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ARTICLE TT

GRIEVANCE PROCEDURE
—oo——===a FROCEDURE

A. DEFINITIONS
1. Grievance
2rlevance

An "aggrieved bPerson" ig the teacher (g) or the ASsocIAaTION
making the claim.

B. PROCEDURE
SR EDURE

3. If the aggrieved fails to follow the Prescribed Procedure
within the time limits get forth, the dgrievance becomeg void.



Superintendent/designee, either directly Oor through the
ASSOCIATION’S designated representative, with the objective of
resolving the matter informally.

6. Level two - Board of Education

BOARD for a hearing. A BOARD hearing shall be granted within
fifteen (15) school days after the grievant’g filing for

appeal. The BOARD shall render jitg decision within tep (10)

If after a "cooling-off—period" of ten (10) school days the
grievance remaing unsolved, either Party may Proceed to

arbitration.



7. Arbitration
aIDitration

a. If the pParties are unable to agree upon an arbitrator, 5

Employment Relationg Commission in the Selection of an

arbitrator.

b. The arbitrator S0 selected shall confer with the

issues were submitted. The arbitrator's decigion shall be in
writing ang shall get forth the findings of fact, Teasoning,

and conclusiong on the isgueg sSubmitted. The arbitrator shall

€. The cost for the servicesg of the arbitrator, including per
diem eXpenses, if any, and actual and necessary travel,
subsgsistence €Xpenses, and the cost of the hearing room, shall

be borne equally by the BOARD and the ASSOCIATION, Any other



C. RIGHTS OF TEACHER TO REPRESENTATION

1. Teacher and ASSOCIATION
T & A580CIATION

D. SEPARATE GRIEVANCE FILE
T 3RIEVANCE PILE

All documents, communications, and recordsg dealing with the

file of any of the participants, but in the BOARD Secretary’g
grievance file, and the content of which shall be made

available to ASSOCIATION representatives.



ARTICLE III
===l TTT
ASSOCIATION RIGHTS AND PRIVILEGES
NFORMATION

A. 1
==X MATTON

the ASSOCIATION or any teacher may Participate during working
hours in negotiations, grievance proceedings, conferences, or

Meetings for Hamburg School, and shalj] Suffer no loss in Pay.

conferences, and/or meetingg, that bPerson ghaj] suffer no loss

in pay.






ARTICLE v

2222 CLE V
TEACHER RIGHTS
====fahk RIGHTS

A, STATUTORY SAVINGS CLAUSE

emp loyment, salary, or any increments bPertaining thereto, that



C. EVALUATION oF STUDENTS
ToeesaaYn OF STUDENTS

studentg, barents, or other public gatherings.

E. PERSONAL RECORDS

All teachers shall have the right, upon request, to review the
content of their bPersonnel file ang to make copies with BOARD
equipment of any documentg contained therein,. Teachers shalil
be entitleq to have a representative of the ASSOCIATION‘present

during such reviews. At least once every three (3) Years, a

Oor amended in writing.

10



F, DEROGATORY MATERIAT,
Tooo—maXt MATERTIAT,

2. If a teacher refuses to sign derogatory material, the
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ARTICLE vT
==2LCLE VI

’ NON~DISCRIMINATION
T =R MINATION

Creed,
religion, S€X, nationa] origin, age, disability or
Political affiliation.

B.
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ARTICLE VII
=Hosbll VIT
TEACHING HOURS AND TEACHING LoAD
A, TEACHER DAY
==aihR DAY

Minuteg after the close of the bupil’g day. on Fridays or on

days Preceding holidays Or vacation, the teacherg- day shall

at leagt thirty (30) minuteg,

2. Leaving the Building

holidays, or other days upon which teacher attendance is not

required at School .
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2. Summer Months

Teachers required to attend child Study Team I.E.P. meetings

during the summer months shall be paid at the rate of $30.00

Per hour.
3. Faculty

Teachers may be required to remain after the end of the regular
workday, without additional compensation, for the bpurpose of
attending faculty'meetings. Such meetings shall begin no later
than fifteen (15) minutes after the student dismissal time.

