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PREAMRBLE
1 This Agreement is herebv entered into hetween the Somerset
2 Cocuntv College Federation, Local No. 2375 AFT, AFL-CILO, hereinafter
3 ‘referred to as the "Federation" and the Board of Trustees of
4 Somerset County College, hereinafter re%erred to as the "Board for
5 the period beginning&Jqlg 1, 1978 and ending June 39, 1981.
¢ .
7 WITNESSETH
8
9 WHEREAS, The Board and the Federation recognize and declare
10 that providing quality hipher education for the students of this
11 College is their mutual aim and that the character of such education
12 depends in great measure upon the quality, morale, and dedication
13 of the College faculty, and
14 WHEREAS, The members of the faculty are varticularly qualified
15 to aid and assist in the development of npolicies and in determining
16 educational programs for the purpose of making recommendations to
17 the President, and
18 WHEREAS, The Board and the Representatives of the Federation
19 have agreed upon the terms of an agreement between them and have
20  reached certain understandings which thev desire to express in
21 this agreement, and
22 WHEREAS, The Board has a statutory ohligation, pursuant to
23 Chaoter 303, Public Laws of 1963, and S1037 as amended, to negotiate
24 with the Federation as the representative of emplovees hereinafter
25 designated with respect to the terms and conditions of employment, and
26 WHEREAS, The parties have reached certain understandings which
27 they desire to confirm in this Agreement
23 In consideration of the following mutual convenants, 1t is
29  hereby agreed as follows:
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ARTICLE I - UNION RECOGNITION

UNIT
The Board hereby recognizes the Federation as the exclusive
and sole representative for collective negotiatinns concerning
grievances and terms and conditions of employment for all full-time

faculty of the employer, full-time teaching assistants, coordinators,

librarians, technical assistants, laboratory assisténts. counsellors,
college nurse, and leérning resources personnel whether under contract,
on leave, employed or to be employed by the Board; but excluding:
department chairmen, deans, assistant deans, associate deans, full-
time‘administrative services personnel, managerial executives,

classified personnel and adjunct faculty.

ARTICLE I1 - DEFINITIONS

All members of the bargaining unit are referred to as '"faculty
members'' for the purposes of this Agreement only. The term “teaching
faculty" when used ﬂéreinafter in this Agreement shall apply to full-
time classroom teachers with academic rank. Definitions covering

non-teaching faculty members of the Federation are as follows:
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ARTICLE II (Continued) 11-2

A. Librarians - The librarian is a professional staff member

of the learning resources center who is responsible for the toordina-

tion of the development of the collection, for processing printed

and non-printed materials and assisting in the utilization thereof by

students, staff and the public. His/her function is determined by

position classification, i.e., acquisition/cataloging, serials/reference,

and reference/circulation, Librarians work on an academic calendar but
may be required to work, by their supervisor, during periods of time
when the faculty is on holiday.or a recess. Individuals who are re-
quired to work during these periods shall be granted compensatory

time off at a mutually agreed upon convenient time. The librarians
may recommend to their supervisor a work calendar for these periods
where they have mutually agreed, among themselves, to a work schedule
to cover the library as required during the;e periods. A librarian's
work year shall be for 10 months commencing with the faculty reporting
date and ending with the last working day in June and shall have a
work week consisting of 35 hours, Librarians shall be appointed

with academic rank. Librarians shall not be required to work a split
shift unless mutually agreed upon by the faculty member and the

administration.

All summer and part-time librarian contracts shall be offered

first to full-time librarians at the per diem rate. on & rotation

basis _as mutually agreed upon by the Director of the Learning Resource

Center and the librarians. Sick days accumulated by the librarians

shall apply to summer contracts.
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APTICLE II (Continued) I1-3

B. Senior Technical and Teaching Assistants - While
the specific duties of these personnel may differ for different
departments or divisions, depending upon the purpose and function

of the laboratory, théir duties generally include the assisting of

faculty in teaching laboratory sections and the supervising of staff

and student assistants. They are involved in laboratory preparations

and maintenance of laboratories. They test experiments and make re-

visions as required. For academic preparation of laboratories, they

shall be allowed a minimum of two (2) and a maximum of four (4) hours
as determined by the appropriate academic dean within their 35-hour
work week, including a maximum of 25 lab contact hours., All academic
preparation officially assigned shall be accomplished on campus. These
personnel work an academic calendar with the exception of the Science
Division personnel who may be required to work five days in addition to
the academic calendar, split as required, before the start of each sem-
ester, and shall be paid at a per diem rate for this period of time.

C. Lab Assistants -~ While the specific duties of these pér-
sonnel may differ for department or division, depending on the purpose
and function of the laboratory, they provide technical support to the
-teaching faculty in the operation and supervision of the laboratories.
These personnel are involved in lab preparation and maintenance 6f
laboratories. They work a 35-hour week including a maximum of 25 lab
contact hours. All academic preparation officially assigned shall be

accomplished on campus. These personnel work an academic calendar.
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ARTICLE 11 (Continued) 11-4

D. College Nurse - The College nurse is a professional

staff member in student affairs, resmonsible for: ﬁl) the imple-
mentation of policies and procedures related to the operation of

the College Health Services, including the gathering, evaluation and
maintenance of student medical histories and other medicaliy related
information; (2) tbe nrovision of emergency medical care to members
of the faculty, staff and student body. She serves as a referral
agent to public and private medical resources and facilities within
Somerset County. .

The College Nurse is appointed to an annual 10-month
administrative calendar contract starting on the faculty reporting
date to the last working day in Jume, without academic rank, and with
up to 20 days compensatory time ofﬂmﬁ%Jme 30

and the faculty reporting date, as determined by the Administration

dn consultation with the College Hurse.

E. Counsellors - A counsellor is a professional staff member

in student affalrs who counsels and advises students on matters of
educational, vocational, and personal concern. He/she is appointed

to a 12-month administrative calendar without academic rank with one

- month (22 days) paid vacation, and shall have a work week Eonsisting

of 35 hours.

While Counsellors are not apvoointed with academic rank

or tenure, they shall have four grades:
Counsellor 1
Counsellor 2

Counsellor 3

Counsellor 4
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ARTICLE 1II (Continued) II-5

?he following criteria will be used in every case involving

promotion from one counselling grade to another.

Counsellor I - Master's Degree in approoriate subject area.

Counsellor II - Four (4) vears of counselling experience of

which three (3) years must have been served at Somerset County

Collepe and a4 Master's Degree olus nine (9) credits beyond a
Master's Degree. '

~ Counsellor III ~ Six (6) years of counselling experience of

which four (4) years tmust have been served at Somerset County College.

A Counsellor III will be expected to serve a minimum of four (4)

years as a Counsellor 1I. He/she will be required to have a Master's

Depree and eighteen (18) credits beyond a Master's Degree,.

Counsellor IV ~ Eight (8) years of counseling experience of

which five (5) yvears of this time must have been served at Somerset

County College. A Counsellor IV will be expected to serve a

minimm of five (5) vears as a Counsellor I1I. He/she ruust have

- earned a Doctorate Degree or earned thirty (30) credits beyond a

Master's Degree,

In addition to the criteria listed abov Co

expected to achieve satisfactorv evaluations as detailed in Section
VII.

Salarv increments_for promotion from one grade to another
shall be four per cent (4%).

In odrder to facilitate staff development, the Administration

aprees to provide each counsellor two days release time per semester

as scheduled by the Administration in consultation with the.
Counselling staff.
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ARTICLE II (Continued) II-6

1. The Administration and the Federation agree to
establish a committee to review registration and student advise-
ment procedures and to report back to the College with new pro-
cedures that would include faculty participation. The Committee -
shall present its recommendations to the Administration and the

FPederation for approval by the end of the Fall 1978 semester.
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ARTICLE III - BOARD AND FEDERATION RIGHTS AND PRIVILEGES

A, .xhe Board of Trustees retain and reserve unto themselves and

all'rights, povers, duties, authority and responsibilities conferred

upon _and vested in them by the laws and constitutions of the State
of New Jersey and the United States of America.

B. All other rights powers, authority and perrogatives of manage-

ment possessed by the Board of Trustees are retained, except as they

are specifically limited by the terms and conditions of this agreement.

C. Nothing contained in this agreement shall be construed to limit

the freedom of the Board of Trustees or its agents to deal with

governmental agencies, external educational associations and profession

organizations provided, however, that this dealing shall not repeal,

rescind, or otherwise be inconsistent-with the terms and conditions
of this agreement.

D. Duly authorized representatives of the Federation shall be
permitted to transact official Federation business and conduct meet-
ings on college property at reasonable times.

