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HACKENSACK PUBLIC SCHOOLS
OFFICE OF THE SUPERINTENDENT

BOARD-HAES AGREEMENT
\/1980-1982

ARTICLE 1 -~ RECOGNITION

In accordance with the provisions of the Newaersey
Employer-Employee Relations Act (Chapter 123 of the Public
Laws of 1974) hereinafter referred to as the Act, the
Hackensack Board of Education hereinafter referred to as
the Board, hereby recognizes the Hackensack Association of
Educational Secretaries, hereinafter referred to as the
Association, as the exclusive representative designated for
the purposes of collective negotiations by a majority of the
secretarial and clerical employees employed by the Board

excluding the Secretary to the Superintendent.

ARTICLE 2 - NEGOTIATIONS PROCEDURE

A. The Board and the Association shall enter into collective
negotiations on a successor agreement to this contract in
accordance with Chapter 123, Public Laws - 1974.

B. Both parties shall exchange written proposals to this
contract at the first negotiating meeting.

C. Not later than January 1, the Assistant Superintendent
shall, upon request, conduct a conference with the Negotiating
Team of the Association for the purpose of discussing and if
possible, making available the tentative budget under considera-
tion by the Board. The finalized line item school budget, and
all other pertinent records, date and information which are part

of the public record of the school system.



AUTICLE 3 -~ GRY - UsNCES

A. A grievance all be defined and subject to limitations

as Iollows:

L. A gri- - <e is a complaint by any member or members
of the bargain . unit represented by the Association, or by
thio Associatios - aolf, that there has been an actual personal

Lot bacause of + interpretation, application, or violation
ol policies or corements, or as a result of an administrative
decision affect (0 them. :
2. 'The grisvance procedure shall not be applicable to
e labng, | )
a. by sor-tenure employees by reason of their not
baiag o -employed, |
b. wheioin a method «f review is prescribed by law
or by rule or rogutiation of the State Commissioner
o Htols Board of Dducation. )
3. A grievance to be considered under this procedure must
e dnitiated, in wieiting, within fifteen (15) school days of
its oocurrence or within fitresn (15) school days from the time
when the grievant uwould reasonably be expected to know of its
oecurrance,
B. The following vrocedures shall govern the processing of all
grievances:
L. Tt ig tmtivstood that while participating in these
procadures the ri-svant shall continue to obsecrve all assignments
and applicable rulos and requlations of the Board.

2. A gricvaice may be presented by the grievant or by a

o
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representative osignated by the grievant. The Association
sy be represe o1 at any level of the procedure in order to

ile known its . oosition and the manner in which it believes

the grievance - uld be resolved. The Board may designate a
popresentative 0 participate at any level of the procedure.
Lominority oro “ition shall neither present nor process

g iavances.,

3. FPaili- ¥ any level of this procedure to communicate
o vritten deci 9 within the specified time limits permits the
frievant to pi cad to the next level. Failure at any ievel of
tie procedure o appeal to the next level within the specified
Fhms limits or tailure to appear at a scheduled hearing without
toasonable cause, explained in writing within two (2) days of
Fha scheduled beosing, shall constitute acceptance of the
drcision rendeood af the privious level. Time limits may,
hiovever, be extop el by mutuil agreement.

4. The foll wing steps shall be followed in proceséing a
griaevance:

P SCHOOL BULLOT G

titep L - to the brincipal

Htep 2 - to the hasistant Superintendent for Business
Step 1 -~ to the Supesintendant

Step 4 ~ to the Dol

Step & o~ to Avhil wtion

IN_OVHER_ADMINESTE WP IVE OFF 100G

Step Lo- to the Lusediate Supervisor

Step 2 - to the Assistant Superintendent for Business
HBtep 3 - to the Superintendent

fitep 4 - to the hioard

itep 5 - to Arbitration

PN
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5. ALl g sances shall be initiated at the first level
Ly submitting » written grievance statement to the appropriate
atsinistrator. na grievance statement shall include the

niae Oxr names 0 rhe grievant (s); the nature of the grievance;

th date of 11 currence; the sections or articles of the
ivgreement or B0 @ policles, if any, claimed to have been
vistated; the . =r in which said sections or articles were
vialated; the . :ro of the personal loss; and the remedy sought.

