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PREAMBLE

This Agreement entered into by the Borough of Lakehurst,
hereinafter referred to as the "Employer" and Local 3304
affiliated with District Council #71, American Federation of
State, County and Municipal Employees, AFL-CIO, hereinafter
referred to as the "Union", has as its purpose the promotion of
harmonious relations between the Employer and the Union; the
establishment of an equitable and peaceful procedure for the
resolution of differences; and the establishment of rates of pay,

)

hours of work and conditions of employment.



2.

ARTICLE T

RECOGN ON

The Employer recognizes District Council #71, American
Federation of State, County and Muniéipal Employees, AFL-
CIO as the sole and exclusive representative for the
purposes of the establishing of salaries, wages, hours and
other conditions of employment for all personnel listed in
the classifications herein, and for such additional
classifications as the parties may later agree to include.
This recognition, however, shall not be interpreted as
having the effect of, or in any way abrogating the rights
of employees, as established by the laws of 1968, Chapter

303, and the amendment of Public Law 1974, Chapter 123. -

Bargaining Unit Titles:
Court Clerk
Senior Mechanic
Tax/Utilities Collector
Deputy Court Clerk
Clerk Typist
Laborer
Full-Time Dispatching Employees
Public Works Repairer
Mechanic
Truck Driver

Sr. Public Works Repairer



Foreman Public Works Department
Police Records Clerk
3. Part-time employees who work more than twenty {20) hours

per week shall receive prorated benefits.



ARTICLE T7T

MANAGEMENT RIGHTS

A. The Borough of Lakehurst hereby retains and reserves unto
itself, without limitation, all powers, righés, authority, duties
and responsibilities conferred upon the vested in it prior to the
signing of this Agreement by the laws and constitution of the
State of New Jersey and of the United States, including, but
without limiting the generality of the foregoing the following
rights:

1. The executive management and administrative control of
the Borough Government and its properties and facilities and .
activities of its employees utilizing personnel methods and means
of the most appropriate and efficient manner possible as may from
time to time be determined by the Borough.

2. To make rules of procedure and conduct, to use
improved methods and equipment, to determine work schedules and
shifts, as well as duties, to decide the number of employees
needed for any particular time and to be in sole charge of the
quality and guantity of the work required. |

3. The right of management to make such reasonable rules
and regulations as it may from time to time deem best for the
purpose of maintaining order, safety and/or the effective
operation of the Department after advance notice thereof to the

employees to require compliénce by the employees is recognized.



4. To hire all employees, whether permanent, temporary or
seasonal, to promote, transfer, assign or retain employees in
positions within the Borough.

5. To set rates of pay for temporary seasonal employees.

6, To suspend, demote, discharge or:éake any other
appropriate disciplinary actions against any employee for good
and just cause according to law.

7. Nothing contained herein shall prcohibit the Borough
from contracting out any work. The employer shall inform the
Union forty-five (45) days prior to contracting out work which

«}

would necessitate a layoff.
" 8. To layoff employees in the event of lack of funds, or
under conditions where continuation of such work would be
inefficient - and non-productive.

9. The Borough reserves the right with regard to all
other conditions of employment not reserved to m@ke such changes
as it deems desirable and necessary for the efficient and
effective operation of the Borough.

B. ;n the exercise of the foregoing powers, righté, authority,
duties and responsibili;ies of the Borough, the adoption of
policies, fules, reéﬁlations, code of Conduct and practices in
the furtherance thereof, and the use of judgment and discretion
in connection therewith, shall be limited only by the specific

and express terms hereof are in conformance with the constitution

and laws of New Jersey and of the United States.



C. Nothing contained herein shall be construed to deny or
restrict the Borough of its rights, responsibilities and
authority under R.S. 40A; 1-1 et. seg. or any national, state,
county or local laws or regulations.

D. The parties recognize that the exercigg of managerial
rights is a responsibility of the Borough on behalf of the
taxpayers and that the Borough cannot bargain away or eliminate
any of its managerial rights. No grievance may be filed under
this agreement which in any way interferes with, undermines, or
restricts the exercise of any managerial right by the Borough or
any of its authorized managerial executives or supervisory

personnel.



ARTICLE IIY

MATNTENANCE OF WORK OPERATIONS

A, The Union hereby covenants and agrees that during the term
of this Agreement, either the Association or any person acting in
its behalf will cause, authorize or support, nor will any of its
members take part in any strike (i.e., the concerted failure to
report for duty or willful absence of any employee from his
position, or stoppage of work, or absence in whole or in part,
from the full, faithful and proper performance of the enmployee's
duties of employment), work stoppaae, slow-down, walk-out or
other illegal job action against the Borough. The Union agrees
that such action would constitute a material breach of this
Agreement. +

B. In the event of a strike, slow-down, walk-out or job action
it is covenanted and agreed that participation in any or all such
activity by any Union member shall entitle the Borough to invoke
any of the following alternatives:

1. Withdrawal of Union recognition. ' .-
2. Such acti?ity shall be deemed grounds for termination
of employment of‘such employee or employees.

