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THE BOROUGH OF PARAMUS, in the County of Bergen {herein
called the "Board"), and the PARAMUS PUBLIZ 3CHOOL
ASSOCIATION OF CUSTODIAN AND MAINTENANCE WORKERS {herein
called the "Association"),
WITNESSETH, THAT:
WHEREAS, the <(Constitution of the State of New Jersey
provides:
“The Legislature shall provide for the maintenance
and support of a thoreugh and efficient system of
free public schools for the instruction aof ail - ne
children in the State between the ages of {1 = and
eighteen years"; and
WHEREAS, by virtue of the provisions of N.J.S. T::!:
184, the Legislature has carried out ies Cons:zit.Lr.ynal
mandate by making provisions for local boards of =edication
charged with certain statutory dutles to be adminisrered in
thelr respective school districts; and
WHEREAS, the Board is the statutory agency so :reated
and designacted for the School District of the Bors.gn of
Paramus, and
WHEREAS, under the cerms and provisions of the i:- the
Agsociation requested that the Board recognize it a; rhe
exclusive bargalning agent of the bargaining unit c3as:s:ing

of custodians, malntenance employees and maintenance -+ l.pers

employed by the Board in the Paramus School Systen merein



collectively called the "Emplovees”), and excluding from said
bargalning unit supervisors as that rterm is defined 1n
N.J.S.4. 34:13A-5.3 and all other Employees; and

WHEREAS, under the terms of the Law the Board and the
majority representatlive (the Association”) are bound to
negotiarce in good faith ¢the terms and conditions of
employment of Employees in the unit; and

WHEREAS, by reason thereof, the Board has, pursuant to
the provisions of R.S, 34:13A-1 et seq., as amended
and supplemented by the provislions of Chapter 303 of the Laws
of 1968 and Chapter 123 of the Laws of 1974, negotiated with
the Association with respect to grievances and the terms
and conditions of employment of the said Emplovees for the
1992-19593 and 1993-94 school years: and

WHEREAS, an agreement having been reached, the parties
desire to embody it in writiang and sign it;

NOW, THEREFORE, in consideration of trthe foregoing
recitals and the herelnafter set forth terms and provisions
and covenants, the Board and the Association agree, promise

aud covenant to and with each other as follows:

ARTICLE I - MUTUAL RECOGNITION
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A. THE BOARD'S STATUS
The Assoclation recognizes the Board as rthe
publlic agency charged by the Legislature, under the mandate
of the Constitucion, wirh the management 1in the 3chool

District of ¢the Borough of Paramus of a thorough and



efficient system of free publlic schaools.
The Board hereby retains and reserves unto irself,

without limitation cother than those expressly set forth by

law and by the specificarions of this Agreement, all powers,
rights, authority, duties and responsibilicties conferred upon
and vested 1in it by the laws and the Constirution of the
State of New Jersey, and of the United State, iucluding, but
witheout limiting the generality of the foregoing, the right:

1. To rthe executive management and administrative
control of the school system and ics propertcies and
facilities, and the employment activities therein and thereon
of rhe Employees,

2. To hire the Employees and, subject only ro the
provisions of law and terms of chis Agreement, to determine
their qualifications and the conditions for their «conrinued
employment, or their discipline, dismissal or demotion, and
to promote and transfer all such Employees,

3. To determine the hours of employment, the duties,
responsibilities and assignments of the Employees and the
cerms and conditions of employment, subject only to the cerms
of.thia Agreement.,

4, To hire, transfer, layoff, discharge, direcr the
work force and determine the work force.

5. To determine the work and services to be performed
by the Employees and the manner and mathods whereby such work

1s to be done.



6. To contract or to subcontract for such work or
services as the Board determines.

The exercise of the foregoing powers, rights,
authoricy, ducties and responsibilities by the Board and its
adminiscrative staff, the adoption of policiles, directives,
rules, regulations and practices in furtherance tfhereof, and
the use of judgment and discretion in connection therewith
shall be limited only by the express terms of this Agreement,
and the extent ¢to which such expressed terms are 1in
caonformance with the Constcitution and the proviasions of Lhe
laws of the State of New Jersey (specifically the provisions
of R.S. 34:13A-1 et seq., as amended and supplemented by the
provisions of Chapter 303 of Laws of 1968 and Chapter 123 of
the Laws of 1974) and the Comstitution and laws of the (United

States.

B, THE ASSOCIATION'S STATUS

The Board hereby recognizes the Association as the
exclusive and sole representative, so long as said
AsSsoclation represents the majority of custodians,
msintenance employees and maintenance helpers employed by the
Board for purposes of collective negoriations concerning the
rerms and conditions of employment of the Employees in the
bargaining unit, including light duty and heavy duty
custodians, maintenance employees and maintenance helpars
employed by the Board in the Paramus School Systen, but

excluding supervisors as that term is defined in ¥.J.S.A.



34:134-5.3 and all other employees, Unless ocherwise
indicated, the terms "light duty and heavy duty <custodian,
maintenance employees and malntenance helpers,'" as used in
this Agreement, shall refer to one {1} or more of the
employees represented by the Association in the negotiating
unit as above defined, The rterm "custodian”, as used in thisg
agreement, shall refer to the classifications of "lighr duty"
and "heavy duty" custodians emploved on either a 10 month or
a 12 month <calendar, Where the <context so requires,
reference to the masculine gender shall include the feminine
and reference to the singular number shall include Lhe
plural.

C. ASSOCIATION RIGHTS

l. Pursuant to Chapter 303, Public Laws 1968 and
Chapter 123 of the Laws of 1974, the Board hereby agrees that
every Employee shall have the right freely to organize, join
and support the Association and 1irs affiliates for cthe
purpose of engaging in collective negotiations and other
concerted activities for mutual alid and protectcion. The
Board agrees that it shall not directly or indirectly
discourage or deprive any Employee In the employment of any
rights conferred by Chapter 303, Public Laws 1968 and Chapter
123 of the Laws of 1974 or other laws of New Jersey or the
Constitution of New Jersey and the United States; that it
shall not discriminate against any Employee with respect to

hours, wages, or any terms or conditions of employmenct by



ceasJn 3 his mnembersuilp in the Association and its
affiliates, his participation in any lawful activicies of the
Association and ics affiliaces, collective negotiations with
the Board, or his i{nscitution of any grievance, complaint or
proceeding wunder this Agreément or otherwlise with respect to

any terms or caonditions of employment.

2. Nothing contained herein shall be construed ro deny
or trestrict to any Employee such rights as he may have under
New Jersey School Law or other applicable laws and
regulations.

3. No tenured Employee may be disciplined,
reprimanded, reduced 1{in rank or compensation without justk
cause, Any such action asserted by the Board, or hi1s agent
or representative thereof, shall be sublect to the grievance
procedure herein set forth.
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4, The Board agrees to make available
Association in response CLo reasonable requests from time to
time all available public information concern:ng the
financlal resources of this district, Including but not
limived to: annual financlal reports and audits, agenda and
minuctes of the Board meetings, census data, individgal and
group health lnsurance premiums and experience figures.

5. The Association shall have the right te use the
inter-gschool mail facilities and school mail boxes. i box
will be designated in sach school for Association dse.

6. Whenever any representative of the Assoc.at:sn or



any Employee 1s mutually scheduled by <the parrties ro
participacte during working hours in negotiations, grievance
proceedings, conferences, or meetings, he shall suffer no loss
in pay.

