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SECTION 1
GENERAL PROVISIONS

Applies to all




PREAMBLE

This Agreement entered into the 1st day of July 1994
by and between the Board of Education of the Toms
River School District, Dover Township, New Jersey,
herginafter called the “Board” and the Toms River

Education Association, hereinafter called the
"Association”




ARTICLE 1 - RECOGNITION

A. The Board hereby recognizes the Association as
the exclusive representative for collective negotiations
concerning the terms and conditions of employment for
all personnel whether under contract or on leave, em-
ployed on behaif of the following unit:

Classroom Teachers

Special Teachers which include Guidance
Counselors, Librarians, Learning Disabilities
Specialists, Social Workers and Speech
Carrectionists

Nurses

Senior Secretaries

Secretaries

Attendance Officers

Special Education Paraprofessionals

Basic Skiils Paraprofessionals

Psychologists hired after June 30, 1981

ASAP Counselors

Supplemental Teachers - See Addendum A

TV Studio Secretary/Technician

but excluding:

Administrators

Supervisors of Instruction

School Psychologists
Custodians

Cafeteria Employees
Transportation Employees

All Other Emplovyees of the Board

B. 1. Unless otherwise defined, the term "employee”
when used hereinafter in the Agreement shall refer
to all smployees represented by the Assocciation in
the negotiating unit and reference made to male em-
ployees shall include female employees.

ARTICLE 2 - NEGOTIATION PROCEDURE

A. In accordance with Chapter 123, Public Law 1974,
New Jersey Employer and Employee Relations Act, the
Board and the Association agree to enter into negotia-
tions concerning terms and conditions of employment
and to meet in formal session to exchange demands in
accordance with the prescribed rules and regulations
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promulgated by the Public Relations Commission.

B. Facts, opinions, proposals and countar proposals
will be exchanged freely during the meeting or meet-
ings in an effort to reach mutual understanding in agree-
ment. The Board shall make available to the Associa-
tion for inspection prior to and during negotiations all
pertinent records, data and information of the Toms
River School District which are within the public domain.

C. All meetings between tha parties shall be regularly
scheduled, whenever possible, to take place when the
employees involved are free from assigned instructional
responsibilities. All costs shall be shared equally.

D. The Board agrees not to negotiate with any organi-
zation other than that designated as the representative
pursuant to Chapter 123, Public Law 1974, New Jersey
Employer and Employee Relations Act, for the duration
of this Agreement.

E. This Agreement incorporates the entire un-
derstanding of the parties on matters which were or
could have bean the subject of negotiation. During the
term of this Agreemeant, neither party shall be required
to negotiate with respect to any such matter whether
or not within the knowledge or contemplation of either
or both of the parties af the time they negotiated or ex-
ecuted this Agreement.

F. Except as this Agreement shall hereinafter provide,
all terms and canditions of employment applicable on
the effective date of this Agreement shall remain in full
force and effect except that proposed new rules or modi-
fications of existing rules governing working conditions
shall be negotiated with the majority representative
before they are established.

G. This Agreement shall not be madified in whole orin
pan by the parties except by an instrument in writing
duly executed by both parties.

ARTICLE 3 - GRIEVANCE PROCEDURE

A. Definition:

A “grievance” shall mean a complaint by an employee
that there has been to him a personal loss, injury, or
inconvenience because of a violation, misintarpratation
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or inequitable application of Board policy, of this Agree-
ment, or of any administrative decision affecting mem-
bers.

A grievance, to be considered under this procedure,
must be initiated in writing by the employee within thirty
(30) calendar days from the time when the employee
knew or should know of its cccurrence.

B. Procedure:

1. a. Failure at any step of this procedure to com-
municate the decision on a grievance within the
specified time limits shall permit the aggrieved
employee to proceed to the next step. Failure
at any step of this procedure to appeal a griev-
ance to the next step within the specified time
limits shall be deemed to be an acceptance of
the decision rendered at that step.

b. It is understood that employees shall dur-
ing and notwithstanding the pendency of any
grievance continue o observe all assignments
and applicable rules and regulations of the
Board until such grievance and any effect
thereof shall have been fully determined.

2. The Association may process a grievance
through all levels of the grievance procedure even
though the aggrieved person does not wish to do
50.

3. Any employee who has a grievance shall dis-
cuss it with his principal {or inmediate superior or
department head, if applicable) in an attempt to re-
solve the matter informally at that level.

4, |If, as a result of the discussion, the matter is
not resolved to the satisfaction of the employee
within five (5) school days, he shall set farth his
grievance in writing to the principal specifying:

a. The nature of the grievance

b. The nature and extent of the injury, loss or
inconvenience

¢. The results of previous discussions

d. His dissatisfaction with decisions previously
rendered




The principal shall communicate his decision to the
employee in writing within three (3) school days of
receipt of the written grievance.

5. The employee no later than five (5) school days
after receipt of the principal's decision may appeal
the principal's decision to the Superintendent of
Schools.

The appeal to the Superintendent must be made in
writing reciting the matter submitted to the principat
as specified above and his or her dissatisfaction
with the decision previously rendered. A hearing
shall be held at this level before the Superinten-
dent or his or her designes if requested by the griev-
ant. This hearing will occur before a decision at
this level is rendered. The Superintendent shail
attempt to resolve the matter as quickly as possible
but within a period not to exceed ten (10) school
days. The Superintendent shail communicate his
decision in writing to the employee and the princi-
pal.

B. If the grievance is not resolved to the em-
ployee's satisfaction, he/she, na later than five (5)
school days after receipt of the Superintendent’s
decision, may request a review by the Board of
Education. The request shall be submitted in writ-
ing through the Superintendent of Schools who shail
attach ali related papers and forward the request {o
the Board. The Board, or a committee thereof, shali
review the grievance and may hold a hearing with
the employee. The Board shall render a decision
in writing within thirty {30} calendar days of receipt
of the grievance by the Board.

7. If the decision of the Board does not resolve
the grievance to the satisfaction of the Association
and the Asscciation wishes review by a third party,
they shall so notify the Board through the Superin-
tendent within ten (10) school days of receipt of the
Board's decision, except in the case of grievance
involving any of the following points:

a. Acomplaint of a non-tenure employee which
arises by reason of his not being re-employed.

b. Any matter for which a method of review is
prescribed by law or any rule or regulation of
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8.

the State Commissioner of Education such as,
but not limited to, questions on tenura, incre-
ment denial, or suspension.

¢. A complaint by any employee occasioned
by appoiniment o or lack of appointment to,
retention in or lack of retention in, any position
for which tenure is either not possible or not
required.

d. Any matter which, accerding to law, is ei-
ther beyond the scope of Board authority or lim-
ited to action by the Board alone, except as lim-
ited by Chapter 123, Public Law 1974, New Jer-
sey Employer and Employee Relations Act.

e. A complaint by an employee occasioned by
the withholding of a salary increase or incre-
ment.

For those items specifisd as non-arbitrable, the

Board shall if requested by the grievant mest and
hear the grievant's pasition. In the specific case of
a non-tenure employsee who grieves by virtue of nat
having received a new contract, the Board need not
give written reasons for its decision.

9.

a. The following procedure will be used to se-
cure the services of an arbitrator:

(1) A request will be made to the Public
Employment Relations Commission to sub-
mit a roster of persons qualified to function
as arbitrators in the dispute in question.

(2} 1 the parties are unable to determine a
mutually satisfactory arbitrator from the sub-
mitted list, they will request the Public Em-
ployment Relations Commission to submit
a second roster of names.

{3) If the parties are unable to determine
within ten (10) school days of either the ini-
tial request for arbitration or the second re-
quest, a mutually satisfactory arbitrator from
the second submitted list, the Public Em-
ployment Relations Commission may be re-
quested by either party to designate an ar-
bitrator.




b. The arbitrator shall limit himself to the is-
sues submitted to him and shall consider noth-
ing else. He can add nothing to, nor subtract
anything from the Agreement between the par-
ties or any policy of the Beard of Education. The
decision of the arbitrator shall be final and bind-
ing upon both partiss. Only the Board and the
aggrieved and his representative shall be given
copies of the arbitrator's award. This shall be
accomplished within thirty (30} calendar days
of the completion of the arbitrator’'s hearings.

c. Rights of employees to representation:

(1) Any aggrieved person may be repre-
sented to all stages of the grievance proce-
dure by himself, or, at his option, by a rep-
resentative selected or approved by the
Association. All documents, communica-
tions and records shall be filed in a sepa-
rate grievance file and shall not be kept in
the personnel file of any of the paricipants.

{(2) When an employee is not represented
by the Association in the processing of a
grievance, the Association shall at the time
of the submission of the grievance to the
Superintendent or any later level be noti-
fied that the grievance is in process, have
the right to be present and present its posi-
fion in writing at all hearing sessions held
concerning the grievance, and shall receive
a copy of all decisions renderad. A copy of
the principal’'s writlen decision made in re-
sponse to a written grievance shali be given
to the Association immediately.

(3) The Board and the Association shall
assure the individual freedom from rastraint,
interfarance, coercion, discrimination, or
reprisal in presenting his appeal with respect
to his personal grievances.

d. The parties shall be responsible for all costs
incurred by each, and only the fee and ex-
penses, if any, of the arbitrator shall be shared
by each party paying one-half (1/2).




ARTICLE 4 - EMPLOYEE RIGHTS

A. Pursuant to to Chapter 123, Public Law 1974, New
Jersey Employer and Employee Rselations Act, public
employees included in the negotiating unit have, and
shall be protected in the exercise of, the right, freely
and without fear of penalty or reprisal, to form, join and
assist any employee organization or refrain from any
such activity. As a duly selected body exercising gov-
ernmental powers under cover of the law of the State of
New Jersey, the Board undertakes and agrees that it
shall not directly or indirectly discourage or deprive or
coerce any employee in the enjoymant of any rights
conferred by Chapter 123, Public Law 1974, New Jer-
sey Empleyer and Employee Relations Act, or other laws
of New Jersey, or the Constitution of New Jersey and
the United States.

B. No employee shall be disciplined or reprimanded
without just cause. Any such actions asserted by the
Board, or any agent or representative thereof, shall be
subject o the grievance procedure herein set forth.

C. Whenever any employee is required to appear be-
fore the Board or Committee thereof concerning any
matter which could adversely affect the continuation of
that employee in his office, position, or employment, or
the salary or any increments pertaining to, then he shall
be given prior written notice of the reascons for such
meeting or interview and shall be entitled to have a
person of his own choosing to advise and represent him
during such meating.

If the representative selected is an employes af tha Toms
River Schools, said representative shall be released
from all duties at the Board's expense for the duration
of the meating.

D. Administrators and employees will act in a pro-
fessional manner where instances of personal criticism
are concerned.

ARTICLE 5 - ASSOCIATION RIGHTS AND
PRIVILEGES

A. Pursuant o Chapter 123, Public Law 1874, New
Jersey Employer and Employee Relations Act, public
employees included in the negotiating unit have, and
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shall be protected in the exercise of, the right, freely
and without fear of penalty or reprisal, 10 form, join and
assist any employee organization or refrain from any
such activity. As a duly selected body, exercising gov-
ernmental powers under cover of law of the State of
New Jersey, the Board undertakes and agrees that it
shall not directly or indirectly discourage or deprive or
coerce any employee in the enjoyment of any rights
conferred by Chapter 123, Public Law 1974, New Jer-
sey Employer and Employee Relations Act, or other laws
of New Jersey, or the Constitution of New Jersey and
the United Siates.

B. Whenever any representative of the Association or
any employee is mutually scheduled by the parties to
participate during working hours in negotiations, or i
required to so meet by decision of a mediator, fact-finder
or arbitrator, he shall suffer no loss in pay.

C. Representatives of the Association, the New Jer-
sey Education Association and the National Education
Association shall be permitted to transact official Asso-
ciation business on school property at all reasonable
times provided that this shail not interfere with or inter-
rupt normal school operations and that the administra-
tion has been duly notified and approval has been se-
cured.

D. The Board agrees to furnish to the Association the
agenda and minutes of all Board meetings and the
narmes and addresses of all employee members.

E. The Association and its representatives shail be
permitted to use school buildings in accordance with
Board policy.

F. The Association may be permitted to use school
buiiding equipment, including typewriters, mim-
eographing machines, other duplication equipment,
calculating machines and all types of audio-visual equip-
ment at reasonable times when such equipment is not
otherwise in use. The Association shall pay tor the rea-
sonabie cost of all materials and supplies incident to
such use and shall be liable for damage which they
cause to the equipment.

G. The Association shail be permitted to purchase ex-
pendable office supplies and other materials from the
Board's supplies at the price paid by the Board or from
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existent stock if such is available. In either event, a
purchase order is required.

H. The Association shall have, in each school build-
ing, the exclusive use of a bulletin board in each staff
lounge. The Association shall also be assigned ad-
equate space on the bulletin board in the central office
for Association typed and mesting notices provided cop-
ies are presented in advance of posting to the appro-
priate administrator.

. The Association shall be permitied to use the
interschool mail facilities and schoo! mailboxes.

