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ARTICLE 1

RECOGNITION

The Boarc} of Education redognizes the International Union of Painters and Allied Trades, AFL-
CI0, Public Employees Divlsicn as the majority representative and exclusive bargaining agent
for all Field Maintenance, Marehouse Persons, and Food Service Truck Drivers/Helpers but

excluding all other employdegs.

The Food Service Truck Dhiver/Helpers are required to report to and perform services in the
Warehouse or Field Maintemance Department when their services are not required in the Food

Services Department.

Employees of the Wareh rse or Field Maintenance are required to perform the service of
Truck Driver/Helper in thdl Food Service Department when a reguiar Truck Driver/Helper is

absent from work.

ARTICLE 2
SALARY SCHEDULES

The following salary schedlile shall be adopted for all Field Maintenance, Warehouse Persons,

and Truck Driver/Helpers dlhd Leadperson:

Employees hired by the fir week in January of every year will advance one step on the salary
guide in July of the same Year. Employees hired after the first week in January will advance
one step the following Jull For example an employee hired January 2, 2008 will advance on
the step guide July 1, 2008§. Employees hired January 7, 2008 will advance on the step guide

on July 1, 2009.

Employees hired after Janliary 1, 1997 will be placed upon Salary Guide A. The remaining
employees will be placed fipon Salary Guide B. When all the employees retire from Salary

Guide B this guide will no Bnger remain.
The Inventory Control Prdress Technician, the Inventory Control Technician and the Heavy
Equipment Operator/Warelouseman will not be on a Salary Guide.

Article 14 (Longevity) will fje eliminated from the contract with the approval of Guides A and B
and the Individual Titles infthe appendix of the contract.

The salaries of all emplo 'Iee.s covered by this Agreement shall be paid in twenty-four (24)
equal installments at the réte of two installments per month on the 15 and 30™ or last day of
each month. If either the i50 or 30% or last day of the month fall on a weekend, holiday, or

other day when school is glosed, then payment shall be made on the work day immediately

prior to that day.
One lead-person may be dalected on a dally basis and will earn $2 more per hour to assume

those responsibilities. Employees will not earn a lead-person stipend if they are not working.

The Manager of Plant, Emgineering and Operations or his designee, at his discretion, will

choose the lead-person.
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ARTICLE 3
| INSURANCE PROTECTION

A e A A e e e ety i,

The Board of Education wil provide health care coverage at the coverage levels of benefits
that existed as of July 1, 1996. The employee may choose either the individual, parent and

child, hushand and wife, 0 family plan.

The Board shall provide fo { continuance of health-care insurance after retirement on the terms
detailed in the master polkies and contracts agreed upon by the Board and the Union. The
retirees shall be responsiblé for all premium costs involved.

The Board shall give wri e notification at the time of hiring to all employees nNew to the
District that the responsibility for insurance coverage during the interim period rests with the
employee. |

All new employees and other employees requesting same shall be given a description of the
health-care insurance covealje provided under this Article; contingent upon the availability of

such documents from the darrier.

The Board agrees to -‘|‘ icde, at no cost to the employee, chest x-rays required of the

employee to maintain his/ker employment, provided such said employee avails himself/herself
the Board.

of the program provided b
Effective July 1, 2007, the {Board of Education shall provide full coverage for a prescription plan
with a Fifteen Dollar ($15.§10) co-pay provision for name brand drugs and a Five Dollar ($5.00)
co-pay provision for genefic drugs for either retail or mail order. The employee may choose

either the individual, pare and child, husband and wife, or family plan, except for new hires

as stipulated in Article 3:8
The Board of Education fshall pay the premium for 100% of the employee and eligible
dependents’ cost for a deftal program in accordance with the provisions of the Board group
plan (100% P&D, 60-40 RBmaining Basic, 50-50 Prosthodontics, Orthodontics, etc. as outlined
in the dental brochure.)) The maximum annual benefit per employee and per eligible
dependents shall be $1,290 effective July 1, 2007.

