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PREAMBLE

This agreement entered into this 1st day of 1992, by and
between Plainsboro Township in the County of Middlesex, a
Municipal Corporation of the State of New Jersey, hereinafter
called the "TOWNSHIP" and Plainsboro PBA, Local 319 duly
appointed representative of all full time police officers
employed by the Township, excluding all officers above the rank
of Sergeant and the Chief of Police hereinafter called the
"ASSOCIATION", represents the complete and final understanding on

all bargained issues between the Township and the Association.



ARTICLE I

RECOGNITION

A. The Township hereby recognizes the Association as the
sole and exclusive representative of all employees in the
bargaining unit for the purpose of collective bargaining and all
activities and processes relative thereto.

B. It is the intention of the parties that this Agreement
be construed in harmony with the PERC Act as amended, the laws of
the State of New Jersey, the Ordinances and policies of
Plainsboro Township and the rules and regulations of the
Plainsboro Township Division of Police.

c. Any condition of employment not directly addressed by
this Agreement shall be governed by the ordinances and policies
of the Township and the Rules and Regulations of the Plainsboro

Township Division of Police.
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ARTICLE IT

MANAGEMENT RIGHTS

A. Plainsboro Township hereby retains and reserves unto
itself, without limitation, all powers, rights, authority, duties
and responsibilities conferred upon and vested in it prior to the
signing of this Agreement by the laws and constitution of the
State of New Jersey and of the United States, including; but
without 1limiting the generality of the foregoing the following
rights: ' -

1. The executive management and administrative
control of the Township Government and its properties,
facilities, and its employees utilizing personnel methods and
means of the most appropriate and efficient manner possible as
may from time to time be determined by the Township.

2. To make rules of procedure and conduct, to use
improved methods and equipment, to determine work schedules and
shifts, as well as duties, to decide the number of employees
needed for any particular time and to be in sole charge of the
gquality and quantity of the work required.

3. The right of management to make such reasonable
rules and regulations as it may from time to time deem best for
the purpose of maintaining order, safety and/or the effective
operation of the Department after advance notice thereof to the
employees to require compliance by the employees is recognized.

4. To hire all employees, whether permanent,
temporary or seasonal, to promote, transfer, assign or retain
employees in positions within the Township.

-3 -
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5. To suspend, demote or take any other appropriate
disciplinary actions against any employee for just cause
according to law.

6. Nothing contained herein shall prochibit the
Township from contracting out any work.

7. To lay off employees in the event of lack of funds
or under conditions where continuation of such work would be
inefficient and nonproductive.

B. The exercise of the foregoing powers, rights,
authority, duties and responsibilities of the Township, the
adoption of policies, rules, regulations, code of Conduct as
contained within the rules and regulations of the Police
Department and practices in the furtherance therewith, and the
use of judgement and discretion in connection therewith, shall be
limited only by the specific and express terms of this Agreement
and hereby in conformance with the Constitution and Laws of New
Jersey and of the United States.

C. Nothing contained herein shall be construed to deny or
restrict the Township of its rights, responsibilities and
authority under R.S. 40A:1-1 et.seq. or any national, state,
county or local laws or regulations.

D. The parties recognize that the exercise of managerial
rights is a responsibility of the Township on behalf of the
taxpayers and that the Township cannot bargain away or eliminate
any of its managerial rights. No grievance may proceed beyond
Step Four herein unless it constitutes a controversy arising over
the application or alleged violation of negotiable terms and

conditions of employment.



ARTICLE 117

MAINTENANCE OF WORK OPERATIONS

A. The Association hereby covenants and agrees that during
the term of this Agreement, neither the Association nor any
person acting in its behalf will cause, authorize or support, nor
will any of its members take part in any strike, (i.e., the:
concerted failure to report for duty or willful absence of any
employee from his position, or stoppage of work, or absence in
whole or in part, from the full, faithful and proper performance
of the employee's duties of employment), work stoppage,
slow-down, walk-out or other illegal job action against the
Township. The Association agrees that such action would
constitute a material breach of this Agreement.

B. In the event of a strike, slow-down, walk-out or job
action, it is covenanted and agreed that participation in any or
all such activity by any Association member shall entitle the
Township to invoke any lawful remedy which may include:

1. Withdrawal of Association Recognition

2. Such activity shall be deemed grounds for
termination of employment of such employee or
employees.

C. The Association agrees that it will make every
reasonable effort to prevent its members from participating in
any strike, work stoppage, slow-down, or other activity
aforementioned or from supporting any such activity by any other
employee or group of employees of the Township and that the
Association will publicly disavow each action and order all such

-5-
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members whd participate in such activities to cease and desist
from same immediately and to return to work, and take such other
Steps as may be necessary under the circumstances to bring about
compliances with the Association order.

D. Nothing contained in this Agreement shall be construed
to limit orerestrict the Township in its right teo seek and obtain
such judicial relief as it may be entitled to have in law or in

equity in the event of such breach of the Association or its

members.



ARTICLE IV

GRIEVANCE PROCEDURE

A, The purpose of this procedure is to secure, at the
lowest possible level, an equitable solution to any problem which
may arise affecting the terms and conditions of employment under
this Agreement.

