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ARTICLE A - RECQGNITION

1. The Board of Trustees of Ucean Couniy College (hereinafter referred to as the
Board} hereby recognizes the Primary Administrators Association of Ocean County
College (hereinafter referred to as the Asgociation? as the exclusive negotiating
representative in accordance with the New Jersey Employer-Employee Relations Act
for the following specific job titles:

Accounting Office Manager

Administrative Associate for Nursing

Aszistant Director of Educational Opportunity Fund (EQOF)
Asgistant Director of Financial Aid

Aggistant Director of Physical Plant

Assistant Director of Student Life

Aggistant Planetarium Director

Associate Director of Admissions and Records
Asgociate Director of Physical Plant

Bookstore Manager

Coordinator of Adaptive Services

Coordinator of College Health Services

Coordinator of Customized Training

Coordinator of Marketing and Publicity

Coordinator of Nursing and Allied Health Technologies
Coordinator of Project Career

Coordinator of Publications and Publicity

Coordinator of Testing Center

Data Communications Manager, OCCIN

Director of College Relationa

Director of Fine Arts Center {part-time)

Director of Media Services

Director of Multicultural Services

Director of Student Life

Educational Opportunity Fund (EOF) Learning Resource Specialist
Grants Administrator

Junior Accountant

Learning Disabilities Specialist

Manager of Budgets and Audits

Manager of Operaticns and Voice Communicationas, OCCIN
Netvork Manager, OCCIN

Programmer Analyst, OCCIN

Psychological Services Specialist

Safety Compliance Coordinator

Regigtrar

Tech Prep Coordinator

411 other Job titles at Ocean County College shall be excluded from this
Association. Individuals hired as "temporary® or in an *"acting" status for any
of the position titles cited above shall not be excluded from this unit.

2. In the event the College creates nev positiconsg, the Association sghall
initiate discussions wvith the Dean of Persennel regarding whether or not the
position is appropriate for inclusion in the Asaociation. In the event the



dssociation and the Dean of Personnel cannot agree, either side may submit
a Petition for Unit Clarification to Public Employment Relations Commigsion
{P.E.R.C. 3.

3. The right of the Association to negotiate for all of the positions\descrihed
in Section 1 above ghall not be compromised by anything in this Agreement, except
a8 set forth in Article K - Grievance Procedure,

ARTICLE B - NEGOTIATION PROCEDURE FOR FUTURE AGREEMENTS

1. The parties agree to enter into collective negotiations in accordance with
the New Jersey Employer-Employee Relations Act, in a good-faith effort to reach
agreement on future centracts on terms and conditions of employment for the
professionals of this Association.

2. Any agreement so negotiated should be reduced to writing and shall be
presented to the Board and the Association for their approval. Ho such
agreements shall be negotiated with any employee individually or with any
organization other than the Association for the duration of this agreement.

3. The Dean of Personnel shall make available to the Assoclation information
regarding Ocean County College including a complete list of the names, titles,
salaries, and years of gervice of every person covered by this Agreement., As
socon as the preliminary college budget has been prepared, each year, the Dean of
Personnel shall inform the Association or itg repregentative of the tentative
budget for the next fiscal year.

4. HNeither party in any negotiations shall have any control over the selection
of the negotiating representatives of the other party. WNor shall either party
have more than five persons in attendance at any one negotiation session. The
parties mutually pledge that their representatives shall be clothed with the
necegssary pover and autherity to make proposals and counterpropasgals in the
course of negotiations; subject however, to approval by the Board and the
Aszociation.

5. This agreement may be amended upon mutual consent. Such amendments shall be
reduced to writing and adopted by the Board and the Association. Failure to
reach agreement on any proposed amendment shall effectively postpone
consideration of such amendment until the next negotiating period. The parties
further declare their villingness to meet on request of either party for the
purpose of discussing problems of interpreting and adminigtering this agreement;
such meetings are not to be used to circumvent the grievance procedure.

6. All employees covered by thizs Agreement =hall also be subject to the
Policies/Procedures of the Board of Trustees.

7. If agreement on a guccessor Agreement cannot be reached between the
Association and the Board, either party hae the right to declare an impasse and
request mediation procedures through the Public Employment Relations Commission.

a. Ho later than January 13 of the year in which the Agreement expires,
negotiations of 3 successor Agreement shall commence, The Board and Association
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representatives shall agree upon the date of the initial meeiing. At the
initial meeting, the Board and the Assopciation shall exchange all of their
initial propeosals.

9. The Board and the Associstion agree that subsequent to the coaclusion of the
first negotisting session, neither party shall introduce newv topics/cancepts for
negotiations, unless mutually agreed upon.

18. The Board and the Asscciation agree that all items placed in "tentative
agreement” during the course of negotiating ghall be signed and dated by both
parties and shall not be reintroduced into negotiations, except by mutual
agreement of the negotiators for both parties.

1i. When a complete tentative Agreement has been reached, the Association shall
inform the Dean af Personnel vwhen the Agreement has hbeen ratified by the
Asscciation membership. The tentative Agreement shall than be presented to the
Board of Trustees for ratification at the next scheduled meeting of the Beard of
Trustees,

12. Details under discussion and agreements tentatively resched shall be held
canfidential by the Board and the Association until such time as both parties
mutually agree that such details and agreementz shall be released for
publication, in so far as law permits.

13. If any of the sections of the agreement are deleted as a result to changes
in the law, either party shall have the right to reopen negotiations in thase
limited sections.

ARTICLE C - ASSOCIATION AND BOARD RELATIONSHIP

1, Association/Board Relatiomship - The Board has the rezsponsibility and the
authority to manage and direct, on behalf of the public and itself, all the
operations and activitiee of the College to the full extent authorized by law.
The Board, furthermore, retains full authority and jurisdiction over matters of
peolicy by which the methods, means, and personnel required to conduct the
operation of the College are determined in its gole discretion provided that the
exercise of such rights and responsibllities shall he in conformity with this
Agreement.

2. College Facilitieg - The Association and its representatives ghall be
permitted te¢ use college facilities for meetings. Such meetings shall be
arranged through existing scheduling procedures. HNo charge shall be made for the
Association’s use of college facilities, in so far as Board Policy permits., The
Aggociation agrees that its use of facilities shall be restricted to times that
da not preempt the use of the requested facilities for instructional purposes or
by students or the college.

3. Association Businesas - Duly authorized representativea of the Association
ghall be permitted to transact efficial Agsociation business on college praoperty
at all reascnable times, under conditions vhich do not interfere with college
operations. The A=sociation shall make every effort to conduct business at times
that do not conflict with routine business hours; i.e., meetings shall be
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scheduled before or after the wvork day (9:09 am teo 3:90 pm) or during lunch
periods.

4. CGollege Equipment - The Association shall be permitted to use college
equipment such as typevriters, duplicating equipment, calculating machines,
persenal computers, and audio-visual equipment at reasonable times, when such
equipment is not otherwise in use.

5. Consuwmable Supplies - The Association shall provide its own or reimburse the
college for all consumable gupplies used in the transaction of Assgociation
buginess.

6. Damage to College Property - The Association shall be liable for the cost of
repair or replacement for damage to any college property, resulting from misuse
by Association administrators conducting Association buziness.

7. Secretarial Assistance - The Association shall not request the assistance
of any clerk or secretary during hours vhen the clerk/secretary is scheduled to
work for the collegs.

8. Bulletin Boards - The Asgociation shall be permitted to poat notices of its
activities and matters of Association concern on bulletin boards approved for
Agsociation usge.

3. Campus Mail System - The Association may use the college mail boxes for
communications to Association administrators.

13, Agreement Reproduction - The Board of Trustees shall print the Agreement
in a method deemed appropriate by the Board and at no cost to the Association.
The Board shall reproduce sufficient copies uf each newly negotiated Agreement
te provide one copy to each Association administratar and six extra copieg to the
Association, Each nevly hired Associaticn administrator shall be given a copy
af the current Agreement upon amployment.

