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PREAMBLE
THIS AGREEMENT IS MADE AND ENTERED INTO on this 1st day of July, 2002 by and
berween the Board of Education ard the City of Orange, New Jersey (nereinafter referred (o 2s
the "écard“) and the Orange Education Associznon Paraprofessionals (heremnafier referred o as
the "Association”).

ARTICLEI

RECOGNITION

Ao UNIT
The Board hereby recogmzes T2 Assoclation as the exclusive and soe
repraseciative Tor collective negotiation concerming grevaices and terms and conditions of
ermloyment on behalf of all employees szt fors iz the Unit Definicon.
No employee shail be compelied 5 joln the O.E.A. as a cc‘mdifibh of employmen:
or prevented from doing s0.

B. The Orange Board of Educedcn and the Orange Education Associaton’s
Paraprofessional Association agree w enter it pegotiatiors in a good-falth efort to reach
agreement o0 matters concerning terms and coxditions of non-centificated employment. Such
negotiation shall begin not later than Decemrnar st of the school year in which this Agreemment
expires. Any agresment shall be reduced to wriZag, and be Sigz}ed by the O.E.A. znd the Board
of Education.

C. Defigition of Employee

Uniless otlierwise indicated, tie term "employee” when used hereinafter in this
Agreement, shall refer to all exaployees represezied by the Association in the negotiating unit zs

defin=d below.
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D. Unit Definugion

The unit shall be comprised of Instructional and Chaprer/Title One Community
Paraprofessionals, Attendance O zers, Bilingual Aides. and Bus Drivers.

Par: time/hourly emnplovees are not [ncluded in this contract,

ARTICLE I
NEGOTIATION OF SUCCESSOR AGREEMENT

A. Policy Changes

Consistent with Cxzzpter 123, Public Law of New Jersey, 1974, the Board shall
not effect any change in policy conceming terms and conditions of employment excedt those 50
negoliated and included as part o this Agreement and contained herein,

Not later than December 1 of the school year in which this Agresmant eXpiIes,
the Board agrees (o initiate megotations with the Association, over. & Successor Agresment in
accordance wilh the procedurs set forth berein In cood faith effort on both sides 10 reach
continuing agresment on salariss and other conditlons of employment, By the same date, the
Association agrees to present © the Board s proposals for Uie Successor Apresment. Any
agreement 50 pegotiated shall azzly toall mermbers of the negotiaring unit and shall be reduced o
writing and signed by all the partiss,

B. Medificaticn
This Agrecment shal not be modified in whole or, in part by the partizs except by

an instrument, in writing, duly executed by both parties.



ARTICLE IV
GRIEVANCE PROCEDURE

A.  Definiten

A grievance is a claim by a0 employze based upon te intcrpretation, Imeaning, or
appiication of any of the provisions of this Agreement, Board of Education policy and/or
adrministrative dezisions affecting she terms and conditions of employment.

i I is expressly undersiood by the pardes that the decision not t© regew A ualt
member is finz. acd binding by the Board of Education aad not subject 10 the provisions of s
Articiz.

Z. Szheduling and placement of students, and the scheduling end assignment of

emplovees are not subject to (e srovisions set forth in this Article.

B. Purposz
1. The purpose of this procedure is to secure, at the lowest possible level, cquiable

solutions to the problems which may, from time to time arise, affecting the welfare or terms and
condizions of employment of employees. Both partles agree that these proceedings will be kept
as in‘ormal and confidential as may be appropriate at any level of the procedure.

2. “othing herein contained shall be construed a5 limiting the right of any crnpigyee
having a grizvance to discuss the matter informally with any appropriate member af the
administration 2nd having the grievances adjusted  watzout, imerventon of the Association
pr;}vided the z¢justment is Lot inconsistent with terms of this Agreement and that the Association
has teen given tie opporturnity to be present at such adjusurent and 1o state its views.

C.  Progecure _ _

1. All "days” soall be considersd "5&11001 _days".. School tiays means days when
students are 1o atiendance.

2. Since it is important that a grievance be processed as rapidly as possible, the

qumber of days indicaed at each level should be considered as & moximum and every effort

should be mads to expedite the process.



ARTICLE III
COMPLAINT PROCEDURE

A Any complaints regarding an employee mzde to any member of the administration
by anyipa:ent, student or other person, who does or may influence evaluation of the emxployee,
shall be immediately reported 10 the employes.

The principal of immediate supervisor shall meet with the employee and e
complainant to apprise the employee of the full nawre of the complaint, and they shall atempt ¢
resolve the matter informally, If the complainant is & minor, said minor must be represenzed by 2
parent or guardian.

B. If however, the complaint could result in a disciplinary action, c.g.. letet of
reprimand or loss of pay being taken against the emplovee, the employee and the Association
president shall be given at least twenty-four (24) hours written notice to appear gt 2 formal
building level or higher hearing. Neither the Associztion president nor the employes shall suffer

loss of pay or time o5 a result of atiendance at such a mecdng,



The time limits spcﬁiﬁed may, However, ‘s exgnded by TTatual agrcement.

