


W 0 N3 6 0 & W N e

SR I I S
m s W N O

[
N

18
19
20

21
22

23
24
25
26
27
28
29
30

PREAMBLE

RECOGNITION

NEGOTIATIONS OF SUCCESSOR AGREEMENT
GRIEVANCE PROCEDURE

EMPLOYEE RIGHTS AND RESPONSIBILITIES
ASSOCIATION RIGHTS AND RESPONSIBILITIES
BOARD OF EDUCATION RIGHTS

TEACHER WORK YEAR

CLERICAL CONTRACT YEAR

HOLIDAYS - CLERICALS

VACATIONS - CLERICALS

TEACHING HOURS

CLERICAL HOURS OF WORK
PARAPROFESSIONAL HOURS OF WORK
AFFIRMATIVE ACTION

TEACHER EMPLOYMENT

EMPLOYMENT AND TERMINATION OF CLERICALS
EMPLOYMENT AND TERMINATION OF PARA-
PROFESSIONALS AND ATTENDANCE OFFICER

SALARIES
TEACHER ASSIGNMENT
TRANSFER OF TEACHERS

TRANSFERS AND REASSIGNMENTS OF CLERICALS
TRANSFERS AND REASSIGNMENTS OF PARA-
PROFESSIONALS

POSTING OF VACANCIES - TEACHERS
VACANCIES - PARAPROFESSIONALS
EMPLOYEE EVALUATIONS

SICK LEAVE - EMPLOYEES
TEMPORARY LEAVES OF ABSENCE
EXTENDED LEAVES OF ABSENCE
SABBATICAL LEAVES - TEACHERS
TERMINAL LEAVES - EMPLOYEES

S O

15
17
19
20
22
24
25
27
36
37
38
39
41
43

44
49
- S
52
54

56
58
59
61
64
67
71
73



31

32
33
34
35
36

37
38

39

40

41
42

43
44

PROFESSIONAL DEVELOPMENT AND EDUCATION
IMPROVEMENT ~ EMPLOYEES U

EXTRA-CURRICULAR COMPENSATION
DEDUCTIONS FROM SALARY

AGENCY FEE

PERSONAL AND ACADEMIC FREEDOM -~ TEACHERS

REDUCTION IN RANK OR JOB CLASSIFICATION =~
CLERICALS

REDUCTION IN FORCE - PARAPROFESSIONALS

POSITIONS COMPENSATED AT AN HOURLY RATE -
TEACHERS

INSURANCE PROTECTION - TEACHERS AND

CLERICALS,

INSURANCE PROTECTION - PARAPROFESSIONALS/
ATTENDANCE OFFICER

SENIORITY - PARAPROFESSIONALS
REIMBURSEMENT FOR ATTENDANCE AT WORKSHOPS -
CLERICALS

MISCELLANEOUS PROVISIONS
DURATION OF AGREEMENT

74

75
77
78
80
81

88

89

91

92
83

94
95



This Agreement is entered into -as of the first day of July,
1992 by and between the Board of Education of Franklin Township,
the Township of Franklin, County of Somerset, New Jersey,
hereinafter called the "Board", and the Franklin Township

Education Association, hereinafter called the "Association".



A. Pursuant to N.J,S.A. 34:13a-5.1 et seqg., the Franklin
Township Board of Education hereby fecognizes the Franklin
Township Education Association as the exclusive representative
for the purpose of collective negotiations concerning the terms
and conditions of employment for all certified personnel under

contract with the Board including:

Teachers
Librarians
School Nurses
Guidance Counsellors
School Social Workers
Speech Correctionists
Learning Disabilities Teacher Consultants
Department Chairpersons
Co-ordinators
School Psychologists

and also including:

Clerk Typists
Clerk Stenographers
Telephone Operator-Receptionists
Secretary I
Accounting I
Secretary II
Accounting II
Secretary. III

and also including:

Paraprofessionals
Attendance Officer



put excluding:

Superintendent
Assistant Superintendents
Business Administrators
Secretary to the Board
Directors :
Principals
Vice-Principals
Supervisors
All Secretaries to the Superintendent of Schools
Secretary to the Assistant Superintendent for
Curriculum and Instruction
Secretary to the Secretary of the Board of Education/
Schoecl Business Administrators
All Secretaries to the Assistant Superintendent
for Personnel and Administration

B. Unless otherwise indicated, the term "teachers", when
used hereinafter in this Agreement, shall refer to all

professional employees as listed below:

Teachers
Librarians
School Nurses
Guidance Counsellors
School Social Workers
Speech Correctionists
Learning Disabilities Teacher Consultants
Department Chairpersons
Co~-ordinators
School Psychologists

C. Unless otherwise indicated, the term "clerical" when
used hereinafter in this Agreement, shall refer to all employees

listed below:

Clerk Typists

Clerk Stenographers

Telephone Operator-Receptionists

Secretary I
Accounting I
Secretary II
Accounting II
Secretary III



D. Unless otherwise iﬁdicated, Eﬁe tefﬁ "Paraprofessional",
when used hereinafter in this Agreement, shall refer to all
employees listed below: ¥

Duty Paraprofessionals
Instructional Paraprofessionals
E. Unless otherwise indicated, the term "employee", when
used hereinafter in this Agreement, shall refer to all:
Teachers
Paraprofessionals
Clericals
Attendance Officers

F. All references to the Superintendent of Schools shall be

understood as including either the Superintendent or his

designee.



A. The parties agree to enter into collective negotiations
over a successor Agreement in accordance with N.J.S.A. 34:13a~-5.1
et seg. Such negotiations shall begin as soon as possible in the
calendar year in which this Agreement expires, but not later than
February 1. The scheduling of negotiations meetings shall be by
agreement of the parties.

B. Upon written request by the Association President, the
Board agrees to make known to the President when and where the
information is available that the Board is required by law to
release.

C. Neither party to the negotiations shall have any control
over the selection of the negotiating representative of the other
party.

D. This Agreement incorporates the entire undgrstanding of
the parties on all matters which were or could have been the
subject of negotiation. During the terms of this Agreement
neither party shall be required to negotiate with respect to any
such matter whether or not within the knowledge or contemplation
of either or both of the parties at the time they negotiated or
executed this Agreement.

E. The Board agrees not to negotiate or bargain with any
employee organization other than the Association for the duration
of the Agreement, unless required by law to. do otherwise. The

Association agrees not to employ, or allow to represent it in any



capacity, an officer or nemﬁé;“bf anfﬁiabor—brganization other
than those of the local, state and national associations
affiliated with the local education association during the life

of the Agreement.
F. For the life of this Agreement, it shall not be modified

in full or in part except by an instrument in writing duly

executed by both parties.



e ngrievance” is a claim by an employee, group of
employees, or the Association, based upon the interpretation,
application or violation of policies, agreements, or
administrative decisions affecting them. In no event shall a
grievance, as defined as aforesaid, be subject to Level Five of
the Grievance Procedure set forth herein.

A grievance, which is subject to all five levels of the
Grievance Procedure set forth herein, shall be a claim by an
employee, groups of employees and/or the Association, confined to
and based upon an alleged violation, misinterpretation or
misapplication of the express provisions of this Agreement.

In no event shall a claim concerning the posting of
vacancies in annually appointed positions as provided in Article
23F, be subject to Level Five of the Grievance Procedure.

B. The purpose of this procedure is to secure equitable and
proper solutions to grievances at the lowest possible level.
Both parties agree that these proceedings will be kept as
informal and confidential as may be appropriate at any level of
the procedure.

C. Rights of Emplovees to Begreseﬁtagion:

1. Any teacher, paraprofessional or clerical may be
self-represented at all stages of the Grievance Procedure,
or, at the person's option, by a representative selected or

approved by the Association.
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2. When an employee is not represented by the
Association in the processing of a grievance, the
Association shall, at the time of the submission of the
grievance, at Level Two, or at any other later level, be
notified that the grievance is in process and have the right
to be present and present its position in writing and shall
receive a copy of all decisions rendered.

D. - A4 :

1. Failure at any step of this procedure to
communicate the decision on a grievance within the specified
time limit shall permit the aggrieved party to proceed to
the next step.

2. Failure at any step of this proceeding to appeal
the grievance to the next step within the specified time
shall be deemed a forfeiture of the right to process the
grievance at a higher level.

3. Time limits may be extended at any step in the
proceeding by mutual written consent.

4. In the event a grievance is filed at such time it
cannot be processed through all the steps in this grievance
procedure by the end of the school year and, if left
unresolved until the beginning of the following year, could
result in irreparable harm to an employee, the time limits
set forth herein shall be adjusted by mutual written consent
so that the grievance procedure may be completed as soon

after the school year as is practicable.
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5. It is understood that the grievance shall, during

and notwithstanding the pendency of any grievance, continue

under the direction of the Supeiintendent or a named

designee and supervisors, perform all assignments and adhere

to all policies, procedures and rules and regulations of the

Board, until such grievance and the effect thereof shall

have been fully determined.

should be considered as the maximum, and every effort should

6. The number of days as indicated at each level

be made to expedite the process.

7. Written grievances must provide the following

information:

(a) the grievant's name;

(b) the specific action or actions giving rise to the

grievance;

(c) the specific contract provisions and/or Board
policies alleged to have been violated;

(d) the nature of the relief sought; and

(e) (if an appeal) reasons for dissatisfaction with
the prior decision(s).

Levels of the Grievance Procedure are as follows:

1. Level One

Any employee who has a grievance shall file

written notice with the principal, or immediate
supervisor, within fifteen (15) school days from the
date after the grievant knew or should have known of

the occurrence of the event giving rise to the



e — ———

grievance. Upon receipt of the a;oresaid written
notice, the principal or supervisor shall set up a
discussion in an attempt to resolve the matter
informally at that level.

2. Level Two

If, as the result of the informal discussion, the
matter is not resolved to the satisfaction of the
grievant within five (5) school days, the grievant
shall set forth the grievance in writing, on the form
jointly developed and provided by the Board, to the
immediate supervisor.

The immediate supervisor of the grievant shall
meet with the grievant in an attempt to resolve the
matter as quickly as is practical. The immediate
supervisor of the grievant shall communicate the
written decision to the grievant and the Association
within five (5) school days of the receipt of the
grievance.

33 Level Three

If the grievant is not satisfied with the
disposition of the grievance at Level Two, or if no
decision has been rendered within five (5) school days
after presentation of the grievance, the grievant shall
appeal the grievance in writing to the Superintendent
or a named designee within five (5) school days after
the decision at Level Two, or ten (10) school days

after the grievance was presented, whichever is sooner.

10



The Superintéﬁaght or :—name&-designee shall meet
vith the grievant in an attempt to resolve the matter
as quickly as possible but within a period not to
exceed ten (10) school days; the Superintendent or a
named designee shall coﬁmunicate the decision in
writing to the grievant and the Association and the
principal, or immediate supervisor, within fifteen (15)
school days of receipt of the grievance or five (5)
school days after meeting with the grievant.

4. vel Fo

If the grievant is not satisfied with the
disposition of the grievance at Level Three, the
grievant shall file the grievance, in writing, with the
Board of Education, except that a grievance involving
the following shall not proceed to Level Four or Five
of the Grievance Procedure set forth herein.

(a) Any matter for which a detailed method of

review is prescribed by law, or by any rules,

regulations, or by-laws of the State Commissioner
of Education such as but not limited to questions

of tenure, and suspension;

(b) Any matter which, according to law, is beyond
the power of the Board of Education;

(c) The contents of a written evaluation of an
employee conducted in accordance with Board
policy;

(d) A claim of non-employment by a non-tenured
teacher or non-tenured clerical.