ARTICLE D - DEDUCTIUNS FOR PROFESSIDHAL DUES

1. Association wembers may request dues deductions from the Payroll Department
pursuant to New Jersey State Law for any or all of: Primary Administrators
Association of Ocean County College, New Jersey Education Association, County
Affiliation and the National Education Association. Such authorizations sghall
continue in effect until such autherization is formally revoked in writing to the
Payroll Department by the administrator and copies thereof delivered to the
Association.

B. Payment of such dues as may be deducted from salary shall be made to the

Treasurer of the Primary Administrators Assonciation of Ocean County College

within fifteen (13) daye of the end of the month in which dues are deducted.
ARTICLE E - WORKLOAD REQUIRENENTS

1. Fair Labor Standards Act - Administrators covered by this Agreement shall
be considered exempt from the overtime and minimum wage provisiong of the Fair
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Labor Standards Act,

2. VWorkyear - Administrators covered by this Agreement shall be employed on a
twelve month contract and shall be available from July I through June 3@ of each
year to perform appropriate duties, as assigned. The Director of Fine Arts
Center of this unit is an exceptions to the full-time contract rule and shall
perform appropriate duties, as assigned, in accordance with the individual
contracts.

3. VWorkweek - Administrators covered by this Agreement shall ordinarily work
Monday through Friday of each week that the College is open for operation.
Exceptions to this provimion shall be aspecifisd in the job demcription of the
affected individual, but in each case such individual shall be provided with two
consecutive days off per week.

4., Workday - Administrators covered by this Agreement ghall ordinarily work
from 9:@@ a.m. through 5:0Q p.m. on each scheduled workday, with one unpald hour
off for lunch. Variationa in this weorkschedule are subject te the advanced
approval of the administrator’s immediate superviscr and area Dean. Exceptions
toe this provision shall be specified in the job degcription of the affected
individual, but in no case shall the individual work less than ferty-hours per
wveek, including meal breaks.

3. Changes in Workachedules - It is understood by both parties that changea in
the workschedules of individuals may be neceasary. The Board reserves the right
to make changee to the administrator’s job description, including warkschedule
changes. The Board shall, however, provide the adminigtrator with at least a two
veek notice of any vorkaschedule change and shall provide the administrator with
a written rationale for the wvorkschedule change.

6. Attendance at Events and Compensatory Changea in Workachedules -
Administraora covered by this Agreement shall he required to attend Commencement
Exerciseg as part of his/her expected workload., Administratorz may alsc be
required from time to time to attend events vhich fall outaside his/her scheduled
workhours. In such instances, [:l compenzsatory time wmay be taken with the
advanced approval of the adminiatrator’s immediate supervisgsor and ares Dean.

ARTICLE F - LEAYE(s) OF ABSENCE BENEFITS

1. Sick Leave - Each administrator shall have thirteen (13 sick days posted to
hig/her account each July lst, in accordance with New Jermey Statutes. Part-time
administrators shall receive a prorated share of the annual accrual.
Administrators whe begin employment with the College, or leave employment with
the College mid-year, or take a leave of ahsence shall have their accounts
adjuasted by an appropriate prorated share of sick leave, Sick leave im to he
uged for the employee’s illness only, in accordance with Nev Jersey Statutes.

2. Paid Vacation/Personal Leave - Administrators covered by this Agreement shall
receive twenty-five (235} Vacation/Personal leave daye per year. The full
scheduled amount of Vacation/Personal leave posted to each administrator’s
account each July lst. Administratoraz vho begin employment with the College, or
leave employment vith the College mid-year, or take a leave of absence shall have
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their accounts adjusted by an appropriate prorated share of Vacation/Personal
Leave, Administrators shall have eighteen (18) months from the date it is posted
to use their Vacation/Personal Leave. If it is not used in this timeframe, it
shall be forfeited, Vacation/Personal Leave shall not be used in advance of it
being posted, Vacation/Pergonal Leave shall not be used during the first ninety
days of employment.

3. Holidays - Administrators shall be entitled toc paid tiwme off for the
following Holidays, as scheduled by the College:

New Year's Day Labor Day

Martin Luther King, Jr. Day Thanksgiving Day

Good Friday Friday after Thanksgiving Day
Memorial Day Christmas Day

Independence Day The day before or after Christmas Day

When one of the above cited holidays falla on Saturday, paid time off for that
holiday shall be granted on the last work day prior to that holiday. When one
of the above cited holidays falls on Sunday, paid time off for that holiday shall
be granted an the first workday following that holiday.

Administrators shall be entitled to an additional four (4) holidays per year,
over and above those c¢ited abave. The precise dates and scheduling of the
holiday=s shall be at the absolute discretion of the Board of Trustees. A holiday
echedule shall be published to all college employses each year or as required due
to changes.

4. Paid Bereavement Leave - Leave up to four days will be allowed and paid by the
College at the time of a death in an employee’s immediate family. The immediate
family is defined as spouge, children, stepchildren, grandchildren, sons-in-law,
daughters-in-law, parents, grandparents, substitute parents, parents-in-law,
grandparents-in-lawv, siblings, =siblings-in-law, and guardians.

5. Paid Legal Leave - Administrators shall be excused for jury service or if
he/she is subpoenaed ag a third-party witness in court. Such administrators
shall be paid his/her contractual salary in addition te the feez he/she received
for acting as a juror or witness.

6. Paid Extended Leave - An administrator may submit a request for an extension
of Bereavement Leave, Legal Leave, STPL Leave, Sahbatical Leave, or Maternity
Leave to the Dean of Pergonnel in cases vhere conditians varrant it, Extended
leave shall be considered for approval by the College President oaly on a case-
by-case bagsis and the President’s decision shall be final.

7. Short Term Profesgional Leave - STPL leave iz a plan for improving the
College program by affording oppertunity for professional growth. Such leave may
be granted for the purpose of relevant study, research, or for such other reasons
that might contribute to the professional development of administrators, and thus
enhance the College program for the entire College community, The Board of
Trustees shall budget five hundred fifty dellars ($55@) each fiscal year to fund
possible replacement expenses for short term professional leaves. No more than
cne (1} person per department shall be on an STPL at any given peint in time,
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Unexpended STPL funding shall not be carried forward frow one budget year to
another.

Short Terw Professional Leaves may be granted for a period of two veeks to eight
veeks at full salary. Recipient’s of STPL Leaves shall retain all rights upon
return from leave as though he/she had remained in active gervice. Continuatien
of benefits vhile on leave, such as health insurance, pension, etcetera, shall
be dependent on rules set forth by the appropriate requlatory agency. Recipient’s
of STPL Leaves shall submit to the College President a written report of their
activities while on lesve, within three months of return to active employwent.

Applicants for STPL leaves shall have completed three {3! consecutive yeara of
gervice at Ocean County College by the time the STPL is scheduled to begin. An
administrator iz eligible for a maximum of one STPL per year, not more frequently
than every three years. Candidates vhose applications are not approved may
gubmit a nev application at any time, Administrators interested in STPL Leave
shall gubmit an application {Appendix D) and a signed contract (Appendix E) not
less than tvo months prior to the anticipated leave. Individual applications
shall include: (a) & statement of the purpose for which the leave is requested
and hov this will enhance the professional development of the individual and the
College program, (b} a detailed plan of activity while on STPL Leave shall be
submitted (If the purposge is for study/training, evidence of matriculation shall
be submitted}, and (c) a plan for replacement or coverage of duties while on
lpave. The disposition of applications shall be communicated to applicanta
subsequent to the President’s decision.

