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In consideration of the following mutual covenants, it is hereby 
agreed by and between the Board of Education of the Borough of 
Maywood, New Jersey, (hereinafter referred to as the “Board”), 
and the Maywood Education Association, Inc., (hereinafter 
referred to as the “Association”), as follows: 

ARTICLE I - RECOGNITION 

A. WHEREAS, the Association has represented to the Board that a 
majority of the employees of the Maywood School District in 
the categories listed below have designated the Association 
as its representative for the purpose of collective 
negotiations with the Board. 

NOW, THEREFORE, BE IT RESOLVED, that pursuant to and in 
accordance with the provisions of Chapter 303 and Chapter 
123, Public Laws of 1968 and 1974, of the State of New 
Jersey, the Board does hereby recognize the Association as 
the exclusive representative with which said Board will 
negotiate concerning the terms and conditions of employment 
of: 

Custodial Personnel 

Effective July 1, 1986, the Secretary to the Superintendent 
and the Secretary to the School Business Administrator/Board 
Secretary shall be excluded from the bargaining unit as 
above defined. 

B. Unless otherwise indicated, the term employee, when used in 
this Agreement, shall refer to all employees represented by 
the Association. 

C. The term, full-time employee, is defined as a person 
employed for thirty (30) or more hours per week.  This will 
apply to anyone hired after July 1, 2000.  Full-time 
employees hired before July 1, 2000 qualify under the rule 
in place at the time of their hiring. 

D. The parties agree that the Board reserves all rights, 
authority and responsibilities, in accordance with 
applicable laws and regulations, not otherwise affected by 
the provisions of this Agreement. 

E. Effective July 1, 1986, if an employee in those categories 
covered by this Agreement, does not become a member of the 
Association during any membership year, July 1 to the 
following June 30, covered by this Agreement, said employee 
shall be required to pay a representation fee to the 
Association for that membership year.  Deductions for 
representation fee payers beginning employment at times 
other than the start of the school year or termination of 
employment at times other than the end of the school year, 
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shall be made in a manner identical to the deductions for 
Union Dues in accordance with the law. 

Prior to the beginning of each membership year, the 
Association will notify the Board in writing, of the amount 
of the regular membership dues, initiation fees and 
assessments charged by the Association to its own members 
for that membership year.  The representation fee to be paid 
by non-members will not exceed 85% of that amount. 

Once during each membership year, the Association will 
submit to the Board a list of those employees who have not 
become members of the Association for that membership year. 
The Board will deduct from the salaries of such employees 
the amount of the representation fee and will promptly 
transmit the amount so deducted to the Association. 

The Board will deduct the representation fee in equal 
installments, as nearly as possible, from the paychecks paid 
each employee on the aforementioned list.  The deductions 
will begin with the first paycheck paid. 

1. Twenty (20) days after receipt of the aforementioned 
list by the Board; or 

2. Thirty (30) days after the employee begins or resumes 
his/her employment; i.e., effective date individual is 
placed on payroll in bargaining unit position. 

F. The Association shall indemnify and hold the Board harmless 
against any and all claims, demands, suits and other forms 
of liability, including liability for reasonable counsel 
fees and other legal costs and expenses in the bargaining 
unit, as defined in Article I, can in accordance with law, 
challenge any assessments. 

ARTICLE II - NEGOTIATION PROCEDURE 

A. The Board and the Association agree to enter into collective 
negotiations over a successor Agreement in accordance with 
Chapter 303 and Chapter 123, New Jersey Public Laws of 1968 
and 1974 (N.J.S.A. 34:13A-5.1 et seq.), in good faith effort 
to reach agreement on all matters concerning the terms and 
conditions of Association members’ employment. 

B. Requests for negotiation meetings from the Association must 
be directed to the Superintendent of Schools in writing.  
Requests for such meetings from the Board must be made in 
writing to the President of the Association via the 
Superintendent.  A mutually convenient meeting date shall be 
set within fifteen (15) school days of receipt of the 
request. 
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C. This Agreement shall not be modified in whole or in part by 
the parties, except by an instrument in writing duly 
executed by both parties. 