The grievance must be filed within five (5) school
days after receipt of the decision at Level Three or

twenty (20) school days after submitting the grievance

3 L
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to the Superintendent, or a named designee, whichever
is sooner. The grievance shall be submitted in writing
to the Board through the Superintendent or a named
designee who shall attach all related papers and
forward the grievance to the Board of Education. A
hearing shall be scheduled with the grievant by the
Board at a mutually reasonable time. Such hearing
shall be.held within twenty (20) business days of
receipt of the grievance. The Board shall give a
decision forwarded by the Superintendent or a named
designee to the grievant and to the Association, within
thirty-two (32) calendar days of receipt of the
grievance by the Board.
- 5 vel Fiv

If the employee is not satisfied with the
disposition of the grievance at level Four, and the
grievance is a claim confined to and based upon an
alleged violation, misinterpretation or mis-application
of the expressed provisions of this Agreement, the
grievant may, within five (5) school days after a
decision by the Board, reguest the Association in
writing to submit the grievance to arbitration. Should
the Association decide to submit the grievance to
arbitration, it shall submit the same within fifteen
(15) school days éfter receipt of the request by the

teacher, paraprofessional or clerical. The Association

12
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shall notify the Board through th; Superintendent or a
named designee of the regquest for arbitration.

.- The Association shall submit the grievance to the
Public Employment Relations Commission and the parties
agree to be bound by the rules and regulations of the
Public Employment Relations Commission. The following
procedure will be used to secure the services of an

arbitrator:

(a) A request shall be made to the Public
Employment Relations Commission to submit a roster
of persons gqualified to function as arbitrator in
the dispute in guestion.

(b) In the event a mutually acceptable
arbitrator cannot be selected, then the parties
agree to be bound by the rules and procedures of
the Public Employment Relations Commission for the
selection of an arbitrator. The arbitrator shall
be limited to the issues submitted and shall
consider nothing else. The arbitrator shall have
sole and exclusive power to hear the issues
submitted and make a final determination. Unless
otherwise set forth in the within contract, the
arbitrator's determination shall be binding on
both parties. The arbitrator does not have the
right to add to, subtract from, or modify this
Agreement in any manner whatsoever.

F. The Costs of Arbitratjon Shal)l be Subiject To The

Following:

i Each party shall bear the total costs which it incurs.
-3 The fee and expense of the arbitrator are the only
costs which shall be shared equally by the parties.

¥ Time lost by an employee due to the arbitration
proceedings shall be Qith pay.

4. The filing fee will be borne by the moving party.

13



1. The Board and the Association shall insure the
individual‘'s freedom from restriint, interference, coercion,
discrimination, and reprisal in presenting the appeal, with
respect to the individual's personal grievance.

2, Commencing with Level Three and all subsequent
levels, the decision by the administration and/or the Board
shall include a statement of the reasons for the position
taken at that level.

- 2 If, in the judgment of the Association, a
grievance affects a group or class of employees, the
Association may submit such grievance in writing to the
Superintendent, or a named designee. The processing of such
grievance shall commence at Level Three.

Class action grievances involving teachers at the same
building will be commenced informally with the Building
Principal and formally with the Superintendent or his/her

designee.

14



A. No employee shall be disciplined ﬁithout just cause.
Nor shall any teacher have the increment withheld, or be
reprimanded or reduced in rank or compensation without just
cause. Such action asserted by the Board, or any agent or
representative thereof, shall be subject to the Grievance
Procedure with the exception of cases involving the discharge of
a non-tenured teacher or clerical employee, or the granting or
denial of increments for any employee. Grievances gsserted by
employees under this section shall be subject to binding
arbitration.

B. No teacher, clerical employee, paraprofessional/
attendance officer shall be disciplined without just cause.
Such action asserted by the Board, or any agent or representative
thereof, shall be subject to the Grievance Procedure, with the
exception of the case involving the discharge or denial of
increments. Grievances asserted by a teacher, paraprofessional/
attendance officer, or clerical employee under this section shall
be subject to binding arbitration.

Qs Whenever any employee is required by the Board of
Education or Superintendent or a named designee to appear before
the Board or Superintendent or a named designee concerning any
matter which could adverself affect the continuation of that

teacher, paraprofessional or clerical

15
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in the office, position, or employment or tﬂé salary or any
increments pertaining thereto, then the person shall be given
prior written notice of the reasons for such a meeting or
interview and shall be entitled to have a representative of the
Association present to advise and represent the person during
such meeting or interview. Any suspension of teacher,
paraprofessional or clerical shall be as specified in the New
Jersey Statutes.

D. Each teacher shall have the right and responsibility to
determine grades of students assigned to the teachers within the
grading policies of the Board and related administrative
procedures.

Ee It shall be the responsibility of each employee to
comply with the terms of this Agreement and with Board policies
and administrative procedure which do not conflict with the terms
of this Agreement.

F. Negative criticism by an administrator of an employee

shall be offered in private to the employee.

16



A. The Association or its representatives shall have the
right to enter and to use school buildings in conformity with the
policies and procedures of the Board of Education. There shall
be no capricious or arbitrary restrictions placed upon such use.
Under extenuating circumstances, provision for the granting of
requests for building use on the basis of a notice less than the
time period specified by the policy is acknowledged.

B. Bulletin boards shall be provided in faculty rooms for
use by the Association. All posted material shall be kept
current, as a responsibility of the Association.

Ca The Association shall have the right to reasonable use
of the school mailboxes and the inter-school mail facilities,
provided appropriate approval has been given, which will not be
unreasonably denied.

D. Association meeting dates shall be listed on the school
calendar in accordance with current practices.

E. The Board shall supply the Association annually with an
up-to-date copy of the Board Policy Book.

F. Time shall be provided for the President of the
Association or a designee to speak at orientation for new
teachers and at the first total staff meeting at the opening of

school.

17
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G. The President of the Association may be absent from
official duties ten (10) days par school year, with pay, with no
more than two (2) days to be taken in any one (1) month, to
perform Association business.

H. The Association agrees to encourage its members to
comply with policies, rules and procedures of the Board of
Education, providing that such policies, rules and procedures are

not contrary to the provisions of this Agreement.

18



Except as otherwise provided in this Agreement, and under

the provisions of N.J.S.A. 34:13A-5.1, et seg., the Board

reserves the responsibility and exclusive authority to manage and
direct, in behalf of the public, all the operations and
activities of the Franklin Township School District to the full

extent authorized by law.

19



A. The work year for teachers shall be 183 days including
up to 180 days for instruction; one (1) day of pre-school
orientation; one (1) day for closing school and one (1) day as
the Board deems appropriate. The Board shall not schedule more
than 180 instructional days and shall add additional days only if
needed to make up for days lost due to inclement weather.
Teachers new to the district shall spend one (1) additional day
in preschool orientation. Effective in.the 1993~94 school year,
the Wednesday before Thanksgiving will be an early release day.

B. Should it be necessary to schedule make-up days due to
emergency closing of schools in order to achieve 180 days of
instruction, such days shall be scheduled after consultation with
the Association. Teachers shall not receive additional
compensation for such additional days.

C. A committee, designated by the Association, shall make
recommendations to the Superintendent or a named designee
concerning the school calendar.

D. The calendar, when developed, shall become an addendum
to this Agreement, and shall appear as Schedule "F".

E. In the event the Superintendent or a named designee
determines that a change in.the calendar is necessary, the
proposed change shall be discussed with the President of the

Association prior to making a recommendation to the Board.

20
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The concerns of the Association shall not be binding on the
recommendation to the Board made by the Superintendent or a named

designee.

21



A. The contract year for twelve-month clerical employees
shall begin on July 1 and end on June 30 annually. It shall
include all working days exclusive of holidays, leave and
vacation days as approved under the terms of this‘Agreement.

B. The work year for ten and one-half (10 1/2) month
clerical employees shall include the last ten (10) working days
in the month of August and all working days from September 1 to
June 30 exclusive of holidays and leave days as approved under
the terms of this Agreement.

cC. The work year for ten (10) month clerical employees
shall include all working days from September 1 to June 30
exclusive of holidays and leave days as approved under the terms
of this Agreement.

D. The work year for eleven (11) month clerical employees
shall be the same as designated for ten (10) month employees as
noted in the provisions of Paragraph C, and an additional
eighteen (18) working days during the month of July and/or August
as designated by the clerical employee's supervisor.

E. A contract may be issued to any ten (10) month clerical
employee employed beyond the normal contract period by mutual
agreement at a rate of 1/200 of the contract. Any work performed
beyond the ten (10) month period for ten (10) month clerical
employees shall be compensated at a rate of 1/200 of their

contracts.

22
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F. A contract may be issued to any ten and one-half (10
1/2) month clerical employee beyond the normal contract period by
mutual agreement at a rate of 1/210 of the contract. Any work
performed beyond the ten and one-half (10 1/2) month period for
ten and one~half (10 1/2) month clerical employees shall be

compensated at a rate of 1/210 of their contracts.

23



A Clerical employees shall work the contract year except
seventeen (17) days as designated by the Superintendent of
Schools or a named designee based on the school calendar for
twelve (12) month employees and sixteen (16) days as designated
by the Superintendent of Schools or a named designee based on the
school calendar for ten (10), ten and one-half (10 1/2) and
eleven (11) month clerical employees.

B. The Association shall submit a recommended list of
holidays to the Superintendent or a named designee for review.
The Board and the Superintendent or a named designee will make
all reasonable efforts to follow the recommended list if
practical when formulating the school calendar.

oy Clerical employees shall have legal holidays scheduled
in conjunction with the school calendar.

i 1 Holidays not heretofore mentioned shall be scheduled
with the recommendation of the Association and approval of the
Superintendent or a named designee.

E. Clerical employees are expected to be on duty when
offices are open except those days designated under the terms of

this Agreement and approved personal leave and vacation days.

24



A. vacation for twelve (12) ibnth clerical employees will
be as follows:

Five (5) days granted after six (6) months of service
prior to July 1 of any year and add one (1) additional day's
vacation for each month of service in addition to the six
(6) months, but the total vacation shall not exceed ten (10)
days in all. This policy applies to twelve (12) month
clerical employees only.

Ten (10) days granted after one (1) year of service
prior to July 1 of any year.

Fifteen (15) days granted after five (5) years of
service prior to July 1 of any Yyear.

Twenty (20) days granted after ten (10) years of
service prior to July 1 of any year. |
B. Vacation for eleven (11) month clerical employees shall

be five (5) days. However, the Board may, at its option, return
such employees to ten (10) month status.

s Experience credit shall be given to a ten (10) month
clerical employee toward vacation as a twelve (12) month clerical
employee when the employee changes to a twelve (12) month
position, on the basis of 83 1/3% of the total time in service.

D. Vacation schedules must be approved in advance by the
immediate supervisor, and the appropriate administrator. Such

approval shall not be unreasonably withheld.

25
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E. Vacation shall accrue effective the July 1 immediately
following the school year in which it is earmed and shall be used
during the school year in which it aécrues.' Unused vacation time
shall not accumulate from year to year except that a clerical
employee who is unable to use vacation in the year accrued
because a decision of management prevents timely use shall be
permitted to carry vacation over for one year after the school

year in which it accrues.

26



A. Work day

The regular work day for teachers at the elementary (Grades
K-6), middle (Grades 7-8), and secondary (Grades 9-12) levels
shall be as set forth in this section, below, subject to such
express modifications and limitations as are set forth in other
sections of this Article.

1. Elementary
The regular workday for elementary teachers shall

not exceed six (6) hours and forty-five (45) minutes.

Teachers shall be required to report for work not more than

thirty (30) minutes before the scheduled start of the pupil

day and to remain for not more than thirty (30) minutes

after the scheduled end of the pupil day, such time to be

calculated as part of the regular work day; provided,

however, that reporting and departure times shall not be

modified so as to increase the overall work-day beyond the

six (6) hour and forty-five (45) minute limit.

