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AGREEMENT
BETWEEN
THE SALEM COUNTY BOARD OF SGCIAL SERVICES BOARD
AND
SALEM COUNTY BOARD OF SOCIAL SERVICES EMPLOYEES ASSOCIATION

1991 - 19583

PREAHMBLE

This Agreesent entered into by the Salea County Board of Social Services,
hereinafter referred to as the "Eaployer™, and Salea County Board of Social Services
Eaployees Assoclation, hereinafter referred to as "Association", has as its purpose
the promotion of harmonious relations between the employer and the Association; the
establishsent of an equitable and asicable procedure for the resolution of
differences; and the establishment of rates of pay, hours of work, and other
conditions of eaployment.

The use of the word "he"™ throughout thls contract applies to both male and
female emplioyees and ls being used as a matter of convenience.

ARTICLE 1 RECOGNITION

The employer recognizes the Association as the sole bargaining agent for the
purpose of establishing salaries, wages, hours, and other conditions of esployaent
for all of its employees in the classifications listed under Annex "A"™, attached
hereto, and by reference made a part of the Agreement, and for such additional
classifications as the parties may later agree to include. The recognition, however,
shall not be interpreted as having the effect of, or in any way abrogating the rights

of eaployees as established under Civil Service Rules.
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ARTICLE 11 WORK RULES
The eapioyer, through the various departament heads, snall establish reasonable
and necessary rules of work and conduct for employees. Such rules shall be equitably
applied and enforced. No general rules or office poiicy will be changed unless the
proposed changes have been posted ten (1®) days prior to the date of the proposed
changes and written copy of the proposed changes shall be given to the designated

representative.

ARTICLE 111 HOURS OF WORK

A. Thirty-five Ils the standard number of working hours per week for all
classified Civll Service positions in the Salem County Board of Social Services.

B. The regular starting time of work shifts will not be changed wlthout
reasonable notice to the affected employses and not without having discussed such
changes and the need for such with their representative,.

ARTICLE 1V NON DI{SCRIMINATION

The partlies agree that there shall be no discrimination or favorlitisa for reason
of sex, age, sexual preference, nationaiity, race, creed, color, physical handicaps,
arsed forces obligations, religion, marital status, poiltical status or aff¢ilfiation
and representati{ve sesbership and/or particlpation in Association activities.

ARTICLE V ACCESS TO PERSONAL FILES

The personnel files of individual eaployees shall be kept in confidence and not
revealed to other eamployees except upon the direct approval of the individual
eaployee. Such informatlon shall be revealed only to genuinely authorized persons.
However, each employee shall have the right to inspect his own personnel flle upan

request and at a autually convenient tiae.
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ARTICLE VI SALARIES AND WAGES

A. Salary Ranges

(1) Effective Janvary 1, 1991 all eaployees shall have their salaries adjusted
step to step in their appropriate salary ranges in accordance uith Schedule 67-G
(attached) which will provide a $600 salary increase over compensation Schedule 67-F
in effect July 1, 1899.

(2) Effective July 1, 18981 all employees shall have their salaries adjusted
step to step in their appropriate salary ranges in accordance with Schedule 67-H
(attached) which will provide a $65@ salary increase over compensation Schedule 87-G

in effect January 1, 1991

B. Hiring Rate
The aminimum step of salary range shall be the normal hiring rate for each

title.

C. Annval Merit Increaments

All employees, subject to a favorable recommendation of the individual departament
head, shafl receive, based on satlsfactory perforamance, an annuval merit increment
effective January 1, 1881, January 1, 1992 and January 1, 1993 except those eamployees
at the saximum salary step in their respective salary range and those employees uith
Jess than three months service.

An empioyee hired from October 1lst through December 31st, shall have an
anhniversary date of January lst of the second year following date of hire.
D. Range Adjustment

1. All ranges will Include step 13 and 14.
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E. Extra Compensation

In the event that an employee performs the duties of an Acting Supervisor for a
minimum of 5 consecutive days the Acting Supervisor shall be paid at the higher rate

of compensation for those days worked.