[ is uvndersto:: ihat, at any level of this procedure, the
is levance statosent may be amanded with regard to the citation of
articles or sections of agreemants or policies.

6. The aduinistrator at the first level of appeal shall,
et receliving b grievance statement, advise the Association
s the Superiot o ulant of the grievance and its nature. He
shall then hold 4 Liearing at o time mutually agreed upon and
shall communicate hiis decision, in writing, to the grievant and
ta the Association within five (%) school days of his having
racaived the writien statement.

7. If the gurievant deoides to proceed to the second level
nf appeal, viz., the Assistant Superintendent for Business, this
iust be done within Five (%) school days of receiving the written
decision from the tivst level administrator. The grievant may
requsst review by (he Assistant Superintendent for Busineés by
submibiing to hiw the grievant statement submitted at the prior
level and setting forth the reasons for dissatisfaction with
the docision proviously rendered. The Assistant Superingendent
for Rusiness may Lold a hearing at a time mutually agreed upon

and shall communicate a written decision to the grievant and
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to the Association within eight (8) school days of his

having received the request for review.

8. if the grievant decides to proceed to the third
level of appeal, viz., the Superintendent, this must be done
within five (5) school days of receiving the written decision
from the second level administrator. The grievant may request

review by the Superintendent by submitting to him the grievant
statementgﬁubmitted at the prior level and setting forth the
reasons for diss;tisfaction with the decision previously
rendered. The Superintendent may hold a hearing at a time
mutually agreed upon and shall communicate a written decision
to the grievant and to the Association within eight (8) school-
days oi his having received the request for review.

9. If the grievant decides to proceed to the fourth level
of appeal, viz., the Board, this must be done within (5) school
days of receiving the written decision from the Superinténdent.
A request for review by the Board, setting forth the reasons
for dissatisfaction with the Superintendent's decision shall be
submitted to the Board, in writing, through the Superintendent.
The Superintendent shall attach all papers and related materials
and forward the request to the Board. The Board shall hold a
hearing at a tiﬁe mutually agreed upbn and within fifteen (15)
school da?s from the Superintendent's receipt of>request for
review by the Board. The Board shall then communicate its |
decision, in writing, to the grievant and to the Association
within fifteen (15) school days after the hearing by the Board.

10. If the grievant decides to proceed to the fifth level

of appeal, viz., arbitration, it must be done within five (5)



school days of receiving the written decision from the Board.

The grievant shall notify the Board, in writing, through the
Superintendent, of the grievant's decision to submit the
grievanca to arbitration and shall request the American
Arbitratinon Association to submit a roster of persons qualified
to function as arbitrators and willing to conduct .hearings
outside of school hours. Arbitration shall be conducted pursuant

to appliugble laws and statutes and the rulesband regulations
of the American Arbitration Association.

1. If thexérievant and Board are unable to determine a
mutually Satisﬁactory arbitrator from the submitted list within
three (3) days of receiving it,an arbitrator, who is willing
to conduct hearings outside of school hours,Ashall be appointed
by the American Arbitration Association.

12. The arbitrator shall be limited to the evidence and
arguments presented by the grievant, the grievant's representa-
tives, the Association, the Association's representatives, the
Board, and the Board's representatives and shall consider
nothing else. The arbitrator shall neither add anything to, nor
subtract anything from, the Agreement or any policy of the Board.

13. The findings and recommendations of the arbitrator
shall be recommendatory or advisory only, except that they shall
be final and binding on both parties Qhen contract items are in
issue.