E. Nhen;ver any representatives of the Federation are mutually
scheduled by the Federation and representatives of the Board to
participate during working hours in meetings such as, but not limited
to, negotiations, grievances, conferences, etc., he or she shall suffe:
no loss of pay.

F. The Federation and the Board shall have the right to post
notices of concern on faculty bulletin boards. The Federation may
use faculty mail boxes for communications to its members and also

use College mail services, exclusive of the postage meter.
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ARTICLE III (Continued) II11-2

G. The Federation may use College facilities, supplies and
equipment such as, but not limited to, typewriters, mimeographing
machines, duplicating equipment, calculating machines, and all types
of audio-visual equipment at reasonable times when the equipment is
not otherwise in use. Payment shall be made periodically‘for the
aforementioned supplies at College cost prices. ,The Federation shall
be liable for damage or loss of equipment used for such purposes,
normal wear and tear excepted.

H. The Board aérees to furnish to the Federation as soon as
possible, upon request to the President of the College, the follow-
ing documents:

1. Approved minutes of Board meetings
2. Roster of faculty, including salary as adopted by
the Board with faculty members; addresses and phone
numbers
" 3. Last known addresses of former faculty members when
requested .
I. The Federafion president shall be assigned a private office.

The Board agrees to assign no one else to said office during his/her

term as president.

J. The Board will deduct from the pay of each—member of the
bargaining unit from whom it receives written authorization.signed
by the member to do so, the required amount of monthly dues and shall
submit such dues monthly to the Treasurer of the Federation. The

Board will also deduct from the pay of each member of the bargaining

unit from whom it receives written authorization, deductions for a

credit union.
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A. Pursuant to the laws of the state of New Jersey, the

ARTICLE IV - RIGHTS AND PRIVILEGES OF FACULTY

Board hereby agrees that all faculty members have the right freely
to organize, join and support the Federation for the purpo;e of
engaging in collective negotiations and other concerted activities
for mutual aid and protection. As a duly appointed body exercising
powers granted under the laws of the State of New Jersey, the Board
agrées that it will not directly or‘indirectly deprive, discourage;
coerce or harass any faculty member in the enjoyment of any right
conferred by the Act or other laws of New Jersey or the constitution
of New Jersey and of the United States; that it will not discrinm-
inate against any faculty member with respect to hours, wages, terms

or conditions of employment by reason of his membership in the edera-

"tion and its affiliates, his participation in any activities of the

Federation or collective negotiations with the Board, or his in-
stitution of any grievance, complaint or proceeding under this
Agreement. | .

B. The provisions of this Agreement shall be applied in a
manner which is not arbitrary, capricious or discriminatory and
without regard to race, creed, religion, color, national origin,

age, sex, marital status, handicapped or veterans status.

C. Every reasonable effort shall be made to involve the
faculty in the various developmental phases of the College's

academic and building programs.
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ARTICLE IV (Continued) 1v-2

‘D. Faculty members shall not be required to work, teach or
perform any other function in unsafe or hazardous conditions, nor
to peéform tasks which endanger their health or safety. The physical
limitations of any room shall not be exceeded.

E. Faculty wfll not be assigned in an area in which they lack
academic preparation or professional training or equivalent experience
except in cases where the faculty member, the administration, and
the Federation agree this could be to mutual advantage of the faculty
member and the College.

F. Vacanciles

1. Notice of any professional position vacancy at Somerset
County College, whether it be administrative or faculty, shall be
posted on the faculty bulletin board and on all department/division
bulletin boards for one week prior to its publication elsewhere.
| 2. Faculty members who are applicants for such opening

shall be notified of the disposition of their application prior to

the adoption of the resolution by the Board of Trustees filling

such position.
G. Admission to Courses
1. On a space-available basis, all faculty members are to
bé'granted tuition-free entrance to two courses per semester (credit
and/or commmmnity service) at Somerset County College so long as there
is no conflict with their own assignments as determined by the

appropriate dean.
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ARTICLE IV (Continued) IV-3

2. On a space-available basis, faculty dependents

(including husband, wife or children) are to be granted tuition-

free entrance W to three courses (credit and/or

community service) per semester at Somerset County College for

which they meet entrance requirements.

B. Official Announcements

The College shall make available to the faculty any official

announcements coming to their attention of grants available to the
faculty and of new legislation of interest to the faculty, and the
Federation shall make available to the Dean of Administrative
Services like information.

I. Rellef from Instructional Duties

A faculty member shall only fulfill administrative functions

voluntarily. When a faculty member does fulfill administrative

functions with the authorization of his/her Dean, he/she shall be

granted relief from instructional duties to the extent of the time and

effort involved at tﬁe,mutual agreement of the appropriate academic

dean and faculty member.

J. Upon his/her written request, the President of the Pederation
may be provided with copies of all faculty schedules.

K. Just Cause Provision - No faculty shall be disciplined,
reprimanded, reduced in rank or compensation, or given an adverse
evaluation of his professional services without just cause.

L. Required Meetings or Hearings ~ Before the Board or any

conmittee, member, or representative meets with a faculty member



ARTICLE IV {(Continued) IV-~4

regarding any matter concerning his continued employment, salary,
or any increment pertaining thereto, he/she shall be given one (1)
week's prior written notice of the reasons for such meeting or
interview and shall be entitled to have a representative of the
Federation present to advise him and represent him during such

meeting or interview.
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M. Personnel/Professional Files

There shall bé two files: a professional file and a

9 personnel file. The professional file shall contain any and all

10  informatien relative to the individual's teaching competence and

11 \peffbrmanee~achievemeng, research, and contributions of an academic

12 \&hﬁié&&f&ksionai nature as well as official evaluations necessary

13 \fotihqupetntment,\promotton and tenure. The professional file

14 . sHall Be Rept in the office of the appropriate dean. The personnel

13 file shall contain all information regarding terms and benefits of

1§ employment as well as material not germane to the professional file.

17 The personnel file shall be kept in the office of the Director of

18 pPersonnel. No other file shall be kept except for prehiring, con-

12, fidential references, E.E.0.C. compliance records, health and in-

24 surance records. A listing of all material maintained separately

21l shall be attached to the personnel file.

22 A faculty member will be permitted to personally review his/

243 hex personnel/professional files during normal hours of operation.

24 The iﬁdividual may place any addition in writing that he/she wishes
25 without limitation. Written request for deletion of certain material
26 from personnel/professional files‘may be made to the President by the

27 faculty member.
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ARTICLE IV (Continued) 1v-5

The president's decision shall be final, except where objective

information is viewed and is facetually incorrect by the faculty

member, If the President resuses to delete the objective information

in question, the faculty member may grieve the presence of the

material,
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ARTICLE V- ACADEMIC FREEDOM AND TENURE

A. Both parties to this Agreement have -declared their
commitment to sustain the principles of academic freedom which
are essential to an environment of learning and are set forth by
the American Association of University Professors in its 1940

Statement of Principles on Academic Freedom and Tenure, as amended

as of December 30, 1977. 1In addition, the faculty possesses:

1. Freedom in ;esearch and publication

2, Freedom in the classroom to discuss controversial
issues relating to his/her subject

3. Retention of all of his/hérx .rights as a citizen to
free speech and publication. Such rights are not,
as such, subject to institutional censorship or
discipline.

B. Tenure in New Jersey County and Community Colleges is

established by law.
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ARTICLE VI - APPOINTMENT AND RETENTION OF FACULTY

/l//f

A. Appointments to the faculty of Somerset County College shal

be made by the Board of Trustees as provided by law.

B. When a prospective employee accepts a position at Somerset

County College, he shall be provided with a copy of this written

Agreement and his individual written contract. The individual

written contract shall contain, but not be limited to, the following:

1.
2.
3.

4.
5.

Position description and title

Dates for which employment is effective

The salary rate stated in annual terms as well as
a proration, when applicable '
The name and address of the employee

Academic rank (where appropriate)

C. 1Intial Hire - At the time of initial hire, credit for

previous collegiate teaching experience, equivalent teaching experien:

other than College teaching, and equivalent business, industrial, or

professional experience is granted as determined by the administratio:

Degrees earned and/or experience should be in subject field or

equivalent for which a faculty member is hired.

D. A person hired as a full-time faculty member for a portion

of an academic year shall be paid a proportionate share of an academi

year salary.

