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PREAMBLE

In compliance with, and pursuant to the provisions of the
existing laws. of the State of New Jersey, this Agreement is made
and executed this day of 1988, between the
Board of Education of Willingboro Township, Burliington County,
New Jersey (hereinafter referred to as the "Board") and the
Willingboro Education Association (hereinafter referred to as the

"Association”).
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ARTICLE 1
RECOGNITION

A, Pursuant to the New Jersey Employer-Employee Relations
Act, the Willingboro Township Board of Education hereby recog-
nizes the Willingboro Education Association as the exclusive
representative of the personnel hereinafter listed for the pur-
pose of collective negotiations concerning terms and conditions
of employment:

1. Certificated teachers, reading specialists, nurses,

librarians, counselors, soclal workers, speech thera-
pists, learning disability teacher-consultants, psychologists,
T.V. Program Director, T.V. Specialist, certificated T.V. profes-
sional! personnel, non-supervisory professional personnel in the
sutmer credit make-up session and éurrmer curriculum projects, and
non-supervisory professional personnel in the Saturday/Sunday
suspension program; but excluding Department Chairpersons (plus
those in Child Study and Special! Education), Guidance Directors,
Athletic Director, Music Coordinator, Reading Supervisor, and
Director of Vocational Education.

2. Secretaries, clerks, W clerk-typists,
clerk-typists, half-time clerk-typists, learning resource center
clerks, PBx operators, accounts payable clerks, accounts re-
ceivable clerks, #pm payroll clerks, =W payroll clerks,
graphic arts personnel; but excluding secretary to the Superin-

tendent,h\%:‘?ﬁk-typist to the Superintendent, sl;ﬁ‘etary to the

Business Administrator, confidential clerk-typist to the Board



PR
Secretary, secretary to the Assistant Superintendent, secretary

knhn
to the Accountant, secretary to the Personne! Manager, and admin-
istrative clerk~typists in the personnel oftice, xe%nféﬂﬂgﬁm-

3. Any positions equivalent to the above titles in-
cluded in the unit which, after the execution hereof of this
contract, may be created by the Board.

B. Unless the context otherwise requires, the term "teach-
er"” when used in this Agreement shéll refer to ail professional
employees in this unit listed in Section A, Subsection | above,
and the term "secretary" when used in this Agreement shall refer
to all personnel in this unit listed in Section A, Subsection 2
above. Unless the context otherwise requires, the term "employ-
ee"” when used in this Agreement shall refer to all personnel--
teachers and secretaries--described in Section A above.

C. rning Resource Cente? (LRC) Aides who have typing
skilfiEEE%EjZe retitled Clerk-Typists. When appointed, they will
be eligible for tenure on a prospective basis only.

it dies Hdh heaw ?




ARTICLE 11
STATEMENT OF EMPLOYEE-ADMINISTRATOR-BOARD
OF EDUCATION RELATIONSHIPS

A. The Board, on its own behalf and on behalf of the elect-
ors of the District, hereby retains and reserves uynto itself all
pawers, rights, authorities, duties and responsibilities confer-
red upon and vested in it by the law.

B. Despite reference herein to the Board or Association as
such, each reserves the right to act hereunder by committee,
individual member, or designated representative, professional or
lay, whether or not a member. Each party will provide to the
other, upon request, satisfactory evidence {(such as official

minutes or certificates of resolutions) of authority so to act.
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ARTICLE 111
NEGOTIATION PROCEDURE

A. The parties agree to commence negotiations with respect
to a successor agreement in accordance with the then prevailing
law of the State of New Jersey.

B, Neither party in any negotiations shall have any control
over the selection of the negotiatiag representative of the other
party.

C., The parties mutually pledge that their representatives
shall be clothed with the necessary power and authority to make
pioposals, consider proposals, and make counterproposals during
the course of the negotiatlions, The Association understands that
any agreement reached is tentativg until ratified by a majority
of the Board at a public meeting. -

D. This Agreement incorporates the entire understanding of
the parties on all matters which were or could have been the
subject of negotiation, During the term of this Agreement,
neither party shall be required to negotiate with respect to any
matter whether or not covered by this Agreement and whether or
not within the knowledge of contamglation of either or both of
the parties at the time they negotiated or executed this Agree-
ment.

E. The provisions of this Agreement will constitute a bind-
ing obligation of the parties for the duration hereof or until

changed by rmutual consent in writing.



In the event that the parties mutually agree to alter,
amend or supplement this contract, the terms of said agreement
shall be reduced to writing, signed by the parties hereto and
adopted by the Board. The terms hereof shall not be otherwise
modified.

F. Any previously adopted policy, rule or regulation of the
parties which is in conflict with a provision of this Agreement
shall be superseded and replaced by this Agreement. Nothing in
this Agreement which changes pre-existing policy, rules or ragu-
lations of the parties will operate retroactively unless express-
ly so stated.

G. The Board agrees that, during the term hereof, it will
not negotiate concerning the employees in the bargaining unit
defined in Article I with any other organization than the Asso-
ciation.

H. The parties hereto agree that either shall have the
right to initiate negotiations for a successor agreement by noti-
fying the other in writing of its desire to do so in accordance
with the then prevailling law or administrative regulations of the

Public Employment Relations Commission.



ARTICLE IY
EMPLOYEE RIGHTS

A. Pursuant to Chapter 123 P.L. 1974, the Board hereby
agrees that every employee of the Board shall have the right
freely to organize, join and support the Association and its
affiliates for the purpose of engaging in collective negotiations
and other lawful concerted activities for mutual aid and pro-
tection, As a duly selected body exercising governmental! power
under color of law of the State of New Jersey, the Board under-
takes and agrees that it shall not directly or indirectly dis-
courage or deprive or coerce any employee in the enjoyment of any
rights conferred by Chapter 123 P.L. 1974, or any other laws of
New Jersey or the Constitutions of New Jersey and the United
States; that it shall not discrimiﬁate against any employee with
respect to hours, wages, or any terms or conditions of employment
by reasons of their membership in the Association and its affili-
ates, their participation in any lawful activities of the Asso-
ciation and its affiliates, collective negotiations with the
Board, or their institution of any grievance, complaint or pro-
ceeding under this Agreement or otherwise with respect to any
terms or conditions of employment.

B. No employee shall be disciplined, reprimanded, reduced
in rank or compensation or deprived of any professional advantage
without just cause. Any such action asserted by the Board, or
any agent or representative thereof, shall be subject to the

grievance procedure herein set forth. This section shall neot



apply to the withholding of any increment, the non-renewal of any
non-tenured teacher or any proceeding brought subject to the
Tenured Employees Hearing Act.

C. Wheﬁever any teacher is required to appear before the
Board or any committee thereof concerning any matter which could
adversely affect the continuation of that teacher in their of-
fice, position or employment or the salary or any increments
pertaining thereto, tﬁen said teacﬂer shall be given prior writ-
ten notice of the reasons for such meeting or interview and shall
be entitled to have a representative of the Willingboro Education
Association present to advise and represent them during such
meeting or interview. In the event that the superintendent
directs any teacher to meet with the superintendent for the pur-
pose of discussing said teacher's continuation in their office,
position or employment, or a reduction in salary or salary incre-
ments, said teacher shall be entitled to receive prior written
notice of the reason for the meeting and shall be eﬁtitled to
have a representative of the Association present to advise and
represent the teacher during said meeting. At a teacher's re-
quest, said teacher will have the assistance of the Association
at any other conference which could“adversely affect the continu-
ation of that teacher in his or her office position or employment
or the salary or other increments pertaining thereto.

D. Whenever any secretary is required to appear before the
Superintendent, the Board, or any committee thereof concerning
any matter which could adversely affect the continuation of that

secretary in their office, position, or employment, or the salary



or any increments pertaining thereto, then the secretary shall be
given prior written notice of the reasons for such meeting or
interview and shail be entitied to have a representative of the
Association present to advise and represent said secretary during
such meeting or interview,

E. No employee shall be prevented from wearing pins or
other identification of membership in the Association or its

affiliates.
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ARTICLE ¥
GRIEYANCE PROCEDURE

A. Definitions
l. The term "grievance"” means a claim that there has
been:
a violation;
an erroneous application; or
an erroneous interpretation
of this contract or of any administration decision or Board poli-
cy affecting employees.
| 2. The term "grievant" means the person or persons
making the claim.
B. General Provisions
1. A grievance may be initiated:
a. By an aggrieved employee; or
b. By a group of aggrieved employees or by the
Association as the representative of a group of employees whose
respective complaints all present essentially the same question.
2, The parties agree that in presenting his grievance,
the grievant shall be assured freedam from coercion.

3. In the event a grievance is
filed at such time that it cannot be processed through all steps
in this grievance procedure by the end of the school year and if
left unresolved until the beginning of the following school year,
could result in irreparable harm to the grievant, the time limits

set forth herein shall be reduced so that the grievance procedure
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may be exhausted prior to the end of the school year or as soon
thereafter as it (s practicable.
C. Levels and Limits

1. There shall be three levels:

a, The level of the principal or immediate superior
involved;

b. The level of the Superintendent;

C. Arbitration, final- and binding, conducted under
the rules of the American Arbitration Association.

2. Any secretary shall have the right to appeal the
application of policies, this Agreement, and administrative
decisions affecting him or her through the grievance procedure
within thirty (30) calendar days of the event, or thirty (30)
calendar days from the time the secretary should have known of
the grievance. A grievance brought by a secretary shall be ini-
tiated at the level! of the irmediate supervisor.

3. A grievance brought by a teacher shall be initiated
at the level of the principal, except that if the grievant is
employed in teievision, or in special services, or in any other
function which, though inciuded within one unit, does not involve
teacher-pupil contact, the first lével shali be the grievant's
immediate supervisor. -

Unless the initial submission is made no later than
sixty (60) calendar days after the challenged event or after the
time the teacher should have known of the grievance, the griev-
ance shall be untimely and the administration shall have no obii-

gation to entertain the complaint. However, if the sixty (&0)

-11-



calendar day limitation shall expire during the summer months
after the school year, then the sixty (68) calendar days will be
extended to ninety (90) calendar days.

4. The first level in any situation is recognized as
the point where, ideally, a resolution consistant with the con-
tract should be reached. Toward that end, the procedure there
followed shall be informal and the individual grievant may elect
to make his or her own presentation; The conference shal! not be
conducted, however, unless an appropriate representative of the
Association has been accorded an adequate opportunity to be
present.

5. If no mutually satisfactory decision is received
within five (5) calendar days after the completion of the presen-
tation made at the level of the principal or immediate super-
visor, then, within seven (7) calendar days thereafter, a written
statement of the grievance shall be delivered either manually or
by ordinary mail to the office of the Superintendent, who shall
have seven (7) additional calendar days, measured from the date
of such delivery, to provide a response., In that interim, the
appropriate representative or representatives of the Association
shall confer with the Superintendent or with the Superintendent's
designee in an effort to affect a voluntary settlement.

The written statement required by this subsection
shall contain:

a. The identity of the grievant or grievantsj;

b. A general description of the grievance;

¢. The nature of the relief sought;

412-



d. The signature of the grievant or grievants ex-
cept where the foregoing Section B.1(b) is applicable;

e. The date of initial presentation at the first
level;

f. The name and title of the individual to whom, at
the first levei, the presentétion was made.

6. If the complaint is prgsented by the Association, as
the representative ot a group of grievants who are employed in
different schools, then the initlal presentation shall be made at
the level of the Superintendent, rather than at the level of
either principal or inmediate supervisor involved,

7. It the grievant is not satisfied with the Superin-
tendent's decision, or if the Superintendent has made no response
within the time provided above, then the grievance may, at the
election of either party hereto, be submitted to final and bind-
ing arbitration to be conducted under the applicable rules of the
American Arbitration Association, provided that the party wishing
to submit the same to arbitration files a written demand therefor
with the American Arbitration Association and serves a copy of
the same upon the other party within thirty (30) calendar days
after the date on which the Superinitendent has replied, or was
required to have replied if no reply was submitted.