ARTICLE II
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WORK
A. 1. WQRK DAY
The normal work day shall comsist of elght (8)
working hours.
2. WORK WEEK
The normal work week shall consist of five (%) days
of eight (8) working hours per day.
3. LUNCH PERIOD (CUSTODIAN)
Custodians shall have a one-half (1/2) nour paid
lunch period during the normal work day; provided, however,
that custodiauns shall not leave the premises during said

lunch period.

4. LUNCH PERIOD (OTHER)

Malntenance employess and maintenance helpers shall
have a one~-half (l/2) hour unpaid and uninterrupted lunch
psriod which shall bhe in addition to thelr normal work day.
B. OQVERTIME

1. TIME AND ONE-HALF

One and one-half (1-1/2) times an Emplovee's
regular straight time calculated rate of pay shall be paid

for all hours worked over eight (8) hours worked in anv work



day and for all work on Saturday; provided, however, that
custodians whose shifts commence on Friday and continue intn
Saturday shall not be paid at time and one-half (l-1/2).
Custodians working Saturday shall continue to receive additional
stipend if employed before July 1, 1992, All custodlans
employed after July L, 1992 may be assigned a work week that
includes Saturday as a regular work day without additional

compensation.
2, DOUBLE TIME

Two (2) times an Employee's regular straight time
hourly rate of pay shall be paid feor all hours worked oan
Sunday.

3. GUARANTEE OF OVERTIME WORK

e iy i il g ok W

An Employee who works Saturday or Sunday shall be
guaranteed three (3} hours work.
4. TIME CLOCK RECORDINGS
All overtime pay and/or deductions fronm pay
{resulcting from lateness} shall be based upon time <clock
recordactions which shall be calculated on the basis of the

fallowing:

a. HOURLY RATES

Hourly rates shall be determined by dividiang an
Employee’'s annual salary by 2080 for twelve (12) month
Employees or by 1760 for ten {(10) month Employees.

b. TIME SEGMENTS EACH HQUR

Each hour shall be broken into ten {(10) six (6}

8



minute segments. Subjecet te the provisions of the next
sentence of this subsecction, if any Employee on overtime
works any portion af a six (6) minute segment of any hour, he
shall be paid as i1f he worked the full six (6) minute segment
of that  hour, If an Employee is late for either straight
Lime or overtime work, he shall not be paid for any six (48)
minute segment of any hour during which the Employees was
absent for all or part of said six (6) minute segment.
c. AUTHORIZATION

Overtime will be pald only when specifically
approved before the work has started by the Director of
Buildings and Grounds or hls designated represenrative.

C. At such times as no Employee in a particular school
has volunteered to work overtime, Employees in chat
particular school may Dbe required to work overtime on 4
totating alphabetical basis, The Board shall, no more

frequently cthen oance per month, make available to the

Associatien a writren list of Employees and rotatcion
schedule.
b. It is understood that there shall be no pyramiding

of overctime rate (that is, overtime shall not be required on
overtime or any premium rate.

E. The provisions of «this Article and of ¢this
Agreement shall not be construed as a guarantee of hours of
work per day, per week, or of days of work per week, No
provision of this contract shall be deemed to be a guaranrtee

9



of employment.
F. CALL BACK PAY

An Employee who has worked eight (8) hours during a
scheduled work day and has left and is required to rerurn for
any assignment shall be guaranteed at least two (2) Hhours
work and shall be paild at time and one-half (1l-1/2) his
regular straight time calculated rate of pay for all overtime
worked, and, that if an Employee who has worked
eight (8) hours during a scheduled work day and has left and
is required to returan for snow removal work, said Employse
shall be guaranteed at least two (2) hours work and shall
be paid at time and one-half (1-1/2) hils regular straighet
time <calculated rate of pay for all such overtime worked.
Any Employee who has not worked elght (8) hours during a
scheduled work day and has left and iLs required to return for
an assignment shall be guaranteed at least two (2) hours work
and shall be paid at his regular straight time calculated
rate of pay until he has worked eight (8) hours {n that work
day and shall receive time and one-half (1 1/2) his regular
stralght time calculated rate of pay for all hours thereafter
worked during that work day. An Employee who 1s required to
commence work prior rto the normal starting time for his
.assigned shift shall not be entitled to the benefits of the
foregoing "call back" pay provisions; provided, however, that
if any Employee 1s required, for snow removal purposes, Lo

commence prior to the normal starting time for his assigned

10



shife, such Employee shall be guaranteed at leastc two (2}
hours of pay therefore, For all snow removal work which
takes place prior to the Employee's normal statrting rinme ftor
his assigned shift, he shall be paid at time and osne-half
(1-1/2) his regular straight time calculated rate of pay.

G. If there 1s no volunteer of suitable abilicy, the
Board shall have the right to assign an Employee ro any shift
for which <the Board derermines the Employee's services are
necessary; provided, however, that, except in exceptional
¢circumstances, the Board will assign the Employee with the
least senioricy, and will nocify the Asgociation
Representative of the basis for making such change prinr to
making any change. The Board shall have «rthe r:ignt to
egtablish, c¢hange, modify and discontinue such shif:s as it
determines necessary, and shall have the right ta =e&sravlish
and change shift hours.

H. Any Malntenance Employee who works overt:ime in a
custodial capacicty shall be paid one and one-half rines the
hourly rate for the employee's present step on Che salary
guide, applying said approprlate step to the day cistod:ian’s

guide.

ARTICLE III - TEMPORARY TRANSFERS
The Board shall have the right to make such reasparary
transfers of job duties and location assignments of Ennloyees
as it determines are reasonably required. It is anderstood

that any Employee so transferred shall be paid ac the ra-e of

11



his new assignment or prior position, whichever is higher.

ARTICLE IV =~ SALARIES

—— i oyt e e e a e e e et am

Al The salaries of all Employees covered by Lthis
Agreement shall be as set forth in Schedules "A", and "B"
attached hereto. Employees who are only employed a portion

of a contract vyear shall receive a pro rata share of the
salaries set forth in Schedule "A" and "B", computed ocn the
basis of the period worked.

A.2 Night Differential

A4 new guide shall he established, wusing the guides
generated 1in paragraph A.l above as a base, Eor a night
differential for present emplovees who volunteer for assigned
or new employees hired after July 1, 1991, The second shifec
guide shall reflect a five (5%) percent differential and cthe
third shifec gulde shall reflect a ten (LlO%) percent
differenclal over the base gulde for <the day shift as
established above.

B. Employees who are hired prior to January | of any
yvear durling the term of this Agreement shall be entitled Lo
be placed on the next higher step of the appropriate salary
guide on the following July 1.

c. In the event that the Board exercises its right to
withhold for inefficlency or other good c¢ause any salary
increase, the Board doeg hereby agree to employ the following
procedure:

L. The immediate superlor and/or the 3chool

12



Business Administrator shall nor forward any recommendation
that the Board withhold a salary increase later than April
30th of the worklyear preceding the year which such actcion
would rtake effect. The Employee to be so deprived shall be
given written notice o0f such recommendation.

2. Following such recommendation, arrangements shall

be made to afford such Employee a reasonable opporcunity to

speak in his own behalf with the S¢hool Business
Administrator,. In order to have such an opportunicy, such
Employee must, within seven (7) days after receipt of the

wricten notice sent by the Schébol Business Administrator,
request in writing such a meeting with the School Business
Administrator.

3. If, following such meeting with the School Business
Administrator, such Employee desires Lo pursue the macter
further, arrangements z2hall be made to afford such Employee a
reasonable opportunity to speak, in his own Dbehalf, before
the Board or {ts designee, In order to have such an
opportunity, such Employee must, within seven (7) days after
the meeting with the School Business Administrator, regquest
in writing such meeting with the Board. The meeting berween
such Employee and the Board or its designees shall not

constitute a plenary hearing.

