CWA Local Jurisdictions
Local 1031

Local 1037

Jurisdictien: State College System (ail State
Colleges and Universities), Higher
Education Student Assistance Authority,

Commission on Higher Education
Offics: 84 Culver Road
Monmouth Junction, NJ 08852
Phone: 7322742171  Fax: 732.274.0154
- E-mail: -info@cwal03l.org ~
Web Address:
President:  John E. Rose
Local 1032
Jurisdiction: Department of Transportation, New
Jersey Public Broadcasting Authority,
OLT.
Offics: 67 Scotch Road
Ewing, NJ 08628
Phone: 609.434.1032  Fax: 609.883.8184
-E-mail: swal032 @aol.com
Web Address:
Presideat:  Jim Marketti
Local 1033

Jurisdiction: In the County of Mercer the following
Executive Branch Departments: Banking
and Insurance, Education, Military and
Veterans Affairs, Office of the Public
Defender, State, Treasury (except O.LT.),
Law and Public Safety, Motor Vehicle
Commission, State Library (in TAESC),
O.A.L. (in but not of Treasury), Public
Advocate

Office: 321 West State Street
Trenton, NJ 08618

Phone: 609.394.7725  Fax: 609.393.7111

Web Address:

President:  Rac Roeder

Local 1034

Jurisdiction: In the County of Mercer, the following
Departments: Agriculture, Commerce
Commission, Environmental Protection,
Health & Senior Services and Labor.
State workers in the Counties of Atlantic,
Burlington, Camden, Cape May,
Cumberland, Gloucester and Salem,
includes Motor Vehicle Commission in
these Counties. Jurisdiction excludes
Institutional workers in the Departments
of Corrections and Human Services, and
workers employed by the Commission
on Higher Education, State Colleges
and Universities and the Department of
‘Transportation (except Motor Vehicle
Commission). Department of Children

and Families.
Offics: One Lower Ferry Road
‘West Trenton, NJ 08628
Phone: 609.530.0060  Fax: 609.530.0638
E-mall: information@cwal034.0r3
Web Address:

President:  Carla A. Katz

Jurisdiction:  State workers in field offices employed

mquomnsofSuuu \Vm

workers
and Universities, the Department of
Transportation (except Motor Vehicle
Commission) and instiution workers
in the Departments of Corrections and
Human Services. Also included are
workers employed by the Water Supply
Authority and Palisades Interstate
Parkway. Department of Children and.
Families.
Office: 30 Clinton Street
Newark, NJ 07102
Phone: 973.623.1828  Fax: 973.623.3777
E-mail: i
Web Address:
Presideat:  Hetty Rosenstein

Local 1039

Jurisdiction: Department of Community Affairs
employees, Parole Board employees

and Juvenile Justice Commission non-

institutional employees in the Countics

of Bergen, Essex, Hudson, Hunterdon,

Mercer, Middiesex, Monmouth,
Morris, Ocean, Passaic, Somerset,
Sussex, Union, Warren. Department
of Human Services non-institutional
employees in the Counties of Mercer,
Middlesex, Monmouth, Ocean,

Somerset. Department of Children and

Families employees in Mercer County -

and Woodbridge Diagnostic Center and

DCF Office of Education employees
in the Counties of Mercer, Middlesex,
Mounmouth, Ocean, Somerset.
Department of Children and Families.
Offics: 13 West Front Street
Trenton, NJ 08608
Phons: 609.394.9151  Fax: 609.394.9411
E-mail: Info@cwal039.0rg
Web Address: www.cwal039 org
Presidest:  Thomas J. Palermo, Jr.

Local 1040

Jurisdiction: Institutional workers in the Departments.

of Corrections, Military and Veterans
Affairs, Human Services (statewide). In
the Count of Mercer, non-Institutional

workers in Corrections, Department of
Corrections Central Office, Department
of Corrections Central Office, Juvenile

Justice Commission Institutions &

Central Office, Department of Personnel

HRDI! (statewide) except Trenton
Ofiics: 230 Parkway Avenue

Trenton, NJ 08618
Phene: 609.538.8899  Fax: 609.538.8868
E-mail: Lecal1040@a0l.com

Web Address:
Presideat:  Carolyn C. Wade
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PREAMBLE

This Agreement made between the State of New Jersey, here}naﬁer re.ferred
to as the “State” and the Communications Workers of America, hereinafter
referred to as the “Union™, covering employees in the Higher Level Supervisor
Unit, has as its purpose the improvement and promotion of harmonious t?mploy-
ee relations between the State and its employees represented by the Umop, the
establishment of equitable and peaceful procedures for the amicable resolution of
all disputes and grievances, and the determination of the wages, hours of work
and other terms and conditions of employment.

Now, therefore, in consideration of the mutual promises of this Agreement,
the parties agree as follows:

ARTICLE ]
RECOGNITION OF RIGHTS AND DEFINITIONS

A. Recognition of Union and Unit '

1. The State by the Office of Employee Relations in the Govemf)r’s Ofﬁge
hereby recognizes the Union as the exclusive representative for collective negoti-
ations for wages, hours of work and other terms and condifaons of wemployment
for all its employees in the statewide Higher Level Supervisors Un.xt: The Stat.e
will not negotiate with nor grant rights afforded under terrps or provisions of this
Agreement to any other employee organization in connection with the employees
in this unit. . N

2. a. Included are all full-time permanent, career service, unclassified and
provisional employees and all permanent full-time ten (10) mopth employees
(career service, unclassified and provisional) and permanent part-time gqlployees
(career service, unclassified and provisional) who are employed.a minimum of
twenty (20) hours per week for forty (40) hour fixed workweek u‘tles apd seven-
teen and one-half (17.5) hours per week for thirty-five (35) hour flxgd workweek
titles, and who are included in the classifications listed in Appendix 2.

b. Whenever new classifications of employees are created, the State
shall assign to such classification a unit designation, if japl.)rop.riate. The State wi}l
notify the Union in writing of such designation to or glimination of t{.tle from t_lns
negotiations unit thirty (30) days prior to the effective date of an}endlpg sugh list-
ing. If requested in writing, the State will discuss any such demgnatmn w1Fh the
Union. Inthe event the parties cannot reach agreement following such discus-

sions, the dispute may only be submitted to the Public Employment Relations.

Commission for resolution consistent with its rules and regulations.

c. If the State determines that an employee in a position currently rep-
resented by the Union is performing confidential duties as defined by Se.ction 3
of the New Jersey Employer-Employee Relations Act (EERA), th_e Stat.e wll noti-
fy the Union and provide the Union with the basis upon which it maintains that
the employee is confidential.

If the Union objects to the designation of an employee as confidential
prior to the removal of the employee from the unit, OER and the Union will meet
to review the basis for the confidential designation. If after such review the Union
continues to object, the employee may be removed from the unit as a confiden-
tial. The Union may pursue its objection in an appropriate forum.

3. Excluded are:
Managerial Executives
Non-Higher Level Supervisors
Confidential employees
Policemen
Craft employees
Professional employees
Classifications designated within other recognized and appropriate

©ho Ao o

units

h. Classifications within the State Colleges and Universities except
those in the State College/University System which are included.

i. All other employees of the State of New Jersey.

B. Special Circumstances

1. Employees who are within the classifications included in this unit but
appointed under the CETA Program or other comparably funded employment
programs, are considered to be subject to all provisions of this Agreement as pro-
visional employees except that the Federal legislation and regulations concerning
this program and any agreement between the State and any local government
prime sponsor which is involved shall be in effect and modify the provisions of
this Agreement which would otherwise be operable.

2. Any grievance as to whether or not the provisions of the Agreement con-
flict with Federal legislation or regulations or any agreement with a local govern-
ment prime sponsor shall be considered to be governed under B.1.b. of the
Grievance Procedure or if relating to any matter within Paragraph E, Section 6.,
of the Grievance Procedure, then directly to the Department of Personnel.

C. Management Rights

1. The State, its several Departments and subordinate functions retain and
may exercise all rights, powers, duties, authority and responsibilities conferred
upon and vested in them by the laws and constitutions of the State of New Jersey
and of the United States of America.

2. Except as specifically abridged, limited or modified by the terms of this
Agreement between the State and the Union, all such rights, powers, authority,
prerogatives of management and responsibility to promulgate and enforce reason-
able rules and regulations governing the conduct and the activities of employees
are retained by the State.




D. Definitions .
1. All references to employees in this Agreement designate both sexes, and

wherever the male gender is used, it shall be construed to include male and female
employees. . '

2. The term “holiday” means any day so designated under Article XVII or
a day especially designated by the Governor. o

3. The term “work unit” refers to a group of employees whose activities are
closely related and whose conditions of work are goverqed bya singls: elemen? qf
managerial activity. “QOrganizational Unit” is an institutlop ora fL.mctlonal activi-
ty of one of the departments of State government as from time to time may be des-
ignated by the State. Each employee will be informed by his app‘ropnaFe depar‘t-
mental authorities of the work unit and organizational unit in which he is
employed.

4. NE (non-exempt, no limit) employee—Employees who work at least a 35
hour workweek with occasional requirements for a longer workweek. to complete
projects or assignments. These employees are covered by the provisions of the
Fair Labor Standards Act which mandates time and one-half (pay or compensa-
tory time off) for hours in a week worked over 40 hours.

5. Anunfair practice is any action of either party so defined in Amendments
to Chapter 303, Laws of 1968. o

6. The designation “Intermittent” shall be used for those career service titles
where work responsibilities are characterized by unpredictable work schedules

" and which do not meet the normal criteria for regular, year-round, full-time or
part-time assignments.
E. The Use of Intermittents, Hourly, Special Services, Per Diem and TES

employees o

During the first two (2) years of the contract, the State agrees jco work JO}nt-
ly with CWA to convert part-time, intermittent, hourly, special services, per diem
and TES employees and/or positions to permanent full-time positions where there
is a demonstrated need for full-time positions. Conversions will oceur on an on-
going basis as the parties identify appropriate positions for conversions.

ARTICLE 2
POLICY AGREEMENTS

A. Non-Discrimination

The State and the Union agree there shall not be any discrimination as to
race, creed, color, national origin, nationality, ancestry, age, sex, familial status,
marital status, affectional or sexual orientation, atypical hereditary cellular or
blood trait, genetic information, liability for military service, and mental or nys-
ical disability, including perceived disability and AIDS and HIV statug political
affiliation or union membership, or legal union activity permitted herein.

B. Dues Deduction and Membership Information
l.  Dues Deduction

a. The State agrees to deduct from the regular paycheck of any employ-
ee dues of the Union provided the employee submits an authorization for dues
deductions in writing and in proper form to the responsible payroll clerk. On
receipt of the form, the payroll clerk shall forward it within two (2) working days
to the centralized payroll section, Department of the Treasury. Dues deduction
will be reflected in the paycheck for the current pay period, provided the form is
received in centralized payroll at least seven (7) calendar days prior to the end of
the pay period otherwise to be reflected in the next pay period. If violations of
these time frames are brought to the attention of the State, the State will review
the matter and make best efforts to solve the problem within two (2) pay periods.

b. Dues deductions for any employee in this negotiating unit shall be
limited to the Union. Employees shall be eligible to withdraw such authorization
only as of July 1 of each year provided the notice of withdrawal is filed after May
15 timely with the responsible payroll clerk. Unless an employee withdraws
authorization for the deduction of Union dues, the State will continue to deduct
dues. The movement of an employee from one title to another title and/or from
one unit to another unit will not affect dues deduction, unless the new title or unit
is not represented by the Union.

c. Dues so deducted by the State shall be transmitted to the Secretary/
Treasurer of the Union together with a listing of the employees included.

d. The Union shall certify to the State the amount of Union dues and
shall notify the State of any change in dues structure thirty (30) days in advance
of the requested date of such change. The change shall be reflected in payroll
deduction at the earliest time after receipt of the request.

e. Whenever an employee’s dues deduction is discentinued, the Union
shall be provided with the State’s reason for the discontinuation on a quarterly
basis.

2. Representation Fee (Agency Shop)

a. Subject to the conditions set forth in paragraphs below, all eligible
nonmember employees in this unit will be required to pay a majority representa-
tive a representation fee in lieu of dues for services rendered by the majority rep-
resentative. Nothing herein shall be deemed to require any employee to become a
member of the majority representative. '

It is understood that the implementation and/or continuation of the
agency fee program is predicated on the demonstration by the Union that more
than 50% of the eligible employees in the negotiating unit are dues paying mem-
bers of the Union. . :

On January 1 of each year, an assessment shall be made to determine if
the minimum percentage has been exceeded. If it has, the agency fee shall con-
tinue until the following annual assessment. If it has not, the agency fee will be
discontinued and eligibility for reinstatement shall be on a quarterly date basis as
provided below.




If the agency fee is discontinued, an assessment shall be .maQe on ea.ch
quarterly date; i.e., January 1, April 1, July 1 or October 1, to_ determine if the min-
imum percentage is exceeded. If the mlmmum percentage is exceeded the agency
fee plan shall be reinstated, with proper notice to affected employees.

b. Amount of Fee ' _ .
Prior to the beginning of each contract year, the Union will notify the

State in writing of the amount of regular membership dues, initiation fees ang
assessments charged by the Union to its own members for that contract. year, an
the amount of the representation fee for that contract year. Any changes in the re%;
resentation fee structure during the contract year shall be in accordance wi
Bld ab'(l)“\l/l: representation fee in lieu of dues shall be in an amount equivalentt;o
the regular membership dues, initiation fees and assessments chafged' by z
majority representative to its own members less- the cost of bene.fl‘ts flnr;sinc.ets
through the dues, fees and assessments and available to or benefiting only hl_l
members, but in no event shall such fee exceed 85% of the regular membership
ssments. .
dues feelieﬁisisnst:tion fee and Union dues deduction for special services and
intermittent classified employees will be based upon tt¥e weekly earnings of each
employee. In no event shall either of the two deductions be calculated on any
hours worked in excess of 35 hours in any given work week.
¢. Deduction and Transmission of Fee
After verification by the State that an employee must pay the represen@-
tion fee, the State will deduct the fee for all eligible employees in accordance with
e Am’cl”llelé mechanics of the deduction of representat.ion fees and the transmis-
sion of such fees to the Union will, as nearly as possible, b.e the same as th_ose
used for the deduction and transmission of regular membership dues to the Union.
The State shall deduct the representation fee as soon as pf)ssxble after tt.xe
tenth day following reentry into this unit fpr en}ployeeg wl.lo. previously s;arveg in
a position identified as excluded or confidential, for md}wduals reemp O)f:h u:
this unit from a reemployment list, for employees returning from leave withou!
pay, and for previous employee members who become eligible for the representa-
i non-member status.
fon fe El)‘ilceméstzt:fshall deduct the representation .fee.from a new employee as
soon as possible after thirty (30) days from the beginning date of employment in
: posmocrll mD’tlel;rslalLI:t;md Return System The representation fee in lieu of dues
only shall. be available to the Union if the procedures hereafter are maintained by
the Union. ' . .
The burden of proof under this system 1s on the Umon.‘ .
The Union shall return any part of the re.pfesentatxon fee paid b);‘
the employee which represents the employee’s additional pro rata share o

expenditures by the Union that is either in aid of activities or causes of a partisan
political or ideological nature only incidentally related to the terms and conditions
of employment, or applied toward the cost of other benefits available only to
members of the majority representative.

The employee shall be entitled to a review of the amount of the represen-
tation fee by requesting that the Union substantiate the amount charged for the
representation fee. This review shall be in conformance with the internal steps
and procedures established by the Union.

The Union shall submit a copy of the Union review system to the Office
of Employee Relations. The deduction of the representation fee shall be available
only if the Union establishes and maintains this review system.

If the employee is dissatisfied with the Union’s decision, he may appeal
to a three-member board established by the Governor.

¢. State Held Harmless

The Union hereby agrees that it will indemnify and hold the State harm-
less from any claims, actions or proceedings brought by any employee in the
negotiations unit which arises from an agreement to deduct made by the State in
accordance with this provision. Neither the State nor the employee shall be
responsible for any back payment of the representation fee for any cause upon the
entry or reentry of the employee into the Union from an excluded position or
another unit. The term excluded position shall include but not be limited to con-
fidential, managerial and exempted positions.

If violations of any time frame occur regarding representation fee deduc-
tion, and they are brought to the attention of the State, the State shall review the
matter and solve the problem on a prospective basis.

f. - Legal Requirements

Provisions in this clause are further conditioned upon all other require-
ments set by statute.

3. Membership Information

a. The State agrees to provide to the designated representative of the
Union on a semiannual basis a complete up-to-date listing of all employees cov-
ered by this Agreement together with their addresses and job titles as they appear
on the records of the State. Such list shall also include the coded payroll location
and dues deduction status of each employee. The Union shall disclose such infor-
mation only to its officials and representatives whose duties require access to
such information. :

b. The State will provide the Union with the following information on
computer tape or disk provided by the Union: (1) employee’s name, (2) address,
(3) social security number, (4) check distribution number, (5) payroll number, (6)
dues or agency shop fee amount, (7) negotiations unit, (8) sex, (9) title, (10)
anniversary date, (11) range, salary step and pay period and (12) location code
and current key.

4. Effective October 2003, employee paychecks will separately identify
Union dues and representation fees.




ARTICLE 3
DEPARTMENT OF PERSONNEL RULES

1 a The administrative and procedural provisions and controls of Merit System
1 Law and the Rules and Regulations promulgated thereunder, are to be observed
in the administration of this Agreement, except to the extent that this Agreement
pertains to subjects not therein contained or where this Agreement is contrary to,
or in conflict with such provisions and controls. Where the terms of this
Agreement specifically indicate an understanding contrary to, or in conflict with

C. Policy Agreements, Strikes and Lockouts . '
1. During the term of this Agreement, the Union agrees not 'to engage in or
support any strike, work stoppage, slowdown, or other similar action by employ-
ees covered by this Agreement. .
2. No lockout of employees shall be instituted or supported by the State dur-
ing the term of this Agreement. . .
e 3. The Union recognizes its responsibility as exclusive collef:tlve. neg-
otiations agent and agrees to represent all employees in the unit without

dlscrtlll.nu”}?:s):agreements are not intended to limit the freedom of speech or

ion of the Union or its members. '
dem(;I:lSt;‘l tilsolegreed that the State and the Union shall refrain 1:1'0m the commit-
ment of any unfair practice and it is further agreed that the requirements of nego-
tiability as set forth in Chapter 303, Laws of 1?68 and as amended, shall guide
the conduct of the parties during the terms of this Agreement. .

6. The State and the Union agree that the working envgomept §h§ll be
characterized by mutual respect for the common dignity to which all 1nd1v1dua!s
are entitled. It is agreed that verbal and/or physical harassment of an employee is
inappropriate.

D. Administration of Agreement '

1. A committee consisting of State and Union representatives may me',et for
the purpose of reviewing the administration of the Agreement and to discuss
problems, which may arise therefrom. ' ‘

2. Said committee meetings shall be scheduled some time during the sec-
ond week of March, June, September and December. For thg purpose of this
Agreement, these meetings are not intended to bypass the grievance procedure
nor to be considered collective negotiation meetings b1.1t rather are intended asa
means of fostering good and sound employment relations through communica-

i arties.
tlons;.)eg:;:rtg:rfy may request a meeting and shall su.bnu't a written agenda of
topics to be discussed seven (7) days prior to such mt?etmg. _ _

4. A maximum of five (5) employee representatives of the Union, e)'(cluswe
of Union staff or Attorney representative, may attend suf:h quarterly me_etmg and,
if held during regular work hours, they shall be granted time to attend without loss
of pay.

5. Status of Pending Department of Personnel Matters '

During the meeting the Union may in addition present up to four (4) specif-
ic matters of particular importance pending before pepment of Personnel,
which the State will investigate and respond to the U_mon with reg?rq to the cur-
rent status of such pending matters. Such response will be made within a reason-

able period of time.

any such provisions and controls, the parties agree, if necessary under law, to
jointly seek modification or amendment of the particular rule or statute to be then
consistent with the terms of the Agreement by appeal to the Merit System Board
or the Legislature. Nothing herein shall be construed to deny any individual
employee his rights under Merit System Law or Regulations.

ARTICLE 4
GRIEVANCE PROCEDURE

A. Purpose

The purpose of this procedure is to resolve grievances and to assure prompt
and equitable solutions of problems arising from the administration of the
Agreement, or other conditions of employment by providing the exclusive vehi-
cle set forth in this article for the settlement of grievances. An employee is enti-
tled to use this grievance procedure and to be represented by the Union upon his
or her request in accordance with the provisions of this Article. An employee shall

not be coerced, intimidated or suffer any reprisal as a direct or indirect result of
such use. :

B. Definitions
1. A “Grievance” is:
a. A claimed breach, misinterpretation or improper application of the
terms of this Agreement; or
b. A claimed violation, misinterpretation or misapplication of rules or
regulations, existing policies, orders, letters of memoranda or agreement, admin-
istrative decisions, or laws, applicable to the agency or department which employs
the grievant which establish terms and conditions of employment and which are
not included in (a) above. :
2. Union Stewards and Representatives:
a. A “steward” is an employee of the State serving as the designated
union representative in the grievance district pursuant to Article 25 Section D.1.
b. An “executive board member” is an employee of the State, who sits
on the executive board of a local Union, An executive board member will have
all the privileges of a steward and may represent any employee, regardless of
the employee’s negotiations unit. Time off for an executive board member is
governed by Section D.1 of this article. The Union and the State will mutually




designate the grievance district(s) within the jurisdiction of an executive board
member. . ‘ ‘ ‘

¢c. A “union staff representative” is a person in the active employ of the
Union and not the State. ' o .

d. The term “designated union representative,” as used in this Article and
throughout the Agreement, refers to a steward, executive board member or a
union staff representative.

3. Resource Person: . ; '
A resource person is an individual who is not a witness and who has partic-

ular expertise as to the subject matter of the grievance and shall be treated in
accordance with the time off procedure below.

C. Grievance Steps and Time Frames
1. General

a. A grievance must be filed initially within thirty (30) days ﬁom any
date on which the act which is the subject of the grievance occurred or thirty (39)
days from the date on which the grievant should reasonably have known of its
occurrence. All references to days in this Article are calendar days.

b. Time limits under this Article may be modified by mutual agreement
and consent to extend time limits will not be unreasonably withhelq. o

c. Any employee may orally present and discuss a complaint with his or
her immediate sapervisor on an informal basis.

- d. Contractual grievances shall only be processed through representa-
tives designated by the Union. .

e. During the Step One and Step Two process the grievant may be rep-
resented by a steward or other representative designated by the Union. One per-
son shall act as a spokesperson for the grievant and one person shall act as the
spokesperson for management. . ‘

f. Should the grievant elect to process a non-contractual grievance w1'th-
out Union representation, he or she shall so indicate on the grievance. The Union
shall be sent a copy of the grievance upon receipt of the grievance b}_' the person-
nel office of the appointing authority. A steward or other repfesentatlve de.51gnat-
ed by the Union will be notified of all non-contractual grievance meetings or
hearings. ’ ‘ - B

g. The Union shall be given a copy of the final disposition o_f all griev-
ances. A copy of the decision of the State at each step shall be provided to the
grievant and the Union representative involved. ~

2. Step One _ .
a. In the event the matter is not resolved informally, the grievant or the

Union may submit the grievance in writing to the office or individual designated

by the Department. N
’ b. A grievance meeting shall be scheduled within ten (10) days of the

filing of the grievance unless the parties mutually agree otherwise.

c. A written decision will be rendered by management within ten (10)

days of the grievance meeting.
3. Step Two

a. If the grievant or the Union is not satisfied with the Step One dispo-
sition, the grievance may be appealed to the Department Head or designee. The
appeal shall be accompanied by the decision at the preceding levels and any writ-
ten record from the earlier proceeding. The appeal must be filed within ten (10)
days from receipt of the step one decision or sixty (60) days after the step one
decision was due.

b. The Union will specify whether the step two proceeding will be a
meeting or a hearing. If the Union requests a hearing, a hearing officer appoint-
ed by management will preside. Both parties will be permitted to introduce testi-
mony and exhibits. Either party may make a verbatim record of the hearing. The
party making the record will bear the expense. However, if both parties want a
copy of the transcript, the cost of the transcript and the reporter shall be shared
equally between the parties.

c. -The Step Two meeting or hearing will be scheduled within ten (10)
days of the receipt of the appeal of the Step One decision. A written decision will
be rendered by management within twenty (20) days of the grievance meeting or
hearing.

4. Step Three—Arbitration

a. In the event that the grievance has not been satisfactorily resolved at
Step Two, and the grievance involves an alleged violation of the Agreement as
described in the definition of a grievance in B.1.a above, then arbitration may be
brought only by the Union, through its designee within thirty (30) calendar days
from the day the Union received the Step Two decision or from the date on which
the Step Two decision was due, by mailing a written request for arbitration to the
Public Employment Relations Commission and sending a copy to the Office of
Employee Relations. In the event the Union deems it necessary to use an addition-
al period beyond the thirty (30) days provided herein the time to appeal may be
extended by the Union to not more than twenty (20) additional calendar days.
Should the Union use any of these additional days, it is understood that the time
used in computing the extent of the State’s liability shall not exceed twenty (20)
days from the day the Union received the Step Two decision or from the date on
which the Step Two decision was-due. If mutually agreed, a pre-arbitration con-
ference may be scheduled to frame the issue or issues. All communications con-
cerning appeals and decisions at this Step shall be made in writing. The request
for arbitration shall contain the names of the department or agency and employ-
ee involved, a copy of the grievance form and the Step Two decision, if available.

b. Within thirty (30) days of the execution of this Agreement, the par-
ties shall mutually agree upon a panel of not less than five (5) arbitrators. Each

member of the panel shall serve in turn as the sole arbitrator for a given case.
Where a member of the panel is unable to serve, the next member in sequence
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. In the event the parties are unable to agree upon a panel of arb.l-
:gﬁrzhvev?ﬂs;l;v t;u-Itny (30) days, arblztrators shall be selected on a qase—by—case.ba.sm
under the selection procedure of the Public Emf)loyment Relations Commission
i i s the parties agree upon a panel.
- Suc:. m;l'l‘:eaarbitr:tot shallgconduct a hearing to determine the facts and ren-
der a decision in writing to the parties. The arbitrator‘ shatl not have the power to
add to, subtract from, or modify the provisions of @s Agreement or laws Qf the
State, or any written policy of the State or subd.1v1s1ox} thereof not. inconsistent
with this Agreement, or to determine any dispute involving the exercise f’f a m.axlx-
agement function which is within the authont)f of th'e .State as set forth. in Article
1.C., Management Rights, and shall confine his decxspn sol.ely to the mterpre?a—
tion and application of this Agreement. He shall conﬁpe himself to the pre::lllse
issue submitted for arbitration and shall have no quthorlty to determine any 0 velt"
issues not so submitted to him, nor shall he submit obseryatlgns or declarfit}on o
opinions which are not essential in reaching the deterr.mnatlog. The d.ecmon or
award of the arbitrator shall be final and binding copmster}t with apphcab_le lav;
and this Agreement. In no event shall the same quest19n or issue be t.he subject o
arbitration more than once. The arbitrator may prescribe an appropriate back pay
remedy when he finds a violation of this Agreementz provided such remedy dls
permitted by law and is consistent with the terms of this Agreement_. Any :)cmdea ly
ordered by an arbitrator will not have retroactive affect beyond thirty (3 ()1 };s
from the date the grievance was filed, except that payroll errors and relate:  mat-
ters shall be corrected to the date of error. The fees and expenses of_the arbma_tor
shall be divided equally between the parties. Any other cqst of @s proceeding
including the cost of recording shall be born; by the party incurring the cqst.

d. The arbitrator shall hold the hearing at a time and place convem.ent to
the parties within thirty (30) calendar days of his acceptance to act as arbltr§t0r
and shall issue his decision within thirty (30) days gfter.tpe close pf the heam;g.
In the event a disagreement exists regarding the arbitrability of an issue, th§ ar] 11-
trator shall make a preliminary determination: as to whether tpe issue is arbltraﬂtl)ae
under the express terms of this Agreement. Once a determination is m;:ie t
such a dispute is arbitrable, the arbitrator shall then proceed to determine the mer-
fof thee.d1 squhT;ever a grievance which is to be res_olved. at Step Three,
Arbitration, is based on a provision of this‘Agreement in which the power or
authority of the arbitrator is specifically limited to an advisory award, thz;tallllnll:t
shall be observed and all the provisions of paragraphs l?, candd abov§ sh €
operable except that the award and opinion shatll be adwso.r).f and not bm(.hng on
the parties. However, absent a particular exception the provisions of the grievance

ve shall be operable, : ‘
procedurft'a atI){(;presentative.£>J of the Governor’s Office of Employee Relations .and
the Union will meet bi-monthly to resolve grievances that are appealed to a:rl?xtra-
tion. Local union representatives and department representatives may participate

in the meetings.
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D. Union Rights
1. Time Off
This section does not apply to disciplinary arbitrations.

a. When a grievance has been formally submitted in writing and the
Union represents the grievant, and where the Union Steward requires time to
investigate such grievance to achieve an understanding of the specific work prob-
lem during working hours, the Steward will be granted permission and reasonable
time, to a limit of two (2) hours, to investigate without loss of pay. It is understood
that the supervisor shall schedule such time release, providing the work responsi-
bilities of the Steward and of any involved employee are adequately covered, and
providing further there is no disruption of work. Such time release shall not be
unreasonably withheld. Where a Union Steward serves a mutually agreed upon
grievance district encompassing two (2) or more geographically separate work
locations, and where the circumstances require it, a supervisor may authorize a
maximum of four (4) hours for any appropriate investigation of grievances. Such
time release shall not be construed to include preparation of paperwork record
keeping, conferences among Union Officials nor preparation for presentation at
a grievance hearing or meeting.

b. An employee and his/her designated representative will be granted
time off without loss of pay to attend Step One meetings, Step Two meetings or
hearings and arbitration hearings and to travel to and from such meetings and
hearings.

c. If a meeting or hearing extends beyond the employee’s normal work-
ing hours, compensatory time equal to the additional time spent at the meeting or
hearing will be granted, but will not be considered time worked for the computa-
tion of overtime.

d. A reasonable number of witnesses and resource persons employed by
the State will be granted time off without loss of pay to attend Step One meetings,
Step Two meetings or hearings and arbitration hearings and to travel to and from
such meetings and hearings.

2. Information

a. The State will upon request, make available to the Union information
in its possession to which the Union is entitled, to properly represent the grievant.
Management shall provide the requested information within seven (7) days from
receipt of the request, but no later than 72 hours prior to the meeting or hearing.

b. The Union, upon request, will make available to the State requested
information and documents in its possession necessary for management to
respond to the grievance. '

c. The parties shall make a good faith effort to informally resolve dis-
putes, which arise as to information requests. However, if the parties are unable
to agree upon the nature of the information to be provided, a dispute may be sub-
mitted to the OER for resolution. If after submission to OER the dispute is not
resolved, the parties may seek resolution of the dispute in an administrative or
judicial forum or through arbitration.
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3. Group Grievances .
a. Where a grievance affects more than one employee, the Union may

file a group grievance at.the first level of supervision common tq‘ the affected

1 S. : ‘
o 0)’6; Where a group grievance affects employees in two or m,ore d§part-

ments th;a Union may submit the grievance directly to the Governor s.Offlce of
Emplc’)yee Relations. The grievance will be processed as a Step Two grievance.

¢. Where individual grievances concerning the same matter: are.filed by

several grievants, it shall be the. option-of the State to congohfiate such, grievances

for hearing as a grbup grievance provided .thev,time:ﬁxmtau'onsv expressgd» ?lge-

where herein are uhderstood to remain unaffected and the umon shall:bc' notlfled
of this action. 5. TE o | - ; | /A ‘.
4. By-passing Steps: - R A

A gringnce may be initiated at or moved to any step of ;the procedurewnl‘xv

out hearing at a lower:step by mutual agreement of the:parties. Consentto s]mp
steps of the grievance procedure will not be withheld unreasonably. e
5. The Right to Amend - R R

The Union may undertake to amend the grievance durm_g the mmal stepihat

which such grievance is filed. By mutual agreement the Union may amend the

rievance up-to Step Two. It is understood that such amendment is only fov‘the

iurpose of clarification and shall not be utilized to change the nature.of thcgnev—

ance or to include additional issues.

dures ‘ R L

& (ifn;fha; il;ztl)ccgf’féspogse by ma'nagc:'mgnt;\éviﬂ}_in the pnesgnped time pqudga
unless time 1imi'ts'hajv'e‘been' extended by mutnal agreement, Sho\{lép? construed
asa rzl,eg?;‘w:t'rz;%qugl; 'in the ’grié‘\‘lémce pr.oéedure,”t‘hc State’s Qcclslonls not
appeaied ‘,Nlthm theappropnate prescrlbed tlme, such gnevanc? w11} be cons
ered closed and there shall be no further appeal orreview. .~ ... .
3. A reasonable number of resource people shall be allowed to %gggg g‘gng_

ance meeting or hearing. The parties will schedule resource people to minimize e

o A O SR of
impact on operations. At the meeting or hearing the Union will present its side of

‘ resource people. Management
will then proceed to present its responses to the Union's presentation. .
4. "The Union shall be given a copy

the gricvance through the grievant, Witnesses and.

of the final disposition of all gﬁe{'a}ncés.
A copy of the decision of the State at eal h s;g:p shall be »P??Yidefi;ffo the grievant
d to the Union representative involved. - s
an 50 Grievance resolutions or decisions at Steps st; and Two shall not consti
tute a i)recedéhf iﬁ;éﬁyfarbiﬁéﬁog or other p.rocequin?g unless a spﬁe_c;f}lc‘ agreement
to that effect is made in vriting by the Offioe of Employee Rlations and s
rized representative of the Union. ., o 1o
Ol specifically provided for elsewhere in this Agreement, wher

grievance involves an alleged violation of md1v1dualr1ghtsspec1f1ed  the Merit
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System’s law and rules for which a specific appeal to the Department of Personnel
is available, the individual must present his complaint to the Department of
Personnel directly, provided however, where allegations of violations of other
employee rights which derive from this Agreement occur, it is intended that the
provisions of this grievance procedure are to be utilized.