Employees hired after Jul i 1. 1991, shall not be eligible for the dental coverage plan until the

completion of their third y jar of employment. :
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New hires will receive singi'. only Patriot V or its equivalent medical Insurance and single only
prescription coverage for #§ne first thirty-six (36) consecutive months of their employment.
Upon completion of thirty-s (36) consecutive months of employment, such employees will be

eligible for all levels of hgalth care coverage. New hires will be permitted to purchase
dependent coverage at theifown cost. '

Balth insurance, said employee shall receive a cash payment of
One Thousand Dollars ($1,d00.00) for July 1 through June 30 of each year or prorated for any
part thereof. If any empldyee waives prescription insurance, said employee shall receive a
cash payment of Two Hundgec! Fifty Dollars ($250.00) for July 1 through June 30 of each year
or prorated for any part thdenf. Employees that choose the cash option must re-apply each
year. Proof of other coverfige must be submitted with each request for the cash option. In
addition, the Board shall pdt in place a Section 125 Plan (details included in the Section 125 -
Addendum). All waivers ard subject to the provision of this Addendum.

Effective July_1, 2008, if .i employee covered by this agreement waives health insurance
and/or prescription insuranke, said employee shall receive a cash payment equal to 35% of

the premium for each covempge waived, subject to the following conditions:
a. For the 35% offhealth insurance premium cash payment to take effect annually,
the unit must aghizve a minimum participation level of 5 members who agree to
waive health ins rance on July 1 of each year '

b. For the 35% df prescription insurance premium cash payment to take effect
annually, the ur{t must achieve a minimum participation level of 5 members who
agree to waive Arescription insurance on July 1 of each year.

c. Once establishe on July 1 of each year, the 359 of premium level shall remain in

effect for the duliation of the fiscal year, regardless of the number of participants.

c. The cash paym t levels set forth in 3:9 above shall apply in the event the unit fails
to achieve the

inimum participation level of 5 members on July 1 of each year.
d. Payment shall bk
prorated if an dl

provided in @ lump sum at the end of the fiscal year and will be
ployee’s benefits were reinstated at any time during the fiscal
year. :
e. Employees thatfchoose the cash option must reapply each year. Proof of other
coverage must submitted with each request for the cash option.

If any employee waives
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ARTICLE 4

SICK LEAVE

All twelve (12) month emplby«es shall be entitled to twelve (12) sick days per year. However,
all employees appointed folf a shorter term shall only be entitled to one (1) sick day for each
month of their appointment. Unused sick leave days shall be accumulated from year to year
with no maximum limit.

Upon return from an absence in excess of three (3) consecutive days due to illness, the
employee may be requiredi to furnish a doctor’s certificate. If any employee takes a sick day
immediately preceding or following a weekend or holiday for more than 50% of one year’s
rotal sick leave allowance, ¥hen the employee shall be required to furnish a doctor's certificate.
If an employee does not: provide a doctor's certificate upon request by the Board, the
employee will have deductéid from their paycheck a day's pay for each sick day taken without
having provided a doctor’s HOte.

Any employee utilizing a siék day(s) on a day immediately prior to the beginning of a vacation
or holiday period or immedjately after a vacation or holiday period, may be required to obtain
a doctor's note for the ilinegs absence(s) if his/her attendance record exhibits a pattern of such
absences. ,
Any employee retiring ondor after July 1, 2007, with 20 or more years of service in the
Hamiiton Township Schoolr.'District, upon retirement in accordance with the PERS regulations

shall receive sixty dollarss ($60.00) per day for one (1) out of every three (3) unused
accumulated sick days that ere earned in Hamilton Township with the following caps:

1 through 199 sick dajs a maximum of $3,600.00
200+~ sick days a maximum of $4,800.00

Requests for payment frbm retiring employees must be made on the proper form by
Novernber 1 of their last ydar of employment in order to ensure entitlement.

6
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| | ARTICLE S
mﬁPORARY LEAVES OF ABSENCE

PERSONAL LEAVE:

Employees hired before July 1, 1991, shall be entitled to three (3) personal leave days with full
pay each school year. Empioyees hired after July 1, 1991, shall earn one (1) personal day per
year for each year of employment until completion of the third year when the maximum of

three (3) shall be earned.

