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Article I

RECOGNITION

The Board agrees to and hereby does recognize the Association as the sole
and exclusive negotiating agent for the purpose of collective negotiations
in matters relating to terms and conditions of employment on Lehalf of all
full time: ‘

1. Security Aides

2. Library Aides

3. Classroom Aides
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Article 11
NEGOTIATION OF SUCCESSOR AGREEMENT

Policy Changes

Consistent with Chapter 123,P.L. of N. J. 1975, the Board shall not affect
any change in Policy concerning terms and conditions of employment cxcept
those so negotiated and included as part of this Agreement and contained

herein.

Not later than October 30, of the year of expiration, the Board agrees to
initiate negotiations with the Association over a Successor Agrecment in
accordance with the procedure set forth herein in good-faith efiort on both
sides to reach continuing agrecment on salaries and other conditions of
employment. By the same date, the Association agrees to present to the
Board its proposals for the successor agreement. Any agreement so negoti-
ated shall apply to all members of the negotiation unit and shall be
reduced to writing and signed by all the parties

Necotiations shall commence with a meeting at a mutually satisfactory place
within 15 days after receipt of a proposal, unless the Board and the Associ-
ation mutually agree to an extension of time. During negotiations, the Board
and the Association shall present relevant data exchange points of view,

and make proposals and counterproposals. Each partyv shall prompily make
available to the other upon request, information within its pos<-ssion which
is not privileged under law and which is relevant to the subject under dis-
cussion. Either party may, if it so desires, utilize the services of out-
side consultants and may call upon professional and lay representatives to
assist in the negotiations.

Whenever members of the bargaining unit are mutually scheduled by the parties
hereto to participate during working hours in conferences, nzetings or in
negotiations respecting the collective bargaining agreement, *lcy will suTfer

no loss in pay.

Vodification

This Agreement shall not be modified in whole or in part by t' = parii s zx-
cept by an instrument in writing duly executed by both parties.

Except as this Agreement shall hereinafter otherwise provide, all tcr+s and
conditions of employment applicable on the effective date of t'.is Agi .. int
to employees covered by this Aarecment as established by the rules, veou-
Tations and/or policies of the Board in force on said date, chall c.niirue
to be so applicable during the term of this Agreement. Unlzss othciwise
provided in this Agreement, nothing contained herein shall be ini.rgretnd
and/or applied so as to elimirate, reduce or otherwise detract frum tny
employee Lenefit existing prior to its effective date.

The Beard agrees not to necoiiate concerning said employees a1 iha r:.co-
tiating unit as defined in ARVICLE I of this Agreement, wilh oy vroand-
zation othier than the Association for the duration of this "= . ot
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Article 111
GRIEVANCE PROCEDURE

Definitions
1. Grievance
A "grievance" is a claim by an employee or the Association based upon the
interpretation, application, or violation of this Agreement, policies or
administrative decisions affecting an employee or a group of employees.
2. Aggrieve Person
An "aggrieved person" is the person or persons or the Association making the
claim,
3. Party in Interest
A "party in interest" is the person or persons making the claim and any
person including the Association or the Board, who might be required to
take action or against whom action might be taken in order to resolve the
claim,
Purpose
The purpose of this procedure is to secure, at the lowest possible level,
equitable solutions to the problems which may from time to time arise
affecting employees. Both parties agree that these proceedings will be
kept as informal and confidential as may be appropriate at any level of
the procedure.
. Procedure
1. Time Limits
The number of days—indicated at each level should be considered as a maximum
and every effort should be made to expedite the process. The time limits
specified may, however, be extended by mutual agreement.
2. Year-End Grievanc;;
In the event a grievance is filed at such time that it cannot be processed
through all the steps in this grievance procedure by the end of the school
year, and, if left unresolved until the beginning of the following school
year, could result in irreparable harm to a party in interest the time
1imits set forth herein shall be reduced so that the grievance procedure
may be exhausted prior to the end of the school year or as soon thereafter
as 1s practicable,
3. Level One - Principal or Immediate Supervisor

a. A grievance, to be considered under this procedure, must be initiated by
the employee within thirty (30) calendar days of the time the employee
knew or should know of its occurrence.

b. An employee with a grievance shall first discuss it with his principal or

immediate supervisor, either directly or through the Association designated

representative, with the ot jective of resolving the matter informally.