C. The Union agrees that it will make every reasonable effort
to prevent its members from participating in any strike, work
stoppage, slow-down, or other activity aforementioned or
supporting any such activity by any other employee or group of

enployees of the Borough and that the Union will publicly disavow
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each action and order all such members who participate in such
activities to cease and desist from same immediately and to
return to work, and take such other steps as may be necessary
under the circumstances to bring about compliance with the Union.
D. Nothing contained in this Agreement sﬁall he construed to
limit the Borough in its right to seek and obtain such judicial
relief as it may be entitled to have in law or in equity for
injunction or damages, or both, in the event of such breach of

the Association or its members,




ARTICLE IV

GRIFVANCE PROCEDURE

A. The purpcse of this procedure is to secure, at the lowest
possible level, an equitable solution to thg problems which may
arise affecting the terms and conditions of employment under this
Agreenent.

B. Nothing herein shall be construed as limiting the right of
any employee having a grievance to discuss the matter formally
with any appropriate member of the department.

C. With regard to employeés, the term "grievance" as used
herein means an appeal by an individual employee or the Union on
behalf of an individual employee or group of empleoyees, from the
interpretation, application or vioeolation of policies, agreements,
and administrative decisions affecting them excluding re-
employment. With regard to the Borough, the term "grievance" as
used herein means a complaint or controversy arising over the
interpretations, application or alleged violation of the terms
and conditions of this Agreement.

—D. With respectﬁtoﬁemployee grievancgs, no grievance may
proceed to arbitration unless it constitutes a controversy
arising over the interpretation, application or alleged violation
of the terms and conditions of this Agreement excluding issues of
employment. Disputes concerning terms and conditions of
employment controlled in this Agreement, either expressly or by

operation of law, may only proceed to arbitration.

- -



E, The following constitutes the sole and exclusive method
for resolving grievances between the parties covered by this
agreement, and shall be followed in its entirety unless any step
is waived by mutual consent.,

S8ince it is important that grievancesgbe processed as
rapidly as possible, the number of days indicated at each level
should be considered as a maximum and every effort should be made
to expedite the process. The time limits specified may, however,
be extended by mutual agreement.

Step One:

The aggrieved or the Union shall institute action under the

provisions hereof within five (5) work days after the event

giving rise to the grievance has occurred, and an earnest
effort shall be made to settle the differences between the
aggrieved employee and the immediate supervisor for the
purpose of resolving the matter informally. Failure to act
within said five (5) work days shall be deemed to constitute
an abandonment of the grievance.

Step Two: -

If no agreement can be reached orally within five'fS) woxrk

days of the initial discussion with the immediate

supervisor, the employee or the Union may present the

grievance in writing within five (5) work days thereafter to

the immediate supervisor or his designated representative.

The written grievance at this Step shall contain the relevant

facts and a summary of the proceeding oral discussion, the

_10._



application Section of this contract viclated, and the remedy
requested by the grievant. The immediate supervisor or his
designated representative will answer the grievance in
writing within five (5) work days of receipt of the written
:grievance. |

Step Three:

If the aggrieved or the Union wishes to appeal the decision
of the immediate supervisor, such appeal shall be presented
in writing to the Municipal Administrator within five (5)
work days thereafter. This presentation shall include

copies of all previous correspondence relating to the matter
in dispute. The Municipal Administrator shall respond, in
writing, to the grievance within fifteen (15) calendar days

. of the submission.
Step Four:

If the Union wishes to appeal the decision of the Municipal
Administrator, such appeal shall be presented in writing to
the Beorough Council within five (5) work days thereafter.
This presentation shall include copies cf all previous
correspondéhce_;elating to the matter in dispute. The
Borough'Council shall respond in\writing, to the grievance
within thirty (30) days of the submission.

Step Five:

If the grievance still remains unsettled, the District
Council Representative may within fifteen (15) working days

after the reply of the Borough Council is due, by written

=-11-



notice, to the Borough Clerk and proceed to arbitration

before the Public Employment Relations Commission. The

parties will be bound by the rules of the Commissioner. The

Union and Council can mutually agree upon a longer time

period within which to adjust the grievanéé before going to

Arbitration.

A. The arbitrator so selected shall confer with the
representatives of the Borough Council and the Association and
hold hearings promptly and shall issue his decision not later
than thirty (30) days from the date of the close of the hearings,
or, if oral hearings have been waived, then from the date of the
final statements and proofs on the issues are submitted to him.
The arbitrator's decision shall be in writing and shall set forth
his findings of fact, reasoning and conclusions on the issue
submitted. The arbitrator shall be without power or authority to
make any decision which requires the commission of an act
prchibited by law which is violative of the terms of this
agreement. Such decision shall be final and bkinding.

B. The costs for the services of the arbitrator including per
diem expenses, if any, and actual necessary iravel subsistendé
expenses shall be borne equally by the Borough and the Union.

