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AAA Contract

ARTICLE I. FREAMELE

This Agreement entered into this lst day of July, 133%, by
and between the Audubon Board of Education of the Borough of Audubon
in the County of Camden and the State of New Jersey, hereafter called
the “"Board," and the Audubon Administrators Asscciation, hereafter
called the "Association.

ARTICLE II. RECOGNITION

A. The Asscciation recognizes the Board as the
representative of the gaovernment of the State of New Jersey charged
with the respansibility under the law of ocperating public schools in
the Borough of Auduban.

B. In accordance with N.J.S.A. 34:13A-1 et. seq., the Baard
hereby reccgnizes the Assocziatiocn as the exclusive and sacle
representative for collective negotiations cancerning grievances and
terms and <onditions of employment for Principals, Vice-Principals,
the Director of Special Services/School Psychologist, the Supervisor
of Humanities, the Supervisor of Math, Science, Fhysical
Educatian/Athletic Director, the Supervisor of
Fine/Fer forming/Industrial Arts and Business, the Guidance Directaor,
the Community Education Director /Superviscr of Basic Skills, and the
Supervisor of Building and Grocunds, emplayed by the Board, when these
pasitions are offered as pasiticons on the Administrative team. All
terms and conditions of this coantract, with the exception of salary,
shall apply to all Administrators currently employed by the Board of
Educaticn regardless aof their administrative positicn or assignment.

Z. Further, it shall be understood by both parties that the
term "Administratars" as used in this Agreement shall refer only tao
all those menticned in B above.

ARTICLE IT1I. NEGOTIATION OF SUCCESSOR AGREEMENT

A. The parties agree to enter into collective negotiation
for a successar Agreement 1n accordance with N.J.S5.A. 34:13A-1 et.
seqg., in a guod faith effart to reach agreement on all matters
concerning the terms and conditicns of Administrators’ emplayment.
Such negatiations shall begin in accardance with the rules and

requlaticns af the Fublic Employment Felations Commission in the
c&.2ndar year preceding the calendar year in which this Agreement
ersires. Any Agreement s negotiated shall be reduced to writing,

siuned by the Bzard and the Associaticn, ratified by the Associaticon
and be adaopted by the Board by a majority vote at a public meeting.
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BE. This Agreement shall not be modified in whale ar in part
by the parties except by an instrument 1n writing duly executed by
both parties.

C. The Baard and the Assaciaticn agree to waork

cooperatively to implement the Agreement herein set forth within all
applicable laws of the State of New Jersey.

ARTICLE IWV. GEFIEVANCE FROCEDURE

Definitian

A "grievance" shall mean & complaint by an Administrator of
the Audubon School System that there has been to him/her a persaonal
loss because of a viaolation, misinterpretation or inequitable
application of the specific provisicns aof this cantract. A grievance,
to be zonsidered under this praocedure, must be initiated by the
aggrieved person within fifteen (135) calendar days =f its cccurrence.

Fyrocedure

All meetings and hearings under this procedure shall be
conducted in private and shall include only interested parties and/or
their designated or selected representatives.

Z. Any emplayee wha has a grievance shall discuss it first
with his supervisar in an attempt to resaclve the matter informally at
that level.

3. If, as a result of the discussion, the matter is nat
resalved to the satisfaction of the employee within five (S) schaal
days, he shall set forth his grievance in writing to his
Superintendent specifying:

a. the nature of the grievance, including specific
zlause alleged to be viwlated,

b. the nature and extent of the loss,
. the results aof previous discussicns,

d. his dissatisfaction with decisions previously
rendered.

4. The Superintendent shall communicate his decision to the
employee in writing within ten (10) school days of receipt of the
written grievance.

5. 1f the grievance is naot resclved to the grievant's
satisfaction, he, no later than five (5) school days after receipt of
the Superintendent’s decision, may request a review by the Board. The
request shall be submitted in writing through the Superintendent who
shall attach all related papers and forward the request to the Buoard.



The Board, or a committee thereof, shall review the grievance. The
Board, at its option, may hold a hearimg with the grievant within
fifteen (1S) calendar days af receipt of the grievance and render a
decisicon in writing and forward copies thereof to the grievant and to
the Asscciaticon within twenty (20) calendar days after the hearing. If
no hearing is granted, the Board will render a decision in writing to
the arievant and to the Associaticnm within thirty (30) calendar days
of the date of the receipt of the grievance.

S If the emplayee 1s dissatisfied with the decisicn =f the
Board of Education, the Assocciatiaon may, on the emplaoyee’s behal f,
request the appointment of an arbitrator, such reguest to be made
known to the Superintendent no later than five (3) school days after
the decicion in writing of the Raard of Educaticon was made known to
the employee or his representative.

Within ten (10) school days after such written natice of
submission to arbitration, the Board and the Asscciation shall attempt
to agree upon a mutually acceptable arbitrator and shall cbtain a
commitment from saild arbitrator to serve. If bath parties are unable
to agree upon an arbitrator or ta obtain such a commitment within the
spectfied periad, a request for a list of arbitratcrs may be made to
the American Arbitration Assoccociation by either party. The parties
shall then be bound by the Fules and Fraoacedures of the American
Arbitration Assaociaticon in the selectiocn of an arbitrataor.

The arbitrator shall limit himself to the issues
submitted to him and shall consider nothing else. He can add naothing
ta, nor subtract anything from the agreement between the parties. The
recommendations of the arbitrator will be bindimng on both parties.
Only the HBoard and the aggrieved and his representative shall be given
copies of the arbitrator’'s repart of findings and recommendation.

