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AGREEMENT BETWEEN
CLIFFSIDE PARK BOARD OF EDUCATION
AND
CLIFFSIDE PARK EDUCATIONAL SECRETARIES ASSOCIATION
I- OGNITIO

Pursuant to Chapter 303, Public Laws of New Jezsey, 1968, as amended, the Cliffside Park Board of
Education hereby recognizes the Cliffside Patk Educationsl Secretaries Association as the exclusive
aad sole representztive fot collective negotiations concerning the terms and conditions of etaployment
for all secretarial personnel

Unless otherwise indicated, the term “employees” when used herein after in this Agrecment, shall refes
to all recognized employees reptesented by the Association in the negotiating unit as above defined.

Ir— E

follows: 10 % Month Secretary 12 Month
$21,500.00 $24,000.00

B. During the fiscal year 2009-2010, 2010-201 1, and 2011-2012 each employee covered by
this Agreement shall receive an increase as follows:
12 month employee $2,500.00
10%4 month employee $2,200.00

C.  Theemployee assigned to the Superintendent of School Office/Board of Equcation Office as
Payroll Secretary shall receive duﬁngthctumsofthewiﬂxinAgree{nem,anadditional
stipend in the amount of $3,000.00 year over the negotiated salary of such employee.

D. The employee assigned as Residency Officer shall receive a stipend of $3750.00 and the
employce assigned as Substitute Teacher Procurer shall receive a stipend of $4000.00 per
year over their negotiated salary.

E.  The employeeassigned to the Superintendent of School Office/Board of Education Office as
Bookkeeper shall receive, during the term of the within Agreement, an additional stipend in
the amount of $1,250.00 per year over the negotiated salary of such employee.

F. The regular work weck for all secretaries shall be thirty five (35) hours during the school
year. All workoversevenhoursinanyonedayshallbepaidatﬂxetateofo:xeandone—half
times the secretary’s hourly wage. However, these overtime hours must be approved by the
BnildingSupeMsorandtheSuperintendemdSchoo .



10 to 15 years: $ 800.00
16 to 19 years: $1200.00
20 or more years: $1350.00
T Imi-A O

A An annual attendance bonys shall be awarded ag follows:

1. Any secretary, eéxcept one who is on leave, who completes any school]
ear and has not used any sick days or personal days shall receive an
annual attendance bonus of $1000.00.

2. Any secretary, except one who is on leave, who completes any school

TICLFE IV - COMPENSATION

A secretary who retires while employed by the Cliffside Park Board of Education will recejve
compensation for unused sick days. He/she will receive $150.00 every two (2) unused sick days.

ARTICLE V- HOURS OF WORK N

A DmingtheperiodbeginningJulyl"andendingJunein"‘oftheywwithinthe
AgreementthenumberofhoursperWeekWorked by all 12 month secretaries shall be thirty-
five (35) to be served as follows:

Monday through Friday: 8:00 AM. through 4:00 P.M.
with one (1) hour lunch period.

" B. Dmingthepmodbegimmghny1“andending1uneso%ftheywwithmmm

greement
thenumberofhom'sperweekworkedbyaﬂ 10% month secretaries shall be thirty-five (35)
to be served as follows:

Monday through Friday: 8:00 A.M. through 4:00 P.M.
with one (1) hour lunch period.

All 10% month secretaries shall work the first five (5) working days of July, the last five (5)
working days of August.
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any year of the within Agreement shall be carried from year to year and uatil it is used in any
of such subsequent years.

L. Recognition of a religious boliday.

2. Court subpoena.

3 Urgent personal business and emergencies which cannot be handled outside of
school howrs.

4, Funeral of a Friend.

Personal business leave that is not approved will result in loss of pay. Personal leave may
not be used one week prior or one week after a holiday or vacation recess.

for and receive additional information regarding the request.

In addition, leave, because of death of a member of the immediate family, shall be granted
for five (5) days with full compensation. Immediate family shall include: mother, father,
husband, wife, sister, brother, children, grandparents, mother-in-law, father-in-law, sister-in-
law, and brother-in-law.

