
` 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

ABSECON BOARD OF EDUCATION 
 
 
 

AND 
 
 

ABSECON EDUCATION ASSOCIATION 
 
 
 

July 1, 2003 - June 30, 2006 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 



 

 1

 
 

PREAMBLE 

This agreement entered into this 1st day of July, 2003, by and between the Board of Education of 
the city of Absecon, in the County of Atlantic, New Jersey, hereinafter called the “Board,” and the 
Absecon Education Association, hereinafter called the "Association." 
 
 
ARTICLE I - RECOGNITION 

A. The Board hereby recognizes the Association as exclusive and sole representatives for 
collective negotiations concerning grievances and terms and conditions of employment for all 
certificated personnel employed by the Board under contract or on leave, restricted to 
classroom teachers, special teachers, nurse, social workers, learning disability consultant, 
psychologist, guidance counselor, secretaries, aides and custodians. 

 
 
ARTICLE II - NEGOTIATION PROCEDURES 

A. The parties agree to enter into collective negotiations over a successor agreement in 
accordance with the laws of the State of New Jersey, in good faith effort to reach agreement on 
all matters concerning the terms and conditions of employment.  Such negotiations shall begin 
on, or about, December 1st of the calendar year preceding the calendar year in which this 
agreement expires.  Any agreement so negotiated shall apply to all parties, be reduced to 
writing, be signed by the Board and the Association, and be adopted by the Board. 

 
B.  Neither party in any negotiations shall have any control over the selection of the negotiating 

representatives of the other party.  The parties mutually pledge that their representatives shall 
be clothed with all the necessary power and authority to make proposals, consider proposals, 
and make counter proposals, in the course of negotiations.  Final approval expedited by a 
majority vote of the Association and a majority vote of the Board. 

 
C. All meetings between the parties shall be regularly scheduled, whenever possible, to take place 

when the employees involved are free from assigned responsibilities, unless otherwise agreed. 
 
D. The Board agrees not to negotiate concerning said employees in the negotiating unit as defined 

in Article 1 of this Agreement, with any organization other than the Association for the duration 
of this Agreement.  

 
 
ARTICLE III - GRIEVANCE PROCEDURE 

A. Definitions 

Grievances shall be defined as follows: 

1.  A grievance concerning a violation or interpretation of the contract shall have as a final step, IF 
NOT resolved, Binding Arbitration.   

 
2.  A grievance filed concerning an Administrative or Board decision shall have as a final step, IF 

NOT resolved, Advisory Arbitration. 
 
3.  An "aggrieved person" is the person making the claim. 

 
4.  A "party in interest" is the person or persons making the claim and any person whom might be 

required to take action or against whom action might be taken in order to resolve the claim. 
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B. Purpose 

1.  The purpose of this procedure is to secure, at the lowest possible level, equitable solutions to 
the problems, which may, from time to time, arise affecting the welfare or terms and 
conditions of employment of staff.  Both parties agree that these proceedings will be kept as 
informal and confidential as may be appropriate at any level of the procedure. 

 
2.  Nothing herein contained shall be construed as limiting the right of any employee having a 

grievance to discuss the matter informally with any appropriate member of the administration, 
and having the grievance adjusted without intervention of the Association, provided the 
adjustment is not inconsistent with terms of this agreement and that the Association has been 
given opportunity to be present at such adjustments. 

 
C. Procedure 

1.  Since it is important that grievances be processed as rapidly as possible, the number of days 
indicated at each level should be considered as a maximum and every effort should be made to 
expedite the process. The time limits specified may, however, is extended by mutual 
agreement. 

 
2.  In the event a grievance is filed as such time that it cannot be processed through all the steps 

in this grievance procedure by the end of the school year and, if left unresolved until the 
beginning of the following school year, could result in irreparable harm to a party in interest, 
the time set forth herein shall be reduced so that the grievance procedure may be exhausted 
prior to the end of the school year or as soon thereafter as is practicable. 

 
3.  Level One:  An employee with a grievance shall, within 30 calendar days of its occurrence, 

first discuss it with his /her immediate superior either directly or through the Association's 
designated representative with the objective of resolving the matter informally. 

 
4.  Level Two:  If the grievance is not satisfactorily adjusted at Level One or if no decision has 
 been rendered within ten (10) calendar days after the presentation of the grievance, the 

Association may appeal the grievance within five (5) calendar days, in writing to the 
Superintendent of Schools.  The Superintendent shall render a decision in writing within twenty 
(20) calendar days after receiving the grievance. 

 
5.  Level Three:  If the aggrieved person is not satisfied with Level Two, the Association or the 

grievant may within ten (10) days after a decision by the Superintendent, or, if no decision has 
been rendered, appeal the grievance in writing to the Board.  The Board shall within thirty-(30) 
days schedule a hearing between the parties concerning the grievance.  Within fifteen (15) 
days following the hearing, the Board shall render a decision in writing to the Association or 
the grievant.   

 
6.  Level Four:  If the aggrieved person is not satisfied with the disposition of the grievance at 

Level Three, or if no decision has been rendered within twenty (20) days, the Association may, 
within fifteen (15) days submit the grievance to arbitration.  The parties shall then be bound 
by the rules and procedures of PERC.  The arbitrator shall render a decision in writing to the 
Board and the Association in accordance with the terms of the agreement 

 
7. The costs for the services of the arbitrator, including per diem expenses, if any, and actual and 

necessary travel, subsistence expenses and the cost of the hearing room shall be borne equally 
by the Board and the Association.  Any other expenses incurred shall be paid by the party 
incurring same. 
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D. Rights of Employees to Representation 

1.  Any aggrieved person may be represented at all stages of the grievance procedure by 
her/himself, or, at his option, by a representative selected or approved by the Association.  
When an employee is not represented by the Association, the Association shall have the right 
to be present and shall have the right to state its views with the consent of the grievant.  If, in 
the opinion of the Association, the settlement is contrary to the provisions as set forth in the 
agreement, a grievance may be filed. 

 
2.  No reprisals of any kind shall be taken by the Board by any member of the Administration 

against any party in interest, any building representative, any member of the Association or 
any other participant in the grievance procedure by reason of such participation. 