He shall be afforded full-time faculty benefits of

Blue Cross/Blue Shield health insurance, dental insurance and group

life insurance only. A faculty member shall not be assigned a full

teaching load to be compensated on the basis of a part-time salary

schedule.
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ARTICLE VI (Continued) vi-2

E. A teaching faculty member, GEGENENNJGSERNNEME, and librarian,
shall Qe considered probationary employees ufitil tenure is granted
and. ineligible to apply for a formal grievance hearing if not re-
appointed during the probationary time. JEOCIXEXXNDNYXFederation

who do not have rank and tenure
members /May €xercise the right of a hearing before the President of

the College to show just cause for non-reappointment after a fifth
or subsequent contract if the XEXXIOMKNRNY Federation member believe:
that the non-reappointment is arbitrary, capricious or discriminatory
The gomxwxxicOxy Feéeration member shall have the burden of proof to
show arbitrary, capricious or discriminatory actinn,

F. During the term of this contract there shall be no general

reduction ip staff, except for good cause, such as a reduction in

College finances and/or a reduction in student enrollment. In the

event of such a reduction tenured bargaining unit members who are

retrenched are entitled to reemployment rights as per New Jersey

Statue (N.J.S.A. 18 A: 60-3).
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ARTICLE VII - EVALUATIOM OF FACULTY-REAPPOINTMENT, PROMOTION AND TENURE

A. Criteria for reappointment, promotion and tenure:

The following boazrd and interrelated criteria shall be con-
sidered'for reappointment, promotion, and tenure. For annual reappoint
ment, these criteria are flexible and are meant to serve as general
guidelines with the understanding that not all will have to be met
each year for reappointment. For promotion and tenure, it is under-
stood that each of the general criteria, i.e. (1) effective performance
of duties and effective teaching, (2) professional development, and
(3) evidence of college contributions and commmity contributions,
must be met. It is also recognized that these criteria, when applied
to applications for yewmppesixswesso, promotion and tenure, must reflect
individual capabilities and strengths, in that extraordinary strengths
in some areas shall compensate for weaknesses in others, making aucﬁ
applications eligible for approval.

. ..1. Satisfactory performance of faculty duties and evidence
of effective teaching or, in éase of non-teaching faculty,
satiafac;ory performance of duties. F
2, Profes;ional development related to the individual's

discipline such as:

(a) Successful completion of additional graduate course
work in one's academic discipline or related field.
In the case of faculty members who have earned a
terminal degree in their field, evidence of continued
study in that field.

(b) Presenting a professional naper or serving on seminars
panels at regional or national meetings and seminars,
or active committee membership in regional or natiopa!

professional societies and organizations.
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ARTICLE VII (Continued) VII-2

(c) Publication(s) in recognized journal(s) pertain-

ing

to a candidate's academic field or publication

of a book(s) or monograph(s).

- 3. Evidence of college contributions and coumunity contributions

which entail faculty involvement in (a) or (b) as listed

below{

(a) On Campus Activities such as,

(b)

1.
2.
3.
(A

Off
1.
2,

4.
5.

6.

éollege Senate Committees

Academic Discipline Committqgs

College Ad Hoc Committees

Committees that involve college-wide projects,
i.e., Arts Festival, etc.

Assistance in registration and recruitment

activities
Community oriented programs

Student guidance, counselling and/or club advisinj

. Major contributions to the college through admini.

trative or academic leadership.

Campus Activities such as,

Career advisory comumittees

High school visitations

Work with local school faculty

Student placement

Membership and work with commmity service
organizations and/pr County and state agencies

and committees

Development of seminars - &.g., law enforcement
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ARTICLE VII (Continued) VII-3

7) Guest spcaking appearances

8) Participation in public awareness programs

B. In addition to the general criteria for reappointment:,

promotion and tenure listed above in section "A" of this
article, specific criteria must be met for promotion

from one rank to another.

Instructor: Master's degree in appropriate subject area. 1In

certain specialized fields, a Bachelor's degree, business, industrial

or professional experience may be acceptable as a substitute.

Assistant Professor: Four (4) vears of college teaching or

equivalent experience of which three (3) years must have been served

at Somerset County College. A teacher will be expected to serve a
minimum of three (3) years service in the rank of instructor; a
Master's degree plus’ 9 credit beyond a Master's degree. In the

case of individuals who have earned their graduate credits in doctoral

programs that do not offer a Master's degree, a Bachelor degree

plus 39 credits shall serve in.lieu of the Master's degree plus 9

credits, Two (2) or)more years of business, industrial or professional
experience relevant to the courses taught may be considered by the
administration equivalent to the 9 credits bevyond a Masters; this
experience must have been gained following the receipt of the Mgster's
degree. In specialized fields, nine (9) years or more of business,
industrial or professional experience may be considered by the admin-

istration the equivalent of the Master's degree and nine (9) credits |

beyond a Masters.
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ARTICLE VII (Continued) VII-4

-

Associate Professor: Six (6) years of college teaching or equi-

valent éxperience, of which four (4) years of this time must have

been served at Somerset County College. A faculty member will be
expected to serve a minimum of fouf (4} years as Assistant Professor.
Also, the candidate will be required to have a Master's degree and

18 credits beyond a Master's degree. Four (4) or more years of bus-
iness, industrial or professional expérience relevant to the courses
taught may be considered by the adminiétration equivalent to 18
credits beyond a Master's. This experience must have been gained
following the receipt of the Master's degree. In specialized fields,
twelve (12} or more years of business, industrial or professional ex-
perience may be considered by the administration the equivalent of the
Master's degree and 18 credits beyond a Master's.

Professor: Eight (8] years of college teaching or equivalent exper~

ience, of which five (5) years must have been served at Somerset County

College. A faculty member will be expected to serve a minimum of five(5)
years as Associate Professor. Also, the candidate must have earned a
doctorate degree or earned thirty (30) credits beyond the Master's
degree. The Board of Trustees, upon the recommendation of the President,
may waive the requirements of the doctorate in specialized fields in
which advanced graduate work on this level is unusual or unavailable.
Recognized achievement in specialized fields may be accepted in lieu of
the doctorate or thirty (30) credits beyond the Master's degree.

In equating equivalent experience, the weight given to each year of
business, industrial, or professional experience shall be determined by
the administration and shall not exceed one-half year of college teaching

experience in consideration for promotion.
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ARTICLE VII (Continued) VII-5

No;withstanding any other provision of this Agreement, it is mutual

understood and agreed that the President of the College may, under

extraordinary circumstances, waive the standard requirements for

appointment or promotion to any academic rank when the interests of

the College require it,

c.

Materials of Evaluation

All evaluation materials should be placed in the faculty

uember's professional file and a summary listing of the

materials should be kept on the file cover. Materials
shall include:

1.

3.

-~

Dean's or Chairperson's Annual Evaluations
riate administrator
$ prepare a written report and

recommnendations for each faculty member.

Peer Evaluation

The form of peer evaluation shall be explicit and

shall consist of classroom observations and evaluatiom
of teaching materials.and methods according to the'
proce&ures described in section "F" of this article.
Forms and procedures shall be mutually agreed to by

the Administration and the Federation.

Self Evaluation

Self evaluations shall be prepared by each faculty
member on an annual basis. The self evaluation sghould
consist of evidence of teaching effectiveness, pfofessic
development, contributions to the college and community

and appropriate service requirements. Also- included

" here should be records of course and/or program develof
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ARTICLE VII (Continued) VII-6

al

Student Evaluation

Student evaluation shall be conducted with forms and

procedures to be agreed upon by the Administration

and the Federation.

D. Evaluating Bodies and Procedures for Teaching Faculty
Commi ttees:

1.

Faculty Committees: Committees of faculty shall be

established as follows:

a. There shall be one committee for Arts, Humanities,
and Social Sciences, one for Science and Hatbematics,
one for Business, Careers and Technical Programs. ang

one for Nursing.
b. Memters shall be elected, one from each academic

, chai%ﬁerson4 '
area (area of a/coordinator) with one (1) to five (5)

full-time faculty, and two from each area with six

or more full-time faculty./g%fw—ﬁéﬁz'e{%-
;Wm%r membership).
¢. Term: Two Years

d. Responsibilities: Initial review of student, peer,
and'self-evaluations of each candidate for reappoint-
ment, promotion, and tenure, Recommends to appropriate
dean and to Professional Standards Committee.

e. Faculty members under consideration may not serve,
i.e., participate in deliberations when they are
candidates.

f. Exceptions:
1.Student Affairs Division Committee

The Division Committee from Student Affairs shall
be elected by the faculty members of that division.



