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ARTICLE 1

PREAMBLE
THIS AGREEMENT made the IWay of April y 2003

between the COUNTY OF MIDDLESEX, a municipal Corporation, by its Board of
Chosen Frecholders (hereinaﬁér known as the Employer) ADULT PROFESSIONAL
CORRECTIONAL PERSONNEL OF MIDDLESEX COUNTY PAPER ALLIED-
INDUSTRIAL, CHEMICAL ENERGY WORKER INTERNATIONAL UNION AFL.-
C.10O.-C.L.C., P.A.C.E. LOCAL 2-1426 (hereinafter known as the Union) |

WHEREAS, the union has been selected as the bargaining agent by the
employees to be defined, in accordance with chapter 303, of the laws of 1968, and said
Union has been certified as sucﬁ by the Public Employment Relations Commission; and

WHEREAS, said Union has been in negotiations with the Employe:- pursuant to
Chapter 303 of the Laws of 1968; and

WHEREAS, the Union and the Employer have agreed upon certain terms of
employment as a result of the negotié.tions carried on pursuant to law. However, it is
understood that this agreement contains all the terms and conditions of employment
between the County, Department of Corrections and Youth Services, and the Employees
covered by this Agreement. Previous or past practice, existing or alleged to have been
existing prior to the effective date of this Agreement shall not be admissible in any
judicial or grievance procedure hearing.

NOW, THEREFORE, subject to law as herein provided, the parties hereto, in

consideration of the following mutual promises, covenants, and agreements contained
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herein, do hereby establish the following terms aﬁd conditions which shall govern the
activities of the parties and all affected employees.

That all existing employee benefits, wages, and salary ranges will remain in tact
subj éct to the following:

CHANGES AND MODIFICATIONS — Any change or modifications in terms
and conditions of employment shall be made only after megotiations with the
representative bargaining unit with the exception of shift assignments and work

schedules.
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ARTICLES
MAINTENANCE OF WORK OPERATIONS

A.  The Union hereby covenants and agrees that during the term. of this Agreement, neither’

 the Union nor any person acung inits behalfwﬂl cause, authorize oi-support, nor w111 any of its

members take part in any strike. A strike is understood to include any concertcd faﬂure to report

~ for duty, work stoppage, slow-down, walk-out or other illegal job action against the County

B. Inthe event of a strike, slow-down, waﬂc—out or job action, itis covenanted and agreed

that participation in any or all such activity by any Umon member shall entitle the County to seek

all appropriate disciplinacy remedies and such other action permitted by law.

C. The Union agrees that it will make évery reasonable effort to prevent its members from

participating in any strike, work stoppage, slowdown, or other activity aforementioned or from

supporting any such activity by any other employee of group of employees of the County and

+hat the Union will publicly disavow gach action and order all such members Who partlclpate in

such activities to cease and desist from same immediately and to return 1o worlk, and take such

other steps as may be neccsséry under the circumstances t0 dring about compliance with the

Union order.

D. Nothing contained in this Agreement shall be construed to limit or restrict the County in

its right to seek and obtain such judicial relief as it may be entitled to have in law or in equity for

_ injunction ‘or damages, or both, in the event of such breach of the Union by its members.

E. The County agrees notio lock-out its employees.



. ARTICLEZ

A. The purpose of this procedure is to secure, at the lowest possible level, an equitable

solution to any problem which may arise affecting the terms and conditions of empibyinent

under this Agreement.

B. Nothing herein shall be construed to lnmtmg the’ nght of any employee havmg a
grievance to discuss or resélvc the matter informally with any appropriate member of the
Dcparfmént. Nothing contamed herein shall prohibit the parties from raising a ﬁmeﬁnsss
argument under this Article. The International Representative, President and/or Shop Steward
shall be recognized as the representative for presenting an employee grievance from initial filing

to conclusion of the grievance in accordance with following procedure:

C. ‘With regard to employee, the term “grievance” as used herein means an appeai by an

individual employee or group of employees, from the interpretation, applicat_lon, or violation of

' this Agreement.

' D. The following constitutes the sole and exclusive method for resolving grievances between

the parties covered by this Agreement, and shall_be followed in its entirety unless any'step is

waived by mutual consent:

Step Qne: The Union shall present the employee grievance or dispute 1o the employee’s

o Dxrector of Social Rehabilitation within ten (10) working days of its occurrence, or within ten

(10) working days after the employee had notice of the event. Failure to act within said time

period shall be deemed to constitute an abandonment of grievance. The SUpervisor should

respond in writing within five (3) Workmg days
-5
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Step Two: Ifthé grievance has not been settléc.i,'it shall be presented in wn‘ang by the Union to

‘the Department Head within five (5) working days after the supervisor’s response is due in Step

One. The Department Head or designated representative shall attempt to.adjust the matter and

shall respond to the Union in writing within ﬁve (5) Wor}ung days thereafter. The m’ltten

grievance at this Step shall contain the relevant facts and a summary of the applicable Section of

the contract vxolated and tne remedy requested by the grievant.
Step Three: If the Union wishes to appcal the decision of the zmmcdlatc supervxsor, such

appeal shall be presented in writing to the Pcrsonnei Director or designee within six (6) working

days thereafter. This presentation shall include copies of all previous correspondexice relating to

+he matter in dispute. The Personnel Director or designee agrees to meet if requested in writing

within ten (10) working days of the request. The Personnel Director or designee shall respond in

writing to the grievance within ten (10) working days of the submission o meeting, whichever is

later.

1. Specific Issue Arbitration

It is agreed to that either the Union or the Counfy may petition for a binding pz%:lciciplc decision

on the specific issue through the Arbitrator, which shall be a final and binding decision on the

specific issue addressed. The cost of the Arbztratoz s fee shall be shared equally by the Employcr

and the Union. Any other expenses mcu.rred shall be paid by the party incurring samme. The

decision of the Arbitrator shall be in writing with reasons set forth, time extensions may be

mutually agreed to by the Employer and the Union.

2. Procedures

a. The parties dizect the arbitrator to decide as 2 preliminary question whether he has

_6-
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* jurisdiction to hear and decide the matter in dispute.

* 'y, Only one grievance at a time may be submitted to arbitration under Section 1.

c. The Arbitrator shall be bound by the provisions of this Agreement and the Constitution

and Laws of the State of New Jersey, an.d be restricted to the applicatfon of the facts’ pfésentcd to

the Arbitrator or selected for the grievance. The A.rbltrator shall not have the authomy to add to,

modify, detract from, or alter, in any way, the provisions of this Agreement or any amendment or

supplement thereto.

E. Upon prior notice and authorization of the Personnel Director, the designated Unioa

Representative shall be permitted to confer with employees and the Counfjr on a specific written

grievance in accordance with the grievance procedurc set forth herein during work hours of

employees, without loss of pay, provided the conduct of said business does not dzmmlsh thc

effectiveness of the County.
F. The time limits expressed herein shall be stnc’cly adhered to. Sinceitis important that a

grievance be processed as rapidly as possible, the number of days indicated at each level shall be

considered as a maximum, and every effort wﬂi be made to expedite the processing of the

grievance. Failure to movead grievance to the next step- will be considered a mthdrawal of the

grievance. The Employer’s failure to respond toa gnevance shall be considered a demal of the

grievance at that step. Nothing herein shall prevent the parties from mutually agreemg to extend
. the time limits for the grievance at any step in the grievance procedure.

G. Employee gnevanccs shall be prescni‘cd on the existing approved grievance forms



'

H. 1t is desirable in routine cases that the employees shall sign their individual grievances.

Grievances may however be filed without an employee’s signature by the union on behalf of a

named individual or class of union employees. -

I. A group or policy grievance shall be di}ecﬂy submitted at the Step Three level to the

Personnel Director or a designee.



ARTICLE 6
SALARIES AND LONGEVITY

A. Longevity
1. EBffective January 1, 2002 all employees carried on the County payroll as of

. December 31, 2001 shall be entitled to longevity payments as follows based ﬁpo,n their
salary as of December 31st of the previous calendar year before Negotiated Wage
Increases are applied: |

a. upon completion of 8 years of service and less than 15 ye_ars.z% of base salary.

b. upon completion of 15 years of service and less than 20 y-ears 5% c;fﬁa'se_ salary.

¢. Upon completion of 20 years of service and thereafter 7% of base salarS(.

2. Effective January 1, 2003 all eligible employees shall be enn‘dcd to 1ongev1ty
payments as follows based upon their salary as of December 31, 2002 before Negotzated :
Wage Increases are applied: |

a. upon completion of 8 years of service and less than 15 yeats 4% of base salary.
b. upon completion of 15 years of service and less than 20 years 6% of base salary
c. upon completion of 20 years of servwe and thereafter 8% of base salary.

3. Effective January 1, 2004 all eligible employees shall be entitled to longevity
payments as follows based upon their salary as of December 31, 2003 before Negotaated
‘Wage Increases are applied:

a. upon completion of 8 years of service and less than 15 years 4% d_f base

salary.

b. upon completion of 15 years of service and less than 20 years 6% of base

salary.

c. upon completion of 20 years of service and thereafter 8% of base salary.
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4. Longevity péyments shall not be payable on that portion of the base salary that
exceeds $30,000 per annum.

B. Annnal Salary Increases

a. Annual salary increases prowded for herein shall be effcctwe on J: anuary
1, of each calendar year covered by this Agreement and shall be calculated based on an
‘employee's base salary as of December 31, of the previous year. ‘
b. . All employees in the bargaining unit on the County payroll as of J anuary
1, of each year shall receive the wage increase described below except any ezé:xployeé on
leave of absence shall not receive such increase until their return to active services and
* commencing from such return.

c. Employees who sever employment with the County prior to the execution
of this Agreement will not bé'included mthe wage increase, with the excepﬁoﬁ of retirees
or deceased employees, in which case payﬁent will be made to their estate. -

2. Amount of Increases -

a. Adijustment of Starting Salaries

The parties recognize that by the nature of job requirements, qualifications and
duties it has been impossible to attract qualified candidates for some of the j05 tltles
within the bargaining unit with providing education or experience increment 10 the
startmg salary Iti is the interest of the partles to rectify the situation by incre‘asing the
starting salanes by $3, OOO 00 effechve 1/1/2004 for such tltles and to prowde an .

equitable adjustment upward to existing staff to reflect their experience and
responsibilities. Accordingly, the parties have established a new salary gmde effectwe

January 1, 2004 prospectively as st out below.

- 10 =~



TITLE Current Salary Range Salary Range
on Contract Execution Effective 1/1/04

Counselor, Penal Institution $25,617 - $38,321 $28.617 — $43,524
Work Release Administrator $24,563 - $44,707 $27,563 - $§7,707
Clinical Psychologist $25,523 - $37,441 $28,523 -1340,_414
Senior Librarian $17,717 - $43,179 $20,717 - 8%8,951
Library Assistant $15,411 - $29,677 . $18,411 - 831,677

b. Staffing Adjustment

1. All mefnbers of the bargaining unit on the County payroll as of December
31, 2003 shall receive an equitable adjustment incrément of $3,000 effective J aﬁuary 1,
2004. The annual percentage increase for 2004 shall be computed on the employees’
salary as of December 31, 2003, after which the $3,000 equitable adjustment _éhaﬁ be
added to the employees Sase salary.