ARTICLE VII LONGEVITY PAYMENT

Longevity payment will be granted to all emplioyees with five years or more of
continuous service with the Board from date of appointment on the basis of their
anticipated annual salary, after raises and + increments, on the effective date of

such entitlement as follouws:

5 through 9 years service = 1 1/4%X current annual salary
12 through 14 years service = 2 1/2%X current annual salary
15 through 18 years service - 3 3/4% current annual salary
20 years and over = 65X current annual salary

Payment will be made by separate check on the employee’s service anniversary

date.

ARTICLE VIII OVERTIME

A. Overtime is defined as the hours worked in excess of the prescribed
thirty-five hour work week within the calendar week.

The calendar week is defined as from midnight Sunday to midnight the following
Sunday.

The Salem County Board of Social Services Board may authorize overtime for
certain emergency conditions. When employees are authorized and required to work
overtime by the Director, premium pay for overtime hours worked will be paid em-
ployees at 1 1/2 times the regular hourly rate as follows.

1. All hours worked in excess of prescribed thirty-five working hours per week.

2. All hours worked on official holidays as designated in this Agreement.
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ARTICLE IX- PART TIME POSITIONS

A. Part time employee means an employee whose regular hours of duty are less
than the regular and normal work week.

B. Rate of compensation provided for in this Agreement are fixed on the basis of
full time service In full time positions. When an employee is accepted for employment
on an part time basis, coapensatlion and approprlate benefits where applicable shall be
reduced in proportion to the reduction of scheduled hours of work.

ARTICLE X PROMOTION

A. Promotional Dpportunitles shall be filled In accordance with Civil Service
Rules. The Board will endeavor to fill permanent job openings by promoting employées
from the next lower rated job title, who possess the requirements. A job opening or
vacancy shall be posted on all appropriate bulletin boards for a period of 5 working
days. If eligible, each employee shall be permitted to coapete for the avallable
vacancies. In the event that no employee of the Board qualifies for the promotional
position, anyone meeting required Civil Service qualifications may be hired.

B. Insofar as it is compatible with Civll Service Rules and Regulations
opportunities will be afforded employees to advance within the competitive systea by
progotional examlinatlons.

C. Whenever an eaployee is promoted to or reclassified to a title having a
higher salary range, the salary increases shall be effective on the date for such
personnel actlon. These actions shall be made In accordance with the Civil Service
Rules 4.2-7.7.

D. All appointments will be made by Civil Service Rule 4.1-14.1.
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ARTICLE X! SENIORITY

Seniority is defined as an employee’s total length of continuous service with
the employer beginning with the date of permanent appointment.

A. The employer shall maintain an accurate, up-to-date seniority roster
showing each employee’s date of permanent eamployment, classification and pay rate,
and shall furnish coplies of same to the Association upon request and at a mutually
convenient time.

B. Unless New Jersey Civil Service Statutes require otherwise, in all cases
of promotions or demotions in lleu of layoffs and recalls from such layoff, a
permanent employee with the greatest amount of seniority Iin the work classification
affected shall be glven preference, provided he has the ability to perform the work
involved.

C. An eaployee with the greatest amount of seniority in the same work
classification affected shall be given vacation preference over an employee with

less senlarity.

ARTICLE X1l LEAVE UF ABSENCE GENERAL RULES

A permanent employee holding a classified position, who is temporarily sentally
or physically incapacitated to perfora his duti{es, may be granted special leave of
absence without pay by the Salem County Board of Soclal Services and within Civil
Service limitations.

1. Request for special leave of absence shall be submitted in writing stating
the reasons for the request, the date leave begins, and the probable date of return
to duty.

2. Special leave of abgsence if granted shall not exceed six (6) aonths and smay
be extended for an additional period not exceeding six (6) months.

3. Any employee on authorized leave with pay retains his seniority.

4. VUhen an eaployee has a leave without pay or a suspension or a break in
gervice, hils seniority is determined in accordance with Civii Service reguiations.
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ARTICLE X111 BEREAVEHMENT LEAVE

A bereavement leave of absence of up to a total of three days per incident shall
be granted to an emptoyee for attendance at the funeral of a sember of the employee’s
immediate family. The immediate family is defined as anyone of the following:
husband, wife, son, daughter, mother, father, grandsother, grandfather, brother,
sister, mother-in-law, father-in-law, foster family member or any other relative
living in the employees household. 0One (1) day bereavement leave shall be granted
for step-parents, step-brothers, step-sisters, step-chlldren, brother-in-~lau,
sister-in-law and grandparents-in~law. Bereavement leave is not cumulative. I[f not
used during the smourning period it is cancelled.

