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MEMBERS, OFFICERS AND STAFF

A. BOARD OFFICERS, MEMBERS AND STAFF

1. Board Members and Staff

tr. James F, Jeffries, Presldent

Mrs, Constance Hughes, Vice Presldent
Mr. Nicholas Donofric
Dr. Harry Kacandes
Mr, James Filippo
Mr. Stephen Morse
Dr. Joel Shappirlo
Dr. Carney A, Vetrano
Mr, Steven H, Wohlert

Mr. Robert J, Mahon, Superintendent of Schools

Mr, Marshall D, Conklin, Schoo! Buslness Administrator and
Board Secretary

Mr. Peter Shebell, Jr., Board Attorney

2, Administrators on Negotlating Committee

Mr. Robert J, Mabon, Superintendent of Schools
Mr. Marshall D. Conk!ln, School Business Adminlstrator

B, Secretarles' Assoclation Offlcers and Staff %

1. Secretarles'Associatlion Officers

Gertrude Warren, President
Clalre Adams, Vice President
Dorothy Hazelrlgg, Secretary
Anne Caruba, Treasurer

2, Secretaries' Negotlating Committee

Frances Bruns, Chalrperscn
Gertrude Warren
Dorothy Hazelrigg

*SEE ADDENDUM - PAGE 24
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PREAMBLE

THIS AGREEMENT entered Into this 1st day of July, 1977, by and between the
BOARD OF EDUCATION of the Townshlp of Ocean, (herelnafter referred to as the
BOARD) and the TOWNSHIP OF OCEAN EDUCATIONAL SECRETARIES ASSOCIATION, (here-
Inafter referred to as the ASSOCIATION) Incorporates the artlcles Indexed

and deflned In thls contractual! agreement.
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ARTICLE |

RECOGNITION

{A) The Board hereby recognizes the Townshlp of Ocean Educatlonal Secreterles

(8)

Assoclatlon as the sole and excluslve negotlating agent for the purpose
of collective negotlations In any and all matters relating to all condl=
tions of employmeat on behalf of all members of the Assoclatlon.

Unless otherwlse Indlcated the term ''employee’” when used herelnafter In

this Agreement, shall refer speclflcally to those employees who are
ellglble for membershlp In the Assoclatlon,
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(A)

(B)

(©)

(p)

(€)

(F)

ARTICLE 11

NEGOTIATION PROCEDURE AND DURATION OF AGREEMENT

The Assoclatlon shall submit Its proposals for collectlve negotlations, with
the Board on or before November 16th of the calendar year precedlng the per=
lod of the proposed agreement. These proposals shall be submlitted, In wrlt-
Ing, to the Superintendent of Schools for presentation to the Board. Follow=
Ing the submisslon of the written proposals by the Assoclatlon representa-
tlves, the deslgnated representatlves of the Board and the Assoclatlon shall
meet thereafter at reasonable tlmes and negotlate In good falth, with res=
pect to terms and conditlons of employment,

During negotlatlions, the Board and the Assoclatlon shall possess relevant
data, exchange polints of vlew and make proposals and counter-proposals,

In thls connectlon, the Board wllt furnish the Assoclatlon with all [n-
formation In the publlc domaln as soon as posslble after the recelpt of

a request for such data.

Nelther party, In any negotlatlons, shall have the control over the selec-
tlon of the negotlating representative of the other party.

All meetlings between the partles shall be regularly scheduled to take place
on school property at a mutually agreed upon locatlon and when employees
Involved are free from assligned dutles unless otherwlse agreed. When, how=
ever, both partles determine that a meeting shall be scheduled during the
school day, the employees Involved shall suffer no loss of pay.

Should a mutually acceptable amendment to thls Agreement be negotlated by
the partles, 1t shall be reduced to writing, be adopted by the Board and
the Assoclatlon, be slgned by the Board and the Assoclatlon and Incorpor-
ated In thls Agreement.

This Agreement shall be binding on the Townshlp of Ocean Board of Educa=
tlon and the Townshlp of Ocean Assoclatlon of Educatlonal Secretarles from

July 1, 1977 to June 30, 1979,



ARTICLE 11
GRIEVANCE PROCEDURE

PEFINITION:

(A} A grlevance shall mean a complalnt by an employee or the ASSOCIAT|ON, that

(8)

(€)

(v)

there has been a personal loss or lnequlty because of a violatlion, misin=-

terpretation or misappltication of pollcy, agreement or administrative decl-
slon to him or them.

