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ARTICLE 1 ~ AGREEMENT

This agreemenr Lntered into 1h1" day nf

referred to as the Assoc1aL10n)

ARTICLE II - RECOGNITION

The Judges hereby recognize the Association pursuant to
Chapter 123 of the Laws of 1974 as the sole and exclusive repre-
sentative of the Senior Probation Officers and Probation Officers
of the Sussex County Probation Department (hereinafter referred
to collectively as probation officers) to negotiate matters
relating to salavies and terms and conditions ol employment pur-
suant to the provisions of N.J.S.A., 2A:1068-1 et seq.-

The New Jersey Constitution, especially Article 6 as inter-
preted in Passaic County Probation Officers' Asgociation v. The
County of Passalc et al, statutes, court rules, and case law
provide for the involvement of the Chief Justice and rhe Supremoe
Court, the Administrative Director of the Courts and the Assign-
ment Judge of the County in the admlnlvtrquon of probhation serv-
ices. The partics hereby recognize and apree to respond and
comply to the requests, promulpated standards and pronouncements
of these aforementioned parties as they exercise their lawful
rights,

ARTICLE III - SALARIES

Section 1 (1981 Ranges)

Effective January 1, 1981 and retrocactive to thar date,
salary ranges for Probation Officers and Senior Probation OfFficers
shall be established as follows:

Pyobation Officer $12,161-16,722
Senior Probation Officer 514,077-19,363

Section 2 (1981 Salary Increase)

Effective January 1, 1981 and retroactive to that date, ~ach
probation officer {(inclusive of Ceta sponsored officers) who was
employed in the department prior to October 1, 1980, shall recelive
a salary increase of 9% of his/her base salary in existence on
12/31/80. Any officer hired on or after October 1, 1980 ehall
receilve only the minimum of the salary established for the position.
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ARTICLE IV - LONGEVITY

Probation officers shall veceive the same lonpevicy benefits
as do county employces generally provided such officers are full
time and permancnt. Fayment will be made {n the 25th peyroll of
the year on a lump sum basis. Years of completed service shall
be computed from December 16 of any given year to December 15 of
the following year.

Should an officer be on lecave of absence during the year, in
December he/she will receive leongevity pro rata based »n the
number of months he/she actuvally worked, Should an officer retire
under pension repgulations (and only upon retivement) during the
year, in December he/she will receive longevity pro vata bascd on
the number of motths he/she actually worked. Under pension regula-
tions, longevity paid on a lump sum basis is not subject to pension
contributions and, therefore, not creditable for pension purposrs.

ARTICLE V - PROMOTLIONS

Any Probation Officer receiving a promotion to 3enior Proba-
tion Officer shall be entitled to a salary adjustment of §950 or
the new minimum salary, whichever is preater.

ARTICLE VI - MEAL ALLOWANCE

Probation Officers who are required to remain on duty afioer
the hour when the department has normally clesed and through the
supper hour from 6:00 to 8:00 P .M. shall be paid a meal allowance
of up to $4.25, Reimbursement shall be made by voucher in accorid-
ance with the provisions of N.J.S.A. 2A:168-8.

ARTICLE VII - AUTOMOBILES

As authorized by N.J.S.A. 2A:1068-8, a probation officer, when
designated by the Chicef Trobation Officer to use his/her private
vehicle on probation depsrtmeut business, shall boe relmtursed atk
the prevailing county wileape rate, presently at 20¢ per mile,
Probation officers authovirzed to use their private vehicles shall
keep monthly records specifying the dates and use, points of travel,
mileage traveled and sball sipn end transmit the records Lo the
Chief Probation Officer using the appropriate travel vovcher fowm
furnished to the offices for this purpose. Trallic violations
(fines) are the responsibility of the individual oflicer.

ARTICLE VIII - ON CALL PAY

Effective January 1, 1981 and retvonctive to that data2 each
probation officer who is vequived to be on e¢all for twenty-Lour
(24) hours per day for scven davs (7) o week in asseciation with
the operation of the Juvenile Intake Service shall reewive
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additional compensation at the per diem vate of $5.72, which
compensation shall be in addition to the officer’s regulac pay.
1f, pursuant to N.J.S.A. 136:1-1 » legal holiday talls on .any
day when an offleer has been assipgned this duty, the officer's
compensation shall be further inmcreascd at the above-stated per
diem rate of $5.72 for each such holiday.

