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Preamble

This aareement 15 entered intc between the board of Bducsastion of
Wood-kRidge. the Borough ot Wogd-Ridge. NJ, hereinatter called the
"Board," and the Wood-Ridae Administrators andg SUDervisors
mssorlation, herelnafter called the "Association."

Imn consideration of the +ollowing mutual covenants. 1t 18 herebv
agreed as tol lows.

Article I

. In accordance with Membership. Chapter 1Z3. Fubiic Laws of
1974 . the Board hereby recognizes the Associration as the exclusive and
sole repgresentative for collective negotiaktions concerning ths terms
and conditionsg of employment for all administrative personnel . whether
under contract or on lsave ot absence, empioved by the board.
including supervisory tilties such as Frincipais. Assistant Princaipals,
Loordinators. Supervisors. and anv new supervisory tities which shall
he estabkiished by the Board.

B. Unlaess otherwise 1ndicated. the "administrative personnel .
when used herelnatter in this aaresment shall reter to alld
protesslonal emplovees represented by the Associration an the
negotliating unit as above defined. and reterence to male
administrators shall 1nctude +temale administrators.

C. HNothing contained herein shall be construed to denvy or
restrict to any administrator such rights as he or she may have under
New Jarssy Laws or any other applacable laws and regulations.

Articlie 11
Negotiations Procedure

A The Hoard agrees not to negotiate with any organization ogther than
the Assoclation for the duration of this Goreement .

B. This hAgreement shall not be modified in whole or in part by
parties excent bv an instrument i1n weiting dulv executed bv both
parties.

L. This Agreement shall be i1n eftect Juiy i, 17923, and shall continue
1n efrect wntil Jdune 3G, 1994, suboect to the Asscctation's right to
negotiate a successor agreement as provided herein.



Aartrcle 111
Grievance Procedure

fi. Definitions

L. A "gmigvance® 1z a comolaint or claism based wupon an event or
congition which atfscts terms and conditions of emplovmant of an
agministrator or a2 aroup of zdaministrators. and/soar the interpretation,
applilcation. or vaiolation of anv of the provisions of this Agresment.

L. A Yparty in anterest" 13 the person or persans making the
clazm and any persan Who might b2 reguired to take action.

k. turpose

1 The ourpose of this procedure 1s to secure, at the lowest
passiple levei . segultable soluti1ons to the problems which mav trom
taime to time arize, attecting the wel fare or terms and conditions of
emnp lovment of aoministrators. Eoth parties agrss that these
proceadings wilil be kEept azs intoreal and cantridential as may ge
appropriate at anv ievel of the procedure. ’

aw  Nothing contalnsd herein shall be construed as limitinag the
rrght of anv administrator having a grievance to discuss the matter
inftormal ly with anv appropriate member ot the administration. and
having the arievance adauvsted with the intervention of the
Assoclation. provided the adaustment i1s not incansistent with the
terns of the fAgresment .

i>. Frocedures
l. Filimg a Grievance: M grievant shall institute a clasm

within 15 work davs +trom the date of the occurrence alving riss to the
griavanoe.

&« Sipce 1t 1= 1mpartant that grievances bhe processed as
Fapiity as pussibts. the number of dave indicated at easch level should
be considered as a maximum and every effort should be made to expedite
the process,. (ke time lTaimits specifisd mav, however, be gxtended by
mutual agreement.

tr. In the event a grievance i1s fi1led at such time that 1t

cannot be processed through all the steps 1n this grievance procedurs
by the end ot the schogl vear, June 3o, the time [1mits s2t fortn
herein shall be reduced so that the arievance procedurs mav be

processed prior Lo the end of the school vear or as soon as thereafter
as practical .

Z. Level ne - Buperintendent (Informai procedure)

An administrator with a grievance. within 15 work davs. shall
first discuss 1t with the Supsrintendent or his desianee, either
directiv or throush the Assocliation s designated representative., with
the obaective of resolving the matter intformaliy.

