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PREAMBLE

This Agreement is entered into this 5th day of February , 1996 by
and between the Board of Education of the Somerset County
Vocational and Technical Schools, hereinafter called the "Board"
and the Somerset County Vocational and Technical Education
Assocliation, representing the teachers, secretaries and maintenance
employees as recognized by this Contract, of the Somerset County
Vocational and Technical School District, hereinafter called the
"Association".

ARTICLE I - RECOGNITION

A. Pursuant to N.J.S.A. 34:13A-5.3, the Board recognizes the
Association as the exclusive representative for the purpose of
collective negotiations concerning the terms and conditions of
employment for the following designated full-time and
part-time personnel actively employed by the Board or on
leave:

Classrooms/Shop Teachers
Guidance Counselors

Nurses

Librarians

Social Workers

Cooperative Education Coordinator
Learning Consultant

Vocational Evaluator
Secretarial/Clerical Employees
Maintenance Employees

Security Employees

School Psychologist

Assistant to the Financial Aid Officer/Bookkeeper
Accountant /Payables Clerk

But excluding (specifically)

Temporary Employees

Transportation Employees

Secretary/Assistant Superintendent for Business
Administrative Assistant to the Superintendent of Schools
Bookkeeper /Accountant

Business Office Secretary

Secretary to the Superintendent of Schools/Assistant
Superintendent for Instruction

Director of Building and Grounds

Maintenance Foreman (conducting evaluations)

All other employees of the Board



Items specific to Teachers and other professional staff as
contained herein:
Individuals included:

Unless otherwise indicated expressly or by implication, the
term "teachers" when used hereinafter in this Agreement shall
refer to all professional employees represented by the
Association in the negotiating unit as above defined and
references to male teachers shall include female teachers and
vice versa. In various places, a teacher may be referred to
as an "employee".

Items specific to Secretaries, maintenance and security
employees as contained herein:

Individuals included:

Unless otherwise indicated expressly or by implication, the
term "secretaries" when used hereinafter in this Agreement
shall refer to all secretarial and clerical employees referred
to in Section A above. The term "maintenance employees"
shall refer to all maintenance and security employees referred
to in Section A above.

The term "employees(s)" shall refer to all employees set forth
in section A above.

D. References to male employees shall include female
employees and vice versa.

ARTICLE II - GRIEVANCE PROCEDURES

Definitions:

1. A "Grievance" shall mean a claim in writing by an
employee or group of employees that there has been to him
or them representation, misapplication, or a violation of
any of the provisions of the Agreement. A grievance to
be considered under this procedure must be initiated by
the employee (or an Association official, if employee is
incapacitated) within ten (10) school days of the time
that the employee (or an Association official, if
employee is incapacitated) knows or should know of its
occurrence; otherwise, the same shall be deemed to have
been abandoned. The term "Grievance" shall not include
the following:



a. Any matter for which a method of review is provided
for or is cognizable by law or by any rule or
regulation of the State Commissioner of Education or
State Board of Education.

b. Any matter for which a method of review is provided
for or is cognizable by the Public Employment
Relations Commission.

c. Matters which according to law are beyond the scope
of Board authority.

d. Any rule or regulation dealing with the internal
matters of the Somerset County Vocational Schools
Board of Education or the State Commissioner of
Education.

e. Any matter the determination of which would require
an act by the Board of Education which it is without
legal authority to do.

£. A complaint of a non-tenure employee which arises by
reason of his not being re-employed.

g. A complaint by an employee occasioned by appointment
to or lack of appointment to, retention in or lack
of retention in, any position for which tenure is
either not possible or not required.

h. Any matter for which review by arbitration is
prohibited by law.

2. A "party" is a person or persons claiming the grievance
and any person who might be required to take action or
against whom action might be taken in order to resolve
the grievance.

3. School days when used in this Article refer to days when
school is in session.

Procedures:

1. It is agreed by both parties that these proceedings will
be kept as informal and confidential as may be
appropriate at any level of this procedure.

2. Failure at any step of this procedure to communicate the

decision on a grievance within the specified time limits
shall permit the aggrieved employee to proceed to the
next step. Failure at any step of this procedure to



appeal a grievance to the next step within the specified
time 1limits shall be deemed to be acceptance of the
decision rendered at that step.

3. It is understood employees shall, during and
notwithstanding the pendency of any grievance, continue
to observe all assignments and applicable rules and
regulations of the Board until such grievance and any
effect thereof shall have been fully determined.

4. Since it is important that grievances be processed as
rapidly as possible, the number of days indicated at each
level should be considered as a maximum and every effort
should be made to expedite the process. All time periods
contained in the grievance procedure may be extended or
accelerated by mutual agreement of the parties in
writing.

5. Any grievant may be accompanied at all stages of the
grievance procedure by one person that is a member of the
Association. (A "member of the Association® includes a
N.J.E.A. representative).

6. The grievant shall identify the specific Article and
Section of this Contract and describe specifically how
the grievant claims the Contract has been violated on the
grievance submission form. Also included within the
grievance submission form shall be the following items:
date of incident in question, name of person or persons
initiating the grievance, the assignment of the employee
initiating the grievance, statement of the grievance, the
date the grievance is filed and the resolution sought.

LEVELS8 OF GRIEVANCE APPEAL:
Level One

Any employee that has a grievance shall discuss it first with
the employee’s immediate supervisor in an attempt to resolve
the matter informally at that level.

Level Two

If, as a result of the aforesaid discussion, the matter is not
resolved to the satisfaction of the employee, he or she shall
set forth his or her grievance, in writing, to¢ his immediate
supervisor on the grievance forms provided within ten (10)
school days from the date of the aforesaid discussion. The
employee’s immediate supervisor shall communicate his decision
to the employee in writing, with reasons, within ten (10)
school days of receipt of the written grievance.
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Level Three

The employee, no later than five (5} school days after receipt
of his immediate supervisor’s decision, if same is not
satisfactory, shall appeal the same to the Superintendent of
Schools. The appeal to the Superintendent must be made in
writing with a copy to the employee’s immediate supervisor
setting forth the matter submitted to the employee’s immediate
supervisor as specified above and the reasons for his
dissatisfaction with decisions previously rendered. The
Superintendent shall attempt to resolve that matter as quickly
as possible but within a period not to exceed ten (10) school
days. The Superintendent shall communicate his decision in
writing to the employee and the employee’s immediate
supervisor as referred to above.

Level Four

If the grievance is not resolved to the employee’s
satisfaction, he, no later than five (5) school days after
receipt of the Superintendent’s decision, may request a review
and hearing by the Board of Education. The request shall be
submitted in writing, with complete documentation to the
Board, care of the Board Secretary, with a copy to the
Superintendent. The Board shall conduct a de novo hearing to
consider the appeal. The hearing shall be held within
twenty-one (21) calendar days of receipt of the grievance
appeal by the Board or the next Board meeting, whichever is
later. The Board shall make a determination by or before its
second regularly scheduled Board meeting, unless the grievance
is filed ten (10) school days before the next regular Board
meeting. The decision shall be in writing and shall be
delivered to the aggrieved and their representative. The
employee who has filed the grievance, or at least one employee
from a group of employees filing a dgrievance, (if an
individual or individuals are involved in the grievance) will
be required to appear before the Board of Education for the
said hearing.

Level FPive

1. In the event any party 1is dissatisfied with the
disposition of the grievance at Level Four, he may,
within ten (10) school days after such written notice,
submit the issue to arbitration. The parties shall then
be bound by the rules and procedures of the American
Arbitration Association in the selection of an
arbitrator.



2. The rules and procedures of the American Arbitration
Association shall be followed by the arbitrator. The
decision of the arbitrator shall be in writing and shall
set forth his findings of fact, reasoning and conclusions
on the issues submitted. The arbitrator shall be without
power or authority to make any decision which requires
the commission of an act prohibited by or violative of
any law (including the School Laws as embodied in N.J.S.
18A), or which is violative of the terms of this
Agreement; and he shall have no power to add or subtract
from or modify any of the terms of the Agreement, nor
shall he in any case have power to rule on any issue or
dispute excepted from the definition of a grievance under
this Article II or excepted from this grievance procedure
by any other provision of this Agreement. The decision
of the arbitrator shall be final and binding on all of
the parties.

MISCELLANEOUS GRIEVANCE ITEMS8:

1. Forms pertaining to the filing and processing of
grievances shall be prepared by the Superintendent or his
designee after consultation with the Association and
shall be given appropriate distribution.

2. All hearings under this grievance procedure shall be
conducted in private and shall be confidential.

3. Each party shall bear the total cost incurred by itself.

4. All documents, communications and records dealing with
the processing of a grievance shall be filed in a
separate grievance file and shall not be kept in the
personal file of any of the parties.

ARTICLE 111 - HEALTH INBURANCE

The Board agrees to provide and make available to each
eligible employee, his spouse and unmarried dependent
child(ren), the program of hospital, medical and surgical
insurance as provided by the New Jersey State Health Benefits
Plan (Traditional coverage). Employees have the right to
utilize an HMO Health Plan in lieu of the abhove coverage, but
if the said HMO Health Plan costs the Board more than the
employee’s coverage under the aforesaid Traditional coverage,
then the employee will pay the excess cost of the same.

The Board agrees to pay the full health insurance premium for
each employee, his spouse and unmarried dependent child(ren)
as provided in the above paragraph.



The Board agrees to provide dental insurance for up to full
family coverage at a maximum rate of $657.00 per year per
employee for the school year 1995/96 and $690.00 per year per
enployee for the school year 1996-1997. Any cost above these
sums will be borne by the employee through a payroll deduction
plan.

Those employees covered by the medical insurance described in
paragraph "“A" above will have their $100.00 deductible, if
they are single or their $200.00 deductible, if they are
married, are a single parent or have a spouse, paid by the
Board if they are liable to pay the same. Those employees
utilizing HMO Health Plans will have the right to submit up to
$100.00 worth of prescription or medical expenses to the Board
for payment if they are single or up to $200.00 if they are
married, are a single parent or have a spouse. Both of the
above groups will utilize vouchers for the said payments. All
vouchers will be submitted for payment before the date of July
31st following the school year in which incurred. In the
event that the voucher is not submitted by the said date, the
Board will have no obligation to pay the same.

The Board agrees to provide a vision care plan which covers
eye examinations every twelve (12) months, eyeglass lenses
every twelve (12) months and eyeglass frames every twenty-four
(24) months in accordance with the provisions and
reimbursements schedule of Vision Service Plan B. The plan
will be nondeductible. The Board shall have the option to
substitute another plan which equals the benefits described
above. The employee provided this vision care plan will pay
ten (10%) percent of the cost thereof to the Board in equal
installments beginning with the employee’s first pay in July
of 1996 through the employee’s last pay in June of 1997.

The Board may substitute other insurance carriers so long as
the insurance coverages provided above are similar to or
better than those now being provided.

The Board will provide an employee assistance program for all
enmployees covered by this Agreement of a type at least equal
to that provided by the County of Somerset for its employees.