C. Performance Evaluation  The parties shall continue their performance

evaluation policy in place as of December 31, 2001, to be referred to he_reafter as
“Performance Evaluation”. Any change, improvement oI amendment of such policy shall
be made only after negotiation and agreement of the parties. |

1. All performance evaluations shall have prospective application based upon the
previous year’s 12 month evaluation and shall be payable in the first full pay period of
the following calendar year and calculated as base salary.

Performance evaluation schedule 1s as follows:

FEvaluation Period Payment Period
October 2000 — October 2001% $300.00 added to base saiary on
(*BEmployee must have been hired by January 1, 2002.

December 31, 1999)

-11-



October 2001 — October 2002* $300.00 added to salaryon

(*Employee must have been hired by January 1, 2003
December 31, 2000)
October 2002 — October 2003* No evaluation and no award.
2. In the event an employee‘is on authorized leave during the rating period,

they shall be rated as soon as practible after their return to active employmeﬁt and any
performance evaluation increase shall be‘pro—ratcd upon the completion of the evaluation
Process.

3. In the event an employee does not receive a favorable performance rating
for a given year when done they shall forego the increase in the calendar yéar following
such rating. |

4. Performance evaluation increases for the term of the contract shall be 2002 -
$300.00, 2003 - $300.00, 2004 - - 0 - and applicd as provided in paragraph 1. |

D. Annual Increases

Bach employee of the unit subject to this agreement chall receive annual salary
increases calculated on base salary as below.
2002 -3%
2003 - 5.50%

2004- 5.75 %

-11a-
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HOURS OF WORK AND OVERTIME

The folléwing rules shall gpply to compensatory time accumulation:

(a) A‘c no time shall the compensatory time bank exceed cightj}"(S 0) hours of txmc

(b) Time shall be used in eight (8) hour blocks whenever possible.

(c)Itis understood than an émployca may request compensatory time for the overtime
worked. However, the Corrections Administration retains the final authority on the
right to grant compensatory time -

{(d) Compensatory time shall not be used between the dates of December 23 and January L

Employees covered under the terms of this Agreement shall be entitled, upon' retirement,

lay-off, dismissal, or resignation, full c_:ompcnséxtiqn at the current hourly rate for unused
"accumuiated compensatory time. | |

If a holiday falls during an employee’s vacation time, he/she shall have the optiqn of

receiving an additional vacation day with pay of receiving ﬁoliday pay.

When an employee is scheduled to work‘a holiday he/she shall be paid for the holiday at

his/her regular hourly rate, plus eight (8) houts at the overtime rate and he/she willrnéjt be entitled
~ to a compensatory &ay. When a holiday falls 611 an employee’s regular day off, he/she will
receive a regular day’s pay at his/her regular hourly rate in addition to his/her _wee}dy wages and
not be entitled to a compensatory day.

1. In all 24-hour, 7 day/week agencies, employees working regular shifts on a holiday will

receive 2 ¥4 times pay (1 day holiday pafy an_d 1 ¥ time for. workiné). The current pﬁ{icy will
remain in effect for‘ 5-day single shift operations. |

2. Any hours paid at overtime shall not be pyramided or used again for computing

-12-
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‘ovemme or any-other pay in excess:of the normal work week or any other pay.

The employee shall have the discretion as to whether ovcrtxme shall be paid’ ovcrbma
compensahon or compensatory time and shall exercise such discretion either immediately before
working such overtime or immediately after completmg the working of such overtlme and shall
notify his Mediate supervisor in wdrking of his decision. However, any time worked beyond
the regularly scheduled work day or work week which exceeds the eigﬁtj}'"(SO)' hour
compensatory time bank must be paid at the rate of time and one-half of the regular hcﬁiriy rate.

The normal work day tour shall be eight and one-fourth (8 1/4) hour span, thlrty 3 (})
minutes of meal time per day, and; in addition thereto two (2) rest breaks of fifteen (15) minutes
each. However, it is further agreed to and undérsiood that the fifteen (15) minute break periods
will not be part of the funch time or quitting time penods -

The hours of scheduled shift work for nursing titles in this bargaining unit generally
speaking are to be as follows:
6:45 am. to 3:00 p.m.
2:45 p.m. to 11:00 pam.
10:45 p.m. t0 7:00 2.m.

Employees who are scheduléd for and work a seven day 'work schedule will observe
starting times in accord with shift schedules." A thirty (30) minute paid lunch period will be
. provided for during their tour of duty. | |

Tt is further agreed to and understood that employees concluding their schedﬁiqd shift must
have a proper replaceﬁlent relief before Jeaving their place of WOIK. |

Employees who are scheduled for and work a five day - Monday 10 Friday .~w01_*k. schedule

-13 -
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- will observe a working day starting at 8:30 am. to 4:15 p.m. with a forty-five (45) minute unpaid

'funch period.
However, employees in this bargaining unit because of the nature of their work may be on
different work schedules, starting times or quifting times as assignedby management

A. Shift Differential

Employees who work 2 second shift shall receive an additional seventy-five cents ($.75)
per hour, and employees who work the third shift shall receive an additional sevent-y-'»ﬁve cents
($.75) per hour over the hourly rate for the first shift.

Turther, any employee in the titla Counselor-Penal Institution who works a second shift

(1:00 p.m. to 8:00 p.m.) shall also receive an addmonal seventy-five cents (8.75) per hour over
the hourly rate for the first shift. |

Any such employee who works overtimé shall receive shift differentials at the applicable
overtime or holiday rate.

A first shift shall be defined to mean between the hours of 6:45 am. to 5:00 p.m., or any
reasonable variation thereof.

A second shift shall be defined to mean the hours of 2:45 p.m. to 1:00 am., or any
reasona’ble variation thereof. | - |

A third shift shall be defined to mmean the hours of 10:45 p.m to 9:00 a.1m., OF any

. reasonable variation thereof.

Weeken_d-Differenﬁal
Social Woﬂ«:ers working Saturday or Sunday will receive additional one dollar and fifty
cents ($1.50) per hour over their regular rate of pay for said hours worked.

-14 -



In Charge E_ ay.

Employees assigned and designated for in-chargé duties will be givcn a written statement
of dcsxgnatlon from their appropriate supe:rvxsor Employees assigned and designat;ad for in~"
charge duties will receive an additional one dollar and twenty five cents $1.25 per hm;r for the
hours worked. ’

Call Back Time

Ifan employée is called in or back to work by any Department Head or his/her 'aesi'gnee,_
non-contiguous with his/her regularly scheduléd work day, the .erl.npioyee shall receive a |
minimum of four (4) hours pay ét the rate of time and one-half (1 %), regardless of the actual

-ﬁme worked.

Employees who are called and report in to work for a period of up to two (2) hou;rs prior to
the commeﬁcement of their normal sﬁift shall be paid time and one-half (1 % ) for the time
workeé and not be entitled to a minimum of foﬁr (4) hours. If called in more than two (2) hours
prior to the commencement of the work s}nﬁ, the employee shall be entitled to thé minimum of
four (4) hours, regardless of the acutual ime \#érked.

It is further understood and agreed to tﬁat any employee wcrkiﬁg a period of ‘up to two (2)
nours connected with his/her normal shift will revert back to straight time pay at ;‘he‘h start of their
norraal shift. |
| The Director of Corrections or his/her designee will post a working schac_iulewlhich‘will
assign employees to weekends off. However, i+ is understood that the weekend off schedule is
subject to change,, depending on proper DuIse and other required staffing relateé to patient care
and/or facility needs as determined by the Employer.

-15-
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Overtime will be calculated ona weekly lrather than daily basis. 'Ji‘imc—and—oﬁe ﬁaif will

begin after the 40th bour for 40-hour per week employees and after the 35th hour ffoi‘ 35-hour per
| week employees. Authorized, paid time-off (holidays, vacation, bereavement, persona}) shall

count toward the 35 or 40- hour calmﬂatlon Unpaid or unauthonze&'ieave shall not be counted.
' Paid sick-time taken or scheduled in advance of an employee’s overtime, or sick-time
accompanied by 2 doctor’s note or otherwise authorized by the employee’s supcrvisor‘or
designee pursuant to N.J A.C. 4A:6-1.3 g & h shall also count toward the calculation of
overtime.

Compensatory time shall be computed at the rate of time and one-half (1 ’/.1. )-

Mandatory Qvertime

In addition, employees required to work a mandatory overtime sbift shall receivc an
additional rate of time and one half (1 % ) in pay for the first four hours worked an addmonal
-~ rate of double time for the second four hours worked on that mandatory shift.

Changeover - Eastern Standard Time and Dayli oht Savings Time

During the change in time standazds no employee shall suffer loss of pay when time
qhanges form daylight savings time to eastern standard time. Conversely, no employae shall
receive any additional renumeration when changing from eastern standard time to daylight
savings time. ‘ |

. Standby Time

Standby time is déﬁned as that period of time during which an employec of the Adult
Correction Center is waiting fora call back to duty. -Assignment for standby time can only be
made by the Director, W arden, or Director of Social Rehabilitation Services of the Adult

-16-
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Correcuon Center. This is to be accomphshed-by written order whenevér pracﬁcabie -

Compensation of standby time will consist of four (4) hours or more at the cmployee 5
regular rate.of pay.

Employees called to duty from standby uﬁon’ arrival to his/her'work station, th;'sa.id'
employee will be paid at the premium ‘ovcrti‘m'c rate of time and one-half (1 %2 ) for tﬁs hours
worked. |

Experience Factor

With rcspéct to new or future hires the Department of Corrections and Youth S ervices
intends that it would credit prosﬁective eroployees with all or any portion of su-ch eméloyee’s
employment experience before employment with Department of Corrections and Youth Services.
The crediting of all or any portion of prospective employee’s experience, will be determmed by
the Department Head or his/her designee, in his/her sole discretion, up to the sam of $2,500. 00
cither at the time a new employee starts cmployn;ent or during the employee’s proba_ﬁgnary
period. | | |

Bilingual Stipend

Any employee currently in t‘ms bargalmng unit who is utilizing their bilingual skills to
meet the needs of Middlesex Cozm‘cy Depa:tment of Corrections as determined by management,
shall be entitled to an annual award of $1,000." This stipend shall be prorated where apphcable.

Emergency Closing |

The parties agree that they shall be bound by and comply with the official Cou;rcy
emergency closing policy attached hereto as Appendix “A” and which is deemed as part of this
contract as if set forth at length herein subj ebt to the following terms:

-17-



1. Essential employees are to be defined by title rather than by name.
2. Employees shall be required to remam on duty as long as required.