This shall be accaomplished wWwithin thirty (30) days of the completion
of the arbitration hearings.

Casta

a. Each party will bear the total cast incurred by
themsel ves.

b. The fees and reascnable expenses of the arbitrator
the only <oasts which will be shared by the two parties, and such
3 will be shared equally.

ot Effort will be made to hold arbitraticn hearings at
a convenient time and place foar all interested parties. In the event
a hearimg is mutually scheduled during the regular wark day, the
grievant shall suffer no loss in pay or paid leave.

Fight to Representation

7. FRights of Administrators to representation shall be as
follows:



a. Any grievant may be represented at all stages of the
grievan:ze procedure by himself, or, at his option, by (al
representative(s) and/ar an attorney selected and approaved by the
Asscciation.

b. When a grievant i1s not represented by the
fissoziation in the pracessing of a grievance, the Asscciation shall,
at any level, be notified that the grievance is in process, and have
the right to be present and present its position in writing at all
hearing sessicns held cocncerning the grievance, and shall receive a
cupy of all decisions rendered.

Cih The Board and the Asscciation shall assure the
individual freedom from restraint, inter ference, coercion,
discriminaticn, ar veprisal in presenting his appeal with respect to
his personal grievance.

Separate Grievance File

8. All documents, cammunications and recards dealing with
the pracessing of a grievance shall be filed in a separate grievance
file and shall not be kept in the personnel file of any «f the
participants.

Meetings and Hearings

F. No meeting <or hearing conducted under this procedure
shall be public.

Frocedure

10. (a) Failure at any step of this procedure to
communtcate the decision on a grievance within the specified time
limitzs shall permit the aggrieved employee to proceed to the next
step. Failure at any step of this procedure ta appeal a grievance to
the next step within the specified time limits shall be deemed to be
acceptance of the decision rendered at that step.

(b) The time limit at any step may be extended by
mutual agreement =f the parties.

(cy It is understood that Administrators shall, duving
and natwithstanding the pendency of any grievance, continue to cbserve
all assignments and applicable rules, requlaticns and palicies of the
Bocard until such grievance and any effect thereof shall have been
fully determined.

ARTICLE V. ROARD RIGHTS

A. The Board reserves to itself sole jurisdiction,
author ity and responsibility aver matters of policy and retains the
right, subject only to the limitations imposed by the language of this
Agqreement, and N.J.5.A. 34:13A-1 et. seq. (a) to direct employees of
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the school district; (b)) to hire, praomaote, transfer, assign and retain
employees in pasitions in the schoaol district, and to suspend, demzte,
dischiarge, or take other disciplinary action against emplaoyees; (c) tao
relieve employees from duty because of lack of wark or for other
legitimate reasons; (d)» to maintain efficiency of the schaol district

operations entrusted to them; (e) to determine the methods, means and
personnel by which such operaticns are to be conducted; and (f) ta
take whatever acticons may be necessary to carry cut the mission of the

schoal district in situations of emergency.

ARTICLE VI, ADMINISTRATIVE WAaFE LOAD

A. . The normal total working hours for Administratars
shall not exceed eight (8) hours per day.

2. All Administrators will report ten (10) minutes
before staff arrival. Adjustments to reporting time may be made by
the Superintendent 1n crder to provide cptimum coverage for the

supervision of buildings and events.

B Each Administratocr may, 1f he wishes, remain on a
vzxluntary basis in his nmormal workplace beyond the eight (8) hours per

day during days that schaool is 1n session for the students.

4. If the Superintendent requires that an Administrator
remain beyond the normal eight (8) hoaur day, the Administratocr may do
sa with a mutually agreed upaon method of campensation being provided.
The time required herein does naot apply to evening assignments
contained in Section B (1) of this Article.

S. All District Administrators shall be entitled ta a
fifty (S0) minute duty—-free lunch period.

E. 1. Each Administrator shall be expected to perform up
to focrty—eight (48) evening assignments during the contract year. The
Administrator may, however, if he wishes, attend more than forty-eight
(48 evening functions per year at no expense to the Board.

2. The selection of these assignments will be
determined by the Superintendent.

3. If the Superintendent requires the Administrators to
be on duty beyand farty-eight (48) evenings per year, the
Administrators may do so with a mutually agreed upon method of
compensation being pravided.

4. The extra assignment shall not exceed three hours.
If the extra assignment reguires mare than three hours, the
Administratocr may count the extra time towards an additional
assignment <r request through the Superintendent a mutually agreed
upon methad of compensation.



C. All appropriate administrators shall be coansulted and
qiven the ocpportunity to respond sixty (60) days prior ta any
reducticn, adjustment of working assignments «r transfer involving
professianal staff, secretarial-clerical personnel, or custodians and
maintenance persaonnel assigned to the high school or elementary
schools,

D. The work year for ten month emplaoyees shall be fram
Segtember 1 ta June 30 and a total of tenm days from July 1 ta August
o1

ARTICLE VII. HOLIDAYS

A. Administrators shall be entitled to the following
hcolidays with pay:

July Fourth (12 month emplayees anlyd
Labor Day

Caolumbus Day

Thanksgiving Recess

Christmas Eve Day (December 24)
Christmas Day and Day After

New Year's Day and Day After
Martin Luther King Day
PFresident’s Day

Good Friday

Easter Monday

Memorial Day

B. In additicn to the above holidays, all Administrators
currently employed by the district regardless of position will be
entitled to two (2) additiocnal days per year as a floating holiday, to
be mutually scheduled at least ane (1) week in advance between the
Asscociation and the Superintendent of Schools. The floating haliday
may <nly be scheduled on a day when pupils are not in session.  This
pravision 1s grandfathered, making it available to Administrataors
currently employed by the district regardless of pasiticon. Any
administrator newly emplaoyed by the Board after November 1, 13992, will
not be covered by this pravision.