J. Level Two - WRAA and Superintsndent (Formsl procedure:

If, as a result of the informal discussion. the matter 13 not
resolved to the satisfaction of the agarieved emplovee, but in no cassa
later than 1% work days from the allieged occurrence g9iving rise to the
arirevance. he shall set forth bis complaint in specific detail in
writing to the WRAA. The WRAA may refer the grievance to the
Superintendent of Schonls o his desianes. The Huperintendent shall

communticate his decision te the emploves, in weriting, within 1O work
davs of the receipt ot the weitten complaint.



d. bwevel Thres - Board of Educatiaon

i+ the agorieved emplovee 1% not satisfied with the disposition
o+ this graigvance at Level Two or. a decision has not been rendered by
the superintendent within 14 work davs, the WRAA may submit a wreitten
reauest within 1o work davs of the Superintendent =2 wreitien deci1sion.,
or iack of response. to the Board. for a hearing. Within 1o work davs
oFf the recei1pt of tne aggrieved person’s notice the Board shall meet
to piscuss the compiaint. The asarieved person mav have a
representative of the Association present at thrs meeting. 1+ he so
desires. Within 1¢ work davs atter the Board’'s hearing. the Board’ s
decision shall be sent 1n writing to the aegrieved person and to the
ReEsocration.

. level Four -~ Arbitration

& If the decision, or lack of decizion, by the Board, does
not resclve the grievance to the gatisfaction of the grisvant, notice
af intention to proceed to arbitration shall be given to the Board
through the Superintendent within 10 work davs atter receipt of the
appealaed decision.

b. Within ld work days after such notice of submission to
arbitration, the Board and the Grievance Committes shall attempt to
agree upon a mutually acceptable arbitrator and shall obtain &
commitment from sald arbitrator to serve. 1+ the parties are unable
to agree upon an arbitrator or to obtain such a commitment within the
specified period,. a reguest for a list of arbitrators mav be made to
the rubliic Emplovees Relat:ons Commizsion by eilther party. The
partizs shall then be bound bv the rules and procedures of the Fubligc
Employees Relations Commission.

. &1t aggreved parties shall continue under the direction
at the Board and fudeministeration pending the outcome of the arievance.

@. The costs for the services of the arbitrator, including
per diem expenses,. 1t anv. and actual and necessary travel .
subsistence expenses, and the cost of the hearing rocom shail be borne
2gual v by the board and the fizsspciation. Any other sxpenses 1ncurrad
shal |l be paid by the party ncurring same.

Ih. Rights of Administrators to Representation

. fAny party of interest may be represented at altl stages o+ the
grigvance procedure by himsel+, or, at his option. bv & representative
andsor an attorney selected or appraved by the Association and Hoard.

2« Lecisions rendered at Level One which areg unsatisfactorv to
the aggrieved person and all decisions rendered at Levels Two and
Three of the gri1evance procedure shall be in writing, setting +forth
the decision and the reasons therefore, and shall be transmitted
promptiv to all parties in interest and to the Chairman of the
Association Grievance Committee.

3. A1l documents, communications. and records dealing with the
processing of a grievance shall be filed.

4, Mestings and Hearings ~ All meetings and hearings under this
procedurs shall not be conducted in public and shall 1nciude onty such
parties of interest and thelr designated or selected repraesentatives,
fieretofore reterred to in this Artaicle.

&. Frocessing of grievances at Level One and Two shall not
interiere with the assigned duties of the parties of interest or their
selected or designated repressntatives.



Aarticle [V
Association Rights and Privileges

&. Hee of SBchool Buiidings

t. FRepresentatives of the Association, the New Jersey Frincipals
and Bupervisors Associration, the NJASA, the MNABSF, the NAESF and the
MASA shall be permitted to transact official Association business at
approved school facilities at all reasonable times, provided that this
shall not i1nterfere with nor i1nterrupt normal school operations.

2. The Associration shall have the right to use the district
inter-school mail facilities and school mail boxes.

3. Exclusive rights - The rights and priviieges of ths
Assoclation and 1ts representatives az set forth in this dgresment
shali be granted oniy to the Association as the axclusive
representative of the administrators, and to no other organization.

article V
Administrators’ Work Year

A. The work vear for all administrators shail be on a 12 month basis.
Fach administrator is entitlied to 22 warking days of vacation
annually, credited as Z per month for the first 10 months of the
contract yvear and 1 per month for the last 2 months of the contract
vaar. The work yvear for all administrators shall include the extended
school recess periods occurring during February and spring, with the
exception of legaal holidayvs which fall during these extended schoot
recess pariods, but not the recess period known as the NJEA convention
and the extendsd recess known as Christmas.

EB. Administrators are not required to work any days when schools are
closed for emgrgency reasons which shall incliude, but not be VTimited
to, inclement weather.,

C. HMNo administrator will schedule vacation leave during the last week
o+ August or the first week in September without the approval of the
Superintendent. Administrators will be available during the next to
last week 1n Auanst in case of an emergency. Administrators will not
scheduie vacation leave when students are present in the building
uniless approval is grantsd by the Superintendent.

. Each administrator shall be allowed to carry over the eguivalent
of ong vear’'s vacation time (22 dayl into the subsegqusnt vear.

