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PREAMBLE

This Agreement, dated as of the l16th day of December 1982,
and cffective the lst day of January 1983, is entered into by and
between the Somerset County Board of Soclal Services (hereinafter
referred to as the "*Roard®) and Local 2513, American Federation
of State, County and Hunicipai Employees, AFL-CIO (hereinafter

referred to as the "Union®).
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ARTICLE 1

RECOGNITION

In accordance with existing certification,

the Board recog=-

nizes the Union as the exclusive collective negotiations agent

for non-supervisory professional and non-professinnal employees

as set forth below:

Clerk

Clerk Typist

Senior Clerk Typist
Principal Clerk Typist
Principal Clerk

Telephone Operator and
Receptionist

Clerk Transcriber

Senior Clerk Stenographer
Senior Clerk Transcriber
Principal Clerk Transcriber

Clerk Typist & Interpreter
biling. -~ spanish & english

Sr. Micro. Oper,

Principal Micro. Oper.
Clerk Bookkeeper

Senior Clerk Bookkeeper
Principal Clerk BRookkeecper

Principal Payroll Clerk

Health Aide

Senior Health Aidé
Social Service Aide
Scocial Service Tech.

Social Serv. Tech. biling. -
spanish & english

I. M. Tech.
I. M. Worker

I. M. Worker biling. -
spanish & english

I. M, Spec,
Investigator CWA
Social Worker
Social Work Spec.

Senior Telephone Cperator

Data Entry Mach. Operator

Principal Date Entry Mach. Opr.

Senior Data Entry Mach. Opr.



ARTICLE 2

VYINAGEMENT RIGHTS

All the powers, r..hts, preregatives, duties, responsibilii-
ties and authority that the Board had prior to the signing of this
Agreement are retained >y the Board, except those and only te the
extent that they are specifically modified by this Agrecement and
are not contrary to pudlic policy nor any law of the State of New

Jersey, or any rules, regulations or directives promulgated by

the State Division of Fublic Welfare.



ARTICLE 13

DUES CHECK OF#®

In accordance with Title 52:14-25,9e of the New Jersey

Statutes Annotated, the Board agrees to deduct the Union monthly

membership dues from the pay of those employees who individually

request in writing that such deduction be made. ‘The amounts to

be deducted shall be certified to the employer by the Treasurer

of the Union and the aggregate deductions of all employees shz2ll:

be remitted to the Treasurer of the Union together with a list of

the
the
The

the

names of all employees for whom the deductions were made by
10th day of the succeeding month after deductions are made.
revocation of this authorization shall be in accordance with

applicable statutes as presently existing or as may be

amended.



ARTICLE 4

TRANSFFR OF WELFARE PROGRAM

Should the Federal, State or County Government enact legisla-
tion to assume the supervision and administration of the wWelfare
Program, specific provision should be made by the State to protect
and guarantee that the Civil Service and Retiremeft Rights of
Board personnel transferred to employment under the Federal or

State Government Welfare Program be continued.



AXTICLE 5

HOU =S OF WO EK

working hours shall be from 8:30 a.m. to 4:30 p.~. or

9:00 a.m, to 5:00 p.m., Monday through Friday, or at such other

times or on such other days as may be established by the Hoard

after consultations with the Union. A normal work week shall

consist of thirty-five (35) hours.
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ARTICLE 6

SALARIES AND COMPENSATION

During the term of this Agreement, employees will be compen-
sated as follows:

1, Effective January 1, 1983, or subsequent date of appoint-
ment, all employees shall have thelr salaries adjusted step to
step in accordance with the appropriate appendices reflected in
Schedule 40 of Ruling 1l in effect on January 1, 19B3.

2.a. All employees whose most recent hire was prior to
January 1, 1978 shall have a January lst anniversary date. Such
employees who are not at the maximum step of their salary range
shall be entitled to a merit increment on their anniversary date
providing that their services continue to be satisfactory.

2.b. All employees hired on or after January 1, 1978 shall
have an anniversary date applied in the following manner, and they
will be entitled to a merit increment on their anniversary date
providing that they are not at the maximum step of their salary
range and providing their services are satisfactory:

(a) Employees hired in January, February and March shall
have an anniversary date of April lst of the following year.

{b) Employees hired in April, May and June shall have an
anniversary date of July lst of the following year,

(c) Employees hired in July, August and September shall

have an anniversary date of October lst ot the following year.

(d) Employees hired in Qctober, November and December shall

-7~



have an anniversary date of January lst of the second year follow-

ing the date of hire,

Leavos without pay do not count toward anniversary date merit

increments.

Leaves without pay may change the anniversary date under the

following conditions:

Leave Without Pay Move Anniversary Date Forward
From 90 days through 180 days One quarter
Prom 181 days through 270 days Two guarters
From 271 days through 360 days Three quartetg
More than 360 days ' Four quarters

The following authorized leaves of absence without pay shall
be exempted from any change in anniversary date:

a. Educational leave without pay.

b. Military leave without pay.

c. Leaves without pay while employee is receiving workers
compensation benefits from the Board as the result of a service-
connected injury.

J. Effective January 1, 1984, or subsequent date of appoint-
ment, all employees shall have their salaries adjusted step to
step in accordance with the appropriate Appendices reflected in
the maximum schedule in Ruling 11 in effect on January 1, 1984,

4., In 1983, each employee, as previously indicated in para-
graph 2, who has completed at lecast one (1) year of satisfactory

service shall be entitled to a merit increment on their anniver-

sary date,



5. In 1984, each employee, as rreviously indicated in para-
graz* 2, who has completed at least -ne (1) year of satisfactory
service shall be entitled to a meriz increment on their anniver-
sary date.