ARTICLE X1V S1CK LEAVE

A. General sick leave is defined as the absence froa duty of an esployee who
because of personal illness, injury or pregnancy disability as Indicated in
Article XV, is unable to perform the usual duties of his/her position; exposure to
contagious diseases; a short perlod of emergency attendance upon a meaber of the
imnediate famlly c¢ritically {11 and requiring said presence of the employee or a death
in the immediate family. A meaber of the employee’s family shall be limited to
husband, wlfe, son, daughter, mother, father, brother, slster, and other relatives
living in the employee’s household.

B. Eligibility ~ Permanent and Provisional eaployees Iin the county service shall
be entitled to the following sick leave with pay:

1. DOne working day of sick leave with pay for each month of service from the
date of appointaent up to and Iincluding the Deceaber 31st following such date of
appointment, and fifteen days sick leave with pay for each calendar year thereafter,
which can only be taken as earned. If an esployee required none or only a portion of
allowable sick leave for any calendar year, the amount of unused leave shall
accuaulate to his credit from year to year. The employee shall be entitled to such
accumulated sick leave wnith pay if and when needed.
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2. Teaporary employeses are eligible for sick leave as earned: one (1) day
per month.

3. Regular scheduled part time employees must have worked a ainimum of eighty
(80) hours during the given calendar month for sick leave credit, and are eligible
for sick leave benefits on a pro-rated basis of hours worked vs. standard full time
hours as designated for that particular job classification.

C. Verification of Sick Leave

1. If an employee is absent for flve or more c¢onsecutive working days, for any
reason set forth in the above, acceptable medical evidence must be presented to the
Director of the County Board of Soc¢ial Services. The nature of the illness shall be
stated on the doctor’s certificate.

2. The Director of the County Board of Social Services may require the eaployee
seeking sick leave to submit acceptable medical evidence in accordance with Civil
Service Rules N.J.A.C 4A:6-1.4,

3. The Director of the County Board of Social Services may require proof of
iliness of an employee on sick leave whenever such requirement appears reasonable.
Abuse of sick leave shall be cause for disciplinary action. I[f the sick leave is not
approved, the time involved during which the eaployee was absent may be charged to his
vacation credit, {f any; otherwise, he will suffer loss of pay for such time.

4. Any employee who does not expect to report to work because of personal
il1lness or for any of the reasons as set forth in paragraph "A™ above, shall notify
his immediate supervisor, or some other person in the work unit, by telephone or
personal message prior to the normal starting hour of work or within one hour after
the beginning hour of work for his position.

5. Slck leave clalmed by reason of quarantine or exposure to contagious diseases
may be approved on the certification of the local department of health or upon such
reasonable proof as the Diraector of the County Board of Social Services shall requirse.
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6. In accuaulating sick leave duve, the total years of continuous service in
classified Civil Service position with the County Board of Social Services shall be
considered, less sick leave utili{ized.

ARTICLE XV PREGNANCY DISABILITY AND CHILD CARE LEAVE

An employee shall notify the employer of her pregnancy when it is medically
confirmed. In all cases, an approximate due date shall be provided the esployer by
her physician.

She may use her accuaulated sick leave during any period of tieme that she is on
Pregnancy Disability. The employee may be granted, upon written request, a Pregnancy
Disabllity and Child Care leave without pay not to exceed six months at any one tiae
and not be in excess of one continuous year subject to the further approval of the
Department of Civil Service.

ARTICLE XVI ADMINISTRATIVE LEAVE
(Personal Business Leave)

Three days leave with pay per calendar year shall be granted each employee for
conducting personal business at his or her request upon approval of their imaediate
supervisor after cospletion of one year of service as a Board of Social Services
eaployee.

New employees shall be eligible for one day of Adainistrative Leave after
coapletion of each 4 months of continucus service.