 
E. Miscellaneous 

1.  If, in the judgment of the Association, a grievance affects a group or class of employees, the 
Association may submit such grievance in writing to the Superintendent directly and the 
processing of such grievance shall be commenced at Level Two.  The Association may process 
such a grievance through all levels of the grievance procedure even though the aggrieved 
person does not wish to do so. 

 
2.  All documents, communications and records dealing with the processing of a grievance shall be 

filed in a separate grievance file and shall not be kept in the personnel file of any participants. 
 
3.  All meetings and hearings under this grievance shall not be conducted in public and shall 

include only such parties in interest and their designated or selected representatives, 
heretofore referred to in this article. 

 
ARTICLE IV - AMENDMENT 

A.  The complete understanding between the Association and the Board of Education has been set 
forth in this agreement.  Any amendment to this agreement or any interpretation of the true 
intent and meaning of the provisions of this agreement officially and mutually agreed to by the 
two negotiating parties shall be committed to writing and signed by the duly authorized 
negotiating representatives of the parties, subject to ratification by both contracting parties. 

 
ARTICLE V - SALARIES 
 
A. Teachers 

 1. The salaries of all teachers covered by this agreement, together with service credit for 
newly employed teachers, and extra duty contracts, are set forth in salary guides which 
are attached hereto and made a part hereof. 

 
 2. Each teacher employed on a ten (10) month basis shall be paid in twenty (20) equal 

installments on days specified under Article V part E. 
 
 3. Each teacher may individually elect to have monthly payroll deduction (10 months) of his 

salary to be deposited with any mutually agreed upon institution.  The employee shall 
notify the business office of amount of payroll deduction at any time during the year.  New 
applications will be accepted on a monthly basis. 

 
 4. Teachers shall receive their final checks on the last working day in June. 
 
 5. The Board shall provide the Association with a complete line item budget for the next fiscal 

year. 
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B. Secretaries 

 All secretaries will have a twelve-month contract salary from July 1 through June 30, in 
accordance with service credit as set forth in secretaries' salary guide. 

 
C. Custodians 

 1. Custodians will have a twelve-(12) month contract, from July 1 through June 30 in 
accordance with service credit as set forth in the custodians' salary guide. 

 
 2. A maximum of three custodians will be paid an additional $250 each annually, above the 

salary guide rate when they hold a valid boiler license. The three recipients will be chosen 
on a first-come first-chosen basis. 

 
 3. When a regular payday falls on a Friday, custodians working the evening shift on that Friday 

will receive their paychecks at the end of their evening shift the prior Thursday. 
 

D. Teacher Aides 

 Salaries, compensation, hours shall be as per attached salary guide. 
 
E. All Employee Groups 

 Employees will be paid twice each month in installments equal to their total salary divided by 
twice the number of months in their contract.  Regular pay days shall be the fifteenth (15th) 
and thirtieth 30th of each month.  When a regular payday falls on or during an employee’s 
holiday, vacation, or weekend, they shall receive their pay on the last work day before the 
holiday, vacation, or weekend. 

 
 
ARTICLE VI - TEACHER FACILITIES 

A. Each school shall have the following facilities where practical and physically permissible: 
 

1.  Space in each classroom in which teachers may store instructional materials and 
 supplies. 
2.  A teacher work area for the preparation of instructional materials. 
3. In addition to the aforementioned teacher work area, furnished air conditioned rooms 
 shall be reserved for the exclusive use of the staff during normal school hours as a 
 lounge.  Although the staff shall be expected to care in maintaining the appearance and 
 cleanliness of the lounge, it shall be regularly cleaned by the school's custodial staff. 
4.  Serviceable desk, chair, and filing cabinet for the exclusive use of each teacher. 
5.  Suitable space, with lock and key, for each teacher to store personal articles. 
6. Copies and manuals exclusively for each teacher's use of all texts used in each of the 

courses he is to teach. 
7.  Adequate chalkboard space in every classroom. 
8.  A complete and unabridged dictionary in every classroom. 
9.  Space shall be provided for private conferences when necessary. 

 
B.  An appropriate room and other facilities for teachers who work in more than one school 

building shall be assigned to them in each school in which they work, providing rooms are 
available, to permit the effective discharge of their responsibilities to the pupils.  Such teachers 
shall also be assigned a desk, locker, or other equivalent facility to store materials and supplies 
for their personal use in each school providing such facilities are available. 

 
C. Association Use of School Facilities - The Association and its representatives shall have the 

right to use school buildings at all reasonable hours for meetings outside work hours with the 
prior approval of the superintendent. 
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ARTICLE VII - SICK LEAVE 

A. Teachers 

1. All full time teachers employed shall be entitled to ten- (10) days sick leave each school 
year.  Part time teachers shall be given a pro-rated portion of the ten-(10) sick days.  
Unused sick leave days shall be accumulated from year to year with no maximum limit.   

 
2. All personnel must sign a leave form stating the reason(s) for each absence, and these 

leave forms shall be filed with the Superintendent’s office. 
 
3. Unusual absences or a consistent pattern of absences by any employee shall be reported to 

the Board of Education as a special item. 
 
4. After five (5) consecutive days of absence due to personal illness, a physician's certificate 

must be presented to the Board Secretary upon resumption of duties. 
 
5. Four (4) of the existing accumulated sick days each year may be used for family illness or 

injury. 
 

6. Payment for Unused Sick Leave - All full time teachers who have completed fifteen 15) 
years of continuous service in the Absecon Schools, including any Board approved leave of 
absence, who retire according to the provisions of the Pension and Annuity Fund, including 
deferred retirements, shall be paid for all accumulated unused sick leave days up to 200 
days at the following rate: 

 
                $75.00/day to a maximum of 200 days 
    
  Teachers shall notify the Board twelve (12) months in advance of their retirement date, 

 and shall receive such payment within thirty (30) days of their effective retirement date.  
 If such twelve (12) month notice is not given, such payment shall be  deferred until one 
 (1) year later.   

 
  If the teacher should die prior to retirement; has fifteen years continuous service in the 

 Absecon Schools, including any Board-approved leave of absence, and is entitled to 
 such payment, then such payment shall be made to the teacher's beneficiary.  If the 
 teacher should die after retirement and prior to receiving such payment, then such 
 payment shall be made to the teacher's beneficiary. 