Upon an employee electing to accept "single" medical insurance
coverage pursuant to Article V.I. hereof when the employee
previously had "family", "husband and wife" or "single with
children®™ coverage,the Board will pay that employee the
following sums:

1. $1,500.00 if the employee is deleting "family"™ coverage
for each full year such election is maintained.



2. $1,250.00 if the employee is deleting "husband and wife"
or "single with children" coverage for each full year
such election is maintained.

The aforesaid payments are to be made at the time of the
election of the employee and the execution of an agreement to
reimburse the Board if the employee is re-enrolled in
*family", "husband and wife" or "single with children"
coverage before expiration of the elected year.

This provision shall immediately lapse if the Board leaves the
State Health Benefits Plan. Upon the Board leaving such Plan,
all employees that had made the aforesaid election shall be
paid the sums due to them as if the employee had reached the
anniversary date of the employee’s election.

The Board shall have the right to terminate this Section at
its will. Upon termination hereof, the Board would pay all
employees having made the said election in the same manner set
forth above for the Board’s leaving the State Health Benefits
Plan.

This section shall be operable provided that there is no tax
consequence to those employees not electing this option.

ARTICLE IV - USE OF CAR REIMBURSEMENT

Association members shall be reimbursed at the rate per mile
allowed by the IRS for the year preceding the year in question
while using their automobiles in an official school activity.

What constitutes an official school activity and under what
conditions reimbursement is to be made shall be determined by
the Superintendent.

Any Association member on official authorized business (with
the prior approval of the Superintendent or his designee) will
be reimbursed for tolls, parking and meals incurred conducting
such business.

ARTICLE V - LEAVES OF ABSENCE
Death in the Immediate Family

1. In case of a death in the immediate family, the employee
shall be entitled to a maximum of seven (7) consecutive
calendar days of absence. The immediate family is
defined as mother, father, sister, brother, c¢hild,
grandparents, grandchild, spouse, spouse’s parents,



brother, sister, grandparents, brother-in-law and
sister-in-~law. Also, any aunt, uncle or first cousin
living in employee’s immediate household.

2. The temporary leave days provided herein are for the sole
purpose of arranging for and attending funeral services
and for providing for a reascnable mourning period in
connection therewith.

Court, Jury or Military Orders

There shall be no loss of pay due to absence caused by
compliance with a court subpoena or selective service or
military directive when compliance is mandatory and must be
carried out during school hours. This does not include
induction into military service or the meeting of military
training requirements as these matters are covered by State
Law. An employee required to perform jury duty shall not
suffer a loss of pay during that service provided that the
employee gives the Superintendent two (2) weeks prior written
notice of the same. The Board reserves the right to obtain a
waiver of the employee’s jury duty obligation and the employee
will cooperate in obtaining such waiver.

Convention Days (Teachers Only)

When the school calendar calls for the High School or
Technical Institute to be closed for two days at the time of
the NJEA Convention, attendance on the part of the affected
instructional personnel at the said Convention is expected.
unless excused by the Superintendent. Attendance at other
conventions, without loss of pay, may be requested in advance
under the provisions of Section D below.

Other Excused Absences

1. In addition to the absences permitted under Sections A
and B (Secretaries and Custodians) and Sections A through
C (Teachers) above, each emplecyee may request to be
excused without loss of pay for not more than a total of
three days per school year for the following reasons and
under the following conditions:

a. Obligatory religious holidays requiring abstinence
from work, or performance of religious ceremonies
and obligations during regular school hours.

b. Illness of other members of the family.

c. Attendance at a funeral, other than immediate
family.



d. Personal business which cannot be handled outside of
school hours.

e. Wedding or birth in the immediate family.

£. Unforeseeable emergencies which result in absence
allowed at the discretion of the Superintendent.

It is intended that these three days be available as a
reserve for genuine emergencies and professional purposes
only and unused days are converted to accumulated sick
days, provided that the fifteen (15) day accumulation
limitation set forth in N.J.S.A. 18A:30-7 is not
exceeded.

Requests for absences are to be made in writing as far in
advance as possible. No personal days shall be taken the
day before or the day after a school heoliday unless prior
approval was obtained from the Superintendent. In an
emergency, the request must he made to the party
designated by the Superintendent by telephone or other
means of communication. The request, or in an emergency,
a report will be forwarded to the Superintendent in
writing with the principal’s or supervisor’s
recommendation.

The Superintendent, in his discretion, based on the
reason given by the employee as per D.1. above requesting
use of these days, shall approve or disapprove the
request and notify the employee of his decision through
the employee’s immediate supervisor.

The Beard shall grant maternity/paternity leave without
pay to any employee in accordance with Board policy and
the law.

If prior authorjization is obtained from the
superintendent or his designee, attendance at a
professional meeting or participation in a professional
activity which would be of direct benefit to the school
system,

ARTICLE VI - ASSOCIATION RIGHTS

The Association President shall be relieved of 80 minutes per
week of non-instructional time for the purpose of attending to
Association business directly involving the Association at the
Somerset County Vocational and Technical Schools, provided
that the Beoard incurs no costs for substitutes or any other

item.

However, if the President is a shop teacher or a member
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of the support staff, he/she must designate another member to
represent him/her during the said eighty (80) minute time
frame.

The Board agrees to furnish to the Association, in response to
reasonable requests, all available information concerning the
educational program and contractual matters as they relate to
collective negotiations.

The Association shall have the right to use school buildings
at all reasonable hours for meetings, provided the meeting
does not interfere with the conduct of school, school
connected activities or other meetings already scheduled
involving the use of school buildings and further not
interfere with the work day of the employees involved. The
Principal of the building and the Assistant Superintendent for
Business shall be notified in advance, in writing, of the time
and place of all such meetings and they shall approve the
same, provided the meeting does not conflict with other
scheduled events.

The Association shall have the reasonable right to use school
equipment, including typewriters, computers, duplicating
equipment, calculating machines or any other school office
equipment at such times during regular business hours when
such equipment is not otherwise in use. The Association shall
pay the Board the sum of $213.00 per year on September 1st for
the materials and supplies incident to such use and for any
repairs necessitated as a result thereof. Any repairs caused
by the negligence of the Association or its members will be
the Association’s responsibility and will be paid for
separately from the above charge.

The Association shall have in each school building the
exclusive use of a bulletin board in each faculty lounge.
Copies of Association materials to be posted on such bulletin
boards shall be given to the building administrator if
practicable.

One secretary and one maintenance employee will be released
from his or her duties from 3:15 to 4:00 p.m. (or a lesser
period if the meeting terminates sooner) to attend official
Association meetings to a maximum of once weekly.

The Association shall have the right to reasonable use of the
inter-school mail facilities and school mailboxes with the
understanding that the Board has no responsibility or
liability for delivery or misdelivery or any material.
Further, said mailboxes shall not be used to distribute any
material which can be construed as campaign material
reflecting issues relating to political campaigns or
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activities in connection therewith, or in connection with any
activity which is intended to or which would disrupt normal
school operations. All material distributed shall bear the
name of the Association.

ARTICLE VII - GENERAL MISCELLANEOUS

In the event an employee desires to undergo a stress
cardiogram test and either the school physician or the
teacher’s private physician recommends that the same be
completed, the Board will pay for the cost of such stress
cardiogram and all follow-up cardiogram tests if deemed
necessary by the school physician or the employee’s private
physician, not to exceed the usual charge for the same which
is made by the school physician and further only to the extent
that the same are not covered by the employee’s medical
insurance. The time required for testing will not be charged
to the employee.

This Agreement represents and incorporates the complete and
final settlement by the parties of all issues which were or
could have been the subject of negotiations. During the term
of this Agreement, neither party will be required to negotiate
with respect to any such matter, whether or not covered by
this Agreement, and whether or not in the Xknowledge or
contemplation of either or both parties at the time they
negotiated or signed this Agreement.

This Agreement shall not be modified in whole or in part by
the parties except by instrument in writing duly executed by
both parties.

If any provision or part thereof of this Agreement is held to
be contrary to law, then such provision or part thereof shall
not be further enforced except to the extent permitted by law,
provided, however, all other provisions shall continue in full
force and effect.

A medical examination, in accordance with the requirements of
N.J.S.A. 18A:16-2 and any regulations published pursuant
thereto, is required of every employee on a staggered basis
every three (3) years. If an employee utilizes the school
physician for the said examination, the Board will pay the
cost of the examination, and the examination will be during
school hours. (In the event the employee is a teacher,
another teacher will cover any classes or duties of the
teacher taking the said examination, without charge to the
Board.) In the event the employee utilizes a physician of his
or her choice, the Board will reimburse the employee the cost
of the examination up to a maximum of the school doctor’s
charge to the Board. Any charge above the school doctor’s

12



. charge to the Board will be the employee’s responsibility. If

a doctor of the employee’s choice is wutilized for the
aforesaid examination, the employee will arrange the
appointment for the same so that it is not during school
hours.

An employee retiring during any school year must notify the
Superintendent by November 30th of the prior school year of
his or her intention in writing. If no such notification is
made, the employee can still retire, but the benefits which
should have been paid at retirement will be accrued and paid
during the second year of the employee’s retirement.

Except as this Agreement shall otherwise provide, all terms
and conditions of employment in effect on the effective date
of this Agreement, as established by the administrative
procedures, practices, rules and regulations in force on said
date, shall continue to be so applicable during the term of
this Agreement. Unless otherwise provided in this Agreement,
nothing contained herein shall be interpreted and/or applied
so as to eliminate, reduce or otherwise detract from any
employee benefit existing prior to its effective date or to
eliminate, reduce or otherwise detract from any Board benefit
existing prior to its effective date.

ARTICLE VIII - BOARD RIGHTS

The Board of Education, subject only to the express written
provisions of this Agreement, reserves to itself all rights
and responsibilities of management of the School District and
full jurisdiction and authority to make and revise policy,
rules, regulations and practices in furtherance thereof.

The exercise of the foregoing powers, rights, authority,
duties and responsibilities by the Board, the adoption of
policies, rules, regulations and practices in furtherance
thereof, and the use of judgment and discretion in connection
therewith shall be limited only to the specific and express
terms of this Agreement and then only to the extent such
specific and express terms thereof are in conformance with the
Constitution and Laws of the State of New Jersey and the
Constitution and Laws of the United States.

By way of illustration and not by way of limitation of the
rights and responsibilities reserved to the Board, are the
rights to execute management and administrative control of the
school system and its properties and facilities of its
employees; to hire, assign, promote, transfer, and retain
employees covered by this Agreement within the School
District, or for cause to suspend, demote, discharge, or take
other disciplinary action against employees; to relieve
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employees from duties because of lack of work or for other
legitimate reasons; to decide upon the means and methods of
instruction (for teachers), and the duties, responsibilities
and assignments of teachers and other employees with respect
thereto, and with respect to administrative and nonteaching
activities, and the terms and conditions of employment; to
maintain the thoroughness and efficiency of the School
District operations entrusted to it; to introduce new or
improved methods and facilities; and to take whatever actions
as may be necessary to accomplish the mission of the School
District in any situation.