B. Nothing herein shall be construed as limiting the right
of any employee having a grievance to discuss the matter
informally with any appropriate member of the Department.

C. With regard to employee, the term "grievance" as used
herein means an appeal by an individual employee or group of
employees, from the interpretation, application or violation of
the terms and conditions of employment. With regard to the
Township, the term "grievance" as used herein means a complaint
or controversy over the terms and conditions of employment.

D. The following constitutes the sole and exclusive method
for resolving grievances between the parties covered by this
Agreement, and shall be followed in its entirety unless any step
is waived by mutual consent:

Step One: The Association shall institute action under the
provisions hereof within ten (10) calendar days
after the event giving rise to the grievance has

- occurred, and an earnest effort shall be made to
settle the differences between the aggrieved
employee and the immediate supervisor for the
purpose of resolving the matter informally.
Failure to act within said ten (10) calendar days

o



2]

Step_ Two

shall be deemed to constitute an abandonment of
the grievance.

If no agreement can be reached orally within five
tS) calendar days of the initial discussion with
the immediate supervisor, the employee or the
Association may present the grievance in writing
within five (5) calendar days thereafter to the
immediate supervisor or his designated

representative. The written grievance at this

" Step shall contain the relevant facts and a

Step Three:

Step Four:

summary of the preceding oral discussion, the
applicable Section of this contract violated, and
the remedy requested by the grievant. The
immediate supervisor or his designated
representative will answer the grievance in
writing within five (5) calendar days of receipt
of the written grievance.

If the Association wishes to appeal the decision
of the immediate supervisor, such appeal shall be
presented in writing to the Chief of Police within
five (5) work days thereafter. This presentation
should include copies of all previous
correspondence relating to the matter in dispute.
The Chief of Police shall respond in writing to
the grievance within fifteen (15) calendar days of
the submission.

If the Association wishes to appeal the decision
of the Chief of Police, such appeal shall be

-3~



Step Five:

presented in writing to the Township Administrator

within five (5) calendar days thereafter. This

presentation should include copies of all previous
éorrespondence relating to the matter in dispute.

The Township Administrator shall respond in

writing to the grievance within thirty (30) days

of the submission.

Within five (5) days, exclusive of designated

holidays and Saturdays and Sundays of the

Administrator's decision, the Association may

apply to the Public Employment Relations

Cémmission (PERC) for binding arbitration.

Alleged violations of this Agreement may be

submitted to arbitration. The selection of an

Arbitrator and the arbitration shall be in

accordance with the rules and procedures of PERC.

Simultaneously, with application to PERC, the

Association will send notice to the employer of

its arbitration petition.

a. The decision of the Arbitrator shall be in
writing and shall include the reasons for
such decision.

b. The decision of the Arbitrator shall be
binding upon the employer and the Association
and the employee.

c. The parties may direct the Arbitrator to

decide, as a preliminary question, whether he

X/ p
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has jurisdiction to hear and decide the
matter in dispute.

The costs for the services of the arbitrator
shall be borne equally by the Association and
the Township. Any other expenses, including,
but not limited to the presentation of
witnesses, shall be paid by the parties
incurring same.

The arbitrator shall be bound by the
provisions. of this Agreement and the
Constitution and Laws of the State of New
Jersey, and be restricted to the application
of the facts presented to him involved in the
grievance. The arbitrator shall not have the
authority to add to, modify, detract from any
way the provisions of this Agreement of any
amendment or supplement thereof.

Only one (1) grievance at a time may be

submitted to arbitration.

Upon prior notice and authorization of the Chief of
Police, one designated Association Representative shall be
permitted as a member of the Grievance Committee to confer with
employees and the Township on specific griévances in accordance
with the grievance procedure set forth herein during work hours
of employees, without loss of pay, provided, the conduct of said
business does not diminish the effectiveness of the Plainsboro

Township or require the recall of off-duty employees.

-10-
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F. The time limits expressed herein shall be strictly
adhered to. If the grievance is not processed to the next
succeeding step in the grievance procedure within the time limits
prescribed thereunder, then the disposition of the grievance at
the last preceding step shall be deemed to be conclusive. The
decision on a grievance at any step shall rely on the material
~presented. Nothing herein shall prevent the parties from
mutually agreeing to extend or contract the time limits for
proceéding the grievance at any step in the grievance procedure.

G. Reasonable disclosure will not be withheld involving
any correspondence from either party providing it directly
relates to the party or parties involved in the grievance, and

directly relates to the dgrievance itself.

-11-~



ARTICLE V

SALARIES & LONGEVITY |

A. See attached Appendix A for Salaries
Employees shall be paid biweekly.

The following longevity schedule shall be implemented:

1. Commencement of seventh year to

commencement of eleventh year .... $1,400.00
2. Commencement of eleventh year to

commencement of sixteenth year ... 1,700.00

3. Commencement of sixteenth year to

commencement of twentieth year ... 2,000.00
4. Twenty years On .....eevevevcrenss 2,300.00
B. Longevity shall be based upon the above schedule and

shall become part of base pay for all purposes including pension.