 
B. Secretaries 

 1. As of July 1 of each year, all secretaries employed shall be entitled to one (1) day sick 
leave for each month of full or partial contracted service. Unused sick leave days shall be 
accumulated from year to year with no maximum limit. Employees shall be given a written 
account of accumulated sick leave days no later than September 1 of each school year. 

 
 2. Payment for unused sick leave shall be provided under the same terms and procedures as 

for teaching staff members, with payment to be as follows:   
 
    $35.00/day to a maximum of 240 days for 2003-2004 school year 
    $40.00/day to a maximum for 240 days for 2004-2005 school year 
    $45.00/day to a maximum for 240 days for 2005-2006 school year 
 
 3. Five of the existing accumulated sick days each year may be used for family illness or  
  injury. 
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C. Custodians 

 1. As of July 1 of each year, each custodian employed shall be entitled to one (1) days leave 
for each month of full or partial contracted service. Unused sick leave shall be 
accumulated from year to year, with no maximum limit.  

 
 2. Payment for Unused Sick Leave 

 All full time custodians who have completed fifteen (15) years of continuous service in the 
Absecon Schools, including any Board approved leave of absence, who retire according to 
the provisions of the Pension and Annuity Fund (in order to receive immediate benefits, 
not a "deferred retirement") shall be paid for all accumulated unused sick leave days at 
thirty-five ($35.00) dollars per day up to 240 days for school year 2003-2004, forty 
($40.00) dollars per day for school year 2004-2005, and forty-five ($45.00) 
dollars per day for school year 2005-2006.   Custodians shall notify the Board twelve 
(12) months in advance of their retirement date, and shall receive such payment within 
thirty (30) days of their effective retirement date. If such twelve (12) month notice is not 
given, such payment shall be deferred until one (1) year later. If the employee should die 
after retirement and prior to receiving such payment, then such payment shall be made to 
the employee's beneficiary. 

 
 3. Five (5) of the existing accumulated sick days each year may be used for family illness or 

injury. 
 

D.  Teacher Aides 

 1. Teacher aides will be granted ten (10) sick days which may be accumulated from year 
 to year. 

  
 2. Four of the existing accumulated sick days each year may be used for family illness or 

 injury. 
 

3.  Payment for unused sick leave shall be provided under the same terms and     
procedures as for teaching staff members, with payment as follows: 

 
    $35.00/day to a maximum of 240 days for school year 2003-2004 
    $40.00/day to a maximum of 240 days for school year 2004-2005 
    $45.00/day to a maximum of 240 days for school year 2005-2006 
 
ARTICLE VIII - TEMPORARY LEAVES OF ABSENCE 

A. Teachers  
 Teachers shall be entitled to the following temporary non-accumulative leaves of absence with 

full pay each school year providing the Superintendent has been given prior notice: 
 
 1.  Two (2) days leave of absence for personal, legal business, household or family matters 

which require absence during school hours.  Application to the teacher's principal or other 
immediate superior for personal leave shall be made as soon as possible.  A personal day 
request for a day immediately preceding or following a holiday will be subject to the 
approval of the superintendent.  The personal days not used during the school year will be 
added to such individual's accumulated sick leave the following year and shall be 
accruable. 

 
 2.  Up to one (1) day for the purpose of visiting other schools or attending meetings or 

conferences of an educational nature.  A brief summary of the observation shall be 
submitted to the Superintendent. 

 
 3.  Time necessary for appearances in any legal proceeding connected with the teacher's 

employment or with the school system or in any other legal proceeding if the teacher is                     
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   required by law to attend, providing that the court appearance or legal proceeding in no 

way involves the moral turpitude of the teacher. 
 
 4.  Up to five (5) days at any one time in the event of death of a teacher's spouse, child, son-

in-law, daughter-in-law, parent, father-in-law, mother-in-law, brother, sister, brother-in-
law, sister-in-law, grandparents, and any other member of the immediate household. In 
the event of the death of a teacher or student in the Absecon School District, the Principal 
or immediate superior of said teacher or student shall grant to an appropriate number of 
teachers sufficient time off to attend the funeral. 

 
 5.  Up to a total of three (3) days at the end of a school year and/or at the beginning of a 

school year, as may be required to attend summer school classes and/or to travel to the 
place where such classes are to be held. 

 
 6.  Time necessary for persons called into temporary active duty of any unit of the United 

States Reserves or the State National Guard, provided such obligations cannot be fulfilled 
on days when school is not in session.  A teacher shall be paid his regular pay less any pay 
which he receives from the State or Federal Government for a period not to exceed two 
weeks. 

 
 7.  Other leaves of absence with or without pay may be granted by the superintendent for 

good reason. 
 
 Leaves taken pursuant to Section A shall be in addition to any sick leave to which the teacher 

is entitled. 
 
B. Secretaries 

 1. Death/Bereavement 
 Up to five (5) days at any one time in the event of death of an employee's spouse, child, 

son or daughter-in-law, parent or grandparent, mother or father-in-law and any other 
member of the immediate household. In the event of the death of a teacher or 
administrator in the Absecon School district, sufficient time off shall be given to attend the 
funeral. 

 
 2. Other leaves of absence, with or without pay, may be granted by the Board of 

 Education. 
 
 3. With the approval of both the immediate supervisor and superintendent, secretaries will be 

given time off for travel and attendance at up to two (2) seminars/symposia per year, 
sponsored by the state association. Requests for such time off will be made as soon as 
announcements of such events are received by the Association. 

 
 4. Personal Day 

 Three (3) days leave of absence for personal, legal, business, household or family matters 
which require absence during school hours. Notification to the secretary's immediate 
supervisor shall be given twenty-four (24) hours prior to the request except in cases of 
emergency. The personal day, if not used, will be added to the accumulated sick leave.  In 
addition, one personal leave day may be provided, for extenuating circumstance, at the 
sole discretion of the superintendent. 

 
 5. Secretaries called for jury duty shall suffer no loss of pay for time required to serve on jury 

duty provided they report back to work for the remainder of their scheduled shift when 
they would be able to complete at least two hours of work after allowing reasonable travel 
time to return. 
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C.  Custodians 

 1. Personal Day 
 Three (3) days leave of absence for personal, legal, business, household or family matters 

which require absence during normal working hours. Notification to the administrator shall 
be given at least 24 hours in advance. 