- 8 1 e 00
The regular work day for teachers at the Middle

School shall not exceed 6 hours and 45 minutes. Sixth grad
teachers shall be required to report for work not m;re than
thirty (30) minutes p;ior to the scheduled start of the
pupil day and to remain for not more than fifteen (15)

minutes after the scheduled end of the pupil day, such time

to be calculated as part of the regular work day. Seviifi//

27



and eighth grade teachers shall be reguired to report for
work not more than fifteen (15) minutes prior to the
scheduled start of the pupil déy and to remain for not more
than fifteen (15) minutes after the scheduled end of the
pupil day, such time to be calculated as part of the regular
work day.

3. Secondary

The reqular work day for teachers at the secondary
level shall not exceed six (6) hours and forty-five (45)
minutes. Teachers shall be required to report for work
fifteen (15) minutes prior to the scheduled start of the
pupil day and to remain fifteen (15) minutes after the
scheduled end of the pupil day, such time to be calculated
as part of the regular work day.

Effective in the 1951-92 school year, instructional
periods shall be lengthened by five (5) minutes per period
to a maximum of forty-five (45) minutes per period. This
extension shall in no way lengthen the teacher work day.

4. Itinerant Teachers

Workday schedules for teachers who travel between
schools to teach classes will be governed by the contractual
provisions applicable to the "home base™ school of the
individual teacher. Within one week of the start of each
semester, the Board wi;l notify each itinerant teacher of

his/her single "home base" school.

28



B. Changes in Working Hours
Before a change is made by the Board in the opening and

closing times of schools for pupils, the Superintendent or a

named designee will consult with the President of the Association

or a designee prior to making a recommendation to the Board.

C. Early Dismissal
On Fridays and days before vacations and holidays, the

time teachers shall be required to remain after student dismissal

shall be reduced to a reasonable period, so as not to make it

necessary for teachers to remain on premises after the students

depart, except for justifiable reasons.

D. [Extended Hours

1. Staff Meetings

Teachers may be required to remain after the end of the
regular work day, without additional compensation, for the
purposes of attending faculty or other professional meetings
on one (1) day which shall be Monday. However, when Monday
is a holiday or when schools are closed due to weather the
staff meeting may be conducted on the next day that schools
are open.

Teachers shall be required to attend such meetings for
no more than sixty minutes. Such meetings shall commence
within ten minutes after the dismissal of students. 1In the
event of an emergency, a faculty meeting may be called at
the discretion of the brincipal. Coordination of district-
wide meetings shall be accomplished by the establishment of

a calendar.

29
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- 3 The monthly meeting schedule shall be reserved as

follows:
First Monday Board of REducation
Second Monday Board of Fducation
Third Monday Board of Education
Fourth Monday Franklin Township
Education Association
3. ent Conf ces

a. Elementary and intermediate teachers shall be
required to attend up to two (2) evenings per year for
parent conferences. Days on which evening parent
conferences are held shall be minimum instructional
days during which teachers shall be present for the
minimal instruction and lunch periods required by State
regulation plus ten minutes before and ten minutes
after, but teachers may leave before ten minutes at the
end of such days if the buses arrive and are loaded
before that time.

b. During Parent-Teacher Conference weeks,
teachers may schedule parent conferences within the
school day. Teachers may vary their conference schedule
in order to best meet the needs of the parents.
Schedules are subject to administrative approval.

£y Whether on an evening or day schedule,
teachers shall be released when their parent-~teacher

schedule is complete for any particular day.
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4. ack
All teachers shall be required to attend one (1)
Back.to School Night each school year. Child study
team members must attend back-to-school nights at one
school.
5. ) Scho G ua
The Board may require up to thirty-five (35)
members of the high school staff to assist at high
school graduation. These assignments shall be filled by
posting for volunteers. In the event that there are
more than thirty-five (35) volunteers, the High School
Principal shall have the right, in his sole discretion,
to select those individuals he wishes for the
assignment. In the event that there is an insufficient
number of volunteers to meet the need, the High School
Principal shall have the right to designate individuals
for this assignment. Individuals assisting at high
school graduation shall be compensated $31.50 for a
maximum of two (2) hours participation in 1992-93 with
an increase to $33.50 in 1993-94, and an increase to
$35.50 in 1994-95.
E. Lunch
All teachers shall be provided a 5uty-free lunch period
equal in duration to the lunch period established for pupils in
the school to which each teacher is assigned. Teachers shall be

permitted to leave the school building during lunch period
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provided notification is gi@en to the—Euildiﬁg principal before

leaving the school.
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Teaching Load ;
1. Effective 1991-92, all middle school teachers.

shall have a teaching load not to exceed thirty
instructional periods over six (6) days. Middle School
English, Mathematics and Social Studies teachers shall
not be required to teach six (6) periods on any day.
All other teachers may be assigned no more than six (6)
instructional periods in a day, scheduled in the form
of double periods. Every effort shall be made to
schedule lunch and/or prep periods between double
periods and no teacher shall be assigned three (3)
consecutive doubles. Teachers shall not be assigned
duty periods on days when they are scheduled for three
(3) double instructional periods. Teachers who.are
scheduled for two (2) double instructional periods in
one (1) day will have an additional prep period. For
seventh and eighth grades only, the Middle School day
will be changed to the following:

(a) six (6) fifty minute periods (comprising
instruction time of not more than forty seven (47)
minutes and three (3) minutes passing time).

({b) a seventh period of fifty five (55) minutes

(comprising instruétion time of not more than forty

seven (47) minutes, three (3) minutes
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passing time, and a mifimum oY five (5) minutes |
homeroom) .

(¢) A lunch period of no less than 25 minutes with
three”ﬁinutes passing time on either and will be
provided all teachers during the course of the day.

- 5H Teachers at the elementary level shall have a
daily teaching load not to exceed four and three/
fourths (4 3/4) hours. Effective the 1991-92 school
year, elementary teacher instructional time (contact
time) shall be increased by twenty (20) minutes
provided that there is no increase in the six (6) hour
forty-five (45) minute elementary work day. The
additional instructional time shall be drawn from the
one (1) hour of pre- and post-student day working time.
If additional instructional time is drawn from post-
student day working time, faculty meetings shall not
extend beyond 3:25 p.m.

3s Middle and secondary level teachers shall
have a daily duty assignment not to exceed one period.

4. Middle and secondary level teachers shall
have one (1) preparation and conference period for the
performance of professional duties on those occasions
when their classes are assigned to "special teachers".
Teachers in the middle or high school assigned six (6)
daily teaching preparations shall be allotted three (3)

additional planning periods per week.
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L Element&ry teachers shall have a preparation
and conference period for the performance of
professional duties on those occasions when their
classes are assigned to "special teachers". It is
recognized that it is desirable for teachers at the
elementary level to have a daily preparation perioed,
and the scheduling of special subject teachers will be
undertaken with that goal in mind.

G. Other Duty Assignments

Teachers may be additionally assigned to bus
supervision and corridor supervision duties provided
that such assignments do not conflict with the lunch
period and preparation period provisions of this
Article or result in additional working time in excess
of the workday provisions of this Article. No such
assignments shall be made unless reasonable and
necessary for the effective operation of the school.
No make-work assignments shall be established under
this provision. Grievances arising under this
provision shall receive final disposition at Level 4.

Staggered Scheduling
The Board of Education shall have the right to

establish staggered teaching schedules to permit scheduling

of instructional classes outside the regular school day.

Staggered schedules shall not result in teacher work days

and/or workloads exceeding the limits established in this
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Agreement. Starting times for éZZggeréh schedules shall be

as follows:

High School - No school session shall begin earlier
than 7:00 a.m. or later than 9:00 a.nm.

Middle School - No school session shall begin earlier
than 7:30 a.m. or later than 9:30 a.m.

Elementary School - No school session shall begin

earlier than the current practice or later than 10:00

a.m.

The Board reserves the right to adjust the staggered
schedules as needed to conform with transportation
contracts; however, in no event shall the starting time be
before 7:00 a.m.

The Board reserves the right to schedule double
sessions; however, in that event, starting times shall be no

earlier than those times listed above, and second sessions

shall begin after the later times listed above.
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CLERICAL HOURS-OF WORK

A. Full time clerical employees will work thirty-five (35)
hours per week.

B. All clerical employees shall be entitled to a ten (10)
minute break in the morning and all clerical employees shall also
be entitled to a ten (10) minute break in the afternoon.

. Oovertime is defined to mean hours worked over the first
thirty-five (35) hours per week. Overtime performed on weekdays
and Saturdays shall be compensated at 1 1/2 times the hourly
rate. Overtime performed on Sundays and Holidays shall be
compensated at 2 times the hourly rate.

D. The regular contract rate is computed at 1/7 of 1/200
of a 10-month worker's contract; 1/7 of 1/210 of a 10 1/2 month
worker's contract; 1/7 of 1/218 of an 11 month worker's contract;
and 1/7 of 1/240 of a 12 month worker's contract.

E. The clerical employees represented by the bargaining
unit, except those deemed essential, shall be permitted to be
absent from work without loss of pay or personal days on days
when schools are closed due to inclement weather.

For the purposes of this provision the following are
essential: Switchboard Clerical and Maintenance Clerical.

Any employee who works on inclement weather days pursuant to
this section shall be granted compensatory time off, at a time
approved by the immediate supervisor and by the Superintendent of

Schools.
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A. A working day for a full-time paraprofessional shall be
seven (7) hours, with the exceptioﬁ of Friday and the day before
a holiday when the paraprofessional shall leave the school
building upon teachers' departure.

B. The defined seven (7) hour work day for
paraprofessionals shall not include evening or after school
conferences. If paraprofessionals are required to attend PAC or
other meetings which are scheduled after school hours, they shall
be paid for such hours at their regular hourly rate.

S Paraprofessionals shall be granted two ten (10) minute
breaks per day. One shall be scheduled in the morning and one
shall be scheduled in the afternoon.

D. Full-time paraprofessionals shall be granted a one-half
hour (1/2) lunch period within the working day.

E. Paraprofessionals shall receive the following paid
holidays:

1. Thanksgiving
2. Christmas
3. Martin Luther King, Jr. Day
g Paraprofessionals shall record their attendance on a

sign-in/sign-out sheet.
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The Board and the Association agree that all of their
practices, procedures and policies shall exemplify

nondiscriminatory treatment for all employees.
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3 Any teacher néw to the Franklin Township Public Schools'
may be given credit for prior service. The types of prior
service that can be considered for credit and the related
limitations are as follows:

2 Teaching experience in public or approved private
schools. |

24 Non-teaching experience that is directly related
to the assigned teaching position up to a maximum of five
(5) years. The Superintendent of Schools or a named designee
with Board approval may grant credit for this type of
service. The Superintendent or a named designee shall
determine whether or not any given non-teaching experience
is related to teaching only at the time of initial |
employment.

3. Active military and/or Peace Corps service up to a
maximum of four (4) years after presenting evidence of
honorable service.

4. National Teacher Corps and/or VISTA service up to
a maximum of one (1) year of credit.

B. As of the beginning of the 1971-72 school year, the
aforementioned credit shall be given to presently employed
teachers who have not heretofore received it. Any combination of

the three types of prior experience listed
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above may be used. The limitations within each type of service
always pertain and cannot be exceeded. Any former teacher
covered under this policy who is returning to service in the
Franklin Public Schools may receive credit for satisfactory prior
experience in this school district in addition to any approved
experience granted under this policy.

C. Teachers employed prior to January 1st shall be
notified of their contract and salary status for the succeeding
school year no later than April 30th.

D. Teachers previously employed in the Franklin Township
School District shall, upon being re-employed therein within five
(5) years of the date of original leaving, be credited with
unused sick leave days previously earned in the District up to a
maximum of thirty (30) days.

E. Teachers hired to £fill a position which is vacant or a
position in which the regularly assigned teacher is on leave of
absence shall be given contracts and receive all benefits under

this Agreement.
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A. Emplovment

Vacancies in new and existing positions, together
with qualifications, shall be posted in all offices not
later than two (2) weeks before the final day for
applications for the position. All applicants for new or
promotional positions must apply in writing.