D. This Agreement, subject to N.J.S.A. 34:13A-51. et seq., 
incorporates the entire understanding of the parties. 

ARTICLE III - GRIEVANCE PROCEDURE 

A. Definition 

1. A grievance is a claim by an employee of the 
Association based on the interpretation, application, 
or violation of this Agreement, policies, 
administrative decisions affecting the terms and 
conditions of employment of an employee or a group of 
employees. 

2. A grievance to be considered under this procedure must 
be initiated in writing within thirty-five (35) 
calendar days from the time when the grievant knew or 
should have known of its occurrence. 

B. Procedure 

1. Failure at any step of this procedure to communicate 
the decision on a grievance within the specified time 
limits shall permit the grievant to proceed to the next 
step.  Failure at any step of this procedure to appeal 
a grievance to the next step within the specified time 
limits shall be deemed to be a waiver of further appeal 
of the decision. 

It is understood that any employee grievant shall, 
during and notwithstanding the pendency of any 
grievance, continue to observe all assignments and 
applicable rules and regulations of the Board until 
such grievance and any effect thereof shall have been 
duly determined. 

2. The grievant no later than eight (8) calendar days 
after receipt of the written decision of the Business 
Administrator or other immediate superior, may appeal 
the decision to the Superintendent.  The appeal to the 
Superintendent must be made in writing specifying: 

a) the nature of the grievance, 

b) the nature and extent of previous discussion, 

c) the results of previous discussions, 

d) his dissatisfaction with the decision previously 
rendered. 
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The Superintendent shall attempt to resolve the matter 
as quickly as possible, but within a period not to 
exceed ten (10) calendar days from the receipt of the 
appeal.  The Superintendent shall communicate his 
decision in writing to the Employee grievant, to the 
Association, and to the Business Administrator or other 
superior. 

3. If the grievance is not resolved to the grievant’s 
satisfaction, he/she, no later than eight (8) calendar 
days after receipt of the Superintendent’s decision, 
may request a review by the Board.  The request shall 
be submitted in writing through the Superintendent who 
shall attach all related papers and forward the request 
to the Board of Education.  The Board, or a committee 
thereof, shall review the grievance and shall, at its 
option, hold a hearing with the employee grievant and 
an Association within twenty (20) calendar days of 
receipt of the grievance, or after the close of the 
hearing, if granted.  The Board shall reserve the right 
to have their attorney present at any hearing. 

4. If the decision of the Board does not resolve the 
grievance to the satisfaction of the Employee grievant 
and he/she wishes review by a third party, and if the 
Association determines that the matter should be 
reviewed further, he/she shall, by written notice, 
advise the Board through the Superintendent within 
thirty (30) calendar days of receipt of the Board’s 
decision.  However, the Board’s decision shall be final 
and binding on the grievances concerning: 

a) Any matter for which a specific method of review 
is prescribed and expressly set forth by law or 
any rule or regulation of the State Commission of 
Education; or 

b) A complaint by any certified personnel occasioned 
by appointment to or lack of appointment to, 
retention in, any position for which tenure either 
is not possible or not required. 

5. The parties agree to follow the rules and regulations 
of the Public Employment Relations Commission, to 
secure the services of an arbitrator.  Should the 
Association file for arbitration, the Association shall 
simultaneously notify the Board of its action. 

The arbitrator shall limit himself to the issues 
submitted to him and shall consider nothing else. He 
can add nothing or subtract anything from the Agreement 
between the parties or any policy of the Board.  The 
recommendations of the arbitrator shall be advisory. 
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6. Rights of Employees to Representation: 

a) Any aggrieved person, at his own or at the 
Association’s expense, may be represented at all 
stages of the grievance procedure by himself, or 
at his option, by the Association or by a 
representative selected or approved by the 
Association. 

b) When an Employee, if not represented by the 
Association in the processing of the grievance, 
the Association shall at the time of submission of 
the grievance to the Superintendent or any later 
level, be notified by the Superintendent that the 
grievance is in existence and shall have the right 
to be present at all hearings. 

7. Since it is important that grievances be processed as 
rapidly as possible, the number of days indicated at 
each level should be considered as a maximum, and every 
effort should be made to expedite the process. 

8. In the event a grievance is filed at such time that it 
cannot be processed through all the steps in this 
grievance procedure by the end of the school year, or 
if it is filed after the end of the school year, then 
the time limits shall be established by counting 
weekdays, except recognized legal holidays, following 
the end of the school year’s school days. 

