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AGRFEMENT

Made this lst day of July 1972 by and hetween the ROAPD oF FDUCATION
OF THF VILLAGE OF RIDGEFIFLD PARK hereinafter reférred to as the,

"BOARD," and the RIDGEFIEID PARX FDUCATION ASSOCIATION hereinaffes

referred to as the, "ASSOCIATION,"

Tn consideration of the followinag mutual convenants it is - et
hereby agreed by and between the parties as follows:

TEACHERS' SECTION

ARTICLE I
Recognition

A. The Roard herebv recognizes the Association as the exclusive
and sole revresentative for collective neqgotiations concernina terms

and conditions of emplovment for all emplovees 1ncludlng
Classroom Teachers

Custodians and Matrons

Guidance Counselors : . /
Ilome Instruction Teachers ' ' '
Learning Disabilities fpecialists

Librarians

Nurses

Peading "Consultants

Pemediation Teachers

Secretaries (subdject to the excluslons

hereinafter set forth)

Social Workers

Speocinl Fducation Teachers

Snecch Theravists

Substitute Teachers (salaries only)

Supplemental Instructors S

Department Chairmen
RUT EXCLUDING:

Assistant to the Superintendent

Director of Athletics

.Director of Student Personnel Serv1ces

Pr1nc1palq

Psychologist

Vice Princivals

Secretary to the Superintendent,
Secretary to the Board Secretary and Secretary-Tynist- Boo}Peeper
in the Board Office unless and until the Public Employment
Relations Commission or the courts decide that said employees
.are a proper part of the, "inclusion unit."



3. Unless otherwise indicated, the term, "emnlovees," when.
used in the Ngreement shall refer to all emnlovees represented hy
the Association in the negotiating unit as above defined and ref-
erence to male employees shall include female emplovees.

| ARTTCLF IT |
Negotiation of Successor Adareement

A. The narties agree to enter into collective neaotiations
over a successor Aareement in .accordance with Chanter 303, Public
Taws 1968 in a good-faith effort to reach aareement on all matters
concerning the terms and conditions of employment. Such negotia-
tions shall beain not later than Octoher 15, of the calendar vear
nreceding the calendar vear in which this RAgreement or vnarts of this
Agreement exvnire. 2Any Agreement so neaotiated shall appnly to all
ernlovees, be reduced to writing, be siagned by the Association and
be adonted by the Roard.

B. This Aagreement shall not be modified in whole or in part
bv either of the parties excent by an instrument in writing dulv
executed by hoth parties.

, ARTTCLF TIT
Administration of Contract

Penresentatives of the Poard and of the Massociation shall mrnt
twice annually and at the reauest of either narty, at such additional
times as the parties shall aqrec unon, for the nurrose-of revicwving
the administration of this Aareement and to resolve nrohrhlems that
micht arise, which meetings, howvever, are not intended to bhvnass
the Grievance Procedure hereinafter nrovided for.

Fach nartvy shall submit to the other, at least three- (3) davs

ririor to such meetinas, an agenda or agendas coverina the matters
they wish to discuss. : :

A1l meetinas between the partieg shall bhe scheduled, wvhenever
nossible, to take nlace when the emnloyees involved are free from
assioned responsibilities unless otherwise acreed to between the
parties. Said meetings shall be limited to discussions relative
to the administration of the contract. ’ ~



APTICLE IV
Grievanco Procedure
The Grievance Procedure shall bhe that set forth in Schedule A,
which is annexed to this Aoreement, made a nart hereof, and incor-
vorated herein by reference as though set forth at lenagth.

ARTTICLE V -
Poard Pights

The Doard retains and reserves unto itself, without liritations,
all of the vowers, richts, authoritv, duties and resvonsibilities
conferred unon and vested in it by the laws and Constitution of the
State of New Jersev and of the United States, bhv the decisions of
the courts of the United States and of the State of MNew Jersev,
or the Commissioner of I'ducation and the State PRoard of Fducation
of the State of New Jersev, and bv the rules and requlations of the
State Board of Education of the State of New Jersev.

APTICLF VT
Passaciation Piahts

A. Whenever anv renresentative of the Mssociation or anv om-
vlovee is mutually scheduled hv the narties to marticinate durina
workinag hours in negotiatiens, arievance oroceedinas, conferences
or meetinas, he shall suffer no loss in vav.

B, The Association shall be adiven the vrivileage to address

new teachers at orientation concernine their professional oraan-
izations. :

C. The Association and its renresentatives shall have the
privileae of using school huildines at all reasonable hours for
~moeetinas nrovided, however, that the use of said bhuilding for reet-
inags purmoses shall not conflict with otker school activities
that mav be pendine and, rrovided further, that the use of said
huildinas bv the Associations and ite renresentatives shall not
entail anv additional expense to the Poard.

. Whenever the Association or its representatives nroposn
o use scheol buildinas, arrroval for said use shall bhe sourtht of
the nrincipal of the buildinag in cuestion as far in advance as
nossihle, The Association and its memkers shall not have the
nrivileae to use said buildinas without annroval of the princinal

first being obtained, which consent, however, shall not bhe un-
reasonahly withheld.



D. The Association shall he allowed to install a telerhone
at its own exvense in a place designated hy its nresident with the
prior approval of his building orinciral. All exvenses attributable
to said telephone shall be paid by the Association,

F. The Association shall he permitted to use school tvpe=«

" writers, mimeograph machines, or other dunlicatina eaquirmment, cal-
culating machines, and all tynes of audio-visual equirment, at

reasonable times when such ecuipment is not otherwise in use. 1In

the event, while said equipment is bheina used bv the Association, ”

any damage should occur thereto by reason of negligence of the

Association and/or its members, then and in such’event, the Associa-

tion shall mavy to the Board the cost of repairino such damage.

The Association shall furnish its own sunnlies incident
to the use of said ecuiovment and shall pay for anv repairs neces-
sitated as a result of necligence in such .use.’

F. There shall he‘rade available to the Association in each
school huilding, a bulletin board for the exclusive use of the

~agsociation, which hulletin board shall be housed in the facultvy
lounae of each huildino.

G. The Association shall have the richt to use the inter-
cchool mail facilities but only in connection with Association
huainess and excluding the use of said facilities for a general
distribution. The Association shall also ‘have the richt to use
+the school mail boxes in connection with its business.

0y

ARTICLE VIX
Teacher Piahts

A. Teachers shall enjov all rights granted under and bv virtue
of the provisions of Chapter 303 of the Laws of 1968 or under anv
other laws of the State of New Jersey, the United States, and the
Constitution of the United States and of the State of New Jersevy.
T@ey shall not be discriminated against, coerced or reprimanded by
virtue of their exercise of any or all of such rights.

!
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B. Whenever any teacher is required to appear before the
superintendent, sumervisor, the Board or any committee or mem-
ber thereof concerning any matter which could adversely affect
the status of that teacher in the system, he shall be given ade=-
quate prior notice of the specific purpose of such meeting or .
interview and shall be entitled to have a representative of the
Association present to advise him and represent him during such
meeting or interview. .

‘ The provisions of the above paragraph relative to the
interview and the representation to which a teacher is declared to
be entitled during said interview, shall not, however, be deemed
to apply in cases involving non-tenure teachers where the purpose
of said interview is to discuss the question as to whether or not
said teacher will be offered a contract of reemployment in the
Ridgefield Park School System. '

C. No teacher shall be prevented from wearing pins or other
identification of membership in the Association or its affiliates,

D. The teacher shall maintain the exclusive right and re-
sponsibility to determine grades within the grading policy of the
Ridgefield Park School District based upon his professional judge-
ment of available criteria pertinent to any given subject area or
activity to which he is responsible. No grade shall be changed
without approval of the teacher.

ARTICLE VIII
‘Personal and Academic Freedom:

A. The personal life of a teacher is not an appropriate con-
ern for the attention of the Board except as it may directly pre-

vent the teacher from performing provmerly his assigned functions
during the work day.

B. Teachers shall be entitled to full rights of citizenshin,
and no religious or politcal activities of any teacher or the lack
thereof shall be grounds for any discipline or discrimination with
respect to the professional employment of such teacher, providing
said activities do not violate any local, state or federal laws.

C. The Board and the Association agree that academic freedom
- is essential to the fulfillment of the purposes of the Ridgefield
Park School District, and they acknowledge the fundamental nced

to protect teachers from any censorship or restraint which might
interfere with their obligation to pursue truth in the performance
of their teaching functions. ’ -



ARTICLE IX
Teacher Tmployinent
Teachars with previous teaching exnerience in the Ridgefield
Parlk School District shall upon returning to the system receive
full credit for previously unused sick leave days provided said
teacher returns to the system within three years.

¢

v ARTICLE X
Procedure Dealing with
Non-Tenure Employees

On or before April lst, of each year, the Board shall give to

L&Ch non- tonure employvee continuously employed since the preceding
September lst, either:

A. N written offer of a contract for employment for the noext
succeeding year providing for at least the same terms and conditions
of cuployment but with such increases in salary and ' benefits.as may

be required by law or agreement between the Board and the Asq001atibn,
or, 4

B. A written notice that such employment shall not be offered.

ARTICLE XI
Teacher Work Year

A. The in-school work vear for teachers employed on a ten (10)
munth basis (other than new personnel who may be required to attend
an additional two (2) days of orientation) shall not exceed one-
uundx cd and eighty four (184) days.