Except in emergency conditlons, forty-eight hours prior notice of such request
shall be given to the immediate supervisor. .

Leave may be taken In 1/2 day Incresments durlng the calendar year in which
earned.

Adsinistrative Leave is not cuaulative. I[f not used within the calendar year

i1t §s cancelled.
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ARTICLE XVII LEAVE FOR ASSOCIATION ACTIVITIES

With the approval of the Director of the County Board of Social Services a
max{imum of twelve (12) days in the aggregate in a calendar year will be allowed with
pay for Board of Social Services employees designated by the President of the Board of
Social Services Eaployees Association for the purpose of conducting Association
business.

A sinisum of tuwenty-four hours notice of such purpose shall be given to the
Director of the Salem County Board of Socla)l Services.

ARTICLE XVI1I1 EDUCATIONAL LEAVE

A permanent eaployee, halding a classified position, who desires to pursue a
course of study that will Increase his usefulness on return to his classified
position may request an educational leave of absence without pay, subject to the
approval of the Saleama County Board of Social Services.

Request for educational leave of absence shall be subaitted in writing stating
reasons request should be granted, the date leave is to begin, and probable date of
return to duty. Educational leaves of absence, if granted, shall be for a perfcd not
exceeding six months and the same may be extended for an additional period not
exceeding six months by the Salem County Board of Social Services.

The Maximum Tuition Relmbursement wlll be $250 per semester and the budgeted
total will be $2,50Q per year per Educational Policy.

ARTICLE XIX VACATIONS

A. Permanent and Provisional Employees (Full Time)

Permanent and Provisional employees Iin the Salem County Board of Social Services
shall be entitled to the following annual vacations with pay subject to the approval
of the requested time by the Director of the Board of Soclal Services. |[f an
emergency situatlion arises then verbal request and approval may by granted for

vacation leave days.
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A. Effective January 1, 1991 permanent employees shall be granted vacation leave
as follows.

1., One (1) working day for each month of service during first year.

2., After one (1) year of service through five (5) years of service, twelve
(12) working days per year.

3. After five (5) years of service through eleven (11) years fifteen (15)
(15) working days per year.

4, After twelve (12) years of service through tuenty (20) years of service,
twenty (29) working days per year.

5. After twenty (20) years of service, twenty-five (25) working days per
year.

B. Temporary Employees

Teaporary eaployees are eligible for vacation as earned; one (1) day per month
as earned for each month of service.

C. Seasonal Employees

Seasonal employees are not eligible for vacations.

D. Part Time Employees

To be eligible faor vacation credit, regularly scheduled part tise employees must
have Worked a mainimum of eighty (80) hours during the calendar month. Vacatlion days
Will be granted on a pro-rated basis of hours worked vs. standard full time hours as
designated for the particular jJob classificatlon.

€. Employees Separated from County Employment

Any employee who s laid off, discharged, retired or separated from County Board
of Social Services for any reason prior to taking his vacation, shall be coampensated

in cash for the unused vacatlon earned at the time of separation.
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F. Vacatlon Carry-over

When in any calendar year the vacation or any part thereof is not granted for
reasons of pressure of work, such vacation periods shall accuaulate and be carried
over to the next succeeding year only.

1. At the employees request, a maximua of a current year's vacation may be
carried forward {nto the next succeeding calendar year.

2. Any surplus vacation accumulated beyond the amount allowed to accumulate
and not taken will be lost, unless an exception is granted by the Salea County
Board of Soclal Services, but not beyond one year’'s entitlement.

3. Request to carry over vacatlion must be in the hands of the Director of
the County Board of Social Services no later than November 1st of the current
calendar year.

ARTICLE XX HOLIDAYS
A. The following are recognized pald County Board of Soclal Services Agency holidays:

1. New Year’s Day

2. MNartin Luther King’s Birthday (Januvary 15)

3. Lincoln’s Birthday

4. Washington’s Birthday (3rd Monday in February)

5. Good Friday

6. Memorial Day (4th Monday of May)

7. Independence Day

8. Labor Day

9. Coluabus Day (2nd ¥Nonday of Qctober)

10. General Ejlection Day

11. Veteran’s Day

12. Thanksgiving Day

13. Day After Thanksglving Day
14. Christaas Day
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B. Any other holldays as the Salem County Board of Soclial Services may legally
deem appropriate for all employees.

