representative will assign appropriate

tasks.

All Cafeteria Aides shall be guarahteed a minimum of
four (4) hours work on all days when school is in

gession.

All cafeteria aides shall make every effort to report
to work unless called and told not to report to work by
the Superintendent or the Board Secretary or their

designates.

ARTICLE VIII - HOLIDAYS

Custodians

1.

a. 12 month custodians will receive fifteen paid
holidays per year.

b. 10 month custodians will receive fourteen paid
holidays per year.

The holidays will be requested by the Association and
submitted to the Board for its consideration.
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Holidays during Christmas, Winter, and Spring Recess

3.
periods shall be divided so that some custodians shall
be on duty during all the shut-down periods except for
legal holidays.
B. Secretaries
1. The following holidays will be given to both twelve

(12} and ten (10) month secretaries:

Labor Day New Year's Day
Thanksgiving Day Presidents' Day
Friday after Thanksgiving Good Friday

Day before Christmas Spring Recess Monday
Christmas Day Memorial Day

plus all days when the school is closed. July 4 is a holiday for
twelve (12) month secretaries.

C. Cafeteria Aides:

Cafeteria Aides shall be paid for the following holidays:

Thanksgiving (1 day) Memorial Day (1 day)

Christmas (1 day) New Year's Day (1 day)

Good Friday (1 day)

ARTICLE IX - VACATIONS
A. Twelve-month Custodial and Secretarial Employees

1. Vacation days are earned monthly starting July 1. All
accrued vacation days must be used within the fellowing
vear after having been earned, commencing July 1 unless
otherwise authorized by the Principal or Building

- Director, the Board Secretary, or the Superintendent of
Schools.

2. First year custodial and secretarial employees will be
entitled to one (1)} day of vacation for each month
worked in the preceding year up to a maximum of ten
(10) days vacation.

3. Vacation time will be earned as follows:

-14-



a. Custodians (12 month)
(After the completion of)

1 year of service 10 days vacation
2 years of service 11 " "
3 1] It 1] 12 n H
4 " " " 13 1t 1]
5 1] " 1] 1 5 1] "
6 1} " 1] 16 " 1]
7 " [{] 1 17 ir "
8 " " 1] 18 1] 1]
g n 1] i) 19 " it
10 11} ] ] n 20 11} "
Secretaries {12 month)

(1) Full time (12 month) secretaries will earn
one vacation day per month up to a maximum of

ten (10 days.

(2) Secretaries with five (5 years of service but
less than ten (10) will be granted a vacation
of fifteen (15) days which will be earned at
the rate of one and one-half (1-1/2 ) days
per month up to fifteen (15) days maximum.

(3) Secretaries with ten {10! or more years of
service will be granted a twenty (20)-day
vacation which will be earned at the rate of
two days per month up to a maximum of twenty

(20) days.

Should a custodian or secretary with earned vacation
time leave the district's employment the employee shall
be entitled to pay at his/her regular rate of
compensation in lieu of earned vacation time.

Each custodian and secretary shall be
entitled to vacation with pay at the annual
rate of pay such custeodian or secretary is
receiving at the time such vacation is taken.
After one year, vacation weeks may be taken
consecutively or in part. Ordinarily,
secretaries will take their vacations during
July or August, or when school is not in
session. Exceptions to this policy must be
made with the approval of the immediate
gsupervisor after consultation with the
Superintendent of Schools. Custodians may
take their vacation any time during the
entire year with approval of the Building

-15-



Mechanics

Except as otherwise provided in this Article, the mechanics
for the deduction of representation fees and the
transmission of such fees to the Association will, as nearly
as possible, be the same as those used for the deduction and
transmission of regular membership dues to the Association.

Save Harmless

The Association shall save the Board harmless from any claim
raised against it by an employee as a result of fulfilling
its obligation under this Article.

ARTICLE XITI -~ REDUCTION IN FORCE
In the event of a reduction in force caused by the
abolishment of an existing employment position, the
following procedures shall apply:
1. Custodians:

In the event of a reduction in force (RIF) the
seniority of the custodian will be ‘taken into

consideration. '"Maintenance-Persons" may bump
"Groundspersons" and Groundpersons'" may bump
"Custodians".

2. Cafeteria Aides:

In the event of a reduction in force (RIF) the
seniority of the cafeteria aide will be taken into
consideration. Cafeteria Aides may only bump within
their own job classification.

3. Secretarial:

It is the responsibility of the Board to provide the
staff necessary for the operation of the schools of the
District, c¢onsistent with the responsibility of the
Board to its constituency for the judicious allocations
of its rescurces.

The Board reserves the right in accordancs wifh statute
to abolish any existing position in whole or in part or
to reduce the number of secretaries in such positicns.

