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PREAMBLE 

This Agreement is effective the first day of July 2021 and ends on June 30, 2024 between the 
Board of Education of the Township of Mount Holly, Burlington County, New Jersey (hereinafter 
called the "Board") and the Mount Holly Township Education Association (hereinafter called the 
"Association"). 

NON-DISCRIMINATION STATEMENT 

The Mount Holly Township Public Schools and the Mount Holly Township Education Association 
do not discriminate based on sex, race, religion, ancestry, national origin, marital status, handicap, 
age, life style, or for service in the Armed Forces of the United States. 

ARTICLE I - RECOGNITION OF UNIT 

A. The Board hereby recognizes the Association as the exclusive representative for collective 
negotiations concerning the tenns and conditions of employment for certificated and non
ce1tificated personnel under contract, or on leave, as listed below. Any position not listed 
below, but newly created must have salaries and conditions negotiated with the Association 
prior to the posting of said position. 

I. Teachers 
2. Nurses 
3. Librarians/Media Specialist 
4. Special Services Personnel 
5. Custodians/Maintenance 
6. Cafeteria/Playground Assistants 
7. Teacher Assistants (Preschool, Kindergarten, Bilingual ESL, Librmy, Special Education, 

Specialized, and any other person hired to assist any classroom teacher) 
8. Part-Time Clerks 
9. All Secretaries excluding: 

a) Executive Secretary to the Superintendent 
b) Executive Secretmy to the Business AdministratorlBom·d Secretary 
c) Payroll Secretm·y 
d) Accounts Payable Secretmy 
e) Substitutes 

10. Attendance Officer 
11. School Counselors 
12. Child Study Team members (School Psychologists, Leaming Disabilities 
Teacher/Consultants, Social Workers, Speech/Language Therapists, Physical Therapists, and 
Occupational Therapists directly employed by the Board) 

B. Unless othe1wise indicated, the tenn "employee" when used hereinafter in this Agreement shall 
refer to all employees represented by tl1e Association in the negotiating unit as above defined 
and references to male employees shall include male and female. 
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C. Full-time and Part-time Employees - the tenn "full-time" eniployee shall refer to those 
regularly employed persons working a minimum of thirty (30) hours per week. The term "patt
time" employee shall refer to those regularly employed persons working less than thirty (30) 
hours per week. 

D. The Association shall certify to the Board the names of its unit membership through acquisition 
of the Association membership payroll deduction in the Boat·d Business Office. The 
Association, through the President, shall submit all other ce1tified names to the Board. 

E. This recognition shall not impair the rights of any employee or group of employees under 
Section 18, A1ticle I, of the New Jersey Constitution which states: 

"Persons in public employment shall have the right to organize, present to and make known to 
the State or any of its political subdivisions or agencies, their grievances and proposals through 
representatives of their own choosing". 

ARTICLE II - NEGOTIATION OF SUCCESSOR AGREEMENT 

A. Deadline Date 

The parties agree to enter into collective negotiations over a successor agreement in accordance 
with Chapter 123, Public Laws 1974 in a good faith effort to reach agreement on all matters 
concerning the te1ms and conditions of employment. Such negotiations shall begin no later 
than the beginning date set fmth in the Rules and Regulations of the Public Employment 
Relations Commission. Any agreement so negotiated shall apply to all unit employees, be 
reduced to writing, and upon ratification by the Board and the Association shall be signed by 
the Board and the Association. 

B. Modification 

This Agreement shall not be modified in whole or in patt by the parties except by an instrnment 
in writing duly executed by both parties. 

C. The te1ms of the special education teacher assistants' agreements and nurse's assistant will be 
year to year based upon the needs of students. 

ARTICLE III - ASSOCIATION PRIVILEGES 

A. Whenever an Association representative is mutually scheduled by both patties to participate in 
a grievance proceeding during normal work hours, he/she shall suffer no loss in pay. 

B. The Association and/or its representatives, if approved by the building principal, shall use 
school facilities for meetings after school hours provided that this shall not interfere with, nor 
interrnpt, nonnal school operations. The building principal should not withhold such approval 
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arbitrarily. This paragraph does not preclude the building principal from granting prior 
approval of building use. 

C. The Association, if approved by the building principal, shall use the school equipment, to 
include but not limited to computers, e-mail, internet, fax machine, copiers, inter-school mail 
facilities and school mailboxes and a bulletin board in each building when such equipment is 
not otherwise in use, and provided that this use will not interfere with, nor inte1rupt normal 
school operations. The Association will also use the inter-school mail facilities and school mail 
boxes. The Association will pay for the costs of all materials and supplies incident to such use. 
The building principal shall not withhold such approval arbitrarily. This paragraph does not 
preclude the building principals from granting prior approval for equipment use. 

D. The Association shall have, in each school building, the use of a bulletin board in each faculty 
lounge. 

E. The Association shall use the inter-school mail facilities and school mail boxes, provided that 
this does not interfere with normal school operations. 

F. All elected officers, Association Representatives, and designated Chairpersons, limited to 
fifteen ( 15) aggregate at any given time, shall have the right to utilize their preparation periods 
(teachers only) and lunch periods to perfmm functions concerning their Association duties, 
unless otherwise assigned to another duty. Recognizing that this function is important and that 
they shall be able to move freely from building to building to cover these duties providing the 
visiting does not disrnpt the nonnal school activities and does not interrupt any regularly 
scheduled classes or personnel assigned to duties. In the event of any emergency requiring any 
personnel to miss assigned duties, they shall request permission from the Principal to do so. 
When visiting any building, said visitor shall report to the office beforehand. The names of the 
fifteen ( 15) officers, Association Representatives, and Chairpersons shall be submitted to the 
Supeiintendent, in writing, within ten (10) calendar days from the date of their election or 
appointment. 

ARTICLE IV - WORKING HOURS 

A. TEACHERS 

I. All staff shall indicate their presence at the start of the workday by initialing the approved 
staff "Sign-in" sheet. 

2. Teachers will be required to report to work at least fifteen minutes prior to the opening of 
school for the students' school day and the teachers shall be permitted to leave twenty 
minutes after the close of the pupil's school day. 

3. The teacher workday shall be seven (7) hours and fifteen (15) minutes and shall begin 
between the hours of7:40 am and 8:30 am and shall end between the hours of2:55 pm and 
3:45 pm with all employees in a building beginning and ending at the same time. 
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4. Teachers leaving the school grounds any time during the course of the school day shall sign 
out in the building office. 

5. Teachers shall be required to remain after the end of the regular workday for the purpose 
of attending faculty or other professional meetings. Such meetings shall begin no later than 
fifteen (15) minutes after the student dismissal time and shall not exceed sixty (60) minutes. 
Such meetings shall be limited to two per month. 

6. The notice for any meeting shall be given to the teachers involved at least two (2) days 
prior to the meeting, except in an emergency. 

7. Every teacher shall plan and teach course content in the manner consistent with the New 
Jersey Student Learning Standards (NJSLS). Teachers shall provide substitutes with daily, 
weekly, and/or alternative plans as needed, according to the procedure developed by the 
principal. 

8. On Fridays and days preceding holidays or vacations, teachers may leave ten (10) minutes 
after the close of the students' school day. 

9. On days when teachers are required to attend night meetings or conferences, those teachers 
required to attend such meetings or conferences shall be dismissed ten (I 0) minutes after 
students are dismissed, but not later than two (2) hours and fifty (50) minutes prior to 
teachers' regular dismissal time. The following are dismissal times for teachers: 

• Holbein: 12:15 
• Folwell: 12:30 
• Brainerd: 12:45 

I 0. Preparation Time/Duty-Free Lunch - Teachers will receive a total of 440 minutes per week 
of prep time and lunch combined. Each teacher shall be guaranteed at least one (I) duty
free lunch per day and at least one ( I) duty-free prep period per day in each full five-day 
work week. The amount of prep and lunch time provided to employees shall be uniform 
for teachers throughout the distiict. 

11. Parent/Teacher conferences shall occur up to two (2) times per year as determined by the 
Board with notice being given to the MHTEA at the time the school calendar is approved 
by the Board. 

12. Middle School Teachers teaching less than six (6) periods shall have their salaries, prep, 
and lunch time pro-rated accordingly (example 516th = .8333). 

13.Part-Time Teachers who are assigned to stay for distiict in-services will be compensated 
at their hourly rate. Part-Time teachers who need to fulfill his/her Professional 
Improvement Plan (PIP) requirement and who attend district in-services shall be 
compensated at his/her hourly rate. 

B. SECRETARIES 

1. All staff shall indicate their presence at the start of the workday by initialing the approved 
staff "Sign-in" sheet. 
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2. All staff shall arrive twenty (20) minutes before the start of the teacher workday and may 
leave twenty-five (25) minutes after teacher dismissal, including an hour for lunch. On the 
day before Thanksgiving, the day before Winter Recess, the day before Spring Recess, and 
the Friday before Memorial Day, secretaries may leave ten (10) minutes after the close of 
the students' school day. 

3. Summer hours will start the Monday of the fn·st full week after the last student day. Regular 
Business hours will resume the Monday of the last week in August. The summer hours will 
be from 7:30 - 3:30 p.m., Monday- Thursday, including a thirty (30) minute lunch. Summer 
hours, vacation days, personal days, and sick days will be taken at the 1.25 rate. 

4. On days when school is closed due to inclemency, secretarial personnel are expected to be 
on the job unless conditions of transportation are so hazardous as to cause unreasonable 
risks to be taken by such personnel to come to work. Administrators and secretaries may 
be allowed the latitude to dete1mine such conditions and the need for each secretary's 
services as each occasion arises. 

5. In all cases during the hours that school is in session, office telephones are to be covered 
for purposes of emergency contact, etc. It is the responsibility of each person in charge of 
that office to provide the necessary means for such telephone coverage. 

6. Secretaries shall be entitled to one uninterrupted rest period of fifteen (15) minutes during 
the morning and one unintermpted rest period offifteen(15) minutes during the afternoon, 
except in cases of emergency. 

7. Compensatory time shall be provided for all work in excess of thirty-five (35) regular work 
hours as defined above. The compensatmy rate shall be hour for hour up to forty ( 40) hours 
per week and one and one half (I 1/2) hours of compensatmy time for work in excess of 
forty ( 40) hours per week. Secretaries may choose to be paid for wodc in excess of the 
regular work hours instead of receiving compensatmy time. No work beyond the regular 
work week will be allowed unless approved, in writing, in advance, by the immediate 
supervisor and Superintendent. 

C. ASSISTANTS 

1. All staff shall indicate their presence at the start of the workday by initialing the approved 
staff "Sign-in" sheet. 

2. Part-time teacher assistants shall wodc less than 30 hours a week and have an unpaid duty
free lunch for a minimum of thirty (30) minutes. All teacher assistants will receive 2 fifteen 
(15) minute breaks per day; one (1) in the a.m. and one (1) in the p.m. All teacher assistants 
shall attend the first-day of school in-service and be compensated at the per diem rate. 

3. The work day for all full-time teacher assistants shall be seven (7) hours and fifteen (15) 
minutes per day and shall begin between the hours of7:40 a.m. and 8:30 a.m. and shall end 
between the hours of 2:55 p.m. and 3 :45 p.m., with all employees in a building beginning 
and ending at the same time. All specialized, full-time teacher assistants shall work a full
time schedule and shall have a 30-minute duty free lunch and will receive two (2) fifteen 
(15) minute breaks per day; one (1) in the a.m. and one (1) in the p.m. All teacher assistants 
shall attend three (3) professional development days per year. 
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4. No teacher assistants shall be required to attend parent-teacher conferences. 

5. All pmi-time cafeteria/playground assistants shall work a minimum of two hours and thi1ty
five minutes per day. Work in excess of two hours and thirty-five minutes for additional 
duties shall be paid at the regular salary. No pa1i time cafeteria/playground assistm1ts shall 
be required to work on an early dismissal day. 

6. All cafeteria/playground assistants may be required to attend an in-service if deemed 
necessary, upon notification of 10 calendm· days and will be compensated. 

D. ATTENDANCE OFFICER/COURIER 

1. Attendance Officer/Courier shall be required to work 3 hours, 5 days per week. 

2. On days when school is closed due to inclemency, Attendance Officer/Courier personnel 
are not expected to be on the job. 

3. Attendance Officer/Courier shall work the teacher's calendar. 

4. The Board shall provide the Attendance Officer/Courier a vehicle for use during the course 
of the workday. In the case of an emergency, if the Attendance Officer/Courier is asked to 
use their personal car, they shall be reimbursed per mileage at the cunent mileage 
reimbursement rate in the most recent New Jersey 0MB Circular. 

E. CUSTODIANS I MAINTENANCE 

I. Daily Work Hours 

a) Work Shift - eight (8) hours of work, inclusive of a thitiy-minute lunch period, shall 
constitute a work shift. All employees shall be scheduled to work on a regular shift and 
shall be advised of a regular starting and quitting time. 

b) Summer hours will stmi the Monday of the first full week after the last student day. 
Regular business hours will resume on Monday of the last week in August. The surmner 
hours will be from 6: 15 - 3:30 p.m., Monday - Thursday, including a thitiy (30) minute 
lunch. Summer hours, vacation days, personal days, and sick days will be taken at the 
1.25 rate. 

c) The Board and Association recognize that changes in hours, assignment, and transfer 
may be necessary. While the rights of determination to assign, alter hours, or h·ansfer 
custodians/maintenance is vested in the Business Administrator/Board Secretary, the 
Business Administrator/Bom·d Secretary will not assigu · or transfer without prior 
discussion between said custodian/maintenance and Business Administrator/Board 
Secretary. A ten (10) working days' notice shall be given prior to a shift change for 
custodians/maintenance. 