3. Every effort shall be male © resolve gievances before the end of the scheol
year, However, vacation periods shall suspead the time Jimies delincated below.

4, A prievance [ be considered under this procedure must be initiated within, twenty
(20) days from the tirme wien the grievact kuew or should have aown of 11§ occurrence.

5. Level I - an employee with 2 grievance shall first discuss it with the principal or
immediate superviser gither directty or t=rough the Association's designated representative, with
the objective of resolving the matter mlormally.

6. Tevel I - If the agerieved person is ot satisfied with the dispesition of the
prievance at Level I, the Associaticn may refer it, within six (6) days, in writing, o the

Superintendent of Schools.

7. Level I
2. f the Associator is not satsfise with the disposition of the grievance a
Level II. or if no decision has been rendered witun ten (10) days after the grievancc was

delivered to the Superintendent or 4is dosignee, the Association shall yefer the grievance to the
Board of Education within ten (10) gays.

b The Board agrzas o hear Board [evel grievances within tie time frame of
two regular Board meetings. Withic twenty (20} davs of that hearing, the Board agrees ©
forward its findings to te Association.

| 8. Arbitration

a. If the prievance is not resolved ot Level UI, gt the request of the
Association, the Board and the Asscciation shall amempt to agree upant a mutually acceptabie
neutral acbitrator and shall obtain & commitment from said mzuiral a:bltratur 10 serve. If O
pariies are unable L0 agres upen neutal arbitrator 0T © cshtam such ccmmxmlem within ten (10}
days, a request for a list of arbitrators may be mece 10 r.he Pubhc Employmem Relztions
Commission ("PERC") by either party. The parties shall then b;_bound by the rules acd

procedures of the PERC in the selzction of an arbitrator.
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b, The arbiwator, 5o selected, shall confer with the represenmives of the
Board and the Asscciztion and hold weprings promptly and shall issuc & decisicn not later than
wweaty (20) days from e date of the close of tie hearing, oF ;¢ pral hearings kave bzen walved,
then from the date of final staremedts and proofs on the issaes are subrnited. Toe arbitrator's
decision shall be ia writing and shall 32t forth findings of fact, reasoning, and ccnoiasion o (e
issue submitted. The arbitratol shali b2 without power OF authority 0 maxe &y decizion which
requires e commission to sny act srohibited by law or which violates the terms of this
Agrecment.  The ,-Sirator’s decision shaii be binding 4nd shall be submitted 1 Lz Board 2nd
the Association.

Unless otherwise mutually agresd 10, all grigvance hearings siall be &t same agpropriate
conference room ir. Orange and provices &t the Board's cxpense.

o The cost of the services of the arbitrator, mciuding per diem. eXpEnss, it
any, apd fhe actuz. and neccssary travel, subsistence eXpENILs and the cost of the bearings shall
be borne egually by Hie Board and the Assaciation.

D.  Rizntto Representation

1. v party in interest (Cay be represented at all stages of the grisvance procedure
by himself/berse,l or & his/her oghca by @ represeniative elected or zpproved by the
Association. Wrhen an empioyes is ot represented Dy e Association, the Assosiation shail
have the right to be present and to siase s views at all stages of the grievance orozedure,

2. No reprisals of any kird shall be taken by the Board or by &y member of e
adiministration agzinst amy party in interest, any building representative, aay member of the
Association or ary other participant in grievance procedure by reason of $Uci participation.
E. Miscellanzgus

1. : in the judgment of Gie Association, a grievance affects @ group or class of
employees, the Association may submil Such grievances, in writiné,, to the Superintendent
directly, and the processing of such grizvance shall be commenced at Level II. The Association

Inay process Ssuca 2 grievance eved though the zggricved persod does not wish 1 ¢o 0.
6
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2. Decisions tendered at Levels I and IO which axc unsatisfactery to the aggrieved
person shall be i writing and made availatie 10 te parties in interest and to the Associabion.

3 Unless otherwise canually egresd, all meetings and hearings under this proecdure
saalt not be conducted in public and shall include only such parties in interest and the designated
or selected representatives hererofore referred 1o 1o this Axticle.

4. Any employee in she Oranze School System or any person under the supervision
ot control of the Orange Board of Education requlred by e Association and the Board shall bz
made available for appearance at any arsiradon of grievagee hearing as requested by the
Assoclation without loss oF pay while aterding such hearings.

5. No reprisals of any Kine chall be tzken by the Boerd ot Association agalnst any
participant in the grievance procedure by reason of such participation.