6. Additional Cash Compensation:

a. A one-time cash payment of Two Hundred Fifty ($250.00)
Dollars shall be payable as scon as practicable in the contract
year 1983 to each employee on Range 12 and below, proviaged that
he/sne shall have completed at least one (1l) year of continuous
service with the agency as of Januazy 1, 1983.

b. A one-time cash payment of Two Hundred Fifty (5$5250.00)
Dollars shall be payable during the first pay period of 1984 to
eac: employee on Range 12 and below, provided that he/she shall
have completed at least one (1) year of continuous service with
the agency as of January 1, 1984,

7. In the event an employee is demoted, such employee's
salary shall be reconstructed to the appropriate step in the
lower position title range in accoriance with revised Ruling 11,
in effect at the beginning of the calendar year as indicated in
paregraphs 1 and 3.

8. In the event an employee is in jeopardy of being denied
a merit increment on his/her anniversary date because of unsat-
isfacrory job performance, such erplcyee shall be notified in
writing by the supervisor at least three (3) months prior to the
anni:versary date. Such notificatio~ shall indicate areas of

uns2taisfactory performance. In such cases, the empleoyee shall

-8a-



be given adequate opportunity to improve the deficient areas of
performance in order to be eligible for a merit increment. If

the supervisor determines that tho employee's performance has been
sufficient to justify a satisfactory rating by the anniversary
date, the employee shall be entitled to a merit increment on his/
her anniversary date,

9. Employees will be paid every two (2) weeks, with twenty-~
six (26) pay periods in a calendar year. If pay day occurs during
the time an employee is scheduled to:be on vacation, the employee
may request and receive his/her paycheck before leaving on vaca-

tion in accordance with County policy.



ARTICLE 7
OVERTIME

Fmployees covered by this Agreerent will be compensated at
the raté of time and cre-half (1 1/2) in cash compensation for
hours in excess of for:y (40) in any c¢calendar week. Hours worked
on a holiday shall be compensated at time and one-half (1 1/2) in
addition to the holiday credit. No cvertime shall be incurred
without prior written auvthorization -f the supervisor,

Hcurs worked in excess of thirtwy-five (35}, up to forty (40),
will be compensated fcr by compensatcry time off at straight time,
and will be scheduled within the next two (2) calendar weeks. 1In
the event compensatory time cannot ke scheduled within the next
two (2) calendar weeks, the employee will be paid at the straight

time hourly rate,

=10~
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ARTICLE 8

HOLIDAYS

The following shall be paid holidays:

New Year's Day Labor Day

Martin Luther King's Birthday Columbus Day
Lincoln's Birthday General Election Day
Washington's Birthday Veterans' Day

Good Friday Thanksgiving Day
Memorial Day Christmas Day

Independence Day

In addition to the aforementiconed holidays, the Board will
grant a holiday when the Governor, in his role as Chief Executive
of the State of New Jersey, declares a holiday by Proclamation, or
when the Board of Chosen Freeholders of Somerset County declares
a holiday for-all County employees. Should any of the above paid

holidays fall on a Sunday, it shall be celebrated on the following

Monday.
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ARTICLE 9

VACATION DAYS

Full-time employees shall be granted vacation benefits as

follows:

One (1) working day for each full month of service or major
fraction thereof during the remainder of the calendar year
following date of appointment; .

After one (1) year of service through five (5) years of
service, twelve (12) working days per year;

After five (5) years of service through twelve (12) years of
service, fifteen {15) working days per year;

After twelve (12) years of service through twenty (20) years
of service, twenty (20) working days per year:

With the twenty-first (21) year of service and beyond,
twenty-five (25) working days per year.

Part-time employees shall be granted vacation benefits on a
prorated basis as above in accordance with Ruling 1ll1.

Vacation requests should be made to the employees' supervisor
whenever possibie at least one (1} month in advance. The one (1)
month in advance request may be waived at the discretion of the

employees' supervisor should sudden and unanticipated vacation

needs of the employee arise.

ACCUMULATION OF VACATION DAYS

wWhen, in any calendar year, vacation leave or any part
thereof is not granted by reason of pressure of work, such leaves
or parts thereof not granted shall accumulate ancd may he carried

ocver to the next succeeding calendar year only.
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ARTICLE 10

SICK LEAVE

1. New employees shall be entitled to paid sick leave earned
at the rate of one (1) day for each month of employment, or major
fraction thereof, in the first calendar year. Thereafter, employ-
ees shall be entitled to a total of fifteen (15) days of sick:
leave per calendar year. Sick leave days may be accumulated from
year to year.

2, Part-time employees shall receive sick leave on a pro-
rated basis as indicated above and in accordance with Ruling 11.