A leave of absence, because of the death of a relative other than in the immediate family,
may, in the discretion of the Superintendent, begrantedforonedaywithﬁxllpay.
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ARTICLE V]I - HOLIDAYS

For all employees covered by this contract, the schedule of holidays shall be the same as the schedyle
of holidays published in the “School Calendar” for the school years 2009-2010, 2010-2011, and
2011-2012 as published by the Office of the Superintendent of Schools and approved by the Board of
Education, except for twelve (12) month employees wha shall work during the months of July and

August.
I - VACATIONS

A DtningthetelmofthewithinAgwement,vacaﬁonsshallbegrantedtoalltwelvc(lZ)month
employees covered by the within agreement as follows:

1. Oue day of vacation shall be granted for each completed month of
employment during the first year of employment in the Cliffside Park
Schools, up to a total of ten (10) working days of vacation.

2. Two (2) calendar weeks of vacation shal] be granted to all employees with one ¢))]
full year but less than five (5) years of employment.

3. Three (3) calendar weeks of vacation shall be granted to all employees with five 3
full years but less than ten (10) years of employment.

4. Four (4) calendar weeks of vacation shall be granted to all employees with ten (10) or

more years of employment. -

5. If any 10% month employee is transferred to a 12 month position they shall be
granted two (2) calendar weeks of vacation in their first year of employment in the
new position.

6. The vacation schedule of the sccretarial staff must be planned to avoid interference
with operation of the schools, the schedule must be approved by the Superintendent.

ARTICLE X- INSURANCE PROTECTION

A.  During the terms of this Agreement, the Cliffside Park Board of Education shall provide
the health care insurance protection designated below:

i For all employees covered by this Agreement who remain in the etaploy of the Board
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2. For all employees covered by this Agreement who remain in the employ of the Board
of Education for the applicable fiscal years of 2009-2010, 2010-2011, and 2011-
2012, the Board shall make payment of full individual or full family insurance
premiums as appropriated in the Delta Dental Plan of New Jersey or an equivalent
dental plan.

3. For all employees covered by this Agreement who remain in the employ of the Board
of Education for the applicable fiscal years of 2009-2010, 2010-2011, and 2011-
2012, the Board shall make payment of full individual or fiill family insurance
premiums as appropriated in the BeneRx (Argus) Prescription Plan or equivalent
prescription plan ($10.00 co-pay Brand/$5.00 Generic) for all secretarial employees
and their dépendents where applicable.

4. For all employees coveredbythisAgeememwhormainintheemploy of the Board
of Education for the applicable fiscal years of 2009-2010, 2010-2011, and 2011-
2012, the Board shall make payment of full individual ot full family insurance
premiums as appropriated in the Vision Service Plan or equivalent optical plan.

5. Also let it be understood that if any additional coverage is provided to any other
negotiating group, the same coverage shall be provided to all secretarial employees.

6. When available from the insurance carrier, the Board shall provide to each employee
a description of the health care benefits insurance coverage under this ARTICLE.

-INC WEATHER

Duﬁng&ebxmof&e%hAgreeman,tbefoqungshaﬂapplmemgmdwmeposﬁng
of positions which may be available to all employees covered by the within Agreement:

Notice of all vacancies andneWposiﬁonsshaubepostedineachschoolbytheBMM
its agenda.

Employees interested therein must submit a written application to the Administration to

which the vacancy applies.

All such applicants shall be notified that their application has been received and shall be
further notified in writing when the vacancy has been filled whether or not said applicant
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has been selected to fill the vacancy.
-ARTICLE X1J - GRIEVANCE PROCEDURES

Definitions, Basic Principles and Time Limits:

1. A “Grievance™ is a claim by an employee of the Cliffside Park School District that
therehasbeenmhim/herapmonalloss,iQiWYorinconveniencecausedbya
violation, misinterpretation, or inequitable application of an established policy
govemning employees, or of this Agreement, except that the term “Grievance” shall

heaﬂngtheg!ievanceistoapplyanpossiblemeasuresmadjustthegﬁevance
professionally and with complete fairness. Proceedings will be kept as informal and
confidential as may be appropriate at any level of the procedure and consistent with
prescribed procedures.

