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FREAMBLE

This Agrsemeni enisrad into this _dayof 2004 byand
cal

alem County ::onrd for Vocazlona* Education, hersinafizr

UJ

betwezn the
“Board”, and the Salem County VocauonaE Taachsrs m,sow.*ua’l herainafier
called the "Association.” This agresment is sffective on Sepitamber 1, 2003 and

expires on August 31, 20085.

ARTICLE

Récognition i

A. - Unit _ .
The Board hefeby recognizes the Salem County Vocational Teachers
Association as the exclusive and sole representative cf the'profassional
__.,staﬁ as defined below, for collectlve negotlatzon Concemmg graevances

- and terms and condztzons of employment. -

P ro:essuonal Starf Those full-time day school teachmg staff members

. who hold an appropnate New Jersey teaching certificate for the posmon

for which they are employed.

- Employees who are 100% grant funded and who are no 100%

~ classroom assigned tsachers are excluded from the bargaining unit,

Full-time is defined to méan all teaching staff who are employed
_more than 28 hours per week. Staff employed prior to July 1, 1997
and eligible for health insurance shall continue to be eligible for

health insurance un'ieés and until their work hours are reduced to

iess than twenty (20) hours per week.



Dsfinition of

Unlass o;h-:—znrvzsm indicaisd, the term “eachsars,” whars vsed herzinafisrin
ihis Agresment, shall rafer to 2 professional employees rapressriag by

tha .ﬂ.s‘soc:;atron In the negotiating unit 2s dafinad above, and rafsrances 1o

male tzachsrs shall includs femais izachers.

ARTICLE II

Negotiation Procedure

Deadline Datis_

The parties agree to enter into collectrva negotiation overa successor
~_Agreement in accordance with applicable public laws andin a good-faith

erort io reach agreement on all matters concemmg teacher employment

Such negotratrons shan commence on a date mutually agreed o by both

'.-par'nes Any Agreament S0 negotrated shall apply to all emp!oyees in this

negotiating unrt shall be reduced to-writing; shall be submitted for
adopt:on by the Board and the Assocra‘non and, upon adoptron shall be-
s;gned by the Board and the Association. The Board and the Association

_retain the right to ratify or reject any tentative agreement reached by their

negotiating committees.
Neg otiéiipns With Other Organizations

The Board agrees not to negotrata conceming said employees in the
negoligiing unit, as de ned i in the recognition of the Agrs ement, with any
organization other than that desagnat-.:d as the representative pursuant to

Chapter 123, Public Laws 1974, for the duration of this Agresment.



O

his Agreement incorporzias the sniire undersiznding of ths partiss on
matiers which wers tha subiact of negotiztion. During ths t3m of this

Agrsement and whether or not within the contamplation of skhar or boiy

items in the Agreement becoms part of Board Policy; all tiems not coverad

by the Agreement are subjéci: io Board Policy.

Modification

This Agreement shall not be modified in whole or in part by the paries

.except by an instrument in writing duly executed by both parties,

ARTICLE Hll

Grievance Procedure
Definitions

1. Grievance

A “grievance” is a claim by a ieacher or the Aésociaﬁon based
upon the interpretaﬁon application, or violation of this Aéreernent
Gnevances concenmg Board policnes and administrative decisions
that affect terms and conditions of employment not covered by the
contract grievance procedure, may be filed in accordance with
Séétioné A, B‘ C and D of this article; excepting that such
grievance shall not procaﬁd beyond level three and the decisions
reached at that level shall be considerad final in terms of this

conirach,



!\)

3. Party In Intsrest -
A “party in interest” is the person or persons.making the claim angd
“ny person who might be required to take action or against whom
action might be taken in order io resolva the cia;m. '
Purpose

The purpese of this procedure i Is 10 secure, at the lowest possibie level,

equitable soludons to the problems which may, frorn time to time, arise

affecting teac:hers Both par‘ies agree that these proc:eedlngs will be kept

as informal and conﬁdentlaj as may be appropnale at any level of the

proceciure

 Procedure

Time Limits

The number of days indicated at each Ievel should be considered

asa maximum and every e‘foﬂ shouid be made to expedr:e the

, process The time fimits specrned may, however be exiendad by

mutual agrenment Any gnevance filed under the condmons of this
Agreement must be filed within twalve {12) calendar days of the

occurrence of ihe alleged incident or action.

Year- End Grievances

In the svent a grievance is filed at such time that it cannot be

processed through all the sieps in this grievance procedure by the

end of the school yaar and, i left unresoivad umtii the beginning of
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the following school vear, could result in irreparabis harmio 2 Sart

ima limits sst forth harein may bs reducard so et
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the grievance procedurs can be exhatsied prior to the end of the

school year or 2s soon thereafisr 2s is praciicable.

Continuation Of Rasponsibility

It ts understood that any employee shall, during and
notwithsianding the pendency of any grisvance, contil-'nua to
observe all assignments and applicable rules and fegulaﬂon_s of the
Board until such grievancs and any effect thereof shall have heen

duly determined.

Level One — Principal Or Immediate Superior

A teacher with a grievance shall first discuss it with his/her principal
or immediate superior wiih-fhe objective of resolving the matter

informally. A decisién shall be_giv_en by the principal or immediate

‘superior within five (5) calendar days.

Level Two ~ Superiniencient

If the aggrieved person is not satisfied with the disposition of his/her

- grievance at Level One, or if no decision has been rendered within
five (5) calendar days after the presentation of the grievance,

. he/she may file the grievance in writing within five (5) calendar days

aiter the decision at Level One or ten (10) calendar days after the
grievance was presentad, whichever is sconer. Within five (5)
calendar days after receiving the written grievance, the Association
shall refer it to the Superintendent of Schools. The Superiniender;t
shall atiempt o resolve the matter as quickly as possible, but within

a pericd not 1o exceed ten (10) calendar days from the date of

_receipt of the appeal. The Superiniendent shall communicate

Ut



nis/her decision in writing 1o the employse grisvant, to the

.=sociziion and o the principal or othar immedizis Superior,

Leval Thres - Board

If the aggrisved parson is not satisfisd with tha dispesition of
his/her grievance zi Lavs| Two, or if no decision has bean ranGarad
within ten (10) calendar days after the grie\}anca was dmlivarad to
the Superintendent, he/she may, within five (5) calendar days Q-te;
a decision by the Supenmendent or fifteen (15) calendar days afier
the gnevance was deliverad to the Superintendent, wh:chevar is
sooner, request a review by the Board of Education. The request -
shall be submitted in wntmg through the Supenn‘iendent who shall
attach all related papers and forward the request to the Board. The
Board, or a commities thereof, shall review the grievance ang shali
at the option of the Board or a’t the request of the grievant, hoid a
heanng with the gnevant and render a decision in wrmng and
forward copies thereof to the grievant and the Assocxat}on w:thxrr
thirty (30) calendar days of receipt of the appeal by the

' Supenntendent or,ifa heanng s he!d within ten {10) calendar
days of the date of the heanng The referred to hearing shall be
held within fifteen ( 15) calendar days ater receipt of the appeal

notice.

A Level Four - Arbitration

a If the aggrisved pérson(s) is/are not satisfiad with the
disposition of his/her grievance at Level Three, the grievarit
may rsquest in wh"a‘ng ihat the Association subﬁﬁ the
grievance to arbitration. If the Association detsmines that
tﬁé‘ 'grievance is meritorous, it may raquest the appointment -

of ani arbitrztor and such 2 request to be made known 1o the
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fintendent within twanty (20) calendar days of resist o
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up
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card decision.
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ftar such wiitian notice of

m

Within thirty (30) calencdar cays

oy

submission to arbitration, the Board and ihz Associztion shall
ziiempt 10 agrae upon a muiually accepiable arbirator and shall
obiain a commitment from said arbitralor to serve. If the paries
are unable to agree upon an arbitrator or to obtain such a

. commitment within the spacified period, a request for a list of
arbitrators rnay be made fo the American Arbitration Association
by either party. The pariies shall then be bound by the rulss
and procedures of the American Arbiiration Association, The

| expenses of arbitration will be shared equany by the Board and

_ihe Association.

c: The arbr‘rc.tor’s dnc:ston shall be in writing and sha!l
' 'submrtied to the Board and the Assoma‘hon and shall be

adwsory onl y on the partles

d. The contraét shall provide for binding arbitration over gr%evahces
alleging a violation of the “just cause™ clause. (Article IV Rights
of the Parties-A.)