9. The parties shall mutually develop a grievance form 
pursuant to this Article. 

ARTICLE IV – ASSOCIATION MEMBERS’ RIGHTS AND PERSONAL AND 
ACADEMIC FREEDOM 

A. Pursuant to Chapter 303 and Chapter 123, New Jersey Public 
Laws of 1968 and 1974, the Board hereby agrees that every 
Employee of the Board shall have the right freely to 
organize, join, and support the Association or any other 
Employee organization, or to refrain from any such activity, 
for the purpose of engaging in collective negotiation and 
other concerted legal activities for mutual aid and 
protection. 

ARTICLE V – EVALUATION 

A. The monitoring and/or observations of the performance of the 
Association members shall be conducted openly.  The 
custodians shall be evaluated by the Business Administrator 
or designee up to three evaluations per year. 
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ARTICLE VI – HOURS OF EMPLOYMENT 

A. Work hours for custodians and other employees covered by 
this Agreement shall be eight (8) hours excusive of a thirty 
(30) minute lunch period, and including two (2) fifteen (15) 
minute rest breaks.  Current existing shifts are 6:30 a.m. 
to 3:00 p.m., 11:30 a.m. to 8:00 p.m. and 2:30 p.m. to 11:00 
p.m.  Any full time employees hired before 6/30/97 are not 
required to accept mid shift hours unless requested by the 
Employee.  Except in cases of an emergency, the Board shall 
use its best efforts to have another employee in the 
building to enable an employee on lunch break to have a 
duty-free lunch. 

B. All employees shall be scheduled to work on a regular basis 
at a work schedule designated by the Maintenance Supervisor 
and/or the Business Administrator to meet the needs of the 
district.  An employee must be given two (2) weeks notice, 
except in cases of emergency, of a change in shift time.  A 
change with less than two weeks notice may take place only 
with the written agreement of the employee.  Snow removal 
days do not count as a shift change. 

C. When absence is necessary, the Association member is to 
notify the Business Administrator or designee at least six 
(6) hours prior to the start of the scheduled work, 
indicating the reason for the absence and approximate 
duration.  First shift custodians will give as much notice 
as possible. 

ARTICLE VII – ABSENCE 

A. Sick Leave 

1. Association members shall receive twelve (12) sick days 
(cumulative) per school year without loss of pay. 

2. Personal sick leave is absence from work because of a 
personal disability due to illness or injury. 

3. In addition to the above, three (3) days may be 
permitted at the discretion of the Superintendent for 
illness in the immediate family without loss of pay.  
Immediate family shall be defined as spouse, child, 
mother, father, sister or brother. 

4. Association members hired prior to July 1, 2000 may 
accumulate family illness days without loss of pay 
without limit to a maximum of three (3) unused family 
illnesses per year.  Association members hired after 
July 1, 2000 may accumulate twelve (12) sick days per 
year. 
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5. At the beginning of the Employee’s term of employment, 
each member shall have immediate use of his/her entire 
sick leave allowance for that school year. 

6. Sick leave shall be prorated from the date of hire for 
any partial year. 

B. Medical Certificate 

1. A doctor’s certificate must be furnished for all cases 
of illness or injury exceeding three (3) days, 
otherwise a full salary deduction will be made by the 
Business Administrator. 

2. A doctor’s certificate when required shall state: 

a) Patient’s name, 

b) Inclusive dates of illness or injury, 

c) Medical explanations necessitating the absence, 

d) Physician’s specific instructions to the patient, 

e) Validity of the absence. 

C. Death in the Family 

1. Immediate Family 

a) Absence due to death in the member’s immediate 
family (spouse, child, mother, father, mother-in-
law, father-in-law, sister, brother shall be 
allowed with pay for a period not to exceed six 
(6) consecutive calendar days in each such case.  
Verification of above absence will be submitted to 
the Superintendent of Schools in the form of a 
signed official notice of each death. 

2. Non-Immediate Family 

a) Absence due to a death in the non-immediate family 
shall be allowed with pay for the day of the 
funeral. 

b) An official signed statement must be completed by 
each member to verify a funeral absence allowance 
submitted to the Business Administrator. 