A grlevance to be consldered under thls procedure must be Initiated withln
30 calendar days of [ts occurrence, within the knowledge of the aggrleved,
but under no clrcumstances wlll a grievance be processed [f 6 months have
elapsed since 1ts actual occurrence.

The purpose of this procedure Is to secure, at the lowest possible level,
equitable solutions to grievances, Both partles agree that these proceed-
Ings shall be kept as Informal and confldentlal as may be approprlate at
any level of the procedure,

Since It Is Important that grlevances be processed as raplidly as posslble,
the number of days Indlicated at each level should be consldered as a maxl-
mum and every effort should be made to expedite the process. The time
limIts specifled may, however, be extended by mutual agreement. In the
event a grlevance Is flled at such time that It cannot be processed through
all the steps In thls procedure by the end of the school year, and If left
unresolved untl! the beglnning of the following school year It could result
In Irreparable harm to a party In Interest, the time IImits set forth shall
be reduced so that the grlevance procedure may be exhausted prlor to the
end of the school year or as soon as Is practicable thereafter.

PROCEDURE :

()

(8)

Any emplioyee (or group of employees) who has a grlevance shall discuss It
flrst with the Immedlate supervisor Involved In an attempt to resolve the
matter Informally except In the case affecting the Assoclation. The Asso-
clation shall have the right to present the grlevance at the appropriate
level where the grlevance occurred or at which the protested decislon was
made. Presentatlon of a grlevance at a Board level under such clrcumstances
shall be processed through the 0ffice of the Superintendent ( or deslgnee)
as the Board's representative,

1f, as a result of the discussion, the matter ls not resolved to the satis=
factlon of the employee within 5 school days, the employee shall set forth
the grlevance In writing to the Immedlate supervising Administrator, spec-
ifylng the followlng:

1. The nature of the grievance and the Injury, loss or Inequlty suffered
2. The results of previous dlscusslons
3. The employee's dissatlsfaction with decislons previously rendered

Upon recelpt of the grlevance, the Adminlstrator wil! send a copy of the
grievance to the 0fflce of the Superintendent who will forward a copy to
the Assoclatlon and Immediate supervisor Invoived, Upon recelpt of the
grlevance, the Assoclation may elect to have a representative or represen-
tatlves present at all grlevance meetlings.
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Grlevance Procedure = Contlnued

(c)

(0)

(€)

(F)

(e)

()

(1)

The Administrator will communicate his declsion to the employee, the Asso-
clation or Its representative and the Superintendent of Schools, In writing,
within three school days of recelpt of the wrltten grievance.

o
The employee may appeal the Adminlstrator's declsion to the Superintendent

-of Schools. The appeal to the Superintendent must be made In writing, re-

citing the matter submitted to the Adminlstrator as specifled above and the
employee's dissatlsfactlon with decislions previously rendered. The Super-
Intendent shall attempt to resolve the matter as quickly as possible, but
within a perlod not to exceed 10 calendar days. The Superlntendent shall
communicate his declslon, In writing, to the employee, the AdmiInistrator
and the Assoclatlon.

|f the grlevance Is not resolved to the employee’s satlsfactlon, the employee
may request a revlew by the Board of Education, The request shall be sub=
mitted, In writing through the Superintendent of Schools who shall attach all
related papers and forward the request to the Board of Education, The Board
or commlttee thereof, shall revlew the grievance. The Board shall hold a
hearing with the employee and a declslon shall be rendered In writing, within
20 calendar days of recelpt of the grlevance by the Board or the date of the
hearing, whichever comes later.

At no point prior to an offliclal hearing or meeting of the Board shall any
employee or the employee's representative discuss with members of the Board,
or any one of them, the subject of the employee's grlevance or matters re-
lating thereto.

Nothing contalned hereln shall be construed as 1ImlIting the right of any
employee having a grlevance to discuss the matter Informally with an appro-
prlate member of the Administration and having the grievance adjusted withe
out Interventlon of the Assoclatlon, provided adjustment Is not Inconsis~
tant with the terms of this Agreement and that the Assoclation has been
glven the opportunity to be present at any level and to state Its views,

The employees, Adminlstrators and/or the Board may have representatives or
witnesses of thelr cholce In attendance at all levels of the grlevance
procedure.

