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PREAMBLE

This agreement is made and entered into the ___ day of , 2012 by and
betv?ecn the Board of Education of East Orange, City of East Orange, in the County of Essex,
a body corporate hereinafter called the “Board”, and the East Orange Educational Support
Staff Association, hereinafier called the “Association”, witnesseth:

Whereas, the Board and the Association desire and intend to negotiate in good faith the
terms and conditions of employment existing between the Board and the Laws of the State of
New Jersey, particularly Chapter 123, Public Laws 1974; and

Whereas, both parties have agreed to comply with all of the terms and conditions and
covenants contained in this agreement;

Now, therefore, in consideration of the full and faithful performance by each of the
parties hereto all of the terms, conditions, and covenants herein contained, it is hereby agreed

and understood between the Board and the Association, as follows:

{00078393.D0C} 5
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SECTION 1-—- COMMON PROVISIONS

Contract provisions in this section are applicable to all employees covered by the terms of this
agreement UNLESS OTHERWISE INDICATED.

-REC T
A. The Board hereby recognizes the Association as the exclusive and sole representative
for collective negotiations concemning terms and conditions of employment for all
personnel employed by the Board as follows:
1. Paraprofessionals and all aides not represented by other bargaining units

2. Head Custodians
3. Custodians
4, Teacher Assistants

S, Community Qutreach Coordinators

B. Unless otherwise indicated, the term employee, when used in this Agreement, shall
refer to all employees represented by the Association in the negotiating unit as defined.

C. Unless otherwise indicated, the term "paraprofessional” when used hereinafter in this
agreement shall refer to all employees represented by the Association described in
paragraph A.1 above.

D. Unless otherwise indicated, the term “custodian" when used hereinafter in this
agreement shall refer to all employees represented by the Association described in
peragraph A.2 and A.3 above.

E.  Unless otherwise indicated, the term "COC" when used hercinafier in this agreement

shall refer to all employees represented by the Association described in paragraph A5,

{00078393.00C) 6
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above.
F. Unless otherwise indicated, the term "teacher assistant” when used hereinafter in this
agreement shall refer to all employees represented by the Association described in

paragraph A.4 above,

ARTI - NEGOT URE

The parties agree to enter collective negotiations in good faith, in accordance with
Chapter 123, Public Laws 1974. Such negotiations shall begin not later than December 15%.

During negotiations, the Board and Association shall present relevant data, exchange
points of view and make proposals and counterproposals. Copies of the budget shall be made
available by the Board when completed.

Neither party in any negotiations shall exercise any control over, nor interferes with the
selection of any negotiating representatives of the other party.

All meetings between the parties shall be regularly scheduled at a time mutually
convenient. No such meetings shall be held during the working hours of a regular school day.
No compensation shall be paid by the Board to the Association or any of its representatives in
connection with such negotiations.

Should a mutually acceptable amendment to this Agreement be agreed upon, the same
shall be reduced to writing and signed by the legal authorized representatives of the Board and
the Association.

Before the Board adopts a change in policy which affects terms and conditions of
employment of Head Custodians and Assistant Custodians, the Board will notify the

Association, in writing, that it is considering such a change. The Association shall have the

{00078393.D0C} 7

03/28/2014 4:53PM



JUN-13-2012 11:08

SCHVARTZ SIMON Fax:973-893-3152 Mar 28 2014 04:31pm

P022/075

EOBOE.HUMAN_RESOURCES 18732661085 P.008/061

right to negotiate with the Board for a mutually acceptable change in said policy. Any

agreement reached with the Board shall be reduced in writing, signed by the Board and the

Association and becomes an addendum to this agreement.

A.

B,

{00078393.DOC}

ARTICLE i1l - GRIEVANCE PROCEDURE
DEFINITION

A grievance shall mean a complaint by an employee in the bargaining unit that
there has been to him/her a violation, misinterpretation or inequitable
application of any of the provisions of this Agreement, or (2) that she/he has
been treated unfairly or inequitably by reason of any act or condition which is
contrary to established policy or practice governing or affecting employees,
except that the term grievance shall not apply to any matter as to which (1) a
method of review is prescribed by law or by any rule or regulation of the
Commissioner of Education for the State of New Jersey which has the force and
effect of law, or (2) by any policy (;f the Board of Education, or (3) the Board of
Education is without authority to act. As used in this definition, the term

employee shall mean also a group of employees having the same grievance.
PURFPOSE

1. Itis understood and agreed that the Association has the right to utilize all
provisions of this article and that grievances may be processed cither by
the employee who has been aggrieved or by the Association,

2. It is the policy of the Board and the Association that all grievances be

resolved informally or at the carliest possible stage of the grievance

0372872014 4:53PM
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procedure. The results of all informal resolution shall be reduced to
writing with copies to all parties involved. The Board and the Association
recognize that the pmoedm'e is available without any fear of discrimination
because of its use.

3. The purpose of this procedure is to secure, at the lowest possible
administrative level, equitable solutions to the problems, which may
from time to time arise affecting the working conditions of the employees.
Both parties agree that these proceedings will be kept as informal and
confidential as may be appropriate at any level of the grievance
procedure.

4. Nothing herein contained shall be construed as limiting the right of any
employee having a grievance to discuss the matter informally with the
appropriate member of the administration, and having the grievance

adjusted if it is not inconsistent with the terms of this Agreement.
C. FROCEDURE

1. Since it is important that grievances be processed as rapidly as possible, the
number of days indicated at each level should be considered as a maximum and
every effort should be made to expedite the process. The time limits specified

may, however, because of extenuating circumstances, shall be extended by mutual
agreement.

2. In the event a gricvance is filed at such time that it cannot be processed through

all the steps in this gricvance procedure by the end of the schoo! year, and, if left

{00078393.00C}) 9
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unresolved until the beginning of the following school year, could result in
irreparable harm to the aggrieved person, the time limits set forth herein shall be
reduced so that the grievance procedure may be exhausted prior to the end of the

school year or as soon thereafter as is practicable.

D. SUBMISSION OF GRIEVANCE

1.

{00078393.DOC)

Before submission of a written grievance, the aggrieved party must attempt to
resolve it informally. ’
Each grievance shall be submitted in writing on & form approved by the Board
and the Association and shall identify the aggrieved party, the provision(s) of this
agreement, the policy or the practice involved in the grievance, the time when and
the place where the alleged events or conditions constituting the grievance
existed, and if known, the identity of the person responsible for causing such
events or conditions and a general statement of the grievance and redress sought

by the aggrieved party.

A grievance shall be deemed waived unless it is submitted within thirty (30)
calendar days, afier the aggrieved party knew or should have known of the events

or conditions on which it is based.

An employee or group of employees may submit grievances which affect them

personally and shall submit such grievance to the building principal or immediate
superiot.

The Association may submit a grievance. If the grievance is limited to one (1)

school, the grievance shall be submitted to the building principal or immediate

10
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superior.

¢l One

An employee with a grievance shall first discuss it with his/her principal or immediate

Supervisor, either privately or with the Association's Building Representative and/or

an officer of the Association present, with the objective of resolving the matter

informally.

2. LevelTwo

a. Ifthe aggrieved person is not satisfied with the disposition of his/her grievance at

{00078393.D0C)

Level One or if no decision has been rendered within five (5) school days after
presentation of the grievance, and he/she wishes to pursue the grievance, the
Association shall submit it in writing to the grievant's building principal or
immediate supervisor or if no decision has been rendered within the five (5)
school days, the Association may submit a copy of the grievance to the
Superintendent of Schools.

The building principal or immediate supervisor shall respond in writing within
five (5) school days, If the aggrieved person and/or Association is not satisfied with
the response of the building principal or the immediate supervisor or if no decision
has been rendered within five (5) school days, the Association may submit a copy
of the grievance to the Superintendent of Schools within ten (10) school days after

the decision of his/her building principal or immediate supervisor.

