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ARTICLE I
RECOGNITION

The Board hereby recognizes the S.C.V.T. Support Staff Assocliatlon
for noncertificated employees as the excluslve and sole
representative for purposes of collective negotiations concerning
terms and condlitlons of employment for all eliglble members of the
unit employed by the Board. Eliglble members of the unit {nelude:

Support Service Persons (alides)
Secretartal/Clerical Personnel
Custodial/Maintenance Personnel

Excluded from the unit are supervisory personnel, confldential
staff, lncluding but not limited to the Board
Secretary/Adminlstrative Assistant, the Supervisor for Bulldings
and Grounds, the Food Service Director, the Administrative
Secretary to the Superintendent, the Level I Confidentlal Secretary
to the Superintendent and the Level 1 Secretary to the Board
Secretary/Treasurer.

Unless otherwise indicated, the term "employee" when used -
hereinafter in thls Agreement, shall refer to all personnel who are
members of the negotiating unit as above defined, and references to
male employees shall include female employees.

ARTICLE 11
WEGOTIATION PROCEDURE

The partlies agree to enter into collective negotiations over
initial and successor Agreement(s) In accordance with Chapter 303,
Public Laws of 1986, as amended by Chapter 123, Public Laws of
1974, in a good faith effort to reach agreement on mandated matters
concernlng the terms and conditions of employment. Such
negotlatlions shall begin not later than the date mandated by PERC,
and as applled to the calendar year In whlich this Agreement
explres, unleas otherwise agreed to by the partles. Any Agreement
so negotlated shall apply to all employees who are ellgible for
membership in the unit as defined in Article I of the Agreement and
shall be reduced to writing, be signed by the Assocliation and the
Board, and be ratlified by the Assocliation and adopted by the Board.

During the negotiatlions, the Board and the Association shall
present relevant data, exchange polints of view and make proposals
and counter proposals. In support of such negotlatlons, the Board
shall make available all public information to the Aasoclatlon for
Inspection, pertinent records, data, and budget informatlon of
S.C.V.T.S§.



Neither party in any negotlations shall have any control over the
selection of the negotiating representative of the other party.

The parties mutually pledge their representatives shall be clothed
with all necessary power and authority to make proposals, consider
proposals, and make counterproposals, iln the course of
negotiations. Any tentatlve agreement reached shall be subject to
filnal approval by a majorlty of the full Board and the Assoclation.

The Board agrees not to negotlate concerning sald employees in the
negotliating unlt as defined In Artlicle I of this Agreement, with

any organizatlion other than the Assoclation for the duration of
thlis Agreement.

I1f any provision of the Agreement, or any application of this
Agreement to any employee or group of employees covered by the
Agreement, is held to be contrary to statute, adminlstrative code
or judiclal decislon, then such provision or application shall not
be deemed valid and subsisting, except to the extent permitted by
statute, administrative code or judiclal declston, but all other
provisions or applications shall continue in full force and effect..

ARTICLE III
GRIEVAN R

Definjtion

A "grievance" is a claim by an employee or the Association based
upon an event or conditlion which affects the terms and conditions
of employment of an employee or group of employees, as per the
Iinterpretation or applicatlon of any of the provislons of thls
Agreement, Board policles, or administration decislons affectling
the above.

Purpose

The purpose of this procedure 13 to secure, at the lowest possible
level, a resolution of differences concerning the rights of all
pAarties in matters which may from time to time arise affecting the
terms and conditions of employment of employees. Both parties
agree that these proceedings will be kept as informal and
confidential as may be appropriate at any level of the procedure.



Procedure

1

Since 1t is important that the grievance be processed as
rapldly as possible, the number of days Indlcated at each
level 12 a maximum and every effort should be made to expedite
the process. The time limits specified may, however, be
extended by mutual agreement.

Level One

An employee with a grievance shall first discuss it with the
principal or immediate superior, either dlrectly or through
the Association’'s designated representative, with the
objective of resolving the matter informally. All grlievances
must be initiated at this level within twelve (12) work days
after elither employee or employees knew or should have known
of the grievance,

Level Two

If the aggrieved person is not satlisfied with the disposition
of his or her grievance at Level One, or i1f no decision has
been rendered within ten (10) calendar days after presentation
of the grievance, the aggrieved person may file the grievance
jn writing with the Superintendent within seven (7) calendar
days after the decision at Level One. On the same day, the
Immedlate supervisor or the principal shall recelve a copy of
thls grlievance.