Longevity shall be separately identified for payroll purposes.

.-12_.



ARTICLE VI

HOURS OF WORK AND OVERTIME

A. Overtime shall be paid for all work performed in excess
of eight (8) hours per day or an average of forty (40) hours per
week at the rate of one and one-half (1-1/2) times the computed
hourly rate. Permanent full time employees shall not be paid
overtime until said employee shall have worked the hours
specified above. The work day shall be defined as the day in
which the greatest number of hours are worked.

B. Overtime work will be kept to a minimum, except in
cases of emergency, and must be authorized in advance by the
immediate supervisor. The reasons for the granting of overtime
shall be noted on the time report and certified by the Chief of
Police.

C. Overtime shall be computed and payment made on the
following basis:

1. Fifteen (15) minutes or less - No pay

2. Sixteen (16) through thirty (30) minutes - half
(1/2) hour pay

3. Thirty—one‘(Bl) through sixty (60) minutes - one

(1) hour pay.

4. Time cards shall be used to determine actual time
worked.
D. Working hours and daily schedules of employees will be

arranged to fit the needs of the Township. There is no guarantee
of overtime hours. Employees will be required to work overtime
and during non-scheduled periods when the necessities of the

~13~
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Township demands such work. In administering the requirement to
work overtime, the Township will make a reasonable effort to
excuse employees who have personal commitments. This will not
reduce the emplbyee's obligation to work overtime when assigned.

E. Employees who perform overtime duties at Township
events or extracurricular events shall receive the rate specified
in Paragraph A. Employees who work at non-Township events shall
be paid $28.00 per hour: Employees shall be paid a minimum of
four (4) hours. Employees who work in excess of eight (8) hours
per day for the same person shall be paid one and one-half (1.5)
times the rate for hours worked in excess of eight (8) hours.

F. Employees recalled for overtime work excluding court
work which is not contiguous with the front or backside of the
employee's work day shall be entitled to a minimum of four (4)
hours pay. These provisions shall not apply when there is a
declared emergency or general callback.

G. The Township reserves the right to assign extra duty
based upon inverse seniority.

H. The Chief agrees not to place any employees on stand-by
status except in cases of emergency as defined by State Statute.

I. All compensatory time shall be paid in cash.

7 it



ARTICLE VIT

VACATIONS

1. One (1) work week in first calendar year after six (6)
months continuous service.

2. Completion of one (1) year through the
.completion of five (5) years ..... cesiassneeas 16 days

3. From six (6) years through the
completion of fifteen (15) ......... e ... 23 days

4. From the completion of fifteen (15)
through twenty-five (25) years ......seeces... 30 days

A. All vacation time shall be used in the current year
except an employee can carry over one week of unused vacation
into the ensuing year which must be scheduled and used by the end
of February of the ensuing year.

B. Employees must submit vacation preferences by December
30th of each year. Failure to timely submit such request shall
result in the employee receiving leftover vacation time pursuant
to General Order #1.7 Section 2(B) & (C). Timely requests for
the same vacation shall be resolved by seniority. All vacation
requests received on or before December 30th, shall be deemed to
have been received simultaneously. Requests for full shifts
shall receive priority. Vacation requests received after
December 30th, shall be dealt with on a first come first serve
basis.

cC. When an employee requests permission to use an
individual vaéation day or part thereof, such requests shall be
submitted at least five (5) days in advance and shall be granted
at the discretion of the Chief, which approval shall not be
unreasonably withheld,

~15-
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D. A vacation period of one work shift must be taken at
one time. Vacation periods of more than one work shift may be
taken in consecutive weeks upon approval by the Chief of Police,
provided that the Chief of Police may limit employee's vacation
to two (2) consecutive work shifts, if in the opinion of the
chief a longer vacation would be disruptive to the functioning of
the Department. Employees may take up to five (5) vacation days
as "floating" days.

E. Any employee who is on a leave of absence (i.e., injury
* leave or Workers Compensation or unpaid leave) shall have his
vacation leave for the year prorated for the time absent.

F. Changes in the scheduling of vacations will not be
permitted without the prior approval of the Chief of Police.

G. If, for any reason, an employee's vacation is canceled
or not taken as scheduled, the vacation shall be rescheduled at a

time agreed by both the Chief of Police and employee.



ARTICLE VITT

NEGOTIATION PROCEDURE:

A. The parties agree to enter into collective negotiations
over a successor Agreement in accordance with Chapter 123, Public
Employee Laws 1974 and any successor changes in the state law
governing Public Employees of the State of New Jersey in a good
faith effort to reach agreement. Such negotiations shall take
place in accordance with Article XXXIIT.

B. The-parties mutually pledge that their representatives
shall have the authority to make proposals, consider proposals
and make counter-proposals in the course of negotiations. Any
agreement arrived at by the negotiating representatives will be
submitted to the Township Committee and the members of the P.B.A.
for ratification, decision or vote. Any agreement of the parties
in negotiation will be reduced to writing and will become binding
for the period of agreement upon ratification.