3. All employees who retire from PERS (as contrasted to
deferred retirement, resignation, termination or withdrawal) after
January 1, 1978 shall be entitled to receive a lump sum payment
for unused accumulated sick leave. This shall be computed at the
rate of one-half (1/2) of the eligible employee's daily rate of
pay for each day of earned and unused accumulated sick leave based
upon the average annual compensation received during the last full
year of active employment prior to the effective date of retire-
ment, provided such payment shall not exceed $12,000,00,

4. Those employees who have a break in.service (excluding
layoffs) after January 1, 1981 shall be entitled to apply for
lump sum purposes only the unused accumulated sick leave which

was earned from the date of return to employment from the most

recent break in service prior to effective date of retirement,

;{Lﬂ;w'zf; f""‘f-"frk'f"ﬁ’ Ay V,(Pﬂ--g}fd/'(. ”1‘.‘ {:1.' i f{' - ﬂujﬂ'{ I{%‘v ,“4‘0"{{[) '

i
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ARTICLE 11

TATENDED SICK LIAVE

The Hoard agrees 1o implement the Somerset County "Extended
Sick Leave" plan attacsed and made a part hereof, with the follow-
ing amendments:t

1, Reference te the County Personnel Office shall be con=-
strued to mean the Office of the Director, Somerset County Board
of Social Services. |

2. Any personal Zays earned during extended sick leave
cannot be carried over to the next calendar year as indicated in

Article 13.

3. When the emplcvyvee is on extended sick leave for the full
month or major fracticn thereof, he cr she shall receive vacation
or sick leave benefits on a proratec basis as is indicated for
employees in part tire status in Article 9, Vacation Days anZ
Article 10, Sicleeave. and they shall be credited for these days
as stated in the above glan.

4. Full time erplcyees will become eligible for extencded
sick leave benefits on the first day of the month following the
date that the employee completed at least three (3) months cf
continuous active ermplcyment with the Board. 1In the event that
an erployee's illness cr disability <¢oes not arise out of or in
the course of any erplcyment and corntanues for a prolonged period

and the employee has exnausted his/rer accumulation of unusec sick

-14-



leave days, upon receipt of medical evidence of the total disabil-
ity, the Hoard may extend sick lcave benefits to the employee
while the cmployee is under thel;are of a licensed physician and
the disability continues for each week or portion thereof, but not
to exceed the maximum period of twenty-six (26) weeks at the rate
of 50% of the employees’ daiiy salary.

S. An employee must be unable to perform duties required by
the Board, and nét be engaged in any gainful occupation, nor shall
the employee be entitled to this benefit if the employee is re- |

ceiving a disability benefit from Workers Compensation or Federal

Social Security or similar legislation.
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ARTICLE 12

HEALTH BENEFITS

1. The Board agrees to continue those health benefits which
were in existence on Tecember 31, 1982 for the term of the Agree-
ment. These benefits consist of either (a) or (b) below, at the
employees option:

a, Blue Cross/Blue Shield 14/20 Series, Rider J, Major
®edical covering emplcvee and his/her family <- non-contributory.

b. Rutgers Community Health Plan -~ Health Maintenance

Organization and Supplemental Benefits.

2. Dental Plan - The Dental Plan in effect on Decembter 31,

1982 will be continued for the term of this Agreement. Parties
agree that if an expanded Dental Plan is implemented for all
County employees, that plan would immediately become effective
for the employees of the Board, subject tc review and approval of
the Division of Public Welfare,

3. The parties agree that {f a Prescription Plan is imple-
mented for all County employees, that plan would immediately
become effective for the employees of the Board, subject to review
and approval of the Divisioh of Public Welfare.

4, Vision Care Plan - Each employee and each eligible

cependent is entitled to one (1) reimbursement during the two (2)
year reriod January 1, 1983 to December 31, 1984,
The reimbursement will not exceed $25.00 for single lenses

cr §30.00 for bitocal cr trifocal lenses,

-16~-



Employees may receive this benefit by obtaining a receipted
bill from the optician which clearly indicates the full name of
the recipient of the glasses and type of lens, i.e.., single,
bifocal or trifocal, and the dollar amount. The recaipt'should
then be given or sent to their Director of Welfare or to the
person designated for this purpose at the Agency.

Reimbursement will be by check on supplementdl pay days.

Eligible dependents for this program are the same as de-

scribed in the Health Benefits Plan indicated in paragraph 1l.



ARTICLE 13

BEREAVEMENT AND PERSONAL DAYS

All employees shall be entitled to bereavcmentrand personal
days in accordance with the following rules and regulations:

l. If regquired, an employee may be granted bereaﬁement leave
of up to three (3) days of excused absence with pay per calendar -
year Eér a death in the immediate family and attendance at the
funeral, Immediate family shall be limited to father, mothér,
father-in-law, mother-in-law, husband, wife, child, brother,
sister, grandchildren or grandparents, or step relations of a
similar nature.

2. Employees who have completed at least one (l) year of
service shall be granted up to three (3) personal days with pay
ber calendar year. Employees with less than one (1) year of
service shall earn personal days at the rate of oée (1) day for
each four (4) mbnths of service.

3. Personal excused absence days shall be granted subject
to the prior approval of the Department Head and shall not be
used in conjunction with vacation or other leaves of absence.

4. Personal excused absence days and bereavement days shall

not accumulate from year to year.
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ARTICLE 14

INSURANCE AND RETIREMENT BENEFITS

The Board agrees to participate to the extent required by

law in the New Jersey Public Employees Retirement system.
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ARTICLE 15

FDUCATION [.EAVE

‘QA Education leaves may be granted in accordance with Subchapter I

{of Ruling 11, FSEXIN, and as may be amended from time to time,

7
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ARTICLE 16

LEAVE OF ABRSENCE WITRDUT PAY

Leaves of absence without pay may be granted at the discre-
tion of the Board to permanent employees for ény reason considered
good by the Board, for a period of nct to exceed six (6) months at
any one timﬁ, subject to approval by the Division-of Public wWel-
fare and the Department of Clvil Service. Such leaves of absence
may be renewed by the Board for an acdditional period not to exceed
six (6) months. No further renewal may be granted except upon the
approval by the Department of Civil Service for reasons as estab-
lished by Commission regulations. 1In all cases, a letter of re-
quest from the employee setting forth the reasons why leave is
desired and the dates for commencing and terminating the leave
shall be éubmitted to the Board., No leave of absence without pay
shall become effective without prior approval of the Board and/or
the Welfare Director,

Employees granted leaves of absence without pay shall not
accrue annual sick leave or vacation leave credit for every full
month or major fraction thereof that the employee is on such leave
without pay for the year in which such leave is taken. Leaves of
absence without pay do not count toward merit increments as indi-

cated in Article 6.