C. Holidays designated above which offlcially fall on a Sunday shali be
celebrated on the following Honday. Holidays which officially fall on a Saturday

will be celebrated on the preceding Friday.

ARTICLE XXI HEALTH BENEFITS

A. Hospital, Surgical & Major Medical Benefits

Provisional and permanent employees and after 60 days of continuous service, such
newly hired employees may enroll for State Health Benefits Plan including their
dependents who are eligible under thls plan. The presiumss will be pald by the
eaployer.

B. Provisional and persanent employees and after 6@ days on continuous service
such newly hired eamployees pray enroll for New Jersey Dental Insurance Plan beneflts
including their dependents who are eligible under this plan. The premium charges will
be paid for by the employer in accordance with the provisions of this plan.

C. Provisional and permanent esployees after 60 days of continuous service such
newly hired eaployees including thelr eliglible dependents will be eligible for
coverage under a presc¢rliption drug prograam with a deductible provision of $1.00 per
prescription and each renewal of such prescription in accordance with the conditfons
of such progran.

D. Provisional and permanent employeas and after 60 days of continuous service
such newly hired employees shall be eligible to receive one reimbursement for vision
care services during any one year peri{od commencing January 1, 1991. Such reimburse-
ment Is limited to up to $150.00 for the entire year.

1. Euplo}ees appointed to fi11 regular positions for short perilods of tlae,
maxisua of four months or the equivalent thereof, are not eligible for hospital,
surg{cal and major medfcal benefi{ts nor for Dental Plan benefits.

2. Seasonal and part-time employees are not eliglble for the above beneflits.
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ARTICLE XXI1 TEMPORARY DISABILITY BENEFITS

Permanent and provisional employees shall be eligible for Teaporary Disability
Benefits in ac¢cordance with the provisions of Public Law 1382 Chapter 18. It is
understood that salid law requires contributions from both employer and employees.

ARTICLE XXI1! WORKMEN’S COMPENSATION ~ SAFETY AND HEALTH

A. When an employee is injured in the course of his employment and qualifies for
Workmen’s Compensation under the Workmen’s Compensation Laws.

1. He will be paid while on leave of absence as a result of his disability the
difference betuween the amount received as compensation and his salary during the
period he is unable to work as determined by a physician designated by the insurance
carriers. The salary difference during such leave is limited to a maximum of one year
from the initial date of injury.

2. Time lost will not be charged against accumulated sick leave.

B. The employer shall at all times maintain safe and healthful working
conditions, and will provide employees with any protective tools or devices reasonably
necessary to ensure their safety and health. The proper use of this equipment is
mandatory on the part of the eamployees.

ARTICLE XXIV AUTOMOBILE UTILIZATION

A. Relmbursement

1. Eaployees using personal automobiles for authorized county business will be
compensated at a rate of the current state maximunm.

B. Insurance Claiams

Board of Social Services employees using their personal cars on authorized
business are not required to provide any specia! insurance coverage beyond what they

consider adequate for their personal use of their automobile.
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Salem County Board of Soclal Services Board will reimburse those eaployees who
are authorized and required to utilize their personal cars on County business up to
one hundred and twenty-five ($125.00) dollars to compensate for the Inc¢reased
Insurance premium that they are subject to because of this usage. The employees must
provide a certificate of insurance to the Director citing the minimum caverage
required and aust show proof of payment of such coverage and continuing proof at the
employer’s request. This relmbursement wil! be made only in the year contracted for
the period of time that the employee had such increased insurance, and will not be
paid retroactively for previous coverage years for which reimbursement was not
requested.

ARTICLE XXV RETIREMENT

A. Hospitalization

Upon retirement, employees with a miniamum of twenty-five years of service credit
in the Public Employees Retirement System shall have hospital, surgical and major
medical benefits paid In full by the employer.