D. INCLEMENT WEATHER

Teacher attendance shall not be required whenever student
attendance is not required due to inclement weather.

E. DEFINITION OF IN-SCHOOL WORK YEAR

The work year shall include days when pupils are in attendance,
orientation days, and any other days which teacher attendance
is required.

F. MONITORING DUTIES

1. The regularly employed teaching staff shall be expected to
pPerform bug, cafeteria, and playground/recess duties, and these
duties shall be of equal scheduling as determined by the
Superintendent. These duties, with the exception of detention,
shall not exceed the teacher workday as described in Article
VII, Section A, TEACHER DAY. Whenever possible, scheduling
shall be made at least one (1) month in advance of any duties

pPerformed.
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bPerform detention dutieg, These dutieg shall be op a rotating
Schedule, Tuesday through Thursday, and shal] not exceed

4:00 pm. These dutiesg shall pe proportionately scheduled by

Returnlng after 3:00 PM but before 5:30 pPM . no stipend
Returnlng after 5;39 PM but before g 00 PM - $50.00
Returning after 8;0p PM - $150.00

15



G. PREPARATION TIME

Teachers shall have an average of one (1) Preparational pPeriod
per work day, each of which to be at least of a forty (40)
minute duration, during which they shall not be assigned any
other duties.

H. TUTORING DUTIES

All teachers, when reasonably requested, shall be available
during the week to tutor.

I. BACK TO SCHOOL NIGHT

All regularly employed teachers shall attend the annual Back to
School Night.

Jd. PARENT/TEACHER CONFERENCES

K. EARLY DISMISSAL
sakht DISMISSAL
Early dismigsal days shall be scheduled on the last school day

Prior to Christmas and Thanksgiving. The two (2) days prior to
the last school day shall be early dismissal for students. On
the last Student day of the year, teachers shall have a

dismissal time as set for single session days for students.

le6




ARTICLE VIIT
TEACHER EMPLOYMENT

A. NOTIFICATION

Upon employment the Superintendent shall report to the
ASSOCIATION in writing the certificates and degrees held, major
and minor fields of study, and prior experience of each new
teacher.

B. NOTIFICATION OF CONTRACT

Teachers shall be notified of their contract and salary status
for the ensuing year no later than May 15th of the current
academic year. Teachers shall in turn, notify the BOARD of
their intentions for the ensuing year no later than May 31lst of
that same vear.

C. PLACEMENT ON SALARY SCHEDULE

1. Upon initial appointment, a teacher’s salary or pPlacement
on the guide shall be negotiated between the BOARD and the
teacher candidate.

2. Adijustment of Salary Schedule

Returning teachers shall be placed on the proper step of the
salary schedule at the beginning of each academic year. Any
teacher employed prior to February lst of any academic year

shall be given full credit for one (1) year of service toward

the next increment step for the following year.
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D. EXTRA—CURRICULAR
= n L URRICULAR

1. 1If there are no qualifieq applicantg from within the

the Board-'g qualifying Criteriga for the Position to develop a
candidate bool,

4. The candidateg will be ranked in descending order with the

and then assignmentg may be T'epeated if required, Prior to

18
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ARTICLE IX
SUBSTITUTES

A. If a qualified substitute is not available, the
Superintendent may assign these duties to a regularly employed
teaching staff member.

Any teacher so assigned will be compensated for assuming these
duties. The full daily rate as noted below will apply for
assuming the duties of the entire class of the absent teacher
for the full day. For less than the full class compensation
shall be equal to the following:

K-5 (N/Cs) (X) =Y

6,7,8 (N/Cs) (P/7) (X) Y

N = Number of Students

Cs = Total class size

P = Periods

Y = Amount of Compensation
X = 870.00

At no time shall the aggregate amount for each case exceed the
total amount negotiated.