J. If the Association President or his designee is a
teacher, he shall be assigned on the basis of four (4)
period block teaching day and shall be released from
all non-teaching duties. Upon notification to his prinei-
pal, he may leave his building to perform Association
business. If he enters another school, he must notify
the principal immediately of his presence, and he can-
not interfere with normal school activities ar with a mem-
ber in the performance of his classroom duties. If the
Association President or designee is an elementary
teacher not in a departmentalized situation, said teacher
wolld be released of teaching responsibilities at 12:00
noon each day.

At the option of the Association, the President or his/
her designee shall be reieased from all teaching and
non-teaching dudies for the full year with the Board pay-
ing one-half (1/2) year's salary and continuing all ben-
efits.

K. One employee in each building designated by the
Association as building representative, the Association
Vice President, Membership Chairperson and Grievance
Chairperscn, if a teacher, will not be assigned non-
teaching duties at his school.

ARTICLE 6 - SCHOOL CALENDAR

A. The school calendar for 1994-1995 shali be as set
forth in Schedule B.

B. The Association shall be consulted timely, before
the submission of the annual school calendar of the
Board.
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€. The school year shall have five (5) emergency days
plus two (2) other days longer than the state minimum,

D. Subject to prior approval by the Superintendent or
his designee, nor more than five (5) vacation days may
be taken while school is in session, as per present Board
procedures,

ARTICLE 7 - EMPLOYEE PRACTICES

A. The salaries of all employees covered by thisAgree-
ment are set forth in Schedule “A” which is attached
hereto and made a part hersof.

B. Salary increases and increments shall be made in
accordance with law: Title 18A; 29-14.

C. 1. Each presently employed employee shall be
placed on his/her proper step on the salary sched-
ule.

2. The Board reserves to itself the right to grant
credit for outside teaching experiance and any ex-
perience which it deems of value to the school sys-
tem at the time of initial employment or re-
employment.

3. Any emptoyee moving to a different job category
of non-certified employment within the district shall
have his/her longevity recognized.

D. Employees shall be given written notice of their con-
tract and salary status not later than April 30th provid-
ing a master contract has been negotiated by that time.

E. Atthe beginning of each month, the Board will pro-
vide the T.R.E.A. with a list of parsonnel additions and
changes.

F.  An employee who uses his/her personal car for
approved school business will be reimbursed at the rate
of tweniy-five (25) cents per mile for the school years
1994-1995 through 1996-1997.

G. Consistent tardiness on the part of any employee
shali result in disciplinary action.

ARTICLE 8 - EMPLOYEE ASSIGNMENT

A. In filling a vacancy within the negotiation unit, the
12




Board agrees to give dus weight to the background and
attainments of all applicants, the length of time each
has been in the school system and other relevant fac-
tors. The Superintendent has the autherity to hire staif
from outside the system as required.

ARTICLE 9 - PROMOTIONS

A. Promational positions are defined as follows: Posi-
tions on the administrative/supervisory levels of respon-
sibility and all vacancies in promotional positions, in-
cluding specialist and/or special project teachers, pupil
personnel workers, positions in programs funded by the
Federai Government and vacancies in evening schoo!
and summar scheel shall be adequately publicized by
the Superintendent in accordance with the following
procedures:

1. When school is in session, a notice shall be
posted in each school as far in advance as practi-
cable, ordinarily at least thirty (30) calendar days
before the final date when applications must be
submitted and in no event less than fifteen {15) cal-
endar days before such date. A copy of said notice
shall be given to the Association at the time of post-
ing. Employees who desire to apply for such va-
cancies shall submit their applications in writing to
the Superintendent within the time limit specified in
the notice, and the Superintendent shall acknow-
ledge promptly in writing the receipt of all applica-
tions.

2. Employees who desire to apply for a promo-
tional position which may be filled during the sum-
mer period when school is not regularly in session
shall submit their names to the Superintendent, to-
gether with the position(s) for which they desire to
apply, and an address where they can be reached
during the summet.

The Superintendent shall notify such employees of
any vacancy in a position for which they desire to
apply. Such notice shall be sent as far in advance
as practicable and in no event less than fifteen (15)
calendar days betors the final date of which appli-
cation shall be accepted. In addition, the Superin-
tendent shall, within the same time period, post a
list of promotional positions to be filled during the
13



summer petiod at the administration office, in each
school and a copy of said notice shall be given to
the Association.

B. In both situations set forth in Section A above, tha
gualifications for the position, its duties and the rate of
compensation, shall be clearly set forth. The qualifica-
tions set forth for a particular position shall not be
changed when such future vacancies occur unless the
Association has been notified in advance of such
changes and the reasons therefor.

C. All gualified employees shall be given adequate
opportunity to make application and no position shall
be filled until all properly submitted applications have
been considered. The Board agrees to give due con-
sideration of all applications and other relevant factors.
In filling such vacancies, preference shall be given to
gualified employees already employed by the Board and
consideration shall be given length of service in the
Toms River Regional School District; however, the de-
cision of the Board shall not be subject to arbitration as
provided in Article 3-B-6 and 7. Each employee appli-
cant not selected shall, upon written request, receive a
written explanation, a copy of which shall become a part
of his permanent file from the Superintendent. When
possible, appointments shall be made not later than
sixty {€0) days after the notice is posted in the schools
or the giving of notifications to the interested members.
Announcements of appointments shall be made by post-
ing a list in the office of the central administration and
in each school building. The list shall be given to the
Association and shall indicate which positions have
been filied and by whom.

ARTICLE 10 - EMPLOYEE EVALUATION

A. 1. Employee evaluations shall be conducted con-
sistent with statutery and code requirements,

2. All monitaring or observation of the work per-
formance of an employee shall be conducted openly
and with full knowledge of the employee,

a. The evaluation of employees is to be done
by appropriate certificated staff members un-
der the direction of the Superintendent or his
designee.
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b. An employee shall be given a copy of each
evaluation report prepared by his evaluators
prior to a post evaluation.

¢. All employees’ evaluations will be reduced
to writing on the appropriate evaluation report
form. The employee may respond to the evalu-
ation with a written response within fifteen (15)
days of the post evaluation conference.

Qualitative descriptors will not be used in the
attendance evatuation of employess. The num-
ber of days absent and category will be noted.

d. The principal of each school will establish a
folder for each employee assigned to that
school. The principal’s copy of evaluations will
be kept in this folder. All folders will remain in
the possession of the principal. In the event
that an employee is transferred 1o ancther
school within the district, the employee’s foider
will be forwarded to the receiving principal.

e. Whenever an employee leaves the district,
the evaluation folder is to be permanently filed
in the Superintendent’s office.

B. Once a year, upon two (2} schocl days' notice, an
employee shall have the right to review the content of
his personnel file and to make reproduction of nan-con-
fidential file materials at his expensa. No more than
ten (10) employees on any one (1) day shall be given
such review rights and no materials shall be removed
from the file. An employee shall have the right to sub-
mit a written answer to any materials contained in his
file and have it attached to such material.

C. Final evaluation of an employee upon termination
of his employment shall be concluded prior to sever-
ance. No documents other than those pertaining to
grievance settlements or the employee’s performance
shall be placed in his file after severance.

D. Any employee shall have the right to make a re-
quest in writing for an observation of hisher work for
the purpose of personal improvement of his/her job
performance.

E. Any materiai which, in the sole judgment of the Su-
perintendent, is of a derogatory nature and is to be
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placed in the personnei file, shali be repreduced and a
copy given to the employee involved.

F. At least twenty-four (24) hours prior to a post-
observation conference the employee observed shall
receive a written copy of the ochservation report.

ARTICLE 11 - EMPLOYEE FACILITIES

A. Each school shall have the foliowing facilities:

1. The present facilities for a separate, private din-
ing area for the exclusive use of the employees are
adequate, and it is the intent of the Board to con-
tinue this practice.

2. Free and adequate off-street paved parking fa-
cilities.

3. Suitable closet space for each employee to store
coats, overshoes and personal articles.

4. An appropriately furnished and air-conditioned
room shall be reserved for the exclusive use of em-
ployees as a staff lounge. Although employees shall
be expected to exercise reasonable care in main-
faining the appearance and cleanliness of said
lounge, it shall be regularly cleaned by the school's
custodial staff,

B. In order to permit freedom of access both during
and after regutar school hours, all employees, upon
reasonable request, shall be provided access in the staff
lounge and staif work area.

C. Coffee and soda vending machines may be installed
where practicable in the employees’ lounge, providing
such vending machine equipment covers all costs in-
valved in its installation and operation. The operation
of said machines is the sole responsibility of the Asso-
ciation, and the Association is liable for any damage or
custodial service made necessary as a result of their
operation.

ARTICLE 12 - ASSOCIATION ADMINISTRATION
LIAISON

A. TheAssociation representatives shali meet with the
Superintendent and such administrators as he sslects,
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normally once a month, unless it is mutually agreed to
extend this period of time, tc review and discuss cur-
rent school problems and practices. The committee
shall consist of five (5) representatives appointed by
the Association and five (5) representatives appointed
from the Administration selected by the Superintendent
of Schools. This committee in no way alters or modi-
fies the function of any committes which has besn or
shall be established by the Administration.

B. Individual school principals shall meet with the As-
sociation representatives from that individual school
building, normally once a month, uniess it is mutually
agreed to extend this period of time. The Association
and the principal shall agree on a calendar of meet-
ings. These meetings shall in no way disrupt the edu-
cational program. Matters that pertain to individual
grievances shall not be subject to these meetings. The
Association representatives shall number no more than
three (3).

ARTICLE 13 - SICK LEAVE

A. All employees employed shall be entitled to sick
leave days for each school year as of the first official
day of said school year whether or not they report for
duty on that day, as follows:

1. Ten (10) month employee 10 days
2. Eleven (11) month employee 11 days
3. Twelve (12) month employee 12 days

It is further agreed that such sick leave as may be un-
used shall be accumulative without limit from year to
year.

B. 1. The Board may ask for an examination by a
medical doctor of its own choosing at any time and
use the results in reaching a decision when the cir-
cumstances so warrant. The cost of such medical
examination will be paid by the Board. Employees
may not be charged with a sick or personal day for
this purpose.

2. The Board may request a doctor’s certificate
prior to payment of salary of sick leave used.

3. The Board, upon applicaticn, will consider hard-
17




ship cases for extension of sick leave. However,
any decision of the Board in such a case shall be
final and binding.

C. Written notice of accumulated sick leave days for
the previous year shall be placed in each employee’s
mail box not later than September 15th. Include the
personal days that have accumulated since 1987 for
the purpose of adding to the unused sick leave upon
retirement purposes only.

D. Allteachers empioyed full time in the summer school
shall be granted two {2) non-accumulative sick leave
days to be used exclusively during the summer ses-
sion applicable. *

E. Should an employee die, while in active service as
a member, the Board will pay the employee's estate for
any unused accumulated sick leave as provided in
Board Policy in addition to any insurance death ben-
efits to which the employee’s heirs may be entitled.

*This pertains to teachers only.
ARTICLE 14 - TEMPORARY LEAVE OF ABSENCE

A. Aliemployees shalil be entitled to the following tem-
parary non-accumulative leaves of absence with full pay
each school year and such days of temporary feave
must be taken as either one-halt {1/2) or one (1) full
school day. No leaves shalt be taken immediately prior
{o or immediately after holidays and vacations. Only one
of the three personal leave days may be taken immedi-
ately prior to or immediately after a heliday or vacation.
Any exceptions must be requested in writing 1o the Su-
perintendent or his designee and must have written ap-
proval.

1. Employees are entitled to three (3) days per-
sonal, ncn-accumulative leave, subject to advance
aotice. Such leave will be granted without reasons
being given.

Personal leave means an activity that requires the
employee's presence during the school day and is
of such a nature that it cannot be attended to at a
time when schools are not in session.

2. Up to five (8) days at any one time shall be
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granted to employees in the event of death of an
employee's spouse, child, son-in-law, daughter-in-
law, parent, father-in-law, mother-in-law, brother,
brother-in-law, sister, sister-in-law, grandparent,
spouse's grandparent, or any persen with whom the
employee has made his home and any other mam-
ber of the immediate household.

3. In the case of the death of a near relative de-
fined as first cousin, uncle, aunt, niece or nephew,
there should be no deduction in the salary tor ab-
sence on the date of the funeral subject to advance
notice and approval of the Superintendent.

4. Any other leave of absence granted by the
Board may be without pay.

5. No leave of absence shall be granted due to
the requirements of a second job.

6. Professional leave for such purposes as attend-
ing meetings, seminars and visiting other schools
may be granted.

Professional leave decisions will rest with the Su-
perintendent of Schools and the Board of Educa-
tion. Professional leave decisions will not be sub-
ject to arbitration.

7. If an employee is subpoenaed by a court of law
to appear on behalf of the Board, such employee
shall do so without loss of pay.

ARTICLE 15 - EXTENDED LEAVE OF ABSENCE

A. The Board agrees that one (1) employee designated
by the Associaticn shall, upon request, be granted a
leave of absence without pay for one (1) year far the
purpose of engaging in activities of the Association or
its affiliates. Such leave shall be for one (1) school year
and shall not be renewabile.