11
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3. Level Three

Upon the request of the Association, the Superintendent or his’her designated
representative shall confer with the aggrieved person and the Association with respect
to the grievance and shall deliver to the aggrieved person and the Association a written
decision no later than ten (10) school days after it is received by him/her.

4. Level Four

a. If the aggrieved person and/or the Association is not satisfied with the disposition
of the grievance at Level Three, or if no decision has been rendered within ten (10)
school days after the grievance was delivered to the Superintendent, the
Association may, within ten (10) school days file the grievance in writing with the
Board.

b. Within fifteen (15) school days after receiving the written grievance, the Board
shall meet with the aggrieved person, a representative of the Association and the

Superintendent in an effort to resolve it.

c. Grievances filed by or on behalf of COCs, Paraprofessional Aides and Teacher
Assistants shall end at Level 4.

5. Level Five
If the grievance is not settled to the mutual satisfaction of the parties, it may be

submitted to arbitration in accordance with the rules and regulations of the Public
Employment Relations Commission. For custodians, the award of the arbitrator shall be

final and binding on all parties. It is understood and agreed that the arbitration must be

{00078393,00C) i2
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rendered within thirty (30) days to the arbitrator. Whenever a reply in writing is required

to be made within a specified time limit, failure to so reply within the time limit shall be

interpreted as a denial of the grievance. Nothing contained herein shall be interpreted to

deny the aggrieved of his/her right to proceed through the method of review prescribed

by statute. 1t is mutually agresd, however, that the aggrieved must choose the method of

review he/she intends to follow, it being agreed that he/she may not make use both of this

grievance procedure and some other form of review he/she intends to follow.

'F. RIGHTS TO REPRESENTATION

1. Any aggrieved person may be represented at all stages of the grievance procedure by
a person of his/her own choosing, except that she/he may not be represented by a
representative or an officer of any organization other than the Association. When an
employee is not represented by the Association, the Association shall have the right
to be present and to state its views at all stages of the grievance procedure except at
Level One,

2. No reprsals of any kind shall be taken by the Board or by any member of the
administration against any party in interest, any building representative, any

member of the Association or any other participant in the grievance procedure by

reason of such participation.
G. MISCELLANEOUS

1. All documents, communications, and records dealing with the processing of a
grievance shall be permanently filed separately from personne! files.
2. Any aggrieved employee shall continue to follow Board policy and administrative

direction during the processing of a grievance, regardless of the pendency of any

{00078393,DOC) 13
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grievance, until such grievance is properly Adewmﬁned.

3. All meetings and hearings under this procedure shall be conducted in private and
shall include only such parties as heretofore referred to in this Grievance Procedure.

4. A grievance, once it has been acted upon under the provisions of Level 4, shall not
be resubmiitted.

5. The Association shall be present at all steps ofthe grievance procedure and an
employee shall not be required to discuss a grievance with the Board without having

Association representation present.
ARTE |\ Rl S

Pursuant to Chapter 123, Public Laws 1974, the Board hereby agrees that every eligible
employee of the Board shall have the right to organize, join and support the Association for the
purpose of engaging in collective negotiations.

The terms "eligible employees” or "eligible employee” herein shall mean those persons
covered by this Agreement.

There shall be no discrimination, interference, restraint, or coercion by the Board or of its
agents or representatives against any eligible employee because of hisher membership in the
Association or because of any lawful activities by such employee on behalf of the Association; and
the Association shall not solicit membership in the Association, or payment of dues during working
hours.

Eligible employees have the right to expect to be informed about matters, which could
affect their employment.

No employee shall be prevented from wearing pins or other identification of membership in
{00078393.D0C) ' 14
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the Association or its affiliates. Such insignia, however, shall be of reasonable size and shall

note only identification of membership.

Employces shall immediately report cases of assault suffered by them in connection

with their employment to their principal or other immediate supervisor.

CLEV-A DANC

A. INCENTIVE PLAN

1.

2.

{00078393.00C}

Paraprofessionals, Teacher Assistants, and Community Outreach
Coordinators

For any employee hired prior to June 30, 2011, the Board will implement an
Attendance Incentive Program which will provide for a payment of $400.00 for
those employees who have perfect attendance (no sick and/or personal days
used) and a payment of $300.00 for those employees who use no more than one
day (sick and/or personal). Excluded from this program are absences for jury
duty, death in the family, military reserve training and Board approved
professional leaves.

Custodial Employees

For any employee hired prior to June 30, 2011, the Board will implement an
attendance incentive program which will provide for a payment of $225.00 for
Perfect Attendance (No sick and/or personal days.) and $100.00 for those

employees who use no more than one day (sick and/or personal),

15
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B. ATTENDANCE PROCEDURES

1. Paraprofessionals, Teacher Assistants, and Community
Outreach Coordinators

The following procedures shall apply when absences exceed an average of one (1)
day per month or when tardiness exceed three (3) instances per month. The initial
step shall be initiated when the tardiness for absences occur as noted above. Step
2 and beyond shall be instituted if no improvement is shown in the tardiness or
attendance record or if tardiness or absenteeism continues.
Step 1: A conference shall be held and memorandum regarding same shall be
placed in the personnel file.
Step 2: A conference shall be held which shall result in one or more of the following;
a A varbal reprimand and/or
b. A written reprimand and/or
¢. A memorandum regarding the conference being placed in the personnel file.
Step 3: In the case of continual tardiness, each fifteen (15) minutes or portion thereof shall
result in docking of pay for the time missed with an additional penalty equal to one
(1) hours pay for each fifieen (15) minutes segment of tardiness. In the case of
absences, the nature and extent of the disciplinary action shall be at the discretion

of the Board.

Step 4: Step 1 and/or 2 and/or 3 shall be repeated.

2. Custodians

a.  The following procedures shall apply when absences exceed an average of one (1) day

{00078393.D0C} ) 16

03/728/2014 L4:53PM



JUN-13-2012 11:0Q

SCHYARTZ SIMON Fax:973-993-3152 Mar 28 2014 04:35pm

P031/075

EOBOE.HUMAN_.RESOURCES 19732661085 P.017-061

per month or when tardiness exceed three (3) instances per month.

b. The initial step shall be initiated when the tardiness or ahsences occur as noted above.

Step 2 and beyond shall be nstituted if no improvement is shown in the tardiness or

attendance record or if tardiness or absenteeism continues.

Step 1:

Step 2:

Step 3:
Step 4:

Conference shall be held and a memorandum regarding same shall be placed in the
personnel file.

A conference shall be held which shall result in of the following: a verbal
reprimand and/or written memo.

A written reprimand being placed in the personnel file,

In the case of continuel tardiness, each fifteen (15) minutes or portion thereof shall
result in the docking of pay at a rate equal to the regular hourly rate. In the case of
absences, the nature and extent of the disciplinary action shall be at the discretion

of the Board.

: Step 1 and above shall be repeated. The above procedures shall not apply to long

term absences five (5) or more consecutive days due to illness, The above
procedures shall not apply to absences due to death in the family, jury duty, worker’s
compensation or military reserve training,

¢.  The above shall apply only in those instances where the employee has been late no more

than five minutes, three (3) or fewer times — this applies for reporting to work.

d. All such additional vacation days shall be available for use as of July 1, following the ycar

{00078393.00C)}

in which they are earned and may be taken immediately or accumulated without limit.

. Such days shall be requested and approved in the same manner as all other requests for

17
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vacation,

e. The above procedure shall not apply to jury duty, military reserve training, workers’
compensation and approved vacation days.

f  Grievances under this Article shall be excluded from the Arbitration Provisions of
Article ITL

g The Board will not act in an unfair manner.

ARTICLE V1 - SICK LEAVE
Definition of Sick Leave: Sick leave is defined to mean the absence from his or her post of duty,
of any person because of personal disability due to illness or injury, or because he or she has
been excluded from school by the school district’s medical authorities on account of a contagious

disease or of being quarantined for such a disease in his or her immediate household. N.J.S.A.