Article VI
Sataries

K. The salaries of all administrators covered by this agreement are
set t+orth in Schedule "A" which is attached hereto and made a part
theresof.

E. Administrators emplioyed on a 12 month basis shall be paid in
twentv—four (247 2qual semi-monthly instal Iments.



articlie VII
Administrator Assignment Notice

Al administrators will be given written notice of their building
assianments +or the forthcoming vear as soon as possiblie.

article VIII
Voluntary Transfers and Reassignments

A. The Superintendent shall make avallabie to the Agsociation ang
post tor a minimum of 3 davs in all schools buildings, a list of known
vacancies when such shall occur. Anyvone interested in these vacancies
shall notifv the Superintendent in writing within 3 consecutive school
days of the initial posting. In the event the apptications will be
open +tor a longer period, deadlines will be includsed in the initial
posting. In the event of a vacancy occurring during the vacation
periods, the Adssociation Fresident, or his designated representative
shall be notified of such vacancy.

B. Administrators who desire a change in assignment or who desire to
transter to another building may file a written statement of such
desire with the Superintendent not Jater than March 1. Such statement
shall incltude the position to which the administrator wishes to be
assigned or the school or schools to which the administrator wishes to
be transferred, in order of preference.

article IX
Involuntary Tranzfers and Reassignments

Motice of involuntaryv transfer or reassignment shall be given to
administrators as soon as practicable.

Article X
Aadninistrator Evaluation

A, 1. All monitoring or observation of the work peartormance of am
administrator shall be conducted openly and with full knowledge of the
adminzstrator,

Z. Administrators shall be evaluated in writing oniy by the
Superintendent no later than June 30 af any given schaol yvear.

3. An administrator shall be given a copy of any evaluation
report prepared by his evaluator at least 1 day before any conference
to discuss it. No such report shall be submitted to the central
office, placed in the administrator’s file, or otherwise acted upon
without prior conference with the administrator.

B. 1. An administrator shall have the right, upon reasonable
request and rnotice to review the contents of his personnel file and to
receive copies of any document contained therein. An administrator
shall he entitled to have a representative of the Association
accompany him during such a review.

2. Ng material derogatory to an administrator’s conduct,
service, character or personality shall be placed in his personnel
file uniess the administrator has had an opportunity to review the



material . The administrator shall acknowledge that he has had the
opportunity to review the material by affixing his sitanatowre to the
copy to be fited with the express understandinag that such signature in
no way ndicates agreement with the contents thereof. The
administrator shall also have the right to submit a written answer to
such matetrial and hig answer shall be reviewed by the Superintendent
or his designse and attached to the file copy.

3. Although the Board agrees to protect the confidentiality of
parsonal references, academic credentials and other documents of a
similar rature, it shall not establish any separate personnel file
which ig not available for the administrator’‘s ingpection.

c. Any complaintg regarding an administrator made to the
Superintendent or any member of the Roard by any parent, student, or
other person which are used in any manner in &valuating an
administrator shall be promptlyvy investigated and called to the
attention of the administrator, The administrator shall be given an
opportunity to respondgd to and/or rebut such compliaint, and shail have
the right to be represented by the Asspciation at any meetings or
contarences regarding such complaint.

o. 1. PFrior to any annua! evajuvation report, the Superintendent
shall have had appropriate communication, ingluding. but not lTimited
to, all steps in Section 2 below, with saild administrator regarding

his performance as an admimistrator.

2. Interim evaluation report shall be presented to the
administrator bv the Superintendent pericodically in accordance with
the +ollowing procedures:

a. - SBuch reports shall be izsued in the mname of the
Superintendent based upon observation.
b. Buch reports shall be addressed to the administrator.
c. Such reports shall be witten in narrative form and
shall include, when pertinent:
(1) Strengths and/or areas for improvement of the
Administrator as evidenced during the period since the previous
repart.
(2} Specific suggestions as to measures which the
administrator might take to improve his gerformancs.

Article XI
Facilities

The Board and the Association agree that in planning far future
use oFf the schools and facilities, the Association shall have the
opportunity to express its opinion and make recommendations to the
Board.

Aarticle XII
Sick Leave

A 1. The total number of days of sick leave that may be used by an
ampiovee in any one school vear shall be the current annual sick leave
allowance of 12 days, plus the accumulated unused sick leave of
previius vears.



Z. 0On the first official school day of sach vear every
administrator shall be given written notification of thes number of
sick days he has accumul ated as of that date.

