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Part One

Common Provisions
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Preamble

This Agreement is entered into this 14™ day of September 2003, by and between the
Board of Education of Woodbridge, New Jersey, hereinafter called the “Board” and the
Woodbridge Township Education Association, hereinafter called the “ Association”.

Purpose

The Board and the Association agree that the paramount purpose of this Agreement is the
recognition of the rights and responsibilities of the parties concerned and formulation of
procedures by which both parties may work together in good faith with regard to all
matters of common concern. The Board and the Association further agree that the welfare
of the children is a paramount concern in the operation of the Woodbridge Township
School District and that quality education will be promoted to the fullest possible extent.
The Board and the Association agree to protect the integrity of this Agreement to the
fullest extent permitted by law.
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PART ONE

ARTICLE |
RECOGNITION

Bargaining Unit

The Board recognizes the Association as the sole and exclusive bargaining representative for all
certified personnel, including teachers with provisional or emergency certification and per diem
substitutes, all clerks and secretaries, all paraprofessionals (previously identified as teacher aides
and teacher assistants), clerical aides, health aides, bus attendants, athletic trainers and all custodial,
attendance, driver/trainer/safety coordinator, transportation and cafeteria personnel, but excluding
continuing education personnel in the ABE, GED, ESL programs, Executive Secretary to the
Superintendent, Secretary to the Director of Personnel Services, Executive Secretary to the Board
Secretary, Secretary to the Labor Relations Counsel, managerial executives, supervisors within the
meaning of the Act, and all other employees.

Definitions
Unless otherwise indicated in this Agreement, terms shall be defined follows:
1. "Association" shall mean the Woodbridge Township Education Association or its designated
representatives.

2. "Association Representative" shall mean the agent of the Association in any work location.

3. "Board" shall mean the Board of Education of Woodbridge Township or its designated
representatives.

4. "Immediate Supervisor" shall mean the administrator of any work location.

5. "School" shall mean any work location.

6. In Part One of this Agreement, the term "Employee" shall include any member of the

bargaining unit as established in Part One, I.A, except clerical aides and health aides. It is
agreed that bus attendant, clerical aide, health aide and part-time paraprofessional positions
shall be part-time positions, and they shall have no entitlement to health benefits as set forth in
Part One, Article XII1.

7. Theterm "Teacher" shall include any member of the bargaining unit for certified personnel as
certified by P.E.R.C. on November 15, 1983, except for per diem substitute teachers.

8. The term "Substitute Teacher" shall include all per diem substitute teachers who have worked
in that capacity for at least thirty (30) days during a given school year and express a
willingness to accept employment as a substitute teacher in this District for the next succeeding
school year.

9. In Part Three of this Agreement, the term "Employee" shall include any member of the
bargaining unit for custodial, transportation and cafeteria employees, and attendance
counselors as certified by P.E.R.C. on December 11, 1984, except as used in those provisions
the application of which is clearly limited.

10.In Part Three of this Agreement, the term "Twelve-Month Employee" shall include all
custodians, food service utility persons, the bus driver group leader, mechanics, twelve-month
cafeteria drivers, attendance counselors, driver/trainer/safety coordinator, and the district
service manager.



11. In Part Three of this Agreement, the term "Ten-Month Employee" shall include bus drivers,
and cafeteriaworkers.

12. The term "Secretary” shall include any member of the bargaining unit for clerks and secretaries
as certified by P.E.R.C. on December 6, 1984, as well as all Administrative Secretaries
previously covered by the Agreement between the Board and the Association for the period
July 1, 1990 through June 30, 1993.

13.In Part Five of this Agreement, the term "Employee" shall include any member of the
bargaining unit for paraprofessionals as certified by P.E.R.C. on December 6, 1984,
(previoudly identified as teacher aides and teacher assistants) and bus attendants. However,
clerical aides and health aides shall be limited to entitlements which are specifically identified
for those employees.

14. "Service in Woodbridge" shall mean the total number of years of regular employment for the
District in any combination of positions within this bargaining unit or in other contractual
positions.

15. "Disgtrict" shall mean the Woodbridge Township School District.

16. The masculine shall include the feminine; the feminine shall include the masculine.

ARTICLE 11
NEGOTIATION OF SUCCESSOR AGREEMENT

A. Mesetings

1. Negotiations shall begin not later than November 1 preceding the expiration of the Agreement.

2. Requests for meetings from the Association will be made to the Superintendent and the
President of the Board of Education.

3. Requests for meetings from the Superintendent or the Board will be made to the President of
the Association or her/his designee.

4. When arequest for a meeting has been made by either party, a mutually convenient date, time
and place shall be set within one (1) work day of the date of request, such meeting to take place
within seven (7) work days.

5. Nothing in this Article shall preclude the parties from scheduling meetings in such manner and

at such times as may be otherwise mutually agreed upon by the parties.

Every effort shall be made in the negotiations meetings to work toward agreement.

The location at which all regular and special meetings are held shall be determined at the time

of the request for a meeting.

8. Employees (not to exceed seven in number) who, upon request of the Association, are excused
by the Superintendent or the Board Secretary, where applicable, from their regular assignments
for the purpose of attending and/or participating in negotiations meetings with representatives
of the Board, shall suffer no loss of pay and benefits.

No

B. Submission of Proposalsfor Negotiations
All proposals and counterproposals submitted by either party in the course of negotiations shall be
in writing.

C. Conduct of Negotiations
1. Each party shall, upon reasonable request, furnish to the other party any available, pertinent non-
confidential reports, statistics and general information concerning the District.
2. Competent professional and lay representatives or consultants may be used in negotiations by
either party.



During negotiations, the Board and the Association will present relevant non-confidential data,
exchange points of view, and make proposals and counterproposals.

Negotiations shall be conducted in closed sessions unless both parties agree to the contrary.
Nothing herein shall be construed to prevent a school district official from meeting with an
employee organization for the purpose of hearing the views and requests of members of such
organization so long as the Association isinformed of the meeting and provided that any changes
or modifications in terms and conditions of employment are made only through negotiations with
the Association.

