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GENERAL PROVISIONS
ARTICLE
INTRODUCTION

THIS AGREEMENT, entered into the of , 2018 by and between

THE BOARD OF EDUCATION OF THE TOWNSHIP OF MONTVILLE, County of Morris and
State of New Jersey, hereinafter referred to as "the Board"

AND

THE MONTVILLE TOWNSHIP EDUCATION ASSOCIATION, hereinafter referred to as "the
Association"

WHEREAS, the Board and the Association, in accordance with the New Jersey Employer-Employee
Relations Act, have met and collectively negotiated in good faith the terms and conditions of
employment of the members of the Association for the 2018-2021 school years;

AND

WHEREAS, as a result of the aforesaid collective negotiations certain terms and conditions have been
agreed upon;

NOW, THEREFORE, in considemation of the mutual covenants contained herein the parties hereto
for themselves, their successors and assigns, agree as follows:

ARTICLE I
RECOGNITION

SECTION 1

Pursuant to the Public Employment Relations Commission’s Certification of Representative, Docket
No. RO-2011-022, the Board hereby recognizes the Association as the sole and exclusive
representative for collective negotiations concerning grievances and tenms and conditions of the
employment of all regularly employed certificated personnel, aides, assistants, paraprofessionals,
clerical/secretarial employees, and full-time and part-time custodial and maintenance employees,
including the matron, employed by the Board. Excluded are all managerial executives, confidential
employees and supervisors within the meaning of the Act; casual employees, police employees, craft
employees and all other employees.



SECTION 2

Definition of Teacher: Unless otherwise indicated, the term "Teacher” when used in this Agreement
shall refer to all certificated employees within the bargaining unit represented by the Associafion.

Definition of Aides/Assistants/Paraprofessionals: The term “Aide, Assistant or Paraprofessional”
when used in this Agreement shall refer to non-certificated employees in the titles of Special
Education Aide, Classroom Aide, Lunch/Recess Aide or 504 Aide in the bargaining unit

represented by the Association.

Definition of Maintenance and Custodial Staff: The term “Maintenance and Custodial Staff”’ when
used in this Agreement shall refer to all employees in the titles of Custodian or Maintenance
Employee in the bargaining unit represented by the Association.

Definition of Clerical/Secretarial Employee: The term “Secretarial/Clerical Employee” when used
in this Agreement shall refer to all employees in the tifles of Clerk or Secretary in the bargaining
unit represented by the Association.

Definition of Employee: The term “employee” when used in this Agreement shall refer to all
employees represented by the Association in the negotiating unit referenced in Section 1, above.
In all cases, references to male employees shall include female employees.

ARTICLE 1II

NEGOTIATION PROCEDURE

The Board and the Association agree to enter into collective negotiations over a successor
agreement in a good faith effort of both parties to reach agreement on matters concerning the terms

and conditions of employment as well as salary for employees. Salary and benefits scattergrams
shall be provided to the Association no later than October 30 of the final year of this contract. Formal

negotiations shall commence no later than December 1 of the academic year in which the agreement
expires.

ARTICLE IV

PAYROLL AND DEDUCTIONS

SECTION 1

All employees will participate in direct deposit of pay checks to a financial institution of the
employee's choosing,

SECTION 2

All contract employees shall be paid twice a month on the 15th and last day of the month except when
that day falls on a weekend or vacation period and then will be paid on the nearest precedingbanking

day.



SECTION 3
The Board, upon submission of appropriate requests by individual employees, shall make deductions
and monthly deposits by the 15th of the month on behalf of such employees with the Visions Federal

Credit Union in accordance with statutes which require the Board to make such deductions or
deposits.

SECTION 4

The Board shall participate in the New Jersey State Disability Plan provided all employee bargaining
units agree to enroll. The cost of said program is at the employee's expense and is a payroll deducted
item.

SECTION 5

Tax sheltered annuities in this District for employees covered by this contract shall be limited to six
(6) as mutually agreed to by the Board and the Association.

SECTION 6
Full-time and Part-time employees shall move annually on the salary guides provided the employee
was retained prior to January 1® for 12 month employees or prior to February 1¥ for 10 month
employees and provided their increments are not otherwise withheld.
SECTION 7
Ten month employees may elect to patticipate in a twelve month pay plan, but must do so
on an annual basis. Ten (10) percent of each check from September through June will be deducted
and placed in a separate account. All deductions shall be made from regular payroll checks, not
stipends. Each summer check shall be issued without deductions.
ARTICLE V
GRIEVANCE PROCEDURE

SECTION 1

A "grievance” shall be defined as a claim by an employee, or group of employees, based upon the
interpretation, application or violation of this Agreement, policies, or administrative decisions and
practices affecting an employee or group of employees.

SECTION 2

The following matters shall not be a basis of a grievance under this Article:



A. a complaint by any non-tenured employee which arises by reason of non-
reemployment of said employee;

B. a complaint by any employee occasioned by appointment to or lack of appointment
to, retention in or lack of retention in, any position to which tenure is not possible or
not required;

C.  acomplaint by an employee occasionedby the withholding of an increment;
D. a complaint by a tenured employee occasioned by his/her dismissal;

E. any matter for which a specific method of review is prescribed and expressly set forth
by law, or any rule or regulation of the New Jersey Department of Education;

F. any matter which according to law is either beyond the scope of Board authority or
limited by statute or otherwise to unilateral Board action.

As to custodial/maintenance employees, these additional exclusions shall apply:

1. complaint by any probationary employee which arises by reason of the non-
reemployment of said employee;

2. complaint by any custodian/maintenance employee arising from an unfavorable
supervisory report or from the failure of such employee to receive a favorable supervisory report,
except that such employee shall have all other rights provided by law.