The above shall be applied in accordance with Ruling 1l.
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ARTICLE 17

MATERNITY LEAYVE

Maternity leave is currently covered under sick leave
(Article 10), extended sick leave (Article 11) and Leave Without

Pay (Article 16),

-22-



ARTICLE 18

PART-TIME EMPLOYEES

Part~-time employees who work at least 20 hours per week
shall have the same rights and privileges under this contract as
full-time employees, with the following limitations: Part-time
employees shall receive holidays, vacation, sick leave and ex-

tended sick leave on a2 prorated basis in accordance with Ruling 1ll.

-22a~
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ARTICLE 19

SENIORITY

1. Seniority, which 1s defined as continuous erfployment in
grade with the Board, will e given due consideration by tae
Board with respect to promotions, transfers, demotions, lafoffs
and recalls. Nothing herein shall contravene Rullng 11 of ‘the
State Division of Public wWelfare in its present of anended;form.

2. The Board agrees to supply current seniority lists to
the Union on a semi-annual basis.

3. 1In scheduling vacations and personal days, preferences
will be based on seniority from date of hire. in the event two cr
more persons have the same in~-grade seniority date, the one with

more time in service with the Agency shall be considered as having

greater seniority.

T

-23-



ARTICLE 20

JORB POSTING

Extsting or planned jcb vacancies will be posted and dated
on the bu}letin board. The posting will include any requ:ired
gualifications, the lccaticn of the vacancies and the procedures
to be followed by employees interested in making abplication.
Said application must be made within ten (10) working cays, If
possible, of posting. A ccpy of the posting and job specifica-

tions will be given to the Union President.

-24-



ARTICLE 21

PERSONNEL FILES & EVALUATIONS

1. A duplicate copy of the evaluation by the immediate
supervisor which is required for probationers shall be given in
its entirety to the respective employee.

2. Each employee shall be notified of an evaluation of his/
her performance and receive a copy of this evaluation and have an o
opportunity to review such evaluation with his/her supervisor.

3, All employees shall be notified of any documents to be
entered into their personnel files and be given a copy of that
document (s}, upon reguest.

4. An employee by reguest for appocintment shall have access
to examine his/her own personnel file during office hours at a
reasonable time set by the employer.

5. The signature of the employee affixed to any document
does not indicéte in any way that the employee agrees with the
contents of the documents or file. The employees' signature is
affixed to show only that the documents or file have been reviewed
in accordance with this Agreement. The employee shall have the
right to respond in writing to any document in the file. Such
response shall become part of the personnel file unless as a

result of the response, the questioned document is removed or

destroyed.

-25-



ARTICLE 22

DISCIPLINE

l. Discipline cf an employee shall be imposed only for just
cause. The Union reccgnizes the Board's right and obligation to
impose and implement disciplinary actions. The parties agree
that prior to implementation of suspensions of not more than five
(5) days as a matter cf general practice and intent, and where in
the judgment of the Director of Welfare such suspension is not
directed at the immediate. need to maintain safety, order or ef-
fective direction of work assignments, suspensions will not be
implemented until after a three (3) day period of notification
within which time the Local President of the-Union, representing
the involved employee, may undertake informal discussion with the
Director or his/her designee,

2. Where the Director of Welfare, or his/her designee, im-
poses discipliné; written notice of such discipline shall be given
to the permanent employee. Such notice shall contain’é reasocnable
specification of the nature of the charge, a general description
of the alleged acts and/or conduct upon which the cﬁarge is based
and the nature of'the discipline. A copy of such notice shall be
given to the Local Unicon President,

3. The Director of Welfare or his/her designee, who shall
not be an individual who was personally involved in the facts of

the dispute will convere and conduct a Departmental hearing in

-26-



accordance with Civil Service Rule 4:1-5,15, At any such discip-
linary hearing, the employee may elect to be represented by the
Local Unloﬁ President or another'iﬁdividual designated by the
Union. | .

4. In the event that discipline of an employee involves
suspension of move than five (5) days and other penalties as
indicated in Civil Service Rule 4:1-5.15, the following procedure
shall be ﬁtilizedl

a. The employe; may request or petition the Personnel Offi-
cer of the Division‘of Public Welfare in lieu of the Civil Service
Commission for a Hearing. Such request, éursuant to Civil Service
Rules, must be received by the Personnel Officer within twenty
(20) days from the date of receipt by the employee of the final
notice of disciplinary action. The Civil Service Law and the
Rules and Regulations promulgated thereunder shall govern the dis-
position by the Personnel Officer of such a request or petition.,
In the event the employee involved elects the Civil Service proce-
dure as provided above, such election will be deemed final and
binding and constitute an absolute waiver of the option to appeal
as provided in the discipline for advisory arbitration process.

b. The Union may elect to appeal the matter to discipline
advisory arbitration provided that such an appeal is joined by the
employee in writing. The employee shall not be denjed the right
to appropriate representation. The election of this procedure

will be deemed final and binding and constitute an absolute waiver
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of the employee's option to appeal under the Civil Service proce-
dure provided above.