> All outside applicants and present employees
seeking a position on a higher grade level, indicating an
interest in a vacant position shall be given a written
examination appropriate to the position.

35 The applicants who receive satisfactory scores on
the written examination shall be interviewed for the
position. Selection of the person to fill the position shall
be from these applicants or, if all applicanps are rejected,
a request shall be made by the supervisory personnel for a
readvertisement of the position.

B. Termjnation
Clerical employees may have their contract terminated
either by two (2) weeks notice given by the employee or two (2)
weeks notice given by the employer. Two (2) weeks pay may be

given in lieu of notice.
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C. Notice
Clerical employees shall be notified of their contract
and salary status for the succeeding school year no later than

April 3o0th.
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Vacancies in new and existing positions in the school
district shall be posted not later than ten (10) working days
before the final date for application for the position. All
applicants for new or existing positions must apply in writing.

B. TIermination by Emplover

Any paraprofessional subject to the terms and
conditions of this Agreement may be terminated by the Board by
service of notice of such termination upon the employee at least
two (2) weeks prior to the effective date of termination. Two
(2) weeks salary may be paid in lieu of said notice.

C. ination b oyee

Any paraprofessional subject to the terms and
conditions of this Agreement, may voluntarily terpinate his
employment with the Board by serving written notice upon the
Board at least two (2) weeks prior to the effective date of such
termination.

D. Notification of Contract and Salary

Paraprofessionals shall be notified of their contract
and salary status for the ensuing year ﬁo later than June 15th or
within two (2) weeks of notification of funding status whichever

is later.
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I. Teachers

A. The salaries of all teachers covered by this Agreement
are set forth in Schedule "A", which is attached hereto and made
a part hereof.

B. Payment of salaries shall be rendered as follows:

b Teachers employed on a twelve (12) mopth basis
shall be paid in twenty-four (24) equal semi-monthly
payments.

. Teachers employed on a ten (10) month basis shall
be paid in twenty (20) equal semi-monthly installments.

3. The schedule of payments shall be the 15th of the
month and the last working day of the month. All paychecks
shall be placed in sealed envelopes.

4. When payday falls on or during a school holiday,
vacation, or weekend, teachers shall receive their paychecks
on the last prior working day, in accordance with present
practice.

e Teachers whose existing contracts are extended by the
Board into the summer months for continuation of their regular
duties shall be given written notice of such employment by June
1st and shall be paid a salary commensurate with their normal
yearly salary. :

D. Teachers shall receive their final checks and the pay

schedule for the following year on the last working day in June,
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provided that all grades aﬁaugznal r;;Brts ;f the teachers have
been filed with the building principal or other appropriate

administrator.)
E. In the event that any position listed in this contract

extends into the following year, the appropriate salary will be
adjusted accordingly as of July 1.

F. In order to qualify for Master + 30 Credit Scale, one
must accumulate thirty (30) credits beyond the Bachelors Degree,
earned before or after, but not included in the credits earned
for the Masters Degree.

II. Clericals

A. The salaries of all clerical employees covered by this
Agreement are set forth in Schedule B which is attached hereto
and made a part hereof.

B. Payment of salaries shall be rendered as follows:

1 Clerical employees employed on a twelve (12) month
basis shall be paid in twenty-four (24) equal semi-monthly
payments.

s Clerical employees employed on a ten (10) month
basis shall be paid in twenty (20) equal semi-monthly
installments. Clerical employees employed on a 10 1/2 month
basis shall be paid in twenty-one (21) equal semi-monthly
installments. .

B The schedule of payments shall be the 15th of the
month and the last uorking day of the month. -All paychecks

shall be placed in sealed envelopes.
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4. When a paydaQ'Ezils on or dufing a school holiday,
vacation or wveekend, clerical personnel shall receive their
paychecks on the last prior working day, in accordance with
present practice. '

C. Any clerical employee new to Pranklin Township
Public Schools or any person employed by Franklin Township
Public Schools in a non-clerical position (i.e.,
Paraprofessional, Cafeteria Worker, etc.) may upon becoming
a clerical employee be given credit for relevant prior
secretarial experience.

D. Promotion of clerical employees:

1. For any promotion of one grade or more than one
grade, the clerical employee shall be placed on the same
step in the new grade which the employee occupied in the
previous grade.

E. Clerical employees reduced in grade shall not be
reduced in salary; however, their salary shall be frozen
until such time as the salary for the new grade under the
terms of this Agreement shall exceed their salary at the
time of reduction.

I1II. Paraprofessionals

A. Compensatiofn

The compensation of each paraprofessional covered by
this Agreement is set forth in Schedule "C" which is attached

hereto and made a part hereof.
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Paraprofessionals employed on a full ten (10) month
basis shall be paid in twenty (20) equal semi-monthly
installments. Paraproféssionals employed for less than a full ten
(10) months shall also be paid in'equal semi~monthly
installments, the number of installments to be proportionate to
the length of the work year. The schedule of payments shall be
the 15th of the month and the last working day of the month. All
paychecks shall be placed in sealed envelopes.

When a payday falls on or during a school holiday,
vacation or weekend, paraprofessionals shall receive their
paychecks on the last prior working day, in accordance with
present payroll practice.

C. Placement on Salarv Schedule

Each paraprofessional shall be placed on his proper
step of the salary schedule as of the beginning of the school
year. Any paraprofessional employed prior to February 1 of any
school year shall be given full credit for one (1) year of
service toward the next increment step for the following year.

D. Compensation for paraprofessionals shall be fixed on an
annual salary basis; provided, however, that the use of an annual
salary shall not deprive the Board of its right to modify the
length of the work year for certain paraprofessionals so that
salary reguirements will not exceed avajilable funding from

external grants.
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Iv. Savings Plan
Teachers, clerical employees, paraprofessionals/

attendance officer may individually elect to have a portion of
their salary deducted as part of a savings plan. The Secretary
of the Board of Education is authorized to deposit such funds in
any savings institution as the parties may agree upon. Bank
books shall be made available to teachers, clerical employees,
and paraprofessionals/attendance officer, upon request, at any

time during the school year.
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A. Teachers shall receive a written notice of their
employment status and tentative class, subject, salary and
buildings assignment for the following year by April 30, subject
to administrative change in the event of emergency or material
change in circumstances.

In the event that positions are assigned for summer
employment of department chairpersons, librarians, quidance
counselors, and ten (10) month C.I.E. co-ordinators, then notice
of those assignments shall be given by April 30.

B. All designated personnel will be reimbursed at the
maximum IRS rate allowed per mile for use of their automobiles
for school business when approved by the Superintendent or a
named designee.

[+ Generally a teacher shall not be required to transport
children in the teacher'’‘s own vehicle. If a teacher is so
required, the Board will pay a portion of the premium on
liability coverage for said teacher's vehicle as herein set
forth. ‘

Any teacher whose assignment requires the transportation of
students in a personal vehicle must file a Certificate of
Insurance with the Secretary of the Board of Education, proéiding
$100,000/$300,000 Liability Insurance and proper classification
for this purpose. Upon approval by the Superintendent of Schools

or a named designee, the teacher will receive up to $175.00
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reimbursement to bring the éfésent insurance coverage up to the
Board's requirements.

D. In the event of teacher absence, effort will be made to
hire a regular substitute; however, in those cases where regular
substitutes are not available, regular teachers who volunteer may
be used as substitutes during their non~teaching time. Any
teacher assigned to substitute during the normal preparation
period will be reimbursed at the rate of $15.00 per period for
1992-93, $16.00 per period for 1993-94 and $17.00 per period for
1994-95 in addition to the regular salary. No teacher shall be
directed to assume a teaching assignment during the normal
preparation period for more than five (5) consecutive days in the
same specific assignment. In the absence of volunteers, a
teacher may be assigned to substitute. Such assignments shall be
made equitably with consideration to administrative feasibility.

E. Teachers assigned to crowd control will be reimbursed at
the rate $44.25 per event for 1992-93, $47.00 per event for 1993-

94, and $49.50 per event for 1994-95.
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A. A teacher who desires a change in assignment shall file
a written request with the Superintendent or a named designee by
May 15th. Such written request shall be acknowledged by the
Superintendent or a named designee. The request shall be renewed
each year should the teacher continue to desire a transfer.

In the case of proposed involuntary transfer, the same shall
be discussed with the teacher involved prior to such transfers.

B. No reprisals shall be taken against teachers as a
result of a request for transfer.

- Notice of involuntary transfer or reassignment shall be
given to teachers as soon as practicable and except in cases of
emergency not later than May 15th. Teachers being involuntarily
transferred or reassigned from their present positions shéll have
preference over those seeking voluntary transfer or reassignment
in regard to their recorded preference among those positions
which are Qacant providing that this preference is acceptable to

the Superintendent or a named designee.
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A. Yoluntary Transfer

B No later than five (5) working days following the
Xnown availability of any clerical position, all clericals
shall be circularized regarding the opening.

2. Clerical employees who desire a change in rank
and/or assignment or who desire to transfer to another
building may file a written statement of such desire at any
time with the Superintendent or a named designee. Such
statement shall include the rank, position, and the school
or schools to which the person desires to be transferred, in
order of preference.

3 In the determination of requests for voluntary
reassignment and/or transfer, the wishes of the individual
employee shall be honored to the extent that the transfer
does not conflict with the best interests of the school
system.

4. No reprisals shall be taken against any clerical
employees as a result of a reqﬁest for a transfer and no
such request shall be denied arbitrarily or capriciously.
The Board reserves the right to determine what is in the
best interest of the school system and the same shall not be

arbitrable.
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B. Involuntarv Transfer

1. Notice of an involuntary transfer or reassignment
.shall bg_given to clerical employees at least ten (10)
working days prior’to transfer except in cases of emergency;

2, When an involuntary transfer or reassignment is
necessary, a clerical employee's area of competence, length
of service in the Franklin Township School District, length
of service in the particular school building, and other
relevant factors shall be considered in determining which
clerical employee is to be transferred or reassigned.

3. An involuntary transfer or reassignment shall be
made only after a meeting between the clerical-employee and
the Superintendent or a named designee, at which time the
clerical employee shall be notified of the reason thereof.
In the event that a clerical employee objects to the
transfer or reassignment at this meeting, upon the request
of the clerical employee, the Superintendent'or a named
designee shall meet with the clerical employee. The
clerical employee may, at the employee's option, have an
Assocliation representative present at such meeting, and the
final decision on reassignment shall be subject to the
Grievance Procedure, and subject to advisory arbitration
only.

C. Clerical employees temporarily assigned to a position
in a job classification higher than their own will, if such
temporary assignment has been approved hy. the Superintendent of

Schools, be compensated at the higher classification rate.
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1. Paraprofessionals who desire a change in

assignment or who desire to transfer to another building
shall file a written statement of such desire by May 1st
with the Superintendent. Such statement shall include the
position, and the school or schools to which he/she desires
to be transferred, in order of preference.

o In the determination of requests for voluntary
reassignment and/or transfer, the wishes of the individual
paraprofessional shall be honored to the extent that the
transfer does not conflict with the best interests of the
school system and no such request shall be denied
arbitrarily or capriciously. The Board reserves the right
to determine what is in the best interest of the school
system and the same shall not be arbitrable.

3. In the event of a voluntary transfer to a
different category, as noted in Article 1, a
paraprofessional's seniority in the prior category shall not
be transferred to the new category but shall remain in the
prior category.

4. No reprisals shall be taken against any
paraprofessionals as a result of a request for a transfer.
B. volunt sfe

- Notice of an involuntary transfer or reassignment

shall be given to paraprofessionals as soon as practicable.
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2% Paraprofessiéﬁ;ig beina-invoihntarily transferred
or reassigned from their present positions shall have
preference over those seeking voluntary transfer or
reassignment in regard to their recorded preference among
those positions which are vacant provided that this
preference is acceptable to the Superintendent.