 
 2. Death or Bereavement 

 Up to five (5) days at any one time in the event of the death of an employee's spouse, 
child, son or daughter-in-law, parent, grandparents, mother or father-in-law, brother, or 
sister-in-law, and any other member of the immediate household, shall be given. 

 
 3. Other leaves of absence, with or without pay, may be granted by the Board of 

 Education. 
 
 4. Custodians called for jury duty shall suffer no loss of pay for time required to serve on jury 

duty provided they report back to work for the remainder of their scheduled shift when 
they would be able to complete at least two hours of work after allowing reasonable travel 
time to return. 

   
D. Teacher Aides 

 1. Personal Leave 
 Two (2) days leave of absence for personal, legal, business, household or family matters 

which require absence during school hours. Notification to the classroom teacher aide's 
immediate supervisor shall be given twenty-four hours prior to the request, except in 
cases of emergency. The personal days, if not used, will be added to the accumulated sick 
leave. 

 
 2. Death or Bereavement 

 Up to five (5) days at any one time in the event of death of any employee's spouse, child, 
son or daughter-in-law, parent or grandparent, mother or father-in-law, brother or sister, 
brother or sister-in-law and any other member of the immediate household.  In the event 
of the death of a teacher or administrator in the Absecon School district, sufficient time 
shall be granted to attend the funeral. 

 
3. Aides called for jury duty shall suffer no loss of pay for time required to serve on jury duty 

provided they report back to work for the remainder of their scheduled shift when they 
would be able to complete at least two hours of work after allowing reasonable travel time 
to return. 

  
ARTICLE IX - EXTENDED LEAVES OF ABSENCE 

A.  The Board agrees that up to one (1) teacher designated by the Association shall, upon request, 
be granted a leave of absence without pay for up to one (1) full year for the purpose of 
engaging in activities of the Association or its affiliates. 

 
B. A leave of absence without pay of up to two (2) years shall be granted to any teacher who 

joins the Peace Corps, Vista, National Teacher Corps, or serves as an exchange teacher or 
overseas teacher, and is a full-time participant in either of such programs, or accepts a 
Fulbright Scholarship. 

 
C. Military leave without pay shall be granted to any teacher who is inducted in any branch of the 

Armed Forces of the United States for the period of said induction. 
 
D. Disability Due to Pregnancy: 
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 1.  A teacher shall notify the superintendent of her pregnancy at least three (3) months prior 

to due date.  The teacher may request a maternity leave and the leave shall commence on 
the date recommended by the attending physician and shall terminate when the attending 
physician has certified the teacher physically capable of returning to full time employment. 

 
 2.  Pregnant teachers who are medically disabled are entitled to sick leave utilization in 

accordance with "N.J.S.A. 18A:30-1 et seq." 
 
 3.  Any teacher granted a maternity leave shall, at her request, be restored to the exact same 

teacher position, subject, area, and grade level vacated at the commencement of the 
leave insofar as possible at the time the request is made. 

 
E. Child Rearing: 

 1.  In the interest of ample planning time for educational continuity of in the classroom, 
requests for child rearing leave shall normally be made prior to leaving on pregnancy 
disability unless unusual circumstances exist. 

 
 2.  Upon request, the Board shall grant an extended leave of absence, without pay and 

without sick leave benefits, to include the present school year and may be extended to 
include one additional full academic year. 

 
 3.  If an additional full academic year is taken, the teacher shall not advance on the salary 

schedule. 
 
 4. Teachers requesting an additional year of leave shall do so by April 1 of the year of their 

initial leave, or at the commencement of that initial leave, whichever comes later.  
Teachers receiving an additional year of leave shall notify the Board of Education of their 
intent to return to the district at the end of their approved leave by April 1 of the last year 
of that leave. 

 
F. Any teacher adopting an infant child shall be eligible for a leave as provided for in Section E of 

this article. 
 
G. Other leaves of absence without pay may be granted by the Board for good reason. 
 
H. Upon Return from Leave 
 
 1.  As granted pursuant to Section "B", "C", or "D", of the article, a teacher shall be 

considered as actively employed by the Board during the leave and placed on the salary 
schedule at the level that would have been achieved, provided however, that time spent 
on leaves of absence shall not count toward the acquisition of tenure.  An employee shall 
not receive increment credit for time spent on leaves of absence granted pursuant to 
section "A", "E", or "G" of this article nor shall time count toward the acquisition of tenure. 

 
 2.  All benefits the teacher was entitled to at the time a leave of absence commenced 

including unused accumulated sick leave and credit toward sabbatical eligibility shall be 
restored upon return and the teacher shall be assigned to the same position held prior to 
the leave of absence, if available, or to a substantially equivalent position pursuant to 
Section "A", "B", "E", "F", and "G" of this article. 

 
I. All extensions or renewals of leaves shall be applied for and answered in writing.  Teachers on 

a leave without pay under this article shall notify the Board of Education of their intent to 
return to the district at the end of their approved leave by April 1 of the last year of that leave. 
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J. Extended Personal Leave:  An extended leave for personal reason of one school year 
(September to June) without pay or paid benefits shall be granted to no more than two 
teachers per year under the following conditions: 

 
 1.  The teacher must have at least seven consecutive years of service in the district including 

any Board approved leaves. 
 
 2.  If more than two applications are received, leaves shall be granted to the two applicants 

with the longest continuous years of service in the district. 
 
 3.  All benefits to which a teacher was entitled at the time his/her leave commenced, 

including unused accumulated sick leave shall be restored to him/her upon his/her return.  
Credit for advancement on the guide shall not be earned while the teacher is on leave. 

 
ARTICLE X - SABBATICAL LEAVES 
(Teachers) 

A. A sabbatical leave of no more than one school year during the term of employment in the 
Absecon School System, shall be granted a teacher by the Board of Education for full time 
study in an approved graduate program in the field of education, including study in another 
area of educational specialization, subject to the following conditions: 

 
 1.  Sabbatical leave may be granted to a maximum of two persons at a time. 
 
 2.  Requests for sabbatical leave must be received by the superintendent in writing in such 

form as may be mutually agreed on by the Association and the superintendent, no later 
than the first school day of September.  Action must be taken on all such requests no later 
than the last school day in September preceding the school year for which the sabbatical 
leave is requested. 

 
 3.  The teacher must have completed at least seven (7) consecutive full years of service in 

Absecon School District prior to the sabbatical leave. 
 