2. Call Time/Ove1iime 

a) Overtime shall be paid at the rate of one and one half (1 1/2) the employee's regular 
hourly rate of pay for all the time worked in excess of eight (8) hours in any one day. 
No work beyond the regular workday will be allowed unless approved in writing, in 
advance, by the immediate supervisor. 
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b) Inclement Weather Day 

1) Custodians/maintenance shall be on call in accordance with the particular necessity 
for their services as determined by the Business Administrator/Board Secretary. 

2) Custodians/Maintenance shall report to work during days of school closing due to 
inclemency in accordance with the district needs to establish and maintain 
conditions of safety on school prope1ty. The length of the workday shall be 
determined by the requirements of the specific occasion, as determined by the 
Business Administrator/Board Secretary. 

3) In the event that custodians/maintenance are called to work on weekends or 
holidays f01' snow removal and/or other emergencies as determined by the Business 
Administrator/Board Secretary, they shall receive pay calculated at double time for 
said period. The weekend, for purposes of this provision, is defined as, from the 
end of the employee's work shift of one week, till the beginning of the next work 
shift of the next week. 

F. PART-TIME CLERKS 

I. All staff shall indicate their presence at the stait of the workday by initialing the approved 
staff "Sign-in" sheet. 

2. Pait-Time Clerks will be required to work 5.5 continuous hours per day with an additional 
30-minute lunch. Work hours will be set for the year by the Building Principal or 
Supervisor and approved by the Superintendent. On Fridays, and days preceding holidays 
or vacations, clerks may leave ten (10) minutes after the close of the students' school day. 

3. Summer hours will start the Monday of the first full week after the last student day. Regular 
business hours will resume on Monday of the last week in August. The summer hours will 
be from 8:00 a.m.- 3:15 p.m., Monday-Thursday, including a thirty (30) minute lunch. 
Summer hours, vacation days, personal days, and sick days will be taken at the 1.25 rate. 

4. On days when school is closed due to inclemency, Pait-Time Clerk personnel are expected 
to be on the job unless conditions of transportation are so hazardous as to cause 
umeasonable risks to be taken by such personnel to come to work. Administrators and Part
Time Clerks may be allowed the latitude to determine such conditions and the need for 
each Part-Time Clerk's services as each occasion arises. 

5. In all cases during the hours that school is in session, office telephones are to be covered 
for purposes of emergency contact, etc. It is the responsibility of each person in charge of 
that office to provide the necessary means for such telephone coverage. 
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ARTICLE V - PROFESSIONAL DUTIES 

A INTENT 

1. The Board and the Association aclmowledge that a teacher's primary responsibility is to 
teach and that his/her energies should be utilized to this end. 

2. The Board and the Association acknowledge that a teacher assistant's primary 
responsibility is to perform tasks which his/her classroom teacher deems necessary. 

B. APPLICATION 

1. List of duties not performed by teachers or teacher assistants. 

a) Keeping attendance registers. 

b) Marking, computing and compiling standardized test data, excepting those authorized 
personnel such as school counselors and Special Services staff. 

c) Will not transpoti district supplies or materials. 

2. Transporting Students: 

No employee, unless specifically authorized by the Superintendent or his designee, shall 
be permitted to drive students. 

3. Elementary Cafeteria Duty 

Four hours of ce1tified staff coverage for cafeteria lunch duty are required daily. Volunteers 
for cafeteria lunch duty shall be paid $40 per hour or $20 per half-hour. If the required 
positions are not filled by volunteers, administration can assign a duty, at the rate of $20 
per hour or$ IO per half-hour. Certified staff members who have been assigned a daily duty 
(four (4) or five (5) days per week) will not be assigned a duty more than once every two 
(2) school years. A certified staff member can be assigned cafeteria lunch duty in 
consecutive years. 

4. At no time shall a custodian, secretary, teacher assistant or cafeteria employee be requested 
or required to, in any way, supervise or be responsible for pupils at any work location 
except a sub-certified staff member. 

5. Teacher assistants shall be responsible to the Building Principal and Supervisor/ Director 
of Special Education. 

C. LOSS OF PREP TIME 

1. When a teacher forfeits a preparation period to provide student supervision or conduct a 
class the teacher shall be paid as follows: 

• 2021-2024 $42.00 per period 

2. No more than one (1) teacher may provide class coverage, or receive additional 
compensation for such coverage, each time a vacancy occurs. 
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3. A nurse who is required to provide coverage for another building during the school day 
shall receive a stipend of $55.00. 

ARTICLE VI - SALARIES 

A. Employees are paid by one of the following plans: 

I. Ten Month Employees 

Twenty (20) equal paychecks will be distributed throughout the ten (10) working months 
and each employee may elect a specific deduction to be deposited in the ABCO Credit 
Union. This amount may be changed at any time with prior notification. 

2. Twelve Month Employees 

Twenty-four (24) equal paychecks will be distributed throughout the twelve (12) months 
and each employee may elect a specific deduction to be deposited in the ABCO Credit 
Union. This amount may be changed at any time with prior notification. 

3. Direct deposit is mandatmy. 

B. A schedule of pay dates shall be posted in each school building on the first day of the school 
year. When a pay date falls on or during a school holiday, vacation, or weekend, employees 
shall receive their pay check on the last previous working day, with the exception of the final 
pay in June, which will be issued on June 30th• 

The paycheck schedule will be approved before July 1st for the following year and will include 
the schedule of payment for payroll vouchers. 

All employees shall be paid through a paperless paycheck system. 

C. SALARY GUIDES 

The salary guides for full-time employees are set fmih in the following attached schedules for 
each employee group and each year of this Agreement, which are hereby incmporated herein 
and made a paii hereof. To calculate part-time salary, multiply the step by 0.8333. 

Schedule A-1 -Teachers' Salary Guide for 2021-2022 
Schedule A-2 - Teachers' Salaty Guide for 2022-2023 
Schedule A-3 - Teachers' Salary Guide for 2023-2024 

Schedule B - Secretaries' Salary Guide for 2021-2022, 2022-2023, and 2023-2024 

Schedule C - Custodians' Salary Guide for 2021-2022, 2022-2023, and 2023-2024 

Schedule D - Clerks' Salaiy Guide for 2021-2022, 2022-2023, and 2023-2024 
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Schedule E-1 - Teacher Assistants' Salary Guide for 2021-2022 
Schedule E-2 - Teacher Assistants' Salary Guide for 2022-2023 
Schedule E-3 - Teacher Assistants' Salary Guide for 2023-2024 

Schedule F - Cafeteria/Playground Assistants' Salary Guide for 2021-2022, 2022-2023, 
and 2023-2024 

Schedule.G-Attendance Officers' Salary Guide for 2021-2022, 2022-2023, and 2023-2024 

D. TEACHER LONGEVITY 

Longevity payments, made on a pro-rated basis beginning on the first day of the anniversary 
date, shall be in addition to the salary set forth in the above salary guides, and shall be in the 
following amounts: 

• Beginning of the 15th year in Mount Holly 

• Beginning of the 20th year in Mount Holly 

• Beginning of the 25th yeai- in Mount Holly 

• Beginning of the 30th year in Mount Holly 

$1,280.00 

$1,470.00 

$1,680.00 

$1,880.00 

Employees hired after October 21, 1998 shall riot be entitled to this longevity. 

E. SECRETARY LONGEVITY 

Longevity payments made on a pro-rated basis beginning on the first day of the anniversary 
date shall be in addition to the salary set forth in the above salary guides, and shall be in the 
following amounts: 

• Beginning of 15th year in Mount Holly 

• Beginning of 20th year in Mount Holly 

$700.00 

$850.00 

Employees hired after October 21, 1998 shall not be entitled to this longevity. 

F. TEACHER ASSISTANT LONGEVITY 

Longevity payments, made on a pro-rated basis beginning on the first day of the anniversary 
date, shall be in addition to the salary set forth in the above salary guides, and shall be in the 
following amounts: 

• Beginning of 15th year in Mount Holly 

• Beginning of 20th year in Mount Holly 

$400.00 

$450.00 

Employees hired after October 21, 1998 shall not be entitled to this longevity. 
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G. CAFETERIA/PLAYGROUND ASSIST ANT LONGEVITY 

Longevity payments, made on a pro-rated basis beginning on the first day of the anniversary 
date, shall be in addition to the salary set f01th in the above salary guides, and shall be in the 
following amounts: 

Beginning of 15th year in Mount Holly 

Beginning of 20th year in Mount Holly 

$400.00 

$450.00 

Employees hired after October 21, 1998 shall not be entitled to this longevity. 

H. CUSTODIAN/MAINTENANCE WORK.ER LONGEVITY 

Longevity payments, made on a pro-rated basis beginning on the first day of the anniversary 
date, shall be in addition to the salary set forth in the above salary guides, and shall be in the 
following amounts: 

• Beginning of 15t1, year in Mount Holly 

• Beginning of 20th year in Mount Holly 

$600.00 

$700.00 

Employees hired after October 21, 1998 shall not be entitled to this longevity. 

I. CUSTODIAN/MAINTENANCE PROBATIONARY PERIOD 

New custodian/maintenance employees shall be hired without a contract for a thirty (30) day 
period of probation. If said employee has worked in Mount Holly as a substitute custodian 
prior to being offered a contract, such substitute time shall count toward the thi1ty (30) day 
probation period. At the end of the thirty (30) day probation period, said new employee either 
shall be offered a contract for employment or shall be dismissed. 

J. CUSTODIAN/MAINTENANCE UNIFORMS 

The Board shall provide and maintain (7) seven uniforms yearly plus inclement weather gear 
for all Custodian/Maintenance employees. 

"New Hires" shall receive their allocation of 1mif01ms within 14 days after successful 
completion of their probationmy period as mentioned in sub-paragraph P. 

All other employees shall receive their allotment of unifonns by September 30th . Uniforms 
shall be the same for all Custodian/Maintenance staff. 

K. CUSTODIAN/MAINTENANCE LICENSES 

The Board shall pay a stipend of $1,250 each per year for plumbing, electrical and/or HV AC 
ce1tification. The custodian/maintenance worker will let the Business Office !mow in writing 
that they intend to earn one of the above-mentioned licenses for the following year for 
budgetary purposes. The Board of Education will not pay stipends that are applied for and 
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completed during the same year. Custodian/maintenance employees will deliver a copy of the 
certification along with applicable expiration dates to the Superintendent's Office and the 
Business Office. If the certification expires, the custodian/maintenance employee is responsible 
to renew and provide the new documentation to the Superintendent's Office and Business 
Office. The employee shall have 30 calendar days from the expiration to renew the license. 
The failure to renew a certification will result in a deduction of the $1,250 stipend, pro-rated 
based on the date the license expires. 

L. BLACK SEAL LICENSES 

The Board shall pay for the required courses and test to acquire a Black Seal License. If the 
employee leaves the district within the year after obtaining the license, then the employee must 
reimburse the costs of course and license to the district. The Board shall also pay for the 
renewal of the Black Seal License upon presentation of proof ofrenewal to the Business Office. 
The employee must reimburse the district for the cost of the renewal if the employee resigns 
from his/her employment prior to the expiration of the date of the license. 

M. MISCELLANEOUS SALARY PROVISIONS APPLICABLE TO ALL EMPLOYEES 

Militaty service credit for employees will be applicable service time to a maximum of four (4) 
years. The foregoing provision will only be applied prospectively to new hires and will not be 
applied retroactively to existing employees. 

N. REIMBURSEMENT FOR LI CENSURE AND MEMBERSHIPS - CST MEMBERS 

The Board shall pay for the renewal of the licenses/certifications related to the work of Child 
Study Team Members that are listed below, upon presentation of proof of renewal to the 
Business Office and subject to a maximum annual reimbursement per employee of $500. An 
employee who resigns his/her employment prior to the expiration of the renewal shall be 
responsible for reimbursing the district for the cost of the renewal. The following licenses/ 
cetiifications shall be eligible for reimbursement: 

• State of NJ Division of Consumer Affairs - Speech-Language Pathologist License 
• American Speech-Language-Heai-ing Association (ASHA) - Certification of Clinical 

Competence (CCC/SLP) 
• State of NJ Division of Consumer Affairs - Licensed Clinical Social Worker (LCSW) 
• State of NJ Division of Consumer Affairs - Licensed Social Worker (LSW) 
• Nationally Certified School Psychologist (NCSP) 

ARTICLE VII - VACATIONS 

A. SECRETARIES 

NOTE: No vacations are to be scheduled for the week preceding the opening of school 
(August/September). 

15 



I. A 12-month secretary after three full years of continuous employment in the Mount Holly 
Township Public School District, as of July I, may request special consideration as follows: 

A 12-month secretary may elect to work any five (5) of the non-wodcing days, which are 
listed herein, with compensatory time being credited to the vacation time. The request must 
be cleared through the administrator and approved by the Superintendent. 

2. A 12-month secretary shall be eligible for a vacation provided he/she has actively worked 
six months as of July I of the year in which he/she seeks his/her vacation. He/she shall be 
eligible for five (5) vacation days after six (6) months, but less than one-year continuous 
service as of July 1st• If a secretary has worked less than six months as of July 1, he/she 
shall be entitled to and receive one half day per month worked. These vacation days may 
not be taken until after July I of the succeeding year. 