B. The in-school work year shall include days when pupils ~
are in attendance, orientation days and any other days on which
teacher attendance is required,

C. The School Calendar for 1972-1973 shall be sect forth in
Schedule €, which is annexed to this Agreement, made a part here~
o, and incorporated herein bv reference as though set forth at
iength. Changes in the School Calendar will be made only after

the suggestions of the Association have been sought and seriously
considered. .o



ARTICLE XIT
. Teaching Hours and Load

~A. Arrival time for all teachers shall be 8:15.A.M. and
normally departure time shall be 3:30 P.M,

The in-school work day shall not go beyond 4:00 P.M,
axcept in an emergency and may be shortened at the sole dis-
cretion of the principal.

B. One o'clock sessions shall be held prior to Thanks-
giving and Christmas vacation periods, on the day of back to
school night, and on the day of high school graduation a one
o'clock session will be held in the high school,

A C. Teachers participation in field trips which extend be-
yond the teacher's in-school workday shall be voluntary.

D. Teachers may be required to attend no more than one (1)

evening assignment or meeting each school year without additional
- compensation.

E. FEmployeces shall have a daily, duty-free lunch period of
at least the following lengths: '

1. K-grade 1 1 hour & 15 minutes -
2. Grade 2-grade 6 1 hour & 5 minutes
3. Grade 7-grade 8 40 minutes
4. High school 25 minutes
5. Guidance 1 hour comméncing he-

tween the hours of ,
11:00 A.M. and 1:00 P.M,

Fnployees may leave the building without regquesting per-
mission during their dutv-free lunch period.

F. When a special teacher must change buildings it shall be
done during lunch periods only. Except on a onep'clock session
61 Ely .

G. Tlementary teachers without a scheduled nrofessional

period shall not be required to teach continuously on a one
o'clock session day.

H. The daily teaching load in the high school shall be at
least four (4) and not more than five (5) teaching periods, and
shall not exceed six (6) periods of pupil contact per day.

fligh school teachers shall not be required to have more
than a total of three (3) teaching preparations.,



I. The weekly teaching load in grades K«8 shall include at
least three '(3) professional periods. . ‘

“J. Department Heads shall not be assiéned to more than
twenty (20) periods of student contact per week, and in the

case of the science chairman not more than twenty-one (21) per
week, ‘

K. The practice of using a reoular teacher as a substitute, -

thereby depriving him of his professional period, is undesirable.
and shall be discouraged. : ' o '

Whenever proper notification of a teacher's gbsence has
peen given and a reaqular substitute has not been ohtained, rgqular
. teachers who volunteer mav be used as substitutes durinag their non-=-
tesching time. In the absence of volunteers, teachers mav be

assigned to serve as substitutes., . Such volunteers and assigned
concher shall be paid at the rate of ten (10) cents per minute for
covering said classes.

: Such coverage'shall be arranged by the principal of the
hool in question and shall be distributed as equatably as pos-
sible among the teachers in said school.

Said compensation shall not bhe deemed to apply in cases

where a teacher either arrives late or leaves early for .emergency
reason. ~ '

ARTICLE XIIX
. Teacher Agssignment

A. All teachers shall be given written notice of their
salary schedules, class and/or subject assignments, building

assignments, and room assignments for the forthcoming year not
later than June 15,

B, The superinteﬁdeht shall assign all newlv-anpointed pner-
sonnel to their specific positions within that subject area and/
or grade level for which the Board has appointed:. them., The super-

intendent shall give notice of assignments to new teachers as*
soon as practicable. ' '



C. In the event that changes in such schedules, class and/
or subject assignments, building assignments, or room assignments
are proposed after June 15, the Association and any teacher af-

fected shall be notified promptly in writing within one week of
the making of such decision.

D. 1In order to assure that pupils are taught by teachers
working within their areas of competence teachers shall not be
assigned outside the scope of their teaching certiflcates and/or
major or minor fields of study.

F. Emplovees who may be required to use their own automobiles
in the performance of their duties, and employees who are assianed
to more than one (1) school per day shall be reimbursed for all
such travel at the rate of ten (10) cents per mile for all driv-
ing done between arrival at the first location at the beginning
of their work day, and departure from their last location, Said

reimbursement shall be made only in connection with the perform—
-ance of their duties.

ARTICLE XIV
Voluntary and Involuntary
" Transfers and Reassignments

‘A, Employees who desire a change in grade and/or subject
assigiment or who desire to transfer to. another building may
{ile a written statement of such desire with the superintendent.
Such statement shall include the grade and/or subject to which
the cwmployee desires to be assigned and the school or schools
to which he desires to be transferred, in order of preference.

N3 soon as practicable, and in no case later than June 1,
the superintendent shall post in each school and deliver to the
Association a system-wide schedule showing the names of all em-
piovees who have been reassianedor traanerred and the nature of
such reassignment or transfer.

B, Tn the determination of recuests for voluntary reassian-
ments and/or transfers the wishes of the jpdividual emnlaves ahall
be honored, unon the recommendation of the superintendent and
umnroval of the Board, to the extent that the transfer or re-

assignment does not confllct with the instructional require-
ments and best interests of the school system,

C. Notice' of an involuntary transfer or reassignment shall
be given to the employee as far in advance as practicable, 1In
the case of teachers, except in an emergency situation, notice
shall be given' not later than April 30.
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_ ARTICLE XV
. Promotions and Vacancies

A. All vacancies in existing or newly created positions shall
be publicized by the superintendent or his agent.

B. When school is in session, a notice shall be nosted in each
school as far in advance as nracticable, ordinarily at least thirtv
(30) school davs before the final date when aprnlications must be ,
submitted and in no event less than fifteen (15) school days bhefore
such date. A copy of said notice shall be given to the Association
at the time of postina. Fmnlovees who desire to arply for such
vacancies shall submit their anolications in writing to the super-
intendent within the time limit svecified in the notice, and the
- superintendent shall acknowledge pnromptly in writina the receipt

of all such applicationa.

C. Fmplovees who desire to apply for a promotional position
which may be filled during the summer period when school is not
reqularly in session shall submit their names to the superintendent,
together with the positions for which they desire to anply, and a
self-addressed, stamped envelope. The superintendent shall notify
such employees of any vacancy in a position for which they desire
o apnlyv. Such notice shall he sent as far in advance as rracticable,
ordinarily at least twenty-one (21) days before the final date when
applications must bhe submitted and in no event less than fourteen
(14) davs before such date. In addition, the superintendent shall
within the same time period, post a list of known promotional
positions to be filled durino the summer period at the administration
office, in each school, and a conv of said notice shall be given
to the President and the faculty representatives of the Association.

D. The Poard agrees to aive due consideration to the professional
hackaround and attainments of all amolicants and all other relevant
‘factors. 1In filling such vacancies, whenever pnossible, preferrnce

shall be given to the qualified teachers already employed by the
Board.

; F. The varties to this Mgreement covenant and aaree that the
responsibility for fillino arv and all rositions is that of the
Board and the determination of the Poard in connection with the
Filling of anv and all positions shall be conclusive, final and
hinding on the parties and the actions of the Board shall not bhe
subject to the Grievance Procedure in connection with the filling
of any publicized positions or promotions.

1
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ARTICLE XVI
Professional Development and
Educational Improvement

A. When a teacher's attendance is reguired and/br re-
quested by the administration to take regular credit courses,
then the Board will pay the full cost of tuition.

B, When a teacher requests approval of graduate courses
to be taken, the Board will pay fifty (50) percent of the
tuition cost for such courses which are directly or indirectly
related to the teacher's work, provided said courses have been
previously approved by the Superintendent.

C. The Board will pay reasonable expenses (including fees,
meals, lodging, and/or transportation) incurred by employees “
who attend workshops, seminars, conferences, in service train-
ing sessions or other sessions which may have been recommended
by the superintendent and approved by the Board. Automobile
expenses shall be reimbursed at the rate of ten (10) cents
per mile. '

D. The Board will cooperate with the Association in arrang-
ing professional days, in-service training courses, workshops,
conferences and programs designed to improve the quality of in-
gstruction. Such programs shall not conflict with the normal
school day except with Board approval. -

,»  ARTICLE XVII
Teacher Fvaluation

A. All monitoring or observation of the work performance

of a teacher shall be conducted openly and with full knowledge
of the teacher.

»

A written summary regarding the general contents of a
teacher's personal file shall be made available to that teacher
upon reaquest. :

B. ‘Teachers shall be ecvaluated only by persons‘certified
by the New Jersey State Board of Txaminers to supervise instruc-
tion or by department heads within their department.

C. A teacher shall be aiven a copy of a class visit or
evaluation report premared bv his evaluators at least one (1)
day before any mandatory conference to discuss it. No such
report shall be submitted to the central office, placed in the
toacher's file or otherwise acted uvon without a prior confer-
ence with the teacher. No teacher shall be reqguired to sign a
blank or incomplete evaluation form. He shall be required to
sign his completed evaluation form but such signature shall not
be construed to consitute an agreement with or approval of the
ovaluation,. An anpropriate space shall be provided on' the

- Lmw m nia e mmvAarnAaniben
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D. Non-tenure teachers shall he evaluated at least three (3)
times each voar; the first not later than November 15, and the last

not later than April 1. Replacement teachers emploved after Aprll 1
shall be evaluated within thirtv (30) days of employment.

Such reports shall be issued in the name of the appronriate
supervisor based uvon a compilation of reports, observations and of’
discussions with anv and all sunerv1qorv personnel who come into
contact with the teacher in a sunervisory carmacitv. Such revorts s
shall be addressed to the teacher and shall be written in a narratmva
form and include, when pert1nent~

1. sStrengths of the teacher as evidenced during
the period since the previous report.