Any other expenses incurred shall be paid by the party incurring
same. The parties direct the arbitrator to decide as a
preliminary question, whether he has jurisdiction to hear and

decide the matter in dispute.

-12~



C. All employees, including the grievant, shall continue under
the direction of the department head, regardless of the pending
of any grievance until such grievance is properly determined.

D. Any aggrieved person shall be represented at all stages of
thé grievance procedure by himself, or at hié option, a
representative selected or approval by the Uﬁion. When a member
is not represented by the Union, the Union shall have the right
to be present and to state its view at all stages of the
grievance procedure.

E. The time limits expressed herein shall be strictly adhered
to. If any grievance has not been initiated within the time
limits specified, then the grievance shall be deemed to have been
abandoned. If the grievance is not processed to the next
. succeeding step in the grievance procedure within the time limits
prescribed thereunder, then the disposition of the grievance at
the last preceding step shall be deemed to be conclusive. If a
decision is not rendered within the time limits prescribed for
decision at any step in the grievance procedure, then the
grievance shall be deemed to have been denied.m;ygthing herein
shall prevent Ehe parties from mutually agreeing to extend or
contract the éime limits for prdcessing the grievance at any step
in the grievance procedure.

F. The Union will notify the employer, in writing, of the
names of its employees who are designated by the Union to

represent employees under the grievance procedure.

-13=-



G. Agents of the Union who are not employees of the Borough,
will be permitted to visit with employees during working hours
for the purpose of discussing union representation matters, so
long as such right is reasonably exercised and there is no undue
iﬁterference with work progress. (Such repfesentative shall also
be recognized by the Borough as authorized sﬁokesman for the
Union in the matters between the parties regardihg employee
representation matters).

H. The Borough and the Union agree in conjunction with the
grievance procedure each will give reasonable consideration to
request of the other party for meetings to discuss grievances
pending at any step of the grievance procedure.

I. Only one (1) grievance at a time may be submitted to

arbitration.

-—14_



ARTICLE V

OVERTIME

A. For Employees of the Public Works Department and
dispatchers overtime shall be considered as'éll time worked in
excess of eight (8) hours per day and forty (40) hours per week.
No employee shall be paid both daily and weekly overtime for the
same hours worked.

B. For all other white collar titles overtime shall be
considered as all time worked in excess of seven (7) hours per
day and thirty-five (35) hours per week. No employee shall be
paid both daily and weekly overtime for the same hours worked.

C. Time and one half (1 1/2) the employee's regular rate of
pay shall be paid for work on Saturday. .

D. Overtime work shall be voluntary, except in cases of
emergency. Overtime shall be offered to most senior man first.
When employee works or refuses to work he moves to the bottom of
list. Should no employee volunteer for overtime the Borough will
call in employees in inverse seniority order provided the
employee'hasrthe qualifications to perform such work.

E. Overtime work shall be dkstributed, as equally as possible
among all members of the Bargaining Unit, in their respective job
classifications.

F. Overtime shall be paid currently.

G. Overtime work shall be kept to a minimum except in cases of

emergency, and must be authorized in advance by the Departnment

-15=



Head. The reasons for the granting of overtime shall be noted on
the time report and certified by the Department Head.

H. Recall - There will be an automatic two (2) hour minimum of
time for any re-call. The two (2) hour minimum shall not be
applicable to time periods contiguous with the employee's work
day. The Borough retains the right to hold the employee for the

full two (2} hour minimum.

-16=~




ARTICLE VI

PERSONAL BUSINESS DAY

A. Employees covered under this Agreement shall be allowed
three (3) days of personal business leave annually, not deducted
from sick or vacation leave, with approval of the Department

Head. The form for requesting such leave shall contain an

indication whether the personal leave is "religious", Pbusiness"
or "personal." Such leave shall not be for recreational
purposes,

B. A personal day application shall, except in cases of
emergency, be made at least five (5) work days prior to the
personal day to be taken.

C. A new employee must have a minimum of one (1) year service
credit within the calendar year before he/she is eligible for
this benefit for the same calendar year.

D. Temporary, seasonal employees, and part-time employees are
not eligible for this benefit, Effective January 1, 1992 part-
time employees shall receive personal days prorated.

E. Such leave shall not accumulate from year to year.

-17-
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ARTICLE VIT

VACATIONS

A. After the first year, said employees shall have the right

to take all vacation days to which they would be entitled, at any

time during the year, subject, however to the discretion of the

Department Head.

B. Employees may carry over one year's vacation time to the

next year. If such time is not used, it
calendar year 1988 only employees retain
payment for unused vacation time in 1986
involved agree to waive any other rights
vacation.

C. Upon termination of employment, an

payment for all accrued vacation leave.

is lost. During
the option to receive
and 1987. The employees

to any accumulated

employee will receive

D. Full-time permanent employees shall earn vacation on the

basis of the follbwing schedule.

1. Up to 1 year of service, 1 work day for each month or

part thereof paid service.

