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PREAMELE
- This Agreement, is made and entered into this - day of 2003,

by and between the Township Committee oflthe Township of Bordentows, a runicipal

corporation of the Sate of New Jersey, hereafter referred to as the “Township”, and
Commumications Workers of America AFL-CIO, Local 1034, hereafier referred to as the

“I Tnio 35’ .

In Consideration of the mutual promisgs contained herein, It is Hereby Agreed as Follows:

1. General Purpose:

1.1 This agreement is entered into in o
Township and the Union to establish an o
might arise and to set forth the full
conditions of employment.

1.2 It shall be the mutual objective of
uninterrupted public services to the general
Agreement, neither the Union, nor anyone
take other job action against the Towaship.
grounds for disciplinary action vp to and inch

der to promote harmonious relations between the
and peaceful procedure to settle differences which
between the parties concerning all terms and

Union and the Township to provide for

blic. The Union agrees that during the term of this
ing on its behalf, will cause, authorize, support or
articipation in any of the above shall be deemed

ing termination of employment. The Union will

actively discourage any strike, work stoppage, slowdown, walkout or other job action against the

Township.

1.3 Nothing contained in this Agreeme;
Township from its right to seek and obtain an

pt shall be construed to limit or restrict the
y judicial relief as it may be entitled to have in law or

in equity for injunction or damages or both. Damages to the Township shall inchide any direct or

indirect costs to the Township resulting fiom
relief,

the job action or from the application for Judicial

04/28/2004 THU 16:07
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ARTICLE I - EQUAIL

The Township and the Union agree that all provisions of this eetnent sh i
egua].ly_to ail emplayge members of the Unjon in compliance with apgfgircabie laws};znaiﬁ:tapphed
dlg?tnmazrncn and thi‘mut regard to politigal affiliation or membership or legitimate activity in the
Union. ‘ All references in this Agreement to employees of the male gender have been nsed for
convenience only and shall be construed tolinclude both male and female enployees. All
reﬁerences to “etployee” or member shall mean those individuals included within the bargaining
unit for the purposes of this contract without regard to actusl Union membership. y

04/29/2004 THU 16:07 [TX/RX NO 56621 007
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ARTICLE 1I - RECOGNITION OF BARGAINING UNIT

The Township recogrizes, in acco with the Certification issued by the Public
Employment Relations Commission, the Union as the sole and exclusive collective negotiating
representative for the job titles specified in the Certification issued to the Union by the Public
Employment Relations Commission. (PERC). - '

Specifically excluded are all other employees of the Township.

The Certification issued by PERC on ber 17, 1994, known as DOCKET # RO-95-19

has been attached hereto and made part of thi agreement as “Attachment A”.
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ARTICLE 11 - MANAGEMENT RIGHTS

1. The Township hereby retains and reserves unto itself, without Emitation, all powers, rights,
authorities, duties and responsibilities conférred upon an vested in it, now or hereafter, by the
Laws and Constitution of the State of New|Jersey and. of the United States, inchiding, but without
limiting the generality of the foregoing, the following rights:

2. The executive, management, legislative and administrative control of the Township
government and its properties and facilities jand the activities of its employees by utilizing
personnel, methods and means of the most appropriate and efficient marmer possible as may from

time to time be determined by the To

- 3. To make rules of procedure and co
determine work schedule and shifts, to

tinmandtobeinsalechaxgeofthequaﬁty quantity of the work required.

4. The right of management to make, i and atuend any and all reasonable rules -
regulations that the Towrnship may, from ti to time, deem best for the purposes of maintaining
order, safety and/or the effective operation of the Township, or any Department or finction
thereof, after reasonable advance notice t
employees is recognized. Except in the
Union with a copy of any proposed rules
implementation of the rules and regulatio

5. To hire all employees, and subject to
and the conditions of continued emplo

provision of law, to determine their qualifications
employees.

or assignment and to promote and transfer

6. To suspend, demote, discharge or méc any other appropriate disciplinary action against any
ernployee for just cause as provided by hw.[ :

7. To layoff employees in the event of 14 k of work, or for budgctafy reasons, under

conditions were continnation of the would be inefficient or non-productive or beyond -
the appropriation included in the budget adqpted by the Township Commi

8. The Township reserves the right, with regard to all other conditions of employment not

otherwise reserved, to make such changes ak it deems appropriate for the efficient and cffective
operation of the Township or any Dep t or function thereof. ‘ "

, Aights, authority, duties and responsibilities of the
tions and practices and the firtherance thereof,

and the use of judgment and discretion in ion therewith, shall be'limited only by the

specific and express terms of this Agr and then oply to the extent such specific and CXpress

terms hereof are codes in conforinance withithe Constitutions and laws and administrative of the
State of New Jersey and the United States.

9. Inthe exercise of the foregoing pow
Township, the adoption of policies, rules,

04/29/2004 THU 16:07 [TX/RX NO 56627 4009
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¥
ARTICLE IV - GRIEVANCE PROCEDURE

. action that was the cause of the grievance, in

1. A grievance, as used in the Agreement,
misapplication of termms of this Agreement. M
Department of Personnel, including but not 1
anty other administrative action affecting the
subject to the grievance procedure.

is defined as an alleged breach, misinterpretation or
fatters within the jurisdiction of the New Jersey
mited to suspension, reduction in ravk, discharges or
classification or status of an employee, are not

2. No settlement ofagﬁcvamearisinglmdctapmvisiom;fthisAgreemsntshaﬁbeonm

which would violate any other provision of
waive the conflicting provision.

3. A day, as used in this section on Grie

exclude Saturday, Sunday and official To

4. Prior to an aggrieved person reducing
forms, attached to this Agreement as

Agreement, unless the parties agree in writing to
ce Procedure, is defined as a weekday, which shall
ip bolidays.

grievance to writing on the approved grievance -
B” the aggrieved person must meet with the

imunediate supervisor, or the responsible person who Issued a decision, or was responsible for the

remedy to the grievance. Such meeting must
occurrence or within ten (10) working days o
the occurrence.

The supervisor, or responsible person for
the grievant, within ten (10) working days of|
working days of the meeting, or if the grievar

an informal meeting to discuss the sohtions for a
take place within ten (10) working days of the
f when the grievant should have become aware of

the grieved action shall issue a decision, m writing to
the meeting. If no decision is issued within ten (10)
It is not satisfied with the decision, the grievant shall

mnvetothenextstepofthcgﬁevmaprm@xeandplaccthsgﬁcmceinwﬁﬁngonthcpmper

forms,

5. The aggrieved person shall reduce the

Department Head within ten (10) working da

or if no decision, within ten (10) warking ds:
supervisor or responsible person who was r

forth the facts upon which the grievance is

to writing and submit it to the appropriate
of the written decision from the informal meeting
after the last day of the meeting with the
nsible for the grievance. The written grievance

d, including dates and names of other persons

shall be on the grievance form and shall be d%andsigmdbytheaggrievedpartyand'shaﬂset
b

involved, the provision(s) of this Agreement

t are alleged to have been violated, and the

remedy desired, along with any written decisibn from the frformal meeting.