& In the event of an involuntary transfer or
reassignment within category, as noted in Article 1, such
transfer or assignment shall be made based on the best
interests of the school system with due consideration being
given to the paraprofessional's seniority in position within
category.

4. When an involuntary transfer or reassignment out
of category is necessary, paraprofessional's area of
demonstrated competency shall be considered in determining
which paraprofessional is to be transferred or reassigned.

B In the event of an involuntary transfer or
reassignment to a different category as noted in Article 1,
a paraprofessional's seniority in the prior category shall
be transferred to the new category.

B In the event of a reduction in force all transfers and

reassignments shall be implemented in accordance with Article 37.
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A. The Superintendent or a named designee shall post, at
the district office and in each school during the school year,
lists of all known vacancies in teaching positions (including
special education positions), hourly positions and extra
curricular positions as they occur. A copy of such lists will be
sent to the Association. Technical vacancies, i.e., those
created through the upgrading of an existing position, shall not
be subject to the posting requirements of this Article.

B. Where special qualifications are required for the
vacant position, such qualifications shall be listed on the
notice of vacancy.

o Teachers who desire to apply for a vacant position
which may be filled during the summer when school is notlin
session shall request such consideration in writing to the
Superintendent or a named designee by June 15. The
Superintendent or a named designee shall notify such teachers of
any vacancy in a position for which they desire to apply. Such
notification shall be given no less than ten (10) business days
before the final date of applications. In addition, the
Superintendent or a named designee shall post all announcements
of vacancies to be filled during the summer period at the
administration office. A copy of said announcements shall be

sent to the Association.
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D. Teachers who desire to appl;—for such vacancies shall
submit their applications to the Superintendent or a named
designee in writing, within the time limit specified in the
notice. Applicants who are not to be interviewed for said
vacancies shall be notified as soon as practicable.

E. All teachers shall be pro#ided the opportunity to make
applications. No positions will be filled until at least ten
(10) business days after the posting of the vacancy and notice of
the vacancy is sent to the Association and until all properly
submitted applications have been considered. 1In filling such
vacancies, preference shall be given to qualified teachers
already employed by the Board when all other factors are
substantially equal except as provided for in Article 20,
Paragraph C.

F. Summer school and annually appointed positions will not
be posted if it is the administration's intent to reappoint the
person currently holding the position. Evaluations for annually
appointed positions for people who will not be reappointed to
such positions will be provided within 30 days of the end of the
activity.

G. Summer positions, if posted, shall be posted by May

15th with the exception of Title I positions.
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Paraprofessionals hired to f£ill a position which is vacant -
or a position in which the regularly assigned teacher or
paraprofessional is on leave of absence shall be given a contract

and receive all benefits under this Agreement.
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A. All non-tenufe teachefs shall be evaluated at least
three (3) times per year. All tenure teachers shall be evaluated
at least once a year. All clericals and paraprofessionals shall
be evaluated at least one (1) time in each school year. In each
instance the evaluation shall be followed by a written evaluation
report and by a conference between the employee and his
supervisor for the purpose of identifying deficiencies and
offering suggestions for their correction. The evaluation will
contain a written recommendation regarding reemploYment and
increment.

B. Employees shall be required to either sign or initial
visitation and evaluation reports. In the event the employee
refuses to sign or initial the report, the supervisor will so
note this on the report and enter it into the file. Signing or
initialing the evaluation reports by the employee does not
necessarily indicate agreement with the report, but only that the
employee has been made aware of its contents and has received a
copy of said report. Employees shall be provided the opportunity
to attach their written comments to visitation and evaluation
reports thereby making them a part of the report. Pailure to
respond to the written comments of the individual evaluated does
not constitute acceptance of the accuracy of. such comments by the

individual who authored the visitation or evaluation report.
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C. Employees shall have the right, uﬁbn reasonable request
and notice to Administration, to review their personnel files
with a representative of the FTEA and a representative of the
District Personnel Office being-present. The individual employee
shall be entitled to receive, once annually, a copy of any
materials placed in the personnel folder which might materially
affect a judgment about the employee's performance, excluding
prior employers or personal references that were obtained at the
time of his/her employment. If more than a single copy of any
document is desired by the individual employee, same shall be
furnished at the expense of the individual employee.

D. The teacher will be informed of the inclusion of
memoranda in the teacher's personnel file which might materially

affect a judgment about the teacher's performance.

60



A. Teachers on a ten—mohﬁh contract shall be allowed ten
(10) days sick leave per year; teachers whose contracts are
extended to an additional month in the summer for continuation of
the regular duties shall be allowed eleven (11) sick leave days
per year; and teachers on a twelve-month contract shall be
allowed twelve (12) days sick leave per year.

B. Clerical employees shall be eligible for sick leave at
the rate of one (1) day for each full month of annual contract,
except that 10 1/2 month clerical employees shall be granted one-
half (1/2) day extra sick leave for extra contract time.

. Paraprofessionals employed on a 10 month contract shall
be allowed ten (10) days sick leave per year.

D. Sick leave is defined to mean absence of the employee
because of personal disability due to illness or injury, or
because of exclusion from school on account of contagious disease
or quarantine for such disease, or to care for an ill family
member.

E. All days of unused sick leave shall be accumulated to
be used in subsequent years.

F. When consequent absence because of illness exceeds the
annual leave and the accumulated leave, the teacher may, at the
discretion of the Board of Education on a case-by-case
determination, be compensated for ten (10) days annually at the

teachers's regular rate of pay less the substitute rate for each
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day of absence. Additional days may be graﬁied by the Board
under this provision.

G. When a clerical's absence because of illness exceeds
the annual leave, the accumulated leave, and the leave granted
- under Article 26, Paragraph I, a day's salary (10 month - 1/200;
10 1/2 month - 1/210; 11 month - 1/218; 12 month - 1/240 of the
annual salary) shall be deducted for each day of such absences
from the clerical's salary.

H. When a teacher's absence because of illness exceeds the
annual leave, the accumulated leave, and the ten day period
indicated in "F" above, a day's salary (1/200 of the annual
salary) shall be deducted for each day of such absence except as
-provided for in Paragraph I of this Article.

I. There shall be established a reserve of sick leave days
for restricted use by teachers and clericals covered by this
Agreement, in cases of emergency or exceptional need. Said "sick
leave bank" shall be established by applying a rate of one day
per staff member covered under this Paragraph I as employed on
the fourth Friday following the beginning of school each Fall.
None of the said "sick leave bank" days shall be accumulative
from year to Yyear.

The use of days from the "sick leave bank™ shall be closely
regulated and use granted only after approval by a Committee
composed of representatives, equal in number, appointed by both

the Superintendent or a named designee, and-the Association..
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The exact composition of such committee and procedure for
administering this -"bank"™ shall be mutually agreed upon by the
Superintendent or a named designee and the Association.

The sick days to be awardeé from this "bank" will apply only
in cases where all of the individual‘'s accumulated sick leave and
partially compensated leave (Paragraph E, this Article) has been
used.

J. In the event of a reduction in force, accumulated sick
leave shall not be cancelled but shall remain credited to an
employee pending his/her return to employment.

K. ' Employees shall be given a written accounting of
accumulated sick leave days each school year.

L. In any case in which sick leave is claimed by a
clerical, the Board of Education may require a physician's
certificate to be filed with the Secretary of the Board of
Education in order for an employee to obtain sick leave (Title
18A:30-4).

M. Effective July 1, 1981, all full time (seven (7) hour)
paraprofessionals shall be afforded participation in the "sick
leave bank" as set forth in Paragraph I above of this Article on
the same terms as the benefit is provided to teacher and clerical

employees.
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A. A death in the family shall entitle Teachers, Clerical
employees, and Paraprofessionals/Attendance Officer to the
following leave days:

1. Death in the immediate family: PFive (5) days with
pay. Includes spouse, father, mother, sister, brother, son,
daughter, father-in-law, mother-in-law, sonQin-law,
daughter-in-law, or any member of the family living in the
household of the employee.

2. Death in the family - not immediate: One (1)
day's leave with pay. Includes aunt, uncle, grandparent,
niece, nephew, grandchild, grandparents of spouse, first
cousin, brother-in-law, sister-in-law. These are not
deducted from sick leave.

B. Personal Leave

Teachers, Clerical employees and Paraprofessionals/

Attendance Officer shall be eligible to receive three (3) days
personal leave. Applications should be made to the principal or
supervisor (or Central Office) in advance when possible and
approved by the Superintendent or a named designee. Except for
extenuating circumstances and subject to the approval of the
immediate Supervisor or principal (or Central Office) and the
Superintendent or a named designee, no personal leave days shall

be granted immediately before or after holidays or in-service
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days. Personal leave time is not granted fd; vacations or for
personal business which can be accomplished outside of school
hours. Personal leave is intended for matters such as the
following illustrative list:

- Observance of religious holidays;

2. Court ;ppearanCes not covered by other articles in

the contract;

3. Moving/house closing;
4. Marriage of employee;
. ¥ Medical appointments;
6. Death of a friend;

7. Graduation of employee, son, daughtef or spouse

from college;

8. Study for and/or participation in comprehensive

examinations for further degrees.

Approval of personal leave shall not be unreasonably
withheld. One (1) of the three personal days may,
notwithstanding the above, be taken each year without giving
a reason. An application received more than a week after
the absence shall not be approved as personal leave. Unused
days of personal leave shall be accumulated as sick leave.
. Y ave

Other leaves of absence without loss of pay may be

granted by the Board ofIEducation for good reason. The Board of
Education shall have sole discretion in determining "good

reason®”, and this will not be subject to arbitration.

65



II. Teachers

A. If a teacher is required to appear before the
Commissioner of Bducation in a nattér involving the teacher, or
to appear in court as the complainant in a criminal assault
action arising out of the teacher's employment, leave without
loss of pay shall be granted.

B. If a teacher is compelled by legal process to appear as
a witness in a legal proceeding to which he is not a party and in
which he has no beneficial interest, leave without loss of pay
shall be granted.

c. One (1) day per yvear shall be allowed for school
visitation, for observation in another school or for attendance
at a conference or professional meeting, subject to the approval
of the Superintendent or a named designee. Arrangements for
school visitation shall be made through the office of the
Superintendent or a named designee. Unused professional days may

be accumulated to a maximum of three (3) days.
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Teachers, Clerical Emplovees, Paraprofessjionals/
Attendance Officer

A. Maternity Leave shall be granted subject to the
following:

» i3 Any pregnant teacher, clerical employee, or
paraprofessional/attendance officer shall, upon request, be
granted a leave of absence without pay for maternity
purposes or adoption of a child for a period of not more
than two (2) years.

v In the absence of such leave, any pregnant
teacher, clerical employee, or paraprofessional/attendance
officer shall be entitled to continue working as long as
the person is physically able to do so, to be absent without
pay as may be required by her for maternity purposes, and to
return to duty when physically able to do so.

3. A teacher, clerical employee, or paraprofessional/
‘attendance officer granted maternity leave, shall, upon
resuming reqular duties, be eligible for the same salary
they would have received had they completed the school year
in which the leave was granted assuming the leave was
granted after January 3lst.

4. The partieé agree to comply with Title VII, U.S.

Coda of the Civil Rights Act of 1964.
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B. [Exchange or forelgn teaching leave provisions
shall include:

1. A one (1) year 1eava-of absence shall be granted
for exchange or foreign teaching. The teacher shall have
been an employee of the Board and obtained tenure and shall
agree to return to this system for at least one (1) full
year following the leave of absence.

2. Salary and payments to the Pension and Annuity
Fund shall be determined necessarily by the conditions of
the exchange agreement.

‘3. Experience credit on the salary guide shall be
granted for exchange or foreign teaching. Also, the
teacher's salary shall be adjusted in accordance with any
changes made in the guide during the leave of absence.

[ = \'4 v io
other reasons will be provided under the following conditions:

1. Extended leave of absence for reasons other than
illness may be granted without pay to teachers for study,

‘ travel, rest or recuperation and other reasons.