1. In addition, if either Coclumbus Day or Martin Luther
kiing Day is scheduled as an in-service day, all Administrators will be
compensated with either one or two additional floating hol idays.

i If school is in sessiaon the day after New Year’s
Day, this day will accrue as a floating haoliday.

. An Administratar who wishes to work an any of the above
hal idays may mutually schedule with the Superintendent of Schools an
alternative day off, which may be scheduled only ocn a day when pupils
are nat in session.



ARTICLE VIII. VACZATION

A. 1. All twelve month Administrators shall be entitled to
the following pald vacation gquide:

Years of Service NVacat 1on

as an Administrator

0 - 10 Years 15 Days
11 ~ 20 Years 20 Days
21 Flus Years 1 Additicnal Day

per years ser—
vice to oa limit
of 23 Days.
2. Any Administrator who begins duties after November 1,
1992, shall be limited to a mawimum of ZO vacation days.

E. All ten month Administrators currently hired by the
Roard regardless of positicon shall be entitled to the follawing paid

vacation guide:

Years of Service Vacation

As An Administratoar

D~ 5 Years 8 Days
& — 10 Years 12 Days
11 - 20 Years 1€ Days
21 Flus Years 1 Additianal Day

per years ser-
vice to o a limit
aof 20 Days.

la Any ten month Administrator curvently hired by the
Board after the 1330-31 contract year shall be cavered by the
following pravision in lieu of the abaove:

a. The Administrator will follow the teacher’s
calendar only to determine the beginning and the end of the wark year.
He/she will alsc work an additicnal ten days during the summer break
to be scheduled at the discretion of the superintendent.

b. In addition to the administrative holidays
listed in Article VII Sectiocn A, said Administrator shall be entitled
to the remainder of the Christmas vacation and the Spring Break to
coincide with the teachers’ calendar.

L All vacations are paid vacations and may be taken any
time within the calendar year upon appraoval of the Superintendent of



D. All unused vacation days accrued from the previous
cantract shall be carrvied in total to the newt contract and added to
the Administrator’'s total number of available vacation days. Thais
clause applies only to Administratars 1n the bargalning unit as of
Judy &y sl gEon.

E. In addition to D abave, Administratcors may carry oaver no
more than ten (10) vacation days from one year tao the next.

F. When Administratars leave the district, they shall be
compensated at the &dministrator’'s current daily rate faor each unused
accrued vacatinon day as well! as for any unused vacation days ta which
they are entitled i1m the year that they leave. This provisian 18
grandfathered, making it available to Administrators currently
employed by the district regardless of poasition. Any Administratar
newly hired by the Board after the 1330-31 contract year shall, upon
retirement under the pensicon law, and after 1S years of service in the
Audubon Schoal District, receive this compensation.

3, It shall be the regponsibility of the Superintendent’s
offizce to verify in writing by September 30 of each year the number of
vacaticn days.

H. In the event of an Administrator’s death while employed

by the Baoard, his/her estate shall receive full compensation for each
unpused vacation day at the Administrator’s current daily rate.

ARTICLE IX. SICE LEAVE

A. All Administrators shall receive twelve (12) sick leave
days per year. Unused sick leave shall be accumulated from year to
year in accordance with N.J.5.A. 1BA:30-3. The need for presentation

af a medical certificate after sick leave shall be at the discretion
of the Superintendent.

B di When an Administrator leaves the district, he/she
shall be reimbursed for unused sick leave at the fallawing rate:

Year 1932-93 = £60.00 Per Day
Year 139323-34 = $60,.00 Per Day

These monies shall be paid within 1S days of the Administratar’s
last warking day in the district in a lump sum. This pravision is
"grandfathered," making it available to Administratars currently hired
by the Board regardless of position. Any Administrator newly-hired by
the Board after November 1, 1992, will not be covered by this
provisian. However, Administratars hired after July t, 1330, shall,
upon retirement under the pension law, after fifteen (13) years of
service in the Audubaon Schawl District, be compensated for each
accumulated unused sick leave day according to the above-cited rate.
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2. In the event of an Administrataor’s death while
employed by the Board, his/her estate shall receive full compensation
for each unused sick day at the Administrator’s current sick day above
z1teed rate.

2. For Administrator's hired after November 1, 1232, buy
back of sick days will not exceed 33000 per individual.

C. 1. The board will =ach year pay a stipend to
Administratore wha accruz perfect attendance the preceding year.
Ferfect attendance 1s defined as use of no sick days and no mare than
cne personal day ewcluding religious holidays. The stipend will bes

Year 19392-33 200

]

Year 1333934 200

it

Z. Attendamce of the Asscciation for the year must be
equal to or imprave aver the previous year in order for stipends to be
awar ded.