This Agreement shall not be modified in whole or in part by the parties except by an instrument
in writing duly executed by both parties.

D. Agreement

1
2.
3

. If atentative Agreement is rejected by the Association, negotiations shall be reopened.

If atentative Agreement is rejected by the Board, negotiations shall be reopened.

. Once a written Agreement is adopted by the Association and the Board, it shall constitute a

binding, legal and moral commitment on the part of both parties to do everything within their
power to secure the implementation of the provisions of the Agreement.

Except as this Agreement shall hereinafter provide, all terms and conditions of employment
applicable on the effective date of this Agreement shall remain in full force and effect, except
that new rules or modifications of existing rules governing terms and conditions of employment
shall be negotiated with the Association before they are established.

Employees shall comply with all existing rules which are not in conflict with the terms of this
Agreement, provided the rules are uniformly applied. Any claims involving discrimination in
the application of new or existing rules shall be resolved through the grievance procedure.

ARTICLE 111
GRIEVANCE PROCEDURE

A. De€finitions

1.

A "grievance” is a clam by an employee or the Association based upon the interpretation,
application, or violation of this Agreement, policies or administrative decisions and practices
affecting an employee’ sterms and conditions of employment.

Non-tenured employees shall not have recourse to the grievance procedure regarding non-
renewal in atenurable position.

For purposes of this Article, the term "employee" shall also mean a group of employees having
the same grievance, or the Association. For the purposes of this article, the term "employee"
shall also include clerical aides and health aides. However, in the case of a clerical aide, health
aide, or substitute teacher, the decision of the Board shall be final.

A grievance to be considered must be initiated by the employee within thirty (30) calendar
days of its known occurrence, unless during summer recess, in which case it is to be initiated
by September 15 or within thirty (30) calendar days of its known occurrence, whichever comes
later.

B. Procedure

1.

An employee with a grievance shall first discuss it with her/his immediate supervisor either
directly or through the Association's designated representative with the objective of resolving
the matter informally.



2. If the aggrieved employee is not satisfied with the disposition of her/his grievance after having
discussed it with her/his immediate supervisor, or if no decision has been rendered within five
(5) school days after presentation of the grievance, s’he may file the grievance in writing with
the Association. The Association may submit the grievance to the Superintendent of Schools
within five (5) school days. No grievance may be processed under this procedure at this level,
or at any higher level, without the written approval of the Association.

3. If the aggrieved employee is not satisfied with the disposition of her/his grievance by the
Superintendent or if no decision has been rendered within ten (10) school days after the
grievance was delivered to the Superintendent s/he may request in writing that the Association
submit the grievance to the Board within fifteen (15) school days. The Board or a committee
thereof shall review the grievance and shall hold a hearing with the employee and render a
decision in writing within fifteen (15) calendar days of receipt of the grievance by the Board or
the date of the hearing with the employee, whichever comes later.

4. If the aggrieved employee is not satisfied with the decision of the Board, the Association may
appeal the decision to binding arbitration. Notice of a demand for binding arbitration shall be
filed with the Public Employment Relations Commission within thirty (30) calendar days of
the last appropriate date for a decision to be rendered by the Board with copy of such notice to
be sent to the Board.

a.  The parties will arrange to have arbitration meetings held at times which will not interfere
with normal operation of schools.

b. The arbitrator shall be without power or authority to make awards contrary to or
inconsistent with the terms of the Agreement or of applicable law, rules or regulations
having the force and effect of law.

c. Theaward of the arbitrator shall be binding. Only the Board, the aggrieved employee and
the Association shall be given copies of the arbitrator's report of findings and award. This
shall be accomplished within thirty (30) calendar days of the completion of the arbitration
hearings.

d. Thearbitrator'sfee shall be shared equally by the Board and the Association.

e. TheBoard agreesthat it will apply to all substantialy similar situations the decision of the
arbitrator.

f. The Association agrees that it will not bring or continue any grievance which is
substantially similar to a grievance denied by the arbitrator.

5. Both parties recognize the desirability of continuous and uninterrupted operation of the
instructional program during the norma school year and the avoidance of disputes which
threaten to interfere with such operation. Since the parties are establishing a comprehensive
grievance procedure under which unresolved disputes may be settled, the parties have removed
the basic cause of work interruptions for the duration of this Agreement. The Association
accordingly agrees, for the duration of this Agreement, that it will not, nor will any person
acting in its behalf, cause, authorize, or support, nor will any of its members take part in any
strike, i.e. the concerted failure to report for duty, or willful absence of any employee of the
Woodbridge Township Board of Education from his position, or stoppage of work or
abstinence in whole or in part, from the full, faithful and proper performance of the employee's
duties of employment for any purpose whatsoever. The above language is interpreted to mean
that the Association will not sanction any "wild-cat" strikes, and the Association will
immediately disavow the strike and notify the strikers to return to work.

C. Miscellaneous
1. Any aggrieved employee may be represented at all levels of the grievance procedure by
her/himself or, at her/his option, by a representative selected or approved by the Association,
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except that this provision shall be limited by Section B.2, Section B.4, and Section C.2 of this
Article.

2. When an employee is not represented by the Association, the Association shall be notified of
the time, date and place of any meeting with the Superintendent or hearing with the Board at
least seventy-two (72) hours prior to the meeting or hearing, have an opportunity to be present
and, at its option, present its views or appeal the disposition of the grievance.

3. A notice of meetings with the Superintendent where applicable, or hearings with the Board and
acopy of the written decision at each step shall be mailed to the administrators involved and to
the Association.

4. Hearings held under this procedure shall be conducted at a time and place which will afford a
fair and reasonable opportunity for all persons, including witnesses, entitled to be present to
attend.

5. When hearings are during school hours, all such employees who are present at the hearing shall
be excused for that purpose with pay and benefits.

6. The fact that a grievance is raised by an employee shall not be recorded in the employee's
personnel file or in any file or record utilized in the promotion process; nor shall such fact be
used in any recommendations for job placement; nor shall an employee be placed in jeopardy
or be the subject of reprisal or discrimination for having followed this grievance procedure.