8. The decision of the arbitrator shall be final and
binding upon the parties hereto, except that the provisions of
this paragraph shall not be applicable to any dispute concerning
the hiring or firing of any secretary. The costs for the ser-

vices of the arbitrator and the administrative costs of the



American Arbitration Association shall be divided equally between
the parties. The arbitrator shal! be wholly without authority to
add to, delete from, or modify the provisions of this Agreement
in making the decision and rendering the award.

D. Miscellaneous

1. The failure to answer a grievance within the ap-
plicable limit of time shall entitle the grievant to proceed in
accordance with these rules, to the next level.

2., The failure to appeal any decision upon the griev-
ance, in accordance with these rules, to the next [evel shall
constitute acceptance of the answer not appealed, and such answer
shall be deemed a final determination of the grievance.

3. The discharge of non-tenured employees shall under
no circumstance be a grievable subject under this Article,

4. All meetings and hearings under this procedure shall
not be conducted in public and shall include only such parties in
interest and their designated or selected representatives hereto-
fore referred to in this Article.

5. All specified time limits in this grievance proce-
dure may be extended by mutual agreement in writing.

-14-



ARTICLE VI
ASSOCIATION RIGHTS

A. The Board will make available to the Association in
response to reasonable requests from time to time available pub-
lic information concerning the financial resources of the Dis-
trict, including annual financial reports and audits, published
directory of personne{, agendas and minutes of all public meet-
ings of the Board, census data, names and addresses of all em-
ployees in this unit, and all other public information which may
be necessary for evaluation of grievances or complaints and for
iﬁtelligent negotiation,

B, Whenever any representative of the Association or any
employee in the bargaining unit is mutually scheduled by the
parties to participate during working hours in negotiations,
grievance proceedings, conferences or meetings, they shall suffer
no loss in pay.

C. The Assocjiation and i{ts representatives shall have the
right to use the school buildings at reasonable hours:

I. for meetings;

2. for conferences with *individual employees about
grievances or about potentlial grievances;

3. for building meetings not [ess than ten (10) minutes
after the students leave provided that such meetings do not in-
terfere with any school program and provided that notice in
writing be given to the building principal two (2) school days in

advance.



Such meetings and conferences shall be held with the
prior approval of the building principal, which approval! shall
not be unreasonably withheld.

D. The Association shall have in each school building the
exclusive use of a bulletin board in each faculty lounge and
teachers' dining room. The Association shall also be assigned
adequate space on the bulletin board in the central office for
Association notices. -Capies of afl materials to be posted on
such butletin boards shall be given to the building principal.

E. The Association shall have the right to make reasonable
use of school mail boxes to communicate with its membership.

F. For every teaching position included within the unit and
for every position supervisory to teaching personnel of the unit,
the Board will prepare separate, written job descriptions and
provide the Association with a copy of the same. Said job
descriptions shall contain the title of the job EQF a statement
of the functions and responsibilities of the incumbent.

G. 1. For secretaries, a representative designated by the
Association shall be grante& released time, upon request, not to
exceed two (2) hours in any glven wéek, to perform the functions
as Association representative in thé fulfillment of this Agree-
ment. The Association shall advise the Personnel Manager of the
Board in writing with regard to the name of the representative so
designated.

2. For teachers, the person designated by the Associa-

tion to serve as its grievance chairperson shall be released from
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his or her duty period in order to conduct Association business
relating to grievances or potential grievances.
H. The WEA President shall be released from his/her duty

period, it a secondary teacher or, if an elementary teacher, when

the students leave for the day.
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ARTICLE Vi1
HOURS OF WORK AND OVERTIME

A. Teachers' Work Hours and Overtime

I. The Board and the Association recognize and agree
that the teachers'! responsibility to their students and their
profession generally entails the performance of duties and the
expenditure of time beyond the normal working day, but that the
teachers are entitled to regular time and work schedules on which
they can rely in the ordinary course and which will be fairly and
evenly maintained to the extent possible throughout the school
system, except in emergencies and instances of staffing exigen-
cies, and without prejudice to voluntary professional service
above and beyond contract requirements.

2. The length of the regular work day shall bhe seven
(7) hours for kindergarten and elementary teachers (K through 7
grades) and seven and one-quarter (7-1/4) hours for all other
teachers. Teachers shall not be required to report earlier than
fifteen (15) minutes before the start of the schoo!l day.

3. Regular school hours,. once fixed, shall not be
changed without notice to and discussions with the Association in
accordance with the procedures set forth.

4. Lunch Period

a. All teachers in the elementary schools shall
have a duty-free lunch period of one (1) hour. Secondary school

teachers shall have a duty-free [unch period with a minimum time



equivalent to the length of the students' lunch period in con-
formance with State Law.

b. The assignment of secondary school teachers to
lunch duty during student Iunch periods shall be made on an
equalized basis among staff members in each secondary school!
facility.

5. Preparation-Conference Period

a. All teachers in the secondary schools shall, in
addition to their lunch period, have conference-preparation time
equivalent to the time that one class meets with the teacher
during a week (approximately 200 minutes), or approximately one-
fitfth of the five teaching periods as stated in Article VII,
Section A.6, or approximately 200 minutes per week; provided,
however, that no such teacher would be without a preparation-con-
ference period on more than one day within any five day work
week.

b. All teachers in the elementary schools shall, in
addition to their duty free lunch periods, have preparation-
conference time of thirty minutes during the period of time that
their classes are being conducted by, the art, music and physical
education special area teachers. All elementary school teachers
shall, however, be present at the beginning and at the end of the
period of special instruction in order to be able to continue the
instruction in said areas during the remainder of the school
schedule. Absent art, music and/or physical education teachers

shall be replaced by substitutes,
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c. Art, music and physical education teachers in
the elementary school shall have a preparation and conference
period of ten minutes inmediately after reporting for duty but
prior to the start of the instructional program.

6. Number of Teaching Perioads

In addition to homeroom duty, secondary school
teachers shall not be assigned to more than five (5) teaching
periods pér day, except for secondary school! teachers assigned to
the vocational education program. Secondary school teachers
assigned to the vocational education program wil! receive teach-
ing assignments equivalent to the time per day represented by six
(6) teaching periods.

Where administratively possible, secondary school
teachers shall not be scheduled for more than three (3) consecu-
tive periods. |

7. After Schocol Meetings

a. Building staff{ meetings may be called at the
discretion of the building principal. These meetings are to be
held during the regular teachers' day. There may be ten meetings
per year which may extend beyond the‘regular teachers' day.

b. Attendance at meetings such as PTA activities
shall be at the option of the individual teacher, but the Board
and the Association encourage active participation in such meet-
ings as part of the teachers' professional responslibility.

c. Notwithstanding the preceding paragraph b, at-
tendance at back to school night shall be mandatory. Back to

school night shall occur no more than once per school per year.
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Individual!l teachers shall be permitted to request emergency re-
lief from this requirement and such request shal! not be un-
reasonably denied. Such requests shall be submitted by the
teacher to her/his building principal. The teachers in a given
school attending back to school night shail be permitted to leave
at the student dismissal time on the day of back to schoo! night
in that school.

B. Where there are exceptional demands upon a particu-
lar teacher for time over and beyond the regular work day as
hereinbefore set forth, the Superintendent or the Superinten-
dent's designee may work out with the individual concerned an
agreement for compensatory time off or adequate compensation.
The individual involved may be represented by the Association in
any discussions hereunder with the Superintendent or the Superin-
tendent's designee.

C. No teacher shall be assigned to the supervision of any
funch time playground period.
D. Secretaries' Work Hours and Overtime

1. All full time secretarial and clerical personnel
shall work eight hours per day, inclusive of a one hour lunch
period. All approved work performed over &0 hours in a five day
week shall be paid at the rate of time plus one-half.

2. Al! secretaries employed in a half-time position
shall work four (%) hours per day with no lunch period provided
by the District. The regular work week for such personnel shall

be 20 hours.
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3. Reasonable hours encompassing the work day will be
established by the building principal for all building personnel
and by the Superintendent of Schools for all other personnel.

4. Overtime is defined to mean any time spent at one's
regular or assigned duties either before or after regular work
hours or on days other than those in the regular work week or
regular work year. Overtime work shall be voluntary and based
upon mutual agreement of the employee and the immediate super-
visor. Overtime work shall be rounded to the nearest one-half
hour. The time plus one-half rate when applicable shall be com-
puted by dividing the annual salary by the number of weeks in the
work year, dividing the result by the number of hours in the work
week, and multiplying the latter result by one and one-half. At
the option of the secretary, overtime may be taken as compensa-
tory leave at such times as shall be approved by the secretary's
immediate supervisor.

5. Secretaries shall be entitled to one uninterrupted
rest period of fifteen minutes during the morning and one un-
interrupted rest period of tifteen minutes during the afternoon
at such time as shall be mutually agfeed upon and at the discre-

tion of their immediate superior.
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ARTICLE VIII

WORK YEAR AND VACATIONS

A. Teachers' Work Year and Vacations

I. The work year of teachers holding ten month employ-
ment contracts covered by the classroom salary schedule (other
than new personnel who may be required to attend additional ori-
entation sesslions) shall begin not more than two days prior to
the opening of school and terminate not more than two days after
the last day of student attendance, but in no event total more
than 185 scheduled work days.

2. Other teachers holding ten month employment con-
tracts who receive extra compensation may be asked by the princi-
pal to work an additional number of days to assist in the opening
and closing of schools.

3. The work year of teachers holding twelve month em-
ployment contracts shall commence on July 1 and terminate on the
succeeding June 30. Said teachers shall be entitled to twenty-
three (23) working days vacation which shall be taken between the
Monday following the close of school and one week prior to Labor
Day of the following contract year,“unless written permission is
received from the Superintendent to take vacation days during
some other period. 5aid teachers shall observe the same calendar
observed by teachers who work ten months; i.e., they shall be
entitled to observe as holidays the days which are so designated

by the provisions of the school calendar.
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4. With respect to teachers holding twelve month em-
ployment contracts, vacation time as referred to above is earned
during the fiscal year immediately preceding that in which it is
taken. Any person who had been employed during the entire pre-
ceding fiscal year shal! be entitled to vacation time set forth
in Section A.,3 of this Article. Any person who had been employed
during only a portion of said preceding fiscal year shall be
entitled to vacation time at the rate of one and one-half (1-1/2)
days for each month of employment. Persons in the latter cate-
gory whose employment begins after the first day of the calendar
month or terminates prior to the last day of the calendar menth
shall be credited for a full month's employment for the purposes
of computing vacation time, provided that they shall have been
employed for fifteen working days during said month.

5. In the event that any teacher holding a twelve month
employment contract Is separated from service prior to June 30 of
a given contract year by reason of his/her death or disability,
that teacher shall be entitled to receive a cash payment for the
monetary value of the current vacatton standing to his/her credit
at the rate of salary prevailing at the time of separation, but
in this instance vacation credit sha;l be computed at the rate of
1.916 days for each month of employment. A person in this cate-
gory shall be considered as having worked a full month for pur-
poses of computing sald vacation credit if s/he had been employed
for fifteen working days during said calendar month.

B, Secretaries' Work Year and Yacations

~2b
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l. The work year for ten (10) month secretaries, other
than LRC Clerk-Typist, shall be September 1 through June 30,
inclusive, notwithstanding the beginning and ending dates of the
school calendar. The ten (10) month LRC Clerk-Typists shall be
excused from reporting for work after the date on which schools
close in June,

2. All secretaries who have been continuously employed
as twelve month employees since July 1, 1977 or before, shall be
entitled to twenty-three (23) working days of paid vacation
leave. All other twelve month secretaries shall be entitled to

paid vacation leave in accordance with the following schedule:

Upon Compietion Of Vacation Leave
1 year 5 working days
3 years 16 working days
5 years 15 working days
7 years : 23 working days

For the purpose of calculating vacation entitlement
for twelve month secretaries who have not been continuously em-
ployed as twelve month secretaries since July 1, 1977, only em-
ployment periods as a twelve month secretary shall be counted
towards years of service completed. ‘However, if such a secretary
has more than one period of service as a twelve month secretary,
all periods of service as a twelve month secretary may be added
together to determine the number of years of twelve month service
completed for purposes of the above vacation leave schedule.