The above exclusions from this grievance procedure shall not be construed or interpreted as an
admission or agreement by the Board that any matter not specifically excluded from the grievance
procedure is within the scope of said procedure or lawfully arbitrable.

SECTION 3

The primary putpose of the procedure hereby set forth is to secure, at the lowest level possible, good
faith solutions to the problem of the parties. Except as is necessary for the purpose of implementing
this procedure, both parties agree that these proceedings shall be kept as informal and confidential as
may be appropriate at any level of such procedure. Nothing contained herein shall be construed as
limiting the right of any employee having a grievance to discuss the matter informally with any
appropriate member of the administration.



SECTION 4

The Board and the staff recognize that the best interests of public education shall be served by
establishing grievance procedures for personnel to provide a method for them to seek mutually
satisfactory agreement on problems before them and to appeal through designated channels in the
event of an impasse. A grievance hereunder must be filed pursuant to this Article within twenty (20)
calendar days of the occurmrence of the event which is the subject of the grievance. If the grievanceis
not filed within the aforesaid twenty (20) calendar days, is not advanced to the next step of the
grievance procedure in a timely fashion, or the arbitration is not prosecuted within four (4) months of
the appointment of the arbitrator (except for scheduling issues among, or with the agreement of, the
parties and the Arbitrator) the grievant shall be deemed to have waived the right to file or prosecute
said grievance.

SECTION 5
The processing of a grievance shall occur as follows:
A LEVEL 1

The grievance shall be discussed with the immediate administrative superior (subject
supervisor, supervisor, principal, etc.) in an attempt to resolve the matter at that level

B. LEVEL 2

1. If the grievance remains unresolved, the grievant may set forth the complaint
in writing within five (5) calendar days from the date of the Level 1 discussion
and shall receive a written decision from his/her immediate superior within
three (3) calendar days of submission of the complaint.

2. A written grievance mustidentify:

(1)  The date of the alleged incident or violation giving rise to the
grievance;

(2)  The specific contract provision(s) or policies that have been
violated;

(3)  The grievant(s);

(4) The nature and extent of the injury or loss;

(5)  The result of any previous discussions;

(6)  The reason for dissatisfaction with the previous discussions;
and

(7)  The precise remedy sought.



C. LEVEL 3

If the grievance remains unresolved, the grievant shall, within three (3) calendar days
from receipt of the immediate supervisor's decision, set forth in writing the grounds for the
complaint to the Superintendent including a copy of the originally filed grievance and all other
materials submitted at Level 2. The Superintendent shall render a written decision, with
reasons, within five (5) calendar days of the date the grievance was submitted to the
Superintendent.

D. LEVEL 4

If the grievance remains unresolved, the grievant shall within ten (10) calendar days
from receipt of the Superintendent's decision, set forth in writing the grounds for the complaint
to the Board, as described in Level 2, paragraph 2, above including a copy of the originally
filed grievance and all other materials submitted at Level 3.. The Association may request a
hearing of the grievance before the Board of Education or a committee thereof, which the
Board may grant or deny. However, not more than five (5) times in a single contract year, the
Association may require that a hearing be held befre the Board or a committee of the Boand
(at the Board's option) and the Board shall grant such hearing. In such cases, the Association
shall indicate that it is seeking a hearing under this mandatory provision. The Association
shall receive at least one week's notice prior to any hearing held under this provision. In any
case, the Board shall render a written decision, with reasons, within twenty (20) calendar days
of receipt of, or hearing on, the complaint, whichever is later.

E. LEVEL 5

If the grievance remains unresolved, the Association may, within fifteen (15)
calendar days of the receipt of the Board's decision request binding arbitration. Any
recognized arbitrator may be used. The arbitrator shall be selected by mutual consentofboth
parties within ten (10) calendar days of the request for arbitration. If the parties are unable
to agree on an arbitrator, one shall be obtained through the procedures of the Public
Employment Relations Commission. Failure to demand arbitration within the aforesaid
time period shall constitute a bar to arbitration unless the grievant(s) and the Board shall
mutually agree upon a different time period within which to assert the request.

1. The arbitrator's decision shall be in writing and shall be submitted to the
parties and shall be final and binding on the parties, except for
custodial/maintenance employees and paraprofessionals. For those two
groups, the arbitrator’s decision shall be advisory only.

2. The arbitrator shall have no authority to add to, subtract from, or modify the
provisions of this Agreement.

3. The costs for the services of the arbitrator including per diem expenses, if any,
and actual and necessary travel, subsistence expenses and the cost of the



hearing room shall be bome equally by the parties. Any other expenses
incurred shall be paid by the party incurring same.

SECTION 6

The time limits established herein may be shortened or lengthened only upon the mutual consent of
the parties.

ARTICLE VI

SCHOOL CALENDAR

It is recognized by the parties hereto that the school calendar is a matter which affects all personnel,
parents and students within the school district. In this connection, the Board agrees that each year all
changes in the calendar shall be made upon reasonable notice to the Association (such notice shall be
deemed to be not less than fourteen (14) days prior to the recommendation of the adoption of such
change to the Board, except in emergency situations). The Association shall be afforded an
opportunity to be heard conceming any proposed change within the aforesaid fourteen (14) calendar
days. Prior to recommended adoption, the Association shall make any comments and positions
known to the Superintendent. It is, however, recognized that the Board shall retain the full and
ultimate authority and discretion as to the final determination of the school -calendar, which
determination shall not be subject to any grievance procedure, provided, however, that nothing in this
provision shall be construed to limit or restrict any existing or future legal rights or remedies available
to the parties.