All employees appointed fo a shorter term shall only be entitled to one (1) personal leave day
prorated, not to exceed ond| day per year. :

Any personal days not utifjzed during any school year shall accumulate to the employee's
unused sick leave. |
DEATH IN IMMEDIATE PAMILY:

Death includes immediate jin-laws. Immediate family shall be interpreted to mean father,
mother, husband, wife, drother, sister, child, and those related by blood or marriage
permanently residing withlh the household of the employee. Payroll provisions: five (5)
consecutive week days, fujl oay in any school year to be taken immediately following the
death. 1

Death of grandparents. PyroH provisions: three (3) consecutive week days, full pay in any
school year to be taken im ediately following the death.

ABSENCES NOT COVERHD BY REGULATIONS:

Payroll provisions. full pay eduction - prior (one [1] week) approval of the Superintendent of
Schools required for all cort ractual employees.

NOTE: Any emergency or ;ther urgent reason beyond the provisions of the above temporary

leaves of absence would bocessitate the approval of the Superintendent of Schools and the

Board of Education before baditional days could be granted. (A court summons, necessitating

a staff member to be in urt through no fault of his/her own, would be an example of an

extra day beyond the thred (3) which may be approved for full pay or full pay less the cost of
a substitute.) ‘

FAMILY ILLNESS: ,
Each employee shall be p'mitted to take one (1) day per year at full pay to attend a member

of the immediate family wio is ill. Any family iliness day not utilized during any year shall not
accumulate to the next yedr.

hausted his/her accumulated full pay sick days, full pay personal
days, and any additional granted partial pay days for iliness or personal reasons he/she will
then be charged with accrued vacation days for all subsequent absences before being placed

in a no-pay “Y" absence status.

After an employee has ¢
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ARTICLE 6

| VACATION
All employees shall receive% he following vacation benefits for years of service completed:
Less than one (1) year -1 working day per month, up to 10 days
1 year to 7 years : -10 working days
8 years to 15 years 1 -15 working days
16 years to 20 years -20 working days
21 + years ‘ -25 working days

vacation eligibility is comp ted as of June 30.

However, any employee wip received the full ten (10) days vacation allowance for his/her first
year of employment will bejgiven credit for that year when computing vacation eligibility. Any
employee hired on or prior {o the 16th of a month will be credited with one (1) day of earned

vacation for the month.
Vacation by any employee

ghall be limited to a maximum of five continuous days between the
period from the last day of classes in June to one week before the opening of school each
year. Noemployee shall ke permitted to take vacation during the last week of school in June
or the last week in Augusli, 2xcept for emergency reasons, which shall be supported with
documentation that is satidfactory to the Manager of Plant, Engineering and Operations or his
designee. 'All vacation refjuests shall be submitted for approval to the Manager of Plant,
Engineering and Operatioris or his designee by using the proper vacation form, at least 2
weeks in advance of the dt y(s) requested for vacation. The Leadperson/Supervisor shall also
initial the vacation form drior to final approval by the Manager of Plant, Engineering and
Operations or his designeejAH vacation time shall be called into the Subfinder system by the
employee when the vacatlon time is approved by the Manager of Plant, Engineering and
Operations or his designee.]

Vacation requests of one d#fy may be submitted 24 hours in advance for approval.

Upon application to and duitten approval by the Superintendent a maximum of nine (9)
unused vacation days may{pe carried over to the subsequent school year. It is acknowledged
by both the Board and thd pesociation that exceptional circumstances may arise which may
require that an employeed forego his or her scheduled vacation and carry it over to the
subsequent school year. T§ is further acknowledged that the needs of the District must be
considered whenever such h request is made to the Superintendent.