ARTICLE IX - NEGOTIATION OF BUCCES8S80R AGREEMENT

The parties agree to enter into collective negotiations over a
successor agreement in accordance with N.J.S.A. 34:13A-1, et
seqg. in a good faith effort to reach agreement on matters
concerning the terms and conditions of teachers’, secretaries’
and custodians’ employment. Such negotiations shall begin not
later than October 1st of the calendar year preceding the
calendar year in which this Agreement expires. Any agreement
s0 negotiated shall apply to all recognized personnel under
Article I hereof and it shall be reduced to writing and
approved and signed by the Association, and, if approved by
the Board, signed by the Board.

The first meeting shall be limited to the establishment of
ground rules, presentation of the Association’s proposal, if
any, and setting the date for presentation of the Board’s
proposal, if any. It is agreed by the parties to use their
best efforts to conclude negotiations, including mediation and
fact-finding, if necessary, prior to the conclusion of the
school year in which this Agreement expires.

ARTICLE X - DURATION OF AGREEMENT

This Agreement shall be effective as of July 1, 1995, and
shall continue in effect through June 30, 1997. This
Agreement shall not be extended orally and it is expressly
understood that it shall expire on the date indicated unless
it is extended in writing.

ARTICLE XI -~ DEDUCTION FROM SBALARY
The Board agrees to deduct local and affiliated Association
dues from the salaries of employees upon the written request

of the employee, in compliance with applicable State and
Administrative Rules and Regulations pertaining thereto.
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Upon written request of the employee, the Board agrees to
deduct from the employee’s salary monies for savings accounts
with and for loan repayment to the Somerset County Teachers
Federal Credit Union. Upon written request of the employee,
the said deductions will be terminated consistent with
administrative procedure.

The Board and Association agree that there will be a
representation fee for employees who do not become members of
the Association. The Association agrees to save harmless the
Board for any improper deductions based upon information given
to the Board by the Association. This said representation fee
shall be as advised by the Association up to the level set by
statute.

ARTICLE XII - ITEMS SBPECIFIC TO TEACHERS
S8alaries
1. Purpose

The 1995-97 Teachers Salary Guide has been prepared in
order to enable the Board of Education to obtain and
retain the services of teachers who are competent and
well-prepared and to encourage teachers in service to
continue to work for professional improvement.

2. Salary Guide

The salaries of all teachers covered by this Agreement
are set forth in the salary guide which is attached
hereto. The new salary guide structure no longer
represents the years of employment in the school district
or the original placement on the guide. Hereafter, all
individuals shall move on a yearly basis from the point
negotiated on the 1995-97 salary guide. The Association
and the Board agree that no individual covered by the
1995-97 salary guide shall have the right to utilize the
grievance procedure if he or she disagrees with their
salary guide placement.

3. Operation of BSalary Guide

a. In determining a new teacher’s proper salary step
the following procedure shall be used except that in
no case shall the teacher be paid a salary less than
provided for under Sections NJSA 18A:29-6 to NJSA
18A:29-16 of the New Jersey Statutes:
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1)

2)

3)

4)

5)

6)

Salary step credit may be allowed for approved
and appropriate full-time teaching elsewhere on
the basis of one year of experience outside the
school system for one salary step up to a
maximum of that step which represents the 85th
percentile level of all salary steps on the
salary guide, only complete school years or
half years will be counted.

Salary step credit for shop teachers may be
allowed for approved and appropriate full years
of full-time occupational experience over and
beyond six years of occupational experience on
the basis of two years of such experience for
one salary step.

Salary step credit for related teachers may be
allowed for approved and appropriate full years
of full-time occupational experience over and
beyond two years of occupational experience on
the basis of two years of such experience for
one salary step.

Salary step credit may be allowed for approved
and appropriate full years or half years of
full-time military experience except that such
service shall not be credited towards more than
four salary steps.

Salary step credit for the combination of
occupational and military credit shall be
limited to the maximum of that step which
represents the 85th percentile level of all
salary guide steps on the salary guide for
inexperienced teachers and beyond such credit
occupational experience may be recognized on
the basis of two (2) years of such experience
for one salary step. In the event that a
teacher is hired above Step 1 on the Salary
Guide after December 31st of any year, that
teacher will not be advanced on the Salary
Guide the following September. The teacher'’s
first advance will be the second September
after hiring.

Salary step credit for experience shall be
granted only when satisfactory evidence of such
experience is provided as required by the
Superintendent.
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7)

In order to receive credit for advanced
professional preparation, official transcripts
and records must be presented to the
Superintendent for approval and evaluation.

The accompanying teacher salary schedule indicates
the salaries which shall be paid at the various
salary steps.

1)

2)

3)

4)

5)

It is the intent and purpose of the Board to
encourage and recognize appropriate
professional improvement and preparation beyond
the minimum requirements for certification.

8chedule 1 is based on the minimum requirements
for permanent certification for shop teachers,
C.I.E. Coordinators, related subject and
academic subject teachers.

Bchedule 2 provides for salaries during the
1995-96 school year and the 1996-97 school year
for shop teachers and C.I.E. Coordinators with
57 college credits, and for related and
academic teachers with a B.S. degree plus 15
post graduate credits.

Schedule 3 provides for salaries during the
1995-96 school year and the 1996-97 school year
for shop teachers and C.I.E. Coordinators with
98 college credits, and for related and
academic teachers with a B.S. degree plus 30
post graduate credits (with at least 21 credits
being in the teacher’s area of teaching
certification or certifications and/or courses
which will enhance instruction in the following
areas: curriculum, classroom management,
reading and discipline specific courses.)

Related and academic teachers with a masters
degree will have the sum of $465.00 added to
the amount set forth in this Schedule 3
commencing with the school year 1996/97.

Schedule 4 provides for salaries during the
1995-96 school year and the 1996-97 school year
for shop teachers and C.I.E. Coordinators with
Bachelors degrees and related and academic
teachers with Masters degrees plus 30 post
graduate college credits,
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d.

6)

7)

8)

SBchedule 5 provides for salaries during the
1995-96 school year and the 1996-97 school year
for shop teachers and C.I.E. Coordinators with
Masters degrees or Bachelors degrees plus 30
credits, and related and academic teachers with
a Doctorate degree or a Masters degree plus 90
post graduate credits.

Promotional increases that are a result of
increased academic preparation shall be made
twice a year, in September and February, after
official transcripts or records of courses are
presented to the Superintendent for approval.

Any teacher directed to use his assigned
preparation period or assigned activity period
or assigned duty period to serve as a covering
teacher shall be paid at the rate of
$20.00/hour pro-rated for the time actually
worked for the instructional period above the
contractual limit (high school) in which the
teacher’s services are utilized as such
covering teacher. (Example: 1~20 minutes =
1/2 hour pay; 21-40 minutes = 1 hour pay).
Payment for such covering service shall be
treated as part of the covering teacher payroll
and shall not be deemed a part of the teacher’s
salary.

All salaries and increments for positions or special
assignments not herein classified shall be set by
special action of the Board upon the recommendation
of the Superintendent.

The regular annual salary for a teacher is to be
considered full remuneration for a ‘normal load’.
This is defined as:

1)

2)

A full time teaching assignment with the many
nonclassroom obligations normally associated
with such an assignment.

Sponsorship of one major extra-curricula
activity and/or special duties as assigned by
the principal; notwithstanding entitlement to
extra-curricular compensations under the
section hereof entitled "Extra-curricular
Compensation®", if so provided for.
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3) "Normal load" shall include maintaining an
up-to-date course of study outline and
preoficiencies.

4) Teachers will be expected to attend all faculty
meetings. There will be a maximum of eight (8)
faculty meetings per year, three (3) of which
shall be attended by all faculty members
simultaneously; one (1) of the simultaneous
meetings will include the year’s first faculty
meeting. The two remaining simultaneous
meetings will start within five (5) minutes of
the completion of C-Session classes and not
exceed forty (40) minutes in length. All other
faculty meetings will start within five (5)
minutes of the completion of the last scheduled
class and will not exceed forty (40) minutes in
length. This attendance is included within the
normal workload of the teacher without
additional compensation.

Teachers who are not under tenure shall be rated at
least three times a year under an established rating
system. When an unsatisfactory rating is made, the
final status of the teacher shall be determined by
the Superintendent through conference with the
principal and/or supervisor, and teacher.

Whenever necessary to calculate a daily rate for
teachers the following procedure shall be followed:

1) For teachers serving on a ten (10) month basis,
the daily rate shall be 1/200th of the annual
base salary.

2) For teachers serving on a twelve (12) month
basis, the daily rate shall be 1/250th of the
annual base salary.

3) For teachers serving on an eleven (11) month
basis, the daily rate shall be 1/225th of the
annual base salary.

Substitute pay for substitutes other than those
teachers covered by this contract shall be
established at rates determined by the Board of
Education.

1) The normal working days for each school year

are shown in the official calendar approved by
the Board. The calendar is subject to change
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2)

at the discretion of the Board. For example,
as recommended by the Superintendent, the Board
may authorize the closing of schools and/or
offices in case of emergencies and may
authorize the opening of schools and/or offices
to make up such lost days. In any event, there
shall be 180 student contact days (or the
actual statutory number fixed by the State of
New Jersey for minimum student contact days)
plus a maximum of one (1) full additional day
and four half days of up to four (4) hours
each, excluding lunch.

All teachers will be at school unless the same
is closed by the Superintendent or his
designee. If a teacher is not at school when
the same is open, then that teacher will be
designated as "absent". In the event a teacher
is "absent" and school remains officially open
for only one-half day, that teacher will be
charged with only one-half of a day’s absence.

The most important factor in the success of an
educational program is the competence and devotion
to duty of the teaching staff.

1)

2)

1)

2)

Therefore, all full-time day school
instructional personnel are to be available for
work or special assignment from September 1
through June 30 unless excused by the
Superintendent; Saturdays, Sundays, and Board
approved holidays excepted.

Part-time instructional personnel shall work
such hours as assigned by the supervisor in
charge.

In the event a guidance counselor is directed
by the Superintendent or his designee to work
in excess of the normal work day, the counselor
shall be compensated for the additional time
worked at the rate of $20.00 per hour. The
counselor’s duties and working hours shall be
assigned by the school principal, subject to
the approval of the Superintendent, including
summer work.

Guidance counselors may be employed on a twelve
month basis with one month vacation (Guidance
Counselors "A"), or on a ten month basis

(Guidance Counselors "B").
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Passing from one salary level to the next higher
shall take place on July 1st for twelve month
teachers and September 1st for ten month teachers.

Longevity compensation shall be paid as follows:

1)

2)

School Year 1995-96

a)

b)

d)

Any teacher employed continuously at
Somerset County Vocational Schools since
September 1, 1986 shall be paid an
additional $600.00 for the school year
1995-96

Any teacher employed continuously at
Somerset County Vocational Schools since
September 1, 1981 shall be paid an
additional $350.00 for the school year
1995/96. This payment is in addition to
item (a) above.