3. A 12-month secretary shall receive ten (10) days' vacation after one (1) year, but less than 
eight (8), of continuous service as of July 1. 

4. A 12-month secretary shall receive fifteen (15) days' vacation after eight (8) years of 
continuous service as of July 1. 

5. One (1) additional day for each year after eight (8) years of continuous service as of July 1, 
not to exceed twenty (20) days' vacation time. 

6. A 10-month secretaiy shall work the school calendar, with no additional vacation time. 

B. CUSTODIAN/MAINTENANCE 

1. An employee shall be eligible for a vacation provided he/she has actively worked six ( 6) 
months as of July I of the year in which he/she seeks his/her vacation. If an employee has 
worked less than six ( 6) months as of July 1, he/she shall be entitled to and receive one half 
(1/2) day per.month worked. These vacation days may not be taken until after July 1 of the 
succeeding year. The same shall apply to detennining eligibility for all vacation set fmth 
in the schedule below. 

2. Vacation times shall be scheduled to coordinate with the work schedule and shall be taken 
at the sole discretion of the Board of Education, taking into consideration the request of the 
employee: 

a) Five (5) days' vacation after six (6) montl1s, but less than one (1) year, continuous 
service as of July 1. 

b) Ten (10) days' vacation after one (1) year, but less than eight (8) years, of continuous 
service as of July 1. 

c) Fifteen (15) days' vacation after eight (8) years of continuous service as of July 1. 

d) One (1) additional day for each year after eight (8) years of continuous service as of 
July 1, not to exceed twenty (20) days' vacation time. 
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C. PART-TIME CLERKS 

NOTE: No vacations are to be scheduled for the week preceding the opening of school 
(August/September). 

1. A 12-month Part-Time Clerk shall be eligible for a vacation provided he/she has actively 
worked six months as of July 1 of the year in which he/she seeks his/her vacation. He/she 
shall be eligible for five (5) vacation days after six (6) months, but less than one-year 
continuous service as of July 1st. If a Patt-Time Clerk has worked less than six months as 
ofJuly 1, he/she shall be entitled to and receive one half (1/2) day per month worked. These 
vacation days may not be taken until after July 1 of the succeeding year. 

2. A 12-month Part-Time Clerk shall receive ten (10) days' vacation after one (1) year, but 
less than eight (8), of continuous service as of July 1. 

3. A 12-month Pait-Time Clerk shall receive fifteen (15) days' vacation after eight (8) years 
of continuous service as of Jnly I. 

4. One ( 1) additional day for each year after eight (8) years of continuous service as of July 
I, not to exceed twenty (20) days' vacation time. 

ARTICLE VIII - HEALTH CARE BENEFITS 

A. The Board shall provide the health insurance protection designated below to all unit members 
working the required number of hours to be eligible. 

I. For unit members employed by the Board before July 1, 2020, the effective date of P.L. 
2020, c. 44 ("Chapter 44"), the Board shall provide eligible unit members with the option 
of emolling in either the existing Patriot V health insurance, as their base healthcare plan, 
or emolling in a plan that is equivalent to the New Jersey Educators Health Plan or the 
Gm·den State Health Plan, as provided for in Chapter 44. All unit members employed by 
the Board on or after July 1, 2020 shall be emolled in a health insurance plan that is 
equivalent to the New Jersey Educators Health Plan or the Gm·den State Health Plan, as 
provided for in Chapter 44. 

2. All unit members receiving health insurance through the District shall contribute towards 
the cost of their health insurance coverage at the fully phased-in Tier 4 levels as provided 
for in P.L. 2011, c. 78 ("Chapter 78"), for those employees who remain in the existing 
Patriot V plan, and at the levels specified in P. L. 2020, c. 44 ("Chapter 44"), for those 
employees who enroll in either the New Jersey Educators Health Plan or the Garden State 

· Health Plan, or an equivalent plan as provided for in Chapter 44. The pmties agree that 
tl1is obligation shall remain in effect, as pennitted by law, unless modified by subsequent 
negotiations between the Board and the Association or by statutory change. 
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B. For those employees enrolled in the New Jersey Educators Health Plan, Garden State Health 
Plan, or their equivalent plans, as provided for in Chapter 44, the level of benefits and plan 
design, including major medical and prescription coverage, shall be as specified in Chapter 44. 

C. For those employees who remain enrolled in the Patriot V plan, the Board shall ensure that full 
family prescription coverage is provided to all full-time employees with the co-pays listed 
below, subject to the provisions of Paragraphs A. I and A.2 above concerning plan enrollment 
and employee contributions to premiums. 

1. Dependent Coverage: 26 years/coverage ends at the end of the calendar year in which they 
turn 26 years. 

2. Prescription Co-pays: 

• Generic - Retail - $5 
• Generic - Mail - $5 

Brand - Retail - $20 
Brand- Mail- $15 

D. For those employees who remain enrolled in the Patriot V plan, the Board shall pay the cost of 
hospitalization and major medical/surgical insurance coverage for all full-time employees and 
their families. The baseline level of benefits shall be the Patriot V plan in effect as of June 30, 
2021, with the co-pays listed below, subject to the provisions of Paragraph A. I and A.2 above 
concerning plan enrollment and employee contributions to premiums. 

1. Dependent Coverage: 26 years/coverage ends at the end of the calendar year in which they 
tum 26 years. 

2. Medical Co-pays: 

• Primary Physician $10 
• Specialist $10 
• Emergency Room $50 

E. The Board shall have the prerogative to change carriers in the future, provided that the change 
guarantees the maintenance of the minimum level of benefits and plan administration found in 
the plans described above. 

F. Any employee who wishes to opt out of the district medical insurance coverage shall receive 
the following payments: $4,000, to be paid in two eqnal installments each on the December 
30th and June 30th payrolls of the school year, in accordance to the Pre0 Tax Section 125 Plan 
approved by the Board of Education. Copies of the Plan are available for pickup in the 
Business Office. These employees shall continue to receive all other health benefits, such as 
dental,. prescription, etc. An employee shall be able to re-enroll back into the medical plan, 
prior to the enrollment period, as indicated in the approved Plan. 

G. The Board shall pay the full cost of a Delta Dental Premier plan covering the employees and 
their families as stated in the Delta Dental pamphlet. 
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• Dependent Coverage: 19 years for non-student/23 years for student until the end of the 
year in which they tum 19/23 years. 

H. The insurance coverage as set fmth above shall be contingent upon proper employee 
enrollment in the program and shall c01mnence on the date of enrollment. 

I. Those who choose to emoll in the Flexible Spending Program will be able to roll over up to 
$500 at the end of the calendar year. 

ARTICLE IX - EMPLOYEES' RIGHTS 

A. STATUTORY SAVINGS CLAUSE 

Nothing contained herein shall be construed to deny or restrict to any employee such rights as 
he/she may have under New Jersey School Laws or other applicable laws and regulations. (The 
rights granted to employees hereunder shall be deemed to be in addition to those provided 
elsewhere). 

B. JUST CAUSE PROVISIONS 

No employee shall be discharged, disciplined, reprimanded, reduced in rank or compensation, 
or deprived of any professional advantage or given an adverse evaluation of his/her 
professional services without just cause. Any such action asserted by the Board or any agent 
or representative thereof, shall be subject to the grievance procedure herein set forth. 

C. REQUIRED/REQUESTED MEETINGS OR HEARINGS 

Whenever any employee is required to appear before the Superintendent or his designee, the 
Board, or any committee, member, representative or agent thereof, concerning any matter 
which could adversely affect the continuation of that employee in his/her office, position or 
employment or the salary or any increments pertaining thereto, then he/she shall be given prior 
written notice of the reasons for such meeting or interview and shall be entitled to have a 
representative of the Association present to advise him/her and represent him/her during such 
meeting or interview. Whenever any employee requests a meeting witl1 the Superintendent or 
his designee, the Board, or any committee, member, representative or agent thereof, concerning 
any matter which could adversely affect the continuation of that employee in his/her office, 
position or employment or the salary or any increments pertaining thereto, he/she shall be 
entitled to have a representative of the Association present to advise him/her during such • 
meeting or interview. 

D. PERSONNEL RECORDS 

1. File - An employee shall have the right, upon request, to review the content of his/her 
personnel file and to receive copies of any documents contained therein. 

2. Derogatory Material - No material derogatory to an employee's conduct, service, character 
or personality shall be placed in his/her personnel file unless the employee has 
acknowledged that he/she has had the opportunity to review such material by affixing 
his/her signature to the copy to be filed with the express understanding that such signature 
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in no way indicates agreement with the contents thereof. The employee shall also have the 
right to submit a written answer to such material and his/her answer shall be reviewed by 
the Superintendent or his designee and attached to the file copy. 

3. No Separate File - The Board agrees to protect the confidentiality of personnel records and 
other similar documents: it shall not establish any separate personnel file which is not 
available for the employee's inspection. 

E. ASSISTANTS. CUSTODIANS/MAINTENANCE. SECRETARIES. PART-TIME CLERICS 

1. Employees shall be notified of their contract renewal and salary status for the forthcoming 
year no later than May 15, except teacher assistants who shall be given written notice of 
renewal no later than July 31. 

2. Pursuant to Chapter 123, Public Laws 1974, and any amendments thereto, the Board hereby 
agrees that every employee of the Board shall have the right to freely organize, join and 
support the Association for the purpose of engaging in collective negotiations and other 
concerted activities for mutual aid and protection. As a duly selected body exercising 
governmental power under the law of the State of New Jersey, the Board undertakes and 
agrees that it shall not directly or indirectly discourage or deprive or coerce any employee 
in the enjoyment of any rights confened by Chapter 123, Public Laws of 1974 and any 
amendments thereto, or other laws of New.Jersey or the Constitution of New Jersey and the 
United States, that it shall not discriminate against any employee with respect to hours, 
wages, or any terms or conditions of employment by reason of his/her membership in the 
Association, his/her participation in any activities of the Association, collective 
negotiations with the Board, or his/her institution of any grievance, complaint or 
proceedings under this Agreement or otherwise with respect to any terms or conditions of 
employment. 

3. Any employee who does not receive a new contract or whose services are terminated or 
suspended, or who is disciplined or reprimanded, or who is reduced in rank or compensation 
may, within fifteen ( 15) calendar days, request in writing directed to the Superintendent a 
statement of reasons for the above-mentioned action. Said statement of reasons shall be 
given to the employee within thirty (30) calendar days after receipt of the request. In 
addition, the employee shall be granted an informal heating before the Board of Education 
if the employee requests the same. Said request for a hearing shall be in writing and made 
within ten (10) calendar days of the receipt of the statement of reasons. The Board shall 
hold its hearing within thirty (30) calendar days of the employee's receipt of the statement 
of reasons. The employee must be present at the hearing and shall have at his/her option the 
right to have a representative present. The Board of Education shall issue to the employee 
a written detennination within tln·ee (3) calendar days after the completion of the hearing. 
The above time limits set fo1th in this document may be altered by mutual consent of the 
parties. The Superintendent shall meet privately with all employees who will not be 
renewed or who are terminated, prior to official written notification. 

4. All employees in these units who are resigning from their position shall give fomteen (14) 
calendar days' notice. 
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5. Employees shall not be required to use his/her own motor vehicle in the performance of 
his/her duties except in case of emergency. 

F. OTHER PROVISIONS 

I. All staff shall have a working District email while under conh·act and/or on an extended 
leave. 

2. While on extended leave staff members will continue to have log-on privileges and access 
to email and web-based programs. 

3. Whenever a vacancy occurs, or a new position is created including extra-curricular 
positions, staff will be notified through office postings and staff email for ten ( 10) calendar 
days. Such notice shall state the date by which applications are to be made. 

ARTICLE X - NOTIFICATION OF WORK ASSIGNMENT 

A. All employees shall be given written notice of the following no later than the closing of school 
in June, except as provided othe1wise: 

I. Teaching employees - class and/or subject assignments, building and room assignments. 

2. Other employees except custodian/maintenance and teacher assistants - building and 
assignments. 

3. Teacher Assistants - shall be given written notice of class and building and room 
assignments no later than fifteen (15) calendar days before school opens. 

4. Custodian/Maintenance shall be given written notice of building and shift assignment no 
later than August 1st . 

B. Employees who are assigned to more than one (1) school building a day and use their own 
automobiles to travel between those buildings shall be reimbursed for such travel at the cu1Tent 
mileage reimbursement rate in the most recent New Jersey 0MB Circular. 

C. Notification of Vacancies 

I. Teacher Vacancies: Whenever a teaching vacancy occurs, or a new position is created in 
the school district, the Superintendent shall post notice of such vacancy on the office 
bulletin boards in each school building for ten (10) calendar days, staff email notification, 
and forward a copy to the Association President. Such notice shall state the date by which 
applications are to be made. 

2. Non-teaching vacancies: When a vacancy occurs, or a new position has been established, 
the Administration shall, within a reasonable time thereafter, provide notice of said 
vacancy to the Association and post on the bulletin board of the central office of each 
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school and all-staff email. Said notice shall be posted, with an all-staff email, at least ten 
(10) calendar days in advance of the final date when applications must be submitted, so as 
to give prospective applicants a reasonable opportunity to apply. Said notice shall indicate 
the duties, qualifications, and salary range of the position. 

ARTICLE XI - REASSIGNMENTS AND TRANSFERS 

A. TEACHERS 

1. General Provisions 

The following definitions shall apply to this atiicle: 

a) Reassignment shall mean the change of a teacher from one grade level or subject to a 
different grade or subject within one building. 

b) Transfer shall mean the change of a teacher from one building unit to another building 
unit. 

c) Voluntary shall mean a transfer or reassignment initiated either: 

1) At the request of the teacher or by the Superintendent and involving a teacher who 
has indicated a willingness to be transferred or reassigned. 