2. Weaknesses of the teacher as evidenced during
the perlod since the previous report.

3. Snecific suggestions as to measures which the h
teacher might take to imnrove his performance
in each of the areas wherein weaknesses have
been lndlcated

E. In no event shall any evaluation report of a non-tenure
teacher be subject to the Grlevance Procedure,

ARTICLFE XVIIT
Class Size

The Ridgefield Park Board of Fducation and the Ridgefield Park
Fducation Association express their mutual concern for the reaching

of a realistic pupil-teacher ratlo in the Ridgefield Park School
District.

While both the Board and the Association realize that it is
impossible at this time to set A maximum limit on the size of
classes, they seek as a goal: the largest possible professional
staff to student ratio commensurate with budgeting and plant
‘limitations, and good educational practices.

Fvery attempt within physical and tranqportatloh limitations
will be made to eaualize class and teacher loads in the Ridgefield

'v Park School Dletrlct.
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Both parties will continue to discuss the matter in all
of its complexities, but with the recognition of the inability
of the Board at this time to guarantee the maximum number of
students in a particular class or groun of classes. To this
end the Instructional Council shall investigate in depth the
oroblems of class-size and pupil, teacher ratios.To aid the
Instructional Council in its study the Board will supply it
with a detailed report of the class size and teacher loads
in the Ridgefield Park Schools by November 1, 1970. The In-
structional Council will study in particular those classes
which appear to be disproportionally large. The Instructional

Council shall report 1ts findings to both parties by December 1,
19/0.

o :V‘ -

" ARTICLF XIX
Specialists

The Ridgefield Park Board of Fducation and The Ridgefield -
Park Iducation Association rccoqn17e the fact that an adeouate
number of competent specialists is essential to the oherntion
of an offective educational nrogram. Therefore by Januarvy 1,
1971, the Instructional Council shall consider the size of the
epacialist staff necessary for the Ridgefield Park school Dis-
trict, their duties and their functions. The Instructional
Council shall report its findings to the Board and the Associa-
tion by February 1, 1971, as the recommendations of the Council
to meet the educational requ1rements of the Rldgefleld Park
Sc¢hool District. . ,

APTICLE XX
Classroom Control and Discipline ,

A. Fach building princinal shall develop a procedure for his
school for the maintainance of classroom control and discinline
of students in terms of the particular needs and organizational
structure of that building.

B. When, in thejhdgement of the teacher, a student requires
the attention of the principal, assistant principal, a counselor,
povchologist, physician or other specialist, he will so inform
his principal or immediate .superior. The principal or immediate .
superior will arrange as soon as-possible for a conference with
himself, the teacher, and an appropriate specialist to discuss

the problem and to d001de upon appropriate steps for its resolu~’
\JOﬂ.

"When the situatlon warrants, the parent shall be notified
Cand requested to dppear at such conferences .hecessary to solve
the problem, :

1
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ARTICLYE XXI
Sick Leave

A. All employees shall be entitled to fifteen (15) sick leave
days per year which shall be cumulative.

B. Dmployees shall present, when reqﬁested by the super-
intendent or his agent, a doctor's certificate in cases of ab-
sence due to personal illness of (5) or more consecutive days.

ARTICLE XXII
Perspnal Leave

A. An allowance of up to four (4) days leave at full pay
shall be granted to all emplovees in instances of death in the
immediate family. Immediate family shall be considered: father,
mothexr, spouse, child, brother,sister, or any member of the im-
mediate household. .

B. An allowance of one (1) day leave at full pay shall be
granted to all employees in instances of death of other rela-
tives or close friends provided, however, that the superintendent
shall approve such request., : :

C. Mn allowance of up to and including five (5) days leave,
per school year at full pay, shall be aranted to all employees,
with prior approval of the sunerintendent, for business of the
following nature: legal, business, family or religious matters
which require absence during school hours. Applications to the
cmployee's principal or immediate superior for persgonal leave
shall be made at least five days before the taking of such leave
except in cases of emergency.

D.  Nothing contained herein shall be deemed to limit the
right of the Board to grant personal leave with pay to employees
in such instances as may be determined by the Board to warrant
making such payments., :
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ARTICLE XXIII } o
\ Extended leaves of Absence

A. An employee shall notify the superintendent of her .
pregnancy as soon as it is medically confirmed. Said employec ‘
may request a maternity leave without pay and such leave shall
ba granted. The employee may elect the leave to become effec«
tive immediately or whenever she chooses upon advice of her
physician. Maternity leave shall normally be for one year. Lo
At the request of the teacher, it may, however, be shortened
or lengthened upon recommendation of the Superintendent of
Schools and aporoval of the Board of Fducation, to allow the
teacher to return at the beaginning of a school year.

B. Upon the recommendation of the superintendent and ap-
proval of the Board a leave of absence without pay of up to two
(2) vears may be granted to tenure teachers onlv who join the
Peace Corps, VISTA, National Teacher Corps, or serves as an ex-
change teacher or overseas teacher, and is a full time partici-

pant in either of such programs, or accepts a Fullbright Scholar-
shin. :

C. Upon the recommendation of the superintendent and ap-
proval of the Board, a tenure teacher will be granted a leave
of abuence without pay for uo to one (1) vear for fulfilling
graduate work projects requirements, provided said teacher
agrees to return to the system for a period of one (1) year fol-
lowing said leave.

D. A military leave without nay will be granted to any om-
pilovee who is inducted or enlists in any branch of the armed
forces of the United States for the period of said service and
three (3) months thereafter, or three (3) months after recovery
from any wound or sickness at the time of discharge provided,
nowever, that this paragraph shall not be deemed to apply in
the case of an enlistment where the period of said enlistment
is extended by the emplovee. ' ’

E. Upon the approval of the Board, a leave of absence with-
‘out pav of up to two (2) years may bhe granted for the nurpose of
caring for a sick member of the employvee's immediate family.

F. Other leaves of.absence without pay may.be granted by
the Board at its discretion.

i

G. ALl exténsions or renewals of leaves shall be applied for
in writing and' if granted shall be granted in writing. '

1
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H. When a teacher has been aranted a leave of absence he
shall not be penalized bv having taken away from him any henc-
fits earned, by him up to the time of his entry on his leave of
absence. Upon returning from leave of absence granted nursuant
to Sections C or D of this Article, an emplovee shall be con-..
sidered as if he were actively emploved by the Board during the
leave and shall be placed on the salary schedule at the level he
would have achieved if he had not been absent. - v

ARTICLE XX1IV
Sabbatical lLeaves

A sabbatical leave will be granted to two (2) eligible teach-
ers by the Board for study vurnoses, including studvy in another area
of specialization, subject however, to the following conditions:

a. Provided there are sufficient qualified applicants
and provided further, that the applicant seeking permission
to take sabbatical leave can be spared by the “Board during
the year when application for said leave is made.

b, Ordinarily requests for sabbatical: leave must be ro-
ceived by the superintendent in writing in such form as mav
wutually be agreed upon by the Association and the suver-
intendent, no later than March lst in any one vear, and action
shall be taken on all such requests by no later than April 30th
of the school year preceding that school year for which the
sabbatical is requested, : '

¢. The teachers requesting sabbatical leave. shall be re-
quired to state, among other things, the following:

(1) The purpose of the loave;: _

(2) The program to be followed by the teacher on
leave:

{3) A statement of the henefits theée teacher be-
lieves will accrue to the system bv reason
of having such leave avoproved; ;

(4) NAn agreement on the part of the teacher that
upon completion of the gabbatical leave said
,Jfeacher will return to the Ridgefield Park
School System for a period of at leasi. twe years

. followina the completion of the sabbatical '
leave.
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d. In connection with the determination as to which
“teacher or teachers shall be granted sabbatical leave, due
‘consideration shall be given to the order in which said re-
quests for sabbatical leave have been filed.

e. No apnlication for sabbatical leave shall be con-
sidered until such time as . the teacher requesting such leave
shall have completed at least seven (7) full school years of
serv1ce in the Ridgefield Park School District.

f. A teacher on sabbatical leave shall be paid by the
doard at seventy-five (75) percent of the salary rate which

he would have received if he had remained on active duty in
the systen.

. Upon return from sabbatical leave a teacher shall be
placed on the salary schedule at the level which he would have
achieved had he remained actively employed in the system dur-
ing said period of absence.

§

ARTICLE XXV
Non-Teaching Duties

A. The Board and the Association acknowledge that a teach-
exr's primary responsibility is to teach and that his eneraies
should, to the extent possible, be utilized to this end.

B. Flementary teachers shall not perform non-professional
auties including milk distribution, and lunch time supervision.
One teacher in each school shall be availabhle for caqeq of
emergencies durlng lunch time.,

C. Teachers shall not be required to correct standard-
ized tests used at the direction of the Board or the Adminis-
tration. )

D. Teachers shall not be required to drive students to
activities which take place awav from the school building. A
teacher may do so voluntarily, however, with the advance per-
nission of his prlncipal or immediate superior. He shall be
compensated at the rate of ten (10) cents per mile for the use
of his own au?omobile.

F. All high school teachers assigned to study hall, deten-
tion, and for 'lunchroom duties shall he notified of such assign=-
ments no later than June 15th of the pnreceeding school vear. In
the event that changes in such schedules, class and/or subject
assignments or room assignments are propogsed after June 15th,
the Association and any teacher affected shall be notified prompt-
ly in writing, within one week of the making of such decision.
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ARTICIE XXVI
. Salaries

A. Salaries of all emplo

be those set forth in Schedule B which is annexed to this Agree~
ment, made a part hereof, and incorporated herein by reference
as -though set forth at length, -

B, Effective as of July 1,

increment and/or adjustment as set forth in the salary schedule
shall not be deemed to be automatic.