ARTICLE VII (continued) VII - 7

1 The Committee shall onsist of two (2) members
2 , to serve a term of two (2) years. They.shall make
3 recommendations on promotion and reappointment and
4 tenure where applicable for faculty members in
5 student affairs. Their recommendation shall be
6 forwarded to the Professional Standards Committee
7 and the Dean of Student Affairs.
8 2. Librarian Committee °
9 Librarians shall form a committee of tenured faculty
10 in the library who shall make recommendations om
11 promoctioen, tenure and reappointment. * Recommen-
12 dations shall be forwarded to the Professional
13 Standards Committee and the Director of the Learning
14 . Resource Center,
15 2. Professional Standards Committee
16 a, Members: Four faculty appointed by the Federation and
17 four members appointed by the President. Deans:will
“18 serve as ex-officio‘members.h/on-voéing. each chairing th
.19 committee when his/her faculty are under consideration
20 by the committee.
21 b. Term: Appointed annually
22 ¢. Responsibilities: Review of all faculty for reapvoint-
23 ment, promotion, and tenure, after receipt of recommen-
24 dations from divisional coumittees. A favorable
25 recommendation will require a XpEERSomNNaX majority
26 vote. Recommends to the Executive Dean for Academic
27 " and Student Affairs.

28 i ¢. Faculty member s under consideration may not serve,
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ARTICLE VII (Continued) VII-8

E.

i.e., participate in deliberations when they are
candidates.
Levels of Review anj Recommendations
The procedures for reappointment, promotion and tenure shall
be as listed below: -
1. Divisional committees shall make recommendations to
the Professional Standards Committee and the appropriate
dean. Recormendations for reappointment and tenure
shall be made by Novemﬁer 21: recommendations for pro-
wotion shall be made by March 1.
2. A Professional StandardsCommittee and the academic
dean shall nake recommendations to the Executive Dean
for Academic and Student Affairs. Recommendations
for reappointment and tenure shall be made by December 20
3. The Emecutive Dean Por Academic and Student AEfuirs shall
make his recommendations to the President of the College.
_ He shall nake his/her recommendations for reappointment |
" and ténu:e:by January 15 and he/she shall make “..
recommendafions regarding promotion by May 1.
4. Notice of intent of reappointment or non-reappointment
shall be given in writing no later than the last day
of February during the first academic year of service
and not later than the last day of January for the
second and subsequent academic years of service. A
faculty member shall have until April 15 to indicate
in writing his decision to the President to continue

. or terminate his employment.
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ARTICLE VII (Continued) . vViIi-9

5.

The President shall make his recommendation regarding
promotion to the Board of Trustees by the end of the
academic year. The Board must act on this recommendation

prior to the beginning of the next fiscal year.

F. Evaluation Procedure

1.

Administrative Evaluation: The appropriate administrator

-antenured eve ear ar
shall evaluate each /Emxwrexk faculty member’ oncqtﬂmﬁii
each tenured faculty member once every three (3) vears

FEREER prior ‘to the contractual date for reappointment. This

evaluation shall include a conference with each faculty

member.qgq;uax&dNpsjoﬂutoﬂ-ﬂ&-su6aEaaiag-eaahﬂanuiudttbn_»

Peer Evaluation:

a. At least one and not more than three (3) teaching ob~
servations shall be made of all untenured faculty each
semester, for the first two semesters of employment, and

" once each fall semester thereafter. Two (2) teaching
obéervqtions shall be made of all tenured faculty once
‘every three (3) years. At least one observer shall be
selected by mutual agreement of the academic dean and the
candidates. The class to be observed shall be selected by
nntual agreement of the observer and the faculty member
to be cbserved. The faculty member to be observed must
be given at least five (5) working days notice prior to
the observation.

b. The observation shall last for one full classrooﬁ
session. Subsequent to the observation, the observer
shall submit within three (3) gkggg}daya a written
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ARTICLE VII (Continued) vVII-1l0

Ce

.

evaluation of the. teaching observed on a teaching
evaluation form. One copy of the completed evaluation
form shall be submitted to the faculty member observed,
and one copy each to thé candidate's coordinator and
academic dean. The dean's copy shall be placed in the
candidate's professional file.

The faculty member observed may, if he/she wishes, sub-
mit either before or after the observation, a written
statement of his/her plan'for the course and for the

class observed. Thié statement will be appended to the
evaluation form submitted.

The faculty member observed may, if he/she wishes, submit
a written comment on the evaluation he has received. He/She
may also request a conference with the Coordinator or with
the appropriate academic dean, and with the observing
faculty member, to discuss the evaluation. A statement
describing the conference shall then be appended to the
teaching evaluation by the division coordinator or

academic dean involved. This statement must be signed by
all participants in the conference.

The teaching evaluation form, and all statementsappended to
it, .shall be a part of the professional file of the faculty
menmber observed.

Any untenured full-time member of the faculty may request
further observations of his/her teaching. Such request
should be made to the appropriate academic dean who shall
within the semester when the request is made schédule the
teaching observation requested. Such observations shall be

subject to the same conditions described above.
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ARTICLE VII - (Continued) VII-11

3.

Self-Evaluation : Each member of the faculty‘shall

submit to the appropriate dean a completed self-evaluation
form one month prior to the date of annual reappointment.
Student Evaluations: Student evaluations of classes shall
be con&ucted in at least two classes each semester of all
faculty members. For the Fall semester, they shall be conm-

pleted by November 15; for the Spring semester, they shall
be completed by May 1.

Procedures

1.

2'

Applications for promotion shall be submitted by the facuItf
member to the Divisional Committee, Professional Standards |
Committee, and the appropriate dean by February 1. The
faculty member must submit along with his/her application
a series of specific documentary statements concerning how
he/she has fulfilled the criteria necessary for promotion.
Interviews: |
Div%siongiTCommittees and Professional Standards Committee
may request any candidate for reappointment, promotion, or
tenure to meet with the committee for an interview. Any
candidate may also, upon his/her request, be interviewed
by either or both committees. |
Forms: Forms shall be used by each recommending body for
reporting its recommendations. Such forms must include‘
the rationale for the recommendations made.

. It is understood that all recommendations are to be

confidential.
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ARTICLE VII (Continued) VII-1l2

+ . The Administration and the Federation agree that the primary

institutional benefit of conducting evaluation is to facilitate
improvement iq instruction and job performance. To accomplish
this aim, the Administration commits itself to assist the
faculty in correcting weaknesses hhich.may be recognized as a
result of the evaluation process. Examples of ways in which the
College may satisfy this commitment are: (1) The College's re-
imbursement program for graduate study; (2) the provision of
professional days for staff development; (3) in-house workshops
for improvement of instruction; (4) sabbatical leaves and

(5) leaves of absence for professional improvement. The
Administration and Federation mutually agree that any faculty
development program which affects terms and/or conditions of
employment must be mutually agreed upon by the Administration
and the Federation. The Administration and the Federation also
recognize that evaluations must also perform the function of
identifying faculty whose performgnce does not meet standards

necessary for reappointment and tenure.
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ARTICLE VIII -~ SALARY POLICY
A. . The Board agrees that the initial salary for faculty appoint-

ments for the duration of this contract shall not be less than $8,500

for Senior Technical and Teaching Assistants and Lab Assistants, and
not less than $11,000 for teaching faculty, Counsellors and Librarians
with no previous academic experience. At the time of initial appoint-
ment, credit for previous study and expérience shall be granted at

the discretion of the administration and shall be used to place the
appointee at the appropriate level of academic rank and salary.

Salaries shall be increased cach year during this contract as follows:
and Counsellor IV

: Full Prgfessoz[illﬁuo per year; Associate Professor and Counsellor III

- $)1,478 per vear; Assistant Professor and Counsellor II $1,350 per year; "
Instructor and Counsellor I $1,250 per year: Senior Technial and ‘

Teaching Assistant, Lab Assistant and he College Nurse $1,100 per year, .

The salaries for faculty appointments for the duration of this agreement -

Agsistant and Lab Assistant; $18,500 for Instructor, Counsellor I,

and Colleqe Nurse; $23,000 for Assistant Professor and Counsellor II;
$28,000 for Assoclate Professor and Counsellor III: and $30,000 for

Full Professorgw.j, cvu- M

B. Faculty members, as defined in this contract, shall be compenaatc

for overload at a rate of $340.00 per overload hour for the contract

year begianning July 1, 1978 to June 30, 1979; $350.00 per overload hour =

for the contract year beginniang July 1, 1979 to June 30, 1980; and

$360.00 per overload hour for the contract year beginning July 1, 1980 f“

to June 30, 1981, This provision shall not apply to goqmggig!v$e§?§gg_;;;_

courses.
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ARTICLE VIII - SALARY POLICY (Contin'd)

C. Pay Days - The Board shall prepare monthly payrolls throughout
the yea;. Faculty members shall be paid one-half of the net amount due
them for each month on the fifteenth and the last day of the month,
or on th last day of school prior to the fifteeath and last day of
the month if the fifteenth or last day o: the month should fall on
weekends or holidays. Alternatively, faculty can choose ot have their

pay divided into twenty equal paymeats which shall be paid twice a month

from September through Jﬁne with paydays as described above.