ARTICLE X. TEMFORARY LEAVES OF ABSENCE

A. As of the beginning of each school year, Administrators
shall be entitled to the faollowing temporary leaves of absence with
full pay each school year:

1. Persanal -~ three (3) days leave of absence faor
persconal, legal, business, household or family matters which require
absence during warking hours. Application to the Superintendent of
Schools for personal leave shall be made at least five (5) days befare
taking =such leave (except in case af emergencies) and the applicant
for such l=2ave shall be required to state the reason for taking such
leave in accordance with the above language. At the end af each
school year, any unused persconal days will be converted to sick leave
and added to the Administratar’s accumulated total.

a. In cases where the number of personal days taken
on any one day would substantially inter fere with the aoperation of the
gchozl, the superintendent will have the final determinatiaon.

b. Requests for personal days that extend holidays
and/or pericds when school is not in sessian (nat including regular
weekends) will be granted at the discretion of the superintendent.

25 Legal - time necessary for appearances in any legal
praceeding connected with the Administrator’s work or with the school
system or in any other legal proceeding 1if the Administrator is
required by law to attend as a witness.

3. Death - the faollowing bereavement shall be granted
to Administrators in the event of the death of a relative: spouse,
five (S) days; child, five (S) days; parent, five (3) days; sister,
five (3) days; brather, five (3) days; daughter-in-law, five (3) days;
san—in-law, five (3) days; mother—-in—-law, five (S) days;



father-in-law, five (3) days; brother-in-law, three (3) days;
r'-\

sister—-in-law, three (3) days; dgrandmather, three (3) days;
arandfather, three (3) dayz=.

In case of death of other relatives, such as
couweins, auwnts, uncless, step-brother or sister, half-brother or

half-zicter, cne 1) day 13 allowed. If a special problem ewists or
they are a member of the immediate household, up to three (35 days
will be allawed upon appraval of the Superintendent. Administrators
shall be grantesd up te ane (L) day in the event of the death of an

Administratoar?’s friend.

a. This pravision is grandfathered, making it
available to Administrators curvently hired by the Board regardless of
pusition. Any Administrators newly hired by the Board after November
1, 1332 will nat be caovered by this provision. Im lieuw af this
provision, they will be granmted a total of five (3) temporary leaves
of absence due to bereavement in ane school year. In cases of
evtenuating circumstances (for example, deathis) in the immediate
family), additiocnal leaves may be granted by the Board.

4., fGood cause - ather leaves of absence with pay may be
aranted by the Board for good cause.

i 10 Illness in the immediate family (=pouse, mather,
father, children) ~ a leave «f absence without pay for up to ane year
may be granted for the purpose aof caring for a sick member of the
Administrator’s family. Additional leave may be granted at the
diszretion of the Board.

&. Graduate Study - a leave of absence of up ta ane
year without pay may be granted for the purpose of pursuing graduate
study in areas beneficial to the district. Such leaves shall be
granted on a twelve month basis from September 1| to August 31. Upan
return from a graduate study leave of absence, Administrators shall be
placed on the salary scale at the level which they would have achieved
had they remained actively employed in the district and, further, they
shall be credited with all other benefits for which they wauld have
been entitled during the pericd of their leave except for sick leave
and vacaticn. Administrators granted graduate study leaves must
remain employed in the Audubon School District for at least two years
after their return fram their leave, unless it is mutually agreed up:on
between the Board and the Administrator to waive this requirement.
Article XIV does not apply ta this leave aof absence.

ARTICLE X1, INSURANCE

A. 1. The Board «f Education shall pay the full premium for
exzh Administratcr far family plan, husband/wife, aor parent/child
insurance caoverade under the FFO praogram.

2., Should an Administrataor elect to remain with the
Zurrent health insurance carrier — the New Jersey and Schaool Employees



Health Benefits Flan, refervred to as "The State Flan", coverags shall

be procured for the duration of this contract at the yearly
administrative contributory rate listed belaow:
Family coverage 4%,
Husband /Wi fe E DR I
Farent/Child +18E.

(5)]
-
Pl
1
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2. Deducticns from payrall for those carrying “the
Flan" zhall begin in April, 1333.

E. Should the State Flan downgrade its program 1n any way
during the term of this contract, the Board agrees to meet with the
Acscciation to determine a resolubtion of the impact on the Associaticn
member= cauged by the downgrading. If the State Flan improves the
coverage as outlined in the master policies, as of the approval of
this contract, the Asscciation members will automatically receive
thoze bensfits at no cost £to the Asscciation members.

. The Board =shall provide an annual sum for each
Administratar to be used toward the payment of premiums for an Income
Frotection Flan and/or life insurance policy. The procedures faor
payment «f these premiums shall be determined by the Board Secretary
and the 1ndividual administrator.

HR—=20 $1000
333-34 $1000

Administrators shall be permitted the cpticn of
increasing the premiums paid to a maximum of $1,300.00 annually by a
coyresponding reduction in their anmuwal salary increment.

)3 This provision is grandfathered, making it
available to Administrators currently hired by the Board regardless af
position. Any Administrators newly hired by the Board after November
t, 1332, will not be covered by this provisian.

D. Any Assaciatiocn member who is fully covered with
medical insurance by a spouse o aother means has the aoption of
subscribing to the State Flan or electing to increase his or her
premium coverage for an Income Frotection Flan and/or life insurance
policy as allowed in Sectiocn A of this Article. Also under the
provisions of Section A of this article the Assocciation member
reserves the right to return to the State Flan at any time he/she
choosezs when the appraved state designated enracllment pericd permits
the same.