8. Sabbatical Leave - Sabbatical leave is a plan for improving the college
program by affording opportunity for professional growth. Such leave could be
granted for the purpose of relevant study, research, travel, or for such other
reasons that might contribute to the professional growth of the adwinistrator,
and thus enhance the cellege program for the entire College community.

Requesta for Sabbatical Leave shall be submitted through the administrator’sa
immediate supervisor and area Dean, who will forward it to the Pregident not
later than g2ix months prior to the date on vhich the leave is to commence.
Applications shall include: {(a} a statement of purpose for which the leave is
requeated, (b} a statement of hov the ewployee believes his/her professional
growth will be apecifically enhanced by ihe proposed activity, (g) s statement
of hovw the employee believes his/her sabbatical leave will specifically enhance
the college program upon return, {d) a cowprehensive plan of the activity to be
pursued while on sabbatical leave (vith explanatory details, as needed), and
avidence of matriculation if the purpose is to obtain a graduate degree, and (e}
a8 smigned sabbatical leave contract {(Appendix A}, The Dean of Personnel shall
communicate the disposition of applications subsequent to the President’s
decision. Candidates vhose applications are not approved may submit a new
application in any subsequent year.

An administrator shall be eligible for sabbatical leave after employment for six
consecutive years at Ocean County College. Upon return from such leave, an
administrator shall not again be eligible until he/she has completed at least six
additional years of employment at Ocean County College.



Sabbatical leave may be granted for either one-half year at full base salary, or
one full year at one-half base salary. Administrators shall not be entitled to
sick leave, vacation, or personal leave during a sabhatical leave of absence,
Administrators shall not participate in extra duty assignments at the college,
while on sabbatical leave; such as, but not limited to, teaching as a lecturer
or Community Education instructor. Sabbatical leaves are not for the purpose of
offering opportunities for increased income, This condition will not, hovever,
preclude the acceptance of grants, stipends, fellowships, foundation funds, or
similar monies usually identified with graduate, post-graduate, or other
professional study. Acceptance of a sabbatical leave cbligates the recipient to
return to service for at least twe years, or reimburse Ocean County College for
all salary paid during the period of leave. Recipients of sabbatical leaves
shall gubmit to the Preaident a written report of their activities while on
sabbatical. Reports shall be due not later than three months subsegquent to the
individual’s return to vork.

A& recipient of sabbatical leave rataing all other rights as though he/she were
in active employment, =such as: promotion, retirement benefits, salary
progression, and insurance benefits, in accordance with prevailing regulations.

9. Haternity/Paternity Leave - Adwinistrators shall be entitled +to
Maternity/Paternity Leave vwithout pay for a period of up to one academic year.
Administrators shall submit a Leave of Abaence Request form to the Personnel
Department of their intent to take Haternity/Paternity Leave, as aoon as
poseible, but not lesg than three months preceding the commencement of the leave.
In the event an sdminigtrator intends to return early from a leave, he/she shall
notify the Personnel Department, in writing, as soon as posgsible, but not less
than tvo veeks prior to the return to vork. Administrators shall be entitled to
Maternity Digability Leave, as verified by her physician. Maternity Disability
Leave shall be treated the same a=s any other medical digability. All benefits
asgociated with Maternity/Paternity Leave or Maternity Disability Leave shall be
handled in accordance with the regulations set forth by the Nev Jersey Division
of Pensions and State and Federal laws.

18, Fawily Leave - Administrators shall be entitled to request Family Leave,
in accordance vith prevailing State and Federal Laws. Requests for unpaid Family
Leave shall be subwitted in advance on the appropriate form, available in the
Persoanel Department,

1i. HNilitary Leeve - Administrators shall be entitled to request Military Leave,
in accordance with Hew Jersey lav and Federal law.

ARTICLE G - EDUCATION HEMEFITS

1. Adwiseion To Courses at Ocean County College - Administrators shall be
granted free tuition and feea for any courses offered by the College, in
accordance with Board o¢f Trustees Policy #3335, Adwministrator’s dependents
{husband, wife, and children and those individuals for whom the administrator is
a legal guardian and for vhom the administrator is eligible to claim dependency
status of the individual on his/her current Internal Revenue Service annual
income tax return) are to bhe granted free tuition and fees for any courses
offered by the college. A maximum of gixty (68) credit hours, or the required
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course load of two full-time gtudents, may be taken by a adwministrator’s
dependents in any one academic year. Excluded from the waiver of "feesg"
described herein shall be direct costs associated with Credit by Examination.

This benefit will extend to the surviving children dependents (as described
above} of the deceased administrator who vas employed at the time of death with
the following limitationg: A maximum of thirty (30) credit hours or the required
gourse load of one (1) full-time student may be taken by such dependents in any
one academic year, This benefit is to terminate at the end of five years from
the September | following the death of said employee, or upon the twventy-second
{22) birthday of said surviving dependent. In no case will this benefit be
terminated during the course of an academic year in which the dependent is
actively enrolled.

2. Cowmunity Education Courses - Administrators and dependents will be admitted
to Community Education courses free of tuition and general fees on a space
available basis providing the wminimum paid enrollment for the course has been
gatisfied. Excluded from the waiver of "fees" des¢ribed herein shall be direct
costs associated with Community Education courses, and direct costs asscciated
with Credit by Examination.

3. International Education Courses - Adminigtrators must submit application to
participate in International Education courses for themselves, or for their
dependents in the same manner that applications for tuition waivers are submitted
for any other courses offered by Ucean County College, and the same approval
process shall be applicable. For all International Education courses, the
adwinistrator will be reaponsible for all direct per capita costs, but will not
be responsible for: overhead, administrative expenses, coordinator galaries, and
gimilar OCC indirect expenses. The grocedure is as described below. For all
International Education courses, properly enrclled and approved administrators
and dependents will initially pay all tuition, college/student fees, and lab
charges., After the course{s) is/are completed and after all direct per capita
expenditures have been accurately identified by OCC, the College will refund to
the administrator the difference between these direct expenditures and payments
previcusly made ta OCC by the administrator. It is understood by both partieg
to thiz agreement that the amount refunded is subject to wide fluctuations due
to: currency exchange rates, country and college attended, course aof study,
lodging, transportation, meals, tickets tp performances, required foreign
insurances, and all other items for which OCC wmust make payment. Itema
specifically excluded from direct expenditures are: overhead, administrative
expenses, coordinator salaries, and similar OCC indirect expenses. The amount
of the potential refund described above will be reduced by the amount of any
other form of payment made to the administrator by 0CC as a direct result of the
administrator’'s dependent taking the International Education course. Examples
of such payments are, but are not limited to: professional development funds,
travel reimburgement, and scholarships.

4. Tuition Reimbursement - The Board of Trustees shall provide tuitien
reimbursement for up to 12 graduate or 12 undergraduate credits per budget year
for individuasl administrators whe pursue courses of study in his/her field of
specialization or field in which he or she renders service to the college.
Tuition Reimbursement Applications are available in the Persconnel Office. GCnly
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courses vhich have the prior approval of the immediate supervisor, the area Dean,
and the President will entitle the employee to qualify for reimbursement. Refund
for tuition reimbur=sement shall be made to the employee who has received
graduate/undergraduate credit for his/her course work and who has submitted
supporting proocf of tuition payment and grade transcripts. Administrators shall
be reimbursed for tuition paid, but in no casze shall reimbursement exceed the
prevailing Rutgers graduate/undergraduats tuition rate.

3. International Education Sewinars - The Board of Trustees shall annually
budget ane thousand dollars {$1,@00) to support administrators’ participation in
International Education Seminars. No more than two (2) administrators per
acadewmic year may request participation in International Education Seminars. The
amount awarded shall not exceed %500 per participant for documented expenses,
Administratorg who participate in such activities shall be responsible for all
other expenses. All requests for Ianternational Education Seminars shall be
submitted on a timely basis and are subject to the approval of the Supervisor and
the area Dean. The President shall give preferential consideration te those
applicants who have not previously participated in the program. Administrators
ghall be provided with reason{s}! for denial of their requests. Reimbursement
ghall be limited to one International Education Sewinar per year per person,
International Education Seminar funding shall net be utilized tec underwrite
expenses for Section 3 above.