All documents, communlications and records deallng with the processing of a
grievance shall be filed In a separate grlevance flle and shall not be kept
In the personali flie of any of the particlpants,

No reprisals of any kind shall be taken by the Board or any member of the
Administration against any party In Interest, any representative, any mem-
ber of the Assoclatlion or Its commlttees, or any other particlpant in the
grievance procedure by reason of such particlpation. Also, no reprisals of
any kind shall be taken by an employee or the Asscoclatlon agalnst any party
In Interest, any representative, any member of the Board of Education or Its
commlittees, or particlpant In the grlevance procedure by reason of such
particlpation,
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ARTICLE IV

BOARD R]GHTS

(A) The Board reserves to Itself sole jurisdiction and authorlty over matters
of pollcy and retalns the right, subject only to the Iimitatlons Imposed
by the language of thls agreement, In accordance with appllicable laws and
regulatlions to do the followlng:

()

(c)

1.
2,
3.
&,
5.
6.

To direct employees of the school district

To hlre, promote, transfer, assign and retaln employees In positlions
In the school dlstrict, and for just cause to suspend, to demote,
discharge or take other disclpllnary action agalnst employees.

To relleve employees from duty because of lack of work or for other
legltimate reasons

To malntaln the effliclency of the school district operations en=
trusted to them

To determine the methods, means and personnel by which such operatlons
are to be conducted

To take whatever actlons mlght be necessary to carry out the misslon
of the school district In sltuations of emergency

Participation by any member of the Assoclatlon In a refusal to perform
asslgned dutles, shall be Just cause for dlsclplinary actlon.

It Is understood by all partles that under the rullngs of the courts of
New Jersey and the State Commlssloner of Education, the Board of Edu~
catlon Is forbldden to walve any rlights or powers granted by law,



(r)

()

(c)

ARTICLE V

EMPLOYEE RIGHTS

Pursuant to Chapter 303, P.L, 1968 the Board hereby agrees that every em=
ployee of the Board shall have the rlght freely to organize, joln and
support the Assoclatlion and Its affillates for the purpose of engagling

In collective negotlatlons. As a duly selected hody exerclising governmen-
tal power under the laws of the State of New Jersey, the Board undertakes
and agrees that It shall not dlscourage or deprlve or coerce any employee
In the en]Joyment of any rights conferred by Chapter 303, P.L. 1968 or any
other laws of New Jersey or the Constlitutlon of the Unlted States and of
New Jersey; and that It shall not discrimlnate agalnst any employee with
respect to hours, wages, or any terms or condltlons of employment by rea-
son of her membership In the Assoclatlon and Its affillates.

Whenever any employee Is requlred to appear before the Superintendent or hls
designee, Board or any commlttee member, representative or agent thereof
concerning any matter which could adversely affect the continuation of that
employee In her offlice, position or employment or the salary or any Incre-
ments pertalning thereto then she shall be glven prior written notlice of
the reasons for such meetling or Interview and shall be entltled to have
representatives of the Assoclatlion and/or Its agant present to advise her
and represent her durlng such meetings or Interviews. Any suspension of

an employee pending charges shall be with full pay except In those Instances
not recommended by the Superintendent of Schools and not approved by the
Board of Educatlon because of charges Involving moral turpitude or crimlnal
offenses.

No empioyee shall be prevented from wearlng plns or other Identification of
membership In the Assoclatlion or Its afflilates.



()

(8)

(€

(p)

(€}

ARTICLE VI

ASSOCIATION RIGHTS AND PRIV{LEGES

1f any meeting Is scheduled by the Superintendent, any representatlive of
the Assoclatlon Invited may particlpate durlng working hours and shall
suffer no loss In pay.