ARTICLE IX - TUITION REIMBURSEMENT
Section 1

The County aprees to appropriate monics totaling §750 annu-
ally (non-accunulative under State repulations) to provide a 50%
tuition reimbursement to probation officers of Sussex County who
intend to take graduate courses that are determined by the Chief
Probation Officer and the Superior Court Liaicon Judge to be job
related, The County Administrator is responsible for advising
the Chief Probation Qffficer of the status of monics allocated for
reimbursement and the processing of vouchers for paymentl,

An employvec must be full time and permavent to utilize these
funds. Reimbursement will be made for 507 of the costs of tuition
and registration for all courses taken in accrcdited institutions
approved by the judiciary. An interested employee must submit a
written request for approval and authorization on Form TR-1, priox
to registration for course work., The request mast be presented to
the Chief Probation Gfficer {ocr preliminavy approval and subse-
quently to the Superior Court Liaisou Judge for tinal approval.

The officer will be notified of the elipgibility or rcason of ineli-
gibility of his/her application., Within four (4) weeks aflter com-
pletion of the coursc work, the officer must submit te the Chicef
Probation Officer the CERTIFICATION OF SUCCESSIUI. COMPLETION OF
COURSE WORK (Form TR-2), for processing and reilmbursement. lHowever,
this form must first be submitted by the officer to the accredited
institutien for certification as to evidence of successful corple-
tion of the work and the expenses for completing the course., When
the $750 appropriation is expended, there will be no further
reimbursements during that fiscal year.

ARTICLE X - HOLIDAYS
Section 1
Probation officers shall bhe entitled to all legal holidays and

such other days off as shall be detevinined by the judiciary. DPur-
suant to N.J.S5.A, 36:1-1, thesc legal holidays shall lnclude:

Januwary 1 . . . . . . . . . . . . . . Hew Year's hay
Janvary 15. . . . . . o . . . . . . . Martin Luther King's Birthday
February 12 . . . Lincoln's Birthday

3rd Monday in Febrﬁafy' o Washington's Birvthday
Last Monday in May. . . . . . . . . . Hemorial Day
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Jul)f 4 .. . .« . . . ludependence Dy

lst Monday in Septcmbcx . . . . . . Labor Doy

2nd Monday in October . . . . . . . Coluwbns Day

November 11 . . . . .« « . . . . Armistice ovr Vaterans'Day
4th Tuesday in Novombe .« « « . . Thanksgiving Day

December 25 . . Christmas Day

Good Friday & Gen01a1 Eleutlon Day

Section 2

If any probation officer is required to work on a 1e al
holiday or other day off granted by the judiciavy, the Jffllor
shall be granted an equivalent amount of rlme of f,

Article XI - VACATION AND OTHER LEAVE CREDLITS

Section 1 - Vacation

Pursuant to Court Rule 1:30-5(b), probation officers shall
receive the same vacation credits as are provided penerally to
other employees of the county. All officers shall be granted
vacation leave based upon the following date ol last hive:

First year - 1 day per month to end of calendor year
1 thru 5 ycars - 12 diays per yoear

6 thru 7 years - 13} dayvs per ycar

8 thru 15 ycars - 15 davs per year
16 thru 20 years - 20 days per year
21 thru 26 vears - 23 days per year

27 years or more - 25 days per vear

Officers on the payroll as of January 1 of any calendar year
shall on that January 1 be credited in ndvance with vacation
entitlement in accordance with the forepoinpg schedule, provided,
however, that il the officer works less than twelve months in the
calendar year he/she is entitled to a pro rata shave of such
vacation entitlement. An officer who has used more vacation time
than he/she is entitled to at the time of his/her severance shall
have an amount equal to his/her daily ratce at time of severance
deducted from his/her final pay for ench dny of vacation the
officer has used in excess of the number of days to which he/she
is entitled,.