¢. All waivers or elections will be made in writing by the
employee involved on a form to be provided for such purposes.

d. An appeal to discipline for advisory arbitration may be
brought only by the Union, through its Council Representative, by
mailing a writen regquest for disciplinary arbitration by carti-
fied or registered mail to the County Director of Welfare, which
must be postmarked within thirty (30) calendar days from the date
of receipt by the employee of the final notice of disciplinary
action, A request for disciplinary arbitration shall contain the
name of the employee involved, a copy of the original appeal, the
notice of discipline and any written decision rendered concerning
the matter.

e. The selection of the arbitrator shall be determined on
the same basis as'indicated in the grievance proceduresl

f. Arbitrators in disciplinary matters shall confine them-
selves to determinations of guilt or innocence and the appropri-
ateness of penalties and shall neither add to, subtract from, nor
modify any of the provisions of this Contract by any award. The
arbitrator's decision with respect to guilt, innocense or penalty
shall be non~binding upon the parties. In the event the arbitra-
tor finds the employee guilty, he may approve the penalty imposed
or adjust such penalty as appropriate to the circumstances, in
" accordance with this Contract; however, removal from service

shall not be substituted for a lesser penalty. In the event the
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arbitrator finds the employee innocen: or modifies'a penalty he
may crder reinstatemernt with back pay for any or part of an im-
posed suspension or reduction in gracde or period that the employee
was cismissed from service, Should the arbitrator's award provide
reinstatement with back pay, the employee may be paid for the
hours he would have worked in his normally scheduled work week, at
his normal rate of pay, but not exceeding thirty-five (35) hours
per week or seven (7) hours per day, less any;deductions required
by law, or other offsetting income for the b;;k pay period Speci-
fie¢ by the arbitrator. The arbitrator's deéision shall contain a
short statement of the nature of the ptoceédings, the positions of
the parties and specific findings and conclusions on the facts.

In acdd@ition, the arbitrator's decision shall discuss any of the
testimony, evidence or positions of the parties which merit spe-
cial analysis.

g. The fees ancd expenses of the arbitrator and recording of
the procedure shall be divided equally between the parties. Any
other cost of this proceeding shall be borne by the party incur-
ring the cost. | \

h. Nothing in this Article shall be condfrued to limit the
right of the County t¢ implement any disciplihary action notwith-
standing the pendency cf any appeal proceedings.

S. The followin; shall constitute the disciplinary appeal
procedure rights for provisional emplcyees, who have been er;loyed
in such capacity for a2 minimum of six (6) months:

a. In disciplinary matters of scuzpension of more than five

(5) cays, except dismissal from service, such employees shall be
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entitled to utilize the provisions of this Article only to Depart-
mental hcaring level,

b. In disciplinary matters involving dismissal from service,
such cemployees upon written request shall be entitled to a confer-
ence with the Director or his/her designee, to discuss the matter.
The Director, or his/her designee, may conduct an administrative

investigation of the matter.
c. In no event shall the provision of this Article apply
where the employee is being removed as a result of the certifica-

tion of a Civil Service eligible list.

d. Nothing in this Article shall be construed as a waiver of
rights any employee may have under Civil Service Statute or the

Civil Service Rules and Regulations.

6. Oral warnings shall not be subject to the provisions of

this Article and the Article pertaining to grievances.
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7. # Tf the law should chanpe to permit binding arbitration for

licciplinarv rmatters inveolvine the emnlovees of this barpaining

unit, the narties arree to recopen nerotiations within 30 davs

< with reprard to binding discivplinarv arbitration.
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ARTICLE 213

GRIEVANCE PROCEDURE

A. Purpeose: The purpose of thils procedure is to secure, at
the lowest possible level, equitable solutions to the problems
which may arise affecting the terms and conditions of employment.
The parties agree that this procedure will be kept as informal as
may be appropriate. Nothing herein contained shall be construed
as limiting the right of any employee having a grievance to
discuss the matter informally with any appropriate member of the
Administration and having the grievance adjusted without the
intervention of the Union.

B. Definition: The term "grievance" shall mean an allega-

tion that there has been:

l. A misinterpretation or misapplication of the terms of
this Agreement, which is subject to the grievance proéedure
ocutlined hereiﬁ; and shall hereinafter be referred to as a
"contractual grievance;" or

2. 1lIlnequitable, improper, unjust application or misinter-
pretation of rules or regulations, existing policy, or orders
applicable to the Board, which shall be processes up to and
including the Board, and shall hereinafter be referred to as a
*non-contractual grievance."

C. Presentation of a Grievance: In the presentation of a

grievance, the aggrieved shall have the right to present his/her

own appeal or to designate a Union representative to appear with

-31-



him/her. The Board agrees that there shall be no loss of pay for
the time spent in presenting the gr;evance by the aggrieved and
one Union representative who is an employee of the Board, through-

out the grievance procedure,

D. Steps of the Grievance Procedure:t The following con-

stitutes the sole and exclusive method for resolving grievances
between the parties covered by the Agreement, .

STEP 1 - The aggrieved shall institute action under the pro-
visions hereof in writing, signed and delivered tc his/her super-
visor within five (5) working days after they would reasonably be
expected to know of its occurrence. Failure to act within said
five (5) days shall be deemed to constitute an abandonment of the
grievance. The supervisor shall render a decision in writing
within three (3) working days after receipt of the grievance. A
Union steward may participate at the request of the employee.