Any teacher employed continuously at
Somerset County Vocational Schools since
September 1, 1976 shall be paid an
additional $350,00 for the school year
1995/96. This payment is in addition to
item (b) above.

Any teacher employed continuously at
Somerset County Vocational Schools since
September 1, 1971 shall be paid an
additional $350.00 for the school year
1995/96. This payment is in addition to
item (c) above.

School Year 1996-97

a)

b)

Any teacher employed continuously at
Somerset County Vocational Schools since
September 1, 1987 shall be paid an
additional $600.00 for the school year
1996/97.

Any teacher employed continuously at
Somerset County Vocational School since
September 1, 1982 shall be paid an
additional $350.00 for the school year
1996/97. This payment is in addition to
item (a) above.
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m)

)

c) Any teacher enployed continuously at
Somerset County Vocational Schools since
September 1, 1977 shall be paid an
additional $350.00 for the school year
1996/97. This payment is in addition to
item (b) above.

d) Any teacher employed continuously at
Somerset County Vocational Schools since
September 1, 1972 shall be paid an
additional $350.00 for the school year
1996/97. This payment is in addition to
item (¢) above.

3) The above 1longevity payments shall only be
payable to teachers hired prior to July 1,
1995, Teachers hired after July 1, 1995 shall
not be entitled to any longevity payments.

Any shop teacher who is required to "set-up" for
Adult Continuing Education, Technical Institute
Twilight Programs or any other matter, shall receive
the sum of $80.00 per night (not per use) per
semester for each night the teacher’s shop is used
for the same. "Set~up" is defined to be: receiving
and securing Adult Continuing Education or Technical
Institute Twilight Program materials and supplies,
normal repairing and servicing of equipment, set up
materials, tools and equipment when necessary and
call suppliers when necessary.

Home Bound instruction shall be paid at the rate of
$21.95 per hour during the school year 1995/96 and
$22.94 during the school year 1996/97; also mileage
to the assignment from the school and returning to
the school shall be paid in accordance with the use
of car reimbursement section of this contract. All
assignments will be made to the most qualified on a
seniority basis.

Nonstudent contact activities such as curriculum
work and special projects shall be paid at the rate
of $20.90 per hour for the school year 1995/96 and
$21.84 for the school year 1996/97.

Teachers covered by this Agreement shall be paid on the
15th and the last Friday of each month. When a pay day
falls on or during a school holiday, vacation or weekend,
teachers shall receive their pay checks on the last
school day prior to the holiday, vacation or weekend.
Each teacher shall receive his final check on his last
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working day in June provided he has fulfilled and
completed all assignments and responsibilities of his
position.

Each teacher employed on a ten month basis shall have the
option of utilizing a payroll deduction savings plan
which will enable the teacher to have deducted from each
of his or her semi-monthly pay installments an amount
which teacher shall designate.

A teacher shall have the option of earning credits by
either the type set forth in the section of this contract
entitled "Course Reimbursement™ or from courses provided
through the school as approved by the Board of Education.
The "in-school" courses will be allowed credits as per
the above section of this contract, but no monetary
payment, as provided for in the above section of this
contract will be made to the teacher completing the same,
but the teacher will have credit awarded towards salary
lateral movement. All “in-school" courses will be only
offered after school hours. The requirements herein are
in addition to any emergency certification requirements.
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1*
30,856
32,245
33,338
35,474
36,014
36,589
37,164
38,085
39,120
40,156
41,307
42,457
43,608
44,758
45,909
47,290
48,671
50,396
52,353
54,655
56,956
59,257

61,558

BALARY GQUIDE 1995-96

2%
31,754
33,178
34,199
36,435
36,975
37,551
38,126
39,047
40,082
41,118
42,268
43,410
44,569
45,720
46,872
48,250
49,633
51,359
53,315
55,509
57,917
60,218

62,520

<L}
32,553
34,013
35,165
37,298
37,838
38,412
38,989
39,910
40,946
41,981
43,132
44,282
45,433
46,584
47,735
49,115
50,446
52,222
54,178
56,479
58,760
61,082

63,384
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4%

33,352
34,848
36,026
38,162
38,702
39,172
39,852
40,773
41,809
42,844
43,995
45,145
46,296
47,447
48,598
49,978
51,359
53,084
55,041
57,343
59,644
61,946

64,274

5%
34,151
35,683
36,889
39,025
39,565
40,141
40,716
41,636
42,672
43,707
44,858
46,008
47,160
48,310
49,466
50,842
52,222
53,948
55,905
58,206
60,513
62,809

65,110



*]

*2

*3

Acadenmic + Related B.S.
Shop 6 Years

Academic + Related B.S.
Shop + 57

Academic + Related
B.S. + 30
Shop + 98

+ 15

25

*4

*5

Academic + Related
M+ 30
Shop B.S.

Academic +Related
Doctorate or M + 90
Shop - Masters or B.S. + 30
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1%

30,856
32,245
33,696
34,838
37,069
37,635
38,236
38,836
39,799
40,880
41,963
43,166
44,368
45,570
46,772
47,975
49,418
50,861
52,664
54,709
57,114
59,519
61,924

64,328

S8ALARY GUIDE 1996-97

2%

31,854
33,283
34,771
35,838
38,175
38,739
39,341
39,942
40,904
41,986
40,068
44,270
45,463
46,675
47,877
49,081
50,523
51,867
53,770
55,814
58,107
60,623
63,028

65,433

1%k
32,653
34,118

35,644

36,847

39,076
39,641
40,241
40,844
41,806
42,889
43,970
45,173
46,375
47,577
48,780
49,938
51,425
52,816
54,672
56,716
59,121
61,504
63,931
66,336
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4%
33,452
34,953
36,516

37,747
39,979
40,544
41,035
41,745
42,708
43,790
44,872
46,075
47,277
48,479
49,682
50,885
52,327
53,770
55,573
57,618
60,023
62,428
64,834

67,238

5%
35,251
35,788

37,389

- 38,649

40,881
41,445
42,047
42,648
43,610
44,592
45,774
46,977
48,178
49,382
50,584
51,792
53,230
54,672
56,476
58,521
60,925
63,336
65,735

68,140



*1

*2

*3

Academic + Related B.S.
Shop 6 Years

Academic + Related B,S.+15
Shop + 57

Acadenmic + Related
B.S. + 30
Shop + 98
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*4

*5

Academic + Related
M + 30
Shop B.S.

Academic + Related
Doctorate or M + 90
Shop - Masters or B.S. + 30



B. Course Reimbursement

1.

The Board agrees to contribute toward the cost of
approved college credit courses for professional
improvement under the following conditions:

100 percent of tuition for 12 credits (Fiscal Year)
50 percent of tuition over 12 credits (Fiscal Year)

Credit cost reimbursement to be up to the current
cost at Rutgers-The State University. Any charges
above that credit cost will be borne by the teacher
(except for registration fees which are
reimbursable).

Reimbursement will be made upon presentation of a
transcript showing a grade of C or higher or "P" in
a pass-fail course and a paid bill.

All courses must be taken at an accredited college
or university, as recognized by the New Jersey
Department of Education.

In order to receive reimbursement the applicant must
be in the employ of the District at the time the
reimbursement is to be made and must present proof
of payment from the college or university, together
with an official transcript and claim form. An
applicant who wishes to be reimbursed for
post-certification credits taken during the spring
or summer term of any given year must have been
granted and accepted an employment contract for the
following year.

This policy does not apply during the term of any
sabbatical leave granted to the teacher.

Applications and requests are to be submitted to the
Superintendent for recommendation to the Board and
be approved before enrolling for course work. The
following dates apply:

Application deadlines:

June 30 for summer school courses
Beptember 30 for fall semester courses
January 30 for spring semester courses

See Article XII.A.6. for additiocnal information as
to this section.
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c.

8ick

3. Payment for courses will be made in February and

September following the school year in which the
course was completed.

k. Approval for reimbursement for courses taken shall
not be withheld except for pre-certification credits
(emergency certificated teachers), credits from
nonaccredited institutions and for credits that are
more than two years old.

The Board agrees to reimbursement for pre-approved, by
Superintendent or his designee, professional improvement
courses which will enhance the quality of instruction,
but are not college accredited. These courses will not
affect the placement of a teacher on the salary guide.

Leave
Definition of B8ick Leave

a. Sick leave is hereby defined to mean the absence
from his or her post of duty, of any person because
of personal disability due to illness or injury, or
because he or she has been excluded from school by
the district’s medical authorities on account of a
contagious disease or of being quarantined for such
a disease in his or her immediate household.

b. Teachers may use sick leave days in the event of
illness of a spouse or child that resides in the
teacher’s household.

8ick Leave Allowable

All teachers who are contractually employed by the Board
shall be allowed sick leave with full pay for twelve (12)
school days in any school year. Teachers on 12 month
contracts will be allowed sick leave with full pay for
fifteen (15) school days in any school year. Any unused
sick leave shall be permitted to accumulate, provided
that the fifteen (15) day accumulation limitation set
forth in N.J.S.A. 18A:30-7 is not exceeded.

Accumulated Sick Leave

a. If a teacher requires in any school year less than
the specified number of days of sick leave with pay
allowed,all days of such sick leave not utilized
that year shall be accumulative to be used for
additional sick leave as needed in subsequent years.

29



Teachers shall be given a written accounting of
accumulated sick leave days no later than September
30 of each year.

b. The Base Substitute Cost Figure "BSCF" to be
utilized during any one school year will be
determined by taking the total number of sick and
personal days used by teachers and multiplying that
number by $65.00. For the 3 complete school years
immediately preceding the present school year, the
"BSCF" in each year will be determined and divided
by 3 to obtain the "Average Substitute Cost Figure
"ASCF". The present year’s "BSCF" 1is then
subtracted from the preceding 3 years’ "ASCF" with
the difference to be split equally between the Board
and the teachers who have been absent from school
less than two (2) days, excluding any days required
by the Board for the teacher to be absent. The
Board will provide the sum of $500.00 as an
incentive fund to be divided among those qualifying
teachers (those using 2 or less sick and/or personal
days during the present year) even if the savings
referred to above are not realized. In the event
that the savings obtained for the present year are
$500.00 or less, then the award incentive fund will
be utilized instead of the actual savings figure.
By way of example: For the 1990/1991 school year,
it is determined that $10,000.00 is the "ASCF" for
the prior three years [1989/90 = $15,000.00 (BSCF);
1988/1989 = $10,000.00 (BSCF); and 1987/88 =
$5,000.00 (BSCF)]. In 1990/1991 the "BSCF" was
$7,000.00. In 1990/1991 three teachers utilized two
or less sick and/or personal days and would each
receive $500.00 pursuant to this provision. 1In a
second case, the above $10,000.00 YASCF" is set and
the "BSCF" for the 1990/1991 school year |is
$9,600.00, then $500.00 would be divided among the
gualifying teachers.