14, Only the Board, its representatives, the Association,
its representatives, the grievant, and the grievant's
representatives shall be given copies of the arbitrator's report

of findings and recommendations, and it shall be given to each



of these,  Thi ‘port shall be submitted by the arbitrator
within fiftees 00 calendaf days of the completion of the
hevrings on th- atrer, This‘report shall be kept confidential and
sl l not he o ised or released, directly or indirectly in
whiooale or in pao {»v the Board, the Association, the grievant,
(i by any of t ¢ representatives for a period of (15) calendar
diays after iss oo of the report by the arbitrator.

15. The ¢ricvant and the Board, or thelir representatives

“hatl, within fitteen (15) calendar days, notify one another of
fhelr acceptancs v rejection, in whole or in part, of the

airhitrator's tiandings and/or recommendations.

16. Thse 1o 0s and exponsng of the arbitrator shall be shared
eyunally; one-halt {41 being p:aid by the Board and one-half (%)
Leing paid by the qgriavant,  taech party shall bear the total of

sither costs b boos dunourroed.

AHTITOLE 4 ~ EMPLULGER RIGHTY

AL No employeae shall be reduced in rank or compensation
oy otherwise depvived of any henefit under the terms of this

contract withoub cauge.,

i No enp!oyee shall be coerced, discriminated against,
or ropoimandest by virtue of the exercise of their rights granted

undev Law.,



. VWheoo o1y an employee 1s required to appear before

arn, administrat v supervisor, Board or any committee or
mechior thereof seerning a matter which shall result in a
v iibten repovt +h shall be placed in their personnel
it and/or wh +2u:ld adversely affect the continuation

ai that emplbye 7+ his position, employment or the salary
or any incremer pertaining thereto, then he shall be g%ven

pioior written st ice of the rvreasons for such meeting or

iiovrview and shiall be entitled to have a representative of the
foosnciation precicnt to advise him and represent him during

surh mesting oy lntarview.  'The annual evaluation conference ‘shall

b axcluded fooon 1o proviaiog,

ATIOLE 5 -~

Sl VTEON RTOHTTS

N, Dispta, of Association Material
1. The boord will provide bulletin boards in the schools

for the use of the Association.  Location shall be determined
iy the immediate supervisor raceiving recommendations from the

b

sociaiton.  Any dispnte as to the location can be made the
subjet of a guleainee,  Matsvials placed on the bulletin boards
which ore in areas other than those locations limited to staff
use to o which the o abylie does not have access shall be the

subjoct to the apoioval of the immediate supervisor, which

appraval shall not be unreasonably withheld.



2. In 1+ ovent of a question relating to material to be
pticed on the oo :tin board, the matter shall immediately

b roferred to Superintendent.
11, BOARD Mt

Three co £ the official minutes of the Board of
Fincation shal: - given to the President of the Associaition as

soan as they ar o available.
¢ MEETING OF LHORETARIAL At CLERICAL PERSONNEL

Secretariat and Clerical personnel shall be granted by
thee noard, freo o charge, a place to hold monthly meetings, upon
submission ot e "application for Use of Public School Facilities”
form.,  The desigo il areas shall be sufficiently large to

Accomodate the westiership fo Lhe requesting body.
FETICLE 6 — BOARD  RIGHTS

The Board reserves bo itseli sole jurisdiction over matters of

jpolicy and retains the right, subject only to the limitations

imposed by the languags of this Agreement, in accordance with
applicable laws st ragulations (a) to direct employees to the school
disteict, (b)) to Live, promote, transfer, assign, and retain
emplovees in pooitions in the school district, and to suspend, to
demot o, dischoargs or take other disciplinary action against
employees, (¢) (o releive enployees from duty because of lack

of work or for otheg reasons, () to maintain the



efficiency of +.. school district Operators entrusted to them,

(o} to determisrs the methods, means and personnel by which
woh o operat ion. oo to be conducted and (f) to take whatever
4 ilons may be o ooessary to carry out the mission of the school

district,

MOV ICLE 7~ e 77 WORK
A Netwean 5. ber 1st and June 30th, secretarial/clerical
eucloyees shal o vk a 7 hour workday and have 1 hour duty

troe lunch peoro

The reqgul:: wnrk week for this period shall be 35 hours

{oxclusive of tanch periods) . ~
5 Between July lat and Septomber lst, secretarial/clerical

coployees shall work a7 hour workday and have a 1/2 hour duty
Piee lunch pegiood,