04/29/2004 THU 16:07 [TX/RX NO 5662] {010
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The Department Head shalt attempt to adjust the matter within ten (10) working days by
meeting with the aggrieved person and shall render a decision in writing, within ten (10) working
days of the close of the meeting, with copies to the Township Administrator and to the Union
Representative. The aggrieved person shall have the right to have a representative of the Union

present for the meeting with the Headwherethcwﬁttengﬁcvameistobeconsidered
by the Department Head. {

. 6. Ifthe aggrieved person is not safisfied with the decision required in Section 5, or if no
decision is rendered within the time ified, it shall be presented to the Township Administrator
within Ten (10) working days after the decisi m’srenderedoraﬁertheexpiratioﬁofthepﬁiod '
provided for in Section 5, if o decision is The written grievance shall include the
information set forth in Section 4, 5 and 6 and shall have attached copies of the prior decisions
rendered, if rendered. A copy of the gri
Union Representative. The Township

Representative of the Union in an attempt to adjustthsmatterwiﬂﬁnthh-tyﬁﬂ)mhnda:days,
and shall render a decision in writing. '

8. if the Union is not satisfied with the Hecisi
decisionisrenderedwiﬂ:iathetbirwﬁﬂ) ndar day period, it shall be presented to the
Township Committee within Fifteen (15) i :

* expiration of the thirty (30) calendar day peri d provided for in Section 6 or 7, if no decision is
rendered. The written grievance shall inc the information previously set forth and shall have
attached copies of any decisions rendered by the Department Head or the Administrator and the
Union Representative. The Tewnship Consnittee shall meet with the aggrieved person Union
Representative and any other mdividuals w m the Township Committee may determine to be
hecessary or appropriate for the purpose of adjusting or resolving the grievance within fifteen is) .
Working days to hear the gricvanceé. Thé Tqwnship Committee shall render 2 final written decision
on the grievance within thirty (30) calendar days after receipt of the written grievance and the
hearing. S e

04/29/2004 THU 16:07 [TX/RX NO 56621 011



jent by: CWA LGCAL 1034

f

9. Inthe event a grievance is not setiled 1
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o the satisfaction of the Union at the conclusion of

Section 8, or if no decision is rendered withiy the time frames of Section 8, the Union may, within

thirty (30) calendar days after the decision of
Township Committee that the matter is being
not more than three (3) such matters may be
matters in excess of the three (3) permitted a
Comumittee shall be final and binding.

Where a matter is referred to final, bind]

'the Township Commitise, serve notice on the
 referred to final, binding arbitration, provided that
referred to arbitration in any calendar year. For any
rhitrations per year, the decision of the Township

ing arbitration, the arbitrator shall be chosen

according to the regulation of the Public
decision in the matter shall be final and bj
be borne equally by the parties, but each p
the production of testimony or evidence.

10. Ifa grievance is not appealed within

" deemed settled. Upon agreement by the To

11. Disciplinary Proceedings:

- a) Amny disciplinary action shall be on an
applicable Statutes, Rules and Regulations,

b) Written notice of proposed disciplina
accordance with applicable Statutes, Rules

¢) Discipline and discharge shall only be
nature and intent. The Employer shall comp:

oyment Relations Commission. The arbitrator’s
onall parties. The arbitrator’s costs and fees shall
shall be solely responsible for the cost it incurs in

time Hmits set forth above, the grievance shall be
ip and the Union, times frames can be extended.

individual emnployee basis in accordauce with,

'y action shall be provided to the employee in
Regulations, with a copy provided to the Union

‘within three (3) business days after the notice has been issued.

or just cause. Discipline shall be progressive in
with all Civil Service Rules and regulations.

d) Should an employee receive a suspension as a matter of minor disciplinary action, such
days of suspension shall not coircide with a b(oiiday where the employee would be subject to

addltlanal loss of pay.

-

04/29/2004 THU 16:07 [TX/RX NO 56621 [o1z
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ARTICLE Y - UNION/EMPLOYEE RIGHTS AND RESPONSIBILITIES

Employee Rights:

disciplinary hearing shall be defined as any
of Proposed Disciplinary Action.

2. An employee shall be entitled to r
intends to be used in any disciplinary
authorization from the employee, the Union Representative shall have i receive copi
of the records or documents which the Employer intends to be used mtzyrtigzz;olmmy mceedmgmpl%s
agamst the employee. There shall be no fght on the patt of the employee or the Unianl')to Teview
any records or documents of other emplo without the specific written anthorization of the
famploye_e ?vh?screcords are to be reviewed or which are not intended to be used by the employer
in any disciplinary prooefzdmg against the subject employee, The employee and/or the Union sga]]
provide the Employer wuh copies of any rds or docunents intended to be used byoron
behalf of the employ@rmanyfiisciplinary ceeding. The exchange of the records or docurnents
shaﬂfa}cephceathamﬁvedaysyrbrmanydk&pﬁnmyheahgbeforetheTownship- '
Administrator or the designee of the To ip Administrator.

3. No recording devices or stenograph ofanyﬁndsbaubeused ot ing enless
. _ ' during mee
"bothﬂze Umog and Employer agree to theirjuse, prior to such meeting, mwrgg Ant;rnguse ofa
recording device to record a conversation, theeting or other interaction with another Township
employee or official without the consent of #ll persons present shall constitute good cause for
Immediate termination of employment of th party or parties involved in the recording.

4. PERSONNEL FILES: An employed shall have the right iew hi -
X 1 to review his or he:
records at reasonable times established by th ‘Township Administrator in reslag;se zop;rsorequm;slt
from an employee not to exceed four {4) times per calendar year. An employee shall be provided:-

with a copy of any doc ich i i in hi ;
theempify};e, \j umentwhmhlsto’bemchxdedmhzsorh&rpersonnelﬁieswﬂhoutcostm

10
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5. The Township will provide the Union with an up-to-date seniority list by Janvary 30® of
each year.

6. The Township will provide the Union with a list of new hires within fifteen (15) business
days affer the date of hire, including the name, job title, salary and date of hire.

7. The Township will provide the Union|with the space for one (1) Union bulletin board on
which Unfon notices may be posted. The board can be located in the back of Room 3.

8. A properly designated Representative of the Union, when arriving on the Employer's
premises, shall fiest report his/her presence tp the Township Administrator. The Union
Representative shall be provided with a nable time for the visitation, provided that the time
requests do not interfere with the operations of the Township or impair the ability of the
Township employees to complete their job assignments on a timely basis. Union mectings shall be

scheduled at times before, during the lunch period, or after the normal business hours established
for the Township. :

9. Whenever meetings, negotiations or h}sa.rings are to be scheduled whicli involve the

presence of Union Representatives, the To ip will make a reasonable effort to schedule the
meeting, negotiation or hearing at a mutually convenient time, provided that the scheduling does
not involve any violation of legal requi s for the scheduling,
UNION RIGHTS:
10. Inspection of Payroll Records: Wi a complaint is made concerning the wages,

vacation and/or hqﬁlidays of an employee, the complaining employee shall have the right to make
reasonable inspection of Employer’s payroil time recotds, pertaining to that employee. If no
‘resolution has heen made, the Union Re ntative may seek an informal meeting to resolve the

11
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Labor/Management resolution training.

T

11. Shop Steward: The Township recognizes the right of the Union to designate one (1) Chief
Shop Steward and one alternate Steward. authority of the Chief and alternate Steward so
designated by the Union shall be limited to shall not exceed the following duties and activities.

a) The mvesngatmn and presentation oif gnevance(s) to the Townships daszgnaied
representative, in accordance with the provision of the Collective Bargaining Agreement,

b) The transmission of such messages and information which shall originate with and are

authorized by the Local Unionor it omcer § provided such messages and information are related
to the outline below: :

1. Having becn‘reduce& to writing

2. Ifnot rcduced to writing, are of & routine nature and do not involve work stoppage,
slow down, refusals to handle goods or any other interference with the Townshrp s business that

would substantially interfere with the operations of the Township.