7. A claim of improper and unjust discipline against an employee shall be
processed in accordance with Article 5 of this Agreement.

8. The inclusion of or reference by name or title or otherwise in this
Agreement to laws, rules, regulations formal policies or orders of the State, shall
not be construed as bringing any allegation concerning the interpretation or appli-
cation of such matters within the scope of arbitrability as set forth in this
Agreement.

9. Nothing in this Agreement shall be construed as compelling the Union to
submit a grievance to arbitration or to represent an employee before the Merit
System Board. The Union’s decision to request the movement of any contractual
grievance at any step or to terminate the grievance at any step shall be final as to
the interests of the grievant and the Union.

10. A “B.1.b.” grievance may be processed through Step Two of the grievance
procedure, but may not be submitted to arbitration.

11. When an employee formally elects to undertake the resolution of a con-
tractual grievance through any available procedure established by an agency of
proper authority outside of those provided herein, such election shall constitute
an absolute waiver of the option to appeal the grievance to arbitration unless the
parties mutually agree otherwise.

12. If a grievance is appealed to the second step and the Department Head or
designee determines that a resolution of the grievance is not within the authority
of the department, the grievance will be forwarded to the Governor’s Office of
Employee Relations for disposition in accordance with Step Two of this proce-
dure. If the grievance involved a non-contractual matter as defined in B.1.b. the
decision of OER shall be final.

13. All grievances must be submitted on the attached grievance form. The
form must be completely filled out by the grievant and/or Union. In the event that
a grievance form is unavailable the grievance will be in writing and set forth the
following information: (a) the names, titles and department of affected employ-
ees; (b) the date of occurrence; (c) a brief description of what gave rise to the
grievance; and (d) the remedy sought. Grievance forms will be made available at
all work sites covered by this Agreement.

14. The State and the Union agree that appeals to arbitration that are not
scheduled for hearing within eighteen (18) months after a Step Two decision is
rendered will be considered withdrawn unless the parties mutually agree to
extend the matter.
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ARTICLE §
DISCIPLINE

i i tings to review and adjust any prob-
The parties will conduct quarterly mee djust .
lems thatparise under this Article. The parties agree that the continuation ;)(f)‘ 1tllns ‘
article will be reevaluated upon the expiration of this agreement June 30, .

i i t career service employees.
. All terms of this Article apply to permanen ‘ .
* Intermittent employees will be covered by the terms of this Article when they

enter the permanent career service. All terms of this A{ticle also qpply to qn.clasi
sified employees with a minimum of four (4) years of State service. Provisional
employees, and unclassified employees with less than four (4) years of State serv-
ice, will be covered by Section K.

B. Discipline of an employee shall be impgsed only for just cause. .It)lismtph:e
under this Article means official written repr.lma.nd, fine, susper‘lsmr;‘ wil o:n;)i 03;;
record suspensions, reduction in grade or dl.smlssal from service. stusp nsion
may not be imposed for greater tha1.1 forty-five (45) work dayg, excep zse g; o
fied under paragraph C below. Dismissal from service or reductlonbm gra o based
upon a layoff, or other operational judgment of the State shall not be cons

be discipline.

C. Suspensions without pay of more than 45 days may be'impo'sed pel.mding Fhe
m;tcome of a criminal complaint, or in cases involving collateral issues including

but not limited to allegations of abuse or neglect, or charges involving the lqss of .

a license or credential that is required as a condition of employment.

D. Disciplinary action may be initiated for any of the reasons spec_:ifjmd in the
M.erit System Board Rules or for any circumstance amounting to sufficient cause.

in discipli ocedures shall be upon the State, except
fs. gt;l:rgvige;rg\f/ggg t;rlln;el(s::il(l))tllmlzryﬁ)f;rovisional and unglassified emplpyees
with less than four (4) years of State service.
F. This Article is the exclusive procedure for the processing of disciplinary
actions for employees covered by this Agreement.
G. All references to “days” in this Article are to calendar days unless otherwise
specified.

Discipline
H ?en:;:lerzr(;?gg;zsini:t‘;g autl::)rity or his designee imp_oses or intend? to
impose discipline, a preliminary notic'e of discipline §ha11 be glven.to the en:i;;‘ i(éi:
ee. This preliminary notice of disgiplme shall contain (a) charg/es, ®) ;ﬁzt >
tion(s) alleging the general description of the allege.d acts and/or con ftheuPre_
which the charge is based and (c) the pen'alty to be imposed. A c;;p); z ihe Ii e
liminary notice of discipline shall l?e mailed to or served upon le oe
office at the same time that it is mailed to or served upon the employee.
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2. The employee or the employee’s designated union representative may
request a departmental review within fourteen (14) days of receipt by the employ-
ee of a preliminary notice of discipline.

3. At the request of either the appointing authority or the Union the depart-
mental review shall be conducted as a hearing. If a hearing is not requested, the
review will be conducted as a meeting. The employer representative will contact
the Union within seven (7) days of the request for departmental review to mutu-
ally schedule a date and time for the review to be conducted within twenty (20)
days after the request for review. If the parties are unable to agree upon a mutu-
ally convenient date within the twenty (20) day period, the Department shall go
forward and schedule the review, unless the parties agree to extend the twenty
(20) day period.

4. If a hearing is held, the department or agency will appoint a hearing offi-
cer who will render his/her decision within twenty (20) days of the hearing.

5. The employee may be represented by a steward, executive board member
or other designated Union representative at the meeting/hearing. However, only
one (1) person shall serve as the spokesperson for the employee and one (1) per-
son shall serve as spokesperson for the State.

6. Management and the Union are encouraged to resolve disputes over the
proposed disciplinary action at the meeting/hearing. A disciplinary dispute may
be settled by a “record” suspension, with no loss in pay, at any stage of the disci-
plinary appeal process. Such “record” suspensions will have the same weight as
a suspension without pay for purposes of progressive discipline. A “record” sus-
pension must be agreed to by the Union and the employee, and may not be rec-
ommended or imposed by way of a Preliminary Notice of Discipline.

7. Management will simultaneously serve the local Union and the employ-
ee with the Final Notice of Discipline within twenty (20) days of the meeting or
the issuance of the hearing officer’s decision. The final notice will set forth the
charges, and the penalty to be imposed. ~

I. Procedures of Minor Discipline

1. All permanent career service employees and unclassified employees and
provisional employees and intermittent employees may elect to use this provision.

2. Within twenty (20) days of the receipt of a Final Notice of Discipline the
Union may appeal suspensions of three (3) days or less and official reprimands to
the Joint Union Management Panel (JUMP) by submitting a written request to
OER. The Union shall mail this written request of appeal to OER with a copy to
the individual department or agency. Included with such a written request shall be
two (2) copies of the Final Notice, the departmental decision underlying such
Final Notice, and two (2) copies of any other documents, which have been made
part of this record. JUMP shall consist of two (2) individuals selected by the State
and two (2) individuals selected by the Union and a third party neutral mutually
selected by the parties. The purpose of this panel is to review appeals from
Departmental determinations of disciplinary suspensions of one (1) through three
(3) days, fines of up to three (3) days pay and official reprimands.
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3. The panel shall meet once each month p}'ovided thpre are at least eight
(8) cases to be considered. If, in any month there is no meeting pecauseftl;fre are
fewer than eight (8) cases on the agenda, there .wm be a meeting the fo ov;rlu:ig_
month if there are any cases to be heard. The parties may mutually agree t_o sC l;:a ;
ule additional meetings if necessary. T_he agenda of each monthly ‘rzlleetglg S| al
consist of all cases as to which the Union has requested panel consideral ion pr >
vided that the notification is received at least fourteen (14) calendar days prio
te of the panel meeting.
e s:?leflfl}lllg (:);dnael considcfrations shall be based upon the Department or Agc;r;;y
Head or designee’s decision and any documents that. have been made a p:l.lrt of the
record. The State and Union panel members shall discuss each case gnl e agclzn;
da and with the assistance of the neutral panel member, attempt to ]omti/ r]:slo1 ;e
the appeal. Where the State and Union panel members agree, the appeal t; astate
dismissed or upheld, or the involved penalty may bc? mo<.h.f1ed. Where the e
and Union Panel members do not agree as to the d1spo§mon of the .allal()sa , the
neutral panel member will determine whether the case raises substanu.a 1sp.u ea
issues of material fact. In the event the neutral dete.rmm.es that a case tho v:nﬁal
suspension of three (3) days or less raises.substantlal disputed 1ssues1 g mate "
fact, the case may be submitted to arbitration. In the event the neutra eterxtnmb-
that a case involving a suspension of @ee 3) da.ys or less does not. wgr?n va;aS
mission to arbitration, the neutral will de.termu.xe whether Athe d1§01p 1:119,‘S as
imposed for just cause. In the event a case involving an official repnmant 1f not
resolved either through a voluntary settlemeqt, or base.d upon agreemzril o e
State and Union panel members, the neut@l lell determine Yvhether ttt’x.e diIslclp
was imposed for just cause. Such determinations shall be fm‘a.l fmd 11 o t%a don
5. If the neutral determines that a case warrants‘sgbmlssm‘n to arbi tl fO;
the Union may appeal the case to arbitration by subm.lttmg a wntten recgg:sdays
arbitration to the Governor’s Office of Em;_)loyet? Relations W1thm thlrty (90) dovs
of the neutral’s determination. The arbitratlpn will be helq within ninety (‘th) y-
of the appeal to arbitration. An arbitrator. will b‘f" selected in accqrdance wi }?;1?61)
graph J(9) below and will resolve the dispute in accordance with paragrap
pelow intai i f the disposition of each case
6. The neutral shall maintain a written record of the disp oo i
which shall be signed by each panel member. Unless mutually agree ) to 3 cor;t
trary, the written disposition of each case shall .be made at the pane n;:e ing
which it is considered, and a copy shall be provided to each .panel member. o
7. The neutral panel member may not serve as the arbitrator for any matte:

i been submitted to the panel.
Wh]cilil ha"fsheefees of the neutral panel member shall be shared equally by the

parties.

.t ﬁon . - . . .
! A;.bl\l’;/zthin thirty (30) days of receipt of the Final Notice of Discipline,

the Union may appeal to arbitration any matter involving major discipline by
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submitting a written request for arbitration to the Governor’s Office of Employee
Relations.

2. Arbitration hearings will be conducted in accordance with the procedures
set forth in Article 4, except as otherwise provided in this Article.

3. The Union and the State will schedule a mediation and an arbitration date
for disciplinary appeals not submitted to the JUMP panel. The mediation date will
be within ninety (90) days of the appeal of discipline to arbitration. The arbitra-
tion will be held within one hundred and eighty (180) days of the appeal of dis-
cipline to arbitration.

4. The dispute will be heard by a mediator, who shall be selected on a rotat-
ing basis from the panel of at least six arbitrators agreed upon by the parties in
accordance with paragraph 9 of this section below. The employee must attend the
mediation and may be represented by a steward, executive board member or other
designated Union representative. The parties agree that neither side shall be rep-
resented by counsel at the mediation.

5. If the dispute is not resolved at mediation, the dispute will be submitted
to arbitration. The arbitrator will not be the same panel member who acted as the
mediator.

6. The arbitrator shall determine whether discipline was imposed for just
cause. If the arbitrator determines that discipline was imposed without just cause,
the arbitrator shall have the power to (a) reinstate the employee to his or her posi-
tion, (b) reduce the penalty, (c) award back pay and (d) restore all seniority the
employee would have earned had the employee not been improperly disciplined.
If the arbitrator determines that termination is too severe a penalty, the arbitrator
may reduce the penalty and may deny back pay for any part of the period the
employee was out or for all of the time that the employee was out of work with-

out pay due to the disciplinary action regardless of the maximum period of sus-
pension set forth in Section B of this Article. In cases where an employee was sus-
pended pending the outcome of a criminal complaint or pending the determina-
tion as to the loss of a license or credential required to perform the employee’s -
Jjob, the Arbitrator shall determine the appropriate length of suspension without
pay without regard to the time limits set forth in Section B of this Article.
7. The decision of the arbitrator will be final and binding.
8. The fees and expenses of the arbitrator shall be divided equally between

“the parties. Either party may make a verbatim record through a certified tran-

scriber. Such record is to be made at the requesting party’s expense. However, if
both parties want a copy of the transcript, the cost of the transcript and the
reporter shall be shared equally between the parties. Any other cost of this pro-
ceeding shall be borne by the party incurring the cost.

9. Within thirty (30) days of the execution of this Agreement, the parties
shall mutually agree upon a panel of not less than six (6) disciplinary arbitrators.
Each member of the panel shall serve in turn as the sole arbitrator for a given
case. Where a member of the panel is unable to serve, the next member in
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sequence shall then serve. In the event the parties are l.mable to. agree upon a pam?l
of arbitrators within thirty (30) days from the execution of thls Agreement, arbi-
trators and mediators shall be selected, on a case-by-case l?as.ls unde.r the se!ec-
tion procedure of the Public Employment Rel.ations C(_)mmlsswn until such time
as the parties agree upon a panel. The disciplinary arbitrator shall hold a hearing

at a place convenient to the parties.

K. Discipline Procedures for Provisional Employ'ees and Unclassified
Employees with Less than Four Years of Service. N
1. The following is the disciplinary appeal procedure for unclassified
employees not covered by a statutory discipline proc;dure who ha‘ve more thap
six (6) months but less than four (4) years o'f consecutlve.State service and pr;)V}-
sional employees who have been employed in such capacity for a minimum of six
© mom:& At her or his request, the employee may be represented by a Steward,

- ee representative of the Union.

e nonb.Sta]tEerrfgxllcl));ng whg are subject to discipline, other‘ t_han dismi.ssal ﬁ:om
service, as detailed below, are entitled to utilize the provisions of.th1s Article
through the departmental/agency review level, the decision at which shall be
final. The burden of proof in such procedures shall be on t.he_e-mployee.

c. Nothing in this Article shall be construed as limiting the State frf)m
exercising its inherent discretion to dismiss employees covere(.i by this §ectlon
who serve at the pleasure of the department or agency head, without stating the
reasons for the dismissal. . N .

i. Inthe event an employee is dismissed without receiving specific wnt:
ten reasons the State will provide the employee with ten (10) calendar days
advance notice. Employees dismissed for reasons other than misconduct are pot
entitled to use the provisions of this Article through the departmental review
fovel ii. In the event an employee is dismissed due to mis.conduct, the' State
will serve the employee with the specific written reasons relating to .the miscon-
duct. The employee may request and will be granted_ a review by _ the
department/agency head or her or his designet?, whgse decision shall be fu}al.
Time limits in H.2. shall apply. Nothing in‘Sectlon c.ii shall be cons@ed as l.1m-
iting the State from immediately dismissing_ an employee. Ingases of immediate

dismissal the employee will be given the written reasons and right to departmen-
i ove.
w reVle‘g n(”}tlig ?(l))llowing types of dismissal are not covered by this Section:
i, Dismissal due to job performance.
ii. Dismissal due to the certification of a Department of Personnel
Mo Tist: and
clelbi llSt’iii. Dismissal due to fiscal problems or programmatic changes pur-

suant to Article 29.
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2. Grievances concerning the interpretation of this Section shall be
processed in accordance with Article 4 as non-contractual (B.1.b) grievances,

L. Information

1. The State will, upon request, make available to the Union information in
its possession to which the Union is entitled to properly represent the employee.
Management will provide the requested information within seven (7) calendar
days from receipt of the request, but no later than 72 hours prior to the meeting
or hearing,

2. The parties shall make a good faith effort to informally resolve disputes
which arise as to information requests. However, if the parties are unable to agree
upon the nature of the information to be provided, a dispute may be submitted to
OER for resolution. If after submission to OER the dispute is not resolved, the
parties may seek resolution of the dispute in an administrative or Jjudicial forum
or through arbitration.

M. Disciplinary Investigations

If an employee reasonably believes he or she may be disciplined, he/she may
request Union representation. The employee has the right to be accompanied by
his/her Union representative during an investigatory interview. The Union repre-
sentative has the right to provide advice and counsel to the employee.

N. Time Off

1. An employee and his/her designated union representative will be granted
time off without loss of pay to attend a departmental review meeting or hearing,
a mediation and an arbitration hearing and to travel to and from such meetings,
mediations and hearings.

2. Ifameeting, mediation or hearing extends beyond the employee’s normal
working hours, compensatory time equal to the additional time spent at the meet-
ing or hearing will be granted, but will not be considered time worked for the
computation of overtime.

3. A reasonable number of witnesses employed by the State will be granted
time with pay to attend departmental review meetings and hearings, arbitration
hearings and to travel to and from such meetings and hearings.

0. General Provisions
1. a. An employee may be suspended immediately and prior to a hearing
where it is determined that the employee is unfit for duty or is a hazard to any per-
son if permitted to remain on the job, or that an immediate suspension is neces-
sary to maintain the health, safety, order or effective direction in public services.
b. An employee may be suspended immediately when the employee is
formally charged with a crime of the first, second or third degree or a crime of
the fourth degree on the job or directly related to the job.
c. Where a suspension is immediate under (a) or (b) above, and is with-
out pay, the employee must first be apprised either orally or in writing, of why an
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immediate suspension is sought, the charges and gf:neral evi'dence in lfupport a:l);
the charges and provided with sufficient opportunity to review the ct'argesf od
the evidence in order to respond to the charges before a repres«:trlxta‘wei1 c:mi b
appointing authority. The employee may be represented by an authorize
repreZS.e n@%\e’; criminal charges are initiated, the right of an employee to repre-
i orney shall not be denied.
scnta??mx:xyeanrllp?gyee si’lall not be served with a di§ciplipary notif:e more thz:.in (lf)
year after the date on which the person filing th.e dlsc1p1m§ry l?otlce obtaine ts? ;
ficient information to file the matter upon which the notice is based, except fo
i titute a crime. .
thosiac;fk‘)”ﬂl:lizz ivrvlotlkllli(s1 Z‘l)’ltlizle or Agreement shall be construed to limit the right
of the. State to implement any disciplinary action notwithstanding the pendency
o a‘nSy gnWel\ll:::C: -final determination of innocence is rendered through a Qec151on
arisiné out of a Departmental hearing, or discipline. arbi.trajciop heanng,tt‘::
employee initially disciplined shall not't?e re‘ch?,rg.ed with discipline, on ma
arising out of the same facts that the initial discipline was based upgn.. ond
6. At Departmental hearings either party may make a verbatim re d
through a certified shorthand reporter. Such recc?rd is to be- made at the expcfeltllsle
of the party who requests the reporter. However, if both parties war:‘; a copﬁ' o
transcript, the cost of the transcript and the reporter shall be shared equally.

ARTICLE 6
COMPENSATION PLAN AND PROGRAM

i ary Program July I, 2007 to June 30, 2011 .
& SIlt)i:l:lgrSe:ld l.tI);at dugring the term of this Agr‘eement fot Wod oftJult)lfa:i
2007—June 30, 2011, the following salary agd fr.mg.e benefit gnprovemle.n.s sand
be provided to eligible employees in the unit w1@ the applicable policies
practices of the State and in keeping with tl'le cond1t10n§ set forth heismé hese
Subject to the State Legislature enacting appropriations of ffun ffortive e
specific purposes, the State agrees to provide the follf)wmg benefits e etc e
the time stated here or, if later, within a reasonable time after enactmen
aPPf‘;Pﬂ:tl(’;lirSt full pay period in July 2007, each employee covered' by this
agxeer'ner;t shall be entitled to a three aflI%%) percent across-the-board increase
i k nt base § . .
epplied tl? ﬂ:iresl':lli)ill?ly;ea; c;::if)d in July 21(5)108, each employee covered. by this
agreemen.t shall be entitled to a three (13%) percent across-the-board increase
i ’ ent base salary. .
epplied t: thlfifsl’:ll;\lxcl){;ea; c;er:iod in July 3;3’09, each employee covered by this
agreemen.t shall be entitled to a three and one-half (3.5%) percent across-the-
board increase applied to the employee’s current base salary.
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d. First full pay period in July 2010, each employee covered by this
agreement shall be entitled to a three and one-half (3.5%) percent across-the-
board increase applied to the employee’s current base salary.

2. For ten (10) month employees, the foregoing increases that are effective
the first full pay period in July of 2007, 2008, 2009, and 2010 for twelve (12)
month employees shall be applied to the base salary of ten (10) month employees
effective the first full pay period in September 2007, September 2008, September
2009, and September 2010.

3. The State Compensation Plan salary schedule shall be adjusted in accor-
dance with established procedures to incorporate the increases set forth in 1. and
2. above for each step of each salary range. Each employee shall receive the
increase by remaining at the step in the range occupied prior to the adjustments.

4. Normal increments shall be paid to all employees eligible for such incre-
ments within the policies of the State Compensation Plan during the term of this
Contract.

5. Employees who have been at the eighth step of the same range for 18
months or longer shall be eligible for movement to the ninth step providing their
performance warrants this salary adjustment.

6. Employees who have been at the ninth step of the same range for 24
months or longer shall be eligible for movement to the tenth step providing their
performance warrants this salary adjustment.

B. Bonus Program for Employees Earning Less that $37,000

1. For the first pay period after July 1, 2007, each employee covered by this
agreement shall be entitled to a three (3%) percent across-the-board increase
applied to the employee’s current base salary. Full-time employees on the active
payroll as of the first full pay period after July 1, 2007 who earn less than $37,000
in base salary as of that date shall receive a cash bonus not included in base salary
of the differential of their across-theboard increase and the amount of the across-
the-board increase calculated on a base salary of $37,000. This bonus shall be
paid on or about July 31, 2007. Example: Employee with a base salary of $25,000
as of the first full pay period after July 1, 2007 receives a three (3%) percent
across-the-board or a $750 increase to base salary. Employee receives a $360
bonus (3% of $37,000 = $1110-$750 = $360).

2. For the first pay period after July 1, 2008, each employee covered by this
agreement shall be entitled to a three (3%) percent across-the-board increase
applied to the employee’s current base salary. Full-time employees on the active
payroll as of the first full pay period after July 1, 2008 who earn less than $37,000
in base salary as of that date shall receive a cash bonus not included in base salary
of the differential of their across-theboard increase and the amount of the across-
the-board increase calculated on a base salary of $37,000. This bonus shall be
paid on or about July 31, 2008. Example: Employee with a base salary of $25,000
as of the first full pay period after July 1, 2008 receives a three (3%) percent
across-the-board or a $750 increase to base salary. Employee receives a $360
bonus (3% of $37,000 = $1110-$750 = $360). :
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3. For the first pay period after July 1, 2009, each employee covered by this
agreement shall be entitled to a three and one-half (3.5%) percen't across-the-
board increase applied to the employee’s current base salary. Full-time employ-
ees on the active payroll as of the first full pay period after J}ﬂy 1, 2009 who earn
less than $37,000 in base salary as of that date shall receive a cas'h bonus not
included in base salary of the differential of their across-the-board increase and
the amount of the across-the-board increase calculated on a base salary of
$37,000. This bonus shall be paid on or about July 31, 2009_. Example: Employee
with a base salary of $25,000 as of the first full pay period after July 1, 2009
receives a three and one-half (3.5%) percent across-the-board -or an $87§
increase to base salary. Employee receives a $420 bonus (3.5% of $37,000 =

—$875 = $420). .
$12945. $For the first Lay period after July 1, 2010, each employee covered by this
agreement shall be entitled to a three and one-half (3.5%) percgnt across-the-
board increase applied to the employee’s current base salary. Full-time employees
on the active payroll as of the first full pay period afte.r July 1, 2010 who earn less
than $37,000 in base salary as of that date shall receive a cash b.onus not includ-
ed in base salary of the differential of their across-the-board increase and the
amount of the across-the-board increase calculated on a base salary of $37,900.
This bonus shall be paid on or about July 31, 2910. Example: Employee vyxth a
base salary of $25,000 as of the first full pay period after July 1,.2010 receives a
three and one-half (3.5%) percent across-the-board or an $875 increase _to base
salary. Employee receives a $420 bonus (3.5% of $37,000 = $1295-$875 =$420).

C. Clothing Maintenance Allowance ‘ ‘
1. Thegclothing maintenance allowance shall be paid to all those full-time

ing in titles in which the employees are required to wear special
zﬂfﬁg i)sr z\exifgrm and which title received a cash clothing allowance in fiscal
year 2002-2003 and to all titles listed in Side Letter #'3. _ '

9. a. Fach full-time employee who while serving in a covered title under
the conditions described in C.1. above, and who will have completed one (1) full
year of service on or before July 1, 2007, or on or before July 1 of any subsequept
year, shall receive an annual cash clothing mainjcenance allowance of $650 in
FY’08, $650 in FY’09, $675 in FY’10, and $700 in F}”Il. .

b. Each eligible full-time employee who will have completed six (6)
months of service on or before July 1, 2007 or on or before July 1 of any subse-
quent year shall receive an annual cash clothing mamte:nance’ allowance of $325
in FY’08, $325 in FY’09, $337.50 in FY’10 and $350 in FY 11..

3. Permanent part-time employees in a 40 hour workweek title who are reg-
ularly scheduled to work twenty (20) or more hours per week, and permanent
part-time employees in a 35 hour workweek title who are regularly sgheduled to
work seventeen and one-half (17.5) or more hours per week, WI.IO are mcl.utlie_.d'm
the classifications listed in Appendix 2 and who meet the service and ehglbll'lty
requirements set forth above will receive one-half (1/2) of the normal clothing
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allowance. One full year of service for employees in ten (10) month titles means
ten (10) months of service between July 1 and July 30.

4. Leaves of absence without pay or suspension up to thirty (30) days dura-
tion shall not affect the eligibility requirements as to one (1) year of service. In
order to be eligible to receive this payment, the employee must be on the payroll
as of the date of payment.

5. It is understood between the parties that the dollar amount of the cloth-
ing maintenance allowance applicable to eligible unit employees shall be a sub-

Ject for re-negotiation for the contract that succeeds this Agreement terminating
June 30, 2011.

D. Deferred Compensation Plan

It is understood that the State shall continue the program which will permit
eligible employees in this negotiating unit to voluntarily authorize deferment of a
portion of their earned base salary so that the funds deferred can be placed in an
Internal Revenue Service approved Federal Income Tax exempt investment plan.
The deferred income so invested and the interest or other income return on the
investment are intended to be exempt from current Federal Income Taxation until
the individual employee withdraws or otherwise receives such funds as provided
in the plan document.

It is understood that the State shall be solely responsible for the administra-
tion of the plan and the determination of policies, conditions and regulations gov-
erning its implementation and use. -

The State shall provide literature describing the plan as well as a required
enrollment or other forms to all employees when the plan has been established.

It is further understood that the maximum amount of deferrable income
under this plan shall be consistent with the amount allowable by law.

E. Special Training

The State will join with the Union to provide a special training program,
which will be available to employees in the Administrative and Clerical Services
Unit. The formulation and content of the special training program shall be decid-

ed by mutual agreement between the Office of Employee Relations and the
Union.

F. Salary Program Administration

The parties acknowledge the existence and continuation during the term of
this Agreement of the State Compensation Plan, which incorporates in particular,
but without specific limit, the following basic concepts:

‘1. A system of position classifications with appropriate position
descriptions. Copies of current position descriptions will be made available to the
Union. :

2. A salary range with specific minimum and maximum rates and inter-
mediate merit incremental steps therein for each position.

‘3. Regulations governing the administration of the plan including the
Performance Evaluation System. ‘
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4. The parties agree to comply with the provisions of N.J.S.A IIA: 3.-7.

5. No employee covered by this Agreement shall suffer a ret}uctlop in ra’fe
of pay as a result of a reduction of salary range for the job f:lass in which he‘ is
employed and any such change in salary range shall be negotiated with the Union
prior to implementation. This is not intended to reduce the right of appeal of any
individual.

G. Shift Differential for Second and Third Shift ‘ , o

Effective July 1, 2005, the shift bonus for the second (2nd)‘and third (?rd)
shifts which are commonly known as the afternoon or evening shift and the night
or midnight shift will be $.25 per hour.

H. Salary Adjustment for Nurses and Teachers/Instructors

The two-range increase negotiated in the 1989/92 contracts for' Nurs<?s and
Classroom Teachers/Instructors and the two-range increase negotlated'm tl.1e
1992/1995 contracts for teachers who supervise other teachers shall continue in

effect under this contract.

1. Cooperative Effort . ‘ -
The parties to the Agreement understand that the public services provided to

iti i inui tive effort par-
the citizenry of the State of New Jersey require a copunumg coopera
ticularly during this period of severe fiscal constraints. They herc?by pledge them-
selves to achieve the highest level of service by join?ly enc.io‘rsmg a cor'lcel-)t of
intensive productivity improvement, which may assist in realizing that objective.

ARTICLE 7
POSITION RECLASSIFICATION AND REEVALUATION REVIEWS

A. Reclassification o 3 .
Employees in the negotiation unit may initiate requests for position reclassi-

fication in accordance with the applicable Merit Systen.l Rules and Regulations
and in keeping with the conditions and procedures established by the Depar@ent
of Personnel. A request for reclassification shall be acted upon and a determina-
tion rendered within one (1) year of the submission of such requests, unless the
time period may be extended by mutual agreement.

B. Reevaluation . o o
The Union may request the reevaluation of a job classification in accordance

with applicable Merit System Rules and Regulations, on the basis of job. content
change only. The State will review such a request and will rc.eval.uate the job clas-
sification, provide an opportunity for the Umog to present its views, and p;e_sent
its position to the Union as provided in the Merit System Rules and Regulations,
in writing if requested.
on
“ I:;xl[’)ll‘:elr.;meelr‘lzgon of any changes resulting from reclassific_:atic')t.) or reevalua-
' tion shall be made consistent with normal procedures and availability of funds.
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ARTICLE 8
HOURS AND OVERTIME

A. Hours of Work

1. The number of hours in the workweek for each job classification within
the unit shall be consistent with its present designation in the State Compensation
Plan,

2. Hours of work for “NL” employees may be adjusted by the responsible
agency official in keeping with existing regulations and procedures.

3. Where practicable the normal workweek shall consist of five (5) consec-
utive workdays.

4. For fixed workweek employees, when schedule changes are made the
maximum possible notice, which shall not be less than seven (7) working days
except for unforeseen circumstances, shall be given to the affected employee.

5. For fixed workweek employees, when such employees’ shift is changed,
adequate advance notice which normally will be at least seven (7) working days
and which shall not be less than seventy-two (72) hours, except in the case of an
emergency, will be given to the affected employee,

B. Rest and Lunch Period

1. The work schedule shall provide for a fifteen (15) minute rest period dur-
ing each one-half (1/2) shift.

2. For the purpose of this provision a shift shall constitute the employee’s
normally scheduled workday. For example, an employee working from 9 a.m. to
5 p.m. will be entitled to a rest period in the forenoon and in the afternoon as
determined by the appointing authority.

3. The normal schedule shall include a provision for an unpaid lunch peri-
od during the mid-portion of the workday. There shall be a minimum of one-half
(1/2) hour provided for the lunch period. This is not intended to suggest that exist-
ing lunch periods of longer than one-half (1/2) hour must be changed.

C. Overtime

1. The State will not change hours of work to avoid paying overtime.

2. Employees covered by this Agreement will be compensated at the rate of
time and one-half (1-1/2) for the overtime hours accrued in excess of the normal
hours of the established workweek. These compensation credits shall be taken in
compensatory time or in cash at the discretion of management. Employees may
request compensation credits in compensatory time or in cash.

3. When a work shift extends from one (1) day to the next it is considered
to be on the day in which the larger portion of the hours are scheduled and all

_hours of the scheduled shift are considered to be on that day.