Level Three

If the aggrieved person is not satisfied with the disposition
of his or her grievance at Level Two, or lf no decision has
been rendered within fifteen (15) calendar days after the
grievance was dellvered to the Superintendent, the aggrieved
person may within seven (7) calendar days after decision by
the Superintendent request iIn writing that the Associatlion
submit his or her grievance for review by the Board of
Education. The Board, or commlttee of the Board, shall review
the aggrieved person's case, shall hold a hearing with the
grievant, lE requested by the grievant, and shall render a
decision in writing within thirty (30) calendar days after a
hearing has been held, or {f no hearing has been requested, a
decision will be rendered within thirty (30) calendar days of
receipt of the grievance. Copies of the decision of the Board
of Education shall be sent to the aggrieved, the principal
and/or supervisor and the Assoclatlon.



5. Level Four

a. Grlevances which remain unresolved to the satisfactlon of
the employee, after a decision has been rendered by the
Board, may be submitted to advisory arbitration within

thirty (30) calendar days following receipt of the
Board's declislon.

b Within fourteen (14) calendar days after such written
notice of submission to arbltration, the Board and the
Association shall attempt to agree upon a mutually
acceptable arbitrator and shall obtaln a commltment from
sald arbitrator to serve. 1If the parties are unable to
agree upon an arbltrator or to obtaln such a commitment
within the specifled period, a request for a list of
arbitrators may be made to PERC by elther party. The
parties shall then be bound by the rules and procedures
of PERC In the selection of an arbltrator.

c. The arbitrator so selected shall confer with the
representatives of the Board and the Assoclation and hold
hearings promptly and shall issue a decision not later A
than thirty (30) calendar days from the date of the close
of the hearinga, or 1f oral hearings have been walved,
then from the date the final statements and proofs on the
issues are submitted. The arblitrator's recommended
declision shall be in writing and set forth findings of
fact, reasoning and conclusions on the issues submitted.

4. The costs for the services of the arbltrator, Including
per diem expenses and actual and necessary travel and
subslstence expenses, {f any, and the cost of the hearing
room shall be borne equally by the Board and the
Assoclation. Any other expenses shall be pald by the
party Incurring same.

e. The arbitrator's declsion shall be binding for grievances
regarding discipllne or discharge for just cause;
discipline may include dlscharge, suspension, flnes or
reprimands; the proprliety of the discipline ls subject
to review by the arbltrator.

S © m e

Any aggrieved person may be represented at all stages of the
grlevance procedure by himself, or, at his option, by a
representative selected or approved by the Assoclation. When an
employee 1s not represented by the Assoclation, the Assoclatlion
shall have the right to be present with a spokesman designated to
state its views at all stages of the grlevance procedure.



Miscellaneous

1. Documents, communications and records dealing with the
processing of a grievance shall be filed in a separate

grlevance flle and shall not be kept in the personnel file of
the participants,

2. Meetings and hearings under thls procedure shall not be
conducted In public, unless required by statute,
administrative code or judicial decistion and s3hall include
only such parties in interest and their designated
representative, heretofore referred to In the Article.

3. The partles agree to make every effort to resolve a grievance
at the lowest possible level.

4. [E a grlevance addresses a matter affectling the entire
bargaining unit, such grievance shall commence at Level Two
with an Informal conference with the Superintendent. 1f not

satisfied with the cutcome of this conference, the
Assoclatlon, wlithin ten (10) calendar days of the conference,
shall submlt the grlevance in writing to the Superintendent.

ART 1V

SICK LEAVE

All ten (10) month employees shall be entitled to earn up to ten
(10) days leave for illness or medical reasons each year. All
twelve (12) month employees shall be entitled to earn up to twelve
(12) days leave for illness or medlical reasons each year. Unused
sick or medical leave days shall accumulate from year-to-year. By
September 30, each employee shall recelve a written accounting of
his/her accumulated sick leave.

For the purpose of calculating sick/medical leave, the work year
for twelve (12) month employees shall begin on July 1st and shall
end on the following June 30th. For ten (10} month employees, the
work year shall begin on September 1st and shall end on the
following June 30th. ©Slick/medical leave is earned at the rate of
one (1) day per month worked, but is granted In advance at the
beginning of the employee's work year. Employees who are employed
for less than a twelve (12) or ten (10) month perlod shall recelve
prorated sick leave based on the actual period they are employed.

In order to receive compensation for sick/medical leave, call-in
and return from absence procedures, as approved by the Board of
Education, must be followed. The Board reserves the rlght to at
any time require documentation for such absences and/or to require
a second opinion from lts designated physliclan.