4., The Board shall be glven a reasonable opportunity,
faollowing such meeting, to daliberate. If the resultant
action of tnhe Board 1s to withhold a salary increase, the

13



Board shall, within ten (l0) days after such meeting, glven
written notice of such action, together with the reasons
therefore, to the Employee concerned.

5. The Business Administrator, or his designes shall,
whenever there comes to his attention the fact af an
Employee's inefficiency or any other cause which might
constitute a basis for invoklng the provislions of Section C,
personally confer with the Employee 1in question in order tao
effect a cessation of such inefficiency or other such cause.

6. Should the Employee be dissatisfied with the
decision of the Board, he shall have the right ro appeal ¢to
the Commissioner of Educatlon.

D, When an Employvee i3 required to use his own auromobile
in the performance of his work dutles, he shall be reimbursed
for the use of said automoblle at the rate of rcwenty cents
($§.20) per mile, When possible, an Employee shall notify his
supervisor before using his automoblle and shall obtain his
permission for such use.

E. Each Employee holding a valid fireman's license shall,
as of April 15th of any vear, teceive one lump sum payment of
ONE HUNDRED FIPFTY ($5150.00) DOLLARS during the succeeding July
pay perlod. Should a qualified Employee leave prior to the
succeading July pay period, the Employee shazll recelive his
$150.00 with his last pay.

F. Each Emplayee shall, as of July 1| of the vear

following completion of ten (l0 years of service 1in rhe



Patamus School Systen, re¢ceive a salary increase of ONE
HUNDRED (SL00.00) DOLLARS which shall continue as lang as the
Employee shall be employed pursuant to this contract,

G.1 All custodial/maintenance Employees who shall reatire
and who shall have rendered fifteen (15) or more vyears of
service to the Paramus Schocl System shall be eligible for a
retirement stipend, sald stipend ¢to be determined by
multiplying the sum of §30.00 times fifty percent (50%) of
the number of unused days of accumulated sick leave as of the
date of retirement. This benefic shall be paid within thirty
{(30) days of the date of retirement except at the option of
the retiree, the benefit may be pald ia January o¢f the
lmmediately ensuing calendar vyear. Exception to the
requirements of this Article shall be made for Employees with
at least ten (10) years’' service to Paramus and who recire at
age 55 years or older, who shall be entirled to the
retirement stipend provided herein,

G.2 a. All sick leave earned subsequent to July 1L,

1989 shall be wvalued at §$50.00 for the purposes of
cqlculating the benefits 1in G.l above.

- b. Any employee absences due to illoness
subsequentc to July 1, 1989, will result first Ln the loss of
sick days with a value of $50.00.

G. 3. The maximum sick leave retirement stipend for
2all employees shall nor exceed $54,500. per emnployee, except

for those employees who have accumulated 200 sick days prior



te July 1, 1991. These employees with 200 sick davs
accumulated prior to July 1, 1991, shall be able to cantinue

to accumulate sick leave withour a maximum limication.

H. 1. 4l)l maintenance and custodial employees hired
after July 1, 1989 shall be required te obtain a valid New
Jersey "Type [" school bus drivers litense. The Board shall

pay a stipend of $250.00 to the employee in the first vear
following the securing of the license.

2. After the initial year and continuing on an
annual |basis, the $250.00 stipend shall be available Lo rthe
employee who is required to use the license at least five
{5) times during the prior year. Employees who do not use
the license 1in accordance with this provision shall not e
entitled to the $250.00 stipend after the initial year of
acquisition, (To be eligible for the stipend, 1n the secand
year following its acquisition, the employee must have used
the license at least five (5) times during the first year:
erc.)

3. Any employee hired prior to July 1, 1989 whn
voluntarily attains the Type I New Jersey School Bus Drivers
License shall receive the benefits in accordance with <this
Article and Section.

4, A1l costs for obtalning the license shall be borne
by the Board of Educatilon.

5. New employees hired after July 1, 1989 wn>

obtained the Type I New Jersey School Bus Drivers License o



april 15 shall receive the $250.00 stipend in the firat
payroll check in the following July, All new employees shall
be allowed one year from dats of hire to obrain a school bus
drivers license,

6, If a maintenance/custodlial worker is required to
drive a school bus, s/he shall be paid the higher of his/her
present rvate of pay or the bus driver's rate of Davy. 411
driving is to be on a volunteer basis.

I. Merit Recognition

The Board of Education shall escablish a procedure
whereby on a district-wide basis one employee from this unit
shall be selected on a quarterly basls to receive a bonus of
$350.00 for outstanding service to the school district,

ARTICLE V - GROUP INSURANCE

AL The healch care lnsurance and major medical progran
provided by the New Jersey Blue Cross - Blue Shield Plan with
Rider J., and 1including prevailing fees provisions, shall
remain in effect for each participating Employee for and
during the perlod of his employment by the Board.

| B. The Board shall pay the full premium chargeable to
each psrticipating Employee for either single, husband-wife,
or family coverage, whichever may be applicable, The Board,
rhe Associatlon, and the Employesas agree to cooperate to try
and avoid situations in which Employees who have independent
New Jersey Blue Cross-Blue Shield and/or Rider J. <Coverage

recelve duplicate coverage under this Agreement.
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c. The Board shall provide each new Employee with such
descriptive brochure as may be made available by the New
Jersey Blue Cross-Blue Shield Plan, sectting forth the
details concerning the health care insurance progranm.

D, Upon the recall or return to work of any Emplovees
afcer a layoff, leave of absence, or absence for any other
reason, the Board will assume the cost and provide the
aforementioned health protection, subject to the terms and
provisions of the pollcies providing the same.

E. All Employees shall be responsible for norifvying
the Board in writing of their dependent status and any change
in their dependent status.

F. The Board agrees to contribute towards rthe costs of

Dental and Prescription Plans as follows:

l. The Board shall, within one (1) month after
the receipt by it of a copy of each of ©the Association’s
monthly bills, remit payment for ¢the bill 1in question
directly to the 1insurance carrier ln accordance with the
foregoing provisions of this subsection F. The
adminigseration of the dental plan and the prescription plan
shall be the responsibility of the Board of Education.

2a. The Board of Education shall provide the emplovees
with the prescription plan which is being provided to all
other full-time employees wirthin the district with a $5.,00
co~pay for the 1992-93 and 1993-94 school years.

b. The dencal coverage as was provided in the 1991-92

school year shall be provided to the employees by the Board
of Education for the 1992-93 and 1993-94 school years.



ARTIGLE VI - N0 DISCRIMINATION
The Board and the Assocliation agree that there will be
no discriminaction against any Employvee on the basis of race,
creed, sex, color, national origin or memberahip in the

Association.

