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ivvl Middiedex County Probation Officers' Collective Agreement 1

ARTICLE 1 - Agreement

This Agreement ia entered into this day of s 1991 by and
between the Judge of the Superior Court of Middlesax County, New Jersey
{hereinafter referred to as the "Judge") and the Middlesex County Probation
Officera’ Association (hereinafter referred to as the "Association").

ARTICLE II - Recognition

The Judges hereby recognize the Association as the aole and exclusive
representativa of Senior Probation Officers and Probation Officers of the
Middlesex County Probation Department (hereinafter referred to collectively as
"probation officera') to negotiate matters relating to ealaries and terms and
conditions of employment pursuant to the provigions of N.J.5.A. 2A:168-1 at seq.

The New Jersey Constitution, especially Article 6 as interpreted in Passaic
County Probation Officers' Rssociation v. The County of Passaic, 273 N.J.
(1977) statutes, court rules, and case law provide for the involvement of the

Chief Justice and the Supreme Court, the Administrative Director of the Courts
and the Assignment Judge of the County in the administration of probation
services. Tha parties hereby recognize and agree to comply with promulgated
standards and pronouncement of these aforementiocned authorities as they exercise

their lawful rights.

ARTICLE III — Salarias

Section 1

Effective Jamuary 1, 1951, and retroactive to that date, salary ranges for
proebation officers shall be established as follows:

Title Minimum Max imum
Probation Officer $21,800 $35,765
Senior Probation Officer 24,425 45,425

Section 2

Effectiva January 1, 1991, and retroactive to that date, a probation
officar and senior probaticn officer salary schedule shall be sstablished as set

forth in Appendix A attached hereto.

Section 3

Effective January 1, 1991, and retroactive to that date, sach probation
officer and senior probation officer on the payrell prior to January 1, 1991
shall advance one (1} step on the appropriate salary schedule as set forth in
Appendix A attached heretb,

Saction 4

Any probation officer or senior probation officer having heen certified by
the New Jersey Department of Personnal variant title "Probation Officer Bilingual
(Spanish/English}" and who is utilizing the bilingual skills to meet the needs
of the Middlesex Probation Department as determined by management, shall he
antitled to an annual award of %1,000.

Section §

It is further understood and agreed that employeee being carried on
approved leaves of absence shall receive the wage increases provided in
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accordance with this Article upon their return to work.

Employees who sever employment with the County prior to the execution of
this Agreement will not be included in the wage increase, with the exception of
retirees and deceased employses. In the latter case, payment will be made to the
dacaasad employee's eatats.

ARTICLE 1V - Promotional Increment

A probation officer receiving a promotion to asenior probation officer shall
receive a salary adjustment of five percent (5%} and then be placed on the next
highest step of the senior probation officer salary schedule.

ARTICLE V - Provisional Appointment

Any officer receiving a provisional appointment by the Judges to serve for
an extended or indefinite pariod in a position higher than his/her permanent
claggified rank shall be entitlad to, and receive the aatabliahed salary for
that higher position during the period such appointment is in effect.

ARTICLE VI - Automobiles

Section 1

Ap authorized by N.J.S.A. 2A:168-8, a probation officer, when designated
by the Division Manager/Vicinage Chief Probation Officer to use his/her private
vehicle on judicial business, shall be reimbursed at the rate of 22¢ per mile.
Prebation cfficers authorized to use their private vehicles, shall keep monthly
records epecifying the dates and use, points of travel, mileage travelsd and
shall sign and transmit the records to the Division Manage/Vicinage Chief
Probation Officer. Forms for this purpose will be furnished by the Divisicn
Manager/Vicinage Chief Probation Officer.

Saction 2

Probation officers authorized to use private vehicles on judicial business
shall carry liability coverage for the use of their vehicles covering bodily
injury in the amcunt of $100,000 for each person and $300,000 for each
occurrence, ‘and property damager in the amcunt of $25,000 for each occurrence.
Probation officers shall receive an annual allowance of $80 to help defray the
cost of additional insurance premiums required for the use of private vehicles
for business purposes. Pogsession of such coverage shall be verified by
submisaion of satisfactory proof to the Division Manager/Vicinage Chief Probaticn

Officer.