Article 111
- GRIEVANCE PROCEDURE

4, Level Two - Assistant Superintendent

If the aggrieved person is not satisfied with the disposition of his
?rievance at Level One, or if no decision has been rendered within five

5) school days after the presentation of the grievance, he may file

the grievance in writing with the Assisiant Superintendent within five (5)
school days after the decision at Level One or ten (10) school days after
the grievance was presented, whichever is sooner. Within five (5) school
days after receiving the written grievance, the Assistant Superintendaent

shall render a decision.

5. Level Three - Superintendent

If the aggrieved person is not satisfied with the disposition of his
grievance at Level Two, or if no decision has been rendered within five (5)
school days after the presentation of the grievance, he may file the
grievance in writing with the Superintendent within fiye (5) schcol days
after the decision at Level Two or ten (10) school days after the gricvance
was presented, whichever is sooner. Within five (5) school days after
receiving the written grievance, the Superintendent shall render a decision.

6. Level Four - Boafd of Education

( If the grievance is not resolved at Level Three, or if no decision has been
rendered within the five (5) day period, it may be appealed to the Bcard
directly.

(a) Any appeal to the Board shall be within fifteen {15) school days after
the decision in Level Three is rendered and shall be in writing, stating
the grievance and the reasons for not accepting the decision rendered
in Level Three.

(b) Within fifteen (15) days after receipt of the written appeal the Board
shall hear the grievance.

(c) Within fifteen (15) days after hearing the grievance, the Suzrd shall
ccrmunicate its decision in writing to the employee, giving .casons for
its decision. A copy of the decision shall be sent to the Frosident of

the Association.

7. Level Five -PERC Neutral

Should a grievance remain unresolved after the hearing bzfore 2h2 "~ard of
Education, the Public Employment F2lations Conmission (PERC) skall 'e

petiticred for a neutral. Tiis -2uiral shall conduct a Praring and uitimstely
make a recon vendalion(s) to thae rarties Tor recolution of Lhe yoiivaace.
Said PERC lleutral hearing shall c-cur within fifteon {15) “iys :7lor the
filing dale of the petition.

(ﬁ s . . .

N The costs Tor the services of ihe PERC Nreutral, including o 55 .0n trn rons,
if zny, ard 2ciual end racessary toavel, subsistonce o ¢, 0 o cost
of tha toering vowm skall be ' wue »ually By the ®nard - 4 102 " 7 L7en,

"

Sy uiter zuoenses Tnrwred sf 211 b2 paid by the party ioa



Article I11

— GRIEVANCE PROCEDURE

D. Rights of Employee to Representation

1.

2.

Employee and Association

Any aggrieved person may be represented at all stages of the grievance
procedure by himself, or, at his option, by a representative(s) selected
or approved by the Association. When an employee is not represented by
the Association, the Association shall have the right to be present and
to state its views at all stages of the grievance procedure.

Reprisals

No reprisals of any kind shall be taken by the Board or by any nouber
of the administration against any party in interest, any reprcsentative,
any member of the Association, or any other participant in the gricvance
procedure by reason of such participation.

E. Miscellaneous

1.
2.
3.
.

Group Grievance

If, in the judgment of the Association, a grievance affects a group or
class of employees, the Association may submit such grievance in writing
to the Assistant Superintendent directly and the processing of such
grievance shall be commenced at Level Two. The Association may process
such a grievance through all levels of the grievance procedure even
though the aggrieved person does not wish to do so.