18A:30-1.
A. Paraprofessionals, Teacher Assistants, and Community Qutreach Coordinators
1. Absence for personal illness shall be allowed and shall include full pay for ten (10) school
days in each year.

2. Ifless than said ten (10) school days allowed sick leave taken in any school year, then the
number of days not utilized shall be accumulative without limit, beginning from the date of
the employee’s cumrent continuous employment by the Board, to be available for additional
sick leave in subsequent school years.

3. In all absences under this section totaling four (4) or more consecutive school days, the

cmployee must file a physician's certificate with the Division of Human Resource

{00078393.00C} 18
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Services, in accordance with Board policy.
B. Custodians

1. Absence for personal illness shall be allowed with full pay not exceeding twelve (12)

working days in any school year from July 1% to June 30",

2. Each custodial employee shall be entitled to twelve (12) sick days per year, which shall be
accumulative without limit. Upon request, the Board shall provide cach employee with the

number of sick days to which he/she is entitled.

3, Absences on sick leave shall aiways be charged to the first twelve (12) days allowance for
the current school year under sub-section “B.17 until it is fully utilized and thereafier to the
accumulative credit to the extent that such credit is available.

4. In all absences under this section tétaling four (4) or more consecutive school days, the
employee must file a physician's certificate with the Division of Human Resource
Services by way of the Supervisor of Custodians.

5. The Board reserves the right to require a doctor's certificate after one (1) day's absence

due to illness.

ARTICLE VII - BEREAVEMENT

A. Paraprofessionals, Teacher Assistants, and Community Outreach Coordinators

A maximum of seven (7) school days per year shall be allowed with pay for the
discharge of important personal matters, sickness in the family, or death in the
immediate farnily.

{00078393.00C} 19
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2. Personal leave with pay shall not be allowed during the first two (2) weeks of the
school year, last two (2) weeks of the school year, nor on the day before or after a
school holiday or vacation period.

3. Family illness leave and death in the immediate family leave is excluded from the
above limitations.

B. Custodians
I. A maximum of ten (10) work days without loss of pay will be allowed for absence
due to death in the immediate family or of nearest relative in such school year. For the
purpose of this provision, immediate family or nearest relative shall be defined as
follows: mother, father, sister, brother, husband, wife, son, daughter, grandchild,
grandparent, father in-law, mother-in-law, sister-in-law, brother-in-law, daughter-in-
law, son-in-law, or other family member living in the household.
2. In the case of the death of a more distant relative not specified in sub-section "1"

above, or of a close friend, absence shall be permifted under the personal leave

provisions set forth below,
ARTICLE -E LEAVES OF
A, RNITY LEAVE

1. The Board shall grant maternity/disability and child rearing leaves subject to the
provisions of the Federal and State Family Leave Acts.

2. It is expected that such leaves will commence no later than the start of the eighth
(8™ month of pregnancy unless the employee presents a statement from her
physician stating that she is physically capable of continuing her employment

beyond that time, in which event she shall be permitied to continue to such time as

{00078393.DOC) 20
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may be certified by her physician to be safe.

3. Should the Board question the statement of the employee's physician, it may
require the employee to submit to an examination by a physician designated by the
Board.

a, The employee's attending physician shall discuss the situation with the

Board's designee.

b. If there is a difference of opinion between the employee's attending
physician and the physician designated by the Board as to the ability of the
employee to continue to work, the Essex County Medical Society shall
designate an impartial third physician to make an examination and his/her
determination shall be conclusive and binding on the parties.

c. The employee and the Board shall share any expense of the examination by

a third (3rd) physician, not covered by the employee's health insurance,
equally.

4. Employees returning from pregnancy leaves of absence shall be entitled to all
benefits to which aides returning from other types of sick or disability leave would
be entitled.

B. CHILD REARING LEAVE
The Board will grant child-rearing leaves without pay to any employee upon request if thé
employee complies with the following requirements and conditions.

1. In cases where both the husband and wife may be employees in the school system,
only one (1) of said persons shall be entitled to such leave.

2. In the case of female employees, the application for child rearing leave will become
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effective immediately upon termination of the pregnancy leave.

3. Child rearing leave will be for a period of up to one (1) year immediately following
the birth or adoption of the child, but such leave may, at the option of the Board,
upon the request of the employee, be extended for an additional year. Requests for
extensions of such leaves must be made at least two (2) months prior to the
expiration of the first year thereof.

4. Where the adoption of the child is anticipated during the last two (2) months of the
schoél year or new semester and a child rearing leave is being requested, the child
rearing leave must commence af the start of the school year or new school semester.

. A child rearing leave approved by the Board must extend through the end of the

th

school year in which it is taken.

6. Application for child rearing leave shall be filed at least two (2) months before the
anticipated birth or adoption of the child.

7. An employee returning from a child rearing leave may be assigned to any position
decided upon by the Superintendent.

8. A child rearing leave granted to an cmployec who has less than four (4) years of
service will not be extended beyond the end of the contract year in which the leave
is obtained.

C. STA D Y LEAVE ACT (The following is for information only and
shall not be subject to the grievance procedure)

1. Employees who have worked at least 1000 hours in the twelve (12) months prior to
the leave are entitled to twelve (12) weeks of unpaid leave in any twelve (12)

month period for childbirth, adoption, foster care placement, or the serious illness of
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a child, parent, spouse, or self,

2. Employees who take such leave are entitled to the employer paid group health
benefits they had prior to the leave period.

3. Employees who request such leave must submit medical certification of the
reason for the leave.

4. The leave may be taken in blocks of time as required by the condition causing the
leave; i.e., consecutively, intermittently, or on a reduced work schedule.

5. Employees who return from such leave are entitled to be placed in the same or an
equivalent position.

6. Employees are required to give thirty (30) days advance notice of the leave, when

such leave is foresceable.

D.  MILITARY LEAVE
Absence for military reserve training shall be allowed with full pay, provided that such

leave is required by military orders and such orders are filed with the Business
Administrator,

Employees who have such obligations should arrange this duty during vacation periods
if possible,

Leave for military training will be approved by the Superintendent or his designee.
Employees required to report to the Draft Board shall be allowed one (1) day's absence
only for such purpose, with full pay,

E. ABSENCE FOR JURY DUTY
There shall be no salary deductions for an employee of the Board if that employee is

absent due to service on a Grand or Petit Jury.
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F. OTHER LEAVES OF ABSENCE
Other leaves of absence, without pay or benefits, maybe granted by the Board for good
reasons. |
All benefits to which an employee was entitled at the time hisher leave of absence
commenced, including unused accumulated sick leave, shall recommence upon histher
return, and he/she shall be assigned, whenever possible, to the same position which he/she
held at the time said leave commenced.

All extensions or renewals of leaves shall be applied for in writing.
G. LANEOQUS

Any employee's extended leave of absence shall, in the event that he/she
exercises histher right to return at the end of such leave, be eatitled to retumn to a
position in the District substantially equivalent to the one he/she held prior to going on
leave. The Board shall grant previously accumulated unused sick leave to all

returning employees.

ARTICLE IX - BENEFITS

A, MEDICAL:
The Board shall continue the same insurance contract for all employees as in offect for the
previous school year, The Board shall contribute to the Group Health Insurance premium for
the individual or family plan the School Employees Health Benefits Plan. All employees
shall contribute at least 1.5% of their base salary to the cost of premium,

B. PRESC ONS:

1. The Board shall provide a prescription plan, as established by the School
Employees Health Benefits Plan for the employee and family (dependents to age
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23), inclusive of contraceptives, with co-pays as determined by the Plan. The
carrier shall be The School Employees Health Benefits Plan or its equivalent. The
Board and the Association agree to encourage all employees to use the mail-in

program for prescription drugs.
DENTAL;

1. The Board agrees to provide all custodians with an employee only dental plan.
2. All other employees will have the option to purchase dental coverage, at their
expense for the employee and their dependents at the Board's group rate,
LIABILITY INSURANCE
The Board shall carry liability ingurance to protect all employees from financial loss arising
out of any claim, demand, suit or judgment by reason of alleged negligence of other act
resulting in accidental bodily injury to any person within or throughout the school building
provided such employee at the time of the accident or injury was acting in the discharge of
his/her duties, within the scope of his/her duties within the scope of hisher employment,
and/or under the dircction of the Board of Education.
CLE X - DED N Y
The Board agrees to deduct from the salaries of its support staff employees, the East
Orange Educaﬁoﬁal Support Staff Professionals’ Association, the Essex County
Education Association, the New Jersey Education Association and the National

Education Association, or one or any combination of such Associations as said
employees individually and voluntarily anthorize the Board to deduct.