. When an emplovee’'s allowabie sick Teave has been gxhausted for
the current year. due tpo serious i1llness, additional sick leave at
+ull pav may be granted by special action of the Board.

e “hen gquarantine is not because of personal i1llness, the snpliovee
shall be alliowed full pay, providing a certificate from the health
officer of the community or from the school physician is presented and
+i1ied with the Superintendszant.

. Ay empl oyee absence resulting from personal ingdury, caused by an
accident or contagious disease arising out of his emploavmant, shall be
paid up to { vear without having such absence charged to his annual
sick lTeave:! such salarv ie to be reduced by the amount of any
Workmen s Compensation temporary dizabiltity award,

Article XIII
Temporary Leaves of Absence

F.  Administrators =hall be sntitled to the following temparar? lgave
of absence with full pay for each school year:

1. Fersonal dayvs — An allowance of up to threse (3) personal davs
shall be granted for personal business which cannot be conducted
outsige schooul hours and rel igious holidavys. Frovisions governing the

use of personal davs are the foilowing:

a. applications for such leave shall be made to the
Superintendent at least thres (3} davs before taking such leave
(except in cases of emergency).

b. Fersonal days shall not be approved on the +first student
day or last student day of the vear.,

2. 2. Up to seven (7) consecutive calendar dayvs shall be
altopwed. at any one time, in the event of death of an administrator’s
spouse , child, parent, brother, sister. mother-in-taw, father—-in-taw,
o any relative residing within the household of the administratar.
Up to seven {7) calendar days shall be allowed at any one time, in the
event of death of anvy other member of the administrator’s household
with the approval of the SBuperintendent.

b. Absence due to death in non-immadiate familv
(drandparent, grandchild, nephew, niecte, aunt, uncle, cousin,
brother-in-law, sister—in—-law, son-in-ltaw, or daughter-in-1aw) not
living within the household of the administrator, will be allowed,
with pay, for the day of the funeral.

3. Leaves taken pursuant to subsections 1-2 above shall be in
atldition o any sick l1eave to which the administrator is entitled.

B. Administrators shall! be entitled annually to accumut ate a maximum
of two (2) unused personal days and convert them to sick davs.

2. Upon retirement, or upon termination as a result of reduction of
force, an administrator shall be entitled to receive compensation for
accumul ated sick leave. The compensation shall be caiculated by
multiplying the number of accumulated sick days by #30.00.



Article XIUV
Extended Leaves of Absence

A. No leave of absence will be granted without the statement of an
approximate retuwn date.

B, Leaves of absence wtihout pay may be granted by the Board for good
reastoit. &11 administrators who are on any type of an extended save
of absence must aive at least thirty (30) days notice to the
Superintendent of their intention to return to emplovment.

C. A1l benefits to which an administrator was entitled at the time
his leave ot absencs commenced, including unused accumul ated sick
leave and credits toward sabbatical eligibility, shall be restored to
him upon his raturn.

O. All extensions or renewals of leaves of absence under this article
shall be applied for and granted or denied 1n writinag.

E. FProfessional Leave:!: Each administrator may be atlowed
professional time for attendance at conferences, meetings, and
professicnal visitations without deduction of pavy, with the approval
ot the Superintendent.

Article XV
Tuition Subsidy

(3N Any administrator under contract for a minimum of one (1) full
contract yvear, may pursue professional study in any accredited college
or university and present the tuition cost to the Wood-Ridge Board of
Education. These courses must bg on a graduate level .

B. The Bopard will pay all o part of such tuition up to a maximum of
81 (6} graduate credits in any one (1) school yvear and at a rate of
an average of the tuition charged per credit by the three state
colleges of Montcliair State University, Jerssey City State Collsge, and
William Faterson College. If said person received any type of
reimbursement of tuition from any other source, that amount will be
applied to the allowance reducing the amount available from the Board.
The Board will honor and reimburse, within the next monthly accounting
cycle, those tuwition bills that are presented to the Superintendent
showing a passing grade and credits arned. This subsidy is
noncumuilative. A1l courses must have prior approval of the
Buperintendent for tuition reimbursement.

Article XVI
Frotection of Administrators, Students and Propertyr

A . If Tegal action is taken against any administrator which was a
result of him carrying out his administrative duties, the Board will
provide legal assistance.

B. When absence arises from assault or injury incurred while in the
performance of his duties, the administrator shall not torfeit any
sick leave por personat leave. The Board reserves the right to have
such reason for absence verified by the Board appointed physician.



. Administrators shall immediately report cases of assault suffered
by them in connection with their employment to the Superintendmnt in
writing.