 4.  A teacher on sabbatical leave (either for one-half of a school year or for a full school year) 

shall be paid by the Board at fifty percent (50%) of the salary rate which he would have 
received if he had remained on active duty. 

 
 5.  Upon return from sabbatical leave, a teacher shall be placed on the same salary step as 

that of the sabbatical year. 
 
 6.  Before beginning a sabbatical leave, a teacher shall execute a promissory note drawn 

between the employee and the Board in the amount of the salary monies to be received 
from the Board during the period of the leave.  Said note shall be payable on demand of 
the Board should the teacher fail to remain in the employ of the Board for a period of two 
(2) consecutive years following the termination of sabbatical leave. 

  
 7. If for any reason a teacher on sabbatical leave does not continue in the program of study 

as described in the application, said teacher shall notify the superintendent in writing 
within ten (10) days of the discontinuance, and must return to full employment within 
thirty (30) days of the discontinuance. 

 
 8.  The sabbatical leave must result in the granting of an advanced degree in the field of 

education from an accredited university or college within two years from the first effective 
date of the sabbatical.  Failure to obtain the advanced degree will result in the repayment 
of all salary monies paid during the sabbatical leave as executed in the promissory note 
referred to in A-6 above. 
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ARTICLE XI - INSURANCE PROTECTION 

A. The Board shall bear the full cost of medical insurance for all full time employees and their 
eligible dependents when the employee is hired.  A full time employee is one who works more 
than thirty (30) hours each week exclusive of lunch.  

 
B. Benefits are to include Major Medical, Rider J, and Dental Plan. 
 
C. The Board of Education shall maintain the equal or better benefits in the event of a carrier 

change. 
 
D. In the event of a carrier change, the Board shall provide a minimum of three months notice to 

all employees. 
 
E. The Board shall provide a prescription drug plan to all full time employees and dependents that 

are eligible for medical benefits under Part A above.  The plan will be mutually agreed upon by 
the Association and the Board.  The co-payment amounts shall be: 

      $ 10.00 Generic 
     $ 20.00 Brand Name 
     $   0.00  mail order 
 
F. Dental Plan 
 The Board, in consultation with the Association, shall provide dental coverage with orthodontic 

to all full time employees and dependents that are eligible for medical benefits under Part A 
above. 

 
G. The full cost of the prescription and dental plans will be borne by the Board through the 

duration of this contract.  The cap on the annual cost of both these plans to the Board at the 
end of this contract will be equal to the total paid for both by the Board in the last year of this 
contract. 

 
H. It shall be the responsibility of the employee to apply for such benefits. 
 
I. Continuation of Health Insurance during unpaid leaves of absence - Teachers on unpaid leaves 

of absence may continue to participate in the district's health insurance programs at no cost to 
the Board when permitted by law and the insurance carrier.  The teacher must prearrange with 
the Board Secretary a suitable payment schedule to cover the cost of the desired insurance. 

 
 
ARTICLE XII - DEDUCTIONS FROM SALARY 

A.  The Board agrees to deduct from the salaries of its employees, dues for the Absecon Education 
Association, the Atlantic County Educational Association, the New Jersey Education Association, 
and the National Education Association, when said employee individually and voluntarily 
authorize the Board to deduct.  Such deduction shall be made in compliance with Chapter 233 
Public Law of 1969 (N.J.S.A. 52:14 - 15.9e) and under rules established by the State 
Department of Education.  Authorized deductions, together with records of any corrections 
shall be transmitted to the treasurer of the Absecon Education Association by the 15th of each 
month following the monthly pay period in which deductions were made.  The Association 
treasurer shall disburse such monies to the appropriate association or associations.  Employee 
authorizations shall be in writing on the appropriate forms provided. 

 
B. All reasonable effort will be made by the Board to send payments to the institution within 48 

hours of the pay day. 
 
C. If an employee does not become a member of the Association during any membership 

year, which, is covered in whole or in part by this Agreement, said, employee will be  
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 required to pay a representation fee to the Association for that membership year.  At 
the onset of each membership year, the Association will notify the Board in writing of 
the amount of the regular membership dues, initiation fees, and assessments charged 
by the Association to its own members for that membership year.  The representation 
fee to be paid by non-members/fee payers will be determined by an impartial 
arbitrator in accordance with the law. 

 
 
ARTICLE XIII - WORK YEAR/WORK DAY 

A.  Teachers 

 1. The in-school work year for teachers shall not exceed the total number of student days 
plus up to a maximum of five (5) days either immediately preceding, during, or following 
the student days; but excluding vacation and holidays.  Newly hired teachers shall work 
two (2) additional work days, prior to the beginning of the school year, for orientation. 

 
 2. Parent Conferences 

 There will be one full day and two half-days (one afternoon and one evening) for parents’ 
conferences each year for the duration of this contract. 

 
 3. Attales School teachers will report to their assigned location no later than 7:50 A.M. and 

will not depart prior to 2:50 P.M.  Marsh School teachers will report to their assigned 
location no later than 7:55 A.M. and will not depart prior to 2:45 P.M.  Teachers will not be 
assigned traffic control responsibilities during the work day but may be assigned other 
monitoring responsibilities similar to those assigned in the past. 

 
B. Secretaries 
 1. All secretaries shall work a seven (7) hour work day, not to include lunch. All days worked 

shall be in accordance with the school calendar. 
  
 2. When additional work hours are required, the secretary normally assigned to that position 

shall be given the opportunity to work. 
 
 3. Summer hours from July 1 to August 31 will be four (4) hours per day excepting the last 

ten (10) August working days which shall be seven (7) hours per day exclusive of lunch. 
 
 4. Additional hours worked in the summer over and above the contractual work hours shall 

be paid per hour at the hourly rate in effect for the coming regular school year, not a rate 
prorated from the per diem summer pay in relation to the reduced summer hours. 

 
 5.  All twelve (12) month employees shall be entitled to two (2) weeks vacation upon 

completion of one to nine years of service. Three (3) weeks vacation shall be granted upon 
completion of ten (10) full years of service. A secretary will be granted one year credit 
towards vacation time for each year in which twelve months are worked. 

 
 6. Pay at one and one half times the regular rate for hours worked in excess of 35 hours on 

the clock in any given week. 
 