3. Vacation leave for twelve month secretaries is cal-
culated on the basis of a July I to June 30 work year and is
earned in the year preceding that in which it is taken. Such

vacation leave is to be taken between July 1 and August 15 unless
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otherwise approved by the Superintendent. Vacation leave must be
used or it will be deemed to have been waived; it cannot be accu-
mulated from year to year.

4. Secretaries employed in twelve month contractual
positions but who are employed subsequent to July | of any given
school year shall receive paid vacation leave as of June 30 of
such school year at the rate of one day for every 60 working
days.

5. en:zgg}h secretaries shafl be excused from report
igp/?or work after the datfe on which schoﬁfg/;lose.*ﬁ/June. (s

‘ 6. Secretaries shall not be required to report for work
on days on which the schools are closed due to weather condi-
tions. On days when schools are closed early due to inclement
weather, secretaries may be releasgd early as determined by their
principal.

7. When a secretary moves from a position which was a
ten (10) month position to a twelve (12) month position, all
continuous employment in the ten (10) month position shall be
counted, on a month-for-month basis,_ior advancement on the pre-
vious vacation schedule, Article VIII.B.2, Vacations shall not
be earned and usable until the emplé}ee has actually thereafter

served in the twelve (12) month position for one year.
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ARTICLE IX
LEAVES OF ABSENCE

A. Holidays

All ten and twelve month secretaries hall be entitled to
paid holidays coinciding with the days during the school year
upon which the schools of the Willingboro Township School Dis-
trict are closed for the purpose of observing such holidays pur-
suant to the "school calendar" adopted by the administrative body
of ‘the said district. A secretary must actually work his/her
regularly scheduled work day just preceding and just following a
holiday, or be on paid leave of absence on such day or days, to
receivé pay for the holiday.

B. Sick Leave

All twelve month employees shall be entitled to fourteen
days of paid sick leave in each work year and all ten month em-
ployeas shall be entitled to twelve days of paid sick leave in
each work year, except that employees whose total continuous
employment by the Board is less than ten full months shall be
entitled to paid sick leave at the }ate of one point two (1.2)
days of sick leave for each month of employment. In the event
that an employee is absent due to a continuing, extended illness
for a period of time exceeding their accumulated sick leave, the
Board agrees to pay to said employee, during the period of said
continuing absence, but limited to the number of days equivalent
to their accumulated sick leave prior to the inception of the

absence In question, a sum equivalent to the difference between
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the employee's per diem rate and the per diem cost to the Board
of the substitute for said employee. A continuing, extended
illness as referred to above shall be defined as an illness which
necessitates énployee absence for a consecutive period of ten
(10) or more working days.

C. Bereavement Leave

For death in the immediate fmnily, teachers are entitled
to five (5) days. Secretaries, upon application for permission,
shal!l be entitled to five days off with ful! pay in the event of
each death in the inmediate family. The "immediate family" shall
mean father, mother, wife, husband, children, step-children,
grandparents, grandchildren, brother(s), sister{(s), mother-in-
law, f#ther-in-law, or other relatives domiciled in the employ-
ee's household. All employees shall be entitled to one day off
with full pay in the event of éach death of uncles, aunts,
brother-in-law, and sister-in-iaw.

D. Personal Business Days and Religious Days

I. Each employee shall be permitted to utilize a com-
bined total of three (3) days for personal business or religious
leave during their contract year. '

2. Personal business and religious days will not be
cumulative from year to year, but effective in the i987-88 school
year and succeeding years, unused personal days shall be convert-
ed to unused sick days at the end of each year.

3. The nature of the personal business need not be

stated. Religious holidays to qualify for time off with pay
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shall be only those listed by the Commissioner of Education and
observed by the employee's professed religion.

4. A. Requests for religious days must be submitted by
teachers to the building principal or the immediate supervisor
seven calendar days in advance of the day on which leave is re-
quested; requests for personal days must be submitted by teachers
to the building principal or to their immediate superior, three
working days in advance of the day on which leave is requested.

B. All secretaries, upon twenty-four (24) hours
written notice to their immediate supervisor, shall be entitled
to three (3) days of paid leave during the work year to conduct
personal business. Any leave taken for the celebration of reli-
gious holidays shall be deducted from an employee's personal
leave days or, if the employee has utilized all such personal
leave days, shall be taken without pay.

5. Personal business days will not be granted on days
immediately preceding or immediately following scheduled holi-
days. Personal business days also will not be granted at a time
when the employee's absence may sgriously hinder the overall
operation of the school: e.g., opening day, closing day, examina-
tion day, evaluation day, or report éard day.

6. Individual consideration will be ;iven by the Super-
intendent to situations of an emergency nature.

E. Marriage

1. Teachers

Teachers shall be allowed a maximum of five (3)

consecutive days for marriage and honeymoon which shall! be
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charged against the individual's personal business/religious
leave to the extent available; and, otherwise to be taken without
pay. This leave can begin on the day before or following a holi-
day as opposed to other uses of personal business leave.

2. Secretaries

Any non-tenured secretary may take up to five (5)
consecutive working days for marriage and honeymoon, three (3)
days of which are to be regarded as vacation days and so charged
in the current or following year, and the remaining two days to
be taken without pay. Tenured secretaries shal! receive full pay
for all five of such vacation days.
F. Unpaid Extended Leave of Absence

!{. Leave of absence without pay up to one year shaf{l be
granted to a tenured employee for the purpose of caring for a
sick member of the employee's family or, in the case of tenured
secretaries, for medical reasons of the secretary. Additional
leave beyond such year may Dbe granted to the employee at the
discretion of the Board.

2, All benefits to which an employee was entitled at
the time of commencement of leave including unused sick leave and
credits toward sabbatical eligibili{} (if any) shall be restored
to him/her upon his/her return, Such returned employee shall be
assigned to the same position as last held, if available; other-
wise to a substantially equivalent position.

3. Application for leave may be made for other good
cause provided that denials of such leave shall not be arbitrable

and the Board shall be the final step in any grievance thereon,
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4. All employees on leave of absence intending to re-
turn to active employment shall notify the Superintendent or the
designated Administrator, in writing, of said intention at least
three (3) months prior to date of return. Upon compliance with
this notification period, all insurance coverage shall commence
with the actual return to work.

G. Maternity Leave/Child Rearing Leave

!. Any employee seeking a leave of absence for reasons
associated with pregnancy shall file a written request for such
leave with the Superintendent at least thirty (30) days in ad-
vance of the date on which said leave is to commence, which re-
quest shall likewise specify therein the date on which said em-
ployee proposes to return. The Board shall honor the leave dates
so requested if the same will not substantially interfere with
the effective administration of the educational program to which
the employee was assigned, and subject to the following condi-
tions:

a. The Board may require as a condition of the
employee's return to service production of a certificate from a
physician certifying that the emplo{ee is medically able to re-
sume her duties.

b. With respect to non-tenured employees, no such
leave shall extend beyond the end of the current year in which
said leave is to commence.

¢c. With respect to tenured employees, no such leave
shall extend beyond a period of twenty-four {(24) calendar months

from the date on which sald leave is to commence.
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2. The Board reserves the right to remove any pregnant
employee from any position or to insist that the employee accept
a leave of absence therefrom if, after the pregnancy is confirm-
ed, the employee's performance has substantially declined in
comparison to her performance prior to the medical confirmation
of pregnancy, or if the employee's physical condition or capacity
is such that her healthlwould be impaired if she were to continue
working. Such physical capacity shall be deemed so impaired if
any of the following occur:

a. The pregnant employee, after written request
from the Superintendent, fails to produce a certification from
her physiclian that she is medically able to continue to perform
her dufies; or

b. The pregnant employee's physician and a physi-
cian designated by the Board agree that the employee is not medi-
cally able to perform her duties; or

c. If, after a difference of medical opinion by the
employee's physician and the Board's physician, a third physician
designated by mutual agreement of the employee and the Board, or,
if no such agreement can be reachéd, by the Burlington County
Medical Society, certifies that, in said physician’'s opinion, the
employee is not medically able to perform her duties. If it
becomes necessary to seek the opinion of a third physician, the
fee shall be shared equally by the Board and the employee in-
volved.

3. In the event that an employee's pregnancy terminates

prior to -the expiration of the leave which has been granted, or
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prior to the inception of the leave which may have been request-
ed, said employee may apply for early reinstatement by filing a
written reque;t therefore with the Superintendent accompanied by
a physician's certificate that the employee is medically able to
resume or to continue her duties. The Board shall grant such a
request if it has not contractually obligated itself to employ a
replacement for the employee in gquestion during the period for
which leave had been originally requested or granted, and {f such
request can be fulfilled without substantially interfering with
the effective administration of the educational! program to which
the employee in question was assigned and seeks to be reinstated.

4. After the grant of leave to any employee pursuant to
the above provisions, the Board will give reasonable considera-
tion to requests from the employee for either the extension or
reduction of that period of leave so granted, provided that the
employee requesting same makes written application for such ad-
justments to the Superintendent of Schools and submits with that
application a certificate from a physician certifying that said
reduction or extension of leave is not medically contra-indicated
and that the employee is or will be-able to resume all duties on
the date on which resumption is requ;sted.

H. Teachers' Professional Leave

1. Teachers shall be entitled to two paid days per
school year of professional leave for the purpose of attending
professional conferences, observation at other school districts,
or similar professional activities, provided that a request for

such leave is submitted in writing at least seven (7) days prior
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to the date for which leave is being requested and provided that
the same is approved by the Superintendent.

2. Teachers who are in attendance at a university when
the Willingboro Schools open in September may be excused from the
in-service pre-school workshop and first three days of school by
the Superintendent of Schools without deduction in pay. However,
should the teacher separate from the Willingboro Schools before
June 30, a deduction of 1/200ths of the salary should be made
from the last salary check for each day excused.

I. Retirement Pay Plan

Employees who retire from the District shall be entitled
to a retirement pay plan to be calculated as follows:

1. Payment to empioyees shall be at the rate of 30% of
the current daily rate for amployegs who retire on or before June
30, 1988, with payment at 50% of the then current daily rate for
employees who retire between July 1, 1988 and June 30, 1939, and
between July 1, 1289 and June 30, 1990 payment to teachers shall
be at the rate of twenty ($20.00) dollars per unused, in-dis-
trict, accumulated sick leave day if retirement occurs during the
last year of this Agreement, and payment to secretaries shall be
at the rate of ten (510.00) dolla;s per unused, in-district,
accumulated sick day up to a maximum of one hundred (100) such
days if retirement occurs during the last year of this Agreement.

2. Such payment shall only be for sick leave days accu-
mulated while the individual is in the active employ of the Dis-

trict.,
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3. If an employee has any time credited upon beginning
employment in the District, the subsequent, annual sick leave
shall be utilized prior to such credited or carry over time for
sickness during the individual's employment.

4. Retirement is defined as the term is used by the
employee's applicable public pension fund, and does not mean the
mere termination of employment with -the District. For teachers,
one would have to have 25 vyears of credited service in the
Teachers Pension and Annuity Fund (TPAF) or applicable pension
fund or attained at least 60 years of age with at least ten years
of credited service in the TPAF or applicable pension fund. For
secretaries, they must qualify to and actually retire under Pub-
lic Employees Retirement System (PERS).