ARTICLE 7
HOLIDAYS

The Holiday schedule for Field Maintenance, Warehouse Persons, and Truck Driver/Helpers
shall be per schedule adoptigd by the Board of Education but not less than 18 days.
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| ARTICLE 8
ovea!tms, CALL-IN TIME. WORK WEEK

The work week shall consi!;t.t of five consecutive days from Monday until Friday. The workday:
shall be eight (8) hours a day from 7:30 am 1o 4:00 pm, with one-half hour unpaid lunch. All
employees shall sign in at ¥:30 am and report to their respective areas for assignment and be
ready for deployment by ng later than 7:45 am. There shall be one fifteen minute break from
employment during the firgt four hours of employment and one during the second four hours
of employment. Breaks may not be taken consecutively nor contiguously with lunch during any
day. The total break and ldnch time includes traveling tp purchase food and drinks and shall
not exceed fifteen minuted]for breaks and thirty minutes for lunch. Lunches and breaks shall
he taken at the work site Where the scheduled daily work is being performed and employees
shatt be permitted to use fhe building facillties at the work site upon notice to the building
principal or hisfher designe#. Staff is not to return to the Facilities Office for lunches or breaks
unless deployed at Klocknet or Greenwood Elementary Schools or Nottingham High School or
except for exceptional reasgns such as using equipment on site, picking up materials, drawings
etc. Employees may noft sat or drink in any shop area in the Facilities Office. The
conference/lunch room is désignated as the only room for lunches.

3. Summer Hours — Summer working hours will take effect after the last teacher day
(normally occurrifig in June) and end on the day before the first teacher day of the
next school year and shall consist of one shift from 7:00 a.m. to 3:30 p.m.

b. There shall be a $erond shift from 11:30 a.m. to 8:00 p.m. with a one-half hour for
lunch unpaid. {Employees shall be assigned to the second shift only if they
volunteer for such assignment. Each person working the second shift shall receive
as additional compensation a shift differential of 7.50% of their respective daily rate.
No foreman shall{pe assigned or designated to any second shift.

All employees shall be entit!iecl to one and a half times the hourly rate for all work in excess of
forty hours. '

Holiday and sick time will b i counted as a day worked.

Employees that are called i 4 to work contiguous with their work shift (beginning or end) will be

paid only for the hours th \, work. If employees are called in on the weekends, holidays or
hours that are not contiguolis with their work shift they will be guaranteed three hours of pay.

Overtime shall first be disffibuted equally from a rotating list of employees unless a certain
employee has been satisfadjorily performing in the capacity.

The next employee in seniafity will be asked to work.

Roster of seniority will be pi»sted at all times. .
me shall be placed on the bottom of the roster listing.

An employee refusing overlﬁ

In the event that the Boafd requires snow removal by the employees and there is no time
available to stop for a meal; the Board shall provide the employee with a meal voucher which
will provide for one meal during snow removal situations if the work day exceeds eight hours.

The time taken for this meal will be unpaid and shall not exceed one hour.




16/21/28089 14:44 7327745078 PAINTERS DC 711 PAGE 18/17

8.7

8:8

9:1

9:1.1

9:1.2

9:1.3

10:1

In an emergency situatiof as determined by the Superintendent or his/her designee, all
employees will be deployeed regerdless of employment category as needed. Examples of
emergencies are extreme weather conditions such as snow and flooding, roof damage, wind,
fire, and severe damage lto buildings, vandalism, or other major mechanical failure. All
employees shall report to tvork during all emergency situations unless otherwise directed by

the Manager of Plant, Engifleering and Operations or his designee.

The District, in its sole disdetion, may employ the services of volunteers, whether students or
otherwise. The District sh#fll not use volunteers to remove or reduce the existing workload of
any employees who are mambers of this bargaining unit.

| ARTICLE9

CLOTHING ALLOWANCE

The Board of Education sHall allow employees the following toward the purchase of all work

clothing. :
The Board of Education wjll pay Three Hundred Fifty Dollars ($350.00) per year for each
employee towards the purchase of safety work shoes and/or foul weather gear, provided proof
of purchase is given to hisgher immediate supervisor. Safety shoes shall conform to the ANSI
741 standard for protectivé toe caps of either steel or non-metallic materials; proof must be
submitted for reimbursemént within 60 days of purchase or the employee shall receive no
reimbursement. Employee§ shall wear the proper foot protection during working hours.
Reimbursement shall be made in one payment within 60 days of when proof of purchase is
provided. :

The Board of Education will supply three (3) uniforms upon completion of the probationary
period and (3) additional uéiforms or a combination thereof (6 pieces) each year thereafter.