B. Lump Sum Payment for Unused and Accumulated Sick Leave

All employees who retire from the Public Employee's Retirement System shall be
entitied tc recelve a lump suam payment for unused accumulated sick leave. This shall
be computed at the rate of one-half (1/2) of the eligible employee’s daily rate of pay
for each day of earned and accumulated sick leave based upon the average annual
compensation recelved during the last year of employment prior to the effective date
of retirement, provided that such payment shall not exceed Twelve Thousand Dollars
($12,000.00).

An eaployee who elects a deferred retirement benefit shall not be eligible for
the lump sum payment.

Those employees who have a break in service (excludling layoffs) on or after
January 1, 1979 shall be entitled to apply for‘lunp sum purposes only the unused
accuaulated sick leave which was earned froa the date of return to employment from the

most recent break in service prior to effective date of retfrement.
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ARTICLE XXVI GRIEVANCE PRQCEDURE

A. Purpose

1. The purpose of this procedure is to secure, at the lowest possible level,
equitable solutions to the problems which may arise affecting the terms and conditions
of employment. The parties agree that this procedure will be kept as informal as may
be appropriate.

2. Nothing herein contained shall be canstrued as limiting the right of any
employee having a grievance to discuss the matter informally with any appropriate
meaber of the Adainistration, and having the grievance adjusted without the inter-
vention of the Association.

B. Definitions

The teram "grievance®" shall mean an allegation that there has been:

1. A aisinterpretation or misapplication of the terms of this Agreement which
is subject to the grievance procedure outlined herein and shall herelnafter be
referred to as a "contractual grievance"; or

2. Inequitable, improper, unjust application or misinterpretation of rules or
regulations, existing policy, or orders applicable to the Salem County Board of Social
Services, which shall be processed up to and including the Board of Soclal Services
Board, and shall hereinafter be referred to as a "non-contractual grievance".

C. Presentation of a Grievance

The Salem County Board of Soctal Services agrees that in the presentation of a
grievance there shall be no loss of pay for the tisme spent in presenting the grievance
by the grievant and one. Association representative who 13 an eaployee of the Boarad

throughout the grievance procedure.
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D. Steps of the Grievance Procedure

The following constitutes the sole and exclusive method for resoiving
grievances between the parties covered by this Agreement:
STEP 1
A. The grievant shall Institute action under the provisions hereof in
writing, signed and delivered to his or her Supervisor within ten (10) working
days of the occurrence coamplalned of, or within ten (19) working days after he
would reasonably be expected to know of its occurrence, Failure to act within
said ten (10) days shall be deemed to constitute an abandoneent of the grievance.
The grievant may be represented by an eaployee who {s the Association representative.
B. The Supervisor shall render a decision in writing within ten (10) working
days after receipt of the grievance.
STEP 2
A. In the event satisfactory settlement has not been reached, the grievant
shall, in writing and signed, file his cospliant with the Director of Board of Social
Services within five (5) working days following the determination at Step 1. The
grievant may be represented by an employee who is the Association representative.
B. The Director of Board of Soclal Services, or his designee, shall render his
decision within ten (10) working days after the receipt of the complaint.
STEP 3
A. Should the grievant disagree with the decision of the Director, or his
designee, the aggrieved may within five (5) working days submit to the Board a
statement in writing and signed as to the issues in dispute. In the event the
grievant files his statement with the Board at least ten (10) working days prior
to a Board meeting, the matter shall be placed on the agenda for the Board meeting.

Statements filed lass than ten (10) working days before a Board meeting may be heard

by the Board at the meeting or at the Board's discretion placed on the agenda for
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the folliowing meeting. The Board shall review the decision of the Director
together with the disputed areas submitted by the grievant. The grievant and/or
the Associat{on representative may request an appearance before the Board. The
Board wiil render its decision within fifteen (15) working days after the Board meet-
ing at which the matter has been reviewed. If the Board’s decision Invoives a
non-contractual grievance, the decision of the Board shall be final.

B. The grievant may be represented by the Assoclation representative. A
minority organization shall not present or pracess grievances.

STEP 4

A. Any unresolved contract grievance ( as defined in B.1, Definitions above)
except matters involving appointment, promotion, or assignment or matters within
the exclusive province of Civil Service, may be appealed to arbitration only by the

Association. The Assoclation must file the request for arbitration within fifteen
(15

working days after the receipt of the Board’s declision.