D. Rights of members To Representation
1. Teacher and Association

Any aggrieved person may be represented during the grievance
procedure by himself/hersatf or, at hisfher_op‘don, by a
representative selected and approved by the Associztion. When z
teacher is not represanisd by the Association, the Association shell

have the nch 1o be prasent at all stages of the grievance

~4



vizws in writing. The Associztion shall bs advisad o the

dispesition of said grisvance.

Feprisals

No reprisals of any kind shall bs taken by the board or by any
member of the adminisiration against any pary in int==rest any

reprasantatrv any mcmbar of the Association, or any other

participant in the grievance procedure by reason of such

par‘lcnpat;on

Meetings and Mearings

Mestings and hearings at Levels One and Two of this procedure

- shall not be conducted in public and shall mciude oniy such parties

in interest and their desagnaLad or selected reprﬂsentatwes

heretofore rafarrad to in this Amcie and a‘: other !eveis meenngs
and hnanngs shall be held in compliance wrth the Opnn Public

1 Meetings Act (N.J. Chapter 231, P.. 1975.) .

ARTICLE IV
Rights of the Parties

Just Causs Provision

No employes

shall be disciplined or reprimanded wi‘thou? just cause. The

Board rata.ns the right to discipline or dischargs an employc dunng the

term of hjs/har =mpioym=nt contract when the smployse's permrmance

atiiude and/or aitendance negahvcly affects his/her ability to perform

his/her assigned tasks. Discipline may include orz] and/or writtsn

reprimands, incremnent withholdings, fines or suspensions without pay i



consisiant with law, and mid-sonirast disch WETgSS consisiant wih s

individual comtract s, but shall notinchezz the nonrenewal of = nomsnurad

fent)

U

tsacher ior performance raiaied rezsons. Al disciplinary acts shall be
subjact 1o the grievancs procedure. Any discipiine 1o be imposad shzll bs
deisrmined on 2 case by cass basis and shall tzks inio account the
naiure of the ofienss, ihe jengih of sérvice and gsne } employmant
record oi the employss, the number of previous offsnses, any othar
mhaaung c:lrcums‘ances and previous discipline administerad to others in
simiiar situations. stulp]me shall be apphﬁd na nondxscr;mmaxory

fashion.

Hequired Hearings

Whenever any teacher is required to appear_ for a formal hearing before |
the Superintendent or the Board of Education conceming éerious mziters
which g:ould édvers-ery aﬁac: the continuation of thgit teacherin his/her

office, position, employmeni or the salary of any increments pertaining

thefeio_, then he/sh'e shzall be g‘r\}en one (1) school day prior writien notice
of the reasons for such a hearing and shall be entitled to have a |
' raprasentaﬁﬁe of the Association prasent to advise him/her and represent

him/her during such hearing.

Criticism of Teachers

Criticism of a teacher by a supervisor cr administrator s'hai% be mads in
privaie whenever possible.

Usz of Schoo! Buildings

Representaiives of the Associztion, the Salem County Education
Association, the New Jersey Educalion Associaiicn and the National
Education Associat!on may be permitiad {o transact official Association

business on school property at zll reesonabie times provided that tms

fu)
1



Shall not intarfere with, or interrupt, normal schod! o_:)erations and providad

pemmission is obtzinad from the Soard of education or its authorizad

repraseniative.

E.

Information _

The Board agress io fumish 1o the Ass0Ciation, in responss to reasonable
requests from time to time, all available public information conc'—“mmg the
educational program and the financial resources of the dzstrlct subject o the

same research and reproductxon fees as charged to the public.
No Release Time for Negoﬁaﬁons and Grievance Proceedings
Negotiations and grievance proceedings through Level Three shall not be

held during instructional time.

Persona] Life of Teacher :

- The personal life of a teacher shail not be the concern of the Board except as

it may directly af‘ect the %eacher’s performance

Exclusive "F{ights _ S

The_rights and jarivileges_' of the Association and its represeniatives, _és set
forth in this Agreement, shall e granted only to the Association as the
exclusive representative of the teachers and to no other orgamzat:on

representang teach ers. -

ARTICLEV
Teaching Hours and Teaching Load

A. Teacher Day
1. Check-In and Check-Out Procedures

10
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thz time necassary io mest thair rasponsibiiiiias,

,

thair pressnce for duty by indizzating the time of arfival ang depariurs in tha

appropriate column of the facuity “sign-in" rosier in his/hsr bdxédn&, or as

designated by the administration after consultation with the Associziion.

Length of Day

_The length of the school day shall be determined by the Supar%ntendam in

consultation with the Association, but must be approved by the Board of

Education.

The maximum instructional contact time shall be six {6) hours and the

maximum total teacher workday shall be seven (7) hours and fiftean (15)

_-minutes.

School Emergencies

' Teachers will be notii ed, when pcssxble if their a‘tendance shall not be

raqunred because of school emargenc:es
Additional Compenéation

Any teacher who accepts work approved by the Superintandent beyond
their regular teaching assignment, shall be compensated at an hourly rate
based upon his/her annual salary. This rate shall be computed basad
upon one dayr gqualing 1/200 of the annual salary figure. This salary rate
shall apply only o those activities considerad teaching (requiﬁng lesson’

plans) in nature, . : i

11



ANy isachar who accepts work for 2 nomiss ching (no lesso 1 pians

H

required) areza shall nmaonazs e compansation wr"b ihe Scard of

m
i
*)

Education on an individual basis. This clauss doas not aap}y o salary
rates that are established for the aduk evening division or for spacial
fedearal projecis not coverad by this contract or those activities considarad

exira curmicular in naturs.
5. Lunch Periods

Al teachers shall have a duty -free Junch pernod equal to tha’f of students.
Teachers shall recognize their responsibiiity and perform accordingly
under emergency conditions. T\-;achers may not leave school facilities

without permission of their immediaté supervisor during their Junch period. -

Meetings

Tééchers may be required to remain after the end of the regﬁlar work day without
additional compensanon for the purpose of attending formal faculty meetings or
other professional meetings for three (3 {3 ) days each renth for 2 maximum of two
(2) hours per month and for an average of one (1) cluster meeting per month of

" not more than one (1) hour, except in the case of emergencies when additional
meelings may be needed. Teachers shall receive at ieast one day’s notice of
such mectings -except in the case of emergency meetsngs as deﬁned by the
Supenmendent when notice cannot be provided. New teachers may be required
to particzpate in additional mestings. Each building complex facutlty will notbe .
required to attend more than four (") evening assignments each school yza

without additional compensation.

Y
3%



The work ysar for isachars, covarad by tha Agrsement, shall consist of
187 cays. Thess cays shall normally be schaduled batwsaen
Sspiember 1 and Juns 30. In addition, two (2) full orieniation days for
teachers new io the district may bs schaduled. Two (2} of the non-
instructional days may be schedulad for the last week in -August o |
prior to Labor Day at the Board's discretion after consultation with the
Association. Proper notice of these days shall be provided ot

efnployees prior to July 1.
Class Substitution

Every effort will be rnade to obtam a substitute teacher when suchis
necessitated due to the absence of the regular teacher. Itis
recognized by the Salem County Vocational Teachers Association tha’r :
in order for substxtme teachers to be obtained, admlmstra’nve
procedures established for proper identification of absence must be
adhered to and that substitute lesson plans must be adequate and up
to date. If itis necessary, due to circumstances beyond the control of .
school officials to place students from their assigned classes inio other
areas, the teacher will ﬁrét be asked and every attempt will be made to

move students info cluster areas with as much simi anty to their own as

possible.
Teacher Coverage

Instructors will provide supervision at all times for students who are

assigned io them.

13



sachar E—rplov"?em

A. Noftificaiion

Teachers shall be notifiad of thair coniract and salary status for the
ensuing school year in accordance with statutory and adminisirativa

code requirements.

. Iniert

Teachers shall complete forms provided by the Board of ﬁducatf'on.
indicéting thelr intentions for the ensuing school.year no later than
March 15, uniess there are extenuating circumstances caused b)'/ a
medical probiern Forms shali be prov;ded by the Board at !east five

(5) schoo! days in advance of the deadline date

ARTICLE VIi
Teacher Assignment

. Notification B

1. Date for Presently Empiloyed Teachers

Al teachers shall be givén written notice of their salary schedulesl
_subject assignments and building ass:gnments for the forthcoming

year no later than July 30.

2. Revisions

In the event thai changes in such schedules, class and/or subject
assignments, or building assignments are proposad after August 1,

any teacher affacted shall be notified in writing.