4. All holiday hours and hours of leave not worked for which an employee
is compensated shall be regarded as hours worked for the computation of over-
time in the workweek.
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i idered hours worked for the com-
5. Hours worked on a holiday are not consi :
putation of regular overtime in the workweek but shall be compensated at time
i iti iday credit.
d one-half (1-1/2) in addition to the hoh_ : ' ’
- 2 “Scheduled overtime” means overtime assxgqed prior to the day on Whl(fh
it is t.o be worked. Ordinarily scheduled overtime is planned and assigned in
advagce;‘Non-scheduled overtime” means assigned overtime made on the day on
ich it is to be worked. . ‘
Whlcs l ‘TIncidental overtime” is a period of assigned non-scheduled overtime
k of less than fifteen (15) minutes. o . .
" 90 Overtime shall be scheduled and distributed by §emonty ona .rota.txonal
basis i)y occupational classifications within each functlonal work unit ‘.Nlttl;:)l.lt
discrimination provided it does not impair operations. Emplf)yccs within 'f}ir
functional work unit who are qualified and capable of performmg the work w1th-
out additional training shall be called upon to perform such overtime work: To thc
extent that it is practical and reasonable to foresee, the State sha}ll give the
employee as much advance notice as possible relative to the. scheduling of over-
time work. The State shall not ordinarily assign more than sixteen (16) consecu-
ive hours of work. .
e 1?) It is agreed that overtime work shall be shared by al} er_np}qucs in Tﬁn
occupational classification within any work unit without dlscnmmatlon.' ;
opportunity to work overtime shall be extended to each employee on a rotation:
i i ing the work.
is provided the employee is capable of perfprmmg
baSlSIII)f Each employee is expected to be available for a reasonab.le amount .of
overt'm;e work. An employee who refuses an overtime or on-(‘:all ass1gnm§nt with
a reasonable excuse will not be subjected to discip{mafy action. The asmgnnllent
of “on-call” or “stand-by” time shall be equitably distributed among the employ-
erned. . ' ‘ . .
. Clo;ca On a semi-annual basis commencing with the unplgmentatlon of this
provisiém the distribution of overtime shall be evaluated ar_ld assignments gf ov:r-
time made thereafter shall reflect the appro‘x-ima.te equalization of overtime for
loyee in the work unit by job clas51f1cat10n.' o
et emg. );‘or the purpose of determining approximate equalization of over-
time, any overtime assignment offered, whether worked or not worked will be
; d as if it were worked. S ' .
COﬂSlder: To the extent that a disproportionate distribution of‘overtlme exists
because of special ability or inability to perform th§ w?rk ass‘lgnmcx'ltg thoisle1
hours will not be considered in the semi-annual equalization. This provision will
bused. ‘ '
" ble3aA list showing the rotational order and the overtime call status of each
em loy.ee and a record of the total overtime worked and refused by cach. employ-
ee Shall be maintained in the work unit. Such records shall be made available for
inspection on request to Union officers, stewards and employees concerned.
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14. The State will give advance notice of all scheduled overtime to each
employee concerned. Such scheduled overtime will be assigned minimally in
units of one (1) hour and in hourly or half-hourly increments thereafter when such
overtime is to be performed contiguous to the employee’s scheduled work shift.
When overtime is scheduled not contiguous to the employee’s work shift, it will
be assigned minimally in units of two (2) hours and in hourly or half-hourly incre-
ments thereafter.

15. An employee who is assigned non-scheduled overtime in excess of fif-
teen (15) minutes will be guaranteed a minimum of one (1) hour’s work and will
be assigned overtime thereafter in one-half (1/2) hour increments. An employee
who is called in for non-scheduled overtime shall be guaranteed a minimum of
two (2) hours of compensation whether or not the two (2) hours are worked except
when the end of the call-in period coincides with the beginning of his regularly
scheduled shift.

16. Where incidental overtime assignments are made, records of such time
worked shall be kept and accumulated at straight time in exception of the provi-
sions of C.1. Such accumulations may be scheduled on an hour-for-hour basis as
compensatory time.

17. Cash paid overtime will be reflected in regular biweekly payroll checks.
The State will make a good faith effort to try to issue cash paid overtime pay-
ments in biweekly checks which reflect cash paid overtime earned during the pre-
ceding overtime reporting period.

D. Policy on Lateness
L. a. Whenever an employee is delayed in reporting for a scheduled work
assignment, he shall endeavor to contact his supervisor in advance, if possible. An
employee who has a reasonable excuse and is less than fifteen (15) minutes late is
not to be reduced in salary or denied the opportunity to work the balance of his
scheduled shift and he shall not be disciplined except where there is evidence of
repetition or neglect. A record of such lateness shall be maintained and may be
charged against any compensatory time accrual or vacation balances. An employ-
ee may choose to use either of these balances or alternatively to be reduced in
salary. :
b. Lateness beyond the fifteen (I5) minute period above shall be treated
on a discretionary basis. However, this provision is not intended to mean that all
lateness or incidence of lateness beyond fifteen (15) minutes shall incur discipli-
nary action or loss of opportunity to complete a work shift or reduction of salary.
2. Lateness or absence due to weather conditions
a. When an employee is unable to get to his assigned work because of
weather conditions his absence may be compensated if he has a sufficient com-
pensatory time balance or if none is available a charge may be made against vaca-
tion balance or administrative leave balance if requested by the employee. Such
absence will alternatively be without pay.
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b. Employees late for duty due to delays caused by ‘weather gonditions
and who made a reasonable effort to report on time may be given credit for such
late time at the discretion of the appointing authority.

3. When an employee is late for work due to dependent care Problems, the
employee and the Supervisor/Manager at the employee s worlg site will n.1eet to try
to resolve the lateness problem. The employee will have the_ right to U{qu Tepre-
sentation during this meeting. This meeting will be held prior to any disciplinary
action being taken against the employee as a rgsult of the laten'esg,. I.{owever,‘onc.e
such a meeting is held, the State reserves its right to initiate disciplinary action if
the employee continues to come in late for work.

E. Other Benefits ‘ o
Employees who are required to work beyond their regular quitting time to the

next shift, shall receive a fifteen (15) minute rest period when the period of sched-
uled work beyond their regular shift exceeds two (2) hours. Su‘ch employees shall
also be entitled to meal allowances as provided by the regulations of the State.

F. Policy on Unexcused Absence . .
Absince without notice and approval for five (5) days or failure to return

from any leave of absence shall be considered a resignation.

ARTICLE 9
COMPENSATORY TIME BALANCES

A. When employees accumulate compensatory time balances, the appointing
authority will provide administrative procedures to assure the employee th.at such
compensatory balances will not be taken away but will be scheduled as time off
or alternatively paid in cash.

B. Employee requests for use of compensatory time balanf:es shall be honpred.
Priorities in honoring requests for use of compensatory time balances will be
given to employees: .

1. Where an emergency exists

2. Where scheduled one (1) month in advance

3. Where shorter notice of request is made

Requests for use of such time under 2 and 3 will be honpred except where
emergency conditions exist or where the dates requested conflict with holiday or

vacation schedules.

C. Ordinarily, a maximum of sixty (60) hours of compensatory time may be car-
ried by an employee. Where the balance exceeds sixty (60) hours, the c?mployee
and the supervisor will meet to amicably schedule such compensatory time off.

D. 1. An employee may be required to take compensatory time off in keeping
with the needs within the unit.
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2. An employee may request the use of this compensatory time off which
shall be scheduled with the immediate supervisor in keeping with the needs with-
in the work unit.

3. Whenever compensatory time off is to be scheduled, reasonable advance
notice for the request or requirement will be given.

ARTICLE 10
ANNIVERSARY DATES

The first full pay period following an employee’s original date of hire shall
constitute his anniversary date unless the employee’s actual date of hire coincides
with the first day of the pay period in which case that pay period shall serve as .
the employee’s anniversary date. In the event a personnel action occurs which,
pursuant to Merit System Rules and Regulations, would result in a change of the
employee’s anniversary date, Department of Personnel shall establish the next
appropriate pay period as the new anniversary date.

ARTICLE 11
OUT-OF-TITLE WORK

A. The State and the Union agree that employees should be assigned work appro-
priate to and within their job classification.

B. The practice of regularly assigning out-of-title work to employees shall be dis-
continued. Instances of out-of-title work identified by the Union and formally
brought to the attention of the State shall be corrected immediately or by phasing
out such assignments at the earliest time which shall in any case be no later than
three (3) months from the time of notification by the Union. Subsequent to noti-
fying the appropriate management official any dispute as to whether the work is
within the job classification of the employee(s) involved shall be resolved by
Union or employee appeal to the Department of Personnel where the matter will
be heard within twenty-one (21) days and a decision rendered withjn ten (10) days
of that hearing. Any dispute- concerning the phasing out period will be resolved
through the grievance procedure.

C. Where out-of-title work assignments are made for longer than thirty (30)
days, permanent (career service) employees in the work unit from the next lower
promotional title in the series, deemed capable of performing the work, and where
available, shall be given the opportunity to assume such higher out-of-title work
in the work unit and shall have the right to refuse such assignments based on job
classification seniority. Where such assignments are readily identifiable by the
State, the eligible employees concerned shall be notified and a copy of the noti-
fication shall be given to the Union.
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ARTICLE 12
PROMOTION

Promotion qualifications and procedures for permanent career service
employees are governed by the Department of Personnel pursuant to Statute and
Rules and Regulations promulgated thereunder.

A. Promotion means the advancement of an employee to a job classification
within the unit at a higher salary range.

B. Upon promotion of a permanent employee, all sick leave, administrative leave
and vacation leave balances shall be retained by the employee.

C. Upon promotion, an employee shall be informed of his or her new rate of
compensation at least one (1) week in advance of the effective date.

D. Provisional promotional appointments shall be made only in cases of emer-
gency or when no complete employment list exists. Where such appointments are
made, the Department of Personnel will take the necessary steps to promulgate a
list appropriate to the position in keeping with its rules and regulations as soon as
possible.

If requested by the Union, but not more frequently than quarterly, the State
agrees to provide a list of then current provisional appointments.

'E. When an employee is given an opportunity on a trial or provisional basis to
qualify for promotion by serving in a new classification, his or her permanency
in his or her regular permanent job classification shall be continued during such

"trial or provisional period and he shall have the opportunity to return to such per-
manent classification in the event the promotional opportunity shall not become
permanent prov1ded there is no discharge action for cause.

ARTICLE 13
JOB POSTING AND ANNOUNCEMENTS—CAREER SERVICE

A. Job Posting

1. To provide promotional opportunities for employees within a department
or organizational unit, existing or planned job vacancies shall be prominently
posted within the promotional examination scope established by the Department
of Personnel for fourteen (14) days. Broader posting may be undertaken by the
department at its option. When provisional promotions are to be made within a

work unit, employees who meet the minimum qualifications and are capable of
performing the work as determined by management, and file pursuant to this arti- -

cle shall be given consideration for such appointment. The posting shall include

a description of the job, any required qualifications, the location of the vacancies,

the salary range, the hours of work and the procedures to be followed by employ-
ees interested in making application.
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2. Copies of each notice posted will be forwarded to the appropriate local
Union office.

3. Postings of promotional opportunities for existing or planned job vacan-
cies shall be undertaken prior to any notices of such vacancies being published in
newspapers or otherwise advertised outside the negotiations unit.

4. Where a provisional or permanent promotion or a reassignment is con-
summated as a result of the job posting procedure, the appointing authority will
post the name of the individual appointed on the bulletin board. In the event a pro-
visional promotion is made, the appointing authority will notify the Department
of Personnel of such action so that the Department of Personnel can activate its
process leading to permanent appointment.

5. The Union may inquire as to the status (provisional or permanent) of a
position incumbent and such inquiry will be answered by the appointing authori-
ty involved.

6. When there are vacancies available on the day shift, which could be filled
through lateral transfers from workers on the evening or night shift, such vacan-
cies will be posted so that evening and night shift workers can apply for such lat-
eral transfers.

B. Announcements

Unless a good reason to the contrary exists, announcements which describe
available educational programs or State scholarships, shall be posted prominent-
ly at approximately the same time in order that interested employees may have an
equivalent opportunity fo be informed and apply for such educational programs
and State scholarships. Copies of these items will be sent to the Union.

ARTICLE 14
JOB VACANCY ANNOUNCEMENTS
FOR UNCLASSIFIED EMPLOYEES

A. Inssituations where a vacancy in a specific job classification series arises, job
vacancy announcements should be posted in order to inform unit employees serv-
ing in appropriate titles of a promotional possibility. Such job vacancy announce-
ment shall be prominently posted within an organizational scope as determined
by management for five (5) days. The announcement shall include a description
of the job, any required qualifications, the location of the vacancy, the salary
range, the hours of work and the procedure to be followed by employees interest-
ed in making an application.

B. Copies of each notice posted will be forwarded to the appropriate local Union
office.

C. It is-understood that the job vacancy announcement process described above
shall not hinder the appointing authority in filling the vacancy at the earliest time
and is for informational purposes only.
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ARTICLE 15
DEPARTMENT OF PERSONNEL EXAMINATIONS

Employees who are scheduled to take open competitive examinations for the
position in which the employee is provisional or promotional examinations
administered by the Department of Personnel of the State of New Jersey for posi-
tions in the State service shall be granted time off with pay including necessary
travel time to take such examinations if they are scheduled durmg the work shift
of the employee. Such privileges may not be abused.

ARTICLE 16
PERFORMANCE EVALUATION SYSTEM

A. General Provisions

1. The Performance Evaluation System (PES) will apply to all employees
covered by this agreement except those set forth in Section 2.

2. At least a mid-year and an annual performance evaluation system meet-
ing will be conducted.

3. When there is a change either in job assignment or supervisor during the
evaluation period, the old performance plan shall be closed out. The employee’s
performance during the portion of the rating period under the old performance
plan shall be rated and a new performance plan shall be prepared. The final rat-
ing shall be a proration of all ratings received during the review period.

4. When there is a change in job title during the evaluation period, the for-
mer supervisor shall assign a final rating for the former performance plan and
title. A performance plan for the new title shall be developed.

5. The PES will consist of a two (2) tier rating system: satisfactory or unsat-
isfactory. PES ratings will be used as a factor in layoffs in accordance with
Titlel11A: 1-1 et seq. PES ratings will be factors in promotions. For purposes of
promotion a satisfactory rating will be accorded one point and an unsatisfactory
will be accorded zero points. Employees whose performance is rated unsatisfac-
tory will not be granted a normal merit increment. Employees who are eligible
and whose performance is “satisfactory” shall be granted a normal merit incre-
ment. The PES will not be used in lieu of discipline. The employee, Unlon or
State can use the PES in a disciplinary proceeding, as evidence.

6. It is understood that workload should be a relevant consideration in deter-
mining an employee’s overall performance evaluation.

B. The PES Form

1. The PES form will contain sections for the employee’s goals and
comments. The form will also contain sections for standards for satisfactory
performance.

2. The PES form may be modified by the State upon sixty (60) days notice
to the Union, provided that the modifications do not conflict with the provisions
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of this Article. The Union may submit comments concerning the modifications
within forty-five (45) days of receipt of the proposed modifications. Prior to issu-
ing the modified form, the State will consider comments timely submitted by the
Union.

C. Performance Evaluation System Meeting

1. At least twice a year, with a six (6) month interval between meetings, an
immediate supervisor will hold a PES meeting with an employee.

2. The supervisor will provide the PES form to the employee ten (10) days
prior to the meeting.

3. At the mid-year PES meeting, the supervisor and the employee will dis-
cuss the employee’s performance based upon the standards for satisfactory per-
formance contained on the PES form prepared the previous meeting.
Performance expectations may be modified during the mid-year meeting. The
form will be signed by the supervisor and the employee, and a copy of the form
will be immediately provided to the employee. A copy of the form will be placed
in the employee’s personnel file and provided to the employee’s supervisor.

4. At the final PES meeting, the supervisor and the employee will discuss
whether the employee met the previous year’s standards for satisfactory perform-
ance and will mutually formulate standards for satisfactory performance for the
upcoming year.

5. Following the PES meeting, the supervisor and the employee will com-
plete and sign the appropriate section of the PES form and the form will be imme-
diately provided to the employee. The form will be placed in the employee’s per-
sonnel file and provided to the employee’s supervisor.

-D. Unsatisfactory Rating

1. a. Where the performance of an employee is unsatisfactory, the desig-
nated supervisor will confer with such employee at least once every three (3)
months and shall set forth the deficiencies and improvement goals required to
achieve a satisfactory level of performance.

b. A record of such conferences shall be made and a copy given to the
employee within two (2) weeks of the conference.

2. Where a normal merit increment has not been earned due to an unsatis-
factory rating and the performance of the employee improves to the point that
warrants. granting of the normal merit increment, such increment may be granted
effective on any payroll period following ninety (90) days from the anniversary
date.

3. The normal anniversary date of such employee shall not be affected by
this action.

4. Where a normal merit increment has been denied, the performance rat-
ings concerned with the issue of restoration, as provided in D.2. shall not be
grievable.
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E. Employee Signature

The required signature of the employee on the annual evaluation form, or on
any other related form, shall be acknowledgment of receipt but shall not be con-
strued to mean agreement with the content unless such agreement is stated there-

on by the employee.

F. PES Appeal Procedures

1.. An employee who believes that the contents of a PES form does not prop-
erly assess the employee’s work or contain appropriate performance expectations,
may request a meeting at the level of management above the employee’s immedi-
ate supervisor.

2. A meeting will be held at which the employee may make known his/her
concerns.

3. If an employee’s concerns are not resolved at the meeting, the employee
or the employee’s designated Union representative may file a formal grievance
to appeal the final unsatisfactory rating in accordance with the provisions of
Article 4. :

G. New Employees .

New employees shall receive a performance plan within a reasonable time
after appointment. The supervisor shall prepare a performance plan when a new
employee is hired that shall identify the job assignment, include the essential cri-
teria for successful job performance and emphasize training and development.

The standards and procedures for working test periods are governed by DOP
regulations.

Sections A through B below shall apply only to employees in the unclassified
service in the State Colleges/Universities covered by this Agreement.

A. The performance evaluation systems for unclassified employees in the State
Colleges/Universities covered by this Agreement that are operative on the effec-
tive date of this Agreement shall remain operative for the duration of the

Agreement provided that if a college/university changes its system, the employ-

ees affected will be given reasonable notice to prevent any hardship and the col-
lege/university will either adopt the system described in this Article under Section
1 A, through G, above, or if another system is to be adopted, the change shall be
subject to negotiations if requested by the Union.

B. Where grievances pertaining to performance evaluation and/or denial of nor-
mal merit increment based upon the above-mentioned college/university policies
are pursued to Step Three, Arbitration, the award of the arbitrator shall be adviso-
ry and non-binding.
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ARTICLE 17
HOLIDAYS AND PERSONAL PREFERENCE DAYS

A. Holidays
1. The official paid holidays that are recognized holidays for the purposes of
this Agreement are as follows:

New Year’s Day Independence Day
Martin Luther King’s Birthday Labor Day
(3rd Monday in January) Columbus Day
Lincoln’s Birthday (2nd Monday in October)
Washington’s Birthday Election Day
(3rd Monday in February) Veteran’s Day
Good Friday (November 11)
Memorial Day Thanksgiving Day
(Last Monday in May) Christmas Day

In the event any of the above statutory holidays fall on a Sunday, they shall
be celebrated on the following Monday. Should any of the aforementioned statu-
tory holidays fall on a Saturday, they shall be celebrated on the preceding Friday.

2. In addition to the aforementioned holidays, the State will grant a holiday
when the Governor, in his role as Chief Executive of the State of New Jersey,
declares a holiday by Proclamation.

B. Personal Preference Days

1. During the month of March, employees may submit requests for alterna-
tive holidays to those specified to be celebrated within the calendar year which
shall be dates of personal preference such as religious holidays, employee birth-
day, employee anniversary or like days of celebration provided:

a. the agency employing the individual agrees and schedules the alter-
native date off in lieu of the holiday specified and the employing agency is sched-
uled to operate on the alternative dates selected;

b. the employee shall be paid on the holiday worked and deferred at his
regular daily rate of pay;

c. the commitment to schedule the personal preference day off shall be
non-revocable;

d. and provided further that if, due to an emergency, the employee is
required to work on the selected personal preference day he shall be paid on the
same basis as if it were a holiday worked including the premium pay.

2. Where more requests for personal preference days are made than can be
accommodated within a work unit, the State seniority of employees in the work
unit shall be the basis for scheduling the personal preference days, which can be
accommodated. Requests received after March may be considered if the schedul-
ing needs of the work unit are satisfied.

3. Requests for personal preference days in lieu of holidays that fall
between January 1 and March 31 may be submitted on December 1 of the preced-
ing year.
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‘4. The provisions of section B apply only to employees who participate in a
seven-day-aweek, twenty-four-hour-a-day operation work schedule and whose
job responsibilities require that the employee is involved in the aforementioned

work schedule.

ARTICLE 18
SPECIAL TIME OFF

A. Emergency or Special Observations

1. Whenever the Governor may declare a special emergency or observation
of an event of State or national concern and authorizes time off to employees of
the State for the observation of such event, those employees covered by this
Agreement who are required to work during the period of the authorized time off
shall be compensated for such hours worked as outlined in this Agreement, or as
otherwise authorized by the Governor.

2. Every employee designated as essential will receive notice of such desig-
nation each year. Notice of such designations will also be provided to the Union.

3. Employees who are designed essential will receive a sticker for their ID
card, identifying them as essential.

- B. Other
Whenever the Governor may declare time off for all employees (such as a day

preceding or following an existing holiday) those who are required to work on
that day shall be compensated for such hours worked by being granted equivalent
time off at other times in accordance with the Governor’s proclamation, or as pro-
vided by the appointing authority and, if operationally feasible as requested by the
employee. If the time off occurs on a seven (7) day operation employee’s regular
day off, he/she shall be granted equivalent time off in accordance with the above

provision.

C. Inclement Weather
The release of employees by executive order or otherwise from the workplace

due to inclement weather shall not result in a loss of earning for the hours of
release time, however employees on leave at the time shall not have their leave

credit adjusted.

ARTICLE 19
RETIREMENT BENEFITS

The State is a participant in the Public Employees Retirement System.
Eligibility for participation by employees and retirement benefits are governed by
statute and rules and regulations promulgated thereunder and administered exclu-
sively by the New Jersey Division of Pensions.

A. Employees hired on or after July 1, 2007:
1. An employee hired on or after July 1, 2007, whose salary exceeds the
social security maximum as established by the Federal government will participate
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in the defined benefit plan as to the portion of the employee’s salary that is at or
below the social security maximum and will participate in the defined contribu-
tion plan as to the portion of the employee’s salary that exceeds the social securi-
ty maximum. The employer will contribute an amount equal to 3% of the portion
of the employee’s salary that exceeds the social security maximum as a match for
the employee’s contribution into the defined contribution plan at 5.5% of the
employee’s salary that exceeds the social security maximum.

2. Employees hired on or after July 1, 2007, who meet the applicable years
of service requirements will be eligible to retire with full pension benefits at age
60. There will be a benefit reduction of 1/4 of 1% for each month that the employ-
ee at the time of retirement lacks of being age 55 and a benefit reduction of 1/12
of 1% for each month that the employee lacks of being age 60 but over age 55.

B. All bargaining unit employees covered under the terms of this agreement shall
increase their pension contribution from 5 to 5.5% effective July 1, 2007.

C. Upon request to the appointing authority, the Union and any employee in this
negotiating unit shall be provided with a written description of the PERS Program
as outlined by the Division of Pensions. Employees within this unit shall be given
information regarding their retirement benefits in accordance with the
Department of Personnel guidelines and regulations and/or departmental policies
through their department personnel officer.

ARTICLE 20
HEALTH BENEFITS PROGRAM and
PRESCRIPTION DRUG PROGRAM

A. State Health Benefits Program

1. The State Health Benefits Program is applicable to employees covered by
this contract. For the period July 1, 2007 to March 31, 2008 or as soon thereafter
as the PPO and HMO plans that are the subject of a Request for Proposal by the
State Health Benefits Commission in 2007 are in effect employees will remain in
their current plan: Traditional Indemnity, Managed Care/Point of Service (NJ
Plus), or an HMO approved by the State Health Benefits Commission. The pro-
visions of Section 3 below, shall apply effective April 1, 2008 or as soon there-
after as the PPO and HMO plans that are the subject of a Request for Proposal by
the State Health Benefits Commission in 2007 are in effect.

2. Effective the first full pay period of July 2007 and continuing through the
term of the Agreement, employees will pay 1.5% of their annual base salary as a

contribution to be used for the express purpose of sharing the cost of health ben-

efits provided by the State. The parties agree that there shall be no open enroll-
ment period triggered by this contribution. The parties agree that should an
employee voluntarily waive all coverage under the State Health Benefits Plan
(“SHBP”) and provide a certification to the State that he/she has other health
insurance coverage, the State will waive the 1.5% contribution for that employee.
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3. Effective April 1, 2008 or as soon thereafter as the PPO and HMO plans
that are the subject of a Request for Proposal by the State Health Benefits
Commission in 2007 are in effect, active eligible employees will be able to elect
to participate in a PPO, with a national network and the same benefit design as
the current NJ Plus plan, except as modified in paragraph 5 below. In the alterna-
tive, active eligible employees will be able to elect to participate in an HMO.
Effective April 1, 2008 or as soon thereafter as the PPO and HMO plans th:at are
the subject of a Request for Proposal by the State Health Benefits Commission in
2007 are in effect the Traditional Plan and the NJ Plus POS shall be abolished.

4. Effective July 1, 2003, new hires are not eligible for enrollment in the
Traditional Plan.

5. Coordination of Benefits:

If a husband and wife are both eligible for coverage under the State Health
Benefit Program as employees:

a. Each may elect single coverage in any participating health plan, pro-
vided that he or she is not covered under a health plan as a dependent of his or
her spouse.

b. Each qualified dependent is eligible for coverage under one parent
only. ' ‘

6. Effective July 1, 2007, in-network doctor visit co-pays, including special-
ist co-pays, will increase from $10 to $15. There will be a co-pay of $15 for the
first in-network prenatal visit; subsequent in-network prenatal visits are 100%
covered. The emergency room co-pay will increase from $25 to $50, which is
waived if admitted. '

7. Active employees will be able to use pre-tax dollars to pay contributions
to health benefits under a Section 125 premium conversion option. All contribu-
tions will be by deductions from pay.

8. Effective January 1, 1996, consistent with law, the State will no long-
er reimburse active employees or their spouses for Medicare Part B premium
payments.

B. Prescription Drug Program . ‘

1. Tt is agreed that the State shall continue the Prescription Drug Benefit
Program during the period of this Agreement. The program shalil be funded and
administered by the State. It shall provide benefits to all eligible unit .employ_ees
and their eligible dependents. Each prescription required by competent medical
authority for Federal legend drugs shall be paid for by the State from funds pro-
vided for the Program subject to a deductible provision which shall not exceed the
amount set forth below for the prescription or renewal of such prescription and
further subject to specific procedural and administrative rules and regulations
which are part of the Program.

39

2. Prescription Drugs Copays: Effective July 1, 2007
Non-Mail Order

Generics—$3

Brand names where there is no generic equivalent and brand names
where the employee’s doctor certifies that the employee. is medically
unable to take the generic version of the medication—$10

Brand names where there is a generic equivalent, unless the employee
meets the standard set forth above—$25

0 s Maijl Order
Generics—$5

Brand names where there is no generic and brand names where the
employee’s doctor certifies that the employee is medically unable to take
the generic version of the medication—$15

Brand names where there is a generic equivalent, unless the employee
meets the standard set forth above—$40

ispute Resolution Mechanism For Generic Claims

In the event that an employee’s physician certifies that the employee is
medically unable to take the generic version of medication, said certifi-
cation shall be sent to the employee’s carrier for review utilizing proce-
dures for approval of said certification that are consistent with those for
the approval of treatment or services by the carrier. Appeals from deci-
sions by the carrier shall be consistent with the internal appeal process of
each carrier. Any such decision is not subject to the grievance procedure
in this contract. '

C. Dental Care Program

1. Full-time employees and eligible dependents shall be eligible for the
State-administered Dental Care Program.,

2. Participation in the Program shall be voluntary with a condition of par-
ticipation being that each participating employee authorize a biweekly salary
deduction not to exceed 50% percent of the cost of the type of coverage elect-
ed, e.g. individual employee only, husband and wife, parent and child or family
coverage. .'

3. Each employee shall be provided with a brochure describing the details
of the Program and enrollment information and the required forms.

4. Participating employees shall be provided with an identification card to
be utilized when covered dental care is required.

5. An optional Group Dental program, which will provide services through
specific- dental clinics, will be made available to employees in this unit.

Participation in this program shall be voluntary with a condition that each partic- -

ipating employee authorizes a biweekly salary deduction not to exceed 50%
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percent of the cost of the coverage for a one-year period. Employees will be able
to enroll in only one of the two programs or in no program at all.

D. Eye Care Program

1. Itis agieed that the coverage under the Eye Care Program shall provide
for a $40.00 payment for regular prescription lens or $45.00 for bifocal lens or
more complex prescriptions. Included are all eligible full-time employees and
their eligible dependents (spouse and unmarried children under 23 years of age
who live with the employee in a regular parent-child relationship). The extension
of benefits to dependents shall be effective only after the employee has been con-
tinuously employed for a minimum of sixty (60) days. Effective July 1, 2005, the
eyeglass benefit will increase by $5.00 pursuant to the current biannual formula.

2. Full-time employees and eligible dependents as defined above shall be
eligible for a maximum payment of $35.00 or the non-reimbursed cost, whichev-
er is less, of an eye examination by an Ophthalmologist or an Optometrist.

3. Each eligible employee and dependent may receive only one payment for
examinations and one payment for glasses during each of the 24-month periods
beginning July 1, 2003. Proper affidavit and submission of receipts are required
of the employee in order to receive payment.

E. Intermittent Employee Health Benefits

1. An intermittent employee who worked 750 hours or more in FY ‘07 (July
1, 2006-June 30, 2007) and in subsequent fiscal years will be eligible for enroll-
ment in NJ Plus or its successor plan and the prescription drug program for the
calendar year effective January 1, 2008. To qualify for continued coverage in cal-
endar year 2009 and subsequent calendar years, an employee must reach at least
750 hours in FY *08 and each subsequent fiscal year. Upon qualification for cov-
erage the employee will receive benefits for the entire calendar year, including
periods during which the employee is furloughed. '

2. An employee who fails to work at least 750 hours in a fiscal year shall be
ineligible for continued coverage on January 1 of the next calendar year.

3. An employee who fails to qualify for continued coverage will “requalify”
for coverage once the employee works 750 hours in a fiscal year effective January
1 of the next calendar year.

4. If an employee works at least 725 hours in a fiscal year, he or she will be
eligible for health benefits effective January 1 of the next calendar year by work-
ing 375 hours in the period of July 1 to December 31 prior to that calendar year.

F, Benefits Levels and Continuation of Coverage

There will be no reduction in benefits or increases in coinsurance, co-pay-
ments or deductibles paid by employees participating in the (a) Traditional
Indemnity Plan (until its abolition), NJ Plus POS (until its termination), the PPO
or an HMO, (b) Prescription Drug Plan, (c) Dental Care Plan, or (d) Eye Care
Program, absent mutual agreement between the State and the Unjon during the
term of this Agreement. During the period July 1, 2007 to June 30, 2011, the State
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waives its right to assert in any forum that this provision is either not enforceable
or not legally or substantively arbitrable.

ARTICLE 21
HEALTH INSURANCE IN RETIREMENT

A. The State agrees to assume upon retirement the full cost of the Health
Benefits coverage for State employees and their dependents including the cost of
charges under Part B of the Federal Medicare Program for eligible employees and
their spouses, but not including survivors, for employees who accrue 25 years of
pension credit service, as provided under the State plan, by July 1, 1997, and
those employees who retire for disability on the basis of fewer years of pension
credit in the State plan by July 1, 1997.

B. Those employees who accrue 25 years of pension credit service or retire on a
disability retirement during the period from July 1, 1997 through June 30, 2000
are eligible to receive the following when they retire:

1. Employees in this group who elect to enroll in the Managed Care/Point
of Service (NJ Plus) which shall be succeeded by the PPO described in Article 20
or any approved HMO Plan shall not have to contribute to the cost of any premi-
um for health insurance coverage.

2. Employees in this group who elect to enroll in the Traditional Plan or
after that plan is no longer available on or about April 1, 2008 in the successor
plan and earn $40,000 or more in base salary in the year they retire shall pay the
difference between the cost of the Traditional Plan (or after that plan is no longer
available on or about April 1, 2008 in the successor plan) and the average of the
cost to the State of the Managed Care/Point of Service (NJ Plus) which shall be
succeeded by the PPO described in Article 20 and the approved HMO Plans for
health insurance coverage.

3. Employees in this group who elect to enroll in the Traditional Plan (or
after that plan is no longer available on or after April 1, 2008 in the successor
plan) and earn less than $40,000 in base salary in the year they retire shall pay 1%
of their annual base pay at retirement but not less. than $20.00 a month for health
insurance coverage.

4. Employees in this group shall receive Medicare Part B reimbursement
after retirement up to a cap of $46.10 per month per eligible employee and the
employee’s spouse.