B. Nothing in this Agreement shall be construed as compelling the Association
to subsit a grievance to arbitration or to represent an employee before Civil Service.
The Assoclation’s decision to request the movement of a grlevance to arbitratlon shall
be fina)l as to the interests of the grievant and the Association.

C. VWhere the grievance involves an alleged violation of individual rights
speciflied In Civi] Service Law and rules for which a specific appeal to Civil Service
Is available, the individual may present his coaplaint to Civil Service procedure or
the grievance procedure as herein provided. Once the grievant makes the selection of
procedure, such election shall be deemed final and binding and constitute an absolute
waiver of the procedure not selected. The election uwill! be made in writing at the

approprlate time on the grievance fors.
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D. The arbitrator shall be selected by agreement between the parties within
thirty (30@) working days following the esxecution of this agreement. The arbitrator
shall be selected from a list of arbitrators who are members of the Institute of
Management and Labor Relations of Rutgers Universlty and shall be designated as
permanent and shall serve during the life of the agreement, or

E. If the parties do not desire a permanent arbitrator, they may have the
option of selecting an arbitrator on a case-by-case basis as follous:

1. By selection from a list of arbitrators who are meabers of the Institute
of Management and Labor Relations of Rutgers University, in accordance with the
selection procedures of the Institute, or;

2. By selection form the panel of arbitrators maintained by the Public
Employment Relations Commission, in accordance with the selection procedures of the
Public Employment Relations Comalission, or;

3. By selection from the panel of arbitrators maintained by the American
Arbitration Association, {n accordance with the selection procedures of the American
Arbitration Association.

F. The parties shall meet at least ten (10) working days prior to the date of
the arbitration hearing to frame the issues to be submitted to the arbitrator and to
stipulate the facts of the matter in an effort to expedite the hearing.

G. The decision or award of the arbitrator shall be final and binding on the
Board of Social Service§ Board, the Association and the grievant or grievants to the
extent permitted by and in accordance with applicable law and this agreeaent.

H. The arbitrator say prescribe an appropriate back pay remedy when he finds a
violation of this Agreement, provided such resedy 1s permitted by law and s
consistent with the terms of this Agreement, except that he may not make an award
which exceeds the Board of Soci{al Services Board’s authority.

The arbitrator shall have no authority to prescribe a monetary award as a penalty
for a violation of this Agreesent.

(19)



l. The arbitrator shall not have the power to add to, subtract from, or modify
the provisions of this Agreement and shall confine his decision solely to the inter-
pretation and application of this Agreement. He shall confine himself to the precise
issue submitted for arbitration and shall have no authority to determine any other
issues not submitted to him, nor shall he submit observations or declarations of
opinions which are not essential in reaching the determination.

J. The costs of the services of the arbitrator shall be borne equally by the
Board and the Assoclation. Any other expenses incurred in conneetion with the
arbitration shall be pald by the party incurring the same.

K. The cost of transcript, in any, will be borne by the party requesting it.

If both parties request a transcript the cost will be shared equally.

L. The arbltrator shall hold a hearing at a time and place convenlent to the
parties as expeditiously as possible after his selection and shall issue this decision
within thirty (30) days after the close of the hearing.

H. Grievance resolutions or deci{sions at Step 1 through 4 shall not constitute
a precedent in any arbitration or other proceeding unless a specific agreement to that
effect Is made by the authorized representative of both parties. Thils is not to be
construed as liaiting the right of either party to introduce relevant evidence,
including such grievance resolutlions, as to the prior conduct of the other party.

ARTICLE XXVI1 LABOR RELATIONS COMMITTEE

The Association will designate a Labor Relations Committee limited to three (3)
members of the Association for the purpose of enhancing labor relations between
employer and esployees. Committee representatives may appear at Board of Soclal
Services meetings to discuss matters In which it is felt that Civil Service
regulations are being abridged or abused by the Director of Board of Soclal Services.
Appearance by the Committee may be made by filing a written notice in intent to the
Board. The matter shall be placed on the agenda for the next Board meeting if notice
is made at least ten (19) working days prior to a Board meeting.