(a) Eligibility - The teacher shall be

certificated and be a tenure teacher.

(b) Length of leave - The length of leave shall
be for either one (1) semester or for one (1) year, to

be specified in the request.
(c) Time for Returning - The teacher shall re-

enter the school system at the beginning of the school
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year. Re-entry at other times may be made only at the

conveniencte of the Franklin Township School District.
(d) Future Service Requirement - The teacher
shall agree to teach in the Franklin Township School

District for at least one (1) year after the leave of
absence has been completed. This requirement may be

b waived by the Board when the requested leave is for
rest or recuperation.

(e) Salary after Leave - No experience credit
shall be granted on the salary guide for the duration
of the leave of absence except for the exchange or
foreign teaching, and up to four (4) years for military
leave.

2. The teacher's new salary shall be adjusted in
accordance with any change in the guide made during the
leave.

3 If the teacher's degree status has changed during
the leave, the teacher's salary shall be adjusted upon
returning to the system.

D. on application to the Board, through the Superintendent
or a named designee, a leave of absence, without pay, may be
granted to tenure teachers for up to one (1) year, who join the
Peace Corps, National Teachers Corps, VISTA, or who serve as
exchange teachers or overseas teachers, or who teach in an
accredited college or university, or who accept a PFulbright

Scholarship.
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E. Military leave shall be provided f;r enlistment in the
Armed Services.

F. A leave of absence without pay for up to one (1) year
shall be granted for the purpose of caring for a sick member of
the teacher's immediate family. No increment, however, shall be
earned during this périod.

G. Miscellaneous

1. Additional leave may be granted at the discretion
of the Board.

X The teacher shall be assigned to the same position
the teacher held at the time the leave commenced, if
feasible, and the teacher shall be entitled to all benefits
as of the time the leave commenced.

- The Board shall not be responsible for any
payments to the Pension and Annuity Fund during a teacher's
leave of absence without pay.

4. When deemed necessary, the Superintendent or a
named designee may require the person assuming the
responsibilities of the position to spend sufficient time
together so that a smooth transition may be effected.

5. The payment of salarf in cases not covered by
rules shall be determined by individual consideration by the
Board.

6. All extensions or renewals of leaves shall be
applied for in writing and the Board shall respond in

writing.
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A. A sabbatical leave shall be granted to a teacher by the
Board, subject to the following conditions:

1. The teacher must have completed at least seven (7)
consecutive years of full-time service in the Franklin
Township School District.

2% Sabbatical leaves shall be granted for one (1)
year. '

2l No more than three (3) members of the teaching
staff shall be granted a sabbatical leave in aﬁy one (1)
year.

4. Applications for sabbatical leave shall comply
with a format prescribed by the Board which shall include a -
statement of purpose and a plan for the study or travel
proposed.

5. Applications for sabbatical leave shall be
submitted to the Superintendent or a named designee no later
than December 15th of the year preceding the year of the
requested leave.

B. The Superintendent or a named designee shall submit to
the Board for approval the list of qualified applicants no later
than the first February'meeting of the Board.

c. Candidates will be notified of the status of their

applications no later than February 1Sth.
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D. Acceptance of the leave must be s&bmitted in writing by
the candidate no later than March 1st.

E. Sabbatical leave for one (1) full year shall be granted
for study or travel and the salary to be paid shall be fifty
percent (50%) of the salary which the teacher would have earned
had the teacher remained in active service.

F. No sabbatical leaves shall be granted for one-half
(1/2) year periods, except that any such one-half (1/2) year
sabbatical approved by the Board prior to the effective date of
this Agreement shall be honored by the Board.

G. Any teacher granted a sabbatical leave of absence must
agree in writing to continue working in the Franklin Township
School System for at least two (2) years following the expiration
of the sabbatical leave.

H. Within sixty (60) days after conclusion of the
sabbatical leave, a written report of accomplishments during the
leave will be submitted to the Superintendent or a named
designee.

L No employee granted a sabbatical leave shall knowingly

violate the terms established for the sabbatical leave.
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ARTICLE 30
" TERMINAL LEAVE - EMPLOYEE
A. Any teacher, clerical»empioyee, paraprofessional/
attendance officer who retires from the school district within
fifteen (15) or more years of service in this district shall be
eligible for términal leave pay to be computed at the rates shown

below for each day of accumulated unused leave.

L. Teachers $55.00 per day
2. Clericals $50.00 per day
3. Paraprofessional/Attendance

officers $45.00 per day

B. Any teacher, clerical employee, paraprofessional/
attendance officer who retires from the school district after
July 1, 1994, shall be compensated for accumulated unused sick

leave at the rates shown as follows:

: Teacher $60.00 per day
2. Clericals $55.00 per day
3. Paraprofessional/Attendance
officers $50.00 per day
c. An employee must submit a written notice of intention

to retire to the Superintendent of Schools not later than January
1 in order to receive terminal leave pay in the next budget year.
If the notice of intention to retire is not received by January
1, payment of terminal leave may be delayed until the next
following budget year. For example, if a notice of intention to
retire is submitted on January 10, 1990, payment of terminal
leave may be delayed until July 1991.
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IMPROVEMENT - EMPLOYEES

A. Teachers working on a contractual basis of no less than
half-time on or before February 1, shall be reimbursed to a
maximum of $1,325 to defray the cost of approved college course
éredits, provided that such course credits are related to the
teacher's area of certification, unless otherwise approved by the
Superintendent or a named designee, and further, in order to be
eligible for reimbursement the course grade must be either a "C"
or higher or "pass™ in a pass/fail system. Proof of successful
completion of the course shall be submitted to the personnel
office before payment can be made.

B. Clerical employees and paraprofessionals/attendance
officers shall be reimbursed to a maximum of $320 for college
course credits under the conditions specified in Paragraph A

above.
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A. Salaries for extracurricular assignments shall be fixed
in accordance with the point system set forth in Schedule A-2 of
the Agreement. (See Schedule A-2A "Salaries for Extra-Curricular
Activities 92-95" attached). The value of a point is fixed at
.01 of the 1991-92 starting salary of $29,500 for 1992-93 and at
201 of the 1992-93 second step salary for teachers for the 1993-
94 school year, and ,0099 of the 1993-94 third step salary for
teachers'for the 1994-95 school year. Points assigned a position
shall remain the same for the duration of the Agreement.

B. All Assistants and Assistant Coaches shall receive
sixty-five (65%) of the Head Coach/Director's salary.

C. Compensation for student club moderators, i.e., "Group
One" Clubs and "Group Two"™ Clubs, for Board authorized clubs at
the High School and Intermediate School Levels shall be increased
by an average of 6.0% over 1991-92 levels for 1992-9%93, by an
additional 6.0% over 1992-93 levels for 1993-94, and by an
additional 5.75% over 1993-94 levels for 1994-95; all rates to be
rounded to the nearest twenty-five (25) cents. Group One clubs
are those clubs authorized payment for two meetings a month.
Group Two clubs are those clubs authorized payment for one
meeting a month.

D. 1In those instances in which the holders of extra-
curricular positions are required to work during the summer

months and outside of the regular school year, Head coaches and
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heads of non-athletic programs shall be conp_ensated at the per
diem rate of $127.25 for 1992-93, $134.75 for 1993-94, and
$142.50 for 1994-95; and assist_ant coaches and assistant program
directors shall be compensated at the per diem rate of $84.50 for

1992-93, $90.00 for 1993-94 and $95.00 for 1994-95.
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The Board agrees to deduct from the salaries of its
teachers, paraprofessionals/attendance officer and clericals,
dues from the Franklin Township Education Association, the
Somerset County Education Association, the New Jersey Education
Association, and the National Educational Association, as said
teachers, paraprofessionals/attendance officer and clericals
individually and voluntarily authorize the Board to deduct. The
Board agrees to deduct Association dues in accordance with
N.J.S.A. 52:14-15, 9e, and under rules established By the State
Department of Education.

Involuntary deductions for representation fees shall be

governed by Article 34 of this Agreement.
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A. Upon receipt of written authorization, the Board shall
deduct a representation fee from the wages of each full-time
employee (workinq at least twenty (20) hours per week) who is not
a member of the Association and shall remit the monies collected
to the Association once each month, not later than the 15th of
the month.

B. The Association agrees to indemnify and hold harmless
the Employer from any causes of action, claims, loss or damages
incurred as a rasult of this clause.

555 Effective July 1, 1980, any employee in the bargaining
unit on the effective date of this Agreement who does not join
the Association within 30 days thereafter, any new employee who
does not join within 30 days of initial employment within the
unit, and any employee previously employed within the unit who
does not join within 10 days of reentry into employment within
the unit shall, as a condition of employment, pay a
representation fee to the Association by automatic payroll
deduction.

D. The representation fee shall be in an amount equal to
85% of the regular Association membership dues, fees and
assessments as certifiea to the Board by the Association. The
Association may revise its certification of the amount of the
representation fee at any time to reflect changes in the

Association membership dues, fees and assessments. The
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Association entitlement to the representation fee shall continue
beyond the termination date of this agreement so long as the
Association remains the majoritg representative of the employees
in the unit, provided that no modification is made in this
provision by a successor Agreement between the Association and
the Board.

E. For the purposes of this provision, employees who are
reappoiﬁted from year to year shall be considered to be in
continuous employment.

F. The Association shall establish and maintain at all
times a demand and return system as provided by N.J,S.A. 34:13A-
5.4(2)(¢) and (3) (L.1979,c.477), and membership in the
Association shall be available to all employees in the unit on an
equal basis at all times. In the event the Association fails to
maintain such a system or if membership is not so available, the
Board shall immediately cease making said deductions.

G. On or about the last day of each month, beginning with
the month this Agreement becomes effective, the Board will submit
to the Association a list of all employees who began their
. employment in a bargaining unit position during the preceding
thirty (30) day period. The list will include names, job titles

and dates of employment for all such employees.
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A. The personal life of an employee is not an appropriate
concern or attention of the Board except as it may directly
prevent the employee from performing properly the assigned
functions during the work day.

B. Employees shall be entitled to full rights of
citizenship, and no religious or political activities of any
teacher or the lack thereof shall be grounds for any discipline
or discrimination with respect to the professional employment of
such employee providing said activities do not viclate any local,

state or federal law.
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REDUCTION IN RANK OR JOB CLASSIFICATION - CLERICALS

‘A. Clerical employees will not be reduced in rank or job
" classification without just cause.

B. Any clerical employee reduced in rank or job
‘classification may request and receive from the Superintendent or
a named designee reasons for such reduction.

C. It is the exclusive responsibility of the Board of
Education and its administrative staff to determine the job
content and the applicable requirements for job performance, such
as education, experience and skill. If during the term of this
Agreement, it becomes necessary to change the job content of any
position substantially enough to warrant a change in a clerical
employee's classification, such changed position will be slotted
in the appropriate classification and the Association will be
promptly furnished with a revised job description.

D. Reduction of Personnel

; It is hereby specifically recognized that it is
within the sole discretion of the Board of Education to
reduce the clerical staff when necessity dictates, provided
such rights are exercised in conformity with this Agreement
and the Statutes of the State.

2. Reduction of clerical employees who are
represented by the bargaining unit will be made according to

gseniority in classification:
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(a) Seniority for the purpose or‘this Article shall be
defined as non-terminated years of employment in that
classification in the dist;ict{

(b) A seniority list shall be prepared by the Board
and presented to the Association which includes all present
bargaining unit ;ersonnel.

i Reduction procedure of clerical personnel who are
represented by the bargaining unit will occur as follows:

(a) Non-tenure employees will be laid off first
where any clerical employee who has acquired tenure and

" whose position has been curtailed is qualified to
perform the services of the probationary clerk.

(b) In the event a tenure clerical employee must
be laid off, layoff will be on the basis of seniority
and classification.