B. A leave of absence without pay of up to two (2) years
shall be granted to any employee who joins the Peace
Corps, VISTA, Naticnal Teacher Corps, or serves as an
exchange teacher or overseas teacher, and is a full-
time participant in any of such programs, or accepts a
Fulbright Scholarship.



C. An employee may be granted a maternity leave
under one {1) of the following:

1. OPTION ONE: Said leave to be covered by sick
leave.

The employee shall return to work when physically
able, but within six (6) weeks after birth.

A reasonable notice {at least ten {10) days) shall
be given in advance of said leave. A similar notice
shall be given by the member prior to returning to
work,

2. OPTION TWO: Said leave to be granted with-
out pay.

The emplayee shall notify the Superintendent of
Schools at least sixty (60) days in advance of her
leaving to take a maternity leave without salary.

If said leave starts prior 1o the month of January the
employee is to return to work at the beginning of
the school year of the following September. The re-
turn date for a twelve {12} month employee is July 1.

If said leave starts after January 1, the employee is
to return to work at the beginnping ot the school yvear
of the following September or at the beginning of
the school year in September of the next succeed-
ing year. The return date for a twelve (12) month
employee member is July 1.

In either instance, the employee on leave must no-
tify the Superintendent of Schools by April 1 of her
intention to retusn or not to return to work.

The practice of granting an additional year of mater-
nity leave beyond the provision of Option Two will
be continued for the duration of this Contract con-
tingent upan written receipt for same to the Super-
intendent no fater than April 1 of the preceding
school year.

Lack of notification is considered a violation of the
Contract.

D. A leave of absence without pay of up to one (1)
year shall be granted for the purpose of caring for a
sick member of the employee’s immediate family. Ad-
ditional leave may be granted at the discretion of the

Board.
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E.

Other leaves of absence without pay may be granted

at the sole discretion of the Board.

F.

1. Upon return from leave granted pursuant to Sec-
tion B of this Article, an employee shall be consid-
ered as if he were actively employed by the Board
during the leave and shall be placed on the salary
schedule at the level he would have achisved if he
had not been absent, provided, however, that time
spent on said leave shall nof count toward the ful-
fillment of the time requirements for acquiring ten-
ure. An employee shall not receive increment credit
for the time spent on any other leave granted pur-
suant to this Article, nor shall time count toward the
fulfiliment of the time requirements for acquiring
tenure,

2. All benefits to which an employee was entitled
at the time of his leave of absence commenced,
including unused accumulated sick leave and credit
toward sabbatical eligibility, shall be restored to him
upon his return, and he shall be assigned to the
same pasition which he held at the time said leave
commenced, if available, or, if not, to a substan-
tially equivalent position.

G. An employee given an official leave of absence by
the Board shall continue on the Board's insurance and
medical policies provided:

1. The premium for three (3) months shall be paid
in advance by the employee on leave and shall con-
tinue to be paid three (3} months in advance during
the approved leave of absence.

2. If the employee fails to pay in advance in ac-
cordance with Paragraph 1 above, a thirty (30) day
grace period shall be allowed and if the three (3)
months’ payment is not made within this period,
coverage shall lapse.

H. All extensions ar renewals of leaves shall be ap-
plied for and granted in writing.

The Board shall grant a leave of absence for the

school year, without pay, to any employee to campaign
for or serve in public office, or to campaign for a candi-
date faor public office other than himself.
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ARTICLE 16 - PROFESSIONAL DEVELOPMENT
AND EDUCATIONAL IMPROVEMENT

A.

1. Continuing Education Unit Cradits.

For the duration of the gontract, the practice of
awarding staff members Continuing Education Unit
Credits for Board of Education approved in-service
workshops/ programs will be awarded in agcordance
with the following procedures/guidelines.

a. Ten {10) contact workshop hours will be re-
quired for each earned one {1) Continuing Edu-
cation Unit Credit.

b. For avery five {5) Continuing Education Unit
Credits earned, two hundred and fifty ($250.00)
dollars wili be paid to the staff member. This
money will be added to the staff member’s base
salary.

The maximum CEUs allowed per employee is
one thousand two hundred fifty ($1,250) dollars
or twenty-five (25) CEUs.

¢. A committee consisting of three (3) mem-
bers appointed by the Association and three (3)
members appointed by the Superintendent shall
review the CEU Program and applications for
CEU Credit and, as such, will make appropri-
ate recommendations to the Board of Educa-
tion for its consideration through the Superin-
tendent or his designee.

d. The Board of Education shail retain the right
to accept or reject recommendations submitted
by the committee.

8. In the event of discontinuance of the plan,
by the Board of Education, earned CEU Credits
not converted to salary payment at the time shall
be reimbursed on a prorated basis to individual
employees affected. This prorata amount will
be added to employee’s salary as in the abave.
In the event of discontinuance, employees en-
rolled in courses shall continue until those
courses are completed.
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ARTICLE 17 - PROTECTION OF EMPLOYEES,
STUDENTS AND PROPERTY

A. The Board shall continue to fulfill requirements
placed upon it by law for the protection of employees,
students and property.

B. Pursuant to the Statutes of the State of New Jer-
sey, Title 1BA: 6-1, no person empioyed or engaged in
a school or educational institution, whether public or
private, shail inflict or cause to be inflicted corporal pun-
ishment upen a pupil attending such school or institu-
tion; but any such person may, within the scope of his
empioyment, use and apply such amount of force as is
reasonable and necessary:

1. To quell a disturbance threatening physical in-
juryto others

2. To obtain possession of weapons or other dan-
gerous object upon the person or within the control
of a pupil

3. For the purpose of self defense

4. For the protection of persons or property and
such acts, or any of them, shall not be construed to
constitute corporal punishment within the meaning
and intent of this section. Every resolution by law,
ruie, ordinance, or other act or authority permitted
or authorizing corporal punishment to be inflicted
upon a pupil attending a school or educational in-
stitution shall be void.

C. Pursuant to the Statutes of the State of New Jer-
sey, Title 18A: 16-6, whenever any civil action has been
or shall be brought against any person heolding any of-
fice, position, or employment under the jurisdiction of
any board of education, including any student teacher,
for any act or omission arising out of and in the course
of the performance of duties of such office, positian,
employment, or student teachers, the board shall de-
fray afl costs of dsfending such action including rea-
sonable counsel fees and expenses, together with costs
of appeal, if any, and shall save harmless and protect
such persons from any financial loss resulting there-
from, and said board may arrange for and maintain ap-
propriate insurance to cover all such damages, losses
and expenses.
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D. Pursuant to the Statutes of the State of New Jer-
sey, Title 18A; 16-6.1, should any criminal action be in-
stituted against any such person for any such act or
amission and should such proceeding be dismissed or
result in a finai disposition in favor of such person, the
Board of Education shall reimburse him for the cost of
defending such proceeding, including reasonable coun-
sel fees and expenses of the original hearing or trial
and all appeals.

E. 1. Employees shall immediately report cases of as-
sault suffered by them in connection with their em-
ployment to their principal or other immediate su-
perior. This shouid be done on appropriate forms.

2. Employees shall immediately report to their im-
mediate supervisors cases of assault upon pupils.
This should be done an appropriate forms,

3. Such notification shall be immediately forwarded
to thae Superintendent by the building principal who
shall comply with any reascnable request from the
employees for any information in the possesston of
the Superintendent relating to the incident or the
persons involved and shall act in appropriate ways
as liaison between the employee, the police and
the courts.

4. Emplovees will be apprised of their rights un-
der the law in connection with any case of alleged
assault.

F. If an employes is working under conditions he
considers unsafe or unhealthy, such employee shall
first discuss this with his building principal and, if un-
satisfactory, is entitlad to institute a grievance.

ARTICLE 18 - INSURANCE PROTECTION

A. All new certified employees effective July 1, 1994
will only receive single coverage with the option of pur-
chasing other benefits offered to other employees of
the Board of Edudcation until such individuals obtain
tenure.

All new nan-certified employees effective July 1, 1994
will only receive single coverage with the option of pur-
chasing other benefits offered to other employees of
the Board of Education. These new non-certified em-
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ployees shall receive the additional benefits after three
(3) consecutive years of service in a permanent posi-
tion.

B. As of the beginning of July 1, 1894 School Year, the
Board shall provide the healthcare insurance protec-
tion designated below:

1. Provision of the healthcare insurance program
shall be detailed in master policies in the Board
Office.

a. Hospital room and board and miscellaneous
costs

h. Qut-patient bensfits

¢. Laboratory fees, diagnostic expenses and
therapy treatments

d. Maternity costs
e. Surgical costs

f. Major-medical coverage/catastrophic cover-
age

g. RiderJ, SuperJ
h. Age 23 coverage
i. Prevailing fee

j. RiderJtoage 23
k. 365 hospital days

I.  Prescription Plan - $2.00 Co-pay for generic
drugs and $4.00 Co-pay for name brands

m. Dental Pian - no deductible
n. Medical emergency
0. Assistant surgeon

p. Optical - no deductible, to cover the annual
costs of sye examinations, lenses and frames

g. A second opinion on non-emergency surgi-
cal procedures will be required

r. Annual deductibles for all employees will be
$200 for single coverage and $400 for family
coverage effective January 1, 1995

C. The Board and the Association shall provide ta each
employee a description of the healthcars insurance
coverage provided under this Article, no later than the
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beginning of the 1334 School Year, which shall include
a clear description of conditions and limits of coverage
as listed above.

D. Subject to approval by the carrier, retirees shall be
permitted by advance payment to purchase group health
insurance at the group rate, at no cost to the Board of
Education.

E. Allemployees who are on an off-payroll status, with
the exception of family leave, will be obligated to pay
their insurance benefits premiums far the period of time
they are off payroll.

ARTICLE 19 - DEDUCTION FROM SALARY

A. 1. The Board agrees to deduct from the salaries
of its employees dues for the Toms River Education
Association, the Ocean County Education Associa-
tion, the New Jersey State Education Association,
or the National Education Association, or any one
or any combination of such Associations as said
employees individually and voluntarily authorize the
Board to deduct. Such deductions shall be made
in compliance with Chapter 310, Public Law, 1967
(NJSA 52: 14-15.9e} and under rules established
by the State Department of Education. Said mon-
ies together with records of any corrgctions shall
be fransmitted to the membership chairperson of
the Toms River Education Association by the 15th
of each month following the monthly pay period in
which deductions were made. The Association
membership chairperson shall disburse such mon-
ias to the appropriate Association or Associations.
Employee autharization shall be in writing in the form
set forth below:

Authorization To Deduct Association Membership Dues

Name

Soc. Sec. No.

School Bldg. District

To Disbursing Officer Toms River Regional Board
of Education:

| hereby request and authorize the above named
disbursing officer to deduct from my earnings an
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amount sufficient to provide for the payment of those
yearly membership dues as certified by-the
organization(s) indicated in equal monthly payments
for all or part of the current school year and for suc-
ceeding school years. | understand that the dis-
bursing officer will discontinue such deductions only
it | file such notice of withdrawal as of the January
1st and July 1st next succeeding the date on which
notice of withdrawal is filed. | also agree that upon
termination of employment, the disbursing officer
shall deduct any remaining amount due for that cur-
rent school year. | hereby waive all right and claim
for said monies so deducted and transmitted in ac-
coerdance with this authorization and relieve the gov-
erning board and all of its officers from any liability
therefor.

| designate the Toms River Education Associa-
tion to receive dues and distribute according to
the organization(s) indicated:

Toms River Education Association
Ocean County Education Association
New Jersey Education Association
National Education Association

2. Each of the Associations named above shall
certify to the Board, in writing, the current rate of its
membership dues. Any Association which shall
change the rate of its membership dues shall give
the Board written notice prior 1o the effective date
of said change.

3. Additional authorization for dues deduction may
be received after August 1st under rules established
by the State Department of Education.

4. The filing of notice of an employee’s withdrawal
shall be prior to December tst and June 1st and
become effective to hait deductions as of January
1st and July 1st next succeeding the date on which
notice of withdrawal is filed.

B. The Board agrees to deduct from employees’ sala-
ries money for the MON-OC Federal Teachers Cradit
Union. Any employee my have such deduction discon-
tinued or modified at any time upon sixty (60) days’
written notice to the Board.
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ARTICLE 20 - RIGHTS OF THE BOARD

A. Except otherwise provided in this Agreement and
under the provisions of Chapter 123, Public Law 1974,
New Jersey Employer and Employee Relations Act,
the Association recognizes that the Board has the
responsibility and authority to manage and direct in
behalf of the publie, all the operations and activities
of the Toms River School District to the extent autho-
rized by law.

B. Anything to the contrary netwithstanding, nothing
contained in any section, paragraph, or sub-section
of the Agreement shall be interpreted in any manner
or be so construed as to indicate that the Board has
waived rights which are expressly required by the
courts to be retained by the Board.