3. If an employee is called inat a txme .other than their ordinary or regular s}uﬁ they shall

be entitled to overtime or premium pay for such assignmsnt.

4. Pre-approval vacatxon or sick time may be utilized if accompanied by a ?hysician’s note

or approved by the employee’s supervzsor or designee pursuant to N.J.A. C.4A:6-1.3 (g) & (h).

5. As necessary employees are not needed for an emergency those who remain or are

released shall be determined by sepjority.

-18-



VACATIONS .

1. One day per month in first calendar year for each month of service.

2. Completion of one (1) year through co_mpletioﬁ of ‘ﬁv'e S) ye%""fs...}Z days.

3. Frozﬁ completion. of five (5) years through completion of nine (95 fears...15 days.

4. From completion of nine (9) years through completion of twelve (12) years.. -1.6 days.

5. From completion of twelve (12) years through completion of twenty (20) years.. 20 days

6. More than twenty-one (21) years .25 days.

A, All vacation time shall be used in the current year and shall not be accumxﬂlate-d without
the prior approval of the Dcpartment Head wzth a cap of one (1) calendar year's aliotment and ,
further subject to any special provisions. The Department Head shall not be arbltrary and
capricious in appiying the pl_rovisions of this paragraph.

B. Employees must submit vacation preférences by May 1st Qf each year with first and
second choices. Failure to timely submit such request shall result in the employee receiving
leftover vacation time. Timely requests for the same vacation shall be resolved by semonty

C. Whenan employeé requests permission {o use an individual vacation day or part thereof,
such requests shall be granted at the discretion of the Department Head and shall not be
unreasonably denied. Employee may request use of individual vacation days, or part thereof on
~ short ;Jotice to employer, in matter considered a verifiable emergency.

D. Changes in the scheduling of vacations will not be permitted without the prior approval of
the Department Head but shall not be unreasonably denied. |

E. If, for any reason, au employee’;vacation is canceled by maxiagcmcnt, the vacation may
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| ‘be rescheduled after consultation and negotiatién with the employee and the union.

F. Vacation leave shall be prorated for the last calendar year of employment. It s;hall be
assumed than an employee shall remain in the service of ;chc Employer for the full calendar year
or portion thereof from date of hire and is entitled to use all vacation time for that Caléhdar year.
If separation of employment occurs before the end of the calendar year and the employee has
used mére than his or her pro-rata number of vacation days, the per diem rate of priy for the
excess vacation cfays shall be deducted from the separated employee’s Jast p'aychecl.c(s)-._ If
separation of employment occurs before the end of the calendar year and the cmpléyes has used
* less than his or her pro- rata number of vacation days, the per diem rate of pay for all unused
vacation days shall be added to the employree’s Jast paycheck(s). The Comptroller upbn
receiving notification of overpayment shall pursue reimbursement of tﬁe overpaynient from the
_ former employee. | |

G. Employees may elect to be paid in advan;:e for vacation time provided fourteé_.n (14) da};s
prior written request is given to the Bmpioyer’s designee. Payment shall be made qn-the last
payday prior to the vacation. An employee may request an advance only twice a yéar, .except in
the event of a verifiable emergency. A mmmum of five (5) continuous vacation da_.ys must be
taken, one day of which must include the schéduied payday. |

H. Unused vacaﬁon days may be carried éver for one (1) calender year at mﬁn&gément’s

- discretion or where a vacation request had been denied by management during the calendar year,

subject to the approval of the Board of Chosen Freeholders.
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ARTICLES
SICK LEAVE .

A. General Policy - Sick leave is hereby defined to mean: Absence from post or duty
because of illness which makes it imposeible for the employee to peﬂ"orrn the dutiee e;me
position; accident or exposure 10 a contagieus disease requiring isolation or ettendarrce upon a
member of an immediate family member in the employee’s household who requires carle. An
employee may request srck leave to attend for family member residing outside of the l_rome and
approval by the Department Head shall not be unreasonably demed

B. Accrual - Anew employee shall earn sick leave at the rate of one and one—quarterl(l—
1/4) days per month on a monthly basis until the completion of one (1) full year of errlployment.
Upon completion of sald year, a pro-tata number of sick days shall be credited to the employee
for the balance of the calendar year ending December 31st, based upon the above formula of one
and orre-querrter (1-1/4) days per month. Thereafter, on January Ist of each year, all errlployees
shall be credited with fifteen (15) days for that calendar year.

C. Verification - The County may reqﬁire proof of illness of an employee on eick leave,
whenever such requirement appears reasonable Such request shall not be arbitrary nor
capricious. Abuse of sick leave may be cause for discipiinary action. Inthe event the County
requires a doctor’s certificate to .veriﬁ' an iﬂness, the County will reimburse the employee half

- (¥) the cost incurred in obtaining said verification.
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D. Extended Sick Leave -

1. In all cases of reported ﬂlness or d1sab1hty suffered by an employee, the County
reserves the right to request a medxcal physician to examine the reports on the condmon of the
patient and to comment on them to the Department Eead.

2. During protracted penods of illness or disability of an employee, the Deﬁartmcnt Head
may require ix;terim reports at County expense on the condition of the patient at weeldy or bi-
| weekly periods, from the attending physician and/or a County medical physician. The
Department Head shall not be arbﬁ:rary and capricious in making such requests. When undcr
medical care, employees are expected to conform to the instructions of the attending physxcmn.

Ié. The rules which follow apply to the payment of salaries during periods of iliness or
disability for regular pefmanent full-time employees. Temporary and seasonal employees are not
entitled to compensation for such absences.

F. The recommendation of the County appomted medical physician as well as those of the
| employee’s personal physician as to the justification for the absence from duty on account of
disability or illness or of ths ﬁtaess of the employce to return to duty shall be cons1dered by the
Department Head. The Departmcnt Head reserves the right in such cases where there isa
difference of professional opinion between the County mechcal physician and the employee s
personal physician, to require the employee 10 submit o an examination by a third doctor at

County expense.

G. In charging an employee with sick leave, the smallest unit o be considered is one-half (¥2)

of a working day.
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H. If an employee is absent from work for feasons that gives rise to entiﬂcmcu{ td “sick leave,
 the Department Head or a designated representative shail be notified as early as poéSible, but no
" later than one hour prior to ﬂlc start of the effected scheduled work shift from which the
gmploy.ee is absent. Failure to notify the Department Head or his dé‘s‘i_gnated repreSerl.iativé may
be cause for denial of the use of sick 1ea\fe for that absence and constitute céusc for disciplinary
action. An employee who is absent for five (5) consecutive days or more and does not notify his
Department Head or some other respbnsible representative of the County during any 6f the first
five (5) days will be subject to dismissal. |

1. Habitual absenteeism or tardiness may be cause for discipline up to and including
discharge. |

J. Any employee who calls in sick for the pﬁrpose of engaging in outside employmént may be
subject to immediate discharge. |

K. Any employee who engages in outside employment while on sick leave without the
permission of the Deparﬁnent Tead shall be subject to disciplinary action up to and including
discharge.

L. Sick leave shall be pro-rated for the last calendar year of empléymcnt. It shall be assumed
that an employee shall remain in the service of the Employer for the full calendar yéaf; or portion
ﬂmereéf from date of hire and is entitled to use all sick time for that calendar year. If separation of
employmcn£ occurs before the end of the ;alendar year and the employee has used more than his
or her pro- rata number of sick days, the per diem rate of i)ay for the excess sick days shall be

deducted from the separated employee’s last paycheck(s). The Comptroller upon receiving
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' notification of overpayment shall write to the former employee to secure reimbursement of the
overpayment |
M. Whenever the County s paying for medical reports pursuant to this Article, the employec
agrees to submit to their insurance company a claim for rexmburscmc“’c and such monies being
received shall be remitted to the County. |
N. Following the employee’s zccmpt of the County’s sick leave verification poligy (Appcndix
0 annexed), and made a part of this contract, the Union agrees to abide by said policy for any
 position required to be filled with an overtime slot if the employee is absent. The emstmg sick
time verification policy will remain in effect for positions which need not be filled when
employee is out.

0. Atthe end of each confract yeas, ail empioyee may elect to apply for and rz;t:ei\}e cashb
payment for s1ck days credited and not used during the curr.ent year in the amount:of one (1) '
days’s pay for every three (3) days crcdited and not used to a maximum of five (5) days Only
employees having used five (5) days of sick leavc or less out of fifteen (15) sick days credited
per current year qualify for participation. Ehgzble eml ployees applying for sick leave buy-out
_ will do so on December 15th of each current year by signing an authorization card provxded by
the County. Payment will be made in the second payroll of the succeeding year.

P. Paid holidays occumng during a period of swk leave shall not be charged to smk leave.
Q. Employees covered under the terms of this Agreement shall be entitled, upon renrement as
defined by PERS to receive a lump sum payment, as supplemental compensation which s@
shall be computed at the rate of one-half (V) of the employee’s daily rate of pay for every full
day at the time carned of unused accumulat.ed sick leave (pot to exceed $1 5,000) certified by the
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" Personnel Office on the effective date of his/her retu:ernent

R. Sick leave shall accumulate year-to-year without limitation except as noted above

S. chk time Leave of Absence - Permanent employees may request, in wntmg, a leave of

absence without pay if temporarily mentally or physically mcapacsta’fed from performmg their
duties, or to attend toa member of immediate family who is seriously ill. An mlrnedmte family
member shall include the following: (Mother, Father, Spouse, Child, Brother, Sister, Aunt,
Uncle, Grandparents, Grandchildren, current Mother-in-law, current Father—in—law, cufrent
Brother-in-law current Sister-in-law, and current Daughter-in-law, Son-in-law or other relative
continmously residing in the employee’s house). Such leaves shall be granted by the Employer
for an initial period of six (6) months, not to exceed a total of one (1) year. '

Itis understood that this leave is subject to the approval of the Board of Chosen Freeholders.

T. Leaves of Absence - A leave of absence without pay may be granted to an employee forup

to six (6) months for legitimate personal reasons. Such leave may be extended for adchtlonal six
(6) months at the request of the employee and upon consent of the, County Board of Chosen
Frecholders. Legiﬁma‘ee personal- reasons shall include, but not limited to, educational leave,

union leave, maternity, paternity leave, family leave, or adoption leave.
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A. Inthe eveﬁt of death oft

(1) the émployee’s spouse, child, parents‘or persons ina spoué‘al relationship, the employee
shall be granted time off without loss of pay from the day next following the day of de;ath, but in
no evént shall said leave exceed four 4 woriciz}g' days; -

| (2) the employee’s Brother, Sister, Grén&parents, Grandchildren, or other relgtive
continuously residing in the employee’s hduéeilold, the employee shall be granted time off
without loss of pay from the next following déy of death, but in no event shall said _ieave exceed
three (3) working days;

(3) the employee’s current in-laws, aunts, uncles, nieces and nephews, the eﬁployee shall
be granted time off without loss of pay for the day next following the day of death, Tput‘in no
event shall said leave exceed one (1) working day- |

B. Reasoz:_lablc verification of the event fay be required by the County.
C. Anemployee may make a request of the Department head or his deéignatcd representative

for time off to attend a funeral separate and distinct from bereavement leave t0 be charged as

sick, personal or vacation time.