(c) It is expressly understood that the
Association shall have the right to review the layoff
list prior to notification of the individual clerical
employee to be laid off. In the event of a
disagreement concerning the layoff list, the
Association shall have thé right to meet with the
Superintendent or a named designee concerning the
layoff list prior to notification of the individual
clerical employee and prior to the notification

deadline.
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(d) Transfers made necessary under this procedure
and requests for re-transfer will be handled within the
intent of Article 21 of the Agreement.

(e) The Board shall state to the Association the
reasons for determining that a reduction of staff is
deened necessary.

4. Recall

Clerical employees shall be recalled in inverse order
of layoff for position openings for which they are
classified in accordance with the following:

(a) A recall list shall be maintained by the
Personnel Office. It shall be the clerical employee's
responsibility to maintain a current address with the
Personnel Office. If the clerical employee cannot be
contacted because of the employee's failure to maintain
a current address within the Personnel Office, the
Board is relieved of its responsibility to notify the
employee. Failure to respond to notification of vacancy
or non-acceptance of an available position for which
the employee is qualified shall be sufficient cause to
drop the clerical employee from the list.

(b) If a position exists within the district for
which the clerical employee is qualified pursuant to
this Agreemeﬁt, the clerical employee shall be notified
by certified mail. Within ten (10) days of the receipt
of a written offer to return to employment, the

clerical employee shall accept the position by replying
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in writing or it shall be deterﬂiQQd that the employee
has declined the position.

E. If the Board finds it necessary to reduce
staff by layoff, it will notify the Association sixty
(60) days prior to the actual date of the layoftf.

F. This entire Article shall be subject to the

Grievance Procedure terminating at Level 1IV.
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A. The Board shall notify the Association as soon as
possible, but not later than thirty (30) days prior to the
reduction of the total number of paraprofessionals employed by
the district. Such notice shall include the total number and the
kinds of positions to be eliminated and the reasons therefore and
shall include the names of personnel to be dismissed, subject to
Paragraph B of this Article.

B. Except in extraordinary circumstances, and subject to
the Grievance Procedure, reductions in force shall be within
Eategory in inverse order to the total time of service in the
category, those paraprofessionals with least service in the
category being dismissed first. For purposes of determining
service in category, those paraprofessionals employed as General
Purpose Aides prior to 1976 shall have their service in that
category credited to their time in the first category in which
they'served following recall.

£ At such time as paraprofessional positions are
reestablished, paraprofessionals on RIF will be reemployed first
within the category from which they were laid off in the order of
previous time of service in that category. If there is no
position reestablished in the category from which the
paraprofessional was laid off, the paraprofessional shall be

reemployed in the other category, as positions are reestablished,
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after the paraprofessionals on lay-off in the other category have
been reemployed.

D. Once a paraprofessional has been placed on reduction in
force, the paraprofessional is considered to be on layoff. When
& paraprofessional on layoff is recalled, this is not to be
considered a reassignment or involuntary transfer. When a
‘paraprofessional is recalled in the same category, as defined in
Article I, the paraprofessional retains all previous seniority n
that category. If the paraprofessional is recalled in a new
category, as defined in Article I, the paraprofessional's
seniority in the new category shall begin as of the date of the
recall.

- E. In the event a paraprofessional is recalled in a new
category after being on reduction in force, the paraprofessional
will retain his/her seniority in any previous category in which
the paraprofessional was employed in the event that the
paraprofessional reverts to the previous category.

F. A paraprofessional recalled pursuant to the terms of
this article shall be in accordance with the following:

L A recall list shall be maintained by the Personnel

Office. It shall be the paraprofessional's responsibility

to maintain a current address with the Personnel Office. 1If

the paraprofessional cannot be contacted because of the
employee's failure to maintain a current address within the

Personnel Office, the Board is relieved of its

responsibility to notify the employee. Failure to respond

to notification of vacancy or non-acceptance of an available
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position for which the employee is quailtied shall be
sufficient cause to drop the paraprofessional from the list.
2. If a position exists within the district for which
ﬁhe paraprofessional is qualified pursuant to this
Agreement, the paraprofessional shall be notified by
certified mail. Within ten (10) days of the receipt of a
written offer to return to employment, the paraprofessional
shall accept the position by replying in writing or it shall

be determined that the employee has declined.
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ARTICLE 38 g
0s coM A -

A. All teachers employed for summer school, driver
education, homebound instruction, other supplemental instruction,
and curriculum development shall be compensated at the approved
hourly rates.

B. All vacancies in hourly positions shall be posted as
provided in Article 23.

c. The approved hourly rate of summer school shall be
$24.75 per.hour for 1992-1993, $26.25 per hour for 1993-1994, and
$27.75 for 1994-95.

D. The approved hourly rate for homebound instruction,
driver education and other supplemental instruction shall be
$23.00 per hour for 1992-1993 and $24.50 per hour for 1993-1994,
and $26.00 per hour for 1994-1995.

E. The approved hourly rate for curriculum development
shall be $18.25 per hour for 1992-93, $19.50 per hour for 1993-
94, and $20.50 per hour 1994-95. The hourly rate for curriculum
study and development shall not apply when teachers are relieved
from their regular contractual duties for curriculum study and
development activities either by providing an in-service day, a

shortened school day, or a substitute.
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INSURANCE ' PROTECTION - TEACHERS AND CLERICALS

A. The Board shall provide teachers and clericals the
health care protection designated below:

1. The Board shall pay 100% of all individual and
family coverage for Medical and Hospital Insurance and Rider

L

p 32 The Board shall pay 100% of all individual and
family coverage for Major Medical Insurance.

B. The Board shall provide a dental plan for employees and
their families as provided by NJDSP, Group #7158. This plan
shall be NJDSP's Program 1 B for full family coverage for the
1992-93 school year, the 1993-94 school year and the 1994-95
school year, the rate of which shall not exceed the full family
rate in effect on June 30, 1995, per month, per employee
provided, however, that the Board shall have the right, subject
to Association agreement, to substitute a different carrier
and/or plan so long as there is no reduction in coverage or
benefits. The Association shall be advised in advance of any
contemplated change in carrier or plan in order to review the
options and determine whether approval should be granted.

= Part-time employees employed less than half-time are
ineligible for insurance benefits.

D. The Board shall fund an Employee Assistance Plan, on a

pilot basis, for the life of the current contract. The plan's
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benefits, selection of an insurance carrier, and the level of
contribution shall be within the Board‘s sole discretion.
E. Employee benefits included in the Agreement between the
Board and the Association are for full-time clerical employees.
1. Part-time clerical employees shall be eligible for
such benefits on a pro-rated basis except for insurance
benefits.
2. Only those contract clerical employees working 17
1/2 hours or more per week shall receive insurance benefits.
F. Effective September 1, 1993, the Board and the
Association shall engage in a joint study of cost contaminment
measures for health insurance. Said study shall not consider any
employee co-pay of premiums. If the parties are not able to
reach agreement on a cost containment program for the 1994-95
school year by April 30, 1994, the Board shall have the option of
transferring bargaining unit health coverage to the State Health

Benefits Plan effective July 1, 1994.
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A. Effective the 1994-95 school year, the Board shall pay
for 100% of premium costs for full family coverage for medical
and hospital insurance, Rider J, and Major Medical for employees
who elect such coverage.

B. The Board shall provide for an employee only dental
program under the same plan as provided for other unit members.

C. Paraprofessionals/attendance officer shall have the
opportunity to purchase, by payment to the Board, family or
spouse dental coverage under the Group Plans provided for other
employees.

D. Part-time employees employed less than half-time are
ineligible for insurance benefits.

E. The Board shall fund an Employee Assistance Plan, on a
pilot basis, for the life of the current contract. The Plan's
benefits selection of an insurance carrier and the level of

contribution shall be within the Board's sole discretion.
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A. Seniority shall be computed in terms of a seven (7)
hour workday for all employees covered by this contract beginning
with their date of employment.

B. Any employees working less than a seven (7) hour
workday shall have their seniority computed proportionately

(i.e., five (5) hour employees getting 5/7 credit.)
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WO -

Clerical employees who are required by the Board of
Education to attend meetings, workshops, or conferences shall be

reimbursed for reasonable authorized expenses.
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A. The recommendation of the Educational Coordinating
Council adopted as Board Policy in May, 1973, shall remain in
full force and effect'for the term of this Agreement except as
may be agreed to by the parties to this Agreement and shall be
subject to the binding arbitration provisions contained in
Article 3.

B. If any provision of this Agreement or any application
of this Agreement to any employee or group of employees is held
to be contrary to law, then such provisions or application shall
not be deemed to be valid and subsisting except to the extent
permitted by law, and all other provisions or applications shall
continue in full force and effect.

&y Copies of this Agreement shall be printed at the
expense of the Board and distributed to the members of the
bargaining unit within thirty (30) days after completion of these
negotiations subject to printer's schedules.

D. Notices under this Agreement shall be given by either
party to the other by telegram or cértified letter as follows:

To the Board: 1755 Amwell Road

Somerset, New Jersey 08873

To the Association: School of the President of the
Association
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ARTICLE 44
- - RURATION OF AGREEMENT

This Agreement shall be efféétive as of July 1, 1992, and
shall continue in effect until June 30, 1995, subject to the
Association's right to negotiate over a successor Agreement as
provided by N.J.S.A. 13A-5.1,

This Agreement shall not be extended orally, and it is
expressly understood that it shall expire on the date indicated.
IN WITNESS WHEREOF, the parties hereto have céused this
Agreement to be signed by their respective Presidents, attested
by their respective Secretaries or Negotiations Chairperson and
their corporate seals to be placed hereon, all as of the day and

year first above written.

FRANKLIN TOWNSHIP EDUCATION FRANKLIN TOWNSHIP BOARD OF
ASSOCIATION EDUCATION
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SCHEDULE A-1X
FRANKLIN TOWNSHIP EDUCATION ASSOCIATION
TEACHERS' SALARY GUIDE

1992-1993
STEP BA/BS BA/BS+20 BA+4S5/MA MA+30 PhD/EQ.D. 3
30,300 30,800 31,300 32,400 33,500
31,200 31,700 32,200 33,300 34,400
32,750 33,250 33,750 34,850 35,950
34,240 34,740 35,240 36,340 37,440
36,240 36,740 37,240 38,340 39,440
38,360 38,860 39,360 40,460 41,560
39,405 39,905 40,405 41,505 42,605
40,505 41,005 41,505 42,605 43,705
42,030 42,530 43,030 44,130 45,230
43,780 44,280 44,780 45,880 46,980
45,315 45,815 46,315 47,415 48,515
46,615 47,115 47,615 48,715 49,815
48,060 48,560 49,060 50,160 51,260
50,025 50,525 51,025 52,125 53,225
51,505 52,005 52,505 53,605 54,705
53,880 54,380 54,880 55,980 57,080
56,540 57,040 57,540 58,640 59,740

OUWOZIMAUNHNEOWEMON W >

Longevity increase of $300 after 21 years of teaching experience as
reflected on the guide and an additional increase of $300 after 24 years
experience.

New hirees shall be placed on the step of the guide equal to the step of
the teachers in the system with the same experience subject to the cap
contained in Article 15.

Teachers on steps A-P 1991-1992 guide move one step on the guide 1992-93
guide. Teachers on step Q 1991-1992 guide stay on Step Q for 1992-93.

r
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SCHEDULE A-1B
FRANKLIN TOWNSHIP EDUCATION ASSOCIATION
TEACHERS' SALARY GUIDE

1993-1994
STEP BA/BS BA/BS+20 BA+4S/MA MA+30 PhD/EQ.D.
A 29,500 30,000 30,500 31,600 32,700
B 31,900 32,400 32,900 34,000 35,100
c 33,300 33,800 34,300 35,400 36,500
D 35,025 35,525 36,025 37,125 38,225
B 36,640 37,140 37,640 38,740 39,840
F 38,765 39,265 39,765 40,865 41,965
G 40,960 41,460 41,960 43,060 44,160
H 43,225 43,755 44,255 45,355 46,455
1 44,780 45,280 45,780 46,880 47,980
3 46,530 47,030 47,530 48,630 49,730
K 48,065 48,565 49,065 50,165 51,265
L 49,365 49,865 50,365 51,465 52,565
M 50,810 51,310 51,810 52,910 54,010
N 52,775 53,275 53,775 54,875 55,975
o 54,255 54,755 55,255 56,355 57,455
P 56,680 57,180 57,680 58,780 59,880
Q 59,340 59,840 60,340 61,440 62,540

Longevity increase of $300 after 21 years of teaching experience as
reflected on the guide and an additional increase of $300 after 24 years

experience.