Written Decisions

Decisions rendered at Level Two which are unsatisfactory to the aggrieved
person and all decisions rendered at Level Three of the grizvance procedure
shall be in writing setting forth the decision and the re~sons cherefore
and shall be transmitted promptly to all parties in interast and to the
Association. Decisions rendered at Level Two shall be in acccr '-vce with
thke procedures set forth herewith,

Separzte Grievance File

Al11 docunznts, communications and records cealing with Lz procossing of
a grievance shall be filed in a separate grizvance file &nd shall rot be
kept in the personnel file of any of the participants.

Fecrits

Forms for filing grievances, serving notices, taking appcals, makinrg rcports
and recorraendations, and other necessary decuriecnts shall te preparced jointly
by the superintendent and the Association and given appropriate distritution
so as to facilitate operation of the grievance procedure.
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Article 111

GRIEVANCE PROCEDURE

5.

Meetings and Hearings

A1l meetings and hearings under this procedure shall not be conducted
in public and shall include only such parties in interest and their
desighated or selected representatives, heretofore referred to in
this ARTICLE.



Article IV
EMPLOYEE RIGHTS AND PRIVILEGES

Pursuant to Chapter 123, Public Laws 1975, the Board hercby agrees
that every employee of the Board shall have the right freely to
organize, join and support the Association and its affiliates Tor
the purpose of engaging in collective negotiations and other con-
certed activities for mutual aid and protection. As a duly sec-
lected body exercising governmental power under the law of the
State of New Jersey, the Board undertakes and agrees that it shall
not directly or indirectly discourage or deprive or coerce any
employee in the enjoyment of any rights conferred by Chapter 123,
Public Laws of 1975 or other laws of New Jersey or the Constitution
of New Jersey and the United States; that it shall not discriminaie
against any employee with respect to hours, wages, or any terms or
conditions of employment by reason of his membership in the Associ-
ation and its affiliates, his participation in any activities of
the Association and its affiliates, collective negotiations with
the Board, or his institution of any grievance, complaint or pro-
ceeding under this Agreement or otherwise with respect to any terms

or conditions of employment.

Nothing contained herein shall be construed to deny or restrict to
any employee such rights as he may have under New Jersey School L:zws
or other applicable laws and regulations. The rights granted to
employees hereunder shall be deemed to be in addition to those

provided elsewhere.

No employee shall be disciplined, reprimanded, reduced in rank or
compensation or deprived of any professional advantage without just
cause. Any such action asserted by the Board, or any agent or
representative thereof, shall not be made public and shall be sub-
ject to the grievance procedure herein set forth,

Whenever any employee is required to appear tefore any adminis-
trator or supervisor, Board, or any committee or member thercof
concerning any matter which could adversely affect the contiruatiun
of that employee in his position, employment, or the salary ar auy
increments pertaining thereto, then he shall be given prior wriiten
notice of the reasons for such meeting or interview and shall be
entitled to have a representative(s) of the Association presznt to
advise him and represent him during such meeting or interview. Ay
suspension of any eiployee pending charges shall be with pay.

No employee shall be prevented from wearing pins or other iduntifi-
cation of membership in the Association or its affilietes.
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Article V
ASSOCIATION RIGHTS AND PRIVILEGES

The Board agrees to furnish to the Association in response to rcasonable
requests from time to time all available information concerning the
financial resources of the district, including but not limited to:
annual financial reports and audits, directory of all personnel in the
unit ard all changes that may arise, tentative budgetary requirements
and allocations, agendas, and minutes of all Board meetings, census
data, and such other information that shall assist the Association in
developing intelligent, accurate, informed and constructive programs

on behalf of the employees together with information which may be
necessary for the Association to process any grievance or complaint.

Whenever any representative of the Association or any employee is mutually
scheduled by the parties to participate during working hours in regotia-
tions, grievance proceedings, conferences, or meetings, he shall suffer

no loss in pay.

Representatives of the Association, shall be permitted to transact official
Association business on school property at all reasonable times, provided
that this shall not interfere with or interrupt normal school operations.

The Association and its representatives shall have the right to use
school buildings at all reasonable hours for meetings. The principal
of the building in question shall be notified in advance of the time

and place of all such meetings.