-
N ES



Notfhicetion of Vacancies

No lzigr than April 30 of sach school year, the Superintsndant or
his designee shzll pest in each building complex, a list of the

known vacancies which will occur during the foliowing school year,

2. Filing Reguests

Teachers who desire a change in_assigns_fnant; or who desire {o
transfer o a.nothgr buiiding, may file a wiiiten statement of such
desire with the S:._l_pefiniendant; ~Such statemeﬁts shall include ﬂie
dlass or prééranﬁ to which he/she desires to be fréhsferred, in order
of preference. Such requests for transfers and re_assigﬁments for

the following year shall b.er"submitted no later than April 1.

ARTICLEIX

Promotions
Positions Included

‘Promational positions are defined as follows: Positions paying a salary
difierential and/or pesitions on the administrator-supervisory levels of
responsibility. All vacancies shall be posted by the Supsrintendent or

his/ner designss.

1. School Yzaar Noiification
Whan school is in session, a notice shell be posied in szch school

--as far in advance as practicebie. Tezchers whe desirs o zpply for



such vacancies shali submi their zpplizziions in writing 1o tha

Sup«zrimam_m witnin ihe tims fimit specifisd in ths notics 2nd the

E!

Superiniandant or histher designes shall acknowiadgs in writing
the raceint of 2l such zpplications. Appiic::—:iéons shzll ba Kapt on
flz in the Superintendent’s office for considaration for futurs
vacancies uniil the office is notified, in WrTting, by an applicant that
the application is withdrawn or until August 31 following ths

previous contractual vear.

2. Summer Notification

All teachers shall be notified of all c:ertmcated staif openings wh;ch
may be filled during the summer period when school is not regularly
in session. Such notice shall be sent to all eligible teachers as far

in advance of the ciosmg dates for apphcatxons 2s practlcal

-Crit'eria for Notice
In bOx.h situations set forth in Section A above the qualifications for the
position, ifs duties and the rate of cormpensation, shall be cieaﬂy setforth.

. Applications

AH ‘qualified teachers shall be given five (5) days Opporiunity 1o make
appl:ca‘mon and no position shall be fi lled until all property submx‘ted
applications have been considered. The Board agrees to g:ve
consideration to the prof.,ssmnal background and attainments of al
applicants and other refevant factors. In filling such_vacancies,

‘ cbnsideraﬁon shall be given fo qualified teachers zalrzady employed by the

Board.



ERTICLE X
Frofessional Developmeant and Zdueational Improvamant

Programs

- The Board agrees to cooperate with the Association in arranging in-

service courses, workshops, conigrence and programs designed o .

improve the quality of instruction.

The Board agrees to pay full cost of tuition and other reaéoﬁable
expenses incurred in.connection with any of the above which a teacher is
direcied by the Administration, in wriling, to take. Teachers are
encouréged to continue further training in properly accredited colleges and |

universities. -

Candidates for further academic work shall register their intention with the
Supeﬁntendeht prior to embarking on the course and obtain_the':approval
of the Superintendent for the program. Tuition for courses taken between
July 1 and June 30 shall be re_imbursed up io,. ahd inc;iuding, $2,DOO per
year. Four thousand dollars ($4,000) shall be bu_dgeted for this purpose
and if requests exceed this figure, thén the amouni ﬁaid for each staff

-member shall be reduced proportionately, based upon the iotal budgeted

. figure. Fiequestsl for reimbursement shall be made annually during the

month of May. Final payment, however, is subject to submission of a paid
receipt or canceled chéck indicating the actual cost of the tuition and an
official transcript indicating that the course has successfully been
completed. These provisions are not applicabie for courses taken in
pursuit of a standard New Jersey Teaching certificate or for credits to
mairtain a{ﬁe position.

| 17
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AETICLE X

insurancs PT‘C}:::‘-IEGR

msalth Coverage ‘

The Board shall pay the fuli cost of the basic hsath care pian for the
employes. The Board shall pay 80% of the diﬁerance betwesn tha
cost of the Employes Ohly Plan and the Employes and Spouse or
Employee and Child or Family Plan, dependent upon the tzacher's

eligibility. The Board shall not pay the additional costs for a health”

Care Management Organization (HMO) or any other suppiamental
pian. Inthe event that the state upgrades the New Jersey Hea!th
Benefits Plan from the 14/20 seriesto a hsgher Tevel plan, any such
additional costs will not automatically be paid by the Board, but shall
be subject to negotiations between the parties.

Dental Insurance
| (1)  The Board's contribution for current eligible teachers anci

dependent(s) shall be $775.

(2) - The Board's confribution for eligible teachers and
- dependent(s) hired after June 30, 1997 shall be:

S year of employment  $500 |
" year of employment  $600

3" year of employment  $850

4“‘.yeaf of employment  Same as tenured staff in one (1) above
ploy (1)

18



C.

Income Protaction Option

r

The Supsrinizndsnt shall permit represaniztives of the NJZA
incoms Protection Plan io mest with tsashers for the purposs of
enroliing naw members and permiiiing presant mambers 1o adjust

their coverage at faculty mestings on a district or building level a

3

requeast o

th

iy

the Association. Requesis for such a maating(s)
shalf be made no more than once a year. Itis agreed that the
NJEA Income Protection Plan representatives shall be permitied a

fwd

minimum of twenty (20) minuies for the meeting.

18



Periormance Aporaisals

Periormance appraisals of all instructionzal parsonnel will be conductad 2

times as determinad by the adminisiration. All appraisals will be made in

triplicate; one copy for the Superiniendent, one copy for the instructor,

and one copy to be maintained In the principal's ofice.

General Criteria

1.

Open Evaluation

All monitoring or observation of the work periommance of a teacher
shall be conducted openly in person and with full knowledge of the

ieacher,

Evaluation by Certificated Supervisors

Teachers shall be evaluated only by persons certificated by the

New Jersey State Board of E_xam_ineré to supervise instruction.

Copies of Obseﬁaﬁon Reports

A taachaf shall be given a cﬁpy of any class or visit obsaw'afion
report prepared by his/her evaluator. No such report shall be -
submitted té tﬁe central office without & confefence with the |
teacher by the evaluator. The teacher shall be requirsd to sign the
form indicating that he/she has read the report. No teacher shall

be required to sign a blank or incompleta observation form.

20



Nonienurs

Nontsnurs teachers shall be formally obsarved by the properly carifisd

suparvisor at least four (4) times sach school year, to bz foliowad in sach

nsiancs by a written observation report and by & confersnce batwazn the

teacher and the observer for the purpose of identifying any deficiencies,

extending assistance for their correction, and improving instruction,

Tenure Teachers

Tenured teachers shall be formally observed by a properly certified
supervisor at least two (2) times each school year to be followed in each
instance by a written observation report and by a conference between the

teacher and observer.

Evaluation Reports

Evaluation reports shall be presented to each teachér twice a yéar by

his/her supervisor in accordance with the following procedures:

1. Such reports shall be issued in the name of the supervisor based
on a cormpilation of reports and observations by_aﬂy or all

supervisory personnel who come in contact with the teachers in a

supervisory capacity.

2. Such reports shal be written in narrative and/or checklist form énd
shall include, when pertinent, General Assessment, Areas of

Consideration and Recommendations

21
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A tsacher shall have tha nght, upon raguest, 1o review ths confznis
oi his/her personnel file and to recsive copiss containad therein, At
least oncs every three (3) years, a tsacher shall hav- the right 1o
indicate those documents and/or materials in his/her file which
he/she believes to be obsolete or otherwise i mappropnaie 10 retain.
Said documents shall be reviewed by the Superintendent or his/her
designee and 1, in fact, the Superintendent determ;nes thatthe
documents are obsolete or otherwise inappropriate to retain, they

shall be destroyed.

File Material

No' observation or teacher evaluation shall be placedin the centra
personnei fi Ie unless the teacher has had an opporrumty to review
such material. The teacher shalf acknow[edge that he/sh= has had
the oppor‘unri:y to review such material by affixing his/her s:gnature
to the copy to be filed with the expressed understanding that such
signatﬁre doeé' not necessarily indicate agreement with the
contents. thereof: T‘he '{eachér shali a_xfso. ha&a the right to submit a
written respohse updn said docurnent of his/her answer that shal]
be rev:ewmd by the Supe*sntendent or his/her dasagnae and

included wrth the "zie copy.” Any teacher wﬁo does not comply with

" these proc\.dures snall be SLijE"t o disr:iphnary action. Material

shall not be placed in z teacher’s personnel file without his/her

knowladge.
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s permitisd io reproducs on the premises, any

nformation in his/her personnel file. The Supsrintandartt or hishar
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| supsrvise the copying of information from parsonns|
filzs and ths smploves making such copies shall rambxs~ the
Soerd i full for the cost of such copiss &t 2 per copy price sat by
the Board. Employses may not have access to copy
preamployment reiasrences or relaied correspondence, placemant

bureau references or other preemployment information.

