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PREAMBLE

THIS AGREEMENT entered inte thisg dav

nf 1979, by and between the BOARD OF FDUCATION OF THE

VOCATIONA], SCHOOL IN THE COUNTY OF SUSSEX, the County ;

of Sussex, New Jersev, herefnafter called the “Board” '

g

o Lmmm rrrieaer e et momemee i ont whr e e s rrm
ang SUSEEY CUIITY VOLATIIMAL CROPIIap Al RUTOA T ION,

nereinafter called the "Asseciation.”
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ARTICLE I Page 1

RECOGNTTTON

The Board of Education of the Vocational Schoel in the
County of Sussex recegnizes the Sussex County Vocatiopal
Secretarial Asscoclation as the collective negotiating unit
concernlng grievances and terms and condltious on behalf
of all full-time secretarial and clerical empioyees not

specially funded.

All other positiouns, not specifically defiped above, are

excluded.
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ARTICLE TI Page 2

MISCELLANEQUS

Unsafe and Hazardous Conditioms.
Members of the Assocliation shall not be regquired to work
under unsafe or hazardous conditions, or te perform tasks

which endanger their health, safety or well being.
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ARTICLE III Page 3

TIMFE SCHEDULE

Office employees on a twelve-month basis shall start on July 1 of
each year and continue thru June 30 of the succeeding year. Ten
month employees shall begin work on September 1 and continue thru
June 30 of the succeeding year.

pfficeswithin the school will be open from 8:00 A.M. to 4:00 P.M.
during the time when schocl is in session. During the summer mouths
and all school eclosing periods, the time will be 8:30 A.M. to 3:00
P.M. The requlired working hours for each employee during the regular
school session is 7! hours per day. This includes the lunch period.
Each employee will be given the hours for reporting for work and the
time for leaving by her/his immediate supervisor, .
Tunch Period ~ All office employees are entitled to a full perioed
inaccordance with the bell schedule for lunch. Emplovees are
requested to have their lunch here at school unless there is an
emergency and they must leave the building. Under these circum-—
stances you should notify your immediate supervisor prior to leaving
the building.

ColLfee Break - The coffee break is a period of time that permits

the employee to relax and enjoy the companion and fellowship with
fellow employees.

Coffer and dessert is available throughout the schoel vear in the .

Faculty Dining Room or other designated areas. A time period of
fifteen minutes is provided for a coffee break and care should be
exercised not to abuse the privilege., The time schedule of cof fee
breaks shall be arranged by the responsible unit admisistration.

The time allowed for the coffee cannot be accumulated nor can it
be utilized to alter the normal working day time schedule.

[
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ARTICLE IV Page 4
HOLIDAYS

The following single holiday or-multiple holiday schedule is in
effect for the non-teaching staff:

New Year's Day
Lincoln's Birthday
Washington's Birthday
Good Friday

Memorial Day

July 4th

Labor Day

Columbus BDay

Veterans Day
Thanksgiving Day

Day after Thanksgiving
Christmas Day

Where the holiday comes on Saturday or Sunday, it shall be at the
diseretion of the school administrator, or with prior approval of
the Board., When a holiday is included within the work week and
school is in session, time off will be provided ar an appropriate
time that will not interfer with the dally operation of the school.
Time of{ will be arranged through the emplovee's immediate super-
visor,

The school calendar will be approved by the Board of Education
prior to the beginning of each school year,
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ARTICLE V Page 3
VACATION

Vacation time will be earned as follows {(based on a full-contract
yvear of work)

Up to five full years of service -- 12 days per vear

More than five and up to fifteen
full years of service =-- 17 days per yvear

Over fifteen years of service -- 22 days per year

During the first year of employment, vacation will be earned on
a pro-rated basis,

Vacation carry-over to the next year will not be authorized.

Association members leaving employment during the contraclt year
and before taking vacation shall receive the opportunity to take
the vacation or be credited for pay purposes on a pro-raked basis
at the discretion eof the Board of Education.