Ther regulav vk week for this period shall be 35 hours
(vxclusive of livt b poeriods) .
ARTICLE B - ADV UL Uy COUNCTT

1

»  Becretarial avd Clericatl Stafe Advisory Council

L. The Secictarial and Clerical Advisory Council shall
e established as  soon as foisible after the effective date
af this agreement. Il shall consist of Four (4) representatives
from the Association and four (1) representatives fronm
Administration., 1t shall mest at the request of the Association
or the sdministeat bon to conoidor any matter relating to
wered qveial and 1o ieal personnel in the school system.

4o The non-vot ing chairman of the Council shall be the

Superintendent or biis designee. A representative of the

hssociation may sit in on the meetings as an observer. The



Council shall have an advisory function only. All recommendations

of the Council shall be submitted in writing to the Board.
The Council shall establish its own rules for operation.

3. The Council may consult and meet with any other member
or members of the staff as may be apprbpriate to the topic
under consideration.

B. All service by members of the Council shall be voluntary.

ARTICLE 9 - "CALENDAR
A. Secretarial/clerical Calendar

After the Board of Educaﬁion has adopted the school
calendar for the ensuing year, the Advisorg Council shall meet
to consider and recommend to the Board a schedule of holidayé
for Secretarial and Clerical employees.
B. The schedule of holidays for Secretarial and Clerical
personnal, after approval by the Board, shall be as set forth
in Schedule A appended.
C. The schedule of holidays (Schedule A) shall provide %or,no
less than 20 paid days off for 12 month employees and noAIess
than 19 paid days off for 10 month employees. Any balaﬁcé of
days between specified holidays on which offices are closed and
the 20 or 19 paid days off for 12 month or 10 month employees
respectively, shall be taken during periods that school is
not in seésion, with the approval of the Immediate Supervisor
and the Assistant Superintendent for Business.
ARTICLE 10 - SICK LEAVE
A. All employees may be absent twelve (12)days per year for
personal illness without loss of pay. All unused days are to

be accumulated from year to year. Additional sick leave may

- 11
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be granted at the discretion of the Board upon the

recommendation from the Superintendent.

B. A physician's certificate shall be submitted in the case
of personil illness which extends beyond five (5) work days
when required by the Superintendent.

C. Absencoe because of personal illness which was brought

about by a workman's compensation case shall not be deducted
from the accumulated sick leave.
D.  Any employee temporarily assigned to a higher grade level

position shall be paid the higher rate after 10 days in that

position. T

ARTICLE 11 - TEMPORARY LEAVES OF ABSENCE

A. One day of leave shall be granted each year for personal
business, household, or family matters which require absence
during school hours. When possible, the applicant shall apply
for such leave five (5) calendar days in advance, except 1in
cases of emergency. The applicant for such leave shall Aot be
required to state the reason for taking it other than that he
is taking it under this section, except in cases of emergency,
when he shall explain thé nature of the emergency. Leave days
shall not be taken at the beginning or end of a vacation perioa.
Granting of days of leave shall be in accordance with the
operational needs of the school system as defined by the
Superintendent.

B. Unused personal leave days shall be accumulated to a total
of three (3) for the purpose stated above. Unused leave days
beyond three (3) shall be accumulated and added to accumulated

sick leave in accordance with Paragraph A, Article 10.
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Up to thre- {3) days leave per school year may be granted

with the appro. i of the Superintendent or his designee, for

o

purpose i o rending meetings or conferences of an

chprational npoe

I In the eve - =t death in the imﬁediate family five (5)
divs leave ine cver of Saturdays, Sundays, or holidays shall
b ogranted, rmediate family is defined to include the
coloyee's sp parent, parent-in-law, child, sibling, any
oibor member o the immediate household. In the éase of death

in the immediat.: tawmily for which absence extends beyond the
frun (5) days «!lowed with pay, there shall be a deduction of
crea-half pay.  the length of time of one-half pay deduction
sleall be upon e vecommendation of the Superintendent and
approved by the toacd.,  In the event of death of a relative
tetined as oulgid s of the iwseddiate family one day of leave
shall be grantaocd,

t.  Other tewporacy leaves of absence with pay may be grénted
For good reason liy the Boai:l upon the recommendation of the

Supavintendent .