C. Those employees who accrue 25 years of pension service credit or retire on a
disability retirement during the period from July 1, 2000 through June 30, 2007
are eligible to receive the following when they retire:

1. Employees in this group who elect to enroll in the Managed Care/Point
of Service (NJ Plus), which shall be succeeded by the PPO described in Article
20 or any approved HMO plan in retirement shall not have to contribute to the
cost of health benefits coverage.
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2. Employees in this group who elect to enroll in the Traditional Plan, or
after that plan is no longer available on or after April 1, 2008 in the successor plan
shall pay 25% of the premium cost of such insurance coverage.

Employees in this group shall receive Medicare Part B reimbursement after
retirement up to a cap of $46.10 per eligible employee and the employee’s spouse.

D. Employees who accrue 25 years of pension credit service after June 30, 2007
and before June 30, 2011 or who retire on a disability pension after June 30, 2007
and before June 30, 2011, will be eligible to receive post retirement medical ben-
efits (“PRM”) in accordance with the terms set forth in the parties’ 2007-2011
collective negotiations agreement. Such employees will be eligible to participate
in the applicable PPO or HMO and will pay 1.5% of pension benefit as a contri-
bution to the cost of PRM, but such contribution shall be waived if the retiree par-
ticipates in the Retiree Wellness program. Participation shall mean that the retiree
completes the designated HRA form at the time of retirement, participates in the
annual health assessment, and participates in any individualized health counsel-
ing, follow-up, or program developed for that individual. There shall be an annu-

al verification from the appropriate person at the Retiree Wellness program that

the retiree is participating as required.

E. Those employees who accrue 25 years of pension credit or retire on a disabil-
ity retirement on or after July 1, 2011 will be subject to the provision of paragraph
D. above, unless superceded by collective negotiations or law.

F. All retirees who elect approved HMOs may choose only one family policy,
regardless of retirement date.

G. Employees hired on or after July 1, 1995, will not receive any reimbursement
for Medicare Part B after retirement.

H. Employees who elect deferred retirement are not entitled to health benefits
under this provision.

ARTICLE 22
LEAVES OF ABSENCE

A. Administrative Leave—Career Service Program

1. Employees covered by this Agreement shall be entitled to three (3) days
of administrative leave of absence with pay in each calendar year. ‘

2. Administrative leave may be used for (a) emergencies, (b) observation of
religious or other days of celebration but not holidays as defined herein, (c) per-
sonal business or (d) other personal affairs. . .

3. Newly hired employees shall be granted one-half (1/2) day of administra-
tive leave after each full calendar month of employment to a maximum of three
(3) days during the remainder of the calendar year in which he is employed.

4. a. Administrative leave shall be granted by the appointing author-
ity upon request of the employee and, except in emergencies, leave shall be
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scheduled in advance provided the request may be granted without interference
with the proper conduct of the government function involved.

b. Priority in granting such requests shall be (a) emergencies (b) obser-
vation of religious or other days of celebration but not holidays, (c) personal busi-
ness, (d) other personal affairs. Where, within a work unit, there are more requests
than can be granted for use of this leave for one of the purposes above, the con-
flict will then be resolved on the basis of State seniority and the maximum num-
ber of such requests shall be granted in accordance with the first paragraph of 4.
Administrative leave may be scheduled in units of one-half (1/2) day, or multiples
thereof and may be taken in conjunction with other types of paid leave.

5. Such leave credit shall not accumulate. Unused balances in any year shall
be cancelled.

B. Jury Duty and Witness Leave

1 An employee shall be granted necessary time off without loss of pay
when he is summoned and performs jury duty as prescribed by applicable law; or
when required to perform emergency civilian duty in relation to national defense
or other emergency when so ordered by the Governor or the President of the
United States. When his appearance is required during a shift period, which is
immediately contiguous to his scheduled shift and wholly within the day of such
duty, he shall be excused from such shift without loss of pay. If his shift hours
extend from one day to the next, and the required appearance is during a shift
period not immediately contiguous to the scheduled shift, the employee shall have
the option of choosing to be excused from the scheduled shift prior to or after the
required appearance provided the shift from which he is excused is partly within
the day of such duty. In no event is an employee to be excused from his work
schedule for more days than the number of days of such duty performed.

2. When an employee is summoned to appear as a witness before a court,
legislative committee or judicial or quasi-judicial body, unless the appearance is
as a party to the litigation in a matter unrelated to his capacity as an employee or
officer of his agency, he shall be granted necessary time off without loss of pay
if such appearance is during his scheduled work shift. Where his appearance is
during a shift period immediately contiguous to his scheduled shift, he shall be
granted compensatory time equal to the hours required for such duty.

3. In no case will this special leave be granted or credited for more than
eight (8) hours in any day or forty (40) hours in any week.

4. The employee shall notify management immediately of his requirement
for this leave, and subsequently furnish evidence that he performed the duty for
which the leave was requested.

C. Leave of Absence Due to Injury (SLI)

1. All employees covered by this Agreement who are disabled because of
job related injury or disease may, if it is recommended by the appointing author-
ity and approved by the Department of Personnel, be granted a leave of absence




with pay from funds appropriated for this purpose and as provided in State
regulations.

2. Any part of the salary or wages paid or payable to an employee for dis-
ability leave shall be reduced by the amount of worker’s compensation award
under the New Jersey Worker’s Compensation Act for temporary disability.

3.. Such leave may be granted for up to one (1) year from the date of injury
or illness and shall be based on medical or other proof of the injury or illness and
the continuing disability of the employee.

4. When such leave is granted, the employee shall not be charged ordinary
sick leave or vacation. However, if this leave (SLI) expires, the employee may uti-
lize sick leave or vacation if required to remain off duty.

5. If an application for SLI is rejected by the appointing authority, the
employee concerned may appeal such determination in accordance with the
Department of Personnel Rules and Regulations.

D. Pregnancy-Disability Leave

1. Permanent employees covered by this Agreement, upon the submission
of acceptable medical evidence, shall be entitled to pregnancy-disability leave as
hereinafter set forth. Request for such leave will be made in writing to the
Personnel Department. Notification of the pregnancy shall be given to the
Personnel Department not later than the end of the fourth month of the pregnan-
cy. Except for reasons of health and safety or inability to perform her job, the
pregnant employee shall be permitted to work provided the attending physician
approves and so advises in writing. The utilization of earned and accrued sick
leave shall be limited only by the length of the employee’s approved disability due
to pregnancy.

2. During maternity leave, permanent employees may utilize earned leave
time (sick, vacation, administrative or compensatory) but shall not be required to
exhaust accrued leave before taking a leave without pay for pregnancy-disability.
The employee must exhaust all accrued sick leave prior to being eligible for New
Jersey Temporary Disability Insurance.

3. Subject to approval by the appointing authority, employees covered by
this Agreement who are entitled to pregnancy-disability leave who are without or
have exhausted accrued sick leave, vacation or compensatory time will be grant-
ed a leave of absence without pay to the end of the period of pregnancy-disabili-
ty prescribed above. Leaves of absence may be granted by the appointing author-
ity with the approval of the Department of Personnel for a period or periods not

to exceed a total of one (1) year from the initial date of pregnancy-disability leave,.

upon written request when accompanied by a doctor’s certificate setting forth the
need therefore.

4. Child care leave may be granted by the appointing authority for a maxi-
mum of one (1) year under the same terms and conditions applicable to all other
personal leaves without pay.
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E. Military Leave

1. A permanent employee who enters upon active duty with the military or
naval service in time of war or emergency shall be granted a leave of absence for
the period of such service and three (3) months thereafter.

a. In case of service-connected iliness or wound, which prevents him
from returning to his employment, such leave shall be extended until three (3)
months after recovery, but not beyond the expiration of two (2) years after the date
of discharge.

b. An employee who voluntarily continues in the military service
beyond the time when he may be released or who voluntarily re-enters the Armed
Forces or who accepts a regular commission shall be considered as having aban-
doned his employment and resigned.

2. A permanent employee who enlists in a reserve component of the Armed
Forces of the United States or is otherwise required to perform an initial period
of active duty for training pursuant to the Reserve Forces Act of 1955 (Reserve
Enlistment Program) shall be granted leave of absence for such period of train-
ing. Such leave is not considered military leave.

~ 3. Anemployee with provisional or temporary status who enters upon active
duty with the Armed Forces or who, pursuant to the Reserve Forces Act of 1955
(Reserve Enlistment Program) either enlists in a reserve component of the Armed
Forces of the United States or is otherwise required to perform an initial period
of active duty for training, shall be recorded as having resigned.

4. A permanent employee who is a member of the National Guard or naval
militia or of a reserve component of any of the Armed Forces of the United States
who is required to undergo annual field training or annual active duty for train-
ing shall be granted a leave of absence with pay for such period as provided by
regulation. Such leave shall be in addition to regular vacation leave.

5. A full-time provisional employee who is a member of the National Guard
or naval militia or of a reserve component of the Armed Forces of the United
States who is required to undergo annual field training or annual active duty for
training shall be granted a leave of absence with pay or without pay as provided
by regulation.

6. a. Employees who are members of the National Guard must be given
time off with full pay to attend required drills. Such time off shall be in addition
to vacation, sick and administrative leave.

b. An appointing authority may, however, reschedule an employee’s
hours and days of work in order to enable an employee to attend drills and still
fulfill all employment responsibilities without the need for additional time off.

F. Sick Leave

1. All employees covered by this Agreement and eligible for sick leave with
pay shall be entitled to the use of sick leave as provided herein. ’

2. The State will comply with all requirements of the Federal Family
Medical Leave Act (FMLA) in administering this Article and will notify all
employees covered by this Agreement of their rights under FMLA.
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3. Sick leave may be utilized by employees when they are unable to perform
their work by reason of personal illness, accident or exposure to contagious dis-
ease. Sick leave may also be used for short periods because of death in the
employee’s immediate family. Sick leave may also be used for the attendance of
the employee upon a member of the immediate family who is seriously ill in
accordance with the New Jersey Family Leave Act and the FMLA.

4. a. During the remainder of the calendar year in which an employee is

first appointed, he will accumulate sick leave privileges as earned on the basis of

one (1) day per month of service or major fraction thereof.

b. In each full calendar year thereafter, he shall be entitled to fifteen (15)
days sick leave. The leave is credited in advance at the beginning of the year in
anticipation of continued employment for the full year and may be used on the
basis and in accordance with established State policy. Such leave not utilized shall
be accumulated.

5. a. Inall cases of illness, whether of short or long term, the employee is
required to notify his superior of the reason for absence at the earliest possible
time but in no event less than his usual reporting time, or other time as required
each working day as necessitated by the circumstances. If the duration of the
absence exceeds two (2) days it will be necessary to report on every third day.
Failure to report absences or abuse of sick leave privileges on the part of any
employee may be cause for disciplinary action.

b. When it is known that sick leave will be required for more than ten
(10) days, such leave must be requested by the employee in writing to his imme-
diate supervisor. This request must be accompanied by a written and signed state-
ment by a physician prescribing the sick leave and giving the reasons for the sick
leave and the anticipated duration of the incapacity.

6. a. The appointing authority may require proof of illness of an employee
on sick leave, whenever such requirement appears reasonable. Such requirement
shall be consistent with the Department of Personnel Rules and Regulations.

b. An employee who has been absent on sick leave for periods totaling
fifteen (15) days in one (1) calendar year consisting of periods of less than five (5)
days, shall submit acceptable medical evidence, but where reasonable and appro-
priate an affidavit of the employee shall be acceptable as medical evidence, for
any additional sick leave in that year unless such illness is of a chronic or recur-
ring nature requiring recurring absences of one (1) day or less in which case only
one certificate shall be necessary for a period of six (6) months.

7. When an employee is on vacation and requires sick leave for any portion
of that vacation leave, he must immediately request the use of accumulated sick
leave, in accordance with State regulations, through the designated authority.
Such requests may be made by telephone, telegram or letter but, if by phone,
should be confirmed by telegram or letter to clearly establish time of request. No
sick leave, will be credited unless supporting medical evidence verifying the ill-
ness or injury, which would have precluded working, is presented.
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8. Death in Family

If there is a death in the family as defined in the State Sick Leave Program
and an employee has exhausted his sick leave balance, he shall be granted leave
without pay or may charge leave against vacation or administrative leave or com-
pensatory time balances for up to three (3) days upon his request to the appoint-
ing authority. In exceptional situations, the time limit may be extended at the dis-
cretion of the appointing authority.

9. Employees shall not be charged for sick leave on a non-working day.

10. An employee may apply for use of sick leave for periods of less than his
full work day for any appropriate and approved reason such as becoming ill while
working during the assigned shift or in order to keep a medical appointment
which could not be arranged during non-work time. The employee must charge
such sick leave against his accumulated sick leave balance, or, if such employee
has no sick leave balance, he may charge such time against other accrued paid
leave time if available, or, alternatively, leave without pay. Utilization of any sick
leave for less than a full workday shall be on an hourly basis; one hour of sick
leave charged for each hour, or portion thereof, excused from the work shift. For
purposes of this clause, only, seven (7) hours is equal to one (1) day of sick leave
for employees serving in a No Limit (NL) category and eight (8) hours is equal
to one (1) day of sick leave for those employees serving in an NL4 category.

Where an NL or NL4 employee utilizes sick leave for a period of less than
his established work schedule for the day, such employee shall be charged sick
leave on a pro-rata basis in accordance with the work schedule established on the
day of utilization.

11. Unused Sick Leave—Retirement

a. A permanent employee who enters retirement pursuant to the provi-
sions of a State administered or approved retirement system and has to his credit
any earned and unused accumulated sick leave shall be entitled to receive supple-
mental compensation for such earned and unused accumulated sick leave.

b. The supplemental compensation to be paid shall be computed at the
rate of one-half (1/2) of the eligible employee’s daily rate of pay for each day of
earned and unused accumulated sick leave based upon the average annuyal com-
pensation received during the last year of his employment prior to the effective
date of his retirement, provided, however, that no such supplemental compensa-
tion payment shall exceed $15,000.00. This supplemental compensation shall be
paid in a lump sum after the effective date of retirement or as may be elected by
the employee deferred for one (1) year.

G. Vacation Leave—Career Service Program
1. All career service employees covered by this Agreement and eligible for
vacation leaves with pay shall be entitled to the use of vacation leave as provided

herein:
a. One (1) working day of vacation for each month of employment dur-

ing the first calendar year of employment.
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b. Twelve (12) working days of vacation from one (1) to five (5) years
of service.

¢c. Fifteen (15) working days of vacation from six (6) to twelve (12)
years of service. ‘

d. Twenty (20) working days of vacation from thirteen (13) to twenty
(20) years of service.

e. Twenty-five (25) working days of vacation after the twentieth (20) year
of service.

It is understood that the current program to schedule vacation time in effect
at each institution or agency will be continued. Conflicts concerning the choice
of dates when scheduling vacations will be resolved within the work unit on the
basis of State seniority. Specific requests for vacation utilization, which do not
conflict with operational considerations, shall not be unreasonably denied.

2. a. Vacation leave is credited in advance at the beginning of the calendar
year in anticipation of continued employment for the full year and may be used
on that basis and in accordance with established State policy. Vacation allowance
must be taken during the current calendar year at such time as permitted or direct-
ed by the Department Head unless the Department Head determines it cannot be
taken because of pressure of work; except that an employee may request a maxi-
mum of one (1) year of earned vacation allowance be carried forward into the
next succeeding year. The request shall be made in writing to the appropriate
appointing authority and may be approved for good reason and providing the
employee and his supervisor have scheduled the use of such vacation allowance.
Such approval and scheduling shall not be unreasonably withheld.

b. Where an employee has earned vacation in excess of a one (I) year
allowance as of October 1, the employee will meet with his supervisor to sched-
ule such vacation time as may not be carried into the succeeding calendar year so
that no accrued vacation time will be lost. : '

3. Upon separation from the State or upon retirement, an employee shall be
entitled to vacation allowance for the current year prorated upon the number of
months worked in the calendar year in which the separation or retirement
becomes effective and any vacation Ieave which may have been carried over from
the preceding calendar year. o .

4. If a permanent employee dies having vacation credits, a sum of money
equal to the compensation figured on his salary rate at the time of death shall be
calculated and paid to his estate. e

5. In the event the State of New Jersey enacts legislation granting addition-
al vacation benefits to employees of the State, such additional vacation benefit
will be made available to members of the Administrative and Clerical Services
Unit covered by this Agreement. ‘ ‘

6. When the vacation allowance for an employee changes based on his years
of service during any calendar year, the additional annual allowance will be given
for the entire year. '
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H. Continued Benefits
During any leave of absence with pay employee fringe benefits shall be con-
tinued and leave allowances shall continue to accrue for any employee affected.

ARTICLE 23
VACATION LEAVE AND ADMINISTRATIVE LEAVE
FOR UNCLASSIFIED EMPLOYEES

A. In accordance with applicable rules, regulations, and policies, employees
serving in the unclassified service shall have an option of selecting a policy of
vacation leave and administrative leave as prescribed by the State for employees
in the career service or the policy of vacation leave and administrative leave for
unclassified employees as determined to be appropriate by the Department Head.
This option may be exercised not more than once on forms furnished by the
respective employee’s Personnel Officer. The department policy in effect on the
date of the signing of the Agreement shall not be changed without prior notice to
and negotiations with the Union. The provisions of this paragraph shall not apply
to employees whose work schedules are governed by the academic calendar.

B. A program to schedule vacation time at each institution or agency will be
established by the appropriate management official. Conflicts concerning the
choice of dates when scheduling vacation will be resolved within the work unit
on the basis of State seniority. For purposes of this Article, an unclassified
employee shall begin to accumulate State seniority from the date of initial hire
with the State of New Jersey until there is a break in service. This provision does
not apply to ten (10) month employees whose work schedules are governed by an
academic calendar.

ARTICLE 24
LEAVES OF ABSENCE WITHOUT PAY

A. All employees covered by this Agreement, upon written application setting
forth the reason, may be granted a leave of absence without pay for a maximum
period of one (I) year by the appointing authority with the approval of the
Department of Personnel. Further leave in exceptional situations may be granted
by the appointing authority with the approval of the Department of Personnel
where it is in the public interest. The granting of a request for leave of absence
without pay will not be unreasonably withheld.

B. Leaves of Absence Without Pay for Employees in Full-Time Union
Positions
1. Leaves for Six (6) Months or More
Upon request of the Union, OER will approve an unpaid leave of absence for
an employee elected or appointed to a full-time position with the Union. The leave
of absence will continue for. the duration of the employee’s term in office or
appointment or until the Union requests to terminate the leave.
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2. Leaves for Less than Six (6) Months

The Union may request a leave of absence for an employee appointed or
elected to a full time position with the Union for less than six (6) months. Such
requests will not be unreasonably denied. Requests to extend leaves of six (6)
months or less will not be unreasonably denied.

C. Pension Contributions

While on leave pursuant to Section B. of this Article, an employee may make
contributions to the appropriate State pension system and will receive service
credit for the time the employee is on unpaid leave.

D. Right to Return to Previously Held Title

An employee on leave pursuant to section B of this Article, will have the right
to return to his or her previously held title in the department in which the employ-
ee was employed immediately prior to the leave. The State will be notified of such
return, ten (10) days in advance.

ARTICLE 25
UNION RIGHTS AND REPRESENTATIVES

A. Access to Premises :

1. Union officials and duly authorized Union representatives, whose names
and identification have been previously submitted to and acknowledged by the
State, shall be admitted to the premises of the State on Union business. Requests
for such visits shall be directed with reasonable advance notice to State officials
who shall be designated by the State and shall include the purpose of the visit,
proposed time and date and specific work areas involved. Permission for such vis-
its shall not be unreasonably withheld. Provided that requests have been made
pursuant to this paragraph, such Union Officials shall have the opportunity to
consult with employees in the unit before the start of the work shift, during lunch
or breaks, or after completion of the work shift. The State will designate appro-
priate places for such meetings at its facilities. Access to the premises as set forth
in this paragraph shall not be given by the State to any employee organization
other than to the Union set forth herein or to any officer or representative of such
other employee organization for the purpose of communicating with employees
in this unit.

2. The Union shall be allowed to conduct normal business meetings on
State properties, provided that space is available during hours when the facilities
are open; requests are made and approved at least one (1) week in advance of the
proposed date of use and that liability for the damages, care and maintenance, and
any costs which are attendant thereto are borne by the Union. Employees may
attend such meetings only during off duty hours. Less notice may be acceptable
to the State. )

3. The above is not intended to restrict Union Officials and Representatives
from exercising their ordinary right as citizens as regards access to the public
premises of the State.
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B. Leave of Absence for Union Activity

1. The State agrees to provide leaves of absence with pay for designees of
the Union to attend Union activities. A total of 200 days of such leave of absence
may be used during each year of the agreement. After the confract is ratified, all
stewards receive one paid day to attend training sessions on new contract lan-
guage under the union leave provided above.

2. a. This leave is to be used for participation in regularly scheduled meet-
ings or conventions of labor organizations with which the Union is affiliated and
for training programs or other Union activity for which appropriate approval by
the State is required and which approval shall not be unreasonably withheld.

b. Applications for the use of such leave on behalf of designees of the

Union shall be made in writing or orally ten (10) days in advance or lesser peri-
od if appropriate by the Local President or other duly authorized representative to
the Office of Employee Relations.

3. Leaves will be granted individuals authorized by the Local President,
subject to the limitations set forth above. Authorized leaves granted to an individ-
ual shall not exceed a maximum of thirty (30) days in a year and ten (10) days of
paid leave for any single activity except where special approval of an exception
may be granted by the State. Approval for such leave shall not be unreasonably
withheld.

4. Any leave not utilized in a yearly period shall not be accumuiated except
where a written request of the Union for carry-over of such leave for a particular
purpose is made not later than thirty (30) days prior to the end of the year period.
This request may be approved in whole or in part by the State.

5. In addition, the State agrees to provide leave of abserce without pay for
designees of the Union to attend Union activities approved by the State. A total
of 835 days of such leave of absence without pay may be used during each year
of this Agreement.

6. This additional leave of absence without pay is to be used under the same
conditions and restrictions expressed in connection with leaves of absence with
pay.

7. The time provided herein is in addition to time provided elsewhere in this
Agreement for negotiations meetings and contract administration meetings.

C. Bulletin Boards

1. In central locations and in work arcas where there are large numbers of
employees covered by this Agreement, the State will make space available on
existing bulletin boards which space will be for the exclusive use of the Union.
The space provided on each bulletin board will minimally approximate 30” by
30" or an equivalent. If the Union desires bulletin boards at other locations, then
it may request permission to provide its own bulletin boards. Approval of such
requests shall conform to State standards and will not be unreasonably withheld
by the State.
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2. Appropriate material on such bulletin boards shall be posted and
removed by representatives of the Union. The material shall not contain anything
profane, obscene or defamatory, of the State or its representatives and employees,
nor anything constituting election campaign material. Materials, which violate
provisions of this Article, shall not be posted. Material to be posted will consist
of the following:

a. Union elections and results thereof;

b. Union appointments;

‘c. Union meetings; :

d. Social and recreational events of the Union;

¢. Reports of official Union business and achievements.

3. The Union will be permitted to post notices on designated bulletin boards
where available in field locations not within institutions or offices of the State
provided such postings are consistent with the conditions agreed to above.

4. The State may, upon request of the Union undertake to make specific
postings of authorized materials on behalf of the Union.

5. The State will provide space in central locations and areas frequented by
employees in the unit where Union newspapers, circulars and literature may be
placed so that employees may pick up copies during non-work time provided that
such material for distribution is consistent with Item 2 of this provision. It is fur-
ther agreéd that the Union will assure that all undistributed literature is removed
from the distribution points after a reasonable time.

D. Representation Lists

1. The Union agrees to furnish the State with complete written lists of
Union representatives including Shop Stewards or alternates and their appropri-
ate and mutually agreed upon grievance districts. The Union further agrees to
inform the State through the Office of Employee Relations of any changes and to
keep such lists current and correct at all times. ’

2. The State will appoint appropriate representatives of management at each
location who will respond to the Union in Grievance Procedure or other designat-
ed functions. The State will provide a list of such management representatives to
the Union. ' ’

E. Union Stewards and Representatives

The Union has the sole right and discretion to designate employees of the
State who are authorized to serve as the Union’s representatives, including, stew-
ards or alternates, and local executive board members. The Union will specify the
responsibilities and authority of its representatives to act on behalf of the Union.
The parties agree that the privileges afforded to Stewards, elsewhere provided, are
applicable to a reasonable number of Stewards. Should conflict arise in the
administration of this clause, the parties agree to resolve the conflict(s) through
further discussions. '
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F. Union Privileges

. Where the State has a newsletter or house organ, which is published period;
ically for the information of employees, announcements of Union meetings Qf unit
representatives or affairs may be included if requested by the unit representative.

2. Where the Union has mail to be delivered to its officers or other repre-
sentatives, the inter-office mail system will be made available to deliver such mail
within any institution or building provided that priority is retained for the busi-
ness of the State.

3. Where there are public address systems in the work areas, the unit rep-
resentative may submit notices of meetings or other unit matters which will
be announced except where the broadcast system is open to the public or to per-
sons in the care and custody of the State, where such announcements may be
inappropriate.

4. When telephone messages for unit representatives are received by the
employer, the message will be delivered to the representative at the earliest pos-
sible time.

5. The President of a local may request use of available space for storage of
papers and files of the local council or chapter pertaining to State employees.
Provisions of such space shall not be unreasonably withheld, when available;
however, the provision of space shall not take priority over essential operational
uses and the State shall incur no responsibility for the security or safety of any
Union materials nor any liability for loss or damages which may occur. Further,
the Union may be permitted to furnish file cabinets or other equipment related to
the commitment above under the same conditions. The permission to utilize the
facilities of the State may be withdrawn at anytime, but will not be unreasonably
withdrawn. o

6. When a managerial or consultant investigating or implementing commit-
tee seeks views of employees affected, the Union shall be notified and one of the
employees who will be allowed to speak shall be a person selected by the Union.
Where such an investigation procedure is undertaken without the solicitation of
views of employees, the Union may present a written statement of its views to the
investigating agent.

7. Regulations or documents specified in this Agreement shall be available
for reference at the Personnel Office of the employee seeking the information.

G. Informational Postcards

“The Union will make available to the Departments self-addressed stamped
postcards. The postcard will contain space for the following information:
Employee name, employee address, home phone number, job title, hiring date,
department which hired employee, employee’s work location, and the payroll
number where the employee works. ,

Upon receipt of such cards from the Union, the department’s personnel
office(s) will distribute the card to new hires when the new hire comes in to fill
out the necessary paperwork needed to initiate the payroll processes. The card can
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be filled out by the new hires. Cards filled out by the new hire will be forwarded
to the Union via the mail.

H. Membership Packets

The Union representative may supply membership packets which contain
information for distribution to employees in the unit, including the role of the
Union representative, the membership application and a copy of this Agreement
as well as other material mutually agreed to by the State and the Union represen-
tative. The State agrees to distribute such membership packets to all employees in
the unit at the time such employees receive the copies of this Agreement and to
new employees during the initial phases of employment which shall not ordinar-
ily exceed twenty (20) days from the date of employment.

I. Orientation Sessions

1. The following understanding shall apply to all State Departments except
the institutional facilities at the Department of Corrections, the Department of
Military and Veterans Affairs and the Department of Human Services. When a
Department or Division plans to hold an orientation session for new employees,
the Union shall be so notified in advance if a reasonable number of the new
employees attending the session are in titles covered by the Contract. The
Department or Division holding the orientation will provide the Union with a thir-
ty (30) minute period in which to meet with new employees whose titles are cov-
ered under this contract, if so requested by the Union. The thirty (30) minute peri-
od shall be within the employee’s workday but may not be during lunch or break
time. The representative of the Union shall be a local Union representative. If a
non-State employee Union representative cannot be present during an orientation
session, a unit employee designated by the Union will be allowed to make such
presentation. .

2. At State institutions in the Department of Human Services, Department
of Corrections and the Department of Military and Veterans Affairs, the State will
provide a thirty (30) minute period during the new employee’s orientation period
to allow a non-State employee representative of the Union to meet and explain the
Union’s responsibilities. If the non-State employee representative of the Union
cannot be present during such orientation period, one (1) unit employee of the
institution designated by the Union may be allowed to make such presentation to
a maximum of twelve (12) times per year. Any employee released pursuant to this
paragraph for the purpose of addressing employees during orientation shall only
address employees whose titles are contained in the same negotiating unit as the
employee making the presentation.

ARTICLE 26
ACCESS TO PERSONNEL FILE

A. Upon request and with reasonable notice, an employee shall have the oppor-
tunity to review and examine pertinent documents including those related to
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performance evaluation and conduct in his or her personnel history file or in any
permanent supplementary personnel file. The State shall honor the request of
such employee for copies of documents in the file. The State shall have the right
to have such review and examination take place in the presence of an appropriate
official of the agency or department in question. The employee may file a written
response of reasonable length to any memoranda or documents, which are
derogatory or adverse to him or her. Such response will be included in the rele-
vant permanent personnel history file or permanent supplementary personnel file
and will be attached to and retained with the document in question. If any mate-
rial, derogatory or adverse to the employee is placed in the file in question, a copy
of such material shall be sent to the empioyee.

B. No document of anonymous origin shall be used against any employee.

C. Copies of any written documents specifically related to discipline or the work
performance of an employee which are relied upon by the State during any disci-
plinary proceedings, grievance hearing, or in any final evaluatien report rendered
under the PES will be given to the employee upon his request.

D. A copy of specific written material which is derogatory or adverse to an
employee and is in the possession of the State or its representatives, and which
has not been previously transmitted to the employee, shall be provided to the
employee when such written material is to be relied upon in any adverse person-
nel action resulting in disciplinary proceedings, or in any evaluation report ren-
dered under the PES, and a reasonable time provided for response.

ARTICLE 27
SENIORITY

A. Definition

1. State seniority is the accumulated period of service of a permanent
employee of the State.

2. Job classification seniority is the accumulated period cf service of a per-
manent employee of the State in a particular job classification.

B. Permanent Employee

1. Employees shall be considered to have State seniority upon successful
completion of the probationary period (working test period) for any permanent
position, effective on the first day worked following such successful completion
but computed from the date of initial hire. Such State seniority is accumulable
unless there is or has been a break in service as set forth below.

2. Employees shall be considered to have job classification seniority upon
successful completion of the probationary period (working test period), for the
job classification effective on the first day worked following such successful
completion but computed from the date of initial hire or promotion to the partic-
ular job classification. Such job classification seniority in the job classification to
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which the employee is assigned is accumulable unless there is or has been a break
as set forth below or where the employee is appointed to another job classifica-
tion or during such time an employee serves a disciplinary suspension.

3. A break in continuous service occurs when an employee resigns, is dis-
charged for cause, retires or is laid off; however, employee State and job classifi-
cation seniority accrued prior to layoff shall be continued upon recall and reem-
ployment and the provision of Article 28 shall apply.

4. In the case where an employee is promoted but does not successfully
complete the probationary period (working test period), he may be returned to his
previous job classification in his most recent location or his then current location
if practicable, without loss of job classification seniority and such job classifica-
tion seniority shall be construed to have continued accumulation in the permanent
position provided the positions are in the same or appropriately related job class
series as determined by the Department of Personnel.

5. The State agrees to supply current seniority lists to the Union on a semi-
annual basis.

6. This Article shall not apply to the computation or application of seniori-
ty in determination of individual rights administered by the Department of
Personnel such as layoff and promotional rights. In such circumstances, seniority
determinations and applications shall be determined by the Department of
Personnel. The terms and conditions of seniority pertaining to layoff and promo-
tions are fully set forth in statutes and in the Merit System Regulations and are
intended to be observed in the administration of this Agreement. The provisions
above are not intended to vary the application of the seniority provisions under
rule or law as they pertain to layoff and promotional matters.

C. Provisional and Probationary Employees

1. Provisional and probationary employees (serving working test period),
who have accrued State and job classification seniority under Section I above in
another permanent position shall be considered to have the State and job classifi-
cation seniority previously accumulated and shall continue to accumulate such
State and job classification seniority as long as such previous permanent status is
maintained, subject to any break in service and provided that with reference to job
classification seniority the continuation of accumulation is' predicated on the
determination of the Department of Personnel that the positions are in the same
or appropriately related job class series. ‘ ; /

2. Except as provided in paragraph A. above, provisional and probationary
employees (serving working test period) shall be considered to be without senior-
ity in their provisional or probationary job classification. The absence of seniori-
ty shall not be construed to diminish the assign ability of any employees to over-
time or emergency work. ‘

3. Provisional appointments will not be made except in the case of an emer-
gency as provided in N.J.S.A. 11A: 4-13b. Where an examination is required,
such will be scheduled at the earliest possible time. :
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ARTICLE 28
LAYOFF AND RECALL—CAREER SERVICE

A. When it is necessary to lay off employees, the Union shall be notified at once
and as far in advance as possible of the notice referred to in D. below and be sup-
plied with relevant data concerning the layoff and procedures discussed and the
conditions outlined below and the established projections administered by the
Department of Personnel shall be observed. The State shall provide the Union
with seniority lists and grids for directly affected employees in advance of the
final option selection interviews at the time these materials are received by the
affected department.