STEP 2 - In the event satisfactory settlement has not been
reached, the aggrieved shall, in writing and signed, file his
complaint with the Director of Welfare within five (5) working
days following the determination of STEP 1, The Director of Wwel-
fare, or his/her designee, shall render his/her decision within
five {5) working days after the receipt of the complaint. The
Union Steward, or Local Union Officer, may participate at the
request of the employee.

STEP 3 - Should the aggrieved disagree with the decision

of the Director, or his/her designee, the aggrieved may, within
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five (5) working days, submit to the Zcard a statement in wraiting
and signed as to the issues in dispuze. In the event the ag-
Jgrieved files hié/her statement with =ne Hoard at least tive ({5)
working cays prior to a Roard meeting, the Board shall review the
decision of the Directcr, together with the disputed areas sub-
mitted by the aggrieved. The aggrieved and/or Union representa-
tive may reguest an appearance before the Board. .Tﬁe Board will
render its decision within ten (10) working days after the Board
meeting at which the matter has been reviewed, If necessary, a
special Board meeting will be held te hear the appeal prior to the
next regularly scheduled Board meeting. All members of the Board
are members of a committee to hear zpreals. However, a decision
can be made by a minimua of three (3) Board members, which shall
be the decision of the Board. 1If the 3oard's decision involves a
non-contractual grievance, the decision of the Board shall be
final.

STEP 4 - Any unresolved contract grievance (as defined in the
B.l, Definition), except matters involving appointment, promction
or assignment, or matters within the exclusive province of Civil
Service, may be appealed to arbitraticn only by the Union. The
Union must file the request for arbitration within ten (10) work-
ing days after the receipt of the Board‘'s decision.

a. It is understood and agreed retween the parties that
the subject of change in wages shall nct be subject to bindirng

arbitration.
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b. Nothing in this Agreement shall be construed as compel-
ling the Union to submit a grievance to arbitration. The Union's
docision to request the movement of a grievance prior to submis-
gsion to arbitration shall be final as to the interests of the
grievant and the Union.

¢. Where the grievance involves an alleged violation of in-
dividual rights specified in Civil Service Law and Rﬁles for which
a specific appeal to Civil Service is available, the individuval
may present his complaint to the Civil Service procedure or the
grievance procedure as herein provided., Once the grievant makes
the selection of procedure, such election shall be deemed final
and binding and constitute an absolute waiver of the procedure not
selected. The election will be made in writing at the appropriate
time on the grievance form.

d. The arbitrator shall be selected by agreement between the
parties from the panel of arbitrators maintained by the Public
Employment Relations Commission, in accordance with the selection
procedures of the Public Employment Relations Commission.

e. The parties shall meet at least ten (10) working days
prior to the date of the arbitration hearing to frame the issues
to be submitted to the arbitrator and to stipulate the facts of
the matter in an effort to expedite the hearing.

f. The decision or award of the arbitrator shall be final
and binding on the Board, the Union and the grievant or grievants,
to the extent permitted by and in accordance with applicable law

and this Agreement.
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Any arbitratfon Jecisions or awards affecting matters cciered
by Fuling 11 shall be subject to review by the Department of Euran
Services, Division of Fublic Welfare.

where the Department of Human Services, Division of Publig
welfare refuses to approve an arbitrator's decision or award as
teing in contravention of Ruling 11, this shall not be constrcved
as preventing the Unica from thereaftgr moving in ‘an appropriate
forum for the enforcement of the arbitrator's decision or award.

g. The arbitratcr may prescribe an appropriate back pay
remedy when he finds a violation of this Agreement, provided su=ch
remedy is permitted by law and is consistent with the terms of
this Agreement, except that he may nct make an award which exceeds
the Board's authority. The arbitrator shall have no authority to
prescribe a monetary award as a penalty for a violation of this
Agreement.

h. The arbitratcr shall not have the power to add to, sub-
tract from, or hodify the provisions of this Agremeent, and skall
confine his decision sclely to the interpretation and application
of this Agreement. He shall confine himself to the precise issue
submitted for arbitration, and shall h;ve no authority to deterxr-
mine any other issues mot 8o submitted to him, nor shall he suaxrit
observations or declarations of opinicns which are not essential
in reaching the determ:ination,

i. The costs of the services of the arbitrator shall be

borne equally by the Bcard and the Union. Any other expenses
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incurred in connection with the arbitration shall be paid by the
party incurring same.

j. The cost of ﬁhe transcript, if any, will be borne by the
party requesting it. If both parties request a transcript, the
cost will be shared cqually. | ‘

k. The arbitrator shall hold a hearing at a time and place
convenient to the parties as expeditiously as possible after his
~selection and shall issue his decision within thirty (30) days
after the close of the hearing.

l. Grievance resolutions or decisions at STEPS 1 through ¢
shall not constitute a precedent in any arbitration or other
proceeding, unless a specific agreement to that effect is made by
the authorized representatives of both parties. This is not to
be construed as limiting the right of either party to introduce
relevant evidence, including such grievance resolutions, as to the
prior conduct of the other party.

Hiscellanebus:

l. Union representation does not preclude representation by

an attorney.

2. A minority organization should not present or process
grievances,

3. Should the grievant elect to present his own grievance,
without Union representation, he should so indicate on the griev-
ance form in the procedural STEP 1.