G. Complainis

Any cormplaints regarding a teacher made 1o any menﬂber of the

édministration by any parent student or other person which are used
in any manner in evaiua’ang a teczchar shall be promp‘c Y. mves‘{:gated

and called to the a“tention of the teacher. The teacher shalt ba given

“an opporiunity to respond to and/or rebut such compla__nt. _

H. Termination

Except for the inactive personnel form, final evaluation of a teachers
performance shall be completed prior to severance of employment,
The information included in the.inactive form shall be based on

assessmenis up to the term:ina’tion of employment.

[\¥]
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AST ICLE X

Protection of Teachers, Students and Propsriy

are and Hazardous conditions

Teachers snalE not be required to work undsr unsaie or ?‘—“ﬁrdous
conditions or to pariomn tzsks which endangsr thair health, safsty

or wel-being. The determination as to whether condit;ons are

'unsate shaf% be made by the Supenmendent of Schoois A

In the event of a severe disruption in the regular school program
that resul‘fs in what the building principal or Supenntnndent
conszder‘ unsafe or hazardous conditions, an attempt will be made
to keep all staff informed and to solicit recommendations’ where

pracUcaI ln addmon if deemed reasonable by the Supenntendent :

-or pnnczpaf staff members will be requesied to Iend asmstance for

the welfare of the school and studnnts in general. )

Assault .

Principal or Immediate Superior

Taacheréshaﬂ immediataly report case of asséult suffered by them
in connection with their employment to their pnnc&pa[ or other

immediate superior.

Superintendent

Such netification shall be immediately forwarded to the
Superintandant who shall comply with any rezsonable request from

the tsacher for information in the pessession of the Superntendert

.. T8lating tc the incident or the persons involved.

N
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Msdical
The Board shall reimburss the teacher for this cost of madice
surgical or hespial ssrvices incurrsd 23 a resull of injuries

ourse oi his/her -—"'IpiOV“'}e."lv providing such injury

c
is not detsrminad in 2 court of law 1o be the fauli of ths izachar

When ebsence arnises out of such assauit due to injury, the izachar
shall be entitled to full salary and other bensfits for the pariod of
such zbsence and shall not forfait zny sick leave providing the
injury or resultant iegal proceedings are not determined by a count
of law to be the fault of the teacher. Extent of this provision shali

continue for one calendar year from the date of such injury.

Heimbursement for Personal Property Damage _

The Board sha!] reambuz'se teachers for reasonable costs of any
chthsng or other parsonal property damaged or destroyed as a

result of assault suifered by a teacher while the teacher was acting

_in the discharge of his/her duties in the scope of his/her

employment providing such damage is not determined, by a court

of Iaw_, to be the fauifn of the {eacher.

Reimbursement to the Board

- Any damages recovered through civil sult covered under itams

| fthrée, jour and five above shall be utilized to reimburse the Board

of Education for its expenditures 1o the extent of actuzal cosis i this -
civil awars is & duplication of the Board's employes protection

covarage.



Sick Lsava

As of September 1, 1975, all izachers will be antitled o 20 (10) sick lzave
‘deys sach school ysar s of the first official day of said school yez
Unused sick lsave days may bs accumnulaied from ysar 1o year with no

maximum limit

Payment for Unused Sick Leava ‘
With ten (10) years consecutive service in the district and upon retzramen‘t

to immediately coliect a pension from TPAF

1 to  50"day  $30/day. . = $1,500
51 ‘1o 100"day  $35/day = $1,750
101° 1o 150"day’  $40/day = $2,000
151" and beyond . $45/day’ :

Maximum payment A $6,500

Wrth seven (7‘) years consecu’uve service in the d;stnct and upon
termma‘aon due 1o a reductxonv»m-rorce an employee shaﬂ be pand 3525 per

day for eac:h accumulated sick Ieave day

If a person should die whxie an employee of the dxstnct the above |

payments shall be made 1o hxs/her esta’fe
Emergency Leave

Two (2) days emergency }eave shall be avaziabie to each employee per
school year. These days shali be granied prov;ded at least three (3) days
notice be given the Supenntendent Of intent to use said days, unless itis
_Jmposs:bie to provide this notice. n such a case, notice shall be prov;ded
at the earliest feasibie time. When three (3) days notice cannot be given,
the reason for the same must be provided. Whenever 15% or more of the
eligible members of the unit request emergency leave, the Superiniandent
shall have the option to deny additional requests if in his/her opinion there
26



wouid be an advarsa impaci on the instrusiional orogram andlor i

stituies cannot be obtained. Approval u;

Ha

¥ !
]

ased upon the order in which ihs regquests ars recsivad DY the building

No use of an emsargancy day shall immediaiely pracsdz or ioliow 2

heliday; and, no emsrgency day shall bz used ths first 10 school days or
iast 10 school days of school, except at the discretion of the
superintendent. This }éave shall not be cumulative, but unusead
emergency days shall be converied to sick days ths following schoal year
and bs accumulcted as sick days. Use of emergency lsave shan be
considerad in the review of the er“lpioyeﬂ 5 overall evaiuatson in respect o)

attendance.

Bereavemeni Leave

| Three (3) daya per year to attend the death bed or ‘uneral of a spouse

| parent, child s:b!ang, mother—m-law sather-in-law son- or daughter—m law, -
or other Derson reSiding asa member of the employaﬂ S househoid '

' .Unused emergency days may also be used | ET ne eded. In ths event of the
_death in the sarne year of a second person covered by this paragraph, the

Suoerintendent shall have the discretion to pmvade additional paid leave.

One (1) of the above three (3) days may be used to attend the funeral of '
an aunt, uncle, grandparent, grandchild, brother- or sister-in-law. Unusad

emergency days may also be used if needed.

27



ASTICLE XV
Salary Guide
Salary
Minimum and Maximum Rates — Min. - $36,000, Max. - $57 000

2003-04 2004-05 2005-08
Equal dollars Equal percent Equal dollars

of §$1,646 of 3.90% - $1,960

No adjustments beyond maximum. The above minimums may be adjusted at the

discretion of the Board to the followmg amounis:

2003-04 . 2004-05 | 200506
Min.  $37,000 Min. $38,000  Min. $39,000

All employees shall be eligible for honzantal movemnent in accordance with E H
andl of thls article. Newly hired persons shall be compensated in accordance
with A, B, C, D, E, and | of this article.

Sub -minimurm for ln’feram Emergency, Provisional Cer‘nﬁcate or Non-Degree*
Interim, Emergency, Prowsnonal Certn‘acate or Non- Begree categow of

new employees shall be hsred at a rate of $1, 000 lower than the minimum

' saiary specn‘" ed in A. above For saiary calcuiat:on purposes, the

" minimum specn‘sed in A. above shai[ be apphed begmnmg Wlth persons

empkoyed in ca’tegory E-
Placement on the Guide — (Entry Point)

The entry point for & new employee shall be determined on the applicant's
| experience and Quaii_ficaﬁons for theAposition. In no event shall the entry
point be below the minimum for the job category or shall the eniry point
exceed more than 1.30 times the minimum. No new employee shall enter
a job category at a higher level than a turrent employee with similar or
equal related experisnce and qualifications for that job category. Final
. determination of placement of new employees on the salary guide shall bé'
the sole prerogative of the Board of Education.
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The maximurn compansation for any emplovas in this caizgor ry shall not

axcsed §58,000 in 2000-2001, $28,000 m 2001-2002 and $51,000 in

Interim, Emergency, Provisional Certificate or Non-Degres — Tzachers
amployad in the disirict with less than a standard New Jersay Teaching

Cerifficate in the field taught or less than a baccalaursate in the field,

B.A. — All teaching staff with a standard New Jersey teaching certificate in

the field taught and a baccalaureate degree in the field taught.

- . B.A. + 20 — All teaching staff with a standard New Jersay ieaching

car“mc:ate in the field taught, a baccalaursate degree in the Tield taught
plus (+) 20 credrts ;

M.A. ~ All teaching staff with a standard New Jersey Teaching Certificate
for the field taught, a baccalaureate an;i masiers degree in the field

taught.

M.A. + 30 — All teaching staif with a standard New Jersey Teaching

Certificate for the field being taught with a baccalaureate and masters

dagree in the field taught plus (+} 30 credits.