ARTICLE VII ~ Bducational Awards
*

Section 1

Probation officera who have, or who shall hereafter obtain a Master's
Degree or a Doctorate Degree from an accredited college or university in
Sociology, Pasychology, Criminology, Criminal Justice, Corrections, Social Work,
Public Administration, Urban Planning or a field of study rslated to probation
as determined by the Trial Court Adminiatrator and approved by the Assignment
Judge, shall be entitled to an annual award of §950. This award shall be
prorated to the end of the calendar year in which the degree was attained,
provided thare is submitted evidence of guch attainment to the Division
Manager/Vicinage Chief Probation Officer.
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Section 2

The decision of the Trial Court Administrator and the Assignment Judge as
to the fields of study eligible under this Article shall be final and not subject

te further appeal.

Sectieon 3

Any probation cfficer earning fifteen (15) cradita towards a Mastar's
Degree will receive $475. Any probation cfficer earning thirty (30) credits
towards a Master's Degree will receive $660. The fielda of study and procadure
shall conform to Sections 1 and 2 above, These awards for achieved credites will
be paid for a maximum period of five (5) years from the date the milestones were
reached. Thie period may be extended for individual officers for good cause

shown.

Section 4

Probation officers who have, or who shall hereafter obtain, a Certified
Alccholism Counselor or Certified Family Counselor certificate shall, with the
approval of the Trial Court Administrator and the Asasjignment Judge, be entitled
to an annual award of $950, provided the following conditions have baen met:

{a) the officer submits proof of attainment of the appropriate certificate
to the Division Manager/Vicinage Chief Probation Officer.

{b} ag determined by ths Trial Court Administrator, the officer's
respengibilities and assignments reflect the need for the attained certificate.

ARTICLE VIII ~ Training Programs

Upcn approval of the Trial Court Administrator within budgetary limitationa
and in adherence to the provisions of N.J.S.A. 2A:168-8, probation officers may
attend non-degree/certificate training and educational programs. Reimbursement
for expenses shall be made after pressantation of proper vouchera.

ARTICLE IX - Supper Allowance

Probation officers who are required to remain on duty through the supper
hour (5:30 p.m.) shall receive a supper allowance of $7.00. Reimbursement shall
be made after submission of a voucher in accordance with the provisions of

N.J.S.A. 2A:168-8 as per current practice.

ARTICLE X -~ Longevity

In accordance with the longevity program negotiated by the parties, all
eligible probation officers are entitled to receive longevity basad upon their
base salaries (up to a maximum base salary of $30,000) as of Dgcember 3lst of the
previous year starting with the completion of the eighth (8th) year of sarvice

as follows:

S through 15 vears of service = 2%
15 through 20 yeara of service = 5%
21 years of service and over = 7%

ARTICLE XI - Holidays

section 1
Probation officers shall bhe entitled to all legal holidays and such other
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days off as shall be determined by the Judiciary. Pursguant to N.J.S.A. 36:1-}
these legal holidays shall include:

January l1ot....eevieianaans aerres Naew Year's Day

3rd Monday in January.......c.o.s.. Martin Luther King's Birthday
February l2th...... sssrsasssassasLincoln'a Birthday

ird Monday in February...........Washingten'a Birthday

Last Monday in May.......cc00eues Memorial Day

July 4the v ensvavaneanersesesss Indapendence Day
iat Monday in September..........Labor Day

2nd Monday in October.......vs...Columbuas Day
November llth....cicecaieeavas.. Armiatice or Veteran's Day

4th Thursday in November......... Thanksgiving Day
Decambar 25th......duicuceuaesassChristmas Day
Good Friday and Genseral Election Day

Section 2

If any probation officer is requizred to work on a legal holiday or other
day off granted by the Judiciary, the officer shall be granted an equivalent
amount of time off, unless otherwise compensatad.

ARTICLE XII -~ Vacation Policy

Section 1

All probation officers shall be granted vacation leave based upon the
following schedule from the date they are hired:

Years of Service Amount of Vacation

Lesa than ona year One working day for sach month of service

One to five years Twelve working days during each yesar of service

Six to nine years Pifteen working days during each year of service

Ten to twelve years Sixtean working days during sach year of service

Thirteen to twenty years Twenty working days during each year of sexrvice

Twanty-first year or more Ez::gg;tivw working days during each year of
i .

It is understood that when reference to made to "six to nine yeara, etc.,
six means the start of the sixth year, stc.

Section 2 .

Tha principle of seniority shall govern in the aselection and scheduling of
vacation periods provided that adherence to such practice does not disrupt the
normal operations of the probation department.