B. COVERAGE

The BOARD shall make évery reasonable effort to Provide
substitutes for all personnel in all departments, including

special teachers and nurses.
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ARTICLE X
TEACHER FACILITIES

A. LISTING OF FACILITIES

During the academic year, the BOARD shall provide the following
facilities to all teachers:

1. Space in each classroom in which instructional materials
and supplies may be stored.

2. A serviceable desk, chair and filing cabinet for exclusive
teacher use.

3. A working communication System linking the main office with
the classroom(s).

4. A lighted and cleaned restroom, separate from the students”
restroom.

5. Closet space to store coats, overshoes, and Personal
articles.

6. Off street parking facilities, when physically available
and economically practical, with parking spots to be designated

on a seniority basis.
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ARTICLE XTI
TEACHER ASSIGNMENT

A. NOTIFICATION DATE FOR PRESENTLY EMPLOYED TEACHERS

Except in cases of emergency, all teachers shall be given
written notice of their class and/or subject assignments,
building assignments, and room assignments for the forthcoming
year no later than June 30th of the current academic year.
B. REVISTIONS

In the event that changes in such schedules, class and/or
subject assignments, building assignments, or room assignments
are proposed after June 30th, the teacher affected and a
representative of the ASSOCIATION shall be notified promptly in
writing and upon request of the teacher, the changes shall be
reviewed between the Superintendent and the teacher affected,
accompanied by a representative of the ASSOCIATION if so
desired by the affected teacher.

C. ASSIGNMENT CRITERIA

In order to assure that pupils are taught by teachers working
within their areas of competence, teachers shall only be
assigned to teach in areas for which they hold a standard
teaching certificate issued by the New Jersey State Board of

Education.
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ARTICLE XIT
NON-TENURED TEACHER EVALUATION

A. FREQUENCY

All non-tenured teachers shall be evaluated by the
Superintendent/designee at least four (4) times in each
academic year. Each evaluation to be followed by a written
evaluation and conference between the teacher and the
Superintendent/designee for the purpose of identifying any
deficiencies and extending assistance for the correction and
improvement of instruction.

B. GENERAL CRITERIA

l. Open Evaluation

All monitoring or observation of the work performance of a
teacher shall be conducted openly.

2. Evaluation by Certificated Supervisors

Except in cases of emergency, teachers shall be evaluated only
by persons who are currently certified by the New Jersey State
Board of Examiners to supervise instruction and who are

currently employed on a full-time basis by the BOARD.
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3. Copies of Evaluation

A teacher shall be given a copy of any class visitation or any
evaluation report prepared by an evaluator at least one (1) day
before any conference is scheduled to discuss these issues. No
such report shall be submitted to‘the central office, placed in
the teacher’s personnel file, or otherwise acted upon, without
prior conference with that teacher. No teacher shall be
required to sign a blank or incomplete evaluation form.

C. EVALUATION PROCEDURE

1. Communication

Prior to any evaluation report, the Superintendent shall have
had appropriate communication with the teacher which shall

include all steps in Par. 2, Article 10, Section C, of this

agreement.
2. Reports

Evaluation reports shall be presented to each teacher by the
Superintendent in accordance with the following procedures:
a. Such reports shall be issued in the name of the
Superintendent based on a compilation of reports and
observations by any or all supervisory personnel who come in
contact with the teacher in a supervisory capacity.

b. Such reports shall be addressed to the teacher.

€. Such reports shall be written and shall include, when

pertinent:
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(1) Teacher strengths evidenced during the period since the

previous report.

(2) Weaknesses of the teacher as evidenced during the period
since the previous report.

(3) Specific suggestions as to measures which the teacher might
take to improve performance in each of the areas wherein
weaknesses have been indicated.

D. TERMINATION OF EMPLOYMENT

Final evaluation of a teacher upon termination of employment
shall be concluded prior to severance, and no documents and/or
other materials shall be placed in the personnel file of any
teacher after severance of otherwise, than in accordance with

the procedure set forth in this Article.

25




ARTICLE XIIT

EXTENDED LEAVES OF ABSENCE

A. CHILD REARING LEAVE

The Board shall grant child rearing leave of absence, without
pay, immediately following the conclusion of sick leave
associated with childbirth or commencing on a date following
the birth of the child, to any tenured employee upon request,
in accordance with applicable statutes, regulations and State
agency decisions.