Prolonged Absence Beyond Sick Leave Period

If a teacher uses all required and accumulated sick
leave, he may, at the Board’s sole discretion, receive
the difference between his pay and that of a substitute,
for a period of 60 school days, or until the end of the
school year, whichever comes first. The decision to
employ a substitute has no bearing on this salary
reduction. For the purpose of this paragraph, the
"substitute rate of pay" shall be $64.00 whether a
substitute is hired or not.
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Physician’s Certificate Required for sick Leave

The Superintendent may, at his discretion, require a
teacher to furnish a physician’s certificate of illness
or injury.

pPisposition of Accumulated, Unused 8ick Days

a.

Upon retirement from the District and after ten
continuous years therein, the teacher shall receive
payment for accumulated, unused sick days on the
basis of one day for every two sick days accumulated
up to a maximum of ninety (90) days of compensation,
which compensation will not exceed $15,000.00. The
said $15,000.00 limitation shall not be applicable
to teachers hired prior to July 1, 1995.
Retirement from the District shall mean that the
teacher shall be terminating his or her full time
employment. Moneys are payable under this section
to a teacher who meets the years of service and age
requirements to retire under TPAF.

Accumulated sick days will be at the rate of $85.00
per day for all teachers hired after July 1, 1986 on
the basis of one paid day for every two accumulated
days up to a maximum of ninety (90) days and not to
exceed $15,000.00. The said $15,000.00 limitation
shall not be applicable to teachers hired prior to
July 1, 1995. Unused Personal Days will count as
Accumulated Sick Days. All teachers employed before
July 1, 1986 shall be entitled to the provisions of
paragraph "a." above and the above change will not
effect them.

Upon the reduction in force or death of a teacher,
the teacher or teacher’s estate shall receive
payment for accumulated unused sick days on the
basis of one day for every two sick days accumulated
up to a maximum of ninety (90) days of compensation,
which compensation will not exceed $15,000.00. The
said $15,000.00 limitation shall not be applicable
to teachers hired prior to July 1, 1995.

D. Administration/Teacher Liaison Committee

1.

The parties agree to establish an Administration/Teacher
Liaison Committee. The purpose of this committee is to
meet and discuss matters of mutual concern including, but
not limited to, educational programs of the District, and
administration of the Agreement.
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2. The committee shall be composed of the Superintendent or
his designee and one additional administrator and two
teachers appointed by the Association. The Committee
shall meet at such times as it deems appropriate and
necessary, in order to adequately carry out its function.

E. Transfers and Reassignments

1. Voluntary

a. Teachers who desire a change in teaching assignment
may file a written request with the Superintendent
not later than February 1st. Such request shall
include the subject area and grade, and shall detail
the teacher’s gqualifications for the position
desired.

b. In the consideration of request for voluntary
reassignment, the transfer may be made if:

1) A vacancy is foreseen,

2) The teacher’s principal or administrator
approves,

3) The Superintendent approves.

c. In the determination of requests for voluntary
reassignments and/or transfer the wishes of the
individual teacher may be honored to the extent that
the voluntary reassignment or transfer does not
conflict with the instructional requirements and
best interest of the school system.

2. Involuntary
a. If the Superintendent is considering an inveoluntary

transfer, he shall notify faculty and Association no
later than April 15th.

b. Any teacher may volunteer for the considered
transfer no later than May 1st.

c. If, in the opinion of the administration, there is

no acceptable volunteer available, the
Superintendent will, in his discretion, make the
assignment after consideration of all relevant
factors, such as, but not limited to, length of
service, teaching certificate held, major and minor
fields of study, education or experience in other
areas, class size, effect on programs of study.
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d. Notice of involuntary transfer shall be given to the
teacher 1involved no later than May 15th unless
unforeseen circumstances preclude such notification.

Review

a. The decision of the Superintendent on transfers and
reassigmments shall be final and not subject to the
grievance procedure set forth herein.

b. However, if the transferred is dissatisfied with the

decision of the Superintendent, the transferred may
request, within thirty (30) days, a hearing with the
Board. Upon such request, the Board shall conduct a
hearing and shall render a decision in writing.
Said decision shall be final and binding.

F. Extra-Curricular Compensation

1.

Extra-curricular compensation shall be paid to teachers
who are given duties enumerated below.

a.

Each compensable assignment shall be described by a
job description, including duties and
responsibilities, term of assignment, and
supervision.

Teachers receiving supplemental pay for
extra-curricular assignments which run for the full
year shall be paid the same in three egual payments
to be added to the said teacher’s first pay in the
months of November, February and June. In the event
the extra-curricular assignment shall run for less
than a full year, the payment to the teacher shall
be upon completion of the assignment.

Such assignments shall be at the discretion of the
principal and may be revoked for unsatisfactory
performance, upon approval of the Superintendent.

No assignment for one school year shall apply to the
next school year unless the principal recommends it.

Teachers with paid assignments shall carry normal
teaching loads.

Contracts for paid additional assignments shall be
issued by May 30th if feasible.
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Extra-curricular positions will be remunerated in
accordance with the attached schedule.

Creation, elimination or suspension of any activity

or position or the decision of whether or not to
£fill any position is at the discretion of the Board.
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ABSIGNNENTS* STIPEND
Class Advisors (Freshman & Sophomores) $1500.00
(Juniors & Seniors) $1650.00
Drama Coach $2000, 00
Drama Co-Advisor $1600.00
FBLA Advisor $1500.00
FBLA Co-Advisor $ 800.00
Yearbook Advisor $2400.00
Yearbook Financlal Advisor $1650.00
Newspaper $1500.00
National Honor Society $ 900.00
Safety Committee $ 800.00
VICA
Student Government $2000.00
Local, State & National Competitions $2000.00
FPundraising, Community Service & Social $2000.00
INTRAMURALS
A $1000.00
B $ 850.00
C $ 500.00
Q SPOR
A $2800.00
B $1800.00
c $ 800.00
D $ 500.00

*Job descriptions for above assignments are to be agreed to by
Administration representative and SCVTEA representative. If not
agreed upon , then the board Attorney and NJEA representative will
resolve any differences.
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G-

Appointments and Promotions

1.

Promotional positions are defined as follows:

Positions paying a salary differential and/or positions
of administrator-supervisory levels of responsibility,
including but not limited to such positions as principal,
specialists, and department heads. All vacancies
including shop teachers, related subject teachers,
academic teachers, specialists and/or special project
teachers, pupil personnel workers and positions in
programs funded by the federal government shall be
adequately publicized by the Superintendent in accordance
with the following procedure:

a. When school is in session, a notice shall be posted
in each school as far in advance as practicable. A
copy of said notice shall be given to the
Association at the time of posting. Teachers who
apply for such vacancies shall submit their
applications in writing to the Superintendent within
the time 1limit specified in the notice, and the
Superintendent shall acknowledge promptly in writing
the receipt of all such applications.

b. Teachers who desire to apply for a promotional
position which may be filled during the summer when
school is not regularly in session shall submit
their names to the Superintendent, together with the
position(s) for which they desire to apply, and an
address where they can be reached during the summer.
The Superintendent shall notify such teachers of any
vacancy in any position for which they desire to
apply. Such notice shall be sent as far in advance
as practicable. In addition, the Superintendent
will furnish a copy of said notice to the
Association.

In both situations set forth in the above section, all
positions so posted will have a job description attached
thereto.

All qualified teachers shall be given the opportunity to
make application for such positions and no positions
shall be filled until all properly submitted applications
have been considered. The Board agrees to give due
weight to the professional background and attainments of
all applicants and other relevant factors.
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5.

Announcements of appointments shall be made by posting a
list in the office of the central administration and in
each school office, and a list shall be given to the
Association indicating which positions have been filled
and by whom.

Interview procedures for all applicants shall be
consistent, insofar as possible.

Teachar Work Year

1.

The detailed school calendar shall be formulated by the
Administration. A copy of the proposed calendar will be
sent to the Association for its consideration prior to
the Board’s approval.

Twelve month teachers covered by this Agreement shall be
permitted to take an uninterrupted vacation period, if
desired, provided such scheduling does not conflict with
his regular assignment and bears the approval of the
Superintendent.

Teachers will be required to attend graduation and open
house activities and eight grade orientation, not to
exceed four (4) times per school year, during evening
hours and will receive compensatory time off for such
activities at times designated by the Superintendent. 1In
the event more than four (4) times are required, the
teacher will be reimbursed at the rate set forth in
Article XII, A.3.b.8.

Babbatical Leavae

1.

A sabbatical leave may be granted by the Board of
Education to any teacher who has completed seven (7) or
more years of continuous service in the Somerset County
Vocational and Technical Schools, upon recommendations of
the Superintendent, for study, to update his trade
experience, or for other reasons of value to the school
system subject to the following conditions:

a. Request for sabbatical leave must be received by the
Superintendent in writing no later than December
1st, previous to the year for which the absence is
requested, Action must be taken on all such
requests no later than April 15th of the school year
preceding the school year in which the sabbatical is
requested.
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Not more than one (1) teacher from the High School
and one (1) teacher from the Technical Institute
shall be granted a sabbatical leave for the same
year.

The salary granted for up to one (1) year’s
sabbatical leave shall be three-fourths (3/4) of the
salary the teacher would be entitled to if not on
leave, Such salary shall be paid monthly and
deducted therefrom shall be the regular deductions
for the teacher’s pension fund and other deductions
authorized by the teacher. Seniority rights shall
be without prejudice. Salary payments shall be made
in accordance with the schedule for payment of
salaries in the school system.

Upon return from sabbatical leave, a teacher shall
be placed on the salary schedule at the level which
he would have achieved had he remained actively
employed in the system during the period of his
absence. The teacher shall retain all benefits
accrued previous to the commencement of the leave.

As a condition of the granting of a sabbatical
leave, the teacher shall have agreed to continue in
the service of Somerset County Vocational and
Technical Schools for a period of at least three (3)
years after the expiration of the leave of absence.
Failing to so continue in service, the teacher shall
repay on demand to the Board of Education, the full
salary received while on leave unless such teacher
is incapacitated, has been discharged or has been
released for good and sufficient reasons by the
Board of Education from this obligation.
Incapacitated is defined as being unable to perform
the duties required of the individual pursuant to
his or her employment with the Board. A contract
between the Board of Education and the teacher shall
be executed before the sabbatical leave is granted
formalizing the above agreement.

Applicants for a sabbatical shall agree to abide by
all written conditions of policy set by the Board of
Education to govern such leaves of absence.

Teachers on such leaves may not associate for
compensation with any person, persons, or
organization during the leave, except when the Board
of Education approves such association as beneficial
to this school system and upon conditions prescribed
by them.
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J.

Work

h. The teacher shall be required to submit written
reports and/or evaluations to the Superintendent
after the completion of his course of study or work
project.

Hours and Work Load

The in-school workday of teachers in the High School will
be seven (7) hours based on a full-time assignment
(teaching and duty). Full time assignments are defined
as:

Shop Teachers - 1435 minutes per week (A and B; B and
C; or A and C Session)

1215 minutes per week
1300 minutes per week under 150

Academic Teachers
Related Teachers

students
- 1100 minutes per week over 150
students
Support Staff - 1800 minutes per week
Evaluators - 1660 minutes per week

A teacher may be assigned an additional three-quarter
(3/4) hour for a total work day of seven and
three-quarter (7-3/4) hours. Any teacher who is required
to work such three-quarter (3/4) hour beyond the normal
workday shall receive annual compensation for such extra
time in the amount of twelve (12%) percent of such
teacher’s base salary. The CIE coordinator’s position
shall be considered as requiring the additional annual
compensation set forth herein as the same requires the
extra hours of work.