 7. All overtime shall be rounded to the nearest quarter of an hour at the end of each pay 

 period. 
 
 8. The employee working overtime may request compensatory time or salary for   overtime 

worked. Dates of compensatory time to be agreed upon the employee and the immediate 
supervisor. Overtime salary will be computed using an hourly rate of pay.  The hourly rate 
for full time secretaries will be determined by dividing the annual salary by 1700 hours.     
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  Any salary deduction necessary shall also be calculated using 1700 hours as the base for 
full time employees.   

 
C. Custodians 

 1. The custodian will work an eight (8) hour day as determined by the superintendent, with 
one-half hour lunch during the eight (8) hour period. 

 
 2. For all hours worked in excess of forty (40) hours per week, the custodian shall be paid 

time and one-half, providing the superintendent or his designee has given prior approval 
for the additional work. 

 
 3. For all normal custodial and hourly work in excess of forty (40) hours per week, the 

custodians shall be compensated in accordance with the appropriate service credit as 
shown in the attached salary guide. All overtime shall be rounded to the nearest quarter of 
an hour at the end of each pay period. For purposes of overtime payment, the hourly rate 
will be determined by dividing the annual salary by 2,080 hours. 

 
 4. One custodian will be assigned the responsibility for assisting in the community use of the 

facilities as scheduled by the Business Administrator. This custodian will open/close the 
facility, clean the area used by community, and secure all doors prior to leaving the 
building. The salary for this work will be in accordance with the terms of this Agreement. 

 
 5. Custodians will be paid a minimum of one hour at the over time rate of time plus one-half 

pay for an emergency call in when the time to resolve the emergency is less than one 
hour. The custodian may leave as soon as the emergency is resolved. If the time worked 
exceeds one hour, all hours worked will be paid at time and one half. 

 
 6. Each custodian shall be entitled to ten (10) working days vacation time after each full year 

of service for the previous year of service. After ten (10) full years of service, a total of 
fifteen (15) working days will be given and after twenty (20) full years of service, a total 
of twenty (20) working days will be given. 

 
 7. All vacations shall be scheduled by the administrator responsible for the maintenance 

program with preference given to seniority. 
 
 8. Holidays 
  The custodians shall be entitled to the following holidays annually unless school is in 

 session: 
 
     Independence Day  New Year's Eve 
     Labor Day   New Year's Day 
     Columbus Day  Martin Luther King Day 
     Veteran's Day   Washington's Birthday 
     Thanksgiving   Good Friday 
     Christmas Eve  Easter Monday 
     Christmas Day  Memorial Day 
 

   If a holiday is lost because school is in session or falls on a weekend, another day off 
 will be granted in place of the lost holiday, which will be scheduled by the school 
 business administrator. 

 
 9.  Any part time custodial personnel will be paid at a rate determined by the experience and 

qualifications of the part time person. 
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D. Teacher Aides 

 1. Teacher aides will work a six (6) hour day according to a schedule established by the 
 building principal. 

 
 2. Teacher aides shall be paid 1/182 of their annual salary for each day worked above 182 

days per year. 
 
 3. If requested to work during early closing days, beyond four (4) hours, they will be granted 

compensatory time approved by the building principal. 
 
 4. Teacher aides will attend two (2) days of in service training. 
 
 5. Meetings will normally be scheduled during the regular 6 hour work day.  Any time 

required beyond the 6 hour work day will be paid for. 
 
 
ARTICLE XIV - SENIORITY AND JOB SECURITY  

  SECRETARIES, AIDES, AND CUSTODIANS 

A. Seniority 
 1. School district seniority is defined as service by appointed employees in the school district 

in the collective bargaining unit covered by this Agreement. An appointed employee shall 
lose all accumulated school district seniority only if he resigns or is discharged for cause, 
irrespective of whether he is subsequently rehired by the school district. 

 
 2. In the event of a work location reduction in force, including reductions caused by the 

discontinuance of a facility or its relocation, the employees shall be laid off in the reverse 
order of district-wide seniority of all employees in the district in the category (Secretarial, 
Custodial/Maintenance, Aides). Any employee laid off shall remain on a recall roster for a 
period of two (2) years from the date of the layoff. 

 
 3. In the event that, within two (2) years of an employee's layoff, a vacancy occurs in the 

same line of work from which the employee was laid off, and covered by this Agreement, a 
laid off employee shall be entitled to a one time recall thereto in order of seniority. 

 
B. Job Security 
 After completion of one year of consecutive employment, no employee shall be dismissed or be 

subject to a reduction in salary except for inefficiency, incapacity, conduct unbecoming an 
employee, or other just cause, following written notice of such reasons and a hearing before, 
and determination by, the Board of Education finding that such cause does, in fact, exist and is 
sufficient for such reduction in salary or dismissal. Should the employee not be satisfied by the 
determination of the Board, at his request, the matter shall be subject to the Grievance 
Procedure and arbitration in the same manner and to the same extent as is provided for 
arbitration of grievance by this Agreement or law. This language does not apply to the non-
renewal of an annual contract to a non-tenured employee. 

  
 
ARTICLE XV - MISCELLANEOUS PROVISIONS 

A. If any provision of this agreement or application of this agreement to any employee or groups 
of employees is held to be contrary to law, then such provision of application shall not be 
deemed valid and subsisting, except to the extent permitted by law, but all other provisions or 
applications shall continue in full force and effect. 

 
B. Any individual contract between the Board and an individual employee, hereafter executed, 

shall be subject to and consistent with the terms and conditions of this agreement.  If an  
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 individual contract contains any language inconsistent with this agreement, this agreement, 
during its duration shall be controlling. 

 
C. Copies of this agreement shall be provided by the Association and the Board within thirty (30) 

days after the agreement is signed and presented to all employees. 
 
D. Whenever any notice is required to be given by either of the parties to this agreement to the 

other, pursuant to the provision(s) of this agreement, either party shall do so by written notice 
to the following people: 

  
 1. If by Association, to the Board Secretary's office. 
 2.  If by Board, to the Association President. 
 
E. No grade or evaluation of a student shall be changed without first consulting the teacher 

involved.  No class schedule of a student shall be changed without first consulting the teacher 
involved whenever possible. 