The Association shall have the right to use school facilties and equipment,
including typewriters, mimeographing machines, other duplicating c=ouipment,
calculating machines, and all types of audio-visual equipment at i:-scneble
times, when such equipment is not otherwise in use. The Associuziicn shall
pay for the reasonable cost of all materials and supplied inci<ant to such

use.

The Association shall have the right to use the inter-school «ail Tacilities
and school mail boxes as it deems necessary and without apgirroval of the
building principals or other members of the administration.

The rights and privileges of the Associaticn and its represznictives as

set forth in this Agreement shall be granted only to the As:icizticn as

the exclusive representative of the employees, and to no oifar cryanization(s)
rejresznting any portion of the unit or potential member of iie unit.

The Board shall permit a designated regular member of the Fusociation to visit
the schools to investigate working conditions, employee cc-plaints or problems,
or for eny other purpcses relating to the terms and conditicns of ihis
Agreemant. Where one representative visits the school Tor cuch puriuses no
zdvence notice necd be given; hovaver, the representativa <*all rouify the
principal inmediately uron arrival in the building. In cesas iiiive ‘w0
rcoresentatives visit a school for any of the aforementioned puri:ses, the
nrincipal shall be notifiedat lz2st one school day in advance of the visit.
Su:zh advance notification w2y be waived with the express consant of the
principal. In the event of - 2rgracy circi.si:zoces or @ prza. renued orecial
cvznt, 1 ore than two vegooosiileiives shall be parmittzd 1o visil a sclool.
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Article V

I

JOB SECURITY

Should a Reduction in Force (R.I.F.)
have seniority rights according to v
work category as determined by the i

occur - scid employees shall
ears service in their specific
ndividual job description.
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Article VII
WORK YEAR

The work year for all employees covered under this agreement
shan work a work year coinciding with the teachers' work year.

10
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‘ Article VIII
WORK DAY
The work day for all Aides covered in this agreement shall be
as foTllows:
A. Classroom aides' work day shall be the same as the teachers'
work day. :
B. Security aides' and library aides' work day shall be eicht (8)
hours/day plus a one-half (%) hour lunch period.
Jf\
(7
-~
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2rticle IX

SALARIES

Salary Schedule

The §a1ary of each employee covered by this Agreement is set
forth in Schedule A which is attached hereto and made a part
hereof.

Method of Payment

1. Ten (10) month

Each employee employed on a ten (10) month basis shall be
paid in twenty (20) equal semi-monthly installments. (Same
as teachers)

2. Summer Payment Plan

Each employee may individually elect to have ten (10%) percent
of his monthly salary deducted from his pay. These funds shall
be paid to the employee or his estate on the final pay day in June,
according to a schedule of payment throughout the summer as re-
quested by the employee, or upon death or termination of employ-
ment, if earlier.

3. Exceptions
A1l pay dates shall coincide with teachers.

4. Final Pay

Fach employee shall receive his final pay on his Jast vorking
day in June,



A.

B.

SALARY SCHEDULE A
1980-81 -~ $6500.00/year/erployee.

Ai1 employees covered under this agreement shall be

enrolled in the P.E.R.S.

13
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SALARY SCHEDULE A

1981-82 ~ $7,020.00 per year

All employees covered under this agreement shall be enrolled
in the Public Employees' Retirement System,

Each employee Iin the September following three (3) full school
years of employment shall receive a one time cash seniority

bonus of $100, 00,

Revised: 3/18/81

=

13



SALARY SCHEDULE A

A, 1981-82 - §7,020,00 per year

b, All employees covered under this agreement shall be enrolled
in the Public Employees' Retirement System,

Each employee in the September following three (3) full school
years of employment shall receive a one time cash seniority

bonus of $100, 00,

Revised: 3/18/81

13A



Article X
INSURANCE

'~ The Board shall provide employee and dependent coverage at the rate

of one hundred percent (100%2) of the cost, Blue Cross, Blue Shield,
Rider - J, and Major Medical coverage for such staff who elect to
have this coverage, as provided by the N. J. State Health Benefits
Plan or equivalent.