2) By the Superintendent and involving two teachers who have indicated a willingness 
to shift assignments. 

d) Involuntary shall mean a transfer or reassignment initiated by the Superintendent of a 
teacher who has neither filed a request for same nor indicated willingness for same. 

2. Voluntary Transfer and Reassignment 

a) Teachers desiring a reassignment or transfer should discuss the matter with his/her 
principal and formally make application for such transfer in writing to the 
Superintendent within the designated application cutoff date. If the desired 
reassignment or transfer related to the following school yeai·, the foregoing procedure 
shall apply except that the fonnal written application shall be given to the 
Superintendent by no later than Febmaty 1. 

b) Notice of a voluntary transfer or voluntary reassignment shall be made to the individual 
employee and sent to the Association as soon as practicable after the decision is made. 

c) The notice provisions as stated in sub-sections a, b and c above shall not apply to those 
days between the 30th day of June of the school year and the 1st day of school for the 
subsequent school year. · 
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3. Involuntary Transfer and Assignment 

a) The Board and Association recognize that changing staff requirements may necessitate 
the use of involuntary transfers and reassigmnents. Since this situation may create 
strong negative emotions, the Board and Association, therefore, further recognize that 
the best interests of the instructional program, management, and staff requires an 
orderly procedure for conducting involuntary transfers and reassignments. 

b) An involuntary transfer shall not imply or include reduction in compensation or rank. 

c) By the first school day in May, the Superintendent shall have posted in each building 
and with the Association President, a tentative manpower projection notice specifying 
for each grade level/subject in each building the current number of active positions and 
the projected need for the following school year. Said notice shall not indicate teacher 
names nor shall it serve as notice of intent to transfer. 

d) All teachers shall be notified of their contract and salary status for the ensuing year no 
later than May 15th of the year in question. If May I 5th falls on a non-business day, the 
prior business day shall be the notification date. 

e) After said notice, the Superintendent shall notify in writing the teachers who will be 
involuntarily transferred or reassigned and give said teachers a statement of reasons for 
their transfer or reassignment. 

f) All teachers subject to involuntaty transfer or reassignment shall be sent a notice of 
intent and shall have the opportunity to meet with the Superintendent, along with the 
union representative, to discuss the transfer or reassignment. Upon request, the teacher 
shall be given a written statement of reasons for the transfer/reassignment. 

g) The Board is in no way bound by a teacher's submission of his/her preference of 
available vacancies and such transfers and reassignments are to be made at the 
discretion of the Board. However, the Board, in its final detennination of such transfers 
and reassignments, will take into consideration the preferences and requests of the 
affected staff. 

h) Within one (I) week after the meeting specified in subsection f above, each teacher 
being involuntarily transferred or reassigned shall be sent a notice of transfer or 
reassignment with a copy to the Association President. Such notice shall specify the 
assigmnent for the coming year and shall confirm receipt of a request for a voluntary 
transfer or reassignment if one was filed during the meeting specified in subsection f 
above. 

i) All teachers transferred from one building to another according to the procedures set 
forth in Section 3 of this Pat·agraph A, shall be granted, at the request of the teachers, 
one (I) day release time for the purpose of visiting the schools to which they are to be 
transferred. 
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B. ALL OTHER EMPLOYEES 

1. Vacancies 

a) Employees desiring to apply for such vacancies shall submit bis/her application in 
writing to the Administration within the time limit specified in the notice. The 
Administration shall acknowledge in writing within a reasonable period of time the 
receipt of all such applications . 

. b) Applicants not selected shall be given written notice thereof. 

2. Voluntary/Involuntary Transfers 

a) Employees who desire to transfer to another building/position may file a written 
statement of such desire with the Administration, including the position and location to 
which transfer is desired, in order of preference. Such requests for transfers and 
reassigmnents for the following year shall be submitted no later than J anuaiy 1, except 
in the case of custodian/maintenance whose date will be June 1. 

b) In the determination of request for voluntary reassignment and/or transfer, the wishes 
of the employee shall be honored to the extent that the transfer does not conflict with 
the best interests of the school system, as detennined by the Board of Education. 

c) Notice of a reassignment or transfer shall be given to employees as soon as practical, 
and except in cases of emergency, no later than May 30, except custodian /maintenance, 
which shall be August 1. 

d) No vacancy shall be filled by means of an involuntary transfer or reassigmnent if the 
administrator determines there is a suitable volunteer available who desires to fill said 
position. The final decision shall be within the sole prerogative of the Board of 
Education. 

e) When an involuntaiy transfer or reassignment is necessaiy, an employee's area of 
expertise and length of service in the district shall be considered. However, the final 
decision shall be within the sole prerogative of the Board of Education. 

f) An involuntaiy transfer shall be made only after a notice is given to the employee. In 
the event that the employee objects to the assigmnent, he/she shall nevertheless perform 
the new assigmnent. The employee, however, may request and shall be granted a 
meeting with the Superintendent for the purpose of discussing the transfer assigmnent. 
The employee may, at his/her option, have a representative of the Association present. 
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ARTICLE XII - REDUCTION IN FORCE, SENIORITY, 
AND JOB SECURITY 

A. TENURED TEACHERS 

1. The Board and the Association agree that reduction in force shall be accomplished in 
accordance with the provisions of Title 18A of the New Jersey Laws and other applicable 
laws and regulations. 

2. Nothing contained herein shall be construed to deny or restrict any rights an employee may 
have under these New Jersey Laws and Regulations. 

3. If a reduction in force becomes necessaiy, the Board shall notify all affected employees 
and the Association as soon as practicable, but not less than sixty (60) days prior to the 
layoff 

4. Tenured Teachers on Lay-off Status. 

a) Shall be placed on a preferred list of eligibility for recall in order of seniority. Said list 
shall be presented to the Association President. 

b) Shall have an appropriate notice of reduction in force placed in their file. 

c) Shall have notices of applicable vacancies sent by registered mail. 

d) Shall terminate their preferred eligibility by failing to accept employment when offered 
or if accepted, by failure to report to work when required. 

5. Tenured Teachers Recall Status: 

a) Recalled teachers shall be placed on the approp1iate step of the salaty guide. These 
teachers will be advanced one step on the salary guide from their position on the guide 
from the time of RTF. 

b) Sick leave acquired at the time of RIF shall be restored. 

B. SECRETARIES 

1. Seniority shall be based upon employees' continuous length of time with the Board and 
classification to which he/she was appointed. 

2. In the event of a reduction in force, employees will be laid off in reverse order of seniority 
and recalled in order of seniority. 

3. Either the individual employee or the Board may tenninate the employee's contract by 
giving fourteen (14) calendar days' notice to the individual or Board respectively. The 
above fourteen (14) days' notice provision, however, is not applicable where the employee 
is discharged or suspended due to misconduct. In the event, the employee is suspended 
without pay or discharged dne to misconduct, he/she shall, nevertheless, be entitled to a 
hearing before the Board in accordance with Article XV, Level N. 

4. The Board, at its option, may affirm the discharge or reinstate the employee. In the event 
the Board shall elect to reinstate the employee, it shall also determine whether or not the 
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reinstatement shall be with pay or without pay for the period of time the employee was not 
working. 

C. CUSTODIAN/MAINTENANCE 

I. In the event of a work location reduction in force, including reductions caused by the 
discontinuance of a facility or its relocation, the employee shall be laid off in the reverse 
order of seniority of the employee consistent with Title 18A: 17-4. 

2. At least fourteen (14) calendar days before being laid off a custodian/maintenance 
employee shall be informed of all vacancies in any other work locations in his/her 
classification in the department in which he/she holds an appointment for the purpose of 
giving him/her an opportunity to be exercised within said fourteen (14) calendar days to 
fill such vacancy. If he/she requests appointment to such vacancy, he/she shall be assigned 
thereto. In the event that vacancies in such classification exist in several work locations 
he/she shall be assigned to the vacancy assigned by the department. In the event more than 
one appointed employee in such classifications is laid off and there are insufficient 
vacancies for such assignments, then the laid-off employees with the highest seniority shall 
first be assigned to the vacancies involved. 

3. The Board shall maintain a seniority list of custodian/maintenance employees and cafeteria 
employees, copies of which shall be furnished to the Association as of July 1. Employees 
will be recalled to work from lay-off in the order of their seniority. 

D. TEACHERASSISTANTS 

1. The Board shall maintain a seniority list of employees, copies of which shall be furnished 
to the Association as of July 1. Seniority shall be based upon employees' continuous length 
of full-time service with the Board. A minimum of six-(6) month's employment, within a 
given school year, constitutes full-time employment. 

2. At the commencement of any particular school year, the assignment of teacher assistants 
to available positions shall be made on the basis of seniority and previous assignment in 
teacher assistant categories as defined in A1iicle I, Paragraph A, Section 7. 

3. In the event of a reduction in force at the end of a school year, employees will be laid off 
in reverse order of seniority. 

4. Should the assigned special education class drop below the number of students required to 
have an assistant, it is the administration's prerogative to reassign that teacher assistant to 
any area of instmction where a teacher assistant is needed. 

a) In the event a teacher assistant needs to be reassigned during the school year, 48 hours' 
notice will be given to the teacher assistant. 

5. The Supervisor of Special Education with the approval of the Superintendent will make the 
decision regarding assignment of special education teacher assistants. 

6. The Building Principal with the approval of the Supe1intendent will make the decision 
regarding assignment of general education teacher assistants. 
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E. PART-TIMECLERKS 

1. Seniority shall be based upon employees' continuous length of time with the Board and 
classification to which he/she was appointed. 

2. In the event of a reduction in force, employees will be laid off in the reverse order of 
seniority and recalled in order of seniority. 

ARTICLE XIII - EXTRA CURRICULAR ACTIVITIES 

A. DEFINITION 

Extra-cmTicular activities include those activities not specified as part of the teaching and duty 
assignments scheduled in the regular work day, work week or work year as defined in this 
agreement or as established by past practice. 

All extra-cmTicular positions shall be posted at the beginning of each school year, or as they 
become vacant. They shall be posted first in the building at which they occur, if there are no 
applicants from the building then it shall be posted in the other buildings. 

Compensation for any new extra-cunicular stipend positions and salaiied positions, which may 
be added during the duration of the contract, shall be mutually agreed upon by the Board and 
the Association. 

B. BRAINERD SCHOOL 

Holiday Show 

Spring Show 

Wellness Club 

C. FOLWELL SCHOOL 

Holiday Show 

Basketball 

Spring Show 

Wellness Club 
Student Council/Govt. 
Student Activities Club 

2021-2024 

Director $ 1,352 
Assistant $1,352 
Music Director $ 1,352 
Att Director $ 1,352 
Coordinator $ 1,352 
Coordinator $ 1,352 

2021-2024 

Director $ 1,352 
Assistant $1,352 
Director $1,352 
Asst. Director $1,352 
Director $1,352 
Asst. Director $1,352 
Coordinator $ 1,352 
Coordinator $ 1,241 
Coordinator $1,241 
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D. HOLBEIN SCHOOL 2021-2024 

Newspaper Club Director $ 1,241 
Natl Junior Honor Soc. Director $1,241 
Yearbook Director $2,520 
Band Director $2,682 
Chorns Director $2,682 
All School Play Director $3,060 

Asst. Director $3,060 
Art Show Director $ 1,241 
Student Council Advisor $ 1,844 

Asst. Advisor $ 1,844 
Mathletics Director $ 1,241 

Asst. Director $ 1,241 
Peer Mediation Director $2,071 

Asst. Director $ 1,373 
Spirit Committee Dir. Green Team $ 1,405 

Asst. Director $ 1,373 
Dir. Gold Team $ 1,405 
Asst. Director $ 1,373 

RAK Club Advisor $ 1,844 

HOLBEIN INTRAMURAL 2021-24 

Soccer Boys/Girls Director $1,448 
Asst. Director $1,417 

Basketball Boys Director $1,300 
Asst. Director $1,269 

Basketball Girls Director $1,300 
Asst. Director $ 1,269 

Hockey Boys/Girls Director $ 1,300 
Asst. Director $ 1,269 

Volleyball Boys/Girls Director $ 1,300 
Asst. Director $ 1,269 

HOLBEIN 2021-24 
INTERSCHOLASTIC 

Baseball Boys Director $ 1,824 
Asst. Director $ 1,762 

Softball Girls Director $ 1,824 
Asst. Director $ 1,762 

Basketball Boys Director $ 1,824 
Asst. Director $1,762 

Basketball Girls Director $ 1,824 
Asst. Director $1,762 
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Cross Country Boys/Girls 
Track Boys/Girls 

Director 
Director 

HOLBEIN INTERSCHOLASTIC 

E. DISTRICT 

Soccer Boys 

Soccer Girls 

Cheer/Dance 

Athletic Coordinator 
Breakfast Program 
Home Instmction 
Smnmer Extended Yem·* 
CmTiculum Writing 
After School Detention 
Saturday Detention 

J:. MISCELLANEOUS 

Director 
Asst. Director 
Director 
Asst. Director 
Director 
Asst. Director 

$1,824 
$ 1,824 

2021-24 

$1,824 
$ 1,762 
$ 1,824 · 
$ 1,762 
$1,824 
$ 1,762 

2021-2024 

$3,060 
$ 1,592 

$42 per hr 
$42 per hr 
$42 per hr 
$42 per hr 
$42 per hr 

1. Th13 holder of the Athletic Coordinator stipend may not coach any sport in the district. 

2. Head Custodian will receive stipend of $2,500. 

3. Teacher Assistants will receive $15.00 per hour for the Smnmer Extended Year Program 

As a condition of employment in any of the above activities, extra-cun-icular coaches and 
advisors will be required to be trained to administer the Epi-Pen. 