4. Time limits under this Article may be changed by mutual

agreement only.
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ARTICLE 24

NON~-DISCRIMINATION

The Board and the Union agree that there shall be no discrim-
ination against any employee because of age, creed, sex, marital
status, race, religious or political affiliation or opinion,

national origin, physical handicaps or Union membership.
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ARTICLE 25

UNION ACTIVITY

l. The Board agrees to grant officially elected delegates
of the Somerset County Board of Social Services Local Union time
off with pay for the purpose of attending Union conventions arnd/or
conferences, provided that: * -

a. Total time off does not exceed an aggregate of ten (1G)
working days in any one (1) calendar year.

b. Not more than two (2) such Union delegates shall be per-
mitted to attend such convention or conference at any one time,
except that the five (5) shop stewards shall be able to attend a
one {l) day training session once per year.

c. Written request specifying the amount of time off is to
be received by the Board at least five (5) days in advance of the
granting of each time off. Under certain circumstances this five
(5) day period‘may be waived by the Roard.

2, Labor Management Meeting - The employer and two (2) ;
people representing the Union shall meet quarterly for the purpose
of reviewing the administration of this Agreement and to discu;s
other mattefs of mutual interest. These meetings are not intended
to bypass the grievance procedure nor to be considered collective
bargaining meetings, but rather are intended as a means of foster-
ing good employment relations through communication between the

parties., Either party may submit their part of the agenda one (1)
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week prior to such meetings. Union representatives shall be
granted time off during working hours to attend without loss <f
pay.

3. New Employees - The Union may supply membership packets
which contain information for distribution to new employees. The
Board agrees to distribute such packets to new employees durimg
the initial phase of employhent. The Board will provide a fifteen
(15) minute period during the new emcloyee's training period to
allow an AFSCME Council Representative or the President of the
Union to meet and explain the Union's responsibilities.

4. Bulletin Board Use ~ The Board shall allow a section of
each bulletin board to be used by the Union or wherever possitle,

space for the Union to place its own bulletin board.
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ARTICLE 26

SEPARABILITY AND SAVINGS

1f any provisjons of thils Agreerent should be held invalid
by operation of law or by a tribunal of competent jurisdiction,
including but not limited to the New Jersey Department of Civil
Service, or if compliance with or enforcement of any provision
should be restrained by such tribunal pending a final determina-
tion as to its validity, such provision shall be inopepative but
all other provisions shall not be affected thereby and shall

continue in full force and effect.
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ARTICLE 27

FULLY-BARGAINED PRUOVIS1ION

The parties agree that they have fully bargained and agreed
upon all terms and conditions of employment, and that this Agree-
ment represents and incorporates the complete and final under-
standing and settlement by the parties of all bargainable issues

which were or could have been the subject of negotiations.
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ARTICLE 28

CIVIL SERVICE REGULATIONS

The partiecs agree to be bound by all applicable Civil
Service Regulations covering transfers, reassignments, promotions,

discipline and layoff.
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ARTICLE 29

DURATION OF AGREFEMENT

This Agreement shall be cffective from January 1, 1983, and
shall remain in full force and effect through December 31, 1984.
Negotiations on the successor contract shall commence at least
ninety (90) days prior to the expiration date of this Agreement
upon written notice by one party to the other. |

This Agreement is subject to the review and written approval
as to form and content by the State of New Jersey, Depaftment of

Human Services, Division of Public Welfare.

SCMERSET COUNTY BOARD OF LOCAL 2513, AMERICAN FEDERATION
SOCIAL SERVICES OF STATE, COUNTY AND MUNICIPAL
EMPIOYEES, AFL-CIO

W%w a2 M'L’;%m“_‘ %‘34<3m &/%Zlauuﬂﬁﬁx@m

Approved Dby:

-

Director, Division ot Public
Welfare
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APPENDIX 1

(Effective January 1, 1983)

TITLE

Clerk

Clerk Typist

Senior Clerk Typist
Principal Clerk Typist
Principal Clerk

Telephone Operator Receptionist
Clerk Transcriber

Senior Clerk Stenographer
Senior Clerk Transcriber
Principal Clerk Transcriber
Clerk Typist and Interpreter

(Bilingual, Spanish & English)-

Clerk Bookkeeper

Senior Clerk Bookkeeper

Principal Clerk Bookkeeper

Principal Payroll Clerk

Senior Microfilm Operator

Principal Microfilm Operator

Health Aide

Senior Health Aide

Social Service Aide

Social Service Technician

Social Service Technician
{rilingual, Spanish & English)

Income ‘Maintenance Technician

Income Maintenance Worker

Income Maintenance Worker
{Bilingual, Spanish & English)

Income Maintenance Specialist

Investigator CWA

Social Worker

Social Work Specialist

Senior Telephone Operator

Data Fntry Mach, Operator

Principal Data Entry Mach,., Opr.

Senior bata Entry Mach. Opr.
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RANGE

03
05
08
12
X2
06
06
09
09
12

06
05
08
12
12
07
11
07
10
05
11

11
13

17
19
18
18
20
08
05
13
09

11



o

- O

4 M N s N

Q

v

e

INCRE-
MENT

328.05
3485.54
3561.59
375.0%
3968.03
41B.43
440.32

452,20

05, B4
T35, 89
SIS.B7
w07.%8
61B.19
640, B}

600, B0

- 71L.89

APFERDIX 11

COHPENSATION

SCHETWULE 40

EFFECTIVE July 1,1982

ANNUAL

SALARIES

.