ARTICLE V

LEAVES OF ABSENCE

Person eav

Two (2) emergency personal leave days; no reasons need be given;
three (3) days' notice except for emergenclies; no days adjacent to
holidays, vacatlons, student breaks, or in the flrst or last weeks
of the student year; unused emergency personal days convert to
sick leave; no pay for unused sick leave; avallable to all three
(3) categorles of employees. :

Bareavement Leave

Up to a total of three (3) days with pay per year to attend the
funerals of the employee's parent, spouse, children, son or
daughter-in~-law, or other person residing as a member of the
employee's household. One of the three (3) days may be used for
uncles, aunts, grandparents, grandchitldren, or brothers and
glsters-in-law. Avallable to all three (3) categories of
employees.

ARTICLE VI

TRANSFERS AND REASSIGNMENT
Notlfication of Vacancies

1. To the extent possible, the Superintendent or his/her designee
shall post {n all school buildings a list of known vacancies
when they occur, with a copy sent to the Assocliation.

2. Employes deslring to £111 such vacancies shall Immediately
notify thelr immedlate supervisor in writing and shall send a
copy of the request to the Superintendent.

ARTICLE VII
PROFE 0 v R

When employees are requlred to attend out-of-district meetings,
workshops or conferences, the Board will pay the cost for
registration fees, transportatlon, meals and other reasonable
expenses incurred by the employee as a result of the workshop,
conference or meeting for which the employee was dlrected to
attend. Repayments are conditlioned upon statutory, adminlstrative
code and judicial decisions and Board policy eastablished for



payment of employee expenses. Verlficatlon, subject to the
approval of the Superintendent, shall be required for all expenses.

Full-time employees shall be permitted to attend classes offered
exclusively by the Salem County Board for Vocational Education on a
ruition free basis after one (1) full year of employment {n the
distrlct. All other class expenses shall be pald in accordance
with Board established fee schedules. Enrollment shall be

conditioned upon avallable space and sufficlient paying students to
operate the class.

ARTICLE VIIT

INSURANCE AND BENEFITS
Health Covera

For eligible members of the unit employed on a regular basis for
twenty (20) or more hours per week, the Board shall pay the full
cost of the basic health care plan approved by the Board for the
employee. The Board shall pay 80% of the difference between the
cost of the employee only plan, and the employee and spouse or
employee and chlld plan, or famlly plan dependent upon employee
eligibility. The Board shall not pay any additional cost for an
approved health care management organizatlion (HMO or any other
supplemental plan)} {f such costs shall be more than the basic plan
provided by the Board of Educatlion.

If the Board is a member of the New Jersey Health Benefits Plan and
the State upgrades that plan from the 14/20 serles to a higher
level plan, any such additlonal costs will not automatically be
pald by the Board, but shall be subject to negotiatlions between the
parties at such a time when the next contract is negotlated.

Prescription Plan

For eligible member custodians, malntenance persons and
secretarles, the Board of Educatlon shall provide a co-pay
prescription plan for each eligible member and dependent(s), i€
appllicable. The Board shall pay up to three hundred fifteen
dollars ($315) of the premium during the life of thlis Agreement.

Dental Plan

For eligible member custodians, maintenance persons and
secretaries, the Board shall pay up to four hundred sixty-five
dollars ($465) of the premium for each eligible employee and
dependent as may be applicable through the life of this Contract.



Probation

New employees shall be in a probationary status for sixty (60}
days, during which they shall not be entitled to use emergency
}eave or bereavement leave, nor shall they be enrolled in health
insurance during this period unless required by the carrier, nor

shall they be permitted to grieve or arbitrate their termination
during this period.

ARTICLE IX
VACATIONS

L. Vacation for regular, full-time twelve (12) month employees
covered by thls Contract shall be earned at the rate of .83
days per months worked (possible ten (10) days per year.) .
After five (5) continuvous years of service, one (1) additional
day of vacation per year shall be accrued at the sixth (6),
seventh (7), eighth (8), ninth (9) and tenth (10) years of
employment untll a maximum of fifteen (15) days is reached.
After ten (10) or more years of continuous unbroken service to
the district, vacation time shall be earned at the rate of
1.25 days per months worked (possible flfteen (15) days per
year.) Accrued vacatlion time may not be used unti{l the start
of the next fiscal year.