ARTICLE 21 - PERSONAL FREEDOM

A. The Board and the Association agree that the pri-
vate and personal life of an employee is not within
the appropriate concern or attention of the Board,
except as it may interfere with the employee’s respon-
sibilities to and relationships with students and/or the
school system.

B. The Board and the Association agree that employ-
ees will be entitled to full rights of citizenship and no
religious or political activities of any smployee out-
side of schoal, or the lack thereocf, will be grounds for
any disciplinary action or discrimination with respect
to the professional employment of such employee,
providing they do not viclate the Constitution of the
United States, the Constitution of the State of New
Jersey and the Statutes of the State of New Jersey.

ARTICLE 22 - VOLUNTARY TRANSFERS AND
REASSIGNMENTS

A. 1. Employees who desire a change in assign-
ment or who desire to transier to another building
may file a written statement of such desire with
the Superintendent not later than January 30th.
Such statement shall include the school and/or
department to which he/she desires o be as-
signed and the school or schools to which he/she
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desires to be transferred, in order of preference.

2. As soan as practicable, but no later than Juns
1, the Superintendent shall deliver to the Associa-
tion a system-wide schedule showing the names of
all employess who have been reassigned or trans-
ferred, and the nature of such reassignment or trans-
fer.

B. 1. In the determination of requests for voluntary
reassignment and/or transfer, the wishes of the in-
dividual employee shall be honored to the extent
that the transfer does not canflict with the instruc-
tional requiremenis and no such request shall be
denied arbitrarily, capriciously, or without basis in
fact. Arequest for transfer must be submitted each
school year.

ARTICLE 23 - INVOLUNTARY TRANSFER OR
REASSIGNMENT

A. An involuntary transfer or reassignment shall be
made only after a meeting between the employee in-
volved and the immediate superior, at which time the
employee shall be notified of the reason therefor. In
the event that an employee objects to the transfer or
reassignment at this meeting, upon the request of the
employee, the Superintendent shall meet with him. The
employee may, at his option, have an Association rep-
resentative prasent at such a mesting.

ARTICLE 24 - COMPLAINT PROCEDURE

A. The principal shall immediateiy notify the employee
of any complaint made by a parent, pupil or other per-
son regarding the employes if in the opinion of the prin-
cipal/ department supervisor the complaint is of conse-
guence and has merit.

B. Whenever a complaint merits notification of the
employee the principal shall meet with the employee to
discuss possible solutions.

C. Nec adverse action shall be taken against an em-
ployee as the result of a complaint without the employes
first having an opportunity to respond and have coun-
sel of the employee's own choosing.
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D. Any grievance generated as a result of paragraph
C will start at step five (5) (Superintendent's level).

ARTICLE 25 - MISCELLANEQUS PROVISIONS

A. If any provision of this Agreement or any applica-
tion of the Agreement to any employee or groups of
employees is held to ba contrary 1o law, then such pro-
visions or application shall not be deemed valid and
subsisting, except to the extent permitted by law, but all
other provisions or applications shall continue in full
force and effect.

B. Any individual contract between the Board and an
individual employee, heretofore or hereafter executed,
shall be subject to and consistent with the terms and
conditions of this Agreement. If an individual contract
contains any language inconsistent with the Agreement,
this Agreement during its duration shall be controiiing.

C. The Board and the Association agree that there shall
be no discrimination, and that all practices, procedures
and policies of the school system shall clearly exem-
plify that there is no discrimination in the hiring, train-
ing, assignment, promotion, transfer, or discipline of
employees or in the application or administration of this
Agreement on the basis of race, creed, color, religion,
national origin, sex, domicile, or marital status.

D. Copies of this Agreement shall be printed and the
expense shall be shared equally by the Board and the
Association as soon as possible after the Agreement is
signed. A copy shall be presenied to all employees
now employed, or thereafter employed.

E. Whenever any notice is required by this Agreement
to be given by either of the parties to the other by tele-
gram or registered letter, pursuant to the provision(s)
of this Agreement, the following addresses will be used:

1. if by Association, to Board at Board Office.

2. If by Board, 1o Assaciation at 20 Hadley Avenue,
Toms River, N.J. 08753

ARTICLE 26 - REPRESENTATION FEE

A. The Association shall on or before September 30th
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deliver to the Board a written statement containing the
following:

1. Astatement that the Association has determined
the amount of representation fee in accordance with
the formulated requirements of N.J.5.A. 34; 13A-
5.4.

2. Astatement that the Association has established
a "demand and return system” in accordance with
the requirements of N.J.S.A. 34: 13A-5.4.

3. A statement establishing the amount of yearly
representation fees to be deducted from the sala-
ries of each non-member. Such representation fee
shall not exceed eighty-five (85%) percent of the
regular membership dues, fees and assessments.

4. A list of all employees who have failed to ar-
range for and become meambers of the Association
and a request that the representation fee of such
non-members be deducted in accordance with the
Agreement,

B. Beginning with the first full pay period in Novem-
ber, the Board will commence deductions from salaries
of such employees in accordance with paragraph C
below, of the full amount of the representation fee and
will promptly transmit the amount so deducted o the
Association.

C. Payroll Deduction Schedule: The Board will deduct
the representation fes, in equal installments, as nearly
as possible, from the paychecks paid to each employese
on the aforesaid list, during the remainder-of the mem-
bership year in question. The deductions will begin with
the first paycheck:

1. In November; or

2. Thirty (30) days after the emplovee hegins his/
her employment in a bargaining unit pesition, un-
less the employee previously served in a bargain-
ing unit position or was on lay-off, in which event,
the deduction will begin with the first paycheck paid
ten (10) days after the resumption of the employee’s
employment in a bargaining unit position, whichever
is later. The mechanics for deduction of represen-
tation fees and the transmission of such fees duse
to the Agsociation, as nearly as possible, shall be
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the same as those used for the deduction of regu-
lar membership to the Association.

3. Termination of Employment:; If an employee who
is required to pay a representation fee terminates
his or her employment with the Board before the
Assaciation has received the full amount of the
representation fee to which it is entitled under this
Article, the Board will deduct the unpaid portion of
the fee from the last paycheck paid 10 said employse
during the membership year in question.

D. On or about the last day of each month, beginning
with the month this Agreement becomes effective, the
Beard wiil submit to the Association a list of all employ-
ees who began their employment in a bargaining unit
position during the preceding thirty {30) day period. The
list will include names, job titles and dates of employ-
ment for all such smployses.

E. TheAssociation hereby agrees to indemnify, defend
and save harmless the Board from any claim, suit, or
action of any nature whatsoever, which may be brought
at law or in equity, or before any administrative agency
with regard to or arising from the deduction from the
salaries of any employee or any sum of money as a
representation fee under the provision of this Agreement.

ARTICLE 27 - SALARIES

A. 1. Balary increases and increments shall be made
in accordance with law: Title 18A: 29-14.,

2. Employeses shall receive pay checks issued ev-
ary two weeks.

In the event that schools are closed on a regularly
scheduled payday, checks will be issued on the last
day on which schools are gpen.

3. All ten (10) month employees shall receive their
final checks on tha last working day in June, provided
all legal requirements have been met and information
found to be accurate.

4. All co-curricular activities for which a contract is
issued will be paid after the season is completed.

5. The Board will offer a twelve (12} month (summaer
savings) pay option to all ten (10) month employees.
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SECTION I
CERTIFIED PROVISIONS

Applies o all teaching staff members
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ARTICLE 28 - TEACHERS RIGHTS

A. The Board recognizes the responsibility of a teacher
to determine promotion and grades within the grading
policy of the Toms River School District based upon his
professional judgment or available criteria pertaining to
any given subject area or activity for which hs is re-
sponsible. In the event the administration makes a
change, reasons for that change shall be discussed with
the teacher if he is available. If the teacher is not avail-
able, said verbal reasons shall be reduced to writing
and a copy forwarded to the teacher.

ARTICLE 29 - SCHOOL CALENDAR

A. Thein-school work year of teachers employed on a
ten (10) month basis shall be two (2) days longer than
the school year for pupils in accordance with Article 6c¢.
one (1) day shall be devoted tc orientation and
precpening preparations. One (1) day shall be utilized
as a professional day. An additional orientation day shall
be added for all teachars new to the district.

B. All professional personnel on a twelve (12) month
contract with one (1) year service in the system shall
be granted three {3) weeks vacation with pay, plus those
holidays accrued to the professional staff.

In addition, they shall be granted four {4) weeks vaca-
tion with pay after ten (10) years of service in the dis-
trict.

ARTICLE 30 - TEACHING HOURS AND TEACHING
LOAD

A. 1. Teachers shall indicate their presence for duty
by initialing the appropriate column of the faculty
"sign in" roster.

2. Allteachsrs shall report for duty fiftean {(15) min-
utes before the opening of the pupils’ school day
and shall remain fifteen (15) minutes at the end of
the school day. The fifteen (15) minutes end of day
requirement may be waived at the discretion of the
Superintendent for teacher attendance at graduate
classes. The time required to remain after the close
of the schooel day shall be extended for meetings
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with parents, conferences with other professionals
and aid assistance to students as required. on the
day before a holiday, the teacher work day shall end
for each teacher with the completion of his assigned
responsibilities.

1. The daily teaching load in the senicr high
schools shall be five (5) teaching periods plus a
study hall or its equivalent and shall not exceed five
{5) hours of pupil contact per day, except for voca-
tional education which shall be six (8} hours, K-8
elementary shall be ne moere than six (6} hours of
pupil contact per day.

2. Elsmentary teachers shall not be required io be
present when specialist teachers, such as teach-
ers of art, physical education, music, librarians, etc.
are working with their pupils. This time is to be con-
sidered preparation time and/or conference time by
the teacher so relieved.

All elementary teachers in grades 1-6 shall be given
four (4) forty-five (458) minute preparation periods
plus one (1) forty (40} minute preparation period per
week on different days.

The foliowing provisicns shall apply to all 1-6 el-
smentary teachers;

a. Duty- free lunch periog shall be extended
1o thirty-five (35) minutes per day.

b. Daily preparation time shail be forty (40)
minutes per day.

On no more than two occasions during the schoal
year teachers may, in case of required field trips
only, forfeit two (2) preparation periods. Inthe event
that more than two (2) preparation periods shall be
needed for required field trips, teachers shall be
compensated at a rate of the per teaching period
inschool substituion rate.

In no event shall any elementary teacher be de-
prived of more than a total of four (4) preparation
periods in one school year.

3. Each intermediate level teacher shall be given
at least one (1) preparation period sach school day.

4. Senior high school teachers shall not be re-
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guired to teach more than two (2) subject areas nor
mare than a total of two (2) teaching preparations
at one time. Teachers may volunteer to teach addi-
tional subject areas and/or teaching preparations.

5. Inthose cases where ragular substitutes are not
available, regular teachers who volunteer may be
used as substitutes during their non-teaching time.
in the absence of volunteers, a teacher shall be
assigned to serve as a substitute. Volunteers and
assigned teachers shall be paid according to Sched-
ule A-5 "per teaching period” providing they teach.
It the teacher conducts a study session in lisu of
teaching, he shall be paid according to Schedule A-
5 “per study hall period”.

1. Any teacher employsd in both morning and af-
ternoon session shall be entitled to a duty free lunch
period during the hours normally used for lunch pe-
ried in the school day. Such duty free lunch period
shall not be less than thirty (30) minutes.

Kindergarten teachers shall have an uninterrupted
duty free lunch period of not less than forty (40)
minutes. K-8 teachers shall not be assigned to caf-
steria duty or playground duty. Playground and caf-
eteria duty shall be performed by aides.

in the event that the Board seeks teachers to su-
parvise playground and cafeteria duty, such duty
shall be provided by volunteers at the “in-school
substitution rate per teaching periad”. In the event
that an insufficient number of volunteers are avail-
able, tha Superintendent or his designee shall have
the authority to assign teachers to such duty.

2. Teachers may leave the building without re-
questing permission during their schedule duty free
lunch period after notifying the principal’s office.

1. Normally, faculty meetings of a period of forty-
five (45) minutes shall occur no more than once
each month except in cases of emergency. Such
meeting shall begin no later than fiftsen (15) min-
utes after the studeni dismissal time.

2. AnAssociation representative may speak to the
teachers at any faculty meeting at the conclusion
of the meeting.
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3. The notice of an agenda for any meeting shall
be given to the teachers involved at feast three (3)
days prior to the meeting except in an emergency.
Teachers shall have the opportunity to suggest items
for the agenda.

E. 1. The Board will grant extra pay as set forth in
the Toms River Schools Extra Curricular Guide to
those teachers who are selected by the Superin-
tendent of Schools and who agree to perform the
enlisted assignment beyond the normal school day.

2. Kindergarten teachers shall be guaranteed no
less prep-time than they received in 1988-89.

F. Whenever a teacher chaperones a school event
outside of his/her normal schooi day dutieg, he/she will
be paid thirty nine dollars and sighty cents {$39.80) for
1994-95,; forty two dollars and three cents ($42.03) for
1995-96; and forty-four dollars and forty thres cants
($44.43) for 1996-97 per event.