D. Court Order 

Absences from school for reason of legal process, including 
subpoena issued by a court of competent jurisdiction to an 
employee, who is not a party of interest in the matter shall 
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be allowed, with pay, provided that the legal process is 
filed with the Business Administrator.  If an employee is a 
party to a suit, absence from school in that connection 
shall be without pay. 

E. Personal Business 

Association members will be permitted three (3) days off 
during the year for personal affairs which may include 
religious holidays providing prior notice in writing has 
been given to the Business Administrator.  Members will 
attempt to give the Business Administrator three (3) days 
notice prior to the requested date.  Personal days shall not 
be prior to or following a holiday. 

Personal days shall be prorated from the date of hire for 
any partial year. 

ARTICLE VIII – INSURANCE PROTECTION 

A. The Board shall provide the health care insurance protection 
designated herein and shall pay for the full premium for 
each Association member and his/her family during the term 
of this Agreement. 

1. For each full-time member who remains in the employ of 
the Board for the complete school year, the Board shall 
make payment of health care insurance premiums to 
provide coverage for the full twelve (12) month period 
commencing July 1 and ending June 30. 

2. Where necessary, premiums on behalf of the Association 
member and his/her family shall be paid retroactively 
or prospectively to assure uninterrupted participation 
and coverage. 

3. Effective July 1, 2008 all new hires shall elect only 
Direct Access or Point of Service.  No current employee 
who is not currently enrolled in the Traditional Plan 
may transfer into that plan.  

4. The Board shall offer one thousand dollars ($1,000) to 
any employee who is currently enrolled in the 
Traditional Plan who switches to Direct Access or Point 
of Service. Any employee who elects to receive the cash 
incentive is prohibited from returning to the 
Traditional Plan  

5. The Board shall implement a medical insurance waiver 
plan for the 2008-2009 school year.  Any employee who 
chooses to waive their medical insurance may only 
select Direct Access or Point of Service upon 
reenrollment. 
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B. The Board shall provide dental care insurance protection as 
contained herein and shall pay the premium for each member 
and his/her family.  Effective July 1, 1995, and annually 
thereafter, any increase in dental premium for individual, 
husband and wife, or family coverage paid by the Board over 
and above the base fiscal year 1994-95 shall be borne 
equally (50%-50%) by the Board and the Employee.  1994-95 
costs annually – Single $351; Husband and Wife $628; Family 
$1,069. 

1. The Board shall make premium payments for the dental 
plan for each calendar year and pro-rated portion 
thereof during the term of this contract. 

2. Provisions of the dental care insurance program shall 
be detailed in the master policies and contracts by the 
Board.  These plans shall include at least the same 
benefits provided in the previous school year. 

C. The Board shall provide each Association member a 
descriptive summary of the health care and dental care 
insurance coverage provided within this Article not later 
than the beginning of the school year. 

ARTICLE IX – SALARIES 

A. The salaries of all Association members are set forth within 
the salary guides as follows: 

2008-2009 

Step Rate 

1 $28,000 

2 $28,675 

3 $29,160 

4 $29,690 

5 $30,225 

6 $30,700 

7 $31,325 

8 $31,950 

9 $33,100 

10 $34,625 
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2009-2010  

Step Rate 

1 $29,000 

2 $29,600 

3 $30,250 

4 $30,850 

5 $31,400 

6 $32,000  

7 $32,500 

8 $33,000 

9 $33,650 

10 $35,140 

 
 

2010-2011 

Step Rate 

1 $30,200 

2 $30,800 

3 $31,400 

4 $32,000 

5 $32,700 

6 $33,350 

7 $33,950 

8 $34,600 

9 $35,300 

10 $36,000 

 
LONGEVITY: Custodians who have been at the maximum step 

of the guide for one year will be entitled to 
move to the longevity steps which will be 
$850 increments for each year of service 
above maximum. 

B. Each member shall be placed on his/her proper step of the 
salary guide as of the beginning of the current contract 
period.  New members will be placed on his/her proper step 
to be prorated from the effective date of employment. 

1. Only members hired before December 15 of any school 
year will be advanced on the salary guide for the 
following school year. 