12, Investigation of Gricvance(s) by SIL)p Steward: Shop Stezward(s) shall be permitted to
investigate, present and process grievances on the property of the Townshtp during regular
business hours, without loss of time or pay. The time spent in precessing grievances shall not be
unreasonable, and the supervisor may limit the time so speat. In the event, such activity shail not

exceed one (1) hour per week, however if additional time is hecessary the Union shall notify the
Administrator for any additional time.

13. Time for Union Activity: The Townghip agrees to grant reasonable and necessary time off
without discrimination or loss of seniority without pay to the Chief Shop Steward or
alternate Steward designated by the Union,| in writing, to the Employer, to act as elected officizl,
Business Agent, Organizer, or attend a Labor Convention. Permission for such time off nmst be
requested two (2) weeks in advance, in wriling, from the Township Aduinistrator in consultation
with the Department Head. The Tovmshii}grees to grant three (3) paid and three (3) unpaid
days off without loss of seniority, each year, for the purposes of Urion business not rélated to
elected offieial, Business Agent, Organizer, or for attendance to a Labor Convention. Such time
may be used by the Union for the purposes iof training and education, heaith and safety and

12
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ARTICLE, V1 | SENTORITY .

A, Seniority:

1. Seniority is defined as an employee’s total length of service with the Township,

. beginning with his/her most receat date of hir¢

2. The Employer shall use Civil Service rules and

regulations for employee’s hired on the same {ate.

. 2. The Township shall mzintain an ace}

of hire, classification and pay rate of each e

prate, up-to-date seniority roster showing the date
loyee covered by this agreement,

.3, Whenever a decision must be made between two or more employees with respect to the
scheduling of vacation time, the employee with the most seniority shall receive a preference.

4. An employee’s length of service regqirding Seniority and authorized leave of absence
shall be according to Civil Service Rules and Regulations.

04/29/2004 THU 16:07 [TX/RX N0 5662] [h016
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ARTE VII - SALARY

1. The schedule attached hereto and tr]adc patt of this agreement ag “Attachmen
' . tC”is
established as the applicable salary rates ju effect fior the employees of the bargaining wnit curing
the term of this Agreement. Any retroactive salary adjustinents provided by this Agreement shall
be paid within thirty (30) da ifidati eement o
ys after ratification and execufion of this parti
salaries negotiated shall be retroactive to January 1. e -

]
<

2.Thewageimreasefortheyearscowﬁngthisagrmmmﬁstedbelow

_ 1 2002 2003 200
Dispetchers o <04
Shift Differential 50 50

' . .50
Dispatchers: ' '
4MSpateners 4% 2"1 2% 2.1/2%

lerical Emplo ecs: 494 . ,
' ’ 2112% 2-12%

Crossing Guards:

£
o

2-1f2% 2 1 Q%

14
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ARTICLE VHI - OVERTIME COMPENSATION

1. Overtime compensation shall be due only to employees who work in excess of forty (40)
hours in a week. All overtime must be speci authorized by the Department Head or
Township Administrator. Compensatory time will be allowed where approved by the Department
Head or the Township Administrator, provided that compensatory time will not be approved
where the use of compensatory time will resylt in overtime expenditures by the Township.

2. This provision shall be interpreted so overtime, whether worked voluntary or forced
basis shall not become straight time due to thsfactthattheamployee utilized a contractual benefit
day during the work period. Any such overtiine shall be authorized in advance by thé Department
Head or Township Administrator. .

3. Any Communication Operator employee who shall work more than 84 bours during the
- established 14 day work period shall be co | for the hours worked over 84 at one apd

one half (1-1/2) times his/her normal howrly rate. All hours up to 84 will be paid at regular hourly
Tate, ’

4 Employees who are required to work on ahohday by reason of rotating shift requiretnents
shall receive holiday pay for the twelve dwignated bolidays in a single Inmp-sum payment to be
paid between December 1 and Decernber 15* of the applicable year at the regular rate of pay.
Those employees shall also be compensated gt the rate of one and ope half (1.5) times the reguler

rate for time actually worked on the designated holiday with payment to be included in the next
regular pay check following the holiday.

15
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ARTICLE IX - WORKING OUT OF CLASSIFICATION

1. An employee who performs work i 2 higher classiﬁcatioﬁ than his or bher own, and
pursuant to a directive from the Departmem Heéad or the Township Administrator assumes all of
the responsibilities and duties of the higher c]asmﬁcatlon, for three (3) or more days i ina ﬁve 5
day work week shall be paid for all time worked at the minimum rate of the classification ta wluch
he or shehasbeeuﬁmporarﬂyassigned, should that rate be higher; if the rate is lower, then the

employee shall be compensated in an amouryt equal to one step increase for the higher
classification. |
16
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"ARTICLE X - HOURS OF WORK

.The Union and the Township of Bordentown recognize that the work hours listed below
are only for the purpose of information, and do not indicate they are a guamntee fora
fixed mumber of work hours.

Changes in the busiress howurs need not be negotiated due to weather conditions of late
openings or early dismissals,

Comunicanons Operator - 2184 Hours per year
Clerical Emplovees 1820 Hours per year
Crossing Guards

Part Time Employees

04/29/2004 THU 16:07 [TX/RX NO 56621 [do20
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ARTICLE X1 - HOLIDAYS

1. The Township of Bordentown designates the following paid hokidays to all employees,
including those that are part time and those|who may not necessarily be scheduled to work a

holiday. Crossing Guards will not be eligible during the-surnmer months when school is not in
session. ’

New Year’s Day Laboer Day

Martin Luther King Jr. Day Columbus Day
Presidents’ Day ' . Veterans Day

Good Friday Thanksgiving Day
Memorial Day Day after Thaunksgiving
Independence Day Christimas Day

2. Monday shall be recognized as a holiday for any holiday listed above occurring on a
Sunday, and Friday shall be recognized as a holiday for any holiday listed above oCCumring ona
Saturday, except for New Year's Day. In the event the New Year’s Day shall fall on a Saturday,
it shall be observed on the impediately following Monday, to ensure that the day of observance
ﬁiIIsintothesamcalerﬂaryearastheholidFy. _

3. Permanent part-time employees wilt rioei'vc a pro-rata share of holiday time. A permanent
part-time employee not regularly scheduled to work on the specific holiday will receive any
holiday pay for that holiday. It is the ion of this provision that a permanent part-time
employee shall not suffer the loss of pay as result of a holiday falling on a day on which the
Permanent part-time employee is not re: Iy scheduled to work. '

4. Inthe event that a designated holiday within an employee’s vacation period, the
employee shall receive an additional day of vacation. This provision is applicable oply to those
employees who work a regular five day work week and shall not apply to those employees who
work on shifts and receive their holiday Pay in a single lomp sum payment,

S. Employees who are required to work on a holiday by reason of rotating shifi requirements
shall receive holiday pay for the twelve designated holidays in a single homp-sum payment to be
paid between December 1% and Decenber 15 of the applicable year at the regular rate of pay.
Those employees shall also be compensated gt the rate of one and one half (1.5) times the regular

rate for time actually worked on the designated holiday with payment t6 be included in the next
regular pay check foliowing the holiday,

.18
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which that employee is entitled on the date of each holiday. Thus, if an employee has an increase

6. The holiday pay for each employee be calculated on the basis of the rate of pay to
or decrease in the applicable pay rate during

year, the holiday pay for holidays after the payroll

- change shall reflect the appropriate increase T‘ decrease.