G. The Beard recognizes the concerns of the Associa-
tion with respact to the time spent by staft members in
preparing for Individua! Education Plan Conference.

H. t. The work day shall be the same for ASAP as
the high school times which includes a forty-two (42)
minute funch period.

2. Time worked beyond the regular work day may
be compensated for with flexible time. Time worked
beyond thirty-four (34) hours shall be compensated
for on an hour for hour basis. After forty (40) hours,
it will be an hour and a half for an hour.

3. Other than phone duty, twelve {(12) month per-
sonne! get holidays as any other twelve (12) month
employee, and 10 month personnel will operate
under the regular teachers' contract.

a. Phone duty will be done on a rotating basis.

4. |If anASAP staff member must attend an evening
school function, the fiexible time can be prearranged
with the district coordinator. However, since all
teachers in the district must attend one back-to-
school night, then the first evening function should
courit as this obligation and no flexible time will be
honored.
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5. Flexible time must be taken within thirty (30)
days of accrual.

6. Any flexible time taken longer than two (2) hours
will be arranged with three (3) days prior notice to
the district.

7. Professionat Days that exceed the regular work
day are not eligible for consideration for flexible time.

. 1. The nurses’ day will be equal in time to the
teaching day with starting times and ending times
established for the specific needs of the schoel in
which the nurses are assigned.

J. The end of the work day for teachers who teach in
more than one (1) school shall be the closing time of
the school that began their day.

ARTICLE 31 - CLASS SIZE

A. The board agrees o work toward an instructional
classroom size of an average of twenty-nine (29) stu-
dents as determined by the financial condition of the
district, building facilities available and availability of
qualified teachers. In the event that more than twenty-
nine (29) students are assigned to a classroom, the
teacher will be notified by the principal.

ARTICLE 32 - NON-TEACHING DUTIES

A. The Board wiil strive to minimize the non-academic
duties of a teacher. In sa doing, priority shall be given
K-8 elementary.

B. ln assigning any duties outside the regular school
day, the Board must first seek volunteers from within
the District. If there are no volunteers, the Board must
then seek personnel outside the District. Failing that,
then the Board shall have the right to assign the duty.

ARTICLE 33 - EMPLOYMENT

A. A teacher with previous teaching experience in the

Toms River Regional School District shall upon return-

ing to the system receive full credit on the salary sched-

ule and be granted previously accumulated unused sick

leave, for military experience or alternative civilian ser-
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vice required by the Selected Service System, Peace
Corps, VISTA, or National Teacher Training Corps work
and time spent on a Fulbright Schotarship.

ARTICLE 34 - TEACHER ASSIGNMENT

A. Placement and assignment are made with the pri-
mary concern for the needs of students within the frame-
work of experience, background, competency, certifi-
cation and interest of the teacher.

B. Insofar as possibie, all teachers shall be given writ-
ten notice of their class, subject and building assign-
ment for the forthcoming year as near as June 1st as
possible, but not later than August 1st.

in the event of an emergency, the teachers’ work sched-
ule may be changed after August 1st with notification to
the teachers and the TREA Prasident. Teachsrs af-
fected will be afforded a conference by the principal or
supervisor to explain the reasons for the change in the
schedule not iater than the first fuil week of school.

C. The parties recognize that change in grade assign-
ment in the elementary schools, changes in subject as-
signments in the high schools and transfer between
schools may be necessary. Such transfer and change
of assignment shall be on voluntary basis whenever pos-
sible. No transfer or change in assignment shall be
made without a principal, assistant principai, superin-
tendent or assistant superintendent holding a prior con-
ference with the teacher.

D. Schedules of teachers who are assigned to more
than one school shall be arranged so that ne such
teacher shall be required to engage in an unreason-
able amount of inter-school travel. Such teachers shall
be notified of any changes in their schedule as soon as
practicable. Teachers who may be required by the Board
to use their own automobile in the performance of their
duties, and teachers who are assigned to more than
one (1) school per day, shall be reimbursed for all such
travel at the rate of twenty-five (25) cents per mile. Mile-
age payment shall appty anly from schoel locations.

E. No later than January 15th of each schoal year, the
Superintendent shall deliver to the Association and post
in all school buildings a list of the known vacancies which
shall occur during the following school year.
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F. Supervision of student teacher by a teacher shall
be veluntary.

G. Prior to the assignment of student teachers, the
Superintendent or his designee shall provide each pro-
spective cooperating teacher with a resume when avail-
able.

ARTICLE 35 - TEACHER EVALUATION

A. Tenure and non-tenure teachers will be evaluated
consistent with Board Policy.

ARTICLE 38 - TEACHER FACILITIES

A. Each school shall have the following facilities:

1. Space in each classroom in which teachers may
store instructicnal materials and supplies.

2. The present facilities for a teacher work area
centain adequate equipment and supplies to aid in
the preparation of instructional materials, and it is
the intent of the Board to continue this practice in
all new buildings. Air conditioning will be provided
in existing members’ lounges.

3. A serviceable filing facility for the exclusive use
of each teacher.

4. A standard system enakbling teachers to com-
municate with the main building office shall be de-
vised for all buildings where no intercommunication
system exists.

The Board affirms its intention to install an inter-
communication system in all new buildings.

5. Copies, exclusively for each teacher’s use, of
all texts used in each of the courses he is to teach.

6. Adequate chalkboard space in avery classroom.

7. AWesbster's Collegiate or unabridged dictionary
in every classroom.

8. Adequate books, quality paper, pencils, pens,
chalk, erasers and other such materials required in
daily teaching responsibility.
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ARTICLE 37 - PROFESSIONAL DEVELOPMENT
AND EDUCATIONAL IMPROVEMENT

A. The Board shall provide payment or reimbursement
of graduate credits, subject to the follewing regulations:

1. The teacher must he fully certified and obtain
tenura in any district.

2. Such courses must be taken in an approved
college and at the graduate level. To be sligible for
reimbursement, applications must be submitted to
the Superintendent prior to college enroliment.
Courses will be reviewed and reimbursement made
upon approval of the courses by the Board in con-
cert with the Superintendent.

3. Graduate course work that is successfully com-
pleted (grade C or better) will be reimbursed by the
school district up to a maximum reimbursement of
no more than one hundred thirteen ($113.00) dol-
lars in 1994-1995; one hundred nineteen ($112.00)
dollars in 1995-1996, and one hundrad twenty six
($126.00) dollars in 1996-1997 per college credit.

No more than nine (9) credits will be financed at the
above rate in any twelve (12) month period which runs
from September to September, for any one teacher.

4. Reimbursement will not be made until after
completion of the course or courses, and after an
official transcript has been forwarded to the
Superintendent’s Office.

5. No reimbursement shall be made for credits for
which a grant covering such cost is received by the
teacher, nor shall such payment be made to a
teacher on sabbatical leave.

B. Athletic Trainers will receive three hundred thirty two
($332.00) dollars in 1994-95; three hundred fifty
($350.00} dollars in 1995-96; three hundred seventy
($370.00) dellars in 1996-37 added to their base salary
every three years when they achieve their renewal of
their certification. Individual maximumto be nine hun-
dred ninety-five ($995.00) dollars in 1994-85; one thou-
sand fifty-one ($1,051.00) dollars in 1995-96; one thou-
sand one hundred alaven ($1,111.00} dollars in 1996-
97 and credits needed for re-certification not to be used
towards CEUs.
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ARTICLE 38 - MAINTENANCE OF CLASSROOM
CONTROL AND DISCIPLINE

A. The Board recognizes its responsibility to give ad-
ministrative support and backing to its teachers, al-
though each teacher bears the primary responsibility
for maintaining control and discipling in tha classroom.
The teachers recognize that ail disciplinary actions and
methods invoked by them shall be reasonable and just
and in accerdance with established Board policy. It shall
be the responsibility of the teacher to report to his prin-
cipal in writing on forms provided the name of any stu-
dent who, in the opinion of the teacher, needs particu-
lar assistance from skilled personnel. The teacher shall
be advised by the principal of the disposition of the
teacher’s report that a particular student needs such
assistance.

B. When, in the judgment of a teacher, a student is, by
his behavior, seriousty disrupting the instructional pro-
gram to the dstriment of other students, the teacher may
exclude the student from the classroom and refer him
1o the principal. No student shail be readmitted without
administrative notification ta the teacher regarding dis-
position.

C. if the teachers in a school are concerned with the
manner in which behavioral problems are being ad-
ministered within that school, the matter will be dis-
cussed between the Association representative and the
principal. If the matter is not satisfactorily resolved at
that level, the Association representative may have the
matter placed on the agenda of the next regularly sched-
uled meeting between the Assaociation and the Super-
intendent.

ARTICLE 39 - SABBATICAL LEAVE

A. A joint committee consisting of four {(4) teachers and
four (4) members from the Beard and/ar Administrative
and Supervisory Council shall be established to review
all sabbatical leave requests.

Said committee shall be convened by the Superinten-
dent no later than September 15th of each school year
and shall be respansible for establishing rules, regula-
tions and forms, with necessary administrative support
to be furnished by the office of the Superintendent.
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1. No more than ten (10) members of the total pro-
fessional staff may be on sabbatical leave during any
ona school year.

2. No one shall be eligible for sabbatical leave un-
less he shall have been employed by the Toms River
School District for a minimum of seven (7) years.

No one shall be eligible for a repeated sabbatical leave
without an intervening seven (7) years of continuous
employment by the Toms Rivar Schocl District.

3. Sabbatical leave may be granted for purposes of
study, research, or writing. In all cases there must be
demonstrable and immediate benefit to the educational
program of the district.

The committee shall make final and binding recom-
mendations in regard to the granting of sabbatical
leaves.

4. Sabbatical leave shall be granted for one (1) school
year and the recipient shall receive half pay (1/2) for
one (1) school year sabbatical. All other fringe ben-
efits to be continued during the period of the
amployes's sabbatical Isave.

5. Upon return from sabbatical leave, a teacher shall
be placed on the salary schedule of the level which he
would have achieved had he remained as a teacher
in the system during the period of his absence.

6. Upon return from sabbatical leave, the teacher will
be returned to his grade level aor subject areas as a
regular classroom teacher if a vacancy exists. The
Board reserves the right to utilize such a teacher in
any capacity covered by the teacher's certification if
the Board deems it necessary.

7. Regular deductions for the state retirement fund
and other normal deductions shall be made from the
salary of any person on leave. The Board will match
retirement funds, as required by law.

8. The granting of a sabbatical leave shall be contin-
gent upon a commitment to return to the District and
serve a minimum of two (2} years beginning with the
first school year following completion of sabbatical
leave.
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9. All sabbatical leave recipients must sign a prom-
issory note to ensure their return to the District upon
completion of the sabbatical leave.

ARTICLE 40 - ACADEMIC FREEDOM

A. The Board and the Association agree that academic
freedom is essential to the fulfillment of the purposes
of the school system, and they acknowledge the fun-
damental need to protect teachers from any cen-
sorship or restraint which might interfere with their
obligation to pursue the truth in the performance of
their classroom functions. Accordingly, the Board
and the Association agree that:

1. The nature of American democracy requires that
citizens be able to listen to all sides of a controver-
sial issue, sort out the facts and arrive at indepen-
dent conclusions. Students in school, therefore,
have a right to be exposed to issues which are within
their intellectual grasp and are under current de-
bate in our society.

2. The rights of students impose certain obligations
upen the Board, the teachers, the administration and
the community.

3. The Board will attempt through its policies to
employ capable teachers, supply them with the nec-
essary teaching materials and maintain an atmo-
sphera of academic freedom in the schools.

4. Teachers as individuals through their councils,
committees, departments and faculties, will be re-
sponsible for determining when and how to deal with
controversial issues according to the maturity and
needs of students and the policies of the Board of
Education.

5. The community has a right to expect that con-
troversial issues will be presented in a fair and un-
biased manner and to communicate through proper
channels to the Board if convinced they are not.

6. Teachers shall consult with the administration
the appropriateness of discussing any planned con-
traversial issues with children.
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ARTICLE 41 - MATERIALS SELECTION POLICY

A. Teachers, librarians, supervisors and administrators
shall select, for recommendation to the Board, educa-
ticnal materials which are carefully balanced to include
various points of view on any controversial subject.

B. Inthe event of criticisms of materials that are in the
school, or their utilization, the following will be the pro-
cedure:

1. The teacher, librarian, or principal will listen to
the complaint but make no comment on the materi-
als. He will request the complainant to complete a
Citizens' Request for Reconsideration of Materials
that are used in the School form stating his objec-
tions to the material.

2. The materials in question are reviewed by a Ma-
terials Committee. This committee is to be made
up of two (2) teachers, two (2) librarians, {including
the librarian from the concerned school) and two
(2) administrators (including the principal of the con-
cerned school), appointed by the Superintendent.

3. The committee reads (views or listens to) the
material in question as well as reads the reviews of
the materials wherever possible. General accep-
tance of the materials shall be checked by consult-
ing authoritative lists and the holdings of similar
schools. Passages (or section) of any material shall
not be pulled out of context, but values and fauits
shall be weighed against each other and opinions
based on the material as a whole. The decision at
this point shall rest with the committee. It is the
intent that the commitiee issue a report as soon as
possible.