6. All docwments, cormmuications and records denling with the processing ofa
grievance shall be filed in 2 separate gricvance file and shz!l not be kept in the personnel files of
any of the participants. ‘

ARTICLE V
ASSOCIATION RIGHTS AND PRIVILEGES

A.  The Board will dismip e one hundred (A00) copies of this Agreement (o the
O.E.A. Paraprofessionas cach Septernber of 4 pew agrezment,

B. Wheaever any aotice is reguired 10 be given by, gither of the parties {0 this
Agresment [0 the other, pursuant to e provision(s) of this Agrecroent, either party shall do so
by telegram ot registered Jetter at the foilowing addresses:

1. If by the Associatien, W the Secretary of the Orange Board of Educadon at
451 Lincoln Avenue, Orange, New Jerszy 07020. |
2. If by the Board, w te Association at the O.E.A. office at 27 Lincoln
Avenue, Orange, New Jersey 07050. |
C. 1o the event of a deparamental Or work recuction ig foree, including reductions

caused by discontinuance of o facliity or Iis relocation, O & decrease in enroliments Or 2
7



reducton on the basis of fiscal dependeace and in accordance with NJ.S.A. 18A:28-9

18A:28-14 and so long &s the empicyse pRriormance and evaluations are acceptasle and similar,
the employees shall be laid off in the inverss order of senjority of the empioyces in e category
intvolved; i.e., Instructional, Chapter/Tite One Community Paraprofessionals, et

D. The Board agrees to deguct from the salarjes, dues oI the O.E.A.

Pzraprofessionals, the Now Jersey Education Association and/or e Netonal Educericn -
Association, or any one Of afly combinarcn of such Assgciations, & said ermployee individually
and volootarily authorizes the Board to deguct.
Such deductions shall be made in complizeee with Chepter 123, Public Laws of 1974 (NJS.A.
52:14-15.92) and under rules establisned nv the State Department of Education. Sald momies,
together with records of any corectons, sball be warsmitted to the treasurer of the O.E.A.
Paraprofzssionals by e 15th of each month following the  montitly pay seriod in which
deductions were made. The Association T2asurer shail disburse such monies 0 the appropriate
association or associations.

E. Whenever agy represeniative of ihe Assoclation or any employee is rmutually
scheduled by the pamies © participaiz during working hours in negotiations, grievance
proceedings, copferentes, of mmeetings. sthe shall sufer 00 loss in pay.

F. Represznatives of the Association, the New Jersey Education Assoclation and the
National Eduzation Assoclation shal, be parmitied 10 transact official Association business on
school progerty at &l reasonaple times, with prior permission of the School Business
Administrator provided taat this shall 1ot interfere with or interzupt normal sciool gperations.

G.  The Associution and ils representatives shall have the right 1o use schoal builldings
2t all reasonable hours for meetings. Tae principal of the building iz question shall be notfied in
advance of the time and place of all such meetings. Agp_ljt}yal‘ b} the principal shall be required
and shall mot be unreasonably dented. _ , _

4 The Association sbai ave the right to use school facilities and equipment,

including typewriters, copying mmachines, other duplicating equipment, calculating machines, and
8
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all types of sudio-visual equipment at reascnable times, wheo such equiprment is not otherwise in
use. The Association shall pay for the reasonable cost of &l materials and supplles incident o
such use.
ARTICLE V1
EMPLOYEE RIGHTS
A Pursuant to Chapier 123, Public Laws of 1974, te Board bereby agress that
every cmployes of the Board shall have lae right freey 1© organize, join and support e

Association gad its affiliates for the pupose of engagsg ig coilective ncgotistions and othsr

=

conceried activities for mucual sid 2nd protection. As a3 duly selected body exercising
governmental power under tFe laws of tzs Siate of New Jersey, the Board undertakes and agress
that it shall rot directly or indirectly discourage or caprive of COSIEE any employee in the
enjoyment of, any rights conferred by Loapler 173, Public Laws 1974, of other laws of New
Tersey or the Constitutions of New Jerssy and the Unied Staies; that it shall wnot discriminate
against any employse with Tespect to Lours, wages, of & rerms or corditions of employment by
reason of herfhis membership in the Association and G affiliates or her/his ipstiwiton of any
grievance, complaint of proceeding uacer this Agreemert 0T otherwise with respect 10 any 187T0s
or corditions or employment.

B. Nothing contained hersir stall be constued 10 deny or resirict to any empiogyes
such rights as sfhe mAay have upder Naw Jersey School Laws or otaer applicable laws and
regulations.

'C.  Noemployee snall be disciplined, reprimanded, reduced in rank or compensation
or deprived of any employment zdvan2ge without jus: cause. Any sach action asserted by the
Board, of any agent or representaye “ereof, shall be subjest o the grievance procedure herein
set forth.

D. No employee shali 02 prevented from wearing pins or other identification of
membership in the Associaiion or IS a=llates, or relaed o collective bargaining, but these 2y

not be worn in the prescnce of students.
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ARTICLE YII
WORK YEAR, DAILY WORKING HOURS AND OVERTIME

A, The worx year for conuactad ten (10) month employees shall be from September
1 to June 30, Said employess shall have Uie recess periods and holidays a5 set forth in the schoal
calendar and Article X, G.L.

B. The reguiar work week for erployees shall comsist of thirty-five {35) on-duty
tiours. The regular werx day will commence 2t 815 a.m. and end at 3:13 p.m., end will include
a thirty (30) minute cury-iree lurch and two afteen (19) minule preaks. The two fifezn (15)
minute breaks for parsprofessionals shall be tzken in a manner that does ot interfere with agy
pam'arofessmnul s responsibility to supervise and assist students.