Epi-Pen training will be provided and paid for by the Board of Education. 

ARTICLE XIV - PROFESSIONAL IMPROVEMENT 

A. TEACHERS 

1. Tuition Reimbursement 

a) The Board shall provide a tuition reimbursement program for the duration of this 
agreement. Tuition costs eligible for reimbursement must be for graduate level courses 
from an accredited institution, in the field of education or in subject m·eas presently 
taught by the teacher. Courses not in the field of education or not in subject areas 
presently taught by the teacher but closely related, may be approved for reimbursement 
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by the Superintendent and then approved by the Board of Education on a case by case 
basis. 

b) The Board shall fund a maximum of $40,000 for the 2021-2024 school yearn toward 
such program annually. 

Teachers must apply, in writing, for participation in this plan by submitting their 
requests to the Superintendent for approval one (I) month prior to the first meeting of 
the course. Participants must earn a grade B or better in the approved course( s ), or in 
the case of CEU courses, issuance of credit( s) will determine satisfactory completion. 

c) Eligible employees shall be reimbursed for three courses at a maximum of $1,200.00 
per course for a maximum of $3,600.00 per fiscal year for the term of this contract. 
Where the number of participants is such that the total of the reimbursements exceeds 
the maximum funded, reimbursement shall be on a first come, first served basis. 

2. Workshops 

a) Teachers may be pennitted one (1) professional day per school year to attend job
related workshops during school hours if scheduled. at that time, with no reduction in 
pay and prior approval from their Building Principal and/or Supervisor. The online 
absence system will be utilized for this purpose. Reimbursement shall be up to $250.00 
per workshop per school year during each year of the contract. 

b) Mileage shall be reimbursed at the cunent mileage reimbursement rate in the most 
recent New Jersey 0MB Circular. 

B. SECRETARlES/CUSTODIANS/fEACHER ASSISTANTS/PART-TIME CLERI(S 

1. Work Skill Improvement 

Secretaries, custodians, teacher assistants, and part-time clerks attending an accredited 
school, enrolled in a course or courses, shall be reimbursed by the Board accordingly to 
the following cliteria: 

0 

a) The courses to be taken should be to improve the covered staff member's ability to 
perform in his/her teaching assistant duties and be related to his/her field of 
employment. Secretaries, custodians, teacher assistants, and part-time clerks must 
apply, in writing, for paiiicipation in this plan by submitting their requests to the 
Superintendent for approval one (I) month prior to the first meeting of the course. 
Paiiicipants must earn a grade of B or better in the approved course. 

b) Eligible employees shall be reimbursed a maximum of $1,000.00 per school year, per 
employee. 
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2. Workshops 

a) Secretaries, custodians, teacher assistants, and patt-time clerks shall be permitted one 
professional day to attend job related workshops during school hours if scheduled at 
that time, with no reduction in pay and receives prior approval from their Building 
Principal and/or Supervisor. The online absence system will be utilized for this 
purpose. Reimbursement shall be up to $250.00 per workshop per school year during 
the term of this contract. 

b) Mileage shall be reimbursed at the CUlTent mileage reimbursement rate in the most 
recent New Jersey 0MB Circular. 

ARTICLE XV - GRIEVANCE PROCEDURE 
A. DEFINITION 

1. A "grievance" is an allegation that there has been a breach, misinterpretation or improper 
application of the terms of this Agreement, or a claimed violation, misinterpretation, or 
misapplication of rnles or regulations, existing policies, or administrative decisions that 
affect the terms and conditions of employment. 

2. An "aggrieved person" is the person or persons making the claim. 

3. The term "grievance" and the procedure relative thereto, shall not be deemed applicable to 
the failure or refusal of the Board to renew the contract of a non-tenure employee. 

4. A "party in interest" is a person(s) who might be required to take action, or against whom 
action might be taken, in order to resolve the claim. 

B. PURPOSE 

1. The purpose of this procedure is to secure, at the lowest possible level, equitable solutions 
to the "grievances" which may arise. Both parties agree that these proceedings will be kept 
as infonnal and confidential as may be appropriate at any level of the procedure. 

2. Nothing herein contained shall be constmed as limiting the right of any employee having 
a grievance to discuss the matter infotmally with the appropriate member of the 
administration, and having the grievance adjusted without intervention of the Association, 
providing the adjustment is not inconsistent with the tenns of this Agreement. 

C. PROCEDURE 

1. Since it is important that grievances be processed as rapidly as possible, the number of days 
indicated at each level should be considered as a maximum and eve1y effort should be made 
to expedite the process. The time limits specified may, however, be extended or reduced 
by mutual written agreement. 
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2. Failure to act within twenty (20) calendar days of the occurrence of the complaint shall be 
deemed to constitute an abandomnent of the grievance. 

3. In the event a grievance is filed at such time that it cannot be processed through all the steps 
in this grievance procedure by the end of the school year, the time limits set forth herein 
may be reduced so the grievance procedure may be exhausted prior to the end of the school 
year or as soon thereafter as is practicable. 

4. Level I - An employee with a grievance shall first discuss it with his/her immediate 
supervisor, either directly or together with the Association's designated representative, with 
the objective of resolving the matter informally. A grievance to be considered under this 
procedure must be initiated by the aggrieved person within ten (10) working days after said 
discussion as contained in Paragraph B, Section 2 of this article, or ten (10) working days 
after knowledge of the events if no informal discussion is held. 

5. Level II - If as a result of the discussion at Level I, the grievance is not resolved to the 
satisfaction of the employee within ten (10) working days, he/she shall set fmih the 
complaint in writing to his/her immediate administrator. The administrator shall 
communicate his/her decision to the employee and the Association in writing within ten 
(I 0) days of receipt of the written complaint. The written complaint must set fotih: 

a) The nature of the grievance. 

b) The result of the previous discussion at Level I. 

c) The reason for dissatisfaction with the previous determination. 

d) The remedies sought. 

e) The Agreement provision or the Board policy alleged to have been violated. 

6. Level III - If the aggrieved person is not satisfied with the disposition of his/her grievance 
at Level II, he/she shall within ten(! 0) days refer it the Superintendent of Schools ( cafeteria 
workers and custodian/maintenance to the Business Administrator/Board Secretary). The 
designated administrator shall attempt to resolve the matter as quickly as possible, but 
within a period not to exceed ten ( 10) working days after receipt of the grievance. The 
designated administrator shall communicate his/her decision in writing, along with the 
supporting information, to the aggrieved person and to the Association. 

7. Level N - If the aggrieved person is not satisfied with the disposition of his/her grievance 
at Level III, he/she should, within ten (10) working days after receipt of the decision, submit 
it to the Board of Education in writing. The Board shall review the grievance, and may hold 
a hearing with the aggrieved person if requested, and render a decision within twenty (20) 
workdays after the date of the hearing. 
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8. Level V 

a) If the aggrieved person is not satisfied with the disposition at Level IV, or if no decision 
has been rendered by the Board within twenty (20) work days after the date of the 
hearing with the Board, he/she shall request in writing within fourteen (14) work days 
that the Association submit the grievance to arbitration, a copy of such request shall be 
forwarded to the Superintendent. If the grievant and the Association determine that the 
grievance is meritorious, the Association may submit the grievance to arbitration within 
fourteen (14) workdays after the receipt of the request by the aggrieved person. Failure 
to act within the prescribed time periods shall constitute an abandonment of the 
grievance. The affected employee must abide by the majority decision of the Executive 
Committee of the Association and may not personally take the Board to arbitration 
following a rejection of his/her grievance by the Executive Committee of the 
Association. 

b) Within ten (10) work days after such written notice of submission to arbitration, the 
Board and the grievant or his/her designee shall attempt to agree upon a mutually 
acceptable arbitrator and shall obtain a commitment from said arbitrator to serve. If the 
parties are unable to agree upon an arbitrator or to obtain such a commitment within 
the specified period, a request for a list of arbitrators may be made to the American 
Arbitration Association by either party. The patties shall be bound by the rules and 
procedures of the American Arbitration Association in the selection of an arbitrator. 

c) The arbitrator so selected shall confer with the representative of the Board and the 
Association's Executive Col11111ittee and hold hearings promptly and shall issue his/her 
decision no later than fourteen ( 14) days from the date of the close of the heat·ing or, if 
oral hearings have been waived, then from the date the final statements and proofs on 
the issues are submitted to him/her. The arbitrator's decision shall be in writing and 
shall set forth his/her findings of fact, reasoning, and conclusions on the issues 
submitted. The arbitrator shall be without power or authority to make any decision, 
which requires the commission of any act, prohibited by law or which is violative of 
the terms of this Agreement. The decision of the arbitrator shall be submitted to the 
Board and the Association and shall be final and binding on all parties. All cost of the 
services of the arbitrator including per-diem expenses, if any, and actual necessary 
travel and subsistence expenses, and the cost of the hearing room, shall be borne 
equally by the Board and the Association. Any other expenses incutrnd shall be paid 
by the patty incuning same. 

D. RIGHT OF EMPLOYEE TO REPRESENTATION 

I. Any employee may be represented at all stages of the grievance procedure by 
himself/herself or at his/her option, by one representative. When an employee is not 
represented by the Association, the Association shall have the right to be present at all 
stages of the grievance procedme. 

2. No reprisals of any kind shall be taken by the Board or by any member of the administration 
against any party in interest, any building representative, or any member of the Executive 
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Committee or any other patiicipant 111 the grievance procedure by reason of such 
participation. 

E. MISCELLANEOUS 

1. All meetings or hearings under this procedure shall be conducted in private and shall 
include only such parties heretofore referred to in this Article. 

2. Any employee who may have a grievance pending shall not have the right to refuse an 
administrative directive or a Board policy on the grom1ds that he/she has instituted a 
grievance. The employee must continue under the direction of the administration regardless 
of the pending status of any grievance until such grievance is properly determined. 

3. If a grievance affects a group or class of employees, the Association may submit such 
grievance in w1iting to the Superintendent directly and the processing of such grievance 
shall commence at Level III. The Association may process such a grievance through all 
levels of the grievance procedure. 

4. All documents, communications, and records dealing with the processing of a grievance 
shall be filed in a separate grievance file and shall not be kept in the personal file of any of 
the participants. 

5. Fom1s for filing grievances, serving notices, taking appeals, making repmis, 
communications, and recommendations and other necessary documents shall be prepared 
jointly by the Superintendent and the Association and given appropriate distribution so as 
to facilitate operation of the grievance procedure. 

ARTICLE XVI - BUILDING AND DISTRICT LIAISON MEETINGS 

A. BUILDING LIAISON MEETINGS 

1. The Building Principal shall meet with up to five ( 5) building representatives on a monthly 
basis, subject to cancellation by mutual consent. Either the Building Principal and/or the 
Building Representative may, upon at least 24 hours' notice, bring an additional person to 
the meeting. When mutually available, the meeting will be held during preparation periods. 
The liaison meeting will be conducted by Building Representatives, who shall formally 
open and close the meeting. This meeting will not take place on either of the two meetings 
administratively scheduled ( ex: faculty, professional development, grade level, 
depmiment, etc.) These meetings shall be held by the 15th of each month. 

The Building Representatives will select a staff member to record the minutes. The 
Building Principal and Liaison Representatives will each sign the minutes to aclmowledge 
accuracy. Copies of the minutes will be submitted to the Association President, the 
Building Principal, Superintendent, and the President of the Board of Education, for futlU'e 
reference before the next scheduled liaison meeting. A copy of these minutes will be posted 
in the faculty room. 
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2. The pmpose of the meeting(s) shall be to provide a method of resolving outside of the 
negotiated agreement, that the building representatives have received from their members 
and determined to be of significant importance. It is expected that the issues be genuinely 
considered. Any re.solution of the issues shall be acted upon and administered as soon as 
possible. 

3. Concerns may be brought to the building representative(s) by any staff member. The 
building representative(s) shall share the concerns, in writing, with the building principal 
in a timely fashion to enable the building principal to have adequate time to investigate the 
concerns. The building representative(s) may bring written concerns to the building 
principal up to and including the day of the liaison meeting. However, the building 
principal may choose not to address written concerns not provided to him/her at least five 
( 5) days prior to the scheduled liaison meeting. 

4. Upon receipt by the building principal of the issue( s ), the building principal shall detennine 
if the issue is appropriately addressed at the building level. If the issue is not appropriate 
for discussion at the Building Liaison, then the building principal shall immediately 
fotward the issue to the Dish·ict Liaison for consideration at the next meeting thereof. 

5. After an issue has been discussed at the Building Liaison meeting and the building 
representative(s) have been provided with a written response from the building principal, 
the issue may not be brought back to a Building Liaison meeting, unless the issue has not 
been effectively resolved. 

6. The building representatives will select a staff member to record the minutes. Copies of 
the minutes shall be submitted to the association president, the Superintendent, and the 
President of the Board of Education, for future reference. A copy of these minutes shall be 
posted in the faculty room(s). 

7. The President of the Association and the Superintendent of Schools or a member of the 
Board of Education may attend any monthly meeting, if so desired, specifically in a non
dominant capacity. 

