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ARTICLE I 
 

MEMBERSHIP 
 

A. UNIT MEMBERSHIP 
 
 In accordance with Chapter 123, Public Laws of 1974, the Board of Education of the Morris 

Hills Regional District, hereinafter referred to as the “Board” hereby recognizes the Morris 
Hills Regional District Administration Association, hereinafter referred to as the 
“Association,” as the exclusive and sole representative for the collective negotiation. 

 
 The following full-time positions are recognized as members of the Association: 
   
  Principals 
  District Directors of Instructional Services 
  District Director of Pupil Personnel Services 
  Local Area Vocational/Technical School Director 
  Assistant Principals 
  Coordinator of Transportation/Supervisor of Buildings and Grounds 
  Supervisor of Student Services/Athletics (included on assistant principal guide) 
  Supervisor of Guidance 
  Manager of Technology Services 
 
 Excluded are all other administrative positions. 
 
B. DEFINITION 
 
 Unless otherwise indicated, the term “Administrator” when used hereinafter in this 

agreement, shall refer to all employees represented by the Association in the negotiating unit 
as above defined, and references to male administrators shall include female administrators. 

 
ARTICLE II 

 
NEGOTIATION OF SUCCESSOR AGREEMENT 

 
A. The parties agree to enter into collective negotiations over a successor agreement in 

accordance with Chapter 123, Public Laws 1974 a good faith effort to reach agreement on 
all matters concerning the terms and conditions of administrator’s employment.  Such 
negotiations shall begin not later than November 1 of the calendar year preceding the 
calendar year in which this agreement expires or not later than as required by statute.  Any 
agreement so negotiated shall apply to all administrators represented by the Association, and 
be adopted by the Board and the Association. 
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B. During the negotiations, the Board and Association shall exchange points of view and make 
proposals and counterproposals. 

 
C. If any provision of this agreement or any application of this agreement to any employee or 

group of employees is held to be contrary to law, then such provision or application shall not 
be deemed valid and subsisting, except to the extent permitted by law, but all other 
provisions or applications shall continue in full force and effect. 

 
 

ARTICLE III 
GRIEVANCE PROCEDURE 

 
A. DEFINITIONS 
 
 1. A “Grievance” is a claim by an employee or the Association based upon the 

application, interpretation, or violation of this agreement and any article or section 
therein. 

 
 2. A “Grievant” is the person or persons making the claim. 
 
 3. A “Party in Interest” is the person or persons making the claim and any person who 

might be required to take action or against whom action might be taken in order to 
resolve the claim. 

 
B. PURPOSE 
 
 The purpose of this procedure is to secure, at the lowest possible level, equitable solutions to 

the problems, which may, from time to time, arise affecting the administrator.  Both parties 
agree that these procedures will be kept informal on all levels of the procedure.  

 
C. PROCEDURE 
 
 1. Since it is important that grievances be processed as rapidly as possible, the number of 

days indicated at each level should be considered as a maximum and every effort 
should be made to expedite the process.  The time limits specified at any level my be 
extended by mutual agreement. 

 
 2. In the event a grievance is filed at such time that it cannot be processed through all the 

steps in this grievance procedure by the end of the school year and, if left unresolved 
until the beginning of the following school year, could result in irreparable harm to a 
party in interest, the time limits set forth herein shall be reduced so that the grievance 
procedure may be exhausted prior to the end of the school year or a mutually 
determined time thereafter. 
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 3. The grievance to be considered under this procedure must be initiated by the grievant 

within thirty (30) calendar days of the alleged occurrence. 
 
 4. Step One - An administrator who feels he/she has a grievance must first discuss it on 

an informal basis with his/her immediate superior. 
 
 5. Step Two - If the grievant is not satisfied with the results at step one, or if no decision 

has been rendered within ten (10) school days after presentation of the grievance, 
he/she must submit his/her grievance, either directly or through the association 
representative to his/her immediate superior, in writing, using the prescribed form, 
within five (5) school days following the disposition at step one. 