C. Overtims

Definitcn: Any time spent 2t regular duties or other assigned duties, consistett
with this Agreement, ciller beforefatier regular daily wcm hours or any d.a}, other than
provided in the regular WwOTk Year.

1. All overtime Spert must D€ voluntary, aud mumually agreed w0 0y the
employee and immed.ate superiat.

2. 4] overtime will be zounded to the nearest rour at the exnd of each pay
period. This will be remunerated at the rze of one and one-half (1 1/2) the hourly salary rate of
the individual employee.

D.

Assigrs Syubstitute for Secre

rmznl

Paraprofessionals who are assigned 1o serve as substitutes shall receive
replacement (i.g, the citfprence between their salary and Step 1 on the administrative secretaries’
salary guide) salary aier five (5) conseculive worl days. Payment ghall be contingent upon

prior approval of subsitution, & writing, by the Assistant Superintendent for Human Resources.

10



ARTICLE VIII
PROTECTIQN OF EMPLOYEES

Al Employees shall not be rzquired (o work under unsate or hazardous conditions or
to perform tasks which endanger thelr health, safety or well-being.

B. L. The Board of Education agrees to cogtinue o comply with the provisions
of 18A:16-6 regarding indemnity of iz employees against civil action.

2. The Board shall give full support required by law including legal and other
assisiance for any assault upon the employee while acting in the discharge of her/his duties.

C. Employee shail immediatsly report cases of assault suffered by them in connection
with their employment to their principal o7 gther Imimediate superior. Such notification shall be
immediately forwarded (o the Superintendart.

D. Only State certified parzprofessional shal be asked to substitute for a teacher who
is absent except in extreme SIMErZEncies.

ARTICLE X
EMPLOYMENT PROCEDURES

A Placement an Salary Sehzdule

Any cmployee emplayed prior 1o February } of any school year shall be given full
credit for one (1) year of service toward the next increment 58P for the following year.
B.  Resignation
An cmployee who i resigning from her/his position shall give & minimum of
sixty (60) day’'s notice.

C. Notification of Conuact and Salary

Employees saall be sorified of their contract and salary statis for the ensuing year

no later than Junc 1.



ARTICLE X

SALARIES AND BENEFITS

PARAPROFESSIONALS
STEP 2002-03 2003-04 2004-05
1 14,200 14,875 15,450
2 14,400 15,075 15,650
3 14,600 15,275 15,850
4 14,800 15,475 16,030
5 15,000 15,675 16,250
6 15,200 15,875 16,450
7 15,700 16,375 16,950 "~
8 16,200 16,573 17,350
9 16,600 17,375 17,900
10 17,100 17,875 18,350
11 17,650 18,075 18,950
12 18,135 19,000 19,400
13 19,235 19,835 20,500
14- 20,425 20,910 21,400
15 21,300 21,910 22,700
12
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ATTENDANCE QFFICERS

STEP 2002-03 2003-04 2004-03
1 19,400 19,900 20,400
2 20,000 20,400 20,500
3 20,500 20,900 21,400
4 20,855 21,400 21,900
5 21,400 21,960 22,400
6 22,360 22,500 23,150
7 23,030 23,465 23,630
8 23,900 24,135 24,655
9 24,800 24,900 25,130
10 25,700 25,800 25,900
11 26,500 26,600 26,700
12 38,600 38,700 38,800

13



BUS DRIVERS (10 MONTHS)

STEP - 2002-03 2003-04 200403
1 20,400 20,620 21,020
vi 20,800 21,020 21,420
3 21,200 21,420 21,820
4 21,600 21,820 22,220
5 22,000 12,220 22,620
6 22,400 22,620 23,020
7 22,800 23,020 23,420
8 23,400 23,420 23,820 -
9 24,457 24,600 24,800
10 24,857 25,680 16,964

Note: This is a 10 month guide. 12 month employees will add step salary plus 10%.

14



A. Lonzevit? Payments:

After continuous service to the Orange Schoo! District:
3% of current salary after completion of 13 years
' 49 of current salary after completion of 20 years
5% of current salary after completion of 25 years
B. Hcalth Benefits:
100% cost of Health Plan for employess and dependents
100% cost of Dertal Plan for employess end dependents with Board's maximam
liability mot to exceed $721 per anmum {360.08 per month).
1. Procedure for Withholding Employmsnt ot Adjustment Increment
Employment or adjustment increments may te, withbeld in whole or in part for
incfficiency or other just cause related to the performance of duties. Any withholding of
increments shall be done in accordance wilh 18A:25-14, )
C. Method of Payment
Ten (10) Month
Bach Employes employed on 2 ten {10y month basis shail be paid in twenty (20)
equal semi-molthly installments.

D. Pay Day Savings Account Program

Each employee mmay individually elect to have len percent (10%) of her/his
moﬁthly salary deducted from her/his pay, which will be deposted in 2 "Pay Day Savings
Account”.

E. Exceptions

When a pay day fulls cn of during & school holiday, school recess period, legal

bank holiday or week-end, emplayecs shall receive their pay checks on the Jast previous working

day.