7. All other employees who are required to work on a holiday shall receive, in addition to the
regular rate of pay for that holiday, co ion at the rate of one and one half (1.5) times the
regular rate for time actually worked on the designated holiday with payment to be included in the
next regular paycheck following the holiday. | Any such work on a holiday must be authorized by
the Township Administrator or Department

19
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ARTICILE XIT - VACATION LEAVE
1. The eraployees covered under this Agreement shall be entitled to paid vacation in
accordance with the following schedule and|in accordance with the rules and regulations of the
Department of Personnel.
Completed Years Of For those assi orworking  For those assigned or working
Continnous Service a seven (7) hopr day: a eight (8) hour day
' Hours Of Paid Vacation Hours of Paid Vacation
t
Less than 1 seven hours per month eight hours per month
1 yearto 5 years 84 hours per year 96 hours per year
6 years to 12 years 105 hours per year 120 hours per year
13 years to 20 years 140 howrs per year 160 hours per year
21 years or more 175 bours per year 200 hours per year

2. Earned vacation leave for one caiendz}r year must be used during that same year. Vacation

leave cannot be carried over into the following year,

- Township Administrator for exceptional cirg
require the Township Administrator to appry

3. An employee who resigns during the ¢
earned vacation leave, In the event that mos
excess will be deducted from the final pay.

except, where authorized in writing by the

amastances. Notbing herein shall be deemed to
Ove any request to carry over vacation.

rourse of the year is entitled to a pro-rata portion of
‘e time is taken than the pro-rated entitlement, the
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4. For the purpose of this Agreement a Vacation day shall be defined as being 8 hours in
length for individuals regular working 8 hours shifts and 12 hovrs in length for individuals regular
working a 12 bour shifts and 7 hours for individuals regular working a 7 hour shifts, All
Con:;::i.mication Operators shall accrue Vacation Leave according to a twelve (12) hours shift
WOT

’

5. Vacation leave may be taken in units of one-half d;y, provided that all vacation’leave mnst
be scheduled two (2) weeks in advance except in the case of an emergency approved by the
Township Administrator, ‘

2}
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ARTICLE, - SICK LEAVE

1. Sick leave hete in defined to mean absence from duty of an employee because of personal
illness, accident, exposure to a contagious disease, or ilness of an immediate family member
which requires the employee to care for that jmunediate family member. Inmmediate Sunily

members shall be defined as; spouse, chﬂd,s}epchﬂd mother, father, sister, brother, mother-in-
law, father-in-law, son-in-law, and danghtersin-law.

2. Each employee covered under this Agreement shall be entitled to paid sick leave at the
following rate; and as per the rules and regulations of the Department of Personnel.

Completed Years of For those assigned or working  For those assigned or working

Continmouns Service a seven (7 hour el or more bour
Lessthan1 7 hours per month 8 hours per month
1 year or more 103 hours peufyear 120 howrs per year
|

3. Unused sick leave may be ace

ﬁomywrtoyearsubjccttothcmimand
regulations of the Department of Personnel.

4, 1t is acknowledged that the purpose of sick leave is to accommodate those occasions when

the employes is ill and unable to report to Sick leave is not to be used as additional
vacation leave,

5. Forthe purpose of this agreement a Sick Leave Day shall be defined as being 8 hours in
length for individusals regular working an 8 ur shifts and 12 hours in length for mdividuals
regular working a 12 bour shifts and 7 hours for individuals regular working a 7 hour shifts, All
Communication Operators shall accrue Sick Leave according to the twelve hour shift worked.

-
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6. A doctor’s certificate may be required a the Township’s option as a condition for payment
of sick leave where; (1) an employee is absent in excess of ten (10) days in eight (8) consecutive

months, except with respect to a period of 1

lime during which an employee is hospitalized and

pravided that the Township shall give the employee a warning notice afler the absence has

reached eight (8) days within the eight (8) ¢
for three (3) consecutive days; (3) an emplo

,onsqcnﬁve month period; (2) an employee is absent
yee is absent on the last scheduled work day before or

the first schedule work day after a holiday; and in accordance with the rules and regulations of the

Department of Personnel.  The cost of the
employee. '

7. Abuse of sick leave shall be cause for

8. Inthe case of sick leave due to expos
medical doctor shall be required which shall

doctor’s certificate shall be the responsihility of the

dJscrplmary action.

nnvet_oacamagicus_ disease, a certificate from a
certify that the employee may return to work without

9. The Township may require an employes who has been absent because ofpmsonéliﬁness, as
a condition of his or her retutn to work,toEexamimdattheexpeascoftheTownshipbya '

physician designated by the Township. The
whether the employee is capable of perfo

se of the examination shall be to establish
ing the nonmal duties of his or her job without

jeopardizing the health of the employee or the health of other employees.

23 .
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10. Any employee who calls put sick anthe work day proceeding or the work day following a
scheduled boliday may be subject to disciplinary action. .

11, Whenever the Township shall require that the medical certification be provided bya
physician selected by the Township, the employee shall be notified by the Township of the
requirement and the nature and the name and address of the designated physician prior to the
absence for which it shall be required. '

12. Whenever the Township shall require that the medical certification be provided by a
physician selected by the Township, the cost of the medical visit shall be paid by the Township, to
the extent that it is not covered by medical insurence.

13. Accuamulated Sick Lezw?re Upon Retirement:

For full time p&tmaﬁem einploywc or part time permanent emploﬁreas hired on or before
12/31/87 - 50% of all earned, unused and accumulated sick leave in a humnp sun supplemental
compensation payment which shall not exceed $12,000.00

For full time permanent efmpldyees or part time petmanent employees hived on or after

" 1/1/88 - 50% of all earned, wnuscd and ulated sick leave in a lump sum supplemental
* compensation payment which shall not e $10,000.00

Also: See Article XTV - RctzrcmenL for additional benefits.

14: Sick leave can be used for bereaverhent leave in the event the employee needs additional
time than what is currently offered.

24
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ARTICLE X1V - RETIREMENT

1. The term “retirement’ as used hereinshall mean retirement within the terms and conditions

of the Public Employee’s Retirement System administered by the New Jersey Division of
Pensions.

2. Accumnulated Sick Leave:

a) Each full time permanent and perrpanent part time employee, covered by this
Agreement who works regular hours on a filll time or part time basis and began a continuous
period of service on or before December 31, 1987, shall be entitled upon retirement to receive a

' hmmmpaymautaswpplememﬂmmpeﬁ-satbnﬁarmhmﬁdayofmmedmdmm
accumulated sick leave which is credited on/the effective date of retirement. The supplemental
compensation payment shall be corputed at the rate of one-half of the daily rate of pay for each
day of earned and unused accummlated sick Jeave based upon the average annual compensation
received duoring the past year of sexvice prior to the effective date of retirement, provided,
however that no such lemp sum supplemental compensation payment shall exceed $12,000.00.

b) Each full tine permanent and t part-time employee covered by this Agreement
who works regular bours on a fisll tine or part-time basis and began a continuous period of
service on or after January 1, 1988, shall be|entitled upon retirement to receive a kunp sum
payment as supplemental compensation for full day or partial day earned and umused
accumulated sick leave which is credited on the effective date of retirefuent. The supplemental
compensation payment shall be computed at the rate of one-half of the daily rate of pay for each
* day of earned and wnnsed accumnlated sick |

leave based upon the average anmual compensation
received during the past yearofservice.prioirto the effective date of retirement, provided,

however, that no such lump sum supplemental compensation’ payment shall exceed $10,000.00,

3, Employees shall be cligible to use accumulated vacation and personal days prior to
retirement.