C. Nothing herein shall be construed to prevent any
official from meeting with the employee organization for the
purpose of hearing the reviews and request of its members in such
unit as long as the President or designee is informed of the

meeting and is present.
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ARTICLE IX

DEDUCTIONS FROM SALARY

A. The wanship agrees to deduct from the salaries of its
employees, subject to this Agreement, dues for the Association.
Such deductions shall be made in compliance with Chapéer 123,
Public Law of 1974, N.J.S.A. (R.S.) 52:14-15.9e as amended.

B. A check-off shall commence for each employee who signs
a properly dated authorization card, supplied by the Association
and verified by the Township Treasurer during the month following
the filing of such card with the Township.

C. If during the life of this Agreement there shall be any
change in the rate of membership dues, the Association shall
furnish to the Township written notice thirty (30) days prior to
the effective date of such change and shall furnish to the
Township either new authorizations from its members showing the
authorized deduction for each employee, or an official
notification on the letterhead of the Association and signed by
the President of the Association advising of such changed
deduction.

D. The Association will provide the necessary "check-off
authorization" form and the Association will secure the
signatures of its members on the forms and delivef the signed
forms to the Township Administrator.

E. Any-such written authorization may be withdrawn at any
time by the filing of notice of such withdrawal with the Township

Administrator. The filing of notice withdrawal shall be
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effective to halt deductions in accordance with N.J.S.A.
52:14-15.9e as amended.

F. The Association shall indemnify, defend and save the
Township harmless against any and all claims, demands, suits or
other forms of liability that shall arise out of, or by reason
of, action taken by the Township in reliance upon salary
deduction authorization cards as furnished by the Association to
the Township, or in reliance upon the official notification on
the letterhead of the Association and signed by the president of

the Association advising of such changed deduction.
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ARTICLE X

FUNERAL LEAVE

A. In the event of death in the employee's immediate
family, the employee shall be granted time off without loss of
pay from the day of death up to and including the day of the
funeral, but in no event shall said leave exceed three (3)
calendar days.

In the case of death of current spouse and/or child
such leave shall not exceed ten (10) calendar days.

B. The "immediate family" shall include only grandparent,
brother, sister, parents, father-in-law, or mother-in-law.

c. Reasonable verification of the event may be required by
the Township.

D. Such bereavement leave is not in addition to any
holiday, day off, vacation leave or compensatory time off falling
within the time of the bereavement.

E. An employee may make a regquest of the Chief of Police
or his designated representative for time off to attend a funeral
separate and distinct from bereavement leave, which approval

shall not be unreasonably withheld.
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ARTICLE XTI

INSURANCE

A. The Township shall provide dental plan, hospitalization
insurance coverage and major medical insurance in effect at the
end of 1991. Any difference in cost between an HMO and the
Township insurance coverage shall be borne by the individual
employee.

B. The Township has the right to change insurance carriers
or institute a self-insurance program so long as the same or
substantially similar benefits are provided.

c. The Township shall provide current medical insurance to
employee and spouse at no cost to the Township employee if such
employee retires with at least twenty years of service with the
Township.

D. The PBA President shall be provided with a copy of the

master contract for each policy held by the Township.

-21-



ARTICLE XIT

HOLIDAYS

A. All eﬁployees shall receive credit for a day off for
fifteen (15) holidays with pay.

The holidays shall be designated by the Township
Committee annually.

B. Any employee who is on leave of absence (i.e., injury
leave, Workers Compensation, or other unpaid leave) shall not be
eligible for additional paid holidays which fall during the
employee's leave of absence. ( i.e., injury leave, Workers'
Compensation, or other unpaid leave.)

c. Employees not electing to take holidays on regular time
shall have the option of taking a lump sum payment for up to
seven (7) holidays in the first pay period in June and/or taking
a lump sum payment for any or all remaining holidays in the first
pay period in December of each year. Employees wishing to take
such payment shall notify the Chief of Police at least thirty
(30) days prior to the end of the pay period they desire their
holiday pay. All employees must announce by September 1st
whether holidays will be taken as pay or time off.

Employees may use three (3) floating holidays as
personal time. Use of personal time must be approved in advance
by the Chief. The Chief shall not be arbitrary and capricious in
making such a decision. Once declared as a personal day such

holiday cannot be cashed in for pay.

-22-
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ARTICEE XIIT

MILITARY LEAVE

A. Any fﬁll—time employee who is a member of the National
Guard, naval militia, Air National Guard or a Reserve component
of any of the armed forces of the United States and is required
to engage in field training shall be granted a military leave of
absence with pay for the period of such training as is authorized
by law. This paid leave of absence shall be in addition to his
vacation.