B. In the event of a layoff, the Union shall be aliowed to have one (1) representa-
tive not in the active employ of the State attend the preliminary layoff conference
for all affected unit employees when conducted by the department and one (}) rep-
resentative not in the active employ of the State attend the individual employee’s
final options selection interview. It is understood that the purpose of the Union
representative’s attendance at the meetings is to observe and advise employees
with respect to questions arising out of the process; however, the representative
shall not disrupt or delay the proceeding in any way. A shop steward may attend
such meeting without pay in order to act as representative in lieu of the non-
employee Union representative if acceptable to the State.

C. Permanent employees within a department will not be laid off before any
emergency appointments, temporary appointments to temporary extra positions,
provisional appointments to permanent positions or employees serving in work-
ing test period within the classification affected.

D. The State will provide a minimum of forty-five (45) calerdar days notice of
layoff to any permanent employee to be affected.

E. Job classification seniority shall be a determining factor to be considered
when identifying, which permanent employees are to be laid off.

F. Whenever possible, the State will try to identify all employment opportunities
and to avoid layoff by transferring, reassigning or offering to demote employ-
ees to available vacancies within the authority of the appointing authorities
concerned.

G. Permanent employees affected by layoff requirements may exercise bumping
rights within their job classification or to equate or lower rated job classifications
as provided.

H. Employees finally determined to be laid off and who leave the payroll shall
be given ten (10) working days notice. This provision is subject to the Department
of Personnel adjusting its rules and regulations as are required to accommodate
this program.
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L The name of the permanent employee who is laid off shall be placed on a spe-
cial reemployment list. Persons on such a list will be given preferential consider-
ation over any other type of applicant for appointment to the job classification or
equated job classification and no new employee shall be hired until all employees
on layoff status desiring to return to work shall have been recalied, provided such

employees on layoff status are capable of returning to work. The employee must

provide the employer with any address change while waiting for recall.

J. Permanent employees will be recalled to work in the reverse order in which
they were laid off by the appointing authority, subject to the limitation that those
permanent employees who were laid off first for reason of an unsatisfactory per-
formance rating shall be placed on a special reemployment list in accordance with
their seniority credits. Notice of recall will be made in writing by mail to the
employee’s home address of record.

K. 1. Anemployee who is recalled must respond within five (5) calendar days
of the date of receipt of the notice of certification for recall or within ten (10) days
of the date of mailing or be considered to have abandoned his recall rights.

2. An employee recalled to his former or equated job classification must
report for reinstatement or be considered to have abandoned his recall rights.

3. An employee recalled to a job classification with a lower salary rate than
his previous job classification may refuse such position and remain eligible for
recall.

4. An employee who is demoted in accordance with the regulations of the
Department of Personnel during a layoff shall be continued on a previously estab-
lished promotional list during its existence.

L. An employee on layoff accrues no-additional sick leave or vacation credits.
When an employee is recalled from layoff and reinstated, he is considered to have
continuous service credit for computation of future earned vacations.

LIS

M. Except for the commitments concerning “notice”, “layoff and procedures dis-
cussed” and the supply of “relevant data” set forth in paragraph A. and except for
paragraph F,, it is recognized that the provisions of paragraph A. through L. above
are illustrative portions of the layoff and recall rights established under
Department of Personnel Stamtes and Regulations and that the overall system is
administered by the Department of Personnel. The Union reserves the right under
applicable law to challenge changes to any of the foregoing.

N. 1. The State will discuss with the Union any decision to subcontract work
based on solely fiscal reasons when it is apparent that employees will be laid off
as a direct result of the subcontracting. ;
2. If, during the term of this Contract, the State contracts out or subcontracts
work normally performed by employees covered by this Contract and such action
results in layoff or demotion, employees affected will be given every priority
available to continue their employment within their classification or any other
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position available for which they are qualified, prior to layoffor demotion. Any
employee thus affected will be protected by the layoff and recall provisions of the
Contract and by any relevant laws, rules and regulations.

3. Where employees in titles covered under this contrast are to be either
transferred or reassigned due to work being phased out, the State will meet and
discuss with the Union any contracting out of that specific work, if such contract-
ing out is to occur within ninety (90) days.

O. 1. A reorganization is the abolition or consolidation of a State office.

2. When a determination is made to reorganize an entire local State office
or a larger Departmental entity, the Union shall be notified of sach reorganization
prior to its implementation. Upon request, the Union and the Department shall
meet to discuss matters relating to the reorganization. The scheduling of such
meeting shall not serve to delay the reorganization process.

ARTICLE 29
LAYOFF AND RECALL FOR UNCLASSIFIED
AND PROVISIONAL EMPLOYEES

A. In the event management determines that a department-wide layoff due to
financial exigencies or programmatic changes must take placs which will affect
unclassified or provisional employees the following procedure shall be observed:

1. The Union shall be notified of the layoff as far in advance as possible.

2. Affected employees shall be given a generalized notice of layoff at least
forty-five (45) calendar days, prior to the reduction in force.

3. The State will supply the Union with relevant data concerning the layoff.

4. Employees serving in the same job classifications within the work unit
affected who, in the judgment of management, have performed unsatisfactorily;
or are lacking with respect to having achieved or maintained necessary and/or
expected certifications, degrees, or like qualifications; or are lacking the abilities
and/or skills necessary to perform current or future work assignments shall at the
option of management be laid off first. Due consideration shall be given to the
concepts of affirmative action.

5. Where, in the judgment of management, the elements set forth in para-
graph 4. above, do not distinguish employees affected by the reduction in force
such employees serving in the same job classification within the work unit shall
be laid off in inverse order of job classification seniority. For parposes of this arti-
cle, an entployee shall begin to accrue job classification seniority as of six (6)
months subsequent to the effective date of the employee’s inttial appointment to
the particular job classification to which he is assigned. Employees who are
appointed to a new job title (due to promotion, for example) subsequent to hav-
ing served the initial six (6) month period shall begin to accrue job classification
seniority three (3) months subsequent to the effective date of the employee’s
appointment to such new job title, provided that there has been no break in serv-
ice. An employee’s job classification seniority accrued prior to a layoff shall be
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continued and again begin to accrue immediately upon the employee’s return to
full employment status in the same job title in which he had been serving prior to
the layoff. Job classification seniority shall continue to accumulate until there is
a break in service. Employees on unpaid leaves of absence or layoff shall not
accrue job classification seniority during the leave or during the period of layoff.
Employees who are reinstated due to improper application of this Article shall not
suffer any loss of seniority accrual.

6. Nothing herein shall convey any bumping rights to employees covered by
this article. Failure to comply with any element of this article shall not result in
delaying the effectuation of the layoff, and any errors identified with respect to
the application of this procedure shall be corrected on a prospective basis only.
Back pay shall not be awarded.

7. The various appointing authorities shall create and maintain a recall list
by title composed of those employees who were laid off. The list shall continue in
existence for nine (9) months following the date of layoff except for teaching per-
sonnel covered by this article in which case the list shall continue until the begin-
ning of the next full academic year immediately following the expiration date of
the recall list. Employees who are fully qualified, possessing credentials deemed
necessary, whose performance has been satisfactory and who are capable of per-
forming the work to be assigned shall be recalled in inverse order of layoff. The
appointing authority shall not be required to recall employees who were laid off
pursuant to paragraph 4. of this Article, however, such employees may be recalled

at the option of the appointing authority when the list of eligible employees is

exhausted.

8. The term job classifications as used in this article shall encompass all
titles within a title series. Hence, layoff will be based upon total seniority within
a title series when applicable.

B. Procedure

The appointing authority shall simultaneously notify by regular mail or
phone at least three (3) eligible employees of a vacancy in their particular title and
a copy of such notice shall be forwarded to the Union. The most senior employ-
ee affirmatively and timely responding to the notice shall fill the position. The
employee must respond within five (5) working days of the receipt of the notice
or within ten (10) working days after the mailing. The letter of recall shall speci-
fy the latest date by which the employee may timely contact the appointing
authority. Employees who do not respond in a timely manner may be permanent-
ly removed from the list. Each employee shall be responsible for keeping the
appointing authority advised of their current address and phone number. The
employee must report to work within a reasonably prompt period of time which
in no case shall exceed twenty (20) calendar days. Failure to report within the
time frame set forth above may result in forfeiture of the position to which the
employee had been recalled and elimination from the recall list.
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ARTICLE 30
LIABILITY CLAIMS INDEMNIFICATION

A. Employees covered by this Agreement shall be entitled to defense and indem-
nification as provided in N.J.S.A. 59:10-1 et seq. and N.JS.A. §9:10A-1 et seq.

B. For informational purposes only, the following paragraphs generally describe
the provisions presently contained in the aforesaid statutes. .
1. Defense of Employees

a. Except as provided in paragraph 2. below, the Attorney General shall,
upon a request of an employee provide for the defense of any action brought
against the employee on account of an act or omission in the scgpe of his employ-
ment. The Attorney General’s duty to defend shall extend to a cross-action, coun-
terclaim or cross-complaint against an employee.

b. The Attorney General must provide for the defense of an action
unless it is more probable than not that one of the following three exceptions
applies: :

i the act or omission was not within the scope of employment; or

ii. the act or failure to act was because of actual fraud, wiliful mis-
conduct or actual malice; or

iii. the defense of the action or proceeding by the Attorney General
would create a conflict of interest between the State and the employee.

¢. In the event the Attorney General determines that the defense of an
action would create a conflict of interest, but that the act or oniission was within
the scope of employment and did not involve actual fraud, willful misconduct or
actual malice, the Attorney General may in his/her discretion retain outside coun-
sel to represent the employee. If the State provides a defense, the cost of counsel
shall be borne by the State. :

d. Inany other action or proceeding, including crimimal proceedings, the
Attorney General may provide for the defense of an employee i he concludes that
such representation is in the best interest of the State.

e. Whenever the Attorney General provides for tae defense of an
employee, the Attorney General may assume exclusive control over the represen-
tation of such employee and such employee shall cooperite fully with the
Attorney General’s defense.

f. The Attorney General may provide for a defense by an attorney from
his own staff or by employing other counsel for this purpose or by asserting the
State’s right under any appropriate insurance policy, which reqaires the insurer to
provide the defense.

2. Indemnification

a. If the Attorney General provides for the defense of an employee, the
State shall provide indemnification for the employee. Nothmg in this section
authorizes the State to pay for punitive or exemplary damagesor damages result-
ing from the commission of a crime.
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b. If the Attorney General refuses to provide for the defense of a State
employee, the employee shall be entitled to indemnification if he establishes that
the act or omission upon which the claim or judgment was based occurred with-
in the scope of his employment as an employee of the State and the State fails to
establish that he acted or failed to act because of actual fraud, actual malice or
willful misconduct. If the employee establishes that he was entitled to a defense,
the State shall pay or reimburse him for any bona fide settiement agreements
entered into by the employee, and shall pay or reimburse him for any judgments
entered against the employee, and shall pay or reimburse him for all costs of
defending the action, including reasonable counsel fees and expenses, together
with costs of appeal, if any.

Nothing in this section authorizes the State to pay for punitive or exem-
plary damages or damages resulting from the commission of a crime.

3. Procedure for Requesting Legal Representation and Indemnification

a. An employee requesting legal representation from the Attorney
General andindemnification shall first make such request to their appointing
authority withinten (10) calendar days of the time he/she is served with any sum-
mons, complaint,process, notice, demand or pleading. Within a reasonable fime
from receipt of the summons, complaint, process, notice, demand or pleading
from theemployee, the appointing authority shall deliver to the Attorney General
their recommendation and a copy of the summons and complaint, process, notice,
demand or pleading. Upon such delivery the Attorney General may assumeexclu-
sive control of the employee’s representation and such employee shall cooperate
fully with the Attorney General’s defense.

b. After receiving the agency’s recommendation, the Attorney General
will review said recommendation and in a timely manner will inform the employ-
ee in writing whether the Attorney General will provide representation, or if there
is a conflict whether the Attorney General will retain outside counsel to represent
the employee. In the event that the Attorney General determines that it will not
provide for legal representation and/or will not indemnify the employee, the
Attorney General shall provide the employee with a written statement of reasons
justifying the denial.

4. Dispute Resolution Process

The denial of a request for representation and/or indemnification under this
article is a final administrative action which may be appealed directly to the
Superior Court, Appellate Division. If the employee appeals the denial of a
request for representation and/or indemnification and requests that the Appellate
Division accelerate the appeal, the Attorney General will not oppose such a
request. :

C. The provisions of this Article shall not be subject to the Grievance Procedure
as set forth in Article 4.
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ARTICLE 31
TRAVEL REGULATIONS

A. Transportation Allowance

1. Whenever an individual employee is authorized and required to use his
privately owned vehicle or as a condition of his employment uses such vehicle,
the State will be responsible for indemnification pursuant to appropriate legisla-
tion for such sanctioned use and shall reimburse the employees at the applicable
rate provided by law for each mile of such use. Authorization for such use is pred-
icated on the individual maintaining basic automobile insurance as specified in
the New Jersey Travel Regulations and current registration and licensure.

2. During such authorized use of his privately owned vehicle, the State
requires each individual accepting such authorization to maintain insurance for
personal liability in the minimum amounts of $25,000 for each person and
$50,000 for each accident and $10,000 property damage for each accident. The
State will provide insurance coverage where such privately owned vehicles are
used in the authorized business of the State covering the excess over the valid and
collectible private insurance in the amount of $150,000 for each person and
$500,000 for each accident for personal liability and $50,000 property damage
for each accident unless and until legislation is passed which requires the State to
indemnify and hold harmless their employees for personal injuries and property
damage caused by the negligence of said employees while operating their private-
ly owned vehicles on the authorized business of the State.
~ 3. The requirement to utilize a privately owned vehicle shall not be imposed

where it causes undue hardship on the employee.

B. Reimbursement

1." Employees shall be reimbursed for travel expenses while on the author-
ized business of the State in keeping with the conditions set forth in the Travel
Regulations of the State.

2. a. Expenses incurred for necessary parking and tolls directly related to
the authorized use of a vehicle on official State business are allowed and reim-
bursable by the State. All such expenses require documentation and may require
advanced authorization. An exception to the requirement of documentation of an
expense may be authorized for such circumstances where receipts for payments
are not available; for example, the payment of parking meter expenses.

b. Vouchers, inclusive of required supplemental documentation, shall be
submitted on a monthly basis when travel expenses are incurred. Such vouchers
presented for reimbursement on or prior to the last day of the month shall be
processed promptly through local authorization procedures and, if approved, sub-
mitted to the Division of Budget and Accounting to assure receipt prior to the
tenth (10) day of the following month. '

3. Payment where warranted under the Travel Regulations shall be made
promptly providing the voucher is complete and accurate and received within the
time schedule outlined herein.




4. In exception to these conditions, whenever an employee accumulates
authorized expenses of one hundred dollars ($100.00) or more, that employee
may exercise an option to submit an appropriate voucher with documentation for
payment without regard to the ordinary monthly schedule. Further, where author-
ized monthly expenses are less than ten dollars ($10.00), the State may exercise
an option to accumulate such expenses to include other monthly periods until
there is an amount in excess of ten dollars ($10.00) but such accumulation shall
not be continued beyond three (3) successive months.

C. An employee who is authorized to use a privately owned vehicle for State
business may elect not to transport other employees of the State except that this
election must be communicated in advance of any travel assignment thus provid-
ing sufficient time notice for planning purposes.

D. When the State requires an employee to be medically examined by a State
designated doctor or medical facility, travel expenses, not inconsistent with the
Travel Regulations of the State, shall be paid in the same manner and under the
same conditions as other travel expenses. An employee attending such examina-
tion shall do so without loss of pay for necessary time of such attendance and nec-
essary travel time appropriate thereto if during normal working time.

E. 1. In order to provide continuity of scheduled work by:an employee who is
regularly authorized to use a privately owned vehicle for State business and in the
event such vehicle is damaged or otherwise inoperable and undergoing. major
repairs such employee may request temporary use of a State owned vehicle from
those vehicles in the motor pool servicing the particular function. The request if
endorsed by the appropriate supervisor shall be presented to the State official in
charge of those vehicles for approval and authorization. Such vehicles may be
assigned for up to three (3) days and such period may be extended if required.

2. All such use of State vehicles must conform to the regulations pertaining
thereto. o ‘

3. Employees authorized to utilize State owned vehicles shall obtain gaso-
line and related services and products at State facilities. ‘

4. Employees may request the issuance of State credit cards when circum-
stances seem to warrant. Such requests if endorsed by appropriate management
and approved by the State official at the local motor pool will be forwarded to the
Central Motor Pool for authorization. The issuance of credit cards shall be with-
in conditions and criteria established by the supervisor of the Central Motor Pool.

F. Grievances concerning these matters shall be considered non-contractual.

ARTICLE 32
HEALTH AND SAFETY

A. The State shall continue to make reasonable provisions for the safety and
health of its employees during the hours of their employment. The State will
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discharge its responsibility for the development and enforcement of occupational
safety and health standards to provide a safe and healthful enyironment in accor-
dance with PEOSHA and any other applicable statutes, regulations or guidelines
published in the New Jersey Register which pertains to health and safety matters.
The State will set up necessary job safety and health programs for all employees
covered by this Agreement and shall provide a reasonably safe and healthful place
of employment for all employees.

B. The parties agree to cooperate in maintaining and improving safe working
conditions and health protection for the employees consistent with established
safety standards and in the promotion of safety, safe working habits and good
housekeeping throughout the work environment. Where reasonably possible each
employee will comply with all safety rules and regulations.

C. Employee complaints of unsafe or unhealthful conditions shall be reported to
the immediate supervisor and shall be promptly investigated. Corrective action
shall be initiated as soon as practicable to remedy the condition within safety
guidelines.

D. Employees shall not be required to work under conditions of work, which are
unsafe or unhealthful. An employee, whose work is temporarily eliminated as a
result of the foregoing, may be promptly assigned on an interim basis to other
comparable work for which the employee is qualified to perform. Each depart-
ment and agency of the State will appoint a health and safety coordinator who
will have the power to investigate employee health and safety complaints, and
who shall have the authority to recommend to the Commissioner or his/her
designee the issuance of stop work orders when there is an imminent threat to
employee safety or health. The Commissioner or his/her designee shall act on the
recommendation within a reasonable period of time. Health and safety coordina-
tors will report directly to department or agency heads or their designees. The
Union will be provided with the names of all health and safety coordinators.

E. If an employee incurs an on-the-job injury during regular hours of employ-
ment requiring professional medical attention, the State will expedite such med-
ical treatment by calling for an ambulance, if required, or providing transporta-
tion to a recognized medical facility when the injured employee can be moved.

F. 1 a The State and the Union shall establish a Joint Safety and Health
Committee for the purpose of discussing safety and health problems, hazards
and/or programs in an effort to develop recommendations concerning improve-
ments or modifications of conditions regarding health and safety. It is appropri-
ate for the committee to handle issues of a statewide and local nature. The com-
mittee shall be attended by one (1) unit member appointed by the Union and rep-
resentatives from the State and the appropriate operating department(s). At the
request of either party, the committee shall be scheduled to meet at a mutually
convenient time and place bimonthly. In emergent situations, additional meetings
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may be convened upon the mutual agreement of the parties. Where there is a
mutual agreement to do so, special safety meetings may be scheduled at work
locations. None of these meetings are intended to bypass the grievance procedure
nor be considered collective negotiations sessions. Any program instituted, as the
result of any meeting shall be considered experimental and not constitute a bind-
ing practice unless the parties specifically agree in writing. :

b. The party requesting the meeting shall submit a written agenda of the
suggested topic(s) to be discussed at least fifteen (15) workdays prior to conven-
ing the meeting except where an emergent situation warrants a waiver of this peri-
od. There must be mutual agreement upon topics to be placed on the agenda for
the meeting.

c. The State and the Union agree to set up a subcommittee of the State
Health and Safety Committee to discuss the use of VDT machines in State
Departments. Included in the discussions will be the Department of Health
Guidelines on the use of VDT machines. The subcommittee will consist of four
management representatives and four Union representatives. The subcommittee
may make recommendations to the Commissioner of the Department of Labor as
to future PEOSHA regulations. The subcommittee will meet quarterly. The com-
mittee shall meet within 90 days after the contract is signed.

d. This program shall expire on June 30, 2011 unless extended in whole
or in part by mutual agreement between the State and the Union.

2. The State and the Union shall establish Departmental Health and Safety
Committees. These committees shall consist of representatives from the
Department and representatives from the Union Local whom are not in the active
employment of the State. The Union may also have one (1) unit employee repre-
sentative attend such meetings. Such employee representative shall be released
only for the purpose of attending his/her department’s scheduled meeting, The
purpose of the Joint Committee meetings is to provide the parties the opportuni-
ty to raise and discuss important Departmental health and safety matters, and to
make recommendations concerning improvements or modifications of conditions
regarding health and safety. Department committee meetings may be scheduled at
the request of either party. The party requesting the meeting shall submit a writ-
ten agenda of the meeting not less than fourteen (14) working days prior to the
meeting along with any documents or reports that are relevant to the topic(s) list-
ed on the agenda. Complaints of unsafe or unhealthy conditions shall be accom-
panied by written documentation when available. .

3. Where reasonably possible, all committee meetings shall take place dur-
ing working hours and employees shall suffer no loss of pay as a result of atten-
dance at such meetings. '

4. This provision shall not be construed as conveying any additional liabil-
ities upon either party with respect to health or safety. '

G. 1. References to safety are intended to include a concept of reasonable per-
sonal security and projections, which shall be maintained to assure employees
against physical harm.
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2 1t is understood that references to safety and health hazards and condi-
tions of work referred to in this Article are not intended to include those hazards
and risks which are an ordinary characteristic of the work or are reasonably asso-
ciated with the performance of an employee’s responsibilities and duties.
However, this is not intended to eliminate the State’s general obligations for the
safety and health of such employees as set forth in other provisions of this Article.

3. Notice of proposed work site relocations or renovations shall be provid-
ed to the Union. The State agrees to meet with the Union concemning the impact
of such relocations and renovations upon health and safety conditions and other
terms and conditions of employment.

4. Pursuant to the State’s contractual Health and Safety Committee, the
State agrees to set up meetings with the Union to discuss security concerns of
field workers and to recommend safeguards as to field workers. Additionally,
meetings will also be held to discuss workplace security issues..

H. Video Display Terminal Operators

1: Full-time employees who operate VDT machines on i full-time basis
shall be eligible for annual eye exams. Such employees shall also be eligible for
reimbursement for the cost of glasses, should there be a change in the employee’s
lens prescription. Reimbursement rates are those established in Article 20,
Section D.

2. A full-time VDT operator who is pregnant and experiencing significant
discomfort at her work station may request reassignment to other work allowing
greater flexibility as to position and posture. Such requests will be given consid-
eration and may be granted in full or in part when there is comparable work avail-
able. If a reassignment is not available, the employee may be given other duties
during the workday, based upon availability of the work and the employee’s abil-
ity to perform it. These accommodations are, as to their degree or continuity, sub-
ject to the overriding needs of the employing agency. Grievances concerning the
determination to grant or refuse such requests or otherwise directly related to
those determinations are non-contractual and processed exclusively under Article
4, B.1.b., of the Grievance Procedure.

ARTICLE 33
CLAIMS ADJUSTMENT

Where a loss or damage to personal property is sustained as a result of an
action taken in the performance of the assigned duty of an employee, such loss
will be adjusted. A claim for such loss must be filed within thirty (30) days of the
time when the loss occurred. The claim must be filled out on the forms provided,
including the requested adjustment, and submitted to the State for this action. The
State shall provide the forms and any instructions, which may be necessary for
the completion or processing of the forms.
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ARTICLE 34
TUITION AID AND EMPLOYEE TRAINING

A, Tuition Aid Program

1. Where a department or appointing authority of the State has established
a tuition aid program, the Unicn shall be provided with a published description of
the program, if available. : ‘

Applications for tuition aid and determinations concerning the approval and
conditions for payment shall be in accordance with the Merit System Rules.

2. Employees of a State College who take approved courses at the College
where they are employed under the program outlined in Appendix 1 shall have
tuition waived upon enrollment. ~

Waiver of tuition is predicated on satisfactory completion of such courses
and other conditions set forth in the program description.

3. In all departments where tuition aid programs are in effect, those pro-
grams will be made available to employees in this unit.

B. Employee Training

1. The State shall continue to offer training programs of proven worth,
which are aimed at skills development and improvement in order to afford
employees greater opportunity for performance improvement and promotional
growth. Such offering may be regulated or limited by availability of funds or other
factors.

2. When in-service or out-service training programs are available to a group
of employees, the selection of the employee(s) to be trained shall be predicated
on the needs of the State, the potential of an employee to benefit by the training
and to contribute to the operational program in which he or she is employed, and
with due regard to a principle of fair opportunity for all eligible employees with-
in the group.

ARTICLE 35
EMERGENCY WORK

A. Unit employees shall be eligible for the special emergency rates or the
employee’s regular overtime rate, when entitled to overtime under the Fair Labor
Standards Act, whichever is greater, if called in to work under the following spe-
cific circumstances:

1. Employees in the unit must be called in outside of scheduled work shifts;
and . .

2. The work involved must be for emergency maintenance, replacement or
repair of equipment or mechanical devices which are vital to the operation of an
institution, agency or other function of the State; and '

3. Such work must be necessitated by damage or failure resulting from
storm, flood, explosion, sudden unexpected catastrophe or like causes; and
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4. Such conditions must constitute unreasonable safety hazard to the public
employees, other persons or property of the State.

5. In winter weather conditions, codes C, D and E are to be used exclusive-
ly for emergency work performed in excess of normal work hours related to win-
ter weather conditions such as snow removal and ice control.

B. It is clearly understood that all of the foregoing elements or criteria must be
met for an employee to be entitled to payment at the emergency rate. The follow-
ing special project pay rates shall apply:

1. Supervisors exclusively in the Department of Transportation’s Trenton
Emergency Control Center during all emergency situations, including winter
weather conditions. The rate of $43.23 per hour is authorized and known as
Emergency Rate Code 7.

2. Employees who are engaged in manual or unskilled work as by use of
shovels, picks, axes, choppers, etc., the rate of $21.68 per hour is authorized and
known as Emergency Rate Code 6. )

3. Employees who perform semi-skilled work including the operation of
mechanized equipment such as trucks, plows, light-graders, backhoes, etc.; a rate
of $27.76 per hour is authorized and known as Emergency Rate Code 5.

4. Employees who perform skilled work including the gperation of heavy
equipment or those employees who are assigned to be in charge of or supervise
either semi-skilled or unskilled workers or both, the rate of $33.74 per hour is
authorized and known as Emergency Rate Code 4.

5. Employees who supervise skilled workers or mixed teams of skilled,
semi-skilled and/or unskilled employees, the rate of $36.84 perhour is authorized
and known as Emergency Rate Code 3.

6. Supervisors who are in charge of a local area or district emergency oper-
ations, the rate of $42.62 per hour is authorized and known as Emergency Rate
Code 2.

7. Supervisors who are in charge of emergency operations on a Statewide or
regional level within a department with operations going oa in several areas
throughout the State, the rate of $49.37 per hour is authorized and known as
Emergency Rate Code 1.

8. Employees who supervise and/or assist in the supervision of sectional or
area crews will have an hourly rate of $39.57 per hour and sach work shall be
known as Code Rate C.

9. Employees who operate heavy duty equipment, such as truck/front end
loader mounted snow blowers; perform mechanical repair work; supervise the
distribution of inventory parts for emergency operations; perform skilled labor
involved in the repair of equipment; or act as Department representative assigned
to snow removal activities shall have an hourly rate of $35.93 per hour and such
work shall be known as Code Rate D:

10. Employees who operate “walk behind” snow blowers, graders, front
end loaders, trucks, snow plows, material spreaders, compressors, and other
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mechanized equipment; make or assist in making occasional mechanical or elec-
trical repairs; distribute or assist in the distribution of inventory parts for emer-
gency operations; handle radio communications consoles at base radio stations or
assist in State or district control center operations shall have an hourly rate of
$33.70 per hour and such work shall be known as Code Rate E.

C. The requirement of each employee to respond, if called when such emergency
conditions are present, constitutes a condition of State employment. An employ-
ee who refuses an assignment because of a reasonable excuse will not be subject-
ed to disciplinary action. However, any absence or repeated absence or refusal to
respond without good and sufficient reason, may be cause for such action.

D. When an employee is called in and reports for an emergency work assign-
ment, he shall be paid for all hours actually worked outside his normally sched-
uled work shift and shall be entitled to a minimum of two (2) hours pay at the
appropriate special project rate whether or not such two (2) hours are actually
worked, providing the employee remains available for any work assigned.

E. Lists showing the rotational order of each employee and the total hours
worked and refused by each employee shall be maintained in the work unit. Such
lists shall be made available for inspection on request to Union Officers.

F. An emergency overtime assignment is subject to all appropriate rules and reg-
ulations of the State and the Department.

G. In exception to the requirement that employees be called in outside of regular
work shifts, employees assigned to Snow and Ice Control Emergency Overtime
will receive the appropriate special project rate after the end of the employee’s
regular work shift during the time prior to the next regular work shift.

ARTICLE 36
UNEMPLOYMENT COMPENSATION AND DISABILITY

A. All eligible employees in this unit are covered under the State Unemployment
Compensation Plan under the current Laws of the State of New Jersey.

B. The State agrees to include eligible employees in this unit in the State of New
Jersey Temporary Disability Plan. That is a shared cost plan, which provides pay-
ments to employees who are unable to work as the result of non-work connected
iliness or injury and who have exhausted their accumulated sick leave.

ARTICLE 37
TRANSFER AND REASSIGNMENT
The following provision(s) are set forth herein for informational purposes
only. These matters as they apply to individual employees affected shall be griev-
able within the provisions of the Grievance Procedure in the Agreement as
defined in Article 4, Section B.1.b. except for the provisions below that are under-
lined which are grievable under Article 4, Section B.1.a.
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A. Transfer
1. Transfer is the movement of an employee from one job assignment to
another within his job classification in another organizational urit or department.
2. An employee shall not be transferred without the approval and consent of
the appointing authority from and to whose unit the transfer is sought, nor with-
out the consent of the employee, or the approval of the Department of Personnel,
except that:

a. The consent of the employees shall not be required when the employ-
ee movement is the result of a transfer or combining of functions of one unit to
or with another;

b. When a temporary transfer is made, the consent of the employee shall
not be required; but if the employee objects, he shall have the right to have the
transfer reviewed by the Department of Personnel.

c. Any special hardship that may result will be given due consideration.

d. The rights of an employee who has voluntarily transferred shall not
be_adversely affected except that he shall not retain any rights in the unit from
which he has transferred.

e. The rights of an employee who has involuntarily transferred shall not
be adversely affected but he shall retain no rights in the unit fiom which he has
been _transferred except that if he is on a promotional list, his name shall be
retained on the promotional eligible list for the unit from which he has been trans-
ferred until he has had an opportunity to take a promotional examination in his
new unit and the resultant list has been promulgated. Nothing herein is intended
to diminish the rights of employees resulting from a layoff.

f  Transfer shall not affect the accumulation of an employee’s State or

classification seniority.
3. Upon any transfer of a permanent employee, all sick leave and vacation
balances shall be transferred with the employee, except that:

a. Upon voluntary transfer, all accrued compensatory time will, at the
discretion of the State, be transferred with the employee, taken as time off prior
to transfer or paid in cash at the employee’s current rate of pay.

b. Upon involuntary transfer of a permanent employee, all accrued com-
pensatory time balances shall be transferred with the employee.

¢.. When accepted for transfer by an organizational unit or department
the request for transfer shall not be unreasonably withheld by the organizational
unit or department where the individual is employed.

4. An employee may request a transfer through his personnel officer.

B. Reassignment

1. Reassignment is the movement of an employee from one job assignment
to another within his job classification and within the work unit, organizational
unit or department.

2. Reassignments of employees may be made in accordance with the fiscal
responsibilities of the appointing authority; to improve or maintain operational
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effectiveness, or to provide employee development and job training or a balance
of employee experience in any work area. Where such reassignments are not
mutually agreed to, the appointing authority will make reassignments in the
inverse order of the job classification seniority of the employees affected, given
the above conditions, providing the employees are capable of doing the work and
it is agreed that special qualifications of a personal nature or special hardships
which may result will be given due consideration.
3. mwwmm&wmm
uration made to achie f the o ive
e _affected will be given m ssible notice. ideration of senior-
ity otherwise applicable in reassignments will not gpply. The utilization of the
concept of temporary reassignments will not be used unreasonably.
en personnel changes i ork unit provide opportunities for shift or
edule ¢ s, interested loye ay aj i signment to
work unit supervisor. Such changes in assignment will be made on the basis of
the job classification seniority of employees requesting the change, except that

priority is given to the assignment of individual employees as provided in B.2.

above.

5. When a vacancy is filled by an employee from outside a work unit, the
employee joining that work unit shall be assigned the open position on the shift
and work schedule, which were appropriate to the opening.