ARTICLE IIII — Peraonal Days

Probation officers shall receive four {4) days personal leave which may be
ugsed for personal business upon receiving permission from the Division
Manager/Vicinage Chief Probation Officer. Personal laave, as distinct from
vacation credits, muat be used in the year in which it is granted or will be

forfeitad.
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ARTICLE XIIV - Sick Leave

Section 1

Sick leave with pay shall include any absence that occurs on any day and
succeeding days that a probation officer is not actively performing the duties
of his/her asgsignments, provided the absence is due to any of the following:

a. Personal illneas;
b. Accident {not service incurred};
C. Exposure to contagious disease;

d. Attendance upon a member of the immediate family who ia seriously
ill and requires such attendance; and

e. Death of a relative not listed under bereavemaent laave, such absence
not to exceed cne {l1) working day.

Section 2

Sick leave shall accrue at the rate of 1% working days for aeach month of
service during the first year of employment, and i5 working days per year
thereafter. Sick leave shall accumulate from year to year and shall be granted
to the probation officer as and when needed to the extent it has accrued.

Section 3

Days leat due to injury or illness arising out of or caused by employment
for which the employss has a claim for workers' compensation shall not be
chargeable to sick leave. If the claim for workers' compensation is denied, the
time lost shall be chargeable to sick leave. Paid helidays cccurring during a
period of sick leave shall net be chargeable to sick leave.

Section 4

A new probation officer shall earn sick leave at a rate of one and one
quarter (li}) days per month on a month-to-month basis until completion of one
full year of employmant. Upon completicn of said year, a pro-rata number of sick
days shall e cradited to the probation officer for the balance of the calendar

yaar ending Decembsr 3lst.

Section §

If termination cccuras befors the and of the year and more sick leave has
been taken then earned, the per diem rate of pay for the excess days shall be
deducted from the final pay.

L

Sectiocn 6

All active probation officers shall accumulate sick leave year-to-year with
an additional 15 days credited to sach probation officer at the beginning of each

successive calendar year.

Section 7

Probation officers who exhaust their accrued sick leave credits during any
illness may request and shall be permitted to convert and use accrued vacation
credits during the continuation of that illnesa, with the approval of the
Division Manager/Vicinage Chief Precbation ©Officer or his designated
representative is properly notified of the desire of the probation cofficer to

gubstitute such credits.
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ARTICLE XV - Health Benefits

Section 1

For the duration of this Agreement, all probation officers shall ba
entitled to the Health Benefit package in effect for Middlesex County employses

on January 1, 1991.

AR?ICLB XVl - lLeavea of Absence

The Assignment Judge or Trial Court Administrator may grant the privilage
of a leave of absence with or without pay to a permanent probation officer in
accordance with N.J.A.C. 4:A:6-1.1 et meq.

ARTICLE XIVII - Bereavement

Section 1

31l-probaticn officera ahall be eligible to receive a maximum of five (5)
working days leave in the event of the death of his/her spouse and/or child(ren).

Saction 2

All probation officers shall be eligible to receive a maximum of three (3)
working days leave in the event of the death of his/her scon-~in-law,
daughter-in~law, parent, mother-in-law, father-in-law, brother, brother-in-law,
sister, sister-in-law, grandparent, grandchildren, aunts and uncles.

Section 3

It is understood and agresd that this bereavement leave will Dbe
communicated to the Division Manager/Vicinage Chief Probation Officer by the
enployee and said employee shall be granted the appropriate leave of absence days
consiesting of thres (3)/five {5) consecutive working days within ten (1l0) days
of death. The employes will be compensated for time lost during said pericd from
his/her regularly schedulsd work, not to exceed thres (3)/five (5) days.

ARTICLES XVIII - Retirement Benefits

For the duration of this Agreemant, all probation officers ahafl be
entitlad to the Retirement Benefits in effect for Middlesex County employees on

January 1, 1991.

ARTICLE XIX - Sick Time Bpyout

At the end of each calendar year of this Agreement, probation officers
having used five (5} days or lesse annual sick leave out of fifteen (15) sick days
credited per current year, may apply for and receive payment for sick days
craedited and not used. The following proviasicnas apply:

1. only employees having uaad five (5) days of sick leave or less out
of fifteen {15) days credited per calendar year ¢ualify for
participation.

2. Payment shall be made in the amount of one (1} day's pay for every

three (3) days that are not used. Since the total number of aick
days learned in a given year is fifteen (15), there is a maximum of
five (5) day's pay in the buyout of each calendar year.
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3. If an employee is ineligible or does not wish to utilize the maximum
of five (5) days, the balance of any unused sick days for that year
will remain credited to the employee's sick day balance.

4. It ies understood by all partiee that this im an annual provision
only, and aick days from any pricr period cannct be used in the

buyout determination.