2. 1 through 3 years of—serﬁice, 12 work days vacatiocn

during each year of service.

e

3. 4 through 9 years of service, 15 work days vacation

during each year of service.

4, 10 through 14 years of service, 20 work days vacation

during each year of service.

5. 15 through 20 years of service, 25 work days vacation

during each year of service.

-18~-



E. When an employee requests periission te use an indiwvidual
. vacatioh . day of 1y2 day or part thereof, such reguests shall' be
granted at the discretion of the Department Head.

F. The time of the year of the vacation shall be determined by
the Department Head with due regard for the wishes of the
employee and w1th _particular regard for the needs of the

1. _"1:

Department. Insofar as possible, the employee w1th the longest

continuous services shall have preference in the assignment of
vacation periods.

G. Vacations shall be so scheduled as to obviate the need for
temporary increases in personnel. Schedules shall be subject to
any adjustments nécessary for the best interest of the
Department. No changes in vacation schedules shall be permitted
by the employees, except by permission of the head of the
department. All requests shall be submitﬁed} in writing, within
thirty (30) days of the time in which the week of vacation is to

| _
;:) LA’H64?K5’ !permanent employee dies having to his/her credit
e ve, there shall be calculated and paid.to the

money egual to the compensation figured on

nisyner salary at the time of death.



ARTICLE VIIT

SICK LEAVE

A. Sick leave is hereby defined to mean absence from post or
duty because of illness, accident or exposuré to a contagious
disease requiring isolation.

B. All full-time employees covered by this agreement shall be
granted sick leave with pay at the rate of one (1) working day
for every month of service. Each full time employee shall
receive fifteen (15) working days in every calendar of service

b

thereafter. Part-time employees shall receive sick leave on a
prorated basis. il -

C. In the event an illness requires an employee to take in
excess of three (3) consecutive accumulated sick days, said
employee shall submit to the Department Head a written statement
from his treating physician describing the nature of the illness
and whether such illness requires the employee to remain at home
and away from duty. In the event the employee takes in excess of
ten (10) consecutive accumulated sick days, the employer shall
have the right to have the emﬁloyee periodicaliy examined at the
Borough's expense by a Borough apﬁointed phfsician to determine
the nature o©f the illness and whether such illness requires the
enployee to remain at home and away from duty.

D. The appointing authority may require proef of illness of an
employee on sick leave, whenever such requirement appears

reasonable., Abuse of sick leave shall be cause for disciplinary

o



action. In all cases of reported illness or disability suffered
by an employee, the Borough reserves the right to send for
Medical Physician to examine the report on the condition of the
patient to the Department Head.

E. During protracted periods of illness &r disability of an
employee, the Department Head may require interim reports on the
condition of the patient at weekXly or bi-weekly periods, from the
attending physician and/or a Borough medical physician at Borough
expense. When under medical care, employees are expected to
conform to the instructions of the attending physician if they
wish to qualify for salary payment during such period of illness
or disability. The employese agrees to submit proper
documentation to his/her insurance company for reimbursement of
Borough ordefed exams the Borough will make up the difference.

F. The rules which follow apply to the payment of salaries
during periods of illness or disability, of regular, permanent
full-time employees. “Temporary and seascnal employees are not
entitled to compensation for such absences. No employee shall be
allowed to work and endanger the health and well-being of other
employees and if the employse's condition warrants, the employee
may be directed‘to take sick leave. The Supervisor may direct
the employee to the Borough physician for an opinion as to the
eligibility of the employee to be absent from work.

G. Sick leave with pay shall not be allowed under the
following conditions: ~

1. When the employee, under medical care, fails

_21_



to carry out the orders of the attending physician.

2. When in the opinion of the Borough medical physician
the employee is ill or disabled because of self-imposed
contributory causes,

3. When in the opinion of the Borough medical physician,
the disability or illness is not of sufficient severity to
justify the employee's absence from duty.

4. When an employee does not report to the Borough
physician as ordered.

5. When Supervisor is unable to contact the employee.

H. The recommendation of the Borough medical physician, as
well as those of the aﬁtending physician, as to the justification
for the absence from Quty on account of disability or illness or
of the fitness of the employee to return to duty shall be
considered by the Department Head. The Department Head reserves
the right in such cases where there is a difference of
professional opinion between the Borough physician and the
personal physician, to reguire the employee to submit to an
examination by a third ﬁoctor at Borough expense.

I. In charging an emﬁloyee with sick.ieaye, the smallest unit
to be considered is one—half (1/2) of\a working day.

J. 8ick leave shall not be allowed for such things as ordinary
dental care, nor for any other professional services that may be
normally scheduled within the employee's regular off time. The
utilization of sick leave for elective medical procedures will

not be considered without sufficient medical evidence to

L m22-



substantiate the necessity of scheduling the medical or dental
services during the work day.