ARTICLE VII- PERSONAL LEAVE
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l. DEATH IN INMMEDIATE FAMILY

If an Empleoyee, who has been in the <contilnuous
employ of the Board for six (6) months and 1s actually
working, is absent as a result of a death in his immediate
family (as hereinafrer defined), ¢the Board shall granc a
leave of absence with full pay for such number of days, not
exceeding a maximum of seven {(7) consecutive calendar davs as
the Business Administrator, shall, in his sole discrecion, on
a case Lo case basis, recommend provided, however, cthat the
Employvee attend che funeral, The term "immediate family", as
used herein, shall include the following relatives of the
Employee and of the Employee's spouse, child, parent,
brother, sister, grandparent, regardless of place of

residence, and other relactive who, at the time of death, was
a member of the Employee’s household.
2. SERIOUS INJURY OR ILLNESS IN IMMEDIATE FAMILY

If an Employee's absence shall be due to a sericus

injury or 1llness in the immediate family (as hererofore in

this ARTICLE defined), the Board shall grant a leave of
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absence with full pay for a maximum of one (1} full day, to
enable the Employee t0 make arrangements for the essencial
security ¢f his family,

3. MISCELLANEOUS PURPOSES

et i et e - —

a,. For one (1) or more of the following stated
purposes, each Employee who has been in cthe continuous employ
of the Board for six (6) months and is actually working shall
be granted, with full pay, one (l) or more personal leaves of
absence that total, in the aggregate and in any combination,
not more than three (3) days ian any school vyear non-
cumulatively provided, that in any specific¢ instance, the
number of days of absence for that purpose shall not exceed
the number of days set opposite thar purpose:

Physician's Appoincment two (2) one half (1/2)
{proof of attendance required) days

Artendance at a graduatlion
or acceptance of a degree one (1) day

Compulsory courtroom attendance two (2) days

Funeral of relative aor close
friend one (1) day

Pamlly problems (no requirement
to state problem) one (1) day

Miscellaneous day (approval
required) one (1) day

b. Any employee who, at the end of rhe contract
year (June thirtieth), has three {(3) personal leave days
remaining under paragraph (a) above, shall have two (2) days
added to their cumulative sick leave accounc. Any employee

who, at ¢che end of the contract yvear (June thirtieth), has



two (2) personal leave days remaining under paragraph {a)
abave, shall have one (1) day added to their cumulative sick
leave account.
B. PROCEDURES

1. An employee shall give five (5) days written norice,
in the form prescribed by the Board, to the Business
Administrator 1in advance of any absence covered by Secrion
A(3) of this ARTICLE, or such shorter notice as practical in
the event of an emergency. Such notice shall state only the
particular category under which the leave is co bhe raken and
the date or dates the Employee is to be absent., The Enplovee
shall be entitled, upon gilving such notice, to be absent for
the reason or purpose stated therein without further aztisn
by the Business Administrator; provided, however, rhat 1n
Employee shall be entitled, wupon giving such notice Ly D€
absent for the reason ot purpoase stated therein without tne
prior written approval of the Business Administrator in
the case of an absence covered by Section A(3) of rth:is
ARTICLE.

2. An Employee who Ls absent under this ARTICLE shail.
however, file with the Business Administrator such additiona:
dara or evidence in support of the right to be absent as -ne
Business Administrator or the Board may reasonably requlre :n
specific situations;: and untll such additlonal material ts s3
filed, or Lf the materlial does not substantiate "e

Employee's right to the absence under this ARTICLE, t1¢



Employee shall not be entitled to salary for the period of

absernce.
3. For each day's absence not provided for in this
ARTICLE or not approved when $0 required, there shall be

deducted from the Employee’s salary a sum equivaleart to one
(1) day's pavy.

ARTICLE VIII - JURY DUTY

If an Employee actually loses work because he is
required to serve on any jury, he will be reimbursed for any
applicable straight time lost {(not to exceed eight (8) hours
in any one (1) work day) less the jury duty fee received by
him with respect to such lost days as evidenced by a
certificate by the c¢lerk of the court. The Employee shall
immediately notify the Board when he receives a notice of

jury duty.

Any Employee who enters the Armed Forces of the United
States shall not be denied any benefits and protections

afforded by Federal and State laws.
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GRIEVANCE PROCEDURES

A, 1. A "grievance" 1is any dispute, except as
hereinafter provided, between an Employee or the Assoclation
and the Baard concerning the interpretation, applicacion or
violation of (i) a provision of this Agreement; or (ii)} a
written policy or administracive declsion based on a written

policy affecting the terms and conditions of employment of an
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Employee.,

2. A grievance shall not be deemed to include: (a) any
matter as to which a prescribed method of review 13 reguired
by law or rule or regularion of the Commissioner or State
Board of Education; (b) any matter as to which the Board does
not have the legal authority to act; or (¢) a failure or
refusal af the Board to renew the employment contract of a
non-tenured Employes.

B. BURBOSE

The purpose of this ARTICLE 1s to establish a procedure
under which a grievance may be processed as rapidly as
possible and equitably adjusted at the lowest level possible.
FEach party shall endeavor Lo expedite the process and to keep
the proceedings as informal as the procedure at any given

level will, in the judgment of such party, permit.

C. LEVELS OF PROCEDURE

i. Level One - Step One: An employee wich a
grievance shall, within five (5) working days after either
the occurrence of the event or acts which gave rise o the
grievance or the date on which the Employee knew of or would
he Teasonably expected to know of such, firsct orally discuss
ic with his immediate supervisor with <the objectlive of
resolving the matter informally. The immediate supervisor
shall communicartre his decision to the Employee within three
{3) working days next following said oral discussion. If the

immediate supervisor fails to communicate his decision within
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sald three (3) working day period, the relief scught shall he
deemed denied and the Employee may proceed to Step Two af
Level One of the grievance procedure.

Level One - Step Two: If the relief sought in Step Qne
of Level One 15 denied, the Emplovyee may, within three (3)
working days fallowing the denial, file his grievance 1in
writing with his immediate supervisor setting forth the
specific nature of the grievance, the facts relating thereto
and the action requested to be taken, The immediate
suparvisor shall communicate his decision in writing te rthe
Employee within three (3) working days next following the
filing of the written grisvance. If the immediate supervisor
fails to communicate his decilision in writing within the time
préscribed. the relief sought shall be deemed denied and the
Employee may proceed rto the next Level of the grievance
procedure.

2. Level Two: If rhe Employee 1s not satisfied wictch
the disposition of his grievance at Step Two of Level One,
the Employee may, within three (3) working days after the
declsion at Level One, appeal the decision at Scep Two of
Lavel One in writing to the Director of Bullding and Grounds
seccing forth the specific narure of the grievance, the facts
relating thereto, the respect in which the Employee disagrees
with ¢the decislion at Step Two or Level One and ¢the action
requested to be taken by the Dirececor of Building

and Grounds. If the appeal is not timely filed {n writing
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with the Director of Building and Grounds, the decision at
Step Two of Level One shall be final and the matter closed.
If the appeal 1s timely filed with the Director of Building
and Grounds, ¢then within five {(5) working days after the
appeal has been filed with the Direcror of Buildings
and Grounds, the matter shall be orally discussed berween
the Director of Buildings and Grounds and the Employee,. The
Direcrtor 0of Buildings and Grounds shall communicate his
de¢islion in writing to the Employee within six (6} working
days afrer the conclusion of said oral discussion. If cthe
Director of Buildings and Grounds fails to communicate his
decision in writing within the time prescribed, the appeal
shall be deemed denied and the Employee may proceed to the
next Level of the grievance procedure.

3. Level Three: IE the Employee 1s not satisfied with
the disposition of his griavance at Level Two, the Employee
may, within ¢three (3) working days after the decision at
Level Two, request in writing that the Associationm file an
appeal on behalf of the Employee with the School Business
Administrator, The Associatction may, within filve (3} working
days after receipt of sald writcen request from the Employee,
file an appeal in writing with the School Business
Adminisctrator setting forth <the specific nature of the
grievance, the faccs relating thereto, identifying the
specific provision of the Agreement or wriltten policy alleged

to have besn violated, the respect in which ¢the Emplovee



disagrees with the decision of the Assistant Business
Administrator and the action reguested to be taken by the
School Business Admianistrator, If the Associarion fails to
timely £f£ile rthe written appeal with the School Business
Administractor, the decision at Level Two shall be final and
the matter closed. If the Association files the written
appeal with the School Business Administrator withian the rime
limit provided, the macter shall be orally discussed by and
between the School Business Administrator, the Association
and the Employee within eight (8) working days afrer cthe
appeal has been filed with the Schoel Business Administracor;:
and the School Business Administrator shall communicate his
decision 1n wricting to the Association withian five C3o
working days after the conclusion of said ¢ral discussion.
If the School Business Administrator fails to communicate his
decision in writing within the time prescribed, the appeal
shall be deemed denied and the Assoclatfion may proceed tLo the
next Level of the grievance procedure.