ARTICLE IV
RIGHTSOF EMPLOYEES

A. Representation
As provided in N.J.S.A. 34:13A-1 et seq. the Board hereby agrees that all employees shall have the
right to join with and support the Association for the purpose of engaging in al matters of
representation pertaining to terms and conditions of employment with the Board. The Board
recognizes the right of employees to belong or not belong to organizations of their choice.

B. Statutory SavingsClause
Nothing contained in this Agreement shall be construed to deny or restrict to any employee such
rights as ghe may have under New Jersey Statutes or Regulations of the Commissioner of
Education or applicable laws and regulations.

C. Nondiscrimination

1. The Board agrees not to discriminate against any employee on the basis of race, creed, color,
national origin, sex, age, physical challenge as proscribed by the "Americans with Disabilities
Act", sexual orientation, marital status, or membership in or association with the activities of
the Association.

2.  The Association agrees to admit persons to membership without discrimination on the basis of
race, creed, color, national origin, sex, age, physical challenge as proscribed by the "Americans
with Disabilities Act", sexua orientation, marital status, or membership in any other
organization.

D. Discipline
1. Disciplinary action, including immediate termination, may be imposed upon any non-tenured
employee for just cause.
2. If the employer has reason to reprimand an employeeg, it shall be done privately and fairly.



3. Where legally permissible, disciplinary action may be processed as a grievance through the
procedure identified in this Agreement.

Discharge

1. The employer shall not discharge any non-certified employee without just cause. If the
employer feels there is just cause for discharge of a non-certified, non-tenured employee, the
employee involved may be suspended for five (5) days. The employee and the Association will
be immediately notified in writing of the action being taken and that the employee is subject to
discharge. The Association shall have the right to take up the suspension and/or discharge as a
grievance at the second step of the grievance procedure. Any employee found to be unjustly
suspended or discharged shall be reinstated with full compensation for al lost time and with
full restoration of al other terms and conditions of employment, minus any salaries earned
outside the District during the period in question.

2. Discharge of a tenured employee by the Board shall be processed in accordance with Title
18A.

3. Any non-certified, full-time employee with three or more years of service or part-time
employee with five or more years of service shall not be denied renewa of contract without
just cause.

Facilities

The Board shall make reasonable efforts where physically and financialy possible to provide
facilities for employees to use during unassigned time. Those facilities shall be clean, sufficiently
spacious, appropriately furnished and supplied, with well-functioning systems for heating and air
conditioning. However, there shall be no recourse to the grievance procedure over this provision of
the Agreement.

ARTICLEV
RIGHTS, RESPONSIBILITIESAND DUTIES OF THE ASSOCIATION

I nformation

1. The names and addresses of al newly hired employees shall be made available to the
Association by the Office for Personnel Services within seven (7) work days after they are
hired.

2. Two copies of the agenda shall be mailed to the Association office within five (5) workdays of
the public Board meeting and two copies of the official minutes shall be mailed when prepared.

Association Conferences

1. The Board agreesto allow a designated, regular staff member of the Association or an off duty
Association Representative to visit the schools on Association matters, providing such
representative shall, in no way, interfere with the operation of the school or the function of
staff member(s) or the instructional program.

2. Upon arrival, the representative shall notify the school administrator or her/his designee that
s/heisvisiting the school building.

Association Meetings

The Board agrees to provide release time to Association Representatives whose work day extends
beyond 3:30 p.m. in order to attend up to ten (10) meetings per year of the Representative Council
of the Association and five (5) meetings of the Representative Council of the Middlesex County
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Education Association. The Association shall provide the Board with a list of Association
Representatives and a calendar of such meetings at the beginning of each school year.

Use of Schoolsfor Association Meetings

Association Representatives may schedule regular and special meetings in the school buildings at
such times as mutually agreed upon by the Association and the Administration. The principal of
the building will assign the area to be used and approve the date and time. Permission shall not be
arbitrarily withheld.

Use of School Facilities

The Board encourages the use of school facilities by the Association for the promotion of staff
welfare as long as it does not interfere with the educationa program and the rules of the Board for
the use of school facilities are enforced.

Bulletin Boards and Mail Facilities
1. Therightsdelineated in this paragraph shall be granted exclusively to the Association.

a.  The use of one (1) bulletin board in each faculty room. The Administration will make a
reasonable effort to provide for a second bulletin board where, in the opinion of the
Administration, it may practically do so.

b. The use of school mailboxes, where assigned.

c. The use of inter-school mail service in accordance with established District procedures
and to the extent legally permissible.

d. Association Representatives shall have the right to distribute Association materials to
employees providing that said distribution shall in no way interfere with the operation of
the school. The Association agrees that the representatives making such distribution shall
do so only on the free time of the employee, i.e. unassigned time or lunch time for
teachers and break time or lunch time for other employees.

2. Nothing contained in Section F.1 above and its subparts shall preclude or restrict the Board and

Administration in their rights to use the facilities therein described.

Orientation
The Association shall be the only employee organization to participate in the presentation of the
annual new teacher orientation.

Building Meetings
Upon prior request, the Association shall be given a place on the agenda of all faculty meetings
called by the building principal.

Substitute Teacher List

In September, the Board shall supply the Association with a complete copy of the authorized
substitute teacher list. Additions to the list shall be forwarded to the Association within ten (10)
workdays of Board approval of these additions.

Exclusivity

The rights and privileges of the Association and its representatives as set forth in this Agreement
shall be granted only to the Association as the exclusive representative of the employees covered by
this Agreement and to no other organizations.
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ARTICLE VI
BOARD RIGHTS

The Association agrees and recognizes that the Board reserves to itself sole jurisdiction and right, in
compliance with the laws of the State of New Jersey and the rulings of the Commissioner of Education,
to hire, assign, promote, transfer and direct employees covered by this Agreement or to take disciplinary
action against said employees (up to and including discharge), to direct school operations, and to take
whatever other actions may be necessary to accomplish the mission of the Woodbridge Township School
District except as may be specifically provided by the language of this Agreement.