All employees shall be regitired to wear uniforms with identifying District patch/insignia and
name identification badge @rovided by the Board. .
ARTICLE 10
APPOINTMENT NOTICE
employees shall be issued on or before June 30 for the following

Appointment notices for alf
school year.
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| ARTICLE 11
. GRIEVANCE PROCEDURES

DEFINITION '

A grievance is a claim ba!Eed upon the interpretation, application or violation of the specific
sections of this Agreemen.

An aggrieved person is thi person or persons making the claim.

PURPOSE |
The purpose of this prodkdure is to secure equitable solutions to grievances at the fowest
possible administrative leyel. .

PROCEDURE ]

Grievances should be p1 cessed as rapidly as possible; therefore, the number of days
indicated at each adminigtrative level should be considered as a maximum and every effort

should be made to exp :ite the process. The time limits may, however, be extended by

mutual agreement. :
Level One: An employde with a grievance shall first discuss it with his/her immediate
Supervisor within seven & lendar days of its occurrence, either directly or through a chosen
representative, with the abjective of resolving the matter informally.

Level Two: If the matter]is not resolved at Level One to the satisfaction of the aggrieved
employee, he/she shall skt forth his/her problem in writing to his/her immediate Supervisor,
within fourteen calendafi days of the occurrence. His/her immediate Supervisor shall
communicate his decision{{to the aggrieved employee in writing within seven calendar days of

the receipt of the written j{/omplaint.

Level Three® If the aggridved person is not satisfied with the disposition of his/her grievance
at Level Two, or if no isposition has been rendered within seven calendar days after
presentation of the writlen grievance, he/she may appeal the grievance in writing within
seven calendar days or feceipt of the decision at the prior level to the Manager of Plant,
Engineering and Operatigns or his designee who shall render a decision in writing within
seven calendar days. |
Level Four: If the aggriesec person is not satisfied with the disposition of his/her grievance
at Level Three, or if nojdisposition has been rendered within seven calendar days after
presentation of the writlen grievance, he/she may appeal the grievance In writing within
seven calendar days of réF:eipt of the decision at the prior level to the Superintendent or his
designee, who shall rendér a decision in writing within seven calendar days.

1)
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e cannot be resolved at Level Four, it shall be presented to the
Board of Education in writing within seven calendar days of receipt of the decision at the
prior level. The Board of Education will then attempt to resolve the grievance within a period
not to exceed twenty-one} calendar days and the Board of Education will communicate its
decision in writing to the mployee and his/her immediate Supervisor within the twenty-one
calendar days.

Level Six: If the grievafjice cannot be resolved by the Board of Education at Level Five,
he/she may within seve calendar days submit his/her grievance in writing to the State
Board of Education or takie other legal means. He/she shall have the right to present his/her
own appeail or to designalle another person of his/her choosing to.appear with him/her or for

him/her.
{

I-_\RTICLE 12
MANAGEMENT FUNCTIONS

MANAGL L e

Subject to the provisions bf this Agreement, the Board of Education reserves all rights and
functions vested in it pumuant to applicable laws and regulations and other functions as
normally and customarily bercised by the Board of Education in the management of the

affairs of the school district

i
All Board of Education veHiicles are assigned to an employee who Is responsible to report any
unsafe condition immediatily. All employees shall possess & valid driver's license. Should an
employee not have a driv j's license for any reason including, but not limited to, suspension or
revocation, for six continuibus months or for six months in the aggregate during any twelve
month period, the employé|e may, in the sole discretion of the Board, be subject to immediate
suspension without pay ulltit his/her license is reinstated.  All assigned drivers shall ensure
rhat the current registratigh and insurance data is kept in the vehicle at all times. If they are
found missing, it must bel reported immediately. Employees will drive in a safe manner and
take appropriate steps th ensure the safety of Board staff, students and the public.
Disciplinary action may bal taken against any employee who is convicted of a reckless driving
violation which occurred while operating a Board of Education vehicle. All drivers are
personally responsible for ayment of any tickets for parking or moving violations.  All vehicle
accidents known to the dinployee whether major or minor shall be reported within twenty-

four hours to the Managerfof Plant, Engineering and Operations or his designee.