P Part-time twelve (12) month employees shall receive a prorated
share of vacation, e.g. an employee working three (3) full
days per week will recelve three-fifths (3/5) of the vacatlion
entltlement of a full-time secretary with equal years of
service, and an employee working one-half (1/2) day each day
of the work week shall recelve the same vacatlion entitlement
as a full-time secretary with equal years of service, prorated
to one-half (1/2) days.

h 2 Unpaid leaves of absence shall not constitute breaks in
contlnuous, unbroken service, but time spent on such leaves
shall not count toward determining vacatlion entltlements.

Vacation may not normally be taken for the two week period
immediately preceding the opening of school in the fall. Ten (10)
month employees covered by this contract are not eligible to
accumulate vacation time. No more than five (5) vacatlon days may
be carried annually from one flscal year to the next. Fiscal years
begin on July 1st and conclude on June 30th of the following
calendar year.



All vacatlons must be approved in advance by the Superintendent of
Schools.

When requesting vacation leave and when returning from vacation
leave, the proper request for leave form and return from absence
form must be completed in order to receive credlt and compensation.

In the event an employee dles and is entlitled to vacation time, the
amount of money per vacation days shall be actuarially determined
and sald amount pald to the employee's estate.

Employees who terminate employment in good standing shall be pald
earned accrued vacatlon time at the time of separation, but
employees who are terminated for cause may forfelt thelr unused
vacatlon pay, |f appropriate given the cause for the termination.

ARTICLE X
HOLIDAYS

Twelve (12) month custodians, maintenance personnel and secretaries
shall be entitled to twelve (12) paild holidays annually. Holliday

schedules shall be proposed by the Superintendent and approved by
the Board of Educatlion.

Support service persons (aides) shall normally work those days that
school 1s open for students. They will be compensated for all
hours worked. Support service persons (aldes) shall not be
required to work on the twelve (12) approved holldays as
established by the Board of Educatlon.

ARTICLE XI
TE OF OYMENT SECRETARIES

All employees classified as secretaries, as defined ln Artlicle I of this
Agreement, shall be contracted by the Terms of Employment listed as
follows:

A.

1 Injtia) Placement

The entry point for a new employee shall be determined based
on the Superintendent's assessment of the applicant's
experience and qualifications for the position.

2. In no event shall the entry point be below the minimum for the
job category nor shall the entry point exceed more than 1.2
times the minimum. No new employee shall enter a job category



at a hlgher level than a2 current employee with similar or
equal related experience and qualifications for the position.
The maximum for each level or category shall not exceed 1.6
times the minimum for that category or level. Final
determination of the entry point shall be at the sole
prerogative of the Board of Educatlion.

1. Salary Adjustment

To be eligible to be recommended for a full salary adjustment,
the employee must begin work on or before January 10th of the
contractual year. Persons who cannot meet this test shall not
be ellgible for a salary adjustment until the conclusion of
the next fiscal year.

2. For persons who do not gquallfy under this policy for a full
salary adjustment, they may be recommended for up to .6 of the
increase granted other employees in the same category,
dependent upon recommendation of the immedlate supervisor and
Superintendent.

Salary Progqram For Secretarles

Level II Lev 111 Level 1V
1990-91 Minimum rate: $§ 14,500 $ 13,500 $ 12,500
Maximuom rate: 23,200 21,600 20,000

(1.6 times minimum)
1991-92 Minimum rate: 15,370 14,370 13,370
Maximum rate: 24,592 22,992 21,392

(1.6 times minimum)

Secretaries shall have an elight (8) hour workday, which shall
include a thirty (30) minute duty-free lunch. Lunch shall be eaten
on the premises.

ARTICLE XII

TERMS O MENT FOR CUSTODIANS A INTENANCE PERSONNEL

All employees classified as custodians and maintenance personnel, as
defined In Article T of this Agreement, shall be contracted by the Terms
of Employment listed as follows:

Initial Placement
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1. The entry point for a new employee shall be determined based
on the Superintendent's assessment of the appllicant's
experlence and qualificatlons for the position.

2. In no event shall the entry point be below the minimum Eor the
job category nor shall the entry point exceed more than 1.2
times the minimum. No new employee shall enter a job category
at a higher level than a current employee with simllar or
equal related experience and quallfications for the position.
The maximum for each level or category shall not exceed 1.6
times the minlmum for that category or level. Flnal
determlnatlon of the entry polnt shall be at the sole
prerogatlve of the Board of Educatlon.