Dfficers shall submit requests for vacotion vimes of Five (3)
consecutive work days or wore to the Chief Probatrion Officer in
writing no later than four (4) weeks beforve the renquested vacation,
with flrst and second choices. The Chicel Probation Officer shall
answer the request in writing within five (3) working days. The
requested vacation shall be scheduled where pricticable on the
basis of seniority. Vacations of less than five (5) consecutive
work dayrs should be requusted in writing four (4) working days,
where possible, before the requested vacation leave. The Chief
Probation 0ff1cer should answer the request in writing no Llater
than two working days before the requested vacacion Loave.
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The Chicf Probation Officer shall attempt to schedals work,
insofar as possible, to preclwle changes in the vacatlon a-obedule.

Any offlicer whose service with the judiciary terminntes
shall have unused vacation time paid to him/her or the employce's
legal representative in the cvent of his/her death.

No vacation time shall be taken for less than a halt day and
providing it is mutually agreed by the officer and the Chief Iro-
bation Cfficer.

Vacation allowance must he taken doring the cmrent eplendar
year at such time as permitted or divected by the Chief " obation
Officer unless the Chicf Probatieon Oflicer determines that it
cannot be taken because of pressure of work., One week of vacalion
(5 days) may be automatically carried forward into the new year.

A request in writing to the Chief Probation Officer, and approved
by the Chief Probation Officer and the Superior Court Liaison
Judge, is required in order to carry forward additional vacation
time up to a maximum of one year's allotment

Section 2 - Sick lcave

All officers shall be granted sick leave based upnn the
following from date of last hire:

1% days per mouth in the first yea ol service
15 days per calendar year therealter,

All unused sick leave may be accumulated from year to year,
Officers absent from wovrk on sick leave shall submit thoemselves
to a physical examination monthly by the County Physician, who
shall make a report to the Chicf Probation Officer aud the
Superior Liaison Judge as to said officer's ability to return to
work, If the County Physician should determine that the officer
can return to work but is not qualified Lo perform his/her raepular
duties, then the Chief Probation Officer and the Superior Court
Liaison Judge shall determine what olher type of work duties, if
any, shall be assigned to such officer.

An officer, upon retiring, shall Le paid for one-hualf of Lhe
unused sick leave he/she hoas accunmlated up to a maxjimum of
$12,000. The officer shall be compensated for this accumulate:l
Ltime at his/her dally rate of pay at date of retirement. An
officer whose employment is tewminated for reasons other than
retirement will not be paid For accunulated sick leave, Civil
Service Rule 4:1-17,18, "Verification of Sick Leave' sboll apply
to all officers.

Section 1 - Other Leaves

A, Personal Leave - ALl officers shall receive three days'
leave per year Lor relipious purposcs, personal businens. ote.
Such leave is not accumulative. No pevsonal days shall e talken
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for less than a hall day. An ollbicer wnst give the Chiet roba-
tion Officer 24 hours notice, when possible, before takiug
personal leave.

B. Bercavcment lLeave = ALl officers shall veeeive Lhruel
days' leave in the cvent ol the death QF A spoeust, ch?ld, GO -1in-
law, daughter-in-law, parent, father-in-law, mother-in-1ao,
brother, brother-in-law, sister, sisterv-in-law and primdparents.
Such leave is separate and digtinct Crom other leave time.  The
officer shall be allowed three days per incident,

C. Snow Davs - The Board of Chosen Frecholders, in counculta-
tion with the Assignment Judpe, may declare a snow dJday for court
support departments, including probation, County rules and
regulations regarding employece credit for appearance when a snow
day is declared shall be honored in this department. Should an
employee report for work and subscquently the Board decides to
close county offices, such employee who reports to work shall be
credited with the day's work. There shall be no charpge apainst
his/her benefit lecave time. Should the Hoard close county offices
before the start of a work doy, all cwployees scheduled to vork
that day will be credited with a day's work. There shall - no
charge againsi his/her bhenefit.

Notification of snow days will be made by vadio announcermoaty
on a local radio station at 6:00 AM. and/or 7:00 Alil. and period-

ically during that day. If the Board does not declare a snow day,
an cmployee who does not report to work wiltl be chavged with
either a persinal leave day or a vacation day. 1{ the Goard

decides to close county offices alter the start of a wvork day, all
oftfices will remain open until notification from the Board.