5. Payment pursuant to ;his provision will be made no
later than September 1 of the {following school year., However,
the Board will make every reasonable effort to make payment prior

to September |i.
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ARTICLE X
PROMOT QNS

A. Teachers' Promotions

1. Promotional positions for teachers are defined as
follows: Positions paying a salary differential and/or positions
on the administrator-supervisory level, including but not limited
to positions such as assistant superintendent, administrative
assistant, supervisor, principal, grade level! chairperson, in-
structional specialist, coordinator and assignments to which an
honorarium is attached.

2. All vacancies in teaching promotional positions
caused by death, retirement, discharge, resignation, or by the
creation of new promotional posit'ions, which vacancy the Beoard
decides to fill, shall be filled pursuant to the following pro-
cedure:

a. Such vacancies shail be adequately publicized,
including a notice in every school (by posting, through the
Superintendent's bulletin or otherwise) as far in advance of the
date of tilling such vacancy as possable {(ordinarily, at least 30
days in advance, and in no event less than 7 days in advance).
In addition, the Superintendent may concurrently publicize the
position outside the school district. A copy of each notice so
published shall be supplied to the Association by ordinary mail
within the applicable time limit hereinabove prescribed.

b. Said notice of vacancy shall cleariy set forth

the qualifications for the position. Standards of qualifications
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must be consistent with the position which may be changed from
time to time, providing notice of change shall be given at least
65 days prior to the publication for said position.

¢c. Teachers who desire to apply for such vacancies
shall file their applications in writing with the office of the
Superintendent within the limit specified in the notice.

3. All appointments to the aforesaid vacancies and
opening shall be made without regard to age, race, creed, color,
religion, nationality, sex or marital status, unless otherwise
required by an affirmative action law or regulation applicable to
the district. Such vacancy shall be filled on the basis of fit-
ness for the vacant position; provided, however, that when one or
more applicants request the same position, other qualifications
being equal, seniority in the district shall prevail.

4. Vacancies which arise during July and August shall
be posted in the Board office.

5. Interim or emergency appointments to vacancies {(not
exceeding three months) may be made at the discretion of the
Superintendent of Schools and/or the Board without having to
comply with the procedures outlined in Section A.2 above. 1[It is
to be clearly understood that such ;ppolntmznts are temporary in
nature and will be void upon selection of personnel in accordance
with the policy established above. At no time may the experience
gained from such an interim appointment be used as qualification
for filling such position.

6. The incumbent in any position for which an honor-

ariun is paid shail be considered as having reapplied for the
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same position in the next succeeding school year without having
submitted a new application form unless the incumbent notifies
the Personnel Mapager in writing of their desire not to be re-
considered for said appointment on or before May 1|,

7. The Board agrees that it will send each unsuccessiful
applicant for a teaching promotional position a written notice
indicating that their application was rejected.

B. Secretarial Promotions

1. A secretarial promotional position shall be one
which pays a higher rate and which encompasses a higher level of
responsibility.

2, When a secretarial promotional position becomes
vacant to which a promotion could be made, notice of said vacancy
shail be given to the Association and shall be posted on the
bulletin board of the central office and of each school. Said
notice shall be posted at a reasonable time in advance of contem-
plated action so as to give prospective applicants a reasonable
opportunity to apply. Said notice shall indicate the duties,
qualifications and salary range for the position.

3. Secretaries desiring to apply for such positions
shall submit applications in writing to the Personnel Manager
within the time specifjed in the notice.

4. The Board agrees in considering such applications to
give due consideration to the applicant's background and attain-
ments ajlong with other relevant factors.

5. Applicants not selected shall be given written

notice thereof.
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6. If a secretary is promotaed and as a result moves
from one classification to another, said secretary shall move
laterally across the guide.

7. Any secretary promoted shall serve a ninety {(90) day
working day probationary period during which the Board may re-

scind the promotion.
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ARTICLE XI
EVENING SCHOOL, SUMMER SCHOOL,
. HOME TEACHING AND FEDERAL PROGRAMS

A. All openings for positions in the evening school, summer
school, home teaching, Federal projects and other programs (in-
cluding non-teaching positions for which teachers may be quali-
fied and eligible) shall be adequately publicized by the superin-
tendent. Summer school and evening school openings shall be
publicized not later than the preceding April 1 and June 15
respectively and teachers shall be notified of the action taken
not later than May | and September 15 respectively. A copy of
each notice so published shall be supplied to the Association no
later than the pertinent date hereinbefore mentioned.

B. Applications for each suéh position shall be received
from members of the unit, No application shal! be considered
from any other source unless and unti! the procedure herein pre-
scribed has been exhausted and a vacancy remains unfilled. In
the process of selection, consideration may be given to a teach-
er's area of competence, major and/or minor field of study,
quality of teaching performance, and“attendance record. When two
applicants are substantially equal on the qualities so consider-
ed, the governing factor shall be length of service rendered in
the district,

C. The Board agrees to provide to the Association president

or the president's designee, upon request therefor to the Person-
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nel! Manager, the basis upon which selections were made for any
such positions and the criteria utilized in making the same.

D. Where the provisions of this article are in conflict
with the affirmative action requirements of any law, those

affirmative action requirements shall prevail.
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ARTICLE XI1
VOLUNTARY TRANSFERS

A. Teachers' Voluntary Transfers

l. A teacher may request a change in school, assignment
or both when such request is made before June 1. A written re-
guest shall be sent to the Personnel Manager. When two equally
qualified teachers request the same position, senjority in the
district will prevail.

2. A list of the known vacancies that will exist in the
following year will be posted by May 1 in all schools so that
teachers may apply for open positions. This list will be kept up
to date through semi-monthly revisions in which new openings, as
occurring, will be published. During the summer, this list will
be kept posted in the Board office; A copy of such will be sent
to the Association president at his/her home or office address.
During the summer, notification shall be to the home address as
listed in the district directory, or as directed by that person.

B. Secretaries' Voluntary Tran§fers

1. In the event that a vacancy occurs in any secre-
tarial position, the Personnel Manag;r shall, within a reasonable
time thereafter, notify the Association thereof and post notice
of the vacancy on the bulletin board in the central office and in
each school.

Z. Any secretary who desires to transfer to another

building may file a written statement of request to do so with
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the Personnel Manager, including the position and location to
which transfer is desired.

3, [nythg review of requests for voluntary transfer,
the Board shall éonsider the wishes of the individual employee
but shall retain the right to dispose of any request in accord-
ance with the best interest of the school system.

4, Employees in the bargaining unit applying for a job
within their own classification shall not be required to take a

test to determine their eligibility to fulfill the position.
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ARTICLE XII1I

INVOLUNTARY TRANSFERS

A, Teachefsi Involuntary Transfers

l. The parties recognize the possibility that circum-
stances may render necessary an involuntary reassignment from one
school to another. In the event that such reassignment becomes
necessary, all reasonable efforts shall be made by the Board to
obtain and assign a qualified volunteer to the position involved;
provided, however, if no such volunteer is available an involun-
tary transfer may be made.

2. No involuntary transfer will be made without prior
notification and without a prior consultation between the trans-
feree and the Personnel Manager. The Association at the request
of the transferee may have a repre;entative in attendance at such
conference.

3. Under no circumstances shall the process of transfer
be utilized as a punitive measure against the transferee.

B. Secretaries' Involuntary Transfers

1. Notice of involuntary t}ansfer or reassignment shall
be given to a secretary as soon a; practicable, and except in
cases of emargency with not less than sixty (60) days notice.

2. When an involuntary transfer of reassignment is
necessary, consideration shall be given, among other things, to a
secretary's area of competence, length of service in a particular
location, and all other relevant factors in determining which

secretary is to be transferred.
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3. An involuntary transfer or reassignment shall be
made only after a meeting between the secretary and the Personnel
Manager at which time the secretary shall be notified of the
reason therefdr:- In the event that a secretary objects to the
transfer or reassignment at this meeting, upon the request of the
secretary, the Superintendent shall meet with the secretary. The
secretary may, at their option, have an Association representa-
tive present at such meeting.

4. A secretary being involuntarily transferred or re-
assigned shall be so transferred or reassigned only to an equiva-
lent position.

C. The Personnel Manager, as the Board's designee, shall
meet wlith a representative of the Association to discuss non-
binding transfer procedures. Such discussions shall be reported,

in writing, to the Board but shail remain non-binding.
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ARTICLE X1V
TEACHERS' SALARIES

A. The salaries of teachers holding ten month employment
contracts shall be fixed and determined in accordance with the
salary guides set forth in Schedule A(l) representing an average
of 7.5% inclusive of the costs of increment for the 1[987-.8%
school year, Schedule A{2) representing an average of 8% inclu-
sive of the costs of increment for the 1988-89 school year, and
Schedule A(3) representing an average of 8% inclusive of the
costs of increment for the 1989-90 school year., Subject to the
conditions set forth in subsections | through 4 of this Section,
all such teachers shall be granted full credit for training and
teaching experience and shall be placed on the appropriate posi-
tion on said salary guide in accordance therewith.

1. Only graduate credits shall be counted.

2, Only graduate credits and valid degrees from proper-
ly accredited colleges and universities as determined by the
primary accrediting agency shall be counted.

3. Only graduate credits and advanced degrees earned
after the last movement from one é;lunn to the next shall be
counted for movement to the next column.

4. The above provi;ions shall not be used to reduce any
movement from columm to column which has occurred prior to the

1934-85 school year.
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All ten month guidance counselors shall receive, in
addition to their normal! salary as determined aforesaid, an ad-
ditional annua}_paxnnnt of 5$300.00.

B. Salaries of all teachers holding twelve month employment
contracts shall be fixed and determined in accordance with the
ratio guide set forth in Schedule B,

C. The salaries of all teachers employed in the vocational
education program shall be fixed and determined in accordance
with the B.A, scale of the salary guide set forth in Schedule A
with placement at the appropriate step on that guide being deter-
mined in accordance with the following standards:

1. 1f the teacher has a B.A. degree and prior teaching
experience, the teacher shall be given full credit for his/her
prior teaching experience in determining placement on the salary
guide,

2, If the teacher has a B.A. degree and prior teaching
experience, practical experience in the area to which the teacher
is assigned, his/her placement on the guide shall further be
advanced in accordance with the following formula: The number of
years of qualified, practical experience shall be determined, the
number é shall be subtracted theref;an and the product of that
calculation shall then be divided by 2 to determine the number of
steps on the guide on which that employee should advance based on
their qualified experience.

3. A teacher who does not have a bachelor's degree
shall be placed on that step of the B.A. salary guide as deter-

mined by utilizing the following formula: Determine the number
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of years of qualified, practical experience in the subject area
to which the employee is assigned, deduct the number 6 therefrom
and divide the product by 2 in order to determine the step on the
B.A. salary guide on which the employee will be placed.

4., Any teacher who would qualify for placement on the
salary guide at the degree leve! beyond B.A, without regard to
qualified practical experience shall be so appropriately placed
and thereafter given credit on that degree scale for any addi-
tional qualified practical experience placement on which the
employee would otherwise be entitled in accordance with the for-
mula set forth above.

D. A service increment of 3$100.00 based on the teacher's
continuous employment in the Willingboro Public School! System
shall become payable at the issuance of the teacher's fourth,
seventh, tenth, thirteenth, and sixteenth consecutive contract or
letter of intent.

E. Those teachers who serve as Grade Level Chairperson in
the elementary schools shall receive an additional honorarium for
said additional service of $450.00.

F. Any teacher holding a tea month employment contract
shall not be eligible to advance to‘the next succeeding step on
the salary guide unless said teacher has completed five (5)
months of active service in the school district during the school
term in which §lhe was hired. No teacher holding a twelve month
contract shall be entitled to advance on the next step of the
salary guide unless said teacher has completed six (6) months of

active service in the district during the contract year in which
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s/he was hired. The Board agrees to fully disclose the above to
all teachers prior to the execution of initial employment con-
tracts. q

G. Each ;éacher whose salary is fixed by Schedule A hereof
{(teacher's salary guide) and who has reached and remained at the
final step of his or her vertical column on the aforementioned
salary guide for one full contract year prior to the contract
year shall receive in the following contract year a career teach-
er adjustment of %250 in addition to such other compensation as
may be payable to said person under the terms of this Agreement.
The parties have revised salary guides in each of the years of
this Agreement so it is agreed that no new cacreer teacher adjust-
ment wfll be paid for those years.