B. DISTRICT LIAISON MEETING 

1. The District Liaison meeting shall be scheduled on a monthly basis, subject to cancellation 
by mutual consent. The schedule of meetings shall be set in September of each year and 
shall not be the same date as the monthly Building Liaison meeting and/or monthly faculty 
meeting. 

2. The Dish·ict Liaison Conunittee shall consist of the following: 

a) Two representatives of the Board. 

b) Superintendent of Schools. 

c) President of the Association. 

d) Building Representatives from each building. 

e) Principal( s) from each building. 
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f) In addition to persons listed, either side may have additional representatives, as needed, 
based on agenda criteria mutually agreed upon by the Superintendent and Association 
President. 

3. The purpose of the meeting(s) shall be to provide a method ofresolving issues, outside of 
the negotiated agreement, that have not been resolved at the Building Liaison level. An 
issue not first raised at the Building Liaison level, shall not be presented to the District 
Liaison Committee, except as provided in Paragraph A4. 

4. The Association President may bring written concerns to the Superintendent up to five (5) 
days, prior to the scheduled District Liaison meeting. Any issue( s) not provided in advance 
of the meeting, as indicated above, . shall thereafter not be considered at the monthly 
meeting, but shall wait until the next scheduled monthly meeting for discussion and 
consideration. 

5. After an issue has been discussed at the District Liaison meeting and the Association 
President have been provided with a response from the Board of Education, the issue may 
not be brought back to a District Liaison meeting, unless the issue has not been effectively 
resolved. 

6. Either party may take minutes of the District Liaison meeting. 

ARTICLE XVII - SICK LEA VE 

A. All 10-month employees shall be entitled to ten (10) sick days each school year. All 12- month 
employees shall be entitled to twelve (12) sick days each year. Unused sick leave days shall be 
accumulated from year to year with no maximum limit. Employees hired dming the school 
calendar year will be given sick days on a pro-rated basis. Part-time employees will receive 
sick days on a pro-rated basis. 

B. When an employee exhausts the regular and/or accumulated sick leave allowance and has 
exceeded the 11U111ber of absences authorized in Section l above, the Board may pay any such 
person their per diem salary less the pay of a substitute, if a substitute is employed, or the 
estimated cost of the employment of a substitute if none is employed, for any such length of 
time as may be dete1mined by the Board.in each individual case. (A teacher's per diem salary 
is defined as I/200th of the annual salary) referenced in 18A:30-6. 

C. In no case shall leave for any cause other than actual personal illness be counted as sick leave, 
and all current statutes pertaining to sick leave shall apply. 

D. All employees, including Custodian/Maintenance, effective July 1, 2001 and prospectively 
thereafter, shall receive an additional five (5) days for each fifty (50) days of accumulated sick 
leave. Once the additional five ( 5) days have been accrned, no fill'ther accrnal shall be credited 
to any such leave until such time as the accrned sick days at the end of any school year shall 
reach the next plateau, i.e. 100, 150,200,250, 300. Bonus days shall not be used in the accrnal 
process. 
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E. For purposes of sick day accumulation, when a teacher leaves early due to sickness, sick leave 
days shall be deducted as follows: 

1. Holbein: Before 11 :00, full day; After 11 :00, one-half (1/2) day; All other employees shall 
work one-half (1/2) of their scheduled day. 

2. Folwell: Before 11: 15, full day; After 11: 15, one-half (1/2) day; All other employees shall 
work one-half (1/2) of their scheduled day. 

3. Brainerd: Before 11:30, full day; After 11:30 one-half(l/2) day; All other employees shall 
work one-half (1/2) of their scheduled day. 

F. Employees shall be notified of accumulated sick leave. 

1. I 0-month employees by September 15th 

2. 12-month employees by July 15th 

G. PAYMENT FOR UNUSED SICK LEA VE 

1. Upon retirement from the district, an employee who has been employed for at least fifteen 
(I 5) years in the district shall be eligible for payment for unused sick leave accumulated in 
the district. 

2. To be eligible for payment by June 30, an employee must notify the Board in writing of 
his/her intentions to retire on or before January I of the contract year in which retirement 
is to occur. 

3. If it becomes necessary for an employee to retire for unforeseen emergent circumstances 
arising after January I and before June 30, and money is available in the fund, the retiree 
shall receive payment after notifying the Board in writing of the reason. If the fund is 
depleted, said employee will receive priority for the following year as of the chronological 
filing for same. 

4. The Board's maximum allocation in each fiscal year shall be fifty-five thousand dollars 
($55,000) for teachers and forth five thousand dollars ($45,000) for all other employees in 
the negotiating unit. In the event the total allocation is not needed in any given year, the 
Board will be required to allocate only the amount actually payable. 

a) Teachers shall be paid seventy dollars ($70.00) per day per accumulated unused sick 
days with yearly maximum of fifty-five thousand dollars ($55,000) for the length of 
this contract. 

b) All other employees in the negotiating unit shall be paid sixty dollars ($60.00) per day 
per accumulated unused sick days with yearly maximums of $45,000 for the length of 
this contract. 

5. Payments to retirees shall be made on June 30th of the last year of employment as long as 
the fund is not depleted. Should the allocated amount be depleted in any given year, those 
eligible employees who have not been paid shall be given priority status in all subsequent 
years. This includes those applying between Januaiy 1 and June 30 as stated in Section 3 
above. These payments will be processed as of July 1 of the following fiscal year. Payments 
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shall be made directly to the employee, or the employee may elect his/her funds to be 
directed to his/her tax shelter, in accordance with IRS regulations. 

6. Should the number of retirements in any given year result in exceeding the allocated 
amount, and in the event of equal time of notice, employee seniority within the district will 
determine priority in the year of retirement. 

7. There shall be no pro-ration ofretirement payments. Retirees with priority shall receive full 
payments due, and other applicants shall be given priority for full payment in the next year's 
fund. 

8. In the event of the death of an eligible employee, accumulated sick leave shall be paid to 
the estate of the deceased employee. 

ARTICLE XVIII-LEAVES OF ABSENCE WITH PAY 

A. Written notification for leaves of absence shall be made at least three (3) days before taking 
such leave, except in cases of emergency. 

B. PERSONAL LEA VE 

I. Personal leave for five ( 5) days per year is provided for bona fide business of a personal 
nature, which requires absence during school hours. Unused personal leave days will 
become cumulative as sick leave days at the end of the school year, one (I) day for each 
one ( 1) not taken. Left over half personal days shall carry over to half sick days at the end 
of the school year. Notwithstanding the above provisions of this paragraph, however, one 
(I) full, unused personal day will be automatically rolled over into the next school year, 
provided such day will be the first personal day utilized in that year and may not be canied 
over into any future years other than the immediately succeeding year from the year in 
which it was earned. All other unused personal days and half personal days shall be 
accumulated as sick days at the end of the school year for use in future school years, as 
provided for in this paragraph. 

C. PROFESSIONAL LEA VE 

Employees may be provided opportunities to visit other schools or attend meetings or 
conferences of an educational nature for the development of increased competence beyond that 
which they may attain through the performances of their assigned duties. 

D. DEATH IN IMMEDIATE FAMILY 

Up to five (5) working days at one time in the event of death of mother, father, spouse, and 
domestic partner and in-laws of each, child, legal ward, brother, sister, grandparents, 
grandchildren, and mother and father-in-law, son and daughter-in-law, sister and brother- in
law will be granted. "Working days" are defined as Monday through Friday whether or not 
falling on a school holiday. The employee shall identify the relationship of the deceased on the 
absence form. 
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E. DEATH OF OTHERRELATNES 

Employees shall be granted up to one (I) day as required in the event of a death of a relative 
outside the employee's immediate family as defined in Paragraph D above. The employee shall 
identify the relationship of the deceased in the online absence system. 

F. COURT APPEARANCE 

An employee who is required to be present at a legal proceeding because he/she is required to 
serve as a member of the jury or has been subpoenaed as a witness to render testimony, shall 
receive full pay for such days, less the remuneration received for such service. Receipt of jury 
pay stub must be submitted to the Business Office within three working days of receipt. This 
is the employee's responsibility. 

G. UNPAID DISCRETIONARY LEA VE 

The Board may grant other leaves of absence without pay and without health benefits for good 
reason, in the sole exercise of its discretion, which dete1mination shall not be subject to the 
grievance procedure contained in this Agreement. If granted such a leave by the Board, an 
employee who is otherwise eligible for health benefits may elect to continue his/her health 
benefits, provided the employee pays the full cost of the premiums for continued coverage 
duting the leave. 

H. TEMPORARYMILITARYLEAVE 

Time necessary for persons called into temporary active duty of any unit of the US Reserves 
or the State National Guard, provided such obligations cannot be fulfilled on days when school 
is not in session. An employee shall be paid the difference between his/her regular pay and the 
amount of pay which he/she received from State or Federal 

Govermnent when his/her salary as an employee is the higher amount. Leave of absence will 
not be approved without the copy of military orders attached to the request. Signed orders and 
a copy of the pay stub must be submitted to the Business Office within tln·ee (3) days ofreceipt. 
This is the employee's responsibility. Training for Military Reserve (NJSA 38:23-1 ); Leave for 
War Emergency or Draft (NJSA 38:23-4); Leave of Militia (NJSA 38A:4-4). 

I. ON-THE-JOB INJURY 

Whenever any employee is absent from his/her post of duty as a result of a personal injury 
caused by an accident arising out of and in the course of his/her employment, the Board will 
pay the full sala1y or wages of this period of such absence up to one ( 1) calendar year without 
having such absence charged to the annual sick leave or the accumulated sick leave provision. 
Days lost for on-the-job injuries are covered under Chapter 15 of Title 34, Labor and Worker's 
Compensation, of the revised Statutes, as refened to in N.J.S.A. l 8A:30-2.I. Any amount of 
salary or wages payable to the employee shall be reduced by the amount of any Worker's 
Compensation award made for temporary disability. Employees shall report to their innnediate 
administrator the nature of the injury, no matter how minor it may be, how it happened, and 
the exact time. Injury report fonns must be submitted to the Business Office by the next 
business day after the incident for consideration by Worker's Compensation to approve the 
injmy claim. 
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J. EMERGENCY LEA VE 

Leave may be pennitted without loss of pay in cases not covered by the above-named rules, 
when the causes of such absence are deemed to be an emergency or highly urgent in nature. 
The Board shall determine such urgency and the duration of such leave. 

ARTICLE XIX - LEAVES OF ABSENCE WITHOUT PAY 

A. ASSOCIATION LEA VE 

Leave without pay, up to three (3) days, for two (2) representatives of the Association to attend 
conferences and conventions of State and Federal affiliated organizations, is provided. 
Application for such leaves shall be made at least three (3) days before such leave, to the 
Superintendent of Schools for approval. 

B. INTERNATIONAL AND FEDERAL PROGRAMS 

A leave of absence without pay of up to one (I) year may be granted to any employee who 
joins the Peace Corps and any teacher who joins Vista, National Teacher Corps or serves as an 
exchange teacher or overseas teacher and is a full-time participant in either of such programs 
or accepts a Fulbright Scholarship. 

C. OUTSIDE TEACHING 

A teacher with tenure may be granted a leave of absence without pay for up to one (I) year to 
teach in an accredited college or university, private school or other public school district. 

D. MILITARY 

Militmy leave without pay may be granted to any employee who is inducted or enlists in any 
branch of the Armed Forces of the United States for the said service and three (3) months 
thereafter or three (3) months after recovery from any wound or sickness at the time of 
discharge. A similar leave may be granted to him/her for the period of special tr·aining in 
preparation for duty overseas in combat zones. Training for Militmy Rese1ve (NJSA 38:23-1 ); 
Leave for War Emergency or Draft (NJSA 38:23-4); Leave of Militia (NJSA 38A:4-4). 

E. ILLNESS INF AMIL Y 

A leave of absence without pay of up to one (I) year may be granted for the purpose of caring 
for a sick member of the employee's i1mnediate family. 

All extensions or renewals of leaves shall be applied for in writing sixty ( 60) days p1ior to its 
expiration. 
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F. OTHER UNPAID LEAVE IN THE DISCRETION OF THE BOARD 

The Board may grant other leaves of absence without pay and without health benefits for good 
reason, in the sole exercise of its discretion, which determination shall not be subject to the 
grievance procedures contained in this Agreement. If granted such a leave by the Board, an 
employee who is otherwise eligible for health benefits coverage may elect to continue his/her 
health benefits provided the employee pays the full cost of the premiums for continued 
coverage during the leave. 

G. SALARY GUIDE ADJUSTMENT FOR 10-MONTH EMPLOYEES ON LEAVE AND NEW 
HIRES 

Any employee who shall be on any leave of absence without pay during the course of any 
school year shall be adjusted on the salary guide upon his/her return in the following manner: 

I. Employees working less than sixty (60) school days shall receive no salary increment. 

2. Employees working sixty ( 60) or more school days but less than one hundred and twenty 
(120) school days, shall receive fifty per cent (50%) of the full salary increment. 

3. Employees working for one hundred and twenty (120) or more school days shall receive 
full salary increment. 

H. SALARY GUIDE ADJUSTMENT FOR 12 MONTH EMPLOYEES ON LEAVE AND NEW 
HIRES. 

Any employee who shall be on any leave of absence without pay during the course of any 
school year shall be adjusted on the salary guide upon his/her return in the following manner: 

I. Employees working less than three (3) months shall receive no salary increment. 

2. Employees working three (3) or more months but less than nine (9) months shall receive 
fifty per cent (50%) of full salmy increment. 