A radio is assigned to ea employee and shall be used for District purposes only to enhance
the safety and efficiency] of the department . The use of the radios is governed by FCC
guidelines and regulationg and shall be used in a professional matter. Abuse of the radio will
result in disciplinary actign against the employee and an employee will be responsible for
payment of the costs for lgny repairs or replacement uniess the abuse is not the fault of the

employee.
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ARTICLE 13

EMPLOYEE DEDUCTIONS

The Field Maintenance, V\grehouse Persons and Truck Driver/Helpers covered under this
Agreement will be expectel] to pay the following dues and assessments to be deducted from

the employee's salary by ti Paymaster of the employer:

a. Monthly Union Dues $22.00 per month.

b. Working assessrﬁent effective March 1, 2005- ¥2% (one-half percent) of gross
earnings. ] :

c. Effective Decemﬁizo, 2007 decrease to Va2 % (one-half percent) of gross earnings.

d. This payment mubt be received by the Union before the 10% of the following month.

State Wide District Councili#711 agrees to save the Board harmless from any claims raised
against it as a result of its dbligations arising under the provisions of this Article.

An employee may elect to {lwave either a fixed percentage or dollar amount of his/her salary
deducted from his/her cheftk for deposit in the Mercer County N.). Teachers' Federal Credit
Union. Said percentage of dollar amount of deduction shall remain in effect for the entire

fiscal year.

The Union shall indemnifyE nd save harmless the Hamilton Township Board of Education for
any losses which may arisg from the deductions and deposits as per Article 13:3 above which

do not arise from the Boards own negligence.

Employees may individuallyﬁ elect to have an amount of their salary deducted from their pay to
be deposited into one of thé mutually agreed upon tax-sheltered annuity plans.

Effective upon the executilin of this Agreement by both parties, employees covered by this
bargalning unit may electto have their annual salary deposited directly to a bank of the
employee's choice providedithat the selected bank permits direct wire transfer of funds.

|

The Employee shall have geciucted from his salary the sum of $200 annually for the 2007-
2008 school vear, $350 afnually for the 2008-2009 school year, and $400 annually for the
2009-2010 school year, which shall be for payment to the Board for the cost of all benefits
provided to the Employee fursuant to this Agreement. The Employee relinquishes any and all
rights or claims that they ray now have or herafter acquire against the Board arising from this
co-pay provision for benefi§ within the agreement, whether before PERC, the Commissioner of

Education, or any other codt of competent jurisdiction.

13
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ARTICLE 14
STIPENDS

to six (6) employees may acquire a pesticide license at Board

expense and earn $1,000 per year for July 1 through June 30 of each year or prorated for any

part thereof. Payment shall

b made over 24 pay periods.

If the Board has a vehicle which requires a CDL license and an employee volunteers to obtain

CDL license. The Board will also pay the renewal fee for the employee’s CDL license as long

a CDL license, the Board wi{l pay the cost for an employee for one application only to obtain a

as the Board needs a CDL 4

Employees shall have the éo
The employee may request

iver. _
ARTICLE 15
PERSONNEL RECORDS

PERSONNEL RELURLD
ption to review their personnel file at a mutually agreeable time.
the removal of any non-mandatory record/correspondence which

is no less than five (5) yeals old. The Superintendent of Schools shall review the request and
inform the employee of his fecision in writing.

The union may appoint on
notify the Board of Educati
steward shall not be condt_l:
steward be present at a

investigation. :

ARTICLE 16
SHOP STEWARD

é shop steward from among the bargaining unit employees and will

n in writing of the employee selected. The activities of the shop

cted during work hours. An employee may request that a shop
meeting where the employee is the subject of a disciplinary



19/21/2089 14:44 7327745078
12{13/2567 Bg: 33 7327745878
Dee.18. 2007 7:45AM

/|

§7:1  This Agreement shall bé dfective as of S
2011, subject to the Calufcil's right to renegat
the unit, with negotiat®rfs commencing In accord

s Commission.