6. Interest-free Loans - An administrator may secure an interest-free loan
against his/her current base salary fer the purpose of pursuing additional
graduaste study. A maximum of five percent (3%) of the administrator's base
salary may be oved at any one time. 5Such advances may be made only during the
period when the administrator is actively empleyed and shall be limited to two
such advances during a budget year. The total amount advanced shall be repaid
by equal salary deductions over the balance of the budget year in which the loan
accurs., Upon termination of employment any unpaid portion of a loan shall become
immediately due and payshble, and shall be deducted in full from his/her pay.

7. Individual Professional Developwent Funding - Ocean County College recagnizes
the importance of promoting individual professional development. The Board of
Trustees shall annually hudget sufficient monies, in accordance with Article I,
Sectien 3 (Benefit Option Program), %o support professional development
activities for administrative personnel. Unexpended professional development
fundg shall not be carried forward from one budget year itc anothar. These
professional development funds may be used to cover the cost of activities auch
ag, but not limited to, workshops, conferences, expert guest speakers, and travel
related to such approved events. These professional development funds ghall not
be used to buy equipment af any kind. Examples ef prohibited purchasss are, but
not limited to: computers, any computer related equipment/accessary, typevwriters,
printers, caweras, furniture of any kind, calculators, projecters, bhicycles,
athletic equipment of any kind, etcetera. All computer software requests shall
be submitted to the Assistant Dean of QCCIN for logging. Upon receipt, all
goftvare shall be delivered to OCCIN for virus screening. Requests (Appendix B)
ghall be submitted as much in advance as paossible. Requests shall detail the
cost of the professional development experience and summarize the benefit to the
individual/Callege.
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By May lst of each budget year, unencumbered individual profegsional development
funds (not to exceed $35@ per administrator) shall be pooled. No funding shall
be pooled for individuals who have utilized their available funding through other
aptiong. Fully approved applications for funde wust be received hy the Personnel
0ffice by May lat. If requests exceed available pooled funds, reimbursement
ahall be calculated on a prorata basiz. If the money is still available after
the May lst dispersement, the Dean of Personnel shall approve requests in the
order received until all funds are exhausted.

ARTICLE H - INSURANCE BENEFITS

1. Health Insurance - The Beard shall provide without cost to each administrator
covered by this Agreement, full family health care insurance benefits. The Board
shall provide the Association with a one month advance notice of any proposed
change in the insurance carrier. Changes of insurance carriers shall not be
utilized to reduce the levels of coverage for employees and dependents.
Administrators vwho elect an H.M.0. or P.P.0. shall be subject to payroll
deduction for premiums which exceed the cost of the basic health plan.

2, Hajor Medical Deductible Reimbursewent - The Board of Trustees shall provide
Major Medical Deductihble reimbursement for the employee ({31@0 per annum) and for
the eligible dependent wunit (%5100 per annum) upon submission of proper
documentation to the Personnel Department at the end of the calendar year.
Partial charges against the dependent unit may be combined to reach the maximum
deductible of $100. No duplicate payment shall be made for expenses incurred in
October, November, and December of any given year. Administrators shall have
until January 31st of each calendar year to submit{ reimbursement claims for the
preceding year. Claims submitted subsequent ta January 3lat shall be honored
enly if it is clear that the delay was cauged by the medical provider or the
insurance company.

3. Benefit Option Program - The Board of Truatees shall budget six hundred
twenty-five dollars ($623) per adwinistrator, per budget year, for a Benefit
Option Program. These funds may be used to support/supplement any or all of the
following options: professional development, dependent dental premium cost,
dental reimbursement for uncovered expenses, and optical care expenses.
Adminigtrators who utilize these funds to cover dependent dental premium costs
ghall submit a written request to the Pergonnel Department each April to cover
the subsequent full premium year. Administrators who utilize these funds for
uncovered dental expenaes shall submit an insurance claim rejection and proof of
payment to the Personnel Department for reimbursement. All requests for Benefit
Option Program Funding shall be carbon copied to the Dean of Personnel for the
purpose of account tracking.

4, Dental Inmsurance - The Board of Trustees shall provide fully paid dental
insurance coverage for eligible administrators. The Beard shall provide
partially paid dental insurance for eligible dependentsa of administrators. The
maximum premium paid by the Board of Trustees for administrator dependent(s)
coverage shall be $27.62 per month, except as provided for through the Benefit
Option Program in Section 3 above. Premium costs in excess of the maximum shall
be subject to payroll deduction. The Board of Trusteee regerves the right to
change insurance carriere, but shall give the Amsociation one month’s notice of
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any anticipated change. Changes of insurance carriers shall not be utilized to
reduce the levels of coverage for employees and dependents.

5. BOptical Care - The Board of Trustees shall reimburse eligible administrators
for eye exams/eye care, and/or optical lenses/frames. Reimbursement shall be
made to the administrator upon submission of proof of payment of the expenses
incurred for the administrator or eligible dependent{s). Reimbursement ghall be
in accordance with the Benefit QOption Program in Section 3 above. Unexpended
funds shall not be carried forvard from one budget year to the next.

6. Dental/Optical Coordination of Benefits - In the event dental or eye-care
claims are submitted to Personnel which are covered under the healih insurance
plan, Personnel shall require the administrator to first submit the claim to the
health insurance carrier for payment and verification before any reimbursement
iz made through the College program,

7. College Tewporary Disability Program ~ The College shall provide, at no
expense to the employee, a temporary disability income plan for employees of the
College vho are absent from work due to proclonged serious illnegs/injury. This
program is offered as a substitute for participation in the New Jersey Temporary
Dimability proegram and is permissible by law. In no ingtaance shall the benefit
or terms of the College program be less than that of the Hew Jersey Temporary
Disability program.

To be eligible for College Temporary Disability, an employee must meet the same
earnings gqualifications as required for the New Jersey Temporary Disability
program. The employee must have exhausted all accumulated sick leave, except in
instances involving Workers Compensation disability. The employee may elect to
utilize unused paid leave time, or compensation time in order to stay in a full

pay status for as long as possible, The employee must submit a medical
certification which specifies the illness/injury that prevents= the empleyee from
being ahble to perform his/her duties. The medical certification must aleo

specify the approximate length of time the physician expects the employee to be
digabled. The College reserves the right to require the employee to be examined
by a College appointed physician, at Board expense.

The disability income benefit shall be calculated in accordance with the
prevailing method used by the New Jersey Temporary Disability program and the
College Temporary Disability method set forth below. The employee shall select,
in vriting, the method of payment he/she chooses to be paid by.

Employment at 0.C.C. Disability Payment

1st through 3rd Year 40% of hourly wage or hase salary
Fourth Year 45% of hourly wage or base salary
Fifth Year and more 39% of hourly vage or base salary

W¥henever the disability is the result of a Workers Compensation claim, the
-combined income frem the Workers Compensation and the College Disability program
shall equal one hundred percent (10@%) of the employee’s current basge
wage/salary. The disability benefit shall bhe prorated for part-time employees,
. Dizability benefitg =shall ncot be paid during any timeframe in vhich the employee
is not gontracted/scheduled to work.
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Benefit payment shall commence on the next regularly-scheduled payday following
approval by the President of the application for Temporary Disability. If the
employee elects the State method of payment, the duration of payments shall be
in accordance with the prevailing state program. If the employee elects the
College method of paymwent, the duration of payments shall be limited to an
aggregate maximum of fifty-two {52) veeks, commencing with the initial date of
dimability. If the disability is related to a Worker's Compensation claim, time
in Worker's Compensation shall be inclusive to the aggregate maximum for College
Temporary Disability. If an employee recovers from a disahility for which
benefits have been received and again becomes disabled within one hundred and
four weeks of the initisl date of disability, the later disability shall be
considered a continuation and shall be counted against the fifty-iwo wveek
aggregate maximum. If the later disability is due to an unrelated cause, it
shall be considered a nev disability and a new fifty-two week maximum period
begins.