ARTICLE XX - Asecociation Business

Section 1

The Asscciation shall furnish to the Divieion Manager/Vicinage Chief
Probation Officer the names of not more than four (4) probation cfficers who are
to be designated as Association stewarda for the purpose of handling grievances.

Section 2

The president of the Middlesex County Preobation Gfficers' Assogiation, or
his designes, shall be the exclusive representative through whom all
administration iniciated contacts shall be made.

Section 3

Time off with pay shall ba provided for official representativea of the
Agmociation, not to excead two (2) employees for the purposs of handling employee
grievancesa, provided such time off does not interfers with the officer'a official
duties and functions. Such leave shall be regulated by the Division
Manager/Vicinage Chief Probation Officer or duly designated subordinata.

Section 4

The departmental bulletin board ghall he made availakle to the Agsociation
for the posting of announcements, notices, etc., subject to the reasonable
contrel of the Division Manager/Vicinage Chief Probation Officer. As an
alternative, the Asscciation may place its own bulletin boards, paid for by the
Association, throughout the department with the approval of the Diviasion
Manager/Vicinages Chief Probation Officer.

Section 5

During the pericd of any orientation course conducted by the probation
department Ior newly appointed probation officers, the Association will be
granted up to a maxigum of 30 minutes to outline Association goals, functions and
activitiea. However, the department will not mandate that new employees must
ramain while the presentation is mads. The determination as to whan the
presentation is to be made remaing within the discretion of the department.

Section 6§ .

The Association president will be notified of newly hired probation
officers. An up-to—date geniority list of probation officers and senior
probation officers will be given to the Association president annually during the

month of January.

ARTICLE XXI - Meetings

Representatives of the Association may meet with the Division
Manager/vVicinage Chief Probation Officer as the representative of the Judges to
discuss matters of specific interest and concern that do not necessarily involve

a grievance or complaint.
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Reprementatives of the Asaociation may regquest a meeting with the Liaison
Judge to diacuas matters of specific interest and concern that do not nacessarily
involve a griavant or complaint. All euch reguests are to be in writing as to
subjact and content to be discussed and are to be processed through tha Division

Manager/Vicinage Chief Probation Officer.

During any formal conference involving a grievance, diapute or disciplinary
action hald between an officer and his supervisor, the officer shall be given the
opportunity after discussiona have begun to request representation from the
Association, as long as the Asscciation representative is logated in the same

community where the conference is conducted.

ARTICLE IXII ~ Policy on New Jersey Department of Personnel

The administrative and procedural provigions and contrels of the New Jeraey
Department of Personnal Laws and the Rules and Regulations promulgated
thereunder are to be observed in the administration of this Agresment with
respect to classified employees governed by this Agreement, except to the extent
that this Agreement pertains tc subjects not therein contained or where this
Agreement is contrary to or in confliet with such provisicons and controls and
except to the extent incensistent with New Jersey Supreme Court rules and

policies governing administration of the Courts.

ARTICLR XXIIJ - Marit and Fitness Principle

Subject to the conditiona cutlined in Article XXII of this Agresment, the
principle of merit and fitness and applicable New Jersey Department of Personnel
JRules apply in all matters relating to promotions and transfers within thae
probation service. In matters not regulated by Statute, Court Rule or the New
Jersey Department of Personnel, or governsed by the principle of merit and
fitness, the principle of seniority shall be cne of the factors considered in
decigions toc be made that affect the welfare of employees.

ARTICLE XXIV - Griesvance Procedure

The parties agree that a complaint or grievance of any probaticn cfficer
or class of officers realating to the interpretation, application or violation of
policies, agresments and administrative decisions affecting them, if not
otherwise provided for in law or in applicable rule and regulations having the
force and effect of law, ahall be settled in the following manner:

Stap 1 - Within fifteen (15) working days of the date when the alleged violation
eceurred, the grievance shall first be taken to the officer's immediate
supsrvisor, i.e., the Principal Probation Cfficer II, if a Principal Probation
Officer II is in fact the immediate supervisor. The Principal Probation Officer
II shall make an effort to resolve the problem within five (5) working days. At
this level, a complaint oy grievance need not ha in writing. The time limit in
this step may be extended by mutual consent. If a Principal Probation Officer
II is not the immediate supervisor, then the grievant shall initiate the

grievance procedurs at Step 2.