Vacation time must be arranged with the immediate supervisor.

If agreement cannot be reached, the Superintendent or Scheol
Business Administrator will make the final determination. Vacation
time shall be taken pricr to June J0th of the contract year in which
the vacation is earned. )
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ARTICLE VI Page 6

SICK LEAVE

Members absent due to illness will call their immediate

gupervisor. Time forms will be provided by the Administration

and when completed, will be returned weekly fto the Superintendent's
office.

Absences for personal illness shall be allowed and shall include
pay not exceeding twelve (12} days time in any one contract year.
If fewer than sald twelve (12} days of allowed sick leave is taken
in any contract year, then the number of days not utillzed shall
be cumulative. '

Absences for illness exceeding five (3) consecutive days will
require a physician's certificate, indicating nature of illness
and readiness for return to work; saild certificate to be filed
with the Superintendent of the school,
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N ARTICLE VTI Page 7

PERSONAL DAYS & OIHER AUTHORIZED ABSENGES

A. Absences on account of marriage or to attend weddings of relarives

or friends may be allowed by the Superintendent on request, but
shall be without pay.

B. Absences due to a death in the individual's immediate family or
household, including father-in-law or mother-in~law, shall be
zilowed with pary for rwe reguired seriod Yot act bo epneed four

LI S 3 P o .
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€. Absences because bf the death of a grandparent, grand child,
nephew, niece, aunt, uncle, cousin, brother-in-law, sister—in- law,
daughter-in-law or son-in-law or other relative not liviag with
the 1mmediate family of the emplovee will be allowed with pay on the
day of the funeral only.

D. Absences not exceeding (3) three days per year, with paﬁ, but not
accumulative, shall be allowed. Request for these personal days
shall be made through the immediate supervisor (5) [ive days in
advance except in emergency situations. Appropriate supervisior
will notify the Superintendent's secretary to facilitate recording
absences and to arrange office coverage, if necessary.

E. Whenever any representative or member of the Association is
required to participate during working hours in negotiations,
grievance proceedings or approved meetings with the Adminlqtration
or the Board, the member shall suffer no loss in pay.

F. Maternity
1, Nautral Birth - The Board shall grant maternity leave without i

pay Lo any member upon request subject to the following
stipulation and limitations:

2. Maternity leave shall commence on the date requested by the
member providing the Board is notified 90 days in advance
of date requested.

3.  Any member granted maternity leave without pay according S

‘ to the ptovisious of this section may at her discretion elect
to substitute all or any part of her accumulated sick Jeave
in lieu thereof and receive full pay and benefits for the same.

[

4, No member shall be prevented from returning toe work
alter childbirth solely on the ground that there has
not been a time lapse hetween childbirth and the desired
date of return providing the Beard is unotified 60 days
in advanece of time of desired date of return,
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ARTICLE VII Page 8

PFRSONAL DAYS & OTHER AUTHORLZED ABSENCES

(Continued)

Maternity {con't)

5. The Beard shall not remove any member from her duties
during pregnancy unless the member cannot produce a
certificate from her physician that she is medicnlly
able to continue working.

6. The Board shall net discriminate against any person
in violation of N.J.5.A., 10:5-1 et. seq., The Law
Apainst Discrimination, nor in violation of the Con-
stitutions of the State of New Jersey and the United
States.

Unpaid vacation and leave may be ‘granted hy the Superintendent
upon written request.

Inclement Weather - Secretarial attendance shall not be requilred
whenever school is cleosed due te inclement weather. Provided,
however, that any secretarial work left unperformed by virtue of
non~attendance pursuant heretoe shall be subsequently performed at

a time muiludlly arranged between the secretary and the supervisior.
Such make-up work shall be performed without additional compensation
to the secretary. .

’

A}l twelve (12) month employees are entitled te one {1} secretarial
day off during each of the following recess periods: .