D. If an employee ison vacation leave or sick leave, and an'eligible death occurs, the
. vacation leave or sick leave shall terminate and bereavement leave shall apply-

E. There shall be no annual cap for bereavement leave.
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F.  The time of bereavement leave. will be allowed to be taken within a ten (10} day period

Vﬁox'}i_ the death at the discretion of the employee with a prior notification to the Deﬁarﬁnent Head.

" Ttis further understood that there will be no fragmentation of the bereavement leave. The leave

must be taken by the allotted days sequentially oncé the optién is takeén.
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ABEiQLElQ

MEDICAL BENEFITS

A. Vision Care
The Couﬁty shall reimburse costs of vision care for its employees who have been
continuously employed for more than sixty (60) days to the extent set forth below. The vision
care allowance shall be limited to payments every other year or not more than once every two
calendar years. This benefit shall not be cumulatwe.
Eye Examination $50.00
Lenses and Frames. S;QQ_Q.Q
Maxirum $140.00
B. Dental Coverage
The County shail provuie an appropriate dental care plan whose benefits and provisions.
shall be the sub_stantlal equivalent of the dental care plan in place for employees as of December
31, 1998. In the event the County wishes to alter, amend or replace the current dental care plan it
shall give thirty days notice to the Uziion representative of such proposed change and ﬁaake
available to such representative a full schedple of benefits and costs of the prqpoéed program. In
the event of objection to such County action the partiés shall enter into good faith nc;,'geﬁations ,

regardmg the adoption of any new dental plan with due regard for competitive availability of

- - equivalent plans, relative costs and benefits anci ease of administration of benefits. .

1. Employee contributions 10 premmms for the approved dental care plan shall continue at
the same level and frequency as provided for in the coliective bargaining contract in effect on
December 31, 1998. Any annual increase in said contrjbutions shall not exceed 14.99% of
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previous annual premium.
2. The Cou.niy is not and shall not be required to provide Dental Expense Coverage to current
or future retirees unless otherwise agreed to by a collective bargaining agreement.

C. Health and Hospitalization Insurance

1. Eligibility
All Cdﬁﬁty employees on the County payroll for not less than sixty (60) days or on July
1, 1999 whichever shall be later, and then: ehg1ble dependents shall be eligible to enroll in any of
. the County offered medical insurance plans subject only to the provisions and 11m1tat10ns
specifically set out in this contract. Employees who enroll in any medical nsurance program
shall do so in writing on a form promulgated by the Personnel Department aclmowledgmg the

offered programs and their selection of a specific plan.

‘ 2. Level of Benefits

The County, through the Middlesex County Joint Insurance Furnd, MCIIF, si_xa]l
| continue to provide to all eligible employees and qualified dependants on the payroll as of the
date of the execution of this contract the (3) EMO options, as available on January 1, 1999
equivalent to the pre-existing plan;q, aPOS and Traditional Indemnity Coverage. 'I'he ‘parties
recognize the significantly greatef pramiuﬁn costs of Traditional Indemnity Coverage and thereby
agree that only employees and their dependents who are currently enrolled in the T_raditional
. Indemnity Plan as of the execution of this contract shall be permitted to continue such coveragé.
If any such employee or eligible subsc;iber shifts medical coverage to any other plan they shall
not be permitted subsequently to re-enter the Traditional Indemnity plan ata later date.
Employees and their eligible dependen.ts currently enrolled in any other medical care plﬁn may

-29-



§

not subsquenﬂy enroll in the Traditional Indemnity Plan. In the event .;the County
desires to re-enter the State Health Benefits plan (SHBP) of New Jersey it must providé
thirty (30) days notice to the Union and enter into negotiations regarding the applicationé
of this contract.

3. Bmployee Contributions to Premium Costs
a. All eligible County employees on the payroll or on authorized leave as of the date of

the execution of this contract shall continﬁe to receive medical insurance benefits at full
cost to the County without contribution of payment by the employee for as long as they
are continually so employed. Employees who separate from County service o'ther'than
through aéproved or contractual leave forfeit such entitlement should they, at slome fime
later, re-enter County service. Technical terminations because of reassignnient, title
change, promotion of department transfers shall not constitute a forfeiture 6_f entitlement

as long as the new County service shall be consecutive and without actual inte'r;uption of
service.

b. Employees who enter Céunty serﬁcé or become eligible for medical insurance
coverage after December 19; 1999 (;‘ﬁew hires” and “new employees”) shall :be entitled
to the same level of benefits and will be permitted to enroll in all available health care
options described in C., 2 above except new hires may not enroll in the Traditional
Indemnity Coverage plan which shall not be offered to new employees.

c. New employees, as defined above, whose annual base salary is $25,000 or less shall

1ot be required to contribute to premium payment for health insurance coverage.
d. New employees, as defined above earning an annual base salary in eXc6sS of $25,000

shall be required to contribute toward premium paid on their behalf upon the following
schedule during the term of this contract. The only exception shall be in 2 case where an
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employg:e’s raise or promotion moves them beyond $25,000 but less than the amount of the

¥ required premium contribution in which case their net pay shall not be less than their pay prior to

the pay increase 0T promotion.

- Salary Level % osts ) Asanual Ceiling
_ of Selected Plan- of Contributions -

$25,001-$30,000 25% - $400 o
$30.001-$35,000 35% $650
$35,001-$40,000 45% . | $900
$40,001-$45,000 55% -$1,250
$45,001-$50,000 6% ©'§1,500 -
$50.001+ | 75% $1,750

e. The costs of premiums for the respective plans selected by. the employee and theireligible
dep_cndgnts shall be determined byA'rhe Couz‘rc}lr 6n an annual basis with notice to each ‘ef;fccted
employee with the first paycheck of each calendar year. Such computations shall be based on
rated costs provided by the plan administration. Employee contributions shall be determined and

_ any adjustment thereto shall be made annually as of the first pay period of each calendar year.
The County may not increase or alter an employee’s required contribution at any other time.
4. W o
The County shall continue its 1998 level of prescription coverage for all present and
~ future employees for the term of this contract. Eligib1§ employees and their dependénts shall not
be required‘ to make co-payfnent for generic drugs prescribed by duly licensed phfsician.
Eligible employees and their dependents who desire or require brand name prescﬂpﬁon drugs

shall be required to make a co-payment of three ($3.00) dollars.
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Retirement Benefits

a. Retired 'Countyremployees and qualified dependents shall continue 21l benefits due them
| ander the terms of the contract in force as of DecembefB 1, 1998 including prescﬁﬁﬁoﬁ coverage
as herein defined. Retired County employees zﬁay not have their berrefits reduced or_;bsts
:ncreased except upon some act of the Legislature of New Jersey, the Congress of the I;inited
Stateé or an order of a Court of competent jurisdiction. |
b. The County shall continue to provide fully paid medical benefits to employees who
honorably retire after twenty five (25) years of credited public service as described by state
statutes and criteria of the New Jersey Department of Personnel; and employees whq qualify for
and are approved by New Jersey Dept. of Personnel for receipt of disability reﬁrementlbeneﬁts.
c. Retired employees as described in paragraph 2 above shall be entitled to the same level
of prescription benefits as active employees. Retired employees shall not be entxtied to dental
benefit unless so offered by the County at some later date &t the County’s discretion and terms.
6. Administration
In the event & third party administrator fails to pay any appropnate and fully completed
claim for a covered service within sncty (60) days the effected employee may apply to the County
to pay such claim upon adequate submlssmn of supporting documentation. When the County
deems such ciaim properly complcted it shall make payment therein within an addmonal thirty
. (30) days. Aspartof such application the County may require the execution of bmdmg
assignment Or subrogation agreement from the employee to the extent of paymcnts made on the

employee’s behalf.
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HOLIDAYS
A. All employees and part-time employees as defined in this contract shall fecei\}e' the
following fourtéen (14) holidays:
i. Néw Yeéu"s Day
. Martin Luther King Day
3.. Lincoln’s for_rhday

4. Washington®s Birthday

W

Good Friday

o

Memorial Day
7. Indep endénce Day
8. Labor Day |
9. Coiumbus. Dﬁy
10 General Election Day
11. Veteran’s Déy
12. Thanksgiving Day
13. Day after Thanksgiving
14. Christmas Day
B. Any employée who is on an nnpaid leave of absence shéﬂ not be eligible for paid-

holidays which fall during the employee’s leave of absence.
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C. Any holiday which £alls on Saturday shall be celebrated the preceding Friday. Any

K hohday which falls on Sunday shall be celebrated the following Monday. Ifa holiday fallsona
day during an employee’s vacation or bereavement leave, he/she shall be granted an addmonal
day off with pay.

D. All full-time employees scheduied off on a holiday shall receive their regular time réte
and no compensatory day:
E. Those employees with no credited sick, vacation, or personal time who are albsent
without pay, prior fo of ‘rhe day after a holiday will not be compensated for that saici ixoliday.
F. Iﬁ order to be eligible for hohday.pay, an employee shall work his/ber last sc:heduled
work day prior to the hohday and the next scheduled work day foliowing the holiday. This

provision shall not be apphed to authorized absences Or verifiable illnesses if requcsted
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WORK-INCURRED INJURY

A. AEmployees who are injured, in the course of employment, mﬁst make an i’mrﬁediate
Teport m’dnn forty- eight (48) hours thereof to the Department Head.

B. Employces may not return to work without a ceruﬁcatlon from the desxgnated
compensation physician that they are capable of returning to work. Should the County seek an
additional opinion, it may order the employee ;£O be examined by a medical physician for a
certification to return to work at County expense. Should there be a difference of o'pizaicn '
between the two doctors, the County may send the employee to a third doctor at County éxpensé.

C. Whenever an employee is injured or disabled as a result of or 'arising out of their

‘employment and is physically unfit for duty, said employee shall be entitled to m_}ury leave fora
period not to exceed one (1) year in accordance with N.J.S.A. 40A:9-7. Such leave shall not be
chargeable to sick leave. In each instapce of injury leave, the Board of Chosen Frceholders shall
adopt a resolution provided that t_he examining physician appointed by the County shall‘certify to
such injury or disability and provided fuﬁhe:t thalt the employee shall comply with the provisions
* of this section. Before such injury leave shall commence, the employee shall enter into a
contract with the County to reimburse the County out of the moﬁies they may receive as
Workers® Compensation award for terporary disability or settlements arising for such injury.