ARTICLE 12 - EXTEHDED LEAVES O ABSENCE

A.  Military leaves without pay shall be granted to any employee
wvho i5 inducted oy enlists {(ollowing notification of inductioﬁ,
Oor may be.qxautzﬂ Lo any employee who requests leave to enlist
in any branch ol the armed forces of the United States for thé
periad of said hituction or initial enlistment or to the spouse
of any employe: whio so inducted to join hi& for a period of
special trainiuyg 'n preparation for duty overseas in combat

Zoneis,

i -13 -
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B, L. Disability Leave

The Board shall grant leave without pay to any Secretarial
or Clerical employees upon request to the following stipulations
and limitations:

a. Loave of absence shall commence and terminate on the
date requested by the employee. The leave shall be for

a maximum period of two (2) years unless extended by the

Board.

b. Any Secretarial or Clerical employee granted leave
shall upon request be restored to a comparable posiiion
and at the grade level vacated at the commencement of

said leave.

¢. Any Secretarial or Clerical employee granted leave
without pay according to the provisions of tﬁis section
may elect to use all or any part of accumulated sick

leave during the period of such absence and receive full
pay benefits for the same.

d. No secretarial or Clerical employee shall be required
to leave work because of a disability at any specific time‘
prior to the disability nor be prevented from returning to
work solely on tﬁe_éround that there has not been a time
laspe of specific duration between termination of the
disability and the desired date of return.

e. The Board shall not remove any Secretarial or Clerical
employee from duties unless the employee cannot producé a
certificate from the attending physician that the employee
is medicélly able to continue employment.

f. The Board shall not be obliged to grant or extend a

leave of absence of any non-tenured employee beyond the end

of the contract school year in which the leave is cbtained.

14
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2. Maternity Leave

Any enployee who does not elect to take a maternity
leave may continue to perform her duties according to
sections (¢) (d) above. The period of such absence
will b= deemed the.same as for any other physical

disability and she will be entitled to her annual and
accumilated sick leave with pay during the period of her
absence.

3. Adoption
Any employee adopting a chiid shall receive similar leave
which shall commence upon her receiving de facto custody
of said child or earlier if necessary to fulfill the
requirements for adoption. |

C. A leave of absence without pay of up to one (1) year may
be granted for the purpose of caring for a sick member
6f the employee's immediate family. Additional leave may
be granted at the discretion of the Board.

D. The Board may grant a leave of absence without pay to any
enployee to campaign for a candidate for public office
other than himself or to campaign for or serve in public
office.

E. Other leaves of absence without pay may be granted by the
Board for good reason.

ARTICLE 13 - TERMINAL LEAVE
Terminal leave compensation shall be provided for retiring

secretarial or clerical employees who have served in the district

utilizing the following formula:
Employeesbshall receive $8.00 for each day beyond twenty (20)
of unused accumulated sick leave.

- 15 -
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AEUICLE 14 —1v 0 wanCE

he Board shal: sy the full cost of health insurance premiums

oo individaal ~toyees and their dependents' coverage under
tho New Jorsey o o lic and School Employees Health Benefit Plan,
a1 the MNew Jeo . uvental Service Plan beginning in the school

yeae 197778, tie Board shall provide secretaries with the

same insurance Dousfits which it provides for teachers..