Disability payments shall cease when the employee returns to vork, the employee
leaves employment with the College, the employee qualifies for permanent
digability under the Newv Jersey Division of Pengions, or the disability benefit
ig exhausted. The employee must submit medical verification of his/her ability
to return to work, prior to returning to wvork.

The College Temporary Disability income shall be reduced by an amount equal to
income regceived by the employee for: (a) any other avenue of pay by the College,
(b} any income received through a state or federal disability program, (c)
Workers’ Compensation, (d} or income agsociated with any rehabilitation efforts.

Digabled employees wust file a request for Temporary Disability, which are
available in the Personnel Department. Every effort to process the request as
rapidly as posaible shall be made as soon as proper wedical verification(s) are
received. The Personnel Department shall provide inforwation on the prevailing
New Jersey Tewmporary Disability program and #ritten calculation of the benefit
options available te the employee. The Dean of Personnel shall provide the
employee vith a written dispomition of the President’s decision. This program
supersedes and gupplants Board Policy/Procedure #3039,

ARTICLE I - MISCELLANEOUS TERNMS OF EMPLOYMENT

1. Parking - The Beard shall provide adequate, lighted, paved parking
facilities, properly maintained. The Board may require parking decals for each
administrator’s car that is uzed on campus. Proper action regarding parking
violations will be initiated by the Security Department.

2. Safety - Administirators shall not be required to work under unsafe or
hazardous conditions or to perform tasks vhich endanger their health, safety,
well being. Administrators shall not be regquired to work in roome with

temperatures belov 6@ degrees, Fahrenheit, or above 87 degrees, Fahrenheit. The
College reserves the right to relocate affected administrators to other offices,
in the event problems accur.

3. Duty Nurse - A registered nurse shall be on duty at all times that the
college is in operation for classes.
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4. Vécancies - Notice of any professional position vacancy or new professional
position, shall be posted and advertised, in accordance with the Affirmative
Action Policy of the Board of Trustees.

5. Job Transfers - When a vacancy occurs within the Association, the college
shall first post the position internally for a period of five (5} workdays.
Employees may apply for transfer consideration to the vacancy position. The area
Dean in which the vacancy occurs shall have absclute discretion to approve or
reject transfer requests, In the event the position is not filled internally,
it shall be advertised externally, in accordance with Section 4 above.

6. Travel Reiwbursement - Administrators authorized for travel, who use their
personal vehicle, shall receive pileage reimbursement at the current Internal
Revenue Service rate, upon submission of the appropriate travel voucher to the
Accounting Departwent.

7. MHeal Allowance - Administrators shall receive reimbursement for meals in
accardance with Board of Trustees Policy #4166. Administrators vhe work a full
day shift {eight hours) and are, in addition, alesc asazigned to work a full
evening registration sesgion or a full evening bookstore shift shall be entitled
to an evening mweal break of one hour and reimbursement for the evening meal, not
to exceed a total of $15,.980. Reimbursement shall be provided upon submission of
itemized receipts to the Accounting Department.

8. Equal Employment Opportunity - Ocean County College and the Association agree
to cooperate in continuing to maintain policies and practices which prevent
discrimination against any empleyee or applicant for employment because of race,
color, religion, sex, age, or national origin, and further, to affirmatively
cooperate in the implementation of Presidential Executive Order #11246 as
amended, Title IX of the Educational Amendmenis, as amended, their regulations
and other lawful requirements intended to prevent any such discrimination.

9. Hon-monetary Recogrition Prograa - Supervisgors may submit recommendations for
administrative employee{s) to receive Non-Monetary Recognition Awards at any
time, Recommendations {(Appendix D) should be gubmitted to the appropriate Dean.
Adwministrative employees may alert the Dean of Personnel to circumstances which
should be considered for a Non-Monetary Recognition Award. Recommendaticns which
carry the support of the appropriate Dean and the cocllege Personnel Dean, shall
be advanced to the President for consideration and approval. Successful
candidateg shall receive a letter of recognition and have a copy of the letter
placed in his/her permanent personnel file, Supervisors who make Hon-Monetary
Recognition recommendations, must demongtrate that the employee has performed a
task which i1ig clearly "above and beyond" the expectation of his/her job.
Specific svidence must be submitted. In addition to those accomplishments which
exceed job expectation, the following list exemplifies achievements which may be
considered for recognition: (1) Graduation from a degree or certificate progran,
{2} tenth and twentieth longevity anniversaries, or {3} perfect annual
attendance.

1@. Job Descripticn Review Program - Ocean County College recaognizeg that,
during the course of time, minor changes to a job description become necesgsary.
To provide for this reality, the following shall occur: The Dean of Persannel
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ghall injitiate a reviev of each Administrator jub description on a scheduled
five-year basis or whenever a vacancy occurs. Supervisors may, at any time,
submit a request to the lean of Personnel to have a job description reviewed.

11. Personnel Files - An employes may make an appointment in advance to review
his/her personnel file. For the purpoge of this gection, a personnel file shall
be defined as the employee’s official record of employment (housed in the
Personnel Department) and the file kept in the department in which the employee
vorks, Upon termination of ewployment with the College, all departmental files
shall be trangmitted to the Personnel Department for consolidation and
safekeeping. The employee shall have the right to examine all documents ecxcept
outgide confidential recommendations and confidential wmedical records. The
employee may have reproduced snything in his/her file except those confidential
items cited above, official transcripts, and anything prohibited by law. An
employee who exercises his/her right to examine his/her file may be accempanied,
if he/she wishes, by a representative of the Association. All evaluationg,
recommendations, etc., in an employee’s file must bhe signed by the issuing
authority. Employee’s shall be notified whenever any negative material is placed
in higs/her personnel file and the employee shall have the right to attach a
vritten statement regarding the negative material.

12. Academic Attire -~ Administrators attending those functions for which
academic attire is required shall have the appropriate attire provided by the
College at no expense to the administirators,

13. Reduction in Force (RIF) - In the event the College considers a reduction
in force, it shall be done in accordance with N.J.S5.A. 18A:60-3 and N.J.A.C.
9:4-5.1 et seq.

ARTICLE J - GRIEVANCE PROCEDURE

1. Definitions - For the purpose of this Agreement, the term "grievance" shall
mean a violation concerning the meaning and application of the provisions of this
Agreement and/or the alleged violations of policies/procedures of the Board of
Trustees which affect terms and conditions of employment. For the purpose of
this grievance procedure, the Association, an administrator, or group of
administrators may file a grievance and shall hereinafter he referred to as the
*grievant.” An "Association Grievance” shall be defined as a grievance filed by
the officers of the Association which sgpecifically seeks to enforce a term or
condition of the current Agreement. "Working days" is defined a= Monday through
Friday throughout the year.

2. Conditions - No reprisals of any kind shall be taken against any
administrator for participating in any grievance. The number of days jindicated
at each level shall be considered as waxiwum. Every effort shall be made to
expedite the grievance process. The time limits may be extended by mutual
cangent, A grievance may be withdrawn at any level by the grievant.

3. Limita to Representation - In the event a grievance arises aut of the

supervisory/evaluation relationship ¢f any administrators within this unit, the
Aggociation and the NJEA shall only represent the subordinate administrator.

15



4. Step 1. - The grievant shall informally discuss the matter with the
appropriate administrator, not later than twenty-five (23} working days of
knowledge of the event(s) giving rise to the grievance. The Assoclation, or its
Grievance Committee, acting on behalf of the grievant, may informally attempt to
resolve the grievance with the appropriate administrator.