ARTICLE VII
ASSIGNMENT AND PROMOTION

A. Notification
One week prior to the end of the school year, teachers and paraprofessionals shall be notified of
their assignment(s) for the ensuing year. In addition, teachers shall be notified of the levels,
subjects and special conditions of the classes to which they are assigned for the ensuing year.
Where changes in such assignments are required, written notice to that effect shal be given
forthwith.

B. Anticipated Vacancies
Lists of anticipated teacher vacancies shall be posted by May 1 of the school year preceding the
year in which the vacancies are anticipated.

C. New Employees
Newly hired employees shall receive their assignment(s) from the Director of Personnel Services.

D. Vacancies

1. The Administration shall post notices of al vacancies in each school, send two (2) copies of
such notice to the Association, and advertise such notices on the District website and on Cable
Access Channel 36. Such notices shall be posted for at least ten (10) work days prior to the
deadline for filing applications and shall include all pertinent data regarding the position,
including the appropriate job description, qualifications, salary range, shift, location and hours.
However, in the event that a vacancy occurs during the summer recess, said vacancy shall be
posted only in those schools which are open and two (2) copies of the notice shall be sent to the
Association.

2. In the case of non-certified employees, if selection for such vacancy is not of the most senior
applicant, a liaison conference including the applicant, an Association Representative and the
Superintendent and/or his/her designee, or the Board Secretary and/or his’her designee, where
applicable, shall be arranged to discuss the matter.

E. Transfers
1. Non-certified employees desiring to be transferred to another school or assignment may apply
for atransfer at any time during the work year. Teacher requests for transfer shall be made by
May 15 of the school year immediately preceding the year for which the transfer is requested.
2. An employee desiring a transfer may indicate up to four assignments/schools in the order of
preference on a transfer application form to be provided by the Office for Personnel Services.
Provisions shall be made to indicate receipt of the form by the Office for Personnel Services.
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3.

Any employee being transferred shall be notified of such anticipated transfer at least ten (10)
days prior to the Board rendering a final decision regarding the transfer. In those situations
requiring immediate transfer, the ten (10) day notice shall be waived.

F. Promotions

1.

2.

Promotional vacancies shall mean an opening in any position which would result in a higher
rate of pay for the employee applicant.

When promotional vacancies occur during the summer months, notices of such vacancies shall
be sent to the Association, posted in the schools, publicized in the Sunday edition of the Star
Ledger and advertised on the District website and on Cable Access Channel 36.

All applications for promotion shall be acknowledged. It is incumbent upon the applicant to
have all credentias on file or submitted prior to the deadline for filing applications. In the
event that an applicant does not possess appropriate credentials, s’he shall be so notified before
any interviews are scheduled.

The Board will make every effort to interview all in-district candidates for promotion who
have the necessary qualifications and certification.

After the selected candidate has been appointed by the Board, a letter confirming the
appointment shall be sent to all applicants. Unsuccessful candidates may arrange an
appointment(s) with the Director of Personnel Services to discuss the matter.

ARTICLE VIII
EMPLOYEE FILES

A. Official Personel Files
Official employee files shall be maintained in accordance with the following procedures:

1.

No derogatory material related to an employee's conduct, service, character or personality shall
be placed in the file unless it is signed by the person submitting the information and the
employee has had an opportunity to review the material. Any such material shall be removed
from the file no later than ten (10) years following the date on which it is placed in the file,
except for formal observation reports or evaluations which shall not be removed from the file,
and provided that no other derogatory material has been placed in the file within that time.
However, the request for removal must be initiated by the employee. In addition, no material
required for an active grievance or disciplinary action will be removed until completion of
those proceedings is effected.

The employee shall be given the opportunity to acknowledge that s’/he has read such material
by affixing her/his signature on the actual copy to be filed with the understanding that such
signature merely signifies that s’he has read the materia to be filed and does not necessarily
indicate agreement with its contents.

An employee's refusal to sign will be noted by an administrator and awitness.

The employee shall have the right to submit a written answer to any material filed, including
but not limited to observation reports, evaluations, and annual performance reviews, and
her/his answer shall be attached to the file copy. The response of the employee shall be
submitted within ten (10) school days of notification that the material has been filed.
Employees will have the right, upon request, to review the contents of their personnel files and
to make copies of any documents in it at their expense. An employee will be entitled to have
an Association Representative accompany her/him during such review. An administrator or
designee shall be present during such review.
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10.

Reasonable arrangements for the purpose of examining personnel files shall be made mutually
by the Administration and the Association so that the Administration will not be overwhelmed
by a deluge of employees seeking simultaneously to examine their files.

The employee shall indicate in a writing to be placed in her/his file that she has examined
same.

Only those persons who have an official right and reason for doing so may inspect an
employee'sfile.

Administrators shall place in employees files information of a positive nature indicating
competencies and achievements. Any such material received from concerned, responsible
outside sources shall also be included in the employee'sfile.

The employee shall have the right to add to her/his file any additional information and
material. The administrator shall be given the opportunity to acknowledge that s’he has read
such materials by affixing her/his signature on the actua copy to be filed with the
understanding that such signature merely signifies that s/he has read the material to be filed and
does not necessarily indicate agreement with its contents.

B. Other Materials
In the event that the Board or Administration wishes to use materials such as written memos or
notes which are not a part of the official personnel file in making decisions concerning the
promotion of an employee, the employee shall, upon request, be shown these materials and have
one week in which to make verbal and/or written comments about them. Letters in response to
requests for references shall not be covered by this section.

ARTICLE IX
SICK LEAVE

A. Sequence of Use

1.

All ten-month employees and twelve-month employees in Part Four will receive, without loss
of pay, twelve (12) days leave per year for personal illness. Twelve-month employees in Part
Three shall receive fourteen (14) days leave per year for personal illness. Unused sick days are
accumulative.

Twenty (20) days leave per year without loss of pay for personal illness which are non-
accumulative shall only be available to members whose absence is caused by one of the
following:

a.  Childbirth

b. Hospitalization or other confinement to amedical facility.

c. A seriousinjury or illness, which is supported by medical verification.