The Superintendent shall have the power to recommend to the
Board of Fducation the withholding of any salary increment and/
or adjustment for inefficiency as determined by at least two suc-

cessive evaluations indicatinga unsatisfactory performance or ef- .

fectiveness or other good cause which may have an adverse affect
on the performance or effectiveness of the teacher.

Whencver the withholding of an increment is proposed by the
Board, the individual concerned shall he given a written state-
nent of reasons settinag forth the particulars constituting the
- basis of said withholding. No such recommendation which is based

on classroom performance shall be made by the Superintendent
that is based on observation not conducted openly and with

full knowledge of the teacher; neither shall any such recom-
mendation, whether related to classroom performance or for other
just cause, be made without notification to the teacher that .
& deficiency exists which may call for a recommendation for the

withholdinag of an increment unless said deficiency is cor-
rected forthwith,

Whenever the withholding of an. increment is provosed, the in-
dividaul involved shall have the right to apneal to the Board
of Tducation and, upon filing in writing of a Notice of Ap-
peal, setting forth the reasons why it is alleged that such
action should not be taken, a hearing will be afforded by the
Board to the aagrieved individual.

At such hearing the aggrieved individual shall have the right
to be renresented by counsel of his own choosing or by his duly
designated representative.

yees covered by this Agreement shall.

1973 the granting of any salary .



19

'rom any adverse determination of the Board, the aagrieved
shall have the right to appeal to the “Commissioner of Nduca-
tion. The aggrieved vmarty shall not have the right to request
arbitration from any adverse determination of an evaluation . ' '
indicatinag unsatisfactory nerformance or effectiveness or from
any adverse determination of this Board or the Commissioner of
Pducation. The aggrieved partv may request arbitration with
regard to any claimed failure on the part of the Board to fol- .
low the procedures for observation and evaluation, notification -
and/or appeal hearings provided for herein.

The term "increment" as used herein is intended to mean the
next stem on the salary quide at which step the aggrieved indi~-
vidual would be placed if the increment were not withheld.

Where an increment is withheld, the individual in cquestion

shall remain at the same stco on the salary guide as he was on
for the previous yecar but shall receive the salary for that

step on the guide for the vear during which the increment is
withheld even though that step shall bhe higher than the previous.
vear., ‘ - »

It shall not be mandatorv upon the Board of Fducation to
pay any such denied increment in any future year as an adjust~-
ment increment. e o : :

ARTICT.E XXVIT
Insurance Provisions

The Board shall provide the health care protection here-
inafter set forth. The Board shall pay the full premium for each
cwplovee, and in cases where appropriate, for family insurance
coverage.

N, For each emplovee who remains in the employ of the Boarxd
for the full school year, the PRoard shall make nayment of in-
gurance premiums to provide uninterruonted coverage for the full
twelve month period commencing September 1st and ending Auqunt
3ist. ‘

B. Provisions of the Iealth Insurance Program shall be de-
tailed in a master policy in contracts agreed upon by the Board
and the Nssociation and shall include all the provisions of :
the New Jersey Public and School Emplovees Health Benefit Plans.



20

C. The Board shall provide each emnlovee with a descrintion
0of the health care insurance coveraqge nrovided under this Ar-
ticle if obtainable from the insurer. Said literature shall in-
clude a description of the conditions and limits of coverage as
listed above. The Board shall make every effort to provide the
Asgsociation with full particulars concerning the health care in-
surance program. Any change which mav occur during the duration
of the Agreement in connection with said program will be communi-
cated promntly to the Association. ‘

ARTICLE XXVITI
Teachers' PFacilities

A.. The Roard shall provide annually two (2) sets .of gym uni-
forms for each physical education teacher, two (2) smocks for each
art and home economics teacher, two (2) laboratory coats for each
laboratory science teacher, two (2) uniforms for each vocational
and industrial arts teacher, and twn (2) uniforms for each nurse.

B. TFach school shall have the following facilities:

1. An appropriate furnished room which shall be re-
served for the exclusive use of teachers as a faculty
lounae, Although teachers shall he exnected to exer-
cine reasonable care in maintaininog the annearance
and cleanliness of said lounae, it shall be reqularly
cleaned by the school's custodial staff,

2. N serviceable desk, chair, and filing cahinet
for the use of svecial teachers in each buildina.

C. Upon the reauest of the Association, vondlnq machines
shall be installed in the teachers' lounge and teachers' lunch
room areas, . The cost of maintaining qaid vending machineq
will bhe nald bv the Aqsoc1atlon. : _ ‘

}
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ARTICLE XXIX
Instructional Council

A+ There shall be an Instructional Council whose purpose shall
be to make recommendations to strengthen the educational program
through research, imnlementation, and evaluation to best meet the

needs of the students,

,

1. The Instructional Council shall consist of five
(5) representatives aovpointed by the superintendent
and five (5) representatives appointed by the Associa-
tion. ' ' '
2, The Instructional Council shall establish its own
rules of procedure and shall provide for a rotating

chairman who shall be responsible for the arranaement
and conduct of meetings.

3. The Instructional Council shall meet at least
onece each month at times when members are not scheduled
to provide instruction.

B.  Reports of the Instructional Council or any study com-
“mittee established by the Council, may include minority as well
as majority views, : ‘

C. Failure of the DBoard to adept any of the recommendatjons
of the Instructional Council shall not be subject to the Griev-
ancae Procedure,

p. The Board shall consider and study all written recommendations
submitted by the Council for action. If the Board decides aaqainst
the adoption of any such recommendations, it shall state the specific
reasons for such decision in writing to the Council.

CARTICLE XXX
Advisory Council

The faculty of each school huilding shall elect an advisory
council for such sehool building and shall meet with the build-
ing princival at least once a month during the school day for
the duration of the school year, at times to be mutually aqreed
upon between the principal and the Association to review and
discuss local problems and practices, and to plav an active rale
in the revision or development of building volicieg. The eloc-
tion hereinabove referred to shall be conducted under the aunn-

“nices and direction of the Rssociation. Areas for consideration
shall include but not bhe limited to such matters as curriculum,
texnt books, digtribution of materials and supnlies, discipline
and vavent visitation, Said comnitter shall consist of not more
than one (1) member for everyv ten (10) or nart of ten (10) tesch-
~rs in the school building but ashall in no event have less than

Ctwo () memwbers.  Any determination which may be made as a rosult
of such meetings relative to such items as curriculum, text hooka,
distribution of materials and suonlies, digscinpline and parent
vigsitations or any other matters concerning which the Roard is
hv law charged with the duty of carrying out, shall be subject to

AT N 4 meremwrianrm T lias Aliie Thaw moeeld



ARTICIE XNXT
Deduction of Dues

Ao Pursuant to the provisions of Chapter 310 of the laws of
1967 (R.8. 52:14-15. 9@ as amended) whenever any employee shall
indicate in writing to the Board, his desire to have deductions
made from his compensation for the purpose of paving the em-
‘nlovee's ducs to the Associations #aid dues shall be deducted
from the compensation of such enmnlovees and the monies 80 de-
ducted shall be transmitted to the Association degignated hv
the employee in such request, :

B. Whenever the employee wisher to have dues deducted for
more than one organization, but the paviment thereof to be made
through the Association, he shall indicate in the auwthorization
to the Board and the monies so authorized to be deducted shall
‘be deducted from the compensation of the emplovee and trans-—

witted to the Association in accordance with the authorization
filed with the Board,

C. The Association treasurer shall be obligated to disburgpe
the monies transmitted to the Association by the Board in ac-
cordance with the authorization received from the ecmnloyees to
the appropriate association or associations indicated in the
authorization signed by the emplovea., The form upon which asnid
authorizations are containcd shall be agreed upon by the parties,

D. The filing of a notice of an employee's withdrawal shalil
be prior to December 1st or June 1st and become effective to
halt deductions as of Januarv 1lst or July lst next succeeding
the date on which the notice of withdrawal is filed.

ARTICLE XM¥XIT ‘
Mircellaneous Provisions

A. If any provision of thisAgreement or any applications of
thia Agreewment by any emploves, group of emnloyees, or the RBoard
i held to he contrary to law, than auch provision or arnlica-
tion shall not be deemed valid and subsisting except to the ex-
tont permitted by law, but all other provisiens or annlications
of this agreement shall continue to remain in full force and
effaoct, '
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B. Covries of this Agreement shall he printed at the expense
of the Poard and the Association and shall bae nresented to all
emnloyeces now emnloyed or hereafter to he emploved in the Ridgefield
Park School Svstem as soon as rracticable.

C. Whenever any notice is reauired to be given by either
narty to the other, pursuant to the provisions of this Agreement,

the notice or notices shall be by written communication addressed
as follows: '

1. If by the Board to the Association; President,
Ridgefield Park Fducation Assnciation at the
school where he is assigned or at his home address.,

2. If by the Asgociation to the Poard; idgefield Park

Board of Education, 47 Mount Vernon Street,
RPidgefield Park, New Jersey 07660,
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Duration of Dgreement

This Acreement covering the teachers and all other emnlovees
hereinafter set forth shall become effective as of July 1, 1972 and

shall continue in effect until June 30, 1974 subject, however, to .
the following: ' '

On and after July 1, 1973 this Agreement may be reopened with
reference to the follow1ng articles onlv:

ARTICLE NUMBER DESCRIPTION

ALL EMPLOYEE SECTION

I - Section A |  Recognition
\Y/ - Boafd Rights
XV - Section E "Promotions and Vacancies
XXVIX | _Insﬁrance Provisions
CXBRIT _ | Miscellaneous Provisions
Schedule A | ' Grievance Pfocedure.