25
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ARTICLE XV - BEREAVEMENT LEAVE

1. An employee will be allowed bereavement leave without loss of pay if a death occurs
arnong members of an employee’s immediate family, from the day of death until the day after the
funeral, but ro more than a total of five (5) days. If a death occurs among other members of an
employee's family, the employee will be excused from work to attend the funeral without loss of

pay for two (2) days,

2. The phrase “member of an employeels mdim&uﬂﬁ,”simﬂmmhusband, wifi_e,chiﬁ,

step-child, mother, father, sister, brother,
in-law, or significant other with whom the

3. The phrase “other members of an
uncle, aunt, nephew, niece, brother-in-law

4. An employee who needs additional t

An employee who has po remaining vac
the Township Administrator, take an ad

ther-in-law, or father-in-law, son-in-law, daughter-
employes is residing on a permanent basis,

employee’s famnily,” shall mean grandparent, grandchild,

T sister-in-law.

may use vacation time, sick time, or personal time.
tine for the current year may, with the approval of
against the vacation time for the next year.

5. The Employer, may, at their sole discretion, increase the amount of bereaverent leave if the
 death is an employee’s spouse, significant othér, or a child.

26
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ONGEVITY PAYMENTS

1. Longevity Payments: Each full time
time basis and who shall bave completed
below prior to December 1* in each year

ermanent employee who works regular hours on a fisll
of the continnous periods of service as set forth
be paid a single lnmp sum payment representing the

annual longevity payment to be paid betweén December 1* and December 15%:

Completion of 3 years
Completion of ' 5 years
Completion of 10 years
Completion of 15 years
Completion of 20 years
Completion of 25 years
Completion of 30 years
Completion of 35 years

$ 15000
$ 250.00
$  500.00
$ 750.00
$ 1,000.00
$ 1.250.00
$ 1,500.00°
$ 1,750.00

27
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ARTICLE XVIT - WORKER’S COMPENSATION INSURANCE

1. There shall be provided for all permanent full time and part time employees, Worker’s
Compensation Insurance.

2. Injury Leave:

a) In the event an employee becomes disabled by reason of a service connpected mjury or
illness and is unable to perform his/her duties, then, in addition to any sick leave benefits
otherwise provided for herein, he/she shall be entitled to receive Worker’s Compensation benefits
in accordance with New Jersey Statutes.

b) Any employee who is injured, whether slight or severe, while working, MUST, if
physically able, make an immediate report before the end of his/her shift to hissher romediate
supervisor and in the office of the Townshjp Administrator.

©) It’s understood that the employeeimust file an injury report, when physically able, with
his/her iramediate supervisor so the Tao hi may file the appropriate Worker’s Compensation
claim. Failure to go report said injury ma result in the faifare of an emmloyee to receive
compensation under this article until the report is filed or if the employee was unable to file the

report because of the seriousness of the h}j}my, the Township will immediately file the report on
behalf of the employee. '

d) The ermployee shall be required lprcsenteﬁdencebyaccrtiﬁcategiventghhnﬁomthe
Township’s doctor or the doctor of the T ip’s insurance carrier that she/he is unable to

work, ahd the Township may, at'its d% 1, require the employee to present such certificate
from time to time, upon request. .

e) If an Insurance carrier’s physicianicertifics that the enployee canmot return to work, the
employee shall remain on injury leave. If the insurance carrier’s physician certifies the employee is
unable to retum to work, and if the 'I‘own#zip does not accept the certificate of the physician
designated by the insurance carrier, the Township shall have the right, at its own cost, to require

the employee to obtain a physical examination and Certification of fitness by a physician appointed
by the Township.

) In the event of accident or illness ﬁ:mug absence from work, such sick leave benefits

shall commence on the first (1% work day absent) Employees shall have their entitlement log
credited if the claim is approved. :

28
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ARTICLE XVIIT.- MEDICAL INSURANCE

1. The Township will cover the cost of the Medical Insurance Coveras lan for single/full

- : ge plan for e/
family coverage durmg ﬂ:c term qf_employnpnt which shall include a choice of two (2) health
bepefit packages, including a traditional plan and an HMO plan,

2. TthownshipwiHsl:mrethemsttbrLﬂeﬁgibleemplo ing
sha > yees by contributing an
to 35% of the total prescription premfum cost for all categories for eligible emp!iye&:.m ut el

3. All new employees will become eligible for benefits effective the first
following the completion of their 30 day Anniversary, day of the month

4. Employees may enroll, at their own expense, in the dental ]

y et plan offered by US Healthcare
Anyemphyaemomngmﬂwdentaiplans;g;aboberespom’blfo yment annual
administrative fee of $5.00 to the Township, ks : ofan

5. The Township shall cooperate with al} retiring employees to initiate the Cobra Insurance.

6. The Township, may change health providers, if it deems '

: X > be _ necessary, however,

changes mhmithcare andprescn?tzoncare take place without first notifying thﬁUn?:n
Bspmemmemadvanceofanylmp i n of new changes and only if the new plan offered
is equal or better than the plan in effect. '

25
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ARTICLYE XIX - SHIFT DIFFERENTIAL
1. Employees who are scheduled to w

shift that inchudes 12 am. (midnight) in the

hour for the year 2004 effective January 1, 2004,

qumtatingshﬂtssha'llreceive a shift differential for the
amount of 3.50 cents per hour effective J :
2002, and $.50 cents per hour for the year!2003 effective Jarmary%ez 0 oot ner

2003, and $.50 cents per
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ARTICLE XX - CALL IN

s oA

1. Anemployee called back to work afier the conciusion of his or her normal work day
shall be entitled to a minimum of fwo (2) hours) of compensation at the rate of pay of fime and
one-half (1.5). The two (2) hours) st be bn-contiguous with either the start or finish of the
work day. Where a.n employees mrmallf assjened work day consists of a splxt shifl, the fw;) @

hours must be non-contigaous with either the start or finish of either portion of the shift.
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ARTICLE XXT - PERSONAL LEAVE

1. Anemployee shall be allowed three (3) days per anmun for personal business and/or for

religious observance. Personal days shall be pro-rated for employees during the first year of

service. Personal days may not be accumulated. Personal days may be taken subject to the

approval of the Departient Head or Township Administrator, provided that the request has been
submitted at least 24 hours in advance,

32
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ARTICLE XXII - SCHOOL CROSSING GUARDS

1. The Towuship will pay any School Crossing Guard already on post for the full days pay if
for any reason the Board of Education calls for an emergency school closing where the decision

to close the school came too late to notify the School Crossing Guard before the time required fo
report for duty. :

2. This Article applics when schootl has n declared open and then due to the conditions of -
the weather it has been determined that there will be an early school closing after the children
have atready arrived for school. This does ngt apply to schools that open ane (1) or two (2)
hours late due to the weather, it only applies to schools closing early due to the weather and the
Crossing Guards bave already begun to work his/her post. In the event that schools do close
early due to weather, each Crossing Guard will receive the normal day’s pay for all howrs worked
or not worked. In the event that the school ¢losing increases the regular daily scheduled hours,

then each Crossing Guard will be paid for the actual hours worked and all times beyond their
normal scheduled hours. :

3. The Township shall provide the School Crossing Guard with the wmiform snd equipment
required by N.J.S.A. 40A:9-154.3 and shall provide any additioral uniform or equipment which
the Township shall determnine to be required r a School Crossing Guard as bsted below. This list
of uniforms and equipment that will be distributed to each Crossing Guard.

a) Equipment and Clothing:

* The Township agrees to provide one (1) set of the equipment and ymiform as mandated
by Chapter 82 of the Public Laws of New Ixjsey to each unit member in accordance with the
schedule listed in this Article. All such iterns provided shall be returned by each unit member
when said member leaves the Township’s employment.