 
 6. Step Three - If the grievant is not satisfied with the disposition of his/her grievance at 

step two, or if no decision has been rendered within ten (10) school days after the 
grievance was delivered to and received by the superior, the grievant shall, within five 
(5) school days, inform the Association , in writing, of the status of the grievance.  
Within five (5) school days after the Association has been informed, the grievant may 
submit the grievance to the superintendent. 

 
 7. Step Four - If the problem is not resolved within fifteen (15) school days after the 

grievance was received by the superintendent, the grievant may within fifteen (15) 
school days after receipt of the superintendent’s decision, submit a written appeal 
through the superintendent to the board of education with a hearing option at the 
Board level.  The Board must render a decision, in writing, within thirty (30) calendar 
days of the receipt of the appeal. 

 
 

ARTICLE IV 
ADMINISTRATOR’S RIGHTS 

 
A. Every administrator shall have the right and obligation to pursue his/her duties in 

accordance with a written description of the regulations governing his/her role, powers and 
duties adopted by the Board.  

 
B. Every administrator shall have his/her overall performance evaluated each year by the 

superintendent or the superintendent’s delegated representative. 
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ARTICLE V 
SICK LEAVE 

 
A. DEFINITION 
 
 Absence from duty due to illness, injury, or exclusion because of a contagious disease. 
 
B. NUMBER 
 
 Twelve (12) days per year for twelve-month employees shall be granted per year.   
 
C. ACCUMULATIVE SICK LEAVE 
 
 Unused sick day leave at the end of the year (June 30) shall be added to the next year. 
 
D. NEW HIRE ENTITLEMENTS 
 
 The sick day’s entitlement during the first year of employment in the district as an 

administrator or supervisor, is to be determined by the number of months worked during the 
school year. 

 
 

ARTICLE VI 
LEAVES OF ABSENCE 

 
A. PERSONAL LEAVE 
 
 Three (3) days per year, without reason, as approved by the superintendent.  Unused 

personal days as of June 30 shall be added to the number of accumulated sick leave days.  
Personal days may be used in half day increments. 

 
B. BEREAVEMENT LEAVE 
 
 A maximum of three (3) days per bereavement for the death of a spouse or near relative 

(parents, children, brothers, sisters, uncle, aunt and grandparents of employee or spouse), or 
one (1) day for death of other relatives.  An additional two (2) days may be granted for 
postmortem arrangements when the responsibility falls upon the administrator. 
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ARTICLE VII 
SABBATICAL LEAVE 

 
A. Sabbatical leaves of absence may be granted for professional improvement upon 

recommendation of the superintendent and approval of the board of education for reasons of 
value which, in the board’s discretion, shall render a benefit to the school district, subject to 
the following conditions: 

 
 1. An application must be submitted to the superintendent by March 1 for the next 

succeeding July 1 or September 1, whichever is applicable.  
 
 2. Applicants must have held an administrative position in the Morris Hills Regional 

District for seven (7) continuous years.  
 
 3. Leave shall be for full year at half (1/2) pay.  
 
 4. Any administrator granted a sabbatical leave must agree to return to work in the 

district for two (2) full years following the sabbatical leave.  Prior to taking paid leave, 
the administrator must sign a promissory note in the amount received from the board 
during the sabbatical leave, said amount to be paid if the two (2) year requirement is 
not fulfilled.  

 
 5. Prior to commencing said leave, the administrator shall sign a contract for the full 

amount of the stipend received from the board during the sabbatical leave.  The full 
sum of the stipend shall be repaid to the board if the two-year requirement is not 
fulfilled.  

 
 6. It is expressly understood that the board has the sole authority to grant a sabbatical 

leave.  No more than one (1) administrator from the Morris Hills Regional district may 
be granted a sabbatical leave in one (1) school year.  