C. Initial placement on the salary guide in force at the time 
of employment of a new Employee by the Board may be based on 
prior school employment experience.  Credit for such prior 
experience shall be to a maximum of three (3) years. 

D. Association members shall be notified in writing of their 
fixed term contract and salary status, when known, for the 
ensuing year not later than April 30. 
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E. Overtime premium will be paid at 1-1/2 times the base rate 
for all hours worked past forty (40) hours per week.  The 
work week shall be defined as beginning on Monday and ending 
on Sunday. 

F. Association members are to receive double time for all hours 
worked on Sundays after a regular forty (40) hour  work 
week.  This does not apply if Sunday is included in the 
Employee’s regular work week. However, employees whose 
regular work week does not include Sunday, shall, on three 
(3) occasions during the school year, receive overtime pay 
for hours worked on Sunday even if that employee has not 
already worked a regular forty (40) hour work week.   

G. Personal days, sick days, and all other non-holidays off do 
not qualify as hours worked. 

H. When custodians are called back to work, they shall receive 
a minimum of two hours pay. 

I. Retirement Compensation 

1. The Board will provide a retirement compensation plan 
for Association members who have served the school 
district for twenty (20) years or more. 

2. The Maywood Board of Education will award a longevity 
increment to the last yearly salary to personnel 
retiring under the rules and regulations of the Public 
Employees Retirement of New Jersey.  The increment 
shall be twenty five (25) percent of the unused sick 
leave days at the time of retirement times the daily 
rate of pay by the guide in effect at the time of 
retirement and providing twenty (20) years or more in 
the Maywood School System.  The maximum individual 
claim under their provision is an accumulated sick 
leave total of up to and not to exceed one hundred 
fifty (150) days. 

3. Retiring Association members may take up to four (4) 
weeks salary in a lump sum in lieu of the vacation for 
which they would be eligible, subject to Board 
approval. 

J. Differential pay for working a regular Wednesday through 
Sunday shift shall be paid in accordance with the regular 
payroll schedule and shall be subject to pension 
contributions. 
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ARTICLE X – VACATIONS 

A. All employees will be eligible for vacation according to the 
following: 

1 – 3 years  10 days 
4 – 6 years  15 days 
7 + years   20 days 
 

B. Members with greater than fifteen (15) days are required to 
take vacation time above fifteen (15) days at other than the 
school district summer vacation period (July and August) and 
other than when school is in session with teachers and/or 
students, provided, however, that the Superintendent, in his 
sole discretion, may permit such members to take vacation 
during these otherwise proscribed periods, depending upon 
the needs of the district.  The Superintendent’s decision in 
this regard shall be final and shall not be subject to the 
grievance and/or arbitration provisions of this Agreement. 

C. Vacation credit shall not accrue during any leave of absence 
which exceeds thirty (30) days. 

D. Vacations are to be taken during the school year after they 
are earned.  Unused vacation time may not accrue beyond June 
30 of the year after is it earned. 

E. Four weeks notice will be given for any vacations of five 
(5) days or more.  Exceptions may be made to waive this 
requirement in case of emergency. 

F. Only one (1) custodian from each school can take vacation 
during the winter or spring break.  If there is more than 
one request, it will be given on a rotating seniority basis. 

G. Vacation may not be taken during the month of June or during 
the week prior to the state of school, except that with the 
prior approval of the Superintendent or his designee 
vacations may be taken from the day after the teachers leave 
through June 30.  The decision whether or not to grant such 
prior approval shall not be grievable or arbitrable. 

H. Vacation shall be prorated for any partial year from date of 
hire. 
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ARTICLE XI – HOLIDAYS 

A. All twelve (12) month custodial employees are entitled to 
the following thirteen (13) paid holidays. 

New Year’s Eve Day  Columbus Day 
New Year’s Day   Employee Holiday* 
President’s Day  Thanksgiving Day 
Good Friday   Friday after Thanksgiving 
Memorial Day   Christmas Eve Day 
Independent Day  Christmas Day 
Labor Day 
* to be used when school is not in session 
 

B. In any school year where a contractual holiday falls on a 
Saturday or Sunday, the Business Administrator will 
designate the holiday. 

C. If the schools are scheduled to be open on a contractual 
holiday, then members will be required to elect compensatory 
days meeting the approval of the Business Administrator. 