D. Salary increments for promotion from one rank to another

shall be four per cent (47).
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ARTICLE IX "JORKLOAD

The workload formula is applicable only to full-time teaching
faculty who are members of the bargaining unit as recognized
in the Board-Faculty Agreement. The formula's use is restricted
to the two semester academic year. It is not designed for use
between the fall and spring semester nor in the period follow-
ing the spring session, nor in the summer, either in presession
or regular seasion, even if portions of these sessions fall
within the period covered by the contract.

The normal faculty workload shall be 15 contact hours. To

implement this principle equitably, reflecting the diversity

of disciplines and methods of instruction in the institutionm,
the following shall apply:

1. 13-15 contact hours shall put a faculty member in load.

2. In the case of faculty who teach laxge groups (as defined
in the contract) with discussion classes, 10-12 contact
hours and 15 credit hours shall put a faculty member in
load.

a. If there are less than 10 contact hours and 15 or
less credit hours assigned, another section can be
added without incurring overload.

b. If there are less than 13 contact hours and less
than 15 credit hours another section can be assigned
in load and for each contact hour in excess of 15
hours, compensation will be paid at the contractual
rate applied to overload hours instead of credit
hours according to the formula:

contact hours + credit hours
overload hours= 2

In the formula credit hours shall mean the total
mimhar af ocredits of the course assisned to which the
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ARTICLE IX (Continued) IX-~-2

3. Laboratory contact hours: These contact hours shall
be evaluated aé the rate of:
a. Supervision
1, 3/4 contact hour per 60 minute hour for Science Lab:
2. 3/4 contact hour per 50 minute hour for Business,
Career, and technical Program labs.
b. Evaluation only 7
1. One laboratory hour evaluated by a faculty member
but supervised by a lab assistant shall equal one
half of a contact hour:

Lab Hours/Week
Contact Hours = 2

In computing load the administration shall determine whiéh

courses_shall constitute load and which courses shall con-

stitute overload. The faculty member shall receive his/her

assignment at the earliest practical time and it shall be
finalized no later than the 1llth day of classes each semester.

Faculty members shall receive preference to teach courses

:'which will place them in an overload category. However, the .

selection of the courses to be taught shall be made by the
appropriate academic dean in consultation with the faculty.
Overload is limited to two courses each semester and two
courses during each summer session. Elected and summer over-
load will be compensated at the overload rate per credit hour.
No faculty member may teach two successive courses in an over-
load situation or in either of the summer sessions until everv
member in that diséipline who has applied for such work has

been assigned a course by rotation order as determined by
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ARTICLE IX (Continued) IX-3

-the faculty of that discipline Based on academic qualifi-

gations and experience at the College. Academic qualifica-
tions to teach overload courses shall be determined by the
administration in consultation with the £faculty of the
discipline.

Two evening courses, for credit, per semester shall be
considered in load except that every effort will be made to
consider personal situations of individual faculty members
when assigning evening courses. The administration shall
make every effort to rotate these courses on an equitable
baslis for every faculty member within each division.

The teaching load during any academic vear may be unequally
assigned between the two semesters of such academic year if

mutually agreed to by the Administration and faculty member.

Each faculty member shall be assigned no more than 240 students

per semester (or in the case of Physical Education faculty,

no more than 240 per module). The following definitions

shall restrict class size in each category: -

1. Large Group

A large growp is one which 1s b eyond class size, and
: 1s defined as a group of 38 or more students,
2. Class
- A class 18 a conventional grouping. The number of
- students in a class may be from 17 to 37, inclusive.
3. Seminar

" A seminar is a group of fewer than 17 students..
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ARTICLE 1IX (Continued) 1X-4

H.

h.. Independent Study Laboratory

The independent study laboratory is a-:center for audio-
visual learning and programmed material, equipped with
carrels and technical equipment. Students study prepared
instructional material by themselves in this place.

5. Laboratory

The laboratory is the traditional science laboratory
such as used for the teaching of chemistry, physics, and
biology. It may also be used for courses in business and
data processing and other technical areas. The laboratory
contains investigatory and working statioms.
Normal number of preparations for a faculty member will be
one to three a semester. If more than three preparations are
assigned a maximum of four sections can be assigned in load.
In the case of licensing programs (Nursing) three hours in load
will be the maximum off campus A'CIL;’T reparation time.

No more than three sections of English Composition will be

assigned to a faculty member each semester. No more than 25

students will be assigned to English Composition sections with

the following exception: If a faculty member is assigned

- three sections of English Comnosition, individual sections

: 1’7’4‘—
may exceed 25 students. However, his/her maximumgnumber of

students in those sections shall not exceed 75 students.

The following provisions completely define the workload for

.

faculty in physical education:




ARTICLE IX (Continued) IX-5

1'

2'

Physical education activities courses (one-credit)
shall be assigned 3/4 of a contact hour for each class
hour.

Three-credit physical education courses shall receive

full contact hour credit.

W o o~ aw m P W N e
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L.

1.

2'

Exceptions to "K"

Four separate preparations for four 3-credit courses

will be a complete workload.

Five 3-credit hour courses, (3 or less preparation) shall
constitute a complete workload. .

The teaching load during any academic year or in any
senester (where modular courses are taught) may be un-
evenly assigned between the two modules or between the
two semesters; provided that the teaching load for the
semester or for the total academic year may not exceed
the teaching load as stipulated in the paragraphs above. °
The teaching load during any semester may be unevenly
assigned>between tﬁe two (2) modules by the Administration.
The teaching load during any academic year mat be unevenly
assigned between the first and second semesters by mutual
agreement between the Administration and the faculty
menmber.

All teaching faculty must schedule at least four (4) office

hours each week, not to be scheduled during the college hours.

Bach faculty member with an overload shall schedule one student

conference hour per week for each overload class section. Con-

ference hours shall be scheduled to provide maximum convenience
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ARTICLE IX ( Continued) IX-6

M.

~sultation with faculty members.

Co-op Program and Indenpendent Study

a. Co-op Program Supervision
A faculty member supervising Co-op Program students shall
be reimbursed at the rate of 1/5 x the adjunct Sﬁ%!é?ﬂ?’n
hour rate for each student. The maximum number of
students assignable to a faculty member for co-op super-
vision ia}g each semester.

b. Independent Study
A faculty member supervising students in Independent Study
shall be reimbursed at the rate of 1/5 x the overload rate
per credit hour for each student. A maximum of 15 students
can be assigned to a faculty member. for Independent Study
each semester.

¢. If any faculty member is assigned more than]5 students in

W
eisiveiD Co-op Programjor¥in Independent Study courses

in a semester, he/she may teach at most, one course in

overload that aemesterw-o ”‘Mm%
The Federation President shall have a reduced workload of ;:‘Lnﬁ\“
per cent.
The President of the College and the President of the Federation
agree to contlnue the standing Faculty/Administration Committee
established by the previous contract in order to continuously
examine the workload of the faculty.

Exceptions to the above workload formula may be made by the

mutual agreement of the appropriate academic dean and the

individual faculty member. All such cases will be recorded in

the faculty member's personnel file.
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ARTICLE X - EDUCATIONAL, INSURANCE AND MISCELLANEOUS BENEFITS

A. Educational Benefits

‘A faculty member shall be entitled to reimbursement of tuition
for graduate studies equal to fifteen (15) credits in any period be-
ginning in September aﬁd ending in August, with no more than six (6)
credits in any given semester, except ;hat first year personnel will
be limited to six (6} credits per year, starting with the second
semester of their first year of employment. Reimbursement shall be
at the graduate credit hour rate for ﬁutgers, The State University,or'
at 60 per cent of the existing rate of the institution the faculty
is attending, whichever is the greater amount.

All reimbursed courses taken must Be in an approved degree
program or be related to the individual's work function at the
College. Approval to enroll in a reimhﬁrsed graduate course must be
obtained from the appropriate Dean prior to enrollment. A faculty
member shall be reimbursed for one-half cost, at above rate, upon
enrollment; remaining portion to be reimbursed upon satisfactory
completion of course. A faculty member shall reimburse the College
for courses not completed. In no case shall the Board pay for thesis
or dissertation continuation. 1In all cases, it is the obligatién of
the faculty member to verify that reimbursable courses are not thesis
or dissertation continuations. '

B. Insurance Coverage
1. Each faculty member shall receive the right of personally

prepaying premiums of all insurances to which he/she is

entitled prior to or during any officially approved leave of

absence without pay.
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ARTICLE X  (Continued) X-2

c.

2.