4, Level Four: If the Employee is not satisfied with
the dispoelcion of his grievance at Level Three, the Empiloyee
may, within three (3) working days after the declision at
Level Three, request ln writing that the Assoclation file an
appeal on behalf of the Employee with the Board or 1i1ts
designee, The Association may, within five (5) working davs
after receipt of said wricten requesc from the Employee, file

an appeal in writing with the Board or its designee, setfilng

-



forth the specifiec nature of the grievance, cthe facts
relacing thereto, the respect in which the Employee disagrees
with the decisfion of the School Business Administrator and

the action requested to be taken by the Board ar its

designee. If the Associatjion fails to timely file the
written appeal with the Board aor ics designee, the decisinn
at Level Three shall be final and the matter closed. [f the

Assoclation files rhe written appeal with the Board or irs
designee within the time limit provided, the matrer shall hbe
orally discussed by and between the Board or its designee,
the Association and the employee within eight (8) working
days after the appeal has been filed with the Beard or 1{ts
designee; and the Board or its designee shall communicate its
decision In writing ¢to the Association wichia £five (5)
working days after the concluslon of said oral discussion.
If the Board or 1its designee fails ¢to communicate its
decislon in writing within the time prescribed, the appeal
shall be deemed denied and the Association may proceed to the
next Level of the grievance procedure.

5. Level Five: ;f any grievance 1s not resolved at
Level FYour, the Association may, within five (5) working days
after the decision of the Board or its designee arc Level
Four, serve written notice on the Board or its deslgnee, of
its desire to submit the grievance to binding arbitration as
hereinafrer provided. If timely notice 1ls not served upon

the Board or its designee, the decision at Level Four shall
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be final and the matter ¢losed.

D. ARBITRATION PROCEDURE

m ot e . k. kB Ay e i ol o i = —

1. In the event that the grievance {s toc be
submitted ¢to arbitration the Assoctiation and the Board shall
attempt to agree upon a mutually acceptable arbicratoer and
shall obtain a commitment from said arbitcrator to serve. If
the parties are unable ¢€o agree upon an arbitracor the
Assoclation or the Board shall, within ten (L0) working days
after the request ¢to submit the grievance o binding
arbltration, request a list of arbitrators to be submirted by
the American Arbltration Association. The Board and the
Assoclatlion shall then to bound by the rules and procedures
of the American Arbitratlion 4Association in the selection of
an arbitrator.

2. The arbitrator selected shall confer with che
representatives of the Board and the Assaciatlon and hold a
hearing promptly and shall issue his decision not later than
twencty (20) days from the date of the close of the hearing,
or from the date the final sctatements and proofs, including
briefs and legal memoranda, are submitted to the arbitracor.
The arbitrator's decision shall be in writing and shall set
forth his findings of fact, reasoning, and <c¢onclusions on
the 1issues submitted. The authority of the arbitrator is
limited to the lnterpretation, applic?tion or the compliance
with the provisions of this Agreement, and the arbitrator

shall have no authority in any way to alter, modify,
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substitute, change, add toc or delete from any of the terms of
this Agreement or to require any construction or <capital
impraoavement by Lthe Board. The decisiaon of the arbitrater
shall be submitted to the Board and the Association and shall
be final and binding on the parties. The arbitrator shall be
hound by, and decide in accordance with, all applicable New
Jersey Federal Stacutes, the Constitutions of the State of
New Jersey and of the United States, and all applicable
decisions of the Commissioner or Education, the State Board
of Education, the Public Employment Relations Commission, the
Courts of the State of New Jersey and the Pederal Courcs
having Jjurisdiction over matters arising within the State of
New Jersey.

3. The costs for the services of <the arbitrator,
including per diem expenses, if any, and actual and necessary
travel, subsistence expenses and the cost of the hearing room
shall be borne egqually by the Board and the Assoclation. Any
other expenses incurred shall be paid by rthe party incurring
the same.

E. The ¢time limits prescribed in the aforementioned
grievance steps may be extended by mucual writtéen agreement
between the Association and the Board

F. No Association Representative in the performance of
his duty as such shall wunreasonably interfere with or
interrupt any work of any Emplovyee, Discussions provided in

the grievance Levels shall Dbe held at such time as the
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Board's representative designates within a reasonable time of
the request. All grievance discussions shall be kept to a
minimum of time.
ARTICLE XI - BULLETI
It is agreed that bulletin board space shall be
provided 1n each work location for the posting of the
Association notices regarding Association meetings and other
macters pertaining to legictimate Asscociation business.
Any matcer posted on said bulletin board shall bear the
signature of a responsible Association official.

ARTICLE XII - RESIGNATIONS

et i

In the evaent an Employee desires to resign, he shall
give the Board at least thirty (30) days written notice of
such resignation. Failure o give such written notice of
resignation shall result in the forfeiture of all rights of
the Employee £0 any accrued vacation benefits, In the event
the Employee glves such written notice less thanm thircy (30)
days in advance of the effective date of resignation, the
Employee shall forfelt his rights to accrued vacation
benefits on a pro rata basis so that, for example, if seven
(7) days written notice is given the Beard, ¢the Employee
shall be entitled to only seven thirtieths (7/30ths) of  his
accrued vacation benefits.

ARTIGLE XIII - NOTIGCE OF ABSENCE

The Employee must notify the Business Administrator ot

his designee, before his shifr beginsg, of any 1illness,



injury, iob related injury or reason of emergency of a

serious nature which will prevent the Employee from working

his regular scheduled hours. Such notices shall be given by
calling the Business Administrator or his designee,. At rthe
time of notification of absence, ¢the Employee must stare the

reason for his absence and the exact date or dates of

anticipated absence. In the event of the failure by an
Employee to give such notice, the Employee shall, within
twenty-four {(24) hours of his return te work, provide co the

Business Administrator or his designee a statement in writing
of the reason for the absence in question. Fallure of rhe
Employee to give such latter statement in wrilting within said
twenty-four (24) hour period shall result in the forfeit.re
by the Employee of his per diem rate of pay for che absence

question.

ARTICLE XIV - MEETINGS AT WORK LOCATION

Except in emergency situations, the Associatinn
Representative shall, on three (3} days written notice t92 he
School Busineas Administrator, have the right to schedule
neetings at a place Iin a building designated by the Schoat
Business Administrator after regular working houts of the
Emplovees involved; provided, that the use of the building b
the Association does not interfere with any orher use then
being made.

ARTICLE XV - VACATIONS

e b k. S ey it s et
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a, 1. Vacations shall ©be provided Employees «
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qualify for the same 1in accordance with <the follewing
schedule:

For less than ten (l0) months of continuous
service - one (1) working day for each full month of
continuous service.

For rtwelve (12} months to thircy-six (386)
months of continuous service ~ ten (l0) working days.

For three (3) years or more of continuous
service - fifteen (l5) working days.

For twelve (l2) years or more of continuous
service - sixteen (l6) working days.

For fourteen (14} vears or more of continucus
service -~ seventeen {(l7) working days.

For fifteen (1%) years or more of concinuous
service ~ sighteen {(18) working days.