4. The complainant is sent a copy of the report.

5. If it becomes necessary for the Board to review
the action of the Materials Committee, the final de-
cision shall rest with the Board.

C. For each of the years of the contract, there will be
an allowance of fifteen ($15.00) dollars, per teacher,
added to their base salary in September each year for
the purchase of materials pertaining to their work.
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D. The Textbook Policy Commitiee presently estab-
lished shall continue to function in each building.

ARTICLE 42 - FAIR DISMISSAL
A. The Board will continue its policy of offering a hear-
ing before the Board, if so requested, for a non-tenure

teacher in the event of discharge or demotion in the
employment status of the teacher.
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SECTION 111

NON-CERTIFICATED PROVISIONS

Applies to secretaries, basic skills/special education
paraprofessionals, attendance officers - as appropriate
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ARTICLE 43 - SCHOOL CALENDAR

A. Secretaries employed on ten (10) month basis shall
have a wark year from September 1 to two (2) days
beyond the working year for teachers, less all holidays
accruing to the professional staff.

B. Secretaries employed on a twelve {12) month ba-
sis shall have a work year from July 1 to June 30, less
all holidays accruing to the professional staff. After one
(1) year of service they shall be granted two (2) weeks
vacation with pay. After six (6) years they shall be
granted three (3) weeks vacation with pay.

In addition, they shall be granted four (4) weeks vaca-
tion with pay after fourteen (14) years of service in the
district.

C. The work day for secretaries and attendance offic-
ers shall not exceed eight (8) hours. In additicn, said
personnel shall also have a lunch of not less than one
(1} hour and an uninterrupted break of not less than
thirty (30) minutes in fifteen {15} minute breaks, one (1)
in the A.M. and one (1) in the P.M.

ARTICLE 44 - EMPLOYMENT

A. Any employee transferring to a different job category
of non-certificated employment with the district shall:

1. Not have his/her sick leave accrual interrupted
and shall have the right to utilize all sick leave ac-
crued for reimbursement upon retirement as con-
fained in Article 13.

2. Nothave their seniority interrupted for purposes
of vacation time.

3. Maintain their seniority for purposes of reduc-
tion in farce in any position from which the employee
transferred.

4, On Board transfers, an employee shall be
placed on the step with the next higher salary than
the salary the employee would have recsived for
that year.

5. In cases where the transfer was a result of an

employee request to lower paying position, the em-

ployee shall be paid at the lower rate of their step.
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ARTICLE 45 - EDUCATIONAL IMPROVEMENT

A. Upon receipt of certification from either the Profes-
sional Development Program (State level) or in the Pro-
fessional Standards Program {National levsl), ali sec-
retaries will receive a stipend of nine hundred ninety-
five ($995.00) dollars in 1994-95; one thousand fifty-
one ($1,051.00) dollars in 1995-96, and one thousand
one hundred and eleven ($1,111.00) dollars in 1996-97
which will be added to the employee’s base salary.

It enrolled in the Professional Development Program
(State level), and upon earning of the first nine (9) cred-
its, they shall receive one third of the appropriate
amount; on the earning of thirty (30) craedits an addi-
tional stipend of one third of the appropriate amount;
upon the completion of sixty four (64) credits, the final
stipend of the appropriate amount shall be received.

H enrolled in the Professional Standard Program (Na-
tional level), and upan completion of the Basic Certifi-
cate level, they shall receive one third of the appropri-
ate amount; on completion of the Associate Professional
Certificate level they shall receive an additional stipend
of one third of the appropriate amount; upon comple-
tion of the Associate Degree, the final stipend of the
appropriate amount shall be received.

In order to qualify for stipend, the employee must re-
ceive approval from the Board prior to enroliment in ei-
ther program. Secretaries, who have begun work in this
program prior to the adoption of this contract, may ap-
ply for this approval retroactively.

ARTICLE 46 - SENIORITY

This Article applies to three categories of employees of
this unit;

Secretaries

Attendance Officers

Special Education Paraprofessionals

4, Basic Skills Paraprofessionals

WMo

A seniority list shall be updated yearly for each of the
above categories.
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A seniority list shall be based on the employees’ first
day of employment and shall be calculated by months
or any part thereof.

In the event of the necessity of staff reduction, lay-off
shall start at the bottom of the seniority list. The last
employee laid off will be the first to be rehired.

The lay-off pool shall continue for a period of eighteen
{18) months after lay-off.

Any personnel covered by this Article shall be given
thirty (30) days notice before any lay-off occurs.

ARTICLE 47 - DURATION CF AGREEMENT

A. This Agreement shall be effective as of July 1,1994
and shall continue in effect until June 30, 1997, subject
to the Association’s right to negotiate over a successor
Agreement as provided inArticle 2. This Agreement shall
not be extended orally and it is expressly understood
that it shall expire on the date indicated.

B. In witness whereof the parties hereto have caused
this Agreement to be signed by their respective presi-
dents, attested by their respective secretaries, and their
corporate seals 1o be placed hereon, all on the day and
year first above written.

ASSOCIATION:

its President

BOARD OF EDUCATION:

Its President

its Secretary
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SECTION 1V
SALARY SCHEDULES
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SCHEDULE A
TOMS RIVER REGIONAL SCHOOLS
Teachers' Salary Guide, 1994-1995

¥ %k ok ok %

Bachelor's Masters Masler's

Completed Degree  Degree or  Degree
Years Level DBachelors Plus Full Voc. Plus  Dociorate
Exp. 94-95  Degree 30Credits Cerif. 30 Credits Degree

§ $ $ § $
0 1 28080 28980 29,580 230380 31,380
1 2 29,080 29,980 230,580 31,380 32,380
2 3 30,080 30,980 31,580 32380 33,380
3 4 31,080 31,980 32580 23280 34,380
4 5 32,230 33,130 33730 M50 365530
5 8 33830 34730 85,330 36,130 87,130
6 7 35,150 36,050 36650 37450 38,450
7 8 36,890 37,790 38,390 36,190 40,190
89 9 38,030 38930 39,530 40,330 41,330

10-12 10 39930 40830 41430 42230 43230
1315 1 41930 42,830 43430 44230 45,230
18-17 12 44280 45180 45780 46580 47580
18-19 13 47,780 48880 49,280 50,080 51,080

Above level 13 - Plus $2500 over 1993-1994 base salary
Plus $200 service increment at the end of 5 years;

$300 service increment at the end of 15 years;

$400 service increment at the end of 20 years.
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SCHEDULE A
TOMS RIVER REGIONAL SCHOOLS
Teachers' Salary Guide, 1995-1996

k ok ok k Kk

Bachelors Masters Master's

Completed Degree Degresor Degree
Yeers Level Bachelor's Plus Full Vo, Plus  Doclorata
Exp. 95-96 Degree 30 Cradits Certf. 30 Credits Degree

) $ $ $ $

0 1 26367 29267 29,867 30,667 31,667
1 2 29367 30,267 30867 31667 32667
2 3 30367 31,267 31,867 32667 33,667
3 4 31367 32267 32867 33667 34,667
4 5 277 33617 M2A7 BT 3BT
5 - 33917 34817 34T 36217 37217
6 7 35537 36437 37037 37837 38,837
7 8 36900 37,800 33400 39200 40,200
8 8 3B817  WTT 40317 407 217
9-10 10 0217 HN7T HTIT 42517 43517

1-13

—_
-

42217 4317 47T 44517 45517
14-18 12 44567 45467 46087 46,867 47,867
1718 13 47,950 48850 49450 50250 51,250

Above level 13 - Plus $2900 over 1994-1995 base salary
Plus $200 service Incrament at the end of 5 years;
$300 service increment at the end of 15 years;

$400 service increment at the end of 20 years.

53




SCHEDULE A
TOMS RIVER REGIONAL SCHOOLS
Teachers' Salary Guide, 1996-1997

* Wk x *

Bachelors Masters Master's

Completed Degree  Degreeor Degree
Years Lavel Bachelors Plus Full Voc. Plus  Doclorale
Exp. 86-97  Degree 30Credits Certif. 30 Cradits Degres

§ $ $ $ $
0 1 28736 29,6836 30236 31,036 32,03
i 2 29,736 306836 31236 32036 33,08
2 3 30,736 31,636 32236 33,038 34,036
3 4 31,736 82636 33236 34,036 35036
4 B 33,086 33986 34586 35386 36,386
5 6 34436 35336 35936 36736 7,73
6 7 35806 36706 37306 38706 39,108
7 8 37,500 38,400 36,000 35,800 40,800
8 9 38,500 59,800 40,400 41,200 42,200
9 10 40,877 41777 42377 43177 44177

10-11 1 42586 43486 44086 44886 45886
12-14 12 45000 45900 46500 47300 48,300
1617 13 48400 49300 49800 50700 51,700

Above level 13 - Plus $3000 over 1995-1996 base salary
Plus $200 service increment at the end of 5 years;
%300 service increment at the end of 15 years;

$400 service increment at the eng of 20 years.
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SCHEDULE A-1
TOMS RIVER REGIONAL SCHOOLS

Secretaries Guide, 1994-1995
Senior Secretaries Guide 1894-19395

LR S B

Completed
Years Laval Annua} Salary Senior
Exp. # 10-Month ~ 12-Month 12-Month
$ $ )

0 1 15,333 18,400 18,409

1 2 15,583 16,700 19,709
2 3 15,866 18,040 20,049
3 4 16,333 19,600 20,609
4 5 16,633 19,960 20,969
5 & 17,033 20,440 21,449
87 7 17,433 20,820 21,929
8 8 17 866 21440 22,449
& ] 18,418 22,100 23,109
10 10 18,966 22,760 23768
1 " 19,516 23420 24,429
12 12 20,166 24,200 25,209
13 13 20,816 24,380 25,989
14 14 21,674 26,010 27,019
15 15 22,682 27,220 28,229
18 18 23,732 28,480 29,489
17 17 25,332 30,400 31,408

Above levsel 17 10-Month - Plus $1332 over 1993-94 base salary
12-Month - Plus $1600 over 1893-84 bass salary

Sanior - Plus $2609 over 1993-94 12 month base
salary

Plus %100 Service increments at the end of 5 and 15 years;

$150 Service mcrement at the end of 20 ysars
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SCHEDULE A-1
TOMS RIVER REGIONAL SCHOOLS

Secretaries Guide, 1995-1996
Senior Secretaries Guide 1995-1396

Completed
Yaars Laval Annual Salary Senior
Exp. # 10-Month 12-Month 12-Month
3 $ $

a 1 15,999 19,200 20,268

1 2 16,249 19,500 20,566

2 3 16,633 19,840 20,508
3 4 16,806 20,168 21,234
4 5 17.273 20,728 21,754
5 & 17 573 21,088 22,154
6 7 17,973 21 568 22,634
7-8 g 18,373 22,048 23114
9 9 18,689 22 668 23,734
10 10 19,439 23328 24,3284
1 " 19,989 23988 25,0584
12 12 20,639 24,768 £5,834
13 13 21,289 25,548 26,614
14 14 22,147 26,578 27,644
15 15 23,156 27,768 28,854
18 18 24 245 28,085 30,181
17 17 25332 30,400 31,466

Above level 17 . 10-Month - Flus $1332 over 1994-95 basse salary
12-Month - Plus $1600 over 1994-95 base salary

Senior - Plus $260% over 1994-95 12 month base
salary

Plus $100 Service increments at the end of 5 and 15 years;

$150 Service increment at the end of 20 years
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SCHEDULE A-1
TOMS RIVER REGIONAL SCHOOLS

Secretaries Guide, 1996-1997
Senior Secretaries Guide 1996-1997

* ok kK %

Complatag
Years Level Annual Salary Senior
Exp. 4 10-Month 12-Month 12-Month
5 E $

0 1 16,545 18,855 20,981

1 2 16,795 20,155 21,281
2 3 17,078 20,495 21,821
3 4 17,362 20,835 21,961
4 5 17,652 21,183 22,308
5 6 18,160 21,793 22,819
B 7 18,518 22,223 23,349
7 8 18,918 22,703 23,828
&9 g 19,435 23323 24 445
10 10 19,985 23983 25,109
1 1 20,535 24,643 25,769
12 12 21,185 25,422 26,548
13 13 21,835 26,203 27,329
14 14 22,693 27233 28,359
15 15 23,702 28,443 20,560
16 18 24,791 29,750 30,876
17 17 25,880 31,085 32,181

Above level 17 : 10-Month - Plus $1501 over 1995-96 base salary
12-Month - Plus $1800 over 1935-96 base salary

Senlor - Plus $2626 over 1895-96 12 month base
salary

Flus $100 Servica incramants at the and of 5 and 15 years,

$150 Service increment at the end of 20 years
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SCHEDULE A-2
TOMS RIVER REGIONAL SCHOOLS
Attendance Officers’ Salary Guide 1994-1395