FETTCLE 15 -~ RitdIOVEE PROMOTIONS
£ Motices of 111! vacancies shall be posted for at least ten

{13) days prioy i the final «date for the submission of
spplications.  # wnbtice of any vacancy to be filled shall be
posted in each sctoal with 4 ¢opy to be sent to the Association. [
he notice shall iaciude the i inal date for the submission of
applications t thie Assistagt Superintendent, the date on which
applicants will b notifict as to their acceptance or rejection,
phe qualification far the position, the duties, and the rate of
compensation.  In the event that any revision is made in the
provisions of the notice of promotional vacancy, new notices shall
be posted for ab least ten {L0) days. During this time additional
applications shall hie acceptod.

B. tintice of v noies ocrourving after the close of school in
June aad befars tue opening of school in September shall be

pent o the hownes of all employees not on duty in the job category

For which the opening exists,

i - 160
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€. In filling v:-ancies consideration shall be given to
the applicant'. .rea of competency, quality of past performance,

attondance reoo 3, prior experience and compatibility with the

prosition.  whe i1 factors are substantially equal, seniority'
in the Hackens o o Public Schools shall be the deciding factor.
i ALL appli: + will be notified in writing within five (5)
ihiys of select f successtul applicant.

AUTICLE 16 ~ & o:ous OF SALARY PAYMENT

h. Balary che 'y of employees shall be distributed semi-monthly

tnoan optional tia or twelve month basis and shall be issued on
fifteenth ind last working day of each month. Annuélly,

ot later than Hapkoember 1, ton month employeeé shall have the

cuportunity to wfiwht for the ensuing year either the ten or

taalve month plan

B. ALl emplayaes solecking thee twelve month pay plan shall have
the option of coilecting the solary accumulated for'July‘and

fugust together with the Joae 10 salary payment. To exercise
this option the coployee wmisl nobify the payroll office not later
Chan June 1.
i, Upon application by an cmployee, provisions will be made for
Central Bergen Tedchers Federal Credit Union Savings and Loan

payrall deductiomg.

ARTICLE 17T -~ DPROVDVARIAL ANG CLERICAL VACATIONS
AL haelve month cccretarial and clerical employees shall be
unﬁi!imd to the following paid vacation time:

1. After one year - 10 days

2. nhiter five years - 15 days
3. Aittor twelve years - 20 days



B.  Ten wonth Secretarial and Clerical employees shall be
entitled to the following paid vacation time to be scheduled
between Soptember 1 and June 30:

1. After one year - 8 days

2. After five years - 13 days

3., After twelve years - 17 days
ARTICLE 18 -~ SECRETARIAL AND CLERICAL EMPLOYEE TENURE
Any secretarial or clerical employee who is regularly employed
on a fullftime basis and has been or shall have been so employed
for three (3) consecutive years shall hold his employment under
tenure during géod behavior and efficiency and shall not be
dismissed, suspended, or reduced in compensation except for
neglect, misbehavior, or other offense.
ARTICLE 19 -~ TRAVEL EXPENSE ALLOWANCE
A. All personnel who are réquired to regularly service two or
more bulldings in the sameAday; shall receive a travel expense

allowance according to the following schedule:

Number of Euildings Monthly Payments
2 $ 6.00
3 11.00
4 16.00
5 21.00
6 26.00

The determination of the number of buildings each employee must
service regularly will be made by fhé Assistant Superintendeﬁt

for Business. The maximum payment to an individual will be
twenty-six dollars ($26) monthly except as otherwise stated in
the'Agreement.

B. All other travel compensation as authorized by the Superintendent

or Assistant Superintendent shall be at the rate of ten ($.10)

per mile.

- 18 -



./""\/\

AURTICLE 29 - PAST PRACTICES

All terms and conditions of employment applicable on the
effective «date of this Agreement, except as otherwise provided
for hers~in shall continue.

ARTICLE 21 - MISCELLANEOUS PROVISIONS
A. Any notice required to be given by the parties pursuant to

the terms of this agreement shall be in writing and addressed
as follows:
1. If by the Association, to the Superintendent of Schools.