 
 

ARTICLE VIII 
CONVENTIONS, CONFERENCES, WORKSHOPS 

 
Administrators may attend conventions, conferences, workshops and other professional activities 
with reasonable expenses and at no loss of pay with the prior approval of the superintendent. 
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ARTICLE IX 
PROFESSIONAL DEVELOPMENT 

A. Reimbursement for the cost of tuition for course will be granted with the following 
conditions: 

 
 1. Courses for which tuition reimbursement is being sought shall have the prior approval 

of the superintendent. 
 
 2. A “B” or better, grade must be received in the course in order to receive tuition 

reimbursement.  Pass/fail courses must receive a final grade of “pass.” 
 
 3. Per credit allocation for the duration of this agreement shall not exceed $300 per 

credit. 
 
 4. Courses for which tuition reimbursement is being sought shall be in the subject area to 

which the administrator is assigned or be in areas of value to the district.  Course 
selection and course approval require the prior approval of the superintendent. 

 
B. Reimbursement for Professional Dues 
 
 1. Professional dues allowance for certified administrators payable in June of each year at 

a rate of $50.00/month or $600.00 per year for the 2004-05 year and $52.08/month or 
$625.00 per year for the 2005-06 year.  

 
C. Mileage 
 
 For official business, mileage will be established at the IRS rate on July 1st and 
 remain in effect for the rest of the school year. 
 

ARTICLE X 
DEDUCTIONS FROM SALARIES 

 
The following deductions from salary will be made at the request of the administrator each year.  
Application can be made on a monthly basis.  
 1. NJPSA Dues 
 2. Disability Plans as approved by the Board 

3. Credit Unions as approved by the Board 
 4. Tax-Sheltered Plans as approved by the Board: 
  (including Vanguard; T-Rowe Price; American Funds) 
 5. U.S. Savings Bonds 
 6. Administrative Association dues. 
 7. Any other program agreed to between the Board and the Administrators 
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ARTICLE XI 
BENEFITS 

 
A. The Board of Education shall provide and pay the full premium for insurance coverage, 

which shall include hospitalization and major medical as listed under the New Jersey State 
Health Benefits Plan.  

 
 For each new administrator, coverage shall commence in accordance with the rule of the 

New Jersey State Health Benefits Plan. 
 
 It is the responsibility of the administrator to notify the board secretary of any changes in 

marital or dependent status in accordance with the master plan(s). 
 
B. For employees that select the DPP Plan such coverage will include: A $10.00 co pay for 

doctor visits, RX Plan at $5.00 co pay for generic and $10.00 for name brands. 
 
C. The Board shall provide and pay the full premium of Passive PPO dental care insurance for 

the appropriate single or family coverage for all current members of the unit. 
 
D. The Board of Education shall provide optical reimbursement not to exceed $400 per 

administrator per year.  Administrator shall submit appropriate bills for reimbursement 
annually in June. 

 
E. Waiver of Health Insurance 
 Full time employees who can show proof of health insurance by a spouse, who is not 

employed in the district, may elect to waive health insurance coverage in return for $2,000 
(two thousand dollars).  Payment will be made for each year coverage is waived.  Waiver is 
based on the school year (July – June) and shall begin on July 1, 2004.  Payment shall be 
made on June 30.  During the school year, employees may request, in writing, to resume 
health coverage in the event of an emergency which resulted in loss of out-of-district 
coverage e.g. spouse’s termination of employment or death of spouse.  The district will then 
only pay on a pro-rated basis for the unused portion of the health insurance coverage prior to 
the reenrollment.  Should the district switch health insurance to the New Jersey State Health 
Benefits Plan, the waiver provision will be null and void. 
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ARTICLE XII 

RETIREMENT ALLOWANCE 
 

Any administrator having been in the employ of the school district for ten (10) or more years, may 
submit to the superintendent a written statement of intention to retire under the Teachers’ Pension 
and Annuity Fund or Public Employees Retirement System and shall be eligible for a special 
retirement allowance provided five (5) months notice, prior to the actual date, is given to the 
superintendent. 
 