E. Final Pay
Fach employes shell reccive herfhis final pay and e pay scheduie for the
foilowing year on her/his last working day lo June.
G. Benelis
1. Calendar
All unit empoyees saall war the ten (10) month school calendar vear.
2. Sick Leave
a. Entdzment:
Firs. izn (10) years = ten (10) days
After sen (10) years = Ofteen (15) days

5. Umised sick days shall be accumulated without limit but in 0o case
ray more than fifteen (13) days =¢ accumulated per annum.

o Eac: cmployes snzll oe given an accountlng of herfhis sick leave
by December | of each year .

3. Prrsonal Business

Defigition: Personal business is defined to be that business which must be
~onducted during working hours 2ad & which the employee’s presence is absolutely necessary.
This business, by necessity, caras: be taken care of at another time or by another persen.

Each emp.oyee shall be permitted up to thuree (3) days absence, with full
pay,’ for personal business. Norfication to the cmployee's principal or immediate supervisor
<hould be made at least two (2) days hefore taxing such leave (emergencics acecpted). No
ceason is peeded other than that te leave is being taken pursuant to this section of the Orange
Board of Educatior/Orange Noa-Cerniificated Employess Association Agresment. These days

shall not normally be granted before of after school recess periods and/or holidays.
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4, Death in the Family

In the case of death of father, mother. husband, wife, child, sister,
brother, mother, mother-in-law, father-in-law, prandparent, or grandchild of any employee such
emploﬁ*ee will be excused for a pericd of up 1o five {5} consccutive work days to atend the
funeral of such deceased kin.

In the cass of death of = dasghter, or son-in-law, Or Sister- or
brother-in-law of any employee, such employes wili be excused for a period of up to three (3)
consecutive work days o attend the funers! of such deceased kin.

One (1) day absencs will be allowed to alend the funeral of an aunt,
ancie, niece, nephew or cousin.

3. The Board reserves the rlght to obtzin documentation verifying nesd.

Child Rearing Leave and Maternity Disability

A, Child Rearing

The Board of Education shall grant child-rearing ieave without pay
in accordance with the following procedure:

i. All imitial applications for and applicadons for extensions or
reductions of child-rearing leave shall be made in writing to tbe Superintendent,

2, Any employee ineading to apply for child-rearing lcave
shall advise the Superintendent of the fact of her pregnancy and/or of her/his prospective plaus
fm: taking child-rearing leave and (e best estimate of when the chlld-rearing leave wili
commence and termipate. The employee shall request child-rearing eave of the Superinlendent
of Schools in writing at least sixty (60) days prior to the date the lezve is to commence,

3. The request for child-rearing {zave shall specify the date

when the emplayee wishes to leave to commence and terminate.

17



4. Chiid-rearing leave sball be granted for e pericd of up to
the cnd of te acadcmic school year in which the child-tearing leave commenccd and an
additional school year may be granted upon the T2quest of an employee upan the completion of
three (3) comseculive school years. An employes on child-rearing leave shali notify the Board in
writing of the intention {0 feturn o e district by March 1 of the school year preceding the
school year in which the employee wishes o retyra 10 the district or sixty (60) days prior to said
igtended return date, whichever 18 sOofer,

3. An employee returning on the first day of the school year
in September from child-rearing ieave shall be placed in his/ber oreviously held posidon if
availabie and sdministratively feasisie. .

6. Any employze whe has applied for an received child-
rearing leave may Teapply for perizission to return © employment dutlng any acadernic scheol
yesr far which such leave was granted, and such leave may thereupon be iéffninatcd by ke
Board, at its sole discretion.

7. No employes ot child-rearing leave shzil, on the basis of
said leave, be denied the oppormizly 0 sbsticite in the scheol district 1 the ared of her/his
certification or COmpetence,

8. Time spent on child-rearing leave OF abscnce spall not
coutt towards salary guide placemss: expericnes, seriority, sick leave accumulation, elc., xEEpt
as otherwise providéd Dy law.

9. Anyone who accepts child-resring leave after January 31

any given year is given credit on it zalary guide for a full year upon returning (o the distriet.

10.  An etnployce receiving childrearing leave shall not accept
full time school employment or underiake £41l time graduate study during all or part of the pericd
of the child-rearing leave, Tk provision shall .cease 10 be operative at such tme & the

employee shall have been denied herhis request uader ngraph 6 to retwrn to ermployment.
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11.  Adoplicn - Aay employce adcpting 2 child of pre-school
age shall receive a leave similar to child-rearipg leave which shall commence uporn teceiving a de
facta custody of said child, or earlier if necessary to Sl the requirements for the adoption.

12, The Board is not required to continue employment of a
pregnant employee beyond the yeax in which the leave i5 taken.

B. Meternity Disability

P

The Board shall gramt sick leave for the period of nctual
diszbility associated with pregnancy exd Birth to pregnaat employees on the same terms and
conditions governing icave of absences Zor illness or medical disability upon presentation of &
physician's certificate in accordance swith the law. The pregnant employes will be entitled to her
anoual and accwnulated sick leave, with pay, during the period of zbsence due to her actual
disability.