Requests which meet the criteria in subsections “a” and “b.”, as identified above, shall not be
denied as long as the childbirth or hospitalization occurs during the same continuous period of
absence for which the request is made. Decisions of the Director of Personnel Services on
requests pursuant to subsection “c.”, as identified above, shall be made based upon consistent
and fair criteriaand shall not be subject to appeal.

Use of sick days shall be applied as follows:

If an employee has been continuously employed in the school system for five (5) years and had
accumulated fifty (50) days leave without pay deduction for personal illness, and now such
employee becomes ill for one hundred (100) days, the employee's sick |eave days shall be used
in the following manner and sequence:
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a.  Thetwelve (12) accumulative sick leave days allowed for the current school year shall be
used;

b. Thefifty (50) sick leave days which had been previously accumulated shall be used; and

c. Thetwenty (20) non-accumulative sick leave days, if allowed for the current school year,
shall be used at which point the employee is no longer entitled to sick leave days without
pay deduction. When the employee has used al of hig’her sick days, the employee may
then request the Board to pay such employee each day's salary less the pay of a substitute
in accordance with the provisions of N.J.S.A. 18A:30-6. The decision as to whether such
request will be granted and the extent of any such grant shall be at the sole discretion of
the Board.

B. Accumulative
The total number of sick leave days without loss of pay for personal illness which may be
accumulated by an employee while continuously employed in the Woodbridge Township School
District is unlimited, except that not more than fifteen (15) sick leave days may be accumulated in
any one year. For example, if a continuously employed employee is absent from employment due to
personal illness for three (3) days in a given year and uses one (1) persona day, eleven (11) days
sick leave only will be added for that year to such employee's accumulated sick leave days.

C. Lessthan Full-Time Employment
Employees who are continuously employed, but whose employment is for fewer hours daily or for
fewer days per week than would be required for full-time employment, shall be entitled to prorated
leave of absence benefits as described in Part One, Articles IX, X, and XI. Clerical aides and health
aides shall only be entitled to leave of absence benefits as described in Article IX, paragraphs A, B,
C and Article X, paragraph B.

D. Rateof Supplemental Compensation
1. Each certified employee who retires under a state administered retirement system with at least
twenty (20) years of pension credit, and each non-certified employee who retires under a state
administered retirement system with at least ten (10) years of pension credit shall be entitled
upon retirement to supplemental compensation for accumulated sick leave days credited to
such employee as of the last day of employment.
2. Supplemental compensation shall be calculated as follows:

a. A retiring employee with fewer than fifty (50) accumulated sick days at the time of
retirement shall receive supplemental compensation equal to seventy-five dollars ($75) per
accumulated sick day.

b. A retiring employee with at least fifty (50) but fewer than one hundred (100) accumulated
sick days at the time of retirement shall receive supplemental compensation equal to one
hundred dollars ($100) per accumulated sick day.

c. A retiring employee with at least one hundred (100) but fewer than one hundred fifty
(150) accumulated sick days at the time of retirement shal receive supplemental
compensation equal to one hundred twenty five dollars ($125) per accumulated sick day.

d. A retiring employee with one hundred fifty (150) or more accumulated sick days at the
time of retirement shall receive supplemental compensation equal to one hundred fifty
dollars ($150) per accumulated sick day.

e. In no case shall the daily rate of payment for supplemental compensation exceed the
retiring employees daily rate of pay at the time of retirement. For example, a retiring
employee whose daily rate of pay at the time of retirement is $85 and who has 160
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accumulated sick days shall receive supplemental compensation in the amount of $13,600,
not $24,000.

f. Thetotal amount of supplemental compensation for an employee working for the Board as
of June 30, 2003 shall be subject to a cap of thirty thousand dollars ($30,000). Employees
who commence working for the Board after June 30, 2003 shall be subject to a cap of
fifteen thousand dollars ($15,000).

g. Examples: an employee hired in 1977 who retires with 220 sick days shall receive
supplemental compensation in the amount of $30,000.

E. Payment of Supplemental Compensation

1. Supplemental compensation shall be payable in three (3) equal annual payments. In the event
that notice of retirement is given on or before December 1 of a given school year, the payments
shall be made by August 1 in each of the following school years. In the event that notice of
retirement is given after December 1 of a given school year, the payments shal be made by
August 1 of the second, third, and fourth school years following the school year of retirement.
For example, if notice is given on December 1, 2003, payments shall be made by August 1,
2004, August 1, 2005, and August 1, 2006. If notice is given on January 1, 2004, payments shall
be made by August 1, 2005, August 1, 2006, and August 1, 2007.

2. In the event of the death of an employee who meets the requirements for compensation
provided by this Article, the estate of the deceased employee shall be entitled to the above
benefits.

3. Any employee who is digible for a disability retirement from either the Teachers Pension and
Annuity Fund or the Public Employees Retirement System and elects to retire prior to the
exhaustion of accumulated sick leave shall receive compensation at the applicable rate in
accordance with Section D of this Article for all accumulated sick leave based on hisher salary
at the time of retirement in alump sum immediately upon retirement.

4. At the option of the retiring employee, the cash value of supplemental compensation that is due
and owing to him/her at the time of retirement may be converted into a credit for the purchase
of health benefits during retirement.

F. Physician'sCertificate
A physician's certificate must be filed with the Office of Personnel following an absence of five or
more successive school days because of personal illness. The Board may, if it has cause to believe
there has been an abuse of the sick leave policy, or in the opinion of the administration and
consistent with the employee’s rights under the law, that the employee is unable to perform his/her
duties, require an examination by an independent physician. Such examination shall be at Board
expense.

G. AbsenceDuetolllness
1. No reduction in pay shall be made for any accumulated sick days to which an employee is
entitled, except as may be delineated el sewhere in this Agreement.
2. All employees shall have the right to notify the District of their use of sick leave by means of a
tape machine until one (1) hour before their starting time.