(This schedule represents approximstely a 7.07 increase
over the compensation schedule *X’ reflected in Ruling 11
in eifect January 1,1982)

MIN.
1ST

&556.62
&BB4, &7
7230.21
7591.80
7570.8%
8348.52
B8767.35
227,67

-9689.87

10175.3B

106B4. 20
11717.86
11772.73
12345.2

1790, 408
13472.0¢

1873)2.17

2ND
6BB4. 67
7230.2

7551.80
7970.85
g368. 92
B767.355
§227. 67
948%. B7
10175, 38
10604, =2
11717.66
11777.73
12365, 59
12903, 4B
13632, 09
1433317

13029, 04

SRD
7212.72
7575.75
7953.39
B34%5.98
B76a.95
9205.7B
667,99

IOIST. 07
10660, B9
11152, 06
117.1.,50
122357.60
159LT.BL
JeN .87
14T, 10
1a9%4, 00

15744, 95

4TH
7540.77
7921.29
B314.98
E725.07
$144.98
§£24.271
10108.31
10¢.14,27
11144.40
11701. %90
12°8.. 14
12R%7.47
1NLEn. 4]
$14219.0¢
1497Y,. 9]
154674,97%

lbabn. be

STH
7648.82
E255.83
B8576,57
T10B. 146
€L863.01
210042, 64
1054B.463

21076.47
214631.%1
1271074

12018, 78

14)1°7,%7
34870, QL
LL7e, 7
ILTLL. 00

’717“0 7:‘

&TH
B1%94.87
8612.37 -
9038.16
94B67.75
©5561.04
10851.07
109BB. 95
11538.467
12317.62
12715.78
132LC.47
14017.01

JA71L.57

16707,
17056, 6%

1720Y 0. 00

7TH
B.:24,.92
€957.91
QI9P.75
9664.34
10259.07
1057%.50
11829.27
12000.87
124602.93
1°208. 4T
128uL. 08

18277.0E

16074,483

181786, 58

177172.%7

1L600.%1

MAX
BBL2. %7
T303.45
F761.34
1024%,.45
10757.10
11297.57F
11665.59
12463.07
1Z0B3. 44
13737.06
1£41%.70
1L)156.50
1LBRSO. ¢4
164652, 67
1720L.1Y
10XV, &L

15224, 40
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WLING 11

APPLNDIX 11

onpensation Schedule 40 effective 7/1/ED

ANGE
17

L ¥ |

-

INCRE-
HENT

T332

- 788.78

B2E. 14

. 8§70.43

514.16
$59.37
1007.48
1057.04
«110.99
114646.41
1225.70
1285.%97
1350.10
1417.14
14B0. 43
1542.98

1640,.25

1722.2%

1807,.%2
18%0.33
1994,23

93,49

HIN.
3-14

15029.046
15781.38
16370.18
173598.30
16268.73
19182.89
20142.26

=114%.74

2206.78

=3317.77
24464.18
=5708.88
26994.BS
oDX44.95
=9762.11
S1T50.74
37615,72
JA4L5, 97
36177.32
>7590C.74
980,35

41878.10

2ND
15781.38
16570.16
17398.30
168268.73
19182.69
20142.26
2134974
206,78
23317.77
24484, 18
~5708.E8
26994.65
28344.95
29762.11
31250.74
37813.72
34453.97
36177.32
37904, 24
A9BAY. 57
41070.10

4X971.7%

SRD
16535.70
1735E.94
18224, 44
1913%.14
~0057.05
21101.43
22157.22
—<243.82
L482E. 76
—ub50.59
269335.58
~82B0.82
294695.05
S1175.27
I2739.37
J457¢.70
6094, 22
ST 6T
39792.14
417D1.%0
43672.¢3

4L0LL. 40

aTH

17286.02
10147.72
19054.58
20009, 59
21011.21
22061.00
23164.70
24320.86
2£535.75
26817.00
TB158. 2B
29586.79
31045.15
T2596.45
3422000
35935, &8
37734,47
39624, 02
41401.00
43480.23
5067, 16

40159.17

STH
1B25B.34
189346.50
1$8E82.72
0880.02
SITILLT7
=020.37
=>£:72.18
==77.%0
2=LT0.74
ZF¥BI. 41
2SIEZ.G9B
SQECL 76
=9s.2
IIT13.E59
cx 16.83
ITID2. b8
ISI74,72
43087,.37
&£7209.00
AL 7E. 04
47t} LY

~CILT. B

&TH
18750. 66
19725.28
20710.85
23750, 45
o2839.53
23979.74
25179.66
26434,94
27761.73
29149.52
5060768
52158.75
35745.35
25450.75
37205.26
IGOLL. &4
41014.97
43070, 72
45716.92
4747685
49056, T2

:3:‘46- :ls

7TH
19542.96
20514,06
21539.00
L25620.68
Ay TR
24939.1)
2461E7.1%
J73%9:.98
<EE72.72
30316,23
S1ES2. 38
S3R24.70
STO95. 45
J6547.91
JIEL53.89

A0 T0, 62

40w, oo
- o wd ol B -

431794,07
47024, 04
A5375.2°
wLIeL0.7%

$4440,24

nAX
2029=.5
<1302.6-
=247.1-
ZILT1.3!:
24687, B,
==E9s. 4t
T7194. 60
JESL5.00
2995=.71
S1&E2. &2

=% 7. 0t

JI2710. 8%

36425, 55
582,07
201252
421%)1. &0
4379247
42237.47
ABSID. 78
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