2. Any pregrent employee wio does not cicng to take 8 child-
rearing leave may contigue to perform her duties as jong as physically able to do 50 and will be
cntitled to return to ner dutles when she is physicaily able, |

3. The Board may require an eroployee during her pregnadcy
to produce a certificate from her physician statiag that she may continue working effectively at
the duty to which an employse has bee assigned.

4. In the evem: of any guestion as to the conditon of the
pregmant employee, a canference shali be wraiged between the Board's physician and tac
attending physician,

5. No employse shall be required (0 neither leave work
because of pregnancy at any specific time prior to expectad childbirth nor be prevented from
returning to work after childbirth solely on the ground that there has not been a time lapse of
specific duration between childbirth and the desirsd date of return.

6. Nothing stated herein is intended 10 restrict the right of the

Board o discipline any preguant employce for azy cause not related solely to her pregrnancy.
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7. The Board has the right to remove agy pregnant employee iTom
her dzily duties on any onc of the following ¢riteria;
a, Her performance subsiantially declines from the period

preceding pregnancy.
b. Mer oaysical condilion or capacity renders her incapable of

4 duries which shall be deemed to exist if:

(17 the pregnant employee fails to produce & physician's

ne
g R

performing her assig:

certificate that she is medically able to continie WwOorking; or
[2] tie Board's physician concludes sha is unabie ©

continue working.

C. Good Cause

Other leaves of absence with or without pay may be granted by e

Board for good reason.
D. in A

cdidon to Sick Leave
ursuant to Sections 1, 3, 4 and 6 above shall be in

Leaves 1%en p

i

addition to amy sick leave to which the cmployee is entitlzd,
E. Tilness in tie Family
A lsave of absence without pay of up to one (1) year may 0¢

omber of the immediate family upen

grarted for the purpose of caring for a sick m
the Board. .Additional leave may be

niext and approval by

blvawin

recommendation of the Superinte

granted at the discretion of the Board.
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I. Returg from Lgave

Satary: Upon return from leave granted pursuant to Seetions 2, 5, 6and7
of this ARTICLE. an employee shall be placed on the salary schedule at the ievel s/he earned
priot to tzking e l2zve. An eruployee shal 0ot receive increment credit for time speat on leave.

Rezatits: All benefits to which an empioyes was ensitied st the time her/bis leave
of absence commenced, including unused accurmulated sick and upaccomulated personal leave,
shall be restored oo the employec upon ner/his retummn within the same school year, and the
employee shall be assigned to the samc catcgory which s/ne held at the ume szid leave
commenced, if av2iiable, er, if mot, o a substantially equivalent position.

=3 sensions and Renewals

All extensions and/or renewals of leaves shall be applied for in writing.

138 Drofessional Growth

N

The Bozrd of Education will pay the cost of reasonable expenses mcurred
in connection Wit any course, workshop, seminar, cOnferente, aut-of-district training session or
other such session which an employee is required by w2 administcation to taxe, Reasonable
expenses will i—=inde, but are not limited to fees, weals, lodging and/or tramsportation costs
incurred by personnel wiio attend such sessions. [ the event that the employee is dirscted to
artend a worksnop/conference outside of the regular work day, the employes shall be paid
$50.00 (fifty doizrs) per diem.

Rejmbersement for Study

l. The Board of Education will reimburse umit members for tuition
paid to a coileze for d job related course at a rale of $45.00 per credit per year to 2 maximmum of
nire (9) crediG/yzar, per member, or 5405 per year, per member: toward a job relawed course

with no collezz credit,
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2. In addition o base salary, the following additional cormpensation

s1al! be added upon receipt of the following:

2, Stote Teacher Certification: S600

b. B A Degree: 3450

. County Teacher Substine Certifcate: $200
1. Separation Pay

All employess coversd by this Agrecrment afier ten (10) consecutive years
of zervice in the district shall be eligible for separation pay.

l. Fach eligidle emaloyee shall receive paymcnt for each unused sick
day accurnuiated 1o the time of leaving upiaa maximmum of 200 days at the {ollowing rates:

$22.50 per day - first 1 o 100 days

830,00 per day - 101 w0 200 days |

2, Payments to be made either July 1 of the smp;—i}aﬁcsn ygar or
January 1 of the following.

3. Monies shal. o2 paid to the employee's csiate if death occurs while
the employee is in service 10 the disizict or Drior 10 te Boerd's delivery of the funds to the
emplovee.

4. Employees continuiog in the employment of the Board of
Education shall have the option of trapsferring their umised sick days to the new position in
which case payment for them shall be soverned by that negotiated agreemertt or collecting
separation pay for them based on this Agrezmant.

K. Summmer School, Sarzrday, and After-Sehool Salary

$12.00 (twelve dollas) per hour.
L. Car Aljgwance
Reimbursetnent at current IRS rate upon presentation of duly executed voucher for authorized

job related travel, excluding coramuting (ss defined by IRS regulations).
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ARTICLE XX
OPENINGS PROMOTIONS AND TRANSFERS

A. Posting of Yacancies o¢ Promotienal Positions

Ougolrg during the year, the Supcrinfendent shall forward to all c»en schocl
bulldings, a list of known vacancies, promotional positions, or positions withinl the urit paying a
salary differential, whicx shall b2 adequatcly posted for a period of seven (7) worlang days. No
sositions will be filled prior to (he expiratior. of the posting period. All qualified uzis rmembers
shall be given zn opporamity to make application and be considered.