* ok oA k%

Completed
Years
Exp. Level 1(3-Manth
$

0 1 19,503
1 2 20,144
2 3 20,785
3 4 21426
4 5 22,067
5 ) 22,708
g 7 23,380
7 8 24,170
8 9 25,261
] 10 26,043
10 11 26,984
1 12 27,625
12 13 29,813

Above level 13 ;1 +$1368 over 1993-1994 base salary
Plus %100 Service incraments at the and of 5 and 15 years;

$150 Service increment at the end of 20 years
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SCHEDULE A-2
TOMS RIVER REGIONAL SCHOOLS
Attendance Officers' Salary Guide 1995-1996

P
Completed
Years
Exp. Level 10-Month
$
0 1 14,750
1 2 20,585
2 3 21,272
3 4 21,949
4 5 22 626
5 ] 23,303
8 7 23,980
7 B 24,688
8 9 25,946
] 10 26,676
10 " 27,713
n 12 26,495
12 13 20172

Apove level 13 : +$1723 over 1594-1995 base salary
Plus  $100 Service increments at the end of 5 and 15 vears;

$150 Service increment at the end of 20 years



SCHEDULE A-2
TOMS RIVER REGIONAL SCHOOLS
Attendance Officers' Salary Guide 1996-1997

LR

Completed
Years
Exp. Level 10-Month
$

0 1 19,950
1 2 20,876
2 3 21,768
3 4 22,488
4 5 23,200
5 6 23916
6 7 24,63
7 8 25,346
8 g 26,097
9 10 27 425
10 11 28,196
1" 12 29,202
12 13 30,119

Above level 13 : +$1853 over 1995-1996 base salary
Plus  $100 Sarvice incraments at the end of 5 and 15 years;

$150 Service increment at the end of 20 years
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SCHEDULE A-3
TOMS RIVER REGIONAL SCHOOLS

Special Education Paraprofessional
Salary Guide 1994-1995
(8.5 hours per day)

* K X R K

Step 10-Month
§
1 10,004
2 10,383
3 10813
4 1,272
5 11,836
6 12,402
7 12,895
8 13,625
9 14,783
10 16,011
1 17,352

Annual in¢rease is not automatic and requires satisfactory
parformance report by Principal/Director of Handicap Services.

The right tc increase or decrease the work schedule shalf remain
a unilateral prerogative of the Board of Education and is not
subjact to Arbitration.
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SCHEDULE A-3
TOMS RIVER REGIONAL SCHOOLS

Special Education Paraprofessional
Salary Guide 1995-1996
(6.5 hours per day)

ow o
Step 10-Month
$
1 10,564
2 10,975
3 11,415
4 11,904
5 12,498
B 13,097
7 13,617
8 14,388
9 15,611
10 16,940
1 18,324

Annual increase is not automatic and requires satisfactory
performance report by Principal/Director of Handicap Services.

The right to increase or decreasa the work schedule shall remain
a unilateral prerogativa of the Beard of Education and is not
subject to Arbitration.
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SCHEDULE A-3
TOMS RIVER REGIONAL SCHOOLS

Special Education Paraprofessional
Salary Guide 1996-1997
{6.5 hours per day)

L

Stap 10-Month

$
11,166

—_

11,601
12,070
12,582
13,211
13,843
14,363
15,208

wom - o R D R

16,501

=

17,505
11 19,369

Annual increase is not automatic and requires satisfactory
performance raport by Principal/Directer of Handicap Services.

The nght to increase or decreasa the work schedule shall remain
a unilateral prercgative of the Board of Education and is not
subjact to Arbltration.
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SCHEDULE A-4
TOMS RIVER REGIONAL SCHOOLS

Basic Skills Paraprofessional
Salary Guide 1994-1995
(6 hours per day)

Nk Wk ok

Rate
Step Per Hour 10-Month
$ $

1 7.60 7,782.00
2 8.12 8,282.00
3 8.50 8,670.00
4 8.90 §,078.00
5 8.33 9,516.60
8 8.77 9,985.40
7 1015 10,353.00
8 10.76 10,975.20
9 .67 11,803.40
10 12.64 12,892 80
H 1370 13,974.00
12 14.29 14,575.80

Annual increase is not automatic and requires satisfactory
performance report by District Supervisor of Educational
Programs.

Tha right to increase or decrease the work schedule shall remain
a unilatera! prerogative of the Board of Education and is not
subject ta Arbitration

B4




SCHEDULE A-4
TOMS RIVER REGIONAL SCHOCGLS

Basic Skills Paraprofessional
Salary Guide 1995-1996
{6 hours per day)

* ok o® %k Ww

Rate
Step Per Hour 10-Month
$ $

1 760 7,752.00
2 812 8,282.00
3 8.50 8,670.00
4 8.90 2,078.00
5 9.33 8.516.60
6 8.77 9,565.40
7 10.15 10,353.00
B 10.76 10975.20
g .67 11,903.40
10 12.64 12,892 80
1 1370 13,974.00
12 14.29 14,575.80
13 15.09 15,381.80

Annual Ingrease is not automatic and requires satisfactory
performance report by District Supervisor of Educational
Programs.

The right to increase or decrease the work schedule shall remain
a unilateral prerogative of the Board of Education and is not
subject to Arbitration.
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SCHEDULE A-4
TOMS RIVER REGIONAL SCHOQLS

Basic Skills Paraprofessional
Salary Guide 1996-1997
{6 hours per day)

Rate
Step Per Hour 10-Menth
$ $

1 1.60 7,752.00
2 8.12 8,282.00
3 850 8,670.00
4 8.90 9,078.00
5 5.33 8,516.60
8 877 8,965.40
7 0.5 10,353.00
8 10.76 10,875.20
9 11.67 11,903.40
10 12.64 12,892.80
11 13.70 13,974.00
12 14.48 14,769.60
13 1510 15,402.00
14 1595 16,269.00

Annual increase is not automatic and requires satisfactory
performance report by District Supervisor of Educational
Programs.

The night to increase or decrease the work schedule shall remain
a unilateral prarogative of the Board of Education and is not
subject to Arbitration.
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SCHEDULE A-5
TOMS RIVER REGIONAL SCHOOLS
Extracurricular Guide 1894-1997

* X E KK

High Schools; 1994-1945 1995-1998 1996-1997
$ $ $
Bang:
Diractor 4378 4,624 4 BB7
Assistant Director 3,355 3,543 3,745
Choral Director 1,706 1,801 1,804
Genaral Accounts 4,108 4,339 4 586
Student Councl 3,207 3,387 3,580
Student Activities Coordinator 3,422 3614 3,820
Visual Aids 2673 2822 2,983
Ticket Sates Coordinator 2514 2654 2,806
Annual:
Advisor 3,696 3903 4,125
Business Advisar 2,321 2462 2,602
Newspaper 2,786 2942 3110
Flag Squad 2550 2,693 2,845
Rifle Squad 2,550 2,693 2,846
Twirling 2,550 2,693 2,846
Publicity Coordinator 2229 2,354 2,488
Troubte Shooting 2.087 2,204 2330
Science League Coordinator 1,873 2,084 2,203
Class Advisors:
Senior 2,636 2,847 3,009
Junior 2.297 2,425 2,563
Sophomors 1,800 1,800 2,000
Freshman 1,217 1,285 1,359
Schoo! Play:
Director 4,502 4,754 5025
Assistant Director 2,331 2,462 2,602
Stage Manager 1,717 1,814 1,917
Wardrobe Coordinator 991 1,045 1,108
Band Director 1,717 1,814 1.917
Mekeup Coordinator 751 783 838
Business Manager 751 793 838
Choreographer 800 845 893
Peer Leadar Advisors: 647 683 T22
910 861 1,016
Key Club 870 818 a7
Natienal Honor Society 1,194 1,261 1,333
FBLA Advisor a4 1,039 1,008
DECA Advisor 984 1,039 1,098
Spacial Clympics Coordinator 1,706 1,800 2,008
Interact 756 800 951
Clubs {Maximum 15} 7,483 A.373 8,850
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SCHEDULE A-5
TOMS RIVER REGIONAL SCHOOLS
Extracurricular Guide 1994-1997

Intarmediate Schools: 1994-1995 1685-1656 1906-1997
$ $ $
Athletic Coordinator 3,908 4,127 4,362
Student Councii 3115 3,289 3,477
Yearbook;
Advisor 2,633 2,781 2939
Business Manager 772 B15 862
Proofraader 398 420 444
Newspaper
Advisor 2,633 2,781 2,939
Proofreadsr 398 420 444
Twirling/Color Guard 2307 2,438 2575
Flag Squad/Rifle Squad 2,307 2,438 2575
Band Director 2840 2,988 3170
Bookkeeper Activity Accounts 1,193 1,260 1,332
Schonl Musical 7.668 8,099 8,560
Cheerleading 2,196 2,318 2,451
Clubs @26.34/hr, @27 81/, @23.40/nr.
{Maximum) 11,925 12,593 13,311
Other Activites:
Intramurals Elsm. Dir. 2.572.04 2716.07 2,870.89
Intramurals 29,39/hr, 31.04/4r. 32.80¢hr.
Homebound/Bedside Inst.  31.78/r. 33.57hr. 35.48/hr.
.With no travel payment...
Datantion:
High Schoot
Intermadiate 22 16/ 23 40/r. 24.78/hr.
In-School Substitution;
Par Teaching Pariod 30 72/ 32 4dfhr. 34.28/hr.
Per Study Hall 15.36/hi. 16,22/, 17.14/hr.
Chaperone
{Dances, Trips,
Special Buses} 33.80 42.03 44.43
Ticket Collectors
Football Chain Gang
Ticket Sellers 42,86 45,28 47.84
Announcars, Timars
and Scorekeepers 44,61 47.31 50.01
Assistant Athlstic Dirsctor 46.33 48 92 5171
lce Hockey Timer 26.48 27.97 28.56
Track Measurament 13.22 13.96 14.75
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High School Head Coaches
Salary Guide 1924-1995

SCHEDULE A-6
TOMS RIVER REGIONAL SCHOOLS

LA B B

Step 1 Step 2 Step 3
$ $ $

Football 4,155 4,475 5,393
Basketbail 3,968 4,273 5,104
Wrestling 3,068 4,273 5,104
Swimming 3,645 3827 5,608
Baseball 3512 3,782 5,403
Cross Country 3512 3,782 5403
Field Hockey 3,512 3,782 5,403
Gymnastics 3512 3,782 5403
fce Hockey 3512 3,782 5,403
Soccer 3512 3,782 5,403
Softhall 3512 3,782 5,403
Track (Winter/Spring) 3512 3,782 5403
Weight Training 2,606 2,806 3.807
Cheedeading

Fall 2,359 2,541 3,630

Winter 2,359 2,541 3,630
Golf 2,403 2,587 3,696
Tennis 2,403 2,587 3,696
Bowling 1,883 2.027 2,856
Chess 1,663 1,790 2,558
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Migh School Head Coaches
Salary Guide 1935-1996

SCHEDULE A-6
TOMS RIVER REGIONAL SCHOOLS

& & & &

Step 1 Step 2 Step 3
$ § $

Football 4,388 4,726 6,751
Basketball 4,180 4512 6,445
Wrestling 4,180 4,512 6,446
Swimming 3,848 4147 5,822
Baseball 3,708 3,994 5,706
Cross Country 3,708 3994 5,706
Field Hockey 3,709 3,994 5,708
Gymnastics 3,709 3994 5,708
lce Hockey 3,709 3,994 5,706
Soceer 3,708 3994 5,706
Softbali 3,708 3,994 5,706
Track {Winter/Spring) 3,708 3,994 5,706
Waight Training 2,752 2,963 3.807
Cheerleading

Fall 2491 2,883 3,823

Winter 2491 2,683 3,833
Goif 2,537 2,732 3,903
Tennis 2537 2,732 3,903
Bowling 1,688 2,140 3.058
Chess 1,758 1,890 2,70
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High School Head Coaches
Salary Guide 1996-1897

* k ok ok &

SCHEDULE A-6
TOMS RIVER REGIONAL SCHOOLS

Step 1 Step 2 Step 3
$ $ $

Footbal 4,838 4995 7136
Basketball 4,429 4,769 6814
Wrestling 4,429 4,769 6,814
Swimming 4,068 4383 6,260
Baseball 3820 4,232 6,031
Cross Country 3,920 4222 6,031
Field Hockey 3920 4,222 6,031
Gymnastics 3,920 4,222 6,031
lee Hockey 3,920 4,222 8,031
Soccer 3,920 4,222 6,031
Schiball 3,620 4222 6,031
Track (Winter/Spring) 3,820 4,222 6,031
Weight Training 2,809 3,132 4,024
Chesrleading

Fall 2,633 2,836 4,051

Wintar 2,633 2,836 4,051
Golf 2682 2,888 4125
Tennis 2,682 2,888 4126
Bowling 2,101 2,262 3,232
Chess 1,856 1,998 2,855
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High School Agsistant Coaches
Salary Guide 1994-1995