3. Employees working nine (9) months or more shall receive full salmy increment. 

ARTICLE XX - HOLIDAYS AND OTHER LEAVES OF ABSENCES 

A. SECRETARIES AND PART-TIME CLERI(S 

1. Holiday schedule for the duration of this Agreement. 

• July Independence Day 
• September Labor Day 
• October Columbus Day 
• November Thanksgiving Day 
• December Christmas Day 
• January New Yem·'s Day 
• February President's Day 
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• May Memorial Day 

Holiday schedule for the duration of this Agreement shall be in accordance with the calendar 
as adopted by the Board. 

2. Non-Working Days 

a) Non-working days are defined as those days during the school year on which the 
students and teachers are not scheduled to attend as per the adopted school calendar. 

b) Secretaries and patt-time clerks shall have the day off if school is not in session. If, 
however, school is in session on any day listed above, the secretary shall be required to 
work; and shall not receive any additional compensation, it being understood that this 
day is not considered to be a holiday under the terms of this contract. 

B. CUSTODIAN/MAINTENANCE 

1. The following paid holidays shall be in effect for all full-time custodians/maintenance: 

• July 
• September 
• October 
• *November. 
• *November 
• November 
• November 
• December 
• December 
• December 
• January 
• January 
• February 
• Febrnary 
• March/ April 
• May 

Independence Day 
Labor Day 
Columbus Day 
N.J.E.A. Convention 
Veteran's Day 
Thanksgiving Day 
Day After Thanksgiving 
Christmas Eve Day 
Christmas Day 
New Year's Eve Day 
New Year's Day 
Martin Luther King Day (Brotherhood Day) 
President's Day 
Friday before President's Day 
Good Friday 
Memorial Day 

2. Should any holiday above listed fall on a Saturday or Sunday; then either Friday or Monday 
shall be constrned to be the day off for the holiday. It is the intent of this paragraph to 
provide for seventeen ( 17) paid holidays during the duration of this Agreement for the 
custodian/maintenance employees covered by this Agreement. When such holiday falls on 
a Saturday or Sunday, a list of holidays in questions shall be given to each such employee 
at the beginning of the contract year. 

3. *In lieu of the two (2) NJEA Convention Holidays and Veterans Day, there shall be three 
(3) floating holidays. These days may be taken upon three (3) days written notice to the 
Business Administrntor/Board Secretaiy. These days may not be taken when school is not 
in session during the school year. These floating days are not cumulative and must be used 
during the cun-ent school year. 
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4. Monday after Easter - The custodian/maintenance employees shall have this day off if 
school is not in session. If, however, school is in session, the employee shall be required to 
work and shall not receive any additional compensation, it being understood that the 
Monday after Easter is not considered to be a holiday under the terms of this conh·act. 

ARTICLE XXI - PREGNANCY/CHILD REARING/ADOPTION LEAVE 

A. PREGNANCY LEA VE 

I. The employee shall notify the Superintendent in writing of her pregnancy at least ninety 
(90) days prior to the anticipated delivery date. Said employee may request a· pregnancy 
leave without pay and said leave shall be granted. The Board shall grant pregnancy leave 
without pay to any employee upon request, subject to the following stipulations and 
limitations: 

The Board may remove any pregnant employee from her duties on any one of the following 
basis: 

a) Her perfo1mance substantially declines from the period preceding pregnancy. 

b) Her physical condition or capacity renders her incapable of performing her assigned 
duties, which shall be deemed to exist if: 

I) The pregnant employee fails to produce a physician's certificate that she is 
medically able to continue to work, or 

2) The Board's physician concludes that she is unable to continue working. If there is 
a disagreement between the doctors, a third neutral doctor appointed by the County 
Medical Society or by the two doctors themselves, can issue a final, binding 
op1mon, or 

3) Any other just cause is found to exist in N.J.S.A. ISA 30-1 and 42 U.S.C. Section 
2000 e (k). 

2. The Board shall grant a leave of absence for medical reasons associated with pregnancy 
and birth to pregnant employees on the same te1ms and conditions governing leaves of 
absence for other illnesses or medical disabilities, set forth in N.J.S.A. 18A: 30-1, et seq. 

3. An employee has the right to use any and all of her sick leave benefits during her period of 
disability so long as medically confnmed. The Board may require an additional physical 
examination, at the Board's expense, to verify the previous physician's ce1tification. If there 
is disagreement between doctors, a third neutral doctor appointed by the County Medical 
Society or by the two doctors themselves can issue a final, binding opinion. 

4. In the event that the pregnancy te1minates prior to the expiration of the leave which has 
been granted, or prior to the inception of the leave which has been requested, said employee 
may apply for early reinstatement by filing a written request with the Adminish·ation 
accompanied by a physician's ce1tificate that she is medically able to resume or to continue 
to perform her duties. The Board shall grant such a request if it has not contractually 
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obligated itself to employ a replacement for the employee in question dnring the period for 
which leave had been originally requested or granted, and if such a request can be fulfilled 
without substantially interfering with the effective administration of the school program to 
which the employee in question was assigned and seeks to be reinstated. 

5. The district shall comply with all regulations in the State and Federal Family Leave Act. 

B. CHILD-REARING LEA VE 

1. No later than ninety (90) calendar days prior to the anticipated delivery date, the employee 
shall apply to the Board of Education for Child-Rearing Leave of Absence Without Pay. At 
the time of the application, the employee shall specify in writing the date on which the leave 
is to commence and the date on which the employee wishes to return to work. The Board 
may require any employee to produce a certificate from a physician in support of the 
requested leave dates. The physician's ce1iification is subject to agteement by the Board's 
physician. Where medical opinion is supportive of the leave dates requested, such leave 
shall be granted by the Board. If there is a disagreement between doctors, a third neutral 
doctor appointed by the County Medical Society or by the two doctors themselves, can 
issue a final, binding opinion. 

2. The Board of Education reserves the right to regulate the commencement and te1mination 
dates of the requested leaves of absence in order to preserve educational continuity so long 
as there is not interference with the period of disability as detennined pursuant to Paragraph 
A, Section 3 of this Article. Following the grant of such leave to any employee, the 
commencement and te1mination dates thereof may be further extended or reduced for 
medical reasons upon application by the employee to the Board. Such extensions or 
reductions shall be granted by the Board for a reasonable period of time except that the 
Board may alter the requested dates upon finding that such extension or reduction would 
substantially interfere with the administration of the school, and provided that such date 
change is not medically contraindicated. The Board may require any employee to produce 
a physician's ce1iificate in support of the requested change subject to agreement by the 
Board's physician. 

3. Upon return from a preguancy/child-rearing leave of absence, the employee shall be 
reinstated to a similar position from which he/she left. A certificated employee shall be 
reinstated to a position in which said employee is certificated within two (2) years from the 
date of commencement of said leave. 

4. The Board is under no compulsion to continue the employment of non-tennre certificated 
employees beyond the contracted period so long as the non-renewal of employment is not 
based solely upon a condition of pregnancy or childbi1ih, nor shall the pregnancy/child
rearing leave period be counted for tennre purposes. 

5. The Board shall be under no compulsion to hold open the same position of a non- tennre 
teacher or a non-certificated employee on said leave. Rather, return shall be predicated on 
positions available on the date ofreturn. 

6. The Board agrees that it shall comply with applicable Federal and State Laws with respect 
to maternity leave as interpreted by the conrts. 
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C. ADOPTION LEA VE 

1. An employee planning to adopt a child shall notify the Administration of the planned 
adoption as soon as practicable. Said employee may request adoption leave without pay and 
said leave shall be granted. The leave shall become effective at a date mutnally agreed upon 
by the Board and the employee and shall terminate not more than two (2) years after 
adoption. Upon the recommendation of the Superintendent and the approval of the Board, 
the employee may leave at a later date or retnrn at an earlier date than provided herewith. 
The leave provided herewith shall not be constrned as sick leave or a leave of absence for 
medical reasons, and no sick leave benefits, either present or accumulated, shall be 
permitted to be utilized during said leave. 

2. The district shall comply with all regulations in the State and Federal Family Leave Act. 

ARTICLE XXII - TEACHERS SABBATICAL LEA VE 

A. DEFINITION 

1. To take courses related to school cuniculum or educational improvement deemed 
beneficial to the school system. 

2. To take courses related to professional study, or approved research or stndy, at an accredited 
university. 

B. Application for "Sabbatical Leave" of absence not to exceed one (I) year either with salary, 
with one half (1/2) salaiy, or without salaiy, to enable a teacher with seven (7) years' service 
in the district to pursue advanced study or research, may be made under the following 
conditions: 

I. The application for such leave shall be made in wtiting addressed to the Superintendent, no 
later than Januaiy 31, preceding the school year such leave is to commence. The 
Superintendent will notify the successful applicant(s) by April 30 of each year. The Januai·y 
31 deadline may be waived in those cases where, in the judgment of the Board, unusual 
circumstances warrant such action. 

2. Sabbatical leave ·will be granted on seniority, which shall be first to that teacher with the 
greatest number of years in the school district. If two (2) or more teachers with the same 
number of years apply, the leave shall be granted to that teacher who, in the judgment of 
the Board, is the priority applicant. 

3. Each application will be judged on its own me1it, and, if granted, the questions of with 
salary, or with one half (1/2) salary, or without salary, will be decided by the Board under 
the circumstances of each case. In those cases where full or one half (1/2) salary is granted, 
the applicant shall be required to contract with the Board to return and perfonn his/her 
professional duties for a minimum of two (2) years following the expiration of such leave. 
He/she shall further agree to refund: 

a) 100% of all salary paid during said Sabbatical Leave of Absence in default of said 
retnrn. 
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b) 50% of all sala1y paid during said Sabbatical Leave of Absence after a return of one (1) 
year but less than two (2) years. 

This money will be totally refunded to the Board on or before the termination date of said 
teacher. 

C. GENERAL CONDITIONS 

1. Three (3) contractual teaching years must have passed since the first Sabbatical Leave for 
an individual to become eligible for another. Applicants who have not previously received 
a sabbatical will be given preference before a second is granted to an individual. 

2. A written statement attached to the application giving the purpose of the leave shall be 
submitted with the application. 

3. Upon return, an applicant shall sign a statement confirming that he/she has participated in 
the activity to which he/she originally applied. 

D. The teacher will retain tenure, and all other rights afforded by the district, during his/her 
absence. Any additional benefits granted to regular teachers shall automatically apply to those 
on sabbatical leave. 

E. The returning teacher shall be placed on the appropriate step of the salaiy guide he/she would 
have attained if sabbatical leave had not intenupted his/her service in the school district. 

F. No more than one (1) teacher may be granted sabbatical leave of absence during any one (1) 
school year. 

ARTICLE XXIII - REPRESENTATION FEE IN LIEU OF DUES 

**This Article shall only apply to those employees who decline Association membership but 
voluntarily choose to become representation fee payers. 

Representation Fee 

Purpose of Fee - If an employee does not become a member of the Association during any 
membership year (i.e. September 1, to August 31st) which is covered in whole or in part by this 
Agreement, said employee may voluntarily choose to pay a representation fee to the Association 
for the membership year. The purpose of this fee will be to offset the employee's per capita cost of 
services rendered by the Association as majority. 

Indemnification Language 

"The Association shall indemnify and hold harmless the Board against any and all claims, 
demands, snits and other f01ms ofliability, including liability for reasonable counsel fees and other 
legal costs and expenses that may arise out of, or by reason of, any action taken or not taken by 
the Board in conformance with this provision." 
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Amount of Fee/Notification 

At the onset of each membership year, the Association will notify the Board in writing of the 
amount of the regular membership dues, initiation fee and assessments charged by the Association 
to its own members for that membership year. The representation fee to be paid by voluntary fee
payers will be 85%. 

DEDUCTION AND TRANSMISSION OF FEE 

Notification 

On or about January 1st each year, the Board will submit to the Association a list of all employees 
in the bargaining unit. On or about January 1st of each year, the Association shall provide the Board 
with the names of those employees who have chosen to pay the representation fee. 

Payroll Deduction Schedule 

The Board will deduct from the salaries of the employees who are voluntmy fee payers the full 
amount of the yearly representation fee in equal installments beginning with the first paycheck in 
February. 

Mechanics 

Except as otherwise provided in this Article, the mechanics for the transmissions of such fee to the 
Association will, as nearly as possible, be the same as those used for the transmission of regular 
membership due to the Association. 

Changes 

The Association will notify the Board in writing of any changes in the list provided in above, 
and/or the amount of the representation fee, and such changes will be reflected in any deductions 
made after the Board received said notice. 

New Employees 

On or about the last day of each month, the Board will submit to the Association a list of all 
employees who began their employment in a bargaining unit position during the preceding period. 
The list will include nmnes, social security numbers, job titles, dates of employment, and places 
of assignment for all such employees. The Bom·d will also notify the Association of any changes 
in the statns of an employee regarding transfer, leave of absence, retnrn from leave, retirement, 
resignation, and separation from employment or death. 

ARTICLE XXIV - MISCELLANEOUS PROVISIONS 

A. This Agreement is the result of collective negotiations between the Board and the Association, 
which have been conducted under requirements and directives of statnte law. The provisions 
of this Agreement supersede all conflicting policies and directives of the Board and the 
Association. Except as this Agreement shall otherwise provide, all tenns and conditions of 
employment applicable on the signing date of this Agreement to employees covered by this 
Agreement shall continue to be so applicable during the term of this Agreement. Unless 
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otherwise provided in this Agreement, nothing contained herein shall be interpreted and/or 
applied so as to eliminate, reduce or othe1wise detract from any employee benefit existing prior 
to its effective date. The intent of this clause is to apply to this Agreement only. 