The Board shall maintain one million dollars liability

insurance for all faculty members while they are con-
ducting official college business. The Board shall in-
sure agginst any civil action that would be brought against .
any faculty member for any act or omission arising out of
and in the course of the performance of his/her duties of
his/her office, position or employment.

The personal insurance coyerage accruing to a faculty
member shall be that term insurance provided in conjunction

with the retirement system through the State of New Jersey.

Healﬁh Insurance

1.

Each faculty member shall xeceive, at no cost to the
faculty member, full family coverage for eligible de-
pendenﬁs under the New Jersey State Health Benefits
Program {(New Jersey Blue Cross/Blue Shield Series 750
Program Coverage including Rider J., and Major Medical).
Each faculty member shall be entitled to reimbursement
of up to §§g for the purpose of obtaining a general
physical examination. To obtain the benefit, a faculty
member must present a personal reimbursement form and
receipt stating that a general physical examination was

completed. However, if a faculty member so chooses he/she

may skip a year and apply that $50 to a sum total of up to

$100 for a physical examination in the next year.
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ARTICLE X (Continued) X-3

3. The Board of Trustees shall establish a dental in-

surance program for members of the Federation begin-

ning July 1l, 1978 to June 30, 1981, Premium costs
shall be : ::::e-o o —.0'1".:'.‘ = 6",:-»—-1 L] y X

ppasepboobens Premium costs will be borne by the

Board of Trustees. The proqram shall contain a non-

ive first preference
deductible clause. The Board will ﬁ§§§X§Hﬁ§§XS§28¥ﬂXiE

to ‘ .
morebide® a2 plan which will allow Federation members

to expand coverage to include families(husband, wife
and children) of members of the Federation. Premium
costs, if coverage is available, for families (husband,
wife and children) shall be borne individually by
Federation members.
D. Miscellaneous Benefits
If the Administratipn requires a faculty member to

operate his personal motor vehicle in the performance of regular

business of the College, the College shall pay sixteen (16) cents

per mile to cover all motor vehicle expenses, including insurance,
paid by the faculty member. However, before using his personal
vehicle, a faculty member agrees to provide a minimum of five (5)

working days advance notification to reserve a College vehicle.
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ARTICLE XI - FACULTY FACILITIES

A. The Board agrees to provide the teaching faculty wiht

office'space of such a nature that the counselling of students can
be conducted in a satisfactory manner.
B. Telephones ~ In or near the faculgy work areas or offices,
telephones will be conveniently plaéed: howéver, no attempt will
be made to adhere to a fixed ratioc of telep#ones per faculty member.
C. Faculty Lounges - There shall be $dequate faculty lounges.
These should be comfortable and quiet. ;
D. Conference Rooms, Etc. - There uiil be adeguate conferenca'H,
rooms available to the faculty for purposes of departmental meetings,_i

special meetings, and the like.-®

E. Library, Supplies, Equipment, Storage, Special Purpose
Rooms -~ So far as budgetary considerat}ons allow, the Board will '
attempt to provide adequate space for supplies and storage as well |
as special purpose rooms and equipment rooms.
F. Rest Roomg.i Adequate rest rooms shall be provided.
G. Special Services - Duplicating, Secretarial, Ete, -
The faculty shall be provided with secretarial and clerical assistance.

H. The Board shall provide adequate parking facilities

exclusively for faculty at no charge.
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ARTICLE XII- SABBATICAL LEAVES AND ABSENCES

A. Sabbatical Lgaye

1. Sabbatical leaves are awarded by the Board of Trustees

to selected members of the faculty to foster creative activities re-
lated to their disciplines. These activities should be of direct
educational or iﬁstitutional value to the College and they should
increase the faculty members professional effectiveness and usefulness
to the College. Acceptable pursuits include graduate studies, re-
search, or writing for the completion of a degree, scholarly research
and/or writing for publication, advanced study, or other intellectual
activities clearly relevant to and designed to enhance the recipient's
value to the College.

2. Faculty members shall be eligible for consideration for
Sabbatical leave after the completion of six (6) academic years,
excluding leaves of absence, at Somerset County College since be- '
ginning service or since the last Sabbatical leave at Somerset County
College. Having satisfied these criteria, eligibility is further
limited to otherwise eligible faculty members who have demonstrated
a high degree of performance and promise in their work. Léngth of
service alone does not satisfy this criteria.

3. Sabbatical leave may be for one semester or two semesters
in duration. Full salary at the salary rate which he/she would have |
received if he/she had remained actively employed will be paid for
a one semester leave, and half salary of the salary rate which he/she

had remained actively employed will be paid for a two semester leave.
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ARTICLE XII - {(Continued) X11-2

4., It is the intent of the Board to grant a minimum of two
and a maximum of four sabbatical leaves during an academic year
taking’into consideration the budgetary limitations on granting such
leaves as well as the professional plans of various faculty members
whose superlative and whose past performance, promise and plans for
leave are demonstrably superior. At least one of the minimum of two
sabbaticals to be granted by the Board each year shall be for one
semester, unless the Faculty Sabbatical Leave Committee recommends
otherwise.

5. Applications from faculty members for sabbatical leaves
shall be submitted to a Faculty Sabbatical Leave Committee, with
copies to the faculty members, dean/chairperson no later than December
lgt of the year preceding the academic year for which the sabbatical
leave is requested. Applications shall contain a detailed prospectus
of the intended activity, including purpose, objectives and plans,
and shall explicitly describe how the proposed activity will increase
the recipient's value to the College.

6. The Faculty Sabbatical Leave Committee shall consist of
five (5) members of the tenured faculty, appointed by the President
of the College, representing broadly the academic disciplines within
the College. The Committee shall evaluate applications for sabbatical
leave, shall interview applicants and shall forward to the President:
of the College the names of those faculty members whom the Committee
recommends for sabbatical leave by January 31. In addition the
applicant's deans shall forward their recommends to the President.

The President shall make his recommendation to the Board of Trustees
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ARTICLE XII (Continued) XII-3

and the Board shall act on these recommendations at-the regular
February meeting. The decision with respect to the granting or
refusal to grant more than two sabbatical leaves shall be a matter
wholly within the.descretion of the Board mnd such decision shall
not be subject to grievance, except where the procedures stated in

this article are violated.

7. The recipient of a sabbatical leave retains such rights

of regular employment as status on salary schedule, retirement, medical

benefits, insurance and tenure. However, he is obligated to return
to continue his employment at the College for at least one academid
year after completion of his/her sabbatical leave and shall be
placed on the salary schedule at the level he/she would have achieved
had he/she remained actively employed during the period of his/her |
absence. The recipient may accept a grant, fellowship or similar
‘monies usually identified with graduate or post-doctoral study, but
employment during sabbatical leave for increased income is incompat-
able with the purpo;e‘of thi§<program.
8. Recipients of sabBatical leaves shall immediately upon

their return to the College, submit to the President and their Dean

and their colleagues, :
a comprehensive written report of such activities and accomplishments

of the leave and its value to the College, H¥NNXENENFARTWEXNT

B. Leave of Absence (WithoutPay)
Any faculty member who has been employed at Somerset County .”
College for at least three (3) full years may apply for a leave of
absence without pay.. Application shall be filed with the appropriate

academic dean not later than March 1 preceding the academic year that
. W ——y
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ARTICLE XII (Continued) XII-4

the leave shall commence. In an emergency situation the faculty
member shall make application as soon as possible to the appropriate
aéadehic dean. The appropriate academic dean shall review the
application and submit it with his recommendations to thg President.
The President of the College will transmit the application with his
recommendations, to the Board of Trustees. Tenure shall not accruev‘
during leaves of absence. A faculty member with a leave of absence -
without pay of a duration of one or more years shall not be eligible ;
for salary increases while on such.leave of absence without pay. |
C. Maternity Leave

The Board shall grant maternity leave, without pay to any

member of the faculty upon request and subject to the following

conditions:

1. Upon request, the Board iﬂgli grant maternity leave
of up to one year. _

2. The Board shall at any time request a faculty member  3¥
to present 2 physician's certification that continued fi;
empleyment wilh ndt.affect the health, welfare and e
well-being of mother or child.

3. In the event such certification is not obtained, the

' 'faculty member ihg&l_be required to commence.her

leave immediately.

The Administration and Federation agree to review College
Vi ——

policy regafding maternity benefits in order to assure compliance

with all legal requirements pertaining to this area.
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ARTICLE XII (Continued) XII-S
D. Death or Illness
: 1. Five days of bereavement leave shall be granted to
faculty members in the event of death in the immediate

family (natural or surrggpteug_gents, wife, husband, son

==

daughter), and other members of the immediate family
living in household. _

2. All faculty members shall be entitled to 12 days of
sick leave per academic year. Such leave will be

for use in illness ,
accumulat;ve to 120 days/to be used in subsequent years

as needed, The Board may require proof of illness. Ugon;

retirement from the College at age 62 or over, with 15.
e M LI

years or more of full time consecutive service at the H f

College, the faculty member shall rece1ve a lump sum

——

payment equal to 2§ _per cent of the unused ortio

s S —

his/her accumulated sick leave up to a maximum qg 100

days, computed at the average per diem rate he/she has B

earned at the College.