For each aide who remains in the employ of the Board for the full
school year, the Board shall make payment of insurance premiums to
provide insurance coverage for the full twelve (12) month period.

The Board shall provide to each aide at the rate of “employee only"

a Blue Cross of N. J. {(or other carrier of Board's choice offering

equal to or better coverage) prescription drug plan ($1.00 deductible,
co-pay). Commencing July 1, 1980, the Board shall provide said coverage
up to and including the rate of "parent and dependent.” Cormencing

July 1, 1981, the Board shall provide said coverage up to and including

the rate of "full family."

The Board shall provide to each aide a description of the health-care
insurance coverage provided under this Article, no later than the
begirning of the school year, which shall include a clear description
of conditions and limits of coverage as listed above.

14



Article XI
LEAVE OF ABSENCE

An employee is entitled to an annual leave of absence of
personal illness for a period of twelve (12) days at full pay.

If any person requires in any school year less than this
specified number of days of sick leave with pay allowed, a
maximum of twelve (12) days of such sick Teave not utilized
that year shall be accumulative to be used for additional
sick Teave as needed in subsequent years.

A maximum total allowance of five (5) days per year, which
shall be deducted from the total twelve (12) granted for sick
leave under provision "A" shall be granted for a combination
of the following reasons, except that two (2) of the days for
death in the immediate family, if required, shall not be
deducted from the total days in "A" above.

Death in the Immediate Family: Immediate family shall be
considered grandparent, parent, brother, sister, husband, wife,
child, or other relative 1iving with the family.

Serious iliness in the immediate family: Immediate family same
as "D" above. Maximum days that may be used for this is three

(3) days in any one year.

Personal Days: An employee is entitled to an annual leave of
absence on account of the death of a relative, a wedding, a
religious holiday, business or other justifiable personal
reason for a period of two (2) school days at full pay. Such
leave of absence must receive prior approval by the Superin-
tendent upon the written application of the employee.

School Business: Permission may be granted by the Superin-
tendent for aides to attend meetings or conventions corcern-

ing school business.

15
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. Article XI1I

RETIREMENT BONUS

Upon retirement from the Millville School system, each Aide
shall receive a payment for unused accumulated sick leave in
accordance with the following formula:

A. Employees who retire after working ten years (10) in the
Millville School System will be compensated for one
hundred (100) percent of their accumulated sick leave at
a rate of 25% of of the per diem rate times the total number
of accumulated sick leave days.

B. In order to be eligible for the retirement bonus specified
in the above, an employee must have acquired at least

fifty (50) days minimum of accumulative sick leave.

C. Payment of retirement bonus shall be made twelve (12)
months after written notification of anticipated retirement.
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Article X111
AGENCY SHOP

In order to adequately offset the per capita cost of services
rendered by the Millville Supportive Staff Association as
majority representative, the representation fee shall be 85%
of the amount charged for regular membership dues, initijation
fees and assessments by the Association to its own members.

The Board will deduct the representation fee in equal install-
ments, as nearly as possible, from the paychecks paid to each
employee who has chosen not to become a full dues paying rzmber
of the Millville Supportive Staff Association.

Within 45 days of the onset of employment of any non-member the
85% assessment fee shall be assessed retroactive to the first day

of his or her employment.

Any non-member leaving his or her position with the school system
will be obligated to pay the representation fee only through the
last day of the month for which he receives a salary.
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Article X1V
DURATION

This agreement shall be effective as of July 1, 1981 and shall
continue in full force and effect until June 30, 1982,

A salary reopener to be negotiated no later than November 30, 1930.