B. If the amount of pay the employee receives from the
federal or state government for temporary training duty (a period
not to exceed fifteen (15) consecutive calendar days of training)
is less than the base compensation which he would have received
for the same period, he shall be paid the difference by the
Township. All eligible employees are required to submit a copy
of their military pay voucher before the Township is required to
comply with this provision.

c. When an employee not on probation has been called to
active duty or inducted into the military or naval forces of the
United States, he shall automatically be granted an indefinite
leave of absence without pay for the duration of such active
military service and all employee benefits shall cease. Such
employee may be reinstated without loss of privileges or
seniority accrued to the last day worked, provided he reports for
duty with the Township within sixty (60) days following his
honorable discharge from the military service and provided he has
not voluntarily extended the length of his military service.



e

D. If the military service occurs during a time of war,
reinstatement will be allowed up to three (3) months after the
date of honorable discharge unless the employee is incapacitated
at the time of discharge, in which case reinstatement will be
allowed up to three (3) months following his recovery so long as
the recovery occurs within two (2) years from the date of
dischérge.

E. "Active duty" shall mean more than fifteen (15) days

service,

-24-



f‘,'d’.b

"

ARTICLE XTIV

LEAVE OF ABSENCE

Any employee may request a leave of absence without pay, not
to exceed thirty (30) continuous calendar days, by submitting in
writing all facts bearing on the request: to his supervisor, who
will append his recommendations and forward request to Township
Administrator. The Township Administrator will consider each
such case on its own merits, and a decision in one case shall in
no event be deemed to have established a precedent in another.
Any request for extension of time shall be at the discretion of
the Township Committee. Such leave of absence shall not be

deemed to be part of the term of employment.
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ARTICLE XV

PROBATIQNARY PFERIOD

A. All émployees hired during the term of this Agreement
shall serve a probationary period of one (1) year from the date
of graduation from the Police Academy. During this probationary
period, the Township reserves the right to terminate a
probationary employee for any reason. An employee if terminated
shall not have recourse through the grievance procedure set forth
in this Agreement. The probationary periocd may be extended at
the discretion of the Chief of Police, up to an additional one
hundred eighty (180) days.

B. Employees hired with previous police experience and who
are certified by the New Jersey State Police Training Commission
as police officers shall serve a one (1} year probation from

their date of hire.
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ARTICLE XVI

SEPARABILITY AND SAVINGS

If any provision of this Agreement or any application of
this Agreement to any employee or group of employees is held to
be contrary to law, then such provision or application shall not
be deemed valid and subsisting, except to the extent permitted by

law, but all other provisions or applications shall continue in

full force and effect.
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ARTICLE XVIT

BULLETIN BOARDS AND OFFICE SPACE

A. The wanship shall permit the Association to have its
own bulletin board located in the police headquarters for the
posting of notices concerning PBA Local #319 business and
activities. All such notices which shall be placed on said:
bulletin board shall be.signed by the President or other
authorized officer of the Association. The Chief of Police may
remove from the bulletin board any material which is deemed
obscene or patently offensive. Such material shall be promptly
returned to the President along with the reason(s) for such
removal. Removal of material under this section is grievable
through Step 4 of the Grievance Procedure. The decision of the
Township Administrator shall be binding and final.

B. The PBA will be provided space in new Police
Headquarters to perform solely union activities. The PBA will be
responsible for all purchases for this space (i.e., wall
partitions, desks, chairs, file cabinets, faxes, telephones,
typewriters, etc.). Any individual seeking to use this space
during his/her workday must secure permission of the chief or his

designee.
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ARTICI.E XVITXY

MUTUAL AID

Employees'ﬁhile rendering aid to another community at the
direction of their superiors, are fully covered by Workers'
Compensation: and Liability Insurance and pension as provided by
the State Law, provided that the employee is acting in accordance

with Departmental policies.
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ARTICLE XTX

PHYSTICAI, EXAMINATION AND TESTS

A, The Township shall provide, through a physician of
Township choice, a complete and comprehensive yearly physical
examination at no cost to the employee.

B. ° The Township shall continue to administer a fitness
examination semi—annualiy. Upon attaining a score of superior in
each tested category an employee shall receive the following:

$200.00 Per Test

C. Effective January 1, 1993, the provisions of both
Paragraphs A and B shall become optional. If employee elects not
to participate in the fitness examinations described in Paragraph
B, the Township's obligation under Paracraph A ceases. The
Employee shall notify the Townéhip‘by_November 1st of thei;

choice.



ARTICLE XX

UNIFORMS AND EQUIPMENT

A. The Township shall continue to provide, maintain and
clean all uniforms and other apparel as required by the Chief of
Police. The Township shall continue to provide all other
equipment required by the Chief of Police. Officers assigned to
plainclothes duty shall be attired in accordance with Section
3.37 of the Rules and Regulations.

B. Officers assigned to plainclothes will be reimbursed in

accordance with the following schedule and shall not exceed:

1992 -~ $400.00 every six (6) months
1993 - $425.00 every six (6) months
C. These monies shall not be expended for undergarments;

socks or stockings; raincoat or topcoat; or shoes.

D. Officers in plainclothes will be eligible to purchase
one (1) pair of shoes per year for plainclothes activities. Each
officer will be provided the egquivalent monies for the purchase
of police uniform shoes. The officer will pay any price
differential if the cost exceeds the price of a pair of police
shoes.

E. No monies will be provided to an officer for clothing
or shoes without the officer first having provided dated receipts
for the purchase of items with a description of the article(s)
purchased.