In the event the courts are not closced on the declared snow
day, the probation officers shall report for duty te service Lhe
courts. Snow days may not be taken in the form of compensatory
time or accumulated. Tf the employce is reasonably late in
reporting to work because of the weather, that employee shall be
credited with a full working day.

D. Leave without Pay - The Judges may pgrant a leave of
absence without pay Lo a peruonent oblicer for a peried not to
excecd six (6) months at any one time, provided all voeation time
earned has been used [irst.  Suach leave may be ronewed for an
additional period of six (&) months only by formal action of (he
Judges., A leave of absacnce to a temporary or provisional officer
may not be granted,

An officer on leave of abgsence shall be rosponaible fnr hin/
her share of pension and contributory insurance premioms,  Such
premiums shall be deducted from the officer’s payeheck tpon cer-
tification from the Division of Pensions. An officer on leave of
absence shall be responsible for payment of all hospitalizatrion
coverage premiume, Failure to reimburse the County for theso
premiums within 60 days or provide substantial reason [or nor
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reimbursing the County will result in cancellation of the
officer's coverage. The officer shall vet be relmburned tor
Madicare B durine a leave of absence., Officers on Jeave of
absence shall not accumuiate or be clipible Tor vacations, sick
leave, personal leave or holidays.

II. Maternity Leave - An oflicer shall nocify the Chicl
Probation OCficer and the Plersonnel Ollice of her prepnancy as
soon as it is medically confirmed. Baid officer may vequest o
maternity leave without pav as alovementioned mnder Subscotion b
above., A maternity leave of absence shall be fov a period of not
more than one ycar (two consccutive six-month perinds) .  The
officer may elect to return at an carlier date, provided the
afficer shall bhe deemed medically £it to vesume the duties and
responsibilitics of her posilLion., Ao officer on maternity leave
shall be responsible for pension, contributovry insurance and
hospitalization coverage premiums as afovesaid

F. Military Leave - Military and other leaves wmay be granted
in accordance with N.J.A.C. 4:1-17,

G. Other Type Leaves - Officers entitled to roccive Workmen's
Compensation Insurance shall be paid their vepular salary for the
first five days after injury cn the job without charpes against
their sick leave, vacation time or pervsonal leave, but thercafter
the employee shall be paid his/her Workmen's Compensad Lon Jusuraice
payment as determined by the proper anthorities. However, the
time that the officer shall be paid Worlmen's Compensation lusarance
payments shall net be charped apainst his/her sick leave, wvacntion
time, or personal leave, but said ofl{icer shall be paid for any
holidays which may occur duw by the time that he/she is reveiving
compensation, Further, doving the time that the officer iy
receiving Workmen's Compensation Insarance the Counry shall osoune
both the County share and the olficer's share ol pension conts
(but not contributory insurance} and the costs for all bhealth
benefits, excepting howvever if the officer fails to veimburse the
Connty for contributory insurance.

ARTICLE XII - HEALTH AND WELTARE DBENREVLITS

Probation officers shall contioue to be provided with oll
health and welfare bonefits granted to Sussex County cmploveesn
generally, The benelits include a non~contributory Bluce Cross,
Blue Shield, Rider J and Major Medical Tnsurance Plan. FEflicctive
with this agreement, officers will be cligible for New Jerzoey's
Temporary Disability Tasurance Propr.m, for which they will be
required to contribute through ropular payroll dediactions as
determined by applicable luw.

Upon an officer's termination ol cmployment, insarance
coverage shall be discontinuced the [ivsl of the month «frer coe
month has elapsed. All riphts, benefits, clipibility require-
ments, ete., shall be governed by the applicable palicy of
insurance. 1If, during the term of this aprecment, the County
grants Lo its cmployces generally any additional hLealth and welfaro



benefits, such as optical, drug or dental plan, or provides any
expanded coverage, such benefits shall simultanconsly he awnrded
to probation oflicers.