TEACHERS ONLY SECTION

VILI, Section C Personal and Academic Freedom

XI, Sections A and C Teacher VWork Year

e S Teaching Hours and Load |
XVI1 o | Professional Development and Educational
' Imnrovamrent

XVIiI, Section D . Teacher Evaluation
XVIIT S ‘Class Size

XIX  Snecialists

XXV, Section D ~ Non-teaching duties

XXIX - Instructional Council

o S Advisory Counci.l

SECRATARIES ONLY SECTION

I to X and XIIT ' A1l articles excent XI

CUSTONIANS ONLY SECTION

T to X and XII All articles except XI.
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SECRETARIES SECTION

ARTICLE I
Incorporated Articles

Articles I, II, III, IV, V, VI, X, XIV, XV, XXI, XXII,
XXVII, XXXI, XXXII, and XXXIII of the teachers' section of
the Agreement are annexed to this section, made a part here-
of, and incorporated herein by reference as thouah set forth
at length. ©No other articles in the teachers' section of
this Agreement shall be deemed to apply to secretaries.

ARTICLE IIX
Secretary Rights

A. Secretaries shall enjovy all rights granted under and
by virtue of the provisions of Chaoter 303 of the Laws of
1968 or under any other laws of the State of New Jersev.

They shall not be discriminated against, coerced or renri-
manded by virtue of their exercise of anvy or all of such
rights.

B, Whenever any secretary is required to anpear before
the superintendent, any suvervisor, the Board or any com-
mittee or membeor thereof concerning any matter which could
adversely affect the status of that secretary in the system,
she shall be given adeauate prior notice of the specific
purpose of such meeting or interview and shall be entitled
to have a representative of the Association vresent to ad-
vise her and represent her during such meeting or interview,

The provisions of the above naragranh relative to
the interview and renresentation to which a secretary is de-
clared to be entitled durina said interview, shall not, how-
ever, be deemed to ampnly in cases involving non-tenure sec-
rotaries where the purpose of said interview is to discuss
the question as to whether or not said secretary will be
offered a contract of reemployment in the Ridgefield Park
School System,

C. No secretary shall be prevented from wearing pins
or other identification of membership in the Association or
its affiliated.
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ARTICLE IIT
Personal FPreedom for Secretaries

A. The personal life of a secretary is not an apnro-
priate concern for the attention of the Poard except as it
may directly prevent the secretarv from performing properly
her assigned functions during the ‘work day. ‘

B. SBecretaries shall be entitled to full rights of
citizenship, and no religious or rolitical activities of
any secretary or the lack thereof shall be arounds for any
quwlplinn or discrimination with respect to the profes-
sional employment of such secretary, providing said activ-
ities do not violate any local, state or federal laws.

ARTICIE IV
Secretary Fmployment

A.  EBecretarial employees shall be considered for vacant
positions in order of senioritv. Part-time employees ghall
be listed on the bottom of the sonjority list and considered
{for vacant vositions after full-time emplovees,

R, The partics to this agreement convenant and aqroe
that the responzibility for filling any and all positiona is
that of the RBoard and the determinoation of the Roard in con-
noction with the filling of any and all vositions shall bhe
conalusive, findl and binding on the parties and the actions
of the PBoard shall not be subijeoct to the Grievance Procedure
in wnnnowizon w1th the filling of any publici?ed pnqitlon
Or promotions.,

ARPTICILE V
Secretary Work Year

The work year for secretaries shall be Monday throuah
Priday of cach week during a cnlendar vear except those holi-
dava from September through June when students are not in
gohonl, July 4th, Labor Day and the vacation period set
forth bﬂlnw and they shall be paid at the start of saild
vaction, '

Length of uninterrupted

service o July lst Vacation time
-9 yoars 2 weeks
10-14 yveara 3 weeks
1% or move vears 4 weeks

For omployees wofktnq ten (10) months, vacation shall be
one (1) week with vay.



ARTICLE VT
Secretaries Hours

A. TProm September through June the arrival time for
all scceretaries shall be 8:00 A.M. and departure time shall
‘be 4:00 P.M. »

B. During the summer vacation period, the arrival time

for all secretaries shall be 9:00 A.M. and the departure time
shall be 3:00 P.M,

C.  The in school work day may be shortened at the sole
discretion of the secretaries immediate superior.

' D. All secretaries ghall have a duty-free lunch Dorlod
lasting at least one (1) hour and commencing between the hours
of 11:00 A.M, and 1:00 P.M,.

E. Secretaries may leave the buildlnq without requesting
permission during their duty~free lunch perlod. -

ARTICLE VII
Secretarv Assignment

A. In the event that chanqges are to be made in a gec-
retlxy's 1ssignment or building the superintendent shall noti-
’Ly the vocrntary and the Association of said change in writ-
ing as far ahead of said change as is nrncticahln. .

B. TFmnloyces who may be required to use their own auto-
mobile in the performance of their duties shall be reimbursed
for all such travel at the rate of ten (10) cents ver mile
for all driving. Said reimbursement shall be made only in
connection with the performance of their duties.

’

ARTICILT VIIT
Professional Develorment and Educational
Imnrovomont for Seccretaries

A.  The BRoard w1ll pay the reas onablp expenses (includ-
ing fces, mecals, lodging, and/or transporation) incurred by
omn]ovvvu who attend workshons, "hmtnnrq, conferences, in-
service training sessions or other sessions which may have
been recomnended by the supmerintendent and approved by the
Board., Nutomobile expenses shall be reimbursed at the rate
of ten (10) cents per mile. :
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B The Doard will cooperate with the hssocintion in
arvandaing professional davs, in-nerviee training coursesn,
.ot . .. h . et “ H !
. 1, culinakelltdd did DrOGEan iii.k,}.éiéiigig £ ii?tfﬁiriﬁ%}ié
the quality of instruction and performance. of secretarial
emnloyees.  Such programs shall not conflict with the normal
school day except with Board aporoval. ‘

APRTICLE IX
Secretary Evaluation

A. All monitoring or observation of the work performance
of a secretary shall be conducted openly and with full knowl-
edge of the secretary.

B. Becretaries shall be evaluated’ only by persons
~certified by the New Jersey Board of Ixaminers to supervige
instruction or by their immediate superior..

C. A gecretary shall be given a cooy of an evaluation
- report prenared by her evaluators at least one (1) day he-
fore any mandatory conference to discuss it. No such renort
shall be submitted to the central of fice, placed in the see-
retarv's £ile or otherwise acted upon without a nrior con-
foerence with the secretary. Mo secretary shall be reauired
to aign a hlank or incomnictn evaluation form. She ahall be
veoguived to sign her comploted evaluation ferm but aueh e
nature ghall not be construed to consitute an agrecmant vith
or anproval of the evaluation. An apnropriate svace shall be
provided on the evaluation form for the emplovee's commoents,
Replacement secretaries shall he evaluated within thirty
{30) days of employment.

D. Non-tenure secreotaries shall be evaluated at leant
three (3) times a year; the firut not later than Nevemher 15th
and the last no later than Anril lst,

fuch reports shall be ismgund in the name of the ap-
propriate suncrvisor bazed upon a compilation of reporta, ob-
servations and of discussions with any and all supervisory per-
sonuel who come into contact with the secretary in a super-
vigory cavacity. Such reports shall be addressed to the sec-
retary and shall be written in a narrative form and include
when pertinent: :



29

\

1. Strengths of the secretary as evidenced
during the period since the previous report.

2. Weaknesses of the secretary as evidenced
~during the period since the previous report.

3. Specific suggestions as to measures which
the secretary might take to improve her per-
formance in each of the areas wherein weaknesses
have been indicated. ‘

‘ E., In no event shallAany-evaluation report‘of a non=- .
tenure secretary be subject to the Grievance Procedure.

ARTICLE X
Extended Leaves of Absence

A. An employee shall notify the superintendent of her
pregnancy as soon as it is medically confirmed. Said employece
may request a maternity leave without pay and said leave shall
be granted. The employee may elect the leave to become ef-
foctive lmmediately or no later than four (4) months prior
to the anticipated date of birth of the child and shall ter-
minate no earlier than one (1) month after the birth of
the child, except in cases of still birth, in which case
the employece may elect to return to her position at an
earlier date. Upon the recommendation of the superin-
tondent and approval of the Board, an emnloyee may leave
at a later date or return at an earlier date than provided
herewi th.

B. Upon the approval of the rPoard, a leave of ahsence
without pay of up to two (2) years may be granted for the
purpose of caring for a sick member of the employee's immedi-
ate family. : - ‘

: o o ,
¢, Other leaves of absence without pay may be granted
by the Board of Fducation at its discretion.

Y

D. All extensions or renewals of leaves shall be ap-
plied for'in writing and if granted, shall be granted in
writing.

F. When an emplovee has been granted a leave of ab-
sence he shall not he penalized by having taken away from
him any benefits earnedby him up to the time of his entry
on hisg leave of absence.
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ARTICLE XI
Salaries

Salaries of all employees covered by this Agreement
shall be those set forth in SCHEDULE B which is annexed to
this Agreement, made a vart hereof, and incoporated herein
by reference as though set forth at length.