SCHEDULE A-7
TOMS RIVER REGIONAL SCHOOLS

* &k k w &

Step 1 Step 2 Step 3
$ $ $
Foathail 2,786 3,000 4,286
Basketball 2,661 2,865 4,093
Wrestling 2,661 2,865 4,093
Swimming 2444 2,633 3,760
Baseball 2,355 2,536 3,823
Cross Country 2,355 2,536 3623
Field Hockey 2,355 25536 3623
Gymnastics 2,355 2,536 3,623
Saccar 2,355 2536 3,623
Seftball 2,365 2536 3,623
Track {Winter/Spring) 2,385 2,536 3.623
Cheerleading
Fall 1,582 1,704 2433
Winter 1,582 1,704 2433
Golf 181 1734 2,478
Tennis 1,61 1,734 2478
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High School Assistant Coaches
Salary Guide 1995-19896

SCHEDULE A-7
TOMS RIVER REGIONAL SCHOOQOLS

* ® K X X

Step 1 Step 2 Step 3
$ ] $
Football 2942 3168 4 526
Basketball 2810 3.026 4,322
Wrestling 2,810 3,026 4,322
Swimming 2,581 2,780 391
Basehali 2,486 2678 3,826
Cross Country 2,486 2,678 3,826
Fielg Hockey 2,486 2,678 3,826
Gymnastics 2486 2,678 3826
Soceer 2,486 2678 3,828
Softball 2,486 2878 3,826
Track (Winter/Spring) 2,486 2678 3,826
Cheerleading
Fall 1,670 1,799 2,570
Winter 1,670 1,799 2,570
ol 1,701 1,83 2616
Tennis 1,701 1,831 2,616
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High School Assistant Coaches
Salary Guide 1996-1997

SCHEDULE A-7
TOMS RIVER REGIONAL SCHOOLS

L B A

Step 1 Step 2 Step 3
$ $ $
Football 3,10 3,349 4,784
Basketball 2,970 3.198 4,568
Wrestling 2,970 3198 4,568
Swimming 2,728 2538 4197
Basebail 2628 2,830 4,044
Cross Country 2628 2830 4,044
Field Hockey 2,628 2,830 4,044
Gymnastics 2628 2,830 4,044
Soccer 2628 2,830 4,044
Softball 2628 2,830 4044
Track {Winter/Spring) 2,628 2830 4,044
Cheerleading
Fall 1,765 1,802 2716
Winter 1,765 1,802 2,716
Golf 1,798 1,936 2,766
Tennis 1,798 1,936 2,766
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SCHEDULE A-8
TOMS RIVER REGIONAL SCHOOLS

Intermediate School Coaches
Salary Guide 1994-1997

LI BN B

Step 1 Step 2 Step '3
$ $ $

1954 - 1995

Basketball 2,460 2,649 3,784
Wrestling 2,480 2,648 3,784
Baseball 2178 2,345 3,350
Cross Country 2,178 2,345 3350
Soccer 2,178 2,345 3,350
Softball 2,178 2,345 3,250
Spring Track 2,178 2,345 3,350
1995 - 1996

Basketball 2,598 2,798 3,996
Wrestling 2598 2798 3996
Baseball 2,300 2476 3,538
Cross Country 2,300 2,476 3,538
Soccer 2,300 2,476 3,538
Softbalt 2,300 2478 3,538
Spring Track 2,300 2478 3538
1986- 1997

Basketball 2746 2.957 4,224
Wrestling 2,746 2957 4,224
Basebalt 2,431 2618 3,738
Cross Country 2,431 2,618 3,739
Soceer 2.431 2618 3739
Softhall 2,431 2,618 373
Spring Track 2431 2618 3738
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ADDENDUM A
CONTRACT
1994 - 1997
BETWEEN THE
BOARD OF EDUCATION
OF THE
TOMS RIVER SCHOOLS
AND THE
TOMS RIVER
SUPPLEMENTAL TEACHERS
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PREAMBLE

This Agreement entered into this first day of July, 1994
by and between the Board of Education of the Toms
River Regional School District, Dover Township, New
Jersey, herainafter referred to as the “Board” and the
Toms River Supplemsntal Teachers, harainafter referred
to as the “Association”,
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ARTICLE 1 - RECOGNITION

The Board recognizes all Supplemental Teachers who
have besn appointed for a specific period of time and
will be working a regular schedule, as employees of
this group, for the purpose of establishing salaries and
other conditions of employment.

ARTICLE 2 - SICK LEAVE

New employees shall be entitled to one (1) day of paid
sick leave for each month of employment.

All other employees shall ba entitied to ten (10) paid
days of sick leave each year.

Unused sick leave shall be accumulated from year to
year and notification of unused accumulated sick leave
shall be provided to each employee yearly.

ARTICLE 3 - GRIEVANCE PROCEDURE

A. Definition:

Grievance procedures are means by which employees
may appeal the interpretation, application or violation
of this Agreement and administrative decisions affect-
ing them.

A grievance, to be considered under this procedure,
must be initiated in writing by the employee within thirty
(30} calendar days from the time when the employee
knew or should know of its occurrence.

B. Procedure:

1. a. Failure at any step of this procedure to com-
municate the decision on a grievance within the
specified time limits shall permit the aggrieved
employee 1o proceed to the next step. Failure
at any step of this procedure to appeal a griev-
ance to the next step within the specified time
limits shall be deemed to be an acceptance of
the decision rendered at that step.

b. It is understood that employees shall dur-
ing and notwithstanding the pendency of any
grievance continue to observe all assignments
and applicable rules and regulations of the
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Board until such grievance and any effect
thereof shall have been fully determined.

2. The Association may process a grievance
through all lavels of the grievance procedure even
though the aggrieved person does not wish to do
s0.

3. Any employee who has a grievance shall dis-
cuss it first with the Director of Handicapped Ser-
vices or his designee in an attempt to resolve the
matter informally at that level.

4. If, as a result of the discussion, the matter is
not resalved to the satisfaction of the employee
within five (5) school days, he shall set forth his
grievance in writing to the Director of Handicapped
Services or his designee specifying:

a. The nature of the grievance

b. The nature and extent of the injury, loss or
inconvenience

¢. The results of previous discussions

d. His dissatistaction with decisions previously
rendered

The Director of Handicapped Services or his desig-
nee shall communicate his decision to the employee
in writing within three (3) schooi days of receipt of
the written grievance.

5. The employes, no later than five {5) school days
after receipt of the Director of Handicapped Ser-
vices or his designee’s decision, may appeal the
Director of Handicapped Services or his designee’s
decision to the Assistant Superintendent of Schools.

The appeal to the Assistant Superintendent must
be made in writing reciting the mattar submitted to
the Director of Handicapped Services or his desig-
nee as specified above and his or her dissatisfac-
tion with the decision previgusly rendered. The As-
sistant Superintendent shall attempt to resolve the
matter as quickly as possible but within a period
not to exceed ten (10} school days. The Assistant
Superintendent shall communicale his decision in
writing to the employee and the Director of Handi-
capped Services or his designee.,
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8. If the grievance is not resolved to the
employee’s satisfaction, he, no later than five (5)
school days after receipt of the Assistant Super-
intendent's decision, may request a review by the
Board of Education. The request shall be submit-
ted in writing through the Superintendent of Schools
who shall attach all related papers and forward the
request to the Board. The Board, or a commitiee
thereof, shali review the grievance and may hold a
hearing with the employee. The Board shall render
a decision in writing within thirty (30) calendar days
of receipt of the grievance by the Board.

7. if the decision of the Board does not resolve
the grievance to the satisfaction of the Association
and the Association wishes review by a third party,
they shall so notify the Board through the Agsistant
Superintendent within ten (10) school days of re-
ceipt of the Board’s decision, except in the case of
grievance involving any of the following points:

a. Acomplaint of 2 non-tenure teacher which
arises by reason of his not being re-employed.

b. Any matter for which a method of review is
prescribed by taw or any rule or regulation of
the State Commissioner of Education such as,
but not limited to, questions on tenure, incre-
ment denial, or suspension.

c. A complaint by any certificated personnel
occasioned by appointment to or lack of appoint-
ment to, retention in or lack of retention in, any
position for which tenure is sither not possible
or not required.

d. Any matter which, according to law, is ei-
ther beyond the scope of Board authority or lim-
ited to action by the Board alone, except as lim-
ited by Chapter 123, Public Law 1974, New Jer-
sey Employer and Employee Relations Act.

e. Acomplaint by an employee occasioned by
the withholding of a salary increase or incre-
mant.

B. Forthose items specified as non-arbitrable, the

Board shall if requested by the grievant, meet and

hear the grievant's position. In the specific case of

a non-tenure teacher who grieves by virtue of not
80




having received a new contract, the Board need not
give written reasons for its decision.

9 a.

The following procedure will be used to se-

cure the services of an arbitrator:

(1) A request will be made to the Public
Employment Relations Commission to sub-
mit a roster of persons qualified to function
as arbitrators in the dispute in question.

(2) If the parties are unable to determine a
mutually satisfactory arbitratar from the sub-
mitted list, they will request the Public Em-
ployment Relations Commission to submit
a second roster of names.

(3} If the parties are unable to determine
within ten (10) school days of sither the ini-
tial request for arbitration or the second re-
quest, a mutually satisfactory arbitrator from
the second submitted list, the Public Em-
ployment Relations Commission may be re-
quested by either party to designate an ar-
bitrator.

b. The arbitrator shall limit himself to the is-
sues submitted to him and shall consider noth-
ing else. He can add nothing to, nor subtract
anything from the Agreement between the par-
ties or any policy of the Board of Education. The
decision of the arbitrator shall be final and bind-
ing upon both parties. Only the Board and the
aggrieved and his representative shall be given
copies of the arbitrater’s award. This shall be
accomplished within thirty (30} calendar days
of the completion of the arbitrator’s hearings.

c.

Rights of employees to representation;

(1) Any aggrieved person may be repre-
sented at all stages of the grievance proce-
dure by himself, or, at his option, by a rep-
resentative selected or approved by the
Association. All documents, communica-
tions and records dealing with the process-
ing of a grievance shall be filed in a sepa-
rate grievance file and shall not be kept in
the persocnnel file of any of the participants.
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(2} When an employee is not represanted
by the Association in the processing of a
grisvance, the Association shall at the time
of the submission of the grievance 10 the
Assistant Superintendent or any later level
be notified that the grievance is in process,
have the right to be present and present its
position in writing at all hearing sessions
held concerning the grievance, and shall
receive a copy of all decisions rendered. A
copy of the Director of Handicapped Ser-
vices or his designee’s written decision
made in response to a written grievance
shall be given to the Association immedi-
ately.

{3) The Board and the Association shall as-
sure the individual freedom from restraint,
interference, coercion, discrimination, or
reprisal in presenting his appeal with respsct
1o his personal grisvances.

d. The parties shall be responsible for all costs
incurred by each, and only the fee and ex-
penses, if any, of the arbitrator shall be shared
by each party paying one-half {1/2).

ARTICLE 4 - MISCELLANEQUS PROVISICONS

A. The Board will place the Supplemental Teachers in
the appropriate pension fund with the aption to purchase
back service if approved by the Division of Pensions.

B. The Board agrees that Supplemental Teachers
shall accrue tenure and seniority as per statu-
tory requirements.

C. The Board will grant reimbursement tfor coilege
courses taken if required by the Board,

ARTICLE 5 - SALARIES AND WORK SCHEDULE

A_ The hourly rate of pay for employees of the unit for
1994-1985 shall be thirty-one dotlars and sixteen cents
($31.186), pro-rated for actual teaching time.

B. The hourly rate of pay for employees of the unit for
1995-1998 shall be thirty-two dollars and ninety-one
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cents ($32.91), pro-rated for actual teaching time.

G. The hourly rate of pay for employees of the unit for
1996-1997 shall be thirty-four dollars and seventy-nine
cents ($34.79), pro-rated for actual teaching tima.

D. Employees of the unit shall be compensated for ten
(10%) percent of the time actually teaching and com-
pensated for, as additional compensation, conference
times expended.

E. If unit employees are asked to work in more than
one building, they shall receive a twenty-five (25) cents
stipend.

F. If a Supplemental Teacher shall be scheduled for
certatn periods or times, they shall be compensated for
all such times, even where classes are cancelled or
where students do not show up, if the cancellation is in
the middle of the schedule. If the periods or class can-
celled is at the start or end of the time scheduies, and if
advance notice of cancellation is given by Administra-
tion, there shall be no compensation for the period can-
celled.

G. Every effort shall be made to schedule unit empioy-
ees to continuous hours of work, A split schedule can
be given if the unit employee so agrees and accepts
same.

H. The right to increase or decrease the work sched-
ule shall remain a unilateral prerogative of the Board
and is not subject to the Grievance Procedure.

ARTICLE 6 - DURATION OF AGREEMENT

A. This Agreement shall be effective as of July 1, 1994
and shall continue in effect until June 30, 1997,

B. In witness whereof the parties herete have caused
this Agreament to be signed by their respective prasi-
dents, attested by their respective secrataries and their
corporate seals to be placed hereon, all on the day and
year first above written.
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ASSOCIATION:

Its President

Its Secretary
BOARD OF EDUCATION:

Its President

lts Secretary
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