H. Workers Compensation
1. An employee absent from school as aresult of personal injury caused by an assault arising out
of and in the course of her/his employment and compensable under New Jersey Workers
Compensation laws shall be paid her/his full salary for the period of such absence up to one (1)
calendar year without having such absence charged to the annual sick leave or accumulated

16



sick leave. Any amount of salary payable pursuant to this Section shall be reduced by the
amount of any Workers Compensation award for temporary disability due to the said assault or
injury for the period for which such salary is paid. The Board shall have the right to have the
employee examined by a physician designated by the Board for the purpose of establishing the
length of time during which the employee is temporarily disabled from performing her/his
duties; and, in the event that there is no adjudication in the appropriate Workers Compensation
proceeding for the period of temporary disability, the opinion of the said physician as to the
said period shall control.

2. When absence arises out of or from such assault or injury, the employee shall not forfeit any
sick leave or personal leave to the extent permissible by law.

I. Accounting of Accumulated L eave
The Board will make available to each employee an annual accounting of accumulated sick leave
by September 30th, if at all possible, but no later than October 31.

J. Transfer of Sick Leave
Any newly hired teacher who has an unused accumulation of sick leave days from another school
district in New Jersey or from previous employment in the district shall be granted up to ten (10)
days of sick leave credit, provided that proof for such accumulated sick leave is furnished to the
Board within two (2) months of the date of employment. The sick leave credit shall not count
toward determining supplemental compensation under this article.

K. Bonusfor Perfect Attendance
Employees working for the Board as of June 30, 2003 and who achieve perfect attendance in any
school year shall be compensated at $400 for 10 month employees and $450 for 12 month
employees. “Perfect attendance” shall be defined as no use of sick or persona days. Employees who
commence working for the Board after June 30, 2003 shall not be entitled to this benefit.

ARTICLE X
TEMPORARY LEAVES OF ABSENCE

A. Personal Days

1. Employees shall be entitled to three (3) personal days of absence without loss of pay during
any one (1) school year for personal reasons under the following conditions:

a.  No personal days shall be allowed, unless for religious holidays, when such days are taken
during the first three (3) or last three (3) days of the school year, or the first day
immediately preceding, or the first day immediately following, a school recess or vacation,
except that the Superintendent may, in hig/her discretion, allow a change in this provision.
The decision of the Superintendent shall be final, however, and shall not be subject to a
grievance.

b. Any employee desiring a personal day is to advise the principal of the building to which
slheisassigned at least two (2) school daysin advance of the time that s/he will be absent.

c. Incase of emergency, the two day notification requirement for a personal day iswaived.

2. Employees requesting a personal day shall do so on a form designated for this purpose (See
Appendix A). Copies of the request for a personal day shall be forwarded to the Director of
Personnel Services and records of such requests shall be kept in each employee's central
personnel file.
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3. Employees may, on occasion, because of unanticipated events or emergencies, require the use
of personal days beyond their three allocated personal days. In such cases, the employees
involved may apply for additional unpaid persona days through the Director of Personnel
Services.

4. Unused personal days shall be converted into accumulative sick days annually.

Death in Family

1. Uptofive (5) work days absence with pay shall be alowed for death in the immediate family.
Immediate family shall mean: husband, wife, children, mother, father, sister, brother, father-in-
law, mother-in-law, grandparent, grandchild, or any other relative residing in the same
household.

2. Up to two (2) work days absence with pay shall be alowed for death of aunt, uncle, niece,
nephew, cousin, son-in-law, daughter-in-law, brother-in-law, sister-in-law, except for
attendance at out-of-state services, in which case it shall be for three (3) days.

3. One workday absence with pay shall be allowed for the death of spouse’s grandparent, or aunt
or uncle by marriage.

4. Bereavement leave of absence shall be taken commensurate to the time of death of the relative.

L egal
Absence without loss of pay will be allowed to comply with a subpoena or summons.

Absence Without L eave

In cases of absence of any employee from duty without leave as provided above, such employee
shall receive no pay during such absence. The deduction of such absence shall be calculated at one
two-hundredths of the annual salary for ten-month employees and one two-hundred fortieth of the
annual salary for twelve-month employees for each work day of such absence. It is recognized that
this clause shall not be construed to be a limitation upon any other action which the
Board/Administration may choose to take.

Association Days

A total of thirty (30) days per contract year without loss of pay shall be granted to the Association
for use by any of its authorized representatives to attend conventions, institutes, educational
conferences, hearings or meetings. Each year, the Association shall provide to the Director of
Personnel Services or the Board Secretary, where applicable, a calendar of pre-scheduled events for
which the use of Association days might be required and alist of representatives who might require
use of Association days. Nothing herein will preclude the Association from seeking permission to
use Association days for events which are not included in the calendar provided. No representative
shall be permitted to use more than four (4) Association days. Use of Association days shall be
subject to the approval of the Association President and the Director of Personnel Services.

Summer School

1. Teachers intending to enroll in prior-approved summer school courses as defined below shall
request permission of the Superintendent or his/her designee twenty (20) days before such
enrollment. If such permission is granted, which permission shall be at the discretion of the
Superintendent, it shall be understood that the teacher shall be excused for not more than five
(5) days during the last scheduled week of the school year to attend all sessions of the summer
school.
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For purposes of this section, a summer school course shall be defined as a District-approved
course of instruction in an approved institution of higher education which begins before the
end of the District's school year and generates one or more course credits.

Teachers who have obtained prior approval for enrollment in summer school courses as
defined above in Section F.1 and have obtained approva to be excused for no more than five
(5) days during the last scheduled week of the school year, will be paid the difference between
their regular pay and what is paid the substitute for each day of their absence.

G. Other Leaves
The Board may grant a leave of absence to any tenured employee.

B.

ARTICLE XI
EXTENDED LEAVES OF ABSENCE

President of the Association

The Board agrees to grant an unpaid leave of absence to the President of the Association or her/his
designee for the purpose of performing duties for the Association. During this leave of absence, the
President of the Association shall receive full salary guide credit and shall continue to accrue
service in Woodbridge. The Board shall provide full family health benefits coverage to the
President of the Association.

Anticipated Disability/Sick L eave of Absence

1.