6. a. Where the principles in B. 2. above are observed, requests for volun-

tary reassignment within the organizational unit or department shall be given con-

sideration.

D
h;s Personngl Qﬂ;cer stating ¢ g r_qgggng ﬁg[ ;he rggu st. Employees who are
capable of performing the work and who apply for such reassignments will be
considered and reassignments will be made on the basis of these requests. Where
more than one request for reassignment from qualified employees deemed capa-
ble of performing the work in such a job is on record, any assignment(s) will be
made on the basis of the job classification seniority of employees having record-
ed such a request.

7. An employee may have on record no more than two (2) requests for reas-
signment in 6.b, above.

8. When an employee is granted a voluntary reassignment under provisions
of 4, 5 or 6 above, he shall then be eligible for only one (1) additional voluntary
reassignment in the succeeding twelve (12)-month period. Consideration will be
given to a request for additional reassignment where special circumstances exist.

9. Salary § eps. seniority or like substantive rights shall not be adversely

ted by re e ecifically set fo: in.

10. Permanent employees shall be given preference for consideration for vol-
untary reassignment as contrasted to provisional or probationary employees.
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C. Special Requests
Requests for transfer or reassignment predicated on exireme personal hard-
ship will be given priority consideration where positions are available which the

employee is capable of performing.

D. Reassignment for Union Officers and Stewards

1. The State and the Union recognize that Union Officers and Shop
Stewards have in their relationship to their jobs a need for continuity in the
assigned shift and jurisdiction, which exceeds that of other fellow employees. It
is agreed, therefore, that these Union Officers and Stewards will not be routinely
reassigned outside of their established jurisdiction.
2. The State and the Union recognize the need to utilize all personnel to
meet operational requirements effectively and notwithstanding the commitment
in Paragraph 1., above, movement of such Union Officers and Shop Stewards out-

side of their established jurisdiction may be necessary and appropriate (generall

n at basis) in exception to the guidelines agreed to in Paragraph 1.
3. The exception used in Paragraph 2. will not be used unreasonably.
ARTICLE 38

PRESENTATION OF AGREEMENT TO EMPLOYEES

A. Printing of Agreement

After the signing of this Agreement, the State, at its expense will reproduce
this Agreement in sufficient quantities so that each employee in the unit may
receive a copy, and so that there are sufficient additional copies for distribution to
employees hired during the term of this Agreement and for additional copies to
the Union. The State shall distribute such copies of the Agreement to the Union
within a reasonable period of time after the agreement has been executed and the
Union shall be responsible for distribution of the contracts to employees in the
unit. The cover of the Agreement shall include the seal of the State of New Jersey
and the insignia or other appropriate designation of the unit representative.

ARTICLE 39
MAINTENANCE OF BENEFITS, EFFECT OF AGREEMENT AND
COMPLETE AGREEMENT

A. Maintenance of Benefits

The fringe benefits, which are substantially uniform in their application to
employees in the unit, and which are currently provided to those employees, such
as the Health Benefits Program, the Life Insurance Program and their like, shall
remain in effect without diminution during the term of this Agreement unless
modified herein or by subsequent agreement of the parties.
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B. Effect of Agreement

Regulatory policies initiated by the various institutions and agencies where
these employees are working which have the effect of work rules governing the
conditions of employment within the institution or agency and which conflict
with any provision of this Agreement shall be considered to be modified consis-
tent with the terms of this Agreement, provided that if the State changes or
intends to make changes which have the effect of elimination in part or in whole
such terms and conditions of employment, the State will notify the Union and, if
requested by the Union within ten (10) days of such notice or of such change or
of the date on which the change would reasonably have become known to the
employees affected, the State shall within twenty (20) days of such request enter
negotiations with the Union on the matter involved, providing the matter is with-
in the scope of issues which are mandatorily negotiable under the Employer-
Employee Relations Act as amended and further, if a dispute arises as to the nego-
tiability of such matters, that the procedures of the Public Employment Relations
Commission shall be utilized to resolve such dispute.

C. Complete Agreement

The State and the Union acknowledge this and any Memoranda of
Understanding attached hereto to be their complete Agreement inclusive of all
negotiable issues whether or not discussed and hereby waive any right to further
negotiations except as may otherwise be provided herein or specifically reserved
for continued negotiation by particular reference in memorandum of understand-
ing pre-dating the date of signing of the Agreement and except that proposed new
rules or modifications of existing rules governing working conditions shall be
presented to the Union and negotiated upon the request of the Union as may be
required pursuant to Chapter 303 of the Laws of New Jersey, as amended.

ARTICLE 40
PRESERVATION OF RIGHTS

Notwithstanding any other provision: of this Agreement, the parties hereto
recognize and agree that they separately maintain and reserve all rights to utilize
the process of the Public Employment Relations Commission and to seck judicial
review offor interpose any and all claims or defenses. in legal actions surrounding
such proceedings as unfair practices, scope of negotiations, enforcement or mod-
ification of arbitration awards, issues of arbitrability, and specific performance of
the Agreement.

ARTICLE 41
EFFECT OF LAW

A. Legislative Action
1. If any provisions of this Agreement require legislative action, or require
adoption or modification of the rules and regulations of the Department of
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Personnel to become effective, or require the appropriation of funds for their
implementation, it is hereby understood and agreed that such provisions shall
become effective only after the necessary legislative action or rule modification
is enacted, and that the parties shall jointly seek the enactment of such legislative
action or rule modification.

2. In the event that legislation becomes effective during the term of this
Agreement, which has the effect of improving the wages and fringe benefits oth-
erwise available to eligible employees in this unit, this Agreement shall not be
construed as a limitation on their eligibility for such improvements.

B. Savings Clause
1. If any provision of this Agreement shall conflict with any Federal or State

law or have the effect of eliminating or making the State ineligible for Federal
funding, that specific provision of this Agreement shall be deemed amended or
nullified to conform to such law. The other provisions of the Agreement shall not
be affected thereby and shall continue in full force and effect.

2. Upon request of either party the State and the Union agree to meet and
renegotiate any provision so affected.

ARTICLE 42
NOTICES

For the purpose of giving notice as provided herein, the State may be noti-
fied through the Director, Office of Employee Relations, Governor’s Office, State
House, 4th floor, PO Box 228, Trenton, New Jersey, 08625; and the Union
through the Communications Workers of America, 1030 St. Georges Avenue,
Avenel, New Jersey 07001.

ARTICLE 43
TERM OF AGREEMENT AND NEGOTIATIONS PROCEDURE

A. Term of Agreement

1. This Agreement shall become effective on the date when the Union pres-
ents written certification of proper ratification to the State and shall remain in full
force and effect until June 30, 2011. The certification shall be effective if deliv-
ered to the State within thirty (30) days of the signing of the Agreement.

2. The Agreement shall be renewed from year to year thereafter unless
either party shall give written notice of its desire to terminate, modify or amend
the Agreement. Such notice shall be by certified mail prior to October 1, 2010 or
October 1 of any succeeding year for which the Agreement has been renewed.

B. Negotiations Procedure
1. The parties agree to enter into collective negotiations concerning a suc-

cessor Agreement to become effective on or after July 1, 2011, subject to the pro-
visions above.
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FOR THE COMMUNICATIONS WORKERS OF AMERICA/ HIGHER
LEVEL SUPERVISORY UNIT:

2. The parties also agree to negotiate in good faith on all matters presented
for negotiations. Should an impasse develop, the procedures available under law
shall be utilized exclusively in an orderly manner in an effort to resolve such
impasse.

IN WITNESS WHEREOF, the State and the Union have caused this
Agreement to be signed by their duly authorized representatives as of this 2nd day
of January 2008.

FOR THE STATE OF NEW JERSEY:

FOR THE STATE OF NEW JERSEY:

- /e
FoLe e /K 1L Lo
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MEMORANDUM OF UNDERSTANDING 1

The following contractual provisions do not apply to the unclassified service:

Department of Personnel Rules

Promotion

Job Postings and Announcements—Career Service

Department of Personnel Exams

Leaves of Absence (Paragraph A in the Professional, the Primary Level
Supervisors and the Higher Level Supervisors Contracts; and Paragraph
F in the Administrative and Clerical Services Contract)

Seniority

Layoff and Recali-—Career Service

MEMORANDUM OF UNDERSTANDING 2

A. The inclusion of certain part-time employees within the negotiating unit shall
not be construed to expand the coverage of any State program relating to terms
and conditions of employment for which such part-time employees were not pre-
viously deemed to be eligible, or to include such part-time employees under the
coverage of any provision of this Agreement unless the substance of the provision
describes a type of program for which such part-time employees were generally
eligible prior to inclusion under the Agreement. Where such part-time employees

are eligible for State programs or coverage under provisions of this Agreement,

appropriate pro-rations will be made in accord with their part-time status.

B. Disputes concerning whether part-time employees are eligible for coverage
under any provision of the Agreement between the parties, or the terms and con-
ditions of the coverage, shall be deemed to be a B.1.b. (non-contractual) grievance
and shall not be eligible for Step Three arbitration.

APPENDIX 1
STATE COLLEGES TUITION WAIVER PROGRAM

A. The tuition waiver program provides tuition assistance to employees who take
approved courses at the college where they are employed on their own time. The
intent of the program is to fulfill the needs of the State college sponsoring the aid,
State government as a whole and to enhance employee development. Each college
shall determine its needs and waive tuition for employees engaged in an approved
course of study.

B. Each State College shall prepare a tuition aid plan at the beginning of each fis-
cal year with consideration given to affirmative action responsibilities. The plan

shall specify:
. Employee eligibility which is limited to full-time, permanent employees

in the classified and unclassified services with exceptions granted on a case by
case basis by the college.
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2. Internal application procedure;

3. Maximum amount of aid available per person not to exceed $1,000.00
or the cost of twelve credits, whichever is greater, per semester or education
program; )

4. Acceptable academic grades for watver of tuition;

5. Eligible costs; and

6. A procedure to notify employees of approval or disapproval.

C. Employees who do not satisfactorily complete courses, for which tuition
waiver had been granted, shall be required to reimburse the College for all waived
costs. Until such reimbursement has been made, no further waivers will be avail-
able to that employee.

D. 1 Itisunderstood that major programmatic changes shall not be made with-
out negotiating with the Union whenever that obligation would exist.

2. Additional criteria for determining eligibility within the program may be
established by the College.

E. When an employee is on an approved program of study under the tuition waiv-
er program, that employee may elect to take courses under that study program
either at the State College where the employee works, or at another State College
if such course is available there. Courses taken at another State College are sub-
ject to the same contractual requirements as the courses taken at the College
where the employee works.

APPENDIX 2
UNIT ELIGIBILITY FOR INTERMITTENT EMPLOYEES
PERFORMING ADMINISTRATIVE AND CLERICAL WORK,

PROFESSIONAL WORK, OR PRIMARY LEVEL
SUPERVISORY WORK

A. Empleyees Voting in the Election

Intermittent employees shall be in the unit if the employee works at least the
stipulated number of hours during each payroll quarter within the calendar year.
An employee must work 208 hours during the payroll quarters beginning nearest
January 1 and July 1 and 242 hours during the payroll quarters beginning nearest
April 1 and October 1.

I. If an employee fails to work the required hours within a calendar year
quarter, that employee shall be removed from the unit at the beginning the next
quarter; unless the provisions of C are applicable.

2. An employee removed from the unit due to not meeting the quarterly
hours requirement, shall be reinstated to the unit by working 69 hours during a
period consisting of two consecutive biweekly pay periods and continuing to work
69 hours in each subsequent two biweekly payroll periods until the next quarter
begins. The employee would be readmitted into the unit the first biweekly pay
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period subsequent to qualifying as above. When the employee reenters the quar-
terly rotation, the employee shall be expected to continue to work the required
hours to remain in the unit.

B. New Employees

1. New employees shall enter the unit after having worked 208 hours during
six consecutive pay periods and must continue to work at least 69 hours for each
subsequent two biweekly payroll periods preceding the start of a calendar year
quarter.

2. After entering the quarterly calendar cycle, employees must work the
required hours a quarter.

3. Failure to work the required hours a quarter would trigger the provision
outlined in A.l. and 2., unless the provisions of C are applicable.

C. Furloughed Employees

1. Employees who were in the unit but were furloughed due to operational
requirements shall automatically be placed back in the unit upon their return from
furlough. '

2. Such employees would be expected to work 69 hours for each two con-
secutive biweekly pay periods during the time an employee works prior to the
start of a quarterly cycle.

3. The employee must continue to work the required hours a calendar year
quarter to continue in the unit.

4. Employees who work less than the required hours a calendar year quar-

ter would trigger the provision outlined in A.1. and 2.

5. The period of furlough shall be removed from the computation of hours
worked in any period and the requirement prorated. As an example—if an
employee is furloughed during a calendar quarter the required hours for the quar-
ter would be reduced by 35 hours for each biweekly pay period the employee is
furloughed.

APPENDIX 3

SIDE LETTER OF AGREEMENT #1
Access to Premises

The State and the Union agree that both parties will abide by the access to
premises provision in the Union Rights and Representatives contract article. If
problems develop as to access to premises a representative from the Office of
Employee Relations and the Communications Workers of America will meet to
seek an amicable resolution to the problems. If no resolution is achieved both par-
ties reserve their rights to exercise legal and contractual options available.
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SIDE LETTER OF AGREEMENT #2
Access to Premises

During the time prior to the ratification of this Agreement the Union may
request access to premises in accordance with the Access to Premises provision
of the applicable Agreement in order to explain the negotiated Agreement. As a
one time per location per unit exception to the normal circumstance regarding
Union meetings, the meetings may be conducted for up to 30 minutes. Employees
may attend such meetings by combining their fore and afternoon breaks.
Recognizing its responsibility to maintain necessary coverage, management shall
attempt to accommodate employees who wish to attend such meetings.
Employees who are unable to attend such meetings due to the need to maintain
coverage shall allowed to combine their breaks should subsequent pre-ratification
meetings be conducted by the Union. No employee may attend a 30-minute meet-
ing more than once.

SIDE LETTER OF AGREEMENT #3
Additional Titles to the Clothing Allowance

The parties agree that employees serving in the list of titles set forth below
and who meet the eligibility requirements otherwise set forth in Atticle 6, Section
B, Clothing Maintenance Allowance, (with the exception of the requirement of
receiving the clothing maintenance allowance in fiscal year 2006/2007), shall be
entitled to receive a clothing allowance as contractually set forth in the above
mentioned article effective in fiscal year 2007/2008. These titles shall be added
to the list of titles already eligible to receive the clothing maintenance allowance:

Assistant Supervisor 2, Administrative Services 82658 R
Prof. Services Spec.1, Computer ‘ 81272 P
Prof. Services Spec.1, Facilities 81280 P
Prof. Services Spec.2, Computer 81265 P
Prof. Services Spec.2, Facilities 81263 P
Civil Engineer, Trainee 15843 P
Civil Engineer, Trainee 14090 P
Environmental Specialist Trainee 12516 P
Environmental Specialist Trainee 15840 P
Environmental Specialist 12522 P
Environmental Specialist 15852 P
Principal Railroad Inspector 14844 R
Senior Environmental Specialist 12523 P
Senior Environmental Specialist 15853 P
Shift Supervisor, Emergency Service Patrol 10319 R
Supervisor of Bridge Operation 40347 M
Supervisor of Highway Marking 42046 S
Supervisor, Emergency Service Patrol 10318 R
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Chief Security Officer

Senior Stock Clerk, 40 hours

Supervisor, Radiological Maintenance

Plant Pathologist

Plant Pathologist

Principal Seed Analyst

Senior Horticulturist

Supervising Forester

Supervising Medical Technologist

Deaf Blind Specialist

Principal Inspector Bulkhead & Dredging

Project Engineer 1 (WSA)

Project Engineer 2 (WSA)

Project Engineer 3 (WSA)

Fire Investigator

Principal Planner, Emergency Management Fire
Supervising Planner, Emergency Management Fire
Communication Officer

Industrial Manager 2

Institutional Fire Chief

Medical Social Care Specialist 1

Medical Social Care Specialist 2

Principal Training Technician

Principal Training Technician

Safety Officer Division Development Disabilities
Safety Officer Mental Health

Senior Communications Operator

Supervising Vocational Rehabilitation Counselor
Supervisor of Equipment Scheduler

Engineer in Charge of Maintenance 2

Teacher 1 (JIC)

Teacher 1 (10 month) (JJC)

Teacher 2 (JIC)

Teacher 2 (JIC)

Teacher 2 (10 month) (JIC)

Teacher 3 (JIC)

Program Specialist, Occupational Environmental Code Enf. 2
Program Specialist, Occupational Environmental Code Enf. 3
Program Specialist, Occupational Environmental Code Enf. 1
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32264
40036
34793
02553
02554
02464

02452

02660
01955
62656
32412

32187
16474
164751
34805
55783
32195
60055
60054
63564
63571
61485
61484
21803
65274
42333
42445
75293
75283
75292
75294
75282
75291
00143
00142
00144
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SIDE LETTER OF AGREEMENT #4
Agency Fee

The State and the Union are contracting parties in an agreenent concerning
wages and terms and conditions of employment for the peried July 1, 2007
through June 30, 2011. One article of -that agreement embodies a condition
whereby employees are required to pay a representation fee to the Union. As a
condition of the continuance of that requirement, it is understood that the Union
will provide relevant financial information to employees and maiatain its demand
and return system in such manner as to be in accord with the ther current law and
determinations by the U.S. Supreme Court in all related matters but specifically
with regard to expeditious response, provision of required information and the
preservation of individual’s constitutional rights; and further, it is understood that
any rules or regulations promulgated by the New Jersey Pubic Employment
Relations Commission concerning this matter will be abided by in the adminis-
tration of the program.

SIDE LETTER OF AGREEMENT #5
Alternate Workweek '

When an Alternate Workweek Program is put forward by : Department or
requested by the Union, the State, through the Governor’s Office of Employee
Relations and the Union, shall meet to discuss the parameters of such a program.

If the parties agree to proceed with an alternate workweek program in a par-
ticular Department or division within a Department, the State recognizes its obli-
gation under the New Jersey Employer-Employee Relations Act to negotiate on
negotiable terms and conditions of employment. The parties equally recognize
that certain subjects within an alternate workweek program arz preempted by
Statute and/or regulations from negotiations.

Any agreement the parties may reach as to an alternate workweek program
must be approved by the Department of Personnel as per their jurisdiction under
N.JS.A. 11A, et seq.

SIDE LETTER OF AGREEMENT #6
Department of Human Services

1. The Union may request use of available space at an iastitution in the
Department of Human Services for use as an office or for the siorage of papers
-and files. Provisions of such space shall not be unreasonably withheld when avail-
able; however, the provision of space shall not take priority over essential uses and
may be on'a shared basis. The State shall incur no responsibility for security or
safety of any Union materials nor any liability for loss or damages which occur.
Further, the Union may be permitted to furnish file cabinets or sther equipment
to the commitment above and under the same conditions. The permission to uti-
lize facilities of the State may be withdrawn by the State at any time.
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2. At State institutions of the Department of Human Services, the State will
provide a thirty (30) minute period during the new employee’s orientation period
to allow a non-State employee representative of the Union to meet and explain the
Union’s responsibilities. If the non-State employee representative of the Union
cannot be present during such orientation period, one (1) unit employee of the
institution designated by the Union may be allowed to make such presentation to
a maximum of twelve (12) times per year. Any employee released pursuant to this
paragraph for the purpose of addressing employees during orientation shall only
address employees whose titles are contained in the same negotiating unit as the
employee making the presentation.

3. Upon the request of the Union at an institution in the Department of
Human Services, a Labor/Management meeting shall be scheduled by manage-
ment sometime during the second week of March, June, September and
December. The quarterly meetings are to discuss local contract administration
problems and improve communications. The Union shall designate one (1)
employee from the Administrative and Clerical Services, Professional, Primary
Level Supervisors and Higher Level Supervisors Units in order to attend such
meetings. Meetings shall be up to one-half (1/2) day in duration. Either party may
request a meeting and shall submit a written agenda of the topics to be discussed
at least seven (7) days prior to such meeting. Employee representatives who
attend such meetings during their scheduled work shift shall be granted time off
to attend without loss of pay. If any employee representative who attends the
meeting is scheduled to work on another shift on the date of said meeting or
attends the meeting on his/her normal day off, he/she shall be granted hour-for-
hour compensatory time for the time spent at the meeting.

This letter shall expire on June 30, 2007 unless the parties mutually agree to
an extension. '

SIDE LETTER OF AGREEMENT #7
Special Response Unit (SPRU)

1. The State and the Union agree that when CWA represented employees
perform SPRU work that they continue to be represented by the Union.

2. The policies and procedures concerning SPRU operations will be deter-
mined by the department.

3. SPRU Rates.

a. SPRU workers who are on-call will receive $15 a shift.

b. Field workers who have an overtime rate and who are called in dur-
ing a SPRU shift will be paid at a rate of time and a half their hourly rate of pay.
Employees with no overtime rate, such as NL employees, will receive $42 per
hour for such work beginning July 1, 2007.

c. Field time includes all the time worked.

d. Supervisors who are on call to supervise SPRU field workers will
receive $30.
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4. Eligibility for SPRU Positions.

a. All vacancies for SPRU will be posted.

b. Qualified employees who meet the selection criteria for SPRU posi-
tions as set forth in the SPRU policies and procedures will be offered SPRU
vacancies in order of seniority if they are equally qualified.

c. SPRU employees may be removed from SPRU positions pursuant to
SPRU policies and procedures. '

d. If an employee is removed or suspended from SPRU, the employee
shall be notified in writing of the reason for the removal or suspension from
SPRU and may appeal such actions by filing an B.1.b. grievance.

5. SPRU Safety

a. Employees may request a buddy when circumstances warrant a
buddy. The request for a buddy shall be reviewed pursuant to SPRU policy with
a goal of ensuring that employees are safe and shall not be unreasonably denied.

b. SPRU employees shall be eligible for Sick Leave Injury and workers
compensation benefits.

c. SPRU employees shall receive all necessary resouices, including but
not limited to working cell phones.

SIDE LETTER OF AGREEMENT #8
Department of Military and Veterans Affairs
Alternate Workweek for Employees
Performing Fire-fighting Duties

The Alternate Workweek Program currently in place at the Department of
Military and Veterans Affairs, which affect employees in the titles Staff Officer 3,
Staff Assistant 1, and Staff Assistant 2, that perform fire-fighting services at the
Atlantic ,CitykAir Base shall, for the duration of this contract, remain in place as
is, as per the November 10, 1993 agreement between the State of New Jersey,
Office of Employee Relations, and the Communications Workers of America. The
July 19, 1994 letter from the Department of Military and Veterans Affairs to the
Communications Workers of America shall also continue for the duration of this
contract as is.

This side letter of agreement expires on June 30, 2007.

SIDE LETTER OF AGREEMENT #9
, Dignity
In order to resolve an outstanding dispute concerning Article 2, section C-6,
commonly referred to as the dignity clause, it is agreed that where an issue or
issues in a dignity grievance may be covered by another article in the contract, or
by direct appeal to the Department of Personnel, those issues shall be severed
from the dlgmty grievance and appealed under the appropriate contract provision,
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or by appeal to the Department of Personnel as a means of resolving those aspects
of the grievance.

The dignity grievance, if still viable, shall then proceed under Article 2, sec-
tion C-6 of the contract.

SIDE LETTER OF AGREEMENT #10
DOT Mileage

After execution of the contract the parties will meet to discuss the DOT stan-
dard mileage deduction. The Union can select up to two (2) DOT employees to
attend the meeting. The meeting will be conducted at a mutually agreeable time.

SIDE LETTER OF AGREEMENT #11
Union Rights

The Union and OER will develop a voucher system to replace current
method of tracking the use of paid union leave. The new system will entail the use
of numbered vouchers, with each voucher representing one half paid day.
Requests for the use of paid union leave days will be made to the department
labor relation’s coordinator at least ten (10) days in advance. Approval for the use
of paid union leave days will not be unreasonably withheld. If the labor relations
coordinator denies a request for paid union leave, the Union may appeal to OER.
The Unjon will distribute and sign the voucher of the worker attending a union
activity and the voucher will be-submitted by the worker to the department.

SIDE LETTER OF AGREEMENT #12
Health Care Cost Containment Committee

1. The State and the CWA agree to continue the labor/management cost
containment committee. All costs associated with implementing the committee’s
objectives that are mutually agreed to by union and management shall be borne
by the State. The term health insurance carrier shall include all providers of health
services for represented employees, including HMOs and plan administrators.
The Joint Union/Management Committee with equal representation of manage-
ment and the Union shall be established. The committee shall:

a. Conduct an ongoing study of activities, which have the potential of
limiting health plan costs without shifting costs to workers or otherwise reducing
levels of benefits or quality of care. The study shali develop recommendations for
measures to hold insurance carriers, administrators and hospitals and physicians
more accountable for controlling health care costs.

b. Conduct an ongoing review of any cost control programs agreed upon
in the health care benefit contract. In performance of its duties, the Committee
may have direct access to representatives of all health plan carriers providing
plans to employees when and as deemed appropriate by management and the
union. The Committee shall receive copies of public document reports on the
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health plan (including health plan cost and utilization informatior) and shall have
the ability to request additional reports mutually agreed upon by management and
the union. :

2. The Committee shall have the ability to request regular reports on cost
control programs mutually agreed upon by management and the union. Such
reports shall address costs of operating the program, activities, savings (including
assumptions) and future plans/recommendations.

3. The Committee may also recommend additional measures or alterna-
tives, consistent with the goals set forth above, and the report prepared by the
CWA entitled “Good Medicine”. ‘

SIDE LETTER OF AGREEMENT #13
Job Security

A. This side letter will confirm the understanding between the parties regarding
some of the efforts the State of New Jersey (State) will undertzke to lessen the
impact of future privatization initiatives or the closing of State facilities that occur
during the period from ratification of this contract through June 30, 2011 and
which impact on employees in CWA negotiation units. This letter refers to nego-
tiation unit employees who are ultimately laid off at the conclusion of the State’s
layoff procedures, but the layoff would have to be the result of the State ’s decision
to privatize a function or to.close a facility.

B. In the event the State seriously considers privatization or closure of a facility
or function that could result in the layoff or displacement of negotiation unit
employees, the State agrees to give the Union reasonable advance notice, but no
less than 120 days prior to awarding a privatization contract to perform the work
or-closure of a facility. Accompanying the notice will be a detailed accounting of
all costs under the privatization and a comprehensive cost analysis.

C. The Union shall be given the opportunity to demonstrate that unit employees
will do the same work more efficiently than a private contractor. The State agrees
to provide the Union with relevant cost information necessary to ¢nable the Union
to develop its economic position, including public documents involving the RFP,
once issued and shall meet with the Union within thirty (30) days of the issuance
of the RFP. It is understood that in any event, the decision to privatize is a mana-
gerial prerogative that may not be subject to the negotiation process.

D. The parties shall utilize the State auditor to determine whether substantial cost
savings will occur if the privatization occurs. Where the State auditor determines
there is no substantial cost savings, the State will undertake bestefforts to ensure
there shall be no layoff or adverse economic impact on State employees.

E. If there is-a pending or proposed general layoff, the State shall review exist-
ing private. contracts for work similar to that of the employees considered for
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layoff or dislocation. Unless a cost analysis shows substantial cost savings for
those existing private contracts, the State will use its best efforts to bring the work
performed under private contract (s) back in house and the State shall use the dis-
placed workers pool to keep workers employed while the State determines
whether to bring such work back in house.

F. Effective July 1, 2003, when privatization is undertaken as a substantial cost
savings, the State Auditor will conduct periodic post audit cost analysis to deter-
mine whether or not there continues to be substantial cost savings. Where there is
not substantial cost savings, the State shall make its best efforts to bring the work
back in house.

G. The State agrees to make good faith efforts that shall include compliance with
all DOP regulations to lessen the possibility of the layoff or demotion-in-lieu-of
layoff of employees in the negotiation unit. Where practicable, these efforts will
be made whenever workers are placed at risk through privatization, or program
reductions or eliminations for reasons of economy, efficiency, or other reason.
Consistent with DOP regulations, The State will consider the following pre-lay-
off actions prior to any permanent employees being laid off or demoted:

1. Hiring and promotion freezes;
Separation of non-permanent employees;
Returning provisional employees to their permanent titles;
Securing of transfers and reassignment to other employment;
Filling of existing vacancies; and
6. Voluntary reduced work time and voluntary layoff or demotion.

LbhwnN

H. The efforts the State will undertake to alleviate the impact on employees laid
off as a result of such actions shall include one or more of the following as appro-
priate under the existing circumstances and shall be subject to discussions
between the State and the Union:

1. Establishing preferential hiring lists with the private employer;

2. Establishing hiring freezes for positions determined by the Department
of Personnel to have the same or similar duties and responsibilities at other State
locations within the department affected to create openings which will be filled
by qualified laid off employees and, if practicable, by employees targeted for lay-
off, all in accordance with DOP and SAC rules and regulations;

3. Continuing health coverage under COBRA which the State will pay for a
certain limited transition period but not less than three months in duration;

4. Providing training for qualified employees to the extent there are open-
ings and laid off employees require training to fill them; and

5. Where there is substantial cost savings, and the State chooses to privatize,
the State agrees to use the displaced worker pool in order to lessen the impact of
such layoff.

6. Good faith attempts will be made to fill positions determined by the
Department of Personnel to have substantially the same or similar duties and
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responsibilities at other State locations by qualified laid off or demoted employ-
ees and, if practicable, by employees targeted for layoff. As practicable, the State
shall train “at risk” employees to- allow movement from the “at risk” location to
work locations within or outside the appointing authority where positions are
available. It is understood that all such actions must be consistent with operative
law and DOP regulations.

SIDE LETTER OF AGREEMENT #14
Labor/Management Health Care Advisory Committee

1. There shall be established a Labor/Management Health Care Advisory
Committee to expedite, on a voluntary basis, the transition of negotiations unit
employees from the Traditional Plan and Health Maintenance Organizations to
New Jersey Plus from July 1, 1999 through December 31, 2000. The Committee
shall consist of four designees of the Division of Pensions and Benefits and four
designees to be selected by the CWA. The Committee shall decide on what advice
and recommendations will be made in determining the following issues:

a. County-by-County problem solving In-Network establishment with a
standard of two doctors within a five mile radius of the covered employee where
sufficient providers exist; and at least 75% of the hospitals in New Jersey under
contract.

b. For current employees in rural areas where access is less than two pri-
mary care physicians within 20 miles, the minimum solution shall be the design
of the Traditional Plan.

¢c. All problems concerning transition cases and pre-existing conditions
shall be resolved by having as the minimum solution the design of the Traditional
Plan. ’

2. The Committee decisions shall be by majority vote. Ties shall be broken
by the State Health Benefits Commission. The Committee shall endeavor to make
the benefits of NJ Plus available to a maximum number of employees in the nego-
tiating units, discuss problems of substance abuse, and shall create conditions to
facilitate the movement of State employees and their dependents from the
Traditional Plan and Health Maintenance Organizations to New Jersey Plus.

SIDE LETTER OF AGREEMENT #15
‘Leaves of Absence Less Than 6 Months

'The State agrees to consider requests made by the Union in accordance with
the Leaves of Absence Without Pay Article in the various Agreements for periods
of less than 6 months. In accordance with normal practice, such request for an
unpaid- leave of absence will be made directly to the Office of Employee
Relations which will investigate in an attempt to accommodate the requested
leave with the understanding that the requested period of leave shall be definite

and requests by the Union for leave extensions shall be made in only exceptional

situations.
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SIDE LETTER OF AGREEMENT #16
Potential Changes to Titles
Now Receiving the Clothing Allowance

ition that during the term of this contract titles that are _currently eli-
gibleI Itlor::gil\]:; tcixe clothing fllowance may be abolisl}ed or substantially cilhangefl
so that they are no longer eligible to receive the clothpg allowance gnder e 3‘1-
teria set forth in the contract, the parties agree that, in the event this occurstiﬁne
Union retains the right, during the term of thl‘S agregn.lel.lt, to reopen the clothing
allowance contractual provision to address this specific issue. ‘ ‘
It is understood by the parties that, in the event the Union invokes this provi-
sion, the State’s only obligation is to negotiate for an equal nugber of employct:les
who will be eligible to receive the clothing allowance. payments in a ('hfferent 1t1 ﬂ:.
The number of new employees the Union may negotiate as to receiving t'he c ? -
ing allowance is the same as the number of eqployees_ who were in the title € 1%11-
ble to receive the clothing allowance prior to its abolishment or change to g title

ineligible to receive the clothing allowance.

SIDE LETTER OF AGREEMENT #17
Promotion—Unclassified Employees

Where a title series exists in the unclassified service, erpployees within the
title series shall be considered for promotion prior to the filling of a vacancy.

SIDE LETTER OF AGREEMENT #18
Task Force on Promotions

Within 60 days of the ratification of this agreement, the State apd tt(lie
Communications Workers of America, AFL-CIO, will c.reate a task forcg, mcfiu -
ing representatives from the Office of Employee Relatlons., representatives from
the CWA and CWA Locals, to review issues abgut prqmgtxons. .