Employees, upon written request, shall be granted a leave of
absence, without pay, for child rearing purposes for a maximum
of one calendar year following the birth of the child, except
such leave shall end the first natural break in the school year
(i.e. marking period, semester) following the end of the
calendar year.

The Board, upon request from the employee, may grant up to
another year of absence without pay. Employees shall confirm
intent to return or request an extension, in writing, at least
sixty (60) days prior to the conclusion of the leave.
Employees adopting a child shall receive similar leave. Any
employee, upon beginning the adoption process, shall notify
his/her C.S.A. of his/her intent to apply for a leave of
absence upon custody of the child. A sixty day written notice
shall be given. An employee who requests less time will be

granted such request if a replacement can be found.
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B. BENEFITS

All benefits to which a teacher is entitled at the time an
approved leave of absence commences shall be suspended during
such leave and shall be restored upon return; however, any
teacher on a leave of absence approved by the BOARD, may
continue under BOARD health insurance plans for a maximum one
(1) school year. Group health care benefit premiums shall be
paid by the employee thirty (30) days in advance of the BOARD’s
payment schedule. This payment schedule shall be provided by
the BOARD Secretary prior to commencement of the approved leave

of absence.
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ARTICLE XIV

VOLUNTARY TRANSFERS AND REASSIGNMENTS

A. NOTIFICATION OF VACANCIES

1. Date
No later than July lst of each year, the Superintendent shall
make known to the faculty a list of known vacancies.

2. Filing Reqguests

Teachers who request a change in grade and/or subject
assignment must file a written statement of such requests with
the Superintendent by May 15th, of the current academic year.

3. Written Notification

As soon as reasonable and no later than July 30th, the
Superintendent shall present to the ASSOCIATION a system-wide
schedule showing the names of all teachers who have been

reassigned or transferred.
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ARTICLE XV

MISCELLANEOUS PROVISIONS

A. SEPARABILITY

If any of the Agreement or any application of this Agreement to
any employee or group of employees is held to be contrary to
law, such provisions or applications shall not be deemed valid
and subsisting, except to the extent permitted by law, but all
other provisions or applications shall continue in full force
and effect.

B. COMPLIANCE BETWEEN INDIVIDUAL CONTRACT AND MASTER AGREEMENT

Any individual contract between the BOARD and an individual
teacher, heretofore or hereafter executed, shall be subject to
and consistent with the terms and conditions of this Agreement.
If an individual contract contains any language inconsistent
with this Agreement, this Agreement, during its duration, shall
be controlling.

C. PRIVATE NEGOTIATIONS

The negotiations between the BOARD and the ASSOCIATION shall be
conducted in private.

D. MODIFICATION

This Agreement shall not be modified in whole or in part by the
parties except by an instrument in writing duly executed and

mutually agreed upon by both parties.
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ARTICLE XVI

ABSENCE FOR PERSONAL ILLNESS

A. DEFINITION

Absence is defined as away from post or duty because of
personal disability due to illness or injury, or because of
exclusion from school by medical authorization because of a
contagious disease in the immediate family household.

B. SICK DAYS

1. 2ll teachers shall be granted the statutory ten (10) sick
days yearly. In addition, there will be two (2) additional
accumulative days provided for use as sick and/or family
illness.

2. If a tenured teacher has exhausted their accumulative sick
leave and personal days, they shall be granted, if requested,
the ability to use in advance up to twelve (12) sick days from
the following year’s provision to cover extended illness.

If the teacher uses the next year’s days and leaves for other
than retirement reasons, they shall reimburse the BOARD the
expenditure granted. The teacher shall sign a promissory note
at the time payment is made.

C. ACCUMULATION

If fewer than twelve (12) school days of allowed sick leave is
taken in any academic year, the number of days not used shall

then be cumulative without limit.
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D. ABSENCE ON SICK LEAVE

Absence on sick leave shall be charged first to the twelve (12)
day allowance for the current academic Year until it is fully
utilized, and thereafter, to the cumulative credit to the

extent that such credit is available to the individual teacher.