H. Salary adjustment for advanced training will be made
only upon receipt of the necessary credentials with respect
thereto by the office of the personne! manager on or before the
last working day of September for September | adjustments or on
or before the last working day of January for January | adjust-
ments. Salary adjustments for advanced training will not be made
at any other times, ‘

I. If a scheduled pay day falfs on a holiday, weekend or
during a period when school is not in session, teachers shall
receive their paychecks on the last working &ay preceding said
pay day.

J. The initial placement on the salary guide of any teacher
hired atter July 1, 1982 can be negotiated by the Board with the

teacher. The Associatlion shall receive written notice from the

-49-



Board of such initial placement if it is so negotiated. Initial
placement shall govern advancement on the guide,

K. The Board recognizes that co-curricular activities,
sponsors and difectors of special school functions are vital to
the efficient and complete operation of the total education ef-
fort of the school district. The responsibilities incumbent upon
positions are, insofar as possible, conducted during time which
is in addition to the regular school day; therefore, all such
positions at all school levels should be compensable and that
compensation should be apportioned on an equitable basis. The
Board agrees to provide honorarium payments in the amount desig-
nated for those co-curricular positions which appear on Schedule
C which is attached hereto and incorporated as a part hereof
which will be increased by 7-1/2%, 8% and 8% in the three years
of the Agreement.

L. Experience earned in another district while an employee
is on RIF shall not cause salary guide advancement upon return to
the District.

M., During the term of this Agreement, the Board shall em-
power an appropriate representative éf the administration to meet
with a WEA representative in order té decide, on a reasonable and
equitable basis, the matter of equalizing H.E.R.O. (Home Eco-
nomics Related Organizations) and F.B.L.A. (Future Business Lead-

ers of America) with D.E.C.A., V.I.C.A. and H.O.S5.A.
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ARTICLE XV
SECRETARIES' SALARIES

A. The salary of each secretary for the 1987-88% school year
shall be computed in accordance with Schedule D-1 representing an
8.5% increase inclusive of the costs of increment, those salaries
for the [988-89 school year shall be computed in accordance with
Schedule D-2 representing an 8.535% increase inclusive of the costs
of increment, and those salaries for the 1989-.90 school vyear
shall be computed in accordance with Schedule D-3 representing an
8.5% increase inclusive of the costs of increment. The salary of
any ten month secretary not specifically designated as such on
the schedules, shall be computed as five-sixths {5/6) of the sum
payable under the schedules to a twelve month employee and the
salary of any half-time employee at one-half of the appropriate
sum.,

B. The category of each secretary shall be determined by
the Personnel Manager, under the direction of the Board of Educa-
tion. Each new secretary shall havg a beginning salary based
upon the appropriate category and computed at Step 1, regardless
of experience. Upon a showing of the skills, competence and
performance required by the job, each secretary shall at the
beginning of each succeeding school year advance to the next
highest step, provided however, that any secretary holding a ten
month employment contract shall not be eligible to advance to the
next succeeding step on the salary guide unless said secretary

has compieted five months of active service in the school dis-
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trict during the school year in which saidlsecretary was hired,
and provided fﬁfthef that no secretary holding a twelve month
contract shall be entitled to advance to the next step of the
salary guide unless said secretary has completed six months of
active service in the district during the school year in which
said secretary was hired,

C. If a secretary has been assigned to a position other
than the secretary's contract classification for which there is a
higher rate of compensation, said secretary shall be compensated
at the higher rate for such time as said secretary continues to
work in the higher classification after the assignment exceeds 23
consecutive working days or 30 non-consecutive working days the
contracted work year, whichever occurs first. Time spent working
in a higher classification, whether or not such is compensable at
the rate applicable thereto, shall not create any entitlement to
permanent reclassification or reassignment to the higher classi-
fication.

D. In addition to the above deéscribed salary, each con-
tractual secretarial employee in continuous employment of the
Willingboro Board of Education shall receive a longevity incre-
ment in annual salary, in the sum of 5100.00, at the beginning of
the fourth, seventh, tenth, thirteenth, and sixteenth school
years next succeeding the initial date of continuous employment.
Service prior to July 1, 1958 shall not be included in deter-
mining length of continuous employment.

E. Salaries hereunder shall be paid on the fifteenth and

thirtieth day of the month; in the event that said date may fall
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on a weekend or holiday, salary payments will be made on the
preceding work day. -

F. Any secretary who reached and remained at the final step
of the vertical column on the salary guide for one year, and who
would not, therefore, receive a scheduled increment, shall re-
ceive in each contract year thereafter a career service increment
of $150. The parties have added a revised salary step in each of
the years of this Agreement so no new career service increments
will be paid for those years.

G. The Board of Education will provide a four hundred
($400.00) dollar per year stipend for each of the three (3) years
of this contract to the secretary each year who is assigned for
the year of payment to the alternate school.

H. Experience earned in another district while an employee
is on RIF shall not cause salary guide advancement upon return to

the District.
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ARTICLE XVYI

- HEALTH INSURANCE PLAN

A. For the term of this Agreement, the Board shall pay the
full cost of a health insurance program for the employees in the
unit, which program shall include Blue Cross, Plan 365, Blue
Shield Prevailing Fee Plan, and Rider 7. For employees, the
aforesaid insurance program shall include the employee and the
employee's immediate famijly. The major medical coverage shall
contain those features set forth on the plan summary attached
hereto as Schedule E.

I. Rider J shall be extended to provide diagnostic and
pathology laboratory work to a combined total of four hundred
(5400.00) dollars per year.

B. The Board agrees that with respect to each employee who
remains in the employ of the Board for the full school year, it
will make the necessary arrangements with respect to the payment
of insurance premiums to provide continuing health insurance
coverage for the full twelve month period commencing September |
and ending August 31 so as to assure uninterrupted participation
and coverage for unit members electing to participate in the
plan.

C. No employee who is employed for seventeen (17} hours or
less per week shall receive any fringe benefits other than the
prescription plan under this contract or Board policy.

D. Prescription Plan. For the duration of this Agreement,

employees shall be provided a prescription plan as set forth on
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the plan summary attached hereto as Scheduie F. The co-payment
provision shall -be ohe dollar ($1.00) per prescription.

E. The Board shall provide a maximum of one hundred and
twenty-five {(35125) dollars per unit employee receiving employee
only dental insurance coverage and a maximum of two hundred
thirty-five ($235) dollars per unit employee receiving family
dental insurance. The Association shall provide input as to the
type and extent of the coverage to be purchased. However, the
Board shal! make the final decision.

Under no circumstances shall the cost to the Board ex-
ceed the maximum amount of one hundred twenty-five ($123) dollars
for each unit member receiving employee only coverage or two
hundred thirty-five ($235) dollars for each unit member entitled
to and receiving family coverage. The parties direct any arbi-
trator or anyone else reviewing this contract to apply and abide
by the maximums of $125.00 per unit employee per year receiving
employee only coverage and $235.00 per unit employee per year
entitled to and receiving family coverage.

F. For those employees whose spouses are employed in the
district, the Board shall provide a maximum of one family in-
surance coverage and, for teachers only, one dental coverage of
either type per family and, provided that should the marital
status change, or should the covered employee leave the dis-
trict's employ, the non-covered employee shall become eligible
immediately for the appropriate coverage with no delay or waiting

period,
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G. Secretaries who qualify to and actuﬁlly retire, as that
term is used bf'fhéqpublic Empioyee Retirement System (PERS),
shall be eligible to apply for medical insurance, prescription
and dental coverage up to the age 65. The premium for such
coverage shall be paid by the Board. The coverage provided is
adjustable to keep the premium level within any statutory or
regulatory limitations. [If, during the term of this Agreement,
legislation is enacted into law which would provide health in-
surance for retirees under PERS, then in that event, the Board
would no longer be obligated to provide this benefit at Board
expense, and all health payments scheduled to be made would
cease.,

H. The Bliue Cross, Blue Shield and Rider J portions of the
health insurance program shall be placed with the Hospital Ser-
vice Plan of New Jersey, and the major medical coverage shall be
placed with the carrier selected by the Board.

1. Unit members who retire, as that term is used by the
Teachers Pension and Annuity Fund, or who are on an extended
long-term unpaid leave of absence sﬁahl be eligible to apply for
medical insurance coverage at a group rate. The premium for such
coverage shall be paid solely by the unit member receiving that
coverage with no costs, of any kind whatsoever, to the Board.
The coverage provided is‘adjustable to keep the premium level
within any statutory or regulatory limitations. The parties
agree and direct any person interpreting this contractual provi-
sion or deciding the rights created hereunder to treat any chal-

lenge to this provision which attempts to or could result in



imposing any costs whatsoever upon the Board as a result hereof
as a waiver of this contractual provision. The intent is that no

costs whatsoever be imposed upon the Board.
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ARTICLE XVII
TEACHERS' PERSONNEL FILES

A, Official teacher files shall be maintained in accordance
with the following procedures:

l. Administrators will be encouraged to place in the
file information of a positive nature indicating special compe-
tencies, achievénents, performance or contributions of an academ-
ic, professional or civic nature. All material received from and
sigﬁed by tesponsible sources concerning a teacher’'s conduct,
service, or character may be placed in the file.

2, The teacher shal! be given the opportunity to review
the contents of this file once during the year by request in
writing. At all other times reasonable requests for review shall
be honored.

3. The teacher has the right to reply to any document
retained in the file with a formal letter addressed to the Super-
intendent of Schools. This letter will be placed in the file and
attached to the document to which it pertains.

4, The teacher shall be permitted to obtain a copy of
any item contained in their file, but solely for their own infor-
mation and for use in the grievance procedure. No duplicute so
made shall be used otherwise than in the presentation of a griev-
ance or for the private purposes of the teacher involved,

5. Whenever any material adverse to the teacher is

placed is his/her file, s/he shall be apprised promptly of the
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addition and shall be permitted promptly to inspect the item or
items so added. -

6. No complaint made by an individual shall be retained
in the file or otherwise used against the teacher charged unless
on reasonable notice to the teacher and to the Association, op-
portunity is given to the teacher and to his or her representa-
tive to meet the accuser in the presence of the principal. As in
the past, in the event that any such complaint is made by an
individual, regardless of the disposition thereof, no action of a
retaliatory nature shall be taken by any teacher or other unit
member against the student involved.

7. Any item placed in the file beginning with the im-
plementation of this contract will bear the date of its receipt

at the office of the Director of Personnel.
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ARTICLE ‘XVI11
. EVALUATION OF TEACHERS

A. The teacher being evaluated must be a partner in the

process with full knowledge of:

I. The procedure;

2., The evaluator's gualifications;

3.- The findings;

4., The identify of all persons that were consulted by
the evaluator in preparing his/her findings.

B. The teacher evaluated shall! be given a copy of their
ratings or of any other written evaluations of their work. Be-
fore the material is submitted to the Central Administration or
placed in their personnel file, the teacher shall have the right
to discuss the ratings and evaluation and to append responsive
comments.

C. Every evaluation shall be signed by both the evaluator
and the teacher evaluated. The teacher's signature, however,
shall not be interpreted as an assent to the contents signed. In
no event shall any one be asked to sign an incomplete evaluation.
No public disclosure of the contents of the evaluation or of the
responsive comments, if any, shall be made without the mutual
consent of the teacher inéolved, the Association and the Board.

D. Procedure

Evaluative reports will be presented to the teacher by
the principal periodically in accordance with the following pro-

cedures:
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1. Such reports will be issued fn the name of the
building principal based upon a compilation of reports, of ob-
servations, and of discussions with any or all supervisory per-
sonnel who come into contact with the teacher in their super-
visory capacity.