Any employee who will require an extended |leave of absence due to an anticipated disability,
such as pending surgery or other medical procedures, shall report that status to the Board as
soon as said employee becomes aware of same. If the extended leave of absence is due to
childbirth, the employee who becomes pregnant shall notify the Board at least 90 days prior to

the anticipated date of delivery. At the time of notification, the employee shall submit a

physician's certificate attesting to the pending disability.

Requests for disability/sick leave relating to anticipated disability shall include dates of onset

and return from such leave.

An employee may request an unpaid leave of absence to prepare for an anticipated disabling

event, which request must be submitted as soon as possible. Such unpaid leaves are subject to

the provisions on unpaid personal leave as set forth below:

a. Inthe case of pregnancy, the employee, if she so desires, will be granted an unpaid leave
to prepare for the birth of her child.

b. Employees whose expected date of onset of disability occurs during periods which would
be disruptive to the continuity of the educational process, and who do not take unpaid
personal leave prior to the disability, shall be subject to being transferred to aternative
duty without loss of pay or benefits while so assigned until such time as the disability
OCCUIS.

The employee who anticipates a specific disabling event and who does not request unpaid

leave of absence prior to the anticipated disabling event shall become entitled to applicable

sick leave benefits. The Board may require certification of such disability.

Requests by employees for extension of sick leave benefits shall be governed by law under

N.J.S.A. 18A:30-6.

If the anticipated disabling event is childbirth, the Board shall presume that the pregnant

employee becomes disabled for work four (4) weeks before the anticipated date of childbirth at

which time the pregnant employee shall become dligible for sick leave benefits if she does not
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10.

11.

present a certificate attesting to her ability to work during said four week period of time. This
option is granted only to employees actively employed and not to those employees on unpaid
personal leave. If, as aresult of the pregnancy, the employee becomes disabled prior to this
four week period, said employee may use any sick leave benefits to which she is entitled
providing that the employee's physician provides the Board with a certificate attesting to her
inability to continue working, and the Board reserves the right to verify the employee's
inability to continue working.

The Board may require that an employee anticipating a disabling event may be placed on sick

leave if the employee's physical condition leads to unsatisfactory performance of assigned

duties, and/or the continued performance of those duties impairs the employee's health. Such
incapacity must be established by the following:

a. The Board's physician and the employee's physician agree that the employee cannot
continue working.

b. If there is a difference of medical opinion between the Board's physician and the
employee's physician, then the two physicians shall agree in good faith on a third impartial
physician, who shall examine the employee and whose medical opinion shall be
conclusive and binding on the issue of physical capacity to continue working.

If the employee's disability is caused by childbirth and such employee is receiving
disability/sick leave benefits, the employee is presumed to be disabled for a recuperative period
of six weeks following natural childbirth or eight weeks following ceasarian childbirth, during
which time such employee shall continue to receive sick leave pay to which she is entitled
under the sick leave policy. This applies only to those employed prior to childbirth and not to
those employees who have been out on unpaid personal |eave.

a. If asaresult of pregnancy an employee continues to be hospitalized or confined to her bed
by her physician after this four week period, said employee may use any sick leave
benefits to which she is entitled providing that (1) the employee's physician provides the
Board with a certificate attesting to her hospitalization or confinement, and (2) the Board
reserves the right to verify the employee's hospitalization or confinement.

b. If the employee whose disahility is caused by childbirth wishes to return to her duties prior
to the expiration of the recuperative period, she must present medical certification of
fitness to the Board. The Board reserves the right to verify her medical certification.

c. If the Board's physician and the employee's physician disagree as to the employee's
fitness, then the two physicians shall agree in good faith on a third impartial physician
who shall examine the employee, and whose medical opinion shall be conclusive and
binding on the issue of the employee's fitness to return to her duties prior to the expiration
of the recuperative period.

Upon termination of disability an employee is no longer entitled to receive sick leave benefits

for that particular disability. Unpaid personal leave for the purposes of recovery following

disability may be requested and shall be subject to the provisions on unpaid personal leave, as
set forth therein under Section C below.

a.  Requests by tenured employees for personal leave prior to childbirth, following childbirth
and/or adoption shall be granted for the duration of the school year in which these events
occur, plus one (1) or two (2) additional school years, if requested by the employee.

b. Employees returning from disability/sick leaves of absence shall be governed by Sections
E.1and E.2 of this Article.

In no event shall the Board be obligated to extend a non-tenured employee's unpaid leave of

absence beyond the contract year for which the employee is employed.

If an employee on personal leave shall become pregnant before the expiration of her leave of

absence, she shall be able to apply for a persona leave of absence for pregnancy. The same
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12.

rules which apply to personal leaves for pregnancy shall apply to the new request for leave of
absence for pregnancy.

If any employee who has been granted a leave of absence for pregnancy loses her baby by
reason of miscarriage, stillbirth, or death of the infant before the expiration of her leave of
absence, the employee shall be restored by the Board on her request, as soon as possible, to a
position as nearly the same as the position she held when her |eave was granted.

C. Unpaid Personal Leave

1.

The Board recognizes that certain personal situations occasionally occur where an employee

seeks absence from work without pay. Where thisis not inconsistent with the best interests of

the educational process and continuity of instruction, the Board may grant individuals unpaid
personal leave. Such leave will be granted within the following guidelines:

a. Employees may apply for unpaid personal leave for such purposes as preparation for, or
recovery from, an employee's physical disability, unique family situations, or the
achievement of persona growth goals.

b. Mere convenience or pleasure of the employee shall not be considered as valid reasons.

Requests for personal leave shall be addressed in writing to the employee's immediate

supervisor.

The request shall be submitted a minimum of 60 days prior to the onset of the requested leave.

In cases of emergency, as determined by the Board, such requests may be submitted less than

60 days prior to the onset of the requested leave. Requests for personal leave that grow from

emergency situations shall be addressed directly to the Director of Personnel Services.

The request shall include the reason for the petition and supportive data in accordance with

administrative procedure, as well as the time period for which it is being requested.

The Board reserves the right to grant personal leave so that the period of leave will coincide

with the established schedule for affected educational activities and other educational concerns.