E. Dental and Frescription Coverage

1. The bzard agrees to provide dental and prescription
caverage for the Association members and dependents for the duraticon
2f the cantract in accordance with the following provisions:

a. Dental Flam - #$50.00 deductible



b, Frescripticon Flan - $10.00 deductible for name
brands
$5.00 deductible for
gener ic brands

Z. The parties may meet during the term of this
Agqreement to determine whether or not bt modify the coverages for the
dental and prescription program now in effect.

2. Fegarding prescription coverags, the fAssociation
will work with the Board to determine any Adminstrators wha have
"double coverage'. If it is determined that an Adminstrator has
"double coverage" in prescripticon benefits and that there is na
negative impact 1f these benefits are relinquished (for example, an
Admirnstratar 1s covered under his/her spouse’s prescription plam and
cannot benefit from double caverage), then the Administrator will
agree to relinquish the prescripticon benefit provided by the Board.
If an Adminstrataor’s situation changes and the prescripftion coverage
15 no longer "double, " upaon written request, he/she has the right to
regain the caverage to which octher Adminstrators are entitlaed.

ARTICLE XII. SaALAaRY

A. Salaries for Administrators shall be contained in
Schedule "A” which is attached hereta and made a part hereaxf.

B. All salaries shall be based aon either twelve (12) ar ten
“10) manths of employment.

1. Fayment of twelve (1Z) month employees is to be
made 1n twenty—-four (241 equal semi-monthly installments.

Z. Fayment of ten (10) manth employees is to be made
in twenty (20) equal semi-monthly installments. Ten month emplaoyees
whao worb extra days in the summer may elect ta have their pay
distributed during the summer by having the salary deducted from their
regular salary. The amount paid will be paid on a per diem basis.
Employees will submit a timesheet in time for payment on the next pay
day.

D. If payday falls on a holiday or vacation day, payment
will be made on the immediately preceding work day.

B All Administrators shall be notified of their employment
status for the ensuing year no later tham April 30. When a cantract
15 issued, it shall include the Administrator’s salary for the
following year.

F. Tax Shelter Frograms (#4145.1)

5 The Baard of Education agrees to provide for its
employees annuities and investment programs which meet the requirement
=f Section 403(b)y of the United States Internal Revenue Code. The
foard will make such programs available to any employee of the



district as long as the program gualifies for tar sheltered status by
the Internal Fevenue Service. The only method of participation will
be through & voluntary salary reduction agreement sigred by e2ach

employee in the program.

2. For a program to become eligible far certificatian
by the Board of Education as one of the available programs, the
prospective company shall submit borma fide salary reduction agreements
signed by & minimum of 10 of the full time emplaoyees on the payei=ll
far that school year.

i § The BRusiness Administrator, wuporm receipt of the
zalary reduction agreements from the company, will review the merits
of the program and make a recommendaticon to the Board of Education to
accept or reject the program.

4. The Board reserves the right to use cne of the
approved companies a4z a thivd party payer for the distribution of all
deducted furnds to eliminate the additiconal check writing and caontrol
maintenancea. ach employee and company on the signing of a deductiaon
agreement automatically approves the third party payer pragram.

B If emplaoyee participation in any appraved tax
sheltered annuity plan falls below five emplayees, the Business
Administrator may recommend termipnatiocn of the praogram.

€. Femittance of employee deductions for Tax Sheltered

Annuities will be made na later thanm the Sth working day following the
month for which deducticons were made.

APTIZCLE XIIT. EVALUATIONS

~. Fight to Full KEnowledge

i The Board and the Superintendent subscribe to the
principle that an Administrator has the right to full knowledge
regarding the Jjudament of his supericrs to the effectiveness of his
pey foyrmance.

Z. The Board and the Superintendent subscribe to the
prirnciple that the Administrator is entitled to receive such
recommendations concerning his per formance so as to assist the
Administrator to increase the effectiveness of his per farmance.

3. The Board and the Superintendent subscribe to the
primciple that criticism of the Administrator’s per formance shall be
1in writing and presented well in advance of any actiocn against the
Administrator so that ample time is proavided for improvement. The
absence of a written evaluation of an Administrator by the
Superintendent gricr to April ! shall be considered as a positive
evaluaticon.

B. Freguency of Evaluation




1. The Superintendent shall establish procedures that
will guarantee at least four writtan evaluations and an overall
year-end evaluation for all non-tenured Admimistrators, the first of

which must be completed no later than 90 days after the administrataor
begins duties. Two written evaluaticns and a Frofessional Improvement
Flan shall be complsted for all tenured Administrators, the first of
which must be ~ompleted by January 30,

i All evaluations of the Administrator shall he in
Sriting by the Superintendemnt pricr to April 15. The first ocbserwvation
af all administrators must be completed by Januwary 8.

e The Proafessiconal Improavement Flan for Administrators

shall be in writing by the Superintendent by June 30,

= Evaluative Instrument

1. The instrument used to evaluate the Administrators
shall be develuoped by the Superintendent after consultation with the
Aszociatiaon.

2. The evaluative instrument shall be of the type
applicable to the evaluation of an education Administratar.

D. Evaluation Fraoacedures

1. Copies af Evaluaticons

A The Superintendent shall sign all caopies of each
written evaluation including the copy to be placed in the
Administrator's personnel file.

b. The Administrator shall be given a duplicate
copy of each written evaluatiocn signed by the Superintendent at least
one (1) day pricr to the conference with the Superintendent tao discuss
the evaluation.