B. If any provision of this Agreement or any application of this Agreement is held to be contrary 
to law, then such provision or application shall not be deemed valid and subsisting, except to 
the extent permitted by law, but all other provisions or applications shall continue in foll force 
and effect. 

C. Copies of this Agreement shall be provided by the Board after the Agreement has been 
officially ratified by both the Board and the Association. 

D. Whenever either pmty to this Agreement is required to correspond with the other party, only 
the Association President or the Board Secretary shall correspond, and such correspondence 
shall be addressed as follows: 

• If by the Association: Board Secretary, Mount Holly Township Board of Education 
331 Levis Drive 

• If by the Board: 

Mount Holly, New Jersey 08060 

President, Mount Holly Twp. Education Association 
330 Levis Drive 
Mount Holly, New Jersey 08060 

E. Whenever any correspondence is directed from the Board to the Association, copies of said 
conespondence shall be fmwarded to the Negotiations chai1person and the Grievance 
Chai1person. When conespondence is directed from the Association to the Board, copies of 
said conespondence shall be forwarded to the President of the Bom·d, the Superintendent, and 
the Board Negotiating Team. For the pmposes of this Agreement, all time limitations shall 
begin upon receipt of the correspondence by either the Board Secretmy or the Association 
President. 

F. All business conducted on behalf of the Association, relating to negotiations, will be conducted 
outside the hours designated as the normal workday, except as mutually agreed. 

G. This Agreement represents and incmporates the complete and final understanding of settlement 
by the pmties on all bargainable issues, which were or could have been subject to negotiations. 
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ARTICLE XXV - DURATION OF AGREEMENT 

A. This Agreement shall be effective as of July 1, 2021 and shall continue in effect until June 30, 
2024. 

B. This Agreement shall not be extended orally, and it is expressly understood that it shall expire 
on the date indicated above. 

C. The parties agree to enter into collective negotiations over a Successor Agreement in 
accordance with Chapter 123, Public Laws of 197 4. Such negotiations shall begin no later than 
as directed by statue. 

IN WITNESS WHEREOF, the Board and the Association have caused this Agreement to be 
signed by their respective Presidents, attested to by their respective Secretaries, and their corporate 
seals placed thereon. 

MOUNT HOLLY TOWNSIDP 
EDUCATION ASSOCIATION 

President 

Secretary 

Dated 
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MOUNT HOLLY TOWNSHIP 
BOARD OF EDUCATION 

Secretary 

Dated 
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SCHEDULE Al: CERTIFICATED STAFF SALARIES 2021-2022 

Step BA BA+15 BA+30 MA MA+15 

1 54,044 55,219 56,394 57,569 58,744 
2 54,544 55,719 56,894 58,069 59,244 
3 55,044 56,219 57,394 58,569 59,744 
4 55,544 56,719 57,894 59,069 60,244 
5 56,044 57,219 58,394 59,569 60,744 
6 56,744 57,919 59,094 60,269 61,444 
7 57,444 58,619 59,794 60,969 62,144 
8 59,144 60,319 61,494 62,669 63,844 
9 64,658 65,833 67,008 68,183 69,358 
10 71,158 72,333 73,508 74,683 75,858 
11 78,658 79,833 81,008 82,183 83,358 
12 87,141 88,316 89,491 90,666 91,841 

SCHEDULE A2: CERTIFICATED STAFF SALARIES 2022-2023 

Step BA BA+15 BA+30 MA MA+15 

1 54,044 55,219 56,394 57,569 58,744 
2 54,544 55,719 56,894 58,069 59,244 
3 55,044 56,219 57,394 58,569 59,744 
4 55,544 56,719 57,894 59,069 60,244 
5 56,044 57,219 5.8,394 59,569 60,744 
6 56,744 57,919 59,094 60,269 61,444 
7 57,444 58,619 59,794 60,969 62,144 
8 59,144 60,319 61,494 62,669 63,844 
9 64,658 65,833 67,008 68,183 69,358 

10 71,158 72,333 73,508 74,683 75,858 
11 78,658 79,833 81,008 82,183 83,358 
12 87,929 89,104 90,279 91,454 92,629 
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SCHEDULE A3: CERTIFICATED STAFF SALARIES 2023-2024 

Step BA BA+15 BA+30 MA MA+15 

1 54,349 55,524 56,699 57,874 59,049 
2 54,849 56,024 57,199 58,374 59,549 
3 55,349 56,524 57,699 58,874 60,049 
4 55,849 57,024 58,199 59,374 60,549 
5 56,349 57,524 58,699 59,874 61,049 
6 57,049 58,224 59,399 60,574 61,749 
7 57,749 58,924 60,099 61,274 62,449 
8 59,449 60,624 61,799 62,974 64,149 
9 64,963 66,138 67,313 68,488 69,663 
10 71,463 72,638 73,813 74,988 76,163 
11 78,963 80,138 81,313 82,488 83,663 
12 88,829 90,004 91,179 92,354 93,529 

CERTIFICATED STAFF LONGEVITY 

Longevity payments, made on a pro-rated basis begi1111ing on the first day of the anniversa1y 
date, shall be in addition to the salary set fotth in the above salary guides, and shall be in the 

following amounts: 

• Beginning of the 15th year in Monnt Holly $1,280.00 

• Begi1111ing of the 20th year in Mount Holly $1,470.00 

• Begi1111ing of the 25th year in Mount Holly $1,680.00 

• Begi1111ing of the 30th year in Mount Holly $1,880.00 

Employees hired after October 21, 1998 shall not be entitled to this longevity. 
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SCHEDULE Bl-B3: SECRETARY SALARIES 2021-2024 

B1 2021-22 B2 2022-23 B3 2023-24 
Step Salary Step Salary Step Salary 

1 40,640 1 41,876 1 42,962 
2 41,140 2 42,376 2 43,462 
3 41,640 3 42,876 3 43,962 
4 42,140 4 43,376 4 44,462 
5 42,890 5 44,126 5 45,212 
6 43,640 6 44,876 6 45,962 
7 44,440. 7 45,876 7 46,962 
8 45,240 8 46,876 8 47,962 
9 47,554 9 48,676 9 49,762 

10 49,954 10 51,076 10 52,162 
11 52,354 11 53,476 11 54,562 
12 54,754 12 55,876 12 56,962 
13 57,754 13 58,654 13 59,554 

SECRETARIAL STAFF LONGEVITY 

Longevity payments made on a pro-rated basis beginning on the first day of the anniversary 
date shall be in addition to the salary set forth in the above salary guides, and shall be in the 

following amounts: 

• Beginning of I 5th year in Mount Holly 

• Beginning of 20th year in Mount Holly 

$700.00 

$850.00 

Employees hired after October 21, 1998 shall not be entitled to this longevity. 
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SCHEDULE Cl-C3: CUSTODIAN SALARIES 2021-2024 

C1 2021-22 C2 2022-23 C3 2023-24 
Step Salary Step Salary Step Salary 

1 40,640 1 41,876 1 42,962 
2 41,140 2 42,376 2 43,462 
3 41,640 3 42,876 3 43,962 
4 42,140 4 43,376 4 44,462 
5 42,890 5 44,126 5 45,212 
6 43,640 6 44,876 6 45,962 
7 44,440 7 45,876 7 46,962 
8 45,240 8 46,876 8 47,962 
9 47,554 9 48,676 9 49,762 
10 49,954 10 51,076 10 52,162 
11 52,354 11 53,476 11 54,562 
12 54,754 12 55,876 12 56,962 
13 57,754 13 58,654 13 59,554 

CUSTODIAN LONGEVITY 

Longevity payments, made on a pro-rated basis beginning on the first day of the anniversary 
date, shall be in addition to the salary set forth in the above salary guides, and shall be in the 

following amounts: 

• Beginning of 15°1 year in Mount Holly 

• Beginning of 20th year in Mount Holly 

$600.00 

$700.00 

Employees hired after October 21, 1998 shall not be entitled to this longevity. 
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SCHEDULE Dl-D3: CLERK SALARIES 2021-2024 

D1 2021-22 D2 2022-23 D3 2023-24 
Step Salary Step Salary Step Salary 

1 18,103 1 18,543 1 18,962 
2 18,453 2 18,893 2 19,312 
3 18,803 3 19,243 3 19,662 
4 19,153 4 19,593 4 20,012 
5 19,503 5 19,943 5 20,362 
6 19,873 6 20,293 6 20,712 
7 20,243 7 20,653 7 21,072 
8 20,613 8 21,013 8 21,432 
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SCHEDULE El: TEACHER ASSISTANT & SPECIALIZED TEACHER 
ASSIST ANT SALARIES 2021-2022 

TA sub TA sub TA!ch TA!ch 
Step TA TA .833 cert .833 cert .833 

1 17,248 14,368 17,648 14,701 18,448 15,367 
2 17,301 14,412 17,701 14,745 18,501 15,411 
3 17,354 14,456 17,754 14,789 18,554 15,455 
4 17,410 14,503 17,810 14,836 18,610 15,502 
5 17,610 14,669 18,010 15,003 18,810 15,669 
6 17,910 14,919 18,310 15,252 19,110 15,919 
7 19,260 16,044 19,660 16,377 20,460 17,043 
8 20,660 17,210 21,060 17,543 21,860 18,210 
9 27,629 23,015 28,029 23,348 28,829 24,015 

*Specialized full-time teacher assistants shall be paid on the appropriate full-time assistant guide 
(regular, sub ce1t, or teacher cert) and shall receive single health benefits provided by the district. 

SCHEDULE E2: TEACHER ASSISTANT & SPECIALIZED TEACHER 
ASSISTANT SALARIES 2022-2023 

TA sub TA sub TAtch TA tch 
Step TA TA.833 cert .833 cert .833 

1 18,575 15,473 18,975 15,806 19,775 16,473 
2 18,654 15,539 19,054 15,872 19,854 16,538 
3 18,760 15,627 19,160 15,960 19,960 16,627 
4 18,880 15,727 19,280 16,060 20,080 16,727 
5 19,012 15,837 19,412 16,170 20,212 16,837 
6 19,145 15,948 19,545 16,281 20,345 16,947 
7 19,280 16,060 19,680 16,394 20,480 17,060 
8 20,660 17,210 21,060 17,543 21,860 18,210 
9 28,029 23,348 28,429 23,682 29,229 24,348 

*Specialized full-time teacher assistants shall be paid on the appropriate full-time assistant guide 
(regular, sub cert, or teacher ce1t) and shall receive single health benefits provided by the district. 
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SCHEDULE E3: TEACHER ASSISTANT & SPECIALIZED TEACHER 
ASSISTANT SALARIES 2023-2024 

TA sub TA sub TAtch TAtch 
Step TA TA .833 cert .833 cert .833 

1 19,901 16,578 20,301 16,911 21,101 17,577 
2 19,994 16,655 20,394 16,988 21,194 17,655 
3 20,087 16,732 20,487 17,066 21,287 17,732 
4 20,180 16,810 20,580 17,143 21,380 17,810 
5 20,273 16,887 20,673 17,221 21,473 17,887 
6 20,366 16,965 20,766 17,298 21,566 17,964 
7 20,512 17,086 20,912 17,420 21,712 18,086 
8 20,660 17,210 21,060 17,543 21,860 18,210 
9 28,351 23,617 28,751 23,950 29,551 24,616 

*Specialized full-time teacher assistants shall be paid on the appropriate full-time assistant guide 
(regular, sub cert, or teacher cert) and shall receive single health benefits provided by the district. 

TEACHER ASSISTANT LONGEVITY 

Longevity payments, made on a pro-rated basis beginning on the first day of the anniversary date, 
shall be in addition to the salary set fotth in the above salary guides, and shall be in the following 
amounts: 

• Beginning of 15th year in Mount Holly 

• Beginning of 20tl' year in Mount Holly 

$400.00 

$450.00 

Employees hired after October 21, 1998 shall not be entitled to this longevity. 
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SCHEDULE Fl-F3: CAFETERIA/PLAYGROUND ASSISTANT 
SALARIES 2021-2024 

F1 2021-22 F2 2022-23 F3 2023-24 
Step Salary Step Salary Step Salary 

1 6,045 1 6,510 1 6,975 
2 6,092 2 6,557 2 7,022 
3 6,138 3 6,603 3 7,068 
4 6,185 4 6,650 4 7,115 
5 6,231 5 6,696 5 7,161 
6 6,278 6 6,743 6 7,208 
7 6,324 7 6,789 7 7,254 
8 7,701 8 7,701 8 7,701 
9 11,488 9 11,688 9 11,888 

CAFETERIA/PLAYGROUND ASSISTANT LONGEVITY 

Longevity payments, made on a pro-rated basis beginning on the first day of the anniversary 
date, shall be in addition to the salary set forth in the above salary guides, and shall be in the 

following amounts: 

• Begi1ming of 15th year in Mount Holly 

• Beginning of 20th year in Mount Holly 

$400.00 

$450.00 

Employees hired after October 21, 1998 shall not be entitled to this longevity. 
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SCHEDULE Gl-G3: ATTENDANCE OFFICER SALARIES 2021-2024 

G1 2021-22 G2 2022-23 G3 2023-24 
Step Salary Step Salary Step Salary 

1 27.22 1 28.19 1 29.16 
2 27.72 2 28.69 2 29.66 
3 28.22 3 29.19 3 30.16 
4 28.72 4 29.69 4 30.66 
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