F. No monies will be provided for officers for less than
six (6) months of plainclothes service. Monies will be paid in
advance six (6) month increments. A voucher will be prepared and
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presented for payment in accordance with Chapter 7 of the General

Code of Plainsboro Township.
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ARTICLE XXT

PERSONNEL FILE

A, Derogatory Material

No derogatory material concerning an officer's conduct,
service or character shall be placed in his personnel file unless
the officer has been given an opportunity to review the material.
The Officer shall acknowledge that he has been given the
opportunity to review such material by affixing his signature to
the copy to be filed with the express understanding that such
signature does not necessarily indicate agreement with the
contents thereof. The officer shall also have the right within
seven (7) calendar days of such opportunity to submit a written
response to such material for attachment to the file copies as
part of the permanent record.

B. Personnel File

Each officer shall have the right, upon request and approval
of the Township Administrator to review the contents of his/her
personnel file. Each officer shall be entitled to have a
representative of the P.B.A. accompany him during such review. A
representative of management shall be present during all
personnel file reviews. A member shall be entitled to make

coples of any materials in the file.



ARTICLE XXTT

OUT_OF CIASS ASSTIGNMENT

Any employee designated to act in a capacity or rank
superior to that which he is permanently for more than twenty-
seven (27) consecutive days shall be paid at the lowest rate of
pay for that superior rank for all hours so worked in that

capacity.
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ARTICLE XXTITT

SENTORITY

A. Seniority is defined as an employee's continuous length

of service with the Township, beginning with his/her latest date

of hire.

B. Seniority shall commence and become fixed on the date
of hire.

c. The Township shall maintain an accurate, up-to-date

seniority roster showing each employee's date of hire,
classification and pay rate.
D. Loss of Seniority
Continuocus service for seniority purposes shall be

broken for any of the following reasons:

1. Discharge for just cause
2. Voluntary quitting employment
3. Failure to report as required following the

expiration of an approved leave of absence, unless the employee
has a justifiable reason for his/her inability to report.

4. Absence from work without reporting for three (3)
consecutive working days unless reasonable and satisfactory
excuse for not having notified the Township is presented.

E. In the event of layoff, departmental seniority shall
prevail, provided the employee has the necessary qualifications,
skills, abilifies, and job title to perform whatever work may be
available.

Employees on layoff shall be recalled in the inverse
order of layoff, provided the employee has the necessary
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qualifications, skills, abilities and job title for the work
available. The Township will not hire new employees while there
are employees on the recall list qualified to perform the duties
of the vacant position, unless such employees on recall refuse to
accept such employment.

In all applications of seniority under this policy
where ability to perform work and physical fitness are equal as
determined by the Township, seniority shall be given preference
in promotions, demotions, layoffs, recalls, vacation scheduling
and work shifts.

F. An employee's length of service shall not be reduced by
time lost due to authorized leave of absence for illness or
injury as defined by the sick leave section of this contract and
certified by a physician and not in excess of one (1) year.

G. For the purposes of determining the amount of vacation
and longevity payments due an employee, seniority shall include
employment with the Township plus previous full-time continuous
employment with the State of New Jersey or any political
subdivision or school district in the State. Employees hired
after January 1, 1992 shall have their seniority under this
section determined by their length of service as a sworn police

officer only.
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ARTTICLE XXTV

DISCHARGE OR SUSPENSION

No employee shall be disciplined, discharged or reduced in

rank or compensation without just cause.



ARTICLE XXV

PBA RIGHTS

A. Upon prior notice to and approval of the Chief of
Police, or his designated representative, the Township shall
permit members of the Association Negotiating Committee to attend
collective bargaining meetings during duty hours of the members.

B. The Township agrees to grant the necessary time off,
without loss of pay, to not more than two (2) of the members of
the Association selected as delegates to attend any State or
National Convention of the New Jersey Policemen's Benevolent
Association as provided under 40A:14-177. Such time off will be
subject to the approval of the Chief of Police, which approval
shall not unreasonably be withheld.

C. The Township shall grant time off without loss of pay,-
to one representative of the Association to attend not more than
one of the following: State P.B.A. monthly meetings, Tri-County
P.B.A. meetings or County P.B.A. meeting per month.

D. The Association and its representatives shall have the
right to use the Municipal Facilities at all reasonable hours for
meetings. The Township Administrator shall be notified in
advance of the time desired for all such meetings. Upon approval
of the Township Administrator a space will be allocated. The
Association shall not displace any official meetings of the
Township Goverhment whether scheduled or special. Meetings,
shall not be attended by an on-duty officer.

E. For the purpose of this article the employer, in its
sole discretion, may require verification of attendance at
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association functions including, but not limited to, airline

tickets, hotel receipts, conference programs.
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ARTICLE XXVI

DISCRIMINATION AND COERCION

There shali be no discrimination, interference or coercion
by the Township or by any of its agents against the Association
or against the employees represented by the Association because
of membership or non-membership or activity or non-activity in
the Association. Nor shall the Township discriminate in favor
of, or assist, any other labor or police organization which in
any way affects the Association's rights as certified
representative for the period during which the Association
remains the certified representative of the employees. Neither
the Township nor the Association shall discriminate against any

employee because of race, color, religion, creed, sex, political

l:"—}

affiliation, age or national origin. The Township will cooperate

with the Association with respect to all reasonable requests
concerning the Association's responsibilities as certified

representative.
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ARTICLE XXVIT

WORK~-INCURRED INJURY

A. Employees who are injured, whether slightly or
severely, while working, must make an immediate report within
twenty~four (24) hours thereof to the Chief of Police or
designated representative.