£ Noo written evaluation may become part of an
Administratar’s personnel file without the Administrator’s cpportunity
for signature attesting to the fact that the cantents of the
evaluation are known to him. The Administrator’s signature does not
necessarily indicate agreement with the contents of the evaluation.

d. An Administrator shall have the right, upaon
written request ane (1) day in advance, to review caontents «f his
persannel file and be able to make a copy of his evaluation or any
cther documents contained therein.

Z. FRight of an Administrator to Respand

= The Superintendent and the Administrator shall
arrange a conference at a mutually canvenient time far the purpose of
Aieriicceina the 2valuatiiam . Thiece reonferanca <sHall bBe Reld bBetwesrn twuo



155

L2y and seven (7)) wark days after the copy of the written evaluation
i1z received by the Administrator.

b. At the conference, the Administrator cshall have
the right to have his resparse to the evaluation read and attached in
written form to the evaluation repart.

i

11}

= Fegquivred Meetings or Hear ings

1. Whenever an Administrator ie reguired to appear
before the Superintendent, EBoard, or any committee or representative
therecsf concerning any change that could result in termicaticn of
employment or withholding of an increment of that Administrator, he
shall be qgiven at least five (99 work days prior notice inm writboen
form of the vreasonce for such meeting or interview.

2. Further, the Administrator shall have the right tao

representaticn by the Associaticon or legal counsel to advise him and
represent him during such meeting or interview.

ARTICLE XIV. FROFESSIONAL GROWTH AND DEVELOFNENT

A. 1. Each Administrator shall be granted upon request and
with the approval of the Superintendent the following allotmentz to be
used in the areas o«f professional growth and develapment:

33 1550
I $1100

i
(81

wr
() ra

(W]

1992-1"
19931

u!t
ul

This sum may be used for convention attendance, reimbursement of
tuition, attendance at professicnal meetings or worbkshops and
asscaziatiocn dues. No specific amount shall be allacated in any one
category. The total for cne area ar any combination of areas shall
fnot exceed the agreed upan sum per Administrator.

2. There will be no carryaver of professional growth and
development monies fram the 1332-33 year. However, a carryover of $450
dollars per individual will be allowable for the 1333-34 year. At the
end of the contract year, any of the unused $4350.00 will be returned
te the Board of Educatian

3. If an Admirnistrator is required by the Board to
acguire certificationis) additional to the ones currently held, the
pxpenses resulting from the acqusitiocn of said certification(s) shall
be the regponsibility of the Board. This reimbursement shall be in
additicn to praofessicnal grawth and development funds to which the
Administratar is entitled.

4, If an Administrator exceeds his/her total allotment,
he/she will be able to use funds not being used by cther members.

2. At the discreticn of the superintendent, additicnal
funds could be awarded.
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E. Frofessional Meeting Attendance

1. Administrators may be entitled to attend, at Board
expense and with the appraval of the Superintendent, relevant
profezsional meatingse during the echool year.

g The Administrator shall reguest permission to attend
‘ofeszional meetings ane (1) week in advance of the meeting.

ARTICLE XV. COMFLAINT FROCEDURE

A Ay complaint regarding an Administratcor made by any
member of the Board, Superintendent, Teacher, Farent, 3tudent or other
persan which may influence an evaluation shall be brocught to the
attention of the Administrator in written form by the Super intendent.

This written statement by the Superintendent shall contain the name of
the camplainant, the camplaint, and be accampanied by a copy of the
complaint 1n writing. Any complaint received concerning an

Administrator by the Board or by the Superintendent must be presented
to the Administrator within a ten (10) day periad of the receipt of
the complaint.

B. The Administrator shall have the right to respond, in
writing, to any such camplaint within five (3) waork days after
recelving it in written form from the Superintendent. This written
response shall be attached to, and become part of, the ariginal
complaint.

C. The Administrator shall have the right to be represented

by the Association or legal cocunsel at any meeting or conferences
regarding such a camplaint.

ARTICLE XVI. MATERNITY/CHILD REARING LEAVE

A. The Board may remave any pregnant Administrator fram her
duties on any one of the following bases:

1. Her wirk performance substantially declines from the
pericod preceding pregnancy.
2. Her physical condition or capacity renders her
incapable of per forming her assigned duties, which shall be deemed to
exist 1if:

a. The pregnant Administrator fails to produce a
physiczian’s certificate that she igs medically able tao continue
working, or

b. The Bmard’s physician concludes she is unable to
continue warking,
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3. Any acther Jjust cause that 1=z found to exist in

M.J.S5.48. Title 13A.

ul

E. The Board shall grant a leave of absence for medical
crEasons asseoclated with pregnancy and birth Lo pregnant Admimiztrators
o the zsame terms and conditicns governing leaves of absermce for cther

1 zs or medical disabilities, as set forth inm MLJ.B.46. Title

=y A o 1 4 o i
125:20-1 et. =z=eq.