E. Professional Days

Up to three (3) days of each academic year, with pay, nmay
be taken at the discretion of the appropriate acsdemic dean
to attend professional meetings. The faculty member shall

make every effort to attend professional meetings. The

faculty meﬁber shall make every effort to insure that his/heri

academic responsibilities are met during his/her absence.
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ARTICLE XII (Continued) XII-6

?. Personal Leave

Leave shall be permitted for matters which cannot be cared
for on free time and which would result in legal, business or
family disadvantage if not cured at the appropriate time. One day
per year shall be granted as personal leave for such purposes and
shall not be accumulative. Such leave must be requested five (5)
days in advance to his/her appropjirate academic dean, except in
emergency situations, the faculty member shall give prior notificatién;
as sson as possible to the appropriate academic dean. The‘fhculty :._
member shall make every effort to have his responsibilities met fdr-%zf
that day. Personal leave is not to be used in conjunction with the,;_‘

first or last day of the calendar or with any vacation period.
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ARTICLE XII1I - ADDITIONAL GENERAL CONDITIONS

A.- Teachinp Hours
‘!1. Teaching faculty may be scheduled to teach within a

Monday through Friday daily eight-hour period except by mutual
agreement of the faculty member and the appropriate academic éean.
In the event that a teacher is scheduled to teach beyond 6:00 p.m.,
within his work load, he will not be scheduled on the succeeding
day sooner than twelve (12) hours following thé close of his evening
class, except by mutual agreement of th; faculty member and the
appropriate academic dean.

2. Tentative teaching aésignments shall be issued to all
teaching faculty at least three weeks before the beginning of the
senmester, Faculty may exchange teaching assignments, provided that
the transferees are qualified to teach the course, subject to the
approval of the appropriate academic dean.

3. Faculty members shall be present on campus for all
professional duties and obligatioms, including classes, divisional
meetings, faculfy meetings, student confereﬂ?e hours, convocations
and commencement. Attendance at full faculty meetings and divisional
meetings shall be required. Absence from these meetings without
written pernission of the appropriate administrator shall constitute
a loss of work and hence, a docking of pay. The administration will
make every effort to hold full faculty meetings upon 72 hours' notice,

4. Teaching faculty members shall not be rewuired to be in
atteédance at the College during Christm;s and Spring recess, or on

Sunday or during intersession, or at other times when classes are not
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ARTICLE XIII (Continued) XII1-2

in se;sion except when required to do so by the calendax except
by mutual agreement of the faculty member and the administration.
The tiﬁe of any faculty member during the examination period not
required for the administration of examination may be utilized for
division meetings, full faculty meetings, committee meetings,
Faculty Federation meetings, and course preparation.

B. Calendar

The academic ¢alendar for teaching faculty for the duration

"of this Agreement shall be as shown in Exhibit “"A". Whenever any

holiday falls on a Saturday or Sunday and the State of New Jersey
transfers its observance to the preceding Friday or following Monday,
than that Friday or Monday shall be considered the holiday for all
faculty at the College.,

C. Attendance at College Functions

Faculty members attending those functions for which
academic attire is required shall have said attire furnished by the
College at no charge. Faculty members must attend certain scheduled
functions of the cOlieée: these are specified to be convocations and
commencement.

D. Audio-Visual/Book Publications

Audio-visual materials such as tapes, video-tapes, slides,

etc. or books written by faculty members while employed at the College

shall be the property (with all rights thereto) of the faculty member

who produced the material. For materials developed as a result of an

assignment by the College, the faculty member retains ownership sub-

Ject to the following exceptions:
1. The College can use the material for its academic programs
2. The College is to be reimbursed to the extent of its direct

contribution.
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ARTICLE XIII (Continued) XII1I-3

. E. Outside Employment
The Federation member recognizes that the Somerset County
Colleée is his/her primary employer. Federation members, however,
may engage in employment with an outside employer with the understand-
ing that his employment shall not interfere with his duties at the
College nor shall it represent a conflict of interest with such
dutles or position, All Federation members shall notify the President
of the College of all outisde employment.
F. Student Grievance

Faculty members shall be notified as to the nature of any

student grievance prior to an investigation of that grievance.
Upon investigation, if the College Administration finds

probably cause and the nature of the grievance is not of a serious

nature to warrant disciplinary actien, the Administzation shall

L

attempt to resolve the matter informally. No permanent record

shall be kept of such informal investigations or the resolution

thereof.

L " ]

However,'if the Administration finds nrobable cause and

—

the nature of the grievance is of a serious nature to notentially

A — -

warrant disciplinary action, the Administration shall advise the

faculty member and the Federation President of the grievance.

The College Administration shall investipate the grievance
hold a hearing within 30 schools davs. The last ten (10) school days

prior to the hearing, the faculty meﬁbe: shall receive all details

available at that time.repgarding the grievance including the name of

the grievant and related detaiié; Additional iﬁformation brought to




U D ~N O W

10
11
12
13
14
15
16
17
18

ARTICLE XIII (Continued) ’ X111-4

light recarding the ~rievance during the ten (10) days orior to

the hearing shall be made available to the faculty member as soon

aalgogsible. Following the hearing, the Administration shall make

a recommendation to the College President within ten (10) days.

G. Class Changes

The master class schedule for each semester will be con-

structed on the basis of information provided by tﬁe several Divisions
and Departments; Prior to submitting data, the apéropriate academic
dean, or his desipnee, will ask faculty members of his/her unft for
suggestions as to the times and locatioms 0% classes should be
scheduled. - Faculty members will have five (5) dafs {(excluding i
Saturday and Sunday) to submit their suggestions. A faculty request |
for special consideration will be submitted to the appropriate academiq

dean or his designee for approval. i

‘ After the master schedule has been completed and no later
than the eighth (8th) day of classes, changes will be made only after

the faculty member's request has been approved by the appropriate’

academic dean1 )
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ARTICLE XIV - SETTLEMENT OF DISPUTES PROCEDURE

. In the adjustment of complaints and grievances, the Federation
shall be represented by asm Committee selected and designated
by tﬁe Federation. Matters involving interpretation, apvlication
or performance of this Apreement shall be taken up as follows:

(note - Definition of a "grievant" - A "grievant" is the faculty
member.or faculty members or the Federation making a grievance or
claim;) _

FIRST STEP - The grievant will first discuss the grievance with hias
immediate supervisor with ten (10) working days from the time when
the grievant has knowledge of such facts as would constitute a viola-
tion of this Agreement. At such meeting, the grievant shall be en-
titled to have present a representative of the Federation, If the

grievent and supervisor do not reach an agreement, the matter shall .

be reduced to writing within five (5) working days by the grievant

"in a letter setting forth the full nature of the claim, the completex

factual basis upon which it is based, and the demand for relief. One
copy shall be sent to the Disputes Committee, one to the supervisor,

and one to the Exééutive Dean of Administrative and Financial Affairs,
SECOND STEP - Within twenty (20) working days after the receipt of
the letter, the Executive Dean ¢0f Administrative and Financlal Affairs

or his representative shall render a written decision either approving

the grievance and granting the relief requested or rejecting the

grievance and setting forth the reasons for the rejection.

T ul A

THIRD STEP -~ The Grievance Committee (or the grievant) within twenty

(20) working days of the Dean's decision w@ll notify the Dean in

writing that Che/she) requests bin@}ng arbitrgg}on to resolve the

o

O o tpte ittty e

P —p—

grievance as it had been stated in Step I. The procedure after the

receipt of the request for binding arbitration will be as follows:



ARTICLE XIV X1v-2

1 A. The parties shall attemnt to choose an arbitrator. In the
2 event that the parties are unable to agree on a mutually acceptable
3  arbitrator within five (5) working days of the institution of the
4 Third Step, the American Arbitration Association shall then be
5 requested to submit panels from which the arbitrator shali be
-6 selected. .
7 B. The College and the grievant shall bear the expense of
8 its own legal and special repreaentatives; the expense of the
9 arbitrator and the cost of the meeéing room shall be borme equally
10 by the College and the grievant.
11 C. Jurisdiction of the arbitrator shall be according to the
12 terme and conditions set forth in the rules of the American
13 Arbitration Association.
14, D. Matters reserved by statute or regulation to the Board of
15  Trustees shall not be subject to arbitration. .
16 E. The ward of the arbitrator shall be final and biading on
17 both parties 1f rendered pursuant to the rules prescribed by the
18  American Arbitration Association..
19 F. The award of the arbitrator shall be implemented within
20 twenty (20) days from the date of the decision or sooner depending
21 on the nature of the issues involved. _
22 G. In the event a grievance 1s filed fifteen (15) days prior
23 to commencement, the grievance shall be filed directly to Step Two
24 and a response to the grievance shall be made within five (5)
25 working days.
26. H. Both parties agree that at least one week prior to any
27 arbitration, that each side will furnish to the other, a list of
.28 all witnesses, coples of all writings, documents and correspondence

29 ° which may or will be presented at the arbitration hearing.
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ARTICLE XV - APPLICATION OF PROVISIONS OF AGREEMENT

A, Copies of this Agreement shall be reproduced by the Board
in pocket form and indexed and distributed to all faculty members
now‘employed.