Pn.DJ/Ed. D — All tsaching siaif with a standard New Jersay Teaching

Cerificate for the field taught, 2 bachelors degrss, masters degres and a

Ph.D. or Ed.D. degrss in the Tieid taught.

29



Movement Beitwsen Caizgorias” - Increasas for movaman: betwsaen

~f

caiegories for ligible tsachers shall ba basad on a differential Thm
differentials established for this purpo.sD shall be evaluatad and |

awardad as foliows:

()  Baccalaursate degree and standard New Jz rsey teaching
ceriificate in field taught - $1,000%. '
“For staff employed at the time of hire in Category E-1.

(b}  Bachelors degree and standard New Jersey teaching
certificate in fiéld taught + 20 credits - $500.

(c) Masters degree and standard New Jersey teaching
certificate in field taught - $500.

(d} Masters degree and standard New .Jersey teac:hmg certifi cate
~in field taught + 30 credits - $500.

(e} Ph.D. or Ed.D. degree and standard New Jarsey teaching
 Certificate in field taught - $500. ' ‘

Credit in the amount of $500 shall be granted for each eligible category,
except for the category between an emergency, provisional or interim
certificate and the baccalaureate degree and standard New Jersey
teaching certifi cate in field category in which case the amount shall be
$1,000. Staff empioyed prior fo July 1, 19384 may earn $450 for each
category advance: beyond present status, except for staff who move from
any ca‘fegory exxstmg prior to the 1934-05 school year to the
“baccalaureate degree and standard New Jersey teaching ceriificate in
field Category who will be eligible for a $1 OOO Increase upon ac:qumng a

30



Saccaiaurseie Gegrae in fizld, if they hold a stancard New Jerssy fsaching

F. Stipend
Stipends ars ons-iims pny"ran s and are not cumulative. Ranuesis for
stipends must be mads in wriling 1o the office of the Board of

Education within six months of eiigibility. Responsibility for raquesting

stipends is that of the empioyee.

1. Tenure — Upon a'tainment of tenure, a one-time stipend shail‘be

paid in the following amount:

If attaining tenure in 2003-04 $550
If attaining tenure in 2004-05 or 2005-06 $600

- 2. Perfect attendance ~ The Board of Education shall pay a $500
stipend by June 30 of the school year to all émployees showing
perfect attendance by using no paid or unpaid %éave' days during
that school year. (Perfect attendance is defi ned as a!l paid amd

unpaid leave, except for school bussness )

G. Method of ?ayment

1. Each teacher em;ﬁloyecf on a ten (10) month baéis shall be paid
- twenty (20) equal semi-monthly installments, bayable on the 15™
and the last day of each month, uniess those days fall on Saturday,
Sunday or scheduled school Holid‘ays, then payment shall be made

on the last school district business day prior to the holiday(s).

2. Each teacher may individually eléci o have ten percent (10%) of
his/her pay withheld. These funds shall be paid ot the teacher or
his/her estate on the final payday in June or in two equal paymenis
requested by the teacher on regular payroll periods for 12 month |
employees. a
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Ons czy's sa%ary for ten (10) month amploysss shall bs caloulziad

One day's salary for twslve (12) month employses shall be

calcuiaiad at 1/240th of the annuzl szlary.

All campensation shall cease for an employess Upon temination of

-accumnulated sick time until the employse retums to work unless

other specific Board action is taken. (Rsfer to Policy P5-7.1).

A i-:-.acher empioyed in a continuous tsaching position shall receive
an additional 1/10th of his/her regular annual sa!ury ior each

addmonal month of employment.

. Heclassification

' Notjca to the Board concemmg change or antzc:pated change for

the purposs of rmciassﬁcanon on the sa}ary guide must be que in
wrmng to the Supenmendent prior to July 1 in order for the

adjustments to becore effective for that school vear,

Evaluation of credits or eamned degress for salary purposes

includes substantiation through official transcripts.

Salary Adjustments and Increases

1.-

Salary ihcreases are not automatically granted, but 2r2 conditionsd

upon the rscommendsiion of the Supefintendent.

{1
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ERRATA SHEET

Salary Deductions

1.

3.

The Board agrees to deduct from the salaries of its {eachers, dues for the
Salem County Vocational Teachers Association, the Salem County Education
Assocciation, the New Jersey Education Asscciation and/or the National
Education Association, as said teachers individually and voluntarily authorize
the Board to deduct. Such deductions shall be made in compliance with
Chapter 233, New Jersey Public Laws of 1969 (NJSA 52:15-158e) and under
rules established by the State Department of Education.. Said monies,
together with current records of any correction, shall be transmitted to such
person, as may from time to time, be designated by the Salem County
Vocational Technical Teachers Association by the 15% of each month
following the monthly pay period in which deductions were made. The person
designated shall disburse such monies to the appropriate association or

associations.

The association named above shall certify to the Board, in writing, the
current rate of its membership dues. Any association which shall
change the rate of its membership dues shall give the Board written
notice prior {o the effective date of such change.

There shall be an agency shop for this bargaining unit.

Salary Increases and Calculations

For eligible teachers recommended for salary increases, such increases shall

be calculated for each year noted based on the percentages listed below.

2003-04 $1,646

2004-05
200

3.9%

81,860 /
@)t 5_/5“ 0Y

Nl €

Rifa Davidson. SCVTA President Date |
S~o6 -0 \{J

Harry E. Perry, SCVTS'BOE President Date
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he/shs has obtained 2 standard New J—::rs—:—zy teaching certificzis for
g subject or program ha/she tsaches within four (4 ) vears from

dats of appointmant

In field shall refer io a baccalaureziz degrse collzge cumiculum of
at ieast 30 semaster hours for the vocational, technical,
occupational or special education area taught. Related
baccalaureate degrees in home economics, industrial or
technology sducation shall be give the same consideration as
degrees in a specific vocational area such as agriculture, business, -

nursing, etc.

Fora program or course of study for which a teacher educatloﬁ
degree is not available, subject to the approval of the Board of
Education, a teacher educatxon degree as closely related g the

field taught as possmle may be substituted; e.g., for an area such™

‘as auto mechamcs an acceptabke degraa m:ght be in technology

'educahon science, computer scxence or mathema’acs

To be eligible o be recornmended for full salary incraése, the
employee rﬁus’t begin work on or before January 10 of the
contractual year. Persons who cannot meet this test shall not be
eligible for 2 salary increase until the conclusion of the next fiscal
year. (Refer to Policy P5-11.4) Persons who do not qualify under
this policy for a full salary increment or adjustment may receive up

" to .6 of the increzse gran{ad other employees in the same category

dependent upon recommendation of the immediate supervisor and
superintendent. Final determination is the sole prerogative of the

Board of Education.
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zachsr - Adminisireiive Lial ministrative Lizison)

The Association shall ssisct 2 Faculty Council which shzll mest with tha

Superintendent or designee once per morith for at Isast sight (8) monzhs
of the school year. Said Council shall have at least five (5) sligibie unit

members that include proportionate representatives from each school

Separability

If any provision of this Agreement or any application of the Agreement 1o

any employee or group of employees in héid- to be conirary to iaw, then

such provision or application shall not be deemed valid and subsisting,
except to the éxtent_parmiﬁed by law, but all other provisions or

applications shall continue in full force and effect.

Compliance _ ' -

Any individual contract between the Board and an individual tsacher,
heretofore, or hersafter executed, shall be subject to and consistent with
the terms and conditions of this Agrsement. If any individual contract
contains any language inconsistent with this Agreement, then this

Agreement, during its duration, shall be controlling.

[}
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Notificziion of Status
a. Date

In accordance with siatutory and administrative provisions
the Board shall give to sach tsacher continuously smpioyad

since the preceding September 30, aither

(1) = A writien offer of 2 contract for employment for tha
next succaedin'g' year with such increases in sa}ary
and benefits as may be requxrad by law or agresment
Detween the Board and the Assoc;auon or

{2) - A written notice thaL such emp!oyment shall not be

o*fered

b. Heasons

Any nontenure teacher who receives a notice of termination
of employment or of nonempioymeﬁt may, wi“hin five (Sj
days 't!‘e-era‘aﬁer,v in writing, request a staternant of reasons
 for such nonemployment from the Superintandent, which
statement shall be given to the teacher in writing within five

(S5) days after receipt of such request.

Notification of Acceptance of Employment

If the teacher desiras to accept such empleyment, he/she si “-_-.[I
‘notffy the Board of such acceptance, in writing, within fittss {18)

days, in which avent such employment shall coniinue as provided
_herein. In default of such notice, the Board shall net be raquired 1o

continug the employment of the teacher.
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F. Evening School
1. . Posting

All openings for positions in evening school, or any special
programs, shall be publicized by the Superintendent or his/her

designaa.