2. If by the Board, to the Association, in care of its

President.
B. Any individual contract between the Board and an employee
shall be subject to and consistent wiﬁh the terms of this
Agreement.
C. If any terms of this Agreement are found to be in violation

of any law the remaining terms of the Agreement shall remain in

force and effect.

ARTICLES 22 - PROFESSIONAL ACHIEVEMENT

Any individual on the Secretarial and Clerical salary guide
obtaining one of the certificates offered by the National Association
of Educational Secretaries in the Professional Standards Program or
the Profes;ional Development Program will receive additional

compensation annually as follows:

PSP Certificate Amount
Basic $300
Associate Professional 400
Advanced 500
Advanced II » 550
Advanced III 600
Professional 700
Master . 800



. Pip Cortificate * ' Amount

irst $200 ,
“econd 300 ’
hird 400

Aoy individ, o fiawving earned the Basic nr other Certificates in the

Profecsional Stand o 4 Program through college credits may not

trangtor any of “redits to the Professional Development ;
Proge sa. ;
those indivi . who have carned their Basic Certificate g
or othor Certifica: ¢ in the Professional Standards Program by , :
either passing tes: o or obtaining Course Certificates may qualify
for 1 Profession.! levelopment Program Certificate by taking the
requi- ot college cuedits and recoive the appropriate compensation :
in bl areas.  Such individuals 7111 submit to the Superintendent
i

for vialness copios of transcripts along with evidence of having
obtaiuad any of the (i Ficates o later than October 1 in order

to achieve credit in ihat school Yoar,

AR ffiﬂ{f?.» 23 - LONG‘EL’»‘;-’ ey

Upon completion of ten (1) yoears of regular employment by
the toard of BEducation, all Secrfarial and Clerical employees shall
recei e longevity pay of ane percent (L3) of the base annual salary
for wach five (5) years of emplayment., Invcalculating longevity
pay, sach group of five (5) yea?wAuﬁ employment will be determined
in accordance with Policy No.C30%0 of the Hackensack Board of

Bducation, vtolicies, Pogutations, and By-Laws.




HACKENSACK PUBLIC SCHOOLS
S ICE OF THE SUPERINTENDENT

( |
‘u‘xcm i

CLITICAL SECRET 7. SALARY GUIDE 1980-81

Step 171 It v v VI ASS
1 HEGRE 9260 G910 10560 11360 12220
2 I 9470 10100 10770 11600 12490
3 f9 10 9580 10280 - 10990 11840 12760
4 G0y 9750 10470 11210 12090 13030
5 g 9920 10660 11430 12340 13300
6 10100 50 11650 12580 13570
q'.y 9540 10270 L1050 1180 12840 13850 -
8 90910 10450 11270 L2120 13090 14130
9 ERB 10740 LLsa0 12470 13480 14620
10 10260 11060 11910 12900 13970 15120
11 13660 11470 12410 13380 14490 1sssd
- 21 .



ARTICILD

Step

%}

8
9
10

11

o

CLERICAL 5

X

140

a0

3430

580

4700

S HQO

1040

10220

La 190

10660’

11000

113460

H/
LN O

L

rer

9750

99 14

101a

10274

10450

106 140

lo8g30

11010

11200

11510

11860

12300

CHNSACK PUBLIC SCHOOLS
THE SUPERINTENDENT

- 421AL SALARY GUIDE 1981-82

v

10430

10630
10830
11020
11220
11130
L1630
LLE50
L2080
12410
L2770

L300
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11090

11320

11550

11780

12020

17250

12490

L2740

L2990

13370

13430

14340

VI

i

11910

12170

12440

12690

12960

13230

13490

13760

14030

14450

14980

15530

13680
13970
14260
14550;
14850
15150
15670'

16210

.16790
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HSUTTICLE 2% - 000 07 IME "RATES

All secrs o+ rial and Clerical employees shall be paid

Gvortime in oo r:lance with the following rate schedule:
weeaekday sy = Friday) 1 % x base hourly rate
after 35 hours

Saturdayv - 1 % x base hourly rate

Sunday s 2 x base hourly rate

*Holiday - 2 ¥ x base hourly rate
*as list«t in Holiday Schedule attached - -

st overtime workoed shall be voluntary.
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AUTicLE 2460 -

s

b

Hocretany

U CLASSIFICATION

cecutive

cyetary
<1 Board
cratary

tary

srretary

‘HBonls
rarretary
hocretary
Hovretary

Secretary - Superintendent

- Assistant Superintendent for Business
Secretary

- Deputy Superintendent

HHigh School Principal

{

!