2. Such reports will be addressed to the teacher, with
carbon copies being forwarded to the Superintendent of Schools
and kept by the building principal.

3. Such reports will be written in narrative form and
will include:

a. Strengths of the teacher as evidenced during the
period since the previous report.

b. Weakness of the teacher as evidenced during the
period since the previous report.

c. Specific suggestions as to measures which the
teacher might take to improve their performance, particularly in
each of the areas wherein weaknesses have been indicated.

4. Such supervisory evaluations are to be provided for
non-tenured teachers three (3) times «each year; the first not
later than November 135, the second not later than February l, and
the third not later than April l. With respect to tenured teach-
ers, such supervisory evaluation shall be provided once each year
no later than March 1, exéept that a tenured teacher shall be so
evaluated a second time if said tenured teacher files a written
request for the same with his/her building principal on or before
March 15, The second evaluation, if requested, sha!l be com-

pleted on or before April 30.

-61



5. On or before April 30 of each year, the Board shall
give to each noR-tenured teacher continuously employed since the
preceding Septqﬁber 30 either:

a. A written offer of a contract for employment for
the next succeeding year providing for at least the same terms
and conditions of employment but with such increases In salary
and benefits as may be required by law or agreement between the
Board and the Association, or

b. A written notice that such employment shall not
be offered.

Should the Board fai! to give a non-tenured teacher
either an offer of contract for employment for the next succeed-
ing year or a notice that such employment shall not be ocffered
within the time and in the manner specified by this Agreement,
the Board shal! be deemed to have offered to that teacher con-
tinued employment for the next succeeding school year.

E. Evaluations shall be conducted exclusively by persons
whose respective certificates authorize supervision of instruc-
tion and shall, in each case, be confiped within the scope of the

evaluator's job description.
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ARTICLE XIX
TRACHERS ' - SABBATICAL LEAVE

A. The Board agrees that during the 1987-88, 1988-89 and
1989-90 school years it will grant a sabbatical leave for the
purpose of graduate study to a maximumn of four (4) teachers from
among the qualified applicants subject to the terms and condi-
tions hereinafter set forth in this Article.

B. Applications for sabbatical l[eave shall be submitted to
the office of the Superintendent in writing and in such form as
may be prescribed by the Superintendent on or before November 30,
1987 for 1983-89 leaves, November 30, 1988 for 1989-90 leaves,
and November 30, 1989 for the 1990-91 leaves. The Superintendent
shall thereafter make a recommendation to the Board with respect
to sabbatical leaves on or before January 30, 1988, January 30,
1989 and January 30, 1990, respectively.

C. No application for sabbatical leave shall be considered
unless the applicant has, on or before June 30, 1987, June 30,
1988, and June 30, 1989, respectively, completed at least seven
(7) consecutive years of service in .the school district as a
teaching staff member. In computing this service qualification,
absence on a Board approved leave of absence shall not be con-
sidered to have interrupted one's prior record of consecutive
service, but the period of such absence shall not be regarded as
a year of service for the purpose of computing the number of

years so required.
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D. Persons approved by the Board for sabbatical leave pur-
suant to the terms of this Article shall be paid during the per-
iod of such leave at a sum equivalent to 75% of the salary which
said persons would have received had they remained on active duty
in the district.

E. A condition precedent to the implementation of any sab-
batical leave granted under the terms of this Article shall be
the execution by the party requesting such leave of a written
contractual commitment to the Board to remain in the service of
the Board for at least two (2) contract years subsequent to the
year in which sabbatical leave is taken.

F. Upon returning from sabbatical leave, the person in
question shall be placed on the applicable salary schedule at the
leve! which they would have achieved had they remained actively
employed in the district during the year of their absence on
sabbatical leave; however, said person shall not receive credit
toward the service increment referred to in Section D of Article
XIV hereof for the period of time spent on sabbatical leave.

G. The determination of which applicants are qualified for
sabbatical leave shall be within the sole discretion of the Board
after receiving the advice of the Superintendent. Among the
relevant factors to be considered in such a determination shall
be the nature of the propssed leave, the area of the applicant's
specialization, the needs of the school district, and the length
of the applicant's service in this district.

H. Each applicant whose request for sabbatical leave is

approved by the Board shail submit to the Superintendent on or



before September [, 1988, September 1, 1989 and September 1,
1990, respectiveiy,.Satisfactory evidence of their acceptance and
enrollment in the course or program of studies listed on his
application for sabbatical leave and shall further submit on or
before September 1, 1939, Septenber 1, 1990 and September 1,
1991, respectively, satisfactory evidence of the successful com-
pletion thereof.

I. The Board agrees to provide to the Association president
upon request therefor to the Personnel Manager, the basis upon
which selections were made for any such positions and the cri-
teria utilized in making the same.

J. The parties agree that any and all grievances, disputes,
appeals and questions involving the granting or denial of sabba-
tical leave, or sabbatical leave in any manner whatsoever, shall
be appealable to the Board of Education and no further, notwith-
standing any other provision of the collectively negotiated con-

tract or of any law or rule or regulation.
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ARTICLE XX
TEACHERS' PROFESSIONAL DEVELOPMENT

The Board agrees to pay full cost of tuition and other
reasonable expenses incurred in connection with any course, work
shops, seminars, conferences, in-service training sessions, or
any other such session in which a teacher is required by the

administration to take.
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ARTICLE XXi

INSTRUCTIONAL COUNCIL AND BOARD-STAFF COMMITTEE

A. The Association and the Board have a mutua! responsi-
bility to promote better instruction. The Board welcomes Asso-
ciation participation in ail aspects in strengthening the educa-
tional program to best meet the needs of the students, the
schools and the community. Toward that end, the parties agree to
establish and maintain an Instructional Council, to consist of
three representatives from the administration and three from the
Assocjation, to serve as a medium for periodic cooperative ex-
change of views on educational matters, to study matters of con-
cern to the staff and to the Board, and to prepare recommenda-
tions to both parties. The subjects to be referred to the In-
structional Council for review and analysis shall be determined
by the members thereof.

B. To promote mutual respec¢t and cooperation rooted in
mutual respect the Board and the Association have established a
Board-Staff Committee, which will be composed of members as
designated respectively by each. The two groups wil! meet for
the purpose of exchanging views and for the purpose of maintain-
ing contact designed to promote good understanding between the
contractees and to prevent misunderstanding of which both parties
have experienced enough and which ail involved wish, as far as is
possible, to obviate. The involvement of this committee shall be
restricted and limited solely to non-negotiable matters. The

Board-Staff Committee will include the concept of an Information
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Exchange Committee providing a forum for the Board and the Asso-
ciation to exchange information and discussions on non-negotiable
topics including, but not limited to, morale, absenteeism and
curriculum issues., The committee shall be restricted and limited
solely to non-negotiable matters. This committee shall meet a
minimum of four times a year. Negotiable matters shall be dis-
cussed solely by the parties' negotiation committees.

C. Joint -neetings of the Instructional Council and the
Board-Staff Committee shall be held at least once every two
nwnfhs.

D. The Board-Staff Committee or the Instructional Council,
as appropriate, will include discussions on curriculum determina-
tion; selection of instructional materials, supplies and equip-
ment and design of in-service programs. In addition, changes in
teaching stations by high school teachers and scheduling of

special education students shall be discussed.
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ARTICLE XX11

'SENIORITY AND REDUCTION IN FORCE

A. Teachers' Reduction In Force

1. In the event that a reduction in force affecting
tenured teachers occurs; the procedure for the implementation
thereof shall be in conformance with the then prevailing law.

2. In the event that any such reduction affects non-
tenured teachers, the Board agrees that in determining the non-
tenured teachers to be terminated it will consider the following
factors:

a. quality of teaching performance;

b. prior teaching experience;

¢. certification;

d. graduate degrees; and

e. length of service in the district.

The final determination shall, however, be within
the sole discretion of the Board and shall not be subject to
review through the grievance procedure*of this contract.

3. The Board agrees to regard non-tenured teachers who
are so terminated as candidates for any vacancies which occur
during the twelve months following the date of their termination,
provided that they posséss proper certification for the same
according to the records on file with the Personnel Manager.

B. Secretaries' Seniority and Reduction in Force
. A secretary's seniority shall be based upon the

secretary's service in the district as calculated for tenure
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purposes. The Board shall maintain a seniority list of secre-
taries, copies of which shall be made available to the Associa-
tion. Such list-shall be updated quarterly.

2. In the event that a reduction in force should occur
that involves tenured secretaries, the reduction for tenured
secretaries shall be based upon seniority, provided that said
tenured secretaries may be permitted to bump into a lower classi-
fication, if they possess the requisite qualifications and abili-
ty to perform the functions of the job to which they desire to
bump into and further that no one shall be permitted to bump into
a higher classification.

3. In the event that the Board determines to recall any
tenured secretaries who have been reduced in force, said recall
shal! be on the basis of the tenured secretary with the greatest
seniority who has held a job within the classification in which
the opening exists, or who held a higher classification Inmme-
diately prior to being reduced in force and has the requisite
qualifications and ability to perform the job.

4. Commencing with the 1984-85 contract year, the par-
ties have c¢reated a new classification of secretarial position
for the two unit posltions in the print shop/reproduction room
and for the one unit position in the Community Information Of-
fice. That new classification shall henceforth be known as
Graphic Arts Personnel. The parties to this contract consider
that these three unit positions based upon their job functions

and skills required to be separate and distinct from other unit
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positions for the purpose of preventing bﬁnming against these

three positions and other unit positions.
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ARTICLE XXII11I
REPRESENTATION FEE

A. Purpose of Fee
Any employee included in Article I who does not become a
member of the Associatlon during any membership year (i.e., from
September 1 to the following August 31) which is covered in whole
or in part by this Agreement will be required to pay a represen-
tation fee to the Association for that membership vyear, The
purpose of this fee is to offset the employee's per capita cost
of services rendered by the Association as majority representa-
tive,
B. Neotification
Prior to the beginning of each membership year, the
Association will notify the Board in writing of the amount of the
regular membership dues charged by the Association on its own
members for that membership year.
C. Deduction and Transmission of Fee
Once during each membership year covered in whole or in
part by this Agreement, the Association will submit to the Board
a list of those employees who have not become members of the
Association for the current membership year. The Board will
deduct from the salaries 'of such employees, in accordance with
subsection 3 below, the full amount of the representation fee and
promptly will transmit the amount so deducted to the Association.,

1. Payroll Deduction Schedule
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The Board will deduct the representation fee in
equal installments, -as nearly as possible, from the paychecks
paid to each employee on the aforesaid list during the remainder
of the membership year in question. The deductions will begin
with the first paycheck paid:

a. 10 days ‘after receipt of the aforesaid list by
the Board; or

b. 30 days after the employee begins his or her
employment in a bargaining unit position, unless the employee
preﬁiously served in a bargaining unit position and continued in
the employ of the Board in a non-bargaining unit position or was
on layoff, in which event the deductions will begin with the
first paycheck paid 10 days after the resumption of the em-
ployee's employment in a bargaining unit position, whichever is
later.

2. Termination of Employment

If an employee who is required to pay a representa-
tion fee terminates his or her employment with the Board before
the Association has received the full amount of the representa-
tion fee to which it is entitled under this Article, the Board
will deduct the unpaid portion of the fee from the last paycheck
to be paid to said employee during the membership year in ques-
tion.

3. Mechanics

Except as otherwise provided in this Article, the

mechanics for the deduction of representation fees and the trans-

mission of such fees to the Association will, as nearly as possi-
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bie, be the same as those used for the deduction and transmission
of regular nenb&yshiﬁ dues to the Association.

4. Changes

The Association will notify the Board in writing of
any changes in the list provided for in subsection 1 above and/or
the amount of the representation fee and such changes will be
reflected in any deductions made more than 10 days after the
Board received said notice.