 
F. Criticism of a supervisor, administrator, board member, or employee by any member of the 

Board, the administration, or the staff shall be in confidence and not in the presence of 
students, parents, or in public gatherings. 

 
G. Teachers shall be notified of their contracts and salary status for the ensuing year no later than 

April 30th; contracts to be returned to the Board no later than May 21st. 
 
H. All teachers shall place their initials in the appropriate column of the faculty roster upon 

entering or leaving the building. 
 
I. Lunchroom coverage - Stipend for lunchroom coverage will be as per attached. 
 
J. Any employee required/requested to attend any meeting with parents, students, and/or 

administrators regarding problems, complaints and/or concerns about an employee’s conduct, 
decision, action, etc., shall receive prior notice whenever possible of such meeting, the reason 
for such meeting and what parties will be present. 

 
K. For 1999-2000, increase pupil instructional contact time by increasing the duration of the 

student day from first bell to dismissal bell by a maximum of eleven (11) minutes. 
 
ARTICLE XVI – COLLEGE TUITION REIMBURSEMENT SCHEDULE 

The Board of Education encourages teachers to take additional college credits.  A program of tuition 
reimbursement will be available to employees under the following criteria: 
 
1.  All individual reimbursement payments for the school year will be made in the pay 

period following the successful completion of all applicants’ spring semester course 
work.  If the total number of all applicants’ credits multiplied by the actual tuition 
rates (not to exceed No. 3 below) does not exceed the maximum total amount (see 
No. 2 below), full reimbursement for all earned credits will be made.  If these full 
payments would exceed the maximum total amount, each applicant will then be paid 
a percentage of the maximum total amount equal to the individual’s total credits 
divided by the total of all applicants’ credits. 

 
2.  The total cost will not exceed an annual amount established by the Board of Education.  The 

total annual amount for all teachers is $20,000. during 2003-2004, $25,000. during 
2004-2005, and $30,000. during 2005-2006 school years.  Any portion of this amount 
that is unused will not be carried over into the following year. 
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3.  The amount per credit hour reimbursed will not exceed the current tuition rate for 
Richard Stockton College. 

 
4.  A minimum grade of “B” must be achieved for any reimbursement. 
 
5.  Courses must be appropriate for instructional responsibility as determined by the 

superintendent. 
 
6.  All courses must have prior approval by the superintendent. 
 
7.  Teachers must make application for superintendent's approval prior to the following dates to 

be considered for reimbursement: 
 
   A.  July 1 for summer course work 
   B.  October 1 for fall semester course work. 
   C.  February 1 for spring semester course work. 
 
8.  Each employee may submit for reimbursement of up to twelve (12) credits. Reimbursement for 

summer courses shall only be paid to teachers who are employed by the district in the fall 
following the summer in which the course was taken. 

 
9. Salary adjustments shall be made effective the pay period following Board approval.  Such 

action by the Board shall be at the first regular Board meeting if the transcript is received two 
weeks prior to the Board meeting. 

 
Secretaries 
 Secretaries shall have the same tuition reimbursement as teachers. 
 
Teacher Aides 
 Tuition reimbursement may be granted at the sole discretion of the superintendent. The terms 

and conditions shall be as noted. 
 
ARTICLE XVII – SALARY GUIDES 

1. Longevity Payment   
 A. Starting in the 2004-2005 school year, teachers with 20-24 years of service will 

receive 2.0% longevity based on the highest step salary of the salary column that 
the individual is on. 

 
Starting in the 2004-2005 school year, teachers with 25-29 years of service will 
receive 2.5% longevity based on the highest step salary of the salary column that 
the individual teacher is on. 
 
Starting in the 2004-2005 school year, teachers with 30 years or more of service 
will receive 3.0% longevity based on the highest step salary of the salary column 
that the individual teacher is on. 
 
All employees to be paid longevity beginning the pay period immediately 
following their anniversary date. 
 

 B. Secretaries and Custodians – Longevity increased to 2.5% with 10-14 years of 
 service and 3% after 15 years of service of highest salary on guide starting 
 2004-2005. 

 
 C. Teacher Aides with 10 - 14 years of service in the district will receive 3% 

longevity increase based on the highest step salary on the salary column which 
the individual teacher aide is on starting the 2003-2004 school year. 
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  Teacher Aides with 15 or more years of service in the district will receive 4.0% 
longevity increase based on the highest step salary on the salary guide starting 
the 2003-2004 school year. 

 
2. New salary guides for teachers, teacher aides, secretaries and custodians for July 1, 2003 – 

June 30, 2004, July 1, 2004 – June 30, 2005 and July 1, 2005 – June 30, 2006 are included in 
this agreement. 

 
3. Credit of up to five (5) years shall be given to newly employed teachers for previous teaching 

experience or military service.  Credit may be granted for private school experience. 
 
4. An additional credit of five (5) years totaling up to ten (10) years may be granted at the 

discretion of the Superintendent.  Credit may be granted for private school experience. 
 
5. Teachers shall secure the approval of the Superintendent prior to taking credits they wish to 

have applied to the guide. 
 
6. All credits applied to the guide must be on a graduate level.   
 
7. All part-time certified teachers will be placed on the proper step of the salary guide based on 

years of experience and will move up one step annually.  Salaries will be pro-rated based upon 
the hours worked by full-time teachers, exclusive of lunch. 

 
8. An employee hired prior to February 1 will receive credit for salary advancement in the next 

school year. 
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TEACHER SALARY GUIDE 
July 1, 2003 to June 30, 2004    
 
Level______   BA    BA+15    BA+30    MA    MA+15    MA+30 
   
1             0               0               0                0               0               0  
2, new 1    34,867    35,739    36,610    38,354    39,225    40,097 
3, new 2    36,088    36,990    37,892    39,697    40,599    41,501 
4, new 3    37,351    38,285    39,219    41,086    42,020    42,954 
5, new 4    38,658    39,624    40,591    42,524    43,490    44,457 
6, new 5    40,011    41,011    42,012    44,012    45,012    46,013 
7, new 6    41,412    42,447    43,483    45,553    46,589    47,624 
8, new 7    42,861    43,933    45,004    47,147    48,219    49,290 
9, new 8    44,361    45,470    46,579    48,797    49,906    51,015 
10, new 9   45,914    47,062    48,210    50,505    51,653    52,801 
11, new 10 47,765    48,959    50,153    52,542    53,736    54,930  
12, new 11 49,925    51,173    52,421    54,918    56,166    57,414 
13, new 12 52,393    53,703    55,013    57,632    58,942    60,252 
14, new 13 55,170    56,549    57,929    60,687    62,066    63,446 
15, new 14 58,049    59,500    60,951    63,854    65,305    66,756 
16, new 15 61,475    63,012    64,549    67,623    69,159    70,696 
 