D. For the purpose of compliance with the requirements of N.J.S.A. 34:15-Tet _seé., the
procedure outlined below shall be followed:

1. No later than forty-eight (48) hours after the occurrence of an injury covcred by this
section, the injured employee shall complete the customery injury report(s) required ‘gy the State
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of New Jersey Department of Labor and Indust-r(y. Such forms may be oi:tained from the

¥ Director of Personnel and Employee Relations. -

| 2. Wxtlml 48 hours of the occurrence of an injury described above, the Department Head
shall furnish requlred information on the forms supplied by the Dﬁédor of Personnei and
Employee Relations to the Director of Personnel. One copy of said report shall be submltted 10
the-Clerk of the Board of Chosen Freeholders Sy the Director of Personnel.

3. The Director of Personmel and Employee Relations shall ﬁause an mvesﬁgaﬁon to be

made to said injury and upon completion of said investigation shall recommend to the Board of

| Chosén Freeholders any action to be taken pursuant to Paragraph C of this section and pursuant

to the requirements of N.J.S.A. 34:14-1 et seq.

4. The Director of Personnel and Employec Relations shall cause to be filed _with the
Clerk of the Board of Chosen Freeholders a semi-monthly report list setting forth the agreements
and terms for reimbursements. |

5. An employee of the County of Middlesex who is on ipjury leave shall be credited with
sick and vacation leave and 'personal days at the same rate as if he were working.

6. In the event an employcc exhausts }ns one year of injury leave before he is capablc of
returning to work, he may conﬁnue on the pay:oll by using his accurnulated sick and vacation
time. After accumulated time has been used, the employee, if permanent, has the option of

_ applying for aleave w';thout pay. Non-permanent employees are tcrminétcd aftef mmg'
accumulated sick and vacation time.
77, If the injury leave is declared non-compensable, an employee may use any accumulated
“sick, vacation, or personal days. If the employee does not have any accumulated ﬂme, the
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County shall be reimbursed for injury lc;ve declared non-compensable

E. Paid holidays occurring during a penod of i m_]ury leave shall not be charged to injury
leave.

F. All of the requirements of N.J.S.A. 34:15-1 shall govern atd control the Inj&ry Leave
and Compensation Benefits including the requirements for reimbursement and the basi§ for not
granting an Injury Leave as more fuliy set forth in the Codified General Resolunons of the

County of Middlesex 4A:12.6 or any amendment or supplement thereto.
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AEIELE.I&

A, Any full-time employee who is a member of ﬁle National Guard, Naval i\fﬁlitia, Air
National Guard or a Reserve component of aﬂy of the armed forces of the United States and who
is rcqmred to engage in field training shall be granted a military leave of absence with pay for the
period of such training as is authorized by law. Thls paid leave of absence shall be in additionto
his vacation.

B. When an employee not on probation has been called to active duty or inducted into the
military forces of the f}nited States, the employee shall automatically be granted an in'deﬁnite
leave of absence without pay for the duration of such active military service and all employes
benefits shall cease. Such employee may be reinstated without loss of privileges or'sen.ion'ty
accrued to the last day worked, provided he reéorts for duty with the County within '_sixty (60)
days following his honorable discharge from thé military service and provided he has not

| voluntarily extended the length of his military service. |

C. If the military service occurs during time of war, reinstatement will be allo.wed‘up o
three (3) months after ‘the date of honorable discharge unless the employee is incapacitated at the
time of discharge, in which case reinsta‘cement will be allowed up to three (3) months following

his recovery so long as the recovery OCCurs within two (2) years from the date of discharge.
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ARTICLE 14
A. Aregular full-time employee who loses time ‘from his job because of j jury service as
cemﬁed by the Jury Commissioner shall be paid by the County his fll daily base rate ‘of pay (up
to a maximum of eight (8) hours), sub_;eet to the following conditions. o |

1. The employee must notify the Department Head immediately upon receipt of a

surnmons for jury service.

2. The employee submits adequate proof of the time served on the service and the amount

received for such service.

B. If on any given day an employee is attending jury service he or she is released by the

Court prior to twelve o’clock p.m., that employee shall be required to return to work subject to

work schedule of each department that day in order to receive pay for that day

C. The employee shall surrender to the County suc:h money received for such Jury service

that may exceed ten ($10) dollars.
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ARTICLE 15

DISCRIMINATION AND COERCION

A. 'I'hé Employer and the ﬁnign agree that there shall Be 1o discriminatioﬁ agaihst any‘
employee because of age, race, creed, color, religion, marital status, sex, national ongm, poli’_ricai
affiliation, sexual preference and physical or ﬁ:;erﬁal handicap.

B. The Employer and the Union agree that all employeas covered under this Agreement
have the right without fear of penalty or reprisal to form, join, and assist any employéc
organization or to refrain frém .any such activity. There shall beno discrimination by the
Employer or the union against any employee bébause of the employee’s membcrshié or non-

membership or activity or non-activity in the Union.
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ABII_QLE_LQ
PROBATIONARY PERIOD

A. All employees hired during the term of this Agreemcnt shall serve a probatiénary

‘period of three (3) months from the date of hire. During this probatiohary period, the County

reserves the right to terminate a probationary employee for any reason. An employee if

" terminated shall not have recourse through the grievance procedure set forth in this Agreement.
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ARTICLE 17

SEVERABILITY

A. If any provision of this Agreement or any application of this Agreement to any
employee or group of employees is held to be éontrary to law, then such proviéion qf épplication
shall not be deemed valid and subsisting, except "(o the extent permitted by law, but all.other
provisions or applications shall continue in full force and effect. |

B. If any provisions of this Agreement are subsequently declared to be unlawful by a
proper legislative, - Administrative authority or court of competent jurisdiction the parties agree 1o

negotiate an appropriate resolution of such issues within the law.
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Efnplayees shalll have the right to inspeét and review their own individual ﬂeé upon
request to the Employer. The Employer reco gﬁizes and agreed to perzﬁii this review énci
examination at any rasonable time. The employee shall have the right to define, explain, or
object, in writing, to anything found in his personal file this writing shall Eecome a part-of the
' cmpioyee’s personnel file. Written reprimand; or derogatory reports shall be shown to the
employee and initialed before they b-ecome part o_f the employee’s personnel file. -

Written reprimands or derogatory reports will be deleted from an employee’r; file 1f and
- when that employee completes twenty-four (25) monfhs of service without any same futher
incidegce or reprimand. )

Unsatisfactory evaluations will be deleted from any employee’s file if and when tﬁat

émployee received two (3) successive satisfactory evaluationsa in a twenty-four (25) month

period.
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ARTICLE 19
SEASONAL ' P

A. Indirect benefits for seasonal employees will be limited to Workmen’s C‘:;mp‘ansation
and those other benefits provided by law. Employees in this category will not receivé vécation
days, sick days, holidays, personal dafs,'bereavement days, hospitalization and dental benefits or
any other indirect contractual benefits.

B. Seasonal employees shall not work more than four (4) months per year, with'.
exceptions where it may be necessary 10 extend the seasonal employee’s work period fbr limited
amc;unts of time in order to complete the summer work schedules wherever necessary. The
Union shall receive notice as to who these employees are and the months they shall Worl.c.

C. Employees on lay-off shall be hired as seasonal employees first, prior to hmng new
personnel. |

D. Seasonal employees may not be hired above the salary of any bargaining umt member
thhm the saiafy range of the appropriate job title they are hired into.

E. Seasonal employees who work ina seven-day work operation will be permitted to fill

scheduled shortcomings when and if they occur regardless of overtime work.

F. The Union President or his/her designee shall receive a list of seasonal employees

within ten (10) working days after employment commences.



PERSONAL DAYS

A. Employées covered under this Agreement shall be allowed four (4) days of personal
jeave annually. Such leave shall be rl.oncumulati;\(e. ..

B. The previous forty-eight (48) hour notice of this section is now eliminated for the life
of this Agreement. However, the forty-eigl;t (48) notice provision will remain in effect when
personal days are used in conjunction with other leave (i.e., vacation, holiday, etc.). '.Emplo'yees
shall make every effort to use personal days before using vacation days. .-

C. New employees shall accrue one (1) personal day at the end of each third mc;nth of
employment. Thereafter, each employee shall be credited with four (4) personal days onJ anuary
1st of each year. Payment for personal days shall be calculated on the basis of one (1) accrued
personal day for each three (3) months of employment completed in the year said empioyment is

terminated.

D. Personal days may be taken on separate days or consecutively.

- 45 -



ARTICLE 21
P ART-TIME EMPLOYEES
A. All regular part-time employees, whcfher permanent or provisional employees awaiting
examination, (but not seasonal employees) shall be paid on an hourly basis based oi} the annual
wage for the appropriate job classification as set forth in the adopted salary schedule, pro-rata.
B. Each County part-time employee shall earn one (1) day of paid vacation léave for each
173 hours worked by each eight (8) bour per day employee and, each 152 hours wérked bya
"seven (7) hour a day employee. |
C. Each regular County part-time employee shall earn oné and one-quarter (1-1/4) days of
pmd sick leave for every 173 hours worked by each eight (8) hour per day employce'and, each
152 hours worked by a seven (7) hour a day eﬁlployee. |
“ D. Each regular part-time employee shall be paid for that portion of each holiday that he
or she Woﬁld nave been scheduled to work on that day.
E. Each regular part-time employee shall be covered for all of the medical benefits
| included in this Agreement, if they are scheduled for and normally work twenty (20) hours or
. more each week. '
F. Part-time employees shall have their personal days and vacation days prd-ré.ted, and be
- granted that portion related to their actual bours worked providing the said employee works
‘twenty (20) hours or more per week. Such leave shall not be cumulative.
G. If an employee carns $1,500.00 per year and is paid in each quarter of the year, then the
employee shall be enrolled into PERS immediately if they are & permanent employee OF after one

year continuous service if provisionally appointed.
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H. It is understood that pari-time employees shall not be entitled to any other benefits not

ienumerated in this Article.
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ARTICLE 22

SAFETY

an unsafe or hazardous condmon, will as soon as

The supervisor shall mvestlgate

th the employee and the Department Head in

for personél safety and the

Ly with 0.8 H.A. standards for safety. The Umon and an

problem. The_ County will be

and/or correct the alleged safety problem prior to

nfirmation by the County three

ve the authority to review alleged safety complaints

tice to the County..

ubject the employee to disciplinary action.

.48 -



A. Vehicle Assignments and Mileage &ilgﬂ' ance

1.‘ General Policy - The County shall, as far as practicable, make a County *;feh'icie
available for use by County employees 10 accomplish assigned public tasks which require travel.
In the event it is impossﬂaic to provide & County vehicle to an employee, said employee may use
a private vehicle and be reimbursed for out of pocket expenses such as tolls and paﬂcing fees
evidenced by receipts, as well as such mileage ratc as is adopted in the County Personnel Policy.