ARTICLE VII
STAFF LEAVES

SECTION 1 - PERSONAL LEAVE

A. Twelve month employees shall be entitled to five (5) non-cumulative personal days and ten
month employees shall be entitled to four (4) non-cumulative personal days per year with pay. No
reason need be provided, however, notification must be provided to the Superintendent or his designee
prior to the start of the school day for which leaveis sought. Part-time employees shall receive a pro-
rata portion of their personal leave ertitlement equal to that portion of the full-time week worked.

B. Personal days may be taken on the day preceding or following a holiday or recess, however, using
a personal day on those days shall cause two personal days to be charged for such usage on each date.
These days are subject to Superintendent’s approval to insure adequate staffing. The Superintendent
or designee shall have the authority to waive the penalty under this section upon appeal by the
employee explaining extenuating circumstances.

C. Eachunused non-cumulative personal day shall be converted to cumulative sick leave atthe end
of each schoal year. A maximum of fifteen sick and personal days may be accumulated anmally.
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SECTION 2 — BEREAVEMENT LEAVE

Employees shall also be entitled to take up to a total of four (4) leave days with pay for bereavement
purposes in circumstances where there is a death of a member of the employee’s “immediate
family”, which shall be defined as including the employee’s spouse, child, parent, mother-in-law,
father-in-law, brother, sister, brother-in-law, sister-in-law, grandparent, or grandchild. Employees
shall be entitled to up to two (2) days leave with pay upon the death of an aunt, uncle, niece, or
nephew. The Superintendent shall have the discretion to grant a reasonable extension of such leave
for death in the employee’s “immediate family” in the event a request for such extension is made
and the Superintendent determines that such a request is reasonable.

SECTION 3 - JURY DUTY
Employees shall be entitled to full pay for any period of jury duty for which they appear for
assignment when school is in session, provided that they have notified the administration that they

have been called to serve, the administration has assisted them in making a request to delay service,
and the request to postpone service has been denied.

SECTION 4 — ASSOCIATION LEAVE

The Boand shall provide a total of three (3) days each year for the Association to attend to grievance,
PERC, court or Commissioner matters. The Association shall be entitled to designate the members
and the specific days to be used. Consistent with established practice, the MTEA President shall

be relieved of all duties.

SECTION 5 — FAMIL'Y JLLNESS

Teachers may choose to “bank” up to five (5) unused personal days to be used in the event of an
illness in the immediate family (No more than five (5) days may be in the bank at any time and these
days may not be converted to unused sick days). These days may be used as a single occurence.
Immediate family shall be considered husband or wife, father, mother, child, or any member of the
immediate household or civil union or domestic partner, as those terms are defined in the New Jersey
Statutes. Written proof may be required.

11



ARTICLE VIII
REPRESENTATION FEE

SECTION 1 - PURPOSE

The Board and the Association agree that if an employee does not become a member of the
Association during any membership year which is covered in whole or in part by this contract, said
employee will be required to pay a representation fee to the Association for the membership year.
The purpose of this fee will be to offset the employee's per capita cost of services rendered by the
Association as a majority representative.

SECTION 2 — AMOUNT OF FEE

Prior to the beginning of each membership year the Association will notify the Board in writing of
the amount of regular membership dues, initiation fees and assessments charged by the Association
to its members for that membership year. Under no circumstances will the fee charged be in excess
of 85% of the membership dues.

SECTION 3 — DEDUCTION AND TRANSMISSION OF FEE

A. Notification

Once during each membership year covered in whole or in part by this Agreement,
the Association will submitto the Board a list of non-members in the Association for
that membership year. The Board will then deduct from the salaries of such employee,
as in Section B below, the full amount of the representation fee and will promptly
transmit the amount so deducted to the Association.

B. Payroll Deduction Schedule

The Board will deduct the representation fee in equal installments, as nearly as
possible, from the paychecks paid to each employee on the aforesaid list during the
remainder of the membership year in question. The deductions will begin with the
first paycheck paid thirty (30) days after the employee begins his or her employment
in a bargaining unit position, unless the employee previously served in a bargaining
unit position and continued in the employ of the Board in-a non-bargaining unit
position or was on layoff, in which event the deductions will begin with the first
paycheck paid ten (10) days after the resumption of the employee's employment in a
bargaining unit position, whichever is later.

12



SECTION 4

A

B.

D,

SECTION 5 —

A.

Temmination of Employment

If an employee who is required to pay a representation fee terminates his or her
employment with the Board before the Association has received the full amount of
the representation fee to which it is entitled under this Article, the Board will deduct
the unpaid portion of the fee from the last paycheck paid to said employee during the
membership year in question.

Mechanics

Except as otherwise provided in this Article, the mechanics for the deduction of
representation fees and the transmission of such fees to the Association will, as nearly
as possible, be the same as those used for the deduction and transmission of regular
membership dues to the Association.

Changes

The Association will notify the Board in writing, of any changes in the list provided
for in paragraph A above and/or the amount of the representation fee, and such
changes will be reflected in any deductions made more than ten (10) days after the
Board receives said notice.

New loyees

On or about the last day of each month, beginning with the month this agreement
becomes effective, the Board will submit to the Association, a list of all employees
who began their employment in a bargaining unit position during the preceding thirty
(30) day period. The list will include names, job titles and dates of employment for
all such employees.