) .
A7) — %/
For the Board 142&11b4,p7drpx,£ [ /i 1fj:.i;;;;:;

Raymodd T. Burkey, President

For the Associati‘A‘gZ%4dﬁ2;g:ziéz_égfgéZQitzziﬁzzf’//
harles Coom

Attest ;wf/
I

{October 20, 1980
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SALARY SCHEDULE A

A, 1981-82 - $7,020,00 per year

Al]l employees covered under this agreement shall be enrolled
h in the Public Employees' Retirement System,

Each employee in the September following three (3) full school
years of employment shall receive a one time cash seniority

bonus of $100, 00,

”Q‘u arnﬂdbﬁ lF
Yoo eritandr g 3 295/

a | 7.//97/

Revised: 3/18/81

(f“
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10.
1.
12.
13.
14,
15.
1€.
17.
18.
18.
20.
21.
22.
23.
24,
25,

Creditable Years of Service Started 77/78 School Year

Name

Abbott, Leona
Fsselta, Maureen
Bailey, Pat
t'elemed, Mark
Birnsteil, Linda
Bodden, Marilyn
Bory, Louise
Carini, June
Cline, Anita
Coombs, Charles R.
fossaboon, Ellen
EFaster, Dolores
Frantz, Elaine
Gaines, William
Garrison, Pat
Hanlon, Adraine
Horsey, Gertrude
Johnson, Stanley
Keen, Dorothy
Marks, Ruth
Hichaud, Sharon
lorrow, Barbara
Ney, Shirley
Peilly, Candi

Smereski, Phyllis

EIDES

Position
CETA (attencance) Mem. H.S.
Teachers Aide Wood School
Security Aide Senior High School
Teachers Aide FMemorial High Schpo1
Teechers Pide Bacon School
Teachzrs Aide Western School
Teachers Aide Child Family Center
Teachers Aide Bacon School
Library Ride (CETA) Holly Keights
Sécu;ity Aice Memorial High School
Seﬁurity Aide Vemorial High School

Security Aide Senior High School

Secretary Aide Administration Office

Security Aide Senior High School
Teachers Aide Holly Heights School
Teachers Aide Bacon/Holly Heights
Security Aide VMemorial High School
Security Aide Memorial High School
Library Aide Memorial High School
Security Aide Senior High School
Security Aide Memorial High School

Teachers PRide Bacon School

Teachers Aide Mount Plezsant School

Teachers Aide Senior High School

Library Aide Senior High School

No. of Yrs. of Cr¢
Service, Includint
80/ 81 §EEPRI Ver

]
2

N B NN A B I = .4
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26. Sooy, fAnne

27. Sooy, Eva

Z8B. tiles, Jerry

29. Taylor, Catherine
30. Tom1in: Margaret
31. Vecsszlatti, Maria

3Z. Zeuver, Judith

No Benefits - Part-Time

Toscano, Sandra
Fowler, Gertrude

Parker, Tommy-

Position
Teaphers Eide Child Family Center
Teachers Aide Cnhild Family Center
Security Aide Senior High School
Library Aide (CETEZ) Rieck fvzrue School
Pitendance Aide (CETA)
Ride Western School

Aide Culver School

Aide Holly Heights School
Rieck 2Avenue School

Aide Bacon School

NO. of Yre, o [r:

Service, Irciudirg
80/81 School Year

g
7
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Article I11
GRIEVANCE PROCEDURE
Nefintions

1. Grievance

A "grievance" is a claim by an employee or the Association based upon the
interpretation, application, or violation of this Agreerient, policies or
administrative decisions affecting an employee or a group of employces.

2. Aggrieve Person

An "aggrieved person” is the person or persons or the Association r:king the
claim,

3. Party in Interest

A "party in interest" is the person or persons making the claim znd any
person including the Association or the Board, who might be raiuired to
take action or against whom action might be taken in order to resolve the

claim.

Purrose

The purpose of this procedure is to secure, at the lowest possible lcvel,
equitable solutions to the problems which may from time to time arise
affecting employees. Both parties agree that these proceedings will be
kept as informal and confidential as may be appropriate at any level of
the procedure.

Procedure

1. Time Limits

The number of days indicated at each level should be considered as a nxirum
and every effort should be made to expedite the process. Thz i1 17nifs
specified may, however, be extended by mutual agreesent.