Clothing Provision to each guard shalt include the following:
The Township shall provide, after successfully completing their training period:

One (1) Approved Safety Vest © One Ei; Stop Sign : One (1) Hat
One (1) Badge . One (1) Identification Card Appropriate Patches
(as selected gy the Chief of Police :
One (1) Rain coat with Rain hood . Dne (1) Winter Coat Four g4)Pair of Pants
Two (2) Short Sleeve Shirts Two (2) Long Sleeve Shirts  One (1) Paiy Winter
One (1) Hooded Jacket Boots

33
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4. Clothing provision shall be replaced afier normal wear and tear, or in cases that the
clothing is damaged during working hours, Replacement shall be made by the Township after a
report has been submitted by the Guard to the Chief of Police, or his designee, in a reasonable
time and damaged clothing is surrendered..

' 5. Upon texmhmti_on of emp%o_yment as a Guard, for any reason whatsoéver, all itets
obtained through this uniform provision shall immediately be refurned to the Chief of Police or his

6. All crossing guards shall be paid for all on the job training at their normal daily rate for
new hired guards. : ‘ .
7. All Crossing Guards shall receive the following additional benefits:
a) Paid Sick Days (11) days per year and Paid Vacation Days (11) days per year
’ b) Paid Holidays -~ afl except any holiday in July and Avgust

¢) Bereavement as listed in Articlel XVI - except during the time of the winter recess,.
spring recess and SUIMMCT ISCESS. .

d) All other contract Articles except Overtitae, Shift differential, vacation leave and
dispatcher uniform /equipment. QF ) ,

8. The Township shall not decrease any Crossing Guard howrly pay rate unless by mutual
agreement between the Union and the Township in the event of school closibg its lunch schedule.
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ARTICLE XXIII - SCHOOLING

1. The Township shall determine the requirements for formal training for each employee’s
titl(‘;. Those employees requiring formai training will be designated by the Administrator in
comsutation with the Depertment Head. Traiting will be scheduled by the Township. Employess
wﬁibé reimbursed for il costs incurred by attending formal training mcmdmg meals up to ten

(10) dollars per meal and travel miles at the prevailing IRS rate.

35
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ARTICLYE XXTV - HEALTH AND SAFETY

1. The Employer shall at all times maintain safe and healthful working conditions. The
Employer and the Union agree that the wgg:ing environment shall be characterized by mistual
respect for the common dignity of which all individuals are entitled.

2. The Union shall have two (2) Representatives on the Township’s Health and Saﬁety
Committee which is established through the Fownship’s Insurance Company.

3. Any matter shall be brought to the attention of the Supervisor and/or Township
Administrator prior to presentation at the Health and Safety meeting.
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ARTICLE XXV - PAYROLL DEDUCTION OF UNION DUES
AND AGENCY FEE DEDUCTIONS

1. The Township agrees to deduct the duss of members of the Usion from the wages due to
those members in accordance with a certification provided to the Township Administrator and
signed by the President and Treasurer of the Unjon setting forth the amount of the dues and the
pames of the members of the Union. The Unjon agrees that any changes in the membership ofthe
Union by adding new members or. deleting exjsti g members and any change in the amount of the
dues to be deducted shall require that new certification shall be provided to the Township
Administrator and that the certification shall be provided within fifieen (15) days of the change.
The Township shall be under no obligation with respect to dény change in the membership or the
amount of the dues untl the first payroll occurring at least fifteen (15) days afier the certification
is provided to the Township Administrator

2. The amount of dues deductions shall be 1.154% of the employee’s base salary. No dues
shall be taken on overtime or lump sum monies. The Erployer shall deduct the 1.154% from on
a weekly basis and send the dues on a monthly basis, with a listing of employees to which the
deductions were made, to the following address: :

Copmmnications Worker's Of America AFL-CIO Local 1034
1 Lower Ferry Road
West Treaton, New Jersey 08628
Atti: Treasurer

3. Representation Fee in Lieu of Dues: ‘The Fownship agrees, in accordance with the
provision of N.J.S.A. 34:13A-5-5 to deduct from the wages due to non membet employees
included within the bargaining unit, as defined in Article II of this Agreement, a Representation -
Fee in Licu of Dues for services rendered by the Union in an amount equivalent to eighty five
(85%)of the regular membership dues, initiation fees and assessments charged by the Union to its
own members. The Procedure set forth in Section 1 for certification of the dues required from
members shall apply to the Representation fee in Lieu of Dues. The Employer shall deduct the
85% fee from the employee calculated on the full dues of 1.154 then mukiplied by 85%. The
Employer shall send the representation fee to the Union at the address above and shall list the
employees separate from a member indicating the deduction is for the fee and not union dues. .- -

4. The Employer shall automatically nfteJr 30 days of employment for a new hire, begin to
deduct the representation fee if no certification card has been received from the Union.

5. Maintenance of Membership: In the event that the actual membership in the Union drops
below sixty percent (60%) of the total number of members in the bargaming unit, the agency shop

" provision in Section 3 shall no longer be applicable.
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ARTICLE X}!EVI -LEAVE OF ABSENCE

1. The granting of a leave of absence is the appointing mﬁhority’s prerogative. If gram:ed it
shall be in accordance with the rules and regnlations of the Department of Personnel.

38
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1. The Township shall comply with all rule

Act (FMLA).
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ARTICLE XXVII - FAMILY AND MEDICAY. I EAVE

39
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ARTIY

E XXVITI - PENSION

1. The Township of Bordentown shall comply with all rules and regulations of the

Public Employees Retirement System, of the State of New Jersey. Emplayees are enrolied
in P.ER.S. and the Township shall make the required payroll deductions for all employees

according to the rules and regulations of thg

F System.
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ARTICLE XXTX - JOB POSTING

1. For the Employer to provide advandement opportunities for employees within the
department, existing or planned job vacancies shall be posted prominently for seven (7) days. The

posting shall include a description of any reqpired qualification, the location of the vacancies, the
salary range, the hours of work and the procedure to be followed by employees interested in
making application to perform the work, the employes with the greatest seniority may be -
considered if both individuals are equal in skills and ability. The Rules and Regulations of the
Department Of Personnel shall be applied.
2. Nothing contained herein shall be inte

right to enjoy unlimited management prerogative in filling job openings within the
context of existing Civil Service Statutes and Regulations

41
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ARTICLE XXX - JURY DUTY

1. An employee who loses time from his/her job because of jury duty as certified by the

Clerk of the Court, shall suffer no loss in salary.

-

-2, The employee must notify his/her

supervisor immediately upon receipt of a summons for
jury duty. |

3. This section does not apply where an employee voluntari}y seeks jury service,

nent of wages for jury services during holidays, or
vacation and on weekends if the employee iwas scheduled to work the weekend.

4. Employee shall receive reimburse

42

04/29/2004 THU 16:07 [TX/RX NO 36621 [f035



ient by: CWA LGCAL 1024 6095300638, 04/29/04 4:31PN;#30; Page 36/48

ARTICLE XXXI1 - FULL UNDERSTANDING AND PAST PRACTICE

1. This Agreement constitutes the first Agreement between the parties and the entire
Agreement between the parties. No reference to any past practices shall be used to contravene or

to modify the provisions of this Agreement.

43
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|

ARTICLE XXXIT - DURATION OF CONTRACT
FULL UNDERST ING/SUCCESSOR AGREEMENT

| 1. Tbxs ag‘:een}em shall be effective upon the passage of a resolution by the Township
Comniftee directing the Mayor and the Tawnship Clerk to execute the agreement and shafl
remain in full force and effect until the 31* day of December 2004.

2. It shall be sutomatically renewed froa year to year tﬁermﬂer, unless either party shall notify

the other party, in writing, ninety (90) days priot to the expiration date that it desires to modify
this agreement.