5. Step 2 - In the event the grievance ig not resolved at Step 1, the grievant
shall submit the written grievance to his/her area Dean and a copy shall be filed
vith the Association, not later than fifteen (15) working days following the Step
1 respongse. If the grievant works in the President’s area, Step 2 shall be
skipped. MNot later than seven (7) working days from the submission of the
vritten grievance, the ares Dean shall meet with the grievant and representatives
of the Aggociation in an effort to resolve the grievance. The area Dean shall
give the answer in writing not later than seven (7) working days of said meeting,
with a copy to the Association.

6. 5tep 3 - In the eveni the grievance is not resolved at Step 2, the grievant
shall submit the vritten grievance to the President of the College and a copy
shall be filed with the Association, not later than fifteen (13) working days
following the Step 2 response, MNot later than seven (7} working days from the
submiggion of the writtea grievance, the President or his/her designee(s) shall
meet with the grievant and representatives of the Association in an effort to
resolve the grievance. The President or designee(s) shall give the answer in
writing not later than seven (7} working days of said meeting, with a copy to the
Association.

7. Step 4 - 1In the event the grievance is not resolved at Step 3, the grievant
ghall submit the written grievance to the Board of Trustees, with a copy to the
dzggociation, not later than fifteen (1S) working days following the Step 3
response. HNot later than thirty (30@) vorking days from receipt of the grievance,
the Board Grievance Committee shall meet with the grievant, the appropriate
administrator(s), and represeantatives of the Association in an effort to resolve
the grievance., Subsequent to the meeting, the Board Grievance Committee shall
make a recommendation to the full Board of Trusteez at the next regularly
scheduled meeting. The position of the Board of Trustees on the grievance shall
be communicated, in vriting, to the grievant not later than five (S) werking days
following the Board meeting.

8. Step 3 - In the event the grievance is not resolved at Step 4, the Primary
Administrators Association shall have the right to invoke arbitration of the
grievance through the Public Employee Relations Commission. The petition shall
be filed with P.E.R.C, not later than thirty (3@) working days following the Step
4 response. The selection of an arbiter shall be conducted in accordance with
P.E.R.C procedures. Arhitration of grievance issues which cite violation{(s) af
the Agreement shall be binding on both parties. Arbitration of grievance issues
which cite viplation{=) of Board policy, procedure, and/or past practice shall
be adviscry only upon the parties, The arbiter shall not exceed the authority
prescribed above, pertaining to the enforcement of the terms and conditions of
this Agreement and ghall make every effort to submit his/her final report to both
parties not later than sixty (6@) days after the arbitration hearing. The cost
cf any arbitration shall be borne by the Association and the Board egqually.
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ARTICLE K - PROFESSIONAL BEHAVIOR AND DISCIPLINE PROCEDURE

1. Standards - Each administrator is expected to carry out his/her
respongibilities to the Board of Trustees with adherence to the highest standards
af professionalism and ethics,

2. Progressive Discipline - In the event disciplinary action is considered
against an administrator, the progressive discipline procedures shall be
followed.

3. Hotification - When an action of an employee appears to be a violation of
College Poligy/Procedures, the immediate supervisor shall initiate an
investigation. The supervisor shall inform the employee, in writing, of the
apparent violations and provide opportunity for the employee tc respond. The
employee may have another administrator employee act as a representative, if
he/she chooses.

4. Invegtigation - The supervisor should conduct an appropriate investigation
to learn exactly wvhat happened, keeping notes as to precisely what was said by
each person questioned during the investigation. The folloving kinds of

information should be collected:

a. ¥hat happened?

b. Whe was invelved?

c. When did it happen? (Times, dates)
d. Where did it happen?

e. ¥hy did it happen?

1, Is this action habitual or is it an isolated incident?

g. What is the employee‘’s past overall record?

h. Are there any mitigating circumstances?

i. Is the incident governed in any manner by a current Board policy or

orocedure? If yes, wag the employee aware of the policy/procedure
which has been allegedly viglated?

J. Waz the incident a walicious act, the result of negligence,
accidental, or a performance error?

k. How gerious is the alleged viclatian?

1. How were gimilar violations handled in the past?

. What is the employee’s reaction to the investigation?

3. Decisiong and Recommendationz - Each case shall be considered individually,
based on the facts and circumstances invelved. In the event the investigation
doeg not support the allegation, the supervisor shall inform the employee, in
writing, of this finding. Should the investigation support the allegation of a
violation, disciplinary action shall be taken. The burden of justifying a
digciplinary recommendation rests with the administratioen. If digeiplinary
action is to be effective, the supervisor shall:

Congider the employese’s length of gervice and pasti conduct record,
Be consistent and even-handed,

Overlook no offense(s],

. Emphasize correction of the problem, rather than punishment of the
individual,

ID..I.'I o
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e. Insure that the employes has the opportunity to maintain hissher
self-respect,

f. Increase digciplinary recommendations progressively, if the problem
persists, and
g. Recognize changes in behavior which result in the employee becoming

more effective.

6. Verbal Warning - When the employee is to be given a verbal warning, the
gupervisor shall confer with the employee, present the facts, and allow the
employee to respond to them. The employee is entitled to repregentation at this
meeting. Every verbal warning should include a notice to the employee that
continued violations will result in further digciplinary action. Following the
issuance of a verbal warning, the supervisor shall document the nature of the
viglation{s} including time, date, and location of both the offenze and the
dizgciplinary conference. This documentation is to be retained by the superviscr
{confidentially) for future reference. N6 documentation is to be sent to the
Pergonnel Department.

7. Written Reprimand - The employee may be given a written reprimand for a
gecond offense or if the geriousness of the viclation warrants more than a verbal
varning. The vritten reprimand shall clearly state that violation of College
policy/procedure cannct be alloved to continue and shall state the material facts
of the casze, nature of the offensge, date, time, and location of the viclation and
a record of conference(g) held. Documentation of prior verbal warningl(s} shall .
be attached to the written reprimand. The employee shall be provided an original
copy of the written reprimand. A copy of the written reprimand and =zll
attachments shall be transmitted cenfidentially to the area Dean and to the Dean
of Personnel for inclusion in the employee’s personnel file.

8, Digeiplinary Suspensicn or Wage/Salary Reduction - The employee may be given
a suspension for a third viclation that occurs within a period of twelve months
from the date of the most recent written reprimand or if the seriousness of the
violation warrants more than a written reprimand. A suspension may be for no
legs than three working days and no more than ten working days, depending on the
gseriousness of the viplation. The supervisor shall write a recommendation for
suspension which includes a history of all past vioclations and a history of the
supervisory efforts to correct the problem. A detailed documentaticn of the
facts related to the violation shall be attached. Copies of the recommendation
for suspenaion shall be confidentially trangmitted to the employee, the area
Dean, the Dean of Personnel, and the President. The President shall decide if
the recommendation for suspension shall be tranamitted to the Board of Trustees
far conasideration, At the discretion of the President, a recommendation to
reduce the wage/salary of the employee for a period not to exceed one year may
be advanced to the Board of Trustees.

9. Terwmination - In the event efforts at corrective digcipline fail, the final
digciplinary action shall be termination from employment. When a supervisor
believes termination is appropriate, he/she ghall confer with the area Dean and
the Dean of Perscnnel. Complete documentatien of the case shall be prepared by
the supervigor. A conference with the employee and all appropriate individuals
shall be initiated by the Dean of Personnel to present the facts of the case and
the Recommendation for Terminatian. The employee shall be provided the
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opbortunity to respond and shall be provided such other due process opportunities
as may be appropriate.

10. Accelerated Corrective Dimcipline - Depending on the gravity of the offense,
the disciplinary procegs may be accelerated to any advanced step.