ARTICLE XIII - GRTEVANCE PROCEDURE

As authorized by N.J.S.A. 34:13A-5.3 and in conformunce with
the provisions of P.L.R,C. Rules 19:12-5.3 and 19:12-%.4, the
parties agree that a complaint or grievance of any probation
officer relating to the interpretation, application ov violarion
of policies, agrecments and administrative decisinns affecring
them, if not otherwise provided for in law or in applicable rule
and regulations having the force and cffect of law, shall be
settled in the following manner:

Step 1

The gricvance chall first be taken to the officer's immediate
supervisor who shall make an effort to vesolve the problem within
a reasonable period of time; within three (3) working davs, if
possible. At this level, a complaint or grievance nced nol be i
writing. The time limit in this step may be extended by muiual
consent;

Step 2

If not resalved at the supervisory level, the sricvance shalld
bu pul in writing, sipgned by the appricved officer .md submittead
to the Chief Probation Officer, who shall acknewledpe fts reccipt
within three (3) working days and shall render a decision within
five (5) working days theveafter. In the case of absence of the
Chief Probation Officer, the grievance may be handled by a doesip-
nated assistant or it may proceed to the next step with the
approval of both parties. The time limit in this step may be
extended by mutual consent.

Step 3

1f the agprieved officer is net satisfied with the decision
of the Chief Probation OUficer, he/she may choose Lo utilize one
of the following two options:

a. The oificer may nppeal to the Civil Servicoe Conmnission
under the laws and rules poverning the operation of that agency,
pru«ided that tne Commission agreces to hear the cuase;

b. He/she may appeal to the Superior Court Judees, in which
case the deeision of the Judges shall be final and shall he
rendered with reasonable promptuness.  The Judpes myy dosipnate

any Court employee or other vepresentative who is not an enployce
of the Courts te hear and make reocommendations to Lhen for dis-
position,
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A1l gricvances and complaints thet ave rolatod o judicinl
policy and/or the authervity of the Chief Justice, “upreowe Coart,
Adninistrative Dircetor ol the Courts or the Assipnmoot Jdadpoe
under Rule 1:34-4 and any other applicable Statvte or Court kule
shall be limited to Step 3(b). 1In using the griciace procodure
established herewith, an cmployee dis entillod al oach step to he
represcnted by an attorney of his/hevr own chnosiug, or by a bona
Eide member of the Association desipnated (o ropreusent him/fher
pursuant to this Agreemont,

Notwithstanding any procedures {or the resolurion of dispures,
controversies or grievances established by any othee Statuee,
grievance procedurcs established by aprecoment between fhe public
employer and the represcontative orpanizavion shall be utilized for
anv dispute covered by the terms of cach aprecment.,  {(U.J.S.A. 34:
13A~5.3)

Hearings and/or meetings vesulting from the innlowentalion
of Step 2 of this pgrievance procedure shall be held after the
uormal workday.

ARTICLE XIV - SAVINGS CLAUSE

Should any article, section o provision of this aereement
be found illegal, unenforceable, null, void or in violaticn ol
any law, all other articles, scctions and provisions of this
agreement shall remain, nonetheless, in all foree and effeat.

ARTICLE XV =~ CONCLUSLVEUKSS OF AGREEMINY

This agreement constitutes the final and coupletn understand-
ing between the parties on all bargainabile Tseues, subject to the
right of the parties to reopen discussion on an such iLssue, but
only by their mutual consent and upon the happening of svime unforo-
secn event.,

ART1CLE X VI - DURATION OF CONLVRACT
Section 1

The provisions of this agrcement shall ke relroactive to
January 1, 1981 and shall remain in full force and effoct vatil
December 31, 1981. By mutual concurrence of tha paveics, they may
be continued for an additional time period.
Section 2

A written notice to terminate orv modily this aprooement ie
required to be given at least 30 days prior to December 31, 1981.
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In witness of this agrecmont, the partics to it have alfixed

their signatures this Y aVie day ol 2;%g¢f?” , 1981,
FOR THE JUDGES: FOR THE ASSOCIAT UM

’j/ o Me s

,4,«“ IU“ e
Robert . Shcltoz\ d e

&
[}

Hichacl Maupher