2. Specific Standards_ - - All applicable provisions of the éounty personnei policy

regarding operation, maintenance and service of County vehxcles shall apply to an,employee’s
operation of any County vehicle. |

3 Full time assignment of County vehicles -

a. Rightsand Prerogatives - The parties to this contract agrec that the County has the

ﬁght to enlarge, decrease Of alter its vebicle fleet at any fime as a budgetary and management
_prerogative. No employee has a perpetuai expcctatlon orrighttoa vehicle assignfaent
potwithstanding prior vehicle assignment O length of time of such vehicle asagnment subject to
the provisions set out below. Notwithstanding this management prerogative the_County agrees 1o
provide not less than thirty (30) days no‘uce to any affected employee if an impending action to
Withdraw an assigned vehicle from around the clock availability. Such notice shall‘be’ in writing
receipted for by the employee. 1t shall be the employee’s responsibility to notify the U;ﬁ'on of
such action should they so desire. - |

b. Criteria and Purpose - - The County may from time to time assigh Cd@@ vehicles to
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specific job titles as appears in the best interes£ of the County to further the efficient
hocomplishment of assigned tasks, on call status, restricted off hour parking and off hour vehicle
Security. The County may review the exercise of its d1scre’aon on these issues at ény time and
alter its assignments as it sees fit with notice as described above in (a.) to the mdmduals as
outlined above.
c. Eﬁ;@ﬂ‘_&g@ﬁi&ﬂmﬂi . The County recognizes that 2 w._rehicle wsi@eﬁt which
provides free commutation o an employee, while not the primary purpose of such as_signment,
nonetheless is & secondary benefit conferred those employees. Accepting that premise the parties
agree that if as a result of economies, realignment of duties, or reevaluation of pric;riﬁes the
County withdraws the assignment of 2 vehicle from a particular employee, that em'p_loifee shall
be entitled to replacement compensation as described hereafter. Since the only pérmiséible use
of a County vehicle is for a public purpose ot commutation said compensation shall
be calculated on @ mileage rcimbursement formula as set forth in Paragraph 1 of this seg:tion
‘multiplvicd by the shortest road distance from the employee’s residence to his assigned work
gtation and return on @ five day a week basis. Said com mpensation shall be paid to such effected
employee for a period of one year. R

B. New Emplovees

1. See “Experience Factor” on Page 17.
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. .
2. Astoall employees beginning County service at the minimum salary rate fora
particular title the Personnel Director shall notify the Union President and Shop Steward with 15

ciays or two working weeks of such hiring.

C. &eclasgiﬁcatigg Survey

1f the Employer requests a complete j‘ob title survey or reclassification survef of any job
title covered by this Agreement from the Department of Personnel the U-nion shall be gﬁgmﬁtted
to take an active part in the survey. The Employer shall notify the Union that a survey shall take
place, and shall request recommendations from the Union, and cooperate with the 'Gnion
regarding said survey. - :

D. Corrections of Paycheck Errors

The County shall correct and adjust a.ny errors in any employee’s paycheck within the
immediately succeeding pay period after appropriate notice is received in the Payroll Section.
The “immediately succeeding pay period” will be determined giving due consxderatxon to regular

payroll processing cut-off dates. A list of these dates will be made available to the Umon.

E. Consolidation of Departments

“The impact of any consolidation of any Departments shall be discussed with the Union

President or his/her designee.

F. Driver's License

The County shall have the right to check valid driver’s licenses of employees operating
éounty vehicles or operating personal vehicles in performance of job duties at ‘any time. Such
employees are obligated immediately to report loss, revocation or suspension of dﬁving
privileges by the State of New Jersey.
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ARTICLE 24

RULLS AND REGULATIONS

‘Proposed new rules or modifications of existing rules governing working conditions shall
be negotiated with the Union before they are established, as same is provided for b;;r NJ.S.A.
34:13A-5.3. |

Work Practice Committee: Employee«Ménagement Meetings, apart from the grievance
procedure, for the matters considered important by either the Union or the Correction Center may
be arranged by mutual agi‘eement between the lntemaﬁonai Representative, and or l;resident of
the Local and or Shop Steward or designee and Department Head. Arrangemcnts. for *;;he time,
date, and place of such conferences shall be made in advance, with an agenda of the maﬁers to be
taken up at the meeting. These shall be presented at the time the conference is requested, and
matters taken up at the conference shall be limited to those included in the agenda. Upto two

~ mermbers of the Union can attend conferences, which shall not exceed oné hour in ﬁme and shall

1ot lose time or pay for time so spent.
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ARTICLE 25

DISCHARGE AND DISCIPLINE PROCEDURES

A. 1. Itis expressly understood that the ‘Employer shall have the right to discipline or

discharge any employee; however, the Employer agrees that it shall not discipline or discharge

any employee covered by the terms of this Agreement thhout just cause.

2. The Employer shall apply the following principles of progressive discipline for

employees covered under the terms of this Agreement with respect to recurring minor offenses of

the same nature as more fully set forth in N.J A.C.4A:2-2.1 et seq.. All written discipline shall

be copied to the appropriate Union Iepresentativé.

First Offense: Oral Warning

Given by a supervisor to the employee in

the presence of a Union representative, and

clearly stating all the reasons for the warning. Notation of this warning shall be made in the

employee’s personnel file.

Second Offense: Written Warning

Given by a supervisor with agreement of the employee’s Department Head or next

higher level of authority. One copy of the written warning shall be given o the employee one to

the Union representative, and one copy shall be placed in the employee’s personnel file.

Third Offense; Written Wammg

Given by the supervisor with agreement of the Department Head or next higher level

of authority. The notice shall clearly state all the reasons for the warning. One copy of the

written warning shall be given o the employee, one copy supplied to a Union representative, and

one copy shall be placed in the employee’s personnel file.

-53 .



L

urth Offense: One Da uspensi
Given by the employee’s Department Héad based on recommendation of the supervisor.
A one-day suspension without pay shall serve as a warning to the employee of the s.criousness of
the situation, and that corrective action is needed by the employee. Written notice of suspension
shall be supplied to the employee using New Jersey Department of Personnel Form 3lAtoa
Union representative and one copy shall be placed in the employee’s personnel ﬁle.r .

Fifth Offense: Three Dav Suspension

Given by the employee’s Department Head. A three-day suspension wnhout pay shall
serve as a further warning to the employee of the seriousness of the situation, and that corrective
. action is needed by the employee. Written notice of suspension shall be supplied to the
empioyee using New Jersey Department of Personnel Form 31A toa Union. repre_sentatwe and
one copy shall be placed in the employee’s personnel file. |

Sixth Offense: Five Day Suspension

Given by the Department Head. A five day suspension without pay will serv;e as a final
warning to the employee of the continued seriousness of the situation, and that cor:echve action
is needed by the exmployee. Written notice of suspension shall be supplied to the expployee using
New Jersey Department of Personnel Form 31A_to a Union representative and one copy shall be
placed in the employee’s personnel ;Eile. |

3. Any employee W. who rccewes a written warning fora mmor offense OF wﬁo is given a
suspension for a minor offense shall have a copy of the action taken placed in thcn' personnel file
where it will be kept for a period of one (1) year next following the action taken, prowdmg that
10 TEOCCUITing IMiNor disciplinéry action was taken within the same one (1) yeé.r period. If
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there is another minor disciplinary action taken within the same one (1) year period, the copy of
¥he action taken shall remain in the employec s file until such time that thereis a penod of one
' tl) year ‘without minor disciplinary action being taken, at which #ime the record of mmor
discipline shall be removed from his/her personnel file.
4. The Employer may suspend without pay or with reduced pay; or demote an employee

due o inefficiency, incompetency, misconduct, negligence, insubordination, or for other

sufficient cause; however:

(A) An employee who shall be suspended, or demoted more than three 3 times in any
one year (one year being from date of first sﬁspension, fine, or demotion to one year therefrom),
or more than five (5) days at one time, or fora period of more than fifteen (15) days m the
aggregate in any one (1) year shall be served with written charges and have the nght to.appeal
the last disciplinary action to the Department of Personnel;

®B) The Comumission shall have the power to revoke or modify that action.of the
Employer except that removal from service shall not be substituted for a lesser peﬁaﬂty;

(C) The Employer shall notify the employee and the State Department of Personnel
(Civil Serﬁcc) of the reasons for the suspension, fine, of demotion regardless of the extent or
duration of the disciplinary action; |

(D) No suspension shall exceed six (6) months except for suspensions pending criminal
pompliant or indictment, which shall be in accordance with N.J.A.C. 4A:2-2.7.

5. A permanent employee in the classified service may not be removed eﬁcépt for just

cause upon written charges. Notice of the removal ghall be sent to the emplo;éee on the form
preseribed by the Department of Personnel, and a COPY of said notice shall be sent 10 the Union
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representative at the same time. A provisional or temporary employee who bas been terminated

shall have no right of appeal to the Department of Personnel.
6. Involuntary transfers or reassignments shall not be utilized as an alternative fo rm_ of
disciplinary action.
7. Any of the following shall be cause for removal from the Employer’s servicé, ‘élthough
removals may be made for sufficient causes other than those listed below:
a) Incompetency, inefficiency or failure to perform duties;
b) Insubordination;
¢) Inability to perform duties;
d) Chromc or excesswe absenteeism oF lateness;
e) Conviction of a crime;
f) Conduct unbecoming a public employee;
g) Neglect of duty;
h) Misuse of public property, including motor vehicles;
i) Discriminatiozi that effects equal employment opportunitieg including
sexual harassment;
j) Other ;ufﬁcient cause.
8. Any suspension, demotion, or disciplinary act taken against an empioyeé consisting of
five (5) days o1 less shall be subject to the grievance and arbitration procedures herein.
9. Permanent employees, members of the bargaininf;r, unit and employees in their work test
period beyond ninety (90) days shall have the right t0 departmental hearing in cver} disciplinary
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action involving a member of the bargaining uinit, where the contemplated penalty may be:

a) Removal;

b) Suspension of more than five (5) days at one time. The last .
suspension or fine of an employee for five (5) days or Jess shall be reviewable wl;qrc an
employee’s aggrcgate number of days suspended or fined in any one (1) calendar year is fifteen
(15) days or more. Where an employee receives more than three (3) suspensions or ﬁnes of five
(5) or less days ina calendar year, the last suspension or fine is reviewable. |

¢) Discipﬁnary_ demotion;
d) Good faith layoff;
¢) Release atthe end of the work test period for unsatisfactory
performance.
10. Such departmental hearings shall be commenced as soon as possible and not later than
thirty (30) days after service of a copy of the charges upon the employee. | |
B. In any disciplinary action against an employee, regardless of whether that employee is
permanent or provisional, said employee shall be entitled to written notice of the charges and
specifications and a hearing. Further, the charged employee shall have the nght to Union
representation at this disciplinary hearing.
C. The Departmen;c of Personnel shall select a hearing officer for the depz_xrtni_cntal
k.lcarings provided for in this Article and shall conduct such hearings ina féir and equitable
manner including presentation of witnesses, cross-examination of witnesses, and a written

decision stating findings of fact and conclusions.
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D. Any employee who is disciplined or discharged shall have the right to appeal this _disciplinary

gction. It is expressly understood that an employee shall only be entitled to one (1) course of

appeal.
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ARTICLE 26
SAVINGS CLAUSE

i

A. Itis mutually agreed that all Beneﬁfs currently enjoyed by employees shall remain in

effect and become part of this Agreement.
B. Previous benefits existing or alleged to have been existing prior to the effective date of

 this Agreement shall not be admissible in any judicial or grievance procedure hea:cingr.