K. TIf any employee is absent from work for reasons that
entitle him to sick leave, the Department Head or his designated
representative shall be notified as early aﬁ possible, but no
later than one-half (1/2) hour prior to the start of the
scheduled work shift from which he is absent. Failure to so
notify the Department Head or his designated representative may
be cause for disciplinary action. An employee who 1is absent
three (3) consecutive days or more, and who does not notify his
6epartment Head or some other responsible representative of the
Borough on any of the first threé (3) days will be subject to
dismissal.

L. Habitual absenteeism or tardiness may be cause for
discipline up to and including discharge. In the event an
employee is tardy for work up to one-half (1/2) hour, then one-
half (1/2) hour shall be deducted from his pay. In the event an
emnployee is tardy for more than one (1) hour, then he may be sent
home for the day at the.discretion of the supervisor. Notice of
all docking shall be provided to the employee in writing within
seven (7) days. The supervisor shall have, however, the
discretion in all instances of giving a warning for the incident
of tardiness, said warning to be in writing.

M. Any employee who calls in sick and engages in cutside

employment may be subject to immediate discipline.

_23_



N. In the event that an employee is eligible to receive state
or federal disability payments including Social Security, sick
leave will be reduced to a rate such that the combination of sick
leave and disability payments will equal the employee's normal
compensation until sick leave is exhausted.l As a prerequisite to
receiving any benefits under this Article, an employee will be
required to apply for state or federal-disability benefits
including Social Security, and to furnish proof of such
application to the Borough, along with proof of receipt or denial
of such benefits.,

0. Any employee who engages in outside employméﬁt while on
" sick leave withouf the permission of the Department Head shall be
subject to disciplinary action up to and including discharge.

P. If an employee exhausts his accumulated sick time any sick
leave which is disapproved will be charged as absence without pay

unless the employee agrees in writing that the time shall be

charged against vacation time.



ARTICLE IX

FUNERAL LEAVE

A. In the event of death in the employee's immediate family,
the employee shall be granted time off withdﬁt loss of pay from
the day of death up to and including the day of the funeral, but
in norevent shali séid leave exceed four (4) calendar days.

B. The "immediate family" shall include only husband, wife,
child, parent, brother, sister, grandparents, grandchild or in-
laws, parental guardians, foster parents.

C. Reasonable verification of the event may be required by the
Borough. _

D. Such bereavément is not in addition to any holiday, day
off, vacation leave or compensatory time off falling within the
time of the bereavement. :

E. An employee may make a request of the Department Head or

his designated representative for time off to attend a funeral

separate and distinct from bereavement leave.

-5



ARTICLE X

INSURANCE

A. The Borough shall provide hospitalization insurance
coverage and major medical insurance in effect during the year
1e80.

B. The Borough has the right to change insurance carriers or
institute a self-insurance program, sc long as or substantially

similar benefits are provided.
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ARTICLE XI

HOLIDAYS

‘A. All employees shall receive credit for a day off for the
following eleven (11) holidays:
1. New Year's Day
2. Martin Luther King Day (to be taken as additional
persconal day in 1991 only)
3. Washington's Birthday
4. Memcrial Pay
5. Independence Day
6. Labor Day
7. Columbus Day
8. Veteran's Day
9. Thanksgiving Day
10. Election Day
11. Christmas Day
12. Linceln's Birthday
13. Good Friday-

B. If a hoiiday falls on a Sunday, it is ordinarily observed
on the following Monday. If the holiday falls on a Saturday, it
is ordinarily observed on the previous Friday.

C., If an employee is on a leave of absence or has an unexcused
absence the day before or after the holiday, the employee is not

eligible to receive hcliday pay.

~27



D. If an employee is called to work on a holiday, he shall
receive his pay for the holiday plus be paild at the rate of time
and one-~half for the work donhe,

E. All full-time dispatchers only shall receive payment for
contractually listed holidays regardless of whether they work

such holiday. The payment date shall be the same as the police.

-2 8-
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ARTICLE XTI

JURY LEAVE

A. A regular full-time employee who looses time from his job
because of jury duty as certified by the Clerk of the Court shall
be paid by the Borough the difference between his daily base rate
of pay (up to a maximum of eight (8) hours) and the daily jury
fee, subject to the following conditions,

1. The employee must notify the Public Works Committee
imnediately upon receipt of a summons for jury services.

2. The employee has not volﬁntarily sought jury service.

3. The employee is attending jury duty during vacation
and/or other time off from Borough employment.

4, The employee submits adequate proof of the time served
on the duty and the amount received for such service.

B. If on any given day an employee is attending jury duty, he
or she is released by the Court prior to two o'clock p.m., that
enployee shall be required to return to work by three o'clock

that day in order_Eg_;gceive pay for that day.
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ARTICLE XITT

MILITARY LEAVE

A. A permanent employee who enters upon active duty with
Military or Naval Forces of the United States shall be granted a
leave of absence for the period of such service and three months

thereafter without pay.
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ARTICLE X1V
LEAVE OF ABSENCE

‘A, Any enmployee may request a leave of absence without pay,
not to exceed 320 continuous calendar days, ﬁy submitting in
writing all facts bearing on the request to his supervisor, who
will append his recommendations and forward regquest to Borough
Council. The Borough Council will consider each such case on its
own merits, and a decision in one case shall in neo event be
deemed to have established a precedent in another. Any recquest
for extension of time shall be at the discretion of the Council.
Such leave of absence shall not be deemed to be a part of éhe
term of employment. Holidays occurring within the period of an
excused absence or leave of absence are part of the absence.
Holidays occurring at the beginning or end of an excused leave of
absence are part of the absence if the employee is not available
for work.