2. Criten'a .

in n!]mg such posmcns conSJderauon shall be given to the best

“ -possmie instruction. Teachers who are employed in the dzstnct
who apply in writing, shall be given ﬁrst cons:dara’non for evamng
school ernpioyment based upon thexr qua]mcataons as determined
by the Supenntandant and/or his/her deszgnce All such

‘ asmgnments_ shall be voluntary upon the part of the teacher and -
shall have no gffect upon hig/her regular employment nor shall be

made a contingency thersof.

G. Outside Projects
i. Approval -
Projects, or special jobs brought inte the schools, must be
approved in writing by the Superintendent afier consuh*uon with
insiruciors who may be invclved in the projects. projects must not -

interizrz with the instructional programs as determined by the

&)
=~



Supsrintarident or hisfhar designss in consuliation with ths

instructor and in accordance with tha appropriaie instructiona)

syliabus,

N

Disclaimear

No teacher shall be financially responsible for any damages,
malfunction or other problems which may arise from work done on

the above ouiside projects as part of the classroom experiences,
H. - Club-Advisors
1. Vocational leadership club advisors

a. Teac:hers who serve as club advisors shail be paid $75 per
night for each ovemrght they spend at a student organization

" function.

b. - Teachers assigned, or who voluntéer and are approved as
‘ vocaﬂonai Ieadersh[p club adwsors shall be pald an annua
stipend for any club that ap_phgs to one vocational, technical

or occupational discipline, in the following ai*noﬁr}ts:

In2003-04 $300

In 2004-05 - $350 .

in 2005-06 $400

Clubs that apply to mumple vocational, techmca% dzscsphnes
or where multiple clubs are involved, { e seoondary or
postsecondary separate clubs: an addmonal stipend in the
above amounts shall be paid, for a total of no more than
$800. ’
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APPENDIX E

Agreement Between
The Salem County Vocational Technical Schools
Board of Education
and the
Salem County Vocational Technical Schools

Support Staff Association, Inc,
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BETWEEN
THE SALEM COUNTY VOCATIONAL TECHNICAL SCHOOLS
BOARD OF EDUCATION
AND THE
SALEM COUNTY VOCATIONAL TECHNICAL SCHOOLS
SUPPORT STAFF ASSQCIATION, INC.

JULY 1, 2004 — JUNE 30, 2007

\ﬁﬁ@“ﬁ-\ & Pm/ / W7, C//:///M

Board President \ Association President

3o 0§ j//j"

Date /Date/
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ARTICLE |
RECOGNITION

The Board hereby recognized the S.C.V.T.S. Support Staff Association for non-
certificated employees as the exclusive and sole representative for purposes of
collective negotiations concerning terms and conditions of employment for all
eligible members of the unit employed by the Board. Eligible members of the
unit include:

Support Service Persons
Secretarial/Clerical Personnel
Custodial/Maintenance Personne]
Technician Personnel

Exciuded from the unit are supervisory personnel, confidential staff, including
but not limited to the Board Secretary/Administrative Secretary, the Supervisor
for Buildings and Grounds, the Food Service Director, the Administrative
Assistant to the Superintendent, the Confidential Secretary to the
Superintendent, the Secretary to the Board Secretary/Treasurer and the Level ||
Confidential Secretary for Payroll and Records.

Unless otherwise indicated, the term "employee” when used hereinafter in this
Agreement, shall refer to all personnel who are members of the negotiating unit
as above defined, and references to male employees shall include female
employees.

For eligible employees of the bargaining unit, part-time shall be defined as those
employees who are employed for twenty-eight (28) hours or less per week. Full-
time eligible employees of the bargaining unit shall be defined to mean those
employees who are employed for more than twenty-eight (28) hours per week.

ARTICLE Il
NEGOTIATION PROCEDURE

The parties agree to enter into collective negctiations over initial and successor
Agreement(s) in accordance with Chapter 303, Public Laws for 1986, as

- amended by Chapter 123, Public Laws of 1974, in a good faith effort to reach
agreement on mandated matters concerning the terms and conditions of
employment. Such negotiations shall begin no later than the date mandated by
PERC, and as applied fo the calendar year in which this agreement expires,
unless otherwise agreed to by the parties. Any Agreement so negotiated shall
apply to all employees who are eligible for membership in the unit as defined in
Article | of the Agreement and shall be reduced to writing, be signed by the
Association and the Board, and be ratified by the Association and adopted by
the Board.

During the negotiations, the Board and the Association shail present relevant
data, exchange points of view and make proposals and counter proposals. |n
support of such negotiations, the Board shall make available all public
information to the Association for inspection, pertinent records, data, and budget
information of SCVTS.

1



C. Neither party in any negotiations shall have any control over the selection of the
negotiating representative of the other party. The parties mutually pledge their
representatives shall be clothed with all necessary power and authority to make
proposals, consider proposals, and make counterproposals, in the course of
negotiations. Any tentative agreement reached shall be subject to final approval
by a majority of the full Board and the Association.

D. The Board agrees not to negotiate concerning said employees in the negotiating
unit as defined in Article | of this Agreement, with any organization cther than
the Association for the duration of this Agreement.

E. If any provisions of the Agreement, or any application of this Agreement to any
employee or group of employees covered by the Agreement, is held to be
contrary to statute, adminisirative code or judicial decision, then such provision
or application shall not be deemed valid and subsisting, except to the extent
permitted by statuie, administrative code or judicial decision, but all other
provisions or applications shall cantinue in full force and effect.

ARTICLE Il
GRIEVANCE PROCEDURE

A. Definition

A “grievance’ is a claim by an employee or the Asscciation based upon an event
or condition which affects the terms and conditions of employment of an
employee or group of employees, as per the interpretation or application of any
of the provisions of this Agreement, Board policies, or administrative decisions
affecting the above.

B. Purpose

The purpose of this procedure is to secure, at the lowest possible level, a
resolution of differences concerning the rights of all parties in matters which may
from time to time arise affecting the terms and conditions of employment of
employees, Both parties agree that these proceedings will be kept as informal
and confidential as may be appropriate at any level of the procedure,

C. Procedura

1. Since it is imporiant that the grievance be processed as rapidly as possible,
the number of days indicated at each level is a maximum and every effort
should be made to expedite the process. The time limits specified may,
however, be extended by mutual agreement.



2. Level One

An employee with a grievance shall first discuss it with the principal or
immediate superior, either directly or through the Association's designated
representative, with the objective of resolving the matter informally. All
grievances must be initiated at this level within twelve (12) calendar days
after either employee or employees knew or should have known of the
grievance.

3. Level Two

If the aggrieved person is not satisfied with the disposition of his or her
grievance at Level One, or if no decision has been rendered within ten {10)
calendar days after presentation of the grievance, the aggrieved person may
file the grievance in writing with the Superintendent within five (5) calendar
days after the decision at Level One. On the same day, the immediate.
supervisor or the principal shall receive a copy of this grievance.

4, | evel Three

if the aggrieved person is not satisfied with the disposition of his or her
grievance at Level Two, or if no decision has besn rendered within ten (10)
calendar days after the grievance was delivered to the Superintendent, the
aggrieved person may within five (8) calendar days after decision by the
Superintendent request in writing that the Association submit his or her
grievance for review by the Board of Education. The Board, or committee of
the Board, shall review the aggrieved person’s case, shall hold a hearing
with the grievant, if requested by the grievant, and shall render a decision in
writing within fourteen (14) calendar days after a hearing has been held, or if
no hearing has been requested, a decision will be rendered within thirty (30)
calendar days of receipt of the grievance. Copies of the decision of the
Board of Education shall be sent to the aggrieved, the principal and/or
supervisor and the Association.

5. Level Four

a. Grievances which remain unresolved to the satisfaction of the
employee, after a decision has been rendered by the Board, may
be submitted to advisory arbitration within thirty (30) calendar days
following receipt of the Board's decision.

b. Within thirty (30) calendar days after such wriiten notice of
submission to arbitration, the Board and the Association shall
attempt to agree upon a mutually acceptable arbitrator and shall
obtain a commitment from said arbitrator to serve. If the pariies are
unable to agree upon an arbitrator or to obtain such a commitment
within the specified period, a request for a list of arbitrators may be
made to PERC by either party. The parties shall then be bound by
the rules and procedures of PERC in the selection of an arbitrator.