The Assoclation and its representatlves shall have the rlight to use school
bulldings for meetlngs. The approval for such meetings must be secured
from the school princlpal and these meetings must not take place during
worklng hours,

The Assoclatlion shall have the rlight to use school equlpment such as type-
writers, mlmeographing machines, other duplicating equipment, calculating
machines and all types of audlo/visual equipment, at reasonable times,
when such equilpment Is not otherwise In use. The Assoclation shall supply
all materlals Incident to such use and for any reason pay for repalrs nece
ess|tated as a result thereof,

The Assoclatlon shall have the rlight to use the inter=school mall faclle
Itles as It deems necessary,

The Board and the Administration shall communlicate wlth the Assoclatlion |n
writing In reference to Assoclatlion actlvities or buslness.
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ARTICLE V11
SALARY AND HOURS OF WORK

(A) The salarles of all employees covered by this agreement are set forth as
follows:

OFFICE PERSONNEL SALARY GUIDE
1977=-1978 and 1978-1979

1. GRADE I GRADE 1t GRADE 11
STEPS 1977-1978 1978-1979 1977-1978 19781979 1977-1978 1978-1979
1 $5,390. $5,490. $6,030,  $6,130. $6,700,  $6,800.
2 5,605, 5,705. 6,264, 6,364, 6,966, 7,066,
3 5,956, 6,056, 6,615, 6,715, 7.371. 7,471,
4 6,307, 6,407, 6,966, 7,066, 7,776. 7,876,
5 6,658, 6,758. 7,317, 7,417, 8,181, 8,281,
6 7,009, 7,109, 7,668, 7,768, 8,586, 8,686,
7 7,360, 7,460, 8,019, 8,119, 8,991, 9,091,
8 7,711, 7,811, 8,370. 8,470, 9,396. 9,496,
9 8,062, 8,162, 8,721, 8,821, 9,801, 9,901,
10 8,413, 8,513, 9,072, 9,172, 10,206, 10, 306.
1 8,764, 8,86k, 9,423, 9,523, 10,611, 10,711,
12 9,115, 9,215, 9,774, 9,874, 11,016, 11,1186,
13 9,466, 9,566, 10, 125, 10,225, 11,421, 11,521,

‘Ih - 9] 9'7. = 10.5760 - - 1‘.9260

LONGEVITY  1977-1978

1. $450, -~ at beginning of 1h4th and 17th years of service and annually
thereafter
2. 5300, -~ at beglnning of 20th year of service and annually thereafter

LONGEVITY __ 1978-1979

1. $450 -« at beginning of 15th and 17th years of service and annually
thereafter
2. $300. - at beglnning of 20th year of service and annually thereafter

HEAD BOOKKEEPER =~ $800.



Salary and Hours of Work - Contlnued

2. Credlt For Prlor Work Experience:

a. One year's credit shall be glven on the salary gulde for 1 year
of work experlence In the same type of posltlon In another
publlc school system,

b. One year's credit shall be glven on the salary gulde for 2 years
of outslde work experience In the same type of position In Indus-
try or other public work which does not Include a public school
system,

¢, Employees hlred on or after July 1, 1970 shall be granted full
credlt for prlor work experlence Immedlately upon assumption
of thelr work duties, New employees may recelve as high as 3
years credlt for the first year of thelr employment, thus
placing them on the Lth step of the salary gulde.

3. Credit Limitatlons:

Credit for prlor work experlence shall be lImlted to a maximum of
3 years,

(8) The regular work week shall be 35 hours. Any time worked over the con-
tractual hours shall continue to be pald at the rate of time and one-
hatf,

(C) The Assoclatlon members shall work twelve months and wijl be pald In
twenty-four seml-monthly Installments, at the t5th and 30th of each
month.

(D) On speciflc days when lunch Is not served employees wil1 be grénted a
one hour lunch period,

=10=



ARTICLE VI1I

GRADE DESCR [PTIONS

GRADE 1: Under supervision, will perform routine office dutles Including typing,
fillng and operation of necessary machines.

GRADE 11: Under 1imited supervision, will perform routine and special office
duties; skilied In office procedure, will type, flle, operate appro=-
prlate equipment, mailntaln accurate records and handle correspondence,

GRADE l1llsUnder a minimum of supervision, wlll perform all speclal routlne offlice
duties; directly responsible to an administrator; prepare all reports
necessary to each particular offlice; recelve and handle all routine
communications; deal In a direct manner In the fleld of public rela=
tions; able to make declisions required In the absence of an adminis-
trator; ablllity to develop own work procedures within the framework
of broadly ocutlined objectlves.