Any shop teacher who was compensated the additional
twelve (12%) percent in the prior year will retain that
compensation for two (2) additional years when no
students are scheduled for that teacher’s shop during its
B-session. The affected teacher will be given alternate
teaching or duty assignments by the Principal or his/her
designee during the B-session time period for the two (2)
year period. If enrollment does not warrant a B-session
shop for the third year, then the twelve (12%) percent
compensation will be eliminated.

Academic teachers shall be assigned no more than 27
classroom teaching and/or duty periods of 45 minutes or
its equivalent per week. The assignment of the 6th
period teaching load will be rotated from year to year to
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different teachers by the Superintendent if, in his
opinion, the same can be accomplished without detriment
to the educational process.

Teachers may be assigned student supervision duties
within the teacher’s assigned building. Supervision
duties not relating to any building, for example,
cafeteria, courtyard, will be assigned without regard to
any teacher’s building of assignment on a ‘staggered’
basis. Teachers shall not be assigned parking 1lot
supervision. The foregoing does not relieve any teacher
from controlling or reporting infractions occurring in
the school either in the teacher’s presence or to the
teacher’s knowledge.

Taking of school-wide attendance as to tardiness and
absence will not be the responsibility of teachers. The
foregoing is not intended to relieve teachers from the
duty of taking attendance as to tardiness and absence in
their own classroom.

The Board will notify teachers by May 30th of their class
schedules for the following school year, if practicable,
and in any event not later than July 1st.

The Special Education shop teachers shall receive
forty-five minutes per day of release time during the
existence of the present operational scheme; however,
those on campus shall receive a three hundred minute
period per five school day week combination release time
and related instruction.

a. In the event a related teacher with a teaching load
of under 150 students is assigned more than 1100
minutes per week to teach, that teacher shall be
awarded a stipend of the teacher’s base salary for
each 60 minutes beyond 1100 minutes worked each week
as set forth below:

Related Teacher (1) with 125 students |is
scheduled for 1160 - 2% stipend of base salary.

Related Teacher (2) with 100 students 1is
scheduled for 1220 - 5% stipend of base salary.

b. In the event a related teacher with a teaching load
of 150 students or more is assigned more than 900
minutes per week to teach, that teacher shall be
awarded a stipend of the teacher’s base salary for
each 60 minutes beyond 900 minutes worked each week,
as set forth below:
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9.

Related Teacher (3) with 160 students is
scheduled for 960 - 2% stipend of base salary.

Related Teacher (4) with 152 students is
scheduled for 1020 - 5% stipend of base salary.

Absences on state holidays when school is open must be
made up prior to June 30th of that school year. If the
day chosen for make up is not, in fact, made up, the
teacher shall have the following options:

a. Submit the absence as persocnal leave

b. Submit the absence as illness

c. Have one day’s pay subtracted from the
teacher’s pay

The teacher shall notify the Superintendent by June 1st
of his/her choice.

Attached hereto as Addendum A is the Recommended Workload
Guidelines for the Technical Institute.

K. NOTIFICATION OF BTATUS

1.

As per N.J.S.A. 1BA:27-10, the Board shall give to each
nontenure teacher continuously employed since the
preceding September 30th either:

a. A written offer of a contract for employment for the
next succeeding year providing for usual termination
clause on notice, but with such increases in salary
and benefits as may be required by law or agreement
between the Board and the Association; or

b. A written notice that such employment shall not be
offered.

c. If the nontenured teacher desires to accept such
employment, he shall notify the Board of such
acceptance in writing within ten (10) days after
receipt of such offer.

Any nontenure teacher who receives a notice of
nonemployment may within fifteen (15) working days
thereafter, in writing, request a statement of reasons
for such nonemployment from the Superintendent, which
statements shall be given to the teacher in writing
within thirty (30) working days after receipt of such
request.
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Any nontenure teacher who has received such notice of
nonemployment and statement of reasons shall be entitled
to request, in writing, a conference meeting with the
Board, which request must be made within ten (10) working
days after receipt by the teacher of the statement of
reasons. The Board shall schedule said conference within
thirty (30) days from the receipt of the Board’s
statement of reasons. If the Board grants such request,
it shall so notify the teacher who shall have the right
to be accompanied to the conference by one (1)
representative of the Association. The Board shall
notify the teacher of its decision within three (3)
working days after such conference.

MISCELLANEOUS PROVISIONS APPLICABLE TO TEACHERS ONLY

1.

A study committee will be formed composed of three (3)
appointees of the Superintendent and three (3) appointees
of the Association elected by the Technical Institute
faculty, in order to identify and analyze problems as to
compensation format and work load of unit members at the
Technical Institute.

As professional people, teachers, in the best interests
of the school system and the children whom they serve,
may wish to perform beyond the minimal requirements of
their employment agreement. The Association agrees to
encourage such voluntary performance and not to interfere
with or discourage such performance by any teacher or
group of teachers.

The Board agrees to provide an amount not to exceed
$128.00 for the purchase of uniforms for shop and related
teachers. 1In the event a teacher accepts the payment for
uniforms hereunder, the teacher must wear the uniform to
school each day.

Teachers will be given five calendar days following the
end of the marking period to complete quarterly grades
and provide the same to the designated supervising
personnel.

No teacher shall be discharged, disciplined, reprimanded,
reduced in rank or compensation, or deprived of any
professional advantage without just cause. Teachers and
supervising personnel will not exhibit professionally
unacceptable behavior on the school premises or at school
functions. Any such actions asserted by the Board, or
any agent or representative thereof, or the Association,
or any agent, representative or member thereof, shall be
subject to the grievance procedure herein set forth.
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g8ick

Coplies of letters of commendation given to teachers at
the end of a quarter will also be filed in each
recipient’s permanent file in the Superintendent’s office
with a copy to the teacher.

ARTICLE XIII - ITEMB SPECIFIC TO BECRETARIES,
MAINTENANCE EMPLOYEES AND SECURITY EMPLOYEES

Leave
Definition of 8ick Leave

Sick leave is hereby defined to mean the absence from his
or her post of duty, of any person because of personal
disability due to illness or injury, or because he or she
has been excluded from school by the district’s medical
authorities on account of a contagious disease or of
being quarantined for such a disease in his or her
immediate household.

8ick Leave Allowable

A new employee earns one sick day at the end of each full
month of service during the remainder of his or her first
school year. At the beginning of each subsequent school
year, a 12-month employee will be credited with 15 sick
days; an 1ll-month employee with 13 sick days; and a
10-month employee with 12 sick days.

Accumulated Bick Leave

If an employee requires in any school year less than the
specified number of days of sick leave with pay allowed,
all days of such sick leave not utilized that year shall
be accumulative to be used for additional sick leave as
needed in subsequent years. Employees shall be given a
written accounting of accumulated sick leave days no
later than September 30 of each year.

Prolonged Absence Beyond S8ick Leave Period

If an employee uses accumulated sick leave, he may, at
the Board’s discretion, receive the difference between
his pay and that of a substitute, for a period of 60
school days, or until the end of the school year,
whichever comes first. The decision to employ a
substitute has no bearing on this salary reduction. For
the purpose of this paragraph, the "substitute rate of
pay"” shall be $30.00 whether a substitute is hired or
not.
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C.

Physician’s Certificate Required for Sick Leave

The Superintendent may, at his discretion, require an
employee to furnish a physician’s certificate of illness
or injury.

Disposition of Accumulated Unused Sick Days

a. Upon resignation from the District after ten (10)
continuous years of service therein, the employee
shall receive payment for accumulated, unused sick
days on the basis of one day for every three sick
days accumulated up to a maximum of sixty (60) days
of compensation. Any employee hired after July 1,
1989 shall have each day of compensation paid
pursuant hereto limited to Fifty ($50.00) Dollars
per day as a maximum.

b. Upon retirement from the District and active
employment after ten (10) continuous years of
service therein, the employee shall receive payment
for accumulated, unused sick days on the basis of
one day for every two sick days accumulated up to a
maximum of ninety (90) days of compensation. Any
employee hired after July 1, 1989 shall have each
day of compensation paid pursuant hereto limited to
Fifty ($50.00) Dollars per day as a maximun.
Retirement from the District shall mean that the
employee shall be terminating his or her full-time
employment. Monies are payable under this Section
to an employee who meets the years of service and/or
age requirements to retire under P.E.R.S.

C. Any secretary or maintenance employee that is
removed from their position with the Board and not
offered another position with the Board due to the
elimination of their position will be compensated
for all accrued sick days and personal days as per
the financial terms of 6a above.

vacation

1.

2.

Twelve (12) month employees are eligible for paid
vacation benefits as set forth below.

A newly-hired employee must complete at least six (6}
months of service before being eligible for wvacation.
During the first school year in which an employee is
hired, the employee will earn one (1) vacation day for
each full month of employment.
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After completion of the school year (ending June 30th) in
which an employee is hired, he/she will receive vacation
based upon the number of years of continuous service in
the District as of July 1st as follows, but in no event
shall an employee be eligible for vacation prior to
completing six months of service and in no event shall an
employee be entitled to take a number of vacation days in
excess of the number of full months of employment the
employee has completed in the District:

Bumber of cComplete Number of Number of
Years of Contjinuous Vacatjon Vacatjon
Service Days Days
995=-96 996-9
2 years or less 11 per year 12 per year
3 to 7 years 13 per year 14 per year
8 to 15 years 16 per year 17 per year
16 to 25 years 21 per year 22 per year
over 25 years 26 per year 27 per year

Eleven (11) month employees will receive the following
paid vacation each year and will be eligible for such
vacation only upon the completion of eleven (11) months
of continuous employment in the District:

Number of Complete Years Number of

of continuous Service Vacatjon Davys
2 years or less 6 per year
3 to 7 years 7 per year
8 to 15 years 8~1/2 per year
16 to 25 years 11 per year
over 25 years 13-1/2 per year

Vacation schedules of all employees must be submitted at
least four (4) days in advance to the School Business
Administrator and must be approved by same before being
effective,the School Business Administrator will notify
the employee of his or her approval or disapproval within
two (2) days of submission.

Upon resignation or retirement from the District, an
employee shall receive payment for vacation days not
taken up to a maximum of ten (10) days computed at
employee’s full per diem.

a. When a secretary or maintenance employee retires
from the District (meets the years of service and
age requirements to retire under PERS), the employee
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shall be paid one-half of the employee’s present
year vacation entitlement if an employee retires
between July 1st and December 31st of the school
year and all of the employee’s present year vacation
entitlement if the employee retires between January
1st and June 30th of the schocl year. 1In the event
that the employee has utilized any of the employee’s
present year vacation entitlement, the used portion
of the same will be deducted from the above payment.
Retirement from the District shall mean that the
employee shall be terminating his or her full time
employment.

b. Employees shall have the right to carry over one (1)
year’s vacation entitlement.