INDEMNIFICATION AND SAVE HARMIESS PROVISION

Liability

The Association agrees to indemnify and hold the Board harmless against any liability
which may arise by reason of any action taken by the Board in complying with the
provisions of this Article, provided that:

a. the Board gives the Association timely noticein writing of any claim, demand,
suit or other form of liability in regard to which it will seek to implement this
paragraph; and

b. if the Association so requests in writing, the Board will surrender to it full

responsibility for the defense of such claim, demand, suit or other form of

13



liability and will cooperate fully with the Association in gathering evidence,
securing witnesses, and in all other aspects of said defense.

B. Exception
It is expressly understood that paragraph A will not apply to any claim, demand, suit
or other form of liability which may arise as a result of any type of willful misconduct

by the Board or the Board's imperfect execution of the obligations imposed upon it by
this Article.

ARTICLE IX

BOARD'S RIGHTS

Nothing in this Agreement shall be construed to diminish or remove from the Montville Township
Board of Education the authority or responsibilities which are vested in it by law.

ARTICLE X
MISCELLANEOUS PROVISIONS

SECTION 1

The Board and the Association agree to discuss items of concern at mutually agreeable times. This
is not intended to bypass the negotiation or grievance procedures.

SECTION 2

Inasmuch as the Board may be hiring personnel for "extra services" for the coming year, a list of the
titles of the positions for extra services for which the Board may hire, and the rates of compensation
which it projects shall be paid, shall be given to the Association for informational purposes. The
hiring of such personnel shall be at the discretion of the Board.

SECTION 3

Whenever any employee is required to appear before any administrator, supervisor, board, committee
member, representative, or agent thereof conceming a disciplinary action, he shall be given advance
notice and shall be entitled to have a representative of the Association present to advise him and
represent him during such meetings or interviews. Except in cases of an emergency, an employee
may request and be given prior written notice of the reasons for such meetings or interviews.

SECTION 4
The Board and the Association agree that there shall be no discrimination, and that all practices,

procedures, and policies of both the Board and the Association shall clearly exemplify that there is no
discrimination in the application or administration of this A greement on the basis of race, creed, color,
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religion, national origin, sex, domicile, marital status, age or sexual orientation. Inquiries regarding
compliance may be directed to the District’s Affirmative Action Officer.

SECTION 5 - POSTINGS

The Board shall post announcements of vacant positions in the Main Office of each school building
and on the District website.

SECTION 6

If any provision of this Agreement is held to be contrary to law, then such provision and application
shall not be deemed valid and subsisting, except to the extent permitted by law. All other provisions
contained herein shall continue in full force and effect.

SECTION 7

Individual non-tenured employees employed by the Board shall execute individual employment
contracts with the Board.

SECTION 8

Any individual contract between the Board and an individual employee heretofore or hereafier
executed shall be subject to and consistent with the terms and conditions of this Agreement. If an
individual contract contains any language inconsistent with this Agreement, this Agreement, during
its duration, shall supersede.

SECTION 9

Nothing contained herein shall be construed to deny or restrict to any employee such rights as such
employee may have under New Jersey School Laws or other applicable laws and regulations.

SECTION 10

Employees will render services and conduct themselves in accordance with personnel policies
adopted or modified by the Board, now or in the future, provided such policies are not contrary to
law or in violation of this Agreement.
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ARTICLE XI

FULLY BARGAINED PROVISION

THIS AGREEMENT represents and incorporates the complete and final understanding and
settlement by the parties of all bargainable issues which were or could have been the subject of
negotiations. During the term of this Agreement, neither party shall be required to negotiate with
respect to any such matter, whether or not covered by this Agreement and whether or not within the
knowledge or contemplation of either or both of the parties at the time they negotiated or signed this
Agreement.

THIS AGREEMENT shall not be modified in whole or in part by the parties except by an instrument
in writing duly executed by both parties.
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TEACHER PROVISIONS

ARTICLE XI1

COMPENSATION

SECTION 1

The salary of each teacher employed by the Board shall be in accordance with the salary guides
attached hereto as Schedule A 2018-2019, 2019-2020, and 2020-2021, and incorporated by reference.

SECTION 2

The individual contract of each coach employed by the Board shall provide for compensation in
accordance with the stipend guides attached hereto as Schedule B 2018-2021 Coaches’
Classifications; Schedule C Head Coaches’ Salary Guides 2018-2019, 2019-2020, 2020-2021; and
Schedule D Assistant Coaches’ Salary Guides 2018-2019, 2019-2020, 2020-2021, and incorporated

by a reference.
SECTION 3

The individual contract of each advisor employed by the Board shall provide for compensation in
accordance with the stipend guides attached hereto as Schedules E through G Advisor’s Stipends

2018-2019, 2019-2020, 2020-2021, and incorporated by a reference.

SECTION 4

Involuntary assignment to coaching and/or advisor positions listed in Schedules B through G shall
only be made if the Board is unsuccessful in its attempt to solicit qualified district employees or
outsiders for the assignment. Qualifications shall be determined and evaluated by the administration.
Appeals conceming determination of qualifications shall be limited to the Superintendent's level of

the grievance procedure.

SECTION 5
A chaperoning stipend shall be paid at the rate of $75 per night, per staff member, for those overnight

trips approved by the Board. Specifically excluded from any such payment are activities encountered
by those individuals acting as a coach oradvisor for which they are already receiving a stipend.
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SECTION 6

The hourdy rate for summer work for all District employees, except teachers attending Individual
Education Plan ("IEP") meetings, shall be a pro-rata portion of the individual’s annual rate (annual
salary divided by (teacher work day as defined in Article XVII, Section 4 x 200)). This work shall
include special education extended year programs, basic skills instruction, nurses, guidance
counselors and child study teams. Employees of other districts performing summer work in Montville
and Montville teachers attending IEP meetings shall be paid $40 per hour.