-l1l=



c.

b.

ARTICLE IX

VACANCIES, NEW POSITIONS, TRANSFERS AND REASS | GNMENT

Notice of all vacancles In office positions shall be posted in each school
by the Dlrector of Personnel within five days of:

1. Recelpt of a tetter of resignation by Director of Personnel
which has been acted upon by the Board

2, Official Board actlon vacating a position or creating a new
position within the school system

The notlce shall be posted for flve work days and employees Interested,
upon notlflication of Intent to immedlate supervisor must submit a writ-
ten application to the Dlrector of Personnel within the aforementloned
five (5) work days posting perlod to be considered for the vacancy, The
notice shall state the name of the Job and a short description of the
same, and shall be posted at all work statlons, (This provision does
not apply In the case of an employee requesting a change In classiflca=
tion In the positlon she holds,)

Yhe qualiflications and abliities of employees who apply shall be evalue=
ted and, In the event two bldders are of equal experlence and abillity,
the appllicant with the greater senfority shall be awarded the position,

Employees desiring a change In work assignment shall make thelr request

In writing to the immedliate supervisor, These requests shall be granted
wherever possible. 1f there are no vacanclies avallable at that time,
prior consideration shall be given to the Individuals requesting transfer
when positions become avallable, Such requests shall be renewed annually.

=12=



C.

G.

H,

ARTICLE X

SICK LEAVE

Stck leave Is hereby deflned to mean the absence from duty of any employee

because of personal disabllity due to (l1lness or Injury, or because she has
been excluded from school by the school district's medical authorities be-

cause of a contaglous dlsease or because of a quarantline for such a dlsease
In her Immediate househoid,

All employees shall be allowed sick leave with full pay of one day per month's
work durlng a contractual year. All unused sick leave shall be accumulative
for additlon slck leave as needed In subseguent years,

In any Illness over three days the Adminlistration may requlre the submisslon
of a doctor's certlficate,

After all sick leave allowed above has been used for thirty days thereafter
employees shall recelve the difference between thelr dally pay and the cure
rent substlitute's pay,

The Board of Educatlon may at Its discretlon extend the above slck leave
pollcy In Indlvidual cases.

All employees employed ten years o. longer, may at the discretlon of the
Board, be granted two addltlonal slck days for each year of employment In
the Townshlp of Ocean School Dlstrict, to be used only after all accumulated
sick leave and personal leave have been exhausted.

Unused personal days wlll be added to the employees accumulated sick leave.

All days referred to are worklng days.

.13=



A.

ARTICLE Xi
OTHER LEAVE

During the term of thls contract, employees shall be entitled to the follow=
Ing temporary non~accumulative leaves of absence with full pay each school
year:

1. Two personal days leave with full pay for personal businest which cannot

" be accomplished at any other tIme. No personal leave shall be granted
Immedlately prior or subsequent to a school holiday except In an emergency
or In extenuating clrcumstances; however, the Superlntendent shall have
sole dlscretion to grant a personal day for reasons other than In an emer-
gency or In extenuating clrcumstances Immediately prior to or subsequent
to a school hollday,

2, Time necessary for appearances In any legal proceeding connected with the
employee's employment or with the school system or for jury duty.

3. Up to flve days at any tlme in the event of death of an employee's spouse,
chlld, parent, grandparents, son-in=law, daughter-In-law, father=In~law,
mother-In-law, brother, sister, brother=In-law, sister=In-law, aunt, uncle
and any other member of the immedlate household.

L., Other leaves of absence with pay may be granted by the Board for good
resson.

Leaves taken pursuant to Sectlon A above shall be 1n additlon to any slck
leave to which the employee Is entltled,

Maternity Leave = An employee who becomes pregnant shall notlfy her supervisor
as soon as preghancy has been determined. Employment will be terminated when
the employee deems It advisable or when recommended by a doctor, The employer
reserves the right to require medical certificatlon for contlinued employment,

Upon request, offlce personnel will be allowed up to slx {6) months leave of
absence without pay after tenure for health purposes or any other unforseen
emergency, They shall be, upon return to employment, re-assligned to the same
posltion which they held at the time said leave commenced, Said leave to be
granted at the dlscretfon of the Board.