Publlc Employment Rel

In witness whereof th

1712 4)
respective delegates ond

HAMILTON TOWNS
EDUCATION 'K

K1 BOARDICE

PAGE 15/17
Pak  v2/82
[

PAINTERS DC 711
PAINTERS DC 71l

No. 0546 P

ARTICLE 17

TERM_OF CONTRACT

TINEI07, and shall continue in effect untl! Jung 307
iate @ successor Agreement for all employaes in
ance with the rules and regulations of the

sarlles hercto have caused this Agreement to be signed by thelr -
h}{s day and year first above written,

INTERNATIONAL UNION OF
PAINTERS AND ALLIED. TRADES,
AFL-CIO PUBLIC EMPLOYEES
DIVISION, DISTRICT COUNCIL -
#711, STATE OF NEW JERSEY

7N
By: A @"(ﬂ"‘“ J{ L}éi?ogﬂ_«:’#}_l_

-

Business Ragpresentative

A/ /3/’7 |

f Date: ,
BY: e f .i/-f:' ::' :-F‘_-C‘::-if_'.hu/ «_‘:;,--s---w' By: 2 ﬁ%b/
Carol Chlacchio, /A8st. Supt. for Bb‘:messf Bugingss Manager
Board Secretary / Rk
Date:_. ,;/ 4/ of || Datet A2 BIOF e e
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SECTION 125 ADDENDUM

1. In-Writing Requirement

A Section 125 Plan must Have 3 separate written plan decument (an internal document that
the employer maintains). ‘T"'His. plan shall be available to employees.

The following information Mjust be included:

a.) Specific description of _;he benefits available (as per Article 3:9).

b.) The procedures governing participants’ elections under the law. This election shall  allow
employees to choose betvieen non-taxable health care coverage and taxable cash at the
beginning of each plan yeafj (July 1). This option will be limited only to payments made by the
Board on behalf of its employees for health and prescription benefits. This plan shall not

include a flexible spending §ption.

c.) Procedures whereby @mployees will continue current coverage unless they specifically
request the cash option irdwriting with submission of proof of other coverage, prior to the

beginning of each plan yea#, luly 1 for a full year(July 1-June 30).

d.) Procedures by which foverage, without consideration of pre-éxisting conditions, will be
restored within 30 days of !he restoration request. Coverage will be restored only upon proof
of loss of coverage. It is the employees' responsibility to notify the Board in writing if benefits

are lost for any reason.

e.) Procedures for thei payment of the $1,000.00 and the $250.00 cash options.
Reimbursements will be privided at the end of the fiscal year in June and will be prorated If

benefits were reinstated at fny time during the fiscal year.

2. Disclosure to Employees

a.) The elements of the Séction 125 written plan document must be disclosed to employees.
Disclosure may be in a boaklet, or other suitable form, distributed to employees referred to as
a summary plan descriptiod| (5PD). In addition, elements may be subject to the reporting and

disclosure requirements of £RISA,

b.) Under ERISA (and asja matter of common sense) information provided to participants
should be “written in a marner calculated to be understood by the average plan participant...”

c.) Description of beneﬂt@s and procedures as outlined above to be followed requesting
revacation of the cash option choice in the event of loss of coverage.
|
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3. Administrative Informationl

This information should incﬁtde data such as:
a.) Name of the plan
b.) Name and address of employer or a representative
c.) Employer Identification{Number

d.) Type of plan ;
e.) Start and end of the pl#in year
f.) Type of administration ]

4. Eligibility and Benefits Infd

mation

The following are the minint um requirements for eligibility and benefits information:

a.) Description of benefits: vailable under the plan
b.) Requirements for parti lipation and benefits

- »

5. Loss of Benefits Informatign

a.) Employees must choost: the cash option prior to each plan year. July 1 for a full year(July

1-June 30).
b.) Proof of other coverag must be submitted with each request for the cash option. Proof of

loss of coverage must be -ovided before benefits can be restored prior to an open enroliment
period. !

6. Reporting Requirements ]

Reporting requirements fol Section 125 plans are satisfied by completing the applicable IRS
form. ;