C. In order for a benefit to be binding it must be:
1) clearly enunciated and explicitly acted upon; and
asonable period of time as a fixed and established benefit -

2) readily ascertainable over are

accepted by both parties.
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UNION SECURITY

A. Representative Fee

Any employee in the bargammg unit on the effective date of this Agreement wﬁo does not
join the Union within thirty (30) days thereafter or any new employee who does not join within
ninety (90) days of initial empioyrﬁent within the Unit, and any employee previously employed
within the Unit who does not join within ten (1 0) days of re-entry into employmeﬁt within the
Unit shall, as a condition of employment, pay & Representation Fee to the Umon by automatic
payroll deduction. The Representation Fee shall be in the amount equal to no more than eighty-
five percent (85%) of the regular Union membership dues, fees, and assessments -as_' certified to
the County by the Union, provided that in the event the governing statute is amended s0 as to
either increase or decrease the permissible amount of the Representation Fee, this Agreement
shall be deemed to have been automatically amended to conform 1o such statutory change.

B. Procedure

1. Notification: Prior to March 1st of each year, the Union will submit to the .Cofmty a list
-~ of those employees who have not become members of the Union for the then current year The
County will deduct from the salaries of such employees, in accordance with Section 2 below, the
full amount of the Representation Fee and promptly will transmit the amount so déducted to the
Umon

mﬂ_};}_e@ﬂmm& The County will deduct the Representation Fee in equal

instaliments biweekly, as nearly as possible, from the paychecks paid to each employee on the
aforesaid list during the remainder of the membership year in question, and will make every
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effort to transmit the collective monthly dues fo Representative Union by the fifteenth (15th) of
the following month. The deductions will begm with the first paycheck paid: (a) ten '(i 0) days
after receipt of the aforesaid list by the County; or (b) thirty (30) days after the employee begins
his/her permanent employment in a bargaining unit position.

3. Mechanics of Deduction and Transmission of Fees: Except as otherwise provided in

this Article, the mechanics of such fees to the Union will be the same as those used for the
deduction and transmission of regular monthly membership dues to the Umon which shall be
deducted on the first pay period of the month.

4. Changes: The Union will notify the County in writing of any changes in the.liet
provided for in Section one above and/or the amount of the Repreeentative Fee, and sgch changes
will be reﬂected in any deductions made more than ten (10) days after the County eeeeives said
notice. |

C. Indemnification: With respect to dues deductions, Representation Fee deductions, and
the Union’s demand and return system established pursuant to law, the Union shali mdemmfy
defend, and hold the County harmless against any and all claims, demands, suits, or other forms
of liability that shall arise out of, or by reason of, action taken by the County pursuant to the
above provisions concerning dues deductions and Representation Fee. Itis further:ﬁore
expressly understood that the Representation Fee pro*_vision set forth above shall not be effective
unless and until the Union shail have notified the County in writing, that it has adopted a demand
and return system which fully complies with applicable statutory provisions. |

D. Any Union member desiring to resign from the Union shall be permitted fo do so only
‘on two (2) specific occasions during the calendar year; i.e.. on January lstor July 1st This
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request must be in writing to the President of ‘ihe Union and the Employer’s Comjatroller.

E. Upon the receiptofa Jawfully executed written authorization from an employee, the
County agrees to deduct the regular monthly dues of sﬁch employee from his/her pay check and
rernit such deduction to P.A.C.E. International Union, Secretary Treasurer Office, 3340
Perimeter Drive, P.O. Box 1475, Nasﬁviile, Tenn. 37211. The Union will notify thé Cbunty m

writing of the exact amount of such regular membership dues to be deducted.
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ARTICLE 28

UNION REPRESENTATIVES - RIGHTS AND PRIVILEGES _'

A. The Union shall have the right to designate such of its members (which'shal.l not
exceed 3) as it, in its sole discreﬁon, deems necessary to act as Stewards. Such Stéwards and any
other authorized Union representativés shall not be discriminated against due to their legitimate
Union activities.

B. Nothing contained herein shall prohibit the County .from transferring and/dr reassigning
stewards and/or officers, so long as such transfer and/or reassignments is not due to their Union

activities.

¢. The Union shall furnish to the Employer a list of duly elected or appointe&Stewards
within ten (10) days after their election or appointment.

D. A Steward may aﬁ'ange 1o check time cards, time books, and time sheets ﬁt reasonable
times, so long as there is no interference with proper service to the public. An empioyee may
arrange with the supervisor to check their ti;ﬁ,e cards, time book, or time sheets, at any reasonable
time.

E. The Employer agrees 10 promptly make available to the Union all public _inférmation
concerning the County of Middlesex, including but not limited to financial statements," deﬁt
statements, annual audit reports, annual budget pertinent to any particular case, tog.ej:the; with all
information which may be necessary for the Union to process any grievances, unfair practice
charge, disciplinary hearing, arbitration, or complaint. All such information shall be updated
upon reasonable request. All requests shall be méde through the Personnel Director.

F. Whenever a representative of the Union or any employee is required by the Employer
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or the Union to participate during working hoﬁrs in contract negotiations, grievance‘pxocedures,
iarbitration hearing, disciplinary hearings, unfair practice charges, or formal conferences within
the County complex, the employee shall suffer no loss in pay. |

G. PERC attendance shall not exceed three (3) Union representatives with no loss in pay

H. The Union shall have the use of the bulletin boards and inter-office mail for official
Union business. |

1. Union representatives, who are not County employees, will be permitted, with advance
notice and approval, to visit with employees during working hours at their work stations for the

- purpose of assessing Union representation matters only. Such representatives shall also be
recognized by the Employer as authorized spokespersons for the Union in meetings batween the
parties regarding employee representation matters.

J. Union Officers and Stewards in cooperatlozx with the Employer shall have the right to
enter upon the premises of the Emp}.oyer dunng working hours, with no loss in pay, for the
purpose of conducting normal duties rclated to the enforcement and policing of this Agreement,
so long as such visits do not interfere with proper service to the public, and with prior notice to
the Department Head or his/her designee. |

K. Union members to be designate.d by the Union shall be granted ten (10) paid 3ays
providing these days coincide with their rég\ﬂariy scheduled work days, and ten (1 0) unpaid days
in the aggregate to attend Union conferences or conventions. It is further understood that these
leave days are not cumulative on a year to year basis.

L. The Union shall request these days at least one (1) week in advance.
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&BSIQLEQE

PROMOTIONS SENIORITY AND LAYOFF

A. All promotions shall be made 1n accordance with Department of Personnel Rﬁles and
Regulations. All eligible employacs shall be adyised at the earliest possible time thét a
promotional vacancy is to be filed, and the vacancy shall be posted on all bulletin boards
reserved for Union use. |

B. No employee shall receive a pay cut on promotion.

C. All employees promoted by the Department of Personnel certification or provisional
appointment shall receive a higher salary calcpiléted in the following manner: (&) the employee’s
salary under his or her old job title be increaseci by six (6) percent or the new minimum salary
whichever is greater. |

D. An employee whose provisional appointment does not become ;ﬁermanen;c orwho
- cannot be reached on a certified list of eligibles which names the employee asa prov;s{onal, will
be returned to his or her next previous Jower titie and the salary for that title, including any
negotiated wage increases for the original title.

E. All promoted ernpioyees who receive a new annual salary pursuant to this section shall
also be entitled to receive all other wage increases as provided in the Salary Article.

F. Seniority is defined as an employéé’s total continuous length of service with the
County beginning with initial date of hire, Axny authorized leave of absence is coﬁsidercd to be
continuous service with no accrued seniority forthat period of time. |

G. The County reserves the right to layoff personnel pursuant to Department of Personnel
Rules and Regulations. In the event of layoff, departmental seniority shall prevail, provided the
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employee has the necessary qualifications, skﬂls, abilities and job title to perform” whatever work
may be available as solely determined by management Employees subjectto & layoff accordmg
to Department of Personnel Rules and Regulations shall be entitled to a pro-rata share of any
retroactive wage increases as enunciated in Article 5 of this Agreement.

H. Empipyees on layoff shall be recalled in the inverse order of layoff, prowded the
employee has the necessary qualifications, skills, abilities and job sitle for the work available as
solely determined by the County. The Countyw'ill not hire new employees while ‘lchéx.:e are
employees qualified to perform the duties of the vacant position on the recall list, unless such
employees on recall refuse to accépt such érélﬁloyment.

I. The County shall maintain an accurate, up-to-date seniority roster showing.each
employee’s date of hire, classification and pay rate and shall furnish copies of same 10 the Union
upon reasonable request.

j. The County shall advise the appropriate Union representative of any chaz.lge-s which
necessitate amendments t0 the seniority list. |

K. Promotional qualifications and procedﬁres for permanent classified cmpldyees are
governed by the Department of Persomnel Rules and Regulations.

L. For the purposes of promotions only, semonty shall be defined as an employee’s
continuous length of service within present _]Ob titlé. The County agrees 10 post a notice ‘
regarding any promotional job vacancy exc ept if an existing Jist exists. Such notxce shall be
posted at every work site within the department where the vacancy exists. The posting shall list
temporary vacancies on an out-of-title basis; the County will appoint an employee curre:ntly on
the Department of Personnel list for that title to fill the position temporarily vacatcd Where 2
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ARTICLE 30

CHILD CARE REIMBURSEMENT POLICY

A. The County Personnel Policy on child care reimbursement shall be binding upon the
parties upon the following terms.
Effective as of the execution of this contract and for the balance of 1999 the weekly
reimbursement will be as follows£ -
a. Ifthe employee’s salary is $18,000 or less per annum the
reimbursement will be $40.00 per week.
b. If the employee’s salary is $18,001 to $25,000 pex annum, the
reimbursement will be $35.00 per week. |
c. Ifthe employee’s salary is $25,001 through $60,000, the - '

reimbursement will be $20.00 per week.
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A gj 'ICLE 31
TUITION AID
The Employer agrees to maintain its assistance for employees attending institutions of
higher learning in accordance with the policies and procedures established for the Middlesex
County Tuition Aid Program, subject to the availability of existing funds. |
Employees will be reimbursed up to eighty percent (80%) of tuition and fees. Mammum
reimbursement may not exceed six hundred dollars ($600.00) per employee during any one

twelve (12) month period beginning September 1st and ending August 31st.
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ARTICLE 32

JOB POSTING AND VACANCIES

A. Employer shall make cvery effort, when appointing provisional promo‘aons, 1o select
from the job classifications immediately below the position to be filled. |

B. When the Employer creates a new job within this bargaining unit or a vacancy occurs,
prior to any public advertisement the Empioyerlshali notify the Union and shall promﬁﬂy post
the job for bid on appropriate bulletin boards. All notices shall contain pertinent information
concerning the job, including salary range, and shall remain posted for six (6) working 'days.
Thereupon the bids shall be closed and the job awarded on the basis of ability to p'erférm the job.
When two or more employees are equally qualified to perform the job seniority shall b_e given
due consideratioi. |

C. Inthe cvent that a bargaining unit member applies for a vacant position and is rejected
or is not chosen from an existing Deparhnegt of Personnel list, the County upon written request
will provide the applicant, within a reasonable time, an oral statement of reasons for _not placing
said employee in the vacant positioh.