New hirees shall be placed on the step of the guide equal to the step of
the teachers in the system with the same experience subject to the cap
contained in Article 15.

Teachers on steps'A—P 1991-1992 guide move one step on the guide 1992-93
guide. Teachers on step Q 1991-1992 guide stay on Step Q for 1992-93.
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SCHEDULE A-1C
FRANKLIN TOWNSHIP EDUCATION ASSOCIATION
TEACHERS' SALARY GUIDE

1994-1995

STEP BA/BS BA/BS+20 DBA+45/MA MA+30 PhD/EQ.D.
29,500 30,000 30,500 31,600 32,700
31,100 31,600 32,100 33,200 34,300
34,000 34,500 35,000 36,100 37,200
35,660 36,160 36,660 37,760 38,860

§ 37,475 37,975 38,475 39,575 40,675
39,240 39,740 40,240 41,340 42,440
41,415 - 41,915 42,415 43,515 44,615
43,720 44,220 44,720 45,820 46,920
46,015 46,515 47,015 48,115 49,215
47,540 48,040 48,540 49,640 50,740
49,290 49,790 50,290 51,390 52,490
52,115 52,615 53,115 54,215 55,318
53,570 54,070 54,570 55,670 56,770
55,535 56,035 56,535 57,635 58,735
57,015 57,515 58,015 59,115 60,215
59,480 59,980 60,480 61,580 62,680
62,140 62,640 63,140 64,240 65,340
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Longevity increase of $300 after 21 years of teaching experience as
reflected on the guide and an additional increase of $300 after 24 years
experience.

New hirees shall be placed on the step of the guide equal to the step of
the teachers in the system with the same experience subject to the cap
contained in Article 15.

Teachers on steps A-P 1991-1992 gquide move one step on the guide 1992-93
guide. Teachers on step Q 1991-1992 guide stay on Step Q for 1992-93.
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SCHEDULE A-2A
SALARIES FOR EXTRA-CURRICULAR ACTIVITIES

1992 - 1995

1. Stipends are to be determined dn the bases of the point system and. .
formula ocutline in Article 32.

2 The points are as follows:
CLUBS AND ACTIVITIES

High School Band Director 22 SGS Newspaper 6
Dance Band 6 SGS Yearbook 6
Choir Director 7 SGS Dance Band 4
Drama 5 SGS Choir 4
Stage Technician 4 SGS Bursar 4
Student Activities SGS Student

Coordinator 8 Council Advisor 5
Class Advisor - 9th Grade 5 SGS Advisor - 7th Grade 4
Class Advisor - 10th Grade 5 SGS Advisor - 8th Grade 4
Class Advisor - 11th Grade 6 SGS Intramurals 5
Class Advisor - 12th Grade 15 Academic League Advisor 5
Newspaper High School 7 Instrumental Director 5
Yearbook High School 7 Set Design 5
Intramurals High School 5 Set Construction 5
Band Front 7 Costume Director 3
Overall Musical Director 8 Choreographer 4
Math League Advisor 5 Guitar Ensemble 5
Key Club 5 Madrigals 5
Push 5

SPORTS

Football 22 Basketball 19
Wrestling 19.5 Baseball 16
Softball 16 Track 16
Soccer ' 16 Pield Hockey 16
Symnastics 16 X-Country 13
Tennis 13 Swimming 13
Winter Track 13 Golf 11
Bowling 11 Cheerleading 11
Trainer-Manager 8 Site Manager-Athletic 15
Strength Coach
(4 seasons/positions
5 points per position) 20 total

 § All Assistants and Assistant Coaches shall receive sixty-five (65%)
percent of the Head Coach/Director's salary.
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17 or more (10 month) $330 $350 $370

8 - 16 (10 month) $300 $320 $340
4 -7 (10 month) $225 $240 $255

l - 3 (10 month) §145 $155 ~ $165

B. OTHERS: (per annum) 1992-93 1993-94 1994-95

Social Workers $1,603 $1,72 $1,84
Psychologists $2,778 $2,898 $3,020
Learning Disabilities

Teaching Consultants $1,603 $1,723 $1,845
Helping Teachers $ 930 $ 985 $1,040
Outdoor Education $ 845 $ 895 $ 945
Coordinators

outdoor Education $ 445 $ 470 $ 500
Teachers

Work Study Coordinators (12 month 1.2 ratio

C. HEAD TEACHERS: (per annu 1992-93 1993-94  1994-35

Kingston (10 month) $815 $865 $915
Franklin Park (10 month) $695 $735 $780
Elizabeth Ave. (10 month) $285 $305 . $§320
Pine Grove Manor (10 month) $285 $305 $320
Conerly Road (10 month) $285 $308 $320
MacAfee Road (10 month) $285 $305 $320
Hillcrest "~ (10 month) $285 $305 $320
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SCHEDULE B-1A
FRANKLIN TOWNSHIP EDUCATION ASSOCIATION

Salary Guide -~ Clericals

1992-1993
Step Grade 6 Grade S
1 18,887 17,547 15,097
2 20,191 18,779 16,301
3 21,374 20,068 17,590
4 22,659 21,353 18,875
5 23,954 22,579 19,959
6 25,326 23,778 20,958
7 26,622 24,981 21,989
8 27,754 26,029 22,885
9 28,942 27,135 23,837
10 30,196 28,294 24,829
11 31,476 29,517 25,875
12 32,878 30,790 26,965
13 34,328 32,135 28,260

All clericals move back three steps from 1991-92 to find new step
in 1992-93.

New Hirees should be placed on the step of the guide equal to the
step of the clericals in the District with the same experience.

Longevity increase of $500 after ten years.

POSITION GRADE
Clerk-Typist 3
Clerk-Stenographer e

Secretary I, Accounting Clerk I, Telephone
Operator-Receptionist

Secretary II, Accounting Clerk II

Secretary 11X, Business Office Secretary for
Purchasing

~ o
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SCHEDULE B-1F
FRANKLIN TOWNSHIP EDUCATION ASSOCIATION
Salary Guide - Clericals

1993-1994

Step Grade 6 Grade 3

1l 19,1357 17,993 15,481
2 20,010 18,600 16,003
3 21,296 19,906 17,279
4 22,656 21,272 18,645
5 24,019 22,634 20,008
6 25,391 23,934 21,157
7 26,846 25,205 22,215
8 28,219 26,480 23,308
9 29,419 27,591 24,258
10 30,679 28,763 25,267
11 32,008 29,992 26,319
12 33,365 31,288 27,428
13 34,851 32,637 28,583
14 36,388 34,063 29,956

All clericals move one step from 1992-93 to find new step in
1993-94.

New Hirees should be placed on the step of the guide equal to
the step of the clericals in the District with the same

experience.

Longevity increase of $500 after ten years.

POSITION GRADE
Clerk-Typist 3
Clerk-Stenographer 4

Secretary I, Accounting Clerk I, Telephone

Operator-Receptionist

Secretary II, Accounting Clerk II

Secretary III, Business Office Secretary for
Purchasing

N oo
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SCHEDULE B-1C
FRANKLIN TOWNSHIP EDUCATION ASSOCIATION

Salary Guide - Clericals

- 1994-1995
Step Grade 6 Grade 5 Grade 3
1 19,870 18,428 15,771
2 20,470 19,028 16,371
3 21,160 19,669 16,923
4 22,521 21,050 18,273
5 23,959 22,495 19,718
6 25,400 23,936 21,158
7 26,851 25,310 22,373
8 28,389 26,654 23,493
9 29,842 28,002 24,649
10 31,111 29,177 25,653
11 32,443 30,417 26,720
12 33,848 31,716 27,832
13 35,283 33,087 29,005
14 36,855 34,514 30,226
15 38,480 36,022 31,678

All clericals move from one Step from 1993-94 to find new Step in
1994-95.

New Hirees should be placed on the step of the guide equal to the
step of the clericals in the District with the same experience.

Longevity increase of $500 after ten years.

POSITION GRADE

Clerk-Typist

Clerk-Stenographer

Secretary I, Accounting Clerk I, Telephone
Operator-Receptionist

Secretary II, Accounting Clerk II

Secretary III, Business Office Secretary for
Purchasing :
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SCHEDULE C-1Kk
BASE RATE
FRANKLIN TOWNSHIP EDUCATION ASSOCIATION
(7 hours) Salary Guide - Paraprofessionals (183 days)

1992-1993
(annualized)
Step Non- l1-Year 2-Year
Certification Certification Certification
1 8,626 9,135 10,402
2 9,050 9,604 10,970
3 9,533 10,093 11,495
4 10,002 10,608 12,123
S 10,515 11,172 12,813
6 11,071 11,920 13,290
7 11,530 12,611 13,956
8 12,101 13,192 14,521
9 12,712 13,848 15,122
10 13,372 14,561 15,792
11 ’ 14,128 15,300 16,518
12 14,912 16,110 17,325
13 15,701 16,918 18,122
14 16,511 17,729 18,938
15 16,909 18,122 19,332
16 17,312 18,530 19,740
17 17,729 18,928 20,144
18 18,122 19,332 20,534
19 18,530 19,740 21,053

Move back two steps from 1991-92 guide to find new step in 92-93.
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SCHEDULE C-1B
BASE RATE
_FRANKLIN TOWNSHIP EDUCATION ASSOCIATION
(7 hours) Salary Guide - Paraprofessionals (183 days)

~1993-1994
(annualized)
Step Non- 1-Year 2-Year
Certification Certification cCertification
1 8,744 9,200 10,626
2 9,144 9,683 11,026
3 9,593 10,180 11,628
4 10,105 10,699 12,185
5 10,602 11,244 12,850
6 11,146 11,842 13,582
7 11,735 12,635 14,087
8 12,222 13,368 14,793
9 12,827 13,984 15,392
10 : 13,475 14,679 16,029
11 14,174 15,435 16,740
12 14,976 16,218 17,509
13 15,807 17,077 18,365
14 16,643 17,933 19,209
15 17,502 18,793 20,074
16 17,924 19,209 20,492
17 18,351 19,642 20,924
18 18,793 20,064 215353
19 19,209 20,492 21,766
20 19,642 20,924 22,316

Move one step from 1992-1993 to 1993-1994.
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SCHEDULE C-1C
BASE RATE
'FRANKLIN TOWNSHIP EDUCATION ASSOCIATION
(7 hours) Salary Guide - Paraprofessionals (183 days)

1994-1995

VOO WNKE

(annualized)

Step Non- 1-Year 2-Year
Certification Certification Certification

8,847 9,329 10,837

9,247 9,729 11,237

9,670 10,240 11,660

10,145 10,765 12,297

10,686 11,314 12,886

11,212 11,891 13,589

11,787 12,523 14,363

12,410 13,362 14,897

. 12,925 14,137 15,644

10 13,565 14,788 16,277

11 14,250 15,523 16,951

12 14,989 16,323 - 17,703

13 15,837 17,151 18,516

14 16,716 18,059 19,421

15 17,600 18,964 20,314

16 18,508 19,874 21,228

17 18,955 20,314 21,670

18 19,406 20,771 22,127

19 19,874 21,218 22,581

20 20,314 21,670 23,018

21 20,771 22,127 23,599

Move one step from 1993-1994 to 1994-1995.
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