B. Employees may not return to work without a
certification from the attending physician that he/she is capable

of returning to work.
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ARTICLE XXVIIT

SICK LEAVE
1. Policy
Sicklleave shall mean paid leave that shall be granted
to an employee who:

a. Through sickness or injury becomes incapacitated to a
degree that makes it impossible for the employee to perform the
duties of the employee's position;

b. Is quarantined by a physician because the employee has
been exposed to a contagious disease;

c. Has need to visit a medical professional during work
shift. Sick leave shall not be allowed for such things as
ordinary dental care, nor for any other professional services
that may be normally scheduled within the employee's regular off
time. The utilization of sick leave for elective medical
procedures will not be considered without sufficient medical
evidence to substantiate the necessity of scheduling the medical
or dental services during the workday. In such cases, sick leave
may be charged in 1/4 working-day units.

d. Has a member of the immediate family (child, spouse,
parent or relative residing in the employee's household) with an
illness which requires the employee to stay home or to take the
relative to receive medical care. Circumstances other than those
listed within this term "d" will be reviewed by the Administrator
on a case-by-case basis.

2. A day, for purposes of sick leave, shall be equal

to the normal number of hours worked by the employee.
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3. Eligibility

Each fullftime employee and part-time employee shall be
eligible for sick leave. The Personnel Officer shall notify each
employee at the time of hiring as to eligibility for sick leave.

4. Amount of Leave

a. Each full-time and part-time employee who is eligible
for sick leave shall receive thirteen (13) days per calendar year
earned on a monthly basis (1.08 days per month). No paid sick
leave shall be taken during the first three (3) months of
employment.

b. Sick days shall not be charged for a scheduled holiday
occurring during extended sick leave.

5. Reporting

a. If an employee is absent from work for reasons that
entitle him/her to sick leave, the department head or supervisor
shall be notified within 2 hours of starting time, or a
reasonable time in the case of an emergency, on each day of
absence.

The employee reporting sick leave shall notify the
supervisor of:

1. The nature of the illness;

2. The telephone nﬁmber where the employee may be
contacted during sick leave;

3. The expected duration of sick leave, if known.

b. The supervisor shall record this information on the

appropriate sick leave form.
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c. Failure to notify the department head or supervisor may
be cause for denial of the use of sick leave for that absence and
constitute cause for disciplinary action. An employee who is
absent and fails to notify the department head or supervisor
could be subject to dismissal.

6. General

a. Habitual absenteeism may be cause for discipline up to
and including discharge.

b. During protracted periods of illness or disability of
an employee, the Administrator may require interim reports on the
condition of the patient from the attending physician and/or a
Township medical physician.

c. The Administrator reserves the right, in such cases
where there is a difference of professional opinion, to require
the employee to submit to an examination by a third doctor at
Township expense.

d. When under medical care employees are expected to
conform to the instructions of the attending physician if they
wish to qualify for salary payment during such period of illness
or disability.

1. No employee shall be allowed to work and endanger
the health and well-being of other employees and, if the
employee's condition warrants, the employee may be directed to
the Township physician for an opinion as to fitness for duty.

2. Sick leave with pay shall not be allowed under the
following conditions:

a. When the employee under medical care fails to carry out
the orders of the attending physician.
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b. When, in the opinion of the Township medical physician,
the employee is ill or disabled because of self-imposed
contributory causes or actions.

c. When, in the opinion of the Township medical physician,
the disability or illness is not of sufficient severity to
justify the employee's absence from duty.

d. When the employee does not report to the Township
physician, as directed.

e. In charging an employee with sick leave the smallest
unit to be considered is 1/2 a working day.

f. Once sick leave is exhausted an employee is classified T
"unpaid sick" and all other aspects of this sick leave policy ///
remain in effect.

qg. Once sick leave is exhausted an employee may be
eligible to receive state or federal disability payments,
including Social Security. Any employee applying for disability
benefits is required to furnish proof of application to the
Township along with proof of receipt or denial of such benefits.

7. Sick leave Confinement Restriction

If an employee is absent for reasons that entitle the
employee to sick leave or the employee is on a Workers
Compensation leave because of an injury sustained during his/her
employment the employee shall remain at his/her place of
confinement during the period in which he/she is scheduled for
work on the day(s) in question, with the following exceptions:

a. To report for medical attention, doctor's ocffice or

hospital.
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b. To engage in the exercise of his/her right to vote or
attend religious services.

c. If an emergency necessitates his/her absence.

d. The supervisor may visit the employee who is on sick
leave or Workers Compensation leave at his/her residence or place
of confinement. Such visits shall be recorded on the sick leave
form.

e, The supervisor may telephone the employee who has
reported off on sick leave or is on workers compensation leave at
his/her place of confinement during the scheduled workday(s).