-1k



ARTICLE Xit

INSURANCE PROTECTION

The Board of Education shall pay up to the full cost of the Family Plan for the
baslc Comprehenslive Group Packaged Protectlon of Blue Cross, Blue Shleld with
combined extended beneflts of Rider '"J'"', and shall be the same Insurance covere
age that Is now belng provided. Also, the Board shall pay up to the full cost
of the Famlly Plan for the Major Medical Insurance coverage that Is now cur-
rently belng provided by the ''NEW JERSEY PUBLIC AND SCHOOL EMPLOYEES HEALTH
BENEFITS PLAN",

The ''NEW JERSEY PUBLIC AND SCHOOL EMPLOYEES HEALTH BENEFITS PLAN' Is provided
by the followlng:

1. Hospltal Service Plan of New Jersey (New Jersey Blue Cross Plan)

2, Medlcal-Surglcal Plan of New Jersey (New Jersey Blue Shleld Plan)
3. The Prudentlal insuiasnce Company of America (MaJor Medical Plan)

=15=



ARTICLE X111
VACATIONS

{f by June 30th an employee has worked more than 6 months - 5 days

Completlon of 1 year = 10 days
Completlon of 10 years = 15 days
Completion of 15 years - 20 days

NOTE: Only years of service In the Township of Ocean School District shall be
consldered as credit towards an employee's vacatlon ellglblllty,

-16=



ARTICLE XiV

HOLIDAYS

Contlnue the present procedure of granting holldays on yearly basls at the
discretion of the Board of Educatlon and the Administration,

Office personnel may be required to work during the winter and spring recesses
when the need arlses and only when an admInistrator Is present. It Is under-
stood that compensatlon for working during these perlods would be In the form
of compensatory time. This conditlon may be subject to review If a problem
arises,



(r)

(B)

()

(p)

(E)

(F)

ARTICLE XV

EVALUATION PROCEDURE

A1l observatlion of the work parformance of any offlce personnel shall be
conducted openly and wlth full knowledge of the person,

The person shall be glven a copy of any evaluatlon report prepared by her
evaluator at least one day before any cor.ference to discuss [t, No such
report shall be submlitted to the personnel offlce, placed In the employee's
flle or otherwlse acted upon without prlor conference with the person. Ko
person shall be requlred to sign a blank or !ncomplete evaluation form.

The Townshlp of Ocean Board of Educatlon belleves that complete personnel
records should be malntalned regarding all employees. Coples of all eval=
uatlons, reports, requests for leave, absences, health reports and other
pertinent Informatlon, will be kept In the flles located In the offlce of
the Director of Personnal., . An employee may, upon wrlitten request, ro=
vlew her personal folder. However, references and other Informatlon glven
to the Superintendent of Schools In confldence from outslde the school dls=
trict will not be made avallable for review,

No materlal derogatory to a person's conduct, servlice, character or person-
allty shall be placed In her personal file unless the person has had an
opportunlty to revlew such materlal by affixing her slignature to the copy
to be flled with the express understanding that such slgnature 1n no way
indlcates agreement with the contents thereof. Tha person shall also have
the right to submit a wrltten answer to such matertal, and her answer shall
be reviewed by the Superlntendent or hls deslgnee and attached to the flle

copy.

Supervisory reports shall be presented to persons by the party deslgnated
by the Superintendent perlodically In accordance with the following pro=
cedures:

1. Such reports shall be Issued In the name of the person deslgnated -
and not in the name of the posltlon = and shall be based upon 2 com-
pllatlon of reports, or observatlons and of dlscusslons with any or
all supervisory personnel who come Into contact wlth the person In
the supervisory capacity.