Christman Recess - Winter Recess =~ Spring Recess

These days must be taken during each recess period.

¢
;
#
¥

S



Poo e ' B ST Yo ] . Ve by ol . 0 Ll et - el .
il e g L e e T e e b v P S e L e

ARTICLE VITI Page 9

REIMBURSEMENT

When required to utilize personal transportation for school
use, individuals shall be reimbursed at the rate of $0.14 per
mile. Perscons authorized for such reimbursement shall be desig-

nated by the Business Administrator or Superintendent.

R gy
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ARTICLE IX Page 10
RETIREMENT

All employees belonging to the Public Employees Retirement

System shall retire at the close of the school year after attaining
the age of 65 years, unless the employee, six months prior to the
date of retlrement, requests in writing that he be employed an
additional year, and the request 1s granted by the Board of
Educatiom. bSuch request may be made every year until the employee

reaches the age specified in law when retirement is mandatory.
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ARTICLE X Page 11

GRIEVANCE PROCEDURE

A. DEEINITIONS

1. GRIEVANCE

A "grievance" is a claim by a wmember of the Assoclation
based upon the interpretation, application, alleged viclation of this
Agreement, affecting an identified member or group of members.

2. AGGRIEVED PERSON

An "aggrieved person' is the member or members or the
Assocation making the claim of a grievance. The aggrieved person,
or persons, should be identified. _

3. PARTY IN INTEREST

A "party in interest" is the petson or persons making
the claim and any person including the Asscociation or the Board,
who might be required to take action or against whom action might

be taken in ovder to resolve the claim.

B. PURPOSE
The purpose of this procedure 1s to secure, at the lowest
possible level, equitable solutions to hoth parties of the problems
which may from btime to time ayise affecting members. Both parties
agree that these proceeding will be kept as informal and confidential

as may be appropriate at any level of the procedure.

C. PROCEDURE
1. IIME LIMITS
The number of days indicated at each level should be
considered as a maximum and every effort should be made to expedite
the process., The time limits specified may, however, be extended

by mutual agreement,

s All grievances shall be filed within ten (10) working

days of the date of awareness of the grievance.
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ARTTCLE X Page 12

GRIEVANCE PROCEDURE

(Continued)

2. YEAR END GRIEVANCES

In the event a grievance is filed at such time that
it cannot be processed through all steps in the procedure by the end
of the school year, the prievance steps shall be accelerated, if

possible, or the time shall be extended by mutual consent.

3. LEVEL ONE - IMMERIATE SUPERIOR, PRINCIPAL OR BUSINESS
ADMINISTRATOR
A member with a grievanfe shall discuss the same with
his immediate superior within fourteen (1l4) working days of the occurence %
of the grievance or within fourteen {(14) working days of the date when :
the grievant reasomahly should have hecome aware of the grievance. The ;
member may discuss the matter either directly or if th;Windividual chooses ]
through the Assoclation's designated representative, with the objective &
of resolving the matter ianformally.
4, LEVEL TWQ ~ SUPERINTENDENT AND/OR ASSISTANT SUPERINTENDENT
If the agprieved petson is not satisfied with the dig- ¥

position of his grievance at Level One, he may file the grievance in
writing with the Director/Superintendent of the School and/or the ’
Assistant Superintendent (with a copy to the Association} within

fourteen {14} working davs of the conference specified in Level One.
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1{ the emplovee is not carisfied with the action taven
by the Director/Superintendent and/or Assostant Superintendent, he
shall notify, in writing, within ten (10) working days the Secretary
of the Board of Education. The Secretary of the Board af Education
shall immedliately notify the President of the Board of Education who
shall arrange a hearing if the employee is not satisfled with the
action. Said hearing to be held in executive session no later than
the next regular Board meeting. DBoard findings will be final.

If either party fails to act within the time limits
prescribed, the Grievance shall be walved or moved to the next step,

by the party not negligent.