Miscellaneous Provisions Applicable to Becretaries and
Maintenance Employees Only

1-

All employees will not exhibit inappropriate behavior on
the school grounds or at school functions and shall
always conform to all rules, regulations and policies of
the Board or the Board representatives.

All vacancies or new positions will be posted by notice,
at least seven (7) calendar days before closing of
application acceptance, in the Technical School Office,
High School Office, Central Office, Maintenance/Buildings
and Grounds Office and sent to the Association President
or his designee. All applicants will be given a fair and
equitable review of their credentials.

Becretaries’ Balaries

1.

The specific salaries for secretaries employed by the
Board as of the date of this contract are set forth in
Addendun B.

Secretaries’ Work Day

1.

All secretaries shall work a seven (7) hour day. Each
secretary shall be entitled to one (1) unpaid hour off
for lunch.

The actual hours worked will be set at the discretion of
the Superintendent or his designee.

Each secretary working a seven (7) hour day shall be

entitled to a morning and afternoon break of fifteen (15)
minutes each at a time established by the Superintendent.
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Becretaries’ Work Week/Year

1.

All secretaries will work a thirty-five (3%) hour week,
unless special arrangements at a reduced salary are
approved by the Superintendent.

Any secretary not working a twelve (12) month year will
work either eleven (11) entire calendar months or ten
(10) entire calendar months, as established by the
Superintendent, not necessarily consecutive.

Secretaries’ Overtime

1-

2.

Overtime will be paid at the rate of one and one-half
(13) times a secretary’s regular hourly pay rate for all
hours over thirty-seven and one-half (373) worked in a
work week. Holidays and vacation days will be included
within the said thirty-seven and one-half (374) hours,
but sick and personal days will not.

A secretary will be regquired to work overtime if given
twenty-four (24) hours advance notice of the requirement.

Secretaries’ Paid Holidays

All twelve (12) month secretaries will be entitled to
eighteen (18) paid holidays each year. The same will be
designated by the Superintendent separately for each
year. Any holidays which fall during the period that ten
(10) and eleven (11) month secretaries are not working
will not be allowed or paid to those secretaries.

Maintenance Employees’ Salaries

1.

The specific salaries for maintenance employees employed
by the Board as of the date of this contract are set
forth in Addendum C.

Maintenance Employees’ Work Day

1.

Maintenance Employees working the 7:30 a.m. to 4:00 p.m.
shift shall work an eight and one-half (8)) hour day.
Maintenance Employees working the 4:00 p.m. to midnight
shift shall work an eight (8) hour day. Maintenance
Employees working the 11:00 p.m. to 7:00 a.m. shift shall
work an eight (8) hour day. All shifts, except day
shift, will have a one-half (}) hour paid lunch or dinner
period.

The actual hours worked will be set at the discretion of
the Director of Buildings and Grounds.
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3. Each maintenance employee working an eight (8) hour day
shall be entitled to a morning and afternoon break of
fifteen (15) minutes each at a time established by the
Director of Buildings and Grounds.

Maintenance Employees’ Work Week/Year

1. All maintenance employees will work a forty (40) hour
week, unless special arrangements at a reduced salary are
approved by the Superintendent.

2. All maintenance employees will work a twelve (12) month
year.

Maintenance Employees’ Overtime

1. Regular overtime will be paid at the rate of one and
one-half (1)) times a maintenance employee’s regular
hourly pay rate for all hours over forty (40) worked in a
work week. The overtime rate for Sundays and the legal
holidays recognized by the Somerset County Vocational and
Technical Schools shall be two (2) times a maintenance
employee’s regular hourly pay rate. Holidays and
vacation days will be included within the said forty (40)
hours, but sick and personal days will not.

2. A maintenance employee will be required to work overtime
at the request of the Director of Building and Grounds.

3. Any maintenance employee called in during their normal
"off time" will be paid a minimum of 1.5 hours straight
time pay.

Maintenance Employees’ Paid Holidays

All twelve (12) month maintenance employees will be entitled
to eighteen (18) paid holidays each year. To be eligible to
be paid for such holidays, the maintenance employee must work
the day before a holiday and the day after a holiday unless
the day before is a weekend. The same will be designated by
the Superintendent separately for each year. In the event
there are maintenance employees working less than twelve (12)
months, any holiday which falls during the period that a
less-than-twelve (12)-month Maintenance Employee is not
working will not be allowed or paid to that maintenance
employee.
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Maintenance REmployees and Bocuritj Personnel Uniforms

1. Each majintenance employee and security employee will be
allotted an annual uniform allowance of up to $150.00
once he or she has completed ninety (90) days of
employment. All uniforms must meet Building and
Grounds/Security specifications. All receipts must be
presented to the Building and Grounds office prior to
reimbursenent.

2. All uniforms will be worn only to and from the school and
while working at the school.

3. All maintenance employees and security personnel will be
reimbursed the sum of Thirty-Seven ($37.00) Dollars
towards the purchase of required safety work shoes upon
the presentation to the Assistant Superintendent for
Business of the appropriate receipt.

Pay Periocds

1. The general provisions as to pay periods shall prevail.

2. The second June check will be released to ten and eleven
month employees when the checks are released to the
teachers.

Summer Hours

All maintenance employees and secretaries will work one-half

(3) hour less for each of the forty-three (43) work days

during the summer. The specific days and hours to be

determined by the appropriate supervisor.

Black 8eal Boiler License

Each maintenance employee that possesses a valid Black Seal

Boiler License will be paid $586.00 annually. The said sum

will be paid at the gross rate of $24.42 per pay period,

twenty-four (24) times per year.

Secretary Categories

These categories do not represent function, skill or years
employed levels.
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II.

III.

Category

Administrative
Secretary,
Accountant/
Payables Clerk
Assistant to the
Financial Aid
Officer

1995-96:
1996-97:

1995=-96:
1996-97:

Communications
Asst,

Recruiter/
Attendance,
Secretary (10~
month), Data
Processing
Specialist,
Clerk-steno,
Receptionist,
Secretary (11-
month), Clerk-
Typist (10-month),
Instruction
Alde/Clerk Typist

S8alary
Range

$21,115-$35,193
$22,572-$36,650

$16,424-$32,879
$17,881~$34,359

(10-month), Employment follow-up

worker

Clerk~-Typist
(10-month)
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Present

Enployees

Beanm
Fella
Malanga
Mikulak

Bowman
Cabreja
Cardinale
Garcia
Gordon
Gundlach
Hopkins
Krogh
Pennington
Sandhu
Steele
Tompkins
Wall

ward
Willard
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T.

Maintenance Employees’ Categories
Salary Present
Category Range Employees
I. Lead Utility 1995~-96: $21,115-$35,193
Worker 1996~97: $22,582-$36,660
II. Utility Worker II 1995-96: $18,769-$28,159 Caruso
1996-97: $20,236-$29,426 Courtney
Heffner
Speirs
Thoma
III. Driver/Clerk 1995-96: $16,424-527,949 Babich
Security, Utility 1996-97: $17,891-$29,207 Harris
Worker III Latsko
(includes 12, 11
or 10 months
employees)
All secretaries, maintenance employees and security personnel
shall be probationary employees for the first six (6) months of
their employment.
Merit Pay for Maintenance Employees and Secoretaries

1.

All maintenance employees and secretaries will receive
$250.00 on July 1, 1995 as merit pay based upon the
self-evaluation of their performance, utilizing existing
school evaluation forms in place for the school year
1994/95, provided their evaluation is at least satisfactory.
Said money to be included in the employee’s salary and paid
over the school year 1995/96.

During the school year 1996/97 maintenance employees and
secretaries will receive merit pay to a maximum per employee
of $250.00. The said $250.00 sum shall not be subject to
any increase such as salary increase percentage or
otherwise, Said money to be included in the employee’s
salary and paid over the school year 1996/97.

Attached hereto as Addendum-D are the terms of the merit pay
program for the school year 1996/97 and a description of how
the same will be implemented.

IN WITNESS wnERBdr, the parties hereto have cause this Memorandum
of Agreement to be signed by their respective Presidents, attested and
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NEGOTIATING TEAMS

FYor the Board:

John E. Coley, Jr., Chairman

Richard Messner, Superintendent

David T. D’Alonzo, Asslstant Superintendent

John Murray, Board Secretary and Business Administrator

For the Association:
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ADDENDUK - A
WORKLOAD GUIDELINES - TECHNICAL INSTITUTE

T.I. WORKLOAD COMMITTEE

Dorothy Lambert Joseph R. Malone

Charles Bowers Louise S. McAlinden

I.

May 24, 1995

Ten Month Faculty

A. Perspective

The Technical Institute ("T.I"™ hereinafter) Workload
Committee is authorized under Article XII.L.1 of the current
Agreement Between the Board of Education of the Somerset County
Vocational and Technical Schools and the Somerset County
Vocational and Technical Education Association for the School
Years 1995-1996 and 1996-1997 ("Agreement®" hereinafter). The
purpose of the Workload Committee is to develop and present a
workload structure for the T.I. Faculty to the Association and
the School Board. Such a workload structure will become binding
on the Association and the Board upon ratification by both
parties in their contract negotiations.

The Workload Committee has arrived at a consensus position
as concerns the ten (10) month T.I. employees. The workload
recommendations set forth herein will be in effect for the
1995-96 and 1996-97 school years. The approved workload
guidelines are not subject to further formal negotiations. The
approved workload guidelines are binding on both parties and will
remain outside the formal articles of the Agreement and be
incorporated therein by reference.

B. Typical workload

1. The typical workload of a T.I. Faculty member will
consist of five (5) consecutive days from Monday through Friday
or Tuesday through Saturday at the designation of the
Administration. Those Faculty members working a Saturday
workweek will have one (1) less instructional hour for a total of
twenty-four (24) instructional hours per week.
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2. The typical workday of a T.I. Faculty member will be
seven (7) consecutive hours between the hours of 8 AM to 10:30

PM.

3. The typical class hour workday and week will be
structured as follows: ‘

a. The day will consist of six (6) workload hours and
one (1) lunch hour.

b. The total workload week will consist of
thirty-three (33) hours as distributed below.

LAB RELATED
25 Instruction Hours (yearly average) 21

1 Office Hour 3

4 Preparation Hours 6

3 Administrative Assignment Hours 3

The following definitions apply to the four (4) types of
workload hours:

Instruction Hours - Those hours scheduled with a student in
classroom or lab areas.

Offjce Hours - Those hours when T.I. Faculty will be present
in the assigned office for student interaction at a time and
place published for student information, help and like matters.
T.I. Faculty will be present whether student appointments are
made or not so that students can "drop in" and talk.

Preparation Hours - Those hours when a T.I. Faculty member
prepares the instructional materials, corrects reports and exams,
etc., in preparation for instructional hours.

Administrative Assignment Hours -~ Those hours when a T.I.