SECTION 7

A. Horizontal advancement on the salary guide may occur one time per year, i.e. in
September, for all course work completed through the preceding summer session. If
the employee's scholastic records are delayed by the educational institution, this
payment will be made retroactively.

B. Movement from BA+30 to MA+30 will continue to be granted provided that the
"+30" credits were also not used for the MA degree.

SECTION 8

Teachers serving on K-12 curriculum revision committees shall be paid for curriculum
revision/writing at the rate of $500 per person per course for re-writing and $1000 per person for
a new course after the board has approved it. New course curricula, paid at the rate of $1000 per
person per new course, may be written out of the revision cycle and out of committee.

SECTION 9

The District Head Nurse shall receive an anmal stipend of $3,200.

SECTION 10

Special Education teachers at Lazar Middle School will be compensated for a sixth teaching period
at the rate of 1/6 of salary.

Special education teachers who have a 1/6 stipend will have duty two marking periods per year.
SECTION 11

The home instruction rate will be $45 per hour for the life of this Agreement.
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ARTICLE XIII

TEACHER LEAVE

SECTION 1

Teachers shall be granted ten (10) sick days leave per year. Teachers who are employed after
September 30 shall be granted sick leave at the rate of one (1) per month equal to the number of
months remaining in the school year. Any unused sick leave days shall be cummulative and available
for sick leave, if needed, in subsequent years. The parties hereto recognize that the Board may require,
at the teacher's expense, a doctor's certificate as a condition for the granting of sick leave. The parties
hereto further agree that the Board, through the Superintendent, may require that teachers submitto a
physical examination by the school medical examiner or other physician designated by the Board, at
the Board's expense, as a condition for granting of sick leave. Part-time employees shall receive a
pro-rata portion of their sick leave entitlement equal to that portion of the full-time week worked.

SECTION 2

Upon retirement, after fifteen (15) years of service in the district and upon New Jersey pension
approval, teachers shall be paid $40 per day for their accumulated sick leave, to a2 maximum of
$10,000. Eligibility for this payment shall be contingent upon eligibility under the New Jersey State
Retirement System.

SECTION 3

The parties hereto agree that a sabbatical leave may be granted upon the following terms and
conditions:

A, A sabbatical leave may be granted to a teacher for study in the teachers area of
specialization, or for other reasons deemed sufficient by the Montville Township
School District, as detenmined by the administration and approved within the sole
discretion and final authority of the Board.

B. A teacher may apply for sabbatical leave only upon the completion of at least seven
(7) full years of service in the Montville Township School District.

C. No more than two (2) teachers shall be granted sabbatical leave for the same year.

D. Request for sabbatical leave shall be made before January 2 prior to the year for which
such absence is requested. Such application shall be made upon a form fumished by
the Board and shall be accompanied with the detailed proposal for study or research
to be accomplished during the leave. Action on all such requests shall be taken by the
Board no later than March 1 following receipt of the request.

E. The teacher may be granted a sabbatical leavefor one-half (%) year at full pay or (1)
year at one-half (}2) of the teacher's full salary at the step the teacher would have
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SECTION 4

obtained had the teacher not taken the sabbatical leave. Salary payments shall bemade
to the teacher in accordance with the manner in which salary payments are made to
the teachers who have not received sabbatical leave. The teacher who is granted a
sabbatical leave shall be entitled to the same salary increments, salary increases and
fringe benefits which the teacher would have received in the absence of a sabbatical
leave.

There shall be a written contract between the Board and the individual teacher which
shall embody the terms and conditions of the sabbatical leave. The teacher who is
granted a sabbatical leave shall be expected to acknowledge in writing his or her
expectation and desire to retum to the Montville Township School District following
the leave for a minimum of two (2) years. Ifthe teacher terminates employment within
the Montville Township School District before the end of the aforesaid two (2) year
period, the teacher shall be required to repay to the Board the pro rated amount of the
salary paid to the teacher during the sabbatical leave.

The parties hereto expressly agree, and the teacher shall acknowledge in writing
before any sabbatical leave is granted hereunder, that such sabbatical leave of absence
may be rescinded at any time by the Board, in its sole discretion, when in the sole and
absolute judgment and discretion of the Board, the conditions under which the
sabbatical was granted are no longer being met. The teacher or representative will be
given the opportunity to demonstrate that the conditions under which the sabbatical
leave were granted have mt changed and are being met.

In no event shall any determination by the Board to grant or deny any sabbatical
leave(s) be subject to binding arbitration as provided herein. It is the intent of the
parties hereto to expressly exclude any determination by the Board related to
sabbatical leave from the binding arbitration grievance procedure as established
herein.

However, the parties agree that any decisionby the Board to rescind the leavemay be
challenged through the grievance procedure this Agreement, and that the final and
exclusive remedy in such case shall be the utilization of binding arbitration.

Notwithstanding any past practice in the school district, the leave granted within Article VII and X1
shall constitute the total leave allowed to teachers for which compensation shall be paid by the Board.

SECTION 5

Teachers bearing, raising, or adopting pre-school age children will be granted sick leave and/or
family leave in accordance with applicable New Jersey law. Notwithstanding the foregoing,
additional child rearing leave will be granted for up to one school year, with an extension, upon
request, for up to one additional school year upon the expiration of any statutory leave. The
exact duration of the leave or extension to be contingent upon date of application, so that the
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teacher will return froin leave at the start of a school year, i.e., September. When both parents
are employed in the Montville School District, the total leave per child shall not exceed two 2)
years as defined above.