(20)



Notices filed less than ten (10) working days before a Board meeting may be heard
by the Board at the meeting or at the Board's discretion placed on the agenda for the

following meeting.

ARTICLE XXVI1I FULLY BARGAINED PROVISiONS

The parties agree that they have fully bargained and agreed upon all teras,
conditions of employment and that the Agreement represents and incorporates the
complete and final understanding and settlement by the parties of all bargainable
issues which were the subject of negotiations.

ARTICLE XXIX TERM OF AGREEHENT

This Agreement shall be accepted and become effective as of January i, 1951 and
shall remain in full force and effect through December 31, 1983, with the exception
of salarles to be reopened January 1, 1992 and January 1, 1993. Either party shall
notify the other, in writing, 90 calendar days prior to the end of 1993 of its
intention to negotiate a new contract.

In the event that such notice 1s given, negotiations shall begin not later than
ninety (8@) days prior to the end of the calendar year; and this Agreement shall
remain Iin full force and be effective during the period of negotiations until a new
Agreement is amicably signed thereto. In the event negotiations cannot be settled

amicably the Associatlion and the Board will file a request for Mediation

per 19:12-3.1.
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TITLES AND RANGES EFFECTIVE JANUARY 1, 1991

TITLE RANGE MINIMOM MAXIMUM

Clerk Typist 6 12212.27 20150.20
Microfilm Machine Operator 6 12212.27 20150.20
Senior Account Clerk, Typing 9 14042.65 23170.34
Senior Clerk Typist 9 14042.65 23170.34
Senior Office Appliance Operator 9 14042 .65 23170.34
Senior Data Control Clerk 10 14714.78 24279.40
Senior Data Entry Machine Operator 10 14714.78 24279.40
Principal Account Clerk 13 16939.63 27950.37
Principal Account Clerk, Typing 13 16939.63 27950.37
Principal Clerk Typist 13 16939.63 27950.37
Principal Microfilm Machine Operator 13 16939.63 27950.37
Principal Data Entry Machine Operator 14 17756.61 29298.40
Supervisor Data Entry Machine Operations 17 20460,92 33760.57
Incane Maintenance Technician 14 17756.61 29298.40
Income Maintenance Worker 18 21453.97 35399.07
Incame Maintenance Specialist 20 23591.50 38926.04
Incamne Maintenance Specialist, Bilingual 20 23591, 50 38936.04
Social Service Technician 12 16161.55 26466.59
Social Worker 19 22496.67 37119.46
Social Worker, Bilingual 19 22496 .67 37119.46

Investigator 19 22496 .67 37119.46



TITLES AND RANGES EFFECTIVE JULY 1, 1991

TITLE

Clerk Typist

Microfilm Machine Operator

Senior Account Clerk, Typing

Senior Clerk Typist

Senior Office Appliance Operator

Senior Data Control Clerk

Senior Data Entry Machine Operator.
Principal Account Clerk

Principal Account Clerk, Typing
Principal Clerk Typist

Principal Microfilm Machine Operator
Principal Data Entry Machine Operator
Supervisor Data Entry Machine Operations
Incame Maintenance Technician

Incame Maintenance Worker

Income Maintenance Specialist

Income Maintenance Specialist, Bilingual
Social Service Technician

Social Worker

Social Worker, Bilingual

Investigator

RANGE

© ©

10
10
13
13
13
13
14
17
14
18
20

20

19
19
19

MINIMUM

12862.27
12862.27
14692.65
14692.65

14692.65

15364.78
15364.78
17589.63
17589.63
17589.63
17589.63

18406.61

21110.92 -

18406.61
22108.97
24241.50
24241.50
16811.55
23146.67
23146.67
23146.67

MAXTMUM

21222.70
21222.7

o

24242,
24242,
24242,

25351.

g 8 £ 8 £

25351.
29022 .87
29022,87
29022 .87
29022.87
30370.90

34833.

S

30370.

8

36471.57
39998.
39998.
27739.
38191.

38191.

8 &8 &8 8 ¥ R

38191.
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IN WITNESS WHEREOF, the parties

/é?7;?§ day of

hereto have set thelr hands this

1991

President, S. mployees