Each of the Associations named shall certify to the Board, in writing, the current rate of
its membership dues. Any association which shall change the rate of its membership dues

shall give the Board written notice prior to the effective slatc of such change.
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ARTICLE XI - MISCELLANEQUS PROVISIONS

Any individual contract between the Board and en individual employee, heretofore or
hereaficr executed, shall be subject to and consistent with the terms and conditions of this
agreement. If an individual contract contains any language inconsistent with this

Agreement, this Agreement, during its duration, shall be controlling.

B. SEPARABILITY
If any provision of this Agreement or any application of this Agreement to any employee
or group of employees is held to be contrary to law, then such provision or application
shall not be deemed valid and subsisting, except to the extent permitted by law, but all

other provisions or applications shall continue in full force and effect.

C. PRINTING OF AGREEMENT
The Board will cause five hundred (S00) copies of this Agreement to be printed.

D. TRAV H

Employees who are required to use their own automobiles in the performance of their

duties shall be reimbursed for all such travel at the OMB rate
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SECTION 2 — PARAPROFESSIONALS

Contract provisions in Section 2 are applicable to all paraprofessionals as defined in
Section 1, Article ] paragraph A.1.

ART - ENSATI

A, COMPENSATION
No salary increment or salary adjustment will be paid when this agreement expires;

however, the increment and negotiated salary adjustment shall be retroactive to the effective date
of the successor agreement.
Movement to a new guide shall entitle the Paraprofessional to annual payments in

addition to any other compensation received, in accordance with the following schedule:

From Guide 2to 3= $300.00
From Guide 3to 4= $300.00
From Guide 4to 5= $550.00
From Guide Sto 6= $550.00
From Guide6to 7= $600.00
From Guide 7to 8= $750.00
From Guide 8t0 9= $1200.00

The Board is willing to consider the granting of staff development module credits for

previous college/university and/or East Orange Schoo! District in-service activities, subject to

approval by the Board. A maximum of one-half (1/2) of the credits needed for guide movement
may be from college/university and/or East Orange School District in-service activities

completed prior to September 1, 1986. It shall be the responsibility of the employee to provide

proof of completion of the college/university course or in-service activity, The Board retains
the right to determine what constitutes successful completion of in-service activities. A grade of
"C* or higher shall be required in order for college/university credits to be accepted in this

programa. The Board reserves the right to determine the reasonableness of the relationship
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between college/university courses taken and/or in-service activities completed and the job

assignment of the Paraprofessional for purposes of awarding credit under this program.

In order to be eligible for guide movement. all Paraprofessional Aides must successfully
complete a core of in-sexvice activities, such core in-service activities to be determined by the

mentioned above)
GUIDE #1: The non-degree guide is for aides without a high school diploma. They shall

remain on this guide until they earn a diploma or its equivalent.

Paraprofessional Aides wishing to obtain a high school diploma or its equivalent may
attend the East Orange Adult Education Center for such purpose without charge.

The East Orange Board of Education agrees to establish a staff development program for
Paraprofessional employecs. A committee with Paraprofessional representation will be formed for
the purpose of developing recommendations for the establishment and operation of the staff
development program. This committee shall have the responsibility for formulating
recommendations concerning logistics of the program; i.e., activities, dates, times, hours and
locations of the activities and other such details,

Participation in the program shall be open to all Paraprofessional employees on a voluntary
basis. The Board reserves the right to determine which activities must be completed by

Paraprofessional employees,
Paraprofessional employees will be eligible for additional compensation as a result of their
sful completion of East Orange | District staff developmen module its
an lle i llege credits be obtained from an accredited college or universi
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Guide #1 - No High School
Diploma

Guide #2- Base Credit
Guide #3 - 5 -9 Credits
Guide #4 - 10- 15 Credits
Guide #5 - 16 - 25 Credits
Guide #6 - 26 - 40 Credits
Guide #7 - 41 - 55 Credits
Guide #8 - 56 - 80 Credits
Guide #9 - 81 - 140 Credits

Excused absences for jury duty and death in the family from staff development courses may
be made up at a later date. Pay for these courses shall be retroactive to September 1 or February 1 if
the employee notifies the Personnel Office that she/he has completed the course no later than
October 15 or March 15.

B.  All salaries will begin as of the date of employment as indicated on the Board Agenda.

C.  Any paraprofessional employed for five (5) or more consecutive months in any school
year shall be given credit for one (1) yeafs experience.

D. Al paraprofessionals shall be paid for all holidays and vacations according to the
school calendar.

E.  Therate of pay for Paraprofessionals working summer school will be $10.00 per hour,

A. The Board agrees to notify Paraprofessionals of reemployment as soon as possible. It is
agreed that such notification will depend upon official receipt of grant approval where

applicable.

B. Reappointment will be based on District-wide seniority.
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ARTICLE X1V - WORKING HOURS

A. All Aides will work a five and one-half (5 1/2) hour day.

B. 1994-.95 Amendment
Increased Work Day for Kindergarten Teacher Aides

The Board agrees to increase the annual salary of all kindergarten aides whose
workday is extended (from S 1/2 hours to 6 1/2 hours per éay) by 18.2%. Such salary
increase shall be effective only for that period of time in each school year when the
kindergarten aide actually works the additional time.

C. The President of the Association shall be granted release time to conduct Association
business upon notifying the principal. Such time is not to exceed five (S) hours per

month.

D. The President of the Association shall be entitled to release time in addition to that
specified in Paragraph C above, subject to the prior approval of the Superintendent of
Schools or his/her designee.

E. Paraprofessional Aides whose work day (in their regular, full-time assignment) is
extended beyond S 1/2 hours, shall be paid at their regular rate for all work in excess of

27 1/2 hours per week, up to forty (40) hours per week.
Paraprofessional aides who work more than forty (40) hours per week, as part of their

regular full-time assignment, shall be paid at the rate of 1 1/2 times their regular hourly
rate,

RTI - WORK YE

The work year for Aides shall be the first day for teachers to the last day for teachers.
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(Sample Reimbursement Form Attached)

The parties agree that a Paraprofessional will be eligible for reimbursement for all
courses taken (up to the Rutgers University rate), with the understanding that such tuition
reimbursement will be made in accordance with existing language. The pool of funds
available for such reimbursement shall not exceed $5000 in each year of the agreement. If the
requests for reimbursement exceed the available pool, then the per-credit rate shall be pro-rated
to provide all applicants with an equitabic share of the available funds.

Undergraduate courses in education may be taken at institutions approved by the State of
New Jersey. Payment for said courses shall be subject to approval and solely at the discretion of
the superintendent. '

All requests for course approvals must be submitted to the Superintendent in writing,
within four (4) weéks of the commencement of the course. Proof of completion with a
minimum grade of "B" or better or "Pass” [if "pass/fail” course] must be submitted prior to
reimbursement. Official transcripts must be submitted to the Superintendent.

If funds are not used in any year during the life of the contract, all remaining funds will

roll over to the succeeding year, not to exceed $5,000.00.
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SECTION 3 -— CUSTODIAL EMPLOYEES

Contract provisions in Section 3 are applicable to all Custodians as defined in
Section 1, Article I paragraph A.2. and A.3.