By July 1, 2004, the Task Force on 'Promotlons will issue recommendations.
The State will review the recommendations of the Task Force.

SIDE LETTER OF AGREEMENT #19
Rest Periods

The current practice of requiring certain employc?es to remain at the1;'l avlvloll;l:
places during rest periods for safety reasons or operational r;qulrements s P
continued. However, if the employee is regmred to work dunng the rest period i
shall be rescheduled or, if this is not feasible, the lost rest period shall. be accu-
mulated at straight time and scheduled in accordance with the regulations con-

cerning use of compensatory time off.
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SIDE LETTER OF AGREEMENT #20
Special Services Employees

The State and the Union agree that administrative and clerical special serv-
ice employees, who meet the eligibility requirements as set forth in Attachment
A, shall be eligible to be in the Administrative and Clerical regotiations unit.
Such employees shall continue to be in the aforementioned negotiations unit until
the time when their employment status is adjusted whereby the Rules and
Regulations of the Department of Personnel and/or the provisions of the Contract
will prevail. Such adjustment should take place on or about November 1, 1986.
Prior to the time of adjustment, Attachment B shall cover which articles of the
Contract apply to this group of employees. In addition, Attachment C shall cover
vacation, sick leave, administrative leave and holiday pay for these employees.

+ SIDE LETTER OF AGREEMENT #21
ATTACHMENT A
Unit Eligibility for Special Services Employees Performing
Administrative and Clerical Work

A. Employees Voting in the Election .

Employees who were eligible to vote in the election were in positions per-
forming work: within the definition of the Administrative and Clerical Services
Unit,

Employees who were eligible to vote in the election are automatically in the
Administrative and Clerical Unit: Such employees shall continue to be in the unit
if the employee works at least the stipulated number of hours during each payroll
quarter within the calendar year. An employee must work 208 hours during the
payroll quarters beginning nearest January 1 arid July 1 and 242 hours during the
payroll quarters beginning nearest April 1 and October 1.

1. If an employee fails to work the required hours within a calendar year
quarter, that employee shall be removed from the unit at the beginning of the next
quarter, unless the provisions of C are applicable.

2. An employee removed from the unit due to not meeting the quarterly
hours requirement, shall be reinstated to the unit by working 69 hours during a
period consisting of two consecutive biweekly pay periods and continuing to work
69 hours in each subsequent two biweekly payroll periods until the next quarter
begins. The employee would be readmitted into the unit the first bi-weekly pay
period subsequent to qualifying as above. When the employee reenters the quar-
terly rotation, the employee shall be expected to work the required hours to
remain in the unit. - ’

B. New Employees

1. New employees shall enter the unit after having worked 208 hours during

six consecutive pay periods and must continue to work at least 69 hours for each
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subsequent two biweekly payroll periods preceding the start of a calendar year
quart’;r. After entering the quarterly calendar cycle, employees must Wf)r_k the

ired hours a quarter. ‘ o
requgedFa(i);:Jrre t(:1 work the required hours a quarter wou_ld trigger the provision
outlin.ed in A.L and 2. unless the provisions of C are applicable.

] shed Employees : - : :
“ F;urlg)lrllxgployees who were in the unit but were furloughcd due to operatxﬁon;i
requir.ements shall automatically be placed back in the unit upon their return fro
fllﬂo;l ghéuch employees would be expected to work 69 hours for each‘tW(: cct);:;
secuti;/e biweekly pay periods during the time an employee works prior to
uarterly cycle. .
Stal't; ' e’ll‘%e empl};yee must continue to work the required hours a calendar year
continue in the unit. . -
quar:ff t]c:“),mployees: who work less than the required hours a calendar year quar
uld tri ision outlined in AL and 2. '
trigger the provision outlined in A. .
o WSO ulihe gpgcsriod of furlough shall be removed from the computatlon1 of h;)urs
worke.d in any period and the requirement prorated. A.&s an exar;xp teh—-—l u:ﬁ
employee is furloughed during a calendar quarter the reqmreq hours for 1:’; 1 -
ter would be reduced by 35 hours for each biweekly pay period the employee:

furloughed.

SIDE LETTER OF AGREEEMENT #22
ATTACHMENT B

The following contractual provisions shall apply to special services adminis-
trative and clerical hourly employees:
Preamble o
Recognition of Rights and Defmnt;ons
Policy Agreements . .
Gorie\ya.nci Procedure (as modified by Memo of Understa.ndmg 2)
Union Rights and Representatives
Access to Personnel Files o
Liability Claims Indemnification
Travel Regulations
Claims Adjustments o
Unemployment Compensation and Disability
Presentation of Agreement to Employees
Effect of Law

Notices o
Terms of Agreement and Negotiations Procedures
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_ year of this contract, be granted a tool allowance, i

SIDE LETTER OF AGREEMENT #23
ATTACHMENT C

Administrative and clerical special services emp
ity requirement to be in the Administrative and Cl
under the following leave policy when in the unit;

I. Vacation—1 day (7 hours) of vacation leave credit for each 154 hours of
work. ) '

2. Sick Leave—1 day (7 hours) of sick leave credit for each 154 hours of
work. »

3. Administrative Leave—One

leave for each 154 hours of work to
endar year.

4. Holiday Pay—Employees who are in pay status the day before and the

pro rata holiday pay based upon the
as calculated in a calendar year quarter

next work day after a holiday shall receive
average number of hours worked in a day
as defined in Attachment A.

SIDE LETTER OF AGREEMENT #24
Status of Part-Time, Intermittent, Temporary and
Special Services Employees

Within sixty (60) days of the execution of the co

ments the State and the Union will constitute a labor-management committee for

the purpose of reviewing the status of non-negotiations unit employees perform-
ing the same or similar duties as employees represented by the CWA. A represen-

tative from the Department of Personnel will participate on'the committee. The

committee shall be comprised of equal numbers of Union and management rep-
resentatives and will develop standards to determine which part-time, intermit-

tent, temporary and special services employees, not presently included in CWA’s
units, should be included.

llective negotiations agree-

SIDE LETTER OF AGREEMENT #25
Tool Allowance

The State will maintain a list of tools required for the performance of work
assignments by each of the employees listed in the titles below,
- Each of those employees who provides and is required to use his personally
owned tools as a condition of employment shall, on or about December 15 of each
f the employee completes a cal-

endar year of employment in his current capacity and is on the payroll as of the

date of payment.

Subject to any conditions set forth in the applicable contract the tool
allowance shall be $210.00 for the fiscal years beginning July 2007,

Eligible employees includes only those employees working for the
Department of Treasury, Central Motor Pool, in the following titles:
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loyees who meet the eligibil-
erical Unit shall be covered

-half (1/2) day (30 hours) of administrative
a maximum of 3 days (21 hours) in any cal-



Assistant Crew Supervisor, Mechanic

Crew Supervisor, Garage Operations

Crew Supervisor, Mechanic

Crew Supervisor, Mechanics (body and fender shop)

BN

SIDE LETTER OF AGREEMENT #26
Training & Education Fund

The State and the Union agree to jointly fund §pecial tmumng and educa.mon
programs for employees in the Administ}'atwe and Clerlqal Serv1ct§s,
Professional, Primary Level Supervisory and Higher Level Supervisory nzgto ;1—
tions units. Such training and education programs must bg mutually agr«seB (1)' ):
the Office of Employee Relations and the Union 'and may include, but not be 1md
ited to, areas of specialized technical training, job skills refresher coufsgs,b an
professional or career development, which‘ are related to the employet.e ﬁsﬁi,os;a(t)r
which may be necessary or directly beneficial to career advancement with State
Serwlgfnployees eligible to participate in a program mgst _be employt;d in Z Ef\g;:
negotiations unit and must be on the payroll at the beginning and at ed etn e
program. Additional eligibility requirements shall be mutually agreed to by

the Union. '
StateT?lI:edprogram shall be funded equally by the State and the CWA, w1t1i g;chil
party paying up to a maximum of $25,000 in each year of the A_gfee:in(eln . ¢
parties may on a one-time basis, elect to carry over money not utilized during

one year period to the next year.

SIDE LETTER OF AGREEMENT #27
Training for Lower Paid Employees

It is understood that special attention sha!ll be given to the needs of.‘alle?st
skilled lower paid employees to enhance their job Performance ‘a.t.1d plo)tentl g;
advancement inclusive of alternate career path cholc.es.. The Tralmn‘g. xv1s:im‘1”i )
the Department of Personnel will provide these training opporFum:;es aarl;n o
develop a procedure to identify eligible emPloyees w1thm. operating epOE d

A committee including two representatives of the Union, two from I;,latix1
two from the Training Division of the Departm’ent of Personnel shall nt;)eet wi - i
objective of assisting in the development of thlS. program. It shall b:la the re:g::r -
bility of the Department of Personnel to determme'the program and the re
to be made available after reviewing recommendations of this committee.

SIDE LETTER OF AGREEMENT #28
Departmental Sick Leave Policies

Within sixty (60) days of the ratification of this agfeement, the State and the,
Unhion agree to establish a committee to review and discuss State Departments
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sick leave policies. The committee shall consist of a representative from the
Office of Employee Relations and representatives from the State Departments.
The Commissioner of State Departments attending the committee meeting shall
designate representatives to attend such meeting. The Union shall be represented
by a person from the Communications Workers of America, AFL-CIO, and rep-
resentative(s) from the CWA Locals.

The committee shall meet at mutually convenient times and places and the
Union can request a meeting by sending such request with an accompanying
agenda to the Office of Employee Relations. The committee will examine the
policies as it pertains to employees’ rights under the FMLA, protection and
preservation of employee’s rights of confidentiality. The committee will make its
recommendations to evaluate and improve upon sick leave pdlicies. By July 1,
2004, the committee will issue its recommendations. By September 1, 2004, the
State will review and act upon these recommendations.

Until such time as the State reviews and acts upon the recommendations of

- the Committee, the Sick Leave Policy contained in Department of Human

Services personnel circular 95-89, as revised October 15, 2000, will apply to
Department of Human Services employees represented by CWA. Additionally,
the State will issue a memorandum to all managerial staff explaining the use of
affidavits in lieu of a doctor’s note for sick leave verification in accordance with
Atrticle 22, F.6.b.

SIDE LETTER OF AGREEMENT #29
Use of E-Mail

The following provisions apply to the use of the State’s email system to com-
municate about union related matters: ,

1. In recognition of the Union’s need to communicate with its stewards and
members to fulfill its legal obligations as the exclusive majority iepresentative for
employees in the Administrative/Clerical, Professional, Primary Level
Supervisors, and Higher Level Supervisors units, and in recognition of the State’s
need to effectively and efficiently manage its operations, the parties agree to pro-
vide CWA with access to the State’s email system subject to the conditions set
forth in the following paragraphs.

2. CWA Local staff representatives and officers may utilize the State’s e-
mail system to communicate with Union stewards and member pursuant to the
terms of this side letter and subject to the limitations set forth in Article 25, para-
graph C of the parties’ collective negotiations agreement. The Union may trans-
mit information via the State’s e-mail system to Union shop stewards concerning
one or more of the following subjects:

Union elections and results thereof:

Union appointments;

Union meetings;

Social and recreational events of the Union;

Reports of official Union business and achievements,

cRroow
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E-mail communications from CWA Local staff repre.:ser}tatlvc:,: ct)r Sfl;l;—,
cers to Union stewards may be individilal cir g;o;;;:;ml::‘::a?é:n;,i th111n i ouP
icati imi a Local’s de
commcatlo?slzlfglegzig:fat Zingle e-mail be sent to more than eightx (80)
g 'd?pam'nenn.e transmission; however, an e-mail intended for more than e.nghtjg
0} reciviont ay be sent to all intended recipients by multiple transmission o
N Iln gWA Local staff representatives or officers may cc?mmumcgte
th_e  bacaaiming .unit members by way of individual, single transr;ussmq e-mails,
w;:i}::ll:a;lgaa;rll)l:%:opied to no more than four (4) other persons. Wnl:htpotl::: ;osgze
appointi i also create e-mail groups relating to -
aPl?Olmmg ?uct:l;oirslgl,etg: ;Jr(z)(;:i:tr,n :iject to the requirements and limltatlons' of
flllﬁcp:vr:gkrz:h Such groups shall cease in operation and effect upon ;::(;n%le;i;x;
: i i reated. E-
of the project or resolption of tl?e issue for :glflg; ltlhei g:g;;;ix:n cthis S aamanh
commumcan'(:sdrelljglg :t(;fsfll E;S;Z;zéges and o};ficers who use the S@te’s e-
aIe.DOt pte rmlw?ll.provide the State with the e-mail addresses from whlch til;y
I\S?llll ssgrfdet:-mail to stewards and unit members pursuant to the terms of this
agregmeg;VA stewards may utilize the State’s e-mail system to_ transmit mforrpa—
ti t. bargaining unit employees within their jurisdictlop subject t(? thf: rqulre
ronts gl itations of paragraph two (2) above. E-mail commumgatlc'ms om
e cton II(ril; to employees may be individual or group commmcatxons, lz;.}t
oo Sterrll;a:mnications shall be limited to the employees within the. stewar8 0;
B ot In no event shall a single e-mail be sent to more than clghty.(
-1‘2211;(:13‘;380 Iill.n one transmission; however, an e-mail intended for more than eighty

(80) recipients may be sent to all intended recipients by multiple transmission of

e szm eCe\;\/rznlet.ewards and bargaining unit members employed by the State may

i icate with local representatives and
ili tate’s e-mail system to communica ( atives
uzﬁzentg;:ers including stewards, subject to the requirements anq ;gltt)a;ltc;ﬁ:
o ? - - -
-mail communications provi
two (2) above. However, e-mal auni

o Kz)aargraagrl;:pslilall bfa limited to individual commumc?tlons only, and shal(lzolzgf
Ii)::(:ludeslz’group communications. For the purpose of this paragraph, a group

. o . : iole
unication is 2 single e-mail sent to multiple recipients in a single or multip
m

issions. o o
tfanS;n lsIill-mail communications permitted by this side letter are limited to text

: i ications are limited to clip art,

i nly. Attachments to e-mail commca .

andt Chlc; ;IrtTI(\)/ILylinks to the local union web site. All other aﬁgchments a;re;tﬁr(i)n
;i};itz?i, including but not limited to those attachments specifically set fo

hed hereto. . B ‘ )
Am%hmz?lllt g;r?at:?sc permitted by this side letter shall be identified as union busi

. o N the .
ness. and shall contain the identifier “Union Business™ in the subject line of

e-mail. All e-mails shall be of reasonable length; notice will be provided to those
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. union staff, officers, stewards and members whose e-mails are consistently exces-
sive in length.

7. State employees covered by this side letter, including shop stewards,
shall not open, read, review, forward, draft a response to or send a response to an
e-mail permitted by this agreement during work time. State enployees covered
by this side letter shall be notified of this restriction by the respective appoint-
ing authority.

8. The content of all e-mails permitted by this side letter are subject to such
restrictions and limitations as may be provided by law, regulition, contract or
existing work rules and policies, including but not limited to Aricle 2, Section C
and Article 25, Section C of the collective bargaining agreemeni, NJ.S.A. 4A:10-
1.2 (concerning political activity in the workplace) and such ant-harassment and
anti-discrimination policies presently maintained by the State. Specifically, no e-
mail permitted by this side letter shall contain material or contert that is profane,
obscene, or defamatory of the State, its representatives and employees, nor any-

thing constituting campaign material or political solicitation. In accordance with
Article 2(C)(6) of the parties’ collective bargaining agreemeni, the use of the
State’s e-mail system by Local union staff representatives, officers, stewards and
members shall be characterized by mutual respect and common dignity for all
employees, including managerial employees. It is understood that the State has a
right to review e-mail communications between the locals, stewards, and unit
members to ensure compliance with the terms of this side letter.
9. To ensure the prompt resolution of disputes arising fron this side letter,
the State and the CWA shall mutually select an arbitrator, who shall retain juris-
diction over the interpretation and enforcement of this agreement for its duration.
Where an e-mail sent by a Local staff representative or officer is believed to have
violated the terms of this side letter, he/she shall have his/her e-mail privileges
immediately suspended. The e-mail believed to have violated the agreement shall
be forwarded, via e-mail, to the arbitrator, who shall make an expedited ruling as
to whether the side,letter was violated. In the event a violation is found, the users’
e-mail privilege shall be suspended for a period of time and/or revoked, as deter-
mined by the arbitrator. In the event no violation is found, the users’ e-mail priv-
ilege will be immediately restored. The review of the arbitrator shall take place
without hearing, testimony or argument from either party, and the parties antici-
pate a decision from the arbitrator, to be communicated by e-mail, within 72
hours of submission. The costs for this process shall be equally shared between
the parties. The expedited review process set forth herein is limit:d to the appli-
cation and enforcement of this agreement as to non-State employees, and shall
not diminish or otherwise restrict the State in the exercise of its inkerent manage-
rial prerogatives with respect to State workers.
10. The CWA shall indemnify and hold the State harmless against any
claims, suits, grievances or other liabilities arising from the Union’s use of the
State’s e-mail system as provided by this side letter.
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11. This side letter shall remain in effect through June 30, 2011. ?'I}e ptarttlﬁz
shall m.eet quarterly to discuss any issues, problerps or concerns pertaining to
implementation, operation or compliance W}th this side letter. - extend

12. On or before June 30, 2011, the parties may, by mutual agreement,

is side letter. .
> anljgn%itthinl:ri;::ty may elect to terminate this side letter at the cmsl(c;r(x) )Qg;he
 this 2 ithin thi hereafter, with VE]
Agreement, or within thirty (30) days t‘ : A /G
te(:triI::: i(:h‘:lie fther party. In the event such notice is given, the party giving s1i]c1h
ﬁotice will, at the request of the party receiving such notice, meet and discuss the
inati f the side letter. . . o
termlliat;ﬁntlfe event neither party provides notice to .termmat_e this side .lett:r, tthre_
side let-ter shall continue in operation and effect until such time as notice to te:
minate is provided as set forth in paragraph thirteen (13) above: s cach of
15. This side letter shall not apply to State Colleges and Universities,
which 1.1tilize an e-mail system separate and distinct from the State system.

Attachment A . .
Pursuant to paragraph five, the following are examples of prohibited attach-
ments to any e-mail covered by this Agreement:

Text documents

database files

log files

Mail message
-Spreadsheets

windows clipboard files

Dynamic Link library files

graphics .

PowerPoint presentations

images

photographs

music files

MIDI files

Sound files

multimedia files

animation

streaming video

movie files

HTML files

Cursor files

files
;?{"nhifslisjﬁs (other than to the union website)
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SIDE LETTER OF AGREEMENT #30
Union Access in the Department of Treasury

1. Distribution of Literature

a. Taxation Building, 50 Barrack Street, Trenton: The Union may dis-
tribute literature in the public lobby arga of the building with ressonable advance
notice to the State.

b. Pension Building, 50 West State Street, Trenton, wnd other leased
buildings: The Union may distribute literature in the lobby areis in front of the
elevators, with the exception of the first floor of the Pension building with rea-
sonable advance notice to the State.

2. Union Meetings

a. Taxation Buildings

The conference rooms on the floors of the Taxation Building, with the
exception of the 10th floor conference room, will be available for union meetings
in accordance with the provisions of the parties’ Agreements.

Employees on the 10th floor of the Taxation Building will be given
extended break time to travel to another floor of the building for anion meetings.

The Union will request access to such conference rooms in accordance
with the provisions of the parties’ Agreements and in accordance with the parties’
Agreements, access to such conference rooms will not be unreasonably denied.

If problems arise with respect to the use of the Taxation Building confer-
ence rooms, the Department will bring such problems to the Union’s attention.
The Union will make a good faith effort to resolve such problems.

b. Pensions ‘ :

The conference rooms on the floors of the Pension Buildirg will be avail-
able for union meetings in accordance with the provisions of the parties’
Agreements.

The first and third floor conference rooms in the Pension Building may
be used for larger meetings attended by employees who work on different floors.

The Union will request access to such conference rooms in accordance
with the provisions of the parties’ Agreements and in accordance with the parties’
Agreements, access to such conference rooms will not be unreasonably denied.

If problems arise with respect to the use of the Pension Building confer-
ence rooms, the Department will bring such problems to the Union’s attention.
The Union will make a good faith effort to resolve such problems.

¢. - Division of Public Finance

The sixth floor conference room in the building located at 50 West State
Street, Trenton, will be available for union meetings in accordance with the pro-
visions of the parties’ Agreements.

If the sixth floor conference is not available, employees on the 6th floor

will be given extended break time to travel to another floor of the building for
union meetings.
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The Union will request access to the 6th floor conference rooms in accor-
dance with the provisions of the parties’ Agreements anq in accordance with t;lle
parties’ Agreements, access to the conference room will not be unreasonably
denied.

d. Office of Treasury Technology -
The fourth floor conference room in the building located at 50 West State

Street, Trenton, will be available for union meetings in accordance with the pro-
visions of the parties’ Agreements. . -
The Union will request access to the 4th floor conference room in accor

dance with the provisions of the parties’ Agreements and in accordance with the
parties’ Agreements, access to the conference room will not be unreasonably
denied. ‘ . o

3. In consideration for the above understandmgs,.the Union will withdraw
pending unfair practices and grievances relating to the issue of access.

SIDE LETTER OF AGREEMENT #31
Representation of Treasury Intermittents

The parties agree that effective July 1., 2007'the Pepartpent qf the ”léeasd;ry
will hire all new intermittent employees d.u'ectly into intermittent tltles, zt,nfr %
them a working test period that shall begin on day one of. emplqyment. 1e p::s
ties further agree that the CWA will represent such new intermittent employ "
from the start of their employment. The parties funh.er agree .thgt ;ny {)erso s
working for the Department of Treasury on an m_temutt‘ent ba§15 in hour d){ pos0 .
tions on July 1, 2007 will be placed directly. 1‘nto mtermlt'tent tlt‘les, regalr(in esi !
the number of hours worked in hourly posm‘ons, apd will begin a wgfr tig ;1 *
period on that date. CWA will represent such intermittent employees effective

i i 1, 2007. '
e 'f‘uhl; pmesnmgreragz that the Union shall not appeal the tex:mina’ﬂ_on of
an intemlx,ittent employee with less than 375 hours worked as an 1nterrt:1ntte;:,
through the contractual discipline procedure unfier the foll.owmg cucurx;:n c .a
a. An intermittent employee who resigned not m_goc?d stzgl galall/s
result of his/her failure to report to work‘ withou? authorization (“no 15 ‘ 33
show”). If an employee demonstrates that his/her failure to report ,to woir ;mthe
out authorization was due to chcms@ces beyond 'the employee sd co;lrt::1 émal
Union may appeal the resignation not in good standmg tl,n'ough a etp
appeal meeting in accordance with Article 5 gf the parties Agemqn - -
b. An intermittent employee who fails a background mvesngatlpn or
intermittent employee who is excessively absent and/or late.. Thf: Union darzzz
appeal such terminations through a departmental appeal meeting in accor

with Article 5 of the parties’ Agreement.
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SIDE LETTER OF AGREEMENT #32
State College/University Side Letter

The State recognizes CWA has raised a concern with respect to ensuring that
the provisions of the Collective Negotiations Agreements are applied consistent-
ly at the various institutions which comprise the nine (9) State

_Colleges/Universities. Therefore, the parties agree to establish a Committee con-
sisting of one representative from each College/University, one representative
from CWA Local 1031, one representative designated by the National Union and
one representative from the Governor’s Office of Employee Relations which will
meet quarterly to discuss statewide contract compliance issues at the Colleges/
Universities. The goal of the Committee will be to ensure that the Collective
Negotiations Agreements are complied ‘with throughout the nine (9) State
Colleges/Universities. CWA Local 1031 will submit an agenda to the Governor’s
Office of Employee Relations at least two weeks prior to the meeting consistent
with the purposes of the Committee as set forth above.

SIDE LETTER OF AGREEMENT #33
Essential Employees (Non 24/7 Facilities)

The parties agree that this Side Letter Agreement covers only Non 24/7
facilities.

1. By July I of each year, departments will determine which employees will
be designated as essential and shall notify the employee and the Union of such
designation. The Union and the employee shall be informed of any changes to
such essential designation.

2. Ifthe Union disputes the essential designation of an employee or employ-
ees, it may present the issue for review, which shall initially be keard by the
department under Step 2 of the grievance article of this Agreement. This does not
preclude the parties from attempting to resolve this matter informally. The Union
shall present such issue for review to the appropriate department within sixty (60)
days of the notification of essential employee designation. Employees designated
as essential will continue in that status during any review.

3. In the event that the matter has not been satisfactorily resolved at the
department level, the Union may, within thirty (30) days of the department’s deci-
sion appeal the disputed issue as a non-contractual grievance for final determina-
tion by the Director of the Office of Employee Relations (OER), or his/her
designee. The Director of OER or designee shall render a final determination
within thirty (30) days of the meeting.

4. Within ninety (90) days of the ratification of this agreemert, essential
employees shall be given a permanent identification badge identifying them as
essential. ’

5. This side letter applies only to the designation of the employee as essen-
tial. This provision does not apply to the category of the essential designation.
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SIDE LETTER OF AGREEMENT #34_ N
Essential Employee Designations at 24/7 Facilities

The parties agree that this side letter of agreement covers only inclement
weather’ situations lasting two days or less in the developmental centers anq s'tz'tte
hospitals operated by the Department of Human Services and at other facilities

operated on a 24/7 basis (“24/7 faciliﬁ¢sf’).

A. The parties agree that the designation of essential requires emplc)yees at these
24/7 facilities to be present due to inclement weather situations. Ft is undcrstogid
that all direct care employees shall be required to be present during such condi-

tions to sustain such operations.

B. The parties agree that the need to designate non-direct care employees as
es.sential during inclement weather situations may vary according to the opera-
tional needs of the 24/7 facilities.

ill determine which non-direct care
C. By July 1 of each year, departments wil ( i
emplg]yeesyat these 24/7 facilities will be designated as essgntlal and shall notify
the employee and the Union of such designation. Thq Um9n and the employee
shall be informed of any changes to such essential designation.

D. At the request of CWA, the Union and management .representatives at 24/7
fa.cilities shall meet and discuss the designation of non-direct care employees as

essential. OER shall participate in such discussion(s).

E. Non-direct care employees designated as essential will pot ‘pe unreaso.nz‘lbly
as:signed patient care duties that are outside the scope of their skills and training,

F. When essential employees are required to work four or more hoursﬁl‘)erji(s)ﬂg
their regularly scheduled shifts or schedules, tl?e State w111. make best e gs to
provide them with meals, suitable accorpmodanons for hygiene, rest perio
means to communicate with their families.

G. If the Union continues to dispute the essential designation ‘of an em;;lo;t"ee. ?r
employees following a meeting with management representatlves‘at 24 7h zgx bl;
ties, it may present the issue for review to the department. The d1§p111te4so? o
heard by the department as a Step 2 grievance p}u_suant. to Article o dage
Agreement. The department shall issue a written decision within twenty ( .
from the date the dispute is heard.

t the matter has not been satisfactorily resqlved at the. depart-
genltn 1321,6‘::?;1%0 days of receipt of the deparu;xer‘lt’S decismn,. the U:iuox} n::g/
appeal the decision to the Director of QER. The Dlrecwr, or his/her emg;,ta.’
shall convene a meeting to address the dispute at yvhxch a department ;fnp;lez e
tive shall be present. The Director of OER or designee shall render a e

mination within thirty (30) days of the meeting.

103

L. Within ninety (90) days of the ratification of this Agreement, essential employ-
ees shall be given a permanent identification badge identifying them as essential.

SIDE LETTER OF AGREEMENT #35
Displaced Worker Pool

1. Employees laid off or displaced from their positions due to an agency
reorganization, outsourcing, privatization or the closure of State institutions or
facilities from July 1, 2007 to June 30, 2011 are eligible for the Displaced Worker
Pool (DWP) Program.

2. The Displaced Worker Pool program enables employees who have been
laid off or displaced from their positions to remain employed by the State for up
to four (4) months in anticipation of them being placed in a permanent position.
In its discretion the State can extend the displaced worker pool an additional two
(2) months.

3. Employees laid off or displaced may elect to go into the DWP. To the
extent possible employees in the DWP will be assigned to perform duties similar
to those they performed prior to being laid off or displaced.

4. Employees in the DWP shall continue to receive their pre-layoff/displace-
ment salary, health and other contractual benefits and shall accrue job classifica-
tion and State seniority until they are either placed in or offered a comparable per-
manent position or for four (4) months or an extension by the State set forth in
paragraph 2, whichever comes first, in accordance with paragraphs ¢ and 7 below.
Employees who enroll in the DWP shall have their accrued Vacation, Sick, and
Administrative leave with the employee at their current levels. Employees placed
in a position from the displaced worker pool shall have his/her senicrity and pen-

sion credit bridged from the date of layoff or displacement through the date of
appointment, provided they were working during such period. During their serv-
ice in the displaced worker pool, the employee may be required to work in any
position for which they are qualified by reason of training or experience.

5. Employees enrolled in the DWP will be entitled to exercise special reem-
ployment rights as if they were laid off.

6. The State shall use the displaced worker pool to fill vacant and newly cre-
ated positions in agencies having substantially similar or the same job duties as -
those performed by the displaced worker prior to the layoff or displacement.

7. If an employee in the DWP is offered a position comparable to the one
he/she occupied prior to being laid off or displaced, the employee shall accept the
assignment. Failure to accept such an assignment is grounds for removal from the
DWP. Comparable means that the employee will receive an equivalent salary and
benefits and work in a location that is within a 35 mile radius from his/her home
at time the employee is placed in the displaced worker pool.

8. All disputes arising under this Side Letter are subject to the contractual
grievance/arbitration provisions of Article 4 up to a departmental hearing.
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SIDE LETTER OF AGREEMENT #36
Title Upgrades

1. OER will facilitate meetings with DOP, affected departments, the
National Union and affected locals to review title upgrade reguests that were
submitted to the State during 2007 bargaining in accordance with the following

rocedures: . . . .

i 2.  Title Upgrade/Re-evaluation Requests Pending Before DOP

a. OER will convene a meeting with the affec}ed department(s) and
DOP to review the status of the pending request within ninety (90) days follow-
ing the execution of the Agreement. .

¢ b. Thirty (30) days prior to such meeting, the department'(s) and the
Union will submit their respective positions on the upgrade/re-evaluatwn request,
along with supporting documentation, to OER for review.

’ c. At the meeting, OER will assist the Union, the department(s) and
DOP in resolving disputes, facilitating the development of a complete record and

editing a decision by DOP. ‘ o
o dg Where disputes involve material factual issues that are 'appropr‘late'ly
resolved by a compensation and/or classification expert, DOP, copsxstent with its
current practice, will have the discretion to retain an expert to Teview and resolve

such disputed issues.

’ 2. A good faith effort will be made by OER, DOP and the department
to resolve pending title upgrade/re-evaluation requests within 180 days from the
execution of this Agreement. .

3. Title Upgrade Requests Not Pending Before DOP .

a. OER will convene a meeting with the affected depampel‘lt(s)' and
DOP to review title upgrade requests not yet pending before DOP within ninety

90) days following the execution of the Agreeme_nt. v B
( )b. yThirty (30) days prior to a meeting on a title upgrade request, the Union
will submit in writing to DOP, OER and the departmcnt(s) the reasons for the
upgrade, along with supporting documentation. At the meeting, DOP, the. depart-
ment(s) and OER will review with the Union the reasons and documentation sub-
mitted in support of the upgrade request. ' ' ‘

¢. Within sixty (60) days following the meeting, the departmen.t will notify
the Union, OER and DOP in writing whether it supports, opposes or is .neu’ufal as
to the requested title upgrade and will provide the reasons for 1ts position, fllong
with supporting documentation. Within sixty (60) @ys following the receipt of
the department’s position, the Union may submit a written response to OER, DOP
and the department. o ‘

d. Following the receipt of all submissions by the Union and the c}epart—
ment(s), OER and DOP will convene a meeting in an effort to resolve disputes
over title upgrade requests. If the disputes cannot be amlcab‘ly resolved, Human
Resource Management will either issue a decision on the title upgrade request
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within sixty (60) days from the date of the meeting, or alternatively submit the
dispute to a compensation and classification expert for resolution.

€. A good faith effort will be made by OER, DOP and the department to
resolve title upgrade/re-evaluation requests within one hundred and eighty (180)
days from the execution of this Agreement.

SIDE LETTER OF AGREEMENT #37
Paralegals

1. Within thirty (30) days of the execution of this Agreement, OER will con-
vene a meeting with CWA, the Department of Children and Families (DCF), and
DOP to resolve pending paralegal title appeals.

2. Also within thirty (30) days of the execution of this Agreement, OER will
convene a joint CWA/DCF committee to design a new paralegal title series that
will permit clericals to promote into entry level paralegal titles and permit work-
ers in paralegal titles to promote into Litigation Specialist positions. OER, DCF
and CWA will make good faith efforts to establish a new paralegal title series
within six (6) months from the execution of this Agreement, which will be pre-
sented to DOP for decision.