2. Year-End Grievances

In the event a grievance is filed at such time that it cannct he 0 o ued
through all the =steps in this grievence proccidure by the end of # » = hodl
year, and, if left unvesolved until the beginning of the Folla.: v - "3l

year, could result in irrecparable hzrm to a pasrty in interest e 1i.e

1imits set forth herein shall be veduced so that the grievance procclure
may be exhaused prior to the cnd of the school yecar or as soon L . =ri.iter

as is practicable.

3. level One - Principal or T =ciate Supervisor
A SE prracuEr)

B.n employce with a grieveare hall first discuss it with his . iociqal
or irgediate supervisor, either directly or through the fssocialion's I
vazvesortative, with the ehjizitive of resolving tha matter 7 o1y,



ADDENDUM TO MILLVILLE SUPPORT STAFF

Agreement July 1, 1980 to June 30, 1982

' 4

ARTICLE III

Grievance Procedure

Procedure

3 - Level One "——-"
/,,—»-—)
~" A. A grievance, to be considered under this procedure,
must be initiated by the employee within thirty (30)
calendar days of the time the employee knew or should

know of its occurrence. B
(A C.
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a
June 9, 1977 Charles R. Coombs
: Aide Representative
Wm Puzak
Millwville Administrators
:ﬁ
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JOB DESCRIPTION

[~ - SECURITY AIDES

MILLVILLE SCHOOL DISTRICT

Definition: Under direction, during an assigned tour of duty, is
responsible to guard and protect pupils, teachers and
other Board of Education personnel and school premises
and properties from damage, vandalism and trespass;
does related work as required.

Scope of the Position:

1, Security Aides are teacher assistants - or aides to teacher
supervisors: They assist teachers in handling children.

2. Security Aides take their instructions from the administratiom.

3. Although Security Aides may be directed for emplojment anywhere
in the school, their basic duties will be in the areas of super-
vision of: ' '

a, hallways
b, lavatories
c. before and after school duty

f 4, Security Aides should be fully familiar with school rules and
regulations and school law in general,

5. When available, security aides should call unconventional behavior
to the attention of the teacher-in charge-and/or the administration.
_When no teacher or administrator is immediately available, security
aides may direct students, giving directions as needed within the
guidelines of school policies. Security Aides may demand that a
student accompany them to the office if a situation occurs.

6. Generally speaking, Security Aides .will talk to and direct students -
encouraging good behavior .at all times.

7. Security Aides may attend all faculty meetings and other professional
meetings, :

8,.- Security Aides shall work an 8% hour.day, allowing % hour for lunch.

9, Security Aides to work on 211 days that school 18 in session and
sttended by students - namely 180 days,

10. The daily hourly schedule for the reguired 8% hour day is to be
set by the building principal.

8



/")

Job Description

»

Duties and Responsibilities of Security Aides:

1.

Hallways

a. Security Aides sﬁpervise halls, challenging all wanders for -
pasges, Those students in halls without passes should be
taken to the office.

b. Security Aides will watch particularly for unauthorized
‘personnel in the school. Aides may demand presentation of
identification from strangers in the halls. Unuathorized

personnel should be reported to the office immediately.

c. Security Aides will keep traffic moving in the halls at all
times, watching for unconventional behavior.

d. Security Aides will supervise the flow of traffic in and out
of the cafeteria,

e, Periodic checks will be made to see if students are eating
their assigned lunch period only,

f. Security aides will see to it that no food is taken out of
the cafeterias.

g. Security Aides will check lavatories frequently during lunch
periods,

Lavatories

a. Security Aides will check restrooms, particularly between
periods., '

b. Any:unusual-behavior -or observations should be reported-to the
administration immediately; i.e,,smokers, damage, groups -
gathering, etec.

¢. Security Aides should also see to it that restrooms are kept
relatively clear of too many students, Students should be
directed to use the restroom and leave immediately.

d. Security Aides will have the authority to direct students and/or

ask them to accompany them to the office if the situation occurs.

Before and After School Duty

a. .

Security Aides will position themselves strategically through- -
out._the building and outside the building supervising the
unloading and loading of buses and the flow of students entering

and leaving the building.