- DE 0
A, Board of Edueation

The Board of Education is the legal agent of the public and it is appointed to efficiently
manage the people's public schools. This Board is the final authority under whom all school
employees function.
B.  Head Custodian

The work performed by the custodial staff in each public school is directed by the Board of
Education appointed employee known as Head Custodian. He/she not only directs the work
in his/her assigned building but he/she is also assigned regular custodial duties to perform,
He/she is not only directly responsible to the Supervisor of Custodians for the efficient
performance of work schedules assigned to himself/herself and other workers, but to the
Principal of the School for the general tone and appearance of the Buildings and Grounds

under his/her jurisdiction,

ARTICLE - TEMPORARY ABSENCES AND LEAVES

A. al Poli

1. Under no circumstances shall any person be absent from work without the knowledge of
the Head Custodian. The Head Custodian shall notify the Supervisor of Custodians and

the building principal of such absences.
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2. When any Custodian or Assistant Custodian is absent, he/she shall notify the Head
Custodian pcfom his/her scheduled starting time. Employees working out of the Service
Building shall notify the Supervisor of Custodians before his/her scheduled starting time.

3. The following rules pertaining to absence shall apply to all staff members.

B. Types of Absences and Leave
1. Accidents on School Property

a. Absence of employees who have been injured while on duty will not count against their sick
leave provided:
1. Employee reports said accident to his/her supervisor before the end of the working day.
2. Employee is under the care of a doctor authorized by the Board of Education and
provides doctor's certificate no later than the fifth (5th) day after returning to work.
3. In the case of prolonged injury or illness, notification of intent to return to work must
be made every thirty (30) days.
2. Hiness in the Family
a. Where personal presence is requested by a physician, because of the critical illness of (1)
an employee's spouse, child, a parent, father-in-law, mother-in-law, brother, sister, or (2)
any other person living in the employee's immediate family household, absences will be
allowed with pay for a total period of five (5) days each year, cumulative to a maximum of
five (5) days.
3. Quar e
a. Absences due to quarantine on account of contagious disease, when such quarantine is
not due fo personal illness, shall be allowed with pay.

b. A certificate from the health officer of the community or a school physician shall be filed
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with the Personnel Department by way of the Supervisor of Custodians for all absence
due to quarantine under this section.
4. Personal Leave
& A maximum of two (2) workdays per year shall be allowed with pay for the discharge of
important personal matters, family business, legal and religious responsibilities that
cannot be handled outside of regular work hours, or for other personal emergencies, All

employees are required to give twenty-four (24) hours notice to the Head Custodian in

advance of such leave. Personal L eave shall not be allowed during the first two (2) weeks

of school, during the last two (2) weeks of school, nor on the day immediately preceding
r followi 1i i 1

b.  All unused personal leave shall be added to available personal illness days at the end of

the year,

5. Public Obligations

a Employees shall be permitted to be absent with pay when it is necessary for the purpose of
performing jury duty, giving testimony in court, and performing other public duties,
obligations or services as required by subpoena. The subpoena shall be filed with the
Business Manager through the Supervisor of Custodians.

b. If the employee is a party to a suit, absences from work in that connection shall be granted

subjected to the provisions for personal leave,

¢. Custodians working on second shift shall report to work at 6:00 P.M. on days for which they

have jury duty. Custodians working third shift shall be released at 4:00 A.M. on days they
are to serve on jury duty. (Staff shall be paid for a full shift).

d. Staff who experience particular hardship shall discuss the matter with the Director of

{00078393.00C}) 34

0372872014 L4:53PM



SCHWARTZ SIMON Fax:873-993-3152 Mar 28 2014 04:42om

P048/075

JUN-13-2012 11:04 EOBOE.HUMAN_RESOURCES 187326610865 P.085,061

Personnel who shall consider the individual circumstances and provide appropriate relief
where warranted.
6. Religious Flolidays
8. Religious holidays where religious responsibilities cannot be handled outside of regular
work hours will be provided for by personal leave as given above.

7. Holidavs
a. New Year's Day
Martin Luther King's Birthday
Good Friday
Washington's Birthday
Memorial Day
Independence Day (Except Saturday)
Labor Day
NJEA Convention Days - (Four (4) Officers or Designees)
[President, Vice President, Secretary, Treasurer]
Thanksgiving Recess - (Two (2) days)
Christmas Recess
b.  Whenever an employee is required to work on any of the holidays, he/she shall receive
time and one-haif his’her regular salary in addition to his’her normal day's pay for said holiday.
¢.  Officers attending the NJEA Convention shall be eligible for attendance incentives.
8. Resignation or Retirement

Any employee who resigns or retires, who has accrued vacation days in the previous year
but has not yet used such days, may be permitted to take the balance of such days, not to
exceed the number of days normally allowed from the first day of the fiscal year, as a

! This restriction shall not apply to absences for death of a distant relative pursuant to Article VI(B).
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vacation immediately preceding the date of resignation or retirement.

Anngggm-mgomsmgmmmmm

The normal starting and ending hours of work for custodians will be as required by the Board
through its administrators/supervisors, after consultation with the Head Custodian assigned to the
facility. Custodians and Assistant Custodians shall work eight (8) hours per day. The eight (8) hours
per day include the one-half hour allowed for lunch or supper.

A.  Lunch
Custodians and Assistant Custodians shall be permitted to leave their building during their

lunch period provided someone is Jeft to watch the building, It is understood that employees
shall be entitled to one-half (1/2) hour duty-free lunch period, Lunch period will be assigned
by the Head Custodian,

B. W ve
Employees taking any time off from work except for sickness or injury without permission

from his/her supervisor, will be considered absent without leave and subject to disciplinary
action.

C. Overtime Rates
1. All employees shall reccive time and one-half their regular hourly rate for all work in

excess of eight (8) hours per day.
2. Anyone called in on an emergency basis will be paid for the time actually worked.
D. Seniority
The seniority provision in the contract shall only apply to those custodians who were
employed prior to June 2, 1991.
Seniority shall prevail in layoffs.
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E.  Tramsfer

1. The Board agrees that no custodian shall remain in an acting head custodian
position for more than six (6) consecutive months; s/he shall either be appointed or
removed on or before the expiration of the six (6) month period.

2. It is understood and agreed that a position shall be deemed vacant when the
incumbent has resigned, retired, has been demoted, terminated or separated or has
otherwise permanently left or been removed from the position as a head custodian.

3. Nothing in this section shall limit or otherwise restrict the right of the Board to
create, abolish, fill or otherwise manage the position of head custodian.

F.  WorkWeek/Day
1. The workweek shall be defined as any five (5) days of the week, Sunday through
Saturday. This provision shall apply to any and all custodians employed thirty (30)
days after the ratification of the July 1, 2001 - June 30, 2004 agreement. The work
week may be changed by the Board with ten (10) days prior written notice for
custodians affected by this provision,

2. The workday shall consist of any period of eight (8) consecutive hours. This provision
shall apply to eny and all custodians employed on or efter July 1, 1998. The workday
may be changed by the Board with ten (10) days prior written notice for custodians
affected by this provision.

3. The night shift differential shall be paid to employees whose regular work assignment

requires 50 per cent or more of their work hours after 3 p.m.

AR -C N C NSATION

A, Black Seal License Bonus: A one-time bonus of $ 1,000 shall be paid to all custodians
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who obtain a fireman's license during the term of this agroement.
B. Longevity:

$645 after 20 years of service

$895 after 25 years of service

C.  Differential for Heads
Type 1 School $1,950 per year
Type 2 School $2,150 per year
Type 3 School $2,350 per year
Type 4 Schoot $2,550 per year

Type § School $3,300 per year

D. Shift Differentials

A. Differential for 2nd Shift $910 per year

B. Differential for 3rd Shift $1,130 per year
C. Differential for Acting Head - $10.00 per day

E. All Head Custodians shall possess a firemen’s license.
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F. D ' S TY
TIYPE 1 TYPE2 TYPE 3 TYPE 4 TYPES
$1,950 $2,150 $2,350 $2,550 $3,300
Althea Gibson  Carver Howard CJs EOHS
Beck Hall Costley
Cochran Healy
Edmonson Houston
Garvin Hughes
Jackson Truth
Parks Tyson
Toussaint Warwick
Washington ~ 4%Avenue
715 Park Ave.
A, VACANCIES

1. An attempt will be made to fill all vacancies from the ranks before secking outside
applicants. The Board will give as much advance notice of vacancies as is possible and
all replies to said notices must be in writing.