ARTICLE XIX
Joint Committee

The parties of this Agreement believe that the efficiency
. of the secretarial demartment's service to the student ponula-
tion, the teaching staff, the non-teaching staff, and the el -
ministration of the schools will be better served by periodic
meetings of a Joint Committee wherein both the emnloyer and
the employees may discuss and implement suoaestions for im-
proving the secretarial services of the devartments and for
eliminating any causes for emnlovee complaints and arievancen,
Said committee shall consist of three (3) members designated
by the superintendent, and three (3) members designated hv
the Association. The committee shall meet within ten (10)
working days after notification of either party.’



. 11
CUSTODTANS' SFECTION

ARTICLF I
- Incorvorated Articles

Articles T, ¥I, I1%, IV, Vv, VI, X, XIV, XV, XXTI, XXIT,

XNVIL, XXXI, XXXIT, and XXXIIT of the teachérs' section of
%ho Agreement and Article X of the secretaries' section of
the Agqresment are annexed to this section, made a part here-
of, and incorporated herein by reference as though set forth
at length. Wo other articles in the teachers' or secre-
taries' sections of this Agreement shall be deemed to ap-
ply to custodians. ’

APPICLE IX
Custodian Rights

A.  Custedians shall enjov all richts granted under
nnﬁ by virtus of the provisions of Chaoter 303 of the Taws
of 1968 or under any other laws of the ftate of Mew Jerasoy,
the Untted States, and the Constitution of the United Staten
and of the 8Stake of New Jersev, Thev aghall not be discrim-
inated acgainst, coerced or ronrimanded by virtve of thelr
exarcige of any or all of such righta,

B, Whenever any custodian is reaquired to appear be-
fore the superintendent, any sancorvisor, the ©Poard or any
committe or momher thereof econcorning any matter which could
adveraeriy affect the status of that custodian in the gvatenm,
he shall be given adeauate prior notice of. the spociftico
marpose of such meating or intevview and shall be entitled
oy have a z@mrwﬂnntatwvm nf the Bszociation present to ad-
vige him and represent him during such meetina or intvvviw”

The provisionz of the above paragraph relative
ro the interview and thn representation to which a custodian
in doelared to be entitlied during said interview, shall not,
however, be deemed o apnly in cases involving non-tenure
one tnd)anu wherae, the purpose of said interview is to discusn
the guestion as to whethor ox nof said custedian will be of-
fored a contract of reemployment in the Ridgefield Park
Sohool System,

¢, No cu"todinn ahall be prevented from we saring ping
or other identification of membership in the Agnociation or
its affiliates..
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ARTICLY IIT
Personal Freedom for Custodians

A. The personal life of a custodian is not an aporo-
‘priate concern for the attention of the Board except as it
may directly prevent the custodian- from performing properly
his assigned functions during the work day.

B, Custodians shall he entitled to full rights of
citizenship, and no religious or politcal activities of any
custodians or the lack thereof shall be grounds for any dis-
cipline or discrimination with resmect to the professional
emplovment of such custodian, providing said activities do
not violate any local, state or federal laws.

ARTICLE IV
Custodian Fmployment

A, Custedial employees shall be considered for vacant
positions in order of senlority., Part-time emnloyees shall
e listed on the bottom of the seniority list and considered
for vacant positions after full-time emplovees, :

R. The parties to this agqreement covenant and agree
that the resvonsibility for £filline any and all positions
im that of the Board and the determination of the Board in
conneetion with the filling of any and all positions shall
e concluzive, final and bindina on the parties and the
actions of the Board shall not be subject to the Grievance
Procedure in connection with the filling of any publicized :
positions or promotions.

APTICTE W .
Custodial work Year .

A. N11 custodians emploved in the Ridgefield Park School
NDistrict shall receive the following holidays each vear:

Y tew Yoars Day

« Waghington's Birthday
. Good Friday

. Memorial Dav

« Independence NDay
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6. TLabor Day

7. Columbus Day

8. Veteran's Day e _ ) y
9. Thanksgiving Day

10. Christmas Day

If school is in session on any of the above holi-
days, custodians shall be given other . day(s) off in lieu
of said holiday(s).

B. -Ail custodians in the Ridgefield Park School District
shall receive a paid vacation according to the following schedule:

L]

Lenath of uninterrupted

service to July 1st Vacation Time

1-9 vears 2 weeks
10~14 vears : , 3 weeks
15 or wore years 4 weeks

For emnloyees working ton (10) months, vacation
shall be one (1) week with pay.

CARTICLE VI
. Custodian Hours

A. The in school work dnv mav be shortened at the g0le
dxﬁcrhtlon of the Supervisor of Buildings and Grounds.

B, All custodians ghall have a duty- -free lunch period
lasting at least one (1) hour.

ARPICILE VII
Custodian Assignment

NA. In the event that changes are to be made in a custo-
dian's acsicnment or buildina, the Sumervisor of Buildina and
Grounds ahall notify the custodian and the Association of said
chinge in wrriting as far ahead of =said chance as is onracti-
cabln except in cases of emeraency.

N, Tiployees who may he required to use their own auto-
mobile in the performance of their duties shall be reimbursed
forr all such travel at the rate of ten (10) cents per mile
for all drivina, Said reimbursemont shall be made only in
connaection with the performance of Lhnlr duties.
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o ~ ARTICLY VIIT
Professional Development and
Improvement for Custodians

The Board reaguires all cus todlans to obtain their fire-
man's license and to this end the Roard agrees to pay for
cach custodian, the schooling and fee necessary to procure

said license and the fee to renew said license each year
thereafter.

]
5.~

ARTICIE IX
Custodian Evaluation

A. All monitoring or observation of the work perform-
ance of a custodian shall be conducted ooenly and with full
knowledge of the custodian.

B, A custodlan shall be agiven a copy of- any written
ovaluation report prenared bv his evaluators at least one
(1) day bhefore anv mandatorvy conference to discuss it. Mo
such report shall be submitted to the central office, placed
in the custodian's file or otherwise acted upon without a
nrior conference with the custodian, No custodian shall he
reauired to siagn a blank or incomnlete evaluation form, He
ahall be required to sign his compnleted evaluation from but
such signature shall not he construed to constitute an aagree=~
mont with or approval of the evaluation. An appropriate

sace gshall be provided on the evaluation form for the em-
nlovee's comments.

C. In no event shall anv evaluation report of a non-
tenure emplovee be subject to the Grievance Procedure.,
APTICLE K
Extended Leave of Nbsonce - (see Page 29)

ARTICLE XI
Salaries

Salaries of all emnloveres covered by this Agreement
shall be thogse sct forth in SCHEDULE B, which is annexed
to this Agreement, made a part hereof, and incorporated
herein by reference as though set forth at length.
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ARTICLE XII
Custodians Facilities

A. The Board shall provide annually three (3) uniforms
for each custodian and three (3) uniforms for each matron, )

B. Each school shall have, as a facility, an appropriately
furnished room which shall be reserved for the use of custodians
as a custodian office. ; s



IN WITHESS WHFREOF, ASSOCIATION has caused this
Ngrecment to be sianed by its President, attested by its
Sceretaryv, and BOARD has caused this Agreement to be ex-
ccutaed by its President, attested by its Secretary, and
their respective corporate seals to be hereunto affixed.

RIDGEFIELD PARK EDUCATIONAL-

ASSOCIATION
BY:
' Mark Press '
President i
httest:
v William J, Duffy
Secretary -
ROARD OF EDUCATION OF THE
VILLAGE OI" RINDGFFIFID PARK
BY: -
(Mrs,) Catherine A, Houston
President
Atest:

Josenh W, Lindsay
: Secretary
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Grievance Procedure
PREFACE

Since grievances should be nrocessed as ranidlyv as nossible, the
number of days indicated at each level should be considered as maximum
and every effort should be made to exnedite the process. '

Grievance Procedure

The term, "grievance," means a complaint by any em-
ployea that, as to him, there has been an inequitable, im-
proper, or unjust application, interpretation, or violation
of a policy, agreement, or administrative decision affect-
ing saild emnployee, .

The'term, "grievance," and the procedure relative there-
to, shall not be deemed apnlicable in the following instances:

2., The failure or refusal of the Board to renecw
the contract of a non-tenure teacher or emnloyee,

b. In matters where the Roard is withoutauthority
to act.

In the following instances, an emplovee shall have the
right to invoke the grievance nrocedure up to the hearing be-
fore the Board of Pducation, and upon a determination of
the grievance being made by the Board, the procedure there-
after shall be by petition filed with the Commiassioner of

. BEducation:

»

2. In matters where a method of review is pre-
acribed by law or bv anv rule, regulation, or by-
taw of the Ptate Commisgionsr of BEducation, or
the Btate Board of ¥Fducation,

be In matters Involving the sole and unlimited
digscretion of the Poard.

C.  In matters where the diascretion of the Board
may not bhe unlimited but where after the exercise
of such dizcretion, a further review of the Board's
action is available to employees under provisions
of State Law.

DEFPINITIONS
The term, "&mployee,” shall mean any reqularly employed
individual receiving comvensation from the Board but shall not
include the Superintendent.

The term, “"representative,” shall include the Ridgo-
field Park Pducation Association or any person designated
by the Ridgefield Park Pdueoation Association or by the Board
to act on its behalf and to represent it,
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The term, "immediate," superior shall mean the person
to whom the aggrieved emplovee is dlrectly resnonsible under
the Table of Organization prevalllnq in the School District.