ARTICLE L - COMPENSATION

1. Salary - Effective July 1, 1994, the annual base salary of each administrator
shall be increased by one thousand seven hundred eighty-two dollars (s$1782,0@)
over the June 3@, 1994 amount. Effective July 1, 1995, the annual base salary of
each administrator shall be increased by one thousand seven hundred seventy-four
doliars ($1774.@0) over the June 3@, 1995 amount. The annual base salary
includes the longevity increments vhich each individual has accrued.

2. Salary Piacement Upon Employment - Each newly hired adminigtrator covered
by this Agreement shall be placed within an entry level range of %20, 000 through
$33,0@@. The Board of Trustees retains the exclusive right to place newly hired
adminigtrators within the entry level range. The placement of newly hired
adminiatrators within the entry level range sghall not be subject to the grievance
procedures of this Agreement. This Section shall be prospective only.

3. Lecturers - Administrators vho have been approved by the Board of Trustees
to be a Lecturer shall be eligible to teach credit courses in the academic
discipline for which the approval is given. Administrators who teach credit
courses shall do 80 at a time other than the times the administrator is scheduled
to vork. The teaching load for lecturers shall not exceed six (6) credits per
semester or four (4) credits per summer session. Lecturers shall be compensated
at a rate of five hundred fifty dollars ($55@) per credit taught, effective the
Fall semester 1994. Lecturers shall be compensated at a rate of five hundred
gixty dollars ($56@) per credit taught, effective the Fall semester 19935,

4. Pay Adjustments for Added Duties - Occasionally, it becomes necessary to
aggign additional responsibility %o an adwministrator, either on a temporary or
a permanent basis. When this occurs the area Dean and the Dean of Personnel
shall evaluate the impact of the additional responsibility. Isgues of
considerations shall include, but not be limited to, (a} additional employees
supervised, (b) additional non-salary operating budget, (c) duties added to jab
description, (d) duties removed Irom job description, and (e) available
comparative data. The area Dean and the Dean of Personnel shall submit a
recommendation for a pay adjustment, based on the evaluation, to the President
of the College for hia/her consideration. The Dean of Personnel shall provide
written notice of the disposition of all recommendations for pay adjustment.
This provision supersedes Board Policy/Procedure #3310.

D Payday Schedule - The galary of each administrator shall be paid on a bi-
veekly basise. If a variation in the payday schedule is necessary due to the
calendar, mutual agreement shall be reached between the Association and the Asst.
Dean of Business and communicated to all administrators on a timely basis.

6. Withholding Increases - The Bocard of Trustees ﬁay withhold, for
inefficiency or other good caume, the salary increase of any adminigtrator in any
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year, by a majority vote of all the members of the Board of Trustees. The Board
of Trustees, through its designated administrative representative, shall give
notice of such intention no later than at the igsuance of the administrator’s
individual employment contract. The Board of Trustees, +through =said
representatives, shall give written reasons thereof to the administrator
concerned, within ten days of such notice. The administrator may appeal such
action through the grievance procedure provided under this contract. It shall
not be mandatory upon the Board of Trustees to pay =ny such denied increase in
any future year as an adjustiment increment.

7. Longevity Receognition Avards - Ocean County College recognizes the value of
having employee=s who are committed to long-term service, Ocean County College
shall provide longevity awards in accordance vith the procedure set forth below:
Administrative employees shall receive a lLongevity Award upon the fifth (5Sth),
tenth (10th}, fifteenth (135th), twentieth (20th), and twenty-fifth (25th)
anniversary date of employment at Ocean County College. Longevity Awards are
increases to the existing base salary of the employee. Employees shall have
seven hundred tventy-five dollars ($725) added to the employee’s current annual
base salary. Longevity Awards shall not be awarded twice to Administrative
emplayees vwho have received longevity in other job classifications. For the
purpose of Longevity, time employed in Reserve, Adjunct, Lecturer, and/or other
intermittent employment positions shall not be considered.

8. GCollege Bookastore Discount - All administrators shall be given a ten percent
{1@%) discount on all purchases in the College Bookstore.

9. Paid Sick Leave Upon Retirewent or Layoff - An administrator vho is fifty-
five (35) years of age or older and has ten (1@) or more years of continuous
service at the college and elects to retire shall be eligible to receive payment
for up to fifty percent (3@%4) of his/her then current unused gick leave. An
administrater who has fifteen (13) years of continuocus service at the QOcean
County College, and is terminated for a reason other than just causme, shall be
eligible to receive payment for up to fifty percent (3@%) of his/her unused sick
leave. In the event such an employee returns to active employment, sick leave
vhich has been paid via this provision shall not be reinstated. Reimbursement for
unuged sick leave shall not in any instance exceed a total of eleven thousand
dollars (511,000). All reimbursements shall be calculated at the employee’s then
current perdiem (annual base salary divided by 26@ days = perdiem).

19. Payroll Savings Plan - College will provide an opportunity for payroll
savings deductiona in accordance vith N.J.S5.4. 40:11-26 "Compensation of persons
holding public office or employment: Deductions." All deductionz sghall be
remitted monthly in the name of the administrator and in accordance with details
to be arranged by the College and Non-0Oc Federal Credit Union. The College shall
make reasonable effort toc make such remisgions on a timely basis following the
clogse of each pay period. Administrators wmust complete the necessary
authorizations in the Payroll Department to initiate, change, and discontinue
this program.
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ARTICLE M - PROMOTION

1. Prowotion - Ocean County College recognizes the importance of the promotion
process as part of an effort to reward administrative excellence. The College
is committed to a fair and objective prowmotion process, based on assessments of
(1) supervisor evaluation/recommendation, (2) minimum adwministrative experience
in the position, (3) minimum undergraduate/graduate training beyond entry level
requirements, (4) evidence of service to students, community, and the college
community.

2. Huwber of Promotions - The Board of Trusteea shall budget sufficient monies
to fund promotions for ten percent (10%) of the total number of Association
administrators, per budget year. The total number of promotions per budget year
shall not exceed ten percent (108%) of the total number of Association
administrators.

3. MHiniwum Criteria Requirewents - Candidates for prowmotion shall meet all the
minimum criteria set forth in Board of Trustees Policy # and all procedural
requirements set forth below.

4, Applicationg for Promotion - Administrators vwho have met the minimum
experience and training requirementz for the next promotion pay grade shall
complete an application portfolic {(provided by the Personnel Department) and
submit the application portiolio to the Dean of Persgonnel, not later than April
let. Completign of the application portfolic shall be the responsibility of the
candidate for promotion. It shall not be the responsibility of the Promotion
Committee to attempt to acquire missing itema or incomplete items in the
application portfolio. Late submissions shall not be accepted.

5. Promotion Committee - The Promotion Committee shall consist of the Dean of
Personnel as Chairperson and four adminizstrators elected by the Association
adminiatrators. Not later than April 15th of each budget year, the Association
ghall elect four members to serve for two year staggered terms on the Fromotion
Committee, Hot less than two of the members must have at least ten years of
gervice at 0CC. MWembers of the Promotion Committee shall not be candidates for
promotion. The Dean of Personnel shall convene the Promotion Committee not later
than May lst and as Chairperson of the Committee shall review the committee
procedures/criteria for promotion and present the candidate applications for
promotion, The Promotion Committee shall review the application portfolio for
each candidate and complete the necessary assessments in accerdance with the
established criteria. The Promotion Committee shall provide each candidate for
promotion with an oapportunity to appear before the committee to make a
presentation and/or answer committee questions. By confidential written ballot
the committee shall select (by majority vote) a number of candidates to recommend
to the President, in accordance vith Section 2 above. The Dean of Personnel shall
present the application pertfolio of each recommended candidate to the Pregident
aot later than June lat of each budget year.