-2-
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Job Description

4, Additional Duties

a,

Notes that gates, doors and entrances are securely fastened
when they should be, and if not, notify proper individual.

When necessary, give testimony in court.

Prepare simple but clear reports of significant activities
and conditions.

Notes, reports and alleviates conditions constituting dangers
or hazards,

6/1/77 revised
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CURRENT SALARY POLICIES AND BENEFITS

Rate of pay for 1976-77 school year to be $27.00 per day ($4,860 per
anmm) with adjustment to be retroactive to September 1, 1976.

Salary to be paid in 20 equal payments, (same pay schedule as teachers)
Leave of absence policy (Sick Leave)

A. Each employee is credited with one working day for each
month of service or major fraction thereof, or 10 sick
days per year.

B, If any person requires less than this specified number
of days of sick leave the sick leave not utilized shall
be accumulated for subsequent years,

C. A maximum total of five days shall be deducted from the
yearly total of ten days for a combination of the following
reasons:

1, Death in the immediate family.

2, Serious illness in the immediate family.
(maximum of three days})

3. Personal Days - wmaximum of two days

All aides are required to join the Pyblic Employees Retirement System
and will be eligible-for all the benefits as- set forth by:the-P.E.R.S.

Aides are eligible for -the Hospitalization, Major Medical and other
insurance plans that have been made available to the other school
employees. (Prescription Drug Policy added in May 1977)

All security aides will be notified at the end of--the school year of
their employment status for the following.school year..



EMPLOYMENT PROCEDURE:

Special

Written application filed.
Interviewed by Principal.,
Tentatively appointed by Principal.

As tentative appointments are made by the Principal the
namee are forwarded to the Superintendent of Schools for
Board approbal.

Note: There shall be no tenure attached to the position of
Aide in the Millville School System. Appointments
shall only be made year to year upon the recommendation
of the principal.



SECURITY AIDES EMPLOYED AND LOCAIION AS OF 1976-77 SCROOL

YEAR ~ TOTAL - 11

Mrs. Sara Hinson
Mrs. Gertrude Hor#ey
Ellen Cossaboon
Danny Vannelli
Sylvester 8. Showell
John Nuttal

Mrs, Pat Bailey
Dolores M, Easter
Phyllis M. Smereski
Ruth Marks

Charles Coombs

Memorial High School
Memorial High School
Memorial High School
Memorial High School
Memorial High School
Millville Senior High
Millville Senior High
Millville Senfor High
Millville Senior-High
Millville Senior High

Millville Senior High

School
School
School
School
School

School



MILLVILLE AIDES - SALARY GUIDE
1977-78, 1978-79, 1979-80 '

Present ‘Salary (1976-77) $27,00/day or $4800.00/year
1977-78 y (up $379.80 for yr,) $29.11/day or $5239.80/year
\E228—79 (up $379.80 for yr.) $31.22/day or $5619.60/year
1979-80 (up $379.80 for yr.) $33.33/day or $5999.40/year

Total increase over three year period

1977-80 = $1139,40 per aide

Note: Salary proposal as agreed to by majority of aides and
presented by their representative,

s p va
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© June 1, 1977

SPOKESMAN'S AUTHORIZATION

THE SECURITY AIDES OF MILLVILLE SENIOR HIGH $CHOOL AND MEMORIAL HIGH

SCHOOL APPOINT MR. CHARLES COOMBS AS GROUP SPOKESMAN.

IS MADE BY A MAJORITY VOTE OF THE GROUP.

THIS APPOINTMENT

1. ‘ﬂ?{f/ )jg_,{,,u M
20 Thea Sleitioide / e ’
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SALARY SCHEDULE A

A, 1981-82 - $7,020,00 per year

Al]l employees covered under this agreement shall be enrolled
in the Public Employees' Retirement System,

Each employee in the September following three (3) full school
years of employment shall receive a one time cash seniority

bonus of $§100, 00,

[Hesornndvm oF
Hor -er:/of-/-//// 3/25/F/

7«/_/,% A

Revised; 3/18/81