B. If any provision of this Agreement or any application of
this Agreement to‘any employee or group of employees is held to be
contrary to law by a court of competent jurisdiction, then such
provision or application shall not be deemed valid and subsisting,
except to the extent .permitted by 1§w, but all other provisions or
applications shall continue in full force and effect.

C. No-Strike Clause

The Federation agrees that it will refrain from any strike,
work stoppage, slowdown, or other job action and will not support
or condone any such jcb action. The Board of Trustees agrees that
it will refrain from locking out Federation members.

D. Understanding Clause

This Agreemant Incorporates the entire understanding of
the pavties on all matters which have or could have been subject of
negotliations, whether or not within the knowledge or contemplation
of either or both of thz varties at the time they negotiated or
evaluated this Agreement.

E. Successor Agreement

The employee representative may present negotiating demands

no earlier than October 17, 1980. A response from the employer must

be given no later than November 17, 1980, at which time a meeting
will be held.




ARTICLE XVI - DURATION OF AGREEMENT

= This Agreemant shall be effective for the period commencing
Jz.ily 1, 1978, and continuing through June 30, 1981 ang .h.'u
continue from year to year thereafter unless either party shall
give written notice to the other not later than October 1,1980,
of its intention to te:_'minate. modify, amend or supplement this
Agreement. No later than November 11; 1980 the parties hereto Lo
shall commence nagotiations having for their purposs thes settlement |
of tha issue raised by such notice.

BOARD OF TRUSTEES




EXHIBIT “A"
ACADEMIC CALENDAR 1978 - 1979

FALL SESSION, 1978

August 31

Sefrenp & 4
September §

September 12

September 1Y Vg

October 9

October 30 -
November 3

November M&v

Novembher 22

Novemher 27
Nov .MD

December
December 14

December Hmnw&

. :18-22

Reporting date (new faculty

u:nnoncnsuna nanapnw~
LAGOK 0&..— - D LLALFES,

Firat day of classes

Final date for late registration
and/or changes in registration/
courses .

Final day for withdrawal without
having courses on permanent record

Columbus Day (no classes)

Mid-term performance reporting
period

Pinal date for withdrawal or drop-
ping courses without receiving a
final semester grade of "wWp" 1if
falling a course at time of with-
drawal or drop

Thanksgiving recess uoa»lr after
last class

Classes resume after Thanksgiving
Last day for drop or withdrawal
Last day of classes

Mhauw Exams

- —

January 15
Janpary 17
January 24

January 3D

Pebruary 19

SPRING SESSION, 1979

Reporting date - faculty
First day of classes

Final day for late registration
and/or for changes in registration/
courses

Pinal day for drop or withdrawal
without having courses on perman-
ent record a

Washington's Birthday (no classes)

February 26 = Winter rgcess,

March 4
March 5

e -1 ¥

March 19-23

Maxeir-30

Gt 3
April 12-16
April 17
hpril 24
May 6

:’% OQHM ¢
14-17

May 20.

Classes resume

Mid-term performance reporting
period

Final date for withdrawal or dropping
courses without receiving a final

-semester grade of "WF" if failing a

course at time of withdrawal or QMbv
Easter Recess

Classes resume after Easter

Last date for drop or withdrawal
Last day of classes

Final Exams

Commencement

3



EXHIBIT "A* - 1

ACADEMIC- CALENDAR- 1979 ~:1980

FALL SESSION, 1979

September 4

September 5
September 12

September 19/8

October 8

October 29-
November 2

November N\u

November 21

November 26
November 380°29¢

December 13

December 14-15,
17-21

Reporting date (new faculty
and returning faculty)

Pirst day of classes

Final date for late registration
and/or changes in registration/
courses

Final day for withdrawal without
having courses on permanent record

Columbus Day {(no classes)

Mid~-term performance reporting
period

Pinal date for withdrawal or drop-
ping courses without receiving a
final semester grade of "WF" if
failing a course at time of with-
drawal or drop

Thanksgiving recess begins after
last class

Classes resume after Thanksgiving
Last day for drop or withdrawal

Last day of classes

Final Exams

January 17
January 21

January 28

mmuusunu\ﬁw

Pebruary 18
March 5-9
March 10
March 17-21

March 28

April 3-7
April 8
April 22
May 6

:ﬂ% ﬂ‘u.o ?
12-14

May 18

' SPRING SESSION, 1980

Reporting date ~ faculty
First day of classes

Final day for late registration
and/or changes in registration/
courses

Final day for drop or withdrawal
without having courses on permanent
record

Washington's Birthday
Winter Recess
Classes resume

Mid-term performance reporting
period

Final date for withdrawal or dropping
courses without receiving a final
semester grade of "WF" if failing

a course at time of withdrawal or drop
Easter recess

Classes resume after Easter

Last date for drop or withdrawal

Last day of classes

Final Exams

Commancenent
R Y




September 2

September 4
September 11

September 2&°17

October 13

October 27-31

November uﬁmu\

November 26

December 1
December 1

December 15

December 16-20
22-23

"EXHIBIT "A" - 2
ACADEMIC CALENDAR 1980-81

FALL SZSSION, 1980

Reporting date (new faculty
and returning faculty)

First day of classes

Final date for late registration
and/or changes in registration/
courses

Final day for withdrawal without
having courses on permanent record

Columbus Day (no classes)

Mid-Term performance reporting
period

Final date for withdrawal or
dropping courses without receiving
a final semester grade of"WF" if
failing a course at time of
withdrawal or drop

Thanksgiving recess begins after
last class

Classes resume after Thanksgiving
Last day for drop or withdrawal

Last day of classes

-Final Exams

January 20
January 22
January 29

February &y

mmamcmnw 16
March 4-8
March 9
March 16-20

Marel—27-

hwﬂﬁix(~s

April 16-20
April Nm
April 21"
May 5

May 6-9
11-13

May 17

SPRING SESSION, 1981

Reporting Date - faculty

First day of classes

Final day for late registration
and/or for changes in registracion/
courses

Final day for drop or withdrawal
without having courses on permanent
record

Washington's Birthday (o classes)
Winter Recess

Classes resume

Mid-Term nerformance reporting
period

Final date for withdrawal or
dropping courses without receiving
a final semester grade of "WF" if
failing a course at time of
withdrawal or drop

Easter recess

Classes resume after Easter

Last date for drop or withdrawal
Last day of classes

Final Exams

Commencement



December 20, 1977

Memorandum of understanding between the President of the llege
and the President of the Faculty Federation regarding the qraf
of the proposed contract for 1973-81. Ej”

Clerical Corrections .

1. Article IV, Page 3, Line 3 - Eliminate "at the in-county rate'.
2. Article V1I, Page 9, Line 7 & 8 - Should read: shall evaluate

each untenured faculty member once every
year and each tenured faculty member once
every three years prior to the contractual
date for reappointment,

3, Line 10 - Eliminate: evaluated prior to
and preceding each evaluation

4, Axticle VIII, Page 1, Line 19 - Add: and Counsellor 1V

5. Page 2, Line 2 - Add: D. Salary increments for

| promotion from one rank to another shall

be four per cent (4%).

6. Article IX, Page 4,, Line 16 - Change: faculty to facility

7. . Line 22 - Insert: Total after maximum
8. Page 5, Between lines 5 and 6 - No. 3 - a normal work

load shall be 15 equivalent contact hours,

9. Page 6, Line 5 - Change: contract to contact
10, Line 8 - Change: 15 to 30
11, Lines 15-18 - Should read: if any faculty

member is assigned more than 15 students in
Coop Programs or more than 7 students in
independent study courses in a semester, he/she
may teach at most, one course in overload that

semester unless mutually agreed upon between
faculty member and his/her appropriate administrator.