The retirement allowance shall not become a part of the final year’s salary, but shall be paid in a 
lump sum within 30 days after retirement. 
 
Allowance shall be one (1) day’s salary for every three (3) days sick leave accumulated upon 
retirement.  Allowance not to exceed sixteen thousand dollars ($16,000). 
 
Administrators, upon five (5) months advance binding notice of resignation, for the purpose of 
retirement, shall receive $2,000.00. 
 
 
 
 
 

ARTICLE XIII 
VACATION 

 
Administrators are entitled to paid vacations each school year as follows:  the number of days of 
entitlement during the first year of employment in the district as an administrator is to be 
determined by the number of months worked during the school year. 
 
Normally, summer vacations may be taken between July 1 and before the last two weeks of 
August.  However, vacations may be taken at any time during the year of entitlement, subject to 
the approval of the superintendent.  Administrators may take up to two (2)  (3) days vacation 
when school is in session with the approval of the Superintendent.   
 
Twenty three (23) days for all twelve month administrators.  One (1) additional day will be 
granted on the following July 1 whenever an administrator completes five (5) years, ten (10) 
years, and fifteen (15) years, not to exceed three (3) additional days. 
 
No more than fifteen accumulated vacation days will be carried into the next school year.  The use 
of vacation days will be subject to the approval of the principal and/or superintendent. 
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ARTICLE XIV 
WORK YEAR 

 
The work year for all administrators is twelve months, from July 1 to June 30.  The daily rate is 
based on 1/240th. 
 
 
 
 
 

ARTICLE XV 
BOARD RIGHTS 

 
Except as limited by applicable law and the specific terms of this agreement, the Board reserves 
the following rights: 
 
A. To direct the employees of the school district. 
 
B. To hire, promote, transfer, assign and retain employees in positions in the school district and 

to suspend, demote, discharge or take other disciplinary action against employees. 
 
C. To relieve employees of duty because of lack of work and for other legitimate reasons. 
 
D. To maintain efficiency of the school district operations entrusted to them. 
 
E. To determine the methods, means and personnel by which operations are to be conducted. 
 
F. To take whatever actions may be necessary to carry out the mission of the school district in 

situations of emergency. 
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ARTICLE XVI 

 
ADMINISTRATIVE SALARY GUIDE 

 
2004/2005 

 
Step   Transportation Supervisor Guidance    Ass’t. Principal    District Dir   Principal  
              Bldgs./Grounds       Mgr. Technology 
 
1 69,697 101,900 108,194 113,399 122,699 
 
2 71,247 103,998 110,292 115,219 124,797 
 
3 72,798 106,096 112,299 118,138 127,990 
 
4 74,349 108,194 114,398 121,240 131,092 
 
5 75,991 110,292 117,408 125,345 135,015 
 
 
 

2005/2006 
 

Step Transportation      Supervisor Guidance    Ass’t. Principal      District Dir.    Principal
 Bldgs./Grounds              Mgr. Technology 
 
1 72,336 105,758 112,291 118,552 127,346 
 
2 73,946 107,936 114,469 120,582 129,523 
 
3 75,556 110,014 116,552 122,612 132,837 
 
4 77,165 112,291 118,730 125,736 136,056 
 
5 78,869 114,469 121,854 130,091 140,128 
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ARTICLE XVII 
DURATION OF AGREEMENT 

 
A. This agreement shall become effective July 1, 2004 and shall continue in effect until June 

30, 2006 subject to the Board’s and Association’s right to negotiate over a successor 
agreement as provided in Article II. 

 
B. The scattergram for negotiations for the successor agreement will be based on the staff 

employed on December 15, 2005. 
 
C. In witness whereof, the parties hereto have caused this agreement to be signed by their 

respective presidents/or secretaries. 
 
 
 
 
 
 
 
 
 
SIGNED: DATE: 
 
 
 
    
President or Secretary  President or Secretary 
Board of Education  Association 
 
 
    
Title  Title 
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