For sixteen (16) years or more of continuous
service - nineteen (19) working days.

Far eighteen (18) years or more of continuous
service - twenty (20) working days,

Effective July 2, 1990, wvacation shall ©be
provided enployees who qualify for the same 1n accordance
with the following schedule:

(Retain the present language as ameanded above
up to year 135).

For fifteen (l5) years or more of continuous

service - nineceen (1l9) days.



For sixteen (16) vears or more of <concinuaus
service - twenty (20 days.

Light Duty and Heavy Duty Custodians employed on a 10
month calendar shall receive two (2) days of vacation during
the Christmas school recess and twe (2) days of ~vacation
during the Easter school recess.

2. The vacation year for the purpose of
ascertaining vacation benefir shall be determined and
computed from July lst and continue to June 30th of the next
succeedlng year: provided, however, that all Employees must
notify the Business Administrator or his designee {n wricing
of requested vacation perlod or periocds.

B. Vacation pay shall be ¢the Employee's regular
straight time rate of pay for one (1} week (five (5) davys) af
work,

c. The Board shall have the right to schedule the
vacatlon perlods of custodians; provided, however, that said
vacation period shall, to the extent practicable and feasible
in the discretion of the Board, be scheduled according to rthe
senlority of the cuscodians in each building.

|+ 28 | Custodians shall take their vacation period
during the period from the closing of school through cthe
sixth (6th) business day prior to the opening of school in
September.

2. Maincenance Men and Maintenance Helpers may

take no more than two (2) weeks of vacation during the period



from the «close of school until September ! (rhe Msummer").
Any portlon of the vacation which was not taken during the
summer, must be taken between November 1 and March | in the
vacation year as mutually agrecable to the Board and the
employee.

3. The Board shall schedule wvacations of
custodians, malntenance men and maintenance helpers so rhat
the same will have the least effect on the efficient
operation and needs of the Board as determined by the Board,

E. In the event an Employee is terminated for cause or
has resigned (at the request, based on just cause, of the
Board), the Employee shall not be entitled to any accrued
vacation thenefit, In the event the Employee resigns or is
terminated without cause, the Employee shall be entitcled to
whatever vacation benefit he has earnsd.

F. In the evant an Eamployee 1s laid off or does not
work for any treason (other than sick leave) for a portion of
a vacation vear (as that term 13 defined in Paragraph L(B)
above) and 1f the Employee is otherwise eligible for vacacion
benefits under the provisions of this Article, he shall
recelve the vacation benefits to which he 1s entitled on a
pro rated Dbasis computed on a twelve (12} wmonth calendar
basis, for each full calendar month worked by the Employee
subsequent to July lst of the vacation year,. Payment on
account of such vacartion benefit shall be made atr the cime of

the Employee’'s scheduled vacation or at the «cime of the



Employee's termination, whichever is applicable.

G. An Employee who has an accident covered by Worker's
Compensation o¢curring within two (2) months before his
vacaticn period, which necessitates hospitalization or
continuous doctor’'s «care during his vacation period shall
have his wvacation rescheduled. The rescheduling of the
vacation will be at a time o be mutually agreed upon between
Employee and the Director of Maintenance.

ARTICLE XVI - HOLIDAYS

A, Custodian and maintenance emplovyees employed on a
twelve (l12) month basis shall be employed from July | to June
30, They shall work on days 1In accordance with —che
custodial/maintenance calendar as determined and fixed by the
Board.

8. l. Custodlial/maintenance employees shall have at
least fifteen (15%) holidays each year. Should the number of
holidays 1In any given year be less then fifteen (1l5), the
difference may be taken during any of ¢the recess periods
between September 1 and June 30. Any such additional days
shall %be scheduled so that the same will have the least
effect on the efficilent operation of the schools.

2. If any work is performed on the aforemencioned
holidays, the Employee performing sald work shall, in
addition to his holiday pay, recelve time and one-half (1l-
1/2) his regular straight time calculated rate of pay for all

hours worked on the holiday.
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3. If a holiday should fall during an Empilovee's
vacation period, the Employee shall receive an extra day off,
which day shall be scheduled on a day te be mutually agreed
upon between the Employee and the Business Administrarnr or
his designee,

4, An Employee who is eligible to receive holidav
pay shall naot receive the same unless he works his full
scheduled work days both preceding and following the holidavy,
unless the Employee's absence has been excused by the Board
or its representative.

ARTICLE XVI1 - SICK LEAVE

A. GCUMULATIVE

1. An Employee who works a twelve (12) =ancon

schedule in a school year shall be entitled to sick lea.e

with full pay for twelve (12) working days in each schaia.
year.

2. An Employee who works a ten (10) =onth
schedule in a school year shall be eantitled to sick lea.e
with full pay for ten (10) working days in each school vear.

Satd sick leave shall be cumulative, and any suach
sick leave day that remains unutilized at the ead of anvy
school vyear shall be carried from year to year unless and

until ic is used in any such subseguent years.

B. PROLONGED - STATUTORY

If an Employee's absence shall be the result of a

personal lnjury caused by an accldent arising ocut of, and .-~
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the course of, his employment, or an 1lllness arising out of,
and 1n the course of, his employment, such Emplovee shall be
allowed sick leave with full pay for the entire pervriocd of
such absence for up t¢ a maximum of twelve {(12) months. Such
sick leave shall not be charged to the sick leave provided in
S3ubsection A of this ARTICLE.

GC. PROLONGED - DISCRETIQNARY

If the nature of any Employee's personal injury or

illness, other than an 1njury ¢aused by an accident arising
our of, and in the course of, his employment, or an illness
arising out of, and in the course of, his employment, shall

be such as to require an Employee's absence for a consecutive
number of days in excess of the aggregate number of days for
which full pay shall be payable under Subsection 1 and 2 of
this ARTICLE, the Board may:

1. cerminate the Emplovee's employment by reason
of the lnability of the Employee to return €o work within a
reasonable time; or

2. grant a leave of absence, not exceeding a
tocal of ane (1) calendar year, computed from the date of the
commencement of such injury or illness.

For all or a part of the portion of such leave that is
in excess of the days for which full pay shall be payable
under Subsectlon A of this ARTICLE, the Board may, in {its
sole discrecion after considering the merits of the case, on

a case to case basls, granc:
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1. leave with full pay less the amount of the
prevailing substitute rate of pay: or

2. leave with partial pay; or

3. leave with no pay.

D. PHYSICIAN'S CERTIFICATE

Any Employee shall promptly comply with each
request that a physician's certificate be furnished 1in
connection with any sick leave claim,

E. RECORDS

The Board shall cause to be maintained for each
employee a cumulative record of absences for which sick leave
has been granted. Such record shall note the dates of
absence and the type of sick leave granted in each case. A
statement of the number of sick leave days available re each
Employee shall be given to each Employee on or before October
1. Each employees shall have thirty (30) days from receipt of
sald statement withln which to challenge its accuracy. Such

challenge following the initial statement shall be

challengeable only for the preceding year.

Y ek, S e . et e i 8

The Board may grant an Employee a leave of absence not
to exceed five (5) days for the purpese of attending
Assoclatlon conventlons or scheduled work shop meerings;
provided the Board can spare the Employee's services at rhe
time requested. The application for such leave shall be

glven at least two (2) weeks in advance of the time the leave



would commence, No more than one (1) Emplovee shall be
granted a leave of absence at such time and €for such
purposes, Any such leave of absence granted shall be withaout
pay.

The Board shall each year grant tco ng more than two (2)
Employees a two (2) day leave of absence with pay toe permit
attendance at the annual N.J.E.A. Convention, provided that
the Board receives from the Association ar least five (5)
working days prior to the commencement of such leave notice
in writing of the identity of the Employee or Employees who
will attend said Coaventlon.