3. In the event that such notice is given, negotiations should begin no later than sixty (60) da

priortot.hgexpimtion date. Thisagremenishallxtmaininﬁﬂlfome and eﬁi:ctduringﬁmperiogs
of negotiations and wntll notice ofterminat%on of this agreement is provided to the other partyina
manner set forth in the following paragraph.

_ 4. In the event that ei:therpartydwi:mﬁoterminatethisagreement, writtanmtiaemﬁstbe
given to thsothapaﬁymtlessthauthiﬂyiﬁﬁ)dayspdortothedesiredtem:inatiox_xdate,which

shall not be before the expiration date set ﬁ?rth i the preceding paragraph.

5. The parties, after due negotiations anfl consideration did enter into an employment contract
which covers the years of 2002, 2003, and 2004 from Jannary 1 of the 2002 year to December

31* of the year 20.()4 and with full understapding of the parties on all issues which were or could
have been the subject of collective bargaining, and agree that all parts of this agreement will be
interpreted according to the intent of the parties.

44
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[ - SIGNATURE SHEET

IN WITNESS WHERE OF, the Township apdtheUmonhave cansed this Agreement to be

executed by their proper officials.

COMMUNICATIONS WORKERS OF
AMERICA AFL-CIO LOCAL 1034

: mTERNATIONAL REPRESENTATIVE

Foviece P Ftrrima

FLORENCE MCNAMARA
STA¥F REPRESENTATIVE

CAROLINE RADICE
UNION NEGOTIATOR

V{RG?'%; iaA LEWALLEN

UNION NEGOTIATOR

TOWNSHIF OF BORDENTOWN

ADMINISTRATOR

JC’@MASON,

oA
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ATTACHMENT “A” - PERC CERTIFICATION

i the Matter of ‘ o W
Township of Bordentown, z -
Public Baployer, z
> .
-and- > DOCKET ¥O. RO-95-19
C.W.A. Local 1044, -
' Employee Representative. :

An electiom was condu ; 3.n %:J;;:!.a nat dang
Iggv Jersey Em;loyer-mlm?ﬁims Ao, aakmccgm thg mwilth e
eleuhlic Employment Relati Comnission, A m:lor:tt} oF the l:i:s ot
exployees selected an m@usivel myjoriry repregentative for 1o g
negotiations. No valid timely oijections were filed to the
i

Accordingly, IT IS HERRBY CERTIPTED that
) L ’
c.w%.a. Local 1044
1

has been selected by a maciax:i.t;yiof 3
. » jof the employees of the ahove-name
Public Buplover, in the unit described below, as their re;:meﬁtatgve for

- the purposes of collective negoriations, and thar pursudant o the New

Jersey Employer-Boplaoyee Mani?na Aoy anendedd, the regen
the exclusive representative of all the Zzzpi,oyeea in mﬁa gnib fz?:u:;:: i

UNIT: ZIpelnded: &11 full-time and regul ' : :
3 : v . i AL parxt-~time white collax
BooGen o @ school. crogsing guwards employed by the Township Of
Bxcluded: Enmployees in other negotis s
employses, Secretary to the Administrator, Gorpiatooins o ageeional
cerTs, figeﬁishterg , wrafs oyces, supervis Qyees M police
execatives within theé weaning of the Act. ViSors and managexial

DATED: October 17, 1994 C ‘L / G Q{ i\

Trenton, New Jersey R&mmaf o
Directér ufglwﬁgﬁation

46
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P.ER.C. CERTIFICATION CONTINUED

P ——— s

s ey
R b TR

et RIS prmmeete

In the Matier of

Township of Bordentows
Y%l B

C.W.A. Local 1044

Docket Na. RO-95-19

Service an thx Eollawinéa

Matihew Broandes, Administrator
Towaship of Bordentown
Municipal Drive

Bordentown, NJ 08505

Florence McNmmare, Staff Rep .
CWA Lrocal 1044

26 High Streat

P.O. Boax 723

MC. Holly, NI 080&D

47
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1 a7 e e 8 s LA

T ————

CWALOCAL 1034
BORDENTOWN TOWNSHIP
1 LOWER FERRY ROAD
W. TRENTON, NEW JERSEY 02628
PHONE: 609 5300060

NAME OF GRIEVANT:
ADDRES - WARD

DESCRIBE GRIEVANCE:

DATE GRIEVANCE OCCORRED:
CONTRACT ARTICLE(S) VIOLATED: '

AND ANY AND OTHERS THAT MAY APFL .

REMEDY SOUGHT:

DATE GRIEVANCE ORALLY FPRESENTED TO SUPERVISOR:
DATE GRIEVANCE WAS PRESENTET

 IN WRITING TO SUPERVISOR:
DATE GRIEVANCE WAS HEARD BY SUPERVISOR:
SUPERVISORS DECISION: o
SUPERVISORS SIGHMATIIRE
OVER
48 .
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GRIEVANCE FORM CONTINUED

IMPORTANT INS

L. THE GRIEVANT MUST VERBATLY
MMEDIATE SUPERVISOR WITHIN 10
GRIEVANCE OR THE DATE IN WHICH
BAVE ENOWN OF ITS OCCURRENCE
FORMAL STEP 1 GRIEVANCE,

TRIXCTIONS

THE GRIEVANCE, TO HISMHER.
WORKING DAYS OF THE DATE OF THE
GRIEVANT SHOULD REASONABLY

mmmmwo&m FILING A

‘2. THE GRIEVANCE MUST BE PUT INTQ WRITING, ON THIS FORM, WITHIN 10
WORKING DAYS FROM THE DATE ON WEICH THE INFORMAT, MEETING TOOR.
PLACE IF THE GRIEVANT ISNOTSATIEFEEDWHHTHBSNFORMALDECJSION

3. THE GRIEVANCE FROM MUST INCLUDE THE PERTINENT CONTRACTUAL
ARTICLES ALLEGEDLY VIOLATED AND THE REMEDY SOUGHT, AS WELL AS THE
DATE THAT THE GRIEVANCE OCCURRED.

4. THE UNION OFFICE MUST RECEIVE A COPY OF THR WRITTEN GRIEVANCE AND

NOTIFICATION TO THE REPRESENTAT

GRIEVANCE AND WHEN IT WAS PRESENTED

THE INFORMAL LEVEL.

INDICATING THE NATURE OF THE
VERBALLY TO THE SUPERVISOR oN

3. UPON RECEIPT OF A NEGATIVE DECISION FROM THE SUPERVISOR NOTIFY THE
UNION OFFICE IMMEDIATELY SINCE THERE IS ONLY TEN (10) WORKING DAYS TO-

APFEAL SUCH DETERMINATION TO TH

6, CALL THE UNION REPRESENTATIVE
REGARDING ANY POTENTIAL GRIEVA}

49
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ATTACHMENT “C” SALARIES AND TITLES
NAME CURRENT 11402 ‘ 1/1/03 1/1/04
COMMUNICATIONS
OPERATOR : :
2184 hrs per vr A B LA B A B A B
Bontya, . 1244 12.84 1294 13.44 1327 1377 13.61 14.13
Stevenson, James 9.00 9.40 9.36 :9.86 _9.60 10.10 2.84 10.34
Hancock, Benny 398 938 898 _9.38 921 971 _945 2.95
Powell, Patricia 898 938 921 _9.71 _9.45 9.95
CROSSING GUARDS '
DePatch, W, . _8.65 "_9.00 923 9.47
Lewallen, V. 11.30 “11.76 12.06 12.37
Lewsllen, R. 9.76 | 10.16 10.42 . 10.69
CLERICAL
1820 brs per yr
Augustino, M. 14.56 15.15 15.53 15.92
DePatch, B. 10.85 11.29 11.58 1.87
Modugne, R. 12.06 12.06 12.37 12.68
Ra(?icg, C. 13.55 14.10 14.46 14.83
PART TIME
Walker, D, 1035 10.77 11.94 11.32
Lyszezak, M. 9.36 9.73 9.98 10.23
50
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Department of Personnel
Jaob Specification 07795