B. Voluntary Transfers

!

i, Request For
Ermployees who desire 1o transfer to another building or assignment should

Sle a wrten notice of such o desire with the Superintendent or hisher desigoes. Such a

e

-

stazerment shall includs the school or schoois, and assigument to which s/he desires to be
rransferred in order of preferepce. Such request for ansfer should be {lied no later thaz May 1
of the preceding school year.

T the request 1s in response o & posled vacancy, the written nosce should
include the date of the posting, and the specific assignment advertised.

2. Witadrawal of Reguest

Snould an employee desire to have Zer/his name remgved Tom the
transfer list, $/he shodld notily the Superinteacent ln writing prior to potificatian of =y action
taken on the original request,

C. Involweary Transfers

1. orior to an involumiary transfer being made, the Superintend2ni of hig
designee will review the list of those secking transfer/reassignment to ascertain the avallability of

an acceptable candidate.
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ARTICLE Xi1
EMPLOYEE EVALUATION

A Purpase
Employes evaluation i3 undertzken for the purpose of recognizing strengths,
identifying deficlencies, and planning & program of assisiance for improvement.
B. Frequency
i All employees shall be evaluated by their mmediate supervisor at least
ane (1) time i eech schoal year,
C. Pracedure
1. All monitoring or obszrvation of the work periormance of an employee
shall be conducted openly and with full knowledge of the ermployes,
2. Beport
a. The supervisar sazil preparc & wntten repomt }ollom'mg each
observation/evaluztion. The report may include recogmtion of strengths, identification of
deficiencies and shall include a plan of sssistance for improvemeat.
b. A copy of this regort shall be given 1o the etmployee no less than
one day prior to any conference to discuss it.
c. No such report shzll be submitted to the centtal of‘ﬁc_e, placed in

the employee’s file or otherwise acted upon without prior conference with the employee.

d. No employee shzll be required to sign a blank or incomplete
evaluation form.
e. Both the supervisor and the employes will sign the evaluation

form. The employee’s signature on the evaluation form indicates that the employee has read the

report; it does not indicate agrezment with the content.
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f. “The emrmloyee has the right to respond, in writing, to his/her report
within ten (10) working days of the conference. Copies of thz employee's response are o be
submitted to the principal and Office of Persoanel for attachment to the report. The report and
attachment are to be fled in tac enployee's personnel record.

E. The employee will retaln a copy of the evaluation report.

3. Conference

.

a, The employee shall be availzble to meet at a mutaaily agreed Lpon
(ime, with the supervisor following each observation/evaluation to discuss the written evaluztion
and other pertinent matters.

b. The conference should be scheduled within ten (10) working dzys
of the observation/evaluation.

c, At the conclusion of the conference both the supervisor aod e
employee should sign the writ:2a report. “

d. Employes resporses, in writing are to be submitted for attachment
within ten (10} working days of the conference,

D. Lipon Terminzzicn of Emplovient

Final evalugtcn of an employze upon termination of her/hls ermnployment siial, be
concluded prior o severance and no documents and/or other material shall be placed in the
personnel file of such employee after severance other than in sccordance with the procedurs set

forth in this ARTICLE.
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ARTICLE X1U
PERSONNEL RECORDS

A, An employce shall have the right, and by appointment with the appropriate
administrator in charge of Human Resources Services, (o review w1z contenis of her/his
personnel file and o receive copies, at the employee's expenss, of amy post-hire material
contained therein. An employee shall be enmtitied o have a representative of the Association
accorpany her/his during such review.

E. No material derogatory © an employee's conduct service, charactwer, or
ersonzlity shall be placed in any personmel file ucless Lie emp.oyee has had aa opportunity o
review the material, The employee shall ackmowiedge that she/he has had the opportunity fo
review such material by affixing her/iis signature to the copy to be filed, with the expressed
understanding that such sigpature in no way indicates agreemert with the contents thereof. The
employee shall also have the rlght o submit a writen answer (o such mazcr{al, and his/her

answer shall be reviewed by the Superintendent or his dezsignee and zttached to the file copy.

ARTICLE X1V
FAIR DISMISSAL PROCEDURE
A Notification of Status

Oa or before Jume 15 of each year, the Board stall give to each employee
coﬁtinu.ously employed since the preceding September 30, either:

1. A written notice that such employment shall not be offered, or

2. A written offer of a contract for employment for the next succeeding year
providing for at jeast the same terms and conditions of employment but with such increases in
salary and bemefits as may be required by law or agreement between the Board and the

Association.
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3. Upon receipt of notee of comtinued employment, the employse shali
provide written acceptance of same to e Assistant Supsrintendent for Hurnan Resources no later
than June 30. Failure to provide timely writien notice of acceptarce shall be deemed to be 2
rejection.of the position and the Board shall be frec to withdraw the offer,

4. In the evert nodcs of non-rencwal is given after June 30U, the employee

shall bz entitied to thirty (30) days employment or thirly (30 days pay upon receipt of notice.