Faculty member will perform assigned duties or tasks, as
determined by the Technical Institute Administration, as
necessary to best serve the needs and interests of the students,
the community, and the Technical Institute.

These Administrative Assignment Hours will consist of a
minimum total of 96 (ninety-six) hours during the academic year.

Administrative Assignment Hours may include, and not be
limited to:
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Job placement and referral assistance for students.
Career guidance and counseling.
Additional teaching load.

Attending professional meetings to stay abreast of current
technology

Conducting advisory committee meetings.

Maintenance of computers, hardware and software, and other
equipment, before, during and at the end of each semester.

Tutoring students.
Preparation and coordination for night school instructors.
Recruiting activities.

Providing professional input for school activities, e.q.
Capital Construction Committee.

Servicing school vehicles.

Extra-curricular activities, e.g. student government
advisor.

Service on committees, e.g. Joint Academjic Programs
Committee, Ethics in Technology Committee, Technology in
Education,

Artwork; certificates of appreciation, signs, brochures.

Housekeeping: move furniture, computers, etc., maintenance
of labs, clean up.

Review new texts, videos, software.

Learn new software.

Industry contacts.

Contact with past and current student employers.
Soliciting donations of supplies and equipment.

Evaluation, research, and reguesting guotations for
equipment and materials.

- Set up of relocated classrooms and labs.
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- Coordination of recycling efforts.

- Assist computer technician during inter-semester
"crunch®.

- Draft building floor plans for space planning purposes.
- Repair computer monitors.

- Liaison with Raritan Valley Community College Guidance
Department, Curriculum Committee, etc.

4. The instructional hours defined as part of the workload
week would be a yearly average over both semesters of the year.

a. The lab teacher instruction hour average will be
twenty-five (25) hours over two semesters with a maximum of
twenty-seven (27) hours in any one semester.

b. The related teacher instruction hour average will
be twenty-one (21) hours over two semesters with a maximum of
twenty-four (24) hours in any one semester.

5. Faculty at the T.I. can be scheduled for one (1)
evening course on one (1) day per week as part of the instruction
hours during a given semester. Any evening hours beyond this one (1)
course would have to have the consent of the Faculty member involved.
The length of the school day that includes this evening course would
not exceed ten (10) hours in total length. Likewise, the teaching
schedule on the following day will be structured to include a later
start if that is reasonably possible. The concerned Faculty member
will be involved in the development of such a schedule and his or her
concerns will be resolved as reasonably as possible.

6. The maximum number of class/lab preparations for T.I.
Faculty members in any single semester will be as follows:

LAB RELATED
Semester 6 Preparations 5 Preparations
Yearly 11 Preparations 9 Preparations

*Mini" courses, or those courses which have a duration of less
than a full semester are not included in the limitations of this
Preparation Schedule. Review of preparation requirements for
"mini" courses will be made at the discretion of the
Administration with the advice of the Worklcad Committee which
will not be binding on the Administration.
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7. Exceptions to the above Typical Workload guidelines may
be made with the consent of the Faculty member involved. Exceptions
may also be made at the discretion of the Administration in order to
provide sufficient hours to maintain full-time faculty positions.

C. Evening and Saturday Workload

1. Any T.I. Faculty member can be assigned to teach an
evening and/or Saturday workload. The "Saturday Workweek" will
consist of five (5) consecutive days from Tuesday through Saturday.
The "Evening Workweek" will consist of five (5) consecutive days from
Monday through Friday.

2. The Saturday hours for T.I. Faculty will consist of a
six (6) hour day of five (5) hours workload and one (1) hour for lunch
with no more than four (4) hours of instruction between 8:30 AM and
2:30 PM, Saturday classes will begin no earlier than 9:30 AM for
Faculty that have worked until 10 PM on Friday evening unless approved
by the instructor involved.

D. Miscellaneous

1, The general staffing patterns and the classroom
preparation load of the T.I. Faculty will be studied with ensuing
recommendations as part of the agenda of the T.I. Workload Committee
for the 1995-96 school year. Changes to the said areas will be made
only by the Administration.

2. Faculty members working beyond the days and hours
defined herein will be paid according to the provisions of the
Agreement for the 1995-97 school years.

3. Any grievance of a T.I. Faculty member shall first be
dealt with as a "Level One" informal grievance as per Article II.C of
the Agreement, then it shall be dealt with by the Workload Committee
(Article XII. L.1) informally and if unresolved at that level the same
shall enter the formal grievance procedure at Level Two (Article II
C).

E. Faculty Service Days

The Calendar of non-instructional days (F-Days) will be
determined by the Technical Institute Administration along with the
advice of the Technical Institute Faculty. The Calendar will include
twelve (12) designated F-Days. The final decision will be made by the
Administration. The designated days will be determined by the
Technical Institute Administration for the purpose of faculty
meetings, orientation, open houses, graduation ceremonies, or any
other activates as determined by the Administration (see expanded list
contained herein).
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II. Eleven-Month Employees
1. 222-Total Work Days
5-Vacation days

2. Scheduling of nursing staff to work on evenings or Saturdays
shall be with a Semester’s notice to the employee.

3. If evenings or Saturdays are scheduled with less than a
Semester’s notice, such scheduling must be with the approval of the
staff person involved.

4, 3 floating "F" days set at the discretion of Administration.

5. All terms of 10 month TI workload guidelines shall apply
except as modified specifically herein.
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Secretarial Salaries

Grace Bean
Camille Bowman
Millie Cabreja
Carole Cardinale
Janet Edge
Lorriane Fella
Sonya Garcia
Maryann Gundlach
Sheri Malanga
Donna Hopkins
Eleanor Krogh
Helen Mikulak
Charlotte Pennington
Majit Sandhu
Pamela Steele
Dorothy Tompkins
Sheryl Wall
Mary Ward
Adrienne Willard

ADDENDUX - B

295-96

$33,646.00
$23,509.00
$22,669.00
$25,004.00
$10,313.00
$31,524.00
$25,781.00
$27,854.00
$27,420.00
$23,509.00
$20,019.00
$34,292.00
$31,220.00
$21,561.00
$23,509.00
$29,694.00
$27,268.00
$31,273.00
$22,594.00

26-97

$35,160.00
$24,567.00
$23,690.00
$26,130.00
$10,778.00
$32,943.00
$26,942.00
$29,108.00
$28,654.00
$24,567.00
$20,920.00
$35,836.00
$32,625.00
$22,532.00
$24,567.00
$31,031.00
$28,496.00
$32,681.00
$23,611.00

* does not include merit pay, if applicable to the individual.
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George Babich
Aldo Caruso
Richard Courtney
Craig Harris
Michael Heffner
Ann Marie Latsko
Bruce Spiers

$28,535.00
$28,745.00
$25,592,00
$22,900.00
$27,225.00
$21,710.00
$26,684.00

96-97+

$29,793.00
$30,012.00
$26,717.00
$23,906.00
$28,450.00
$22,687.00
$27,885.00

* does not include merit pay, if applicable to the individual.
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6.

7.

*h

The attached evaluation form will be used during the 1995-96
school year.

The 1994-95 evaluations of the maintenance employees and
secretaries represented by SCVTEA will be scored in accordance
with the attached sample.

Those evaluations will be calculated and an average rating of
each supervisor will be determined sco that an equalized base can
be established for future evaluations.,

Those personnel who achieve the average rating during the 1995-96
school year will receive a total of $100.00 as a merit increase.

Those personnel who achieve a minimum of twenty percent above the
average or who achieve a Total Rating of 425 or above during the

1995-96 school year will receive a total of $250.00 as a merit
increase.

Evaluations must be completed by April 15, 1996.
The following represents the ratings which personnel must achieve

in order to receive merit increases:

20% Above Average

Supervisor 1994-95 Average or 4 whichever is we
S. Harris **336 *403
E. Jones 429 *425
J. Malone 468 *425
N. Nigro **290 *348
M. Ribar 420 *425
T. Simack 500 *425

Personnel achieving these rating scores during the 1995-96 school
year will receive a total of $100, effective July 1, 1996,

Personnel achieving these rating scores during the 1995-96 school
year will receive a total of $250, effective July 1, 1996.
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SOMERSET COUNTY VOCATIONADL AND TECHNICAL SCHOOLS
MAINTENANCE AND OFFICE PERSONNEL EVALUATION

NAME__ LATE
JOB CLASSIFICATION/POSITION

SUPERVISOR/EVALUATOR

RATING SCALE:
Qutstanding = Performa every job function about as well as

it can be dore and frequently goes bevond job
requirements. Requires little, if any direction.

Above Averagc - Demonstrates a high level of proficiency in
meeting job requirements.
Average - iertormancc neats the normal expectations of the
ob.
Needs Improvement -~ Performance requires upgrading to meet acdéptable
standards.
| ‘ -Rating Scale Points 3 4 3 0
TOTAL Rating is calculated by multiplying g | 58] » =
the category points by the rating scale S s - s
points and adding the cataegory ratings. E ,":' ® 5 &
"

1. QUALITY OF WORK: 23 points
Bkills, accuracy, neatness, format,

——thoroughnees, organization.

2. INITIATIVE: 20 points
Abllity to work with little or no super-

vision; makes the appropriate decisions in
the absence of supervisors; offers
8 a8 L

3. RELIABILITY: 20 points
A. Uses discretion and maintains

confidentiality.
B. Accomplishes work in the required
e Ltime: able to work under stress.

4. ATTENDANCE/PUNCTUALITY: 15 points
‘Hag coneistent, good attendance. Atrrives
$ ]

a 2

5. PLEXTBILITY/ADAPTABILITY: 10 points
A, Utilizes time efficiently; adapts
to new situations and assignments

as necessary.

B. Ahiiity and willingness to learn
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L

1

—

MAINTENANCE AND
OFFICE PERSONNEL EVALUATION

Rating 8cale Points 5 4 3
> > % -
<z s ?
N < 0 ®
. I ] [
s ®

6. COMMUNICATIONS: 10 points
A.
Maintains rasponsivo and harmonicus
relationships with the public, in
telephone, and face-to-face situations
Exhibite good telephone etiquette.

B. Work Relationshipse:
Gets along well with others; works
effaectively with other employees

TOTAL CATEGORIES = 100 POINTS STOTAL RATING =

Date of Conference: -

Remarks: (General opinion of BSupervisor and any special items not included
in rating scale).

Your si atura below attasts only to the fact that you have =seen the
Evaluatinn Report and have had a conference.

Signature of Supervisor/Evaluator Signature of Employee

SMAXINUM 'I'O'I'II. RATING IS 500 POINTS
tevalu. pet



sealed by their respective Secretaries, all on the day and year first

above written.

SOMERSET COUNTY
VOCATIONAL & TECHNICAL
EDUCATION ASSOCIATION

BY :ﬂ/@&.@ /@“'%—

President
ATTEST:
Secretary

52

THE BOARD OF EDUCATION OF THE
SOMERSET COUNTY VOCATIONAL
SCHOOLS

BY: :

79\T

\_;77

"
President

b

o
Secretary