Requests for extension of persona leave received from employees already on leave, will be

treated as new requests for new leaves and judged in accordance with this policy. Such

requests shall be addressed directly to the Director of Personnel Services.

D. Military Leave

1.

2.

Military leave shall be granted to employees in accordance with the applicable laws of the
State of New Jersey pertaining to the employees of school districts. Any employee who shall
enter the active military service of the United States shall be granted a leave of absence without
pay for the period of such service. Employees returning from such service shall be reemployed
after termination of such leave of absence if such employee has been honorably discharged
from service. Employees returning from military leave must notify the Office for Personnel
Services sixty (60) days prior to discharge. For the purpose of deter-mining the appropriate
step on the salary schedule upon which such an individual is to be placed, service prior to the
leave of absence and subsequent to her/his return to employment shall be considered as
continuous service in Woodbridge as though the same had not been interrupted by military
leave provided, however, that a maximum of four (4) years credit for military service for the
purpose of determining the appropriate step on the salary schedule shall be granted to any
employee.
An employee's dligibility for benefits, including unused accumulated sick leave and credits
toward sabbatical eligibility, shall not be affected by a military leave of absence as provided for
in this Article. For this purpose, the employee's service prior to leave of absence and
subsequent to her/his return to employment shall be continuous service in Woodbridge as
though the same had not been interrupted by military leave.
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3. Any employee who is a member of the National Guard or the Reserves and who is called to
active duty shall continue in the employee’s current health benefits plan, and in the event the
employee suffers afinancial hardship, the Board shall consider payment of salary minus the rate
of a substitute on a case by case basis.

Family L eave of Absence

Where an employee’s leave of absence qualifies as leave under both the Federal Family and
Medical Leave Act and the New Jersey Family Leave Act, the leave of absence used will count
against the employee’ s entitlement under both laws.

Other Provisions Pertaining to L eaves

1. Notices shall be sent to employees returning from leave on the first day of school in September
at least sixty (60) days prior to the opening of school indicating the school's name and number.
Where such notice is not possible or change becomes necessary, the employee shall be notified
as soon as administratively possible.

2. An employee returning from a leave of absence shall receive the same salary increment as
those employees within the system who have the same number of years of service credit in the
District.

Other Leaves
The Board may grant a leave of absence to any tenured employee covered under the provisions of
N.J.S.A. 18A:30-6 to 18A:30-7.

ARTICLE XI1
PROTECTION OF EMPLOYEESAND PROPERTY

Assault

Employees shall immediately report to their immediate supervisor in writing any and all allegations
of assault suffered by them in connection with their employment. Such report shall be forwarded
through the administration to the Board, which shall comply with any reasonable request from the
employee for information in its possession, not privileged under law, which materially relates to the
incident(s) or person(s) involved. (See Appendices B& C for informational purposes)

Disruptive Pupils
Employees shall inform the administration of any situation, condition or occurrence, including the
behavior of disruptive pupils, which may require administrative action.

Indemnification

1. Employees shall be indemnified against civil actions brought against them in the course of
their employment to the fullest extent provided by N.J.S.A. 18A:16-6 as may be amended.
(See Appendix C for informational purposes)

2. Employees shall be indemnified against criminal actions brought against them in the course of
their employment to the extent provided by N.J.S.A. 18A:16-6.1, as may be amended. (See
Appendix D for informational purposes)
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D. Personal Property
Where there is clear evidence that an employee's persona property has been vandalized during the
work day, including extra-curricular assignments, the Board may reimburse the employee for such
loss to the extent that it is not covered by the employee's personal insurance policies. There shall be
no further recourse to the grievance procedure for any such claim which is denied by the Board.

o s

ARTICLE XI11
INSURANCE PROTECTION

Medical | nsurance
1.

The Board will pay for the full cost for the Traditional Plan of Hospitalization, Medical Surgical
and Major Medical Insurance for employees and their dependents, including laboratory and X-
Ray exam benefits (unlimited X-Ray benefits), and a $1,000,000 limit under the Mgjor Medical
coverage. Coverage includes the full cost of all hospital extras including anesthesiology.
However, new hires effective September 1, 2000 shall receive employee only coverage in the
Horizon PPO plan, as well as the dental, prescription and optical plans, without employee
contribution for their first three (3) years of employment in the district. After completing three
(3) years of employment in the district, they shall recelve employee and dependent coverage in
the Traditional Plan, as well as the dental, prescription and optical plans, without contribution,
except as otherwise required by the Agreement. Employees affected by these limitations shall
be entitled to pay the premiums for dependent health benefits coverage or coverage in the
Traditional Plan. An IRS Section 125 plan shall be established by the Board to permit payment
of premiums on a pre-tax basis.

The surgical schedule shall be the same as the surgical schedule of the State Health Benefits
Plan.

Effective January 1, 2001, the Major Medical annual deductible shall be $200 per individual
and $400 per family. To satisfy the family deductible, one individual deductible must be met.
The balance of the family deductible can be met by any or all of the remaining family members.
Also effective January 1, 2001, the Maor Medical annua out-of-pocket maximum (excluding
deductible) is $800 per individual and $1600 per family. To satisfy the family out-of-pocket
maximum, two individual out-of-pocket maximums must be met. Once the annual out-of-pocket
maximum is reached, eligible expenses will be reimbursed at 100% of reasonable and
customary.

The procedure for pre-certification of in-patient hospitalization shall continue in effect.

The traditional indemnity health benefits plan shall remain the basic plan provided by the
Board. All employees who receive heath benefits shall have the option of eecting coverage
under the PPO plan offered by Horizon. In the event that 51% of the eligible employees with
three or more years of service enroll in the PPO plan, the PPO plan shall become the basic plan
and the Traditional Plan shall become the employee option, with the difference in cost the
responsibility of the employee.

Coverage for mental health care shall be in accordance with the New Jersey Mental Health
Parity Act and the Federal Mental Health Parity Act.

Employees shall have the option of joining any aternative medical plan offered by the Board. If
an employee chooses a plan other than the base plan offered as outlined in paragraph A.1 above,
the