6. Pregident’s Recowmendatiom - The President shall review the application
portfolio of each recommended candidate and zhall select the candidates he/she
chooses to recommend to the Board of Trustees at the regularly scheduled June
meeting.
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7. Application Disposition - The Dean of Personnel shall provide each candidate
with written notification of the disposition of his/her application, =subsequent
to the June Board of Trustees meeting. Applicants vho have been recommended by
the Promotion Committee, but have not received the President’s recommendation,
may request a conference vith the President for the purpose of discussing the
reagon{s) for the President’s decision.

8. Compensation Increase - Each candidate who is approved for promotion by the
Board of Trusteez at the June meeting shall receive a dollar increase added to
his/her July ist base salary, which is equal to:

Promotion Increase = Percent of Overall Average PAAOCC Salary on June 30@th

Four percent (4%) of overall average
Three percent (3%) of overall average
Two percent (24) of overall average
Two percent (2%) of averall average

Promotion Grade
Promaotion Grade
Promotion Grade
Promotion Grade

e W
ELI | | ||

The promotion increases shall become effective on July lst of each budget year.
The average salary utilized for calculating promotion increases shall be the
overall average for the unit, as of June 30th preceding the July lst avard date,

9. Program Implesentation - The implementation of this promotion concept shall
be prospective only and shall supplant the concept of InGrade Advancement
included in previous agreements. Individuals who are ewployed prior to the
initial implementation date of this program shall be able to utilize the credits
already earned toward satiasfying future promotion requirements. Employees who
are hired subsequent to the initial implementation date of this program shall
have to comply with the timing requirements of Promotion Policy # , Section
F. All administrators, regardlesas of date of hire, shall have to meet the
Minimum Experience in the Previous Promotion Grade requirements of Promotion
Policy # , Section D.

19. Application Portfelio - The application portfolioc shall become a part of
the administrateor’s permanent confidential personnel file.

11. Confidentiality - All proceedings, discussions, decisions, and
documentation regarding promotion apgplications shall be stricgtly confidentisal.
All individuals involved in the decision meking procesa shall maintain strict
confidentiality so a® to secure and protect the interests of each applicant for
praomotion.

ARTICLE H - CONTRACTS ARD DISHISSALS

1. Individual Contracts - Each administrator shall receive an individual
contract of continuing employment upon approval by the Board of Trustees.
Contracts are to be #signed and returned to the Perscnnel Department within five
(5} work days of issuance. Individual contracts shall be ismsued by March lst,
or within thirty (3@) days of the completion of ratification of thisz Agreement
by both parties.

2. Hon-renewal of Contract Notification - Administrators shall receive notice
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as to whether or not their contract shall be renewed by December 15th of each
academic year, in accordance with MN.J.S.A. 9:4-7.3. Administrators wvho are
employed on "temporary" contracts shall receive notice of non-renewal of their
contract when it is issued. If an individual’s contract is not to be renewed,
he/she shall be given the opportunity te resign.

3d. Hutual Consent Termination of Contract - An individual’s contract may be
terminated by either party by giving at least sixty (6@} days notice, or earlier,
upon mutual consent.

ARTICLE O - DURATIGN OF AGREEMENT
Unless specified othervise herein, the provisions of this Agreement shall be in
force from July 1, 1994 through June 3@, 1996 and shall supersede all previous
Agreements.

ARTICLE P - RATIFICATION SIGNATURES

The terms and conditions of employment, set forth herein, shall remain in force
for the duration of the Agreement specified in Article Q.

FOR THE BOARD: FOR ADMINISTRATORS:
William T, Hiering Charlee Muller

Board of Trustees, Chairperson PAAQCC President

Eva J. Smithers Karen Papakonstantinou
Board of Trustees, Secretary PAAOCC Negotiator
Milton Shav, President Jeannette Shlala

PAAOCC Hegotiator

Robert Seymour John Whalen
Dean of Personnel PAAOCC Negotiator

Patricia C. Hall
Director of Personnel Services

(Date)
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APPENDIX A
Qcean County College
Sabhatical Leave Contract

Name Date

Duration of Sabbatical Leave: to
{Start Date} {Date of Return:!

Salary to be avarded while on Sabbatical Leave: &

I understand that approval of my application for Sabbatical Leave is subject
to all the terms and conditions set forth in Article F, Section 8 of the
Agreement. Furthermore, I understand that failure on my part to comply with the
conditions in Article F, Section 8 shall subject me to financial reimbursement
to the College as set forth therein. I hereby agree to fulfill all obligations
required for approval of Sabbatical Leaves.

Pregident, OCC Administrator’s Signature
Date Date
Notary
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OCEAN COUNTY COLLEGE
APPENDIX B

ADMINISTRATORS
REQUEST FOR PROFESSIONAL DEVELOPHMENT FUNDS

Requested by: Date:

Pleage attach a suwmary of the benefit to the individual and the College.
Attach appropriate supportive information which includes dates of any trips and
the destination.

Itemized Cogst Analysis

A. Professional Developwent Funds requested at this time: §

B. QCther funds provided by OCC (travel, supplies, etc): &
Give account number(s):

C. Other funding: 8

P. If wmonies from other accounts are to be comwingled to cover thia ceat, please
indicate amounts, budget numbers and attach appropriate approvals. This form i=
not a replacement for travel auwthorization, travel voucher, or wmsemorandum
invoice. If these funda are approved but are not spent (plana change, workshop
is canceled, etc.), please notify the Dean of Perszonnel.

APPROYALS

immediate Supervisor: yes no Date:

Area Dean: yes no Date:

If Not Approved, State Reasan:

Agreement Compliance & Payment Authorization

Profegsional Developwent Funds Authorization: $ only

Pergonnel Dean: Date:

Copies will be sent after approval to: Accounting, Immediate Supervisor, area
Dean, Applicant, and the Applicant’s personnel file.
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GCEAR COUNTY COLLEGE
APPENDIX C

ADMNINISTRATORS
NON-MONETARY RECOGNITION RECOMMENDATION

In accordance with the desire an the part of the College to inspire and
recognize exceptional performance on the part of its employee=, please
attach a specific description of the reasconi{s!) for this recommendation.

Piease submit this recommendation to the area Dean under which the
candidate vorks.

(Name of Recommended Candidate) (Date}

{Name of Person making Recommendation)

DISPOGSITION
Area Dean: yes no Date:
Personnel Dean: yes no Date:
Pregident: yes no bate:
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Requested by: Date:

Duration of Request Leave: to

OCEAN COUNTY COLLEGE
APPENDIX D

ADMINISTRATORS
SHORT TERM PROFESSIONAL LEAVE REQUEST FORM

{Start Date) (Date of Return)

Please attach to thig application all information which will facilitate approval.
Your application must include:

a. A statement of the purpese for which the leave iz requested and how
this will enhance your professicnal development and the College
program upan your return,

b. A detailed plan of activity vhile on STPL ieave must he submitted.
If the purpose is for study/training, evidence of matriculation must
be submitted.

c. In recognition of the difficulty faced by the College in replacing
administrators, gubmit your best proposal an how the
respongibilities of your position might be covered in your absence,

" APPROVALS
Immediate Supervisor: Yes HNo Date
Area Dean: Yes No Date
Reviev Committee: Yes Nao Date
President: Yegs No Date
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OCEAH COUNTY COLLEGE

APPENDIX E
ADMINISTRATCRS
SHORT TERM PROFESSIORAL LEAVE
CONTRACT
Nane: Date:
Duration of Leave: to

Total Salary to be paid while on Leave: 9

e ——————

COMDITIONS

1. I understand and agree that I am gobligated to return to active

employment at Ocean County College following my leave on

(date)

2. I understand and agree that, if I leave active employment at Dcean
County College prior to the date cited in #1 above, I shall be
obligated to return the total salary cited above te Ocean County

Gollege.

(President of 0QCQC) {Administrator)

Dated:

Notary:
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