¢. The arbitrator so selected shall confer with the representatives of
the Board and the Association and hold hearings prompily and shall
issue g decision not later than thirty (30) calendar days from the
date of the close of the hearings, or if oral hearings have been
walved, then from the date the final statements and proofs on the
issues are submitted. The arbitrator's recommended decision shall
be in writing and set forth findings of fact, reasening and
conciusions on the issues submitted.

d. The costs for the services of the arbitrator, including per diem
expenses and actual and necessary travel and subsistence
expenses, if any, and the cost of the hearing room shall be borne
equally by the Board and the Association. Any other expenses
shall be paid by the party incurring same.

e. The arbitrator's decision shall be binding for grievances regarding
discipline or discharge for just cause; discipline may include
discharge, suspension, fines or reprimands; the propriety of the
discipline is subject to review by the arbitrator.

D. Rights of Employees to Representation

Any aggrieved person may be represented at all stages of the grievance
procedure by himself, or, at his option, by a representative selected or
approved by the Association. When an employee is not represented by
the Association, the Association shall have the right to be present with a
spokesman designated to state its views at all stages of the grievance
procedure,

E. Miscellaneous

1. Documents, communications and records dealing with the processing
of a grievance shall be filed in a separate grievance file and shall not
be kept in the personnel file of the participants.

2. Mesetings and hearings under this procedure shall not be conducted in
public, unless required by statute, administrative code or judicial
decision and shall include only such parties in interest and their
designated representative, heretofore referred to in the Article.

3. The parties agree to make every effort to resolve a grievance at the
lowest possible level,

4. If a grievance addresses a matter affecting the entire bargaining unit,
such grievance shall commence at Level Two with an informal
conference with the Superintendent. If not satisfied with the outcome
of this conference, the Association, within ten (10) calendar days of the

conference, shall submit the grievance in writing to the Superintendent. -



ARTICLE IV
SICK LEAVE

All ten (10) month employees shall be entitled to eamn up to ten (10) days
leave for iliness or medical reasons each year. All twelve (12) month
employees shall be entitled to earn up to twelve (12) days ieave for illness
or medical reasons each year. Unused sick or medical leave days shall
accumulate from year-to-year. By September 30, each employee shall
receive a written accounting of his/her accumulated sick leave.

For the purpose of calculating sick/medical leave, the work year for twelve
(12) month emplo txees shall begin on July 1% and shail end on the
following June 30™. For ten (10) month employees, the work year shall
begin on September 1% and shall end on the following June 30",
Sick/medical leave is earned at the rate of one (1) day per month worked,
but is granted in advance at the beginning of the employee’s work year.
Employees who are employed for less than a twelve (12) or ten (10)
month period shali receive prorated sick leave based on the actual period
they are employed.

In order to receive compensation for sick/medical leave, call-in and return
from absence procedures, as approved by the Board of Education, must
be followed. The Board reserves the right o, at any time, require
documentation for such absences and/or to require a second opinion from
its designated physician.

FPavment for Unused Sick Leave

With ten (10) years of consecutive service in the district and upon
retirement to immediately collect a pension from TPAF or PERS:

1% to 50" day $25/day=  $1,250.00
51% to 100" day $30/day= $1,500.00
1015 to 150" day $35/day=  $1,750.00
151%t to 200" day $40/day '

Maximum payment = $5,500

With seven (7) years of consecutive service in the district and upon
termination due to a reduction in force the employee shall be paid twenty
($25) dollars per day for each accumulated sick leave day.



ARTICLE V
LEAVE OF ABSENCE

Emergency Leave

Two (2) days emergency leave shall be available to each employee per
school year. These days shall be granted, provided at least three (3) days
notice be given the Superintendent of intent to use said days, unless it is
impossible to provide this notice. In such a case, notice shall be provided
at the earliest feasible time. When three (3) days notice cannot be given,
the reason for the same must be provided. Whenever 15% or more of the
eligible members of the unit request emergency leave, the Superintendent
shall have the option to deny additional requests if in his/her opinion there
wolld be an adverse impact on the instructional program and/or if
adequate substitutes cannot be obtained. Approval up to 15% will be
based upon the order in which the requests are received by the building
principal or responsible supervisor. :

No use of an emergency day shall immediately precede or follow a
vacation day and/or a holiday and no emergency day shail be used the
first 10 school days or last 10 schoo! days of school, except at the
discretion of the superintendent. This leave shall not be cumulative, but
unused emergency days shall be converted to sick days the following
school year and be accumulated as sick days. Use of emergency leave
shall be considered in the review of the employee” overali evaluation in
respect to atitendances.

Secretaries may take up to two (2) days without pay per year on those
occasions when the Superintendent has declared a “liberal leave day” or a
‘recommended liberal leave day.”

Bereavement Leave

1. Three (3)days per year to attend the death bed or funeral of a spouse,
parent, child, sibling, mother, father, grandchild, mother-in-law, father-
in-law, son or daughter-in-law or other person residing as a member of
the employee's household. Unused emergency days may aiso be
used, if needed. In the event of a death in the same year of a second
person covered by this paragraph, the superintendent shall have the
discretion to provide additional unpaid leave.

2. One (1) of the above three (3) days may be used o attend the funeral
of an aunt, uncle, grandparent, brother or sister-in-law. Unused
emergency days may also be used if needed.



ARTICLE Vi
TRANSFERS AND REASSIGNMENT

Notification of Vacancies

1. To the extent possible, the Superintendent, or his/her designee shall
post in all school buildings a list of known vacancies when they occur,

with a copy sent to the Association.

2. Empioyees desiring to fill such vacancies shall immediately notify their
immediate supervisor in writing and shall send a copy of the request to
the Superiniendent, '

ARTICLE VI
PROFESSIONAL INCENTIVE PROGRAM

When employees are required to attend out-of-district meetings,
workshops or conferences, the Board will pay the cost for registration
fees, transportation, meals and other reasonable expenses incurred by the
empioyee as a result of the workshop, conference or meeting for which
the employee was directed to attend. Repayments are conditioned upon
statutory, administrative code and judicial decisions and Board policy
established for payment of employee expenses. Verification, subject to
the approval of the Superintendent, shall be required for all expenses.

ARTICLE Vil
INSURANCE AND BENEFITS

Health Coverage

For eligible members of the unit employed on a reguiar basis for more
than twenty-eight (28) hours per week, the Board shall, after the
probationary period, pay the full cost of the basic health care plan
approved by the Board for the employee. The basic health insurance plan
shall be used for prescription drugs. The Board shall pay 80% of the
difference between the cost of the employee only plan, and the employee
and spouse or employee and child plan, or family plan dependent upon
employee eligibility.

Any additional cost imposed by the Beard of Education health benefits
carrier will not automatically be paid by the Board, but shall be subject to
negotiations between the parties at such a time when the next contract is
negotiated.

Dental Plan
For eligible full-time aides, custodians, maintenance persons, technicians

and secretaries, the board shall pay up to eight hundred doliars (3800) of
the premium for each eligible employee and dependent.



The Board’s contribution for eligible full-time aides, custodians,
maintenance persons, technicians, secretaries and their dependent{s)
hired after June 30, 1998 shall be:

1% year of employment $500

2" year of employment $600-

3" year of employment $650 -

4™ year of employment $800
ARTICLE IX
VACATIONS

. Vacation for regular, full-time twelve {12) month employees covered by this
Contract shall be earned at the rate of .83 days per months worked (possible
ten (10) days per year.) After five (5) continuous years of service, one (1)
additional day of vacation per year shall be accrued at the sixth (6), seventh
(7). eighth (8), ninth (8) and tenth (10) years of employment until a maximum
of fifteen (15) days is reached. After ten (10) or more years of continuous
unbroken service to the district, vacation time shall be earned at the rate of
1.25 days per months worked (possible fifteen (158) days per year.) Accrued
vacation time may not be used until the start of the next fiscal year.

. Pari-time twelve (12} month employees shail receive a prorated share of
vacation, e.g. an employee working three (3) full days per week will receive
three-fifihs (3/5) of the vacation entitlement of a full-time secretary with equal
years of service, and an employee working one-haif (1/2) day each day of the
work week shall receive the same vacation entittement as a full-time secretary
with equal years of service, prorated on one-half (1/2) days.

. Unpaid leave of absence shall not constitute breaks in continuous, unbroken
service, but time spent on such leaves shall not count toward determining
vacation entitlements.

Vacation may not normally be taken for the two week period immediately
preceding the opening of school in the fall. Ten (10) month employees
covered by this contract are not eligible to accumulate vacation time. No
mare than five (5) vacation days may be carried annually from one fiscal year
to the next. Fiscal years begin on July 15 and conclude on June 307 of the
following calendar year.