_ The term, "party," means an aggrieved employee, his im-
mediate superior, the school principal or any staff member
below the superintendent who mav be affected by the deter-
mination of the superintendent in connection w1th the proce=
dure herein established,

PROCEDURE

l. An aggrieved emplovee shall institute action under
the provisions hereof within thirty (30) calendar days of the
occurrence complained of, or within thirty (30) calendar days
after he would reasonablv be expected to know of its occur-
rence., Failure to act within said thirty (30) days period,

shall be deemed to constitute an abandonment of the grievance.'.

2. An employee processing a urlevance shall be assured
freedom from res traint, interference, coercion, discrimina-
tion or reprisal. '

, 3. In the presentation of a arievance, the employen
shall have the right to present his own appeal or to desig-
nate a representative to anvmear with him at any step in his
appeal., N minority organization shall not have the right
to present or process a grievance,

4. Whenever an emplovee appears with a representative,
the DBoard shall have the right to designate a renresentative
to particirate at any stage of the grievance procedure,

5. An emnlovee shall first discuss his quovanvn
orally with his immediate suncrior (Sunervisor or Princi-
nal). Where the immediate superior is below the rank of
principal, the principal shall bhe notified and shall have
the right to bhe present at and to participate in said hear-’
ing. A decision shall be rendered within five (5) days of
sald hearing.
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L]

6. 1If the grievance is not resolved to the employce’s
satisTaction, within five (5). days from the determination re-
¥nrred to in paragraph 5 above, the emplovee shall submit his

) - . . /
grievance to the superintendent of schools in writing speci-
fyina: ‘ ‘ - :

a. The nature of the grievance:
b, The results of the previous discussion;

c.” The basis of his dissatisfaction with the
" . determination. : '

7. N copy of the writing called for in vparagraph 6 above,
ahall be furniched to the school nrincipal and to the immed-
iate superior of the aggrieved emplovee. !

f. Within ten (10) days from the receint of the writ-
ton arievance (unlesa a different period is mutually aqreed
upon), the superintendent shall hold a hearing at which all
parties in ihterest shall have the right to be heard.

9, Within ten (10) davs of said hearing (unlesn a dif-
forent reriod is mutually agvead unon), the superintendent
shall, in writing, advise the emplovee and his representative,
if there is to be one, of his determination and shall for-
ward a copv of said determination to the school principal
and to the immediate superior of the aaqgrieved emnloyee.

10. Tn the event of the failure of the superintendent o
to act in acecordance with the provinions of paragranhs 8 and.
9, or, in tha event a determination by him in accordance with
the provisions thereof, 'is deewed unsatisfactory hy cither
narity, the dissatisfied nartv, within ten (10) days of the
failure of the sumerintendent to act or .within ten (10) days

of the determination by him, may appeal to the Board of FRdu-
cation,

11. Where an appeal is taken to the Board, therve shall
ho submitted by the appellant the writing set forth in para-
graph 6 and 9, and a further atatement in writing setting
forth tho apnellant's dissatisfaction with the superinten-
dent's action. A copy of said statement shall be furnished
to the superintendent and to the adverse party.
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12, 7If the anpellant, in his appeal to the Board, does
not requesgt a hearing, the Board may consider the apneal on
the written record submitted to it, or the Board mav, on
its own conduct a hearing; or it mayvy request the submission
of additional written material. VWhere additional written
materials are requested by the Board, copies thereof shall
he served upon the adverse parties who shall have the right
to reply thereto. Where the appellant requests, in writing,
a hearing before the Board, a hearing shall be held.

13. 'The Board shall make a determination within thirty
(30) days from the receint of the grievance and shall in
writing notifv the emplovee, his representative, if there
be one, the princival and the superintendent of its determin-

ation. This time period may be extended by the mutual agree-
ment of the parties.

14. Tn the event the empnlovee ig dissatisfied with
the determination of the Board he shall have the right to re--
quest arbitration pursuant to rules and requlations established
by the Public Fmployment Pelations Commission under the pro-
visions of Chapter 303, Laws of 1968, The findings of the
arbitrator shall be binding on all parties.

M request for arbhitration shall be made no later
than fifteen (15) days following the determination of the
noard. TFailure to file within said time period shall con-
neitute a bar to such arbitration unless the aggriceved ewn-
plovee and the Board shall mutuallv agree upon a longer time
perind within which to assort such a demand,

Tn the event of arhitration, the costs of the
arbitrator's services shall he shared bv the parties and
cach of the narties shall hear their ovn costs,

15. TIn the eovent a grievance should be filed by a
principal or by any employee who is not subject to the juris-
diction of any principal o3 who may be angswerable to more
than one nrineipal, he shall discuss his grievance ini-
tinlly with the superintendent and if digsatisfied with the
determination, may apreal to the Board in accordance with
the provisions herein set forth. :
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16. In any case where a arievance i8 based upon the
direct order, ruling or determination of the sunerintendent,
~the aggrieved employee may anpeal directly to the Board
within ten (10) days of the iscuance of said order, rul-

ing or directive, or within ten (10) days of the time when
game. have been brought to the employee's attention, by filing
with the Secretary of the Board, a writing setting forth:

a. The order,’ruling,»or‘determination
complained of;

b. The basis of -the complaint;

c. A request for a hearing if a hearing is
desired.

N copy of the writings set forth above shall be
served upon the superintendent who shall have the right to
renly in writing thereto. A copy of such reply shall be
served upon the adgarieved employee,

17. Upon receipt of a grievance filed under the pro-
vigions of paragraph 15, the procedure shall be as set forth
in paragranhs 12 and 13.

18, A1l employeés shall be entitled to resort to the
full procedure herein above set forth, '

19, Whenever a grievance has been filed at such time
that 1t cannot bhe processed through all of the steps in the
procodure heoreinabove set forth so an to be disponed of hy
the end of the dchool vear, and if left unresolved until the
beaginning of the following school year, irreparable harm might
rosult to a marty in interest, the time limits set forth
above shall be reduced so that the grievance procedure mav
ba eoxercised prior to the end of the school year or, in the
event game cannot be completed prior to the end of the, school
vear or, thereafter as is pnracticable, '
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a4
SCHEDULE B

SFCRETARIES' SATAMY GUIDE | (n-3)
GENERAL K ©1972-73, 1973-74
1 o 5,695 . 5,695
2 y 6,150 6,150
3 , 6,642 6,642
q w 7,205 7,205 .

On Step 4.

rior to 6/30/72

6% increase in 1972-73

(7,205 + 6% =) » 7,637

On Step 4

Prior to 6/30/72

8% increasc in 1973-74

(7,637 + 8% =) 8,248

Advanced tb;
Stev 4 in 1972-73
8% increase in 1973-74

(7,205 4 8% =) - . 7,781
SPICIAL | 0 1972-73  1973-74
R L S 6,150 6,150
¥ ' - 6,642 6,642
3 7,206 7,205 |
I | , 7,780 7,780
On Step 4 o .

Prior to 6/30/72 _ ' ‘ -
6% increase in 1972-73 '
(7,780 + 6% =) 8,247

On Sten 4

Prior to 6/30/72

8% Increaso in 1973-74 :
(8247 + 8% = ) ‘ : 8,907

.Advanced to : :

Step 4 in 1972-73 !

19 inereasoe in 1973-74- ,

(7,700 + 8% = ) ‘ ' ‘ 8,402 .

Enplovees entitled to an increment adjustment in the yeors
1972-73 and 1973-74 hased on the salary quide of the 1971-72
Agreoment shall receive their increment adjustment in lieu
of the percentage increase.
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SCHFDULE B |  (R-3)
: (cont'd)

A. | The gpecial guide shall include the following two
(2) positions: Assistant to the High School Principal and
Secretary to the High School Principal.

B. The hourly rate fbr part-time secretaries shall be
$3.13 per hour - 1972-73; $3,38 per hour - 1973-74. '

C. The salary of any Secretaiy of the above 9cales,
employed on a ten (10) month basis, shall be divided by
twelve (12) and multiplieq by ten (10).
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' SCHEDULE B o (B-4)
CUSTODIANS' SALARY GUIDE o

CUSTODIAN o B 1972-73" 1973-74 :
1 | 6,405 6,405
2 6,939 6,939
3 7,473 7,473 -+

On Step 3 ' - ‘
Prior to 6/30/7? {
3% increase in 1972-73 ' '
(7,473 + 6% = ) 7,921

On Step 3

Prior to 6/30/7?

8% increase in 1973- 74

(7, 9?1 + 8% = ) 8,555 B
Ndvanced to
Step 3 in 1972-73.

8% increase in 1973-74

(7,473 + 8% =) 8,071
MATRON | |
1 o 3,843 3,843 | .
2 > » 1,163 5,163 -
3w 4,484 4,484
4 * . 4,804 4,804

On Stop 4

Priov to 6/30/7?