               
 
TEACHER SALARY GUIDE 
July 1, 2004 to June 30, 2005 
 
Level BA BA+15 BA+30 MA MA+15 MA+30 
   
1   36,500 37,413 38,325 40,150 41,063 41,975 
2   37,138 38,067 38,995 40,852 41,780 42,709 
3   38,438 39,399 40,360 42,282 43,243 44,204 
4   39,783 40,778 41,772 43,761 44,756 45,750 
5   41,175 42,205 43,234 45,293 46,322 47,352 
6   42,617 43,683 44,748 46,879 47,944 49,010 
7   44,108 45,211 46,314 48,519 49,622 50,724 
8   45,652 46,793 47,935 50,217 51,358 52,500 
9   47,250 48,431 49,613 51,975 53,156 54,338 
10   49,155 50,384 51,613 54,070 55,299 56,528 
11   51,378 52,662 53,947 56,516 57,800 59,084 
12   53,918 55,266 56,614 59,309 60,657 62,005 
13   56,775 58,195 59,614 62,453 63,872 65,292 
14   59,738 61,232 62,725 65,712 67,206 68,699 
15   63,264 64,846 66,427 69,590 71,172 72,754 
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TEACHER SALARY GUIDE 
 July 1, 2005 to June 30, 2006 

Level BA BA+15 BA+30 MA MA+15 MA+30 
1    38,100   39,053 40,005 41,910      42,863      43,815 
2   38,500 39,463 40,425 42,350 43,313 44,275 
3   39,580 40,569 41,558 43,537 44,527 45,516 
4   40,965 41,989 43,013 45,061 46,085 47,109 
5   42,398 43,458 44,518 46,638 47,698 48,758 
6   43,883 44,980 46,077 48,271 49,369 50,465 
7   45,418 46,554 47,689 49,960 51,096 52,231 
8   47,008 48,183 49,358 51,709 52,884 54,059 
9   48,653 49,870 51,086 53,519 54,735 55,951 
10   50,615 51,880 53,146 55,676 56,942 58,207 
11   52,904 54,226 55,549 58,194 59,517 60,839 
12   55,519 56,907 58,295 61,071 62,459 63,847 
13   58,462 59,923 61,385 64,308 65,769 67,231 
14   61,512 63,050 64,588 67,664 69,202 70,739 
15   65,143 66,771 68,400 71,657 73,286 74,914 
 
SECRETARIES SALARY GUIDE  
 July 1, 2003 to June 30, 2006 

       Level 2003-2004  2004-2005  2005-2006 
    2, new 1   18,087    18,720    19,375 
    3, new 2 18,806 19,464 20,145 
    4, new 3 19,764 20,456 21,172 
    5, new 4 20,722 21,447 22,198 
    6, new 5 21,800 22,563 23,353 
     7, new 6 22,879 23,679 24,508 
    8, new 7 24,076 24,919 25,791 
    9, new 8 25,274 26,158 27,074 
  10, new 9 26,472 27,399 28,358 
  11, new 10 27,670 28,638 29,640 
 
TEACHER AIDE SALARY GUIDE 
 July 1, 2003 to June 30, 2006 

       Level 2003-2004  2004-2005  2005-2006 
    2, new 1        10,109     10,463       10,829 
    3, new 2  10,628  11,000   11,384 
    4, new 3  11,147  11,537   11,941 
    5, new 4  11,795  12,207   12,635 
    6, new 5  12,442  12,878   13,329 
    7, new 6  13,090  13,548   14,023 
    8, new 7  13,738  14,219   14,717 
    9, new 8  14,516  15,024   15,550 
  10, new 9  15,293  15,829   16,383 
  11, new 10  16,201  16,768   17,355 
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CUSTODIANS SALARY GUIDE 
 July 1, 2003 to June 30, 2006 
 
    Level  2003-2004  2004-2005  2005-2006 
       1    21,382    22,024    22,684 
  2 21,957 22,615 23,294 
  3 22,532 23,208 23,904 
  4 23,106 23,799 24,513 
  5 23,796 24,509 25,245 
  6 24,486 25,221 25,977 
  7 25,176 25,931 26,709 
  8 25,865 26,641 27,440 
  9 26,785 27,589 28,416 
     10 27,819 28,654 29,514 
     11 29,084 29,957 30,856 
     12 30,579 31,496 32,441 
 
COMPENSATION FOR EXTRA CURRICULAR ACTIVITIES 

July 1, 2003 – June 30, 2004 

  Advisors/Intramurals   $ 1,000 

  Inter-scholastics:    $ 1,500 

  Home and In-service Instruction:  $ 30.00/hour 

  Summer School (Instruction)  $ 30.00/hour  

  Summer School (Coordinator)  $ 37.33/hour  
 
July 1, 2004 – June 30, 2006 

  Advisors/Intramurals/Inter-scholastics:  $ 1,750. 

  Home and In-service Instruction:   $ 35.00/hour 

  Summer School (Instruction)    $ 35.00/hour  

  Summer School (Coordinator)    $ 40.00/hour  
 
  Extra Curricular Activities include but are not limited to the following positions: 
    Cross Country   Track   Gym Show 
    Set Design   Drama   Student Council 
        Band    Chorus   Primary Publications 
    Safeties   Yearbook 
 
 1. The above positions will not accrue tenure and are appointed annually by the Board of 

 Education. 
 
 2. Paid in service Courses/Workshops subject to Board Policy and approval by the Board of 

Education. 
 
   
ARTICLE XVIII - DURATION OF AGREEMENT 
 
 
This agreement shall be effective as of July 1, 2003 and continue in effect until June 30, 2006. 
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President, Absecon Education Association  President, Absecon Board of Education  

    
 
 
 
 
 
 
               
Secretary, Absecon Education Association  Secretary, Absecon Board of Education 
 
 
 

 
 
 
 
               
Date        Date 
 
 