il

B Any tenured or non—tenured Administrator seeking such
lzzave shall apply to the Board sisty (60) school days pricr to the
beginning of the leave. At the time of application, the emplaoyee
ehall specify 1n writing the date on which she wishes to commence
leave and the date on which she wishes to return to work after bi
The Hoard may require an smployee to produce a certificate ferom a
physizian in support of the requested leave dates. The physician’s
certification 1s subject to agreement by the Board’s physician. Whera
medical spinion 1s suppaortive of the leave dates requested, such leave
shall be granmted by the Board, except that the Board may change the
requected dates upon finding that the grant of leave for the dates
stipulated and medically confirmed would substantially inter fere with
the administration of the schoal. Fellowing the grant of zuch leave
to any Administrator, the commencement and terminmaticn dates thereof
may be further extended or rveduced for medical reasons upaon
applicaticon by the Administrator to the Board. Suczh extension ar
redustion shall be granted by the Board for am additicnal periocd of
reasonable time except that the Board may alter the reguested dates
upon findimg that such extensicon or reduction would substantially
inter fere with the administraticn of the school, and provided that
suzh date chamge is not medically contra-indicated. The Board may
require any employee tao produce a physician’s certificate in suppaort
of the reguested change and is subject to agreement by the Roard's

s i O

physician.

The terminatiocn date of a Maternity Leave of Abszsence
shall be September 1 or January 1 anly. Notification of intent to
return from Maternity Leave, or resigmation, shall be made in writing
to the Superintendent of Schools sixty (60) days prior tao the
scheduled termination of the leave of absence. Administrators
returming to emplayment in September shall give naotice to the
Super intendent no later than April 18 pricr thereto.

D. Upon return from a maternity leave of absence, the
Administrator shall be reinstated in her same position cr a similar
pcsition for which she is qualified.

Ey The Board is under po compulsion to cantinue employment
af a non-tenure Administrator beyond the cantracted period so long as
the nocn~renewal of employment is not based upon a condition of
pregrnancy <r childbirth. The maternity leave pericd shall not be
counted for tenure purpaoses.

F. In any sub-secticn of Maternity Leave where the
Adminmistratov's phy=sician and the Board!'s physician disagree
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cancerning the Administrator’s ability to continue or resume warking,
they shall jointly agree upon a third physician who shall examine the
Administrataor., His conclusicn concerning the Administrator’s ability

to cantinue ar resume working shall be binding upon all parties.

E No Administrator an Maternity Leave shall, am the basis
of zaid leave, be denied the cpportunity to substitute in the Audubon
Schiozl District in the area of her certification or competence except
Wwhen on disability leave.

H. Salary - an Administrator who worked through the last
gchimal day prior to December 31 of the preceding school year shall,
upon return from leave, be placed an the next level of the salary
guide. Effective salary shall be at the new salary scale.

I. Eenefits - all benefits tao which an Administrator was
entitled at the time her leave of absence commenced, including unused
accumulated sick leave, shall be restored to her upon her return. She
shall be assigned to a position within her certification.

ARTICLE XVII. INSTRUZTIONAL COUNZIL

A. If an Instructiocnal Council iz established, it shall
meet not later than October 15. The purpose of the Council shall be
to strengthen the educatiocnal pragram thr-ugh research, evaluation and
recommendations in all areas of instruction such as currviculum,

textbook selection, materials and supplies and student evaluation.
The recommendations of the Council shall be advisory only.
B. The Counczil shall consist of a maximum of two (2D

Administrators, one fraom the elementary schools and cne from the high
school, and seven (7)) teachers chosen by the Super intendent of Schools
and seven (7) teachers chosen by the Audubon Educaticn Association.
The Administrative positions shall be considered within the scaope of
the Adminmistrative Jjob descriptiaon.

C. The Council shall be authorized to establish
sub-committees or ad hoco committees for specific projects.

D. The Council shall encourage the initiatiocn of ideas and
suggestions for projects by individual teachers, departments, grade
levels, association committees, administrators, board members,
students and parents.

ARTICLE XVIII. NON-DISCRIMINATION

The Board and the Asscciation agree that there shall be no
discriminatian 1n the applicaticn v administration of the Agreement
on the basis aof race, creed, color, sex, religion or national origin.



AFRTICLE XIX. FFROTECTION OF EMFLOYEE'S FROFERTY AND FEFRSON

A Administrators shall not be required to wark under
unsafe or hazardous canditicons or to per form tasks which endanger
their health or safety.

E. If absence arises as a result of an injury while in the
per formance of his/her duties, the Administratar shall be entitled to
full salary and other benefits for the pericd of such absence, and
shall not for feit any sick leave, persanal days or vacationm time as
covered by TITLE 18:A Woarkman’s Compensation llaws.

s The RBoard shall give full support, too include lagal

assistance and reimburzsement for the cost of damaged persanal property
for amy injury or assault upon the Administrator while acting in the
dicscharge of his/her duties, on a case by Zase basis.

ARTICLE XX. RETIREMENT

A Health Insurance

1. The Board shall, as permitted under Chapter 88,
“Lawes of New Jersey," provide an Administrator who retires after
having served the district for at least twenty (20) years and is over
age 35, and is subject to carrier requirements, with a paid health
care pragram until age €5.

This health care pragram will be the same as that
agranted to the professional teaching staff with the exceptiaon that the
reimbursed coverage will be for the retired Administrator anly.

2. The retired Administrator will be permitted tao
remaln 1n the dental plan offered to the professional teaching staff.
The Board shall pay the premiums for the retired Administrator who has
served the district far at least twenty (20) years and is over age 35,
and is subject to carrvier requivements, until age 6S.

2. The retired Administratcor will be permitted to
remain in the prescription plan offered to the praofessicnal teaching
staff. The Board shall pay the premiums for the retired Administratar
who has served the district for at least twenty (2Z0) years and is aver
58, and 1is subject to carrier requirements, until age &3.