Principals of Middle and élementary

-~ Purchasing Agent
-~ High School General Office
~ haokkeeper - Cafeteria Director

Payvroll Assistant

ceounting Assistant

Landd Keypunchy Operatox

Lovratary
‘ratary
Beovatary
§iet 'i‘v,';t”,{,l}’,’y
Looratary

Povyatbary -

Boarratary

foiminilstrative

Sovrabary
Huocretary
Socretary
Loretrary
Seavebary
‘wtzfﬂfxty
Hoeretary

H

liivector Health Services
Director of Instructional Programs
n:;h School Guidance

iscial Services

~hological Services

gt, Supt./Board Secretary's Office
Superintendent's Office
Clerk

!

i

A

1i1:41le School Guidance
tiay ly Childhood
Adult/Continuing & Careexr Education
Sooial Worker Office
Covrdinator of Foreign.Language
ftasic S8kills and Testing
~ {ourdinator of Federal and State Funding

Avcounting Clerk

L3 E ithat itut‘f‘
Eovpunoh/Ma

fark Typlst
! Typist
Typils

¥ punc ch Ogvldtor

lacement
hiine Operatorxr

Eoerl Typisit - High School General Office
lork Typist - High School Guidance

“tark Typist - High School Health Office
tovk Typiut -
ierk rypist - High School Attendance Office
ork Typist
H
i

High School Library

i

Director of Athletics
Elementary General Offices
Middle School General Office
Asst. Bookkeceper - Cafeteria

k

i

H
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“lerk - Elementary Schools - Health Office:
vlerk — Middle School Health Office
‘terk - Middle School Library
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HATS -~ 5ACK  PUBLIC SCHOOLS

SLOHE U IAL/CLERICAL  CALENDAR

1980-1981
Jule 4 Friday 1 Independence Day
Sapl ember 1 Honday 1 Labor Dayn_
Seplamber 11, 1. Thursday, Friday 2 Roshrﬁashanah
Octaobar 13 Monday 1 Columbus Day
Hovenber 4 Tuesday Election Day (2 hours.
Mo opber 1L Tuesday 1 Veteran's Day ' .
Heovvoanher 13, 14 Thursday, Friday 2 NJEA Convention
e ranher 27, 28 Thursday, FPriday 2 Thanksgiving Recess
e cnnber 25 Thursday 1 Christmas Day
Janary 1 rhursday 1 New Year's Day
January 15 Thursday 1 Martin Luther King
Februarvy 16 Honday 1 Washington's Birthday
April 17 Friday 1 Good Friday
Py 284 Monday 1 Memorial Day

The tobtal of days 1Tisted above is sixteen (16)* Therfore an
aulditioral four (1) ays of Pocoss will be taken during the periods
when school is oot iy session,  All recess days must have the
approval of the dGwne diate Sueprvisor and the Assistant Superintendent
for Business,

*rov ten month enployvees the number of paid holidays shall be
fitteen (15).



nis Agreement shall be effective for the period
July 1, 1900 ©June 30, 1982 for all employees represented

by the Ausco o ion unless

an extension is agreed to in writing
Ly both par:

Tao Witness 20 the parties hereunto set their hands anq

sneals this

S day of » 1980

Foyr the Hacke gk Board of

ducation For the Hackensack Associati
of Educational Secretaries
Prostilant President
o wwinn ai&%%mm T Secretary
l"'.
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