ARTTICLE X Page 13

GRIEVANCE PROCEDURE

{Continued)
D. RIGHTS OF MEMBERS TO REPRESENTATION
1. MEMBER AND ASSCCIATION

Any aggrieved person may be represented at all stages of
the grievance procedure by himself, or at his option, by a representative
he/she selects, When a member is not represented by the Association,
the Asscociation shall have the right to be present and to state its
views at all stages of the grievance procedure.

2. REPRISALS ' :
No reprisals of any kind shall be taken by the Board or by
any mewber of the administration against any party in interest, any
representative, any member of the Association, or any other participant
in the grievance procedure by reason of such participaki@n.
E. MISCELLANEQUS
1. GROUP GRIEVANCE

1f, in the judgment of the Association, a grievance affects

a group or class of members, the Associatlon may submit such grievance

"

in writing and shall commence at Level One.

2. WRITTEN DECLSLIONS

. Decisions rendered after Level One shall be in writing, and

shall set forth the decision and the reasons therefore and shall be

transmitted promptly to all parties in interest and to the Association.
3. SEPARATE GRIEVANCE FILE

All documents, communications and records dealing with the
processing of a grievance shall be filed in a separate grievance file
and shall neot be kept in the personnel file of any of the participants.

4, MUETING AND HEARINGS

All weetings and hearings under this procedure shall he

conducted in private,
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basis as provided for the teaching staff and will be paid for by

SALARIES AND BENEFITS

ARTICLE XI

the Board of Education.

Bﬁ

Name

Marge Struble
Ayers
Lorenzo
VanHouten
Platner
Carolan

. Harris

. Sutton
Marlott

. Jackson

B, Weilss

T. Holowienka

T L

SALARY GUIDE

Salary
1978-79

$6082,
4016.
5810.
6082.
6733.
6331,
8580.
6213.
11697,
10080.
9504.
8119.

79

Iy
60
00
a0
00
00
0o
00
00
00
00
00

7778

Update .

$200.
16?0

200

0o
0o

.00
200.
200.

, 200.
203.
200.
200.
200.
200.
200,

00
00
00
oo
06
00
Qo
00
00

[ | I TR |

$6282.00
4184.00
6010.00
6282.00
6933.00
6731.00
8780.00
6413.00
11897.00
10280.00
9704.00
8319.00

%

i
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Page 14

Medical and Dental Coverage will be provided on the same

3% Increase Salary

Rounded 1979-80
$314.00 $6596.00
209.00 4393,00
300.04 6310.00
314,00 £5496.00
347.00 1280.00
337.00 7068.00
439.00 9219.00
321.00 6734.00
595.00 12492.,00
514,00 10794.,00
485.00 10189.00
416.00 8735.00



ARTICLE XIit Page 15

DURATION OF AGREEMENT

This agreement shall be effective as of July 1, 1979, aund shall
continue in effect through June 30, 1980 .

In witness wherecf, the Seéretarial Association has caused this
agreement to be signed by its President and Secretary, after ratification
by the members of the association at a meeting duly called for that
puxrpose, and the Board haé caused this agreement to be duly signed
by its President and attested by its Secretary pursuant to a resoclution

duly adopted by the said Board the 20 day of March s 1979 .

This agreement has been executed in duplicate, one copy to be
retained by the Board, and one copy to be retained by the Association,
such duplicate original copy being permanently bound.

VOCATIONAL TECHNICAL SCHOOL
OF THE COUNTY OF SUSSEX

BOARD OF EDUCATION

3}
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Prgsident
HJ/ '

-

SUSSEX COUNTY VQCATTONAL-
SECRETARIAL ASSUGCIATION

AITEST: (gﬁ,zn loelde ) (T Tedegod

—~ o 77 ¥ .
Dre A ;
A P . - 1 L K

Acting Board SecretaryI
Z . Secretary (f ;xg__,
#,

Presidént
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