2, Such reports shall be addressed to the person,

3. Such reports shall be written In narratlve form and shall Include,
when pertlnent:

a. Strengths of the person as evldenced durling the perlod since
the previous report

b. Weaknesses of the person as evidenced durlng the perlod slnce
the previous report

c. Speclflc suggestlons as to measures whlch the person mlght
take to Improve her performance In each of the areas whereln
weaknesses have been Indlcated

L. Such supervisory reports are to be provlided for non-tenure persons at
least two tlmes each year; the flrst not later than slx months and the
last not later than 12 months,

FInal evaluatlon of the person upon terminatlon of her employment shall be
concluded prlor to severance and no documents and/or other materfial shall be
placed In the personal flle of such person after severance or otherwlse than
In accordance wlth the procedure set forth In thls artlicle,
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ARTICLE xvI

SALARY DEDUCTIONS

Salary deductlons shall be made as required by Federal and State Law, and for
which deductions are currently belng made.
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ARTICLE XVIi

FAIR DISMISSAL PROCEDURE

PROCEDURES :
(A) Tenure Personnel:

The Board of Educatlon shall follow. the procedures outlined In Title
18A:6-10, as supplemented and amended In the New Jersey Statutes
Annotated when dismissing tenure personnel,

(8) Non-Tenure Personnel:

1. Any non=tenure employee who recelves a notlce of non-employment
may, within five (5) working days thereafter, In writing, re-
quest a verbal revlew of the reasons for such non-employment
from thelr Immedlate supervisor which revliew shall be held
within flve (5) workling days after recelpt of such request
or as soon thereafter as practlcal.

2. Any non-tenure employee who has recelved such notlce of non=
employment and a verbal revliew of the reasons shall be en-
zitled to a private meetlng before the Board, provided a
written request for such a meetlng Is recelved In the 0fflce
of the Superintendent within flve (5) working days of sald
review.

3. The Board shall Issue Its determlnatlon as to the employment
of non-employment of sald non-tenure employees for the next
succeeding school year within flve (5) worklng days after the
completlon of the aforesald meeting. Both the Board, the
Indlvlidual and/or the Assoclatlon are entlitled to have rep-
resentatives of thelr own choosling at thls meeting.
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ARTICLE XVII{

TUITION

Tuition will be refunded to anyone taking courses to improve thelr position In
the school system,

Approval for such course work must be obtained from the Director of Personnel
prior to taking the courses. Tultlon refunds will be limited to $
per credit for approved courses only,
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c.

D.

ARTICLE XiX

MISCELLANEOUS

Any Indlvidual contract between the Board and an indlvidual employee, here=
tofore or thereafter executed, shall be subject to and consistent with the
terms and conditlons of thls Agreement. If an Indlvidual contract contalns
any language Inconslistent with this Agreement, thls Agreement, during Its
duration shall be controlling,

Coples of thls Agreement shall be reproduced at the expense of the Board
after agreement wlith the Assoclatlon on format within thirty days after
the Agreement ls signed, The Agreement shall be presented to all employees
now employed, hereafter employed, or consldered for employment by the Board.

Whenever any notice 1s required to be glven by elther of the partles to

this Agreement to the other, pursuant to the provision of thls Agreement,

elthaer party shall do so by writing to the following addresses:

1. 1f by Assoclatlon, to Board, at Superintendent's O0fflce

2. If by Board, to Assoclatlion, at Assoclatlon Secretary's Offlce,
school bullding to be provlided

Coples of thls Agreement shall be given to each AdmInistrator,



ARTICLE XX

CERTIFICATION OF AGREEMENT

IN WITNESS WHEREOF, the Assoclation has czused thls Agreement to be signed by
its Presldent and Secretary, and the Board has caused thls Agreement to be

signed by its Presldent and Secretary and has placed hereon its corporate

seal:

TOWNSHIP OF OCEAN EDUCAT IONAL TOWNSHIP OF OCEAN BOARD OF EDUCATION

SECRETARIES ASSOCIATION

Executed for the Assoclatlon Executed for the Board
' e s LU
resident Da Date
(SEAL)
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ADDENDUM

Aprti, 1978

A. BOARD OFFICERS, MEMBERS AND STAFF

1. Board Members and Staff

Mrs. Constance Hughes, Presldent
Mr, Steven H, Wohlert, Vice President

Mr. Nicholas Donofrlo, Jr,
Mr, James F, Jeffries

Mr, Thomas Magglo

Mr. Stephen Morse

Dr, Joel R. Shappirio

Mr, Albert Talerlco

Dr, Carney A, Vetrano

B. SECRETARIES' ASSOCIATION OFFICERS AND STAFF

1, Secretarles' Assoclatlon Offlcers

Clalre Adams, Presldent
Annette Martln, Vlce Presldent
Dorothy Hazelrlgg, Secretary
Anne Caruba, Treasurer
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