Article XVII
Insurance Protection

The Board shall provide the health-care insurance protection as
provided in the State Health Benefits Flan designatad below:

Blue Cross, Blue Bhield, Rider J, Major Medical
The Board shall pay full premium for insurance coverades.

The Board will enroll each new administrative emplovee in the
INSUFANCE Drogram as soon as possible and will make pavment ot
insurance premiums for the administrator and his/her gqualified
depandents from the date of enrollment until emplovment is terminated.

Administrators employed atter the September deadl ine shall be
enrpllted in the plan at the first available date.

The EBoard will gay +ull premiuvum +or employee and famiiy dental
insurance coverage with the same benefits as previously existaing
inctuding coverage +or orthodontia at & 50% coinsurance rate With a
ma imum of FBOO .00 per case.

The district shall provide a prescription plan for each
administrator and dependsnts to be chosen Jjointly by the Board and the
Asspciation. For the duration of this Agresment, the plan will be
FI.00/%10.00 co-pay, with the amploves paving five (£¥5,00) dallars +for
each generic grescription and ten ($10.00) dollars +or gach name—brand
prescription.  The amount of money representing the Board's obligation
to provide a prescription plan beyond the end of this Agreement shall
be lTimited to the cost of the plan in the third vear of this
Agreement .

Article XVIII
Dues, Workshops, Conventions

The Bpard aarees to reimburse up to a total of #1,500.00 annual ly
for workshops, conventions and professional duss upon approval of the
Superintendent.

Article XIX
Miscellaneous Provisions

A This Agreement constitutes Board policy, with regard to
administrator employment, for the term of said Agreement, and the
Board shall carry ocut the commitments contained herein and given them
full force and effect as Board policy. The Association shall also
carry out the commitments contained herein.

B. I¥ any provision of the Agreement or any application of this
Agreement to any emplovee or group of emplovees is held to be contrary
to Taw, then suech provision or application shall not be deemed valid
and subsisting, except to the extent permitted by law, but all other
provisions or applications shall continue in full force and effect.



. Any 1ndividual contract between the Board and an individual
administrator, heretofore or here after executed, shall be subasct to
and consistent with the terms and conditions of this Agrsemant. I+ an
indivigual contract contains any ltanguage inconsistent with this
Agreement, this Agreement during the duration, shall be controlling.,

L. The Board and the fAssociation agdres that thersa shall be no
discrimination in the hiring, trawmning, assignment, promotion,
transt+er or discipline of administrators or in the apptication of
adminmistration of the Agreement on the basis or race, creed, color,
religion, national origin, sex, domicile,., or marital status, or
non-membership in the Association.

E. Copies of this Agreement shall be printed at the expense of the
Board within a reasonable time atter the Agreement is signed and
presented to all administrators now emploved or hereafter emplioved by
the Board.

F. Whenever any notice is required to be given by either of the
parties to this Agresment to the aother, pursuant to the provisions of
this Agreement, either party shall do so by registered lTetter at the
following addresses...

I. If by the Association to the Board at B? Hackensack 5t.
Waod=-Ridge, NJ 070735,

2. I+ by the Board to the Asspciation at 258 Hackensack St.
Wood—-Ridge, NI 07075,

Article XX
Duration of Agreement

Thizs Agresment shall be effective as of July 1, 1993, shall
continue in effect through Juns 30, 19946, subgect to the rights to
rnegotiate a successor agresment as provided in Article TI. This
Agreement shall not be extended orally and it is expressly understood
that 1t shall expire on the date indicated.

1n witness whereot the Association has caused this Agreement to
bBe signed by its president and secretary and the bBoard has caused this

Agreemant to be signed by its president, attested to by its secretary
and its corporate seal tg be placed hereon.

wund—ﬁzijimmi rators Association
By y FPresident
By M\' Secretary

Date //I/‘F/??L

Wood~B4dge Board of Educgation
By @&'/D@/MW Fresident

! ~ ﬂ
By ‘atn*vWA_ a(f,acrlamaxkagﬁg Secretary

Gate ”/“3/9‘:‘




Schedule &, Salary Guide - 1993-96

73-94 | 495 I 9524

High School Frincipal $¥71.,38B5 | £74,985 | $78,730
| I
! I

Etementary Principal F76,600 1 $B0O,23% | 284,250
| I
I i
CET Coordinator/School I !

Sociat Worker FOY,650 1 F72,9260 | F74,410

On the occasion of the emplovment of any new administrator coversd by
this Agreement during the period of July 1, 1993, and through June 30,
1994, the Board is free teo negotiate individually with the new
administrator regarding annual sataries through June 30, 19%4, which
mav be less than the specified salarises for that position.