E. NOTIFICATION OF ACCUMULATION

An individual statement of accumulated sick leave for all
employees covered by this agreement shall be provided by the
BOARD Secretary to each individual member at the start of each

school year.
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ARTICLE XVII

TEMPORARY LEAVES OF ABSENCE

A. TYPES OF LEAVE

Each academic year teachers shall be entitled to the following
temporary leaves of absence with full pay.

1. Death

Up to five (5) days shall be granted at any time in the event
of the death of a teacher’s child, spouse, parent, father-in-
law, mother-in-law, brother and sister, grand-parent,
grandchild, and one day leave due to death of other family
members. This leave is to be started within five working days
following the death, unless otherwisze approved by the C.S.A.
These days shall not be permitted to accumulate.

2. Personal Davs

Four (4) days leave of absence for personal, legal, business,
household or family matters which require absence during
working hours shall be granted during each academic year. Two
unused personal days per academic year shall be allowed to
accumulate and shall then take the status of unused sick days.
Except in cases of emergency, personal days shall be used with
notification to the Superintendent of at least three (3) work
days in advance of the day requested, with only one (1)
personal day to be taken on Monday and one (1) personal day to
be taken on a Friday per academic year. The restriction or use
of a personal day on Monday/Friday shall be suspended for the

1997-98 school year. The Board shall review the use of
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&

personal days and may exercise the option to continue or
discontinue the suspension of the restriction. The Board will
communicate it’s decision prior to the end of the school year.
Except in cases of emergency, the following days shall be
excluded from the personal day use: the day prior to and the
day following all school scheduled vacations, which shall
include Thanksgiving, Christmas, Winter, Spring, and Easter.
The use of an excluded day shall result in the loss of that
day’s pay.

Emergency shall be defined as, "an extraordinary personal
occurrence that could not be addressed on any other day".
Except in cases of emergency, multiple days requested must have
prior approval of the Superintendent. Notification shall be in
writing, and shall be presented at least five (5) school days
prior to date requested. Response from the Superintendent
shall also be in writing and rendered within three (3) school
days after the receipt of the request.

B. 1IN ADDITION TO SICK LEAVE

Leaves taken pursuant to Section A above shall be in addition

to any sick leave to which the teacher is entitled.

33




ARTICLE XVITT

HEALTH CARE COVERAGE

A. Health care coverage shall include New Jersey Blue Cross,
Blue Shield, Rider J and Major Medical benefits or their
equivalent and a Dental Plan as mutually agreed for teaching
staff members as described in Article I, and eligible
dependents, shall be provided by the BOARD.

B. Payroll Deductions

1. ©Each tenured staff member shall have deducted from each
paycheck an amount of $5.00 per check, $100.00 per year
maximum, effective July 1, 1997 toward the cost of dependent
coverage if they choose other than single coverage.

2. Non-tenured teachers shall have deducted from each paycheck
an amount of $5.00 per check, $100.00 per year maximum,
effective July 1, 1997 toward insurance costs, whether single
or dependent coverage, until they achieve tenure at which time

paragraph B. 1. shall apply.
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ARTICLE XIX

UNUSED SICK LEAVE

A. RETIREMENT BENEFITS

Upon actual retirement, pursuant to the requirements of the
"Teachers’ Pension Annuity Fund" teachers who have completed
fifteen (15) years service in the Hamburg School District shall
be eligible for 100% of their unused sick days at $50.00 per
day up to a maximum of $8,000.00 per employee, provided that
the proper filing process to draw pension annuity be completed
according to the rules of the Teachers’ Pension Annuity Fund.
If preceding requirements are not met, the BOARD shall not be
obligated to apply this benefit.

This benefit shall be paid out no later than the 15th of July

of the following fiscal year.
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ARTICLE XX
SALARIES

A. METHOD OF PAYMENT

1. Ten (10) Month

Teachers employed on a ten (10) month basis shall be paid in
twenty (20) equal semi-monthly payments on the 15th and last
working day of each month.