Salary Adjustments

To be ellgible to be recommended for a full salary adjustment, the
employee must begin work on or before January 10th of the
contractual year. For persons who do not quallfy under thils pollcy
for a full salary adjustment, they may be recommended for up to .6
of the increase granted other employees in the same cateqgory,

dependent upon recommendation of the immedlate supervisor and the
Superintendent.

Salary Program For Custodlans
Level I ev I Level III
1990-91 Minimum rate: $ 15,500 ¢ 14,500 $§ 13,500
Maximum rate: 24,800 23,200 21,600
(1.6 times minlimum)
Level I Level IT Level III
1991-92 Minimum rate: $ 16,430 $ 15,430 $§ 14,430
Maximum rate: 26,288 24,688 23,088

(1.6 times minimum)

The annual salary is computed on a forty-two (42) hour week; Forty
(40) hours stralight time and two (2) hours at time and one-half.
The lunch or dinner break of one-half (1/2) hour each day 1s not
fncluded In the forty-two (42) hour work week.
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ARTICLE XIII

TERMS OF EMPLOYMENT FOR SUPPORT SERVICES PERSONS (AIDES)

Description Of Support Service Persons (Aldes)

Support service person(s) (aides) Include all noncerti{ficated staff
who are employed on a per hour and per dlem basis. Support service
person(s) (aldes) Include, but are not limited to, classroom
support service persons, cafeterla support service persons,
internal suspension support persons, classroom monitors and hall
monitors. All support service person(s) (aides) must meet the
minimum job quallflcatlons for the specific job category and job
description under which they are employed. All such crlteria and
Job descriptions shall be established and approved by the Board of
Education. Each hourly position must be specifically approved by
the Board of Educatlon, as shall each person employed to £111 such
positions. All support service persons (aldes) shall be employed
on a per diem hourly baslis.

Establishment Of The Initial Ho

Based on the minimum and maximum hourly rates established by the
Board of Educatlon and dependent upon qualificatlons for the
position, support service person (aide) candidates may be granted
credit for previous applicable directly related work experience
and/or directly related academic credentlials required in order to
carry out the responsibllities of the position. Such persons may
not, however, be brought In at an hourly rate higher than someone
in a comparable posltion with similar qualifications and experience
a8 determined by the Superintendent. The max!mum entry rate shall
not exceed 1.2 times the established minimum hourly rate. 1Inltlal
placement shall be at the sole prerogatlve of the Board of
Education based upon the following quidelines:

1. Credlt tor dlrect related experience as a support service
person (aide).

lLLess than one (1) full year of directly related experlence--
minimum hourly rate.

Persons who have at least one (1) full year of related
experlence and up to two (2) €full years related experlience may
receive an additional five percent (5%) per hour.

Persons with more than two (2) full years of directly related
experience and up to three (3) full years of directly related
experience may recelve up to an addltlonal ten percent (10%)
per hour above the starting minimum.

12



For persons with more than three (3) Eull years of directly
related experience, up to twenty percent (20%) per hour beyond
that of the minimum may be granted.

2. Credlt for formal training based upon colleglate work at a
college recognized by the State of New Jersey, Department of

Education that is directly related to the support service
posltion ls as follows:

For thlrty (30) to sixty (60) credits, the minimum hourly rate
plus five percent (5%). For sixty (60) or more credits, the
minimum starting rate plus ten percent (10%).

The maximum credit for related work and/or college courses
shall not exceed 1.2 times the established starting hourly
rate.

The above guldelines notwithstanding, final placement shall be at
the prerogatlve of the Board of Educatlon and shall not be subject
to renegotiation.

Salary Program For Aldes
1990-91 Minimum rate: $ 5.22 per hour

Maximum rate: : $ 8.35 per hour (1.6 times the minimum)
1991-92 Minimum rate: $ 5.58 per hour

Maximum rate: 8.90 per hour (1.6 times the minimum)

The two Senlior Aldes employed in 1990-91 shall be paid $9.41 per
hour, and in 1991-92 they shall be pald $9.96 per hour.

Full-time aides shall have a six and one-half (6-1/2) hour work day,
which shall include a thirty (30) minute duty-free lunch. Lunch
shall be eaten on the premises. Aides who were employed for fewer
than six hours (plus lunch) in 1990-91 shall be employed for the
same or more hours, but not less hours, in 1991-92 than they worked
in 1990-91. This covers the cafeteria aides who do not all work
19.5 hours, and also covers any instructional aides employed in
1990-91 who worked less than six hours per day. New hires replac-
ing any such employees in 1991-92 shall be employed for not less
than the hours worked by the employee whom they are replacing.
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