ARTICLE XXI. MISCELLANEOUS FROVISIONS

A, Appraopriate building and district Administratars shall
be consulted and given the apportunity to make recommendations priar
to the appointment of all professional and non—prafessional personnel
employed 1in the building.

E. Each Administrator shall be consulted in the original
development of his jaob descriptian amd any amendmentsz made subsequent
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thereto., Each Administratar shall be consult=sd when )ob descriptions
ara reviewed annually during the months of July and/cr August.

. 1. In positions covered by this agreement, the
Association shall be consulted and given the opportunity to raspond
s1vty (60 days pricr to: a reductiorn in force; a transfer or change

of work year from 12 months to 10 months; or any elimination of a
positian or change in pasition to a stipend positicon that would not be
zovered under the Administratars’ negotiated settlement.

2. Any Administrator wha is dismigsed as a result of
vedustian 1n force zhall be placed on a preferential hiring list as
stated in 18A/:I8~1Z.

D. Fepresentatives of the Association shall be comsul ted
regarding the formulation of the school calendar prior tao ite being
adopted by the Board of Educaticn.

E. 1. Administrators shall have the apportunity to
initiate suggested changes in curriculum and shall, if affected, have
the opportunity ta review changes in the curriculum pricr to their
implementaticon.

2. The Superintendent in consultation with the
Azsociation shall appaint a masimum of twas (Z) Admimistrator’s ta
serve aon the district’s Instructicnal Council. These Adminiztratars

cshall be permitted ta participate fully im the activities and
discussions of the Council.

F. All members of the Associaticn wha may be required to
use their cwn autcmobiles in the performance of their duties shall be
reimbursed at the current rate specified by the I.R.5. mileage
allowance. The Board shall caver all damages, losses, payment of
deductible and increases of premium incurred by an Administratoaor
arising cut of the authaorized use of his/her automobile in the
per foarmance of school duties. The excepticon would be in cases of
gross negligence and whevre the Administrataor was under the influence
of drugs or alacohal.

3. 1. The Asscciaticn may use school facilities and
equipment, 1ncluding typewriters, mimeograph machines, ather
duplicating =quipment, calculating machines and all types of
audico—-visual equipment when such equipment is not ctherwise in use.
All equipment shall be operated by competent personnel. The
Associaticon shall be responsible for any damage or repair to the
gquipment and pay for any supplies that are used.

2, The above privileges may be withdrawn at the
discretion of the Superintendent, if abused.

H. The rights and privileges «f the Asscaciaticn as set
farth in this Agreement shall be granted only ta the Asscociation as
the exclusive representative aof the Administrators as defined in the
unit and to no other organizations.



Iia Ly The Asscciation shall have the right to reguest &
meeting with the Superintendent with seven (7)) days notification of
suwch meeting on a mutually aarsed upon fTime and date,

Z. The purpose of thiz reguested meeting shall be tuo

dig:tuss prafessional concerns of the Associatlan.

e The Board and the Association agree that each has the
Fiaht by law, without restraint or coercion, to select its own
representative for collective negatiatian.

Bl If any provision of this Agreement i1s held to be
contrary to law, then such praovision or application ghall not be
deemed valid and subsisting, ewcept to the ewtent permitted by 1aw,
but all ather provisions or applicaticons shall continue in full farce
and effect,.

L. When a new Administrator who will be a member of this
bargaining unit is hired, or when an Administrator within this unit is
moved to a new position within the unit, the Association will be
consulted copcerning salary and conditions of emplayment.

ARTICLE XXII1. FULLY BARGAINED CLAUSE

Subject to the express terms of this Agreement and Chapter
123, Fublic Laws 1374, this Agreement represents and incorporates the
zomplete and final understanding and settlement by the parties of all

bargainable issues which were or could have been the subject of
negotiations., During the term of this Agreement, neither party will
be required to negotiate with respect to any matter, whether or not

covered by thie Agreement, and whether or not within the knowledge or
contemplation of either cr both parties at the time they negotiated or
signed this Agreement.

ARTICLE XXITI. DURATION

A This Agreement shall be effective as of July 1, 1932 and
shall continue 1n effect until June 30, 13934, subject to the
Association’s right to negotiate cver a successive Agreement as
provided in Article II1. This Agreement shall not be extended orally
and 1t is understococd that it shall expire on the date indicated.

B. In witness therexf, the parties hereto have caused this
Agreement to be szigned by their respective Fresidents and Secretaries
all on the day and year above written.

AUDUECON ADMINISTEATORS ASSOCIATION

.. BNavin i

7 Fresident Fresident

ATTES{T//j> { ATTEST:




Salary Guide

1332-1933 1932-1934
High Schacl $64, 000 $68, 800
Frinzipal
High School $E0, OO0 63, 600
Vice-Frincipal
Haviland Ave %66 ,800 $71,600
Principal
Mansion Ave L0, 000 $63,972
Praincipal
Director of 63,730 74,350
Special Services
Mansion Ave $60, 000 $63, 600
Vice-Pricipal
Supervisar
Supervisayr of $60, 000 $63, 600
Guidan:ce
Supervisor of $60, OO0 $63, 600
Curriculum
Athletic $60, 000 63, 600
Divectaor
Superviscr $43, 3CQ0 $50, OO0

Building &
Gr ounds
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