All vacations must be approved in advance by the Superintendent of Schools.

When requesting vacation leave and when returning from vacation leave, the
proper request for leave form and return from absence form must be
completed in order to receive credit and compensation.

in the event an employee dies and is entitled to vacation time, the amount of
money per vacation days shall be actuarially determined and said amount -
paid to the employee’s estate.



Employees who terminate employment in good standing shall be paid earned
accrued vacation time at the time of separation, but employees who are
terminated for cause may forfeit their unused vacation pay, if appropriate,
given the cause for the termination.

ARTICLE X
HOLIDAYS

Twelve (12) month custodians, maintenance personnel and secretaries shall
be entitled to twelve (12) paid holidays annually. Holiday schedules shall be
proposed by the Superintendent and approved by the Board of Education.

Support service persons (aides) shall normally work those days that school is
open for students. They will be compensated for afl hours worked. Support:

service persons (aides) shall not be required to work on the twelve (12) ,'.,,,,,.-»:

approved holidays as established by the Board of Education.
| ARTICLE Xi

TERMS OF EMPLOYMENT FOR SECRETARIES

All employees classified as secretaries, as defined in Article | of this Agreement,
shall be contracted by the Terms of Employment listed as follows: -

A.

1. |nitial Placement

The entry point for a new employee shall be determined based on
the Superintendent's assessment of the applicant's experience and
qualifications for the position.

2. In no event shall the entry point be below the minimum for the job
category nor shall the entry point exceed more than 1.2 times the
minimum. No new employee shall enter a job category at a higher
level than a current employee with similar or equal related
experience and qualifications for the position. Final determination
of the entry point shail be at the sole prerogative of the Board of
Education.

1. Salarv Adiustment

To be eligibie to be recommended for a full salary adjustment, the
employee must begin work on or before January 10% of the
contractual year. Persons who cannot meet this test shall not be
eligible for a salary adjustment until the conclusion of the next fiscal

year.

2. For persons who do not qualify under this policy for a full salary
adjustment, they may be recommended for up to .6 of the increase
granted other employees in the same category, dependent upon
recommendation of the immediate supervisor and Superintendent.
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C. Salary Program For Secretaries

Level | Level li Level [l
Minimum Rate: $18,000 318,000 $17,000
Maximum Rate: $30,000 $28,000 $26,000

D. Secretaries shall have an eight (8) hour workday, which shall include 2
thirty (30) minute duty-free lunch. Lunch shall be eaten on premises.

E. Salaries shall be increased as follows:

2004-05 3.90%; 3.50% above maximum
2005-06 4.20%; 2.50% above maximum
2008-07 4.20%; 2.50% above maximum

If the percentage increases listed above do not bring an employee up to
the new minimums, they shall be further raised up to, but not to exceed,
the new minimumes. If the percentage increases bring an employee up to
or above the new minimums, they have received their entire raise for that

year.

If the percentage increases bring an employee beyond the new
maximums, they receive the full percentage increase in the year in which
they surpass the maximum, and receive the “above maximum” raise
thereafter.

Employees hired after July 1, 2004 who are above the new minimums
shall receive no increase for 2004-05. If hired below the new minimums,
they shall be brought up to the new minimums, but not beyond.

ARTICLE Xl
TERMS OF EMPLOYMENT FOR CUSTODIANS AND MAINTENANCE PERSONNEL

All employees classified as custodians and maintenance personnel, as defined in
Article | of this Agreement, shall be contracted by the Terms of Employment
listed as follows:

A. [nitial Placement

1. The entry point for a new employee shall be determined based on
the Superintendent’s assessment of the applicant's experience and
qualifications for the position,
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2. in no event shall the entry point be below the minimurm for the job
category nor shall the entry point exceed more than 1.2 times the
minimum. No new employee shall enter a job category ata higher
level than a current employee with similar or equal related
experience and qualifications for the position. Final determination
of the entry point shall be at the sole prerogative of the Board of
Education.

Salarv Adiustments

To be eligible to be recommended for a full salary adjustment, the
employee must begin work on or before January 10" of the contractual
year. For persons who do not qualify under this policy for a full salary
adjustment, they may be recommended for up to .6 of the increase
granted other employees in the same category, dependent upoen
recommendation of the immediate supervisor and the Superintendent.

Salary Program For Custodians

Level | Level || Level ll]
Minimum Rate: $20,000 $18,000 318,000

Maximum Rate: $32,000 $29,000 $27,000

The annual salary is computed on a forty-two (42) hour week: forth {40} hours
straight time and two (2) hours at time and one-half. The iunch or dinner
break of one-half (1/2) each day is not included in the forty-two (42) hour work
week. '

Salaries shall be increased as foliows:

2004-05 3.50%; 3.50% above maximum
2005-086 4.20%; 2.50% above maximum
2006-07 4.20%; 2.50% above maximum

If the percentage increases listed above do not bring an employee up to the
new minimums, they shall be further raised up to, but not to exceed, the new
minimums. If the percentage increases bring an employee up tc or above the
new minimums, they have received their entire raise for that year.

If the percentage increases bring an employee beyond the new maximums,
they receive the full percentage increase in the year in which they surpass the
maximum, and receive the "above maximum® raise thereafter.

Empioyees hired after July 1, 2004 who are above the new minimums shall

receive no increase for 2004-05. If hired below the new minimums, they shali
be brought up to the new minimums, but not beyond.
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ARTICLE Xl
TERMS FOR EMPLOYMENT FOR SUPPORT SERVICES PERSONS (AIDES)

Descrintion of Subport Service Persons {(Aides)

Support service person(s) (Aides) include all non-certificated staff who are employed
on a per hour and per diem basis. Support service person(s) (Aides) include, but are
not limited to, classroom support service persons, cafeteria support service persons,
internal suspension support persons, classroom monitars, and hall monitors. Al
support service person(s) (aides) must meet the minimum job qualifications for the
specific job category and job description under which they are employed. All such
criteria and job descriptions shall be established and approved by the Board of
Education. Each hourly position must be specifically approved by the Board of
Education, as shall each person employed to fill such positions. All support service
persons (aides) shall be employed on a per diem hourly basis.

Salary Program For Aides

2004-05 2005-05 2006-07

Minimum rate: 37.50 $7.50 $7.50
Maximurm rate: $11.00 $11.00 $11.00

Full-time aides shall have a six and one-half (6%4) hour work day, which shall include a
thirty (30) minute duty-free lunch. Lunch shall be eaten on the premises.

Part-time aides, including cafeteria aides, are those aides emplayed for twenty-gight (28)
hours or less per week. Aides employed in the 1891-92 school year and re-employed in
1992-83 and thereafter shall work nof less than the hours they worked in 1992-93.

Aides newly hired for 1892-93 and thereafter, shall work the number of hours designated
by the Board, and shall be paid and receive benefits accordingly.

Salaries shall be increased as follows:

2004-05 3.9%; 3.5% above maximum
2005-06 4.2%:; 2.5% above maximum
2006-07 4.2%:; 2.5% above maximum

If the percentage increases listed above do not bring an employee up to
the new minimums, they shall be further raised up to, but not to exceed,
the new minimums. If the percentage increases bring an employee up to
or above the new minimums, they have received their entire raise for that
year.

If the percentage increases bring an employee beyond the new maximums,

they receive the full percentage increase in the year in which they surpass the
maximurm, and receive the “above maximum” raise thereafier.
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Employees hired after July 1, 2004 who are above the new minimums shall
receive no increase for 2004-05. If hired below the new minimums, they shall
be brought up to the new minimums, but not beyond.

ARTICLE XIV
JUST CAUSE PROVISION

No employee shall be disciplined or reprimanded without just cause. The Board
retains the right to discipline or discharge an employee during the term of his/her
employment contract when the employee's performance, attitude and/or
attendance negatively affects his/her ability to perform his/her assigned tasks.
Discipline may include oral and/or written reprimands, increment withholdings,
fines or suspensions without pay if consistent with law, mid-cantract discharges
consistent with the individual contracts, but shall not include the non-renewabie
of a non-certificated employee for performance-related reasons, which remain a
management prerogative. All disciplinary acts shall be subject to the grievance
procedure. Any discipline to be imposed shall be determined on a case-by-case
basis and shall take into account the nature of the offense, the length of service,
and general employment record of the employee, the number of previous
offenses, any other mitigating circumstances, and previous discipline
administered to others in similar situations. Discipline shall be applied in a non-
discriminatory fashion.

The superintendent, after consultation with the Association officers, shall propose
to the Board a list of offenses for which fines may be warranted.

Revised: 2/2B/05
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