D. Current employees shall be given the opportunitf to transfer to a new or different shift
or job location. All employees requesting and receiving lateral transfers shall receive no loss in

pay.

E. The determination of abilities and qualifications of an employee shall be made by the
Employer.

F. Management shall present to and discuss with an employee, at their reéﬁest, with and
‘in the presence of the Union representative, the reasons for selecting an employee of lésser
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seniority.

G. The County will endeavor to notify the Union within a reasonable period of time

regarding vacancies not to be filled.
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ARTICLE 33
SEXUAL HARASSMENT
The parties will be bound by all the terms and provisions of the Sexual Ha:ass-ment Policy

as promulgated in the County Persqnnel Policy.
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seniority.

G. The County will endeavor to noﬁfy the Union within a reasonable period of time

regarding vacancies not to be filled.
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ARTICLE 33
SEXUAL HARASSMENT
" The parties will be bound by all the terms and provisions of the Sexual Hara_ssﬁent Policy

as promulgated in the County Personnel Policy.
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COMPUTER/VIDEQ WORK STATIONS

A. Video Display Terminals

0 Tréining should be provided.

(2) Chairs should be prov1ded that are adjustable in height and the angle of the back support

(3) The work station should be designed to provide for mdependent adJustment of the keyboard
height, screen height and position (if available in said equipment).

(4) Other accessories which are required on an individual basis such as foot and wrist rests, anti-
glare screens, anti-static pads or spray, etc., should be provided.

(5) Where practicable, the work station should have du‘ect sunlight shaded, and operators should
be seated at right angles to any windows to avoid seating arrangements that have tb_ua operator
facing the window. |

(6) Where practicable, non-fluorescent lighting should bp provided for each work étaﬁon. All
éxisting fluorescent lighting should be modified to lessen or reduce glare.

(7) The work space should be free of any potential electrical hazards, including t_a:.cppsed wires or
exposed extension cords.

(8) Break times should be varied for full-time VDT equipment, they should also try to budget
for proper furniture to arrive at the same time. |

(9) Upon submission of proof satisfactory to the Personnel Department than an empioyee is
physically incapable from operating a VDT terminal due to injury, disability or pregnancy, the

employer should make every effort to assign such employes to appropriate, alternative duties in
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the same title for the period of such disabilitf, provided that such temporary assi g@eﬁt shall not
Yexceed one year. |

| B. The pames agree that in the event an empioyce is assxgned to a work station requiring
utilization of computer/video components it is'in the best interest of the County and the
employee to provide for the most cfﬁéient, user friendly and ergonomicaily appropriate
arranéement of such resources. Thé County' m.zdertakes to exercise its best efforts m pfoviding
such a workplace with compatible equipment and furniture. In the event of either ﬁnqomplete
equipment or furniture delivery or other cause if the workstation is defective or its design does
not comport with commonly accepted workplace standards the employee and/or the Umon
representative may bring such complaint to the Department Head’s attention exther orally orin

' writing. If the Department Head is unwilling_ or unable to resolve the problem within two (2)
work weeks the employee and/or the Union representative shall refer the matter to the Director of
Personnel who will appoint a representative of the Public Property Department to study the
rinatter with the participation of the Union representative. The Public Property rep-res'entaﬁve
shall within two (2) weeks of the assignment make a recommendation to the County
Administrator who shall promptly render a decision on the matter with notice to the effected
employee and Union representative. In the event none of the remedies above resolve ﬂ_ie issue

the employee/Union may pursue the matter as a grievance under the terms of this confract.
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ARTICLE 35
1.Y- D
A. This Agreement is the complete and final understanding of the parties engc;mpassing
all bargaining issues which were or could ha\‘fc been the subject of negotiations. D'uriné the term
of this contract neither party may Be required to negotiate with respe-ct to any mattl:f x;ot covered
by this con#act whether such matiers were w1thm the knowledge or contemplation of either or

both parties at the time of the execution of this contract.
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During the life of this contract, computaﬁon or typographical errors may be corrected from
the date of determination. These errors may be corrected by Union or Management by mutual

consent retroactive to the date of occurrence.
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ARTICLE 37
DURATION
A, This Agreement shall be in full force and effect as of the date of éigiﬁng
and remain in effect torand including December 31, 2004. The Agreement shall continue
in full force and effect from year to year thereafter, until one party of the other gives
notice in writing at least one hundred and twenty (120) days and no more than one

hundred and eighty (180) days prior to December 31, 2004.
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IN WITNESS WHEREOF, the partics hereto have ceused these presents to be signed by

the pasties and caused their proper corporate seal to be affixed the day and year first

above mentioned,

SIGNED, SEALED, AND DELIVERED

IN THE PRESENCE OF:

irginia Woodward, International Representative
W%
?ﬁab%ivera, presi/,)p.A.c.B. Local 2-1426

Calvin Fisher, Shop Steward, Corrections, P.A.C.E. Local 2-1426

BOARD OF CHOSEN FREEHOLDERS

/% £§5Ww /A

ngr t|E. Pertberton David iel, Director
Clérk c Board Board of Chosen Frecholders

APPROVED AS @97 AND LEGALITY:
/)

ERIC M. ARONOWITZ, ESQ.
FIRET DEPUTY COUNTY COUNSEL




COUNTY EMERGENCY CLOSING POLICY

1. EMERGENCY DECLARATION: The policy applies when all or part of County operations

are shut due fo an official declaration by the Office of the County Administrator. Ofﬁéiai

i

announcements will be carried on (radio stations) WCTC (AM) or WCBS (AI\)I) and information

can be obtained by calling 745-5695.

2. ESSENTIAL v. NON-ESSENTIAL: When there is an emergency shut-down declared by the

County Administrator, the County shall determine the manning requirements of essential
personnel. Each department head may determine a list of essential positions in advance of any
such emergency, but it remains in the discretion of the County to determine additional essential

personnel depending upon the circumstances of a particular emergency shut-down. '

3. RESTRICTION ON PAID TIME OFF: In an emergency shut-down, essential personnel will
not be permitted to utilize paid time off (including personal and sick days) without the express
approval of their department head.

4, B&EMLLMIIME_ Essential employees will not be paid premium or any additional

compensation merely due to the fact that they are required to work during an emergency shut-
down. However, other collective bargaining agreement provisions, Which apply indeﬁendent of .
emergency shut-down situations, will continue to be enforced. It is the policy of the éounty that
employees whose positions are deemed essential shall be required to work during emergency

" shut-downs as part of their duties s a County employee.
5. NON-ESSENTIAL EMPLOYEES: Non-essential employees ordered not to work as the result
of an official emergency shut-down of all or part of County operations shall receive regular

-79 -



w
. compensation for the period of the shut-down not to exceed eight hours regular pasr, irrespective
+ of the length of the shut-down. Such limitation is subject to extension in the discretién of the
| Board of Chosen Freeholders. |
6. The County’s policy with regard to inclement weather is hereby reaffirmed: it is not the policy
- of Middlesex Céunty fo shut—&own merely because of inclerﬁent weather conditioﬁs. Absent
declaration of a state of emergency by County Administrator, all employees will continue to

work as in the case of a regular business day.
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i ' SICK LEAVE YERIFICATION

This provision will apply to sick leave as described in Article 8, Paragraph ‘N” of this
contract. Paid Sick I.eave must not be used for purposes other than those pemtted by law. An
employee on sick leave is being paid by the County and, for that reason, the County may impose

-+ certain restrictions on the employee during the employee’s scheduled shift. The purp’bse of this
policy is to provide the County with the means to verify that an employee is not usmg sick leave
for other than its intended purpose. ‘The following rules shall apply for the veriﬁcaﬁog of sick

leave:

1. The employee must call in at least 2 hours before the start of the scheduled shlﬂ
2. The employee must advise of the nature of the illness.
3. The employee must advise of the expected duration of the iliness.
4. It shall be the responsibility of the employgg to be accessible by telephone at the.'_ i
: émployee’s residence for the duratic;n of the empioyee’s shift. ‘ |
5. If the employee is not to be at home during sick leave, the emmployee must so ﬁoti:fy, in
advance, the employee’s supervisor (or their désignee) of (a) the address of where the
employee will be; (b) the times the employee will be there; (¢ ) atelephone number é’t
which the eraployee will be personally accessible and (d) the reason for leaving the B
home.
| 6. Inthe éase of doctor visits (and to pick up medication), the employee shall advise fhcir
supervisor (or supervisor’s designee), in advancé of thé visit, of the name of the doctor, the
doctor’s telephone number, and the time of the scheduled appointment. The employee must
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contact the supervisor when employee returns home.
} 7. The County, in its discretion, ﬁaay choose to verify sick leave through home visits or

rteiephone contact. ITIS THE RESPONSIBILITY OF THE EMPLOYEE TO COMETO THE

TELEPHONE PERSONALLY. An employee is not permitted to use a beeper or answering

machine to screen calls.
8. Medical] zocﬁgm_ entation: An employee is required to provide verification of sick leave when
an employee is out sick more than 15 days in a calendar year or when an employee is out 5

consecutive days. The County will reimburse the employee half the amount towar& the cost of

| obtaining such verification. (NOTE: Documentation can be required form first day of illness.

“Vcriﬁcaﬁon” means that the employee is required to provide a written statement by a reputable
treating physician substantiating any illness. The physician certification must indicéte that
employee was not physically able to perform any duty connected with their job am*i‘must givea
diagnosis of illness. The County may require the employee to submit to exa.minaﬁon,by a
physician appointed by the County.

9. Examination By County Physician - Pattern Absence/Suspicion of Abuse: In cases-(1) where

the Coimty has reasonable suspicion that an employee has abused sick leave; (2) where an

employee has demonstrated a pattern in the use of sick leave (for example, the repéated-use of

sick leave on the first or last day of the work week or on the day before or after a holiday); or (3)

where the employee has used 15 sick days in a twelve month period, the County may require
verification of illness by a physician selected by the County. In cases where county 'veijiﬁcation
is to be required, the employee will be notified, fthcn the request for sick leave is made, to report

during the shift to a designated physician at County expense.
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