SIDE LETTER OF AGREEMENT #38
On-Call Employees

1. Within ninety (90) days from the effective date of this Agreement the
Union will submit to QER a list of issues to be discussed regarding on-call
employees, including but not limited to: ,

a. Procedures for the assignment of on-call duty;
- b. -Guidelines for conduct of employees while on-call;
c. Compensation for employees assigned on-call duty;
d. Guidelines for the imposition of discipline of employees for conduct
while on- call; and

2. ‘Within ninety (90) days from the date the Union submits a list of issues,
OER will convene a meeting of affected locals and departments to discuss issues
related to on-call employees. :

3. OER will make a good faith effort to resolve issues relating to on-call
employees. ‘

INTERPRETIVE SIDE LETTER OF AGREEMENT #39
‘ Discipline
The parties understand and agree that the maximum suspension of forty-five
(45) days provided in Article 5 constitutes a substantial reduction from the six 6)
month maximum that was previously provided. In agreeing to this substantial
reduction, the parties understand that there is a corresponding increase in impor-
tance in the number of days of suspension imposed on an employee.
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SIDE LETTER OF AGREEMENT #40
Collateral Issues Substantiation of Abuse

The parties agree to continue their current practice conqerning the process-
ing of cases involving collateral issues including but not limited to substantiation
f abuse cases. _ : - . o '
- The parties further agree that CWA and OER will continue to meet to devel-
op a mutually agreeable procedure for the processing of such matters.

SIDE LETTER OF AGREEMENT #41
Treasury Intermittent Employee Furlough Recall and Permanent
Employment Rights

When there is a vacancy in a permanent entry-level‘ non-cpmpetitive posi-
tion, before offering such position to a non-employee, intermittent ¢mp19¥¢es
who have satisfactorily completed their working test »perlc')d, meet the vquallvflca&
tions for the title and have a satisfactory PES ra’qu on their most recent PES an
no discipline in the last twenty-four (24) mogths w11.1 bf’ oi_fered the nqn-com_ﬁet-
itive appointment in order of job classification seniority if they express written
i i osition. .
mter];setfglr;h ;ifing new intermittent employees for a desjgn‘gted wqu umt‘, the
State will recall furloughed intermittent employc?es serving in tpat mterm;tte_nt
title in order of job classification seniority provided the mter@ﬁent employee
possesses the necessary skills and training to 'perfor.m' the (_iunets -of the vacant
intermittent position. The CWA aniih the State v;gil pamc1pa}tc:1 in-a joint labor man-

ittee to implement the terms of this provision. :
agenfrgxri?)ﬁgl;t(tieiitermiftent employee, who is offered a position in a wqu local;
tion different than the one from which he/she was furloughed, may decline suc

offer and remain on the recall list.

SIDE LETTER OF AGREEMENT #42 o
New Jersey Department of Transportation Cost Savings Initiative

1. The New Jersey Department of Transportation (DOD, in cooperation
with the Communications Workers of America (CW.A), w1l! de.vetlop a plan to
increase the efficiency and cost effectiveness of building, maintaining, and oper-

ating the transportation system by increasing the amount of engineering work per- -

formed by DOT employees. This plan is based upon cost and effic;iency stud;es
that demonstrate it is more cost eﬁ"ectiv_e and efficient to use DOT employees, for
certain applications, rather than oufmde consultants, .to perform englpeenng
design and inspection work in certain areas that‘ may mclufie construction an
design projects, bridge inspections, and construction inspections. - .

2. The State of New Jersey and CWA agree to pursue reducmg DOT s us
of ‘outside contractors in the areas of construction and design pro_pects, bridge

inspections, and construction inspections.
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3. Within 90 days of the ratification of this agreement, using the same
methodology as it used in its 2001-2002 studies, DOT will update the studies it
conducted to assess the relative cost efficiency of performing these functions
using in-house staff vs. consultants. DOT will provide CWA with copies of the
updated studies. Within thirty (30) days from completion of the studies, DOT will
meet with CWA to discuss the results. If the updated studies still reflect cost sav-
ings through the use of in-house staff, DOT and CWA will develep an implemen-
tation plan aimed at DOT securing an appropriate number of additional Full Time
Equivalents (FTEs) above its existing 3818 target level FTEs for the fiscal year
beginning July 1, 2007. The implementation plan Jointly developed by CWA and
DOT in accordance with paragraph 5 below will encompass a five (5) year peri-
od and will contain annual hiring and recruitment objectives with respect to engi-
neering services consistent with the goals previously established by DOT, as mod-
ified, to the extent necessary, by the updated study. The additional FTEs will be
utilized to hire engineers, technicians, and administrative staffin the areas of con-
struction and design projects, bridge inspections, and construction inspections.

4. DOT will provide the Union with semi-annual reports sefting for DOT’s
progress in recruiting engineers and staff in accordance with the terms of the
Jointly developed implementation plan. DOT agrees to provide CWA with the fol-
lowing information:

* Name, title, and date of hire of each engineer, technician, and adminis-
trative staff hired in the preceding six months;

* Name, title, and date of termination of each engineer and technician
separated in the preceding six months;

* An explanation and remedial action plan to be taken in the event that
target staffing levels on additional FTEs are not met.

* The identity of all consultants and/or engineering firms perform-
ing design, construction inspection, bridge inspection or traffic engi-
neering work, whose contracts were not renewed during the preceding
quarter. ;

* The identity of all consultants and/or engineering firms that were
awarded contracts or whose contracts were renewed for design, con-
struction inspection, bridge inspection or traffic engineering work, dur-
ing the preceding quarter. '

Upon request by CWA, DOT will meet to discuss the information provided
above. o ’

5. DOT and CWA will jointly develop an implementation plan to meet these

increased staffing levels. This plan shall include recognition that:
* These new-FTEs will be comprised of engineers, technicians, and nec-
essary administrative staff. During the first two years of the project,
- three FTEs each year will be allocated to administrative staff,
* Existing vendor contracts will not be abrogated for the: purpose off
implementing this Agreement.
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6. If any provision of this Side Letter is deemed to be .unlawful or unen-
forceable under New Jersey or federal law, such provisions will be deemed sev-
ered from the Side Letter and the remaining portions of the Side Letter will

remain in full force and effect. ‘ o o ‘
7. If any provision of this Side Letter requires legislative action, including

the appropriation of funds for their implementation, the parties agree to jointly
seek such legislative action. ' ‘
8. The parties agree to work together in good faith to implement the terms

of this agreement.

SIDE LETTER OF AGREEMENT #43
Information Technology Contracting Side Letter

A. Within ninety (90) days following execution of this Agreement, the State‘ shall
provide to the Union (1) all contracts with vendors/consultants/contractor§ (“ven-
dor”) for information technology (IT) services and_ 2) a cor.nprehenswe cost
analysis comparing the cost of providing such IT services by using State employ-
ees verse using a vendor .

B. Prior to any new contracts being entered into by the State _for the provisién.of
IT services, the Union shall be notified of all such IT contracting proposals. Prior

to final approval of such IT contracting proposal§ by the State or its designee, the
Union shall be provided with a detailed accounting of all costs or such contraf:t-
ing proposals and a comprehensive cost analysis as reqqlred by .th.e Job Sef:unty
Article. The Union will have fifteen (15) days from receipt of this information to

submit to the State or its designee information concerning proposed subcon@ct—
ing of information technology services, including the impact of such contracting

upon state employees. -
C. The Union shall fully participate in the work of any information' tt?chnplogy
project review panels established by the State, with the goal of assisting in the
coordination of the interface of contracted work with the permanent State work
force.

SIDE LETTER #44
Pension Reporting Side Letter

The State agrees to arrange a meeting with the State Treasurer and/or his
designee with the representatives of the CWA for the express purpose of explor-

ing the protocols to accomplish the following, if feasib.lef o
1. The issuance of an annual public report containing the following infor-
mation for public employers in New Jersey, including the Stafe: o
a. The amount of each public employer’s total pension obligation, con-
sisting of the employer’s normal contribution and the annual payment toward the
unfunded accrued liability as determined by the actuary reports;
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b. - The amount of the total pension obligation paid by each public
employer;

¢. The impact of the unpaid portion of each public employer’s total pen-
sion obligation on the pension funds, including the increase in the unfunded
accrued liability of the funds, the rate of interest due on the unfunded accrued lia-
bility, the total interest added to the accrued liability, and the number of years
required to pay off the additional accrued liability; and

d. The total unfunded accrued liability for each of the pension funds for
each of the last ten ( 10) years.

APPENDIX 4

Listed below are all titles included in the contract. If your title is not listed
here it may be included in another CWA unit. Also listed is the title code number,
pay range, and workweek designation. The pay range can be used to help deter-
mine an individual’s proper pay. The explanation of the symbols used for work-
week designation is:
35- 35 hour fixed workweek worker. Overtime compensation is regulat-
ed by the Overtime Article of this contract and Department of
Personnel Overtime rules. Additionally, the FLSA (Fair Labor
Standards Act) mandates overtime compensation for these workers
for hours over 40 worked in a workweek.
40- 40 hour fixed workweek worker. Overtime compensation is regulat-
ed by the Overtime Article of this contract, Department of
Personnel Overtime rules, and the Federal FLSA.

NE- Non-exempt, non-limited. These workers work at least a 35 hour

~ workweek with intermittent requirements for a longer workweek as

warranted to complete projects or assignments. These workers are
covered by the Provisions of Federal FLSA mandated time and one-
half (pay or compensatory time) for hours in a week worked over 40
hours. Hour-for-hour hourly compensation (if any) for hours
worked in a week between 35 hours and 40 hours is determined by
Department of Personnel Overtime rules and Department policy.

NL- *  Non-limited workers. These workers shall work at least a 35 hour
workweek with intermittent requirements for a longer workweek as
warranted to complete projects or assignments.

The State of New Jersey believes that these titles are exempt
from coverage by the overtime compensation provisions of the fed-
eral FLSA. (Workers in these titles who believe they should be cov-
ered by the FLSA may appeal to the U.S. Department of Labor.)

Hour-for-hour compensation (if any) for NL workers for hours
over 35 worked in a week is determined by the Department of
Personnel Overtime Rules and Departmental policy.
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N4-

3E-

4E-

Non-limited title which involve direct and continuous supervision
of workers in 40 hour workweek titles. The State of New Jersey
believes these workers are exempt from coverage by the federa.ll
FLSA. Any compensation for hours beyond the norm_a] workweek is
regulated by the Department of Personnel Overtime rules and
-Departmental policy. ‘ -
(exempt 35 hour) 35 hour fixed workweek worker. Qvemme com-
pensation is regulated by the Overtime Article of this contract and
Department of Personnel Overtime rules. The State of New Jersey
believes these workers are exempt from coverage by the FLSA.
{exempt 40 hour) 40 hour fixed workweek worker. Qvertime com-
pensation is regulated by the Overtime Article of this contract and
Department of Personnel Overtime rules. The State of New Jersey

believes these workers are exempt from coverage by the FLSA.

The above information is supplied by the Union for information purposes

only. It is not part of the contract between the State and the CWA.

Higher Level Supervisory Titles

Range Code  Title ' Hours
28 53345  Accountant/Auditor 1 Data Processing NL
27 56505 Adjuster NL
20 40355  Area Supervisor Bridge Operations 40
21 42345  Area Supervisor Highway Maintenance 40
29 50665  Assistant Business Manager 1 NL
28 33455  Assistant Chief Investigator Public Defender NL ‘
27 22550  Assistant Chief Office Services . NL
25 52934  Assistant Chief Public Contracts Secthn 40
28 55985 = Assistant Chief Wage and Hour Compliance NL
27 03855A/
03855F/
03855G  Assistant Director of Nursing Services N4
25 42425  Assistant Engineer in Charge Maintenance 1 N4
23 42424  Assistant Engineer in Charge MMten@ce 2 N4
24 35255  Assistant Exec. Secretary Md. Of Medical
Examiners NL
21 44726  Assistant Food Service Supervisor 1 N4
20 44725  Assistant Food Service Supervisor 2 N4
19 44724  Assistant Food Service Supervisor 3 N4
24 62759  Assistant Managerr of Residential Rehab.
Ctr. CBVI « NL
22 43745  Assistant Master Mechanic ‘ 40
21 43646  Assistant Regional Electrical Supervisor i&

18 45644  Assistant Superintendent of State Game Farm
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Range
27
29
28
23
21
21

22
24

22
24

27
27
27
25
27
30
19
21
30
30
29
29
30
28
28
37
20
26
22
26
27
27
27

31
27
27
27
28

Code

62309
17695
59924
52904
42415
44151
04213
60634

04213
44728

51334
82673
82675
82672
52578
52559
40203
40208
15761
15751
59333
53704
53810
55928
16858
01074
32264
61973
10133
17247
17248
44785
56466/
56501
00837
00348
15678
60455
42447

Tide
Assistant Superintendent of Veterans Cemetery
Assistant Supervising Architect
Assistant Supervising Architect
Assistant Supervising Contract Administrator
Assistant Supv. of Buildings & Equipment DMV
Assistant Supervisor of Building Repairs
Assistant Supervisor of Resident Living
Assist. Supv. of Profess. Resident. Srvs.
Devel. Disab.
Assistant Supervisor of Resident Living
Assistant Supervisor Regional Food Service
Oper.
Assistant Supervisor Technical Services Taxation
Associate Supervisor 2 Administrative Services
Associate Supervisor 2 Facilities
Associate Supervisor 3. Facilities
Building Management Services Specialist 1
Building Manager
Building Services Coordinator |
Building Services Coordinator 1
Chief Capital Construction & Facilities Services
Chief Capital Design & Development
Chief Capital Design & Development
Chief Inspector NJ Racing Commission
Chief Labor Market Information
Chief Office of Asbestos Control and Licensing

Chief Office of Boiler and Pressure Vessel Comp.

Chief of Dental Services

Chief Security Officer

Child Support & Paternity Specialist 1
Construction & Maintenance Technician ]
Construction Official

Construction Official

Consulting Dietitian

Coordinator, DMV

Coordinator Health Care Facilities Analysis
Coordinator Health Projects 3

Coordinator Maintenance Services

Coordinator of Inspections Long Term Care Facil,

Coordinator of Plant Srvs, & Preventive Maint.
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Range Code  Title

19
29

27
29
28
28
23
29
18
30
27
25
23
28
22
20
23
21
27

98
25
30
26
24
22
20
30
25
22
29
28
15
15
22
19
17
" 26

40147
62896

62161
03685
35666
65075
53673
56896
60002
15875
42445
42436
42435
59949
10122
59954
45336
45335
62166A/
62166C/
62166D/
62166F/
62166H
55608
62165
54865
44745
44744
44735
44734
01594
43827
43826
03275
59962
21734
20625
44256
44255
44254
55784

Coordinator of Supply Support Operations
Coordinator Primary & Preventative Health
Services

County Services Specialist

Director of Occupational Therapy

Director of Speech Language Path. & Audiology
Disability Insurance Supervisor ~
Disability Review Officer Pensions »
Editor OAL Publications

Electronics Technician 3

Emergency Response Specialist 1

Engineer in Charge of Maintenance 2

Engineer in Charge Maintenance 3

Engineer in Charge Maintenance 4

Engineer 1 Hazardous Site Mitigation
Engineering Technician 1

Engineering Technician 1

Farm Supervisor 1

Farm Supervisor 2

Field Service Supervisor 1

Health Science Specialist

Field Service Supervisor 2

Financial Examiner'l

Food Service Supervisor 1

Food Service Supervisor 2

Food Service Supervisor 3

Food Service Supervisor 4

Forensic Scientist 3 Dept. Law & Public Safety
Garage Supervisor 1

Garage Supervisor 2

Hazardous Site Mitigation Specialist 1
Hazardous Site Mitigation Specialist 1
Head Accident Record Reviewer

Head Vault Clerk

Housekeeping Supervisor 1 -
Housekeeping Supervisor 2

Housekeeping Supervisor 3

Industrial Manager 1, State Use Industries
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NL

27522722

N4
N4

&

40

35

N4
N4

Range Code
28 54145
13 | 44435
30 36307
21 41426
28 31001
22 52705
22 43326
25 52322
19 21055
27 02005
18 21856
28 53092/
53092C

21 43045
29 93177
25 14091
24 56194
22 56743
21 80216
26 03674
28 34383
19 22545
22 22536
25 80193
27 00144
29 10485
28 15091
29 15096
29 10895
29 10255
29 10256
29 11683
29 10465
29 10455
29 17095
29 10684
29 13695
29 11684
29 13095
29 12695
29 11895
29 12295

Title

Labor Market Analyst 1

Laundry Supervisor

Legal Assistant 1 Office of Administrative Law

Manager of Forms Control & Printing Motor Veh.

Manager 2, Workforce New Jersey
Manager Word Processing System 2
Marina Superintendent 1

Marketing Specialist Lottery
Medical Records Supervisor
Microbiologist 2

Office Supervisor

Operations Shift Superintendent

Parks Maintenance Supervisor 1

Physical Assets Engineer PBA

Principal Engineer Civil

Principal Examiner Unemployment Tax
Principal Investigator Motor Carriers
Principal Investigator Student Loans
Principal Occupational Therapist

Principal Staff Officer 2

Printing Operations Technician 3

Printing Operations Technician 4

Program Officer Office of Special Projects
Program Specialist 1 Occupational Environ. Hith,
Project Engineer Architectural Bridge Design
Project Engineer Code Service

Project Engineer Code Service

Project Engineer Construction

Project Engineer Drainage

Project Engineer Electrical

Project Engineer Equipment

Project Engineer Geology

Project Engineer Geotechnical

Project Engineer Industrial

Project Engineer Landscape

Project Engineer Local Aid

Project Engineer Maintenance

Project Engineer Materials

Project Engineer Planning

Project Engineer Plant Engineering & Operations
Project Engineer Research
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Hours
NL

40

NL

N4
NL
35

NE

NL
40
NL
NL
35
40

N4
NL

NE
NL
NL
N4
NL
N4
N4
N4
N4
N4
N4
N4
N4
N4
N4
N4
N4
N4
N4
N4

i
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1

o
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Range Code
29 12503
29 10478
29 10475
29 10275
29 11296
29 10252
30 53023/
53023C
30 55956
25 34794
29 57086
25 43647
23 43806
24 42346
27 01296
28 03199
98 01768
27 52695
15 75504
31 15881
30 15900
31 12697
30 59985
24 10070
32 61748
30 93088
27 60065
25 60064
23 34375
22 34374
20 34373
21 34379
30 12800
25 03194
18 45545
30 02764
28 02754
26 02753
24 02752
28 50445
27 50455
27 50465

Title

Project Engineer Right of Way

Project Engineer Structural Evaluation
Project Engineer Structural Transportation
Project Engineer Surface Design

Project Engineer Traffic

Project Engineer Utilities

Project Manager, Data Processing

Quality Assurance and Control Specialist
Radiological Officer Office of EM

Real Estate Appraiser 3

Regional Electrical Supervisor

Regional Equipment Supervisor Transportation

Regional Maintenance Supervisor Transportation

Regional Pharmaceutical Consultant

Regional Superintendent Fish Game & Wildlife

Research Scientist

Sales Supervisor

Secretary 1, Word Processing System
Section Chief

Section Chief

Section Chief Suburban Mobility
Section Chief Waste Management

Senior Examiner Engineer & Boiler Oper. License

Senior Hearing Officer State Parole Board
Senior Producer/Director PBA

Social Work Supervisor 1

Social Work Supervisor 2

Special Staff Officer 1

Special Staff Officer 1

Special Staff Officer 2

Special Staff Officer 2

Statistical Engineer 1

Superintendent Fish Hatchery
Superintendent of Institutional Grounds
Superintendent of Parks & Forestry 1
Superintendent of Parks & Forestry 2
Superintendent of Parks & Forestry 3
Superintendent of Parks & Forestry 4
Supervising Accountant

Supervising Accountant

Supervising Accountant State Use
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40
N4
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Range
22
27
27
28
30
27
28
28
25
27
28
29

29

29
30
28
27
28
27
31
31
29
30
31
31
29
30
31
20
25
24
23
28
29
28
29
22
20
27
28

Code
33894
10295
74225
50965
50819
101758
01759
01555
44784
01785
60624
64176/
64176L
63155/
63155C
51250
51251
56778
31974
56481
64614
10900
11265
15004
10286
13704
10481
14895
10486
10277
14055
02475
16291
59993
16297
16305
15855
15856
15835
59994
56195
62155

Title

Supervising Agricultural Products Agent
Supervising Agricultural Resource Specialist
Supervising Archivist

Supervising Auditor

Supervising Auditor Taxation

Supervising Biologist

Supervising Biologist

Supervising Chemist

Supervising Clinical Dietitian

Supervising Clinical Laboratory Evaluator
Supervising Community Program Specialist

Supervising Community Service Officer

Supervising Comm. Svs. Officer, Addictions
Supervising Contract Administrator

Supervising Contract Administrator

Supervising Customer Svs. Rep., Public Utilities
Supervising Driver Improvement Analyst
Supervising Driver Improvement Analyst
Supervising Employment Services Specialist

Supervising Engineer Construction & Maintenance

Supervising Engineer Electrical
Supervising Engineer Energy

Supervising Engineer Field Survey Transportation

Supervising Engineer Local Aid

Supervising Engineer Structural Evaluation
Supervising Engineer Utilities

Supervising Engineer 2 Structural Engineering
Supervising Engineer 2 Surface Design
Supervising Engineering Aide

Supervising Entomologist

Supervising Environmental Compliance Inspector

Supervising Environmental Compliance Investigator

Supervising Environmental Engineer
Supervising Environmental Engineer
Supervising Environmental Specialist
Supervising Environmental Specialist
Supervising Environmental Technician
Supervising Environmental Technician
Supervising Examiner Unemployment Tax
Supervising Family Service Specialist 1
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N4
NL
NL
N4

N4
N4
N4
N4
N4
N4
N4
N4
N4
40

N4
NL
NL
N4

N4
40
35
NL




Range
28

29
28
28
29
31
31
27
21
30
26
28
28
16
22
23
27
28
29
23
27
29
27
29
27
28
28
29
29
30
29
29

27
30
27
29
28
15
25
28

Code

51684

02664
02660
03055
03056
10496
11285
15682
40644A
55085
55156A
55180
51355
01936
01925
01930
74085
13726
53935
32683
01955
55390
53655
54945
16475
16492
16463
12495
64486
64487
62104A
54984

62928
18085
56725
12285
04185
40035
63116
15315

Title
Supervising Field Representative Local
Property Tax
Supervising Forest Firewarden
Supervising Forester
Supervising Geologist
Supervising Geologist
Supv. Highway Eng. Bridge Design Spec. Review
Supervising Highway Engineer 2 Traffic
Supervising Historic Preservation Specialist
Supervising Institutional Trade Instructor
Supervising Insurance Examiner
Supervising Investigator Insurance
Supervising Investigator Insurance Fraud Prevent.
Supervising Investigator Taxation
Supervising Laboratory Service Worker
Supervising Laboratory Technician
Supervising Laboratory Technician
Supervising Librarian
Supervising Local Aid Analyst
Supervising Medical Review Analyst
Supervising Medical Security Officer
Supervising Medical Technologist
Supervising Municipal Finance Auditor
Supervising Pensions Benefits Specialist
Supervising Planned Real Estate Develop. Analyst
Supervising Planner
Supervising Planner
Supervising Planner Environmental Protection
Supervising Planner Transportation
Supervising Program Development Specialist
Supervising Program Development Specialist
Supervising Program Support Specialist
Supervising Property Management Service
Specialist »
Supervising Public Health Representative
Supervising Radiation Physicist
Supervising Rate Analyst Utilities
Supervising Research Assistant Transportation
Supervising Residential Services Specialist
Supervising Stock Clerk
Supervising Substance Abuse Counselor
Supervising Technical Operations Analyst CATV
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Range
28
27
29
28
27
22
30

23
24

30

23
22
27

25
23
30
23
25
22
19
29
19
24

30
20
20
26
22
30
27
25

20
17
21
25
26
29

Code
59997

63569
13285
56105
03200
32418
50768
44153
42416

50770

40135
40137
62228

70494
15235
15094
53306
57656
53082
53333
53084
26705
52356

57674
45015
50483
02658
02649

- 50762

64456
57656

27312
30622
22046
74233
61275
64582

Title Hours
Supervising Topographic Engineer NL
Supervising Training Technician NL
Supervising Transportation Analyst N4
Supervising Unemployment Insurance Technician NL
Supervising Zoologist Non-game NL
Supervisor Aids to Navigation 40
~ Supervisor Budget & Fiscal Planning N4

Supervisor Building Services N4
Supervisor Buildings & Equipment M.V,

Inspection NE
Supervisor Capital Budget. Plan. & Bond

Fund Admin. NL
Supervisor Central Warehouse N4
Supervisor Central Warehouse NE
Supervisor Child Care Quality Assurance

Inspect. NL
Supervisor Child Center Program Eval. NL
Supervisor Construction Inspection N4
Supervisor Construction Plans Approval Section N4
Supervisor Data Entry Unit Pensions | NL
Supervisor Data Input and Control Treasury NL
Supervisor Data Preparation NL
Supervisor Data Processing Machine Operations 2 35
Supervisor Data Processing Technical Support NL
Supervisor Data Reduction Unit 35
Supervisor Distrib. & Collection Oper. State

Lottery : NL
Supervisor Field Investigations Taxation NL
Supervisor Fingerprint Technical Unit 35
Supervisor Fiscal Accounts NL
Supervisor Forest Fire Equipment N4
Supervisor Forest Fire Equipment Maintenance 40
Supervisor General & Support Services N4
Supervisor Housing Assistance Program NL
Supervisor Information Recording & Control

Treasury NL
Supervisor Licensing Section NL
Supervisor Licensing Unit Professional Board 35
Supervisor Microfilm Services NL
Supervisor Microfilm Services State NL
Supervisor Minimum Security Unit Corrections NL
Supervisor NJ Youth Corps Unclass.
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Range Code  Title

17
23
23
25
27
22
27
29
30
22
22
28
31
29
25
28
28

25
19
17
27
25

19
17
18
30
24
21
26
25
29
23
27

26
25
18
22
19
16

27114
40347
42505
42426
56375
02374
32202
72745
64426
43756
42046
15115
00323
00304
55125
56793
65116A/
65116D
44446
24837
52473
54916
52376

20425
20435
40102
13336
03854
03849
57684
40139
03693
20205
60635/
60635C
80073
60000
26905
03553
43875
12445

Supervisor of Accounts
Supervisor of Bridge Operations
Supervisor of Building Repairs 2

Supervisor of Bld. Srvs. Repairs & Cent. Stores

Supervisor of Claims

Supervisor of Clinical Laboratories
Supervisor of Code Inspections
Supervisor of Educational Programs 1
Supervisor of Enforcement

Supervisor of Equipment Inspections
Supervisor of Highway Marking
Supervisor of Housing Code Compliance
Supervisor of Inspections Hospitals

Supervisor of Inspections Long-Term Care Facilities

Supervisor of Insurance Education
Supervisor of Investigations

Supervisor of Investigations Labor

Supervisor of Laundry Operations

Supervisor of Legal Secretarial Services

Supervisor of License Processing

Supervisor of Licensing Consumer Credit

Supervisor of Lottery Control & Winner
Notification

Supervisor of Mails

Supervisor of Mails

Supervisor of Materials Maintenance

Supervisor of Motor Carrier Inspection & Investig.

Supervisor of Nursing Services

Supervisor of Nursing Services 10 months
Supervisor of Operations

Supervisor of Operations Distribution Center
Supervisor of Physical Therapy

Supervisor of Postal Services

Supervisor of Professional Residential Services

Supervisor of Purchasing & Services State Colleges

Supervisor of Radiological Certification
Supervisor of Records Transportation
Supervisor of Recreation

Supervisor of Supply Support Operations
Supervisor of Traffic Enumeration
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N4

N4
NL

3%%5

40

!Lgng_ Code

32170
24 52633
20 40133
28 33385
26 43325
24 52611
30 52665
27 52666
26 74235
26 74206
23 74218
28 44729
29 00301
22 57694
27 57116
29 64422
29 62196
20 21844
24 64374
27 51334
27 64700
25 56464
24 56488
25 65249
20 25026
21 56462
23 56463
18 25025
20 40133
29 51333
15 00230
15 82314
16 74135
28 93167
98 10066
27 57135
29 62210

Title
Supervisor of Train. & Certification Bur, Of
Fire Safety
Supervisor of Transportation Services
Supervisor of Warehouses
Supervisor Office of Contract Compliance/
Civil Rights
Supervisor Office of Marina Services
Supervisor Parts & Inventory Control
Supervisor Procurement Unit
Supervisor Procurement Unit Dept.
Transportation
Supervisor Records & Forms Analysis
Supervisor Records Management
Supervisor Records Storage
Supervisor Regional Food Service Operation
Supervisor Residential Health Care Facilities
Supervisor Returns File Section Taxation
Supervisor Right of Way 1, Transportation
Supervisor Room. & Boa:d Home Eval. &
Licensing
Supervisor Standards & Procedures
Supervisor State Office Centrex Systems
Supervisor Technical Assistance Section
Relocation
Supervisor Technical Services Taxation
Supervisor Test Research
Supervisor 1 Division of Motor Vehicles
Supervisor 1 Division of Motor Vehicles
Supervisor 1 Unemployment Benefits
Supervisor 1 Word Processing Center
Supervisor 2 Division of Motor Vehicles
Supervisor 2 Division of Motor Vehicles
Supervisor 2 Word Processing Center
Supervisor Warchouses
Tax Services Specialist 1
Technical Assistant Construction Monitoring
Technical Assistant 1 Higher Education
Technical Library Assistant
Technical Operations Coordinator PBA.
Tentative Title Commerce
Title Officer 2
Training & Staff Development Officer
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40

NL
N4
N4
NL
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Range Code Title
30 93174  Transmitter Engineer Manager PBA

27 51104  Transportation Services Specialist 1
29 64867  Work Program Coordinator

New Jersey Water Supply Authority

N4

NL

TITLE
Supervisor Grounds Maintenance, WSA
Supervisor Water Supply (Canal), WSA
Supervisor Waterways & Embankment Maintenance, WSA
APPENDIX 5
Titles Eligible for Clothing Allowance
Higher Level Supervisors Unit
Title itle Code
Adult Services Center Supervisor 60946
Area Supervisor Highway Maintenance 42345
Assistant Engineer in Charge of Maintenance 42424/42425
Assistant Food Services Supervisor 1 44726
Assistant Food Services Supervisor 2 44725
Assistant Food Services Supervisor 3 44724
Assistant Master Mechanic 43745
Assistant Regional Electric Supervisor 53648
Assistant Supervisor Building Repairs 44151
Assistant Supervisor Regional Food Services 44728
Associate Supervisor 2 Facilities 82675
Chief Bridge Operator 1 40354 .
Chief of Security WSA
Construction and Maintenance Technician 1 10133
Construction Official 17247
Construction Official 17248
Engineer in Charge of Maintenance 3 42436
Engineer in Charge of Maintenance 4 42435
Engineering Technician 1 10122/59954
Food Services Supervisor 1 44745
Food Services Supervisor 2 44744
Food Services Supervisor 3 44735
Food Services Supervisor 3, 10 Months 44730
Food Services Supervisor 4 44734
Garage Supervisor 1 43827
43826

Garage Supervisor 2
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Title

Golf Course Manager

Head Vault Clerk

Housekeeping Supervisor 1

Housekeeping Supervisor 2

Housekeeping Supervisor 3

Laundry Supervisor

Marina Superintendent 1

Microbiologist 2

Park Maintenance Supervisor 1

Principal Investigator Motor Carriers

Principal Occupation Therapist

Printing Operations Technician 4

Printing Operations Technician 3

Regional Superintendent, Fish, Game & Wildlife
Regional Supervisor Construction Code Enforcement
Regional Equipment Supervisor Transportation
Superintendent Institutional Grounds
Superintendent Parks and Forestry 1
Superintendent Parks and Forestry 2
Superintendent Parks and Forestry 3
Superintendent Parks and Forestry 4
Supervising Chemist

Supervising Clinical Dietician

Supervising Coastal Inspector

- Supervising Engineering Aid

Supervising Entomologist

Supervising Environmental Technician
Supervising Forensic Scientist
Supervising Institutional Trade Instructor
Supervising Lab Technician

Supervising Laboratory Service Worker
Supervising Medical Security Officer
Supervising Stock Clerk

Supervising Traffic Enumerator
Supervisor Aide to Navigator

Supervisor Fingerprint Tech. Unit
Supervisor Fish Hatchery

Supervisor Forest Fire Equipment
Supervisor Motor Vehicles Inspection Station
Supervisor Supply Support Oper.
Supervisor of Mails

Supervisor of Maintenance Fish and Game
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Title Code
02673
20625
44256
44255
44254
44435
43326
02005
43045
56743
03674
22536
22545
03199
10592
43806
45545
02754
02753
02752
02751
01555/01558
44784
32062
14055
02475
15835/59994
01594
40644
01925/01930
01936
32683
40035

12445

32418 -
45015
03194
02649
56595
43875
20425/20435
43096
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