Step 2 - If not resolved at the supervisory level, within seven (7} working days
of the disposition at Step 2, the grievance shall be submittad to the Diviaion
Manager/Vicinage Chief Probation Officer who shall acknowledge its receipt within
five (5) working days and shall render a decision within seven (7) working daysa
thereaft2r. In the case of absence of the Division Manager/Vicinage Chief
Probation Officer, the grievance may be handled by a designated assistant or it
may proceed to thea naxt step with the approval of both parties. The time limit

in thia atep may be aextended by mutual consgent.
Stap 3 - If the aggrieved officer is not satisfied with the decision of the

Division Manager/Vicinage Chief Probation Officer, he/she may regquast that the
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grievance be heard by an impartial mediator, who may be chosen in accordance with
the provisions of the New Jersey State Board of Mediation's "Special Procedures,"
if the Board is willing to hear the grievance and make recommendations. With the
agreement of both parties, this step may ba bypassed and the grievance be

Bubmitted directly to Step 4.

It is understoond that if there is a cost associated with the aarvice, the
cost of said mediation service will be split between the parties.

Step 4 - In the event Step 3 is bypassed, or if ejither party is not satisfied
thE the recommendations of the Board of Mediation, he/she may choose to utilize
one of the following two options:

(&} The officer may appeal to the New Jersey Department of Personnel
under the laws and rules governing tha operation of that agency,
provided that the Department agrees to hear tha case.

{(b) He/she may appeal to the Assignment Judge, in which case the
decision of the Assignment Judge shall be final and ahall be

rendered with reasocnable promptness.

All grievances and complaints that are related to judicial pelicy and/or
the authority of the Chief Justice, Supreme Court of New Jersey, Superior Court
Judges, Administrative Director of the Courts or the Asasignment Judge under Rule
1:134~4 and any cther applicable Statute or Court Rule shall be limited to Step
4{b). In using the grievance procedure established herewith, an employee i»s
entitled at each step to bs reprasented by an attorney of his/her own choosing,
or by a bona fide member of the Association designated to represent him/her

pursuant to this Agreement.

Notwithetanding any procedures for the resolution of disputes,
controversies or grievances established by any other Statute, grievance
procedures established by agreement betwsen the public employer and the
represgentative crganization shall be utilized for a dispute covered by the terms

of auch agreement.

ARTICLE IXV ~ PFPederal and State Laws - Severability

In the event any Federal or State Law, or any determination having the
forea and effect of law (including rules, regqulations or directives of the Chief
Justice, Suprems Court of New Jersey, or the Administrative Director of the
Courts) conflicts with the provisions of this Agreemant, the provisign or
provisions s¢ affected shall no longer be cperative or binding upon the parties,
but the remaining portion of the Agresment shall continue in full force and
effect. The parties will meet within thirty {(30) days to rensgotiate the item(s)

50 savared.

ARTICLE XIVI - Conclusiveness of Agreempant

This Agreement constitutes the final and complete underatanding betwean the
parties of all negotiable issues, subject to the right of the parties to rsopen
discussion of any such issue, but only be their mutual consent and upon the

happening cof soma unforeseen avent.
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ARTICLE XXVII - Duration of Agreement

Saction 1

The provisionm of this Agreement shall be retroactive to January 1, 1991,
and shall remain in full force and effect until December 31, 1991. By mutual
concurrence of the parties, they may be continued for an additional time period.

Section 2
A written notice to terminate or modify this Agreement is regquired to be
given at least sixty (60) days prior to December 31, 1991.

In witness of_ this Agrequent, the parties to it have affixed their
signatures thia *7 B day of %—) 199

Por the Judiciary For the Asscciation
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MEMOBRANDUM OF UNDERSTANDING

It ie underatood by all partiee that probation officers and senior
probation officers shall not be entitled to an incremental mavement for 1952

until euch time as the 1992 Agreement has been approved and ratified.

For the Judiciary For the Association

Herman L. Breitkopf] A.J.S.C. ' 7
3 ./-: . ’T)
I Ir, K F
_:u'/.,f T \./"‘-‘I"\-F o Jok f Lok 1 =




STEP

- .

WD~ b b

STEP

MO ;O kW

o T W e i o e -

SR.PROBATION OFFICER SALARY SCHEMILE

APPENDIX A

JANUARY 1, 1991

oy iy

$21,800
$22,535
$23,270
$24,005
$24,740
$25,475
$26,210
$26,945
$27,680
$28,415
$29,150
$29,885
$30,620
$31,355
$32,090
$32,825
$33,560
$34,295
$35,030
$35,765

——

JANUARY 1, 1991

e ]

$24,425
$25,475
$26,525
$27,575
$28,625
$29,675
$30,725
$31,775
$32,825
$33,875
$34,925
$35,975
$37,025
$38,075
$39,125
$40,175
$41,225
$42,275
$43,325
$44,375
$45,425