*¥*Teachers anticipating a maternity or other disability leave should give as much notice as
possible, but no less than 30 days of the anticipated start of the leave. Teachers seeking to
extend their leave into a second academic year must notify the Board by April 15 of the current
year in order for the Board to plan,

ARTICLE X1V

WORKSHOPS, CONVENTIONS AND PROFESSIONAL DAYS

SECTION 1

Upon presentation of receipt(s), the Board shall provide a reimbursement allowance to teachers of up
to $50.00 for educationally related materials purchased at the NJEA Convention. Payment shall be
made within 30 days of receipt by the Business Office of a properly completed voucher

SECTION 2

It is the beliefof the Board of Education that in instances where the educational program of the school
district shall benefit in a significant manner, staff members, with the approval of the Superintendent
of Schools or his/her designee, may be granted professional days.

Approval shall be contingent on compliance with the administrative guidelines and procedures as
established by the Superintendent and the availability of funds designated for this purpose.

SECTION 3

If a teacher requests in writing to attend a summer Professional Development course, the District, at
its discretion, may approve the request and pay registration and mileage. If a teacherrequests to attend
a summer Professional Development course, and the District opts not to approve the request, the
teacher can attend and can pay his/her own registration and mileage.

If the District requires a teacher to attend a summer Professional Development course, the District
will pay for registration, mileage, and aper diem salary of $110 per day.
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ARTICLE XV
INSURANCE
SECTION 1

A. The parties agree to switch to the School Employees’ Health Benefits Plan, including
a stand alone prescription benefit. Employees will be enrolled in the School
Employees’ Health Benefits Plan of their choosing and will contribute to the
premiums for those plans pursuant to the tables set forth in Ch. 78, P.L. 2011. At that
time, the rules of the SEHBP will apply. Each employee who has health benefits
coverage through his/her spouse may waive his/her health benefits and shall in retum
receive 25% of the premium savings or $4,000, whichever is less.

Effective as soon as possible after ratification of the 2018-2021 Agreement, the new
base plan will be Direct 15. All new hires after the date of ratification will be enrolled
in the SEHBP 15/25 Plan. Those employees may ‘buy up’ to Direct 15 by paying
their Ch. 78 contributions on the 15/25 Plan and 100% of the premium difference
between the two plans.

B. The Board will provide a Section 125 plan.

SECTION 2

Upon retirement, teachers, custodians/maintenance and secretaries are eligible to purchase the same
insurance coverage provided in Sections 1, 4 and 5 of this Article by the Board of Education for its
active teacher, custodial/maintenance and secretarial employees.

SECTION 3

The Board agrees to maintain the present level of medical benefits. It is understood that specific
benefits may vary from policy to policy.

SECTION 4

The Board will provide dental insurance including family coverage, for the teachers,
custodians/maintenance and secretaries employed by it, with coverage being substantially similar to
coverage presently provided. The Board will make available to teachers and secretaries who choose
it, a preferred provider option for dental insurance coverage. For teachers and secretaries who select
this option, the annual benefit maximum will be $2,000. For teachers and secretaries who retain the
traditional dental plan, the annual benefit maximum will remain $1,000.

SECTION 5

The Board will provide a family vision care insurance program for its teachers,
custodians/maintenance and secretaries.
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SECTION 6

Leave replacement teachers hired for three (3) months or more shall be entitled to District health care
insurance. Leave replacement teachers hired for less than three (3) months will not be entitled to
health care insurance, leave replacement teachers hired for less than three (3) months who are
extended in either that position, or another, beyond three (3) months, shall receive a pro-rated portion
of the health benefits waiver amount for that school year.

SECTION 7

Effective as soon as possible after ratification of the 2018-2021 Agreement, the minimum number of
hours worked to be entitled to benefits will be 27.5 per week.

SECTION 1

A.

ARTICLE XVI

TUITION REIMBURSEMENT

Upon prior written approval of the Superintendent or designee, the Board will
reimburse all full time certified staff members for courses taken at a duly authorized
institute of higher leaming for the purpose of attaining advanced degrees or additional
certification related to their present or future job responsibilities. Non-tenured teachers
shall be reimbursed subject to Section 4 below. Said staff members shall be
reimbursed for one hundred percent (100%) of the tuition (excluding text books, fees
and supplies) not to exceed the state college tuition rate per credit or not to exceed the
Montclair State College rate if a private college is attended, and a maximum of nine
(9) credits per year.

Effective July 1, 2015, the Board’s total expenditure for tuition reimbursement shall
not exceed $230,000.00. Effective July 1, 2019, this will be increased to $240,000.
The first three credits shall be paid in full for any eligible teacher. Any credits
thereafter shall be pro-rated as the reimbursement fund(s) allow.

Tuition will be reimbursed upon successful completion of each course with a
minimum grade of B-, or Pass, if there is a pass/fail option, and the submission of a
transcript and paid tuition bill. Up to three (3) of the nine (9) credits per year may be
taken as pass/fail and reimbursed.

All courses used to move across the salary guide, with or without tuition
reimbursement, must be related to the employee’s current or future job
responsibilities, pre-approved by the Superintendent or designee and taken at a duly
authorized institute of higher leaming.
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B. All part-time certified staff members who are employed under a 44-49% contract will
be eligible to receive tuition reimbursement under Section 1 A. of Article XV, ata pro
rata rate comparable to their stipulated contract, (e.g., percent of rate for full-time staff
members.) and subject to Section 4, below.

C. The reimbursement year shall be defined as July 1 to June 30. Completion of the
course indicates the year in which it is to be counted towards the per year maximum.