D. If an Employee is requested to work on a contractual holiday 
when school is scheduled to be closed, remuneration will be 
at the rate of double time for hours worked. 

ARTICLE XII – SPECIAL PROVISION 

A. Each full-time custodian shall be reimbursed for approved 
clothing up to a maximum of $450.00 per school year.  An 
original, dated sales receipt shall accompany each request 
for reimbursement.  Supplying an original dated sales 
receipt shall be sufficient reason to allow any related 
reimbursement claim.  All employees shall be required to 
wear an approved uniform. 

B. A complete approved uniform shall consist of a matching 
shirt, pants and proper footwear (sneakers are prohibited). 
Immediately following ratification of this Agreement by both 
parties, the parties shall meet and select the uniforms 
which shall be approved for all employees. 

C. All custodians will be responsible for snow and ice removal 
utilizing regular working hours whenever possible. 

D. All custodians will be responsible for maintaining grounds, 
i.e. cutting grass, trimming shrubs, policing grounds of all 
trash on a daily basis, weather permitting. 

E. The annual fee for renewal of the Boiler Operator’s License 
will be paid for by the Board. 



 

{F&H00032925.DOC/3} 14 

F. Custodians will be responsible for transporting food from 
the Maywood Avenue School to Memorial School in the event of 
an emergency. 

ARTICLE XIII – MISCELLANEOUS 

Copies of this Agreement shall be duplicated at the expense of 
the Board within twenty (20) days after the Agreement is signed 
and shall be presented by the Board to all Association members 
now employed or hereafter employed. 

Whenever any notice is required to be given by either of the 
parties to this Agreement, to the other, pursuant to the 
provisions of this Agreement, either party shall do so by letter 
at the following address: 

If by the Association, to the Board at: 

  Superintendent of Schools 
  Maywood Public Schools 
  452 Maywood Avenue 
  Maywood, New Jersey  07607 
 
If by the Board, to the Association at: 

  President, Maywood Education 
  Maywood Public Schools 
  452 Maywood Avenue 
  Maywood, New Jersey  07607 
 
The Business Administrator shall have the power to recommend to 
the Superintendent the withholding of any salary increment and/or 
adjustment for inefficiency, misconduct, insubordination, 
violation of policies and/or the provisions of this Agreement and 
for other good cause. 

Members who are leaving the district will be paid for any 
vacation days earned but unused to the date last worked. 

Tenure will not apply to custodial personnel. 

ARTICLE XIV – SEPARABILITY 

If any provision of this Agreement between the Maywood Board of 
Education and the Maywood Education Association, or any 
application of this Agreement to any employee or group of 
employees if held invalid by operation of law or by a court of 
other tribunal of competent jurisdiction, such provision shall be 
inoperative, but all other provisions shall not be affected 
thereby and shall continue in full force and effect. 
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ARTICLE XV – FULLY BARGAINED PROVISIONS 

This Agreement represents and incorporates the complete and final 
understanding and settlement by the parties for the life of this 
Agreement of all bargainable issues which were or could have been 
the subject of negotiations.  During the term of this Agreement, 
neither party will be required to negotiate with respect to any 
such matter whether or not within the knowledge or contemplation 
to either or both of the parties at the time they were negotiated 
or signed this Agreement. 

ARTICLE XVI – DURATION OF AGREEMENT 

This Agreement shall be in effect from July 1, 2008 and shall 
remain in full force and effect through June 30, 2011. 

All payments under the provisions of this contract shall be 
retroactive to July 1, 2008.  All adjustments shall be made 
within thirty (30) days after notification of this Agreement by 
both parties. 

IN WITNESS WHEREOF, the parties have caused their corporate 
presents to be hereunto affixed as of the day and year first 
above written. 

WITNESS:      MAYWOOD BOARD OF EDUCATION 
 
 
       By:       
CECILE C. PERUMAL     LAURA KETCHUM 
Board Secretary/School    Board President 
Business Administrator 
 
DATED:      DATED:      
 
 
WITNESS:      MAYWOOD EDUCATION ASSOCIATION 
       (CUSTODIAN UNIT) 
 
 
       By:       
 
        President 
 
DATED:      DATED:      