ARTICLE XIX - ASSOCIATION REPRESENTATIVE

— e

The Association ahall submit In writing to the Board
the names and addresses of the Assoclation President and his
designee, who shall have the responsibility for administratcion
of this Agreement on behalf of the Assoclacion in the absencs
of the Assoclation Presidenc.,

Any notice, discussion or communicatlon between rChe

Board and the Association shall be had with, or served
personally on, the Association President or, in his absence,
his designee. In the event that the Assoclation President or
his designee is not present or available for such services,
service may be made by sending a notice to the Association
President, with a copy to his designee, by cercified or
registered mail, recurn recelpt requested, to the addresses

furnished to the Board, The date of maillng such notice
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shall be deemed the date of service.

AL l. Employees covered by this Agreement shall be
entitled to tenure on the commencement of their fourch (4th)
annual <contract of employment. Until tenure 1ls atcained,
Employees shall be in a probationary status and any
termination shall not be subject to ¢hallenge through <Cthe
Erlevance procedure.

2. Employees who shall qualify and be entitled to
tenure shall have such tenure, reduction in force and recall
rights as are provided in N.J.S5.4, 18A:17-3 and 18A:17-4.

B. In the event a tenured Employee is on layoff as a
result of reduction in force and Ls eligible for recall and
the Board shall recall sald Employee, it shall serve notice
of recall on the Employee either personally or by sending the
same certified mail, return vrecelpt requested, te the
Employee's last known address appearing on the records of rhe
School Districe.

G. IE the Employee, after receipt of notice of recall,
fails to report for work within five (5) working days
following receipt of such notice, the Emplovee shall have
been deemed to have waived his right of recall and shall no
longer be enticled <to such rights. The Emnployee |is
responsible for notifying the Board 1n wriltiang of any
change in address or telephone number.

D. Any dispute arising under this ARTICLE shall be
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adjusted in the manner prescribed by ARTICLE 2(b)} of Chapter 6
of Title 184 (N,J.3.A. l8A4:6-9 er seq.). No provision

of this ARTICLE shall be subject to grilevance or arbitration.

ARTICLE XXI - PROMOTIONAL DPPORTUNITY.
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Notice of a permanent job vacancy, or a new job, or new
position in the bargaining unit, which the Board determines
shall be filled, shall be posted 1In manner hereinafcer
provided.

A, Notice of permanent job vacancy, oOr new joh, or new
position in the bargaining unic, shall be posted in each
school as soon as pracfical after the creatlon of a wvacancr
or new job or new position. The notice shall be posred {or
five (5) work days and any Employee interested therein nmust
submit a letcer applicacion to the Business Adminiscrcacnr
withlin the aforementioned five (5) work day posting perind to
be consldered for the vacancy. The notlce shall state the
name of ¢the job and a short job descriprtion of +the sane.
Employeses who have acquired experience, skill and abilic:s ¢3
do the work required in the job without trainming shal. ©be
qualified to apply for the same. The Board shall deterailne
the qualifications and abilities of Employees who apply and,
in the event two (2) or more applicants who are present!’
employed in the District are of equal experience and abil:t s,
the applicant with the greater senlority shall be awarded tne

job (subject to the following). Notwicthstandling the fac:
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thar an applicant for a position has the experience and
ability to perform the job in guestion, the Board may, in the
best interests of the School District and in the interest of
maintaining a proper degree of experienced personnel in each
of 1{ts builildings, decline ¢to award the job te such an
experienced applicanc. If the Board determines rcthat no
applicant has the experience and abilicy to perform the job,
it may £i11 the wvacaancey or new job or new position from any
obLher source,

In the event that a presently employed individual
applies for and successfully obtains a job vacancy or newly
created positlion which has been posted in accordance with
this Article, the Board shall then be requlired to follow Che
foregoing posting procedure only with regard ¢to the
successful applicant's present position.

ARTICLE XXII - SEPARABILITY

If any provision of this AETeement, or any
interpretation, application or administration chereof, shall
be determined by any court or administrative agency having
jurisdicction thereof to be contrary to law, such provisioan,
interpretation or administration shall be specifically deemed
invalid and stricken herefrom to the extent required by such
determination. ALl other provisions hereof shall remain in
full force and effect.,

ARTICLE XXIII - CONFLICT OF AUTHORITIES

- o i e it A o At

In the event an arbitrator's award under the terms of
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this Agreemenrt should be in conflict at the time of  his
decision with any court decision, State statute, rule or

regulacion of the Commissioner or State Board of FEducation,

or any subject matter covered by this Agreement, the court
decision, Stace statucte rule or regulation of the
Commissioner or State Board of Education, or this Agreement

shall control and prevail and the arbitrator's ruling ro trthe
contraty shall be null and void and of no effect.

ARTICLE XXIV - MISCELLAKEOUS

e e e e e ey ok i ek ks -y e

A, It 1is agreed the duties of the jobs covered by this
Agreement overlap and Employees shall continue to Lnterchange
and perform all job ducies as heretafore.

B. The Assoclation and Employees covered by this
Agreement agree o cooperate with the Board and its
supetvisors in order that the Board's facilities and physical
propertiss are kept in a proper manner and that the work
required to be done is performed 1an an efficientr and
economical manner, which the Board determines.

C. The Board agrees to furnish each custodian two (2)
shirts and two (2) pants each school vyear. The Baoard agrees
to furnish each maintenance man and maintenance helper three
{3) shircs and three {(3) pants each school year. The Board
further agrees Lo provide two (2) railn gear outfits for each
building and one (1) raln gear outfit and one (1) winter
three-quarter jacket for each Employee regularly expected fo

function out-of-doors; provided, however, that a rain gear
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outfit and a winter three-quarter jacket shall not be

replaced more often than once every three (3) years.

Jocwithstanding the foregoing, the Board shall notc be

obligated ¢to furnish the aforesaid clothing to newly hired

custodians, maintenance men or maintenance helpers until after
they have been employed by the Board for a period of six (&)
months. The care and upkeep of the aforesaid clothing shall

be the responsibility of the Employees. Each Employee must

be presentable and representacive and clean in appearance,

D. Supervisors shall have the right to continue to do
any work as they have heretofore.

E. Subject to the rights of employees which exist or
arise as a matter of law under relevant statutes aand cases,
the Board shall have che righe, at its expense, to have a
physician conduct a physical examination of any Enmnployee
whenever the Board determines such an examination to be
necessary. All Employees agree that they will submit to such
examination or examinations as the Board's physicians may
consider necessary, at no expensé to the Employees.

F. The Board may, at any time, at its option, install
time~clocks and require Employees to punch in and out on <the
same.,

G. The Board agrees that all assignments and
classifications of new and incumbent employees will ©be
implemented based upon the work actually performed or to be

performed by the employees so classified and that the

44



classifications of light duty custoedian and ‘theavy duty
custodian shall reflect legitimacte, substantial and acctual
distinctions 1n levels of skill, effort and responsibility
required {in the performance of the work, The Board shall
undertake an evaluation and assessment of the duties of all
incumbent custodial employees in order to determine to which
category each should be assigned. The Association shall at
all times 1in the course of the foregoing evaluation aad
classification be consulted by the Board in connectior with
individual classification decislons. Any employee who
objects to his or her classification shall be entitled to
submit reasons and evidence supporting that objection Lo the
Board.