MONICIPAL COURT ADMINTSTRATOR
DEFINITION

Under direction of the Muni

Court Director, has charge of apd
administrative functions related ¢
does related work as required.

cipal Court Judge or the Municipal
performs quasi-judicial and .
© the operation of a municipal court;

DISTIRGUISHING CHARACTERISTICS

Typically, a Municipal Court Adninistrator has charge of all
Fhages of the quasi-judicial, administrative, and clerical operations
of a municipal courr, except in those municipalities having multiple
courts, or where court coperations pre managed by a Municipal Court
Director, When serving in a coun system headed by a Director, the
Administrator supervises and/oxr performs the quasi-judicial aspects of

the court's operations and assists| in administrative activities, as
required. | :

EXAMPLES OF WORK ;

Plané, develops, caordinatal, and implements procedures for the
efficient and effective cperation pf the court.

Assigns duties to court pergonnel and supervises and evaluates
their performance, .

Provides instructions to of ice staff on activities related to

rules, state statutes, local ordinances,
and local court policies. Provides and/ox arranges faor training for
2ll office staff in their respective functions.

Pevelops administrative programs designed to achieve the
cbjectives of the Municipal Court.

Analyzes, evaluates, and mo

ifies office procedures, as
required.

As required, participates i% case processing, which may include
derermining whether a swmons or warrant should be issued; interacting
with defendants, witnesses, and at orneys; docketing; recording
payments and fines: operating recopding machine during court
proceedings; scheduling tria}l cale?daxs, and so forth.

i
Determines whether alleged facts justify the issvance of either

a sumMmons or warrant for the arrest of the defendant, If a warrant for

arrest is issued, may determine ba*l amount consistent with parameters
established by Statutes and Rules ?f the Court,
I

Accepts complaints and tak%s oaths.

Attests to court writs=, pxa%@aauu, SO THTATS, Search WALXants,

!
|
|
f
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bench warrants, and subpoenas.
Prepares court calendar.

Makes arrangements for court sessions, assures that court room

facilities are available, and that appropriate staff have been
assigned.

Assists the Municipal Court| Judge in the arraignment of
defendants,

Calls and swears witpesses bt trial of cases.

Where authorized, sets conditions of pre-trial release in

accordance with bail schedules promulgated by the Administrative Qffice
of the Courts or by the Muniecipal Court.

Receives and disburses baiz.é, fines,
revenues .

Moniters court accounting aind abditing and oversses the
maintenance of property controls apd inventories -

costs, and other court

Maintains and/or supervises| the filing of complaints,
court records, cash books, court d ckets, traffi
statistical records, Teports, and files. )

Processes,
control sheets,

q
i
Supervises and directs the dispesition of correspondence .,

! .
Monitors the physical condition of the court premises and
maintains decoxrum therein.

If serving as the Violation

Clerk, supervises and/or performs
all relevant duties and related ta

ks.

B I

Maintains liaison with the
body, and other municipal official
provides requested information and| r
invelving court operations. |

Municipal Court Judge, the governing
regarding court activities;
esponds to issues or complaints

1

Submits budget reguests and!

based on past performance and proi

squipment and supplies and makes
their accuisition,

prepares necessary Justification
cted needs; evaluates available
sfeci fic recommendations regarding

|

Establishes and maintains x‘[quired records and files.

Prepares or supervises the reparation of swmmary and

statistical reports as required byl the menicipality, vicinage level
judicial managers, and/or the Admipistrative Office of the Courts.

Initiates and conducts special reseerch and analytical projects,
complles and analyzes data, and makes recormendations regarding court
business and improvement based on hese studies.

Will be required to learn te utilike various types of electronic

and/or manual recorcing and computerized information systems used by
the agency, office, or relared urmits.
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-+ ‘Job Specification 07796 Page 1 of 2

Department of Personnel

Job Specification 07796

ﬂ?’tam

e to Search

You are reading our New Jersey Department of Personnel Job Specification used to describe groups of
jobs with similar characteristics. This is not a Job Yacancy Announcement.

!

i
DEPUTY MUNICIPAL COURT ADMINISTRATOR
DEFINITION

i
Under direction of the Municipal Court

supervising and/or performing quasi judie
functions related to the operation of a
related duties as required.

nistrator, assists in
ial and administrative
unicipal couxt; does other

NOTE: The examples of work for this titl
purposes only. A particular position usi
all duties listed in this job specificat
pexformed on the job may not be listed.

e are for illustrative
ng this title may not perform
ion, Conversely, all duties

EXAMPLES OF WORK

Asslsts the Municipal Court Administratg
coordinating, and lmplementing procedure
operation of a municipal court.

7 in planning, developing,
5 for efficient/effective

Assigns duties to éourt Personnel and supervises/evaluates their
perfomarnce. . . j .

Provides instructions to office staff 04 activities related to the
implementation of court rules, state statutes, local ordinances, and
local court policies.

May inmplement programs designed to achieve objectives of the municipal
court.

Participates in case proceszing which in
summuens or warrant should be issued, iat
defendants/witnesses/attormeys,
scheduling trizl calendars,
Proceedings, and so forth.

icludes detemining whether a

reracting with

docketing, recording payments/fines,

cperating rTcerding machine during court
4

Determines whether alleged facts justifé.issuance of either a summons
Or warrant for the arrest of the defendant; if a warrant far arrest is

issued, may determine bail amount COREigtent with parameters
established by statutes and Rules of the

- Court.
Accepts complaints and takes oaths,
Attests to court writs, brocesses, commitments, search warrants, bench
warrants, and subpoenas.

May prepare court calendar.

hitp://www . state.nj.us/personnel/specs/07796. htm 9/2512003 .
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"#: ¥oo-Bpecification 07796
May arrange court sessiongs, ensuring couy
avallable and appropriate staff have bee
May assist the Municipal Court Judge in
Calls and swears witnesses at trial of ¢
Where authorized, sets conditions of pre
bail schedules promulgated by the Admini
or by the Municipal Court Judge,

May receive and disburse bail, fines, co

May monitor court accounting/auditing sy

8095300638,

04/28/04 4:34PM;#30;

rt room facilities are
n assigned.

the arraignment of defendants.

ases.

trial release in accord with
strative Office of the Courts

sts, and other court revenues.

stems,

May maintain property controls/inventories.

May supervise the filing of complaints,
books, court dockets,
reports, and files,

Answers correspondence, memos, and Jneui,

Moniters the physical condition of the o
decorum therein,

I serving as the Assistant Violations C
duties and related tasks.

Coordinates activities with Belice depar
enforcement officials.
Provides information and res
court operations. )

Maintains recoxds and files.

Prepares statistical reports as reguaired

level judicial managers, and/or the Admi
Courts.

traffic control sheets,

processes, court records,

statistical records,

cash

ries.
ULt premises and maintains

lerk, performs 2l) relevant

tments and other law

ponds to issues or complaintg involving

by the municipality, vicinage
nistrative Office of the

May recommend changes in office procedure

May work on special projects,
Will be required to learn to utilize var

and/or manual recoxding and information
office, of related units.

httpi/fwww.state.nj.us/personnel/specs/07796 him

i

.

Lous types of electronic
gystems used by the agency,
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