8. Leave of Absence as a Result of Injury in the Line
of Duty.

When an employee covered under sick leave policy is
injured in the line of duty the Township shall provide the
employee with a leave of absence for up to one year with take
home pay equal to that which would be provided to the employee if
the employee continued working at regular pay without overtime,
holiday, or other pay. When such action is taken the employee
shall not be charged any sick leave for time lost due to such
particular injury.

9. Sick Leave Incentive Plan.

a. If an employee has accumulated thirty-nine (39) days of
sick leave as of December 31, then the next year he/she has the
option of selling back to the Township, at the rate of thirty-
five (35) dollars per day, any sick leave accumulated over
thirty-nine (39) days.

b. If an employee used four (4.0) or less sick days in a
calendar year, he/she will be paid a "bonus" at the rate of
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fifteen dollars ($15.00) per day for every unused sick day earned
that calendar year. The "bonus" does not reduce the total
accumulated sick days.

c. At separation, an employee with five (5) or more years
of service with Plainsboro Township is entitled to 25% of
accumulated sick leave at their current rate of pay: with ten
(10) or more years of said service, an employee is entitled to
50% of accumulated sick leave at their current rate of pay.
Maximum cash benefit from sick leave at retirement or separation
shall be $20,000.00.

d. Permanent part-time employees shall be eligible for the
sick leave incéntive plan on a prorated basis.

10. Maximum Sick Leave Accumulated

The maximum number of accumulated sick days shall be
130 days. Once an employee attains 130 days, he/she shall not be
permitted to accumulate additional sick days but must "sell
back."

11. Conversion

Employee shall be credited all accumulated sick leave

time earned as of January 1, 1992.
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ARTICLE XXTIX

CONTINUING EDUCATION -

A. The Township shall reimburse the employee for all costs
reasonably related to any college matriculated level degree
program in police science/criminal justice, public/business
administration, accounting, sociology and psychology, including
but not limited to, tuition, registration, student fees, parking,
books and publications.

B. The employee must have been an employee of the Township
for at least one year.

C. Notification to attend the program must be made in
writing to the Chief of Police each November. Such notification
shall contain the estimated annual cost of the program and
certification that the course of study leads to a degree.

D. For reimbursement of the costs of any course, the
employee must complete the course with a grade of "C" or better,
or satisfactorily complete the course if the course is ungraded.

E. Reimbursement of costs shall be made promptly upon

proof of completion as required in paragraph D.




ARTICLE XXX

PAYROLL SAVINGS PLAN

The Employer shall provide for the deduction from each pay
of an amount to be specified by each individual employee for
direct deposit, into a bank specified by the Employer, in a

savings account or tax sheltered annuity.



ARTICIE XXXT

ACCIDENT POLICY

Under no circumstances shall an employee be required to
reimburse the Township in any manner, for any of the following:
motor vehicle accident deductibles, repairs to Township vehicles

or property, or loss of time due to injury or accident.
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ARTICLE XXXTT
FULLY-BARGAINED AGREEMENT

A. This Agfeement represents and incorporates the complete
and final understanding and settlement by the parties of all
bargainable issues which were or could have been the subject of
negotiations. During the terms of this Agreement, neither party
will be required to negotiate with respect to any such matter,
whether or not covered by this Agreement, and whether or not
within the knowledge or contemplation of either or both parties
at the time they negotiated or signed this Agreement.

B. The Township agrees not to make any unilateral changes

in negotiable terms and conditions of employment.
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ARTICLE XXXTTT

DURATION

This Agreement shall be in full force and effect as of
January 1, 1992 and remain in effect to and including December
31, 1994 without any reopening date. This Agreement shall
continue in full force and effect from year to year thereafter,
until one party or the other gives notice, in writing, no sooner
than one hundred fifty (150) nor later than one hundred twenty

(120) days prior to the expiration of this Agreement.
IN WITNESS WHEREOF, the parties have hereunto set their
hands and seals at Plainsboro Township, New Jersey, on this

day of , 1992,

Plainsboro PBA Local 319 Plainsboro Township

Wﬁ@@ bt el
it S /771 £ b

s

Township Clerk
Township of Plainsboro
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SCHEDULE A

DESCRIPTION 1992 (5%) 1993 (5%) 1994 (5%)
Sergeant

Date of Appointment
through Probation 47,742 50,130
Completion of Probation
to Anniversary
of Appointment 48,921 51,367
Maximum 50,756 53,294

Patrol Qofficer

Starting

Hire to Completion

of Academy 28,219 29,630
Step 1

Completion of

Academy to Completion

of Probation 30,386 31,905
Step 2

Completion of

Probation to

2nd Anniversary

to Hire 32,507 34,132
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- 53,935

55,958

31,111

33,507

35,839



Step 3
Anniversary of

Hire 36,152

Step 4

Anniversary of

Hire 40,205
Step 5
Maximum 44,722

37,958

42,215

46,958
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39,857

44,325

. 49,305