ARTICLE XXV - DUES DEDUCTIONS

A, The Board agrees to deduct from the salaries of its
Employees dues for the Paramus Public School Association of
Custodians and Maintenance Workers, the Bergen County
Education Assoclation, the New Jersey Education Association
of the Natilonal Education Association, OrF any one or any
combinscion of such Asscciations as satd Employees
individually and voluntarily authorize the Board to deduct.
Such deductions shall be made in compliance with Chapter 233,
N.J. K Public Laws of 1969 (N.J.S.A. 52:14-15.9e), and under
rules established by the State Department of Education. Said
monles together with current records of any corrections shall

be transmitted ¢to such person as may from time to time Dbe



designated by <the Paramus Public Scheol Association of
Custodlans and Maintenance Workers by the 15th of each wmonth
following the monthly pay period in which deductions were
made . The person designated shall disburse such meonies to
the appropriate assoclation or assoclations.

B. Each of the associations named above shall certify
to the Beoard, in writing, the current rate of 1ts membership
dues. Any association which shall change the rate of its
membership dues shall give the Board written notice prior to
the effective date of such change.

C. The Association agrees to indemnify and reimburse

the Board and hold the Board harmless for any improper or

erronecus payments made ¢to the Association under this
ARTICLE.
D. By August lst of each year, the Associaticn shall

supply rthe Board with an alphabetized 1ist of menmbers who
have authorized payroll deductions, indicating the meathly
amount of each member's deductions.
The effective date for deduction authorizatlion
hereaftear received shall be as follows:
1. Por authorization received after August i, o
prior to October 1, the first deduction should begin with the
November pay period, with deductions being retroactive for

the September and October pay perlods.

2. For authorization received after October .

but prior to January 1, deductions should begin as of The
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February pay period and be based on five (5) equal deductions

of the rotal amount.

3. For authorizations received afrer January l,
or prior to February 15, the first deduction should begin
with the March pay period, with deductions being retroactive

for the February pay period, which places the Employee on
five (5) equal monthly deductions of the toral amount.

ARTICLE XXVI - REPRESENTATION FEE

A. PURPQSE OF FEE

If an Employee does noct become a member of the
Assoclation during any membership year {(i.e., from September
l to the following August 3l) which 1Is covered in whole or in
part by this Agreement, sald Employee will be required to pay
a representation fee to the Association for that membership
year to offset the «costs of services rendered by rche
Assoclatlion as majority representative.

B. AMOUNT OF FEE

Prior to the beginning of each membership year, the
Association will notify the Board in writing of the aggregate
amount of the regular membership dues, Initiacion fees and
assessments charged by the Association to mach of 1its own
members for that membership year. The representation fee to
be pald by each non-member will be equal to eighty-five (83%)
percent of said aggregate amount.

C. DEDUCTION AND TRANSMISSION OF FEE

The Board agrees to deduct from the salary of any
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Employee who is not a member of the Association for rthe
current membershlp year the full amount of the representation
fee referred to in rthis ARTICLE, above, and promptly will
transmit the installments so deducted to the Association,
The Board agrees to deduct the represencation fee in equal
installments, as nearly as possible, from the paychecks paid
te each Employee during the remainder of the membership year
in question,. The deductions will begin thirrcy (30} days
after the Employee begins his employment in a bargaining unitc
position.

D. TERMINATICN OF EMPLOYMENT

A e S . L il e e g

If an Employee who 1is tequired to pay a
representation fee terminates his employment with the Board
before the Assoclation has received the full amount of the
annual representation fee to which it is entitled under chis
ARTICLE, the Board will deduct the unpaid portion of the
annual represencation fee from the last paycheck paid to said
Employee during the membership year in question and prompecly
forward same to the Association.

B. MECHANICS

Except as otherwise provided in this ARTICLE, the
mechanics for the deduction of representation fees and the
transmission of such fees to the Association will, as nearly
as possible, be the same as chose used for the deduction and

cransmission of regular membership dues to the Assoclation.

EVALUATION PROCEDURE
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A. All menitoring or observatlon of the work
performance of an Employee shall be conducted openly and wirh
full knowledge of the emplovee.

B, All Custodial/Maintenance Employees will be

provided with a minimum of one (l) written <evaluation per
vyear by April 30 of the year. Said evaluation shall be

prepared by the Emplovee's immediate supervisor, as
designated in the individual's job description.

c. Each written evaluation shall be based wupon at
least two (2} observations of at least fifteen (15) miautes,
each occurring on separate days,.

D. There will be a conference between the evaluator
and the Employee after the written evaluation report has been
submitted to the Employee, The annual summary evaluation
conference Dbetween staff member and evaluator shall include,
but not be limited to, a review of the staff member's
performance based  upon the job description; review of the
staff member's progress towards goal attainment and
improvement and growth towards the district's objectives, as
well as a review of the annual written summary evaluation.

B. The written annual evaluation summary is to be
signed by both the evaluator and the staff wmember being
evaluated within five working days of its review. The staff
member's asignacure indicates only that he/asheée has seen and
read the evaluacion document. If the staff member wishes, a

separate commentary representing hils/her views  may be

49



attached to the evaluactor's report.

F. The format of the evaluation report shall be as
developed by the Board, Evaluarion Reports shall be addressed
to the Employee and, where negative comments are made by che
evaluator, such portions shall be in marrative form. The
report shall include, where pertinent:

1. Strengths of the Employee as evidenced during
the period since the previous report.

2. Weaknesses of the Employee as evidenced during
the period since the previocous report.

3. Specific suggestions as to measures which the
Employee might take to improve his/her performance in each of
the areas wherein weaknesses have been indicaced.

G. The Business Administrator shall notify each
Employee by July 1L as to the identity of the Iindividual who
shall perform the written evaluation of such Employee.

H. An Employee wishing to review the concents of
his/her personnel file (excluding letters of reference) may

do so by appointment with the Business Administrator. Such

Employdi: ehall have the right to place in his/her personnel

file h*ﬁti::en rebuttal to any items contained therein,
Coples of all 4{cems (except letters of reference) may bhe

obtained at the Employee's expense.

ARTICLE XXVIII - PFULL AGREEMENT

There shall be no individual agreemencs with Employees.

This Agreement constitutes the entcire agreement between Lhe
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parties. This Agreement cannot be modified except by mutual
written agreement executed by the parties. The Board and the
Association shall equally share the cost of printing cthis
Agreement in booklet form,

It 1is understoocd and agreed that all existing policies
and administrative decisions of the Board continue in full
force and effect but that the Board may, subject to the
provisions of the Employer-Employee Relations Act of 1968, as
amended, change, modify and adopt such policies and
administrative decisions as it deems proper. A copy of any
change, modificaticon ot new policy or administrative decision
of the Board shall be served upon the Association
Representative.

ARTICLE XXIX - DURATION

This Agreement shall be effective as of July 1, 1992 and
shall <c¢ontinue in full force and effect and expire at L1:%9
p.m. on June 30, 1994 and shall be automatically renewed for
additional (1) year perlods unless either party hereto glives
wricten notice to the other party, on or before October 15 of
the calendar year preceding the calendar year in which thus
Agreelcit explres, of icts intention to modify or terminace
this Agreement, in which event the parties shall commence
negotiations for a renewal agreement on or before October 15

of the then school year.
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IN WITNESS WHEREQF,

Agreement

written,

ATTEST!:

to be executed

Secretary

the parties hereto have caused this

the day and year first above

BOARD OF EDUCATION OF THE
BOROUGH OF PARAMUS

. g e AR ek ok g e R, AR e e e et . ey TR Sk o e

President

PARAMUS PUBLIC SCHOOL ASSOCIATIGCN
OF CUSTODIAN AND MAINTENANCE
WORKERS

By: —_—
Presidentc
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