G%. inerense in 1972-73

{4,004 4+ 6% = ) 5,002

On Step 4

Prior to 6/30/72

1% increase in 1973-74 v
(5,002 4 8% =) 5,499

MNdvoanced to »
Step 4 in 1972-73

4% incoreanse in 1973-74

(1,804 % 8% = ) 5,188

% paplovees entitled to an increment ad-iustment in the years

1972-73 and 1973-74 based on the salary guide of the 1971-72
Agrecment shall receive their increment adjustment in lieu
of the percentage increase,



47

SCHFDULE 13- (n-43
. PR
HEAD CUSTODNIANS SALARY CUIDFE - (cont'd)

1972-73 1973-74

iligh School 9,052 . 9,77€¢

Grant Bchool ' B 8,600 9,298 ' ‘

TLincoln School 8,600 2,288 f
Poogsevell School - 8,600 9,288

EXTRA COMPENSATION, CUSTODIANS

POSTTION : COMPENSATION
| | o 1972~73 197374
3:00 PM ~ 12:00 Midnight Shift $318 : $3473
11:00 PM - 7:30 AM Shift yal hs8
11:00 PM -~ 8:00 AM Shift for _ o
Cuntodian-in-charge _ 848 916



SCHPPUTE 1 o (B=5)
EXTRA COMPFHSATION

HIGH SCHOOL

Position . | | 11972-73  1973-74
Administrative -
Assistants (2) Released from one teaching 679 733,
_ - veriod, study period and '
“homeroom
Audio-Visual. Released from one teaching 679 733
Director veriod, study period and ‘ : '

homeroom

Claas Advisors:

Freshman: | ' . 170 104
Sonhomore 170 . 164
Junior Released from study 124 ansn
Senior Released from study ’ 481 510
Cooperative Fd. ,
Business Ed. 566 611
Industrial BEd, , 566 611
Nirector of Band X 679 733
nowhrtmﬁnh ~ "'elophone, releanod frem
Chadirmons onn teaching noriod and
study
IMuvinoan 1d, ‘ ‘ 1,019 L, 100
Cfejonen : 1,000 Lol
Frnglinh . ’ ) onn P Ny
“oclkal Stadies ' Soonoh "l
Net e ioma Meon, . . ALY nnsYy
Foradiagn Longuaogan 702 : noh
Tovbnaty Lol Avts : FALY BRI
Mathemntden o ' TH2 nsYy

Noner Socioty

127 L2
Ndvinor | ??, '
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Position

b it erea st o et

Idler Advisor

Idler Business
Advisor

Librarian

Melodiers
Director

Scarlet Quill

Adviagor

Bcarvlet Ouill
" Pusineas Adv.

SCHEDULT B
EXTRA COMPENSATION

HIGH SCHOOIL
{(Cont'd)

Released from one teaching
veriod, study and regular

homeroom period

Released from study

. Added to step on teacher's

guide

Relenased from one teaching
neriod, study and regular

“homeroom pariod

Released fromtﬁtudv

Senior Play Director

Stagn Lighting
Technician

Student Council
Avianor

Troanuroey -
RPHS Yund

Released from studv and
homaroom

,Releared. from one teaching

period '

Treasurer, Asst.- Released from study

RPHS Fand

49

(B~-5%)
(cont'd)

1972-73  1973-74

509 550

141 152

1,217 ., 1,314

368 397
509 550
141 2152 .
792 855

8.50/hr. 9.20/hr,

339 366
509 550



SCHEDULE B (B-6)

EXTRA COMPENSATION - ATHLETICS

ATHLETICS 1972-73 1973-74

Foothall
Head Coach ) 1,302 1,406
Assistant Coach : - 764 825
Assistant Coach ' 764 B25
Assigtant Coach 764 825
Freshman Coach ' 764 825
Fr. Assgistant Coach 566 611

Baaketball ,

“Tilead Coach : , ' 1.132 1,223
Assistant -Coach ~ 708 765
Freshman Coach _ 708 765

Wrestling

T Head Coach ‘ 1,07% 1,161

Assgistant Coach , 708 - 765

Basebnall

ead Coach : 1,075 1,161
Assistant Coach . 708 765
Freshman Coach 708 765

Track , '

“Tiiead  Coach N ~1.075 1,161
Assistant Coach ' 708 765

¥Freshman Coach . A : i 708 765

Winter Track ' ,
flead Coach ’ 679 : 733

Crosg~Country
Head Coach : ‘ 679 733
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SCHEDULE B i (p-6)
(cont'd)
EXTRA COMPEMSATION - ATHLETICS
(Cont'd)

GIRLS ATHLETICS ‘ 1972~73  1973-74
Fencing .

Head Coach : - 453 489

' " v

Volley Ball ,
Basketball .
Softball R

Head Coach : .. Y - ‘u53* i
Track - Field

ilead Coach ——— 5 3%
OTHER
Chenrionding Coaches: , _ ‘

varsity-Junior Varsity W 481 519

Freshman , ‘ 254 274
Color Guard Coach 141 152
Twirlers & Flag Twirlers Coach 141 - 152
Girls Intramarals Advisor and

Girls Athletic Club ‘ . 339 - 366
Nurse in attendance at athletic . 14 : 15

events . ,. (Per event)

¥pAdded 9/14/73
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SCHEDULE B ‘ (B-7):
FXTRA COMPENSATION
FLEMENTARY SCHOOLS
Position | . 1972-73  1973-74
Art Show Coordinator | - 113 122
rudio-Visual Dir. - | 141 152
Chorus Director ' 113 122
Safety Patrol Advisors ' ‘ 141 152
Three (3) .
t '
" Student Council " One (1) free period 141 . 152
Advisor a week (scheduled)
Teacher in Charge o . 509 550
Three (3) ‘ K
Coaches: o .
8th Grade Basketball Yo 254 U274
. 8th' Grade Cheerleading : 170 184 °

Lo

Special Education

: ‘falary on teacher's
Teacher.. alarsy : 3

guide nlus the differ-
ence between BA and MA
at yvear of exverience

1

. . ' L v,
f ] «



&7

Position

SCHEDULE B

EXTRA COMPENSATION

SYSTEM WIDE

Guidance Councelors

Home Instruction
Teachers
Social Worker

Student Teacher
Sunervision

Substitute Teachers:

Daily

11th consecutive
day and beyond in
same classroom

5% above Teacher's
Guide

2/5 of step on teacher's
guide plus differential

of $575.

Socretatries Certificates:

(hdded to contractural

Salaries)

standard
Mdvanced

Substitute Secretaries

53

(B-8)

1972-73 1973-74

$8.00/hr., $8.65/hr

$32/hay $35/Day
$28/pay $30/Day
$32/Day $35/Day
$27/yr. $29/vr.
$53/yr. $57/yr.
$3.13/Hr.  $3.38/hr.

Fmplovment bevond the ten (10) month school year shall be com-

pensated on a pro-rated basis.

An additional ten (10) percent

of employee's salary will be paid for each additional month's

service,



AUGUST 30 & 31

sEPYT. 5

SEPTTMBER

6

OCTOBRER
9

o

23

NOVEMBDITR
2 &3
22

23 & 24

PIRCFEMDTIR
22

95 - 29

JANUARY
i)

FIENRUARY
i - 23

HARCH

. Lied
SCHEDULE C . f“

SCHONT, CATENDAR

1972-1973
L . No. of Davs
of School

Orientation of New Teac hers
Tuesday, Genern) Faculty Meeting,
ATTENDANCE RECGUIRED,
e ————————— e e e ——— 18
Wednesday, Schools open on regqular
session '
.............................. - 21
Monday, Columbus Day, Schools '
closed for pupils
Monday, Veterans' Day, Schools
closed
i e e o e e - - o e e 17

Thuraday & Friday, NJEA CONVENTION,
Schools closed.,

Flection Day, Tuesday-schools closed

.Woednesday, 1:00 P.M. session for

all schools \

Thuraday & Friday, Thanksaivina
vacation, schools closed

__,_7*__-__-*,,_-”,_---; ......... 16
_ Priday, Schools cloge at 1:00 P.M.

for Christmas Vacation

Christmas Vacation, all schools

cloand ‘

e 22

Monday, New Yeoor's Day, all achools

cloﬂﬁﬁ '

~~~~~~~~~~~~~~~~~~~~~~ e e o e e e 15

Winter Vacation, all schools closed

_____________________________ - 22

No scheduled school closinas



APRIL
19 & 20

23 - 27

JUNE

22

SCHEDULE C

(cont’d) : i
SCHOOTL, CALFNDAR
1972-1973
Cont'd)
No.
of

. " e - S W A W o ome . Wy S W T S Y S A

Holy Thursday, Good Friday, all .
schools closed”

Spring Vacation, all schools
closed -

. TR o . e S I D T T S T R Gn e By S WA S wy N B S e S WP

Monday, Memorial Dav, all school
closed :
(Thursday, 31st,Ascension Day,
possible Professional Day for
teachers)

L R R R R A e )

© No schedule school closings,

Friday, all schools c¢lose - pupils
will return to their schools at

" regular time for report cards and

are dismissed

4

‘of Days

School

14

22

16

O

1&3 days



ADDENDUM - extending the contract to June 30, 1974

ARTICLE XXXIII
Duration of Agreement

This Agreement covering the teachers and all other employees
hereinafter set forth shall become effective as of July 1, 1972 and

shall continue in effect until June 30, 1974 subject, however, to ’
the following:

On and after July 1, 1973 this Agreement may be reopened with
reference to the following articles only:

#

ARTICLE NUMBER - DESCRIPTION

ALL EMPLOYEE SECTION

‘I, Section A _ Recognition

Voo -  Board Rights

Xv, Section.E' v Premotions»and Vacancies
XXVII : : Insurance Provisions
XXXII o . Miscellaneous Provisions
Schedule A Grievance Procedure

TEACHERSYONLY SECTION

VIII, Section C ‘ Personal and Academic Freedom
XI, Sectiqee A and C’ Teacher Work Year |
XIT ‘ : Teaching, Hours and Load
XVl - - , " Professional bevelopment and
Educational Improve@ent
XVII, Section D ' Teacher Evaluation .
XVIII N Class Size
XIX - Specialists
XXV, Section D Non-teaching duties
XXIX : . Instructional Counecil
XXX Advisofy Council

SECRETARIES ONLY SECTION

I to X and XII All articles except XI

Y

CUSTODIANS ONLY SECTION .
I to' X and XII o ~All articles except'XI