5. Once per month, the Board will submit a list of new
employees, hired by the Board in positions represented by the
Association, during the month preceding the month in which the
report is made, The list will include name, job title and date
of employment for all such employees,

D. Indemnification, Hold Harmless and Guarantee Clause

I. The Willingboro Education Association and its affi-
liates shall indemnify and ho!d the Board harmless against and
from any and all claims, demands, suits, and any other forms of
liability or costs, whatsoever, including but not limited to
liability for reasonable counsel fees and other legal costs, paid
to counsel of the Board's choice, that may arise out of, or by
reason of any action taken or not taken by the Board in conform-
ance with or -in .attempted conformance with the agency shop or
representation ;:e proyisidp. Furthermore, and in addition here-
to, the Willingboro Education Associatioﬁ, and its affiliates,
guarantees that it will be responsible for and reimburse to the
Board any costs or expenses including but not limited to the

above enumerated types of costs arising from or by reason of any

-7~



action taken or not taken by the Board in cohformance with or in
attempted confornanqa-with the agency shop or representation fee
provisions.

2. The Willingboro Education Association and its affi-
liates shall be solely responsible for any costs, liabilities,
refunds or charges of any-type-of expense whatsoever arising from
the use of the demand and return system or other appeal or chal-
lenge to the representation fee. In the event of such a situa-
tion, the Willingboro Education Association and its afflliates
shall indemnify and hold the Board harmless from any such costs,
liabilities, refunds or charges, including but not limited to
reasonable counsel fees and other l!egal costs paid to counsel of
the Board's choice that may arise out of or by reason of any such
appeal or challenge.

E. In the implementation and operation of this agency fee
provision the Association guarantees that it will comply with all
constitutional, statutory and regulatory provisions and require-

ments.
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ARTICLE XX1V
TERMINAT ING EMPLOYMENT OF NON-TENURED SECRETARY

The contract of a non-tenured secretary may be terminated by
either the Board or by the secretary upon prior written notifica-
tion of at least two weeks. Such termination carried out by the
Board need not be for cause nor is it required that a statement
of reasons be given or hearing afforded. However, the parties
acknowledge that they are in agreement that it is to their mutual
benefit that terminated secretaries shall be made aware of the
reasons for termination and be given an opportunity to be heard.
To that end, the Board shall attempt (at its discretion) to fur-
nish a statement of reasons for termination and grant an oppor-
tunity to be heard to a terminated secretary who has not achieved
tenure. Nothing contained herein shall be construed as an at-
tempt to alter in any way nor to add to the requirements of law
concerning the termination of the employment of tenured em-

ployees,
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ARTICLE XXV

MI SCELLANEOUS PROVISIONS

A. In the event that an unusual or extraordinary disorder
or disruption occurs within the school district which is of such
proportion as to warrant, in the opinion of the Superintendent,
that consideration be given to the closing of a giveh school or
school building, or the closing of all facilities in the dis-
trict, the Superintendent shall so notify the Association presi-
dent and consult with said person before making a final determi-
nation in that regard.

B. For the purpose of this Article, determinations relating
to the opening or closing of school district facilities or early
dismissal of students or employees due to weather conditions
shall not be regarded an unusual or extraordinary disorder or
disruption,

C. The Board shall reimburse teachers for the reasonable
cost of any clothing or other personal property damaged or
destroyed as a result of an assault suffered by a teacher while
the teacher was acting in the discharge of their duties within

the scope of their employment.
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ARTICLE XXV1

ADMINI STRATION OF OONTRACT

A, 1If any provision of this Agreement or any application of
this Agreement to any employee or group of employees is held to
be contrary to law, then-such provision or application shall not
be deemed valid and subsisting, except to the extent permitted by
law; but all other provisions or applications shall continue in
full force and effect.

B. Any individua! employment contract issued to a member of
the bargéining unit shal! be subject to the provisions hereof as
to salary and the terms and conditions of employment.

C. The Board and the Association agree that there shall be
no discrimination, and that all practices, procedures, and poli-
cies of the school system shall clearly exemplify that there is
no discrimination in the hiring, training, assignment, promotion,
transfer, or discipline of employees or in the application or
administration of this Agreement on the basis of race, creed,
color, or religion, national origin, "sex, domicile, or marital
status.

D. Except as this Agreement shal! otherwise provide, all
terms and conditions of employment applicable on the signing date
of this Agreement to enplﬁyees covered by this Agreement as es-
tablished by the rules, regulations and/or policies of the Board
in force on said date, shall continue to be so applicable during
the term of this Agreement. Unless otherwise provided in this

Agreement, nothing contained herein shall be interpreted and/or
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applied so as to eliminate, reduce or otherwise detract from any
employee benefit?eiisting prior to its effective date.

E. Whenever any notice is required to be given by either of
the parties to this Agreement to the other, pursuant to the pro-
vision(s) of this Agreement, either party shall do so by telegram
or certified mail letter at the following addresses:

l. I1f by the Association to the Board at Willingboro
Township Board of Education, Board Secretary, Levitt Building,
Salem Road, Willingboro, New Jersey 080&s.

2. If by the Board, to Association at President,
Willingboro Education Association, home address (to be advised),
Willingboro, New Jersey 08046.

3. During the summer months, notification to the Asso-
ciation President will be sent to his/her home address as listed

in the District directory or as directed by that person.
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ARTICLE XXVII
SCHOOL CALENDAR

The Association and the administration shall jointly en-
deavor to develop a calendar for the school years 1987-88, [988-
89 and 1989-90 covered by this‘Agreennnt to be recommended to the
Board for its approval. In the event that the Association and
the administration cannot agree upon a calendar, each shall sub-

mit its respective proposals to the Board.
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ARTICLE XXVIII
CLASS SIZE

The class size should be reduced to the optimum educational

size as soon as the number of classrooms and pupils in the total

district permit. The direction of the education program in

Willingboro should be set by a goal of twenty-five (25) pupils

per average class.

-%1-



ARTICLE XXIiX

TERM AND DURATION

The terms and provisions of this Agreement shal!l become
effective as of July !, 1987, unless otherwise provided in any
specific Article hereof. . The terms and provisions hereof shall
expire on June 30, 1990, unless otherwise provided in any speci-

fic Article hereof,
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IN WITNESS WHEREOF, the parties hereto have caused the hands

of their respective organizations to be affixed this day of

y 1983.

ATTEST:

Lee Mulier, Secretary

ATTEST:

y decretary
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BOARD OF EDUCATION OF THE
TOWNSHIP OF WILLINGBORO

By

Elmer Corda, President
WILL INGBORO EDUCATION ASSOCIATION

By

» President
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SCHEDULE B

RATIO GUIDL - TWELVE MONTH EMPLOYELS

Compensation for twelve month employees shall be determined

in accordance with the following ratio gquide:
l1igh School Guidance Director
Junior High School Guidance Directér
Psychologist

Counselors,
Social. Workers, and

Learning Disability Teacher-Consultants
T.V. Specialist N

T.V. Program Director

1.3

1.3

1.2

1.225




il

WiLLINGBORO PUBLIC SCHOOLS
WILLINGBORO, NEW JERSEY

ELEMENTARY SCHOOL HONORARIA

Year

SERVICE: INSTRUCTIONAL . PROGRAM: CO-CURRICULAR

— e —_—_———r——— —————
SCHOOL PHONE DATE:

POSITION 222?3 DATE | 1987-3s 1932139—_-_:9331(;& ASK

ELEMENTARY DISTRICT CHORUS I $ 495. 6/1 | $§ 532.| § 5;27 $§ 621,
ELEM. ASST. DISTRICT CHORUS | § 399. 6/L | $ 429.| $ 463.| $ 500.
ASST. DIST. CHORUS DIRECTOR | § 318. 6/1 | $ 342.| $ 369.| § 399.
ELEMENTARY DISTRICT BAND $ 495. 6/ [ $ 532.| $ s575.| § 621.
ELEM. ASST. DISTRICT BAND $ 399, 6/1 | $ 429.| $§ 463.| $§ 500.
ELEM. DISTRICT ORCHESTRA $ 495, 6/1 | § 532.| $ s575.| $ e621.

ELEM. ASST. DIST. ORCHESTRA | § 399, 6/1 $§ 429.| § 463.1 $ 500.

@ SAFETY PATROL $ 831. 6/1 | $§ 893.| § 965.| $ 1042.
THEATRE ARTS $ 395. 6/1 | ¢ s32.1 % 575.| ¢§ 621.
HEAD NURSE §1955. | 6/1 | § 2102.| $ 2270.| § 2451.
RECOMMENDED FOR POSITION RECOMMENDED FOR PAYMENT
CHANGE OF PERSONNEL ADDED PERSONNEL

DATE PRINCIPAL APPROVED




SENIOR HIGH HONORARIUMS -

SERVICE:

YEAR

INSTRUCTIONAL PROGRAM: CQ-CURRICULAR SUB-PROGRAM: ATHLETICS
SCHOOL ASN ' DATE
POSITION | A oone " pare 7.5 8.0 8.0 DISTFIC'
1986-87 1987-88 11988-89 | 1989-9p| In jOu-
FOOTBALL $2,771. | 12/1 1$2979. |$3217. | $3474. ' i
ASST. FOOTBALL 1.979. | 12/1 2127. | 2297. 2481, i
ASST, FOOTBALL 1,979. | 12/1 | 127, | 2207, 2481. ’
ASST. FOOTBALL (J.V.} 1,979. 12/1 2127. | 2297, 2481. | !
ASST. FOOTBALL (J.V.) 1,979, | 12/1 2127. | 2297. 2481.
FRESHMAN FOOTBALL 1,979. | 12/1 2127. | 2297. 7481.
ASST. FRESHMAN FOOTBALL 1,584. | 12/1 | 1443, | 1839, 1986. [
SOCCER (MALE) - 2,177. | 12/ | g340. | 2527. | 2729. [
A38T., SOCCER (MALE) 1,584, 12/1 170%. 1830, 1986. |
ASST. SOCCER (MALE) 1,584. | 12/1 | 1703, | 1839. 1986. Aj

' SOCCER (FEMALE) 2,177, | 12/1 | 234p. | 2527. 2729. a
ASST. SOCCER (FEMALE) 1,584. | 12/1 | 1703. | 1839, 1986 . ;

PASST. SOCCER (FEMALE) 1,584. | 12/1 | 1703, | 1839. 1986, ]

' FRESHMAN SOCCER 1.584. @ 12/1 | 1703, { 1839, 1986. l
AS37. FRISHMAN SOCCER 1,226. 12/1 1318. 1423, 1637. [
CROSS COUNTRY 1,773. | 1271 (* 1906. | 2058. 2223, ‘
ASST. CROSS COUNTRY (FEMALE) 1,330. | 12/1 | 1430. { 1544. 1668. |
HOCKEY 2,177. | 12/1 | 2340, | 2527. | 2729, {
ASST. HOCKEY 1,%86. | 12/1 | 1703, | 1839. | 1986. |
ASST. HOCKEY 1,584, | 12/1 | 1703. | 1839. 1986,
FRESHMAN HOCKEY 1,584, | 12/1 | 1703. [ 1839. 1986,

ASST, FRESHMAN HOCKEY 1,226. 12/1 1318. 1423. 1537, ]




HONORARTUM

7.5

.

]

POSITION aMount | PATE |1987-84 1988-89(1989-90 | 700 b
TLUNIS (FEMALE) $1,385, 12/1 '$1489.| $1608, | $1737. |
BASKETBALL (MALE) 2,573, 4/1 | 2766.| 2987, 3226. |
ASST. BASKETBALL (MALE) 2,177, a/1 | 2340.| 2527, 2729, !
BASKETBALL (FEMALE) 2,573. 4/1 | 2766. | 2087. | 3226, |
ASST. BASKETBALL (FEMALE) | 2,177. /3 | 2340. | 2527, | 2729, |
FRESHMAN BASKETBALL (MALE) 2,177. 4/1 2340, 2527, 2729,
FRESH,BASKETBALL {FEMALE) 2,177. 4/1 | 2340. | 2527. 2729.
WRESTLING 2,573, 4/1 | 2766. | 2987. 3226.