Secretarial personnel tenured in their position shall
be selected for lay-off in accordance with length of
service in the District. Secretarial peositions shall
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An employee shall have the right, upon request, to review
the contents of his/her personnel files in the presence of a
person authorized by the Board at a mutually agreed upon
time. After an initial review of personnel files, an
employee may request a second review of the files
accompanied by a representative of the Association and in
the presence of the Superintendent of Schools or his

designee.

The employee shall have the right to a photo-copy of any of
the materials contained in his/her personnel files.

ARTICLE XVII - CUSTODIAN UNIFORMS AND EQUIPMENT

The Board will provide three (3) work uniforms for each
custodian and five (5) uniforms for each groundsman and
maintenance man by September 1 of each year.

The Board will maintain an adequate supply of storm and foul
weather gear for those custodians required to do cutside
work. The Board will also maintain, for custedian use, an
adequate stock of rubber footwear and rubber gloves for

protective purposes.

The Board will reimburse each custodian up to seventy-five
($75.00) dollars per year for the.purchase of work shoes.
Work shoes means: Work shoes with non-skid soles or safety
steel-tipped shoes as required by PEOSHA or insurance

requirements.

The Board will reimburse each custodian fifty ($50.00)
dollars per year in one installment for the expense of

c¢leaning uniforms.

ARTICLE XVIII - TEMPORARY LEAVES OF ABSENCE

1. Custodians:

Four (4) days personal leave shall be allowed with pay
for each ten (10) month custodian per year. Five (5)
days leave shall be allowed for each twelve (12) month
custodian per year. Prior written approval should be
obtained whenever possible at least twenty-four (24)
hours before the leave is to occur, in writing on the
appropriate form. Application should be made through
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the line of communication to the Beard Secretary. This
policy shall cover all absences not chargeable to sick
leave, professional leave or beresavement leave.

Reasons include absences for death, illness in the
immediate family, presentation of a degree, religious
holidays, court appearances, emergency situations, or
personal business which cannot be handled outside of
school hours and by any other member of the family.

Secretaries:

Personal leave is a privilege which allows secretaries
to be absent for important reasons. The Board of
Education expects this privilege to be used in a
responsible manner.

Four (4) days personal leave shall be allowed with pay
for each ten (10) month secretary per year; four and
one-half (4 1/2) days for eleven month secretaries;
five (8) days leave shall he allowed for each twelve
{12 month secretary per yvear. Prior approval should be
obtained whenever possible at least twenty-four (24)
hours before the leave is to occur, in writing, on the
appropriate form. Application should be made through
the line of communication to the Superintendent.

This policy shall cover all absences not chargeable to
gsick leave, bereavement leave or reasons directly
beneficial to the school system. This includes
absences for illness in the immediate family,
presentation of a degree, religious holidays, court
appearances, any emergency situation and personal
business which cannot be handled outside of work hours
or by any other membher of the family.

When a secretary is absent for less than half the
normal work day, it will be considered one-half day of
personal leave. More than one-half day's absence will
be considered a full-day of perscnal leave.

Mo unused days shall be accumulated for use in another
year.

Every absence must be reported in writing on the
Secretary's Absence Form upon returning to work.

Request for personal leave, when such days pregcede or
follow a holiday period, shall be acted upon -
individually by the Superintendent of Schools.

All requests which would serve only to extend a
vacation period will be depnied.
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It is expected that secretaries will act in an ethical
manner when presenting requests for personal leave When
such days are contiguous to a holiday period.

Extended leave of absence, without pay, up to one year
may be granted for reasons of health or other good
cause, upon the recommendation of the Superintendent,
and approval of the Board of Education.

Cafeteria Aides:

Personal leave is a privilege which allows employees to
be absent for important reasons. The Board of
Education expects this privilege to be used in a
responsible manner.

One (1) day personal leave shall be allowed with pay
for each cafeteria aide per year. Prior approval
should be obtained whenever possible at least 24 hours
before the leave is to occur, in writing, on the
appropriate form. Application should be made through
the line of communication to the Superintendent.

This policy shall cover all absences not chargeable to
sick leave or reasons directly beneficial to the school
system. This includes absences for death, illness in
the immediate family, presentation of a degree,
religious holiday, court appearances, any emergency
situation, and personal business which cannot be
handled outside of work hours or by any other member of

the family.

No unused days shall be accumulated for use in another
year.

Every apsenge must be reported in writing on the
Cafeteria Aide's Absence Form upon returning to work.

Request for personal leave, when such days precede or
follow a holiday shall be acted upon individually by
the Superintendent of Schools.

All requests which would serve only to extend a
vacation period will be denied.