SECTION 2

To qualify for tuition reimbursement, teachers must be matriculated in a Masters Degree Program or
enrolled in graduate level courses related to their teaching assignment or required for additional
certification, as determined and pre-approved in writing by the Superintendent or designee.

SECTION 3

If a teacher leaves the District within three (3) years of completing any administrative/supervisory
course, he/she will be required to repay the amount paid by the Board.

SECTION 4
Reimbursement will be provided to non-tenured teachers as follows:

During the 1% year from date of employment —no entitlement
During the 2nd year from date of employment —up to 3 credits
During the 3rd year from date of employment - up to 6 credits
During the 4th year from date of employment - up to 9 credits

SECTION 5

Course reimbursement requests, along with a copy of the transcript and proof of payment, are due on
or before June 30™ of each year. The Board will allocate the reimbursements in accordance with
Section 1A, paying for the first three (3) credits for each teacheron a first come, first served basis up
to the cap amount. Remaining funds will be reimbursed on a pro rata basis for additional credits earned
that contract year. Payments will be distributed by August 31%, Requests for an extension are at the
discretion of the Business Administrator.

The Business Office shall keep the Association informed of the status of the reimbursement account

on a quarterly basis through a report indicating the total value of reimbursement requests that have
been both submitted and approved to date.
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SECTION 1

ARTICLE XVII

WORK YEAR AND TEACHING HOURS

The school work year for teachers, other than new personnel who may be required to attend an
additional two (2) days of orientation, shall not exceed 182 student days and three (3) in-service days.
Snow days scheduled, but unused, in excess of these 185 days shall be returned to the teaches. The
Wednesday before Thanksgiving and the day prior to Winter recess will be early dismissal days for
teachers and students. The day prior to the last day of school will be an early dismissal day for students
and the final day of school will be an early dismissal day for students and staff. Teachers of grades
K-8 will be afforded a half day during the opening days of school to work in their classrooms.

SECTION 2

The in-school work year shall include days when pupils are in attendance, orientation days and any
day when teacher attendance is required.

SECTION 3

1.

The Board reserves the right to establish the busing and transportation schedules for
the school district. The arrival and departure times for employees must, of necessity,
conform to said schedules. When teachers employed by the Board have no assigned
duties in addition to those customary to a normal school day, they shall not be required
to be in their respective classrooms more than fifteen minutes prior to the bell starting
instruction at the elementary level or more than ten minutes prior to the bell starting
instruction at the middle and high schools, and shall not be required to remain more
than ten (10) minutes after the final dismissal bell (as distinguished from the last bus
bell), (Note: at the Middle School, the teacher day may extend fifteen minutes before
and 5 minutes after the students) except that the teachers shall be required to remain
longer, i.e., extend their day, when and asnecessary for the following reasons:

A. In-Service Programs;
B. Staff Meetings;

These shall include such meetings as faculty meetings, grade level meetings,
professional development, training and department meetings.

¢ Monday shall be defined as a meeting day, with Wednesday as a fallback
day in case of holidays. If Monday is not available, Wednesday may be
used, especially in the case of department meetings. Monday should be
used wheneverpossible for Faculty Meetings.
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o In the case of non-regularly scheduled meetings or changes in day and
time, staff must be notified 48 hours in advance, except in case of
emergency.

¢ Administration “may” have 3 meetings a month, no rollover. In the case
of an emergency a 4" meeting can be called after consultation between
administration and the Association.

o In each month, one meeting may be 90 minutes in length, the other two,
when necessary, may be no longer than one hour in length. Meetings shall
begin no later than 15 minutes after the last bus departing school.

* Anything can be discussed, including curriculum development,
curriculum mapping, benchmarks, assessments, etc. However, the actual
writing of curriculum will be done through curriculum writing projects
with compensation for teacher curriculum writers as stated in the contract.

C. Student Assistance;
D. Curriculum Assessment and Committee Work

All teachers employed by the Board may, upon request of their administrative
superior, be required to expend no more than twenty (20) hours beyond the teacher’s
usual release time per contract year for such efforts as curriculum assessment (where
input is solicited for curriculum revision); or committee woik, including, but not
limited to: Administrative Faculty Advisory Council, Core Teams, Pupil Assistance
Committees, site based management teams, faculty steering or other ad hoc
committees established by the administration, or other related activities. These
meetings may be scheduled before or after school, during recess or other mutually
acceptable times. All assignments counting towards the 20 hours must be approved
by the Superintendent. Where feasible, the Board will assist the teachers in having
these hours count towards their continuing education requirements.

E. As required by emergency situation

Notwithstanding the above, the Board may adjust the workday of any unit member on
a permanent basis to accommodate a flexible schedule. This will be accomplished as
follows:

a. with the principal’s agreement;

b. with a continuous workday no longer than that of the other
teachers;

c. with no more than one hour of "flexing" at the beginning or
the end of the day;
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d. with volunteers being sought first.

e Teachers whose flexible workday ends earlier than the regular
teacher day shall not be required to attend after school
meetings, but shall be responsible for the information
distributed therein.

SECTION 4 - TEACHER WORK DAY

1. The length of the regular teacher day shall be as follows:
Elementary Schools - 7 hours
Middle School - 7 hours and 10 minutes
High School - 7 hours and 10 minutes

2. High School Flexible Scheduling

a. For as long as the flexible schedule in effect for the 2000-01 academic year
remains in place, and subject to the provisions of Article XVII of this
agreement, teachers, except science teachers, shall have the following
assignments in a four day rotation:

15 teaching periods;
6 preparation periods;
3 duty periods.