B, If leave is granted, the employee will be entitled to his

old positiogmprovtded he is capable of performing the work.
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ARTICLE XV

DISCRIMINATION AND COZRCION

A. The Borough and the Union agree that there shall be no
discrimination against any employee because“of race, creed,
cclor, religion, sex, national origin or political affiliation.

B. The Borough and the Union agree that all employees covered
under this agreement have the right without fear of penalty or
reprisal to form, join, and assist any employee organization or
to refrain from any such activity. There shall be no
discrimination by the Borough or the Union ‘against any employee
because of the employee's membership or non-membership or

activity or non-activity in the Union.
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ARTICLE XVI

PROBATIONARY PERIOD

A. An employee appointed permanently to the classified service
shall serve a probationary period of three (3) months which may
not be extended. The purpose of the test period is to enable the
appointing authority to evaluate the employee's work performance
and conduct, in constitution with the Department Head, in order
to determine whether the employee merits permanent status. In
every case, the employee shall be notified in writing of the
discontinuance of his/her services and of the reasons for the
action. A copy of the notice will be forwarded to the Department
of Civil Service.

B. Not later than the seventy-fifth (75th) day of the
probationary period, the Department Head shall make, or cause to
be made, a written evaluation of an employee's performance. It
will be presented to the Mayor and Borough Council with
recommendations as to whether or the employee's services should
be retained or terminated and a copy furnished the employee,
Unless an employee is notified in writing that his/her serviceé
ére unsatisfactory prior to the ninetieth (90th} day of the
probationary period, or if he/she is notified that their
probationary period is going to be extended, then the permanent
appointment to the position will be automatic.

C. A three (3) month probatiohary period shall also pertain to

an employee promoted permanently to a higher classification.
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Such probationary status will in no way affect the rights and

status of the employee in the original or lower classification.
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ARTIC XVEI

SEPARABILITY AND SAVINGS

A. If any provision of this agreement or any application of
this agreement to any employee or group of émployees is held to
be contrary to law, then such provision or application shall not
be deemed valid and subsisting, except to the extent permitted by
law, but all other provisions or applications shall continue in

full force and effect.
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ARTICLE XVIII

DISCIPLINE_ & DISCHARGE

A. There shall be no discipline or discha;ge except for just
cause. No form of discipline or reprimand éhall be done in such
a way that causes embarrassment to the employee involved. Other
than an oral reprimand, the employee, the Local Union and the
District council shall be furnished with a written copy of any
disciplinary action taken, with the reasons therefore. Enployees
shall have the right to appeal any discipline through the
grievance except as provided in Civil Service. The appeal shall
be institﬁfed at a level of the grievance procedure deemed
appropriate under the circumstances. BAll discipline taken shall

be progressive when appropriate.

B

-36=-



ARTICIE XTX

BILL OF RIGHTS

. To ensure that the individual rights of employees in the
Bargaining Unit are not vioclated, the following shall represent
the Employee's Bill of Rights:

A. An employee shall be entitled to Union Representation at
each stage of a disciplinary hearing.

B. No employee shall be required by the Employer and/or its
Agents to submit to a non-criminal interrogation, unless the
employee is afforded the opportunity of Union Representation.

C. In all disciplinéry hearings, the employee shall be
presumed innocent until proven guilty and the burden of proof
shall be on the Employer.

D. The Employee shall maintain an accurate, up-to-date
seniority roster showing the date of hire, classification and
rate of pay of each employee covered by the Agreement, and the
Employer shall furnish copies of same to the Union in January of
each year. ...

E. Except where New Jersey Civil Service statutes proVide-
otherwise, in cases of layoffs, recalls, vacation schedules an
employee with the greatest amount of seniority shall be given
preference, provided he has the ability to perform the work

involved.
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ARTICLE XX

WORKERS COMPENSATION

A. When an employee is injured on duty, he is to receive
worker's compensation due him plus the difference between the
anount received as compensation to him and his salary during the
period of temporary disability only, not to exceed one year.

B. An employee who is injured on the job and is sent home, or
to a hospital or doct;r's office to obtain medical attention,
shall receive pay at the applicable rate for the balance of his
regular shift for that day. )

C. The enployee shall not be charged with any sick leave time
for time lost due to such particular injury or disability covered
by Worker's compensation.

D. To be eligible for injury leave the employee must report

his injury within twenty-four (24) hours of the injury.