It is expected that cafeteria aides will act in an
ethical manner when presenting a request for personal
leave when such days are contiguous teo a holiday

period.
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Bereavement Leave

1. Custodians:

Custodians shall be entitled to the following temporary
non-cumulative leave of absence with full pay each

school vear:

a. Up to four (4) full days at any one time in the
event of death of a spouse, child, parent,
brother or sister.

b. Up to two (2) days at any one time in the event
of death of a father-in-law, mother-in-law or
grandchild.

c. One (1) day in the event of death of a son-in-

law or daughter-in-law.

2. Secretaries:

Secretaries shall be entitled to the following
temporary non-cumulative leave of absence with full pay

each year.

a. Up to four {4) full days at any one time in the
event of death of a secretary's spouse, child,
parent, brother or sister.

b. Up to (2) days at any one time in the event of

the death of a secretary's father-in-law,
mother-in-law, grandchildren or grandparents.

c. One (1) day in the event of the death of
secretary's son-in-law or daughter-in-law.

3. Cafeteria Aides:

Cafeteria Aides shall be entitled to the following
temporary non-cumulative leave of absence with full pay

each year:

a. Up to four (4) days at any one time in the event
of death of a spouse, child, parent, brother or
sister.

b. Up to two (2) days at any one time in the event

of death of a father-in-law or mother-in-law.

c. One (1) day in the event of death of a son-in-
law or mother-in-law.
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ARTICLE XIX SICK LEAVE

A. 1. Custodians:

Ten (10) month custodians shall be eligible for ten
(10) sick leave days in each school year. Twelve (12}
month custodians shall be eligible for twelve (12) sick
days in each school year.

Following any illness of a duration of five (5)
consecutive days or longer, the custodian upon
returning to work must file a notice from his/her
physician certifying the illness and the custeodian's
fitness to return to duty.

2.  Secretaries:

Ten (10) month secretaries shall be eligible for ten
sick leave days during the contract period. Eleven
(11) month secretaries shall be eligible for eleven
sick days during each year of the contract period.
Twelve (12) month secretaries shall be eligible for
twelve (12 sick leave days per year.

Rules and regulations concerning sick leave are covered
under Board Policy #4151.1/4251.1.

3. Cafeteria Aides:

Cafeteria aides shall be eligible for tem (10} sick
leave days during the contract period. Any unused days
shall be cumulative to successive years.

Following any illness of a duration of five (5}
consecutive days or longer, the cafeteria aide upon
returning to work must file a notice from his/her
physician certifying the cafeteria aide's fitness to

return to duty.

B. Cafeteria Aides - Substitution

When a Cafeteria Aide is absent due to illness or perscnal
days, they are required to contact the district substitute
caller so that necessary arrangements can be made for a

substitute.
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Sick Leave Reimbursement:

1. Custodians

The Board agrees to pay unused sick leave to custodians
leaving the district after the completion of 15 years
of service at the rate of $35 per day up to a maximum
of $5,000. Only those days in excess of 25 days
accumulated sick time will be reimbursed.

2. Secretaries

The Board agrees to pay unused sick leave to
secretarial personnel leaving the district after
completion of fifteen (15) years of service at the rate
of $35 per day up to a maximum of $5,000. Only those
days in excess of twenty-five (25) days accumulated’
sick time will be reimbursed.

3. Cafeteria Aides

The Board agrees to pay unused sick leave to Cafeteria
Aides leaving the district after completion of fifteen
(15) years of service at the rate of $15 per day up to
the maximum of $2500. Only those days in excess of 25
days accumulated sick leave will be reimbursed.

ARTICLE XX -~ INSURANCE PROVISIONS

Health Insurance

The Board will provide at its expense, hospitalization,
surgical, and major medical benefits from N.J. State Health
Benefits or equal carrier, to all its contracted employees
who work half-time or more and to their depaendents.

The Board will pay-100% of the cost of the family dental
plan in effect in the district.

ARTICLE XXI - PROFESSIONAL DEVELOFMENT

Custodians

Each custodian employed five (5) years or less will be
required to obtain a Black Seal License. The Board will
give the necessary released time to take the appropriate
course and will pay the tuition, the fee necessary’ to
procure said license, and the fee to renew said license each

year thereafter.
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ARTICLE XXII - MISCELLANEOUS PROVISIONS

Separability
If any provision of this Agreement is held to be con:rzry to

law, then such provision shall be deemed invalid and all
other provisions shall continue in full force and effect,
with the understanding that the provision deemed invalid
shall be renegotiated and take effect during term of this

Agreement.

Employae benefits and all terms and conditions of employment
applicable on the signing date of this Agreement to
employees covered by this Agreement shall continue to be so
applicable during the term of this Agreement.

Copies of this Agreement shall be printed at the mutual
expense of the parties after agreement with the Association
on content and format within thirty (30) days after the
Agreement is sSigned. The Agreement shall be presented to
all employees now employed, hereafter employed, or
considered for employment by the Board.
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ARTICLE XXIII -~ DURATION OF AGREEMENT

This Agreement shall be effective as of July 1, 1991 and shall
continue in effect until June 30, 1994. It shall be renegotiated
prior to its expiration by use of the negotiations procedurs

provided in this Agreement.