Science teachers will continue to teach 4 or 5 periods, depending upon the number of labs dictated
by the courses assigned by the subject supervisor.

b. With respect to the flexible schedule « the high school, the parties
agree as follows:

1. Teachers shall receive a duty free lunch.

2. If there is a problem with a particular teacher's schedule, the teacher shall:
a) identify the problem;
b) discuss it with an appropriate administrator,

c) appeal to a Problem Resolution Committee. The decision of the committee as
to whether a problem is resolvable shall be final.

3. The Committee shall consist of:
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subject supervisor;

an administrator (principal or designee);
teacher representative;

Other people may participate as resources.

= S ls

3. Middle School Schedule

For the middle school: For as long as the nine period day in effect for the 2000-01 academic year
remains in place, and subject to the provisions of Article XVII of this agreement, classroom
teachers’ daily schedules shall include:

5 instructional periods;

1.5 preparation periods;

.5 team planning periods, or .5 non-instructional duty if the teacher is not a member of a
team;

1 duty free lunch period;

1 non-instructional duty period.

Any change to the nine period day, i.e., the proposed character education program, shall not result
in additional student contact time.

SECTION 5

Teachers may be required to attend three (3) evening events a year which may include parent
conferences, Back to School Night, or, at the High School, the graduation ceremony. Teachers will
be provided with an early dismissal schedule on days of evening conferences. If a fourth evening
conference is required, the teacher will be compensated $50 for that evening, with no early dismissal
schedule.

Any teacher who is required to attend more than one (1) Back-to-School Night per year shall be paid
$50.00 for each additional Back-to-School Night. Teachers will be provided with an early dismissal
schedule on Back-to-School Nights.

SECTION 6
A. ELEMENTARY SCHOOL

‘When a substitute is not available for assignment in a regular classroom, students may
be assigned to other classrooms by the building administrator. The assignment of
students and the number of classrooms to which students are assigned is the
responsibility of the building administrator. Teachers to whom extra students have
been assigned shall be compensated by dividingthe current daily substitute rate by the
number of classrooms to which additional students have been assgned.
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SECTION 7

When an elementary teacher loses a preparation period as a result of the Board's failure
to provide a full-day substitute for an absent special subject teacher, the classroom
teacher losing the preparation period shall be compensated by dividing the current
daily substitute rate by the number of classroom teachers who lost a preparation period
that day.

MIDDLE AND HIGH SCHOOLS

When a substitute is not available for assignment at the middle school or the high
school, the building administrator may assign staff to cover all instruction and
supervisory periods noted on the absent teacher's schedule. Teachers to whom
additional periods have been assigned shall be compensated at a rate determined by
dividing the daily substitute rate by the number of periods assigned the absent teacher.
Assigned periods are defined as instructional and supervisory responsibilities. The
MTEA acknowledges the prerogative of the Administration to assign class coverage
during a duty period. The Administration will make every effort to avoid having a
high school teacher teaching five periods in a day not be assigned class coverage on
that day.

Teachers shall be notified 48 hours (actual working days) in advance of an in-service training program
or staff meeting. No meeting shall be scheduled for Election Day or before a vacation, except for an

emergency.

SECTION 8 — PREPARATION TIME

A.

TEACHERS AT THE ELEMENTARY SCHOOLS
1. There will be a minimum thirty (30) minute daily, duty-free lunch pesiod.

2. There will be a minimum of 290 minutes per week for preparations and planning,
during which no other duties shall be assigned.

Middle school teachers shall be scheduled for 300 minutes of non-instructional time
per week whichincludes 200 minutes of preparation time.

High school subject area and special education teachers shall be scheduled for 205
minutes of preparation time per week.

Team leaders at the middle school shall remain duty-free and shall receive a stipend
of $1,000 per year.
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SECTION 9 - WORKSHOPS

To the extent possible, the Board will utilize a portion of the in-service programs to coordinate with
the State’s 20 hours of professional development each school year.

Teachers presenting workshops during in-service days or other faculty meetings for which they will
receive credit towards their 20 hours annual continuing education requirement shall not be
compensated by the Board. Teachers presenting the same program during an in-service day or at
other faculty meetings for which they do not receive credit towards their continuing education
requirement, for example, the second time they present the same workshop, shall be paid $50 per
hour. Payment shall be made on an hour for hour basis for the presentation. Teachers shall not be
paid for preparation time for the second and subsequent times they teach the program.

SECTION 10 —WORK AND TEACHING HOURS

High school teachers supervising lunch periods in lieu of their own duty-free lunch shall receive $25
per period. Lunch and recess supervision shall remain duty periods at the middle and elementary
schools, however, if there are an insufficient number of teachers available for such duties, teachers
supervising lanch or recess in lieu of their own lunch or preparation period shall be paid $15 per
period at the elementary school and $15 per period at the middle school.

If there are an insufficient number of volunteers for lunch supervision, the Board may assign that task
(with stipend) to assure proper levels of supervision.

SECTION 11

School nurses at each building may be asked to work up to five days between the close of one school
year and the start of the next. These days will be scheduled with the building principal and the
approval of the Superintendent. Nurses will work a six and one halfhour day, inclusive of a 30 minute
lunch, and shall receive their per diem rate for the fiscal year in which the day is worked.

ARTICLE XVIII
MENTORING
A The Board agrees to first seek appropriate volunteers to act as mentor teachers, but retains the
right to assign teachers to this role where it deems necessary. These assignments shall be
made on arotating basis, if at all possible.

B. A mentorteacher shall receive the State mandated compensation, which will be deducted from
the provisional staff member's salary.
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