ASST. WRESTLING 2,177, 4/1 | 2340.| 2527. 2729,
FRESHMAN WRESTLING 2,177. 4/1 2340. 2527, 2729,
CHEERLEADER (V) 1,168, 4/1 | 1256. 1356. 1464.

ASST. CHEERLEADER (V) 691, 4/1 743. 802. 866.

A3ST. CHEERLEADER (J.V.)} 691. 4/1 743, 802. 866 .

ASST. CHEERLEADER (J.V.) 691, 4/1 743 . 802. 866.
FRESHMAN CHEERLEADER 691. 4/1 243 802 366 |
WINTER TRACK 2,061, 4/1 2216. 2393, 2584, |
ASST. WINTER TRACK (MALE) 1,773, 4/1 | 1906. | 2058. 2223. Agj
ASST.WINTER TRACK (FEMALE) 1,773, 4/1 1906, 2058. 2223,
SWIMMING (MALE) 2,158, a/1 | 2320. | 2506. | 2706.
SWIMMING (FEMALE) 2,158. 4/1 % 2320.| 2506. 2706. J
GOLF 1.385. 6/1 | 1489. | 1608. | 1737. Agj
TENNIS (MALE) 1,385, 6/1 | 1489. | 1608, 1737,
SOFTBALL 2,177, 6/1 | 2340. | 2527. 2729.

ASST. SOFTBALL 1,773. 6/1 | 1906. | 20s8. | 2223.

ASST. SOFTBALL 1,773. 6/1 | 1906. ?gggff 2223. |
FRESHMAN SOFTBALL 1,773. 6/1 | 1906. | 2058. zzzs.l
ASST., FRESH. SOFTBALL | 1.330. 6/1 | 1430. | 1544. 1668.J




B "5

e e

suo--s*r——————.——w—-g-.-—r-: _ e

POSITION Hoﬁggﬁﬁiuu DATE 19;7fss 1988?89 19:9?903D§i3Réf
BASZBALL 32,177. | 6/1 | s2340.| $2527. | $2729, L |
ASST. BASEBALL | 1,773, 6/1 19061 208, 2223, t '
ASST. BASEBALL o 1,773, 6/1 1006.| 20ss. 2223, } i
FRESHMAN BASEBALL 1,773. | 6/1 1906.| 2058. 2223_4J 1
ASST. FRESH, BASEBALL 1,330. 6/1 1430.| 1544. 1668. | i
TRACK (MALE) 2.573. | 6/1 | ;966,| 2987. | 3226.
ASST. TRACK (MALE) 1,773, | 6/1 | 1%06.| z0ss. | 2223. |
ASST. TRACK (MALE) 1,773, 6/1 1906.| 2058. 2223. }
ASST. TRACK (MALE) 1,773. | 6/1 | 1906.] 20s8. | 2223. |
ASST. TRACK {MALE) 1,773, 6/1 1906.| 2058, 2223.
FRESHMAN TRACK 1,773, 6/1 1906.{ 2058. 2223.
ASST. FRESHMAN TRACK 1,330. 6/1 1430.| 1544. 1668,

TRACK (FEMALE) 2,573. 6/1 2766.| 2987. 3226.

ASST. TRACK (FEMALE) 1,773, 6/1 1906. | 2058. 2223, |
ASST. TRACK (FEMALE) 1,773, 6/1 1906.| 2058, 2223,
ASST. TRACK (FEMALE) 1,773, 6/1 1906.| 2058, 2223.

P.sst. TRACK (FEMALE) 1,773, 6/1 1906. 2058. 2223. l
LACROSSE 2,177, 6/1 2340.| 2527. 2729, \F
ASST. LACROSSE 1,584. | 6/1 | 1703. 1839. | 1986. |
THLETIC MANAGEZR 3,576. }ifé!ﬂ 3844.| 4152. 4484.

.
B
J L

RECOMMENDED FOR FOSITION RECOMMENDED FOR PAYMENT

CHANGE OF PERSONNEL ___ ADDED PERSONNEL

DATE PRINCIPAL APPROVED

FORM ASP-P-1 REV., 7/84



L
. —
B | o [ vt o T
GENERAL DETENTION S1,634, 6/1 $1757. | $1898. | $2050.
GENERAL DETENTION 1,634, 6/1 1767. | 189s. 2050.
2 GLUB 890. é/1 957. | 1034. | 1117,
PINANCIAL ADVISOR (YEARBOOK) 534, 6/1 574, 620. 670.
AFRO-AMERICAN CLUB 495. 6/1 532, 575. 621,
CHEMISTRY CLUB 298. 6/1 320. 346. 374
CHESS CLUB 495. 6/1 532. 575. 621.
COMPUTER CLUB 298. 6/1 320. 346. 374.
MATH TEAM SPONSOR 691. &/1 743, 802. 866. F
H.S. SCIENCE LEAGUE 691, 6/1 743. | 802. 866. |
DRILL TEAM | 493, 6/1 s32. | s7s. 621.
CLASSICAL HUMANITIES * 298, 6/1 320, | 346. 374.
D.E.C.A. (WHS ONLY) 495, 6/1 532. 578S. 621.
H.E.R.O. 298. 6/1 320. 346. 374.
V,1.C.A. 495. 6/1 532. 575. 621.
F.B.L.A. 298, 6/1 320. 346, 374,
H.0.5.A. (WHS ONLY) 495. 6/1 * 532, 575. 621. |
DANCE THEATRE WORKSHOP (JFK ONLE) 493, 6/1 532, 575, 621. |
INTERNATIONAL CLUB 298, 6/1 320. 346. 374. |
ACADEMIC COMPETITION . |
ACTIVITIES ADVISOR 684 . 6/1 735. 794. 858. !
T.V. LEAD TEACHER (WHS ONLY) 1,050. 6/1 1129. | 1219. 1317. ’=
I.V, PROD, ASST. (WHS ONLY) 684, 6/1 735. 794, 858.
S.A.T. FACILITATOR 1,634. 6/1 1757, | 1898. 2050,
 INTERACT 298, 6/1 320. | 346, 374.
MATH TEAM SPONSOR 691. 6/1 743, 802, 866.
SCIENCE H.S. LEAGUE 691. 6/1 743, 802, 866,
fuvig 1idua 1650 b | Gk | ‘:
}
|




SENIOR HIGH HONORARIUMS - YEAR

1
~

SERVICE: INSTRUCTIONAL PROGRAM: CO-CURRICULAR . SUB=-PROGRAM;

e ere—

e

SCHOOL ASN DATE
- 1986-87 1987-88|1988-89 | 1989-9(
MARCHING BAND $1,439. .| 12/1 $1547.] $1671. | $1805.
ASST. MARCRING BAND 961. 12/1 1033.] 1116. | 1205. |
ASST. MARCHING BAND : 961, 12/1 1033, | 1116. | 1205,
ASST MARCHING-BAND FRONTS ~ 96l. 12/1 1033. ] 1116. | 1205,
ASST MARCHING-BAND PRONTS 981, 12/1 1033. | 1116. | 1205.
CONCERT JAZZ BAND 892. 6/1 959. | 1036. | 1119.
H.$. JAZZ ROCK ENSEMBLE 493, 6/1 532, 575, 621.
SCHOOL BANK 1,483, 6/1 1596. | 1724. | 1862.
SK. CLASS ADVISOR ¥,078. 6/1 1159. | 1252. | 1352,
JR. CLASS ADVISOR 146, /1 302. 866. 93s.
- SOPHOMORE CLASS ADVISOR 691. 6/1 743.| 802. | 866,
FRESHMAN CLASS ADVISOR 602. 6/1 | 647.| 699. | 7ss.
EIGHTH GRADE CLASS ADVISOR 496, 6/1 533. 576. 622.
YEARBOOK 1 4798, 641 | 1933.| zo088. | 2255.
NATIONAL HONOR SOCIETY 495. 6/1 532. 57S. 621.
STUDENT COUNCIL 945, 6/L | 1016.| 1097. | 1185.
ASST STUDENT COUNCIL 449, 6/1 ¢ 483. 522, 564.
DRAMA 990. 6/1 1064, | 1149. | 1241.
SCHOOL NEWSPAPER 594, 6/1 639. 690. 745.
SET/SCENERY DESIGNER 629. 6/1 676. 730. 788.
KEY CLUB 890, 8/1 957.| 1034, | 1117.
GENERAL DRTENTION 1,634, 6/1 1757.| 1898. | 2050.
vt okl I Y s/L | 3225.| 3483. | 3762.
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SCEEDULE E
HEALTH INSURANCE
SCHEDULE OF BENEFITS

Life Insurance and
Accidental Death and

Employee Benefits Dismamberment Insurance”

All Employees $1,500.00
*amounts raduce 50% at
age 635

Employee and Family

Mamber !cngfits Amount

Major Medical Banefits
Coinsurance (in a caltndar yeoar)
Medical !lp.nl.l Plan pays 80% until bene-
. fics paid equal $2,500; -
100% of excesz (except
mental illneas).

Deductible (in a calesdir year) ' $100.00

Employee $300.00
© Pamily .
Overall Plan Maximum 7 $1,000,000.00
Annual Automatic Reinatatement $1,000.00
Medicaras Major Madical n-n-tttl.
up to - $10,000.00
Family Security Benefit . Flan pays up to. Ltwo years
- for survivng spouse and
children.
‘w.a
'I.:.is :
_-gﬁ
; ;;.;éﬁ ,ﬁ
. AT "‘_ . —’ ' .""\‘1!"
A v v
~

-dle



PRESCRIPTICN DRUG BENEFITS v Limitations

No i .
For You And payment will be made for
Your Family Mewbers ' 1. drugs administered in a hogpital;
/ encfits Payable e 2. any contraceptive medication or device (other
. than oral contraceptives) or for any
If, whils your inmrance is in effect, you therapeutic devices or appliances;
_ or your En membars incur epawes for drugs
prescribad www daotor or dentiyt, payment will be 3. Eﬁunﬂ tion of any medication;
.inu for up to 1008 of the reasonable and custommry .
by tha gharmacy, after deducting §1.00 4. hﬂﬂﬁnﬂu%ﬁ:ﬂwﬂﬁnﬂﬂﬂmﬂﬂoznwgn
.mnﬂg%ﬂﬁnﬂﬂnﬂpg wore than a thirty-four supply of any
medication or more than one hundred unit .
Covered Prescription Drugs doses of the following drugs, whichever is
, greater:
The mescription drugs for which benefita Acelchexamide
© payable axm: Cardiac Glycosides
Chlorpropsmide -
1. injectable insulin or any Prescription Chlorothlazide
Legend Drug for shich a written prescription is reguireds Oolchicine
" Colchicineprobenecid
2. a gowpounded madication of which at least ,gnon:no&i
one E.m...lﬂl.w T & prescription drvg. .
z.—gu
excead a n._‘..n&! supply. ’ g!gcﬁao- tetranitrate
Phenlorsin
4. Any other drug which may only be dispensed Phanylbul azone
by prescription. Propranolot hydrochloride
sulfate
Benefits Following Cancellation . E:nmnﬁsm a
: " Thyroid (natural/synthetic})
Payment will be made for prescription drug Tolbutamide
expenses incurred within 90 days after cancellation .
of insurance, provided you or your family member is $. charges exceeding the reasonable and customary
totally disabled on the day insdruane is cancelled. charge:

heduct ible Amount — $1.00 per fill or vefill 6. any refill in excess of the number specified by
the doctor or dentist nr for anv refill ¢ .



Limitations {continued)

prescription over one year old.

Charges made for prescription drugs will
be considered reasonable and custowacy if they
do not exceed the average charges wade for such
drugs in the locality where they are received.