Pascack Valley Reglonal Pascack Valley Regional Board
Suppoert Staff KE=% o of Education

vttt mm_

Board President/

Board Secr r¥/Business

Administrato

Association 39cret25}
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SCHEDULE A

PASCACK VALLEY REGIONAL HIGH SCHOOL DISTRICT
Salary Guide 1991-94

Custodians

Minimum Maximum
7/1/91 $20,879 $24,932
1/1/92 $21,506 $25,680
7/1/92 $22,903 $27,349
7/1/93 $24,364 $29,093

Employees who are presently paid a salary greater than the
minimum salary or less than the maximum salary shall have their
base salary increased as follows:

Effective 7/1/91 5.0%

Effective 1/1/92 3.0%

Effective 7/1/92 6.5%

Effective 7/1/93 6.375%

SCHEDULE A-1

ADDITIONAL STIPENDS LONGEVITY**

Night Crew 300 After Completion of:

Leadmen 1,500

Groundsmen 750 6 years 300

Maintenancemen 1,500 8 years 600

*M & A 4,000 9 years 900

Black Seal 600 10 years 1200
12 years 1500
14 years 1800

*Maintenange and Assistant Building Director

**Those custodians entitled to longevity shall have the amounts
gset forth in Schedule A-1 added to their base salaries on the
first days of July or January immediately following the
appropriate anniversary of their employment.
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SCHEDULE B
PASCACK VALLEY REGIONAL HIGH SCHOOL DISTRICT

Secretarial/Clerical
Salary Guide 7/1/91 - 12/31/91

General Exacutive
Clerk Secretary Secretary
Minium $17,53¢9 $19,102 $20,698
Maximum $22,734 $24,288 $25,884
Salary Guide 1/1/92 - 6/30/92
General Executive
Clerk Secretary Secretary
Minimum $§18,065 $19,675 $21,319
Maxzimum $23,416 $25,016 $26,660
Salary Guide 7/1/92 - 6/30/93
General Executive
Clerk Secretary Secretary
Minimum $19,240 $20,954 $22,704
Maximum $24,938 $26,642. $28,393
Salary Guide 7/1/93 - 6/30/94
General Executive
Clerk Secretary Secretary
Minimum $20,466 $22,289 $24,152
Maximum $26,527 $28,341 $30,203

Employees who are presently paid a salary greater than the
minimum sgalary or less than the maximum salary shall have their

base salary increased as follows:

Effective 7/1/91 5.0%
Effective 1/1/92 3.0%
Effective 7/1/92 6.5%
Effective 7/1/93 6.375%
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SCHEDULE B-1

PASCACK VALLEY REGIONAL HIGH SCHOOL DISTRICT
1991-1994

Secretarial /Clerical

Upon Completion of:

Longevity:
8-9 years 250
10-11 years 500
12-13 years 750
14-15 years 1000
16-17 years 1250
18-19 years 1500
20 years 1800

Those secretaries entitled to longevity shall have the amounts
set forth in Schedule B-1 added to their base salaries on the
first days of July or January immediately following the
appropriate anniversary of their employment.

Attendance Qfficexs will be paid 75% of clerical scale.

Head Paymaster and Head Accounts Payable Bookkeeper shall receive
1/10 of base salary stipend annually.

Library Technicians start on General Secretary Guide, paid twelve
months salary plus additional stipend of 1/10 ¢of base salary for
eleven months work. After completion of 18 credits in library
science, they are then moved to Executive Secretary Guide and

paid accordingly.
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SCHEDULE C

PASCACK VALLEY REGIONAL HIGH SCHOOL DISTRICT

Salary Guide 1991-1994
Cafeteria Aides

Minimum
7/1/91 $8.96
1/1/92 $9.23
1/1/92 $9.82
7/1/93 $10.45

Maximum

$10.01
$10.31
$10.98
$11.68

Employees who are presently paid an hourly rate greater than the
minimum hourly rate or less than the maximum hourly rate shall

have their base hourly rate increased as follows:

Effective 7/1/91
Effective 1/1/92

5
3
6

6.375%

Effective 7/1/92
Effective 7/1/93
CHEDULE C-1
LONGEVITY
After Completion
6 years
8 yvears
10 years
12 years

250
500
800
1000

Those cafeteria aides entitled to longevity shall have the
amounts set forth in Schedule C-1 added to their base salaries on
the first days of July or January immediately following the

appropriate anniversary of their employment.
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SCHEDULE D

Teacher Aides

ate
7/1/91 $9.42
1/1/92 $9.70
7/1/92 $10.33
7/1/93 $10.99
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