ARTICLE XXI

GENERAL PROVISIONS

.A. Union Bulletin Board: The Employer agrees to furnish and
maintain a suitable bulletin board in a convenient place in the
employee's work area to be used by the Unicon for official union
business only. _

B. Union actjvities on Emplover's Time and Premises: The
Employer agrees during working hours on the Employer's premises
and without loss of pay, union representatives shall be allowed
to post union notices, distribute union literature, solicit union
menmbership during othef employees' non-working time, and ;ttend‘
negotiation meetings, transmit communications authorized by the
Local Union or it's Officers to the employer or his
representative, consult with the Local Union or its Officers or
other Union Representatives, concerning the enforcement of any
provisions of this Agreement provided such activity does not
interfere with Borough work schedule,

C., Visits by-Union Representatives: The Employer agrees that
‘accredited Representatives of the American Federation of stat;,
County and Municipal Employees, whether Local Union
Representatives, District Council Representatives or
‘International Representatives, shall have full and free access to
the premises of the employer at any time during working hours to

conduct union business, provided prior notice has been furnished
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to the employer and provided that none of such activities shall
interfere with the employer's work schedule and activities,

D. Travel Expense:

1. Employees authorized by the Borough to travel or
attend conventions, seminars or training courses on behalf of the
Borough will be reimbursed for any legitimate expense provided it
is supported by a detailed claim and, appropriate, supporting
receipts.

2. Use of any employee's personal auto shall be at the
IRS authorized rate.

0

E. Actions Adgainst Dispatchers:

1, Except in the disciplinary cases, whenever any action
is brought against any dispatcher for any act or omission arising
out of or incidental to the performance of his duties, the
Employer shall defray all cost of defending such action. The
emplbyee may select his own counsel and the enployer shall
reimburse the employee for reasonable Attorney's fees up to the
Borough Attorney's hourly rate. In the case of a Civil Actien,
the Employer shall pay any adverse judgment, save harmless and-
protect such employée from'ang.financial loss resulting
therefrom. The employe; shall submit to the Mayor and Borough
Council the name of the Attorney he selects and the estimated
fees for approval. Such approval not to be unreasonably withheld
and to be given within two (2} weeks of submission of the name of

Attorney and estimated fee,
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2. If the Borough has insurance to cover these actiong,
then the provisions of this section are inapplicable. If the
employee refuses insurance coverage, all legal fees will be

his/her own cobligation.
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ARTICLE HAIL

SAFETY AND HEALTH

.A. The Employer shall at all times maintain safe working

conditions.
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ARTICLE XXIIJ
LONGEVITY PAY

A. Longevity shall be paid on the employee's anniversary date.

The employer in its sole discretion may give longevity credit for

seniority time. Any employee currently receiving CETA credit

shall not
B. The
1'

2.

forfeit such credit.
following longevity schedule shall be implemented:
Zero to seven years of service - 0%

From completion of seven years

continuous service to the

completion of ten years of

continuous service - 1% A

From the completion of ten years

continuous service to the completion
of fifteen years of continuous
service - - 2%

From the completion of fifteen
yvears of continuous service to
the completion of twenty years
of continuous service - 3%
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ARTICLE XXIV

CLOTHING

A. Employer agrees to provide each new employee of the Public
Works Department with the following clothing:

pair of work boots
set of rain gear
winter shirts
summer shirts

pair of winter pants
pair of summer pants
winter coat

Gloves ,
Orange safety vest

HFONMNRRRP

B. During fall 1991, the Borough will provide one pair
insulated sheoes and one hooded sweatshirt. Replacements shall be
provided for clothing damaged in the line of duty so long as
damaged clothing is-returned to the Borough.

C. The Employer shall provide each Dispatcher with an initial
clothing issue to full complement, Full complement listed below:

pair summer pants

pair winter pants

summer shirts with patches

winter shirts with patches

badge

name plate =

ID cards (one wallet and ocne folder size)
set "LPD" -collar pins

PR REDNDMNDNN

D. The employer will provide each year the shirt and pant

allotment listed above.
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ARTICLE XXV

WORK _SCHEDULE

A. The regularly scheduled work week for employees of the
Public Works Department shall consist of five (5) consecutive
days, Monday through Friday, inclusive. The hours of the work
week shall be 7:00 a.m., - 3:30 p.m., with a lunch break of one-
half hour. Summer hours begin on June lst until September 1st,
6:00 a.m. ~ 2:30 p.m.

B. The regularly scheduled work week for Police Dispatchers

and Police Records Clerk shall consist of 40 hours per week,

Monday through Friday, inclusive. The hours of work shall be
7:00 a.m. - 3:00 p.m., 3:00 p.m. - 11:00 p.m., 11:00 p.m. = 7:00
a.m., with a paid lunch break of one hour.’

1. Effective upon ratification of the June 7, 1989
memorandum of understanding, all full-time dispatchers shall
receive one hour comp time for every lunch hour they are unable
to take. This provision is not applicable to the allotted coffee
breaks. The Borough shall not be arbitrary and capricious in
granting the utilization of such accumulated time. If the
enployee is not granted such time by the end of the calendar
year, he/she shall be paid at then hourly rate. Docket No. AR-
82-445 shall be withdrawn with prejudice.