2. The Board agrees to post Head Custodian positions when they become vacant, A copy
of the posting shall be sent to the Association and a copy shall be provided for posting
in each facility to which custodians are assigned.

3. Custodians who wish to apply for such Head Custodian positions shall submit a letter
of application or Request for Transfer form to the Office of the Superintendent,

4. All actions of the Board with regard to the posting of Head Custodian positions shall
not be grievable or arbitrable,
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B.  DISCIPLINARY ACTION

1. All wamings for offenses shall be in writing with copies to the affected employee and
the Association. The waming shall contain the nature of the offense as well as an
indication of the extent of the disciplinary action.

2. The rules and regulations shall apply to custodial employees of the Board of Education,
and the penalty for any serious infractions of these rules and regulations shall be as
follows:

a. first offense - written warning
b. second offense - one (1) to three (3} days suspension without pay
c. third offense - three (3) to five (5) days without pay
d. fourth offense - discharge
1. Discharge shall be for unsatisfactory job performance.?
2. After due warning from the supervisor to the employee.
3. The Association shall be notified, in writing, of a discharge within three (3)
days.
3. The employee shall have the right to represcntation at any meeting with the supervisor,
if such meeting will result in disciplinary action.
C. CUSTODIAL HANDBOOK: The Custodian's handbook will be provided to each

custodian and he/she shall be responsible for carrying out the instructions therein.

TIC - UNIFORMS

A. FOUL WEATHER GEAR: The Board agrecs to place in each school adequate foul weather

gear appropriate in size for employees in that location.
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B. UNIFORMS: The Board of Education will provide seven (7) uniforms for all employees. It

shall be the responsibility of the employee to clean the uniforms.

C. IDENTIFICATION: The Board of Education will provide identification cards with pictures

for all employees.

D. SHOES: The Parties agree that the allowance for the steel toe boots for the Custodians shall
be increased from $40.00 to $60.00, retroactive to July 1, 2004, for a total payment of $80.00
per individual,

ARTICLE XXIII - SIBIL

A.  Property

1. During severe wind, rain, or snowstorm, all Head Custodians shall report to their buildings
and investigate any damages that may occur in the building as a result of such a storm. It
shall be the Head Custodians' duty to attend to boilers whenever necessary and to protect
all parts of the building from freezing,

2. Custodians will perform all duties as required by the supervisor.

B.  Emergency School Closings
1, Custodians who do not work on any day when schools are closed for an emergency shall not
be paid and shall be docked an amount equal to one (1) day of pay.

2. Custodians who do work on any day when schools are closed for an emergency shall be

paid 1 % times their salary in addition to their regular day of pay.

3. No custodian shall be required to work and shall be paid their regular salary on any day

when the Governor orders citizens not to leave their homes.

% Examples: excessive tardiness, excessive absenteeism, theft, drinking on the job or no-shows,
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C. Safety
The Custodial employees arc responsible, in a great measure, for the safety of the people who
use the buildings and grounds. They must continuously be alert to such hazards and loose
panes and glass, defective stairs ‘and sidewalks, slippery hallways, poor electrical
connections, unprotected oily rags in storeroom closets, and ineffective fire prevention
equipment as well as for fire hazards of all kinds.

D. rforman es List W
All custodial employees are responsibie for adequately performing all assignments listed

on the work schedules.
E  Building Checks

Custodians who are assigned to conduct building checks shall be paid for the time

actually worked at the rate of time and one-half.

The procedures outlined below must be followed by all custodians who are assigned the
responsibility for conducting building checks.

1. Check boiler operations, using the boiler room check list.

2. Conduct a complete inspection of the inside of the building, paying particular
attention to signs of water leaks and break-ins or vandalism AND take appropriate
action 1o correct the problem.

3. Conduct a complete inspection of the outside of the building, with particular attention
to broken windows or doors, open windows or doors, graffiti, or any other unusual
conditions, as follows:

a. Any broken windows or doors which can be used to gain access into the
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building must be secured.

{00078393.D0C}

b. Remove all offensive graffiti; e.g., profanity, etc.
Conduct a complete inspection of the building grounds and clean all debris as
necessary.
Any special projects which the Head Custodian wishes to have completed during the
building check time period must be approved by the Custodial Supervisor, after
consultation with the Head Custodian.
The timing of building checks will be jointly determined by the Supervisor of
Custodians and the Head Custodian, during daylight hours.
Al custodians who are assigned to conduct bujlding checks must punch-in and punch-
out. If the time clock is not working or is not accessible, custodians must sign-in and
sign-out.
Any custodian who encounters a special problem or condition while conducting a
building check must contact the security office. Security will contact the necessary
supervisor. The custodian should remain at the building until s/he receives instructions
about what to do.
Custodians who arc assigned to conduct building checks shall be entitled to additional

pay for travel time based on their city of residence, as follows:

East Orange 10 minutes
Cities next to East Orange 20 minutes
Other cities 30 minutes

43
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ARTICLE XXTV - TENURE
See 18A:17.3,

I V- VACATIONS

A. Up toone (1) year, one (1) working day per month up to & maximum of ten (10) working days;
from one (1) to eight (8) years, ten (10) working days; from nine (9) to seventeen (17) years, fiftecn

(15) working days; eighteen (18) years and over, twenty (20) working days.

B. Vacation shall be scheduled throughout the year based on seniority with the approval of the Head
Custodian in each school.

ARTICLE XXVI- MISCELLANEOUS
A. Coffee Break
Employees working 8:00 A.M. to 12:00 noon will be allowed a fifteen (15) minute coffee
break from 10:00 A.M. to 10:15: A.M, Employees working hours other than those mentioned
above will be allowed a fifteen (15) minute coffee break as determined by their supervisor.

Employees must stay on the job during coffee break. One person will go for the coffee. The

time of the coffee break can be changed by the supervisor if the job conditions in his/her
opinion so require.
B. Check Cashing Lapguage
1. For Information Only: On those days which the Board of Education designates as pay
days, custodians may combine their 30 minute lunch or suéper period with a 15 minute
break period for the purpose of transacting personal business related to cashing their pay

checks.
{00078393.00C) 44
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2. This arrangement shall be subject to the prior approval of the building administrator.
Such approval shall not be unreasonably or arbitrarily withheld. Decisions related to the

granting or denial of this arrangement shall not be subject to the grievance procedure.
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SECTION 4-— TEACHER ASSISTANTS

Contract provisions in Section 4 are applicable to all teacher assistants as defined in
Section 1, Article I paragraph A 4.

ARTICLE XXVII - COMPENSATION

A.  COMPENSATION

No salary increment or salar}_' adjustment will be paid when this agreement expires; however,
the increment and negotiated salary adjustment shall be retroactive to the effective date of the
successor agreement. |

The East Orange Board of Exucation agrees to establish a staff development program for
Teacher Assistants employees. A committee with Teacher Assistants representation will be formed
for the purpose of developing recommendations for the establishment and operation of the staff
development program. This committee shall have the responsibility for formulating
recommendations concerning logistics of the program; ie., activities, dates, times, hours and
locations of the activities and other such details.

Participation in the program shall be open to all Teacher Assistants employees on a voluntary
basis. The Board reserves the right to determine which activities must be completed by teaching

Assistants employees.