S. Since it is iraportant that grievances be processed as rapidly as possible, the number
ofdaysMﬂmhbwlshﬂbemmideredasaanmandevayeﬁbn
shallbemadetoexpeditetheprooess. Theﬁmelimitsmay,howwer,beexlmdedby

Level One - Principal;
If an employee believes there is a basis for a grievance he/she shal] first discuss the alleged
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school days of the receipt of the decision by the Principal, or within five (5) school days of
thedatesaid@cisionshomdhavebeenrmdered. The Superintendent shall advise the
employee of his decision in writing within ten (10) school days following the date of
submission of the grievance to him. The decision, shall state explicitly what action of

Level Three - Board of Education:

If the employec is not satisfied with the disposition of his/her grievance at Level Two, or if
no decision has been rendered within ten (10) school days after the presentation of the
grievance to the Superintendent, he/she 2y request that the Board of Education review the
grievance. ’I‘herequestshal!bcsubmittedinwﬁtingthmughthe Superintendent of Schools
within ten (10) school daysoftbedatesaiddecisionshouldhavcbeenrendered. The Board
ofEducationshalll_feviewthegrievanoe,conductahaﬁngifrequestedbytheemployee,and
render a decision in writing setting forth the reasons for its decision within twenty (20 school
days. '

hemingcomdtmdbytheBoardofEducaﬁon,whicheverissoona,mqu&uinWﬁﬁng
that the Association submit his/her gricvance to arbitration. If the Association
detenninesthazthegievanoeismeritoﬁous,itmaysubmitﬂaegdevmeto
arbitration within ten (10) schoo] days after receipt of a request by the employee.
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statements and proofs, including briefs and legal memoranda are submitted to the
arbitrator, The arbitrator’s decision shall be final and binding upon the parties and
shall be in writing and shall set forth his findings of fact, reasoning, and conclusions
on the issues submitted.

4, The authority of the arbitrator sha]] be limited to the interpretation, application or the
compliance with the provision of this Agreement, and the arbitrator shall have no
authority to modify, add to, subtract from, orinanywayalterany of the terms of this
Agreement, and the arbitrator shall be bound by all applicable New Jersey and
Federal Statutes, the Constitution of the State of New Jersey and Federal Statutes, the
Cons&tnﬁ@noftheUnitedStates,andalldecisionsoftheCommissionerof
Education, the State Board of Education, the Courts of the State of New Jersey and
the Federal Courts having jurisdiction ovey matters arising within the State of New
Jersey.

Costs of Arbitration:
1. TheBoardandﬁxeAssociaﬁonshaﬂeachbemthcmmlmstincunedbythemselves.

2. Thefeesan;iechnssofﬂwarbiu'atoraretheonlycostwhichshallbesbarédbythe
BoardmdtheMociaﬁonandmhcos!swﬂlbeshmdequally. :

3. If time is lost by an employee due to the arbitration proceedings necessitating the
retention of a substitute, the Board of Education will pay the cost'of the substirute.

The time lost by the employee may be charged to personal business time,

Emergency Procedure:
Recognizing that emergencics may arise, and that time may not permit the prescribed
procedure to operate, the following provision is inserted:
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All employees covered f
the school year with the exception of the Central Office employees (Board of Educarion Office and
Superintendent of Schools Office) and miscellaneoys employees who will be employed twelve (12)

months of the school year.
ARYICLE XV - SENIORITY

Seniority shall be based on tenure and Title 18A of the New Jersey Administrative Code,

CLIFFSIDE PARK EDUCATIONAL SECRETARTES
ON

Snpuhte;dent of Schools
REVISED: September 2009
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