C. All white collar titled employees regularly scheduled work

week shall consist of 35 hours per week, Monday, through Friday,
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inclusive. The hours of work shall be 9:00 a.m. - 4:00 p.m. with
a paid lunch break of one hour.
D. Employees shall be granted two (2) fifteen (15} minute rest
breaks, one in the AM and one in the PM as per present practice.
E. The Boroﬁgh retains the right to change work hours listed
above to fit the need of the Borough. The Borough agrees to give

thirty (30) day notice if possible, and discuss such with Union.



ARTICLE XXVI

CHECK OFF

A. The Employer agrees to deduct the monthly Union membership
dues from the pay of those employees who individually request, in
writing, that such deductions be made. The amount to be deducted
shall be certified to the Employer Ey the Union and aggregate
deductions of all employees shall be remitted to the District
council together with a list of names of all employees for whom
the deductions were made, by the 10th day of the succeeding month
after each deduction is made.

B. The Union shall indemnify, defend and save the Board
harmless against any and all claims, demands, suits or other
forms of liability that shall arise out of or by reason of action
taken by the Board in reliance upon salary deduction
authorization cards as furnished by the Union to the Board, or
reliance upon the official notification on the letterhead of the
Union and signed by the President of the Union, advising of such

change deduction. -~
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ARTICLE XXVIT

FULLY-BARGAINED AGREEMENT

A. This agreement represents and incorporates the complete and
final understanding and settlement by the p;rties of all
bargainable issues which were or could have been the subject of
negotiations. During the term of this agreement, neither party
will be required to negotiate with respect to any such matter,
whether or not covered by this agreement, and whether or not

within the knowledge or contemplation of either or both parties

at the time they negotiated or signed this agreement.




ARTICLE XXVITY
DURATION

A. This agreement shall be in full force and effect as January
1, 1991 and shall remain in effect to and'including December 31,
1993 without any reopening date. This agreement shall continue
in full force and effect from year to year thereafter, until one
party or the other gives notice, in writing, no sooner than one
hundred fifty (150) nor nc later than one hundred twenty (120)
days prior to the expiration of this Agreement.

IN WITNESS WHEREOF, the parties have hereunto set their
hands and seals at the Borocugh of Lakehurst, New Jersey, on this

o™ day of, Ocrowea |, 1991,

BOROUGH OF LAKEHURST

L IS

o (DM fontae S s
Mayor, Bo;ough of Lakehurst
oA g

Borough Clerk
Borough of Lakehurst

COUNCIL 71
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ARTICLE XXVITT

DURATION

A. This agreement shall be in full force and effect as January
1, 1991 and shall remain in effect to and i;cluding December 31,
1993 without any reopening date. This agreement shall continue
in full force and effect from year to year thereafter, until one
party or the other gives notice, in writing, no sooner than one
hundred fifty (150) nor no later than one hundred twenty (120}
days prior to the expiration of this Agreement.

IN WITNESS WHEREOF, the parties have hereunto set their

I

hands and seals at the Borough of Laﬁehurst, New Jersey, on this

day of. , 1991,
COUNCIL 71 BOROUGH OF LAXEHURST
BY: ' BY:

Mayor, Borough of Lakehurst

Borough Clerk
Borough of Lakehurst



Clerk Typist

Laborer

Communications Officer Trainee
Communicationa Officer
Putlic Works Trainee

Public Wlorks Repairer
Machanic

Senior Mechanic

Records Clerk/Typing

Truck Driver

Senior Publie Works Repailrear

Foreman Public Horks

Court Clerk
Tax/Utilitiss Collector

Deputy Court Clerk

Checking Water Treatment Plant
and Wastewater Pumping Station
on Weekendas & Holidays

APPERDIX

6.5%
1/1/91

$6.42
6.56
6.42
6.78
7.12
7.67
8.09
9.33
8.33
9.61
9.66

10.85

$22,958.40

$20,747.46

$13,661.39

$ 3,093.48

HOURLY RATE:

STEP 1-STEP 2

STEP 1-STEP 2

6.5%
1/1/92

$6.16-6.84
6.30-6.99
6.16-6.84
6.50-7.22
6.84-7.59
7.36=8.17
7.76-8,62
8.95-9.94
8.00~-8.88
9.22-10.24
9.27-10.29

10.41-11.56

PER ANNUNM: °

$22,005, 63~
24,450,700

$19,886,45~
22,096.05

$13,094.45«
14,549.38

§ 3,294.56

6.5%
1/1/93

$6.57-7.29
6.71-7.45
6.567-7.29
6,93=7.69
7.29-8.09
7.84-8,71
B.27-9.18
9.54-10.5%
8,52-9.406
9.82-10.%91
9.87-10.96

11.09-12.32

$23,436.00-
26,040.00

$21,179.07~-
23,532.30

$13,945,59-
15,495.09

$ 3,508.71