Teacher Assistants will be eligi
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Guide #1 - No High School
Diploma
Guide #2- Base Credit

Guide#3 - 5-9 Credits
Guide #4 - 10 - 15 Credits
Guide#5- 16 - 25 Credits
Guide #6 - 26 - 40 Credits
Guide #7 - 41 - 55 Credits
Guide #8 - 56 - 80 Credits
Guide #9 - 81 - 140 Credits

Excused absences for jury duty and death in the family from staff development courses may
be made up at a later date. Pay for these courses shall be retroactive to September |, or February 1
if the employee notifies the Personnel Office that she/he has completed the course no later than
October 15 or March 15.
B.  All salaries will begin as of the date of employment as indicated on the Board Agenda.
C.  Any Teacher Assistants employed for five (5) or more consecutive months in any school
year shall be given credit for one (1) year's experience.
D. All Teacher Assistants shall be paid for all holidays and vacations according to the school
calendar.
E. The rate of pay for Teaching Assistants working summer school will be $20.00 per hour.
F. Certified Teacher Assistants who are removed from their regular assignments to cover
other teachers’ classes shall be paid their usual téacher assistant salary and shall receive

extra compensation for covering classes at a rate of $25.00 per period.

= YMENT ORTE

The Board agrees to notify Teacher Assistants of reemployment as soon as possible, [t is agreed that
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such notification will depend upon official receipt of grant approval where applicable.

wo ()

All Teacher Assistants will work an eight (8) hour day inclusive of a one (1) hour

duty free lunch.

ARTICLE XXX- WORK YEAR
The work year for Teacher Assistants shall be the first day for teachers to the ast day for teachers.

T1 -PRO IONAL DEVE NT/TUITION URSEMENT

The parties agree that Teacher Assistants will be eligible for reimbursement for all courses
taken (up to the Rutgers University rate), with the understanding that such tuition reimbursement
will be made in accordance with existing language. The pool of funds available for such
reimbursement shall not exceed $5000 in each year of the agreement. If the requests for
reimbursement exceed the available pool, then the per-credit rate shall be pro-rated to provide all
applicants with an equitable share of the available funds.

Undergraduate courses in education may be taken at institutions approved by the State of
New Jersey. Payment for said courses shall be subject to approval and solely at the discretion of
the superintendent.

All requests for course approvals must be submitted to the Superintendent in writing,
within four (4) weeks of the commencement of the course. Proof of completion with a mimimum
grade of "B" or better or "Pass" [if “pass/fail" course] must be submitted prior to reimbursement.
Official transcripts must be submitted to the Superintendent.

If funds are not used in any year during the life of the contract, all remaining funds will
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roll over to the succeeding year, not to exceed $5,000.00.
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SECTION 5-- COMMUNITY OUTREACH COORDINATORS

Contract provigions in Section 5 are applicable to all community outreach coordinators as
defined in Section 1, Article I paragraph A.5.

ARTICLE - 'YMENT OR TERMINATION

A. The Board agrees to notify community outreach coordinators of reemployment as soon as
possible. It is agreed that such notification will depend upon official receipt of grant approval
where applicable.

ARTI ~-WORKING HOURS
A, Work Day
The workday for Community Outreach Coordinators shall be eight (8) hours inclusive of
a one-hour duty-free break.

B. Flexible Assignment
Community Outreach Coordinators may work a flexible schedule as determined by their

immediate sapervisor.

C. Overtime
1. The District shall pay overtime after forty (40) hours of actual work in a week for

community program coordinators. Overtime pay shall be at a rate equal to 1 and %
times the particular employee's regular pay rate.

2. Time off because of use of sick leave, personal leave, bereavement leave or vacation
leave shall not count toward the accrual of the 40 hours of actual work in a workweek

needed before overtime compensation is eamed.
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CL - WO

Community Outreach Coordinators shall be considered eleven (11) month employees from
September 1 to June 30 plus an additional month’s work during July and/or August. They shall
follow the ten (10) month calendar, as adopted by the Board of Education from September 1 to June

30,

E XXXV - NAL DEVE [TUITION REIMBURSEMENT

The parties agree that Community Outreach Coordinators will be eligible for reimbursement
for all courses taken (up to the Rutgers University rate), with the understanding that such tuition
reimbursement will be made in accordance with existing language. The pool of funds available for
such reimbursement shall not excesd $5000 in each year of the agreement. If the requests for
reimbursement exceed the availeble pool, then the per-credit rate shall be pro-rated to provide all
applicants with an equitable share of the available funds.

Undergraduate courses in education may be taken at institutions approved by the State of New
Jersey. Payment for said courses shall be subject to approval and solely at the discretion of the
superintendent.

All requests for course approvals must be submitted to the Superintendent in writing, within
four (4) weeks of the commencement of the course. Proof of completion with 2 minimum grade of
"B" or better or "Pass" [if Pass/fail” course] must be submitted prior to reimbursement, Official
transcripts must be submitted to the Superintendent.

If funds are not used in any year during the life of the contract, all remeining funds will roli

over to the succeeding year, not to exceed $5,000.00.
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APPENDIX A — PARAPROFESSIONALS? (NON-DEGREE) SALARY GUIDE
Non~ ee Paraprofessi Guide
112010
Slep Existing 712011 132012 {12013
1 $§ 131> § 13324 > § 13458 > 5 1350
2 13,341 ——b 13,5611 ————b 13,646 b 13,763
3 13,495 ~m——b 13,697 ————> 13,834 ———» 13,873
4 13,742 — 13,948 ——» 14,087 b 14,228
5 14,152 ————" 14,365 ———P> 14,508 ~——> 14,863
8 14,646 ———> 14,866 > 18,014 —* 15,164
7 15249 —» 15477 —> 15832 15,788
8 - 15,989 —— 16,229 — P 16,381 ———» 16,556
9 16,697 — 16,947 —> 17,117 =" 17,288
10 17,427 " {7,688 —> 17,885 ———" 18,044
11 19,122 ——% 19,408, " 19,602~ 19,799

The salary increase for the 2011-2014 Agreement shall be as follows:

2011-2012: 1.5%

2012-2013: 1%
2013-2014: 1%

g ncreases

{00078393.D0C)
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APPENDIX B - PARAPROFESSIONALS’ (DEGREE) SALARY GUIDE
ee Pavaprofessionals’ Salary Guide
1112010
Step Existing 112011 12012 1112013
1 $§ M >§ 143WBE—* § 14532 —* § 14677
2 14,386 —» 14601 —m—> 14,747 —» 14,865
3 14,508 —¥ 14,815 =t 14,963 ————» 15,112
4 14,870 —¥% 15,003 — 15,244 mmb 15,398
5 15,308 ¥ 15,637 ————b 15,693 —=——¥ 15,849
8 15,827 " 18,085 > 18,225 ———* 18,388
7 16,458 ——» 16,708 ——*¥ 16,872 v 17,041
8 17,127 —» 17,384 ——* 17,568 —b 17,734
] 17,768 — 18,056 =i 18,23 ———¥ 18,410
10 18,430 ———» 18,706 ——% 18,893 > 19,082
1" 20,745 20,962 ——% 21,162

20,438 —>

The salary increase for the 2011-2014 Agreement shall be ay follows:
2011-2012: 1.5%

2012-2013: 1%

2013-2014: 1%

{00078393.00C) 53

0372872014 L4:53PM



SCHWARTZ SIMON Fax:973-993-3152 Mar 28 2014 04:48pm
JUN~13-2012 11:04 EOBOE.HUMAN..RESOURCES 19732661085

APPENDIX C -~ PARAPROFESSIONALS’ (OFF GUIDE) SALARY GUIDE

Off Guide P es8i s’ Sg/
7112010
Step Existing 71112011 71112012 7/12013
1 $ 14274 3 14483 $ 14633 $ 14,779
2 15,713 15,849 16,108 16,269
3 16,276 16,520 16,685 16,852

P0B8/075

P.054-061

The salary increase for the 2011-2014 Agreement shall be as follows:

2011-2012: 1.5%
2012-2013: 1%

2013-2014: 1%
All salar
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APPENDIX D - CUSTODIAL SALARY GUIDES
On Guide Custodians’ Salary Guide
112010 :
Step Existing 7042011 7120 1112013
1 $ 2848 28565 " 35 2851 " § 29139
2 28,563 ¥ 28,992 29,282 ————b 20,574
3 28,963 ——b 29,418 — > 29,712 S——> 30,009
4 29,403 ———» 20,844 ——% 30,143 b 30,444
5 30,038 ——» 30,484 ~—————> 30,788 > 31,097
e 30,868 " 31,128 ———> 31,435 —> 31,748
7 31,203 ——— ' 31,763 ———t 32,081 — 32,401
8 32,134 ————> 32,616~ 32,842 b 33271
9 32,974 ¥ 33,488 —————"b 33,808 ————- 34,141
10 34,024 b 34,534 ——> 34,880 ——* 35,228
11 35,074 ——> 35,600 —» 36,958 ———> 38,318
12 36,229 —% 36,772~ 37,440 ——— 37,512
13 37,384 ———> 37,945 ———> 38,324 —— 38,708
14 38639 ——* 39,117 ——b 39,508 —> 39,904
16 39,894 — ¥ 40,290 ————¥ 40,693~ 41,100
15 41,060 ——» 41,675 —> 42,082 ——¥ 42,513
17 42,530 > 43,188 > 43,599~ 44,035
18 44,945 ——% 45819 — 46,075 % 46,538

20 - . 0,
2012-2013: 1%
2013-2014: 1%
All salary increases shall be inclusive of adjustment and step increment.
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Off Guide Custodians’ Salary Guide

1112010
Step Existing 112011 71142012 /142013

1 $ 28983 § 20418 $ 29712 § 30,008
2 31,083 31,549 31,864 32,183
3 31,618 32,080 32,411 32,735
4 31,714 . 32,180 32,512 32,837
5 32,005 32,576 32,602 33,231
6 32,134 32,616 32,942 23,271
7 32,017 33,411 33,745 34,082
8 33,184 33,682 34,019 34,369
9 33,802 34,411 34,755 35,103
10 35,074 35,600 35,966 36,316
11 36,228 36,771 37,139 37,510
12

39,343 . 38,833 40,332 40,735

The Board agrees to grant an annual salary increment to custodians who begin working in the
position on or before December 1

The salarv inerease for the 2011-2014 Agr be as follows:

2011-2012: 1.5%
2012-2013: 1%
2013-2014: 1%

creases shall be i ive of adjustment and step jnerement.
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APPENDIX E - TEACHER ASSISTANTS’ SALARY GUIDE
T $8is ! Guide
7112010
Slep Existing e 112012 142813
1 25118 —% § 25485 ——% § 25749~ § 26,007
2 25,176 ——> 25,663 ———% 25,809 ———> 25,067
3 25,840 ~——b 26,034~ 26,204 > 26,557
4 25,809 —% 26,196 % 26,456 ——— 26,722
5 28201 ~———p 26,664 ———> 26,860 — ¥ 27,129
6 28,345 —» 28,741 —* 27,008 —> 27,278
7 26,809 —» 27,100 ———* 27,377 —% 27,644
8 28,768 ~——>" 27,157 ——> 27,429 ——— 27,703
B 28,903 > 27,307 ——> 27,680~ 27,855
10 27,93 28,356 ———— 2863 — 28,925
1 30,124 b 30,678 =t 30,889 > 31,190
12 32,810 > . 33089 > 33430 — 33,765
13 33,719 ===t 34205 ~——P 34,567 ——~% 34,913
14 36,285 —% 36,829 ——> 37,17 —* 37,569
15 37,458 ————b 38,020 —* 38,400 — > 38,784
16 43,083 -t 43,709 > 44,146 —> 44,588
17 44,010 - 45,593 ———% 46,048 —> 46,509

No salary increment or salary adjustment will be paid when this agreement expires,
however, the increment and negotisted salary adjustment shall be retroactive to the
effective date of the successor agreement.

The salary increase for the 2011- ement shall be as 3

2011-2012:1.5%
2012-2013: 1%
2013-2014: 1%

Al salay
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22,726 > 3

23,426 —*
28211 ———=>
26682 —*
27214 —*
27,414 —>
28468 ——>
28,681 ———%
28501 —*
2,775 —%

C Quitreach C tors’ Sala
202010
Existing 7042011

23085 > g

23,777 “m—
26,604 "
27,083 —*
27,622 b
27,626 ——>
28,895 ——>
20,114 ———>
20,943 ————b
30,222 ———b

Mar 28 2014 04:50pm

19732661085

ulde

g2

23,296 $

24,045 ————¥
26,870 —»
27,353 —¥
27,898 —>
28,104 ~———
29,184 "
20402 —»
30,243 —>
30,524 —>

P072/075

P,058-061

23,529
24,265
27,138
27,627
8177
28,385
2476
20,696
30,545
30829

No salary increment or salary adjustment will be paid when this agreement expires,
however, the increment and negotiated salary adjustment shall be retroactive to the

effective date of the successor agreement.

2011-2012: 1.5%
2013-2014: 1%
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APPENDIX G - TUITION REIMBURSEMENT REQUEST FORM

East Orange School District
715 Park Avenue
East Orange, New Jersey 07017
SAMPLE SAMPLE

ent uest Form

TO: , Superintendent of Schools
FROM:

DATE:

Please be advised that I have successfully completed the following courses

and am requesting tuition reimbursement, as provided for in the 2011-2014 agreement.

Course #of Credits

[T have enclosed an official transcript

Signature

Superintendent's Authorization for Payment Date:

DISTRIBUTION:

COPY #1, Superintendent
COPY #2. Personnel
COPY #3. Employee
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APPENDIX H -~ TUITION REIMBURSEMENT PRIOR NOTIFICATION FORM

East Orange School District
715 Park Avenue
East Orange, New Jersey 07017
imbursement Prior to
SAMPLE ' SAMPLE
TO: » Superintendent of Schools
FROM:
Date:
Please be advised that I am enrolled in the following _____course(s) for the
Semester at (Name of Tnstitution) and will be requesting reimbursement upon
successful completion.
COURSE # OF CREDITS
The above course(s) will be completed by + At that time |
will submit my grade report to you along with request for payment.
Signature
Superintendent's Approval Date:
PLEASE NOTE
1) Complete and submit this notice to the Superintendent within four weeks of the
course starting date.
2) When the course(s) is/are completed, send a Tuition Reimbursement Request Form
to the Superintendent ¥ Lk

3) Courses must be comple T
4) Counsideration will be given for up to 6 credits per school year (July 1 « June 30).

DISTRIBUTION:
COPY #1. Superintendent
COPY #2. Personnel
COPY #3 Employee

{00078393.D0C) 60

03/28/2014 4:53PM

P074/075

P.060-061



SCHWARTZ SIMON

JUN-13-2012 11:04 EOBOE_HUMAN_RESOURCES

Fax:973-993-3152 Mar 28 2014 04:51pm POT5/075

FAG NT

18732661085

P.061-061

A.  This contract shall encompass the understandings between the parties as an Agreement to
take effect July 1, 2011 and continue in effect until June 30, 2014.

B.  This Agreement shall not be extended orally and it is expressly understood that it shall

expire on the date indicated.

C. In witness whereof the parties hereto have caused this Agreement to be signed by their
. Tespective presidents, attested by their respective secretaries, and their corporate seals to
be placed hereon, all on the day and year first above written,

EAST ORANGE BOARD OF EAST ORANGE EDUCATIONAL
EDUCATION SUPPORT PROFESSIONALS®

‘ ASSOCIATION
Arthur L. Wright, Board President Lynnette Joyner, President
Victor Demming, Board Secretary / Anna Dunn, Exec Vice President /
School Business Administrator Corresponding Secretary
Lester E. Taylor, Esq. | .MaryAnn Zizza, NIEA
East Orange Board of Education East Orange Educational Support
Board Negotiator Professionals Association Negotiator
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