2. Newly Hired Teachers

Except in cases of emergency, all newly hired teachers who
start employment on or before the seventh day of the month
shall receive their first paycheck in the first pay period of
that same month. All newly hired teachers who start employment
after the seventh day of the month shall receive their first
paycheck in the last pay period of that same month.

3. Exceptions

When a pay day falls on or during a school holiday, vacation or
weekend, teachers shall receive their paycheck on the last
previous working day.

4. Final Pay

Teachers shall receive their final checks on the last
working day in June. The salaries of all personnel covered by
this agreement are set forth in Schedule A which is attached

hereto and made a part thereof.

36




B. ADDITIONAL CREDITS

1. Any regularly full-time employed teacher who has achieved
fifteen (15) graduate school credits beyond the B.A. degree on
or before June 30, 1986, shall receive $500.00 in addition to
basic salary.

2. Any regularly employed full-time teacher who has achieved
thirty (30) graduate school credits beyond the B.A. degree on
or before June 30, 1986, shall receive $1,000.00 in addition to
basic salary.

3. Any regularly employed full-time teacher who has achieved
fifteen (15) graduate school credits beyond the M.A. degree on
or before June 30, 1986, shall receive $500.00 in addition to
basic salary.

4. Any regularly employed full-time teacher who has achieved
thirty (30) graduate school credits beyond the M.A. degree on
or before June 30, 1986, shall receive $1,000.00 in addition to
basic salary.

5. All semester hours of graduate credit shall be reimbursed
by the BOARD at a per credit rate at the level set by the N.J.
State Colleges. Reimbursement shall not exceed six (6)
graduate credits per semester, nor shall it exceed eighteen
(18) graduate credits per teacher for any fiscal year. It is
further agreed that total reimbursement shall not exceed

$7,500.00 per fiscal year as of September 1, 1992.
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6. Claims for reimbursement must be submitted within 20

working days of receipt of transcript by the employee and must
be accompanied by proof of payment.

C. EXTRA DUTY POSITIONS

When the BOARD and ASSOCIATION mutually agree, the following

services shall be offered as extra-duty positions and shall be
compensated for at a rate of pay attached hereto and identified
as schedules B and C. Each teacher performing extra duty shall
be placed on the proper step each academic year.

Notification of extra-duty positions shall be posted no later

than July 30, with service to begin on or after September 1.

D. MID YEAR SALARY GUIDE ADJUSTMENT

The BOARD agrees to place a teacher on the next salary level
with the appropriate salary increase to be effective February
1st of any academic year provided the teacher earns the
required number of credits to be eligible for that level prior
to February 1lst. It is further understood that said teacher
must submit to the Superintendent prior to October 31st, a
written notice that the teacher intends to reach the next
horizontal salary level by February lst. Otherwise all salary
and/or guide adjustments shall become effective September 1lst
of the following academic year.

A teacher shall provide proof (i.e. transcript, diploma, etc.)

in order to receive a mid year salary guide adjustment.
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ARTICLE XXI
PART-TIME STAFF MEMBERS

A. DEFINITION

Part-time teachers shall be defined as, "any teaching staff
member whose contract is for less than 100% teaching time (less
than five (5) full days per week)."

B. HEALTH CARE COVERAGE

No part-time teaching staff member employed less than twenty
(20) hours per week shall have health care coverage paid for by
the BOARD except for those full time teaching staff members
reduced to part-time status in the future.

C. SICK LEAVE

This leave will be on a pro-rated basis. (Example - 40% will
get .4 x 12 = 4.8 or 5 days.)

D. PERSONAL DAYS

This leave will be on a pro-rated basis. (Example - 40% will
get .4 x 4 = 1.6 or 2 days.)

E. DEATH DAYS

This leave will be on a pro-rated basis. (Example - 40% will
get .4 x 5 = 2.0 or 2 days.)

F. PREPARATION TIME

Part time staff shall receive prep time pro-rated. For
calculation of pro-ration, full time preparation time is equal

to two hundred (200) minutes per five (5) day week.
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