ARTICLE XV
MISCELLANEQUS

A Compliance Between Individua! Contrget and Master Asyeamient

Any individual conract between the Board and ind:vidual employee, beretofore ar
hereafier execuied, shall be subjees 1o and consistent with the terms pnd conditions of this
Agreement.  Jf an individual conac: comzins any language inconsistent with Uis Agreement,
this Agreement, during is duratior, shall be controlling.

B. Printing Agreemen: .

Copies of this Agrzement shall be printed at the expense of the Board afer
agreemen: with (e Associzton oz {orma within thirty (30) days after the Agreement is signed.
Agreement shall be presented {o all ermployess now emnployed, tereafter employed.

ARTICLE XV1
AGENCY SHOP

Al If an employes does not tecome a2 member of the Association during any membership
year (i.e., from September 1 to thz following August 31) which is covercd in whole or in pact by
this Agreement, said employee wiil be required to pay a represenation fee to the Association Dor
that mesmbership year. The purpese of this fee will be [0 offset the employce's per capita cost of

services rendered by the Association as majority representalive.
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1 Prior to the beglumlng of cach membership year, the Association will
notify the Board in writing of the amount of the regular membership dues, iuitiation {ees and
assessments charged by the Association to its own tmembers for Lt membership year. The
represeniation fee to be paid by ncomembers will be determined Dy the Associaticn in
sccordance with the lav.

2. The Association will deternine the represestalion fes in accordance with
law and shall be in an amount equivalent to the regular membership dues, initiation fees and
assessments charged by thc Association (o its own membuers less e cost of benefits financed
through dues, fees and asscssments and availaple (o ar benefiting only its members, but i no
event shall such representation fee exceed 85% of the regular membership dues, fees and
assessmments. If the law is changed in this regard, the amoum of the represemtation fee
autoratically will be increased or decreased to the maximum atlowed, amd increased or
decreased to become cffective as of the beginning of thie Assoclation mé?nbcrship year

immediztely following the effective date of the change.

3. By Septernber 1 of each membership year covered in whole or in part by
this Agrecment, the Association will submit to the Board & iist of those employees wiio have nat
become members of the Association for the them current membersiip year. The Board will
deduct from the salaties of such employses in accordance with paragraph Z above, the full
améunt of the representation fee and prompty will Gamsmit the zmount so deducted to the
Association. It shall be the Association's responsibility to motify each affected employes.

4, Payment of the representaton fee shall be made to the bargaining
representative during the term of the collective bargalning agresment, but in 1o cose soanet than
the 30th day following the beginning of an employce's employment in a position included [n the

negotiating unit, and We 10th day following re-entry into the unit.
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Re-entry: Employees who previously served in 2 position included in the
anit who comtioued in the empley of the public emplayer inan cxcluded position and individuals
being re-employed in such unit from & re-employment Tist.

' 3. [f an emnpioyes who is reqaired to pay a representetion fee terminates bis
or her employment with the Beard beftre the Assoclation has recerved the full amount of the
representation fee to which It is enritieC under fnis Article, tne Board will deduct the unpaid
portion of the fee from the {ast pay check paid to said employes during the membership year in
question.

5. Except as otherwise provided in this Article the mechanics for the
deduction of representation fees and the wansmission of such fees 1o the Association wil, as
nearly as possible, be the surne as those used for the deduction and tramsmission of regular
membership dues to the Association. A

7. The Association wil. notify the Boaxd in writing of any chaizzges, in the list
provided for it paragraph 1 above and/or the amount of the representation fee, and such changes
will be reflected in any deductions mads more than 10 days after the Board received said notice,

8. On or about the first day of each moxth, beginmmg with the monthy this
Agreement becomes effective, e Board will submit to the Association, a capy of the public
partion of personnei agenda for esch month indicating who began their employment ina
pargaining unit positian during that month. The agenda will include names, job titles and dates
of émploymcnt for all such employexs.

9. The unlon shall indemnify and hald the employer harmless against any and
al] claims, demands, suits or other forms of Lability, including liability for reasonable counsel
fees and other legal costs and expenses tat may atise out of ot by rcason of any action taken or

not taken by the employer in conformazce with this provision.
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ARTICLE XVI1
D URATION

The provision of e Agreement shall be in effect as of july 1, 2002 and shall temain in
eHect until Tune 30, 2005, subject to the dght of the Board and the Association o negotiate fora
modification of the Agreemnent, if mutually agre=d to by both parties

WHEREAS, the parties fiercto have set their hands in agresment as of tuis éz day of

¢ ;2& , 2002,

ORANGE EDUCATION ASS CIATION
PARAJROFESSIONALS ﬁFANGE BO%RD QF EBUCATION

7 4 /#/7/

"Prifsident v President

ATTEST: ATTEST: 2
/. oS
Lol (M~
Ser:rem Secretary |
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